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INTRODUCTION

CAMPUS

REGAN CAREER INSTITUTE

11350 Valley Blvd. ElI Monte, CA 91731

Phone: 6264550312 Email: info@rci.edu

Fax Phone: 628550316 Website: https://www.RCledu

MISSIONSTATEMENT

RCI strives to provide students with superior training and the best possible education to successfully pursue a
career in healthcare. RCI aims to prepare students forS&& Ay K2aLJAGFf &ax YSRAOFE ¥
through current and pertinent courseontent and is committed to offering a comprehensive curriculum in a

safe, friendly and accessible environment.

OBJECTIVES

RCI recognizes the necessity ItoRI LJi (G2 GKS OKFy3IAy3d SRdzOF GA2ylLt yS§
communities and to the growing diversity among students. The quality of the educational experience is to be
judged by its value to students and communities, not merely by quantitatpaeal. We further recognize that
academic freedom is essential to excellence in education.

Regan Career Institute partners with all sectors of the community to ensure that our programs are relevant,
provide servicdearning opportunities, and develolgadership that strengthens urban communities. Technical
Schools in general should be accessible to all individuals who have the capacity and motivation to profit from
Technical Training and Education.

HISTORY AND DESRIPTION

Regan Career Institute, aipate medical school, was founded in 2004 by Regan Yu and Charisse Yu Resser. RCI
committed to helping men and women develop the skills and knowledge to pursue a variety of careers in the
medical field. Programs offered at RCI blend traditional academntent with applied learning concepts in a
classroom and lab environment.

Regan Career Institute offers courses in Phlebotomy, Medical Assisting, Nurse Assisting, and Electrocardiograp
(ECG/EKG). Instruction is offered in a traditional classroom hiyhigined experienced faculty. The classroom and
externship training is presented in a lively, active format combining lecture supported by-bandsning.

FACILITIES

RCI is housed in a facility occupancy level that will accommodate 80 studeditities include: Audio/Visual
equipment, computers, and lecture classes, and laboratories. A Student Reference Library is also available witt
reference texts, manuals, computers equipped with internet and internet library. A Student Lounge is aldevail
along with other equipment aids frequently used in the allied health field.

RCI is located in El Monte, California east of Downtown Los Angeles. All classeks ae11350 Valley Blvd., El
Monte, CA 91731 anthught in wellequipped lecture room&nd labs at this location. Administration offices are
locatedora AGS G2 OFGSNI G2 Fff &addzRSyiaQ ySSRao

8


https://www.rci./

Students receive handsn experience at externship sites located around Southern California. Externships are
located in wellestablished hospitals, labatories, and clinics. The campus is accessible from the Interstate 10 and
cnp FTNBSglLead tFNJAYy3I A& GFHAtFotS 2yaridsS Fa akKz2gy o

Regan Career Institute is not responsible for parking violations, property theft, and/or progentyage. Food,
beverages, and shopping are conveniently located within driving or walking distance North or South of Peck Road.
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RCI
DRIVING

DIRECTIONS
11350 Valley Bivd

El Monte, CA 91731

Nl[[![l[N‘]’\l[‘l

From Los Angeles Area:
1. Take the US-101S.

2. Keep left to continue on San Bernardino Fwy, follow
signs for San Bernardino/ I-10 E.

3. Merge onto |-10 E/San Bernardino Fwy.

4. Take Peck Rd—North exit (exit 29B) toward Valley Blvd.

5. Turn right onto Peck Rd.

6. Take the 1st left onto Valley Blvd.

7. Turn left onto Meeker Ave and turn right to enter the
parking lot.

& onpva inzanus

ay)J3id

10 FREEWAY

From San Bernardino Area:

1

2.

Take the I-10 W toward Los Angeles
Take the Valley Blvd exit (exit 29B)
Turn right onto Valley Blvd.

11350 E Valley Blvd is on the left.

Turn right onto Meeker Ave and turn right to enter the
parking Lot.

From Orange County Area:

1.
2.
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Take the I-5 N.

Merge onto the 1-605 N.

Merge onto the I-10 W toward Los Angeles.
Take the Valley Blvd exit (exit 29B)

Turn right onto Valley Blvd.

11350 E Valley Blvd is on the left.

Turn right onto Meeker Ave and turn right to enter the
parking Lot.



HOURSOFOPERATION

Main Canpus Administrative Offices

Officehoursfor the campusare 8:30 AMto 5:30PMfrom MondaythroughSaturday.

Day Qasses

Dayclasses are typically offered between 8:30 AMand 2:45 PM,Monday through Friday. Sdedules vary by
program. To obtain exact times of classes offered, please check with the Admisdons Adviser prior to
enrollment.

BEvening Classes

BEvening classes are typically offered between5:30 PMand 10:30 PM, Monday through Friday. Schedles vary by
program. To obtain exacttimes of classes offered, pleasecheckwith the Admissions Adviserprior to enroliment.

WeekendClasses

Weekendclasses are typically offered between7:00 MM and 5:30 PM, Friday, Saturday and Sund&chedlesvary
by program. To obtain exact times of classes offered, please check with the Admissions Adviser prior to
enrollment.

EXTERNSHIP/CLINICALROTATIONS

Externships and clinical rotations are scheduled for various times Monday through Saturday, accomding to the
needs of the specific programand the availability of the extemship/clinical site. Externship and clinicalhours are
set by the host site and will vary

SECURITY AND SAFETY

Students are responsible for their own security and saety and must be aware of the security and sdety of others.
RClisnot regponsible for any student@ personal belongingsthat are lost, stolen,or damaged on campus, in parking
lots, at clinical/externship sites. Students should immediately report any medical, criminal, or other emergency
occuring on campus to their instructor, Program Director or any RClofficial. Upon receipt of any report of a
medical or criminal emergency, RCIwill, on behalf of the student, obtain the services of medical or security
professionals, as appropriate. Students are encouraged to promptly and accurately report all emergenciesto RCI
officials.

As part of increased securitpeasures, please note that RCI conducts videly surveillance in and around the
campus 24hrs a day, 7 days a week.

Security, Crime & Drug Prevention Reports and Policies are availablgvatci.eduand/or by request from the
front desk whom can be reached at 62650312.

HEALTH AND SAFETY REQUIREMENTS

Regan Career Institutstrives to provide its students with a scure and sd&e environment. Casgooms and
laboratoriescomply with the requirements of the appropriate regulatory agencies.

Students are required to complete certain health and safety requirementsaccordingto individual programneeds.
Because many students at RChareinvolved with direct patient carein health care careers, they maybe exposed to
conditions ofhighrisk and must be protected. Patients must also be protected against potential health risksfrom
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students. Individual programsmay have clinical or extemship requirements that must be met prior to the first
day of the clinicalor externship class.

Each programis responsible for tracking and maintaining clinical health and sadety requirements and ensuring
that students meet the spedfic program requirements.

All students must meet the requirements of the clinica/externship site to which they are asdgned. If a student
does not meet the requirements for the site, the student may become ineligible to participate in the specific
program of study and unableto compkte the program.

REQUIRED FEDERAL DISCLOSUREINFORMATION

For information on graduation rates median debt of graduates completing programs, and other important
information, visit http://www.RCl.edu/resources_fags.php

CALIFORNIA REGULATORY DISCLOSRES

ReganCareer Institutemakes every effort to ensure acauracy of the information contained in this catalog. RCI
reserves the right to change policies, regulations, fees, and courses of instruction during this catalog period upon
direction of the Regan Careelnstitute Administration and its School DirectorAll information containedin this
catalog is current and correct asof the publication date and is so certified as true by Mr. Regan Y,uCEO of &jan
Careerlinstitute.

RCI a private postecondary school has been in existence since 2004 providing classes and contributing to the
financial resources of the community. It does not have any pending bankruptcy proceeding, nor does it have a
history of bankruptcy, or plans tdéd in the future.

Nor is it a debtor in possession, nor has it filed for bankruptcy within the proceeding five years that have resulted In
reorganization under chapter 11 of the United States Bankruptcy Code (11 U.S. C. Sec 1101 et seq.)

Any quedions a sudent may have regarding this catalog that have not been satisfacorily answered by the
institution may be directed to the Bureau for Private PostsecondaryEducation at 2535 Caitol Oaks Drive, Quite
400,Sacamento, CA95833 or P.O Box 980818, West Sacamento, CA95798,www.bppe.ca.@v, (888) 370-7589 or
by fax (916) 263-1897.

Asa prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement.
Youare also encouraged to review the Stool Peformance Fact Steet, which must be provided to you prior to
signing an enrollment agreement.

A student or any member of the public may file a compgaint about this institution with the Bureau for
Private PostsecondaryEducation by calling (888) 370-7589 or by completing a complaint form, which can
be obtained on the Bureau@ Internet Web site at www.bppe.cagov.

ACCREDITATION,APPROVALSAND MEMBERSHPS

RClvoluntarily undergoes periodic accediting evaluations by teams of qualified examines including subject
matter experts in occypational education and private postsecondangschool administration.

1 Regan Career Institute isstitutionally accredited by Accrediting Bureau of Hedtithucation Schools (ABHES),
which is listed by the U.S. Department of Education as a nationally recognized accrediting agency. Physic:
Address:7777 Leesburg Pikeésuite314N Falls Church, VA 22043 Phone (703)-9303Fax. (703) 914109
https://www.abhes.org/ The following programs are included in the grant of accreditation: Electrocardiograph
Technician, Medical Assistant, Nurse Assistant Training, and Phlebotomy Technician.
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w wS 3ty itute isNapBvate instifudiain, approvedto operate by the Bureau for Private Postsecondary
Educaion BPHE). Physical Address 2535Caitol Oaks Drive, uite 400, Sacamento, CA95833; Mailing Address:
P.OBox 98818, Weg Saramento, CA9578B-0818; Phone (916)431-6959/ Toll free (888) 370-7589/ Fax(916)
263-1897http://www.bppe.ca.gov/

Approval to operate means compliance with state standards as set forth in the California Private
Postsecondary Educatiofict of 2009.

w Approved byCalifornia Department of Health Services/ Laboratory Field Serhitps/www.cdph.ca.gov

w National Healthcareer Associatibttp://www.nhanow.com/

w National Center for Competency Testimtps://www.ncctinc.com/

w ' YSNROILY {2O0AS(mtp/aviwdsKorggo2i2Ye ¢SOKYAOALl YA

STATEMENT OF OWNERSHIP

Regan Career Institute, LLC (100%) is owned and operated by Redarsiivess Trust51% (Julian Lee is the
trustee) and Charisse Resser Business Tag¥ (Julian Lee is the trusteb@sed in El Monte, California. The Regan
/ I NBSNJ Ly a i bigdeis $h€uiles Jutidn MJD, ReFan YuCECand Charisse Yu Ress¥ice President.

OFFICEERSAND KEY PERSONNEL

w Julian Lee Managing Director

T ReganYu CEO

w Charisse YResser VicePresidentExternal Relations

w S.I. Nusrat A. Chaudhury  VicePresident, Operations & Administration
w Charles B. Rivera Finance & Accounting

w Mayra Grijalva Financial Aid Administrator

ACADEMIC PROGRAMS

PRO®AM TITLE PRC? OGDREAM CIP EXTE”I:EL;R-:IJF?:(())LT?; (C
HOURS)
Electrocardiograph Technician EKG/ECG 51.0902 50
Medical Assistant MA 51.0801 900
Nurse Assistant Training NATP 51.3902 164
Phlebotomy Technician PHLB 51.1009 88
Medical Clinicalssistant AAS/D MCA 51.0801 1260
RNto BSN RNBSN 51.3818 1152
Medical Laboratory Technician AAS ilMLT 51.1004 1672
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Medical Laboratory Technician

MLTCertificate 51.1004

1207

LIST OFHOLIDAY Sz 2020

1°' January Wedneslay

20" January Monday

Martin Luther KingJr.Day

17" February, Monday

President§Day

25" May, Monday

Memorial Day

4™ July Satuday

Independence Day

7™ September, Monday

Labor Day

11" November Wedneslay

Veterans Day

26" November Thursday

Thanksgiving Day

25" DecemberFriday

Christmas Day

14




LIST OF HOLIDAY& 2021

1*' January Friday bS¢ ,SINRa 51I &
18" January, Monday Martin Luther King, Jr. Day

15" February, Monday t NBAARSyG&aQ 51 &
31°' May, Monday Memorial Day

4" July,Surday Independence Day

6™ September, Monday Labor Day

11" November, Thumay Veterans Day

25" November, Thursday Thanksgiving Day

25" December, Satatay Christmas Day
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ACADEMIC CALENDAR 2020

New students can be enrolled to start their program following the completion of all admission requirements and
procedures. Program start dates may be added or removed at the discretion of the management. Please speak to ar
Admissions representative for dats.

Start Date Expected Completion Date
Medical AssistanCertificateProgram
1/6/2020 1/23/2020
1/27/2020 2/13/2020
2/27/2020 3/16/2020
3/23/2020 4/7/2020
4/8/2020 4/23/2020
4/27/2020 5/12/2020
6/2/2020 6/17/2020
6/18/2020 6/25/2020
8/11/20 8/26/2020
8/27/20 9/17/2020
9/21/20 10/6/2020
10/7/20 10/26/2020
10/27/20 11/17/2020
11/18/20 12/7/2020
12/8/20 1/6/2021
Start Date Expected Completion Date
AASD irMedical ClinicalAssistant Program |
1/6/2020 1/23/2020
1/27/2020 2/13/2020
2/18/2020 2/26/2020
2/27/2020 3/16/2020
3/23/2020 4/7/2020
4/8/2020 4/23/2020
4/27/2020 5/12/2020
5/13/2020 6/1/2020
6/2/2020 6/17/2020
6/18/2020 6/25/2020
6/29/2020 7/6/2020
7/7/2020 7/22/2020
7/23/2020 8/10/2020
8/11/20 8/26/2020
8/27/20 9/17/2020
9/21/20 10/6/2020
10/7/20 10/26/2020
10/27/20 11/17/2020
11/18/20 12/7/2020
12/8/20 1/6/2021
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Start Date Expected Completion Date
Phlebotomy Technician Program \

1/10/2020 1/19/2020
2/7/2020 2/16/2020
3/6/2020 3/15/2020
4/3/2020 4/19/2020
5/8/2020 5/17/2020
6/5/2020 6/14/2020
7/10/20 7/19/2020
8/7/2020 8/16/2020
9/4/2020 9/13/2020
10/9/2020 10/18/2020
11/6/2020 11/15/2020
12/4/2020 12/13/2020

Start Date Expected Completion Date
Nurse Assistant Training Program
2/8/2020 4/12/2020

4/25/2020 6/28/2020
7/6/2020 8/6/2020
8/15/2020 10/18/2020

10/24/2020 12/26/2020

11/12/2020 12/18/2020
Start Date Expected Completion Date

Electrocardiograph Technician Program
2/7/2020 2/16/2020

4/24/2020 5/3/2020
6/5/2020 6/14/2020
8/7/2020 8/16/2020
10/9/2020 10/18/2020
12/4/2020 12/13/2020
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Associate Degree in Medical

Laboratory Technician (MLT) Start Date Expected
Completion
Program
Intro. to Clinical Lab Profession 3/2/2020 3/112020
Basic Phlebotomy 3/6/2020 3/8/2020
Advanced Phlebotomy 3/13/2020 3/15/2020
Clinical Urinalysis and Body Fluids 3/16/2@0 3/28/2020
Clinical Urinalysis and Body Fluids
Laboratory 3/16/2020 3/28/2020
Clinical Immunology 3/302020 4/18/2020
Clinical ImmunologylLaboratory 3/302020 4/18/2020
Clinical Hematology / Coagulation 4/202020 5/9/2020
Clinical Hematology / Coagulation
Laboratory 4/202020 5/9/2020
Clinical Chemistry | 5/11/2020 5/30/2020
Clinical Chemistry | Laboratory 5/11/2020 5/30/2020
Clinical Immunohematology 6/1/2020 6/202020
Clinical Immunohematology Laboratory 6/1/2020 6/202020
Clinical Chemistry Il 6/22/2020 6/22/2020
Clinical Chemistry Il Laboratory 6/2212020 6/22/2020
Clinical Microbiology 7/132020 8/1/2020
Clinical MicrobiologyLaboratory 7/132020 8/1/2020
Phlebotomy Practicum 8/3/2020 8/8/2020
Clinical Hematology / Coagulation,
Clinical Urinalysis and Body Fluids
Practicum 8/10/2020 9/12/2020
Clinical Chemistry Practicum 9/142020 10/17/2020
Clinical Immunology and
Immunohematology Practicum 10/192020 11/21/2020
Clinical Microbiology Practicum 11/23/2020 1/9/2021
MLT Certification Licensure Exam Preparatio 1//11/2021 1/23/2021
Medical Terminology 1/25/2021 2/18/2021
Medical Law and Ethics 2/22/2021 3/4/2021
Anatomy and Physiology 3/18/2021 3/27/2021
General Chemistry 3/29/2021 4/17/2021
Mathematics 4/19/2021 4/29/2021
Communication Skills 5/3/2021 5/27/2021
American Government 5/31/2021 6/3/2021
Intro To Human Development (A Life Span
View) 6/72021 6/10/2021
Psychology 6/14/2021 7/1/2021
American History 7/5/2021 7/29/2021
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MLT Certificate Program

Tentative Start

Course/Module#| Module Name Date Expected End Date
MLT 180 Introduc_tlon to the Clinical Lab 6/1/20 6/10/20
Profession
MLT 14a Basic Phlebotomy 6/5/20 6/7/20
MLT 14b Advanced Phlebotomy 6/12/20 6/14/20
MLT 4€l111 Clinical Chemistry I
MLT 4d111 Lab | Clinical Chemistry Il Laboratory A2 LA 2Y
MLT 6a120 Clinical Microbiology 2113/20 8/1/20
MLT 6b120 Lab | ClinicalMicrobiology Laboratory
MLT 3290 ICZ:lllljri](Istal Urinalysis and Body
Clinical Urinalvs: 4 Bod 8/3/20 8/15/20
MLT 3690 Lab inical Urinalysis and Body
Fluids Laboratory
MLT 5a132 Clinical Immunology
MLT 5132 Lab | Clinical Immunology Laboratory 8/17/20 9/5/20
mrzaio | Sies demtcons
Cli .g Ty toloav / 9/7/20 9/26/20
MLT 2b100 Lab | < el Fiematology
Coagulation Laboratory
MLT 4al110 Clinical Chemistry |
— - 28/2 10/17/2
MLT 4b110 Lab | Clinical Chemistry | Laboratory 9/28/20 0rL7/20
MLT 7a130 Clinical Immunohematology
MLT 76130 Lab Clinical Immunohematology 10/19/20 11/7/20
Laboratory
MLT 14 P Phlebotomy Practicum 11/9/20 11/14/20
Clinical Hematology /
MLT 8-102 P Coagulation, Clinical Urinalysis| 11/16/20 12/19/20
and Body Fluids Practicum
MLT 9-112 P Clinical Chemistry Practicum 1/4/21 2/6/21
MLT 12131 p | Clinical Immunology and 2/8/21 3/13/21
Immunohematology Practicum
MLT 10121 P | Clinical Microbiology Practicum 3/15/21 4/17/21
MLT 12- 79 MLT Certification Licensure 4/19/21 5/1/21

Examination Preparation
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ADMISSIONS INFORMATION

Regan Career Institute seeks to admit students who possess the appropriate credentials and have demonstratec
capacity or potential that indicates a reasonable probability of success in completing the educational programs
offered by the school. To accomplishis, the RCI evaluates all students and makes admissions decisions on an

individual basis following the admission policies set forth in this catalog.

Students are encouraged to apply for admission as soon as possible for a specific program armdestAgpdicant
families are encouraged to participate in the enrollment process so that they may have an opportunity to ask
guestions.

Students must complete the entire admissions process before the first day of class for all programs. Students who fail
to complete the admissions process prior to the first day of class may be required to reschedule to another start date.

GENERAL ADMISS ONREQUIREMENTS

Listed below are the requirements and proceduresthat RChasestablished for admission:

w Studentsare required to visit the campusprior to enrollment to obtain a ckar understanding of the schoo
view the facilitiesand equipment and meet with staff and instructors.
w All applicants are required to compkte an appglication form and engagein a personal interview with an
Admissions Coordinator.
w Allapplicants must complete an enrollment agreement (must be signed by a parent or guardianif the applicant
isunder 18yearsof age).
w Applicantsenrolling in the Electrocardiograph Technician, Medical Assistant program, Nurse Assistant
Training programAAS Degree Medical Clinical AssistagitAS inMedical Laboratory Technicianprogram,
Medical Laboratory Technician Certificateand Phlebotomy Technician programder 18 yearsof age must
reachtheir 18" birthday prior to the expected startdate of their Clinical Externship.
All'applicants must pay a non-refundable registrationfee upon enrollment.
Applicants enrolling in the schoolwho have a misdemeanor conviction should be aware that they may not
meet applicable licensure or certification requirementsand maynot be able to secure employment in the field.
Certain misdemeanor convictions may prevent a student from successfully compgeting the desired program
due to the inability to placestudents on externship or clinical sites; therefore, in these instances, RCreserves
the right to deny admission. Be sure to disauss licensing eligibility concerns and the effects of a criminal
background on your professional careemwith your Admissons Coordinator, in consultation with Program
Director.

€€

w Anapplicant for enroliment (except C.N.A. program)ust possess a diplomafrom an acaedited high school or

the recognized equivalent prior to enrollment in order to enroll in Regan Career Institutéaceptable proof of

high school graduation or equivalencymust be submitted as follows:

1. Applicants enrolling in all programs(except C.N.A. programmust provide a cay of their high school
diploma,two officialtranscripts, or a copy of their official GED certificate prior to enrolling forclasses.

2. High school documentation from a country other than the United States must be translated and
evaluated to be at least the equivalent of a U.S. highool diploma by an agency that is a member of
the National Association of Credential Evaluation Services (NACES) or Association of International
Credential Evaluators (AICE). Those applicants that do not possess a high school diploma, GED or its
recognied equivalent credentials or other documentation will be required to meet an AbdiBenefit
(ATB) provision which requires the applicant to achieve a passing score on an independently
administered, standardized, nationally recognized test that is ayguloby the U.S. Department of
Education. The fee for the ATB test must be paid by prospective students seeking admission to Regan
Career Institute.

All students must meet the program specific prerequisites prior to being admitted to any program at Regan
Career Institute.
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DISTANCEEDUCATION

Regan Career Institute is approved to offer distance, residential and blend®BSRNILT CertificateAAS inMLT

and AAS/D Medical Clinicaprograms. In the RIBSN distance education program the instruction is not offered in

at thistime. Regan Career Institute shall transmit the first lesson and any materials to any student within seven days
after admission.

NOTICE CONCERNINGRANSFERBILITY OF CREDITAND CREDENTIALS EARNED AT
OUR INSTITUTION

The transferability of credits you earn at Regan Career Institute is at the complete discretion of an institution to
which you may seek to transfer. Acceptance of dagree,diploma or certificateyou earn inPhlebotomy/ EKG/
Nurse Assistant/ Medical Assistant/ RN to BSNS Degree inMedical Clinical Assistantprogramsis also at the
complete discretion of the institution to which you may seek to transfer.

If the credits or degree, diploma, aertificate that you earn athis Institute are not accepted at the institution to
which you seek to transfer, you may be required to repeat some or all of your course work at the institution. For
this reason you should malaertain that your attendance at this institution will meet your educational goals. This
may include contacting an institution to which you may seek to transfer after attending Regan Career Institute to
determine if your credits odegree, diploma ocertificate will transfer.

RCI will evaluate transcripts for credit related to the actual course within a 5 years period from date of earned
credits. This process will evaluate your earned credits within the last five years as equal to the subject matter
offered in your program.

This institute will offer a tes{Advance standing)for the student with prior experiential learning, which will
evaluate the ability of the student equal to the current training offered. Although this Institution will encourage the
student to participate in the total course offered, as it benefits thedstat and the class, the student may be
offered the credit for a portion, not to exceed 16 total hours of experiential learning. The final decision will be that
of the Institute Director.

There is no charge for this evaluation to the student, if acceptaascript credits, the student may be credited the
cost of the accepted credit for prior education/ experiential learning not to exceed the maximum of 16 hours. Each
student will be evaluated separately by the Institute Directbar the FAST TRACK ACUCERATED AAS/D
Medical Clinical Assistant program RCI will not transfer greater than 20% for transfer credit of the AASD
Medical Clinical Assistant program, this includs any advance standing testing for any student transferring
credit from another approvedU.S. Department of Education.

GENERAL INTERNATIONAL STUDENT ADMISSIONS

FOREIGN STUDENTS

Foreign Students are welcome to enroll at Regan Career Institute. However, please note that all classes and
externship programs are taught in English.

NO REMHEBL ENGLISH INSTRUCTION IS PROVIDED.

Students must be able to read and write at a High School Level. All international students must submit their English
LINEFAOASYOe GSald aoO2NBa |yR Ydzald YSSid GKS LBxamsA ( dzi €
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must be taken on or before the application deadline. Official TOEFL or IELTS scores must be sent directly to Regan
/ P NBSN) LyadAaddziS FNBY GKS GSadAay3a |3SyoOe |a W SNIATFA

English as A Second LanguaBegan Career Institute does not offer Englista Second language.

Depending on the type of certification and its respective governing body, a foreign student may have to have their
transcript and diploma translated and evaluated By member of the Naonal Association of Credential
Evaluation Services (NACES) or Association of International Credential Evaluators (AICE).

VISA ASSISTANCE

Regan Career Institute does not recruit Foreign Students at this time. We do not currently provide assistance in
Immigration or Applications for Visas.

ADMISSIONS POLICY FOR APPLICANTS WITH FELONY CONVICTIONS

Regan Career Institutdoes not acaept admissions applications from prospective students with out-standing,
unsolvedfelony convictions. RCldoes not believe that students should make a sibstantial invegment of time,
money, and potential debt if the ability to secure employment in the field of training is unlikely. If you have a felony
conviction, please disclose that informationto your Admissions Coordinatorand they canprovide further assistance.

RE-ENROLLINGSTUDENTS

Any student who wishes to fenroll in the same program should first submit a letter to the Institute Director
explaining the reason for initial withdrawal and reasons t@neoll. Anystudent who reenrollsmust sign a new
enrollment agreement at the prailing tuition. All outstanding balance due to program
cancellations/terminations must be paid in full.

Any credit given for prior training will be determined on a chge&ase basis by the Institute Director. Institute
payments received will be credieto the applicable program. The remaining credit balances will be transferred

G2 GKS ySg LINPINIYD ¢KS LyadAaGdziS I G-emkolindent.3axhaSge RA & O
from one program to another is not considered-errolled addition& information on course changes can be
F2dzyR Ay GKAA OFdFft23 dzy RSNJ / KFIy3aSa Ay tNRBIANIY ol &8
important that all financial obligations are discussed prior to re enrolling.

Students who drop or cancel voluntarily and who wish to reenter may do so upon meeting with the Director or
applicable ProgramDirector underthe following conditions:

9 The student has no conduct or behavioral issues which will impede campus @oerations, security, or
externship or clinical placement.

9 The student resolves any financialisauesto the satisfaction of the Fnancial Aid Office.

1 Thereisseat availahility to accommodate the student@reentry into the next module or course

I Thestudent participatesin academic advisement with the ProgramDirector if there are issues with grades
or attendance.

Studentsin goodstanding who drop due to scheduling or availahility of a curse or module or session change need
only the signature of the Director to be approved forthe reentry.

22



ADDITIONAL PROGRAM SPECIFIC ADMISSION RHREMENTS

ELECTROCARDIOGRAPH TECHNICIAN PROGRAM

In order to ensure that applicants meet the entry level requirements for training that will lead toward certification;
the following additional documentation(s) are required. A copy of the required document(s) will be placed in the
applicant's file and matained per RCI policy.

9 Students must be 18 years of age

1

Health Insurance or Professional Liability Insurance

MEDICAL ASSISTANT PROGRAMAS/D MEDICAL CLINICAL ASSISTANT PROGRAM

In order to ensure that applicants meet the entry level requiremdatgraining that will lead toward certification
and/or AAS Degree the following additional documentation(s) are required. A copy of the required document(s)
will be placed in the applicant's file and maintained per RCI policy.

=A =4 =4

=A =4 =4 =8 =4

Students must be 18 yeaof age

Current American Heart Association BLS or American Red Cross Rescuer CPR Card

Proof of a negative TB Skin Test or negative chesg administered within three months prior to the
class

Proof of current Mumps, Measles, & Rubella (MMR) & Vaai¢eimunization or Titer

Proof of Hepatitis B Vaccination or signed Vaccination Waiver (provided by the program)

Health Insurance or Professional Liability Insurance

Physical Exam Form signed and stamped by a doctor or PA

Applicants must have a curreBackground Check administered within 90 days prior to the class.

NURSE ASSISTANT TRAINING PROGRAM

In order to ensure that applicants meet the entry level requirements for training that will lead toward certification;
the following additional document@an(s) are required. A copy of the required document(s) will be placed in the
applicant's file and maintained per RCI policy.

= =4 =

= =4 =4 =8 =9

Applicants must be at least 18 years of age

Current American Heart Association BLS or American Red Cross Rescuer CPR Card

Proof of a negative TB Skin Test or negative chesf administered within three months prior to the
class

Proof of current Mumps, Measles, & Rubella (MMR) & Varicella Immunization or Titer

Proof of Hepatitis B Vaccination or signed Vaccination W§ivevided by the program)

Health Insurance or Professional Liability Insurance

Physical Exam Form signed and stamped by a doctor or PA

Applicants must apply for a Live Scan/ Finger Printing Background Check

PHLEBOTOMY TECHNICIAN PROGRAM

In order toensure that applicants meet the entry level requirements for training that will lead toward certification;
the following additional documentation(s) are required. A copy of the required document(s) will be placed in the
applicant's file and maintained p&CI policy.

9 Students must be 18 years of age
1 Current American Heart Association BLS or American Red Cross Rescuer CPR Card
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Proof of a negative TB Skin Test or negative chemsy administered within three months prior to the class
Proof of current Murps, Measles, & Rubella (MMR) & Varicella Immunization or Titer

Proof of Hepatitis B Vaccination or signed Vaccination Waiver (provided by the program)

Health Insurance or Professional Liability Insurance

Physical Exam Form signed and stamped by a docteA

Current Background check administered within 90 days prior to the class

ACCEPTANCE OF ADVANCED STANDING/EXPERIENTIAL CREDIT/STATE LICENSURE REQUIREMENTS

The Phlebotomy program is designed to lead to a position requiring licensure by the St@sifofnia. The
following is a list of requirements:

91 High School Diploma / GED

Advanced Standing is given if a student hast@Job Experience and fulfills and meets the following:

1. Applicantswho have 1040 hours or more of documented experienceagshlebotomist must
document completion of the following:

>\ >\

>\

An approved 20 hour Advanced Didactic program in Phlebotomy

Have documentation for 50 successful venipunctures and 10 successful skin punctures on
patients.

Take an approvedertification Examination and apply to the State of California for an
application to become State Certified as a Phlebotomist.

2. Applicants who havéess than 1040 hoursf documented experience and more than 1 hour of
documented experience as a phlebotomist must take the following:

A
A

A

An approved didactic program of 20 hours of Basic and 20 hours of Advanced didactic
course in phlebotomy

40 hours of documented clinical irang completing 50 venipunctures and 10 successful
skin punctures

Take an approved Certification Examination and apply to the State of California for an
application to become State Certified as a Phlebotomist.

3. Applicants withho experiences a phlebatmist must take the following:

A
A

A

An approved didactic program of 20 hours of Basic and 20 hours of Advanced didactic
course in phlebotomy

40 hours of documented clinical training completing 50 venipunctures and 10 successful
skin punctures.

Take an approwt Certification Examination and apply to the State of California for an
application to become State Certified as a Phlebotomist.

Lastly, each potential student must schedule an interview with an RCI representative and complete an RCI
EnrolimentApplication.

PLEASE NOTHENo other advanced course credit is given except for previous laboratory experience for the
Phlebotomy Program (see Phlebotomist with 1040 hours or more)

RN TO BSN PROGRAM

To meet the RN to BSN degree completion program adionissquirements, prospective students must:
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Pass the Interview with the Program Director prior to enrollment.

Have an RN license to practice as a registered nurse in the United States.

Have completed an Associate Degree in Nursififpe student must prodie official transcripts to verify
completion of the Associate Degree.

1 Have earned a cumulative grade point average of at least 2.5 in their previously completed Associate Degree
Nursing program.

Proof of legal residence in California.

A valid Social Sectyricard.

In order for the students to enroll in our core nursing courses, they must hawgleted the required
general education from their associated degree. In csismlent does not meet the general education
requirements, the student can sti#dnroll and earn any missing general education courses from other
institution concurrently while enrolled at RRSN program.

1 Thebaccalaureate degree in nursiogrriculum consists of a total of 120 credit hours. Students @it/ ADN
automatically receive 60 Creditours. Students with ADN may transfertopl2 units of upper level general
education.

=a =4 =

=A =4 =

wS3alFy /I NBSNBSN goingietianh quogath ds designed to fulfill theddédit hoursupper level
core courses required in the 12@edit hoursrequirement in order to eara BSN degree

The 60 transfer credits shalbnsistof 24 Nursing Credits and 36 Genegdlucation Credits.

¢KS LINRPINIYQE G201t yd2NBEAYy3I Of I BEdution F48 Nirsing Gourse® Y L.
= 60 credithours

General Education Nursing Course Total
Transfer Credits 36 24 60
RNBSN Completion 12 48 60
120

1 The clock hours to credit conversion and vice versa will be utilized for grediting. If the transfer student
has earned credit units from other institution, this Mok converted to clock hours and vice versa. For the
purpose of credit transferabilitythe institution will use both clock hours and number of credits that will be
reflectedAy (G KS &aGdzZRSyiQa (NI yaONRLIGiao®

Only California residents are admitted to thenline nursing program.

MEDICAL LABORATORY TECHNICIAN PROGRAM

Admission procedures have been created for &&Sandor Certificatein Medical Laboratory Technician Program.
A separate application is required feachprogram Students may apply to therogram when prerequisite course
work (this includes Science, additional prerequisites and General Education prerequisites) are corfpletenats
must advise an RCI counselor to complete a Student Education Plan prior to submitting application. Tast BEP m
less than 6 months old to qualify for the application.

All prospective students must hold an AA degree or have completed at least 60 semester (90 quarter) units from an
accredited college or university prior to entry into the MLT program at R@hsferable coursework shall consist of

at least 36 semester units of physical and biological sciences with an emphasis on applied clinical science
Coursework shall include 6 semester units of chemistry and 6 semester units of biology appropriatesier tiaa
baccalaureate program in science, taken prior to, or concurrently with, training or ergeri
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STATEMENT OF NON-DIS@RIMINATION

Regan Career Institutedoes not discriminate on the bads of race, color, religion, national or ethnic origin, sex,
sexual orientation, gender identity or status, marital, parental, familial, Veteran, military service status, age, or
disability. RClcomplies with all local, state and federal laws barring discrimination. Accodingly, equal opportunity
for employment and admission shall be extended to all persons. All inquiries or complaints regarding these laws
and regulations should be directed to the Canpus Director, who will apprisestudents of the proceduresavailable
for resolving complaints relating to alleged unlawful discriminatory actions.

RCIPROGRAM AND POLICYCHANGES

Regan Career Institutet its discretion, may make reasonable changes in program content, materials and
equipment asit deems necessaryin the interest of improving student educational experiences RCreservesthe
right to make changesin organizational structure, policy and procedures as ciraumstances dictate. WWhen class
size and curriculum permit, classes may be combined to provide meaningful instruction and training and
contribute to the levd of interactionamong students. When federal, state, acaeditation, or professional policy
or standard changes occurthe schoolis required to make appropriate changes and will attempt to minimize the
effectsof any changeon aurrent students.

STUDENTSSEEKINGREASONABLEACCOMMODATIONS

In accodance with Section 504 of the Rehailitation Act and the Americans with Disabilities Act (ADA) as
amended, RClabides by the regulation that & § otherwise handicapped individul f séall be excluded from
participation in the programsand services offered by RCiisolely by reasonof the handicgp® A student is eligible
for consideration for accanmodations andor auxiliary aids and services if the student has a disability and has
consulted with the Campus Directatho hasdetermined that the functional limitations of the disability require
suchaccommodation, auxiliaryaidsandor services.

RClis committed to providing reasonable accommodations including auxiliary aids and/or services to qualified
individuals with a disability, unless providing such accommodations would result in undue burden or
fundamentally alter the nature of the relevant program, benefit or service provided by the school To reques
auxiliaryaids or services please cantact the Sudent Services CoordinatoiQudents should submit requests with
supporting documentation at least six weeks prior to the beginning of the first day of classes or as soon as
practical.

ABILITY-TO-BENEFIT STUDENTS

Those applicants that do not possess a high school diploma, GED or its recognized equivalent credentials or othe
documentation, and are beyond the California State age of compulsory school attendance will be required to meet
an Abilityto-Benefit (ATB) mvision, which requires the applicant to achieve a passing score on an independently
administered, standardized, nationally recognized test (Wonderlic Exam etc.) that is approved by the U.S.
Department of Education.

If ATB eligibility was established prior to July 1, 2012, the applicant will be required to provide such
documentation. Certified, passing scores from the Wonderlic Basic Skills Test (Wonderlic exam), or other US
Department of Education recognized ATBibliily exam are valid for five years. If eligibility is established, these
students may apply for Title IV Financial Aid.
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If ATB eligibility was not established prior to July 1, 2012, the applicant will not be eligible for Title IV Financial Aid
and mus pass the Wonderlic exam in order to be admitted.

The fee for the ATB test must be paid by prospective students seeking admission to Regan Career Institute. All AT
students who are admitted to Regan Career Institute will undergeagraission advisingrior to enroliment.

lff &aGdzRSyida YdaAad YSSG GKS LINPINIYQa aLISOAFAO LINBN
Career Institute.

ENAISHINSTRUCTION

Instruction at RClis delivered in English. Students must be able to read, write, speak, understand, and
communicate inEnglish.

PROGRAMSPREPARING GRADUATESFORA FIELD REQUIRINGLICENSURE

Under Calfornia law, RCImust take reasonable steps to ensure you are eligible for licensure if you choose a
program hat preparesyou for afield where licensure isrequired. There are numerous eligibility requirements for
licensure, depending on the field. Be sure to carefully read these requirements and do further researchif you
have any concerns about your ability to achieve licensure. Discuss any concerns with your Admissons
Coordinatorand ProgramDirector. If you choose to pursue training despite the fact that you maynot be able to
achieve licensure, you must indicatethat and signa release to that effect.

Lieensure requirements for other states may vary. Students are regponsible for obtaining the most recent
application requirements for any state in whichthey intend to becomeemployed.

STATEAND NATIONAL BOARD EXAMINATIONS

Siate and national licensing andor certification and registration examirations or processes are the student@
responsibility. RCIwill provide studerts with information regarding tes dates, locations, and fees whenever
possible. Sudents should be awarethat all ted fees, unlessstated on the Enroliment Agreement, are in addtion
to the tuition paidto RCI Sudents who choose to participate in state and national licensing and/or certification
or registration examinations orprocesses are responsible for paying the sponsoring organizations.

Students are responsible for confirming their eligibility for any licensing, certification or registration.
Additionally, students areencouraged to understand any changes or additional requirementsthat mayappy to
the licensure, certification or registration requirements.

LICENSLRE/ CERTIFICATION REQUREMENTS

CERTIFIEDMEDICALASSISTANT

Although it is not required to work as a Medical Assistant in California, you may pursue the Certified Medical
Assistant credential. To do so, you must follow tpgidelines throughthe American Association of Medical
Assistants (AAMA) alittp://www.aama-ntl.org, or the California Certifying Board for Medical Assistants at
www.ccbma.org or National Center for Competency Testing atww.ncctinc.com or National Health Career
Association atvww.nhanow.com

CERTIFIED PHLEBOTOMIST TECHNICIAN

27


http://www.aama-ntl.org/
http://www.ccbma.org/
http://www.ncctinc.com/
http://www.nhanow.com/

Our Phlebotomy program is approved by the Laboratory Field Services, California Department of Public Health. Or
completion of the Phlebotomy training program students must take the credentialing national examination
through the NationalHealth Career Asso@tion www.nhanow.com or National Center for Competency Testing
www.ncctinc.com or American Society of Phlebotomy Technicians (A8RWy.aspt.org Once students have
passed the certification exam they will need to register with the State of California in order qualify to be a Certified
Phlebotomist Technician (CPT1). Students have to apply to LFS, CDPH for California license throug
https://accountportal.cdph.ca.gov/Default.aspx.

CERTIFIED NURSING ASSISTANT

Nurse Assistant Progragraduates areequired to have state certification (CDPH) to become employable in the
state of California. Once students complete required 150 hoursadhihg (Didacti€50 hours andClinical100

hours), they must take the certification exam conducted by National Nurse Assistant Assessment Program (NNAAP
www.ncsbn.org/nnaagexam.htm, regionaltestingcenter.org/cna.html or American Red Cross (ARC)
www.redcross.org/takea-class/nurseassistanttraining/competencyevaluationprogram.

ELECTROCARDIOGRAPH TECHNICIAN

Graduates of Electrocardiograph Technician Program do not require to have state certification/ license to be
employable in the state of California. Once students are done with the 50 hour EKG/ECG program they are eligible
for employment. Although studentare not required to have state/national certification to work in California,
students may take national certification exam throughe National Center for Competency Testing
www.ncctinc.comor National HealthiCareer Associatiorwww.nhanow.com

RN to BSN PROGRA

All students of RN to BSN Program must have an ADN / Diploma and have active license to work as a
RegisteredNurse (RN)in the US.The RN to BSN program only auselicensed Registered Nursesll

distance education studeatnust be California residents. Upon graduatifrthe RN to BSN courghgey will
receivetheir degree irBachelor of Science Mursing

MEDICAL LABORATORY TECHNICIAN PROGRAM

Upon completion of all requirementsf MLT progranstudent will receive an Associate of Science degiree
Certificate (determined at initial enrollmenffom Regan Career Institute, and be eligible to apply for the
National Board Examination through ASCRAAB Board of Registry for certification as a Medical Laboratory
Technician. Issuing of a degree or certificate is NOT contingent upon the student passing any type of extern
certification or licensure examination. Additionally, the student must apply he State of California,
Department of Health Services Laboratory Field Services (LFS) Division in order to receive state licensure.

ACADEMIC INFORMATION AND RCIPOLICIES

GRADINGSYSTEM

Progress and quality of student work in the RClprogramsare measured by a system of letter grades and grade
percentages as shown below. Progress reports are isaled to students at the completion of eachmodule for all
programs.Grades are based on the quality of work as shown by leaming deliverables as indicated on the
module or course syllabus
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GRADINGSQALE

Letter Grade Percentage GPA

A 100%- 90% 4.0
B 89%- 80% 3.0
C 79%- 70% 2.0
D 69%- 60% 1.0
F Below 60% 0.0
P Pass -

[ Incomplete -
w Withdrawal -

* NOTE A student needs to achieve 70% or above overall grade to pass the module / course.

INCOMPLETEGRADES

An"incompkte" cannot be given asa finalgrade. Atthe end of a madule or course, astudentQ failure to complete
the required class work, clinical hours, assgnments andor tegts will reault in an incompkte grade. Incomplete
grade must be converted to a letter grade within a specified time frame mentioned in the course/module syllabus.

WITHD RAWAL GRADES

A student who withdraws after attending argortion of a module or course will receive a grade of "W" or
2AGKRNY gl f 2y OGKSANI GNIYyAONRLII® ¢KS a2¢ 3INFYRS Aa |
the module or course will not be included in the calculation of the CGPA foV@tidrawal credits are counted as
attempted, but not earned and will be included in the calculation of the rate of progression in determining SAP.

REPEATED MODULES OR COURSES

{GdzRSyia ¢6K2 R2 y2i I OKAS@GS |t Sidul® bk coniddres to have fadilédé 2
that course or module and must repeat it. When students repeat a failed course or module, the grade received is
used to calculate the cumulative GPA. Both the original and repeat attempts will be counted in rate &sprogr
calculations. If repeating the course or module is required, the length of the program must not exceed 150 percent
of the published program length. Students may repeat a failed course or module only once. Additionally, the ability
to repeatacourse oY 2 Rdzf S skail @lyA fl oAt AGe&é ol arad ! addzRSydQa
module to be repeated is not available until a later date.

SATISFACTORY ACADEMIC PROGRESS(SAP) REQUIREMENTS

The progress and evaluation of each student is monitored and graded in intervals at the end of each module
throughout the course of the program using individual Progress Reports. The Progress Reports also include the
current Cumulative Grade Point Avera@f@GPA). Grades are based on a combination of objective and subjective
evaluations of written and verbal tests/quizzes and practical application. Each module is divided into classroom
instruction, written work and lab/practice time. Certificate/Diploma phil Y&a Q 06 Of 201 K2dz2NL F O
be measured at the end of the first payment period. The end of the first payment period year is at the point the
student successfully completes %2 of the clbokirs €arned a passing grade or otherwise receivediitrassociated
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with those hours in completed modules) and at least 25%, 50% and 75% of the weeks in the program. To maintain
satisfactory academic progress, a student must:

Have a Cumulative Grade Point A (CGPA) of 70% or better.

Progress at a satisfaagtorate toward completion of their program; at the end of the first payment period, the
student must have successfully completed 66.67% of all coursework attempted in the program.

1 Complete the training programs within 150 percent of the published progesagths (see Maximum
Completion Time).

)l
T

NOTE::I'he quantitativq and qualitativeAstandards lAJsedAto evaluqte acadqmic progress include all E)eriods of t@eA
alidzRSyidQa SyNRffYSYdT S@Sy LISNA2RA gKAOK (G(KS adGdRSy

GENERALSTUDENT DISCLOSURES/CONSUMER INFORMATION POLICIES

RCI shall designate an employee or group of employees who shall be available diree flalisis to assist enrolled
or prospective students in obtaining information regarding the school, financial asststa&ompletion and
graduation and rates, security policies, and crime statistics, as available, and/or needed.

If RCI designates one staff member, he/she shall be available upon reasonable notice to any enrolled or prospective
student throughout the namal administrative working hours of the school. If more than one individual is
designated, their combined work schedules must be arranged so that at least one of them is available upon
reasonable notice throughout the normal administrative working hourthefschool.

RCI shall make information regarding financial assistance available to any enrolled or prospective student through
appropriate publications, mailings or electronic media. At a minimum, the school shall publish and make readily
available to arrent and prospective students a description of all the federal, state, local, private, and institutional
needbased, and nomeedbased student financial assistance programs available to them.

For each of these financial aid programs, RCI shall hawenvprocedures for applying, forms required to be
completed to apply for financial aid, student eligibility requirements, criteria for selection of recipients from the
IANRdzL) 2F St AIAOGES FLIWX AOFyi(Gaz FyR (skaBardONR GSNRAF F2NJ F

RCI shall describe the rights and responsibilities of students receiving financial aid, specifically federal aid. The
description includes:

w ONRGSNARI F2NJ O2yiAydzSR aidzRSyd St AITAOATAGE dzy RSNJ §
w Al GAATEFOU2NE | SanBafdy thad studimi BdBndedt togeCdive financial aid and criteria by
which those who have failed to maintain SAP magstablish aid eligibility,

w 0KS YSiK2R 08 6KAOK FAYIFIYOALFf Faaraidl yOS Rhdsé dzNA ¢
disbursements,

w 0KS gl @& GKS & OdidbiistudedisRobbtairSal pufEselrequBed ooks and supplies by the
seventh day of a payment period and how the students may opt out,

wAT FLILX AOFo6t ST GKS S NN theirffinahcifldassisténteypachiBeD & sad@eRload &
repayment schedule, and the necessity for repaying loans, as part of

w UKS 3ISYySNIt O2yRAGAZ2YEA FYR GSN¥Ya ILIWLXAOLIOotES G2 Iy
assistance package,
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programs,

w GKS SEAG O2dzyaStAy3a AYyF2NX¥EFGA2Y w/ L LNRPOARSE | yR (
LY FRRAGAZ2YSIZ w/ L LINBGARSA AY T2 NlcossAfaiftiesragdadministiativé&and OK
financial aid policies. At a minimum, RCI shall provide, to enrolled and prospective students, the following
information about the school:

Certificate progrants

w GKS OdzZNNByid OSNI AT A Onalin®d trhishng @ogdarysa | YR 2 0 KSNJ SRdzO { A
w UKS AyadNdzOGA2yl > fF02NFri2NBEX YR 20KSNJ LIK@aAOl f
w 0KS a0OK22fQa FIOdAZ 6 yR 20KSNJ AYyadNHzOGA2y |t LISNEA:
w |'plars by the school to improve certificate programs, upon a determination by RCI that such a plan exists.

MAXIMUM TIME FRAVIE

Students are expectedto complete their programwithin 150 percent of the published length of the program (or
1.5 times the number of hoursin their program). Calculations help asaure that students will complete their
programswithin the maxinum time frame.

Excused absences are given for extenuating circumstances, which are beyond the control of the student,
including:

Extended illness that may require a Leave of Absence;

Hospitalization;

Court appearances

Jury Duty

Military Obligations

READMISSION AFTER DISMISSAL OR LEAVE OF ABSENCE

A student who has been dismissed may request reinstatement after 3 months have elapsed. The student shall
submit a written petition requesting Return from Disqualification in compliance wadtiool procedures. The
Regan Career Institute Dismissal Commitiakk meet within two weeks of such request. Readmission may be
granted, denied, or postponed subject to fulfilment of conditions prescribed by the school.

MAXIMUM TIME FRAME FOR COURSE COMPLETION

A student must satisfactorily complete his/her prograf training within a maximum time frame, defined as one

and one half times (150%) the regular scheduled program length, as illustrated below. Leave of Absences,
holidays, excused neattendance, winter break, igervice days, the Institute closed due &xtenuating
circumstances and terminations are not computed in the maximum time frame. If the student does not complete
his/her program of study within the maximum time frame, the student must be dropped from their training
program.

Program Session Length Maximum
Time Frame
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Phlebotomy Technician Day/Eve 88 hours/ 132 hours /
4 weeks 6 weeks
Nurse Assistant Training Weekday 160 240 hours/
Program hours/
5 weeks 7.5 weeks
Nurse Assistant Training Weekend 160 240 hours/
Program hours/
10 weeks 15 weeks
Electrocardiograph Day/Eve 50 hours/ 75 hours/
Technician
2 weeks 3 weeks
Medical Assistant Day/Eve 900 1350 hours/
hours/
36 weeks 54 weeks
RN to BSN Residential/Distance/Blended 1152 1728 hours/
hours/ 80 120 weeks
weeks
AAS Degree Medical Residential/Distance/Blended 1260 1890 hours/
Clinical Assistant hours/ 50 75 weeks
weeks
AAS inMedical ResidentialBlended 1672 2508 hours /
Laboratory Technician hours/ 81 | 122 weeks
Training weeks
Medical Laloratory Residential/Blended 1207 1811 hour/ 78
Technician Certificate hours/ 52 weeks
weeks

EA-ECT OF PROGRAM CHANGEON SAP

Students who change programs will only have credits and grades that are applicable to the new program
(including transfer credits) calalated in SAPand Maximum time frame. Any credits that were previously taken
that are not part of the student@ new programof study will not be used in the calculations.

WARNINGAND PROBATION PERIODS
Every student will have their OGP Acalculated after eachgrading period,
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w The first grading period in which a student falls below the minimum SAPstandards outlined above, the
student will be placedon SAPWarning. If the student meets or exceeds the standards the following
grading period, the student will be moved to SAPMet. If not, the student will be moved to SAP
Probation. Shauld the student wish to remain enrolledand receiving Federal financial aid, the student
must successfully compkte the Appeal process.

w A student that has progressed to SAPProbation will be moved to SAPMet if the student proceeds to
meet or exceed the standards the following grading period. If not, the student will be moved to SAP
Dismissal and dismissed from the schoolunless the conditions of an academic plan were successfully
met.

w A student that hasprogressed to SAFDismissal will be moved to SARMet if the student proceedsto meet
or exceed the standardsthe following grading period. If not, the student will remainon SAFDismissal and
dismissed from the schoolunless the conditions of an academic planwere successfully met.

Students will be dismissed at the end of any grading period in which it has been determined that it is
mathematicdly impossible for the student to meet the minimum requirements.

While in SAPWarning statusthe student is considered to be making academic progress and will remain eligible to
receive federal financial aid. While in SAPProbation or SAPDismissal (with an approved appeal and or academic
plan) the student is cansidered to be making academic progress and will remain eligibleto receive Federal financial
aid. Students not making Saisfacory Academic Progress are required to participate in any advising and tutoring
that is considered to be necessary bythe schoolFailure to participate mayresault in dismissal regardless of GGPA.

Students on SAPPobation, SAPDismissal and who have been dismissed for exceeding Maximum time frame are
not eligible tochange prograrns.

Regan Career Institute reserves the right to suspend or dismiss any student whose attendance, professional
conduct, ok OF RSYA O LISNF2NXIYyOS gKAOK R2Sa y20 YSSG GKS L
rules and regulations. Any student who has been suspended or dismissed may appeal the action by following the
student appeal procedures outlined in this akig.

APPEAL PROCESS

Any student who has been placed on SAPProbation or SAPDismissal may appeal if special or mitigating
ciracumstances exist. All gopeals must be submitted in writing within seven(7) calendar days (excluding holidays
and breaks)f receiving notification of the dismissal. All appeals must explain the circumstances which affected
academic performance and how the circumstance hasbeen resolved so thatit will not have any future effect on
the student@ Academic Progress. Additional documentation may be required. The decision of the schoolis final
and maynot be further appealed.

REINSTATEMENT

A student may appeal to return to the schoolif they were previously dismissed for not meeting SAP .The appeal
should include information about the circumstances which affected academic performance and how the
ciracumstance has been resolved so it will not have any future effect on the student@ Academic Progress. The
student should also include reasons for why they should be readmitted. Many factors will be reviewed when
determining whether or not a student should be readmitted, including academic performance, attendance, life
changes, and accaunt balance.
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STUDENT APPEAL PROCEDURES

Students have the right to appeal decisions made and policies enforced lsghbel Appeal considerations will be
olaSR 2y (GKS addzRSyiQa 2@0SNrtt FGddSyRIyOS NBO2NR:Z
recommendations, and, if applicablthe circumstances surrounding the occurrences that resulted in excessive
absences or failure to maintain satisfactory academic progress. A student must submit a written letter to the School
Director to be reviewed by an Appeal Board. The Appeal Boarll abrasist of three (3) attending members.
Students must provide supporting documentation along with their letter in order to support his/her position and
Fye YAGAILIGAYy3T OANDdzyaidl yoSa GKFG Yre KF @S s3ecxigni SRd
within 7-Mmn o6 dzaAyS&daa RIFEe&a F2ff26Ay3d (GKS NBOSALIW 2F GKS a
final.

PROCESS FOR STUDENTS WITH DENIED APPEALS

The student must remain out of school for 6 months following the module in wihiehappeal was denied. The
student mayrequest anadditional appeal for reinstatement. The student must demonstrate accomplishment of
changes that show a level sthoolreadiness that can reliably predict success. Decisions regarding reinstatement to
the schoolwill take into consideration factors such as grades, attendance, account balance, conduct and the
al0dzRSyidQa O2YYAGYSyd G2 O02YLX SGS (GKS LINE 3INI YschmdDEK A y
policy on Satisfactory Academic ProgreBssmissed students who are reinstated will sign a new Enrollment
Agreement; will be charged tuition consistent with the existing published rate at the time of reinstatement.
Students who are reinstated under these circumstances will return of FinanciBrétation (FAP) status and may
receive aid for one payment period. The student will be required to fulfill a specific academic plan. Students on
academic/financial aid probation are eligible to receive Title IV funds while on probation, if they are igtherw
eligible. Students who successfully bring up their CGPA at the end of the probation period will be removed from
probation and returned to regular status. If the student does not meet the SAP requirements, the student will be
dismissed and will not bdigible for appeal.

GENERAL GRADUATIONREQUIREMENTS
To be eligible for graduation, a sudent must:

Pass all modules or courses;

Camplete all required externshiptraining hours and meet all objectives evidenced by satisfadory evaluations;
Canplete the programwithin maxinmum time frame allowed,

Bein good financialstandng with the schooland attend all graduate/financialaid exit interviews;

Pass the programQ &xit examination, if applicable.

geegee

PROGRAM MEASUREMENT

RClmeasuresits programsin clockhours, asdelineated in the programinformation. Bath methods of measurement
are provided to asgst in comparing the programlength to other institutions programs.
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CLOCK HOURSARE DEFINED ASFOLLOWS

w A clockhour is a minmum of 50 minutes in which lectures, demonstrations, and similar classactivities are
conducted.

NON-CREDIT, REMEDIALCOWRSEWORK

w Stdents enrolled in the schoolare not offered non-credit or remedial coursework.

ATTENDANCEREQUIREMENTS AND POLICY

The student must attend all class sessions in order to successfully complete any academic program. The policy is
designed to assist students in accomplishing their academic goals and to fully prepare them for the professional
environment they will encountein their professional field.

RClemphasizesthe need for all studentsto attend classes on a regular and consistent bags. Regular attendance

and punctuality will help students deveop good habits and attitudes necessary to compete in a highly
competitive job market. Attendance is recorded on a daily basis and excellent attendance may enhance a
a0dzRSYy (i Qa Sudens@eencauragedtdsthatiulefmédical,dental, and personal appointments before

or after school hours and should notify the Instructor if they planto be tardy or absent.

Students missing from class a total of 15% in any 4 week period (3 absences) shall receive a warning from
Student Services. Students missing 20% (4 absences) or more may be placed on a 30 day probation period.
Students exceeding 20% absences shall be directed to the Director of Education for further determination. A
student who is consecutively absent for 14 calendar days (including Saturday and Sunday) will be terminated
from the program altogether.

PROGRAMS GORMRNED BY LABORATORY FIELD SCIENCES

Each Student must be on time per the designated class schedule. These rules are enforced by the California
Department of Public Health, Laboratory Field Services and@arenegotiable.

It is encouraged that each student should generally arrive 15 minutes prior to their scheduled start time or earlier.
In times of hardship, each student is allowed the following allowance:

o0 Up toTwotardy occurrences af5 minutes or morés equivalento a 1 day absence.

0 One 30 minutdardy occurrence is equivalent to a 1 day absence.

o If any missed time occurs, as within the limits above, the student will need to discuss adequate makeup
session with their respective RCI Instructor or Administratban lkequivalent of a 1 day absence occurs, the
student must retake 1 full day of class session.

0 As a courtesy, RCI allows students to review the class free of charge. There is ho guarantee in seats
however, and it is subject to availability.

0 The student must review the class within six months of their enroliment date. After six months, students
must pay $100 per day to review the course.

0 Any student having an equivalent of a 1 day absence will be required to make up the missed classsor classe
dzLl2y G(KS ySEG aO0OKSRdzZ SR GSIFOKAYy3I F2NJ GKS Oflaa Y
date and Externship start date.

There are no exceptions and no excuses to this policy. Thank you for your cooperation and understandimmggin help
us enforce the LFS policy.

35



MAKE-UP TIME/WORK ACCOUNTABILITY

Make-up hours, assignments and/or tests are available and encouraged. -iakene/work must be scheduled

with your instructor to assure proper credit. Students must make up time/ workpfoper credit towards
graduation. Makeup classroom time must be completed on the institute premises. Magkassignments and/or

test will be given for those who need to make up for academic grade/ semester credit hours. Any test that is not
taken durig the scheduled test time will be automatically dropped one full grade. All mapkeours must be
accounted for and signed on a missed day mafesheet also signed by the Instructor.

EXCUSED ABSENCES

10% of the program hours is the total amount allowfed absences from the program. Excused absences are not
automatic. You must call in the absence to the student services and be prepared teumgkear hours. Vacations

are not considered excused absences.

The instructor will meet with each student ingually to discuss their progress, communication and participation in
class monthly. The student and Instructor will sign the monthly progress report and it will be filed in the student
permanent file. At the end of the month upon reviewing the pragreeport, the data becomes permanent and
cannot be changed.

TARDINESS

RCI places upon its students the same demands that an employer will place upon them as employees. Students ar
expected to be on time for each class session. A student is consitedfor class if he/sh&RRIVES LATER
THAN 15 MINUTES AFTER THE SCHEDULED START. Ok @tdySSudent will be marked daily as being tardy.

Any combination of three (3) documented (unexcused) tardy days will be considered as one (1) absence.

LEAVING EARLY

Students are expected to remain in class for the entire session. A student is considered leaving early from class i
he/sheLEAVES EARLIER THAN 15 MINUTES PRIOR TO THE CLOSET®E lbk#k&S&or should be notified prior

to being dismissed early from class. A student leaving early from class will be marked daily as leaving early. An
combination of three (3) documented early (unexcused) departures will be considered as ohsgigea

A student absent for 10 consecutive class days without an approved leave of absence will be terminated as of the
last day of attendance.

MAKE-UPWORK TESTS AND QUIZZES

Students are required to make up all assignments and work missed as aakahkences. Arrangements to take
tests and/or quizzes missed because of an absence or tardiness can only be made with Student Services and th
5ANBOG2NI 2F 9RdzOI GA2y Q& | LILINR G f ®

Regardless of the completion of malkp work, being late or missing attendam in a scheduled class will be
counted as tardiness or absence. Hours of magenork in clock programs will not be accepted as hours of class
attendance. Makeup hours in clock hour programs must be done on campus. Clinical and externship hours must
be mmpleted at an assigned clinical or externship site. Refer to the program syllabus for details regarding the
policy for completing missed work for particular programs.
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MAKE-UP WORK ASSIGNMENTS

Make-up hours, assignments and/or tests are available anderaged. Makeup time/work must be scheduled

with your instructor to assure proper credit. Students must make up time/ work for proper credit towards
graduation. Makeup classroom time must be completed on the institute premises. Mgkeassignments and/or

test will be given for those who need to make up for academic grade/ semester credit hours. Any test that is not
taken during the scheduled test time will be automatically dropped one full grade. All-omkeurs must be
accounted for and signed on a reéxl day makeip sheet also signed by the Instructor.

EXTERNSH P AND CUNICAL EXPERIENCES

Students completing classroom training will be referred to a site for completion of the required time and hands on
skills training. Externship sites will be selected to provide these activities in a healthcare workplace environment.
An Affiliate Agreemenwill be signed by the school and the site to ensure the extern is provided with mentoring
supervision and that the required activities are adhered to and documented. Regan Career Institute will assign a
staff member to maintain and monitor progress through the externship.
1 Externship Sites: Externships sites will be identified and an agreement documented identifying the roles of
both the medical facility and Regan Career Institute (RCI).
9 Student Orientation: RCI will provide orientation to students regay the requirements to be completed
during the externship.
1 Regan Career Institute: Externs will be referred to a site by RCI. The student, RCI, and an affiliated medica
facility will review the duties of each party to ensure extern training and docuati®n will be completed
during their scheduled externship.
1 Externship Documentation: The externship will be documented by the agreement, a record signed by the
externship site monitor, and compliance by all parties with hands on skills training, amtlattce.
1 Program Completion: Upon completion of the externship, RCI will document the students' completion of
the externship segment of training.

LEAVE OF ABSENCE

Aleave of absence (LOA) may be granted in the case of extenuating ciracumstancesthat may require students to
interrupt their education. The LOAmusg be requeded in handwritten formby the student and approved by the
schoo| in accomdancewith RCLOAprocedure.

Examplesof extenuating circumstancesthat mayqualify a student for LOAInclude:

w Military duty;

Seriousnjury or ilinessof a gudent that prevents the student from attending school;
Seriousnjury or ilinessof a family member that prevents the student from attending school;
Deathin the immediate family;

Maternity;

Juryduty; OR

Extenuating circumstancesas gproved by the Director of Education.

eeegeege

At no time can the Institute back date a leave of absence. Therefore, it is important that you have a leave of
absence prior to any absent days. Titaken on a leave of absence does not count in the satisfactory academic
and attendance formula. Unexcused absences do.
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LEAVE OF ABSENCE PROCEDURE

Students must submit a handwritten reques for a LOAo Student ServicesStudent Serviceand the Director
of Education will review the student's eligibility for a LOAand ensure that all information and documentation has
been provided.

There must be a reasonable expectation that the student will return from the LOAIn the period indicated, in order
for a LOA tobe granted. The student will be informed, in writing, of the decision to grart or deny the reques for
LOADby the Director of Edwcation.

Prior to the beginning of a LOA,the student must meet with the Fnancial Aid Departrrent to determine the
financial aid mplicationsof takinga LOA.

ADDITIONAL PROVISIONS

w Students maynot exceed 180 cal@dar days on LOAwithin a continuous 12 month period.

w If an LOAoccursanytime during a madule or course in progress, students may be required to retake those
coursesin their entirety. Students will receive a Wgrade for such module or courses.

w Students will not be eligiblefor any financialaid while on LOAand may be required to complete addtional
financialaid documents.

w Students who fail to return from LOAon the scheduled date will be dismissed from the program.This
mayimpacta student's loan repayment obligations.

w If a student who hasreceived Title IV loans fails to return from a LOA,the Federalloan grace period
beginsretroadively from the date the leave began (see above Hfect of Leave of Absence on Sudent
Firancial Aid for Programs).

w If students do not return following the LOA period, the schoolmust apply its refund policy in accodance

with state and federal guidelines (see above Hfect of Leave of Absence on Student Financial Aid for

Programs).

The Depatment of Veterans Affairswill be notified immediately if a Veterans Affairsstudent is granted a LOA.

Student must provide medical documentation or attegation stating the student is unable to attend school

and the date onwhichthe student is expectedto return to school.

w Student must provide medical documentation or attestation stating the student must be available to care
for the family member and the date the student is expected to return to school.

w Jury Duty: Students selectedto serve on ajury are eligibleto reques a LOASudents must provide
official court documents stating the time of service required of the studert prior to a LOAbeing
granted.

w Extenuating circumstances Students encountering other extenuating circumstances not listed above may
apply for a LOAby providing documentation of the circumstances. The determination of whether these
circumstancesare appropriate graundsfor a LOAare at the discretion of the school

w The school will provide students with a tentative schedule based on the estimated return date.
Sdtedules cannot be guaranteed and students may have to return to a different session depending on
course availahility.

€€

READMISSION AFTER DISMISSAL OR LEAVE ABSENCE

A student who has been dismissed may request reinstatement after 3 months have elapsed. The student shall
submit a written petition requesting Return from Disqualification in compliance sdtoolprocedures. The Regan
Career Institute Dismissal Committee will meet within two weeks of such request. Readmission may be granted,
denied, or postponed subject to fulfillment of conditions prescribed by the school.
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TERMINATIONPOLICY
Astudent is subject to termination for violating any of the following:

w Failre to maintain satisfadory academic progress

w Failre to comply with the RCkttendancepolicy

w Failre to comply with the RCkonduct policy

w Failre to meet financialobligationsto RCI

w Failre to fully complywith program,clinicalandor extemship requirements

w Failre of the same course or module twice

w Violation of any of the conditionsas set forth and agreed to in the Enroliment Agreement
9 Failure to returnfrom a LOA

WITHDRAWAL FROM THE PROGRAM

Students who wish to withdraw from their training program should contact the Institute Director. All students who
withdraw or dropout (failed to attend classes for a thr@eek period without prior arrangement) are required to
meet with the Business office

Regardless of the circumstances of withdrawal or the date of notification to the Institute, the official withdrawal
date is the last date a student attended classes. Both refunds and final grade determinations are based upon last
date of class attendare.

STUDENT SERVICES

The Sudent Servicesstalff is available to provide students with resources that make their stay at schootasier. In
one comvenient location, the staff regponds to basc student questions, needs and requeds in the areas of
academics, finance, and co-curricular adivities. Suderts are encouraged to visit the staff with registrar requests,
payment quegions and any quedions regarding transportation, childcare, professional counseling servicesin the
community, and other information, as available, to address special concerns that may arise while attending the
school

ORIENTATION

All new students attend an orientation session prior to the first day of class Stuudents will be informed of the date
and time of the scheduled orientation during the enrollment process.

Someprogramsalso have specific orientation requirements, as follows:

w Stdents may be scheduled tettend program-specific orientations.

ADVISING/T UTORINGASSSTANCE

Faculty and staff are committed tassisting students with academic advising and tutoring, when needed.
Students are strongly encouraged to meet with their instructors to discuss any academic concerns.

RCI provides tutoring assistance for students experiencing academic difficulties, @ndtadents may be
required to participate in skill reinforcement sessions outside of regularly scheduled class time. Instructors make
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every effort to identify students in need of assistance. Students, however, are urged to take the initiative to seek
out -of-class help and to discuss their difficulties with their instructors or Student Services.

HOUSNG

Regan Career Institute does not provide student housing nor do we provide housing assistance at this time. The
institution does not offer dormitory housg/ facilities or have access under its control.

The availability of housing located reasonably near the insti{itethe city of EI Monte, South EI Monte,
Rosemead, Baldwin Park, Alhambra, Monterey Park, Temple City and/ or Aieaitie)responsibily of the
student to seek out and obtain.

Average rent for a student ihis area is between $130R000 per month (single occupancy).

PARKING

The Main campus hastwo parking options available to students:

w Street parkingis available near and around the school
w Daytime and eveningrarkingis available ispacesnarkedast w/ L€ Ay (GKS LINP LISNIi & LI NJ

GRADUATE REFRES&IER COURSES

Graduates who desire refresher training may be admitted to retake a desired module within 1 year of graduation.
The charge for such training is prorated to the total tuition of the program. Admittance is based on space
availability. Regan Career Institute is committed to providing the student with a variety of learning experiences
both in the classroom and for stughyrposes.

GRADUATION

To be eligible for graduation students must pass all modules or courses, complete all required theory/ lecture,
clinical and externship training hours and meet all objectives evidenced by satisfactory evaluations, complete the
prog]N\} ¥ 6AGKAY YFEAYdZY GAYS FNIYS tf26SRT 6S Ay 3J22R
and have a minimum, overall average of 70% or cumulative grade point average of "C" or better.

PLACEMENT &RVICES

We prepare students for eligibility to enter into the workforce by providing the opportunity to qualify for
specialized trainingRCIAAS/D Medical Clinical Assistanbffers a course in Employment Preparation taught

in combination with placement services ad the instructor to assist students with employment/placement
information and assistance.

Upon completion of a programstudents are encouraged to meet the career adviser to obtain
employment/placement information/assistance. RCI Career Service O#lps &tudents with proper grooming,
resume writing, successful interviewing techniques, mock interviews, and completing employment applications.
Regan Career Institute Career Service Office provides direct assistance as students near their completiah date
beyond graduation. Delays in course completion may result in delaying employment assistance activity.

Gainful employment rates, facts, and figures as well as Placement rates are availables ati.eduand/or by
request from the front desk whom can be reached at-@%6-0312.
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REGAN CAREER INSTITUTE CANNOT AND DOES NOT GUARANTEE EMPLOYMENT

STUDENT POLICIES AND PROCEDURES

COPYRIGHT INFRINGEMENT POLICY

Introduction ¢ Courts have imposed fines against individuals found guilty of violating copyright laws. The purpose
of this policy is to officially notify all students, faculty and staff, that it is a violation of federal law and RCI policy
to share and/or distribute copighted materials without the permission of tle®pyright holder Violatorsmay be

subject to civil and criminal prosecution under federal law, as well as personal sanctions specified in the RCI
policy. The following is the RCI Copyright policy:

File sharingq File sharing software is commonly used to download music and movies from the Internet. Many
R2y Qi NBFIfATS GKFG GGKA& a2Fdsl NB Yl & Gdz2NYy @&2dz2NJ LISN&
not your intent. Many worms, viruses arather malicious code get transferred during peerpeer transfers,

too. Files on your network connected PC may then be illegally shared with every other person connected to the
World Wide Web. It is imperative that the file sharing capability of theseesysbe disabled. If you do not know

how to disable this function, please contact the Front Office. Industry representatives aggressively monitor the
Internet to discover incidents of illegal file sharing. When violators are discovered, they contacttierkne

owner andbr the Internet service provider and demand that the offending device be disconnected from the
network. To protect the user and RCI from further responsibility under federal copyright law or RCI policy, the RCI
IT Specialist will disable tveork access for any machine for which a complaint of copyright infringement has
been received.

Scanning; Administrative computers provide optical scanners to faculty and staff. These scanners could be used
to copy (using the photocopier method) a bogdurnal or other printed material. The result is a computer file

with the image of the book or journal pages. This page could be printed or read from the computer screen. The
principle is the same; to reproduce copyrighted material into an electronicdariihis is also a violation of the
O2LBNAIKG fl 6 AT R2yS Ay SEOS&da 2F (KS | OOSLISR wW¥l

Legal Liability; You can be sued for sharing copyrighted applications, songs and other digital materials without
the permission of the copyright holder. Foore information check the resources below.

Fair Use and Copyright LaWhe Copyright Law provides a set of rules regarding library productions. Our library
complies withthe law. The Copyright Law of the United States (title 17, United States Codehgtwvwe making

of photocopies or other reproductions of copyrighted material. Under certain conditions specified in the law,
libraries are authorized to furnish a photocopy or other reproduction. One of these conditions is that the
photocopy or reproductiy A a y20 (G2 06S ddzaASR F2NJ Iyeé LJzN1I2AaS 20K
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RCI reserves the right to deny a copying order from any staff or faculty member, if, in its judgment, fulfillment of

the order would involve violation of copyright law.

DRESSCCODE
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Students are expected to maintain a neat, clean appearance at all times during their training, both on
campusand at externship and clinicalsites.
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established in order to enable our students to become comfortable with the type of apparel expected by
the employers who hire our graduates.

Uniforms nust be worn at all times, with proper closed toed shoes.

All current and externship students MUST wear their designated uniform, shoes and conform with all
regulations of class and externship policies at all times. Failure to follow these regulatidms gribunds
for disciplinary action.

REGAN CAREER INSTITUTE RESERVES THE RIGHT TO ITS INTERPRETATION OF THIS POLICY AND
ENFORCEMENT BASED UPON THE PROFESSIONAL EXPECTATIONS OF REGAN CAREER INSTITUTE'S S
AND OF THE EMPLOYERS WHO HIRE OUR GRADUATES.

No Exception, No Discussiostuderis who are dressed inappropriately may be subject to disciplinary
action. The effectiveness of any training program is dependent upon the full cooperation between
students and Institute staff. Consequently, all students will be expected to extend theieffeds to

work harmoniously and conscientiously with Instructors and Administrators to further their training
program. Students must adhere to high standards of academics, attendance, and conduct.

ACADEMICHONORCCDE

Academic honegy, integrity and ethicsare required of all members of the RClcommunity. Students are expected
to canduct themsdvesin a manner reflecting the ideals, values, and educaional aimsof the schoolat all times.
Acaemic integrity and honorable behavior are essential parts of the professionalism that will be required well
beyond graduation from Regan Carednstitution.

The general public, professional organizations and accrediting bodies hold individualsin the Health Care industry
to a high standard and expect us to monitor the professional behavior of our colleagues. Asfuture health care
profesgonals, students atthe schoolhave a responsibility to follow this model and guide their actionsto serve
the bed intereg of their fellow students, faculty and potential patients by maintaining the highest degree of
personal and professional integrity. Studerts are representatives of their profesgon both within and outsideof
the academic environment. Theefore, allegaions of misconduct by any student of the schoolwill be takenvery
serioudly.

Work for which students receive credit must be the reault of their own effort. Ading honorably in an academic
setting requires more than simple honegy. Academic dishonesty takes placewhenever a student underminesthe
academic integrity of the schoolor attempts to gain an unfair advantageover others.

There are four possible conseqencesfor violating the schoof? Honor Cale:
1. Failre of the assignment/test.

2. Failre of the module or course.

3. Termination from the program.

4. Rscindingof adiplomaor degree.

All violations of the Honor Cade will be reported to RCIAdministration to invegigate. Individual reports will be
evaluated in the context of potential patterns of dishonestye faculty, in conjunction with Administration, will make a
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determination of the effect on student status and/or course grades reaulting from substantiated reports of honor
code violations.

Academic dishonesty jeopardizesthe quality of educaion provided and depreciates the genuine achievements of
others. It is everyoneQ &esponsibility to actively deter it. Ignoring the presence of academic dishonesty is not
aceptable.

All members of the RClcommunity share the regponsibility and authority to challenge and make known acts of
apparent academic dishonegy. Students, faculty, and staff are all responsible for understandng and upholding the
& OK 2ZpalityQ a

STANDARDS AND CODE OF ETHICS

Regan Career Institute subscribes to the following Standards and Code of Ethics in working with the general public
business and industry, students, educational institutions, state licensing boards, state agencies, state legislature
and federal agencies.

1. To maintain and encourage high ethical standards in all relationships, assuring that no school denies
admission to any student on the basis of race, color, creed, sex or national origin.

2. To cooperate fully with business and industry in determining tbeds of companies within its fields of
education and to maintain high standards of education in order to provide well trained graduates for the
everchanging needs of business.

3. To adhere to ethical and truthful programs of advertising and public relatiorgaining recognition for
private schools as being vital and important forces in the community, state and nation.

4. To maintain high standards of conduct in dealing with students in all areas, with particular emphasis on
all aspects of recruitment, edation and placement assistance.

5. To not knowingly, influence any student to neither leave another educational institution, nor encourage
a person to change plans after signing an enroliment application of another school. All students must
receive, read ath understand Catalog plus School Performance Fact Sheets of programs which the
student is interested in prior to being asked to complete the Enroliment application.

6. To protect the image of the entire private school field by not discrediting other schools by imputing to
them dishonorable conduct, inability to perform contracts, or make other negative representations
concerning the character, nature, quality, value cope of their courses of instructions.

7. To provide each student with a printed school catalog containing detailed course outlines and an
enroliment agreement for diploma programs setting forth the terms and conditions of enrollment and
the obligations oboth the students and the school as well as a current School Performance Fact sheet
of all programs the student is interested in attending. The school will provide testing and counseling for
students, as well as periodic grade reports. Regan Career tasshall maintain a fair and equitable
refund and cancellation policy.

8. To provide quality training which helps to prepare students for future employment, but to make no
promise, claim or guarantee of employment.

9. To fully cooperate with the Bureau forifPate Postsecondary Education for the State of California to
make an investigation of any written compliant leveled against our institution of individual concerning
alleged irregularities or unethical practices on the part of the institution or its Ltives.
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10. To vigorously uphold the highest standards of ethics, competency and professionalism in dealing with
the public, business and industry and all other educational institutions while always remembering that
0KS a0dzRSy G Qa SR dzDof (pardngunt linpp&tangeS dbdve Bd8 beyofid all other
considerations.

11. To assure that the instructors and staff are of good character, are maturgpesgkssa professional
attitude, making sure that each applicant for enroliment is fully informed abbat grogram desired
and what the program can be expected to accomplish and that the applicant is reasonably qualified to
enter the program.

12. To always strive to do more for the student that is stated or required by the school catalog or any
agency or organization.

CONDLLT POLICY

An important part of the training at Regan Career Institute includes the development of professional conduct.
Stucknts are expected to conduct themselves in a busisigesmanner. Normal standards of professional business
attire apply to all students.

Those whose conduct reflects discredit upon themselves or the Institute may be subject to dismissal. The
administration of the Institute reserves the right, in the exercise of their judgment, to dismiss a student on any of
the following grounds, but notrhited to:

GROUNDS FOR DISCIPLINARY ACTION

. Unsatisfactory Academic performance.

. Unsatisfactory Attendance.

. Unprofessional conduct that reflects unfavorably upon the Institution and/or its students.
. Use of Drugs, Narcaotics, Alcohol (or @ntthe influence), Gambling, Profanity.

. Inappropriate professional clothing worn during training.

. Failure to abide by the Rules and Regulations of the Institution.

. Failure to pay tuition (or any other charges) when due.

. Breach of school eallment agreement.

© 00 N O O A~ wWw DN B

. Cheating.

10. Falsifying Institute records.

11. Carrying a concealed or potentially dangerous weapon.

12. Disorderly conduct, which interferes with the learning process of any other student, instructor, or the
general progress dhe class.

13. Instigation and/or participation in rebellious activities against the Institution and/or its student(s).

14. Solicitation, which reflects unfavorably upon the Institution and/or its students.

15. Vandalism of Institute property.
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16. Anyform of gang related activity including but not limited to: flashing of gang signs, wearing of gang
colors/attire, etc.

17. Fighting (physical or verbal)

18. Verbal confrontation with any employee and or student

Disciplinary action may include, but not limited to, a verbal or written warning, probation, suspension, or dismissal.
A student dismissed for unsatisfactory or unprofessional conduct may requastmétance into his/ her program

by following the procedre set forth under reinstatement as noted in this catalog.

Learning how to communicate and deal with a variety of people, coping with frustration, solving problems,
disciplining oneself and dressing professionally, are just a few of the ingredientsgbhanto the makeup of a
professional. In these areas, we have high standards because we are committed to preparing our students for the
highest expectations of employers.

Regan Career Institutestudents are encouraged to pursue the development of thetttudes and behaviors
because they serve in their best interest when it comes time to seek employment. Students are asked to work in
harmony with the Institute to aid them to be as fully prepared as possible to succeed in the competitive job market.

SEXUAL HARASSMENT/ VIOLENCEPREVENTION

The policy of the Regan Career Institute is to provide an educational, employment and business environment
free from unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct or
communicdions constituting sexual harassment. Employees, students or other persons acting on behalf of
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be subject to discipline, up to and includingaharge, expulsion or termination of contract.

The specific rules and procedures for reporting charges of sexual harassment and for pursuing available
remedies are incorporated in the Administrative Policies of Regan Career Institute approved by tterDire
Regan Career Institute has a policy which provides formal and informal procedures for resolving complaints.
Copies of the policy may be obtained from the Registrar or School Vice President of Academic Affairs, and the
Vice President of Student Sers; or by contacting them in person or calling then626-4550312.

Any member of the Institute community, which includes students, faculty, and staff, who believes, perceives,
or actually experienced conduct that may constitute sexual harassmentheasght to seek the help of the
Institute Officials. Every employee has the responsibility to report such conduct when it is directed towards
students the proper authorities. Potential complainants are advised that administrative and civil law
remedies, mcluding but not limited to injunctions, restraining orders or other orders may be made available.

VIOLENCE AGAINST WOMEN REUTHORIZATION ACT OF 2013 (VAWA)

On March 7, 2013, President Obama signed the Violence against WomautH®eization Act of 2013
(VAWA) (Pub. Law 1#3 which, among other provisions, amended section 485(f) of the Higher Education Act
of 1965, as amended (HEA), otherwise known as thange&lery Disclosure of Campus Security Policy and
Campus Crime Statistics Act (Clery Act). VAWA amended the Clery Act to require institutions to compile
statistics for incidents of domestic violence, dating violence, sexual assault, and stalkingracidde certain
policies, procedures, and programs pertaining to these incidents in their annual security reports (ASRS).

RCI adheres to the VAWA of 2013 and includes annual security reports online to students, employees,
prospective students, and the geral public.
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The Higher Education Act defines the new crime categories of domestic violence, dating violence, and stalking
in accordance with section 40002(a) of the Violence against Women Act of 1994 as follows:

Domestic violence means a felony or n@steanor crime of violence committed by: (1) a current or former
spouse or intimate partner of the victim, (2) a person with whom the victim shares a child in common, (3) a
person who is cohabiting with or has cohabited with the victim as a spouse or tatpastner, (4) a person
similarly situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction
receiving grant monies [under VAWA], or (5) any other person against an adult or youth victim who is
protected from that peson's acts under the domestic or family violence laws of the jurisdiction.

Dating violence means violence committed by a person: (1) who is or has been in a social relationship of a
romantic or intimate nature with the victim; and (2) where the existemdesuch a relationship shall be
determined based on a consideration of the following factors: (a) the length of the relationship, (b) the type of
relationship, and (c) the frequency of interaction between the persons involved in the relationship.

Stalkhg means engaging in a course of conduct directed at a specific person that would cause a reasonable
person to (1) fear for his or her safety or the safety of others; or (2) suffer substantial emotional distress.

FAMILY EDUGATIONAL RIGHTSAND PRIVACYACT OF1974, ASAMENDED (FERPA)

The Family Edwcational Rights and PrivacyAct (FERPARpfford students certain rightswith respect to their education
records.

REVIEW AND CCRRECTION

Astudent hasthe right to inspect and review his/ her educaional recordswithin 45 days from the day RCreceivesa
regues for access Studentsshould submit to the Registrar written reques sthat identify the record(s) they wish to
inspect. RCwill make arrangementsfor access and notify the student of the time and placewhere the records may
be ingpected. If the records are not maintained by the Regstrar, the student will be advised of the correct official
to whom the request should be addressed. If circumstancesprevent the student from inspecting and reviewingthe
records in person, suchas distance or disability, or other circumstance, a @py of institutional records may be
provided at the schoof3 gption. A chargewill be assessed to the student for such copies

A student hasthe right to reques the amendment of his/her educational records that the student believes are
inacarate or misleading. Sudents may ask the school to amend a record that they believe is inaccurate or
misleading. The student should write to RClofficial responsible for the record, clearly identify the part of the
record the student wants changed, and spedfy why it is inacairate or mideading. If the schooldecides not to
amend the record as requested by the student, the schoolwill notify the student of the decision and advise the
student of his or her right to a Hearing regaiding the reques for amendment. Additional information regarding
the Hearing procedureswill be provided to the student when notified of the right to a Hearing.

DISCLOSURE OF EDUCATIONAL RECORDS

Information defined as Directory Information maybe released without a student@consert.
Regan Career Institutgefines Directory Information to include:

w Name
w Address
w Phone Number
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Email address
Birthdayand month
Erroliment Status/ Grade Level (e.g.Frst Term, Second Term, etc.)
Dae of Graduation
Degreesand HonorsReeived
Photos
Major Field of Sudy
Daesof Attendance
Participation in officiallyrecognizedadivitiesand sports
Most Recent Sctool Attended
A student ID or online user ID (aslong as it may not be used to acoess educaional records exept when in
conjunction with a sudent@personal password or personal PN)

gegegeegeeeeee

Note: Astudent@ SocialSecurity number cannever be consdered Directory Information.

Astudent may opt out of Directory Information disclosure by submittinga writtenrequeg to the Regstrar within 80
days of the student@start of classes.

The student hasthe right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERP Aauthorizesdisclosure without consent.

Generally, schoolsmust have written permission from the student in order to releaseany personally identifiable
information from a suudent's education record. However, FERP Aallows schoolsto disclose those records, without
consent, to the following partiesor under the following conditions (34 CFR 8§ 99.31):

Sclool officials, including teachers, with legitimate educationalinteres, as defined;
Authorizedrepresentativeswith a legitmate educationaliinterest, as defined,

Other schoolsto whicha student istransferring or hasalready transferred;

Srecified officidsfor audit or evaluation purposes;

Appropriate partiesin connection with Financial Aid to a sudent;

Organizations conducting certain studiesfor, or on behalf of the school;

Accediting organizations

To comply with ajudicialorder or lawfully issued subpoena;

Appropriate officidsin cases of health and safety emergencies; and

State and localauthorities, within a juvenile justice system, pursuant to spedfic State law

eegegeeeeeee

It is posdble, under limited circumstances, that your record could be disclosed by one of the partieslisted above,
to another authorizedrepresentative with a legitmate educaional interest. For example, your record may be
provided to the US [@partment of Education for audit purposes and the Departrent could share that record
with the Office of Inspector General.

The right to file a complaint with the U.S.Department of Education concerning alleged failures by the schoolto
comply with the requirements of FERPA. Complaints must be filed within 180 days of the alleged violation and
spedfy the violation with enough detail to identify the referenced violation. The name and address of the Office
that administers FERPAis:

Family Policy Compliance Office
Department of Education Independence Avenue, SW
2 | aKAY3IU2Y>S 5/ HAHAHTNOCAP

The schoolwill maintain a log of all written FERPArecord requeds including the records disclosed and the
intered of the partieswho requested the records.
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Additional FERPAnformation available from RCR &udent Resource Center includes

w Proceduresfor the inspectionand review of records
w Proceduresfor requestingamendment of records
w Other related procedures

STUDENT/ EMPLOYEEFRATERNIZATION

Employees of Regan Career Institutare prohibited, under any circumstances, to date or engagein any
fraternization or undue familiarty with students, regardless of the student®@ age and/or regardless of whether
the student may have consented to such conduct. Further, employees may not entertain students or socialize
with students outside of the schoolenvironment. Smilarly, any action or comment by an employee whichinvites
romantic or sexual involvement with a sudent is considered highly unethical, in violation of RClpolicy, and may
reault in disciplinary action by the school.

Inappropriate employee behavior includes, but is not limited to: flirting; making suggestive comments; dating;
requests for sexual adivity; physicaldisplays of affection; giving inappropriate personal gifts; frequent personal
communication with a student (via phone, e-mail, letters, notes, text messaging, social networks, etc.)
unrelated to course work or official schoolmatters; giving or acepting rides giving or offering housing; sdling
or buying anything even of nominal value; providing alohol or drugsto students; inappropriate touching; and
engagingin sexual contact and/or sexual relations.

We also expect that our students will behave in a profesgonal manner towards faculty and staff and will follow

the same quidelines as are presented here for employees. If a student withesses or hears of a school
employeeQ participation in an inappropriate relationship with a sudent, we ask that the incident be reported

to the SchooDirector.

STUDENT GRIEVANCE PROCEDURE

w/ LQa 9RdzOlF GA2ylf tKAf2a2LKe adldiSa dGKFd ¢S gArakK 3
that end, whenever a disruption in the harmony of that environment occurs we are prepared to deal with it swiftly
and attempt to fact find andtfid a remedy as soon as possible.

Student Complaints: All complaints whether verbal or in writing need to be handled with a consistent manner.

All complaints should be directed to the Administrator who shall delegate an appropriate staff member taact as
fact finder and report back the incident. If any damage (property or emotional) had occurred, recommendations
as to a remedy will be given to prevent such future occurrences.

All Incidents need to be recorded on the Incident Report. Incident repomdoare available on our website
www.regancareer.coror via the Registrar Office.

When grades are given for any course of instruction taught at Regan Career Institute, the grade given to each
student shall be the grade determined by the instructor of h@ dzZNES | yR GKS RSGSNXYAY I
grade by the instructor, in the absence of mistake, fraud, bad faith, or incompetency, shall be final.

For additional information regarding the procedures for filing a student grievance, or for copies afidpéd

Student Grievance Procedures, contact the Registrar.

A student or any member of the public may file a complaint about this institution with the Bureau for Post
secondary Education by calling (888) B89 or by completlng a complaint form, whican be obtained on the
0dzNB | dzQa AYOGSNYySiG 6So0 aAi0S 0666 P0LIISPOlF @320

Camplaints may also be directed to:
Bureaufor Private PostsecondangEducation
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P.0.Box 980818
West Sacamento, CA95798
1-800-952-5210

NOWEAPONSPOLICY

Regan Career Institutprohibits all persons who enter school property from carrying weapons of any kind
regardlessof whether or not the personislicensed to carry the weapon. Failure to abide by this policywill leadto
dismissalfrom RCI.

DRUGAND ALCOHOL ABUSEPREVENTION

All students and employees are informed that the unlawful manufacture, distribution, dispersion, possession, or use
of a controlled substance or alcohol within the premises of the school is strictly prohibited. Employees and students
violating this rule wi be subject to immediate termination of employment or dismissal from the school program.

The following is a list of drdgee awareness programs that also provide detailed information regarding:

1. Dangers of Drug and Alcohol Abuse

2. Assistance with drug and Alcohol Abuse Counseling
3. Penalties for the Abuse of Alcohol or Drugs

4. Rehabilitation Programs

The following are local and national agencies that provita ey

k

assistance to employees, students, and their families:
Drug Infomation Hot Lines:

National College on Drug Abuse (800)-61.P 3
(800) 8434971

I

National Clearinghouse for Drug Information (800)-6886
As stated above, students and employees are subject
termination for violation of this school rule. In additiopersons
distributing drugs to employees or students will be referred to t
authorities and charges of drug distribution will be pressed by
school. Each student is required to read and sign a state
concerning this policy.

Penalty for possessaioand/or use of controlled substances and alcohol abuse vary with specific jurisdictions and are
at the discretion of the judge in specific cases. For first time convictions of the use of a controlled substance or
alcohol abuse, offenders will be referrema rehabilitation/education program.

FAIR PRACTICE STANDARDSFOR EXTERNSHIP EXPERIENCES

Exterrship experiences are critical and invaluable portions of Regan Career Institu@educational programs.
Exernship experiencesare an integralpart of a studen(i @diucation. To ensure that students getthe maximum
educational value and benefit from their extemship experiences the following policies are in effect for all
programs:

1. Sudents are not to be paidfor any of the activitiesthey perform during their externship experiences.

2. Extenship sites hosting the schoof students are not to reducetheir personnel asa reault of the partnership to
provide experiencesfor our students.

3. Asite externship supervisds to be present at all times during all of the procedures in which students are
actively involved.

4. Stidents are allowed to procure gainful employment outside of their scheduled extemship hours.
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If a student is an employee of the host site, hours worked as an employee do not count toward externship
experience hoursrequired.

STUDENT RECCORD RETENTION
DEFINITIONS

For the purposes of this policy, Regan Career Institute uses the following
definitions of terms:

Student: any person who attends or has attended Regan Career Institute.
Educational Records: any record (in handwriting, print, tapes, film, computer,
or other medium) maintained by Regan Career Institute or an agent of the
Regan Career Institute whichdsectly related to a student, except:

1. A personal record kept by a staff member if it is kept in the

. sole possession of the maker of trezordand is not accessible or revealed to

. any other person except a temporary substitute for the maker of the record.

2. Records created and maintained by the Regan Career

i Institute for law enforcement purposes.

3. An employment record of an individual, whose enyptent is not contingent on the fact that he or
AaKS Aa | addzRRSyidz LINPOARSR (GKS NBO2NR Aa dzaSR

4. Records made or maintained by a physician, psychiatrist, psychologist, or other recognized
professional or parajfessional if the records are used only for treatment of a student and made
available only to those persons providing the treatment.

5. Alumni records which contain information about a student after she or he is no longer in attendance
at the Institute and Wich do not relate to the person as a student.

Students have the right to inspect, review, and challenge information contained in their education records.
Education records are defined as files, materials, and documents, which contain informatioty diedated
to the student and are maintained by the Institution. Written consent is required before education records

2y
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review their file must makeraappointment with the student service department. All appointments must be
made during regular business hours.

At no time may the student and or parent remove, destroy and or damage any documents contents in the
file.

Student records are to be kept fds years, Transcripts will be available for students permanently. Students
must submit a written request to the school.

The Family Right and Privacy Act of 1974 prohibit an institution from releasing the Institution records or any
other information about astudent to any third party without the written consent of the student. Regan
Career Institute protects the privacy and confidentially of all student records. Students are guaranteed the
right to access their own files.

B. ANNUAL NOTIFICATION

In accordace with Rules of the FERPA regulations, the Regan Career Institute is required to provide students
annual notification of their FERPA rights. This is accomplished by publishing in the Student Handbook
distributed to each student a notice to students oktipolicy concerning their rights under FERPA. Further
notice of the FERPA rights are published sergiy dz £ £t @8 Ay (GKS { OKSRdz S 27F / f
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Catalog, as part of the new student orientation package, and by way of both email anditieAni dzii S Q &

site.

C. PROCEDURE TO INSPECT EDUCATIONAL RECORDS

Students may inspect and review their educational records upon request to the appropriate records
custodian. Students should submit to the records custodian or an appropriate Institditgpetaon a written
request, which identifies as precisely as possible the record or records he or she wishes to inspect. The
records custodian or an appropriate Institute staff person will make the needed arrangements for access as
promptly as possible ahnotify the student of the time and place where the records may be inspected.
Access must be given within 45 days or less from the date of receipt of the request.

When a record contains information about more than one student, the student may inspeceweaiesv only

the records, which relate to him.

1.

All records for students require a written request signed by the student or legally authorized agent.

D. LIMITATION ON RIGHT OF ACCESS

Regan Career Institute reserves the right to refuse to permit a student to inspect the following records:

1.
2.

3.

4.

¢CKS FTAYFYOALFET aidlraSYSyid 2F GKS aiddzRSydQa LI NB
Letters and statements of recommendation for which the student has waived his or her right of
access, or which were maintained before January 1, 2008.

Records connected with an application to attend Regan Career Institute or a component of Regan
Career Institute if that application was denied.

Those records which are excluded from the FERPA deifinitieducation records.

E. REFUSAL TO PROVIDE COPIES

Regan Career Institute reserves the right to deny copies of records, including official transcripts which are not
required to be made available by FERPA, in any of the following situations:

1.

2.
3.
4

The student lives within commuting distance of the Institute.

The student has an unpaid financial obligation to the Institute.

There is an unresolved disciplinary action against the student.

The education record requested is an exam or set of standatdiest questions. (An exam or
standardized test which is not directly related to a student is not an education record subject to
C9Ct! Qa | 00Saa LINPODAAAZ2YAEADO

There is unresolved litigation between the student and the Institute.

F. FEES FOR COPIESRECORDS

Regan Career Institute charges the following fees for copies of education records:

1.

Transcripts: The Institute furnishes each student one academic transcript. Additional transcripts are
forwarded, upon proper request, for a fee. These fees aigest to change, and the Office of the
Registrar is responsible for publishing any change in the transcript fee.

Education Records: Regan Career Institute provides copies of education records to students when:

a. A failure to do so would effectively denyetrstudent the right to inspect and review
his/her record.

b. ¢KS LyaidAadadziS KFa RAaOf2aSR AYyTF2NXNIGAZ2Y
FdziK2NARGE 2F GKS aA0dzRSYyidQa LINA2NI gNAGGSY
information disclosed.

c. The student requests copies of records the Institute has disclosed to other schools

where the student seeks or intends to enroll.
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3. The Institute will waive or reduce the fees of FERPA required copies of records if the fee effectively
denies the student accesto his/her record. The fee is for actual copying costs and should not

include the cost of search and retrieval.
The cost normally will be that charged for Xerox copies.
Copies (not signed and certified) of education records not covered by FERPA anillilable to

S

students, even though the FERPA does not require them, at a cost per page, plus mailing, there is no

cost of search and retrieval.

6. Records are available during normal business hours by contacting the Records Custodian (Registrar),

requestinga copy of your records and completing the record request form.

FINANCIAL INFORMATION

RClbelievesthat the cost of education is primarily the responsibility of the student. The Finacial Aid office
is available to all students to asdst in financial advising and applying for aid through financial asistance
programs.

PROGRAM TUITIONAND FEES

Tuition and fees are subject to change. The schedule of total chargesfor a period of attendanceand the
estimated schedule oftotal chargesfor the entire educational programare listedbelow:

Basic +Advance Didactic

PhlebotomyProgram Full Course Course Advance Course
$810
Registration, includes STRF (srefundable) | $150 $150 $150
Liability Insurance $40 n/a n/a
Background Check $60 n/a n/a
Supplies & Materials Included Included Included
National Exam Included Included Included
Book Provided Provided Provided
Total Course $1,710 $1,110 $910
Electrocardiograph Technician Program Tuition & Fees
CourseFees $805
Registration, includes STRF (wefundable) $150
Liability Insurance $40
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Book

Provided

Total Course

Medical Assistant Program

$995

Full Course

Course Fees $10,420
Registration, includes STRF (frefundable) $150
Liability Insurance $100
Background Check $100
Equipment & Supplies $250
Study Materials and Handouts $200
Uniform $30
Board Certification Examination 250
Total Course $11,500

Nurse Assistant Training Program

Full Course

Course Fees & Supplies $1645
Registrationjncludes STRF (noafundable) $150
Books and Handouts Provided
Liability Insurancelive Scan, Scrubs, State Bo|

Exam Included
Total Course $1,795
RCI RNBSN Program Fees Full Course
Course Fees $13,750
Registration $150
STRF (nerefundable) 0
Liability Insurance $100
Background Check $100
Study Materials & Handouts $450
Equipment & Supplies $450
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Total Course $15,000
AAS/D in Medical Clinical Assistant Program Full Course
Course Fees $21,900
Registration, includes STRF (nomefundable) $150
Liability Insurance $100
Background Check $100
Equipment & Supplies $350
Study Materials, Books and Handouts $1008
Uniform $30
Board Certification Examination 250
Total Course $23,888

Medical Laboratory Technician Certificate

Program

Full Course

Course Fees $17,000
Registration, includes STRF (nomefundable) $150
California MLT Licensure Application Fee $230
Text Books $1,500
MLT National Exam Fee $225
Uniform & Lab Coat $350
Misc. (Parking, Immunization, Background

Check Malpractice Insurance, CPR, ID Badge $520
etc.

Total Course $19,975

AAS inMedical Laboratory Technician

Program Full Course
Course Fees $20,000
Registration, includes STRF (nomefundable) $150
California MLT Licensure Application Fee $230
Text Books $1,500
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MLT National Exam Fee $225

Uniform & Lab Coat $350

Misc. (Parking, Immunization, Background

Check, Malpractice Insurance, CPR, ID Badge $520
etc.
Total Course $22,975

76215. STUDENT TUITION RECOVERY FUND DISCLOSURES

The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic los
suffered by a student in an educational program at a qualifying institution, who is or was a California resident while
enrolled, or was enradid in a residency program, if the student enrolled in the institution, prepaid tuition, and
suffered an economic loss. Unless relieved of the obligation to do so, you must pay thergiated assessment

for the STRF, or it must be paid on your behalfpif are a student in an educational program, who is a California
resident, or are enrolled in a residency program, and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the STRFagsdsgau are
not a California resident, or are notnelled in a
residency program.

It is important that you keep copies of your enroliment
agreement, financial aid documents, receipts, or any
other information that documents the amount paid to
the sdiool. Questions regarding the STRF may be
directed to the Bureau for Private Postsecondary
Education, 2535 Capitol Oaks Drive, Suite 400,
Sacramento, CA 95833, (916) 4159 or (888) 370
7589.

To be eligible for STRF, you must be a California

resident a are enrolled in a residency program, prepaid

tuition, paid or deemed to have paid the STRF assessment, and suffered an economic loss as a result of any of th
following:

1. The institution, a location of the institution, or an educational program offered by the institution was closed or
discontinued, and you did not choose to participate in a teachplan approved by the Bureau or did not complete
a chosen teaclout planapproved by the Bureau.

2. You were enrolled at an institution or a location of the institution within the 120 day period before the closure of
the institution or location of the institution, or were enrolled in an educational program within the 12@€agd

before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more than 120 days before the closure of the
institution or location of the institution, in an educational program offered by the initituas to which the Bureau
determined there was a significant decline in the quality or value of the program more than 120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.
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