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The catalog is revisednnually and

whenever Learnet Academyis

expected to update its catalog at an

appropriate interval. The catalog
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programs with accurate descriptions

of what is offered.
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annually in Decemberas a routine
schedule after annual meeting
Evaluations and suggestions by
students, staff, faculty and the
advisory committee are reviewed and
discussed by staff and faculty
member throughout the year. We use
this feedback to update and revise
the Catalog in order to better suit the
needs and changing demands of the
academic community atLearnet
Academy

Curriculumor anychanges are noted
on the catalog addendum. The
addendum is available to the student
online or in hard copy form if
requested. Current students who will
be impa¢ed by a curriculum change
are notifed in writing from the
EducationDirector. If the change is
going to materially impact their
matriculation, students are asked to
sign an acknowledgment form.
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Learnet Academyverview

Campus Address

Introduction

Mission Statement

Goal and Objectives

Learnet Academy, Inc.

Main Campus and Corporate Headquarters
Holmes Center

3251 WestSixth Street, Floor 2

Los Angeles, CA 90020

213.387.4242
213.387.5365fax)
www.learnet.edu

Established in 1993,earnet Academiras built a reputation as one of the leading traini
centers dedicated to offéng specialized professional computer courses in operal
systems andheir applications.These offerings include Microsoft Certified Professio
Programs and many other certification courses listed in the later part of this catalog.

On January ,11998, Learnet Academyproudly announced the establishment @

intensiveEnglish as a Foreign Language (EFL) program. This brought to fruition a gc
held by the owner to extend the scope béarnet Academ® programs beyond domesti
students to include iniiduals in need of English as a Second or Other Language (ES

Learnet Academyhas grown up to be a Higher Educatibrstitute accredited by the
Accrediting Council for Independent Colleges and Sclind910 And Learnet Academy
has been granted accreditation to offer programs through the Academic Assoc
Degree, and certificate/diplomé&vel by the Accrediting Commission of Car&ehools
and Colleges (ACCSC ID: M073056) in 201 7Camission on English Larzge Program
Accreditation (CEAD: 1087 in 2018.

Learnet Acadent® mission is to provide an education that prepares its students with t
critical thinkingability to meet their academic and professionabdin a globalized world.

Our school is small by tradition and design.

¢tKS YAaaairz Yy él[fe&rrétﬁdécﬁw@ NB& 32y & a G2
that prepares its students with theritical thinkingability to meet their academic ant
professional goah a globalized world €

We understand that we are preparing our studenis study in a changing worlc
influenced by transnational development®Ve concern ourselves with the person
development of the individual student, and we encourage all studentsai@ for one
another and forlLearnet Academy

Goal

Learnet Acadenf® goal is toestablish an academic community that unites studer
employers, communities and naticms for those wishing to pursueacademic or
professional positions in:

1 MBA, BBA, and AA Business AdministrationOperations Developer, Manage
Business Administrator, and Real Estate Salesperson
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1 AA in Computer Business Applications, Computer Information Infrastruct
Computer Information Systems Computer SystemEngineer, Databasi
Administrator, Computerized Office User Administrator, Business Manager

1 Computer Information Technology Administrator, Computer Office L
Specialist: Microcomputer Support Specialist

1 Real Estate and Finance / Salesperson: Businessnisthaior, Real Estate
Salesperson

1 General Contractor: Contractor

1 English as a Foreign Language, TOEFL iBT: Admissions to U.S. colle
universities for higher or continuous education.

Objectives

Learnet Acadent® objectives ar¢o:

SupportingObjectives

f

To operate and provide educational services in compliance with all state
federal laws and regulations, as well a®arnet Acaden® a L2t A
procedures

f To maintain a high retention rate in compliance toO O NB R A/{R2 NI
standards

f  To maintain a high placement rate forSI Ny SiG ! OF RSYeé Qa
programs in complianceto OONB RY R2 NDR& 9Q& &adl yRI N

I To continuously promote and maintain quality of Placement Servicésaonet
Academp d & i dzRSy i a

1 To continuously impree Learnet Acadenfy a LINR A NI Ya Yy
instructional teaching staff

1 To provide quality academic professionahd language programs fdrearnet
Academ@ a & i dzRSy i a

Students

1 Assist in admission for higher or continuous education and/or job placefioen
professional.

9 Provide a supportive educational environment that will maximize stud
learning potential.

9 Offer range of quality programs, which are routinely upgraded to reflect
current and future needs within related academic and professiop&ddi

1 Become lifdong, independent learners through general education courses
provide the foundation across disciplines that underlie all intellectual pursi
thus, enabling students to become active contributors in their efforts to achi
their academic and professional goals in a globalized world

Employers

1 Provide valuable and highly trained employees to the organization with qu

skills and a good educational background.

Communities and Nations

il

Learnet Academypeeks to prepare our students its professions not only in
United States, but also in their own nations.
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Ownership

Program Advisory
Committee

Learnet Academis a California Corporation and is owned by Ms. Tia J. Shin. The me
of the Board of Directors fdrearnetAcademyare:

Tia J. Shim President
David Y. Oh Secretary

Learnet Academydoes not have a pending petition in bankruptayor hasit filed a
petition for bankruptcy at the time this catalog was printedhis institution has not had i
petition in bankruptcy filed against it within the preceding five years that resulte
reorganization under Chapter 11 of the United State Bankruptcy Code (11 U.S.C. 1

seq.).

Learnet Acadmy has an advisory committee that consistsatfleast three members pe
eachprogram thatrepresent theconsultants and experts from several fields pertaining
the private postsecondary school industryhere is no conflict of interest betwee
LearnetAcademyand themembers of theAdvisory Committee.

Company / Name Field

Cris Ippolite CBAInformation Technology Consultant
Mahan Hajianpour CBAInformation Technology Consultant
Jeff Lipeles CBAInformation Technology Consultant
Victor Negri CBAInformation Technology Consultant

Kevin Ben Hakimian | Business AdministratiorReal Estate
Burak Gatenyo Business AdministratiorReal Estate
Benjamin kih Business AdministratiorEntrepreneur
Charles W. Mason Business AdministratiorReal Estate
David Soufer Business AdministratiorEntrepreneur

Mark Yoon Business AdministratiorEntrepreneur
Jack Khorsandi General Contractor
Simon Ho General Contractor
Seon Oh General Contractor

Two regularly scheduled meeting is conducted a regularbasis with semiannua
meetings per program.
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General Information

Approvals and
Affiliations

Learnet Academys a private institution approved to operate by the California Bureau
Private Postsecondary Educati¢®chool Code: 1937011Approvalto operate means the
institution is compliant with the minimum standards contained in the California Pri
Postsecondary Education Act of 2009 (as amended) and Division 7.5 of Title 5
California Code of Regulatignand has approvals from the @atnia State Approving
Agency for Veterans Education (CSAAVE), a division of California Department of \
Affairs (CalVet), the CalifornBureau of Real Estate (CalBR¥te: Language program
and Associate Degree programs are not included in isiedf approved programs fo
Veterans students

Learnet Academy has been granted accreditation to offer programs through the Aca
Associate's Degree, and certificate/diplonesel by the Accrediting Commission of Care
Schoolsand Colleges (ACCSCMD73056, andCommission on English Language Progi
Accreditation (CER: 1089.

Learnet Academyis a Vendor for Workforce Investment Act (WIA), Commui
Redevelopment Agency of Los Angeles (CEA)ployment Training Panel (ETRjd
providesRehabilitation Traimig Note: Language programs and Associate Degree progi
are not included in the list of approved programs for students funded by WIA, CRA, E
Rehabilitation Training.

Learnet Academys affiliated with the California Associatiosf Private Postsecondar
Schools (CAPPS), National Association of Foreign Student Advisors (A& SHQrosoft
ImagineAcademy.

Learnet Academy is an Authorized Pearsbesting Center (CA109), Certiport Testi
Center, Test of English as a Foreignguage InterneBased Test (TOEFL iBT) Tes
Center, Test of English for International Communication (TOEIC) Testing Cente
Transportation Security Administration (TSA) Testing Center for Federal Goveri
Employees.

As such, many official Fedeeald State Certification tests may be given on campus.
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Articulations with The collaborations betweenearnet Academyand some Universitiesand Community
Accredited Higher Collegesallow Learnet Acaden® graduates to receive college credit for coursework tal
Education at Learnet Academin Los Angeles, California.

Articulation Agreements are in place betwekearnet Academgnd some Universities an
Community Colleges allowearnet Acaden®a 3IANJ RdzZl 6Sa G2 NB
coursework taken atearnet Academin Los Angeles, California as follows:

DeVry University

Kaplan University

Trident University International

American Business & Technology University
Fremont College

GlobeUniversity

Laurus College

Ashworth College

=4 =4 =4 -4 -4 -8 - -

Approved Programs

The Institute offersa TOTALof Ten Programs: Eigl@ertificate / Diplomaand¢ g2 ! OF RSYA O ! &44&
follows:

ACADEMIC
. . CONTACT HOURS / WEEK CREDIT Total
Title, and Credential HOURS | Credits*
Lecture/La [\ [ Total Clock SY———— Awarded
b Hours Hours
Q) Computer Information Technology Administrator (CITA), 4807240 | 36 720 i i
Certificate
(2) Computer Office User Specialist (COUS}iificate 240/120 18 360 - -
(3) Computer Information Infrastructure (Cl@jertificate 480/240 | 36 720 - -
(4) Computer Information Systems (CISgrtificate 240/120 18 360 - -
(5) Real Estate and Finance Salespersumnijificate 360 15 360 - -
(6) General ContractoiCertificate 360 15 360 - -
(7) Computer Business Applications, .
s A = < : A A . A 2 1 1
| OF RSYAO ! 2420A1 1504 5S53Nps| 00200 9 000 80710 90 credits
(8) Business AdministrationReal Estate Concentration, .
| O RSYAO 1| aa20Al (504 553aNpg| M0 | % | 9% 942 S6credits
(9) Master of Business Administratiorinternational Business Specialization, .
al AGSNDA 5SINBSY .tto ! LILINE| 80120 96 600 48/6 54 credits
The below two language programNB  y2 i A GKAY (KS aO0K22(f QaccrkdliggldSmnassionlof@arsEs FethodlSaR
Colleges (ACCSC)
(10) English as a Foreign Language (ERh)oma 960 48 960 - -
(11) TOEFL iBT (Test Of English as a Foreign Langua@eiBim)a 480 24 480 - -
CLOCHKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.

QUARTER CREDIT HOURS:
** 1 quarter credit is 10 lecture hours. Students are required to complete 2 hours of homework for every one
hour of lecture instruction.

*** | ab:Handson Training isncluded in the clock hours lecture for computer courses.
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Average Class Size

Handicapped Facilities

Certificates/ Diplomas/
Degrees

Housing

Non-Discrimination
Policy

Average | Maximum
Class Size | Class Size

Computer Information Technology Administrator (CITA) 30 40
Computer Office User Specialist (COUS) 20 40
Computer Informatiornnfrastructure (ClI) 30 40
Computer Information Systems (CIS) 20 40
Real Estate and Finance Salesperson 5 20
General Contractor 5 20
Computer Business Applicatiods;ademic Associatel3egree 20 40
Business Administratio®ycademic Associate/SMBADegree 20 40

The below two language programNB vy 20 6AGKAY (KS &0K22f Qaccradiigglls
Commission of Career Schools and Colleges (ACCSC)

English as a Foreign LanguagEI( 25 30
Test of English as a Foreiganguage Internet Based Test (TOEFL iBT) 25 30

The Haines Center is a modern buildintylly equipped to meet ADAAmericans with
Disabilities Actyequirements including handicafaccessible restrooms. The building its
andthe parking structure have been designed for handicapped access.

Upon successful completion of all levels of the BFOTOEFL iBfrogrars, students are
awardeda Diplomaof Completion The same applies for those who completecallrsesof
the certificate prograns, students are awarded a Certificate of Completiél Academic
Associate'slegree graduates receive @A Begreeupon graduation.

The school does not maintadtormitory/housing accommodations for students; howeve
we are able to assist students looking for housing options in the vicinity of the sc
wWSPASs GKS aSOGA2Yy a{GdzRSyid { SNIBAOS:®

Learnet Academys nonsectarian and does naliscriminate with regard to race, cree(
color, national origin, age, sex, disabilioy marital status in any of its academic progre
activities, employment practices, or admissions policies.
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2019Academic Calendai

and Start and End Dates | Month 2018Start Dates by Program

CITA/COUS Cll/CIS RE GC CBA BA EFL/TOEFL iBT|

01/03,

Jan 01/03 01/03 01/03 01/03 01/03 01/03 01/28

01/25

ob 01/14 02125

02/22 02/22

Mar 8%@‘2 03/22 03/22 03/22 03/22

Apr 04/01 04/01 04/18 04/18 04/01 04/01 gjﬁgé

04129

May ggﬁg 05/27

05/24

Jun 06/21 06/21 06/21 06/21 06/21

07/01 07/01

Jul b 07/01 07/01 07/01 07/01 07/01 07/29

07/26

" 07/29 0826

g 08/23 08/23

e 09/30 09/30 09/30 09/30 09/30

P 09/20 09/20 09/20 09/20 09/20

Oct 1025 10/18 10/18 1025

10/28

Nov 11/11 11/22

11/25

Dec 12/20 12/20 12/20 12/20 oo

Start dates subject to change
Term Start Dates are blackandEnd Dates are in blue

CITA:
COus:
Cll:
ClSs:
RE:
GC:
CBA:
BA:

Computer Information Technology Administrator

Computer Office User Specialist

Computer Information Infrastructure

Computer Information Systems

Real Estate and Finance Salesperson

General Contractor

Computer Business Applications, AA Degree

Business Administration: Reastate Concentration, AA Degree

The below two language programNB vy 2 i ¢AGKAY (KS & OK 2vith tikAccrediigglLlS
Commission of Career Schools and Colleges (ACCSC).

EFL:

English as a Foreign Language

TOEFL iBT: Test ofEnglish Foreign Language InteriBetsed Test
Note: Students can register for an upcoming term in any given program up until
previous Wednesday prior to the start date for that program.

Legal Holidays Learnet Academwvill be closed on the following days, both for classes and administre
purposes:
T bSs ., SINDRa 51 @
1 Memorial Day (Observed)
1 Independence Day
1 Labor Day
1 Thanksgiving Day
91 Friday after Thanksgiving
1 Christmas Day
1 The school has periodic breaks a¢tbnd ofeach quarter: oneveek break at the

end of the first, second, thirquarter and a two week break at the end of the
fourth quarter.
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Physical Facilities

Transportation

The Campus

Learnet Academys located at 3251 Wes$ixth Street in the heart of Los Angefedid-
Wilshire dstrict. The school i40 minutes from downtown Los Angelesd occupies the
secondfloor of the Holmes Center.

The City

With its cosmopolitan population, wide selection of cultural and social actiyitied ideal
location,Los Angeless one of the most popular choices for students or visitors comin
the United States. The school is located in the prestigiousWildhire section of the city
close to shops, restaurants, theaters, museums, and other cultural attractions.

Facility Sze Capacity
Classroom 1 530sq 58 persons
Classroom 2 150 sq 17 persons
Classroom 3 250sq 27 persons
Classroom 4 310 sq 35persons
Classroom 5 350 sq 40 persons
Classroom 6 500sq 55 persons
Classroom 7 350sq 38 persons
Classroom 8 300 sq 33 persons
Classroom 9 500 sq Auditorium
Classroom 10 1700 sq 320persons
Classroom 11 700 sq

Operations / Lobby 2500sq 278persons
Library / Resource Center 300sq 33 persons
ITTesting Center 80 sq 8 persons
Student Lounge 1200 sq 133 persons
Faculty Lounge 350 sq 35persons
Registrar /Sudent Service 300 sq 33 persons
Admissiong Placement 600 sq 66 persons
Education Department 100 sq 10persons
Staff Lounge 200 sq 23 persons
Conference Room 250 sq 28 persons
Director 300 sq 33 persons
Storage YFirepoof) 60 sq 6 persons
Storage 2 60 sq 6 persons
Storage 3 60 sq 6 persons
Restrooms 500 sq 55 persons
Common Area 1000 sq 110 persons
Total 13,500 square feet 1500 persons

Eachclasroom has equipment foresearchwith Wi-Fi Learnet Academyhas eleven
classrooms furnished with projeatrs andcurrent hardwareand softwareto meet the
ySSR&a 27F (2RI &Qa&ThBEs8 ddssfoBrsyare also eainRdfef instrdetion
in EFL coursekearnet Academynakes every effort to upgrade hardware and software
a continual basis to allow students access to the latest technologies

We atLearnet Academieel that lack of access to transportation should not be a barrie
education. A varietyf transportation options are available to students and faculigarnet
Academyis located onéblock north of WilshirdBoulevardand one block west of Vermor
Boulevard The intersection of Wilshire and Vermontaisnajor Los Angeles transportatic
hub, solLearnet Academywhile away from the noise of major roadss able to give
students easy access to bus service to downtown Los Angeleeell as to the beach citie
and other suburban areas. Access to the newtrdleRail Red Line provides service
downtown Los Angeles ammbnnects directlyto south-central Los Angeles and Long Bes
on the Blue Line. Eventuallthe Red Line will extend to the San Fernando Valley and
Los Angeled-or students with cars, ang security parking is available directly behind t
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Copyiight and Software

school. ForMTA riders, a student discount is availablby presenting their studen
identification cardand proof of enroliment.

In compliance with U.S. Copyright Lawsearnet Academydoes not reproduce any
copyrighted materials for instructional use, including the reproduction of book mat
FYRKk2NJ a2Fd gl NS YIFIGSNARFf® !'a | YShearsed
Academyhas a volume license, authorizing theeuof Microsoft software on classroot
computers. AdditionallyLearnet Academydoes not permit the photocopying of boo
materials under any circumstances. The staff, faculty, and other personnktarhet
Academyhonor copyright laws. We strictly adher® tand enforce this policy on ou
campus. The copyright law is clear. The copyright holder is given certain exclusive
including the right to make and distribute copies. Title 17 of the U.S. Code states th:
illegal to make or distribute copiesf copyrighted material without authorization (sectic
Macod® ¢KS 2yfteée SEOSLIIA2Y A& (KS dza SN
(section 117).

The law protects the exclusive rights of the copyright holder and does not give usel
right to copy software unless a backup copy is not provided by the manufact
Unauthorized duplication of software is a Federal crime. Penalties include fines of as
as $100,000, and jail terms of up to five years.

1. Learnet Academiicenses the use of ooputer software from a variety of outsid
companies. Learnet Academydoes not own this software or its relate
documentation and, unless authorized by the software manufacturer, does
have the right to reproduce it.

2. With regard to use on local area netvks or on multiple machined,earnet
Academyemployees shall use the software only in accordance with the lice
agreement.

3. ltis the sole responsibility of the students to acquire/purchase textbooks for t
specified programs. Required software is limed in textbooks and cours
materialsasevaluation versions

4. During the enrollment processing, the students are given verbal notice of -
course material responsibilitiesincluding copyright and software licens
infringement laws.Learnet Academystrictly forbids use of illegal materials
including copied textbooks and software.

5. A memo regarding prohibited use of the copy machine for textbooks and mate
is posted in the copy areaAdditionally, the copy machine is monitored
administrative stff to ensure that faculty and students do notise it
inappropriately.
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Academic Honesty

ADA Statement

Students will be expected to adhere to standards of academic honesty and integri
outlined Learnet Academys committed to a high standard of academic integrity in 1
academic community. In becoming a part of the academic community, students
responsible for honesty and independent effort. Failure to uphold these stand
includes, but is not limited tahe following: plagiarizing written work or projects, cheatil
on exams or assignments, collusion on an exam or project, and misrepresentati
credentials or prerequisites when registering for a course. Cheating includes looking
copying from anther student's exam, orally communicating or receiving answers durin
exam, having another person take an exam or complete a project or assignment,
unauthorized notes, texts, or other materials for an exam, and obtaining or distributin
unauthaized copy of an exam or any part of an exam. Plagiarism means passing
his/her own the ideas or writings of another (that is, without giving proper credit
documenting sources).

Plagiarism includes submitting a paper, report or project that sone else has preparec
in whole or in part. Collusion is inappropriately collaborating on assignments design
be completed independently. These definitions are not exhaustive. When there is
evidence of cheating, plagiarism, collusion or misesgntation, a faculty member will tak
disciplinary action including but not limited to: requiring the student to retake or resut
an exam or assignment, assigning a grade of zero or "F" for an exam or assignm
assigning a grade of "F" for the gsa. Additional sanctions including being withdra
from the course, program or expelled from school may be imposed on a student
violates the standards of academic integrity.

Learnet Academis dedicated to providing the least regtiive learning environment for al
students. The school promotes equity in academic access through the implementati
reasonable accommodations as required by THE VOCATIONAL REHABILITATIO
1973, Title V, Section 504 and the AMERICANS WITH DTE2ABACT of 1990 (ADA) wh
will enable students with disabilities to participate in and benefit from all pasicondary
educational programs and activities. All students enrolled are required to meet and M
demonstrate competency in all identifieditical components of courses and all progre
objectives.
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Enrollmentand Admissions Proceduse

Pre-Enrollment

Admissions
Requirements and
EnrollmentProcedure

As a prospective student, you are encouraged to review this catalog prior to signing
enrollment agreement. You are also encouraged to review the School Performance
Sheet, which must be provided to you prior to signing an enroliment agreemeyibu
should review all tuition costs and charges, tuition discounts, and all costs inciden
training to review prior to signing the agreement. These documents contain impo
policies and pdormance data for this institution. This institution is requirtm have the
student sign and date the information included in the School Performance Fact .
relating to completion rates, placement rates, license examination passage rates
salariesor wages, prior to signing thenrollment agreement. The studenf dza G N
certify that | have received the catalog, School Performance Fact Sheet, and inforn
regarding completion rates, placement rates, license examination passage rates, and
or wage information included in the School Performance Faeetshand have signed
AYAGALFESREZ YR RIFIGSR GKS AYyF2NNIGAZ2Y L
enrollment agreement.

In addition, prior to enrollment all students are provided witiCash Discountdicy (Refer
to Addendum)and enroliment ageement form to review and sign: Refer to Addendu
And this enrollment agreement is legally binding when signed by the student a
accepted by the institution.

Requirements

I Be atleastl8 years of age (past the age of compulsory education)

1 Complete an application

1 Submit a norrefundable registration fee of $150

I Students must submit proof of no less thahigh school credential, defined as a
high school diploma issued by a staf@provel or accreditedpublic/ private, high
school or an equivalent credéal in the U.SSuch equivalents include the
following:

1. The Certificate of Proficien&quivalency &oort as described on page 24 in
this catalog based on completion of the High SchBobficiency Examination
with satisfactory scores.

2. The California High School Equivalency Certificate (GED): applicant must
a minimum score of 45 on each of the five sections and an overall score c
or higher.

1 Pass an entrance examinati¢gexcept hose applying for the EFL Program)

1 Satisfy additional requirements, for students enrollingdomputer / Real Estat
and Finance / General Contracfmograms as specified below.

1 Complete all enrollment documents.

ProgramSpecific Entrance Requirements and Examinations

Computer / Real Estate and Finance / Contractor Licerdeapplicants to these program
are required to take arfEntrance Examination, the Scholastic Level Exam i{SbEjer to
determine whether the progr Y YSSia (G(KS ySSRa 27
prerequisites, skills, experiences, and abilities. TieEg A f ¢ YSI & dzNB
proficiencyfor all programs but HE A minimum score of 17 on the SLE is required
admission.If the student does noteceive a passing score, the student may take tést
again after seven daysdn addition to these admissions requirements, students in -
Contractor License course of study must also provide proof of 2 to 4 years of pr
experience in the field and certificate of experience by an employer in the field.
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English as a Foreign Language (EFL) Program / TOEFL iBT Prégré#me time of
enroliment, or shortly thereafter, but before beginning classes, each student is giv
written placement test. Students are placed in levels corresponding to performance ol
exam. Students are allowed to request a change of level dutfie first week of the term
only. They must have the consent of tHeducation Directar Students must make ai
appointment to meet directly with the Education Director for this request. The decisior
60S YIRS o0& GKS 9RdzOI A 2 yeteStiandBadnieeting withl o2
teacher of the level to which they want to change.

Procedure
1 All applicantsto Learnet Academyexcept those applying for the EFL Progrs
must pass afEntrance Eamination the Scholastic Level Exam (SIE¥ting must
be completed prior to signing the enrollment agreemehgarnet Academyses
the Wonderlic Scholastic Level Ex4BLE), a nationally recognized standardi:
test that measures an applica@® potential for successfully completing tr
program inwhich they plan to enrolllf the student does not receive a passil
score, the student may take the test again afsevendays: there is limit to three
times for retake.The test shall be given lilge institution on its premisesA score
of 17 or abovas required.
1 Complete the following enroliment paperwor€opiesof paperwork fromthis
Section, partd and2 aregiven to the studentt the time of enrollment Sudents
can print outthe rest of the paperworloutlined belowfrom
http://www.learnet.edu, or will be provided in hard copy upon request
1. Enrollment Agreement,a valid form of identification Entrance Recorc
(Admissions Application and Interview), Entrance Test, Promissory Note
only) for Student File

2. Student Disclosure Form

3. School Catalog

1 The Admissions Advisor must recommend the student for enrollment, and
submitted the completed enrollment paperwork to the Executive Director
approval onor beforethe Wednesday prior tthe intendedMondaystart date

Additional Requirementsdr International Studeng
An 1-20 cannot be processed until all items in this checldist completed and have bee
received:
1 Completed {20 applicationform
9 Official bankstatement or sponsor letterand endorsementdated within the past
three months containinga minimum of $5,000 USD per year
1 Highschooldiplomatranslated in English for language programsCertificate of
ProficiencyEquivalency &oort for all other programsas described on page 24 i
this catalog
1 A photocopy of the page frora (i dzR $assp@tashowing full legal name, bir
date, passport expiration date, and photograph
1 For F1 transfer students onlya signed transfer fornfrom the schoothat student
hasbeen attendingandcopiesofd (i dzZRSy (i Q& -202-%{andRBVIBS y (

Additional Requirementsdr Students Applying for AA Degree
91 Students applying outside the United Statesst havea graduate certificatédrom
all secondary or postsecondary instins. In addition, students mussubmit
official transcripts from alpostsecondary institutions attended, certifying a gra
point. Foreign transcripts, not in English, must be submitted together \
certified Engkh translations.
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International students must provide the institutional copy of scores from the ~
of English as a Foreign Language (TOEFL) or equivalent rgltoidum TOEFL
score requirements ard19 (Papebased)124 Computerbased)A42 (iBT,) taken

within the past five yearsTesting must be completed prior to signing tl
Enrollment Agreement. Exam scores such as the IELTS may be acceptable i
this TOEFL requirement by the discretion of the Executive Director/Educ
Director. Students wha@ompleted secondary and pesecondary education in
country where English is the primary language are exempt from this requiren
Students who have satisfactorily graduated frarearnet Acadenfy a ahdZof

TOEFL iBdrogramor transferred from other acredited college in U.8re exempt
from this requirement.
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Tuition Payment, Cancellatigrand Refund Policies

Registrationand Tuition
Fee

Payment Methods

Federal and State
Grants and Loas

Financial Assistance
Types

The school reserves the right to change tuition and fees, make curriculum changes
necessary, and make substitutions in books and supplies as required without prior n
Any changes ituition or feesdo not affect enrolled students already in atigance.

Learnet Academwccepts payment for tuition, books, equipmemind other fees through
cash paymentVisg MasterCardpr personal or company checkhe school will also assi:
studentswith setting up monthly payment plas At the schoof@ discretion, installment
payments may also be arrangedll outstanding student account balances are bill
directly to the student pon completionor termination. Failure to satisfy delinquen
accountswithin a reasonable timavill result in the account being submitted to allection
agency for processing

Learnet Academgloes not participate in federalr state financial aid programs.

If you have received federal student financial aid funds, you are entitled to a refur
moneys not paid from federal student financial aid program furfigou obtain a loan to
pay for an education program, you will have the responsibility to repayfub@mount of
the loan plus interest, less the amount of any refulfdthe student is eligible for a loa
guaranteed by the federal or state government and the studerfadis on the loan, both
following may occur:

1. The federal or state government or aah guarantee agency may take acti
against the student, including applying any income tax refund to which the pe
is entitled to reduce the balance owed on the loan.

2. The student may not be eligible for any other federal student financial ai
another institution or other government assistance until the loan is repaid.

Learnet Academystudents utilize the following financial assistance types toward tt
tuition:

1. Workforce Investment Act (WIA): Students funded by this program are monit
and regulated by South Bay Workforce Investment Board and its subsi
contractors (Worksource Centers)Learnet Academymonitors, operates, anc
NB LJ2 NIl & & ( dzR Sddrniceivith thel laws dng redul@iora N South E
Workforce Investment Board and its subsidiary contractors.

2. Veterans Affairs (VA): G.I. Montgomery Bill: Students funded by this prograr
monitored and regulated by the Department of Veterans Affairs Buodeau for
Private Postsecondary EducationLearnet Academymonitors, operates, anc
NBLR2NIA& aiddzRSyidaQ {idI yRINR b with B& s
and regulationsby Veterans AffairsBureau forPrivate Postsecondary Educatio
and Accreding Council for Independent Schools and Colleges.

3. Private Vocational Rehabilitation: students funded by this program are moniti
and regulated by Case Manager of Rehabilitation and its subsidiary insu
company. Learnet Academymonitors, operates, AR NB L2 NIl a &
accordance with the laws and regulations of Vocational Rehabilitation.
Employment Training Panel (ETP)

5. Corporation Fund / Employers: no regulatory agencies are involved| éarnet

Academyy 2 Y A (i 2 NB | Yy R N baddehand SAPiadiie Sryployes.
6. Student loans funded by private lending companies: no regulatory agel

involved, but students are required to repay the lending institution in accorde

with the contracted terms and agreement, as well as stay withinbihendaries of

Ea
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Payment Default

Termination

Learnet Acadenya { !t @

Upon defaultof tuition, Learnet Academynay declare the entire unpaid principal balan
onli KS &0 dzR Sy (Nata and AlRceried anpaiiBnterest immediatelyedwithout
any written notice. The sudent is required to payhe entire amountdue within 45 days
Sudents who participate in th€ash Discounti®®gram Policy (Refer to Addendumiwill be
responsiblefor the entire nondiscownted price of tuition for the program they wer:
enrolled in A kender may hire or pay someone else to help collect i if student does
not pay.This includes, subject to any limits under applicable lawde!@ attorney$X¥ees
andlender@ legal expenses whether or not there is a lawsuit, includitmyney<fees and
legal expenses for bankruptcy proceedings (including efforts to modify or vacate
automatic stay or injunction), appeals, and any anticipated {adtyment collection
services. Student will also pay any court costs, in additionlitotaer sums provided by
law.

Learnet Academy has a right to terminate the studerits any of the following reasons:
1. Violation of Code of Conduct
2. Failure toO2YLX & gAGK (tfelande oF BReS&démic satisfactol
progress polies.
3. Failure to meescheduledinancial obligationso the Academy

Students whose enrollment is terminated will be notified in writing and will be subjec
GKS ' OFRSY&Qa NBFdzyR LRt AO&®
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CancellationPolicy and
Procedures

STUDENTS RIGHT TO CANCEL:
UnderCalifornia Bureau for Postsecondary Private Education Law, (CEC §894911(e)(1

Policy

Students have the right to cancel the enroliment agreement and obtain a refund of ch
paid through attendance at the firglass session or the seventtalendar day after
enroliment, whichever is later. After the end of the cancellation period, students also
the right to withdrawal from school at any time, and receive a pro rata refund if they |
completed 60% or less of the period of attendancéd @RSa ONA 6 SR Ay
GKS tNRPIAINIYE aSOlAz2y 06St2s

Cancellation may occur when students provide a written notice of cancellation by m
08 KIYyR RSEtAOGSNE |G GKS adGdzRSydaQ LX I
sent by nail, is effective when deposited in the mail properly addressed with prc
postage. The written notice of cancellation need not be on any particular form

however expressed, it is effective if it shows that the student no longer wishes to be b
by the Enrollment Agreement. Students will be given two Notice of Cancellation formr
the first day of class.

If the Enrollment Agreement is cancelled the school will refund the students any m
they paid, less a registration fee of $150.00. If studemtsissued books or equipment ar
cancel their agreement, the student is required to return the books and/or equipm
Refer to Refun@olicy and Procedures in the following pages.

The school will issue all refunds within 45 days of the date of catioallawithdrawal.

Procedures

1. Students have the right to cancel enroliment until midnight of tfeday after the
first day of class.

2. Print out the Cancellation Form from the web siteyw.learnet.edu.

3./ 1yOoSttliAazy t2tAd0é IyR t NPOSRdz2NBa:
This procedure is handled by Admissions.

4. Upon cancellation, there is no charge to the stutland any monies paid by th:
student will be refunded.

5. Cancellations for future students originate only from the Admissions Departn
Admissions will advise all departments of the cancellation.

6. Any other staff member learning of the intent of a studea cancel is to first try
to advise students to reonsider and reiterate of benefits of courses.

7. Al departments will consider the student's file closed.

8. Should admissions be able to change the student's mind at any time,-o
schedule the student fonew startdate, and notify other staff members to giv
better service to the student.

9. In the event of a seveday cancel where the student has paid money down,
full amount paid must be refunded within 45 days. |If there is a discrepi
between the amant on the contract and the amount on the receipt, the amot
in the student's favor will be used. Be sure to dowDI&K SO G KI
contract and receipt amounts match if paid on the day of signing. After sig
the receipt is taken at face value.

10. In the event of a seveday cancel where a postated check has been cut, do n
hand the check back to the student or drop it in the mail. The check is to be
to the registrar officer who will make a copy of the check and return it to
studentvia certified mail.
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Withdrawal Policyand
Procedures

Refund Policyand
Procedures

UnderCalifornia Bureau for Postsecondary Private Educdtzon (CEC §94911(e)(1)(2)(3)

Students may withdraw from school at any time after the cancellation period (desci
above)

A student shall be deemed to have withdrawn from a program of instruction when ar
the following occurs:

1. The student notifies the school of their intent to withdrawal or as of the date
GKS &aiddzRSydQa ¢ A G KRNJITEel stullent @dh AcOnipBte ¢
Withdrawal form obtained from the Registrar office. Once the form is comple
signed, and returned to the Registrar it will be recorded, and the withdra
process initiated. The school will accept any written, dated and sigoétication
from a student to initiate a withdrawal. Notification by telephone will only
accepted in extenuating circumstances by the school Director, when
determined the student cannot reasonably be expected to return to the schoc
sign anddate a withdrawal form.

2. ¢KS AyaildAalddziazy GSN¥YAylFGSa GKS ai
satisfactory progress; failure to attend classes for a-tmaek period; failure to
abide by the rules and regulations of tlsehoo| and/or failure to mee financial
obligations to theschool Students whose enroliment is terminated by thehool
will be notified in writing and the withdrawal date will be the date the violatic
occurred.

3. The student fails to return from a leave of absence or scheduledtisacarhe
withdrawal date will be the date the student was scheduled and failed to returt

4, ¢KS AyadAlddziazy @AGKRNIga GKS aidd
textbook within a week after start date.

Refer to Refund Procedures in the following Welo
UnderCalifornia Bureau for Postsecondary Private Educatzom (CEC §94911(e)(1)(2)(3)

Policy

For determining the amount of the refund, the number of howfsinstruction remaining
(hours of instruction scheduled tde provided afterthe date of notification or
determination ofwithdrawal), are divided by the total number of hours in the period. T
resulting percentage is then multiplied by the tuition charged for the period, represer
the tuition charged but notattended by the studentThe refund is the amourhe student
paid¥F2NJ K2dzNB 2F AyaidNHzOGA2y &d0KSRdzZ SR
minus a registration fee&STRF feandthe cost ofunreturnedequipment If the student has
completedmore than 60% of the period of attendance, tuition is considered fully earn
and no refund will be issued.

For periodsof enrollmentd S& 2y R (KS OdzZNNByid aOKIF NBS
prior to the next charge periodiny chargescollected for he next period will be refunded
If any portion of the tuition was paid from the proceeds of a loan or tpiady, the refund
shall be sent to the lender, third party or, if appropriate, to the state or federal agency
guaranteedor reinsured the loan

The school will issue all refunds within 45 days of the datean€ellation Wwithdrawal.

Procedures
In order to cancel the enrollment agreement and receive a refund, students must dt
following:
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10.

11.

12.

Cancellation shall occur when the studemfives awritten notice of cancellation ai
the address of the School shown on the top of the front paf¢he enroliment
agreement.

The student can do this by mail or hand delivery or email to
registrar@learnet.edu

The written notice of cancellation, if sent by mail, is effective when deposite
the mail properly addressed with postage prepaid.

The written notice of cancellation need not take any particular form, and, how:
expressed, itd effective if it showshat the studentno longer wislkesto be bound
by his/her enroliment agreement: This form is also available on the sct
website.

If the school has given the studen#gy equipment, including books or othe
materials, studentshall return it to the schdowithin 30days following the date
of the notice of cancellation.

If studentsfail to return this equipment, including books, or other materials,
good condition within the 3@ay period, the school may deduct its document
cost for the equipment fron any refund that may be due

Once the studentpay for the equipment, it is the studentto keep wthout
further obligation.

If studentscancel the agreement, the schowill refund any money that the
student paid, less any deduction for equipment nomtly returned in good
condition, within 45days after thenotice of cancellation is received.

Students review the refund calculation form and sige tancellation/withdrawal
form: Registrar Officer reports to ED and PDSO/DSO for updating SEVIS recc
wSFdzyR OKSOl&a IINB AaadzsSR o0& GKS wS
Executive Director.

Students are required to show photo identification if picking up their check or
WSIAAGNI NI hFFAOSNI gAff YIAE 2dz2i G2
If a refund chek is to be picked up by a third partsignedwritten authorization
from the student.

If you have questions about thefund policy and procedurest Learnet Academygach to
reqgistrar@Iearnet.eduor phone213-387-4242.
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Student Tuition
Recovery Fund

The State of California established the Student Tuition Recovery Fund (STRF) to re
mitigate economic loss suffered by a student in an educational program at a qual
institution, who is or was a California resident while enrolled, or was extrdtl a residency
program, if the student enrolled in the institution, prepaitdition, and suffered an
economic loss. Unless relieved of the obligation to do so, you must pay theistatsed
assessment fothe STRF, or it must be paid on your behalfaf are a student in ar
educational program, who is a California resident, or are enrolled in a residency pro
and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the
assessmety if you are not a California resident or are not enrolled in a residency progr:

It is important that you keep copies of your enrollment agreement, financial
documents, receipts, or any other information that documents the amount paid to
school. Questions regarding the STRF may be directed to the Bureau for P
Postsecondary Education, 2525 Capitol Oaks Drive, Suite 400, Sacramento, CA 958
4316959 or (888) 3775809.

To be eligible for STRF, you must be a Californian resident @maodled in a residency
program, prepaid tuition, paid or deemed to have paid the STRF assessment, and s
an economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offerec
the institution was closed or discontinued, and you did not choose to partici
in a teachout plan approved by the Bureau or did not complete a chosen te:
out plan approved by the Bureau.

2. You were enrolled at an institution or a location of the institatiwvithin the 120
days before the closure of the institution or location of the institution, or we
enrolled in an education program within 120 day period before the program
discontinued.

3. You were enrolled at an institution or a location of the indifitn more than 120
days before the closure of the institutioar location of the institution, in ar
educational program offered by the institution as to which the Bureau determi
there was a significant decline in the qualify or value of the program rtizae
120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has faile
do so.

5. The institution has failed to pay or reimburse loan proceeds under federal stu
loan program as required by law, or has failed to mayreimburse proceeds
received by the institution in excess of tuition and other costs.

6. You have been awarded restitution, a refund, or other monetary award by
arbitrator or court, based on a violation of this chapter by an institution
representativeof an institution, but have been unable to collect the award frc
the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of
student loans and have an invoice for services rendered and evidence o
cancellation othe student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4)
from the date of the action or event that made the student eligible for recovery from S”

A student whose loan is revived by a loan holder or dmiitector after a period of non
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Hypothetical Refund
Examplefor Non-
Language Programs

Sample Refund
Calculationfor Non-
Language Programs

collection may, at anyime, file a written application for recovery from STRF for the d¢
that would have otherwise been eligible for recovetfyit has been morehan four (4)
years since the action or event that made the student eligible, the student must have
a written application for recovery within the original four (4) year period, unless the pe
has been extended by another act of law.

However, no clem can be paid to any student without a social securitymber or a
taxpayer identification number.

Any questions a student may have regarding this catalog that have not been satisfa
answered by the institution may be directed to the Bureau Rnivate Postsecondar
Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA ,¢
www.bppe.ca.gor (i 2f f TFNBS (St SLIK2yS ydzyoSNI oy

Bureau for Private Postsecondary Eduiimn
2535 Capitol Oaks Drive, Suite 400
Sacramento, CA 95833
(916) 4316959

A student enrolls in the 72Bour Computer Information Technology Administrator (CI
program, and pays $6800.00 fuition, $150.00 for registration, and $150.00 (fair mark
value) for equipment as specified in the enrollment agreement. The student decid:
withdraw after 250 clock hours of instruction has elapsed, without returning
equipment he/she obtained. Ehpro rata refind to the student would be $4,588nd is
based on the calculations as described below.

Based on the preceding example, the refund calculation would be made in the follc
way:

$6,950 | $6,800 tuition + $50registrationand processing
Less - $10 | Registration fee (amount school may retain)
Less -$140 | Processing fee (amount school may rejaimaivedfor
veterans and eligible persons,
Times x 470 | Clock hours of instruction not attempted
Divided By - 720 | Hours of instruction for which student has paid
Equals =$4,439 | Initial refund amount
Plus +$150 | Documented cost of returned equipment
Equals =$4,589 | Actual refund amount

* If the student returns the equipment in good conditichge actual refund ¢ the student

would be $4,589 ($4,439 + $06 For the purpose of determining the amouthie student
owes for the time attended,he/she shall be deemed to have withdrawn from the cour
when any of the following occurs:

1. He/she notifieghe school of withdrawalor the actual date of withdrawal.

2. The school terminate§ K S a (i dz&®I®ghiirgréement.

3. He/shefail to attend classes for a twaweek period. In this case, the date
withdrawal shall be deemed to be the last date of recorddigndance.
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Refund Calculations /
Table of Examples for
Language Programs

Table Setting Forth the Amount of Hypothetical Refund for language programs.

Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Hrs| Tuition Reg | Books
EFL 1A Beginning 80 | 160| 240| 320| 400| 480|560 640( 720( 800|880|960| $ 6,800 |$ 150/ $ 200
EFL 1B Beginning 80 | 160| 240| 320| 400| 480| 560| 640| 720/ 800(880| $ 6,250 |$ 150, $ 180
EFL 2A High Beginning 80 | 160|240| 320| 400 480|560| 640|720/ 800| $ 5,700 | $ 150 $ 160
EFL 2B High Beginning 80 |160|240|320|400|480|560|640|720| $ 5,150 |$ 150, $ 140
EFL 3A Intermediate 80,1160| 240| 320|400| 480|560|640| $ 4,600 |$ 150 $ 120
EFL 3B Intermediate 80 |160|240|320|400|480|560| $ 4,050 [$ 150 $ 100
EFL 4A High Intermediate 80 | 160|240| 320|400(480| $ 3,90 |$ 150 $ 80
EFL 4B Highlntermediate 80 | 160|240( 320|400 $ 2,950 |$ 150, $ 60
EFL 5A Advanced 80 |160{240(320| $ 2,400 |$ 150 $ 40
EFL 5B Advanced 80 |160{240| $ 1,850 |$ 150, $ 20
EFL 6A High Advanced 80 [160| $ 1,300 |$ 150 $ -
EFL 6B High Advanced 80| $ 650|% 150 $ -

Hypothetical Refund
Example for Language
Programs

Tuition Fee

Assume a student enrolls in an 8@0ur EFL program, starting in module EFL 2A and

$5,700 for tuition, $150 for processing anegistration fee, along with $160 (fair mark
value) for equipment as specified in the Enroliment Agreement, then withdraws i
completing 400 hours of elapsed time without returning the equipment he/she obtair
The prorated refund to the student wadibe $2,850 (see calculation below). If the stude
returns the equipment in good condition within 30 days following his/her withdrawal,
school shall refund the charge for the equipment paid by the student.

Program Total Tuition
Computer Information Technology Administrator (CITA) $6,800
Computer Office User Specialist (COUS) $ 3400
Computer Information Infrastructure (CII) $6,800
Computer Information Systems (CIS) $5,800
Real Estate & Finance Salesperson $ 3,200
GeneralContractor $ 5,500

[ 2YLJz4d SNJ . dzaAySaa ! LILX AOI A 2y| $13600or$250/ uni
Business AdministratiorReal Estate ConcentratipAcademic
1aaz20Al 1SQa 553INBS

The below two language programNB  y 20 ¢AGKAY (GKS d0K22f Qa 4&(
Accrediting Commission of Career Schools and Colleges (ACCSC).
English as a Foreign LanguagEel( $ 6,800
Test of English as a Foreign Language Internet Based Test (TOEFL iBT ) $ 3,400
Pleaseefer to the addendunfor tuition andother fees.

$ 13,600 or $250 / uniJ
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Academic Policy

Grading System for
Certificate and
Associate Degree
Programs

Grading System for Certificatdiplomaand Associate Degree Programs
The school maintains an acadengimogress report for each student. Grades are issl
upon the completion of each module, level or quarter.

The grading system is as follows:

Rating % Score Letter Grade Grade Point Average
Excellent 90¢100 A 4 point
Above Average 80¢89 B 3 point
Average 70¢79 C 2 point
Pass 60¢69 D 1 point
Fail 0c59 F 0 point

All grades appear on the official transcripts and are used in calculating the grade
F @SN 3Sd {{idzRSyd LINRPINB&aa yR 3INFRS N
record and all grades received are posted on the Student Record.

Additional codesepresented on the academic transcript:

I ¢ Incomplete, credits/hours not earned.

W ¢ Represents course withdrawal, credits/hours not earned.
RPT¢ Represents courses that have been repeated

TOc¢ Represents credit/hours granted for test out

TG Represents credit/hours granted for transfer

ADT¢ Represents courses audited, credits/hours not earned.

Any student receiving an "F" is required to repeat the level or course and must obt
grade of "D" or better to complete the program. After the damt has successfull
repeated the level or course as required by this policy, the previously assigned grade
is not factored into the student's cumulative grade point average (CGPA) by addir
y2il GA2y 2F wSLISIE G§SR 0 dewentagelnihearned points (Géac
Points X Earned credits/hours) divided by total earned credits/hours. We do not giv
IANI RS&E FT2NJ 2A0KRNI gl f 6a2é0 2N LyO2YLX
have to be repeated to complete the program.

'y GLEX F2NJ AyO2YLX SGSz Aa 2yteée Faaiady
GKS 9ESOdziaA@®S S5ANBOG2NY 'y aLé 3INFRS |
the outstanding work has not been submitted within the agreed upon trarek, not to
exceed 30 days from the course end date.

{G0dzRSy G Qa wA3IKEG G2 !'LIWISFE | DNIRS

Once a grade has been recorded in the student record, the grade may not be ch
without approval of the faculty. Students who feel that they have received an eous
grade may appeal the grade to the Director no later than 30 days from the date the gri
posted. A decision regarding the appeal will be rendered within 1 week, and will be fin

Academic AppeaProcedures
1. Students request the appointment wittEducation Director(ED) Email to
education@learnet.edwr sign in the appointment schedule on the Educati
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7.
8.

5ANBOG2NNa NR2Y R22NJ F2NJ I ROAASYSyi
Initial appeal request should be no later than 30 daysfrthe dde the grade is
posted on the first start dateof each term: ¥ & 2dz OF y Qi FA
registrarofficer.

Challenging the record for purposes of changing any of its contents mus
requested in writing, stating fully the reason for the 4bageto ED during the
advisement meeting.

EDin consultation with the instructor will review all requests, and a determinat
will be made to either maintain or change the extant record: e.g., Test
SOrftdz GA2y T aLISOAIET FaaAayyYSyildz Xof
The studentmay meet with theEDand anyone else he or she may designate
review the conclusions.

Should further review be requested by the student, a disinterested third p
with competence in the program will be asked to review the student's records
findings and make a recommendation to t&®for final action.

A decision regarding the appeailll be rendered within 1 week, and will be final.
This final notice is informed via email or mail to students.

A student placed on academic probation or deemed as failing to make SAP may revi
determination and may appeal the determination throughet Executive Director whos
judgment in this matter shall be final, conclusive, and binding.
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Satisfactory Academic
Progress Polic{SAP)

Satisfactory Academic Progre€SAP)is defined as maintaining a minimum Cumulati
Grade Point Average (CGPA) of 2.@umulativegrade averagéCGA)f 70% ¢ualitative

progress)and earning % of the credits or hours attempteduantitative progress)For a
clock hour program, the maximm time frame shall not exceed 1.5 times the norn
duration of the program. For a credit hour program, the credit hours attempted catr
exceed 1.5 times the credit hours required to complete the program

Satisfactory Academic Progre&saluation
Satisfactory progress Bvaluated at the end of each quarter once all grades have k
posted, and is evaluated by the Education and Registrar departments.

Satisfactory Academic Progre¥garning Status
A student who does not achieve the minimum requirgdalitative and quantitative
progress at the end of a quarter will be notified in writing and placed on Warning fol
nextquarter. At the end of the next quarter, either:
1. if the student has achieved the minimum required qualitative and quantita
progress, the student will be notified in writing and removed from Warnorg
2. If the student has not achieved the minimum required qualitative and
guantitative progress, the student will be notifigd writing that they are to be
dismissed unless theéwlent files an appeal, and the appeal is approved.

Appeal Process and Probation

The student may submit a written appeal of his/her dismissal within five calendar da
his/her receipt of the dismissal notice. The appeal should be addressed to
Executive/Education Director. The appeal must be accompanied by documentation 1
mitigating circumstances that have prevented the student from attaining satisfac
academic progress. Only extraordinary circumstances will be considered, such a®de
severe illness in the immediate family.

The ExecutiviEducation Director will assess all appeals and determine whether
student may be permitted to continue school on a probationary status, despite
meeting satisfactory progress requirements. The student will be sent the written dec
within 10 days of the $€22f Qa NBOSA LI 2F GKS |
ExecutivéEducationDirector is final. Students reinstated upon appeal are on probatior
status for the next quarter during which time they must meet the terms and conditions
out in the ExecutiviEduation5 A NBOG 2 NR&a ! OF RSYAO tfly
the appeal.

' GKS SyR 2F GKS LINBOFGA2YIl NE |jdz NI
satisfactory academic progress will be reviewed. The student may continue on probat
long as he or she meets the terms of the Academic Plan. Once the student he
established satisfactory academic progress, the student will be notified in writing
removed from probationwithin 90 days (1quarter), or within 30 days for short tel
program If the student fails to meet the terms of the Academic Piaithin 90 days
(1quarter), or within 30 days for short term prograthe student will be notified in writing
by certified mail and dismissed from the program.

The effect on SAP for all Grade gasients are as follows:

Included in Included in
Grade/Assignment Definition qualitative quantitative
progress progress
A /B, C,D,F Assigned Grade Yes Yes
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I Incomplete No Yes
W Withdrew No Yes
TC Transfer Credit No Yes
TO Test Out No Yes

ADT Audit No No
RPT Repeated Course No Yes

The Effect on SAP for Repeatedu@ses
The higher of the two grades earned for a repeated course will be used in calculatir
CGPACGA The creditthours for both courses are includeas attempted.

The Effect orSAP for NofPunitive Grades and Ne@redit or Remedial @irses
The Academydoes not offer remedial courses. The grade assignmerA@Tis a non
punitive grade that does not impact CGE&Aor attempted credits/hours

The Effect on SAP When a Student &t Earn an Additional i@dential

If a student seeks an additional credential, the créditsirs and grades attempted in the
original credential that apply to the new credential are included in the determination
d0dzRSYy (1 Qa &l A amessdaitRiNEGPECDanRaGernptéll credit@nhdurs

The HEect of SAP orExtended Enrollmen&atus

If a student is not making satisfactory academic progress, student may be required to
an extended enroliment status at the discretion of thleducation Director/Executive
Director. However, all credithoursattempted count toward 150% of the normal progra
length even if the student is on extended enroliment.

The Effect on SAP When #ant Changes Programs or is "admitted to the Same
Program.

If a student is readmitted into the Academy or changes program of study, th
creditghoursk Yy R 3INJI RSa GKIFG FNB FLIWX AOIo6ES &
be included in the CGPRAGAand in creditthoursl G G SYLIG SR F2NJ RS
satisfactory academic progress

The Eect on SAP for Transfer Credits
Transfer credits/hours are included as attempted but do not affect the CGPA/CGA.

Reentry for Students Dismissed Due to Failure tee&t SAP

Students who have been dismissed for lack of satisfactory progress may apply
readmitted into the same curriculum, as the class schedule permits, after 6 months. £
student will be enrolled for a probationamyeriod upon reentry. This procedure gpes
only to dismissals caused by lack of satisfactory progress and when the stud
reentering the same curriculum. It does not apply to voluntary withdrawals.

Maximum Timeframe
All program requirements must be completed within a maximum timeframe of 1.5 ti
the normal program length as measuredciock/credit hours

A program of 720 hours in length must be completed within 1080 attempted hour

study. An explanation of theatio of satisfactory credits earned to credits attempted f
each program is detailed in the table below.

F + addzRSyd RNRLBA F O2d2NBES 2N NBOSA@Sa
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Warnings for Course
Failures

Course Withdrawals

Attendance
Requirement

the course one time only.

Courses may be repeated grwithin the maximum time allowed to complete a program
study (the number of scheduled hours + 1/2 the number of scheduled hours). The gra
of each course will then be averaged to obtain a final grade, and may not be higher th
IICII.

Hours/ Maximum
Program Credits Attempted
Computer Information Technology Administrator 720 hrs 1080 hrs
Computer Office User Specialist 360 hrs 540 hrs
Computer Information Infrastructure 720 hrs 1080 hrs
Computer Information Systems 360 hrs 540 hrs
Real Estatand Finance Salesperson 360 hrs 540 hrs
General Contractor 360 hrs 540 hrs

Computer Business Applications, Academic Associate's Degre( 90 credits | 135 credits
ig:lonct?;tseédgglrsetéatlorReaI Estate ConcentratipAcademic 96 credits | 144credits
The below two language programNB  y2 i A GKAY (KS &0K2 2t Qaccrediifgl|
Commission of Career Schools and Colleges (ACCSC)
EFL 960 hrs 1440 hrs
TOEFL iBT 480 hrs 720 hrs

In order to meet the quantitative standard, students mesimplete 67%of all credit/clock
hoursattempted

Students withless than an average of 70% grade average during a given owilrdee
placed in a tweweek warning periodnotified by emailuntil probation period is initiated
through a probation meeting with the Education Director.

Students who withdraw frona coursewill receive a grade of 0% in each clagsrrupted
by the withdrawal. All interrupted classes must be repeated upon readmission to
institution.

Students with more than 10 consecutive days of unexpected absences will be place
two-week warning periodnotified by email,until probation period is initiated through
probation meeting with the Education Director. If the student does not follow the prc
procedurewithin the given timelinethe student will be withdrawn.

I Students with less than an overall attendance rate of 78% will be placed on-a
week warning period, notified by email, until probation period is initiated throt
a probation meeting with the Education Director.

I Students with less than an average % grade average during a given cou
will be placed in a twaveek warning period, notified by email, until probatic
period is initiated through a probation meeting with the Education Director.
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Incoming Transfer of
Credit: Previous
Education Evaluatio

Instruction

Accreditorand California law requires that a record of all students' previous educatio
kept and evaluated if the student is to receive credit for any course completed at an:
institution. It is critical that the official transcript bebtained and evaluated courdey-
course. No transcript evaluation or testing will take place until the student has apy
been accepted, and enrolled. If the student requests consideration for previous trainil
experience, the transfer of credit press cannot be completed until the request has be
evaluated by the Educatiobirector. A copy of the evaluation form and the stude
evaluation letter must be maintained in the student file.

Previous Education Evaluation

Transfer of credit from otheinstitutions is encouraged and available in all programs exc
EFL. Applicants may request an informal transfer of credit evaluation prior to admis
Official notification of credits that have been accepted for transfer to a program norn
occus ati KS GAYS |y 2FFSNI 2F RYA&aaA2y Aa
enroliment. Evaluation of credits for transfer to a program will require a copy of
transcript that reflects the course being evaluated.

Minimum Requirements for the Evaluiain of Transfer of Credit
Credits evaluated for transfer from other educational institutions must have been:

1 Earned and recorded on an official transcript at a school that was accredited
agency recognized by either the U.S. Department of Educatidghe Council for
Higher Education Accreditation;

Earned within 5 yeargrior to or after matriculatiorto Learnet Acadenmy

For education received more than 5 years prior to the start of class, the stu
must demonstrate proficiency in that subject mattby earning a score of 70%
higher on an exam, administered by the Education Director, in that subject me
9FNYySR Ay O2dzZNESa Ll2adAy3a | a.¢& o0o0¢c
Earned in a course in which the content is equivaienboth content and creit
valueto the correspondindg.earnet Academgourse

1 Approved prior to registering for the course.

= =

= —a

The school also considers credits for transfer from educational accomplishments att
in extrainstitutional settings that are recognized by the Ameri¢ / 2 dzy OA f
(ACE) Center for Adult Learning and Educational Credentials.

Foreign Coursework

Coursework from nofJ.S. institutions will normally require transcripts to be evaluated ¢
certified by a National Association of Credential EvatmatServices (NACES) memt
agency. Transfer of credit documentation, when requested, should be submitted tc
Office of Admission. Students who have satisfactorily completed courses from a fc
YEGA2Y Q& | LIINBLINRF G§St & | QO aBhR thdal SiRsesdeyedit
toward an Academic Associate'degree atlLearnet AcademyStudents should consul
admissions BEFORE requesting to have credits evaluated because the time it te
evaluate a large number of units can delay enroliment. Courses must first be evalual
an approved credential evaluation agency, then finalgviewed and approved by
Education Director. Once courses are approved, their credit(s) may then be transferi
Learnet Academy

To have foreign coursework credits evaluated, students should contact one of
approved credential evaluation agenciegda below and request a detailed equivalen
report that indicatesfor each coursavhether it is an uppepr-lower-division course, its U
quarter equivalency, and the grade the student earned:
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Test Out Evaluation

Please visihttp://www.naces.org/and select one of institutions listed

AERC, American Education Research CorporatioA3®28404,www.aerceval.com
IERF, International Education Research Foundation238®451www.ierf.org
APIE, Academic and Professional International Evaluations, Ine593&2498,

www.apie.org

Maximum Number of Credits Permitted for Transfer

The maximum number of creditccepted for transfer to dearnet Academyrogram is
oneF2dzNI K 6Hp 520 2F (GKS ONBRAGA NBI dzi NE
Real Estate Salesperson/Finance program, and computer programs.

Students in the computer programs may submit @r@f passing a Microsoft exam or i
equivalent, within one year prior to the start of the program, for that given course topi
receive credit. In cases where it falls within the past three years, students may tal
exam atLearnet Academwgnd must eceive a grade of at least 70% to test out from tt
course.

Students in the Real Estate Salesperson/Finance program may submit an official tra
from an accredited educational institution, taken within one year prior to the start of
program,wiKk I 3INJI RS 27F &/ éredipfdtda éodrd@K SNJ (12 NBC

Transfer of creditbased on previous courseworknst applicable to students in the EF
TOEL iBTand GeneralContractorprograms.

Reconsideration of a Transfer of Credit Evaluation

Students may request review of a transfer of credit evaluation by submitting a wr
request to the Office of Admission prior to the start of the quarter. Because transft
credit evaluations are based on a number of important factors, written requestseview
should explain, in detail, the issues or circumstances that led the student to believ
evaluation was flawed or that an error was made during the evaluation process.
outcome of this review is final.

Gbh¢L/ 9 / hb/ 9wbL b DFCREDIFS AND @®REDENTIALUS, EARNED |
L b { ¢ L ¢ [The rdndfetability of credits you earn latarnet Academis at the complete
discretion of an institution to which you may seek to transfer. Acceptance of the de
diploma, or certificate you earn ithe educational programis also at the complete
discretion of the institution to which you may seek to transfer. If the credits or deg
diploma, or certificate that you earn at this institution are not accepted at the institutior
which you seek toransfer, you may be required to repeat some or all of your course v
at the institution. For this reason you should make certain that your attendance at
institution will meet your educational goals. This may include contacting an institutic
which you may seek to transfer after attendingearnet Academyo determine if your
credits or degree, diploma or certificate will transfer.

Refer to Articulations with Accdied Higher Education on pageobthis catalog.

Any studenty @ NBIjdzSad GKS 2L NIdzyArAde G2 G.
previous experience. The student must take the final exam for the course not more th
days prior to the start of class. To receive course credit, the student must earn aofair
least 70%. No letter grade will be given for any transfer or test out course.
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Course Numbering
System

Tardiness

Course Numbering System

: Computer

: Networking

: Router Technology

: Database

: Real Estate

GC : General Contractor

G : Contractor

CG : Computer Graphics

BUS : Business

GE : General Education

-C : Certificate

FIN: Finance

MGT: Management

HRM : Human Resource Management
ORG : Organizational Behavior
QNT: Quantitative Analysis

CAP. Capstone

LAW: Law

MKT: Marketing

EFL : Englisks a Foreign Language
TOEFL iBT : Test of English as a Foreign Language Internet Based Test

WOz 0

=4 =4 -8 _98_9_-90_-9_9_-292._-292_-29_-29._-2._--24_-29_-42._-2_-4._-29._-2_-92

Courses numbered -199 are introductory courses in that given department. Cour
numbered 200 and higher are more specialized courses in terms of the topic Wittir
department. Courses that are to be taken consecutively are generally numer
consecutive (ex. C101 and C102) unless indicated other@imgrses with a prerequisits
are listed in the course description and on the syllabus.

For Examples,

1 Computes use a letter followed by three numbers. Exam@d01 or D203. Thi
designations are C for general computer courses, N for network related cours
for data or database related courses, V is for visual, G is for graphics courses
is for router related courses.

1 Real Estate program eshe letter Bfollowed by three numbersuseh as B401

1 The General Contractor courses are designated by the license number 1
particular trade. For instangeC6 Cabinet, Millwork and Finish Carpen
Contractor. These designations are determined by the California ré&ots
Licensing Board.

I EFL programs are designated by the level of the course. Example: El
Intermediate Students which has modules 3A Intermediate, 3B High Intermec
These are common designation for ESL and EFL programs.

LearnetAcademyencourages students to be on time for all activities, appointments,

classes. Students who arrive more than 20 minutes late for class or who miss 20 mini
class time during any given class hour are recorded as incompletearndonsidered
absent for that class hour.
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Make-Up Classes

Make-Up Work

Leave of Absence

The school does not require a student to make up missed classes-W\aglasses are no
specifically scheduled and are never guaranteed. However, missed classes can be n
on a dropin or spaceavailablebasis within two weeks from the date the original class v
missed. In no event will makep classes be provided for students after the scheduled
of the module or levellf the school cancels classes or if there is holiday during the ti
the schoolwill schedule makeip classes or assignments.

Students will be given an opportunity, at the discretion of the Executive Director
subject to the availability of space, to repeat, remediate, or make up lost work. This
shallbegivenfuf &idFyRAY3a YR ONBRAG 6AGK NBa
progress.

A Leave of Absence (LOA) may be granted under special circumstances.

Procedures

1. LOA requests must be submitted to the Executive/Education Director

2. Email to education@learnet.edwor sign in the appointment schedule on tF
9RdzOI GA2Y B5ANBOG2NRA NR2Y R22NJ F2NJ

3. [ SI@S 2F 16aSy0S¢ F2N¥ Aa IAGBSyYy (s

4. This formmustinclude an anticipated return date and be signed by the stud
and all medical LOAs, whether requested in advance or based on emerc
AAddz- GA2y&as Ydzad 06S R20dzySyiSR o6& I

5. Students are entitled to take up to two LOAS, not exceedingd@@ btal, during
any academic yeaFor example, a student may take one-@@y LO/or two LOAsS
that, together, add up to a maximum of 60 days.

6. The student may not request a second LOA if he or she has already taken-o
day LOA; furthermore, he or sheay not request a third LOA, no matter ho
many days the student was absent during the first two LOAs.

7. Failure to return to school as scheduled without prior written notification to &
approval from the Executive/ Education Director will result in imiatddismissal.

8. Any refund due will be made within 30 calendar days from the &freh approved
Leave of Absenc®efer todRefund Policend Procedurésin this catalog.

The Executive/Education Director may grant LOAs for circumstances of poor Hiealily,
crisis, or other significant occurrences outside the control of the student. Time fc
I LILINE SR [ h! oAt € y2G 0SS AyOftdzRSR Ay
length.

There are two categories of LOA:
1 General LOA for emergency or perabpurposes, up to 60 days
1 Medical LOA for medical situations

Only the Executiv&ducation Director is authorized to grant a Leave of Absendd.
medical LOAs, whether requested in advance or based on emergency situations, m
R2O0dzYSy (i SR sstatenient. Fhd Bdudaii Birector completes the request -
Leave of Absencend should work with Registrar Officer for Updating the Cam
Accountability Report, SEVBle Maker DEand ensures their proper disbursemeot the

refund.
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Restarts

Graduation
Requirements

Student Conduct
Requirements

TheRestarts procedure is as follows:

=

By definition, a restart is any student who has previously attended this school.
Any student who has dropped out or been terminated by the school
attendance or academic probation.

Any student who has dropped or hagdn terminated by the school shall k
eligible to restart.

Student required tde) mail or hand deliver a letter addressing why they withdr
from school and why they feel they are in a position to continue with tt
education at this time. Letter mushclude the program, shift, date and time th
student would like to return.

All restarts must have written permission from tlxecutivéEducation Director.
The ExecutivéEducation Director will also complete the Education portion of 1
Restart Applicatin. Email toadmissions@learnet.equand Admissions Directa
will request the student information to the Registrar Officer and Educa
Director.

A new Enrollment Agreement cannot be signed or submitted umélfollowing:

a. The Education Director has submitted a Restart Authorization Form;

b. All termination paperwork has been completed and the student |
completed the threeweek waiting period;

c. |If there are no objections to the dfition to Return Processthe
Admissions Directocalls the student to comenifor reentry or advises
the student to make an appointmentith admissions

d. The student may start the enrollment procedure with a Rest
Authorization form.

e. The $150.00 restart fee has been paid to coves ffrocessing of the
student's new paperwork.

Restarts are to be treated as new students but shall receive credit for all t
successfully completed and shall be charged only for hours yet to be compl
In the event that the student has paid for thewrse in full, the student will only
be charged at the standard rate for any hours over the regularly scheduled h
as indicated in the Enrollment Agreement.

The maximum number of times a student may restart at the school is two.

school understads that unforeseen circumstances can prohibit the student fr
completing studies but feels that the student should be able to success
complete the schooling within three attempts. If a student wishes to be exem|
from this policy, he or she mustlsmit their request in writing to the Educatio
Director, detailing the reasons for the exemption. The decision to exempt
student must be approved by the Executive Director.

Students must complete all required prerequisite courses and completion of all col
while maintaining an average grade 1% (GR of 20) or better.The student must alsc
meet the attendance policymaintainingan overall attendance rate of %8, and hae
satisfied all financial obligations, or made satisfactory financial arrangements, witt
Academy.

Students are expected to dress and act properly while attending classes. At the disc
of the school adminisation, a student may be terminatewithout the grace periodrom
school for a serious incident or repeated incidents of an intoxicated or drugged sts
behavior possession of drugs or alcohol upon school premipessession of weapons
disrespectful behavioto other students, an administratopor faculty memberor any other
stated or determined infractions of conduct.
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Substance Abuse

Learnet Academgecognizes that individuals sometimes use substances such as alcoh
drugs to an extent that impairs abilitie§his policy is implemented becausearnet
Academybelieves that any studef® impairment due to the use of substances is likely
place hat student, other students, employees, and othersmnnelat risk of injury.

Our policy on substance abuse remains consisteitether alcohol, marijuanalegal or
illegal prescription, and/or controlled substances are at issger the purposes of thi
policy, 6substancé refers to any of the aboveimpairmeng or ébeing impaired refers to
a state in which normal physical or mental faculties in use at school have

detrimentally affected by a substancé ésubstance abuséris anyone who uses drugs ft
non-medical purposes, detrimentally afféey academic performance or interferingvith

normal social adjustment at school.

Any student attending school while impaired or who becomes impaired while at schoc
be found inviolation of school policy and will be subject to severe disciplinary aciioah
action can include suspension, dismissal, or other penalty appropriate to
circumstancesLikewise, the use, possession, transfer, or sale of any substance on ¢
premises or in anyearnet Academparking pace, storage area, or job site prohibited
and subject to severe disciplinary action. Students using prescription drugs have a ¢
report this to their instructors and school officials in case an adverse iorato the
medication occurs while at school, and in case the student is falsely accused of us
illegal substanceWhen a student is involved in the use, possession, transfer, or sale
substance in violation of this policy,earnet Academymay noify the appropriate
authorities.Such notice will be given only after the incident is investigated and reviewe
the Executive Director.

Substance abuse is both a school and a medical prollearnet Academys aware that
substance abuse is a complexblic health issue that has both physical and emotio
consequences for students, their familiesidaother social relationshipg&ny psychologica
or physical problenaffecting academic performance is the concerrLefirnet Academy

Any instructor suspcting a substance abuse case should discuss the matter with
Executive Director immediateldBecause each case is different, the handling and referr:
the case must be coordinated between the instructor ahd Executive DirectorLearnet
Academymaintains a referral service for students with substance proble@munseling
and referrals are provided on a confidential basisluntary, successful participation in
recovery or rehabilitation program may be a mitigating factor in disciplinary ac
depending on the particulars of each cas®hile Learnet Academydoes not require
students to get help, he or she may ask the school fdnisome cases, disciplinary actic
may be suspended, or the student may be placed on probation, pending thessfiglc
completion of a recovery progranStudents who enter a rehabilitation program due
performance or behavior problems resulting from substance abuse are subject to dist
for failing to successfully complete the program.

Learnet Academis concened with student§brivacy, especially when matters of a medic
or personal nature are concernefs long as such information is not required for police
security purposesl,.earnet Academghall maintain student information in confidence, b
the information issubject to release to authorized school personnel onegdto-know
basis.An exception to this rule exists when the student signs a release for the transi
such information to designated persons or agencies.
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Academic Freedomand
FacultyGovernance

StudentGrievance and
Complaint Procedure

For Learnet Academyacademic freedom is of paramount importance. Within t
guidelines established by the directors, faculty and students are able to explore the
avenues of inquiry necessary to seek answers to questions in their fislthayf. It is the
policy of the Academy that instructors and students are entitled to full freedon
exploring the many facets of the program they are involved with, subject to the adeg
performance of their other academic duties.

Instructors and stdents are entitled to freedom in the classrootn discusscourse
subjecs, but they should be careful not to introduce controversial matteat has no
relation tothe course

Learnet Acadenty @nstructors are citizens anthembeas of a learned professiorWwhen
they speak or write as citizens, they should be free from institutional censorshi
discipline, but their special position in the community imposes special obligatis:
scholarsthey should remember that the public may judge their profession ameir
institution by their utterances.Hence, they should at all times be accurate, exerc
appropriate restraint, show respect for the opinions of others, and make every effo
indicate that they are not speakiran behalf ofLearnet Academy

Acadenic freedom faces its greatest threat in expressions of dissent, in settings of
controversy and in connection with attempts to produce social chariyshould be made
clear, however, that controveysas such must not be stillett.can have benefial as well
as adverse effects, and it can produce these effects both on society and on educe
institutions.

The democratic process itself thrives on the resolution of conflicting viewpoints in
interest of the general welfareControversy charactezes every healthy, free societits
absence makes for totalitarian attitudes and political controls.

Postsecondary education also flourishes in settings where conflicting points of view ¢
expressedlntellectual competency emerges out of such gimstances.Thus, controversy
becomes a major educational todi.need not be eliminated or avoided.

Since controversy is educationally useful, a means for keepingryngpen and free mus
remain.The faculty should not avoid controversy by insistingimgle points of view.

Faculty governance applies to the following:
1 The development of the educational program of the institution
1 The selection of course materials, instructional equipment and other educati
resources
1 Systematic evaluation angvision of the curriculum
1 Assessment of student learning outcomes
9 Planning for institutional effectiveness

Most problems or complaints that students may have with the school or its administr:
can be resolvedhrough a personal meeting with the stude@tinstructor. If, however, this
action does not bring the situation to a close to the satisfaction of students, they r
submit a written complaint to:
Learnet Academy
Holmes Center
3251 West 8 Street 2 Floor
Los Angeles, CA 90020
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Students can expect to receive a written response within 10 business days.

GAny questions atudent may have regarding this catalog that have not been satisfact
answered by the institution may be directed to thgureau forPrivate Postsecondar
Educatiod and 6A student or any member of the public may file a complaint about
|nst|tut|on with the Bureau for Private Postsecondary Educdtore O f £ Ay 3
G2t t TTNBS 2NJ 60& 02 Y Wwhih icanybBobtdined ®8 WieJbureaut
internet web sitewww.bppe.ca.gov

Bureau for Private Postsecondary Education
2535 Capitol Oaks Drive, Suite 4@ncramento, CA 95833
P.O. Box 980818, West Sacramento, CA 950888
(916)431-6959 (888 3707589(telephone) (916) 2631897(facsimile)
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Retention ofStudent
Files

Family Education Rights
and Privacy Act

Student records are confidential and are kept bg Registrar Department fdive yearsin
compliance withstandards set bythe California Private Postsecondary Education .
(CPPEAYf 2009 (sections 94900, 94900.5, 94900C9ntents of the student files are key
according to the Student File Checklist Fofifhus the institutioncomplies with Californie
state law requiring maintenance of student records for five years, except transcripts, \
must and are maintained in perpetuity.

Learnet Academgomplies with the Family Educational Rights and Privacy Act (FERI
follows. The Family Educational Rights and Privacy Act (FERPA) afford eligible s
OSNIiFAYy NRIKGE 6AGK NBaLSOG G2 GKSANI S
a student who is 18 years of age or older or who attends a postsecondary institu
These rights include:

1. The right to inspect and review the student's education records within 45 «
after the day theLearnet Academyeceives a request for access.stddent should
submit to the Registrar, Executive Director, Education Director, or o©
appropriate official, a written request that identifies the record(s) the stud
wishes to inspect. The school official will make arrangements for access and
the student of the time and place where the records may be inspected. If
records are not maintained by the school official to whom the request !
submitted, that official shall advise the student of the correct official to whom
request should beddressed.

2. ¢KS NRIKG G2 NBljdzSad GKS FYSYRYSy
student believes is inaccurate, misleading, or otherwise in violation of
A0dzRSY Q& LINR @I OA stuNdntamkidivishedzi6 Rk Mk scibol
amend a ecord should write the school official responsible for the record, cle
identify the part of the record the student wants changed, and specify wt
should be changedf the school decides not to amend the record as requesi
the school will notifyK S &G dzZRSy 4 Ay éNARGAYy3 27F
to a hearing rgarding the request for amendment. Additional informatic
regarding the hearing procedures will be provided to the student when notifie
the right to a hearing.

3. The right toprovide written consent before the university discloses person
identifiable information (PII) from the student's education records, except to
extent that FERPA authorizalisclosure without casent. The school disclose
education records without & (0 dzZRSY 1 Qa LINA2NJ & NR (4 ¢
exception for disclosure to school officials with legitimate educational interest:
school official is a person employed hgarnet Academyn an administrative,
supervisory, academic, research, or sugpstaff position (including law en
forcement unit personnel and health staff); a person serving on the boar
trustees; or a student serving on an official committee, such as a disciplina
grievance comittee. A school official also may includea@unteer or contractor
outside ofLearnet Academwho performs an institutional service of function f
which the school would otherwise use its own employees and who is unde
direct control of the school with respect to the use and maintenance ofrét
education records, such as an attorney, auditor, or collection agent or a stu
volunteering to assist another school official in performing his or her tasks
school official has a legitimate educational interest if the official needs to re»
an educdion record in order to fulfill his or her professional responsibilities
Learnet Academy

4. The right to file a complaint with the U.S. Department of Education concer
alleged failures by earnet Academyo comply with the requirements of FERP
The name and address of the Office that administers FERPA is:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Learnet Academynay disclose directory information without the consent of the stude
unless the student has restricted the release of this informatiogarnet Academyas
designated the following categories of personal student infation as directory
information:

Name

Photograph

Programof study

Dates of attendance

Diploma/Certificate

Honors and awards received

Participation in officially recognized activities

= =4 -4 —a 8 _a 9

This information may be provided to third parties by the college. Students may bloc
disclosure ofdirectory information (dl or in part) by notifying the 3 A & G NI NI
writing. Although the initial request may be filed at any time, requests for-tisnlosure
will be honored by_earnet Academuntil removed, in writing, by the student. Schoofsy
RA&AOf2aS8Ssy ¢gAGK2dzi O2yaSydz GRANBOGZ2NE:
telephone number, date and place of birth, honors and awards, and dates of attend
However, eligible students must be notified of directory information and altbvee
reasonable amount of time to request that the school not disclose directory informe
about them.Formore information regarding-FERPA, visit the Student Servibepartment
on campus.

Cowt! LISNX¥AGAE GKS RA&Of 2a dzsrds2without ¢ohsenFal
the student, if the disclosure meets certain conditions found in §99.31 of the Fi
regulations. Except for disclosures to school officials, disclosures related to some ji
orders or lawfully issued subpoenas, disclosuréslicectory information, and disclosure
to the student, 899.32 of FERPA regulations requires the institution to record
disclosure. Eligible students have a right to inspect and review the record of disclosu
postsecondary institution may disade PIlI from the education records without obtainit
prior written consent of the studeng

1 To other school officials, including teachers, within the [Schabllm the school
has determined to have legitimate educational interests.  This inclt
contractors, consultants, volunteers, or other parties to whom the school
outsourced institutional services or functions, provided that the conditions lis
in 899.31(a)(1)(i)(B} - (a)(1)(i)(BR) are met. (899.31(a)(1))

1 To officials of another school whetée student seeks or intends to enroll, «
where the student is already enrolled if the disclosure is for purposes relate
0KS ada0dzRSyidQa SyNeRffYSyd 2NJ GNIvya:“
(899.31(a)(2))

1 To authorized representatives oféhJ. S. Comptroller General, the U. S. Attorr
General, the U.S. Secretary of Education, or State and local educa
authorities, such as a State postsecondary authority that is responsible
AdzLISNIBA aAyYy 3 (K Suppiwged eobddfiod firgrand. Distlosiiré
under this provision may be made, subject to the requirements of §99.3¢
connection with an audit or evaluation of Federal Statesupported education
programs, or for the enforcement of or compliance with Federal le
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requiremens that relate to those programs. These entities may make fur
disclosures of PII to outside entities that are designated by them as
authorized representatives to conduct any audit, evaluation, or enforcemen
compliance activity on their behalf(§899.31(a)(3) and 99.35)

In connection with financial aid for which the student has applied or which
student has received, if the information is necessary to determine eligibility for
aid, determine the amount of the aid, determine the condit®of the aid, or
enforce the terms and conditions of the aid. (899.31(a)(4))

To organizations conducting studies for, or on behalf of, the school, in orde
(a) develop, validate, or administer predictive tests; (b) administer student
programs; o (¢) improve instruction. (899.31(a)(6))

To accrediting organizations to carry out their accrediting functic
((899.31(a)(7))

To parents of an eligible student if the student is a dependent for IRS tax purp
(899.31(a)(8))

To comply with a judial order or lawfully issued subpoena. (899.31(a)(9))

To appropriate officials in connection with a health or safety emergency, sul
to 899.36. (§99.31(a)(10))

LYF2NXYIGA2Y (GKS aoOKz22t KIFI& RSaiadyl
(899.31(a)(1))

To a victim of an alleged perpetrator of a crime of violence or afoorible sex
offense, subject to the requirements of §99.39. The disclosure may only in
the final results of the disciplinary proceeding with respect to that alleged crim
offense, regardless of the finding. (899.31(a)(13))

To the general public, the final results of a disciplinary proceeding, subject t
requirements of 899.39, if the school determines the student is an alle
perpetrator of a crime of violence or néeorcible sex offense and the student hi

O2YYAGUSR |+ @Azt iGA2y 2F (G(KS &a0K2
allegation made against him or her. (899.31(a)(14))
¢2 LI NByida 2F | aitdzRSyid NBIFINRAY3

locd law, or of any rule or policy of the school, governing the use or possessi
alcohol or a controlled substance if the school determines the student comm
a disciplinary violation and the student is under the age of 21. (§99.31(a)(15))
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StudentServices

General Services The school provides the following general student services:

1. Recommendation Letter fafob Placement
Housing Information*

Field Trip and Event

Student ID

Health Insurancénformation**

Airport Pickup / Personal Transportation
AcademicAdvisingand Tutoring
Transcript Form**

F1 and 1098 form Student Advising

©o N~ WLN

*Learnet Academy does not offem-campus or oftampus housingTo assist you ir
securing a place to stay while studying in Los Angeles, we have provided a few h
options and contact information for each option. Some housings are within wal
distance of the campus; others are within an easy public metro and bus ride of Le
Academy. For the detailed information, please review the website as follows:

Home Stay Home ShareRefer tohttp://www.sarahomestay.com
Private Apartment LivingRefer toRent.com Apartment.com Los Angeles Craigslist

Since choosing a housirgsuch a personal decision, with so many options and possibi
to choose from Learnet Academy has no responsibility, i A& GKS & dzR
to make their own living arrangementsHousing prices within a 5 mile radius of o
campus range on average from $500(Shared Room), $700(Studio), up to $2000
Room). Price estimates are obtained from LA Rentalsw.cpmusa.com), a business
ALISOAFEATAY3 Ay LINLGYSyid NByidlta Ay (C
housing application form at the Student Service Office.

** | earnet Academy does not offer health insurance but informati@he Student is
responsible for his/her own health coveragkledical care expenses can jeopardize
aidzRSydQa FoAatAdGe G2 YSSG FAYFYyOALl 2
maintain fulltime status, which is required to remain in good sarg as defined by DH
regulations in the United States.

***Transcript Request Procedures

hFFAOALE GNIFyaONRLIIA NB AaadsSR o0& (KS
and signature of the Education Director. Official transcripts are not processed if the stt
has an outstanding obligation, financial or otherwise.

Order a Tanscript

1. If you have taken courses dtearnet Academyand you want to request the
Transcriptemail to studentservice@learnet.edio order an official transcript.

2. The site walks you through placing youder, incuding delivery options and fee
by appointment.

3. You will be required to verify your identity before the transcript is released.

4. Fill out the Transcript Request form with your signatprevided from Student
service office.

5. Requests will bénonored as quickly as possible, usually within five working ¢
from receipt.

6. You are strongly encouraged to order transcripts well in advance of a signit
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Academic Services

Parking

Local Rehabilitation and
Treatment Centers

break such agquarter/ winter breals.
7. You may be charged additional fees for a rush transaniprder to guarantee that
the transcript is issued before officdoses.

Pick Up Transcripts

Students and alumni are required to show photo identification if picking up their transc
If a transcript is to be picked up by a third paignedwritten authorization from the
student or the alumni is required.

If you have questions about the transcript or other documents ordering service at Lear
Academyreach tostudentservice @learnet.edor phone213-387-4242.

The school is responsible for maintaining student files of all current students enroll
Learnet Academyas well as ongoing status records and monitoring of student prog
throughout the programLearnet Academyas an on campus library offering current ai
up to date materials and texts related to our courses offered.

Learnet Academygoes perform academic advisement. Academic advisors assist stude
creating individualized educational plans. Advisementuthes planning an appropriati
program of study and helping the student schedule classes. Advisors provide guidanc
specific program requirements as well as general school requirements and procet
Advisors also can assist students in developingeragoals and making both short ar
longterm plans to reach those goals.

Parking is available in the parking lot behind the building and can be entered from
Hampshire Street. Any damage to, or loss of vehicles or possessions, is thesregipp of
the student and not of.earnet Academy

If students feel that another student or someone they know has an alcohol or c
substance abuse problem, or if students just want to learn more about tléseases,
there are a number of local centers and agencies that can provide help, information
support. Some of the local rehabilitation and treatment centers are listed below:

Plaza Community Center

648 South Indiana Street

Los Angeles, CA 90023
213.268.1107

National Council on Alcoholism & Drug Dependency
600 South New Hampshire Avenue
Los Angeles, CA 90005
213.384.0403
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Job Placement

Job Placement
Assistance

Staff Interaction

C604: From Concept to
Interview

The PlacementDirector is responsible for maintaining all job referral activities and
locating jobs within the local business community. The school will attempt to se
interviews with local businesses and industries as many graduates as possibliis the
PacementDirectori@ job to develop and maiain a job network in the area;saist in job
search and placement; provide readiness discussions and training in accordanct
school policies and contract requirements; search for and develop employr
opportunities through personal and media contact with employesisd seek out and
develop potential business/industry training contracts that could be serviced by the scl

Additionally students can benefit from assistance in the following areas:

Preparingresumes

Developing job interviewing skills

Identifying job position openings

Following up with employers after interviews

PR

The Student Placement Assistance Department is committed to assisting graduate
suitable employmentLearnet Academyor its Student Placement Assistance Departme
cannot, however, guarantee employment to any student, recent graduate, or alumni
the school.

Instructional staff is always aware of the fact that they are to do more thiapart factse
Every part of their classroom function needs to be pointed toward a futureljobeality,
sitting inthe classroom ofrainingis a student@ first job.lt is épre-on-the-job-training &

/cnn WCNRY /2yOSLIi G2 LYyGSNBASS6Q A& |

that is available for students who have successfully completed any progrdreashet
Academy Any students may take this workshop if they require job assistance.
workshop is optional, a nearedit workshop, and is not necessary to complete a progral
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Libraryand Resources

Overview Library and
Resources

Hours and Location

Library's Pocedures

School resources are used to enhance classroom instruction in several ways. The
practiced to implement a digital library using the Library World database, and open s
from a Library Information Resource Network since 2013. For further lilm@mgtruction
beyond current procedures, we starte@ dzNJ 2¢gy W[ 23 LyQ (&I
website, and it provided a new service of recording and organizing information a
planned in 2014. The Library will continue to implement a Library of Congress Cats
System, a budget for-Books, article databases andja&urnal titles using an aclemic
model with knowledge of earnet Academ9a a G dzRSy G | yR FI Odz
requests foremost, followed by student interest periodically. A Hkighlity library
O2tt SOGA2Y A& SaaSyairft F2N dza SidaloR antlisr:
specific course areas thatarnet Academyocuses on. Our faculty is required to ord
books pertaining to their classes on term by term basis. Furthermore, during mo
faculty meetings, instructors are invited to discuss instructioresource services an
request instructional resources and supplies by completing the Supply / Book Re
Form. Electronic document collections, or eBooks, are the way of the future for acac
library collections, and.earnet Academys currently builing its collection for the benefi
of its staff, faculty, and student body. In order to support and improve the programs ar
students,Learnet Acaden®ad f A0 NI NB KIFa 0SSy @g2NJAy3
communicating with them to createssignments and research papers that require use
library resources. In turn, this has helped contribute to developing the library an
holdings.

Library Hours9:00AM¢ 7:00PM¢ Monday through Friday
The library closes on the follong holidays and on weekends:

T bS¢ ,SIFNRa 5Fe&x alNIAYy [dziKSNJ YAy3
LYRSLISYRSYyOS 5Fr&x [F0o2NI5Fe&x +S3GSNI
and Christmas Eve and Christmas.

In addition, the library will be closedudng school break time: one week after the end of
each quarter. Note that at the end of thd'4juarter, there is a two week break due to
holidays.

Location: The library is conveniently located on campus between Room 5 and Fe
Lounge.

¢KS fAONINRBQA LINPOSRdIzZNBa NB3IIFNRAYy3A &aidd
item must be checked out of both; 1) catalog systems, one for records and, 2) one 1
system. Students must have either a current student ID or a cilirrerR NA @S NX
order to have a library account in order to borrow materials. Besides AA degree stut
credential students who borrow classroom textbooks must return it the same
Students have to sign the Chelei{CheckOut Log Sheet and aret allowed to borrow on
FY20KSNJ atdzRSyiQa F002dzyiz y2NJ aK2dz R
unless they know that the borrower is responsible for any lost or damaged mat
Learnet Academwpssesses a late fee of $0.25 per day per ifera. If any borrowed items
are lost or missing, a fee for the total cost of the lost item will be incurred. Dami
materials may be negotiated with the Librarian, the Education Director, or the Exec
Director. Most items have a loan period of two eks; however, depending on the itet
and the borrower (student or faculty), this is subject to change. The due date of eact
is informed to the borrower at the time when the item is checked out and the borrowt
also given a library receipt detailithe item and when it is due. When an item is n
returned on time, the borrower is notified via email.
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Disclosure Notices

Campus Security

General Information

The program is administered in accordance with the [alae physical facility goes througt
periodic inspection as required by the State of California and the city and county agen
that are responsible to the users of the building.

Students are provided with safety insttigns at the time of enrollment
Fire depamment visits on a regular lsis

CALOSHA requirements are followed

Fire escape routes are posted

Earthquake procedures are routinely rewed with staff and students

=a =4 -8 —a -2

Health, safety, earthquakendsecurity are handled by the Director of Fitéfeand Safety.

Security Policies

The school has adopted and implemented Section 668.48 of Public La&420dThe
Student Righto-Know and Campus Security Acteffective November 8, 1990
Furthermore, each college shall have a writteth seprocedures to implement the Crim
Awarenesand Campus Security Act beginning September 1, 1992.

The following policys implemented to ensure to the fullest extent possible that studer
faculty, and staff are informedn all areas in the event they become victims of crimii
actions or otheremergencies occurring on campus. Each individual will receive imme
treatment off-campus and be provided with information regarding resource facilities
follow-up treatment and information regarding legal action.

Criminal offenses are defined as lawful attempts or threats to do physical injury to
another or to do damage to anoth@rpersonal property. These offenses include: murc
aggravated assault, rape, burglary, robheryd motor vehicle theft.

The following procedure will be followed smsure campus security:

1. The staff will be trained to be aware of any unusual occurremmcdsehaviors on

or around the campus grounds. Also, they will be trained in notifying prc

authorities.

Certified instructors who are in the classroom at all timemitor all classrooms.

3. The Executive Director, or his/her designee, secures the building each evenir
ensures that all students, facultgnd staff have properly exited the building.

N

Campus training/awareness is provided to each new student and tdyrieived employees
during their orientation session. During this orientation session, the following informe
regarding crime prevention is provided and discussed:

1. Each student and employee of the school is responsible for his or her per
belongings.

2. Proper security of all personal belongings is the responsibility of each studen
employee.

3. Any infraction of the regulation relating to Public Law B3P must be reported
to the proper school personnel immediately.
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All students and employs of Learnet Academyre responsible for conductini
themselves as professionals at all times while on campus and/or while atter
school functions.

Students are provided with school rules and regulations during orientat
employees receive an employéandbook.

Any student or employee who is found in possession of, usingelling alcoholic
beverages and/or illegal drugs on campus will be suspended or terminated
school.

All students and employees are provided with information during orientat
regarding thedrug-free status ofthe schoofd campus

Students and employees sign a statement that they are aware of this policy and will
by it. This documentation is found in the studénfile and theemployee&® personnel file,
and is included in the school catalog. The following steps will be taken in the even
criminal action or other emergencies:

1.

o

The ExecutivéEducationDirector, or designated individual in his/her absence
the first person to be notifiedn the even that criminal action or other types o
emergencies occuron campus. The second contact person would be
designated department manager. The third contact person would be the
designated department manager.

The school will immediately notify the goer law authorities. A written statemen
from the victim will be obtained.

The school will abide by all legal requirements set forth by law enforcement.
Medical and followup treatment services will be made available to the victin
required.

The managemnt of the school will be in contact with the victim regarding t
status of medical treatment and law enforcement and/or necessary action te
regarding disciplinary proceedings and/or results of disciplinary action or appe
Confidentiality will be garanteed.

Appropriate services that are available to the victim will be provided to €
individual immediately.

2018 Annual Campus Security Report

Aggravated Motor
Murder 99 Rape Burglary Robbery Vehicle
Assault
Theft
0 0 0 0 0
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Campus Performance

Achievement
Information

Computer Information Technology Administrator, Certificate Program

Ontime Completion Rates (Graduation Rates)
Computer Information Technology Administrator, Certificate Progran® (8eeks)

Calendar | Number of Students Whg Students Available for Number of Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 47 47 4 9
2017 27 26 7 27

Students Completing Within 150% of the Published Program Length

Computer Information Technology Administrator, Certificate Program (36 weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2016 47 47 41 87
2017 27 26 22 85

JobPlacement Rates
Computer Information Technology Administrator, Certificate Program (36 weeks)

Calendar Number of Number of Grgduates Graduat-es Placement .Rate %
Year Students Who Graduates Available for Employed in the Emﬂoygd in the
Began the Program Employment Field Field
2016 47 41 1 1 100
2017 27 22 3 3 100

Gainful Employment Categories
Computer Information Technology Administrator, Certificate Progrant (8eeks)

Part Time vs. Full Time Employment

Calendar Graduates Employed in the Graduates Employed in the field at Total Graduates
Year field 20to 29 hours per week least 30 hours per week Employed in the Field
2016 0 1 1
2017 0 3 3

Single Position vs. Concurrent Aggregated Positions

Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a singleposition concurrent aggregated positions Employed in the Field
2016 1 0 1
2017 3 0 3

SelfEmployed/Freelance Positions

Calendar Graduates Employgd who are sedinployed or Total Graduates Employed in the Field
Year working freelance
2016 0 1
2017 0 3

Institutional Employment

Calendar Graduates Employed in the field who are employed by the Total Graduates Employed

Year institution, an employer owned by the institution, or an employer in the Field
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who shares ownership with the institution

2016 0 1
2017 0 3
License Examination Passage Rates
Calendar S Of. NSl Number Who Passed Number Who Failed] Passage
Graduates in Graduates : . . .
Year . First Available Exam| First Available Exani Rate
Calendar Year Taking Exam
2016 NA NA NA NA NA
2017 NA NA NA NA NA
*This program does not require a state licensing exam.
Salary and Wage Information
Computer Information Technology Administrator, Certificate Progran® (8eeks)
Annual Salary and Wages Reported f@raduates Employed in the Field
Calendar | Graduates Available Em?)[ggggﬁsthe $15,001.00 | $20,001.00 In’}';;i't?gﬁ
Year for Employment Field $20,000.00 $25,000.00 Reported
2016 1 1 1 0 0
2017 3 3 0 3 0

A list of sources used substantiate salary disclosures is available from the school. Please speak to an admissiol
representative for further information.

Computer Office User Specialist, Certificate Program

Ontime Completion Rates (Graduation Rates)
Computer Office UseBpecialist, Certificate Program (18eeks)

Calendar | Number of Students Whg Students Available for Number of Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 11 11 0 0
2017 4 3 1 33

Students Completing Within 150% of tHeublished Program Length
Computer Office User Specialist, Certificate Program \{@&ks)

Calendar | Number of Students Whag Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2016 11 11 11 100
2017 4 3 3 100
Job Placement Rates
Computer Office User Specialist, Certificate Program \{&ks)
Number of Graduates Graduates Placement Rate %
Calendar Number of . . .
Year Students Who Graduates Available for Employed in the Employed in he
Began the Program Employment Field Field
2016 11 11 1 1 100
2017 4 3 0 0 -

Gainful Employment Categories
Computer Office User Specialist, Certificate Program \{iks)
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Part Time vs. Full Time Employment

Calendar Graduates Employed in the GraduatesEmployed in the field at Total Graduates
Year field 20 to 29 hours per week least 30 hours per week Employed in the Field
2016 0 1 1
2017 - - -

Single Position vs. Concurrent Aggregated Positions

Calendar Graduates Employed in the Graduates Employed ithe field in Total Graduates
Year field in a single position concurrent aggregated positions Employed in the Field
2016 1 0 1
2017 - - -

SelfEmployed/Freelance Positions

Calendar Graduates Employed who are sedimployed or Total Graduates Employed in the Field
Year working freelance
2016 0 1
2017 - -

Institutional Employment
Calendar _ Qrgduates Employed in the field w_ho gre.employed by the Total Graduates Employed
institution, an employer owned by the institution, or an employer . :
Year 2 S in the Field
who shares ownership with the institution
2016 0 1
2017 - -
License Examination Passage Rates
Calendar e Of. NIl e Number Who Passeq Number Who Failed] Passage
Graduates in Graduates . . . .
Year . First Available Exam| First Available Exani Rate
Calendar Year Taking Exam
2016 NA NA NA NA NA
2017 NA NA NA NA NA
*This program does not require a state licensing exam.
Salary and Wage Information
Computer Office User Specialist, Certificate Program \{iks)
Annual Salary and Wages Reported for Graduates Employed in the Field

Calendar | Graduates Available Em%'{gg:;‘tiisthe $1500100 | $2000100 | MNOSIAY
Year for Employment Field $20,000.00 $25,000.00 Reported
2016 1 1 1 0 0
2017 - - - - -

A list of sources used to substantiate salary disclosures is availabléhfeosohool. Please speak to an admissions
representative for further information.

Computer Information Infrastructure, Certificate Program

Onttime Completion Rates (Graduation Rates)
Computer Information Infrastructure, Certificate Program@3veeks)

| Calendar | Number of Students Whd Students Available for |

Number of Ontime |

On-Time
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Year Began the Program Graduation Graduates Completion Rate
2016 51 51 1 2
2017 28 20 4 20

Students Completing Within 150% of the Published Program Length
Computerinformation Infrastructure, Certificate Program @weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2016 51 51 48 94
2017 28 20 17 85
Job Placement Rates
Computerinformation Infrastructure, Certificate Program @weeks)
Calendar Number of Number of Grgduates Graduat-es Placement Rate %
Year Students Who Graduates Available for Employed in the Employed in the
Began the Program Employment Field Field
2016 51 48 6 6 100
2017 28 17 1 1 100

Gainful Employment Categories
Computer Information Infrastructure, Certificate Program@3veeks)

Part Time vs. Full Time Employment

Calendar Graduates Employed in the Graduates Employed in thield at Total Graduates
Year field 20 to 29 hours per week least 30 hours per week Employed in the Field
2016 0 6 6
2017 0 1 1

Single Position vs. Concurrent Aggregated Positions

Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a single position concurrent aggregated positions Employed in the Field
2016 6 0 6
2017 1 0 1

SelfEmployed/Freelance Positions

Calendar Graduates Employ_ed who are sedimployed or Total Graduates Employed in the Field
Year working freelance
2016 0 6
2017 0 1

Institutional Employment
Calendar _ Qrgduates Employed in the field w_ho e_tre.employed by the Total Graduates Employed
institution, an employer owned by the institution, or an employer : :
Year o T in the Field
who shares ownership with the institution
2016 0 6
2017 0 1
License Examination Passage Rates

Calendar Number of Number of Number Who Passeq Number Who Failed] Passage

Year Graduates in Graduates First Available Exam| First Available Exani Rate
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Calendar Year Taking Exam
2016 NA NA NA NA NA
2017 NA NA NA NA NA
*This program does not require a state licensing exam.
Salary and Wage Information
Computer Information Infrastructure, Certificate Program@3veeks)
Annual Salary and Wages Reported for Graduates Employed in the Field
Calendar | Graduates Available Em?)'{g‘yj:gtiisthe $15001.00 | $2000100 | MNOSaAY
Year for Employment Field $20,000.00 $25,000.00 Reported
2016 6 6 0 0
2017 1 1 0 0

A list of sources used to substantiate salary disclosures is available frauohbel. Please speak to an admissions
representative for further information.

Computer Information Systems, Certificate Program

Ontime Completion Rates (Graduation Rates)
Computer Information Systems, Certificate Program (@8eks)

Calendar | Numberof Students Who| Students Available for Number of Ontime On-Time
Year Began the Program Graduation Graduates Completion Rate
2016 6 6 1 17
2017 4 4 2 50

Students Completing Within 150% of the Published Program Length

Computer Information Systemsertificate Program (18veeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2016 6 6 6 100
2017 4 4 4 100
Job Placement Rates
Computer Information Systems, Certificaterogram (18veeks)
Calendar Number of Number of Grgduates Graduat.es Placement Rate %
Year Students Who Graduates Available for Employed in the Employed in the
Began the Program Employment Field Field
2016 6 6 0 - -
2017 4 4 1 1 100

Gainful EmploymentCategories
Computer Information Systems, Certificate Program (@8eks)

Part Time vs. Full Time Employment

Calendar Graduates Employed in the Graduates Employed in the field at Total Graduates
Year field 20 to 29 hours per week least 30 hours per week Employed in the Field
2016 - -

2017 0 1

Single Position vs. Concurrent Aggregated Positions
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Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a single position concurrent aggregated positions Employed in the Field
2016 - -

2017 1 0 1
SelfEmployed/Freelance Positions

Calendar Graduates Employgd who are sedimployed or Total Graduates Employed in the Field
Year working freelance
2016 -

2017 0 1
Institutional Employment
Calendar . Qrgduates Employed in the field Who gre.employed by the Total Graduates Employed
institution, an employer owned by the institution, or an employer : :
Year 2 T in the Field
who shares ownership with the institution
2016 - -
2017 0 1
License Examination PassaBates
Calendar ML) Of. AL G Number Who Passeq Number Who Failed)  Passage
Graduates in Graduates . . . .
Year . First Available Exam| First Available Exan Rate
Calendar Year Taking Exam
2016 NA NA NA NA NA
2017 NA NA NA NA NA
*This program does not require a state licensing exam.
Salary and Wage Information
Computer Information Systems, Certificate Program (@8eks)
Annual Salary and Wages Reported for Graduates Employed in the Field

Calendar | Graduates Available Em?);?ggg‘tiisthe $15,001.00 | $20,001.00 m'}'grrizlt?g]
Year for Employment Field $20,000.00 $25,000.00 Reported
2016 - - - - -

2017 1 1 0 1 0

A list of sources used to substantiate salary disclosures is available from the school. Please apeakrissions
representative for further information.
Real Estate & Finance Salesperson, Certificate Program

Ontime Completion Rates (Graduation Rates)
Real Estate & Finance Salesperson, Certificate ProgramvEeks)

Calendar | Number of StudentdVho | Students Available for Number of Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 7 7 7 100
2017 13 11 9 82

Students Completing Within 150% of the Published Program Length

Real Estate &inance Salesperson, Certificate Program (15 weeks)

Calendar
Year

Number of Students Who

Students Available for

Began the Program

Graduation

150% Graduates

150% Completion

Rate
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2016 7 7 7 100
2017 13 11 11 100
Job Placement Rates
Real Estate &inance Salesperson, Certificate Program (15 weeks)
Calendar Number of Number of Grgduates Graduat'es Placement Rate %
Year Students Who Graduates Available for Employed in the Employed in the
Began the Program Employment Field Field
2016 7 7 7 7 100
2017 13 11 11 11 100

Gainful Employment Categories
Real Estate & Finance Salesperson, Certificate Program (15 Wweeks

Part Time vs. Full Time Employment

Calendar Graduates Employed in the Graduates Employed in the field at Total Graduates
Year field 20 to 29 hours per week least 30 hours per week Employed in the Field
2016 0 7 7
2017 0 11 11

Single Position vs. Concurrent Aggregated Positions

Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a single position concurrentaggregated positions Employed in the Field
2016 7 0 7
2017 11 0 11

SelfEmployed/Freelance Positions

Calendar Graduates Empon_ed who are sedmployed or Total Graduates Employed in the Field
Year working freelance
2016 0
2017 1

Institutional Employment
Calendar _ _Grgduates Employed in the field w_ho e_tre_employed by the Total Graduates Employed
institution, an employer owned by the institution, or an employer . :
Year o s in the Field
who shares ownership with the institution
2016 1 7
2017 0 11

License Examination Passage Rates

Real Estate & Finance Salesperson, Certifiddtegram(15 weeks)

Calendar T Of. [T B € Number Who Passeq Number Who Failed] Passage
Graduates in Graduates . . . .
Year . First Available Exam| First Available Exar] Rate
Calendar Year Taking Exam
2016 7 6 6 0 100
2017 11 11 11 0 100

Salary and Wage Information

Real Estate & Finance Salesperson, Certificate Program (15 Wweeks
Annual Salary and Wages Reported for Graduates Employed in the Field
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Calendar | Graduates Available Emc[;){s)cll:gtiisthe $30,000.00 $50,001.00 Inl:‘lcc))rzzlt?g]
Year for Employment Field $35,000.00 $55,000.00 s
2016 7 7 6 1 0
2017 11 11 3 8 0

A list of sources used to substantiate salary disclosures is available frasultbel. Please speak to an admissions
representative for further information.

General Contractor, Certificate Program

Onttime Completion Rates (Graduation Rates)
General Contractor, Certificate Program (teks)

Calendar | Number of Students Whg Students Available for Number of Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 0 - - -

2017 1 - - -

We are unable to collect date from 0 graduate and 1 active student.

Students Completing Within 150% of the PublishBdogram Length
General Contractor, Certificate Program (15 weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2016 0 - - -
2017 1 - - -

We are unable to collect dateom 0 graduate and 1 active student.

Job Placement Rates

General Contractor, Certificate Program (15 weeks)
Calendar Number of Number of Graduates Graduat_es Placement Rate %
Year Students Who Graduates Available for Employed in the Employed in the
Began the Program Employment Field Field
2016 0 - - - -
2017 1 - - - -

We are unable to collect date from 0 graduate and 1 active student.

Students may obtain from the institution a list of the employment positions determined to be in the field for whict
student received education and training. Please visit the Placement Dept. for this information.

Gainful Employment Categories
General Contractor, Certificate Program (15 wegks

Part Time vs. Full Time Employment

Calendar Graduates Employed in the Graduates Employed in the field at Total Graduates
Year field 20 to 29 hours per week least 30 hours per week Employed in the Field
2016 - - -

2017 - - -

We are unable to collect date from 0 graduate and 1 active student.

Single Position vs. ConcurreAlggregated Positions

Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a single position concurrent aggregated positions Employed in the Field
2016 - - -
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| 2017 | - | - -
We are unable to collect date fromgbaduate and 1 active student.

SelfEmployed/Freelance Positions

Calendar Graduates Employgd who are sedimployed or Total Graduates Employed in the Field
Year working freelance
2016 - -
2017 - -

We are unable to collect date from 0 graduate anactive student.

Institutional Employment

Calendar . Qrgduates Employed in the field Who gre.employed by the Total Graduates Employed
institution, an employer owned by the institution, or an employer . .
Year o T in the Field
who shares ownership with the institution
2016 - -
2017 - N

We are unable to collect date from 0 graduate and 1 active student.

License Examination Passage Rates

General Contractor, Certificate Progra(h5 weeks)

Calendar NI 9Ey Of_ NI Sl Number Who Passeq Number Who Failed] Passage
Graduates in Graduates . . . .
Year . First Available Exam| First Available Exani Rate
Calendar Year Taking Exam
2016 - - - - -
2017 - - - - -
We are unable to collect date from 0 graduate and 1 active student.
Salary and Wage Information
General ContractorCertificate Program (15 weeks
Annual Salary and Wages Reported for Graduates Employed in the Field
Calendar | Graduates Available Em(;:(é)lgg:tiisthe $50,001.00 $55,001.00 Inl\flc())rrizlt?(%
Year for Employment Field $55,000.00 $60,000.00 Reported
2016 - - - - -
2017 - - - - -

A list of sources used to substantiate salary disclosures is available from the school. Please speak to an admiss

representative

for further information.

Computer Business Applicationr&cademic Associate®BegreeProgram

Ontime Completion Rates (Graduation Rates)
ComputerBusiness Aplications, Academic Associate®egree (96 weeks)

Calendar | Number of Students Whg Students Available for Number of Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 32 32 25 78
2017 17 17 12 71

*This program started January 2014 based on Approval Date.

Students Completing Within 150% of the Published Program Length
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ComputerBusiness Aplications, Academic Associate®egree (96 weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2014 2 2 2 100
2015 7 7 7 100
2016 32 32 27 84
2017 17 17 14 82
*This program started January 2014 based on Approval Date.
JobPlacement Rates
ComputerBusiness Aplications, Academic Associate®egree (96 weeks)
Calendar Number of Number of Grgduates Graduat-es Placement.Rate %
Year Students Who Graduates Available for Employed in the Employedln the
Began the Program Employment Field Field
2016 32 27 23 23 100
2017 17 14 11 11 100

*This program started January 2014 based on Approval Date.

Gainful Employment Categories
ComputerBusiness pplications, Academic Associate®egree (96 weeks)

Part Time vs. Full Time Employment

Calendar Graduates Employed in the Graduates Employed in the field at Total Graduates
Year field 20 to 29 hours per week least 30 hours per week Employed in the Field
2016 0 23 23
2017 0 11 11

*This program started January 2014 based on Approval Date.

Single Position vs. Concurrent Aggregated Positions

Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a single position concurrent aggregated positions Employed in the Field
2016 23 0 23
2017 11 0 11

*This program started January 2014 based on Approval Date.

SelfEmployed/Freelance Positions

Calendar Graduates Employ_ed who are sedimployed or Total Graduates Employed in the Field
Year working freelance
2016 0 23
2017 0 11

*This program startedJanuary 2014 based on Approval Date.

Institutional Employment

Calendar _ Qrgduates Employed in the field w_ho e_tre.employed by the Total Graduate€mployed
institution, an employer owned by the institution, or an employer : :
Year o T in the Field
who shares ownership with the institution
2016 0 23
2017 0 11

*This program started January 2014 based on Approval Date.

License Examination Passage Rates

| Number Who Passed Number Who Failed|

| Calendar | Numberof | Number of Passage |

Last Reigion Date on March 9, 201!



54

Year Graduates in Graduates First AvailableExam | First Available Exan Rate
Calendar Year Taking Exam
2016 NA NA NA NA NA
2017 NA NA NA NA NA
*This program does not require a state licensing exam.
Salary and Wage Information
ComputerBusiness pplications, Academic Associate®egree (96 weeks)
Annual Salary and Wages Reported for Graduates Employed in the Field
Calendar | Graduates Available Em?){s;’:jﬁsthe $20,001.00 | $25,001.00 m'}'gﬁii'ﬁg’]
Year for Employment Field $25,000.00 $30,000.00 Reported
2016 23 23 0 23 0
2017 11 11 0 11 0

A list of sources used to substantiate salary disclosures is available from the school. Please speak to an admiss

representative for further information.

Business AdministrationReal Estate Concentratioi\cademic Associate®Begree Program

Ontime Completion Rates (Graduation Rates)
Business AdministrationAcademic Associate®egree (96 weeks)

Calendar | Number of Students Whg Students Available for Number of Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 7 7 4 57
2017 5 5 3 60

*This program started January 2014 based on Approval Date.

Students Completing Within 150% of the Published Program Length

Business AdministrationAcademic AssociateBegree (96 weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Beganthe Program Graduation Rate
2014 1 1 1 100
2015 6 6 4 67
2016 7 7 4 57
2017 5 5 3 60
*This program started January 2014 based on Approval Date.
Job Placement Rates
Business AdministrationAcademic AssociateBegree (96 weeks)
Calendar Number of Number of Grgduates Graduat'es Placement Rate %
Year Students Who Graduates Available for Employed in the Employed in the
Began the Program Employment Field Field
2016 7 4 4 4 100
2017 5 3 2 2 100

*This program started January 2014 based on Approval Date.

Gainful Employment Categories
Business AdministrationAcademic AssociateBegree (96 weeks)

Part Time vs. Full Time Employment
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Calendar Graduates Employed in the Graduates Employed in the field at Total Graduates
Year field 20 to 29 hours peweek least 30 hours per week Employed in the Field
2016 0 4 4
2017 0 2 2

*This program started January 2014 based on Approval Date.

Single Position vs. Concurrent Aggregated Positions

Calendar Graduates Employed in the Graduates Employed in the field in Total Graduates
Year field in a single position concurrent aggregated positions Employed in the Field
2016 4 0 4
2017 2 0 2

*This program started January 2014 based on Approval Date.

SelfEmployed/Freelance Positions

Calendar Graduates Employed who are sedimployed or Total Graduates Employed in the Field
Year working freelance
2016 0 4
2017 0 2

*This program started January 2014 based on Approval Date.

Institutional Employment

Calendar _ Qrgduates Employed in the field w_ho gre.employed by the Total Graduates Employed
institution, an employer owned by the institution, or an employer ) :
Year 2 o in the Field
who shares ownership with the institution
2016 0 4
2017 0 2

*This programstarted January 2014 based on Approval Date.

License Examination Passage Rates

Calendar AUlas Of. ] Number Who Passeq Number Who Failed] Passage
Graduates in Graduates . . . .
Year . First Available Exam| First Available Exani Rate
Calendar Year Taking Exam
2016 NA NA NA NA NA
2017 NA NA NA NA NA
*This program does not require a state licensing exam.
Salary and Wage Information
Business AdministrationAcademic Associate®egree (96 weeks)
Annual Salary and Wages Reported for Graduates Employed irF-tbkl
Calendar | Graduates Available Em%'{gg:jtiisthe $2000100 | $2500000 | MNOSIAY
Year for Employment Field $25,000.00 $30,000.00 Reported
2016 4 4 0 4 -
2017 2 2 1 1 -

A list of sources used to substantiate salary disclosuragaiable from the school. Please speak to an admissions
representative for further information.

The below two language programNB vy 2 i A GKAY GKS &a0K22f Q&ccedtmhdlS 27T

Commission of Career Schools and Coll&4€&€SC)
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English as a Foreign Language, Diploma Program

Onttime Completion Rates (Graduation Rates)
English as a Foreign Language, Diploma Progranw@kks)

Calendar | Number of Students Whg Students Available for Numberof Ontime OnTime
Year Began the Program Graduation Graduates Completion Rate
2016 25 25 12 48
2017 25 16 11 69

Students Completing Within 150% of the Published Program Length

English as a Foreign Language, Diploma Program (48 weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates

Year Began theProgram Graduation Rate

2016 25 25 19 76

2017 25 16 13 81
Test of English as a Foreign Language iBT, Diploma Program
Ontime Completion Rates (Graduation Rates)
Test of English as a Foreiganguage iBT, Diploma Program (&éeks)

Calendar | Number of Students Whg Students Available for Number of Ontime On-Time
Year Began the Program Graduation Graduates Completion Rate
2016 40 40 22 55
2017 45 44 34 77

Students Completing Within 150% ttie Published Program Length

Test of English as a Foreign Language iBT, Diploma Program (24 weeks)

Calendar | Number of Students Whg Students Available for 150% Completion
. 150% Graduates
Year Began the Program Graduation Rate
2016 40 40 38 95
2017 45 44 43 98
(1) a¢KA& FFHrOG akKSSd Aa FAESR gAGK (GKS . dzZNBIldz F2NJ t I

()

may have relating to completion rates, placement rates, starting salaries, or license exam passage rates, th
sheetcontainstheA Yy F2 NI GA2y | & OFt OdzZf F i SR LlzNRdzr yi G2 &i
Gl!ye ljdzSadAazya | adGddzRSyd Yre KIFI@S NBIFNRAYy3I GKA.
institution may be directed to the Bureau for Private Postsecondary Education at 2535 Capétk$ Orive, Suite
400, Sacramento, CA 95833, www.bppe.ca.gov,-fde telephone number (888) 373589 or by fax (916) 263
1897¢
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Definitions

GbdzYo SN 2F {GdzRSyGa 2K2 .S3aly (G4KS t NRINIYE YSIya
scheduled to complete the program within 100% of the published program length within the reporting calenc
year and excludes all students who cancelledriythe cancellation period.

G{ddzRSyda ! @l Af+rofS FT2NJDNIRdzZ GA2yé Aa GKS ydzyo S
students who have died, been incarcerated, or been called to active military duty.

G b dzY 6 S NI A2YFS hD/NJ Relaunibér dfistuderits wiidkcompleted the program within 100% of the
published program length within the reporting calendar year.

Gh-fAYS [/ 2YLX SGA2y wl-in® graduates divid&l bytieYiar®adbf 8tdflenss dvailable for
graduation.

GMpnDNI Rdzr 6S&d¢ A& (GKS ydzYoSNJ 2F adGdzRSyia oKz 02V
(includes ortime graduates).

GmprE: [/ 2YLIX SGA2Yy wlk (iS¢ Aa GKS ydzYoSNI 2F &aiddzRSyia
within 150% of the pblished program length, including g¢ime graduates, divided by the number of students
available for graduation.

GDNJ Rdzt 1S&a ! @FAftlofS FT2NJ 9OYLIX 28YS8Syidé YSIya GKS vy
unavailable for employment.

GDNJ Rdzt @®Baf | gtS F2NJ 9YLX 2eYSyidé YSIkya GKS 3INI Rdz
are called to active military duty, are international students that leave the United States or do not have a visi
allowing employment in the United States, oearontinuing their education in an accredited or burespproved
postsecondary institution.

GDNJ Rdzt 1Sa 9YLX 28SR Ay (G(KS CAStRE YSFkya 3INI Rdz §E
the applicable educational program are gainfully enyeld, whose employment has been reported, and for who
the institution has documented verification of employment. For occupations for which the state requires pas:
an examination, the six months period begins after the announcement of the examinatiaitsrézs the first
examination available after a student completes an applicable educational program.

Gt €t OSYSyid wliaS 9YLIXE28SR Ay (GKS CAStRE Aa OF t Odz
the field by the number of graduates alaile for employment.

GbdzYo6SNJ 2F DNI RdzZl 6S& ¢t 1Ay3a 9EIFIYE A& (GKS ydzyo SNJ
calendar year.

GCANRBRG ' @At otS 9EFY 5FGS¢ A& GKS RFIGS T2NJ GKS
Gtlraal3asS wkiS¢ Aa OFfOdzZ I SR 6& RAGARAY3I (KS ydzy
graduates who took the reported licensing exam.

GbdzYo6SNJ 2 K2 tl A44SR CANAG ! @gFrAflofS 9ELl YéE A zailabl&S
licensing exam after completing the program.

G{FfINRBEé& A& & NBLEZ2NISR o6& 3INIYRdzZ-dS 2NJ INI RdzZ G§S¢
Gb2 {FEFNB LYF2NNIGA2Y wWSLER2NISR:E Aa (GKS ydzvyoSNI 2
school was not able to obtairakary information.
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Occupational Classification of Instructional Program (CIP) Codes and titles cited from the U.S. Depz
Information 2T 9RdZOFGA2yQa bl A2yt [/ SYyGiSNI F2NJ 9Rdz
Computer

Occupations to which this prograisirepresented to lead are:

033.162.010 Computer Security Coordinator
033.167.010 Computer System Engineer
033.362.010 Computer Security Specialist
039.264.010 Computer Processing Scheduler
039.264.010 Microcomputer Support Specialist
039.264.01Matabase Administrator
201.362.030 Administrative Secretary
203.382.030 Word Processor

203.582.054 Data Entry Operations
213.362.010 Computer Operator
213.382.010 Computer Peripheral Operator
216.482.010 Office Assistant

313.551.080 General Secretarial

317.553.070 Typist

= =4 -8 8 _8_a_8_9_98_24_-29_-2._-2_-292

Real Estate and Finance
Occupations to which this prograimrepresented to lead are:

T 219.362.046 Redtstate Clerk
1 250.357.014 Rental Agent
1 250.357.018 Redtstate Agent

General Contractor
Occupations to which this prograim represented to lead are:

 182.167.010 Contractor, General Building
 869.664.014 Construction Worker |
869.687.026 Construction Worker Il

AA Computer Business Applications
Occupations to which this prograim represented to lead are:

030.162.01GComputer Programmer
030.162.014 Programmer Analyst
039.264.010 Database Administrator
169.167.010 Administrative Assistant
169.167.034 Office Manager
201.362.030 Administrative Secretary
203.582.054 Data Entry Operations
203.382.030 Word Processor
213.362.010 Computer Operator
216.482.010 Office Assistant
279.357.014 Sales Representative
313.551.080 General Secretarial

=4 =4 -8 48 _8_a_48_9_24_2._-24_-2
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AABusiness AdministrationReal Estate Concentration
Occupations to which this prograis represented to lead are:

169.167.01Administrative Assistant
169.167.034 Office Manager
219.362.046 Redtstate Clerk
250.357.018 Redtstate Agent
250.357.018 Redtstate Broker
250.357.014 Rental Agent
279.357.014 Sales Representative

=4 =4 —8 & -2 _9a 2

Bachelorof Arts inBusinesAdministration: Management Concentration
Occupations to which this prograis represented to lead are:

161.167010 Management Analyst

162.167022 Manager, Procurement Services
169.16 7010 Administrative Assistant

169.167014 Administrative Secretary

184.117070 Operations Manager

187.167082 Manager, Customer Services
241.137014 Supervisor, Custom&omplaint Service
241.367014 General and Operations Manager

= =4 8 8 _a _a _9a 9

Master of BusinesAdministration: International Busines$pecialization
Occupations to which this prograimrepresented to lead are:

162.117014 Contract Administrator

169.167034 Manager, Office

188.117014 Busines&nterprise Officer

191.117018 Business Manager

189.117038User Representative, International Accounting
375.167050 Commander, Internal Affairs

376.137010 Manager, Internal Security

= =4 8 —a _a _9a -9
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Curriculumfor ComputerProgramsof Study

[ Computer Information Technology Administrator |

Program Description and The Computer Information Technology Administrator (CITA) program is design

Objectives

Certificates of
Completion

Program Outline

develop the student into a versatile and proficient advanced level computer o
operator. The CITA program is filled with a variety of applications and expesi¢hae
gAftt tle& (GKS T2dzyRIFGA2Yy F2N G6KS NBad
the readiness and confidence to continue and succeed in advanced technology stu
almost every field of study. Successful completion of this CITA prnognables students
to confidently enter the workforce with proven technical skills in a compute of
environment. Students will learn to create documents, reports, spreadshe
presentations, graphics, and databases: CITA provides up to advanced ¢dv
coursework in computer office applications.

Students who complete their curriculum objectives within the maximum timeframe
eligible to graduate. A Certificate of Completion will only be issued for a comp
program.

Computer Information Technology Administrator
$6,800
, Lecture Faculty Total
Module Course No. Title S d Weeks
HOUrs | 1onicon Lab Hours®
C100 C101 Windows | 20 20 2 40
Office Basics C102 Windows Il 20 20 2 40
C200 Cc201 Word Processing | 60 20 4 80
Word Processing C202 Word Processing Il 60 20 4 80
C300 C301 Electronic Spreadsheets | 60 20 4 80
Electronic ;
Spreadsheets C302 Electronic Spreadsheets I 60 20 4 80
C500 C501 Database Applications | 40 20 3 60
Database —
Management C502 Database Applications 40 20 3 60
C601 Internet 20 20 2 40
C600
Communications C602 Outlook 20 20 2 40
C603 Presentation Software 40 20 3 60
CG100 :
Graphics GG101 Computer Graphics 40 20 3 60
Total Program 36 720
CLOCKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)

Review the following schedule.
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CITAClassSchedule Students in the Computer programs will study in one of the following periods
Students are required tattend all assigned class meetings and hours.
Morning 9:00 10:20 Class
10:20 10:30 Break
10:30 11:50 Class
11:50 12:00 Break
12:00 1:00 Class
Afternoon 1:00 2:20 Class
2:20 2:30 Break
2:30 3:50 Class
3:50 4:00 Break
4:00 5:00 Class
Evening 6:00 7:20 Class
7:20 7:30 Break
7:30 8:50 Class
8:50 9:00 Break
9:00 10:00 Class
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ComputerOffice User Specialis |

Program Description and The Computer Office User Specialist program covetsomd spectrum of computel

Objectives

Certificates of
Completion

ProgramOutline

applications. The program is designed to develop the student into a versatile
proficient basic level computer office operator. The COUS (Computer Office
Specialist) program is filled with a variety of applications ameggnces that will lay the
F2dzyRIFGA2Yy F2N) 6KS NBaid 2F (GKS aiddzRSy
learn to create documents, reports, spreadsheets, presentations and handle accot
functions: COUS provides up to basic computer couoskwin computer office
applications.

Students who complete their curriculum objectives within the maximum timeframe
eligible to graduate. A Certificate of Completion will only be issued for a comp
program.

ComputerOffice User Specialist

$3,400
, Lecture Faculty Total
Module Course No. Title . Hitégzgvr:sLe:b Weeks Hours*
C200 :
Word Processing C201 Word Processing | 60 20 4 80
C300
Electronic C301 ElectronicSpreadsheets | 60 20 4 80
Spreadsheets
C400
Computeized c401 Computerized Accountinig 40 20 3 60
Accounting
C601 Internet 20 20 2 40
C600
Communications C602 Outlook 20 20 2 40
C603 Presentation Software 40 20 3 60
Total Program 18 360

CLOCKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.

COUS Class Schedule

Students in the Computer programs will study in one of the following periods.
Students are required to attenall assigned class meetings and hours.

Morning 9:00 - 10:20 Class
10:20 - 10:30 Break

10:30 - 11:50 Class

11:50 - 12:00 Break

12:00 - 1:00 Class

Afternoon 1:00 - 2:20 Class
2:20 - 2:30 Break

2:30 - 3:50 Class

3:50 - 4:00 Break

4:00 - 5:00 Class

Evening 6:00 - 7:20 Class
7:20 - 7:30 Break

7:30 - 8:50 Class

8:50 - 9:00 Break

9:00 - 10:00 Class
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| CurriculumDescription and Objective5Topics |

C101 Windows |

C102 Windows I

C201 Word Processing |

This course surveys the field of computing and serves asrigntation to computer
concepts and terminology. It includes the history of the field and the social implicatio
widespread use of computers. The development of computers, as well as their ct
design, is described. The concepts of data acquisitsborage, internal representation
and processing into useful information are shown. Designed for new computer user:
course will teach students how to organize files and applications, customize their de:
and create shortcuts to their favorite absites. Special exercises cover everything fr
Office Basics to using online help and troubleshooting wizards. Students will lee
create and organize folders, locate documents and programs, create special shc
with Windows Explorer, and find lities. Topics include:

Windows Desktop, Taskbar, Control Panel and Windows Explorer
Start and Programs Favorite menus

Improving speed and efficiency, shortcuts and file management
Windows Help and Troubleshooter and help and find features
Special devicand hardware capabilities

File and disk management techniques and Recycle Bin

Find and Quick View utilities

=4 =4 =4 4 -4 -8

Prerequisite: None

Students will learn to create and organize folders; locate documents and programs;
special shortcutsvith Windows Explorer and find utilities.  This course introduces yo
Windows advanced features and tools. Learn to use backup and recovery, format i
use Disk Scan and file defragmentation tools. The class concludes with a demons
of Windows installation, upgrade, and configuration techniques. Topics include:

Improving speed and efficiency

Shortcuts and file management

Windows Help and Troubleshooter and help and find features
Special device and hardware capabilities

File and disknanagement techniques and Recycle Bin

Find and Quick View utilities

Windows installation and upgrade

= =4 =8 -8 -4 -89

Prerequisite: C101 must be taken before C102

This course provides a thorough introduction to Word and builds basic s&i#ided to
create, modify and print letters and document, reports, production of boilerplates
integration of mailing lists and form letters. This course provides atepth look at
Microsoft Word for Windows. Topics include:

Creating and Saving docemts

Moving and Copying text

Changing the appearance of text (formatting)
Headers and Footers

Printing Documents

Creating and Using Templates

Sorting paragraphs and Tabular information

=A =4 =4 -4 -8 -8 -1
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C202 Word Processing Il

C301 Electronic
Freadsheets

C302 Electronic
Spreadsheets Il

Prerequisite None

This course teaches you hotw successfully create and work with templates; ope
navigate, and modify a document; create documents that incorporate columns of va
sizes and styles; organize document content using tables; and create a mail merge |
and review documents using the Review Ribbon. This course provides furtdeptim
look at Microsoft Word for Windowd.opics include:

Inserting graphics, charts and special characters
Creating and Editing columns

Merging documents

Connecting withother Officeprograms

Using master documents for a group project
Creating odine documents

=2 =4 =4 -8 -8 -

Prerequisite C201 must be taken before C202

Learn the fundamental skills required to create and use Excel spreadsheetscoditsis
teaches you how to start Excel, create and print worksheets, gdinerhelp, and create
simple charts. Topics include:

Basic concepts and terminology
Excel menus and dialog boxes
Creating and modifying worksheets
Copying, deleting, and movinglise
Defining and replicating formulas
Formatting worksheets

Printing worksheets

=4 =4 =4 -4 -4 -4 -4

Prerequisite None

Learn the fundamental skills required to create and use Excel spreadsheets
successfully use tables and table tooisa worksheet. This course teaches you how
apply, create, and modify various types of charts, and learned to create a table
format the table as well as work with PivotTable and PivotChart to enhance
appearance of data. Topics include:

Creathg simple chart

Creating a custortoolbar and styles

Using the IF and VLOOKUP functions
Creating and working with pivot tables
Outlining and consolidating works

Using the Goal Seek, Solver and Scenario
Displaying and protecting worksheets

=A =4 =8 -4 -4 -4 -4

Prerequisite C301 must be taken before C302
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C401 Computerized
Accountingl

C501 Database
Applications |

This course starts with an introduction to basic accounting terms and concepts, and
you through the QuickBooks se&ifp processUse the leading small business account
package toorganize records, prepare financial reports, handle payroll, and automati
figure federal and state taxes, as well as withholding and employer contribut
Throughout, attention is devoted to creating easyread statements, including profit an
loss, balance sheets, accounts receivable, accounts payable, budget, payroll, and |
reports, as well as graphs that give students a quick snapshot of overall business.
include:

Principles of Accounting

1 002dzyit ¢eLiSax !aa®iz [AroAfAl&T h
Accounting Records

Invoices and Purchase Orders

Bills and Estimates

Financial Statements

Cash Flow Statements

= =4 =4 -8 -4 -8

Prerequisite: None

Students will learn the skills necessary to effectively begin creating and \gorkih

databases This structuredcourse will enable students to create tables, queries, fori
reports and database#\ database is a tool for collecting and organizing information.
example, as a database, a phone book organizes a large amount of nkatzes,
addresses, and phone numbe&rso you can access it by name in alphabetic order. Ev
grocery list is a simple type of database. A computerized database management <
(DBMS), such as Microsoft Office Access, enables you to easily collect lampes/of
data organized into categories of related information. This type of database allows y
store, organize, and manage your data, no matter how complex it is, and then ret
and present it in various formats and reports. Organizing data bygusiDBMS gives yo
the power to manipulate, view and report the data in ways that other applications
spreadsheets and word processing documents cannot. For example, a sprear
application like Microsoft Excel has its own unique purpose to storalyaa and report
data using tools unique to it; however, Access is the better choice to perform va
management functions on data such as asking it complex questions and cre
structures to input and report it using standardized business structuf¢w K = & 2

throughout this courseTopics include:

Explain database concepts and terminology

Create and design data tables

Demonstrate how to modify data tables

Create calculated fields

Describe how to view data from more than one field

=a =4 =8 =4 -4

Prerequisite None
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C502 Database
Applications Il

C601 Internet

Students will learn the skills necessary to effectively begin creating and workihg
databases. This structurecburse will enable students to create tables, queries, fori
reports anddatabasesA database is a tool for collecting and organizing information.
example, as a database, a phone book organizes a large amount of mimtses,
addresses, and phone numberso you can access it by name in alphabetic order. Ev
grocery list is a simple pe of database. A computerized database management sys
(DBMS), such as Microsoft Office Access, enables you to easily collect large volu
data organized into categories of related information. This type of database allows y
store, organize, ath manage your data, no matter how complex it is, and then retri
and present it in various formats and reports. Organizing data by using a DBMS giv
the power to manipulate, view and report the data in ways that other applications
spreadsheetsand word processing documents cannot. For example, a spreads
application like Microsoft Excel has its own unique purpose to store, analyze and 1
data using tools unique to it; however, Access is the better choice to perform va
management funions on data such as asking it complex questions and cre:
a0 NHOGdzNBa G2 AyLdzi yR NBLR2NI Al dzai
throughout this courseUpon completion, students will be able to:

Display Information with Reports

Effectively use Access queries, generate data forms and summarize
information

1 Perform database maintenance procedures including copying from one date
to another and compacting a database.

Find Information in a Database

Report Layout Types

Create a Report with the Report Wizard

Add a Calculated Field to a Report

f
f

=A =4 -4 =4

Prerequisite C501 must be taken before C502

The Internet is the fastest growing information, communication, and business sour
the world. This course will give students an overview of the Internet, including the hi
and future of the World Wide WebThe history and future of the World Wide ab.

Adding and managing Bookmarks. File Compression. Finding Shareware and Free\
the Internet. Configuring Internet Explorer Mail, News and messenger services.

various search engines to collect and extract information. Diagnose and re
conrectivity problems. Develop the appropriate security strategies for using Inte
Explorer for various sites. Create and assign various levels of security for security
Develop strategies for replacing other Internet browsers. The Internet can cogoado

people, information, and resources around the world. This course shows you hc
connect to the Internet, browse web pages, navigate web sites, use search engine
exchange email with other&tudents will learn to:

Add and manage bookmarks

Compress files

Find shareware and freeware on the Internet

Configure Internet Explorer Mail, News, and various messenger services
Use various search engines to collect and extract information

Diagnose and resolve connectivity problems.

Develop appropriatesecurity strategies for using Internet Explorer with varic
sites

=A =4 =8 -4 -4 -4 A
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€602 Outlook

C603 Presentation
Software

1 Create and assign various levels of security for security zones
1 Develop strategies for replacing other Internet browsers

Prerequisite None

This course provides information on how to use Microsoft Outlook to mar
information, create and process electronic mail, schedule personal and group acti
participate in group projects, and share information. Gain the skills needed to effici
communicate, manage tasks, coordinate activities, track business contacts, and or
files with Microsoft OutlookCommunicate via-enail by creating and receiving messag
and effectively using the Address Book, adding attachments and managing inc
Search for and display contact information quickly creates distribtigis and use vCari
technology to send and receive contact information via the internet. Man
appointments and calendars, plan and manage meeting and events and take cha
tasks Manage and protect information by archiving, importing and exporting files.
Students will learn to:

1 Decide which custom settings to configure for Microsoft Outlook Express
Microsoft NetMeeting

1 Plan appropriate methods for deploying multigenguageversions of Internet
Explorer

1 Communicate via-enail by creating and receiving messages, effectively using

Address Book, adding attachments, and managing the index

Search for and display contact information quickly

Create distribution lists and useCard technology to send and receive cont:

information via the Internet

1 Manage appointments and calendar, take charge of tasks, and plan and mi
meetings and events

1 Manage and protect information by archiving, importing, and exporting files

Prerequigte: None

Learn how to create eyeatching graphs, charts, and illustrations for both print
documents and slideshows. As the graphics module of the awarding Microsoft Office
Suite,PowerPoint has rapidly gainedcognition for its ease of use arase ofintegration

with the other Office applications. PowerPoint is a package for creating presentatior
meetings, seminars, sales, atitk classrooms. It encompasses charts, text, graphics,
animation to achieg slides for the screen, paper handouts, transparenciesfoor
presenting picturesTopics include:

PowerPoint Presentations and Multimedia Presentations
Presentation Outlines and Slides

Headers, Footers, and Speaker Notes

Inserting and Formatting Pictes and ClipArt

Alignment and Slide Transitions

Styles, Artistic Effects, WordArt , Smart Art, Tables and Charts
Theme, Background, and Animations

= =4 =8 -4 -4 -8 -9

Prerequisite None
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GG101:Computer In this course you will explore the Photoshop CS6 workspace, customize it to serv.
Graphics needs, and use Photoshop to modify a photograph taken with a digital camera
tutorial is broken up into stefpy-step Guided Exercises interspersed with explanat
sections. As you work through this introductory tutorial, remember that Photoshop
very complicated application that is best learned through repetition.
Students will learn to:

Alter contrast, color, and brightness

Experiment with a variety of paibols and gradients

Create photo composites

Make duotones from grayscale photographs

Use the masking feature

Create exciting visual effects.

Scan and colorize images using functions for creating color separations and
comps

=A =8 =8 =4 -4 -4 -4

Prerequisite: None
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| Computer Information Infrastructure |

Program Description and The Computer Information Infrastructuris divided in to three majoprograms, which

Objectives covers a broad spectrum of computer and information technology fields. The progr.
designedto develop the students into versatile and proficient enteyel positions suct
as hardware repair specialists, computer networking administrators, system engir
database dministrators/ programmers, web server administratand router network
specidists. Computer Information Infrastructur@rogram is filled with a variety o
LYF2NX¥IFGA2Yy ¢SOKyz2f23& GNIAYAYy3d gKAOK
and professional career.

Certificates of Completion Students who complete theicurriculum objectives within the maximum timeframe a
eligible to graduate. A Certificate of Completion will only be issued for a compl
program.

Program Outline

Computer Information Infrastructure
$6,800
. Lecture FECIy Total
Course No. Title Hours Hit;gz(rj\gsLe:b Weeks Hourst
Introduction to Computer Information Systems |
N200 N201 Windows Server | 40 20 3 60
Networking N202 Int_roduction to Computer Information Systems I 40 20 3 60
Windows Server Il
D400 D401 Database Administration Fundamentalg 40 20 3 60
Database SQL
N203 Netyvork_lnfrastructure 40 20 3 60
08N |y | Planning Haining w | 2 5 | e
9 Windows Server Infrastructure
Systems —
Engineer Designing Core /
N302 Active Directory and Network 40 20 3 60
Infrastructure
R501 Intro to Router 40 20 3 60
R502 Advanced Router 40 20 3 60
R500
Router R503 Configuring Switch 40 20 3 60
Technology
R504 Remote Access Services 40 20 3 60
R505 Internetwork Troubleshooting 40 20 3 60
Total Program| 36 720
CLOCHKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.
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Cll Class Schedule Students in the Computgarograms will study in one of the following periods
Students are required to attend all assigned class meetings and hours.

Morning 9:00 - 10:20 Class
10:20 - 10:30 Break

10:30 - 11:50 Class

11:50 - 12:00 Break

12:00 - 1:00 Class

Afternoon 1:00 - 2:20 Class
2:20 - 2:30 Break

2:30 - 3:50 Class

3:50 - 4:00 Break

4:00 - 5:00 Class

Evening 6:00 - 7:20 Class
7:20 - 7:30 Break

7:30 - 8:50 Class

8:50 - 9:00 Break

9:00 - 10:00 Class
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| Computer Information Systems |

ProgramDescription and The Computer Information Systems progravovers a spectrum of computer an

Objectives

Certificates of
Completion

Program Outline

information and security technology fields. The program is designed to develof
students into versatile and proficient entfgvel positions such asomputer networking
administrators, system engineers, and database administrators. The Com
Information Systemgprogram is filled with a variety of Information Technology traini
GKAOK gAfft fFe& I a2t AR TF2dzyRI (dakef. F2NJ

Students who complete their curriculum objectives within the maximum timeframe
eligible to graduate. A Certificate of Completion will only be issued for a comp
program.

Computerinformation Systems
$5,800
; Lecture Faculty Supervised Total
Course No. Title e e s Weeks Hours*
N201 Int_roduction to Computer Information Systems |/ 40 20 3 60
Windows Server |
N202 Int_roduction to Computer Information Systems Il / 40 20 3 60
Windows Server Il
N203 Network Infrastructure 40 20 3 60
N204 Active Directory 40 20 3 60
Planning / Maintaining
N301 Windows Server Infrastructure 40 20 3 60
Designing Core /
N302 Active Directory and Network Infrastructure 40 20 3 60
Total Program 18 360
CLOCHKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.

CIS Class Schedule

Students in the Computer programs will study in one of the followieigods.
Students are required to attend all assigned class meetings and hours.

Morning 9:00 - 10:20 Class
10:20 - 10:30 Break

10:30 - 11:50 Class

11:50 - 12:00 Break

12:00 - 1:00 Class

Afternoon 1:00 - 2:20 Class
2:20 - 2:30 Break

2:30 - 3:50 Class

3:50 - 4:00 Break

4:00 - 5:00 Class

Evening 6:00 - 7:20 Class
7:20 - 7:30 Break

7:30 - 8:50 Class

8:50 - 9:00 Break

9:00 - 10:00 Class
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| CurriculumDescription and Objective5Topics

N2012: Introduction to
Computer Information
Systems | /Windows
Server |

N202 Introduction to
Computer Information
Systems Il /Windows
Serverll

Installing and Configuring WindowServer |

This course discusses what is new in the world of networking and how System Ceni
help manage Windows Server. The course also provides fnisitgh industry trends,
performance levels, and network performance. And tloisurse is intended for I
professionals who are interested in expanding their knowledge base and technical
about WindowsServer In this course, students learn how to install, upgrade, and mig
to Windows Server Students then configure for network connectivity, securi
maintenance, and mobile computin§lost of these professionals use some version
Windows client at theiwork place and are looking at new and better ways to perfc
some of the current functionslopics include:

Expanding their knowledge base atedhnical skills about Windows Server
Acquiring deep technical knowledge of Windo8exver

Learning thedetails of WindowsServertechnologies.

Focusing on thelow to" associated with Windowtechnologies.

= =4 —a -8

Prerequisite: None
Installing and ConfiguringVindows Servetl

This courses intended for IT Professionals who are interested in the knowledge and
necessary to plan and implement a Windows Server and Windows Server R2 envirol
It incorporates both the planning of the server infrastructure and key aspects of
implementation, management and maintenance of Active Directory and Netw
Infrastructure. It covers the most important job tasks for Server Administrators whc
responsible for the planning, operations, and dayday maintenance of Windows Serwv:
and WindowsServer R2 servers in the enterprise.

At the end of the course, students will be able to:
1 Plan Windows Server and Windows Server R2 Sp1 deployments and upgrac
1 Plan server management and delegated administration strategies
Plan for network addressing thilPv4 and IPv6 and also the provisioning of D!
services
Plan and provision Active Directory Domain Services
Plan and implement Group Policy strategy
Plan and implement Active Directory Certificate Services
Plan and provision Application servémsluding Web services, presentation
virtualization and application virtualization
Plan and implement file and print server roles
Plan and implement secure network access policies such as VPNs, Network
Access Protection (NAP) and Direct Access
Plan and prueision data and storage
Plan and implement an update management strategy using Windows Server
Update Services (WSUS)
1 Plan and implement high availability
1 Plan for server performance and event monitoring
1 Plan and implement a backup and recovery strategy

= = = =4 -8 -8 =

= =

Prerequisite: N201
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N203 Network
Infrastructure

N204 Active Directory

Implementing a MicrosoftWindows Network Infrastructure

This course is for support professionals who are new to Microsoft Windowswill be
responsible for installing, configuring, and managing a netwiorfkastructure with
Microsoft Windows Server product®reparing to teach a course on Windows Ser
Network Infrastructure configuration, Network Infrastructure Configuration, can b
challenge that requires careful planning and organizatidh.the end of the course
students will be able to:

Configure the DHGB®NS, and WINS Server service

Configure network security protocols, Public Key Infrastructure (PKI) and Int
Protocol Security (IPSec

Configure and supgpt remote access to aetwork

Remote access capabilities by usinigginet Authentication Service

Configue Windows as a network router

Configure Internet accedor a network and Web server

Deploy Windows Professional usingnibte Installation Services

Manage a Windows network

Identify and resolve network connectivity problems by using Windows keshboting
tools and utilities

1 Enable network connectivity between NetWakdacintosh, and UNIX networks

=a —a
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Prerequisite: N20and N202
Implementing andAdministering Micresoft Windows Directory Services

Active Directory Configuration for the first time can be a challenge requiring ca
planning and organization. To support a textbepdependent teaching style, eac
Session plan contains suggested demonstrations and explanations. These Sessic
have been developed to be independent of a predefined Session schedule. This mu
recommended in order to increase student performance and enhance the knowledgs
skills gained through active participation in the courkis course is designed to pide
students with the knowledge and skills necessary to install, configure, and admil
Microsoft Windows Active Directorgervices. At the end of the course, students will
able to:

1 Identify the concepts of the Active Directo(AD) service and itdogical and
physical structures

1 Implement a Domain Name System (DNS) infrastructure in preparatior
installing Active Directory

1 Install Active Directory on a computer running Windows Server, artopn

postinstallation tasks

Set up and administeraiain user accounts and groups

Delegate administrative earol of AD objects in Windows

Implement and manage user enenments by using Group Policy

Create and manage trees and forests in a Windoetsvork, and adninister

forest-wide resources

1 Manage ActiveDirectory replication vthin a site and between sitemnd Manage
operations masters, mamg and restore the AD database

= —a —a 8

Prerequisite: N20and N202
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N301 Planningand Planning and Maintaining M6 Windows Servdnfrastructure

Maintaining Windows
Server Infrastructure

Network Infrastructure Configuration, can be a challenge that requires careful plar
and organization. To support a textbooldependent teaching style, each Session p
contains suggested demonstrations and explanations. The Ses&ms pave beer
developed to be independent of a predefined Session schedule. This moc
recommended in order to increase student performance and enhance the knowledgs
skills gained through active participation in the courBhis course provides dients with
the knowledge and skillsecessary to develop a Microsoft Windowstworking services
solution for enterprise networksThis course also introduces the process of translai
business goals into strategies for implementing and managing the \Wisa@tworking
servicesAt the end of the course, students will be able to:

il

=4 =4 -8 -8 -9

Identify the concepts of the Active Directory (AD) service and its logical
physical structures

Use the business objectives of organizations to develop strategies
implementing ai managing networking services

Provide an Internet Protocol (IP) networking infrasture (TCP/IP, DHCP, and DN:
Support remote users (dialp remote access,ADIUS, and Connection Manage
Provide IP routing (dynamic routing protocols, ltieaging, and demandlial routing)
Provide secureommunications (VPN and IPSec)

Manage access to the Intern@Connection Sharing and Proxy)

Prerequisite: N20and N202
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N302 Designing Core /  DesigningCore / Active Diretory and Network Infrastructure
Active Directory and

Network Infrastructure During this course, students will learn how to design an Active Directory infrastructt

the Windows Server and Windows Server R2 operating systems. Students will lear
to design Active Directoryforests, domain infrastructure, sites and replicatic
administrative structures, Group Policy, and Public Key Infrastructures (PKIs). Stude
also learn how to design for security, high availability, disaster recovery, and migra
Create an Actie Directory design based on administrative Group Policy requirem
defined by business needs. Design an Active Directory domain and the organization
hierarchy within the domain. Need of multiptlomain AD structure may be necessary
meet the adninistrative and security needs of an organization. Design a site topolog
managing Active Directory replication that fulfills the administrative needs of
organization At the end ofthis course, students will be able to:

1 Provide an overview of thAssignmenscenario.

1 Create a design for the Active Directory Domain Services (AD DS) forest anc

forest trust deployment.

Design an AD DS domain and Domain Name Service (DNS) integration desi

Design AD DS sites and AD DSaaitin.

Create an AD DS dwin controller deploymenplan, and an AD DS domain

administration design and partially implement the design.

i Create an AD DS Group Policy design and implement some components of |

design.

Design and implement AD DS securitjigies that meet security requirements.

Design and implement a PKI deployment by using Active Directory Certificat

Services (AD CS).

1 Design an Active Directory Rights Management Services (AD RMS) solution
deploy RMS for internal users.

1 Create and imgment an Active Directory Lightweight Directory Services (AD

LDS) design.

Review and validate a Federated Web single-sigiiSSO) deployment.

Design and implement a domain restructure.

= —a -9

= —a

f
f

Prerequisite;: N20And N202
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D401 Database DatabaseAdministration Fundamentals
Administration
Fundamentals/SQL Students who are beginning studies in technology need a strong foundation in the

before moving on to more advanced technology courses. Database Administr
Fundamentals covers introductoiynowledge and skills including: relational databas
core database concepts; relational database concepts; security requirements
databases and the data stored in them; database objectich as tables and view:
graphical tools and-BQL scripts; dabase queries; and stored procedures.

The course focuses on teaching individuals how to use SQL Server 2012 product fi
and tools related to maintaining a database. All #hgsignmentdor this course can be
performed using the provided virtual madcigis. At the end of thiourse, students will be
able to:

Understand Core database concepts

Manage Relational database concepts

Handle Security requirements for databases and the data stored in them
Manipulate Database objects, such as tables and views

Create Graphical tools and Trans&ttuctured Query Language-$DL) scripts
Administer Database queries

Manipulate Database Definition Language (DDL)

Administer Data Manipulation Language (DML)

Understand Stored procedures

Make Plan and install SQL Serve

Describe the system databases, the physical structure of databases and the
commonconfiguration options related to them

=4 =8 =4 -4 -4 -8 -8 4 -8 -9 9

Prerequisite None
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R501 Intro to Router

R502 Advanced Router

Routing Technology

This course is designed specifically to prepare students for authenticating the abil
install, configure, operate, and troubleshoot meditgize route and switched networks
With this course, networking professionals will make connections to remoés siia a
WAN, mitigate basic security threats, and understand the requirements for wire
network access.

Install, configureand troubleshootfully operational routersas youbuild a multiprotocol
network. In this informative courseyou will learn internetworking LAN and WA
concepts and master the router operationshis course covers the basic techniques
configure the routers for LANs and provides the foundation on routers, switches
firewalls.Additional topics include:

Cisco®S Software

OSI Layers

Routing Protocol Function and Configuration

IP Addressing and Subnetting

Traffic Management Using Access Lists

IPX Routing

Pointto-Point Protocol (PPP)

Integrated Service Digital Network (ISDN) Configuration
X.25 and Frame Rel&pnfiguration

Switching Methods and Modes

Networking fundamentals & connecting to a WAN

Basic security andirelessconcepts

Routing and switching

The TCP/IP and OSI models

IP addressing & WAN technologies

Operating and Configuring IOS devices
ConfiguringRouting Information Protocol Version 2 (RIPv2)
Static and default routing

Implementing NAT and DHCP, & configuring simple networks
VLSM and IPv6 addressing

Extending switched networks with VLANs

Configuring, verifying and troubleshooting VLANSs

VTP, RSTBSPF and EIGRP protocols

Determining IP routes & managing IP traffic with access lists
NAT and DHCP

Establishing pointo-point and Frame Relay connections

E R I B B I B L R B R B e R I B B |

PrerequisiteNone
IP Routing Technology

This course will discuss therduting process. This is an important subject to underst:
as it pertains to all routers and configurations that use IP. IP routing is the proce
moving packets from one network to another network and delivering the packet
hosts.

This course will give you the background on how to configure and verify IP routinc
Cisco routers. It is important to be able to configure Cisco routers and then configur
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verify IP routing. At the end of this course, students will be able to:

Rouing General/ Overview of routing and routing protocols.
Understand thdP Addressing

Create and verify static routing

Create and verify default routing

Resolve network loops in distaneector routing protocols
Configure and verify RIP routing

1 Configureand verify IGRP routing

=A =4 =4 -4 -4 A

Prerequisite: R501

R503 Configuring Switch  Switching Technalgies

The information presented in this course was designed to give you the backgrou
layer2 switching that you need to understand the theory. This course eds@rs the
nitty-gritty of VLANs and the different concepts and protocols used with VLANs. W
labs and review questions will reinforce the VLAN material and how you can use th
your internetwork.

Appendix B will cover the Cisco Catalyst 1900ctwionfiguration, and accompanied
Chapter 6 will cover Virtual LAN (VLAN) configuration. By reading and understandi
information presented in this course, you will be ready to configure switches and VI
At the end of this course, students wik fable to:

Describe laye® switching

Describe address learning in lay@switches

Understand when a laye2 switch will forward or filter a frame

Describe network loop problems in lay2rswitched networks

Describe the Spannirfree Protocol

List theLAN switch types and describe how they work with l&emwitches

=A =4 =4 -4 -4 -4

Prerequisite: R50&nd R502
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R504 Remote Access
Services

R505 Internetwork
Troubleshooting

Wide Area Networking Protocols

This course, I0OS WAN can support many different WAN protocols that can hel
extend yourLANs to other LANs at remote sites. Connecting company sites togeth
information can be exchanged is imperative in this economy. However, it would te
truckload of money to put in your own cable or connections to connect all of
O2YLJ y & QlacatedyY 2 (G S

Service provides allows you to lease or share connections that the service prc
already has installed, which can save money and time. It is important to understan
different types of WAN support provided by Cisco. Although this couoss dot cover
every type of Cisco WAN support, it does cover the HDLC, PPP, Frame Relay, a
protocols.

To understand WAN technologies, you need to understand the different WAN term:
connection types that can be used to connect your networks ttoge This section will
discuss the different WAN terms and connection types typically used by service pro\
At the end of this course, students will be able to:

Identify PPP operations to encapsulate WAN data on Cisco routers
Configure authenticatiomwith PPP

Understand how Frame Relay works on a large WAN network
Configure Frame Relay LMIs, maps, and subinterfaces

Monitor Frame Relay operation in the router

Understand the ISDN protocols, function groups, and reference points
Describe how Cisdmplements ISDN BRI

Prerequisite: R50&nd R502

=A =4 =8 -4 -4 -8 -

Internetwork Technology

Cisco Internetwork Troubleshooting covers how to perform hardware maintenance
troubleshooting on different Cisco routers and switches. Cidsedernetwork
Troubleshooting provides advanced information on networking technology,
troubleshooting for TCP/IP, IPX/SPX¥pleTalk LAN&nd WANSsThis course teaches ho
to maintain and support Cisco routers, switches and firewalls.

In this course)you will learn how to manage Cisco routers on an internetwork.
Internetwork Operating System (I0S) and configuration files reside in different locatic
a Cisco devise, and it is important to understand where these files are located anc
they work. Also you will acquire about the main components of a router, the router t
sequence, and the configuiian register, including how tase the configuration registel
for password recovery. At the end of this course, students will be able to:

Understandinternal components of a Cisco router

Managerouter boot sequence

Administerconfigurationregister and how to change it

Reset password recovery

Backup and restore a Cisco |I0S

Backup and restore the configuration of a Cisco router

Use CDP and Telnet gather information about neighbor devices

Resolve hostnames and use the ping and trace commands to test net
connectivity

Prerequisite: R50&nd R502

=A =4 =8 =4 4 -8 -8
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Curricuumfor Real Estate and Finandesalesperson

Real Estate and Finance / Salesperson |

Program Description and The Real Estate and Finance Salesperson program is designed to thoroughly p

Objectives students for a variety of positions in the lucrative field of Real Estate. Graduates w
able to apply for positions as Real EstateeSalgents, Loan Officers, Loan Originatc
Real Estate Clerks or Real Estate Appraisers in accordance with Standard In
Classification (SIC) Code 6531. The five courses that make up the progpaimciples,
practice, legal aspects, financend appraisakt lay a firm foundation for a gradua@
professionaktareer in Real Estate.

Certificates of Students who complete their curriculum objectives within the maximum timeframe
Completion eligible to graduate. A Certificate of Completiavill only be issued for a complete
program.

Program Outline

Real Estate and Finance / Salesperson
$3,200
Course No. Title LﬁgLur;e PE;‘}T Weeks H-I;OL}?;

B101C Real Estate Principles 50 22 3 72
B102C Real Estate Practice 50 22 3 72
B103aC Legal Aspects of Real Estate 40 32 3 72
B104aC Real Estate Finance 40 32 3 72
B105aC Real Estate Appraisal 40 32 3 72

Total Program 15 360

**Students taking the same course for the Business Administrali®eal Estate ConcentratioAA Program may take the exam prep to fulfill a portion of the required
assignment hours.

CLOCHKOURS:
* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.
Real Estate anéfinance /  Students in the Real Estate and FinaSa#éspersorprogram study in the mornings
Salesperson Class Monday through Friday or evenings Monday through Friday of the periods be

Schedule Students are required to attend all assigned class meetingshours.
Morning 9:00 - 10:45 Class
(Monday through Thursday) 10:45 - 11:15 Break
11:15 - 1:00 Class
Evening 6:00 - 7:45 Class
(Monday through Thursday) 7:45 - 8:15 Break
8:15 - 10:00 Class
Friday 9:00 - 10:45 Class
10:45 - 11:00 Break
11:00 - 12:45 Class
12:45 - 1:15 Lunch
1:15 - 3:00 Class
3:00 - 3:15 Break
3:15 - 5:00 Class
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| CurriculumDescription and ObjectivesTopics |

B101C Real Estate
Principles

B102C Real Estate
Practice

The fundamental real estate course covering the basic laws and ptexiof California
real estate givesunderstanding, background, and terminologgcessary fospecialized
courses. The course is required of those preparing forrtda edate sales agenticense
examination, and it applies toward the st&®eelective edcational requirements for the
broker@ examination.

Topics covered:

History of California Real Estate

Types of Property and Real Estate Contracts

Agency and Disclosure Requirements

Real Estate Financing and Lending Practices and Appraisal Procedures
Deeds, Escrows, Transfer of Ownership, Liens and Encumbrances

Real Estate Mathematics and Taxation

Landlord and Tenant Issues, Real Estate Brokerage and Ethical Issues
Specialized Fields of Real Estate, Subdivisions and Other Public Controls

=4 =4 =8 -4 -4 -8 -4 A

Prerequisite None

This course reviews the dag-day operations in real estate roles and brokerag
including listing, prospecting, advertising, financing, sales techniques, escrow, and ¢
Thecoursealsoapplies toward the stat@ educational requirements for th&alesperso@
examinatiorE ' yR Ad Ffaz2 FLIWIXASA G261 NR &adl

examination.

Topics covered:

Ethics and Fair Housing

ProspectingMandatory Disclosure and Knowing Y@Jligations
Listing Presentation Packad®ervicing the Listing and Advertising
The Buyer and the Property Showing

Obtaining the Purchase Offand from Offer to Closing

Real Estate Financingscrow, Title Insurance and Taxation
Property Management ahLeasing

= =4 =8 48 -4 -8 -9

PrerequisiteNone
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B103aC Legal Aspects of This course studie€alifornia real estate law, including rights incident to prope

Real Estate

B104aC Real Estate
Finance

B105aC Real Estate
Appraisal

ownership and management, agency, and contratit@lso includes application to re¢
estatetransfer, conveyance, probate proceedings, trust deeds, and foreclosure, as w
recent legislation governing real estate transactiohk S O2 dzZNE S I LILI A
SRdzOI GA2Y I f NBIdANBYSyGa F2N 6KS oNRj ¢

Topics covered:

Sourcs of Lawthe Judicial Systemnd the Law of Agency

Duties Responsibilitie and Regulationsf Licensees

Law of Contractand Real Estate Contracts

Property, EstatedRecording Involuntary Liens and Homesteads
Ownership of Real Propertycquisitionand Conveyances

Adjacent Property RightéandlordTenant Law and Land Use Controls
Escrows and Title Insuranaad Real Property Security Devices

=A =8 =4 -4 -4 -4 -4

PrerequisiteNone

This course provides an analysigedl estatefinancing, lending policies and problems i
financing transactions in residential, apartment, commercial, and special pur
properties. Methods of financing properties aeephasized.

Topics covered:

1 The Nature and Cycle of California Real Estate Firerdt®loney and the
Monetary System

Fiduciary Semifiduciary and NonfiduciaBources for Real Estate Finance
Conventional, Insured, and Guaranteed Loans

Financial Agenciekending Programslunior Lans in Real Estate Finance
Loan Terms and Note Paymenisd Instruments of Real Estate Finance

Real Estate Loan Underwritingrocessing Real Estate Loans, Loan Defaults a
Foreclosures

The Secondary Mortgage and Trust Deed Markets

Investment Financin§trategiesand Mathematics of Real Estate Finance

=A =4 -4 -4 A

=A =4

PrerequisiteNone

This is an introductory course cougy the purposes of appraisals, the appraisal proce
and the different approachesnethods, and techniques used to determine the value
various types of property. Course focus will be on residential and simiigroperty.

Topics covered:

The Appraisal Professi@md Real Estate and Its Appraisal

The Real Estate Marketplaaad theAppraisal Process

Building Construction and the EnvironmeBtata Collections and Site Valuation
The Cost Approach: Reproduction/Replacement @odtDepreciation

The Sales Comparison Approactd the Income Capitalization Approach
Direct and Yield Capitaation, Reconciliation and the Appraisal Report
Appraising Partial Interestmd Appraisal Math and Statistics

=A =4 =4 -4 -4 -4

PrerequisiteNone
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Real Estate and Finance There is a registration and processing faf $.50.

Course Fee
: Tuition Books
Course No. Title Subject to change Subject to change
B101C Real Estate Principles $ 525 $50
B102C Real Estate Practice $ 525 $50
B103aC Legal Aspects of Real Estate $ 525 $50
B104aC Real Estate Finance $ 525 $50
B105aC Real Estate Appraisal $ 525 $50

[ Examination Requirements

Salesperson Applicants

License Processing Fee

To qualify to take an examination forReal Estate Salespersoriicense, an applicant mus
submit an official transcript or credit certificate showing proof of completion of a th
semester or four quarter unit collegevel course or an equivalentRE approved cours
in Real Estate Principles, Real Estate Practioe one additional course vith should be
chosen from the following list of courses: Accounting, Business Law, Common Ir
Developments, Computer Applications in Real Estate, Escrows, Legal Aspects

Estate, Mortgage Loan Brokering & Lending, Property Management, Rea Epfatisal,
Real Estate Economics, Real Estate Finance and Real Estate Office Administration.

The three semesteunit or four quarterunit courses must be completed through
regionally accredited college or university or an approBRIEprivate coursesponsor.
Course(s) completed through a foreign institution of higher learnigt be evaluated by
a foreign credentials evaluation service approvedRE

Refer to Instructions To License Applicantsandbook for further information anc
examination rulesThe handbook is available on tBRBENeb site or from anyBREBoffice.
The certification statement can be found on the Salesperson Examination Applicatic
400A). Proof of completion of the course must be submitted on or before the !
applicants fileheir original applications.

For additional information
Please callhe CaliforniaBureauof Real Estate &916) 2270900 for further information

on salesperson examination requirement3he BRE website also contains useful
information, http:// www.dre.ca.gov

Salesperson
Fingerprint Fee $ 56
Exam Application Fee $ 60
License Fee $ 120
Total $ 245
First reschedule fee is $15 and subsequ
reschedule fee is $30.
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Curriculumfor Contractor License

General Contractor |

Program Description and The General Contractor Program is designed to assist students in obtaining G

Objectives

Certificates of

Contractor licensures from the Califoa Contractors State License Board (CSLE}R
program is a sequence of courses anspecialized field that builds both theoretic
knowledge and practical skills information. This program is taught by highly reg:
practitioners who are currently woikg in their fields of specializatioistudents of the
General Contractor Program will be working in various fields as specified ir
appropriate Standard Industrial Classification (SIC) Codes from 1521 to 1799.

Students whocomplete their curriculum objectives within the maximum timeframe ¢

Completion eligible to graduate. A Certificate of Completion will only be issued for a comp
program.
Program Outline
General Contractor
$5,500
Course No. Title LectureHours Weeks TotalHours*
GC101 General Building Contractor Law 120 5 120
GC102 General Building Contractor Trade 120 5 120
Framing and Rough
G5 Carpentry Contractor 120 ° 120
Total Program 15 360
CLOCKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.

General Contractor Class Students in the General Contractor program study in the mornivigsday through Friday

Schedule or evenings Monday through Friday of the periods below. Students are required to a
all assigned class meetings and hours.
Morning 9:00 - 10:45 Class
10:45 - 11:15 Break
11:15 - 1:00 Class
Evening 6:00 - 7:45 Class
7:45 - 8:15 Break
8:15 - 10:00 Class
Friday 9:00 - 10:45 Class
10:45 - 11:00 Break
11:00 - 12:45 Class
12:45 - 1:15 Lunch
1:15 - 3:00 Class
3:00 - 3:15 Break
3:15 - 5:00 Class
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| CurriculumDescription and ObjectivesTopics |

GC101iGeneral Building
ContractorLaw

GC102General Building
Contractor Trade

The GeneraBuilding Contractor Law course includes, but is not limited to, laws
regulations of the State of California, business practices in office practices and fi
management, bid preparation and analysis, and conteanalysis to provide students wit|
in-depth knowledge in the diversity of construction laws and licensing procediiogscs
include:

Business Practices in office practices and finance management
Bid Preparation, bid analysis, and establishing bid price
Contract analysis, acceptance, and operations

Planning and project management

Compliance on vendors and subcontractors

Employee safety, job site safety, and record keeping

Labor, employment statutes, personnel policies

Laws and regulations of State ©@&lifornia

=4 =4 =8 -4 -4 -8 -4 A

PrerequisiteNone

The General Building Contractor Trade course includes the scope of work and
compliance, cost estimation for materials and labadentification of design and
construction errors, work scheduling warranty and many other topics to ensure
students obtain irdepth knowledge of the diverse topics that exist in the area
construction tradeTopics include:

General Building

Scope of work and ci® compliance

Cost estimation for materials and labor

Identification of design and construction errors

Work scheduling warranty

Personnel and work site safety

Carpentry, Cabinet & Millwork, Wood and metal framing, Shear
Rough hardware installationaBinetry (face frame and frameless),
Electrical, Rough and finish wiring

Concrete, Mixing, placing, and finishing concrete, Setting and
Plumbing, Rough and finish plumbing, Gas appliances and HVAC
Drywall installation, Taping and texturing

Roofing, Gtters and metal flashing, Waterproofing and sealants
Roofing materials and installation

Flooring/Floor Covering, Flooring materials and installation
Painting/Decorating, Painting and wall covering

Tile materials and installation, Reinforcing steel Aaddware

E I I B B R R B

Prerequisite: None
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G5: Framing and Rough A Framing and Rough Carpentry Contractor course covers topics such as forr
Carpentry Contractor framing, or rough carpentry necessary to construct framed structures; installatio
repairing ofindividual components of framing systems, and rough carpentry or assoc
work. This also includes but is not limited to the construction or installation of
flooring, siding, exterior staircases and railings, overhead doors, roof decking,

membe's, and sheathinglopics include:

Wood

Site Layout

Framing

Finish Carpentry

Tools

Plans and Specifications
Mathematics Review
Cal/lOSHA

=8 =8 =8 =4 -4 -4 -4 -

PrerequisiteNone

Contractor License There is a registration and processing fe&b50.
Course Fee
Course e Tuition Books

No. (subject to changg | (subject to changé
GC101 | General Building Contracthaw $720 $20-$100
GC102 | General Building Contractor Trade $720 $20-$100

G5 Framing and Rough Carpentry Contractor $720 $20-$100

License Processirigee

License Processing Fee B General Contractor C Specialized Contractor
Application Fee $ 330 $ 330
Initial Licensing Fee $ 200 $ 200
Total $ 530 $ 530

Each additionatlassification fees are #b per classification.

Payment must be payable the Registrar of Contractors. Cash is not accepted.

Application fees are not refundable once the application has been filed
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Curriculum forAcademic AssociateBegree

[ AAComputer Business Applications |

Program Description and LearnetAcademymeets the educational and professional needs of our diverse stur

Objectives

Academic Associate's
Degree

Methods of Instruction

body in a supportive, caring environment that provides the technical skills and know!
ySOSaal NE F2NJ SYLX 228YSyid | RQAcAdRSIYSsoddatel
Degre= in Computer Business Applications program covers a broad spectrum of corn
applications such as computer concepts with business applications, Word, |
Computerized AccountingDatabase Applications, PowerPoint, Internet and Outlc
Students willlearn to handle accounting functions and to create documents, repc
spreadsheets, presentations and handle accounting functions. The program also in
courses in business to provide students with an introduction into the field of busir
businessmathematics, and management communications. The program is designe
develop the student into a versatile and proficient enteyel computerized office

operator. This major is filled with a variety of applications and experiences that will la
foundation for a fulfilling academic and professional career. Aoademic Associate'
degree in Computer Business Applications will be awarded upon completion o
requirements forthe diploma plus completion of the graduation requirements

described irthe catalog.

Program Learning Outcomes
Upon successful completion of the Computer Business Applications program, the st
should be able to do the following:

91 Describe the concepts and operations of the main components of Microsoft
Office: Word, ExceAccess, PowerPoint, etc.

1 Choose the appropriate application package and apply these Office applicati
to a range of business and personal problems both standalone and integrate
with each other

1 Demonstrate written and oral communication skillslégically and persuasively
support points of view or findings and express solutions to business needs

91 Apply critical thinking skills for computbased access, analysis, and
presentation of information

1 Demonstrate ability to work as part of a team in desng and implementing a
computerizedsolutionto a problem

Upon successful completion of the program,Academic AssociatelBegree will be
issued to the student.

The methods of instruction includelasroom instruction, and homework Classroom
instruction will consist of lectures that both disseminate information and pose proble
group and panel discussions; discussion which emphasize the ability to think crit
guest lecturers; and instruicin media: films/video/slides/audio tapes/graphic display
Students may also be assigned reading, writing, and other outside assignments equ
to two hours per one hour lecture. Class instruction will be based on the assumptior
the student haglone the reading assignments before class. Classwork will include t
computers to do a nhumber of projects related to various software programs. Home
will include reading and writing assignments, problem sets, projects and presentatior
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Progam Outline

Computer Business Applications

$13,600
Tobic Course # Titles Clock Hours Total Credits *Total
P LecturéLab** Clock Hours | LecturdLab Credits
BUS101 Introduction to Business 40 40 4 4
Business BUS201 Business Mathematics 40 40 4 4
BUS202 Management Communications 40 40 4 4
Computer c101 Windows | 20/20 40 2/1 3
Concepts with
Business )
Applications C102 Windows I 20/20 40 2/1 3
Word C201 Word Processing | 60/20 80 6/1 7
Processing c202 Word Processing Il 60/20 80 6/1 7
. C301 Electronic Spreadsheets | 60/20 80 6/1 7
Electronic
Spreadsheets C302 Electronic Spreadsheets II 60/20 80 6/1 7
Accounting C401 Computerized Accountinig 40/20 60 4/1 5
Accounting C402 Computerized Accountinidy 40/20 60 4/1 5
Database C501 Database Applications | 40/20 60 4/1 5
Management
Communications C603 Presentation Software 40/20 60 4/1 5
GE ENG 1A | English Composition and Reading | 40 40 4 4
GE ENG 1B | English Composition and Reading I 50 50 5 5
General
Education GE MAT 1A | CollegeAlgebra 50 50 5 5
GE PHS 1A | Introduction to Physical Science 50 50 5 5
GE SOC 1A | Introduction to Sociology 50 50 5 5
Totals 800/200 1000 80/10 90

TheAcademic Associateegree inComputer Business Applicationsl be awarded upon completion of threquirements for the
diploma plus completion of the graduation requirements as described in the catalog.

QUARTER CREDIT HOURS:
* 1 quarter credit is 10 lecture hours. Students are required to complete 2 hoursrahkork for every one hour
of lecture instruction.
** Handson Training is included in the clock hours lecture for computer courses.

Note: Courses with a prerequisite are listed in the course description and on the syllabus.
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General Education
Requirements

Every student who graduates frotEARNET ACADEWith an A.A. is unigue almost no
two take exactly the same courses. But to be educated is to possess some val
common, some shared competencies and modes of thought. Thus all graduates mes
guarter units of general education requirement that ggvthem broad exposure to idee
and skills outside their own areas of special interest.

All students entering alcademic AssociateBegree program must complete 24 quart
units of college general education subjects including:

1. English Composition, @uarter units
2. Mathematics, 5 quarter units (either Algebra or Geometry)
3. Science, 5 quarter units (life science or physical science)
4. Social Studies, 5 quarter units
Major Requirements
Quarter # Course # Title Quarter Credit
BUS101 | Introduction to Business 4
BUS201 | Business Mathematics 4
BUS202 | Management Communications 4
C101 Windows | 3
C102 Windows Il 3
Technical C201 Word Processing | 7
Courses C202 Word Processing |l 7
66 Credits C301 Electronic Spreadsheets | 7
C302 Electronic Spreadsheets I 7
C401 Computerized Accountinig 5
C402 Computerized Accountinij 5
C501 Database Applications | 5
C603 Presentation Software 5
GE ENG 14 English Composition and Reading | 4
General GE ENG 1H English Composition and Reading Il 5
Education | GE MAT 1A College Algebra 5
24 Credits | GE SOC 14 Introduction to Sociology 5
GE PHS 14 Introduction to Physical Science 5
TOTAL 90
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| CurriculumDescription and ObjectivesTopics |

BUS101: Introduction to
Business

BUS201: Business
Mathematics

This course is an introduction to business administration and management, mark
finance, human resourcesand economics in the American market place. Aspect:
business, including the relationship of business to Hueial, economic, and politice
worlds will be covered. The history of the American economy, and a comparisiie
free enterprise system to other economic systems, will be discus€edhsiders scope
function and organization of business, including principbesd practices, with ar
integrated global perspectivéJpon successful completion of the course, students shc
be able to:

1 Identify various challenges in the business environment (socially, lec
economically)

1 Compare the legal forms of business ownership and organizatitmatgres in
business and explain the impact of ethical practices in business

1 Identify the various functions of management and human resources in busini

1 Discuss the state of American business and its relationship with internat
trade

1 Evaluate the imprtance of computer knowledge in business success

9 Discuss the characteristics of the franchising industry and describe the prini

of short range and long range financial planning
1 Compare the importance of purchasing and production and the impact ibha
the success of an organization

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course is designed for all business studentsmotides students with basic skil
and understanding of mathematics including practices and the us®minon formulas.
Also this course will assist students in reaching a level of increased competer
mathematics and expanded understanding of the liggiions of mathematical concept
in business activities. Emphasis is placed upon learning mathematical concepts tt
practical application to common business problerAsteview of basic math functions
provided with emphasis on practical mathematigaoblems.The course will familiarizt
students with basic math theory emphasizing those components making up a bus
accounting formulas. Basic equations and techniques will be covered Rifufeeiency is
developed in performingbusiness mathematicabperations using computerUpon
successful completion of the course, students should be able to:

Practice mathematical problems associated with small and large businesses
Formulate and calculate payroll

Compare buying and selling discounts for a biggefitp

Demonstrate ability to work with whole numbers, decimals, fractions, i
percentages

Apply mathematic functions with various bank services

Practice simple interest and compound interest formulas in business calculat

=a =4 —a -9
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Prerequisite: None
40 HoursLecture
4.0Quarter Credits
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BUS202: Management
Communications

C101 Windows |

C102 Windows I

This course presents the principles of communication within an organization, both v
and written. Topics include the skills and procedures for conducting research an
writing of a well-organized and wellleveloped report as well as how to effective
communicate across all levels of an organizatigipon successful completion of th
course, students should be able to:

9 Discuss the importance of various management communicationegi@s in the
business environment and its effects

Evaluate and provide feedback using verbal and written skills

Produce argumentative, descriptive, and narrative texts relevant to business
Recognize the effects of narerbal communication

Develop skills taommunicate strategically in an organization

Adapt visual aids in presentations for effective communication

Write and edit texts understanding basic use of citations in written texts

= =4 —a 4 _—a 9

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course surveys the field of computing and serves as an orientation to com
concepts and terminology. ihcludes the history of the field and the social implications
widespread use of computers. The developmentcomputers, aswell as their current
design, is described. The concepts of data acquisition, storage, intenmasentation,
and processing into useful information are shoresigned for new computer users, th
course will teach students how to organize files andl@pgions, customize their desktof
and create shortcuts to their favorite websites. Special exercises cover everything
Office Basics to using online help and troubleshooting wizards. Students will lee
create and organize folders, locate documerand programs, create special shortct
with Windows Explorer, and find utilities. Topics include:

Windows Desktop, Taskbar, Control Panel and Windows Explorer
Start and Programs Favorite menus

Improving speed and efficiency, shortcuts and file managdemen
Windows Help and Troubleshooter and help and find features
Special device and hardware capabilities

File and disk management techniques and Recycle Bin

Find and Quick View utilities

= =4 —a 8 _a_a_9

Prerequisite None
20 Hours Lecture
20 Hours Lab

3.0 Quarter Credits

Students will learn to create and organize folders; locate documents and programs; «
special shortcuts with Windows Explorer and find utilities.  This course introduces
Windows advanced features and tools. Learn to baekup and recovery, format a dis
use Disk Scan and file defragmentation tools. The class concludes with a demons
of Windows installation, upgrade, and configuration techniguespics include:

1 Improving speed and efficiency
1 Shortcuts and file mnagement
1 Windows Help and Troubleshooter and help and find features
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C201 Word Processing |

C202 Word Processing Il

Special device and hardware capabilities

File and disk management techniques and Recycle Bin
Find and Quick View utilities

Windows installation and upgrade

=a =4 —a -

Prerequisite C101 must be tan before C102
20 Hours Lecture

20 Hours Lab

3.0 Quarter Credits

This course provides a thorough introduction to Word and builds basic skills need
create, modify and print letters and document, reports, productionboflerplates and
integration of mailing lists and form letters. This course provides atepth look at
Microsoft Word for Windows. Topics include:

Creating and Saving documents

Moving and Copying text

Changing the appearance of text (formatting)
Headers and Footers

Printing Documents

Creating and Using Templates

Sorting paragraphs and Tabular information

=4 =4 -8 8 8 -8 9

Prerequisite None
60Hours Lecture
20 Hours Lab
7.0Quarter Credits

This course teaches you how successfully create and work with templates; open, na
and modify a document; create documents that incorporate columns of varying size
styles; organize document content using tables; and create a mail merge prajdc
review documents using the Review Ribbon. This course provides furtdepth look at
Microsoft Word for WindowsTopics include:

Inserting graphics, charts and special characters
Creating and Editing columns

Merging documents

Connecting with otheOffice 2000 programs
Using master documents for a group project
Creating odine documents

== =4 -8 —a 8 -8

Prerequisite C201 must be taken before C202
60 Hours Lecture

20 Hours Lab

7.0Quarter Credits
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C301 Electronic
Spreadsheets |

C302 Electronic
Spreadsheets Il

C401.Computerized
Accountingl

Learn the fundamental skillequired to create and use Excel spreadsheets. This cc
teaches you how to start Excel, create and print worksheets, gdinerhelp, and create
simple charts. Topics include:

Basic concepts and terminology
Excel menus and dialog boxes
Creating andnodifying worksheets
Copying, deleting, and moving cells
Defining and replicating formulas
Formatting worksheets

Printing worksheets

= =4 8 4 -2 _9a 9

Prerequisite None
60 Hours Lecture
20 Hours Lab
7.0Quarter Credits

Learn the fundamental skills required to create and use Excel spreadsheet:
successfully use tables and table tools in a worksheet. This course teaches you |
apply, create, and modify various types of charts, and learned to create a table
format the table as well as work with PivotTable and PivotChart to enhance
appearance of datalopics include:

Creating simple chart

Creating a custom toolbar

Styles

Using the IF and VLOOKUP functions
Creating and working with pivot tables
Outlining andconsolidating works

Using the Goal Seek, Solver and Scenario
Displaying and protecting worksheets

EE I I ]

Prerequisite C301 must be taken before C302
60 Hours Lecture

20 Hours Lab

7.0Quarter Credits

This course starts with an introduction to basic accounting terms and concepts, and
students through the QuickBooks sefp process.Use the leading small busine:
accounting package to organize records, prepare financial reports, handle payrol
automatically figure federal and state taxes, as well as withholding and empl
contributions. Throughout, attention is devoted to creating eda®yread statements,
including profit and loss, balance sheets, accounts receivable, accounts payable, t
payroll, and project reports, as well as graphs that give students a quick snapsl
overall business. Topics include:

Principles of Accounting

1 002dzyi ¢eL)Saz !aasSiz [AlroAfAdes h
Accounting Records

Invoices and Purchase Orders

Bills and Bsnates

Financial Statements

Cash Flow Statements

=4 =4 8 _—a_a_9a_2
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Prerequisite None
40Hours Lecture
20 Hours Lab
5.0Quarter Credits

C402 Computerized Use the leading small business accounting package to organize records, prepare fi

Accountingll reports, handle payroll and automatically calculate federal and state taxes as we
withholding and employer contributions. Throughout, attention is devoted to crea
easyto-read statements incding profit and loss, balance sheets, accounts receive
accouwnts payable, budget, payroll and project reports as well as graphs which giv
students a quick snapshot of overall busindgpon successful completion of the cours
students should be able to:

Demonstrate how to prepare sales tax

Demonstrate how t@repare payroll tax reports

Formulate and estimate quarterly income tax payments

Demonstrate how to prepare employee (%), nonemployee (W3) 1099, and
940 tax forms

91 Discuss the various calculations involved in utilizing the computer in calculat
needd in business

=4 =4 -8 -9

Prerequisite C401 must be taken before C402
40Hours Lecture

20 Hours Lab

5.0Quarter Credits
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C501 Database
Applications |

C603 Presentation
Software

Students will learn the skills necessary to effectively begin creating and working
databases This structureccourse will enable students to create tables, queries, fori
reports and database#\ database is a tool for collecting and organizing information.
example, as a database, a phone book organizes a large amount of mkataes,
addresss, and phone numbetsso you can access it by name in alphabetic order. Ev
grocery list is a simple type of database. A computerized database management <
(DBMS), such as Microsoft Office Access, enables you to easily collect large volu
dataorganized into categories of related information. This type of database allows yi
store, organize, and manage your data, no matter how complex it is, and then ret
and present it in various formats and reports. Organizing data by using a DBMSagiv
the power to manipulate, view and report the data in ways that other applications
spreadsheets and word processing documents cannot. For example, a spreac
application like Microsoft Excel has its own unique purpose to store, analyze and r
data using tools unique to it; however, Access is the better choice to perform va
management functions on data such as asking it complex questions and cre
A0 NHzOGdzNBa G2 AyLdzi FyR NBLR2NI Al dzak:
throughout this courseTopics include:

Explain database concepts and terminology

Create and design data tables

Demonstrate how to modify data tables

Create calculated fields

Describe how to view data from more than one field

= =4 —a —a 9

40Hours Lecture
20Hours Lab
5.0Quarter Credits

Learn how to create eyeatching graphs, charts, and illustrations for both print
documents ad slideshows. As the graphics module of the awananing Microsoft Office
Suite, PowerPoint has rapidly gained recognition for its ease of use easd of
integration with other Office applications. PowerPoint is a package for cre:
presentations for reetings, seminars, sales, and classrooms. It encompasses charts
graphics, and animation to achieve slides for the screen, paper handouts, transpare
or presentingpictures. Topics include:

PowerPoint Presentations and Multimedia Presentations
Presentation Outlines and Slides

Headers, Footers, and Speaker Notes

Inserting and Formatting Pictures and ClipArt

Alignment and Slide Transitions

Styles, Artistic Effects, WordArt , Smart Art, Tables and Charts
Theme, Background, and Animations

E I I ]

Prerequigte: None
40Hours Lecture
20 Hours Lab
5.0Quarter Credits
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GE ENG 1A: English
Composition and Reading
I

GE ENG 1B: English
Composition and Reading
Il

The English Composition course emphasizes and develops skills in critical readi
academic writing. Reading and writing assignments include exposition, argument
and academic research on topics that are both diverse and relevant to students t
Readings, discussions, and writing assignments will encourage critical thinking and
depth analysis of texts. Through the completion of this course, students will wri
minimum of 10,000 words. Classroom instruction integrates -on®ne writing
conference between teacher and student for individualized attention, needs assesst
and monitored progress. Overall, this course aim#ntpart collegelevel critical reading,
academic writing, and research skills to its studemtspics include:

9 Criticd reading and thinking skills, including analysis of-fiction texts,
generation and synthesis of ideas, and basic elements of argumentation (cla
evidence, reasoning);

1 Advanced essay writing, to include instruction/practice in effective strategies
introductions, conclusions, transitions, and topic sentences

1 Logically sound thesis statements and the development of supporting ideas 1
consistently pursue the line of reasoning suggested by the thesis

i Effective use of textual evidence to supportadeincluding methods of
integrating textual evidence, e.g. quoting and paraphrasing effectively and
correctly; sophisticated use of transitional and organizational patterns; and
effective strategies for enhancing stylistic fluency;

1 Research writing, to glude instruction/practice in topic generation; location ar
evaluation of sources, including electronic resources

1 Fair and appropriate use of sources (avoiding plagiarism); synthesis and
integration of sources; MLA documentation including parentheti¢ations and
works cited.

1 Writing Conferences: 18 hours of individualized writing assignments/practice
the class with on@n-one conferences with the instructor.

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

Building on rhetorical skills developed in ENG 1A, students will analyze, interprel
synthesize diverse texts in order to construct walpported academic arguments ar
literary analyses. Emphasizing critical thinking, thidsirse uses literature to develo
reading and writing skills beyond the level achieved in ENG 1A. This course prese
principles of expository writing and rhetorical style through coordinated reading
writing assignments. As such, students willgtige how to synthesize multiple texts frot
a variety of sources to present and support a written argument and/or report. Var
expository writing techniques, such as argumentation, description, and narration
further discussed. Topics include thellskand procedures for conducting research a
the writing of a welorganized and welleveloped report. Classroom instructic
integrates oneon-one writing conference between teacher and student for individuali
attention, needs assessment, and monigal progressTopics include:

1 Evaluation of the validity of premises and conclusions; terms, structure,
components of formal argument and reasoning (such as inductive/deductive’

1 Formal and informal fallacies of thought, identification of premises #mel
conclusions drawn from these premises, identification of various types
evidence, and the evaluation of the validity of the use of evidence in a pie
writing or other persuasive rhetoric.

9 Basic concepts for and terminology of literary analysigl distinctive features
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GE MAT 1ACollege
Algebra

and differences between individual literary genres, which must include

1. Poetry
2. Prose fiction
3. Drama

NonHiction prose (sophisticated texts, commonly associated with great
works of literature and/or great ideas and often includedviany literary
anthologies) can also be included.

1 How to employ patterns of thought that develop and substantiate an argurr
about or an interpretation of literary works (e.g., use comparison/ contras
persuade, not simply to observe, inductive/deduetipatterns of reasoning ir
forming judgments)

1 How to clearly define crucial terms in order to clarify the issues at stake i
interpretation of or an argument about literary works; how to select,
effectively integrate, and to cite textual evidence rfoliterary and outside
sources to support premises

1 How to discuss such evidence by providing a warrant for a prengsg, the
guotation alone does not constitute evidence; the reasoning that follows is v
makes it evidence; how to incorporate and tospgnd to arguments in literan
Fylrfeara yR AYGSNLINBGFGA2Y Ay LINB

1 How to test alternative hypotheses or explanations and to consider alterne
sources of evidence or points of view in presenting interpretations of
arguments about literary works

1 Writing Conferences: 18 hours of individualized writing assignments/practice
the class with on@n-one conferences with the instructor.

Prerequisite: GE ENG 1A
50 Hours Lecture
5.0 Quarter Credits

The course will familiarize students with basic math theory and basic equations v
particular emphasis on the components that make up business accounting forribias
in-depth overview of algebra and its uses includes integers, eguostipolynomials, the
decimal system of numeration, four basic mathematical operations as they apply to v
numbers, fractions, mixed numbers, and decimals without the use of any calcul
device, factoring, geometric figures, and measurements. In taddito the basic
operations, logarithms, exponential equations, systems of linear and nonlinear equa
/ N} YSNR&a wdz Sz GKS . Ay2YAl{ cadSeqNdRcesan
series are included. Emphasis is placed on applications towedd problems.Topics
include:

Arithmetic and Prealgebra Refresher

Properties of Exponents and Scientific Notation

Formulas, Applications and Problem Solving

Linear Equations and Inequalities

Arithmetic Operations with Polynomial and Rational Expressand Factoring
Polynomials

1 Radical Numbers, Radical Equations and Quadratic Equations
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Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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GE PHS 1A: Introduction
to Physical Science

GE SOC 1A: Introduction
to Sociology

This program is designed for the student who is interested in a more conceptual an
mathematical approach to physics. It is a survey course introducing the topic
mechanics, heat, sound, electricity & magnetism, light and modern physics. The ém
will be on developing conceptual understanding of the laws of nature through lecti
demonstrations, and class discussions. Covered are the fundamental concepts of
space and environmental science (geology, oceanography, meteorology, and asyjo
and principles of physics and chemistry especially as they relate to these fields. Emr
is placed on the application of science in the understanding and solution of environm
problems.Upon successful completion of the course, student shouldiiie to:

1 Apply the scientific method of inquiry, including analysis based on scientific
concepts and observation.

1 Use and convert physical quantities and measurements in the Sl (Systeme

Internationale) and USCS (U. S. Customary System) unit systems.

Describe the history and origins of scientific concepts and principles.

Solve elementary problems involving motion, force, friction, gravitation, enert

heat, work, power, simple machines, vibrations, waves, sound, electricity,

electromagnetism, mecharat and electromagnetic forces and torques, fluid

statics, dynamics, buoyancy, mechanical, electrical, thermal, fluid resistance

fluid potential and kinetic energy, power, and fluidal work

1 lllustrate basic scientific concepts in areas such as chemisthgelect topics in
earth science and astronomy.

1 Compute results using scalar variables and resolve vectors into components
combine vectors into resultants.

1 Describe the basic concepts of electromagnetic and radioactive radiation.

= =

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

An introduction to the basic concepts relating to the study of society. The course inc
investigation into the foundations of sociology including its overall perspec
theoretical orientations, and research methodology; the foundations of social
including the components of culture, social interaction and the process of socializ:
groups, organizations, and deviance; economic social inequality based upon class
sex, and age; social institutions; and dimensions of social change. The purpose
O2dzNARS Aa 02 LINROYARS 4&dudzRSyua @gAUOUK |
theories, and methods of inquiry. The routine course of instruction employgede
pedagogicalstrategies to accomplish the foregoing, e.g., written assignments,
presentations, group activities, lecture, discussion, and outside resedmim successfu
completion of the course, students should be able to:

1 Identify the basic @ments of society and some of the most significant themes
sociology

1 Demonstrate a sociological understanding of the economy, politics, religion,

education, population growth, urbanization, social movements, and social

change

Identify and describe thearious methods of social research used by sociologi

Identify the causes, character, and consequences of social inequality with sg

reference to aging, class, gender, race and ethnicity

1 Actas an articulate observer of social life and demonstrdietter
understanding of social issues in their community and beyond

= =

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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[ AABusinessAdministration: Real Estate Concentration |

Program Description and Learnet Academyneets the educational and professional needs of our diverse stur

Objectives

Academic Associate's
Degree

Methods of Instruction

body in a supportive, caring environment that provides the technical skills and knowl
ySOSaal NE F2N) SYLX 28YSyid | Ra&l ynxSBuSnhes
Administration: Real Este Concentration Program incorporates various learnir
disciplines, such as: computer skills, business management and real &3ietqarogram
prepares individuals to develop, buy, sell, appraise, and manage real property.
includes instruction inand use development policy, real estate law, real estate marke
procedures, agency management, brokerage, property inspection and appraisal
estate investing, leased and rental properties, commercial real estate, and pro
management. Furtherma, this program also provides students with the knowledge
business communications concepts, understanding the law related to business an
estate, and learning the principles of management skills. The curriculum also €
students with advanced lowledge and expanded understanding of the inner working
the real estate professional. Thcademic Associatetdegree in Business Administratic
with a Major Concentration in Real Estate will be awarded upon completion of
requirements for the diplma, plus completion of the graduation requirements
described in the catalog.

Program Learning Outcomes
In addition to outcomes fothe Businesses Administratipon successful completion ¢
the Real Estate concentration, the student should be ablgaohe following:

1 Demonstrate the ability to analyze ethical and procedural problems that arise
residential real estate sales transactions from the prospective of buyers, sell¢
brokers, appraisers, lenders, and escrow officers.

Discuss and evaluateal estate marketing and sales techniques.

Discuss and calculate real estate taxes and solve basic real estate mathema
problems.

1 Explain and evaluate methods of financing real estate purchases and securir
loans with real estate.

Demonstrate the abily to analyze the factors that affect real estate values.
Discuss and evaluate real estate markets and trends.

= =
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Upon successful completion of the program, Asademic Associate'Begree will be
issued to the student.

The methods of instruction include clasem instruction, and homework Classroom
instruction will consist of lectures that both disseminate information and pose proble
group and panel discussis; discussion which emphasit#ee ability to think critically;
guest lecturers; and instruction media: films/video/slides/audio tapes/graphic displ
Students may also be assigned reading, writing, and other outside assignments equ
to two hours per one hour lecture. Classtiuction will be based on the assumption th
the student has done the readinassignments before class. Classwaitkinclude use of
computers to do a humber of projects related to various software programs. Home
will include reading and writingsaignments, problem sets, projects and presentations.
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Program Outline

Business Adminisétion: Real Estate Concentration

$13,600
Course # Titles Clock Hours Total Credits Totgl
LecturdLab Clock Hours | LecturdlLab Credits

B101 Real Estat®rinciples 50 50 5 5
B102 Real Estate Practice 50 50 5 5
B103a Legal Aspects of Real Estate 40 40 4 4
B104a Real Estate Finance 40 40 4 4
B105a Real Estate Appraisal 40 40 4 4
B106 Real Estate Economics 40 40 4 4
B107 Property Management 40 40 4 4
B108 Escrow 40 40 4 4
B109 Computer Applications in Real Estate 40 40 4 4
B201 Accounting 40 40 4 4
B202 Business Law 40 40 4 4
BUS101 Introduction to Business 40 40 4 4
BUS201 Business Mathematics 40 40 4 4
BUS202 Management Communications 40 40 4 4
C201 Word Processing | 60/20** 80 6/1 7
C301 Electronic Spreadsheets | 60/20** 80 6/1 7
GE ENG 1A English Composition and Reading | 40 40 4 4
GE ENG 1B English Composition and Reading Il 50 50 5 5
GE MAT 1A College Algebra 50 50 5 5
GE PHS 1A Introduction to Physical Science 50 50 5 5
GE SOC 1A Introduction to Sociology 50 50 5 5
Total 940/40 980 94/2 96

The Academic Associatetiegree in Business Administration with a Major ConcentratioRReal Estatevill be awarded upon
completion of therequirements for the diplomaplus completion of the graduation requirements as described in the catalog.

QUARTER CREDIT HOURS:
* 1 quarter credit is 10 lecture hours. Students are required to complete 2 hohmoéwork for every one hour
of lecture instruction.
** Handson Training is included in the clock hours lecture for computer courses.

Note: Courses with a prerequisite are listed in the course description and on the syllabus.
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General Education
Requrements

Every student who graduates frodEARNET ACADEM¥h an A.A. is unique almost
no two take exactly the same courses. But to be educated is to possess some va
common, some shared competencies and modes of thought. Thus all graduates r
24 quarter units of general education requirement thateguhem broad exposure tc
ideas and skills outside their own areas of special interest.

All students entering amAcademic Associate'Begree program must complete 2
quarter units of college general education subjects including:

1. English Composition, quarter units
2. Mathematics, 5 quarter units (either Algebra or Geometry)
3. Science, 5 quarter units (life science or physical science)
4. Social Studies, 5 quarter units
Major Requirements
Quarter # Course # Title Quarter Credit
B101 Real Estate Principles 5
B102 Real Estate Practice 5
B103a | Legal Aspects of Real Estate 4
B104a Real Estate Finance 4
B105a Real Estate Appraisal 4
B106 Real Estate Economics 4
. B107 Property Management 4
ngﬁgg:' B108 Escrow - . 4
. B109 Computer Applications in Real Estate 4
72 Credits .
B201 Accounting 4
B202 Business Law 4
BUS101 | Introduction to Business 4
BUS201 | Business Mathematics 4
BUS202 | Management Communications 4
C201 Word Processing | 7
C301 Electronic Spreadsheets | 7
GE ENG 14 English Composition and Reading | 4
General GE ENG 1H English Composition and Reading Il 5
Education | GE MAT 1A College Algebra 5
24 Credits | GE SOC 14 Introduction to Sociology 5
GE PHS 1A Introduction to Physical Science 5
TOTAL 96
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| CurriculumDescription and ObjectivesTopics |

B101: Real Estate
Principles

B102:Real Estate Practice

The fundamental real estate course covering the basic laws and principles of Cal
real estate, gives understanding, background, and terminology necessary for spec
courses. The course is required of those preparing for the real estate salesl@gase
SEFYAYLFGAZ2YZ YR Al LWKEASE G26FNR (K
0 N2 | eRaNiation. Topics include:

History of California Real Estate

Types of Property and Real Estate Contracts

Agency and Disclosure Requirements

RealEstate Financing and Lending Practices and Appraisal Procedures
Deeds, Escrows, Transfer of Ownership, Liens and Encumbrances
Real Estate Mathematics and Taxation

Landlord and Tenant Issues, Real Estate Brokerage and Ethical Issues
Specialized Fields Real Estate, Subdivisions and Other Public Controls
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Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

This course reviews the dag-day operations in real estate roles and brokerag
including: listingprospecting, advertising, famcing, sales techniques, escrow, and eth
¢tKS O2dzNBS Ffaz2 FLWXASE G261 NR GKS &
examination, and it is required of all new real estate brokers. Topics include:

Ethics and Fair Housing

Prospecting , Mandatory Disclosures and Knowing Your Obligations
Listing Presentation Package, Servicing the Listing and Advertising
The Buyer and the Property Showing

Obtaining the Purchase Offer and from Offer to Closing

Real Estate Financing, Escrow, Title Insurance and Taxation
Property Management and Leasing

=A =4 =8 -8 -4 -4 -4

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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B103a:Legal Aspects of
Real Estate

B104a:Real Estate
Finance

B105a:Real Estate
Appraisal

This course studies California real estate law, including rights incident to pro
ownership and management, agency, and contracts. It also includes application ti
estate transfer, conveyance, probate proceedings, trust deeds, and foreclosure)laesy
NBOSyd tS3aratlriAzy A2@0SNYyAy3 NBIFE Sadl
SRdzOF GA2y It NBI dzA NEaMiBayian.TopELintludé:K S 6 NB | ¢

Sources of Law, the Judicial System and the Law of Agency
Duties, Responsibilitieend Regulations of Licensees

Law of Contracts and Real Estate Contracts

Property, Estates, Recording, Involuntary Liens and Homesteads
Ownership of Real Property, Acquisitions and Conveyances
Adjacent Property Rights, Landlefénant Law and Land U€®ntrols
Escrows and Title Insurance and Real Property Security Devices

E E EE L L

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course will provide an analysis of real estate financing, lending policies and prc
in: financing transactions in residential, apartment, commercial and special pur
properties. Methods of financing properties emphasiz€dpics include:

The Nature and Cycle of California Real Estate Finance and Money ar
Monetary System

Fiduciary, Semifiduciary and Nonfiduciary Sources for Real Estate Finance
Conventional, Insured, and Guaranteed Loans

Financial Agencies, Lending Programs, Junior Loans in Real Estate Finance
Loan Terms and Note Payments and Instruments of Real E#tatecE

Real Estate Loan Underwriting, Processing Real Estate Loans, Loan Defal
Foreclosures

The Secondary Mortgage and Trust Deed Markets

Investment Financing Strategies and Mathematics of Real Estate Finance

=A=4 A-Aa-a-Aa-Aa -4

Prerequisite: None
40 Hourd_ecture
4.0 Quarter Credits

This is an introductory course covering the purposes of appraisals; the appraisal pr
and the different approaches, methods, and techniques used to determine the vall
various types of property. Course focus will be on residential and simifigoroperty. The
O2dzNBES LW ASa G261 NR GKS adl dSQa SRdz
Topics include:

The Appraisal Profession and Real Estate and Its Appraisal

The Real Estate Marketplace and the Appraisal Process

Building Construction and the Environment, Data Collection and Site Valuatis
The Cost Approach: Reproduction/Replacement Cost and Depreciation

The Sales Comparison Approach and the Income Capitalization Approach
Direct and Yield Capitalization, Recaatiibn and the Appraisal Report
Appraising Partial Interests and Appraisal Math and Statistics

E EE EEEE]

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits
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B106:Real Estate This course deals with those trends and factors which affect the value of real estat

Economics nature and classification of land economics; the development of property, construc
and subdivisions; economic values fluctuatioresidential market trends; & property;
FYR aLISOAIf LIzN1J32&S LINRLISNI & GNBYyRao®
NEBIljdZA NBYSy ia F2NJ GKS oNRB|ISNDa SEFYAYL(
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1 Economic Theories, Measurementsoiy and Financing R

T /AGASaQ hNAIAY YR DNRGUKEI t NROEfSY

1 Government Regulations & Taxes

1 Housing and Nontraditional Housing, Farms and Land, and Nonresidentia
Property

1 Planning & Land Use Control

1 The Econoraes of Development and Economic Decision Making

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

B107:Property This course covers the professional management of investment properties such as
Management family, commercial, and industrial properties. Course accent is on the current mark
accounting, and maintenance procedures used by professional management firigs
intended for theproperty owner or the real estate practitioner who wishes to specializ
LINPLISNI & YIylFI3aSYySyidieo ¢KA&A O2dzZNES I LI
NBIljdANBYSyiGa T2N GKS oNRB|1SNRa SEFYAYL(

The Economics of Rperty Management

Financial and Property Analysis

Marketing, Leases, Forms, Dag-Day Operations, Systems and Reports
Tenant Relations and Apartment Management: Operations and Procedures
Managing Commercial Property

Hotel Business Operations and Current Issues in Hotel/Motel Management
Legal Issues in Property Management

E EEE L E

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

B108: Escrow This course is limited to providing the student with the primary information about esci
Methods and techniques of escrow procedure for various types of real estate transac
including the legal/ethical responsibilities engaged in escrow work. Ugocoiinpletion,
the student will not be qualified as an escrow officer but will have been exposed tc
terminology, documentation, related service fields, and fiduciary and ett
responsibilities involved in escrow. The student will learn how to opesgur, and close
a simple escrow. The principles used in handling escrows involving land titles, inc
the various forms and procedures used by escrow departments of banks, title comp.
and escrow firms. The students have completed the samples.cthirse applies towar¢
GKS adlrisSqQa StSOGAGS SRdzOI G eduyihafion. Napigs

include:
1  What is Escrow? Escrow Uses and Title Issues
1 Parties, Documents, Contracts and Real Estate Basics
1 Real Estate Finance, Escrow, Title attteOProfessionals
1 Local Variations, Contingencies, and Title Insurance
1 Escrow Instructions, Computerized Escrow, Other Types of Escrows and

Review
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B109: Computer
Applications in Real
Estate

1 Record Keeping, Preparation, Processing and Closing
91 Disclosure and Consumer Protection

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course is designed to train the student how to operate basic computer applice
for resources in real estate filed, for example Real Estate Listings or Current MLS L
Student learns how to request a property valuation of your current homgeibing pre

qualified for a home loan you should dedicate the time to becoming an educ
consumer or consult a licensed mortgage professional for details pertaining to any a
available home loan programsDealing home may be the biggest transactiof

SOSNE2ySQa fATS a2 @&2dz ySSR (2 dzyRSNA

expect straight from the beginningBut while you research everything else it's always"
to take a look at the new homes available in your afiezpics include:

Computer Hardware, Software Applications, Suites, and Windows

Internet Communications Applications, Web Searches, Bookmarks, Favorite
Associations

Time Management, the Real Estate Assistant, Real Estate Contacts and
Peripherals

Marketing, Adertising, and Presentations

Credit, Title, Escrow Company Operations, Real Estate Loans and Lenders

Property Management (and Commercial, Industrial Real Estate)

Appraisal and the Office of Real Estate Appraisals (OREA)

Taxation, Regulation, and Disclosures

Real Estate Investments and Construction

Trust Fund Accounting

EEEE EE_E_NEE_ L

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits
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B201: Accounting

B202: Business Law

BUS101: Introduction to
Business

This course introduces basic accounting theories and practices used in recc
analyzing and summarizing financial information. Topics include the set up and posi
accounts, double entry accounting techniques, applying debits and credits to jeul
posting from journals to ledgers and preparing a trial balance. In addition studen
learn to make adjusting entries, correct typical errors, close the accounts of a bus
and prepare preliminary financiatatements. Topics include:

Accountinginformation and Decision Making
The Accounting Information System
The Financial Reporting Process
Cash and Internal Controls
Receivables and Sales

Inventory and Cost of Goods Sold
LongTerm Assets

Current Liabilities

LongTerm Liabilities _

{02071 KEglitR S NBA Q
Statement of Cash Flows

Financial Statement Analysis

AA-AA_A_A_A_A_A_Aa_A_4

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course provides the general laws not only the legal aspects of real estate and f
but also the broad spectrum of basic legal terminology, principles, and procedures
role of the business professional and the relationship between commercettantegal
system will be emphasized. The student will be provided with applications using
Internet, database, word processing, amgtwork research systems. Upon success
completion of the course, students should be able to:

Create business contract

Identify problematic areas during the making of a contract

Describe contractual terms and naontractual obligations of the
seller/producer

Recognize elements involved in discharging a contract.

Explain the duty of care in negligence and other aspects of negligence
product liability.

Examine liability in respect of employees

=A =24 A=A

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course is an introduction to business administration and management, mark:
finance, human resources, and economics in the American market place. Aspe
business, including the relationship of business to the social, economic, and pc
worlds will be covered. The history of the American economy, and a comparison ¢
free enterprise system to other economic systems, will be discussed. Considers ¢
function and organization of business, including principles and practices, witl
integrated globaperspective. Upon successful completion of the course, students sh
be able to:

91 Identify various challenges in the business environment (socially, le(
economically)
1 Compare the legal forms of business ownership and organizationaitstes in
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BUS201: Business
Mathematics

business and explain the impact of ethical practices in business

1 Identify the various functions of management and human resources in busins

91 Discuss the state of American business and its relationship with internat
trade

1 Evaluate the impdance of computer knowledge in business success

9 Discuss the characteristics of the franchising industry and describe the prini

of short range and long range financial planning
1 Compare the importance of purchasing and production and the impact it ha
the success of an organization

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course is designed for all business students and provides students with basi
and understanding of mathematics including practices and the use of common form
Also this course will assist students in reaching a level of increased compeiter
mathematics and expanded understanding of the applications of mathematical con
in business activities. Emphasis is placed upon learning mathematical concepts tr
practical application to common business problems. A review of basic math foadsc
provided with emphasis on practical mathematical problems. The course will famili
students with basic math theory emphasizing those components making up a bus
accounting formulas. Basic equations and techniques will be covered Ritufecency is
developed in performing business mathematical operations using computer. |
successful completion of the course, students should be able to:

Practice mathematical problems associated with small and large businesses
Formulate and calculate paytol

Compare buying and selling discounts for a bigger profit

Demonstrate ability to work with whole numbers, decimals, fractions, i
percentages

Apply mathematic functions with various bank services

Practice simple interest and compound interest formulabusiness calculations

= =4 =4 =4

= =

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits
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BUS202: Management
Communications

C201:Word Processing |

C301:Electronic
Spreadsheets |

This course presents the principles of communication within an organization, both v
and written. Topics include the skills apdocedures for conducting research and tl
writing of a wellorganized and wellleveloped report as well as how to effective
communicate across all levels of an organizatiblpon successful completion of tr
course, students should be able to:

1 Discusghe importance of various management communication strategies in
business environment and its effects

Evaluate and provide feedback using verbal and written skills

Produce argumentative, descriptive, and narrative texts relevant to business
Recogniz¢he effects of noaverbal communication

Develop skills to communicate strategically in an organization

Adapt visual aids in presentations for effective communication

Write and edit texts understanding basic use of citations in written texts

=A =4 =4 =4 -4 -4

PrerequisiteNone
40 Hours Lecture
4.0 Quarter Credits

This course provides a thorough introduction to Word and builds basic skills need
create, modify and print letters and document, reports, production of boilerplates
integration of mailing lists and form letters. This course provides adepth look at
Microsoft Word for Windows. Topics include:

Creating and Saving documents

Moving and Copying text

Changing the appearance of text (formatting)
Headers and Footers

Printing Documaets

Creating and Using Templates

Sorting paragraphs and Tabular information

=4 =4 =4 =4 -4 -4 -4

Prerequisite: None
60 Hours Lecture
20 Hours Lab
7.0Quarter Credits

Learn the fundamental skills required to create and use Excel spreadshBeis.course
teaches you how to start Excel, create and print worksheets, gdinerhelp, and create
simple charts. Topics include:

Basic concepts and terminology
Excel menus and dialog boxes
Creating and modifying worksheets
Copying, deleting, and ming cells
Defining and replicating formulas
Formatting worksheets

Printing worksheets

=4 =4 =4 -4 -4 -4 -9

Prerequisite: None
60Hours Lecture
20 Hours Lab
7.0Quarter Credits
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GE ENG 1A: English The English Composition course emphasizes and develops skills in critical readi

Composition and Readin¢ academic writing. Reading and writing assignments include exposi

I argumentation, and academic research on topics that are both diverse and rel¢
to students today.Readings, discussions, and writing assignments will encou
critical thinking and an hdepth analysis of texts. Through the completion of tl
course, students will write a minimum of 10,000 words. Classroom instruc
integrates oneon-one writing caference between teacher and student fc
individualized attention, needs assessment, and monitored progress. Overall
course aims tampart collegelevel critical reading, academic writing, and reseal
skills to its studentsTopics include:

1 Critical reading and thinking skills, including analysis of-fiubion texts,
generation and synthesis of ideas, and basic elements of argument:
(claims, evidence, reasoning);

1 Advanced essay writing, to include instruction/practice in effective styiate
for introductions, conclusions, transitions, and topic sentences

9 Logically sound thesis statements and the development of supporting i
that consistently pursue the line of reasoning suggested by the thesis

9 Effective use of textual evidence to sup ideas, including methods ¢
integrating textual evidence, e.g. quoting and paraphrasing effectively
correctly; sophisticated use of transitional and organizational patterns;
effective strategies for enhancing stylistic fluency;

1 Research writingto include instruction/practice in topic generation; locatic
and evaluation of sources, including electronic resources

i Fair and appropriate use of sources avoiding plagiarism); synthesis
integration of sources; MLA documentation including parenttedtcitations
and works cited.

1 Writing Conferences: 18 hours of individualized  writi
assignments/practice in the class with eoe-one conferences with the
instructor.

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits
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GE ENG 1English
Composition and Reading
Il

Building on rhetorical skills developed in ENG 1A, students will analyze, interpre
synthesize diverse texts in order to construct waelpported academic argument
and literary analyses. Emphasizing critical thinking, this course uses literatu
develop reading and writing skills beyond the level achieved in ENG 1A. This i
presents the principles of expository writing and rhetorical style through coordin:
reading and writing assignments. As such, students will practice how to syntr
multiple texts from a variety of sources to present and support a written argun
and/or report. Various expository writing techniques, such as argumentai
description, and narration are further discusse@lassroom instruction integrate
one-on-one writihg conference between teacher and student for individualiz
attention, needs assessment, and monitored progrégsics include the skills an
procedures for conducting research and the writing of a wajlanized and well
developed report. Classroom imgttion integrates oneon-one writing conference
between teacher and student for individualized attention, needs assessment,
monitored progressTopics include:

9 Evaluation of the validity of premises and conclusions; terms, structure,
components of formal argument and reasoning (such
inductive/deductive)

1 Formal and informal fallacies of thought, identification of premises and
conclusions drawn from these premises, identification of various type
evidence, and the evaluation of the vatidof the use of evidence in a piec
of writing or other persuasive rhetoric.

1 Basic concepts for and terminology of literary analysis and distinc
features and differences between individual literary genres, which n

include
1. Poetry
2. Prose fiction
3. Drama

Nonfiction prose (sophisticated texts, commonly associated with gre
works of literature and/or great ideas and often included in many

literary anthologies) can also be included.

1 How to employ patterns of thought that develop and substantiate
argument about or an interpretation of literary works (e.g., use comparis
contrast to persuade, not simply to observe, inductive/deductive pattern:
reasoning in forming judgments)

1 How to clearly define crucial terms in order to clarify the issuedaite in an
interpretation of or an argument about literary works; how to select,
effectively integrate, and to cite textual evidence from literary and outs
sources to support premises

1 How to discuss such evidence by providing a warrant for a pegngsy., the
guotation alone does not constitute evidence; the reasoning that follow
what makes it evidence; how to incorporate and to respond to argument
ftAUSNINE Fylféeara YR AYyuSNLINBUGI

1 How to test altenative hypotheses or explanations and to consic
alternative sources of evidence or points of view in present
interpretations of or arguments about literary works

1 Writing Conferences: 18 hours of individualized  writi
assignments/practice in the claswith oneon-one conferences with the
instructor.

Prerequisite: GE ENG 1A
50 Hours Lecture
5.0 Quarter Credits
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GE MAT 1A: College The course will familiarize students with basic math theory and basic equations v

Algebra particular emphasis on the components that make up business accounting forrr
This indepth overview of algebra and its uses includes integers, equati
polynomials the decimal system of numeration, four basic mathematical operati
as they apply to whole numbers, fractions, mixed numbers, and decimals withou
use of any calculating device, factoring, geometric figures, and measuremen
addition to the bagi operations, logarithms, exponential equations, systems of lir
FYR y2yftAYySIEN Sljdzr 6A2yaz / N YSNDR&a wo
system, and sequences and series are included. Emphasis is placed on applica
real world problemsTopics include:

Arithmetic and Prealgebra Refresher

Properties of Exponents and Scientific Notation

Formulas, Applications and Problem Solving

Linear Equations and Inequalities

Arithmetic Operations with Polynomial and Rational Expressions
Factoring Plynomials

1 Radical Numbers, Radical Equations and Quadratic Equations

EE

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

GE PHS 1A: Introduction This program is designed for the student who is interested in a more conceptua

to Physical Science less mathematical approach to physics. It is a survey course introducing the tor
mechanics, heat, sound, electricity & magnetism, light and modern physics.
emphass will be on developing conceptual understanding of the laws of na
through lectures, demonstrations, and class discussions. Covered are
fundamental concepts of earth, space anehvironmental science (geolog!
oceanography, meteorology, and astronomy) and principles of physics and chet
especially as they relate to these fields. Emphasis is placed on the applicati
science in the understanding and solution of environmenpabblems. Upon
successful completion of the course, students should be able to:

Apply the scientific method of inquiry, including analysis based on sciel
concepts and observation.
Use and convert physical quantities and measurements in the Ske(sy:
Internationale) and USCS (U. S. Customary System) unit systems.
Describe the history and origins of scientific concepts and principles.
Solve elementary problems involving motion, force, friction, gravitati
energy, heat, work, power, simple machines, vibrations, waves, so
electricity, electromagnetism, mechanical and electromagnetic forces
torques, fluid statics, dynamics, buaygy, mechanical, electrical, therme
fluid resistances, fluid potential and kinetic energy, power, and fluidal wo
9 lllustrate basic scientific concepts in areas such as chemistry and ¢
topics in earth science and astronomy.
1 Compute results usingcalar variables and resolve vectors into compone
and combine vectors into resultants.
91 Describe the basic concepts of electromagnetic and radioactive radiatior

=A=a -4 =9

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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GE SOC 1A: Introduction An introduction to the basic concepts relating to the study of society. The ca

to Sociology

includes investigation into the foundations of sociology including its owve
perspective, theoretical orientations, and research methodology; the foundation
social life including the components of culture, social interaction and the proce
socialization, groups, organizations, and deviance; economic social inequality
upon class, race, sex, and age; social institutions; and dimensions of social.c
The purpose of this course is to provide students with a broad understandir
a20A2t238Qa olaArld O2y0OSLiiar GKS2NAS:
instruction employsvaried pedagogical strategies to accomplish the foregoing,
written assignments, oral presentations, group activities, lecture, discussion,
outside researchUpon successful completion of the course, students should be
to:

1 Identify the basic elements of society and some of the most signifi
themes in sociagy

1 Demonstrate a sociological understanding of the economy, politics, reli¢
education, population growth, urbanization, social movements, and sc
change

1 Identify and describe the various methods of social research usec
sociologists

91 Identify the causes, character, and consequences of social inequality
special reference to aging, class, gender, race and ethnicity

1 Act as an articulate observer of social life and demonstrate a be
understanding of social issues in their community and beyond

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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The below two language programNB  y 2 A GKAY (GKS aOK22ft Q#AccedtdhdlS 27T
Commission of Career Schools and Colleges (ACCSC)

Curriculum for EL and TOEFL iBT

English as a Foreign Language: EFL |

Program Description The EFL prograprovidesintensive English instruction and orientation for international stude
and Objectives planning to attend American colleges and universities, as well as individuals pul
professional training in the U.S.

Students who complete the Intermediate or Advanced levels of this program ac
sufficient English and jetelated information to siccessfully begin work or pursue furthe
education or training. The program is designed to provide students with dramati
improved language skills by providing a small studerteacher ratio and a standardizec
intensive, comprehensive, structudgased curriculum. All courses are conducted entirely
English.

Diploma of Completion  Students who complete their curriculum objectives within the maximum timeframe
eligible to graduate. Miplomaof Completion will only be issued for a complef@dgram.

Program Outline

EFL for Beginning Students

Modules Days Weeks TotalHours
EFL 1A Beginning 20 4 80
EFL 1B Beginning 20 4 80
EFL 2A High Beginning 20 4 80
EFL 2B High Beginning 20 4 80

EFL for Intermediate Students

Modules Days Weeks Total Hours
EFL 3A Intermediate 20 4 80
EFL 3B Intermediate 20 4 80
EFL 4A High Intermediate 20 4 80
EFL 4B High Intermediate 20 4 80

EFL for Advanced Students

Modules Days Weeks TotalHours
EFL 5A Advanced 20 4 80
EFL 5B Advanced 20 4 80
EFL 6A High Advanced 20 4 80
EFL 6B High Advanced 20 4 80
Total 48 960
CLOCHKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review thdollowing schedule.

**  Eachquarter contains three EFL modules which is a total of 240 hours. Contained within thobe@4Care
approximately 19%eacher contact hours4 hours ofeducational field trips,12 hours oftesting, 1 hour of
orientation, and 24 hours ofitilization of the dnguage laboratory/media centeBocial events, which promote
and affirm student culture, may be held duringaurtside of normal course hourghis is subject to change based
2y AyaidaNdHzOG2NDa REFEAf@ LIXIFyo
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EFL Class Schddu Students in the EFL program study in the morning, afternoon, and evening period. C
are held for 4 hours Monday through Friday for a total of 20 hours a week. Student
required to attend all assigned class meetings and hours.

Morning 9:00 - 10:20 Class
10:20 - 10:30 Break

10:30 - 11:50 Class

11:50 - 12:00 Break

12:00 - 1:00 Class

Afternoon 1:00 - 2:20 Class
2:20 - 2:30 Break

2:30 - 3:50 Class

3:50 - 4:00 Break

4:00 - 5:00 Class

Evening 6:00 - 7:20 Class
7:20 - 7:30 Break

7:30 - 8:50 Class

8:50 - 9:00 Break

9:00 - 10:00 Class
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[ Curriculum Description and ObjectivésTopics |

EFL 1A Beginning

EFL 1B Beginning

EFL 2A High Beginning

EFL 2B High Beginning

EFL 3A Intermediate

EFL 3B Intermediate

Introducing elementary English to the students who take the first step to learn English
step demonstrates very short conversation like introducing oneself to others,
grammar such as how to udee, simple questions and answers, Wiuestions,yes/no
questions, subject pronouns, basic preposition, etc. The purpose of this course is
students know that English is a very practical language so they can use it very use
they practice hard.

Prerequisite: None

This ourse continuestudy based on former level, but it becomes more complex. This
treats simple present tense, present continuous, adverbs and questions of frequ
simple past tense, and countable and uncountable nouns. Students may feel the
quickly becomes difficult because they learn grammar and expressions quite different
1A, and they are just beginners, so the instructor needs to lead the students not tc
about learning English.

Prerequisite: EFL 1A

Instructor teaches to the students more complicated grammar and longer expressior
make long sentences, the students will learn how to use conjunctions, adjective:
comparative and superlative, and longer vocabulary. At this level, students leara
words and idioms through practicing conversation, and learn about basic writing struc
how to compose real essay in English.

Prerequisite: EFL 1B

In this level students will learn about irregular verbs, present perfect,dapresent
continuous future. This kind of grammar is quite difficult so student should practice a |
makingsentences in speech and in writing.

Prerequisite: EFL 2A

Asthe beginning of the intermediate course, this levetdtated with the basic course, b
students will learn more complex words, expressions and grammar. With the basis of
knowledge, they will be able to speak in English using the comparison of simple p:
present perfect and future tense.

Prerequsite: EFL 2B

This course continuethe development of student knowledge of fundamental structures
English and appropriate use of these structures in both spoken and written communici
Topics such as travel, childhood, customs, personality, and predicaments are preset
unique way using interesting redife information. Speaking ability is developed throu
oral exercises, individual reports, class discussions, and debates. Reading and writ
developed through both htlass and independent reading projects using the Librasy
well as compositions and various written assignments. Students will learn typical que
and responses; twpart verbs; time contrasts; simple past, present perfect, pres
perfect continuous, and future tenses; modes; active and passive voickayalaactions;
comparisons with adjectives; sequence adverbs; infinitives, gerunds, and impere
conditional sentences wittf clauses; and reported speech.

Prerequisite: EFL 3A
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EFL 4A High
Intermediate

EFL 4B High
Intermediate

EFL 5A Advanced

EFL 5B Advanced

EFL 6A High Advanced

This course provides continuous study frone ihtermediate level, with more complicate
expressions. Students will learn about passive, past continuous, and some ac
variously used in sentences. The focus on this level is to fortify learning structur
practical English. This level is middieall complete courses, so it is important to stu
remembering the basic structure. To do so, students can progress their English ability

Prerequisite: EFL 3B

This coursebuilds on the foundations established in EFL 3AB for accurate and f
communication, extending grammatical, lexical, and functional skills. Students will ex
various topics, such as relationships, the media, -igghfovement, business ani
advertisirg, and controversial issues. Speaking ability is developed through oral exel
individual reports, class discussions and debates. Reading and writing are dewv«
through both inclass and independent reading projects using the Library, as we
compositions and various written assignments. Students will learn relative pronc
clauses withit and adverbial clauses witlvhery gerund phrases; comparisons wi
adjectives, verbs, nouns, and past participles; requests with modals; past continuous
noun phrases; expectations; prepositions of cause; infinitive clauses and phreseaist
rather and would prefer have get somethingdone time clauses; the passive to descril
process; giving opinions with passive; and complex noun phrases.

Prerequisie: EFL 4A

Upon completion of this course, students will be better prepared in the four area
competence: listening, speaking, reading and writing. Students will also become
familiar with idiomatic English. The bulk of the outsigading as well as the subjects
class discussion is studedétermined/instructorapproved.

Prerequisite: EFL 4B

A comprehensive and challenging class, EFL 5B aims to consolidate and expand the
listening comprehensionspeaking, reading, and writing in English. The course aim
promote crosscultural understanding through the use of texts and multimedia from -
Library. In addition to a review and refinement of grammar and vocabulary in a cultt
rich context, stueénts also experiment with their written and spoken expression throt
different formats.

Prerequisite: EFL 5A

In addition to giving students an opportunity to discuss (at an advanced level) impc
social and cultural issugthis Of  a&4 |t a2 F20dzaSa 2y AY
inferences from advanced English reading and listening passages. Students are a
write short essays, stories and even poems in English and present them to the class.

Prerequisite: EFL 5B
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EFL 6B High Advanced EFL 6B is a high advandadguage and culture class that aims to refine the skills acqu

Graduation
Requirements

EFL Program Fee

in EFL 5AB. Emphasis is placed on the development of oral and written express
promote linguistic and cultural competencies through extensive grammar review an
exploration of spoken and written texts. Cultural competency is reinforced by exposu
American culture through various exercises, written assignments, and media resol
Throughout the course, students will share ideasdtiaborative, smalggroup, and whole
class discussian

Prerequisite: EFL 6A
To graduate from the EFL program, a student must successfully complete EFL
achieving an average grade of 70% (GPA of 2.0) or more. The stadshtlso meet the

attendance policy and maintain an overall attendance rate of 78%.

Each module lasts 4 weeks. There is a registration and processing®¥ee0qfer year.

L] ~Tuition ~ Books
(subject to change) (subject to change)

EFL 1A Beginning $ 568 $50
EFL 1B Beginning $ 568 $50
EFL 2A High Beginning $ 568 $50
EFL 2B High Beginning $ 568 $50
EFL 3A Intermediate $ 568 $50
EFL 3B Intermediate $ 568 $50
EFL 4A High Intermediate $ 568 $50
EFL 4B High Intermediate $ 568 $50
EFL 5A Advanced $ 568 $50
EFL 5B Advanced $ 568 $50
EFL 6A High Advanced $ 568 $50
EFL 6B High Advanced $ 568 $50
Total $ 6,80 $ 600
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TOEFL iBTrest of English as a Foreign Language im¢Based Test |

Program Description The TOEFL iBT program provides intensive English instruction and orientation for intern

and Objectives students planning to attend American colleges and universities, as well as indiv
pursuing professional training in the UThe goal othis programis to help students fee
confident and welprepared whentaking thelnternet-based TOEHRIBT). In this program
the student will polish the language and computer skills needed for the exam, impr
their overall testtaking abilities Theprogramstarts with anintroduction to theiBT format.
Students will then learn the types afuestions on the reading, listening, speaking, ¢
writing sections of the test, as well as taaking strategies for each section.

Finally, the student will bgrovided with opportunities to take practice tests for ea
section. There will be daily homework assignments in all language skill areas, inc
vocabulary. This course will be of interest to the student who would like to take the T
iBT in particidr.

Diplomaof Completion  Students who complete their curriculum objectives within the maximum timeframee
eligible to graduate. A Diplona Completion will only be issued for a completed prograi

Program Outline

TOEFL iBT
Modules Days Weeks Total Hours

TOEFL BT 1 Beginning 20 4 80
TOEFL iBT 2 Beginning 20 4 80
TOEFL iBT 3 Intermediate 20 4 80
TOEFL iBT 4 Intermediate 20 4 80
TOEFL iBT 5 Advanced 20 4 80
TOEFL iBT 6 Advanced 20 4 80

Total 24 480

CLOCHKOURS:

* 1 clockhourincludes a minimum instructional time of 50 minutedeaftureand appropriate break(s)
Review the following schedule.

**  Eachquarter contains three TOEFL iBT modules which is a total of 240 hours. Contained within thbear240
are approximately 199eacher contact hours4 hours ofeducational field trips12 hours oftesting, 1 hour of
orientation, and 24 hours ofitilization of the dnguage laboratory/media centeBocial events, which promote
and affirm student culture, may be teeduring oroutside of normal course hours. This is subject to change based
2y AyaidaNHzOG2NDaE REAfE LIXIyo

TOEFL iBT Class Students in the TOEFL iBT program study in the morning, afternoon, and evening |
Schedule Classes are held for 4 hours Mondhyough Friday for a total of 20 hours a week. Stude
are required to attend all assigned class meetings and hours.

Morning 9:00 - 10:20 Class
10:20 - 10:30 Break

10:30 - 11:50 Class

11:50 - 12:00 Break

12:00 - 1:00 Class

Afternoon 1:00 - 2:20 Class
2:20 - 2:30 Break

2:30 - 3:50 Class

3:50 - 4:00 Break

4:00 - 5:00 Class

Evening 6:00 - 7:20 Class
7:20 - 7:30 Break

7:30 - 8:50 Class

8:50 - 9:00 Break

9:00 - 10:00 Class

Last Reigion Date on March 9, 2019



119

[ Curriculum Description and ObjectivésTopics |

TOEFL BT 1

TOEFL iBT 2

TOEFL iBT 3

TOEFL iBT 4

TOEFIBT 5

TOEFL iBT 6

Graduation
Requirements

Upon completion of this course, students will be better prepared in the four area
competence; listening, speaking, reading and writing. Grammatically correct sen
structure and proper execution of spoken English are the thrust ofi¢lisl. Relationshig
words, cause and effect, opposition, condition, and conditional sentences are prac
Threeparagraph persuasive compositions stressing a thesis statememposing
statements and a conclusion will be practiced. A greater empliggilced on cultura
understanding and comparison.

Prerequisite: None

Students will learn testaking strategies and academic skills for each type of questic
the reading, listening, speaking and writing sections of the test thraugtio scripts for
practice activitiesThis course covers the two categories akifig Notes and Paraphrasir
for a higher score on the TOEFL iBT

Prerequisite: TOEFL iBT 1

Continuingfrom TOEFL iBT 2, studemtsl learn testtakingstrategies and academic skil
for each type of question in the reading, listening, speaking and writing sections ¢
test through audio scripts for practice activitieghis course covers the two categories
Summarizingnd Synthesizing for a highseore on the TOEFL iBT

Prerequisite: TOEFL iBT 2

The contents of this module will stress the four areas of TOEFL iBT competence: listi
grammarspeaking, reading, and writing. There will be argoing evaluation of students
scores and progress in each portion of the test during the course. A weekbniyth
TOEFL iBT is given and graded for each student.

Prerequisite: TOEFL iBT 3

This course offers additional, higklycused practice of TOEFL iBT problems, organize
section and problem type. By rotating between sections each week, students will
their skills sharp and wetbunded. Upon completion of this course, sards will be
better prepared to take and pass the TOEFL iBT exam. There will be an o
evaluation of students' scores and progress in each portion of the test during the cou

Prerequisite: TOEFL iBT 4

ContinuingTOEFL iBT 5, thisurse offers additional, highfpcused practice of TOEFL il
problems, organized by section and problem type. By rotating between sections
week, students will keep their skills sharp and welinded. Upon completion of thit
course, students will béetter prepared to take the TOEFL iBT exam. There will b
2y32Ay3a S@Grfdz GA2y 2F aitdzRSyiaQ a02NB:
course.

Prerequisite: TOEFL iBT 5

To graduate from the TOEFL iBT prograstudent must successfully complete Level 6
achieving an average grade of 70% (GPA of 2.0) or more. The student must also m
attendance policy and maintain an overall attendance rate of 78%.
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TOEFL iBProgram Fee  Each module lasts four weekghere is a regisation and processing fee of $1p@r year.

e ~Tuition ~ Books
(subject to change) (subject to change)

TOEFL iBT 1 $ 58
TOEFL iBT 2 $ 568
TOEFL iBT 3 $ 568
TOEFL iBT 4 $ 568 $40
TOEFL iBT 5 $ 568
TOEFL iBT 6 $ 568

Total $3,400 $ 40
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Staff and Faculty

Staff Members Tia J. Shin Executive Director
- Dean ofBusiness Administratiobept./ BACommittee
Brandi Payne Chairperson

Agasi Aslanyan Education Directof Lead Instructor
Nick Dow Lead Instructor

Johnny Arago Administrative Officer

Giovanni Ong Registrar Placement

Laurie Anderson Libraian

Oscar Zapata Student ServicéLibrarian Assistant
Hyo Sun Ban Admissions

Hadassa Esther Serafi Admissions

Rihab Nacheb Admissions

Faculty Members

ComputerScienceDepartment

Agasi Aslanyan
Lead Instructof Education Director . .
MS,California State University, Los Angates / SNIU A FTA Ol 0SZ a
Major/Research Interestl.S Information Systems
BS, California State University, Los Angeles
Major: Computer Information Systems

Billy Blair
Cllinstructor
30+ years of Accounting and Computer Experience
Certificate, Microsoft

Alvaro Ching
CITA Instructor
MS, Boston University
Major/Research Interest: Computer Information Systems
BS California State Polytechnic University, Pomona
Major: Computer Science

Gregory Frank
CITA Instructor
BA, University of California, Los Angeles / Certificate, Microsoft
Major/Research Interest: English

Real Estateand FinanceDepartment

Nick Dow
Real Estate Lead Instructor / Real Estate Instructor
Licensed Broker, Bureau of Real Estate of California
MBA, University of Phoenix
Major/Research InteresBusiness Administration
BS, University of Phoenix
Major/Minor: Business Administration

General ContractoDepartment
Francisco Bermudez Omana
Contractor License Lead Instructor
California General Building Contractor Lice(##42188) since 2004
Certificate, University of California, Los Angeles
Major: Construction Management
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GeneralEducation Department
Alexander Mamak
Sociology Instructor
PhD in Anthropology, University of Hawaii at Manoa
Major /Research Interest: Social Anthropology
MA, University of Hawaii at Manoa
Major: Anthropology
BA, University of California, Berkeley
Major: Anthropology

Hei Yin Lai
Math Instructor
MS,California State University, Los Angeles
Major: Applied Mathematics
BS, California State University, Los Angeles
Major: Computer Science

Jillian Nelson
Englishinstructor
MA, University of Bristol
Major: English Literature
BA, University of California, Los Angeles
Major: Communication Studies

Selena Ghiotto
Sciencénstructor
MS, National University
Major: Education/ Single Subject Teaching Credential: Biological Sciences
BS, University of California,réa Cruz
Major: Molecular, Cellular, and Developmental Biology

Business Administration Department
Brandi Payne
Business Administration Committ€hairpersor Business Instructor
DBA, University of Phoenix
MBA in Human Resource Management, KeBemduate School of Managemer
Major/Research Interest: Business, Marketing, Management

Nick Dow
Lead Instructor / Business / Real Estate Instructor
Licensed Broker, Bureau of Real Estate of California
MBA, University of Phoenix
Major/Research InteresBusiness Administration
BS, University of Phoenix
Major/Minor: Business Administration

Marsie Alford
Business Instructor
MBA, Millsaps College
Major/Research Interest: Business Administration
BSBA, University of Southern Mississippi
Major: Accounting

Steven Flores
Business / Real Estate Instructor
Licensed Salesperson, Bureau of Real Estate of California
MBA, California State University, Dominguez Hills
Major/Research Interestinternational Business
BS, California State University, Long Beach
Major/Minor: International Business/Marketing

Agasi Aslanyan
Computernstructor

Last Reigion Date on March 9, 2019



123

MS,California State University, Los Angedes / SNI A TAOI G6SS a
Major/Research Interestl.S Information Systems

BS, California State University, Los Angeles

Major: Computer Information Systems

Computer Business Applications Department

Agasi Aslanyan
Lead Instructor / Computénstructor o o
MS,California State University, Los Angates / SNU A FAOF 0SX a
Major/Research Interestl.S InformationSystems
BS, California State University, Los Angeles
Major: Computer Information Systems

Marsie Alford
Business Instructor
MBA, Millsaps College
Major/Research Interest: Business Administration
BSBA, University of Southern Mississippi
Major: Accounting

Nick Dow
Businessnstructor
Licensed Broker, Bureau of Real Estate of California
MBA, University of Phoenix
Major/Research InteresBusiness Administration
BS, University of Phoenix
Major/Minor: Business Administration

EFL Department

Max Lemanowicz
Lead Instructo
MFA Univerdly of San Francisco, SRmncisco
Major/Research Interest: TESOL
BA,East Carolina University Greenville, NC
Major: English

Andre Munoz
TOEFL iBT Instructor
MS CaliforniaState University, Fullerton
Major: Educatior(Teaching English to Speakers of Other Languages)
BA, University of California, Irvine
Major: Psychology and Social Behavior
Minor: Linguistics

Libby Goodman
EFUnstructor
BA,Hampshire College
Major: English and History

George Fade
EFL Instructor
BA,California State University, Los Angeles
Major: English Literature

Rugayyah Curtis
EFL Instructor
BA, University of San Diego
Major: Psychology
Certificate, San Diego State University
Major: Applied Linguistics
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Library
Laurie Louise Anderson

Librarian

MLS, San Jose State University

Major/Research Interest: Library and Information Science
BA, University of CaliforniBerkeley

Major: Anthropology
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Organization Chart

DEAN
EXECUTIMBERECTOR i
B e o
Tia J. ShirCEO

Agasi Aslanyan

OPERATIONS OFFICER

Johnny AragoncOO

ADMISSIONS

BUSINESS ADMINISTRAY
DEPT.
Brandi Payne: Chairperson
Nick Dow
Marsie Alford

Hyo Sun Ban
Hadassa Esther Serafin
Rihab, Nacheb

REGSTRARPLACEMENT

Giovanni Ong

STUDENT SERVICE

IAIPCOMMITTEE
Tia J. Shin
Giovanni Ong
Brandi Payne
Agasi Aslanyan

Hyo Sun Ban
Oscar Zapata

COMPUTER SCIENCEIDE
Agasi AslanyarLead
Billy Blair
Alvaro Ching
FrankGregory

Oscar Zapata

BUSINESS ADMINISTRAN
COMMITTEE
Dr. Brandi Payne; Chairperson
Nick Dow: Committee
Marsie Alford: Committee
David SoufferEmployer

REAL ESTATE AND NREE
DEPT.
Nick Dow Lead
Marsie Alford
Attaya ReeeBrown

Renen SevilleStudent Body Rep.

LIBRARY RESOURCETERN
Laurie Anderson

Oscar Zapata

PROGRAM ADVISORY QMMNMTEE
Mark Yoon
Kevin Ben Hakimian
Burak Gatenyo

GENERAL CONTRACTOI¥
DEPT.
Bruno Sanchez.ead
Francisco Bermudez Oman

Charles W. Mason
Benjamin Huh
David Soufer
Cris Ippolite

Mahan Hajianpour

Jeff Lipeles
Victor Negri

GENERAL EDUCATION
FACULTY
Alexander Mamak
Hei Yin Lai
Jillian Nelson
Selena Ghiotto

Simon Ho
Seon Oh
Jack Khorsandi

LANGUAGBEPT.
Max Lemanowicz_ead
George Fade
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Addendum

Campus Map and
Emergency Evacuation

Plan
=] '
Library
Room 5 ! Resource Facutty
Center Lounge Room &
1'-'/ \‘
H ]
Room 4 ‘ “ / Student Lounge ||
— N

Room 3

Room 2

H

Job Placement

Legend

* You are here

.] Extinguisher

N\\V\\ \ ‘ Wwﬂ: A Alam
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Equipment(Dec 2018 F5SUFAETSR AYT2NNIGA2Y A& Ay WLY@Syd2N

Computers Technical Details

HP ENVY Curved Afl-
One Desktop

HP Pavilior22-3110
TouchSmar#ll-in-One

HP Pavilion 24H010
Touch$nart All-in-One

ASUS Touchscreen
Transformer Book Flip

Desktop Desktop
Quantity 1 28 26 10
Screen Size 34 Inches 21.5 Inches 21.5 Inches 15.6 Inches
Screen Resolution 3440 x 1440 Pixels 1920 x 1080 Pixels 1920 x 1080 Pixels
Processor 2.2 GHz Intel Core i5 1.4 GHz AMD E Series| 1.5 GHz A%000 1.7 GHz Intel Core i5
RAM 12 GB SDRAM 4 GB DDR3L SDRAM 4 GB DDRSDRAM 6 GB DDR3 SDRAM
Memory Speed 2133 MHz 1600 MHz 1600 MHz
Hard Drive 1 TB HDD 5400 rpm 1TB 1024 GB SATA 1 TB HDB3400 rpm

Graphics Coprocessor

NVIDIA GeForce

AMD Radeon HD 8330
Graphics

Intel Integrated Graphics

Computers Summary:

CPU (QTY 32)

= =4 -8 -8 4 _a_a_4a_4a._2°._-2

USB (QTY 28)

Audio-Visual Equipme

=4 =8 =8 8 -8 -8 -8 -8 _8 8880889444

ASUS Notebook RQTY 10)
Lenovo Black Laptop (QTY 10)
Lenovo Blue Laptop (QTY 5)
Dell Black Laptop (QTY 5)

Dell Silver Laptop (QTY 4)
Monitor including TouchSmart (QTY 99)

Mice (QTY 106)
Keyboard (QTY 102)
External Hard Drive (QTY 1)

nt:

Antenna (QTY 3)

CD Player / Boom Box (QTY 8)
Digital Camera (QTY 1)
Discman (QTY 1)

DVD (QTY 2)

FenderAmplifier (QTY 1)
Headsets (QTY 29)
Microphone System (QTY 4)
Overhead Projector (QTY 2)
Projector Screen (QTY 11)
Projector Support (QTY 11)
Projector USB Receiver (QTY 9)
Projector USB Receiver Base (QTY 9)
Projector USB Transmitter (QTY 9)
Projector USBVireless Adapter (QTY 5)
Projectors (QTY 12)
Remotes (QTY 22)
Servers/Server Equipment (QTY 4)
Speakers (QTY 16)
Television (QTY 2)
Webcam (QTY 7)

Other Instructional Equipment:
Brother RTouch Label maker (QTY)10

E N I

=4 =4 -—a_9_9_-92_-9_-2._-2_-292

=4 -4 -_8_-9_-2_-9_9_98._-292_-29_-52._-2._--2_-9_-2_-2

Cisco Router (QTY 3)

Copier (4)

Electrc Sharpener (QTY 2)

Fax Machine (QTY 1)

Filing Equipment (QTY 63)
Furniture/ Chairs including table with foldabl
chairs and stool8QTY 625)
Laptop Storage Cart (QTY 1)
Laser quality printer (QTY 5)
Mobile white board (QTY 3)
Network Switch (QTY 13)

Podium (QTY 8)
Port Hub (QTY 2)

Pulsar Power (QTY 1)

Router (QTY 5)
Tools Kit (QTY 16)

White Board ( QTY 10)
Other Equipment:

AC Unit (QTY 1)

Barcode Scanner (QTY 2)

Book Cart (QTY 1)
Bookshelf (QTY 15)

Bulletin Board (QTY 11)

Credit card reader (QTY 1)
Ekctronic signature ePad (QTY 1)
Fingerprint scanner (QTY 2)

ID card printer (QTY 1)

Magazine / Books rack (QTY 9)
Paper Shredder (QTY 1)

Phone (QTY 23)

Sanitizer dispenser (QTY 1)
Security monitor (QYT 2)

Security system camera (QTY 23)
Security sytem console (QTY 1)

Last Reigion Date on March 9, 201!



128

Tuition and Other Fees

Tution and Other Fees

Tuition (For one year) $6,800
Tuition (For one month) $568
NonRefundableApplication, Registration & Processing Fee

Registration Fee $150

Initial F20 Processing Fee: C@&gersee $200
Student I.D. $20
Late Registration/Payment Fee $50
Transfer Credit Fee $30
Transcript per Program $20
Original Ig 20 $100
Special Documents upon request $100
Diploma * No Charge
Housing Information (Information/Referra@®nly) * No Charge
R.T.D. Bus Pass (Information/Referrals Only) * No Charge
Transfer Form * No Charge
Re- Entry Form * No Charge
Medical Insurance (Information/Referrals Only) * No Charge

Students mustegister and pay for at least one semester (4 months) in advandduturepayment schedulshouldbe arrangedvith admissionslf
students get any discount or promotion program for tuition, the refund will be calculated based on the regular tuition fee.
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Recruitment / Advertising The responsibility to admit students rests solely with the Executive Director

/ Promotional Practice

Policies

Veteran® Information

Bulletin

Admissions staffRecruitment and Admissions of students are never delegated tc
outside party All applications need to be approved and signed by the Executive Direc

Prohibited Admissions Activities
1. Off-Campus Recruiting: Califorr@wv (and in some cases Federal law) prohit

off-campus solicitation of enroliments through such methods as cam@s

surveys, telemarketing, referring individuals to the school, etc., and registerir
enrolling a student oftampus, unless the individual (or Agency) is bonded
licensed as an Agent with the @ainia Bureau for Private Postsondary

Education.Note: This does not apply to school employees who participate

panels such aacademic and professional caregays at a local high school.

Employment Agencies may not be used for recruiting.

3. Students may not be compensated for referrals (except unthést £onditions).
Also, a recent statemertly the Bureau of Private Postsecondary Education
indicatedthat such compensatiomould be considered as renderirthe student
an 6Agent of the school.

4. Advertising in the Classifistsection of a newspaper (or any other media)

strictly forbidden.

No claims implying a guarantee of employment or level of income may be mi

6. No claims implying that a course of study will prepare an individual for ga
employment or State licensarmay be made unless they are factual.

N

o

Learnet Academystrictly follows advertising/promotional practice guidelines of
approving and/or accrediting agencies, institutions, bodies, and/or organizations.

Tuition Payment, Cancellatiorand Refund Policy

Learnet Academyras and maintains a policy for the unused portion of tuition, fees,

other changes in the event the veteran or eligible person fails to enter the cours
withdraws or is discontinued at any timgrior to completion and provide that the

amount charged to the veteran or eligible person for tuition, feeesd other charges for ¢
portion of the course does not exceed the approximarated portion of the total

charges for tuition, fees, and otheharges that the length of the completed portion
the course should bear to its total length.

In the event of cancellation, withdrawal, or discontinued enrollmdrgarnet Academy
will waive the $14@rocessing fee for veterans, making it subject tauref proration.

Changes in Status
Upon any of the changes in status listed in the catalog, the VA will be promptly notifie

Reimbursements
For information or resolution of specific payment questions or problems, veteramddt
call the DVA nationwide thfree number a(800) 827-1000.

The information contained in this catalog and its addendum is true and correct in content and policy.

~—

March 27, 2019

Signature of Executive Director Date

Tia J. Shin
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Cash DiscounPolicy for
Program Completion

Following information is subject to change.

¢KAA a/'!'{Il 5L{/h}ib¢ th[L/, Chw twhDw! a [/ hoalytwheénétudents
complete their programAt Learnet Academy, the standard student tuititam each program offered is outlined in th
catalog. However, Learnet Academy provides a cash discount forideose who complete their prograjmand its
terms are below. All tuition fees must be paid no later than the previous Wednesday prior to thedatarof the

program as stated in the enrollment agreement.

Progrant Length Total Tuition Waived for Discount | Cash Discount Price Initial

CITA, ClI 9 months $ 5,400

COus, CIS 5 months $ 3,000

RE 4 months $ 3,200 $ 2,905 $ 370 up to 5 courseg

GC 4 months $5,075 $ 4,280 $ 720 up to 3 courseg

CBA 24 months $ 22,500 $ 10,500 $12,000

BA 24 months $ 24,000 $12,000 $12,000

EFL 12 months $ 6,800 $2,300 $ 4,500

TOEFL iBT 6 months $ 3,400 $1,000 $ 2,400

*CITA: Computer Informatiofechnology Administrator

COUS: Computer Office User Specialist
Cll: Computer Information Infrastructure
CIs: Computer Information Systems
RE: Real Estate and Finance Salesperson
GC: General Contractor
CBA: Computer Business Applications, AA Degree
BA: Business Administration: Real Estate Concentration, AA Degree
The below two language programNB  y 2 ¢6AGKAY (KS &OK2 2 QAccraddiggldSmngdssion lofCaress SehodlSaRd Qalkeged (ECSE). 6 A 1K (K S
EFL: English as a Foreigranguage
TOEFLiBT:  Test of English Foreign Language InteiBased Test

Students are advised thatll tuition refunds are calculated based on tls¢éandard tuition price ($600/month) for
certificate programs ($568/month) for language diploma programand per credit pricg($250credit) for AA Degree

programsb 2 1 SY wWSF¥SNJ 2 awSTFdzyR t2tA0eé¢ Ay (GKS 9yNRffY
a®@ aA3dylFdidNB FyR AyAlAlf o0St2g OSNIATFTASA (KIFIG L K
Policy and Agreemerfor Program Completioh 'y R GKI G GKS | OF RSyeQa Lkt Ac

also understand that all other terms in the enrollment agreement, with regard to financial and other obligation
apply to me regardlessf participation in the cash discount program. | also certify that | have read and signe
agreement prior to my enrollment at Learnet Academy.

As a participant in cash discount pricing, | understand that at any time | am late or fail to pay, tleenfkaady rescind
the cash discount price based on breach of cash discount payment terms. | understand that Learnet Academy
the right to collect the full tuition due for this program under standard tuition pricing in the event | breach the pay
terms of this Agreemenand or in the event | do not complete my program of stutlplso understand that all othe
terms in the enrollment agreement, with regard to financial and other obligations, will apply to me regardle
participation in the caskliscount program.

| am participating in cash discount policy and agreementnitial:

| amnot going to participate in cash discount Initial:
Printed Name of Student Signature of Student Date
Printed Name of Scho@fficial Signature of School Official Date
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[ Bachelorof Arts inBusiness AdministrationManagementConcentration(Proposed) |

Proposed Start Date

Bachelorof Arts in
BusinessAdministration:
Management
Concentration Program
Rationale

[ SINySiG ! OFLRSY® gAtft y20 2FFSNI 4KS LN
approval iggranted.

The! OF RSYAO ! 2a20A (SQa 5 S arbgeaat hefrnet Atzadany;
began in 204 and has produced excellent result§hile the number of students in the
program is small in comparison to the other programs, &#& Business Administratio
Program boasts a #@graduaterate and a 100% job placement rate as of 22018

Though theLINB @A 2 dza | OONB RA (n2201B&0 201N KeishicEessaoh the
I OF RSYAO ! aa20AL GSQa prbgyam anttdhe gr&wng demaRd/ far
more indepth study in the field of Business lead to the development ofBlaehelorof

Arts Degree pogram in Business Administratioritiva concentration orManagement

This Bachelor oArts in Business Administration: Management Concentration progr
offers upper level courses, anid related to the approved Business Administration: R
Estate Concentration, Academic AssociateAofs Degree program. Learnet Acader
began preparing for its Transition Plan to Add a Higher Credential in 2015 to pro\
alaiSNDa 5S3aNBS 2F .dzaAySaa ! RYAyAadN
through careful planning and team effort. lkeat Academy has undergone significa
change and improvement since the initial version of the IAIP was written in 2009.
program is comprised of 92 quarter hours of upper level coursework and Lei
Academy requires that a student must have an earasdociate, or higher level, degre
from an accredited postsecondary educational institution that is related to
educational program objectives of the baccalaureate degree completion program anc
we consider appropriate to prepare students for matidation into the upper level
courses.

This program is designed and offered in a way that appropriately 47 quarter hou
technical and occupationally related courses and 45 quarter hours of academic g¢
education courses in written communicationrab communication, and quantitative
principles, which consists of 92 quarter hours of upper level courses, and
comprehensive curriculum includes the most appropriate coursework of 30 quarter t
for Business Management Concentration, to achieve fhregram objectives. The
minimum number of credits required by ACCSC is 90 quarter hours. The number of
requh NBR T2 NJ [ S loNAftS DeQrae (BA) i© BRSduatétIhours by adding
necessary 92 quarter hours of upper level coursework fradng@arter hours of the
approved Business Administration: Real Estate Concentration, Academic Associate
Degree program. The minimum number of credits set by ACCSC for general aut
courses is 45 quarter hours, and aldte tnumber of credits requed for the General
9RdzOI A2y O2dzNBSa Ay [SFENySaQa .. ! LINZ
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Program Description and Learnet Academyneets the educational and professional needs of our diverse stur

Objectives

body in a supportive, caring environment that provides the technical skills and knowl
ySOSaal NE F2N) SyYLiX2e8YSyid | RAIyOSYSyl
Administration Progranincorporates various learning disciplines, such as: managen
operations, information systems, accounting, economics, taxation, finance, busines:
and marketing skillsThis includes instructiono produce managers of all kinds, fro
financial to opeations, and even sedmployed managers in their own companie
Furthermore, his program also provides students with the knowledge of busir
communications concepts, understanding the law related to business, and learnin
principles of managementksgls. The curriculum also equips students with advan
knowledge and expanded understanding of the inner workings of the Managel
professional. The Bachelof Arts inBusiness Administration with a Major Concentrati
in Managementdegreewill be awaded upon completion of the requirements for th
diploma, plus completion of the graduation requirements as described in the catalog.

Program Learning Outcomes
In addition to outcomes for theBachelor of Arts in Businesses Administratior
Management Concentration Diplomike student should be able to do the following:

1 Demonstrate knowledge and understanding at a basic level of concepts and
in Management, Operations, Information systems, Accounting, Fe&anc
Marketing, and Economics.

1 Ability to contribute in a crosfinctional team to produce a coherent two year
plan, which integrates the functional knowledge acquired in the different
disciplines of business.

1 Ability to cooperate and work effectively in alturally diverse team.

9 Skillin finding, interpreting, and evaluating data

9 Skill in presenting information in a waltganized manner both orally and in
writing

1 Ability to analyze the global soegzonomic and leggpolitical environments in

business prokem-solving

Understanding of Los Angeles region business issues and potential solutions

Ability to consider the ethical implications involved in business decisiaking

Broad learning experience in a multidisciplinary and global context

Focusing on the deslopment of essential managerial skills, especially critical

thinking, quantitative and qualitative analysis, and effective communication

skills.

= =4 =4 =4
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Bachelorof Arts in Upon successful completion of the progranBachelorof Arts inBusiness Administratior

B:Zirréeess Administration \yith a Major Concentration in Managemebegreewill be awardedto the student.

Methods of Instruction  The methods of instruction include classroom instruction, and homework. Class
instruction will consist ofectures that both disseminate information and pose probler
group and panel discussions; discussion which emphasize the ability to think crit
guest lecturers; and instruction media: films/video/slides/audio tapes/graphic displ
Students may ab be assigned reading, writing, and other outside assignments equiv
to two hours per one hour lecture. Class instruction will be based on the assumptior
the student has done the reading assignments before class. Classwork will include
computers to do a number of projects related to various software programs. Home!
will include reading and writing assignments, problem sets, projects and presentation

Program Outline 92 quarter credits, 960 contact hours
Bachelor ofArts inBusinesAdministration: Management Concentration
$23,000
Quart_er Course # Titles IS(IJTJCrZ IS(IJTJCrZ (-I;(I)otgL *Credits | Credits Tota}l
Credits Lecture Lab Hours Lecture Lab Credits
Couses | MoTII0 | on Systome taa I I T I
47 Credits MGT320 | Operations Management 40 - 40 4 - 4
MGT330 Business Responsibilities in Society 40 - 40 4 - 4
MGT340 Accountingnformation Systems 40 - 40 4 - 4
MGT350 Economics for Managers 50 - 50 5 - 5
MGT410 Individual Taxation 40 - 40 4 - 4
MGT450 International Management 50 - 50 5 = 5
FIN410 Managerial Business Finance 40 - 40 4 - 4
LAWA450 Advanced Business Law 50 - 50 5 - 5
CAP400 Bachelor Capstone Course 40 80 120 4 4 8
General GE ENG 3A | College Writing Skills and Research 50 - 50 5 - 5
Education| " GE BUS 3A | Business Oral Communication Practic( 50 - 50 5 - 5
45Credits GE BUS 3B Busin_ess Written Communication 50 i 50 5 i 5
Practice
GE ANTH 3A| Human Variation 50 - 50 5 - 5
GE PHIL 3A | Philosophy of Management 50 - 50 5 - 5
GE ETH 3A | Business and Society 50 - 50 5 - 5
R K B B N NN B
GE PSY 4A | Psychology for Consumer 50 - 50 5 - 5
GE MKT 3A | Marketing Analytics 50 - 50 5 - 5
Total 880 80 960 88 4 92

TheBachelomof Arts in Business Administration with a Major Concentratidanagementlegreewill be awarded upon completion
of therequirements for the diplomaplus completion of the graduation requirements as described in the catalog.

QUARTER CREDIT HOURS:
* 1 quarter credit is 10 lecture hours. Students are required to complete 2 hours of homework for every one hour
of lecture instruction.

Note: Courseswith a prerequisite are listed in the course description and on the syllabus.
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| Course Descriptions

MGT310: Introduction to
Management Information
Systems

MGT320: Operations
Management

MGT330: Business
Responsibilities in Society

MGT340:Accounting
Information Systems

This course will answer this question for student. In every chapter, student will see
real global businesses use technology and information systems to increase

profitability, gain market share, improve their customer service, and manage thdyr
operations. In other words, student will learn how information systems provide
foundation for modern business enterprises. Information Technology (IT) continue
drive rapid productivity growth and structural changes in the economy. Topics inc
what IT is, and how companies can use IT to improve business processes, el
customer services, and gain competitive advantage over rivals.

Prerequisite: None
40 Hourd_ecture
4.0 Quarter Credits

The Operations Management course is designed as an introduction to the fie
operations managementManagement of operations function of manufacturing a
service firms including operations strategy, forecasting, process design and improve
production and inventory management, supgthain management, capacity planning a
management, and quality assuran&udents develop critical skills and master matel
relating to the fundamental role played by operations in the competitive performanc
an omanization. Among the critical skills and areas of mastery students develo
process analysis, process design, process improvement, supply chain manag
capacity planning & control, inventory management, quality planning, quality cor
strategicimprovement techniques and risk management.

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

The Business Responsibilities in Society course examines principles of social respor
ethics, law, and stakeholder theory as they apply to organizations domestically
FoNRIIR® 5Aa0dzaairzy 2F (GKS 0dzaAySailobhd
society; principles and problesolving techniques related to major social problel
confronting business organizations; business ethics and corporate social responsibili

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits

This course employs a conceptual framework to emphasize the professional and
responsibilities of accountants, auditors, and managers for the design, operation
control of AIS applications. The conceptual framewdifferentiates AlS applications the
are legally subject to specific internal control standards from those that are Toe.
modern accountant is likely to encounter multiple generations of accounting syster
various points on the technology continuuifhese include small business systems, wt
employ lowlevel technology and manual procedures, at one and of the continuum
advanced technology systems, which automate most or all of their processes, at the
end.

Prerequisite: None
40 Hours Ldare
4.0 Quarter Credits
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MGT350: Economics for
Managers

MGT410i1ndividual
Taxation

MGT450: International
Management

FIN410: Managerial
Business Finance

This course teach how to use the applications of basic economic principles to situati
business, microeconomic principles for managers. as well as in various professior
last 25 years have witnessed an unprecedented increase in competition nnadional
and world markets. In this competitive environment, managers must make increas
complex business decisions that will determine whether the firm will prosper or ¢
survive. Today, economic analysis is more important than ever as a toaletision
making.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

Introduction to the basic congis of federal income taxation arfdndamentals of federal
income taxation pertaining to individuals. Topics include income, deductions, cre
property transactions, and the impact of taxes on business and investment decit
Includes history and objectives of the tax, along with theatment of various types o
entities, types of income, types of deductions and types of creditsaddamentals of
federal incometaxation pertaining to individuals. Emphasis is on the individual ¢
taxpayer.

Prerequisite: None
40 Hours Lecture
4.0Quarter Credits

This course explains what international business is and outlines the foundatiol
international business (actions, actors, and systems) and the international bus
environment. Also student will learthe distinction between a global and region
strategy, presents core global strategy frameworks and explains key perspective
layers of global strategy.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

Basics of financial administration. Capital budgeting, cost of capital, cash budg
working capital management, and lotgrm sources of funds. Provides a ba
understanding of issues and techniques involved in financial decision making.

PV theory andsaluation of casHlows; cost of capital and Beta; basic capital budgeti
financial ratios and use in equity valuatiomtroduction to financial InstrumentsCourse
has multinational applications and includes Introduction to financial accoun
Acounting cycle and preparation of financial statements. Overview of Generally Acct
Accounting Principles.

Prerequisite: None
40 Hours Lecture
4.0 Quarter Credits
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LAW450:Advanced
Business Law

CAP400: Bachelor
Capstone Course

GE ENG 3&ollege
Writing Skills and
Research

GE BUS 3Musiness Oral
Communication Practice

This course studies function of the la. study of the legal environment of busines
Introduction to legal and regulatory environment of business emphasizing the Ame
legal system, dispute resolution, contracts, sales, torts, witéar crimes, and relatec
legalethical issuesLaw is theesult of political action, and the political landscape is va:
different from nation to nation. Unstable or authoritarian governments often fail to se
the principal functions of law.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

In this capstone course, students integrate an overall management viewpoint
specialized functions including Marketing, Finance, Accounting, Leadership,
Operations Management to solve a business challe®gehelor @pstone will provide
students with the opportunity to apply their degree program knowledge to test
feasibility of a new career. In this course students will be developing a comprehe
career plan, a stastip nonprofit or for-profit business plan, ma company proposal
Students will choose the individual track they want to pursue and will be guided thr:
the steps to produce a plan that will open doors in their future career.

Prerequisite All other BBA coursework
40 Hours Lecture

80 Hours Lab

8.0 Quarter Credits

Writing Skills

This course is to help prepare students for success in required college writing cour:
courses across the curriculum that require writing, and in occupatimond college.
Students learn by writing, and the textbook provides a variety of writing assignments
require you to develop and apply different writing and thinking skills as you procg
through the book. Classroom instruction integrates @ameone writing conference
between teacher and student for individualized attention, needs assessment,
monitored progress. Overall, this course aims to impart colegel critical reading,
academic writing, and research skills to its students.

Research

Thecourseis designed specifically for students wame newcomers to research and wk
may havea psychological barrier with regard to the subject or have any prev
knowledge on the part of the reader. A sound knowledge of research methodolo
essentialfor undertaking a valid study. Knowledge of research methods is crucial a
enables student to develop a conceptual framework which is sound and has meri
undertaking your research endeavor with confidence.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

This Business Oral Communication Practice course will teach a Modern businesses
LI I OS | LINBYAdzy 2y SyYL}X2eS$SaqQ 2Nrt O2
achieve futureemployees and leaders with the requisite skills for success. Indi
NBLINS&aSY(ll GABSas K26SOSNE O2yaradaSyit

oral communication skills.
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GE BUS 3MBusiness
Written Communication
Practice

GE ANTH 3A: Human
Variation

GE PHIL 3A: Philosophy «
Management

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

Business Written Communication Practice is designed to help students identify impc
information, reinforce for retention, and demonstrate mastery with a clear outco
product. Principles of business communicati@mphasis on clear and correct writte
communication and dynamic business presentations as tools for business dec
making.Emphasis is placed on improving students' written and oral communication
to help them succeed in (1) upper division Besis Administration courses, (2) gradue
school, and (3) work and career activities.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

Evaluation of cultural and environmental influences upon compositiondastribution of
human populations; consideration of the genetic basis for human variation and biolc
validity of race concept.

Exploration of issues of diversity and justice through examination of popularized acc
of scientific research into humadifference; topics include 1.Q. testing and race, inni
gender differences, and sexuality.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

The subject of this course is too large to be encompassed in one short book, so thert
be some way of deciding what to include and what to leave out. This course will ans\
the question; what are the first and most important things we need to 18arn

Philosophy of Management course cannot cover every topic in the field however stt
does try to discuss the most important ideas that a newcomer should confi
t KAf2a2LKe Aa yz2d tA1S LKearadad a/ 2y
fundamental embarrassing fact. Philodog like morality itself, is first and last an exerci
in reasong the ideas that should come out on top are the ones that have the best rea
on their sides.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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GE ETH 3MAusiness and
Society

GE HIS 4/Global Climate
Change and the
Developing World History

GE PSY 4A: Psychology 1
Consumer

This course examines principles of social responsibility, ethics, law, and stakel
theory as they apply to organizations domestically and abroad. Coverage inc
business ethics; individual versus societal interestdjot and employment issues
consumer protection; discrimination and diversity; the natural environment; polit
public policy, and government regulation of business. Particular attention is give
developing moral reasoning skills. Meets the requireiseior the Environmental Studie
minor.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

This course will focus on that cresstting objective: advancing development goals ir
sustainable way, making the case that there are strategic interests for develc
countries in addressing climate change while simultaneously addressing natic
defined development priorities. In doing so, the paper first frames the terms
discussionarguing for international support for such efforts. This sort of framing has
yet happened at the international level, though there is clearly broad agreement an
the parties on the need for such an approach. The paper will then suggest a numl|
elements that might feature in an international approach to climate change that foc
on advancing development goals in a sustainable way.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits

This course willi S| OK | dzyAljdz§ O2tt SOGA2Yy 2F
researchers in the dynamic field of Consumer Psychology. Although these research:
housed in different academic departments (i.e., marketing, psychology, adverti
communications)all have the common goal of attaining a better scientific understant
of cognitive, affective, and behavioral responses to products and services, the mar!
of these products and services, and societal and ethical concerns associatec
marketingprocesses. Consumer Psychology is a discipline at the interface of Mark
Advertising, and Psychology.

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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GE MKBA: Marketing Marketing Science has been the stronghold of mostlati-driven portions of marketing

Analytics to date. However, the rise of social media has granted us access to unfiltered con:
data in realtime, or near reatime, that can influence the direction and even the creati
elements of campaigns.

Student will lean to Investigate and analyze Big Data electronic databases via elec
software to create marketing information to enable informed marketing decision ma
and strategic development. Some sections may be technology mediated and inclu
basic marketig concepts; discussion of the role marketing plays in modern society. T
include industrial and consumer marketing, promotion, distribution, and pricing theon

Prerequisite: None
50 Hours Lecture
5.0 Quarter Credits
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| Other Information

Tuition Fee

BA Committee

Program Total Tuition

Business Administration, BachelmrArts .
Degree $ 23,000 or $20 / unit

Learnet Academyhas a Business Administration Committeghat consists of
administrators, faculty, employers and alumni.

Name Position

Dr. Brandi Payne BA Committee Chairperson
Nick Dow BA Committee / Faculty
Marsie Alford BA Committee / Faculty
David Soufer Employer

Renen Sevilla Student Body

AdmissionsRequirements Refer toAdmissions Policgf this catalog forthe detailed information.

and Enrollment
Procedure

Requirements

f
f
f

Complete an application

Submit a norrefundable registration fee of $150

Students must submit proof @h associate or higher leveldegree from an
accreditedpostsecondary educational institath that is related to the
educational program objectives tife Bachelorof Artsin Business
Administration: Management Concentratigmogram Such equivalents include
the following:

1. Official transcriptsclearly indicating date of graduatiofnpm a college
or university accredited by an organization approved by the US
Department of Education.

2. Students with- & & 2 OdedraesoOhigher levelfrom a foreign college
or university must have their transcripts translated and evaluated for
equivdency.

Please note: Students without a degreegardless of whether they have
evidence of completion of relevant course units, are not eligible and do not n
admissions requirements for this program.

Procedure

1

Complete the following enrollment paperwork. Copies of paperwork from this
Section, partd and2 are given to the student at the time of enroliment.
Students can print out the rest of the paperwork outlined below from
http://www.learnet.edu, or will be provided in hard copy upon request.

1. Enroliment Agreement, a valid form of identification, Entrance Rec
(Admissions Applicatioand Interview)Promissory Note (cash only) fc
Student File

2. Student Disclosure Form

3. School Catalog

The Admissions Advisanust recommend the student for enrollment, and ha
submitted the completed enrollment paperwork to the Executive Director
approval onor beforethe Wednesday prior to the intendedondaystart date

Additional Requirementsdr International Students
An F20 cannot be processed until all items in this checklist are completed and have
received:
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1 Completed {20 application form

9 Official bank statement, or sponsor letter and endorsement dated within
past thiee months, containing a minimum of $15,000 USD per year

1 B OK S fradshptar equivalent record

T ! LIK2G202Lk 2F (GKS LI 3IS FNRBY aiddzRé

date, passport expiration date, and photograph

1 For F1 transfer students onlya signed transfer formfrom the school that
da0dzRSy i KIF& 0SSy FGiGSYyRAY3I-20 WRandOR
1 visa.

Additional Requirementsdr Students Applyig for BBA Degredproposed)

1 International students must provide thastitutional copy of scores from the Te:
of English as a Foreign Language (TOEFL) or equivalent record. Tinenm
TOEFL score requirement i® $TOEFL iBT), taken within the past five ye
Testing must be completed prior to signing the EnrolimenteAgrent. Exam
scores such as the IELTS may be acceptable in lieu of this TOEFL requirel
the discretion of the Executive Director/Education Director. Students
completed secondary and pasecondary education in a country where Englisl
the primary language are exempt from this requirement. Students who h
alrGAa¥FlrOl2NAt @ 3INYRdzZF SR FNRY [&I
transferred from other accredited college in U&e also exempt from this
requirement.

The amissions requirements fothe BBA program are different from the othe
programs offered at.earnet Academy Students applying to theB& programare
required to hold @ ! & & 2 OdehréeSTh& requirement does not pertain to tt
undergraduate programs offered aearnet Academy

Maximum Number of Credits Permitted for Transfer

The maximum number of credits accepted for transfer to a Learnet Academy progr
oneF2dzNIIK O0Hp 520 2F GKS ONBRAGA NBI dza NF
Degree Programs, Real Estat@leSperson/Finance program, and computer prograr
WSTFSN) 2 WLYO2YAYy3a ¢NIYAFSNI 2F / NBRAG
the detailed information.
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Grading System for
Certificate, Associate, anc

Bachelor Degree
Programs

Satisfactory Academic
Progress PolicySAP)

Refer toAcademic Policyf this catalog forthe detailed information.

Grading System for Certificate, DiplomAssociate and BacheloDegree Programs
The school maintains an academic progress report for each student. Grades are
upon the completion of eacodule, level or quarter.

The grading system is as follows:

Rating % Score Letter Grade Grade Point Average
Excellent 90¢100 A 4 point
Above Average 80¢89 B 3 point
Average 70¢79 C 2 point
Pass 60¢69 D 1 point
Fail 0¢59 F 0 point

All grades appear on the official transcripts and are used in calculating the grade
F SN 3Sd {ddzZRSyd LINBPINBaa +FyR 3INFRS N
record and all grades received are posted on the Student Record.

Additional codesepresented on the academic transcript:

| ¢ Incomplete, credits/hours not earned.

W ¢ Represents course withdrawal, credits/hours not earned.
RPT¢ Represents courses that have been repeated

TO¢ Represents credit/hours granted for test out

TG Represents credit/hours granted for transfer

ADT¢ Represents courses audited, credits/hours not earned.

Any student receiving an "F" is required to repeat the level or course and must obi
grade of "D" or better to complete the program. After the damt has successfull
repeated the level or course as required by this policy, the previously assigned gr:
"F" is not factored into the student's cumulative grade point average (CGPA) by a
GKS y2idlGA2y 2F wSLISI G§SR eentage o aarhed pdnt:
(Grade Points X Earned credits/hours) divided by total earned credits/hours. We d
IAPS Ftye 3INIRSAE F2NJ 2A0KRNI gLt 6a2£0
course will have to be repeated to complete the program.

'y aLézX F2NIAYyO2YLIX SGSzT Aa 2yte Faaiidy
GKS 9ESOdziABS 5ANBOG2NY 'y aLé 3INFRS
the outstanding work has not been submitted within the agreed upon tiareg, not to
exceed 30 days from the course end date.

Refer toAcademic Policyf this catalog forthe detailed information.

Satisfactory Academic ProgrefSAP)is defined as maintaining a minimum Cumulati
Grade Point Average (CGPA) of 2.@wnulativegrade averag€CGApf 70% qualitative

progress)and earning % of the credits or hours attempte@guantitative progress).For

a clock hour program, the maxim time frame shall not exceed 1.5 times the norn
duration of the program. For a credit hour program, the credit hours attempted cat
exceed 1.5 times the credit hours required to complete the program

Satisfactory Academic Progre&yaluation
Satisfatory progress i®valuated at the end of each quarter once all grades have t
posted, and is evaluated by the Education and Registrar departments.
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Satisfactory Academic Progre¥garning Status
A student who does not achieve the minimum required qualitatared quantitative
progress at the end of a quarter will be notified in writing and placed on Warning fol
nextquarter. At the end of the next quarter, either:
1. if the student has achieved ¢hminimum required qualitative and quantitativ
progress, the student will be notified in writing and removed from Warnarg
2. If the student has not achieved the minimum required qualitative and
quantitative progress, the student will be notified writing that they are to be
dismissed unless the student files an appeal, and the appeal is approved.

Appeal Process and Probation

The student may submit a written appeal of his/her dismissal within five calendar da
his/her receipt of the dismissal notice. The appeal should be addressed to
Executive/Education Director. The appeal must be accompanied by documentation
mitigating circumstances that have prevented the student from attaining satisfac
academic progress. Only extrainary circumstances will be considered, such as deatl
severe illness in the immediate family.

The Executiv&ducation Director will assess all appeals and determine whether

student may be permitted to continue school on a probationary statuspitesnot

meeting satisfactory progress requirements. The student will be sent the written dec
gAGKAY wmn RlIeé&a 2F (GKS &aoOkKz22fQa NBO
ExecutivéEducation Director is final. Students reinstated upon appeal are

probationary status for the next quarter during which time they must meet the terms .
conditions set out in the ExecutitEBducation5 A NS Ol 2 NDa ! OF RSYA(
letter granting the appeal.

At the end of the probationary quarter, and evelydzl NIi SNJ G KSNBS | 1
satisfactory academic progress will be reviewed. The student may continue on prok
as long as he or she meets the terms of the Academic Plan. Once the studentf
established satisfactory academic progress, the stidwill be notified in writing and
removed from probationwithin 90 days (lquarter), or within 30 days for short tel
program If the student fails to meet the terms of the Academic Plthin 90 days
(1quarter), or within 30 days for short term prograrie student will be notified in
writing by certified mail and dismissed from the program.

The effect on SAP for all Grade Assignments are as follows:

Included in Included in
Grade/Assignment Definition qualitative guantitative
progress progress
A, BC,D,F Assigned Grade Yes Yes
I Incomplete No Yes
w Withdrew No Yes
TC Transfer Credit No Yes
TO Test Out No Yes
ADT Audit No No
RPT Repeated Course No Yes

The Effect on SAP for Repeated Courses
The higher of the two grades earned for a repeated course will be used in calculatir
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CGP/ACGA The creditéhours for both courses are includeas attempted.

The Effect on SAP for N@tunitive Grades and Noe€redit or Remedial Courses
The Academyloes not offer remedial courses. The grade assignmerAfis a non
punitive grade that does not impact CGR&Aor attempted credits/hours

The Effect on SAP When a Student Seeks to Earn an Additional Credential

If a student seeks an additional crediath, the creditshours and grades attempted in the
original credential that apply to the new credential are included in the determination
aidzRSy i Qa alraAra¥l OG2NE I O I/EGA YahdD attenjhed
credits/hours

The Effect of SAP dixtended Enrollmen§tatus

If a student is not making satisfactory academic progress, student may be required
in an extended enrollment status at the discretion of the Education Director/Execi
Director. However, all credithours attempted count toward 150% of the norma
program length even if the student is on extended enrollment.

The Effect on SAP When 8ant Changes Programs or is fdmitted to the Same
Program

If a student is readmitted into the Academyor changes program of study, th
creditshours YR INJ} RSa GKI G +FNB LIk AOlLotS
will be included in the CGRa&GAand in creditthours attempted for determining the
a0dzRSy i Qa alrdAaFr.Oli2NE I OFRSYAO LINRINF

The Effet on SAP for Transfer Credits
Transfer credits/hours are included as attempted but do not affect the CGPA/CGA.

Reentry for Students Dismissed Due to Failure to Meet SAP

Students who have been dismissed for lack of satisfactory progress may apply
readmitted into the same curriculum, as the class schedule permits, after 6 months.
a student will be enrolled for a probationaperiod upon reentry. This procedure applie
only to dismissals caused by lack of satisfactory progress and when thenstigl
reentering the same curriculum. It does not apply to voluntary withdrawals.

Maximum Timeframe
All program requirements must be completed within a maximum timeframe of 1.5 ti
the normal program length as measuredciock/credit hours

A programof 720 hours in length must be completed within 1080 attempted hours
study. An explanation of the ratio of satisfactory credits earned to credits attemptec
each program is detailed in the table below.

IF I &aiddzZRSyd RNRLA F O2dzNAS 2NJ NBOSA @S,
the course one time only.

Courses may be repeated only within the maximum time allowed to complete a progi
of study (the number of scheduled hours + 1/2 themher of scheduled hours). The
grades of each course will then be averaged to obtain a final grade, and may not be
than "C".
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[ Master of Business Administration with a Specialization in International Business |

Program Description and The MBA program with a Specialization in International Business is designed to

Objectives

Master of Business
Administration Degree

Methods of Instruction

business leaders how to operate in a globalized world. The program utilizes contemg
case studies and evaluates challenges facing business professionals @volving
landscape. Students will gain experience reading and interpreting financial staten
evaluating international trade regulations, marketing internationally, and making rati
decisions. To graduate from this program, students will compéeteapstone busines
project that addresses a unique business challenge.

Program Objectives
Graduates of the Master of Business Administration program with a Specializati
International Business should have the knowledge and skills necessary to:

1 Analye and evaluate accounting and financial information to facilitate stratec
planning.

Demonstrate effective decisiemaking.

Identify conceptual and theoretical constructs and relate them to issues and
concerns in international business.

1 Apply ethical franeworks to corporate social responsibility, human resources,
and problem solving.

Apply business best practices to international business opportunities.
Execute a capstone business project using an integrative and multidisciplina
approach

f
f

= =

Upon successful completion of the programiiaster of Business Administratidbegree
will be issued to the student.

The methods of instruction include classroom instruction, and homework. Class
instruction will consist of lectures that both disseminate information and pose proble
group and panel discussions; discussion which emphasize the ability to think crit
guest lecturers; and instruction media: films/video/slides/audio tapes/grapdisplays.
Students may also be assigned reading, writing, and other outside assignments equ
to two hours per one hour lecture. Class instruction will be based on the assumptior
the student has done the reading assignments before class.sv@ids will include use o
computers to do a number of projects related to various software programs. Home
will include reading and writing assignments, problem sets, projects and presentation
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Program Outline 54 quarter credits, 600 contact hours
Master of Business Administration: International Business Specialization
$24,300
‘ Clock Hours Total Credits “Total
Course # Titles Lecturg/Lab/ Clock Hours Lectur(_e/Lab/ Credits
Practicum Practicum
CORE COURSES
FIN510 Managerial Accounting arféinance 40/20/0 60 4/1/0 5
MGT510 Strategic Management 60/0/0 60 6/0/0 6
HRM520 Human Resource Management 60/0/0 60 6/0/0 6
ORG520 Leadership and Organizational Behavior 60/0/0 60 6/0/0 6
QNT530 Research Methods 40/20/0 60 4/1/0 5
CAP600 MBA Capston€ourse 40/80/0 120 4/4/0 8
SPECIALIZATION COURSES
MKT530 International Marketing Management 60/0/0 60 6/0/0 6
LAWS540 International Business Law and Ethics 60/0/0 60 6/0/0 6
BUS540 International Business Relations 60/0/0 60 6/0/0 6
Total | 480/120/0 600 48/6/0 54

¢ KS a ldegréeSrBRidess Administration wittanternational Business Specialization will be awarded upon completion of the
requirements for the diploma, plus completion of the graduation requirements as described in the catalog.

QUARTER CREDIT HOURS:
* 1 quarter credit is 10 lecture hours. Students are required to complete 2 hours of homework for every one hour
of lecture instruction.

Note: Courses with a prerequisite are listed in the course description and on the syllabus.
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| Course Descriptions

FIN510: Managerial
Accounting and Finance

MGT510: Strategic
Management

HRM520: Human
Resource Management

ORG520: Leadership and
Organizational Behavior

QNT530: Research
Methods

This course reviews the basic concepts of accounting and financial reporting froi
viewpoint of readers and users of financial and managerial reports rather thar
accountants whoprepare them. Students will understand the concepts and technic
and use problersolving methodology to illustrate the theories and tools in investing
financing decisiommaking.

Prerequisite: None
5.0 Quarter Credits

This course focuses on how firms formulate, implement, and evaluate strate
Strategiemanagement concepts and techniques are studied. Students use al
knowledge acquired from prior business courses, coupled with new strat
management techniguelearned, to chart the future direction of different organizations

Prerequisite: None
6.0 Quarter Credits

This course is an introduction to the human resource management (HRM) functiol
related elements and actities to examine the role of the human resource professiona
- AGNF GSIAO LINIYSNI AY YrEylF3Aay3a (2RI &
selection, development, performance management, appraisal, retention, compens:
and labor relationsare examined. Implications of the legal and global environments
examined and current issues such as employee engagement and employee heal
safety are analyzed. Emphasis is placed on the modern day importance of HRM
corporate level as wells the importance of HRM in small businesses and entreprene
firms.

Prerequisite: None
6.0 Quarter Credits

This course addresses human behavior within organizations. Topics include moti\
learning and development, group dynamics, leadership, communication, power
influence, change, diversity, organizational design, and culture. Students will acquire
necessary to improve organizational relationships and effectiveness.

Prerequisite: None
6.0 Quarter Credits

The course provides an analysis of the types, sources, methods, philosophy of bt
research for the completion of a research project. Emphasis is placed on resear
decision making purposes.

Prerequisite: None
5.0 Quarter Credits
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CAP600: MBA Capstone
Course

MKT530: International
Marketing Management

LAWS540: International
Business Law and Ethics

BUS540: International
Business Relations

In this capstone course, students integrate an overall management viewpoint
specialized functions including Marketing, Finance, Accounting, Leadership, and F
Resource Management to solve a business challenge. Students will conduct a lite
review and select a research method to address the international challenge they ide
A final presentation of their research is required to pass the course.

Prerequisite All other MBA Coursework
8.0 Quarter Credits

This course evaluates the challenges associated with marketing in an interne
environment. Students learn how diverse cultural, social and economic contexts ir
consumption practices. Students will utilize that knowledge to devetmpionable
marketing strategies and practices.

Prerequisite: None
6.0 Quarter Credits

This course introduces students to the legal issues affecting international busine
Topics include risks imternational trade, documentary sales, bills of exchange,
letters of credit. The course also reviews the competence of courts, internati
arbitration, and enforcement of foreign money judgments. Finally, the impact of trec
and laws that addresthe international trading systems, such as GATT, the U. S. Trad
free-trade agreements, the EEC, and the IMF are evaluated.

Prerequisite: None
6.0 Quarter Credits

This course compares and contragisbal markets in relation to differences in cultut
economics, and governments. Students evaluate how these different forces impact
business, reflecting current global business and economic trends.

Prerequisite: None
6.0 Quarter Credits
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[ Other Information

Tuition Fee
Program Total Tuition
.dzaAySaa ! RYAyAadN $ 24,300 or $450 / unit
MBA Committee Learnet Academizas anMBA Committee (for proposed MBA program after BPPE
approval)that consists ohdministrators, faculty, employers and alumni.
Name Position
Dr. Brandi Payne MBA Committee Chairperson
Nick Dow MBA Committee / Faculty
Marsie Alford MBA Committee / Faculty
David Soufer Employer
Renen Sevilla Student Body

AdmissionsRequirements Refer toAdmissions Policgf this catalog forthe detailed information.

and Enrollment

Procedure Requirements

f
f
f

il

il

Complete an application

Submit a norrefundable registration fee of $150

Students must submit proof of no less thabachelordegree defined as a
college diploma issued by a state accredited publior private collegeor an
equivalent degredfor domestic students only). Such equivalents include the
following:

Sudents seeking admissions to the MBA progr@groposed programinust also
K2t R | . I OK&#d &t Nelsh 12 RadeNB &lits of related busine
courses at the undergraduate levektvidence of undergraduate coursewo
includes the following:

Official transcripts from a college or university accredited bypmyanization
approved by the US Department of Education.

Students with bachelor degrees from a foreign college or university must hay
their transcripts translated and evaluated for equivalency.

Procedure

f

Complete the following enrollment paperwork. Copief paperwork from this
Section, partd and2 are given to the student at the time of enrollment.
Students can print out the rest of the paperwork outlined below from
http://www.learnet.edu, or will be provided in hard copy upon request.

1. Enroliment Agreement, a valid form of identification, Entrance Rec
(Admissions Application and Interview), Entrance Test, Promissory
(cash only) for Student File

2. Student Disclosure Form

3. School Catalg

The Admissions Advisanust recommend the student for enroliment, and ha

submitted the completed enrollment paperwork to the Executive Director

approval onor beforethe Wednesday prior to the intendedondaystart date

Additional Requirementsdr International Students
An F20 cannot be processed until all items in this checklist are completed and have
received:

f
f

Completed {20 application form
Official bank statement, or sponsor letter and endorsement dated within
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150

past three months, caining a minimum of $15,000 USD per year

Bl OK S fradshptar equivalent record

! LIK23G202Lk 2F GKS LI 3IS FTNRBY addzR

date, passport expiration date, and photograph

1 For F1 transfer students only: aigned tramsfer form from the school that
da0dzRSy i KIF& 0SSy IGiGSyYyRAY3I-20 ¥WRandR
1 visa.

=a =4

A

Additional Requirements foStudents Applying for MBA Degree

1 Students must submit official transcripts from all postsecondary instituti
attended, certifying a grade point average of at least 2.5 (4.0 scale) in
o OKSt 2NRa LINERINI YO

1 International students must provide the institutional copy of scores fromTast
of English as a Foreign Language (TOEFL) or equivalent record. The m
TOEFL score requirement is 60 (TOEFL iBT), taken within the past five
Testing must be completed prior to signing the Enrollment Agreement. E
scores such as the IELM8y be acceptable in lieu of this TOEFL requiremen
the discretion of the Executive Director/Education Director. Students
completed secondary and pasecondary education in a country where Englisl
the primary language are exempt from this resument. Students who have
alrGAa¥FlrOl2NAt @ 3INYRdZF SR FNRY [&I
transferred from other accredited college in U&e also exempt from this
requirement.

The admissions requirements for the MBA program are different from the o
programs offered at.earnet Academy Students applying to the MBA program &
NBIljdZANBR (2 K2fR | . OKSft2NRa RS3INI
undergraduate program offered atLearnet Academyln addition, applicants art
required to have a CGPA of at least 2.5 to be considered for admission.

Maximum Number of Credits Permitted for Transfer

The maximum number of credits accepted for transfer to a Learnet Acadeogygm is
oneF2dzNIK O0Hp 220 2F (GKS ONBRAGA NBI dzA
' OFRSYAO ! 3a20A13SQa 5S3aINBS tNRINFYEZ
O2YLJzi SNJ LINPINI Yad wSFSNI G2 WLYyO2YAYHEZ
of this catalog for the detailed information.
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Grading System for
Certificate, Associate,
Bachelor, and Master
Degree Programs

Refer toAcademic Policyf this catalog forthe detailed information.

Grading System for Certificate, DiplomaAssociate Bachelor, and MasterDegree
Programs

The school maintains an academic progress report for each student. Grades are
upon the completion of each module, level or quarter.

Grading System for MBA program
The school maintains an acadenmiogress report for each student. Grades are isst
upon the completion of each quarter.

The grading system is as follows:

Rating % Score Letter Grade Grade Point Average
Superior 93-100 A 4.0 point
Outstanding 90-92 A 3.7 point
Very Good 87-89 B+ 3.3point
Good 83-86 B 3.0 point
Better than Average 80-82 B- 2.7 point
Above Average 77-79 C+ 2.3 point
Average 7376 C 2.0 point
Below Average 70-72 G 1.7 point
Weak 67-69 D+ 1.3 point
Poor 63-66 D 1.0 point
Barely Passing 60-62 D- 0.7 point
Fail 0¢59 F 0.0 point

All grades appear on the official transcripts and are used in calculating the grade
F SN 3Sd {(ddzZRSyd LINRPINB&a +FyR 3INFRS N
record and all grades received are posted on the Student Record.

Additional codesepresented on the academic transcript:

| ¢ Incomplete, credits/hours not earned.

W ¢ Represents course withdrawal, credits/hours not earned.
RPTc Represents courses that have been repeated

TO¢ Represents credit/hours granted for test out

TC Represens credit/hours granted for transfer

ADT¢ Represents courses audited, credits/hours not earned.

Any student receiving an "F" is required to repeat the level or course and must obi
grade of "D" or better to complete the program. After the student fascessfully
repeated the level or course as required by this policy, the previously assigned gre
"F" is not factored into the student's cumulative grade point average (CGPA) by a
GKS y2aGFdAa2y 2F wSLISIG§SR 06 awt of edrred poibts
(Grade Points X Earned credits/hours) divided by total earned credits/hours. We d
IAPS Ftye& 3INIRSAE F2NJ 2A0KRNIglf 6a2é£0
course will have to be repeated to complete the program.

I 'y, folircomplete, is only assigned when a student has obtained the prior approy
GKS 9ESOdziA@S S5ANBOG2N® 'y aLé 3INIRS
the outstanding work has not been submitted within the agreed upon timeframe tanc
exceed 30 days from the course end date.
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Satisfactory Academic
Progress Polic{SAP)

Refer toAcademic Policyf this catalog forthe detailed information.

For MBA Degree Program:

Satisfactory Academic Progress

CKS adddzZRSydQa I OFRSYAO | gualkdtiva frogress StiNEnG
with less than an average of 80% grade average will be placed on probation, notifi
email and post mail, and will be required to complete a probation meeting with
Education Director. The minimum required grade average is 80% (G.P.A. of 3.0)
conclusion of each evaluation period. Incomplete grades are not given, and student
repeat any classes in which they earn less than an 80% average. Courseworlede
YIe FROSNESte FFSOG | addzRSyidQa | OF RS

Whether students change programs or seek additional programs, their cumulative
will reflect all units taken; however, the transfer credits do not impact studet
cumulative GPAs dtearnet Academy

In conclusion, tsidents must complete all required courses while maintaining an avel
grade of 80% (G.P.A of 3.0) or better.

Transfer of creditdased on previous courseworkrnist applicable to students in the EF
TOFEL iBT, Gener@ontractor, and MBA programs.
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