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Any questions a student may have regarding this catalog that have not been satisfactorily
answered by the institution may be directed to the Bureau for Private Postsecondary Education at
1747 North Market Blvd., Suite 225, Sacramento, CA 95834, www.bppe.ca.gov , toll-free telephone
number (888) 370-7589 or by fax (916) 263-1897. As a prospective student, you are encouraged to
review this catalog prior to signing an enrollment agreement. You are also encouraged to review the
School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement.

A student or any member of the public may file a complaint about this institution with the Bureau for
Private Postsecondary Education by calling 888-370-7589 toll-free or by completing a complaint form,
which can be obtained on the bureau’s Internet Website, www.bppe.ca.gov.
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|. Overview

INTRODUCTION

Platt College traces its origin to the state of Missouri and to the original school’s
founding in Saint Joseph in 1879. Today, Platt College has four Southern California
campuses located in Los Angeles and the Inland Empire. These campuses were
originally branches of Platt College, San Diego. The Los Angeles campus achieved
main campus standing in 1989. The Ontario campus opened in 1997 as a branch
location of the Los Angeles campus. The Riverside campus opened in 2011 as a
branch of the Los Angeles campus. The Anaheim campus opened in 2016 as a
branch location of the Los Angeles campus.

PHILOSOPHY

Achieving excellence one student at a time.

Platt College is dedicated to the principle that education is the foundation for
personal and professional growth and that students should have the opportunity
to develop to their full potential.

MISSION

Platt College provides a balanced program of instruction necessary to acquire the
specialized knowledge and skills needed for success. The dynamic requirements
of employers, as well as the individual needs of the student body, mandate that the
College upgrade and enhance each area of study on a continuing basis.
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l. Admissions Procedures and Requirements

All applicants for admission to Platt College are required to visit the campus for
a personal interview with the Admissions Department, complete an application
form, and tour the facility to view the classrooms, equipment, and samples of
student work.

All applicants must provide proof of a valid high school diploma, GED, or High
School proficiency exam. Platt will use all available resources to ensure the
validity of all forms of proof of graduation from accredited institutions.

Applicants are required to take a standardized entrance examination that
measures language and numerical skills, and achieve a passing score on the
examination. Veterinary Technician Alternate Route Certificate applicants are
not required to complete the entrance examination.

NOTE: Passing scores vary by program, and an outline of what the passing
score is for each program is available from the Admissions Department.
Certain programs may also have additional program-specific admissions
requirements. Applicants may obtain additional requirements for each program
from the Admissions Department.

Platt College — Alhambra Distance Education program enrolls prospective
students throughout the year. The Distance Education enrollment process
is conducted exclusively online and via phone conversations. All enrollment
requirements for Distance Education programs match the enrollment
requirements for Platt College ground programs. All prospective distance
education students take the Distance Education Online Assessment prior
to being accepted to Platt College.

Platt College prohibits discrimination (including harassment) against any individual
on the basis of race, color, religion (including religious dress/grooming practices),
creed, sex (including pregnancy, childbirth, breastfeeding and/or related medical
conditions), age, national origin, marital or registered domestic partnership
status, veteran status or military status, sexual orientation, gender, gender identity,
gender expression, physical or mental disability, including genetic characteristics
or genetic information, medical condition, ancestry or any other characteristic
protected by state or federal law or by local ordinance.
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The Platt College’s policy for students with disabilities is based on the provisions of
Section 504 of the Rehabilitation Act of 1973 (Section 504) and Title Il of the
Americans with Disabilities Act of 1990 (ADA). Section 504 states that no qualified
individual with a disability shall, on the basis of disability, be excluded from participation
in, be denied the benefits of, or otherwise be subjected to discrimination under any
program or activity which receives federal financial assistance. Section 504 defines
a "qualified individual with a disability” as an individual with a disability who meets
the academic and technical standards requisite for admission or participation in the
recipient’s program or activity. Under Section 504, Platt College is required to
provide reasonable and appropriate academic adjustments, auxiliary aids and services
to qualified students with disabilities that are necessary to avoid discrimination on the
basis of disability. Similar to Section 504, the ADA also prohibits discrimination on the
basis of disability. Under the ADA, Platt College is required to provide auxiliary aids
and services, and reasonable modifications to its policies, practices, and procedures
that are necessary to avoid discrimination on the basis of disability.

As required by federal law, Platt College will provide academic adjustments, auxiliary
aids and services (collectively, “academic accommodations”) to ensure that it does
not discriminate on the basis of disability. Academic accommodations are determined
based on the student’s disability and individual needs. Academic accommodations
may include modifications to academic requirements that are necessary to ensure
that students with disabilities are provided an equal educational opportunity. In
providing academic accommodations, Platt College is not required to lower
academic standards or modify academic requirements that can be demonstrated
as being essential to the instruction being pursued by the student or to any
directly related licensing requirement. In addition, Platt College is not required
to provide academic accommodations that would fundamentally alter the nature of
a service, program, or activity, or that would result in undue financial or administrative
burdens taking into account Platt College’s resources as a whole.

Platt College will not ask applicants or current students if they have a disability. The
disclosure of a disability is voluntary on the part of the student. If a student with a
disability wishes to receive academic accommodations, it is the student’s responsibility
to inform Platt College of the disability and to follow the procedures outlined herein
during the enrollment process to request the academic accommodations.
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In addition, Section 504 and ADA prohibit harassment based on disability that
creates a hostile environment by interfering with or denying an individual’s
ability to participate in or benefit from a program, service, or activity. Platt
College will promptly investigate any allegations of a hostile environment
based on disability, take prompt and effective action to end the harassment
and prevent it from recurring, and where appropriate, remedy the effects on
the individual who was harassed. Individuals may file a complaint of disability
harassment by contacting Feedback@PlattCollege.edu.

Not all programs are offered at all Platt College locations. Program availability
is subject to change at the discretion of the College. Please see the Campus
President for current program offerings at each Platt College location.

Denial of Admission or Re-entry

Platt College reserves the right to deny admission or re-entry to any applicant or
student the College, at its discretion, determines is either: a) unlikely to benefit
from its programs, b) discloses or is found to possess an adverse background that
disqualifies them from (a) participation in clinical/practicum or externship
experiences required in a program or (b) employment opportunities in the field
for which the program is intended to prepare them, or c) whose presence on
campus or in the online academic environment is considered by the adminis-
tration to be disruptive and/or potentially harmful to Platt College students,
faculty, and/or staff.

Admittance Requirements - Eligibility

In order to enroll with Platt College, a prospective student must be a citizen of
the United States or an eligible non-citizen as classified by the Department of
Homeland Security.

In addition, applicants must be at least 18 years of age at the time of admission
and possess a high school diploma, GED (or equivalent). If a prospective student
is less than 18 years of age, they may be permitted to enroll if they obtain parent
or legal guardian signature of approval or demonstrate that they are otherwise
covered under state emancipation statutes.
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NON-MATRICULATING STUDENTS

Occasionally an individual wishes to take single courses at Platt College without
seeking admission as a degree or diploma seeking student. Such students may
enroll in individual courses as a ‘Non-Matriculated Student’ (NMS), provided they
hold a high school diploma or GED and meet all of the required Admission policies
including all testing requirements for the corresponding program listed in the
College Catalog. Certificate programs are not eligible for non-matriculating status.

Such non-matriculated students are not eligible for any form of financial assistance.
They must comply with all policies and procedures contained in the College Catalog.
Re-enrollment as a non-matriculated student may be denied if the student’s GPA
falls below 2.0. A maximum of 24 quarter credits taken as a non-matriculated
student may be applied toward a Platt College degree or diploma, however taking
courses as a non-matriculated student does not constitute admission to a program
nor does it guarantee the applicability of those courses toward a degree or
diploma in the future. See Transferability of Credits section of the College Catalog
for transfer credit policies.

Tuition charges for non-matriculated students in a degree or diploma program
will be $400 per quarter credit. This fee will include all needed books and
supplies. Tuition and fees for enrolled course(s) must be paid in full within the
add / drop period.

Platt College does not maintain any written agreements with any other institutions
or organizations to provide a portion of the educational program. Platt College
does not currently have any articulation agreements in place.

INTERNATIONAL STUDENTS

Platt College is approved to enroll international students by Student and Exchange
Visitor Information System (SEVIS). For international students, official transcript
translation and evaluation from a member of the National Association of Credential
Evaluation Services (NACES) is required. A grade of "C” (2.0) or higher is required to
be considered for transfer credit into Diploma, Associate and Bachelor programs. In
addition, remedial/developmental coursework is not eligible for transfer.
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International students must complete an international admissions application
to be considered for enrollment. In addition, international students must
provide all documents required by SEVIS and Platt College and meet any
program admission requirements.

Visa and Immigrant Documentation Requirements:
International students must provide the Designated School Official (DSO) with
the following documents at the time of enrollment (prior to start):
e Form I-20 — Certificate of Eligibility for Nonimmigrant Student Status
e |nternational Student Visa (F-1 or M-1)
e Passport
e Form |-94 — Arrival / Departure Record

Platt College does not offer any visa services as such there are no additional
fees associated.

Proof of English Language Proficiency

All international student applicants must provide Platt College with proof of
English language skills to pursue enrollment with Platt College. International
students can either: a) provide, in the form of official transcripts, successful
completion of coursework from an accredited high school or English language
school certified with SEVP, b) take either of the approved proficiency exams
and meet the minimum score requirements. The TOEFL (Test of English as
Foreign Language) and IELTS (International English Language Test System) are the
approved proficiency exams.

A minimum score of 550 on the paper-based and 84 on the internet-based
TOEFL test is required as proof of proficiency in English. This test must be
submitted directly from the testing organization to the campus, sent to the
attention of the DSO, where the international student is applying.

A minimum score of 6 on the TOEFL IELTS test is required as proof of proficiency
in English. This test must be submitted directly from the testing organization
to the campus, sent to the attention of the DSO, where the international
student is applying.
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If the native language of the international student is English, and Platt College
can confirm the native language, then the student is not required to take the
TOEFL test. There is no limit to the amount of times a student can take the
test. TOEFL test scores are valid for two (2) years after the test date. The official
scores become part of the permanent student record once the student has
enrolled with the College.

Financial Affidavit or Proof of Financial Support

International students must provide proof of financial support or financial affidavit
that tuition and living expense can be covered. The following are acceptable
proofs:

e Bank statements or letters from sponsors showing said evidence that
tuition can be covered including living expenses for a minimum of
one (1) year.

e Completed financial affidavit signed by the prospective international
student and sponsor(s).

Proof of High School or Secondary School Graduation

All applicants must provide proof of a valid high school diploma, GED, or High
School proficiency exam. Platt will use all available resources to ensure the
validity of all forms of proof of graduation from accredited institutions.

Transfer of Credits from Postsecondary School

International students requesting transfer of credits from a postsecondary
school must have the official transcript evaluated and translated (if applicable)
from a member of the National Association of Credential Evaluation Services
(NACES) or the Association of International Credential Evaluators, Inc. (AICE).

All instruction at Platt College is provided in English only.

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

ACCREDITATION AND APPROVALS / LICENSURE

Platt College is accredited by the Accrediting Commission of Career Schools
and Colleges (ACCSC). Platt College Los Angeles and its branch campuses
in Anaheim, Ontario and Riverside, California, are co-educational proprietary
institutions owned and operated by Platt College Los Angeles, LLC, a Delaware
limited liability company.

This institution is a private institution approved to operate by the California
Bureau for Private Postsecondary Education. Approval to operate means the
institution is compliant with the minimum standards contained in the California
Private Postsecondary Education Act of 2009 (as amended) and Division 7.5 of
Title 5 of the California Code of Regulations.

All information in this college catalog is current, correct, and certified by the
Officers of Platt College Los Angeles, LLC.

Platt Colleges Los Angeles LLC Officers:

1551 South Douglass Road Ed Beauchamp, CEO

Anaheim, CA 92806 Paul Anton, CFO

714-333-9606 Daryl Goldberg, VP of Campus Operations
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[II. Financial Aid Information

Platt College has never filed for bankruptcy petition, operated as a debtor in
possession or had a petition of bankruptcy filed against it under Federal law.

FINANCIAL AID

Eligible applicants may benefit from the following federally sponsored programs,
which provide grants, loans, and federal work-study to cover portions of tuition
and fees:

e  Federal Pell Grant

e Federal Supplemental Educational Opportunity Grant (FSEOG)

e Direct Subsidized and Direct Unsubsidized Student Loans — The Student
Loans offer flexible repayment options, including, but not limited to standard
repayment, graduated repayment, extended repayment, income-based
repayment, pay as you earn repayment, income contingent repayment,
income sensitive repayment plans and loan forgiveness benefits. Stafford
loans are available to students who meet all the requirements set by the
Department of Education.

e  Direct PLUS (parent) Loans

e  Federal Work-Student (FWS)

Cal Grant and Federal awards are subject to all Title IV regulations and restrictions,
additional disclosures and loan information are available in the Platt College
Student and Consumer Handbook.

Please Note: Federal and state annual award amounts are subject to change from
year to year, and are dependent on prior education, specific student family
situations, and student enrollment status. Additional information on federal
student aid loan limits is available in the Student and Consumer handbook,
however because eligibility is determined on a case-by-case basis, the financial aid
advisors are the best resource for your specific financial aid information.

Platt College also administers Veterans Administration Educational Assistance,
selected state grants, and some private scholarships. Please schedule a visit with
a Financial Aid Advisor who can review your personal information and provide
details on what sources of funding are currently available.

Students receiving Veterans Administration benefits must have all
prior education and training evaluated upon enrollment. Credit will
be awarded where applicable with the program being shortened
accordingly. The student and the Department of Veteran Affairs will
be notified.
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Platt College can also provide private education loans through various
third-party lenders. Applicants may be required to complete a credit application
to determine approval status. All private loans are subject to variable interest
rates set by each lender that can increase or decrease over time depending on
the market conditions. Private loans have a range of interest rates for each
borrower depending on the borrower’s credit rating. Some lenders may have
fees for each loan borrowed. Borrowers should contact their private student
loan lender with any questions.

If a student obtains a loan to pay for an educational program, the student will
have the responsibility to repay the full amount of the loan plus interest, less the
amount of any refund, and if the student has received federal student financial
aid funds, the student is entitled to a refund of the money’s not paid from federal
student financial aid program funds.

COLLEGE REFUND POLICY
Student’s Right to Cancel

1 A student has the right to cancel his or her agreement for a program of
instruction, without any penalty or obligations, through attendance at the first
class session, or the seventh (7th) day (calendar days) after enrollment,
whichever is later. After the end of the cancellation period, you also have the
right to stop school at any time; and you have the right to receive a prorated
refund if you have completed 60 percent or less of the scheduled hours in your
program'’s current payment period through the last day of attendance.
For students enrolled in any Distance Education program, you have the right to
cancel the enrollment agreement and receive a full refund before the receipt of
any lessons or materials for the course have been received.

2. Cancellation may occur when the student provides a written notice of cancellation
submitted by mail or by hand delivery at one of the following campus locations:

¢ ALHAMBRA CAMPUS:
Platt College, 1000 South Fremont Ave, Suite AW Alhambra, CA 91803
¢ ANAHEIM CAMPUS:
Platt College, 1551 South Douglass Road, Anaheim, CA 92806
¢  ONTARIO CAMPUS:
Platt College, 3700 Inland Empire Boulevard Ontario, CA 91764
e RIVERSIDE CAMPUS:
Platt College, 6465 Sycamore Canyon Blvd., Ste. 100, Riverside, CA 92507
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3. The written notice of cancellation, if sent by mail, is effective when deposited

4. The written notice of cancellation need not take any particular form and, however
expressed, it is effective if it shows that the student no longer wishes to be bound
by the Enrollment Agreement.

5. If the Enrollment Agreement is cancelled the school will refund the student
any money he/she paid, and less any deduction for equipment not returned in

good condition, within 45 days after the notice of cancellation is received.

Withdrawal from the Program

You may withdrawfrom the school at any time after the cancellation period (described
above) and receive a prorated refund if you have completed 60 percent or less
of the scheduled hours in your program’s current payment period through the
last day of attendance. The refund will be less a registration or administration fee
not to exceed $250.00, and less any deduction for equipment not returned
in good condition (good condition does not include equipment that a seal is
broken, log-on occurred, or is marked or damaged in any way), within 45 days
of withdrawal. If the student has completed more than 60% of the period of
attendance for which the student was charged, the tuition is considered earned
and the student will receive no refund.

For the purpose of determining a refund under this section, a student shall
be deemed to have withdrawn from a program of instruction when any of the
following occurs:

e The student notifies the Campus Academic Dean or Registrar through the
Academic Dean'’s office of the student’s withdrawal or as of the date of the
student’s withdrawal, whichever is later.

e The institution terminates the student’s enrollment for failure to maintain
satisfactory progress in his or her program of study; failure to abide by the
rules and regulations of the institution; absences in excess of maximum
set forth by the institution for his or her program; and/or failure to meet
financial obligations to the School within established timeframes.

e The student has failed to attend class for fourteen (14) consecutive calen-
dar days (excluding scheduled campus wide breaks greater than 5 days)
from their last day of attendance.

e The student has failed to return on the specified day appointed on the
approval for a leave of absence without notifying campus officials.
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For the purpose of determining the amount of the refund, the date of the stu-
dent’s withdrawal shall be deemed the last date of recorded attendance. The
amount owed equals the daily charge for the program (total institutional charge,
minus non-refundable fees, divided by the number of days in the program),
multiplied by the number of days scheduled to attend, prior to withdrawal. For
the purpose of determining when the refund must be paid, the student shall be
to have withdrawn at the end of 14 days.

For programs beyond the current “payment period,” if you withdraw prior to the
next payment period, all charges collected for the next period will be refunded.
If any portion of the tuition was paid from the proceeds of a loan or third
party, the refund shall be sent to the lender, third party or, if appropriate, to the
state or federal agency that guaranteed or reinsured the loan. Any amount of the
refund in excess of the unpaid balance of the loan shall be first used to repay any
student financial aid programs from which the student received benefits, in pro-
portion to the amount of the benefits received, and any remaining amount shall
paid to the student.

If the student has received federal student financial aid funds, the student is en-
titled to a refund of moneys not paid from federal student financial aid program
funds before federal student financial aid funds are returned.

Date of Determination That the Student Withdrew

a. For the purpose of determining the date the student withdrew and the amount
owed for educational services rendered and equipment received, the student shall
be determined to have withdrawn from the program on the date when any of the
following occurs: The student notifies the office of the Academic Dean/Director of
Education by telephone, in person, or in writing, to provide official notification of
their intent to withdraw;

b. The school terminates the student’s enrollment;

c. The student has failed to attend class for fourteen (14) consecutive calendar
days (excluding scheduled campus wide breaks greater than 5 days) from their last
day of attendance. In this case, the date of determination will be the business day
following the fourteenth calendar day after the last date of recorded attendance.
d. The student fails to return from an approved leave of absence. In this case the
date of determination is the date the student was scheduled to return.

e. For VA benefit considerations, the Date of Determination will be the student’s
last day of attendance.



PLATT COLLEGE

COLLEGE

CATALOG

Withdrawal Date for the Return of Title IV Funds

Note that the withdrawal date used to calculate the return of Title IV funds is the
student’s last day of attendance not the institution’s date of determination that the
student withdrew. This means that a student receiving Title IV funds is only eligible to
receive funds proportional to the number of calendar days in the payment period up
through the last date of attendance, subject to the regulations listed in the Return of
Title IV Funds section below.

Note: A student who is on approved leave of absence retains in-school status for purposes
of Title IV funding. However, the student should be aware that if he or she does not
return from an approved leave of absence, that some or all of the grace period of the
loan could have been used up, as the Title IV withdrawal date is set retroactively to
the last date of attendance.

Return of Title IV & State Grant Funds Policy

Effective 10/7/00, all financial aid (Title IV) recipients who withdraw and have completed
less than 60% or less of the payment period for which they have been charged, are
subject to the new federal refund regulations per 34 CFR 667, 682, 685, published
November 1, 1999.

If the student has received federal student financial aid funds, the student is entitled
to a refund of moneys not paid from federal student financial aid funds.

1. Federal regulations state that the amount of a Title IV refund is based on the
percentage of Title IV funds earned by the student at the time of withdrawal. In or-
der to determine whether Title IV funds must be returned, the school must calculate
the following: To determine the percentage of the payment period completed, the
number of days* attended in the payment period is divided by the total days* in the
payment period.

*Days = calendar days for purposes of this formula, and therefore include weekends and holidays. Only
scheduled breaks of 5 days or more, and approved leave of absences are excluded.

2. The net amount of Title IV funds disbursed, and that could have been disbursed for
the payment period, is multiplied by the percentage of the payment period completed.
The result is the amount of earned Title IV aid.

3. The earned aid is subtracted from the aid that was actually disbursed to, or on
behalf of the student.
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4. The institution will return the lesser of the total unearned aid or the unearned
institutional charges for the payment period.

5. Unearned aid is allocated back to the Title IV programs in the following order
as specified by law:

a. Direct Unsubsidized Loan Program;

b. Direct Subsidized Loan Program;

c. Direct PLUS Loan Program

If excess funds remain after repaying all outstanding loan amounts, the remaining
excess shall be credited in the following order:
a. Federal Pell Grant Program;
b. Federal SEOG Program;
c. State Grants (i.e. Cal Grants and/or other State assistance awarded);
d. Other Federal assistance awarded under this title for which return of funds
is required.

If a student earns more Title IV funds than were disbursed at the time of withdrawal,
the student may be eligible to receive additional loan or grant funds. In such
a case, Platt College will confirm with the student whether any additional funds
owed should be disbursed, or if the student wishes to limit his/her indebtedness
and have the funds returned to the Department of Education.

Note: After the institution has allocated the unearned aid, any amount received by
the student from a grant program is reduced by 50%. Unearned loan funds received
by the student are paid back as per the term of the borrower’s promissory note.

In determining the refund policy to apply to any student situation, Platt College
uses both the federal return of Title IV policy and state refund policy calculations
as they apply to any student who has dropped from the program. The state
refund policy is applied to all students that drop from the college. The federal
return of Title IV policy is applied to all students who have dropped from the
college that receive Title IV funds and who have completed less than 60% of the
payment period. In these cases, the larger of the calculations is used to deter-
mine the amount of the Title IV funds to be returned.

Remaining Account Balance after Credit Adjustments
and Return of Title IV Funds

If the amount the student has paid for his or her program of instruction is more
than the amount he or she owes for educational services rendered and
equipment received, then a refund will be made within 45 days from the date of
determination that the student withdrew. If any portion of the student’s charges
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were paid from the proceeds of a loan, then the refund will be sent to the lender or to
the agency that guaranteed the loan, if any. The refund will first be used to repay any
student financial aid programs from which the student received benefits, in proportion to
the amount of benefits received. Any remaining balance will be paid to the student. If the
amount the student has paid for his or her program of instruction is less than the amount
he or she owes for educational services rendered and equipment received, then he or she
must make arrangements with Student Accounts to pay the balance due. Unpaid balances
will be sent to a collection agency if payment arrangements are not made.

Family Educational Rights and Privacy Act (FERPA)

Under the authority of the Family Educational Rights and Privacy Act of 1974 (the
Buckley Amendment), students have the right to inspect and review all of their
educational records except for the following:

1) Financial records of students’ parents

2) Confidential letters of statements placed in the file prior to January 1, 1975

3) Psychiatric or medical records retained by a professional for medical purposes

4) Students records by instructors or administrators maintained and accessible only
to instructors and administrators.

In accordance with the Act, eligible students have the right to inspect and review their
records within forty-five (45) days after the student submits a written request. Platt
College shall not permit disclosure of information, except directory information,
from educational records or personally identifiable information, except to individuals,
agencies or organizations identified by the Act. A student requesting that directory
information not be disclosed must submit written notification to the school. Students
may waive all or a portion of the Act by indicating, in writing, that Platt College may
communicate with specific persons or may release specific information. If the student
wishes to allow this waiver, forms are available through the Registrar or Academic Dean.

Veteran's Education Benefits

Platt College proudly administers VA education benefits, including the Yellow Ribbon
Program, to qualified students. We are committed to maintaining the Principles of
Excellence established by Executive Order in April of 2012.

Effective 8/1/19, as part of the Veterans Benefits and Transition Act of 2018, 38 U.S.C. §
3679, Platt College will comply with the requirements of 38 U.S.C. § 3679(e):

1. Platt College will permit any covered individual to attend or participate in the course
of education during the period beginning on the date on which the individual provides to
the educational institution a certificate of eligibility (COE) for entitlement to educational
assistance under chapter 31 or 33 and ending on the earlier of the following dates:
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(a) The date on which the U.S. Department of Veterans Affairs (DVA)
provides payment for a course of education to an institution

(b) The date that is 90 days after the date on which the educational
institution certifies for tuition and fees following receipt of the COE
from the student

2. Platt College will notimpose any penalty, including the assessment of late fees, the
denial of access to classes, libraries, or other institutional facilities, or the requirement
that a covered individual borrow additional funds, on any covered individual because
of the individual's inability to meet his or her financial obligations to the institution due
to the delayed disbursement funding from the DVA under chapter 31 or 33.

NOTE: A Covered Individual is any individual who is entitled to educational assistance
under chapter 31, Vocational Rehabilitation, or chapter 33, Post 9/11 Gl Bill® benefits.

"Gl Bill®" is a registered trademark of the U.S. Department of Veterans Affairs
(VA). More information about education benefits offered by VA is available at
the official U.S. government website at www.benefits.va.gov/gibill.

Detailed information regarding VA processes and requirements can be obtained
at each campus from the VA Certifying Official.

Institutional Matching Grant

Platt College participates with various federal, state, local and non-profit agencies
as well as private industry to offer assistance to those students approved for funding
through a variety of external sources. For those students accepted for sponsorship
by certain agency programs, Platt College makes available an institutional
matching grant. Institutional matching grants are available to those students who
meet Platt College’s admissions and academic requirements and who are sponsored
by governmental and non-profit organizations dedicated to the promotion of
education and training. Students receiving institutional matching grants will be
notified of the award prior to the start of classes. The institutional matching grant
is paid to a student’s account each payment period. The grant is applied to a
student’s account at the time tuition is billed. If a student does not complete a
period of enrollment for which the grant was awarded, the College will prorate
the amount of the institutional match based on the institution’s refund policy. The
assistance offered may vary by the agency requirements. Grant amounts may
vary among the Platt College campus locations, depending on outside agency
sponsorship and the availability of agency budgeted funds. Information regarding
available funding should be obtained directly from the agency from which you are
seeking assistance or the Financial Aid Office at the Platt College campus.
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SCHOOL OF

GRAPHIC

DESIGN

Graphic Design is a form of visual communication using
art, words, and technology to convey an idea. Through the
use of type, color, symbols, illustrations, and photography,
the graphic designer creates images used by advertising
agencies, publishing firms, design studios, print companies,
newspapers, magazines, corporate art departments, desktop
publishing, multimedia presentations, and web pages.

Platt College’s curriculum provides a balanced program of instruction necessary
to succeed in today’s graphic design industry. Each area of study is reviewed on
a regular basis to ensure that the College is keeping current with the needs of
employers and changing industry trends.

First term students learn practical foundation skills in design, color theory,
typography, print production, and basic drawing. Students in intermediate and
advanced terms build on their foundation skills and use computer technology to
produce design solutions for a wide variety of projects. Throughout the entire
program, the graphic designer’s role in the business world is emphasized. Planning,
scheduling, collaboration, job search skills, and portfolio development help to
prepare students for their professional life.

GRAPHIC DESIGN

Diploma, Associate and Bachelor of Arts

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

Vocational Objective

Upon successful completion of the program, students will have acquired
the technical knowledge and creative skills for an entry-level position, with
growth potential, in the field of graphic design.

Industry Occupations

These include production artist, graphic designer, illustrator, layout artist,
and computer artist. Other related positions deal with photo manipulation,
typographical design, presentation graphics, prepress production, and design
assistant. Some environments in which graphic designers normally work are
advertising agencies, publishers, corporate in-house art departments, and
design studios, package design companies, printing companies, newspapers,
magazines, and sign companies. Students will also be prepared to pursue
freelance work in any of the above areas.

1
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(NOTE: This program is only offered at Platt College’s Ontario Campus)

GRAPHIC 950 Hours / 66.5 Quarter Credit Hours / Approximately 13 months

DESIGN Upon successful completion of a program of instruction, the graduate will be awarded a Graphic Design Diploma provided all
financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a student
must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. For the Graphic Design
program, a presentation-quality portfolio must be presented, reviewed, and approved by a committee appointed by the Dean of
Academics or designee. In addition, all students must meet with Career Services and Financial Aid, and must complete and sign all

documentation prior to being approved for graduation.

Core Courses %'eaéitér
ART1M Introduction to Design Concepts 7.0
ART112 Typography 7.0
ART114 Fundamentals of Drawing 7.0
EM151 Publishing Design and Layout 7.0
EM152 Photo Manipulation 7.0
EM153 Digital Illustration 7.0
EM251 Introductory Web Design 7.0
EM252 Advanced Photo Manipulation 7.0
EM253 Advanced Digital lllustration 7.0
EM255 Figure Drawing 3.5
Program Total 66.5




i ) ) ) PLATTCOLLEGE
SCHOOL OF Associate of Arts in Graphic Design COLLEGE CATALOG 2020/21

GRAPH'( 1200 Hours / 91.5 Quarter Credit Hours / Approximately 15 months

Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Arts in Graphic Design

DESIGN provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate,

a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. For the Graphic

Design program, a presentation quality portfolio must be presented, reviewed, and approved by a committee appointed by the

Dean of Academics or designee. In addition, all students must meet with Career Services and Financial Aid and must complete and
sign all documentation prior to being approved for graduation.

Core Courses 8:Jeao:ittesr General Education Courses 8:‘:;?5;
ARTI Introduction to Design Concepts 7.0 ENG101 English 5.0
ARTN2 Typography 7.0 SPCI101 Public Speaking 5.0
ART114 Fundamentals of Drawing 7.0 PSY101 Psychology 5.0
EM151 Publishing Design and Layout 7.0 MTH101 Introduction to Algebra 5.0
EM152 Photo Manipulation 7.0 SOCI01 Sociology 5.0
EM153 Digital Illustration 7.0

EM251 Introductory Web Design 7.0 Program Total 91.5
EM252 Advanced Photo Manipulation 7.0

EM253 Advanced Digital Illustration 7.0

EM255 Figure Drawing 3.5
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GRAPHIC

Bachelor of Arts

Concentrations: 2D Print

DESIGN

The Bachelor of Arts in Visual Communication (BAVC)
develops professionals who take concepts and then create
visual imagery by employing type, illustration, sound,
music, photography, and animation. The visual communicator
impacts virtually every aspect of modern life whether by
products purchased, entertainment individuals enjoy, or
the ways in which people communicate. Graduates of the
Bachelor of Arts in Visual Communication degree program
will produce a professional quality portfolio that will make
them candidates for entry-level employment in the myriad
of industries related to visual communication.

The program concludes with interactive courses in portfolio preparation designed
to better prepare graduates to conduct effective interviews, self-marketing, as well
as produce a highly professional and competitive portfolio.

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

VISUAL COMMUNICATION

Vocational Objective

Upon completion of requirements for this degree, students will have expanded
knowledge of multimedia, as well as an understanding of how to apply
aesthetic concepts and design techniques in the creation of interactive media.
This knowledge will enhance students’ creativity and expertise, enabling
them to produce exciting digital content for an interactive portfolio which
will demonstrate their artistic and technical design skills in an entry-level
position with potential employers.

Industry Occupations

The 2D Print specialization prepares graduates for entry-level employment
in occupations such as graphic designer, Web 2D artist, and illustrator.
These positions might typically work on designing branding campaigns,
creating marketing collateral and packaging, and other areas of marketing
and advertising design.




PLATTCOLLEGE

SCHOOL OF Bachelor of Arts in Visual Communication— COLLEGE CATALOG 2020/21
2D Print Specialization

GRAPHIC 2500 Hours /189 Quarter Credit Hours / Approximately 31 months

DESIGN

Upon successful completion of a program of instruction, the graduate will be awarded a Bachelor of Arts in Visual Communication

degree provided all financial obligations to the school have been met and a minimum grade point average has been attained. To
graduate, a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. For the
Visual Communication 2D Print Specialization program, a presentation-quality portfolio must be presented, reviewed, and approved
by a committee appointed by the Dean of Academics or designee. In addition, all students must meet with Career Services and Financial
Aid and must complete and sign all documentation prior to being approved for graduation.

VCG352 Prepress and Business Ethics 3.5
Core Courses 89eadrittesr - - ;

VCG353 Art Direction and Team Projects 3.5
ARTIN Introduction to Design Concepts 7.0 VG354 Photography and Videography 35
ARTII2 Typography 70 VCG405 Advanced Project 4.0
ARTTIA Fundamentals of Drawing 70 VCG406 2D Print Portfolio Development 3.5
EM151 Publishing Design and Layout 7.0
EM152 Photo Manipulation 7.0 General Education Courses %leac;-ittesr
EM153 Digital Illustration 7.0
EM251 Introductory Web Design 7.0 ENGI101 English 5.0
EM252 Advanced Photo Manipulation 7.0 SOCI101 Sociology 5.0
EM253 Advanced Digital Illustration 7.0 SPC101 Public Speaking 5.0
EM 255 Figure Drawing 3.5 PSY101 Psychology 5.0
MM301 Storyboarding 3.5 MTH101 Introduction to Algebra 5.0
MM350 Portfolio Preparation 7.0 MTH301 College Math Principals 5.0
MM302 Digital Video/Motion Graphics 3.5 SOC302 Ethics 5.0
MM303 Introduction to Website and Mobile Development | 7.0 ENG303 College Writing 5.0
MM304 Flash Animation 7.0 POL305 American Government 5.0
MM305 3D Modeling and Animation 7.0
MM306 Figure Drawing Il 3.5 Program Total 189.0
MM307 Anatomy & Sculpture 3.5
VCG 302 History of Graphic Design and Advertising 3.5
VCG303 Commercial lllustration and Life Drawing 3.5
VCG304 Advanced Typography and Font Creation 3.5
VCG305 Branding, Logos and Packaging 3.5
VCG351 Marketing Dynamics and Strategies 3.5
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About Criminal Justice
Diploma in Criminal Justice
Associate of Arts in Criminal Justice
Bachelor of Arts in Criminal Justice
About Business Management
Diploma in Business Management
Associate of Arts in Business Management
Bachelor of Arts in Business Management
Concentrations
* Business Management Concentration
* Project Management Concentration

* Accounting and Finance Concentration
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BUSINESS AND CRIMINAL JUSTICE

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

LEGAL STUDIES Diploma, Associates of Arts and Bachelors of Arts

Security is a high priority in the United States, and the need
for qualified professionals in this area is greater than ever. The
challenges presented to homeland security have increased the
complexity of these tasks, making the need for highly-trained
and prepared applicants even more important.

Platt College has developed a comprehensive curriculum in the Criminal Justice
program that includes Introduction to Law & Ethics, Corrections, Private Security,
Criminal Law, Criminology, Criminal Investigations/Report Writing, Psychology
of Criminal Behavior, Juvenile Justice, Contemporary Issues in Criminal
Justice/Terrorism, and Forensics. Students are introduced to many tasks
commonly used by Criminal Justice professionals, using visual, auditory, and
tactile/kinesthetic approaches.

Vocational Objective

Platt College provides each student with valuable education and highly
marketable skills. The Criminal Justice program will provide students with
a broad understanding of the criminal justice system, and prepare them
for entry-level positions in private security, investigations, corrections,
probation, and other related fields.

Industry Occupations

The field of criminal justice offers a variety of career opportunities. Graduates
from our Criminal Justice program may choose to pursue entry-level positions
like: Correctional Officer, Sheriff, Security Guard, Retail Loss Prevention Specialists
and more.

17
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BUSINESS AND 900 Hours / 78 Quarter Credits / Approximately 11 months

Upon successful completion of the program of instruction, the graduate will be awarded a Diploma in Criminal Justice, provided all
I_EGAI_ STUDIES financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a student
must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students
must meet with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

Core Courses %'eaéittesr
LAWI101 Introduction to Law 4.0
CJ140 Introduction to Report Writing 4.5
CJ145 Corrections 1 4.5
CJ155 Private Security 1 4.5
CJ165 Introduction to Criminal Law 4.5
CJ175 Criminology 1 4.5
CJ185 Criminal Investigations 4.5
CJ200 Corrections 2 4.5
CJ205 Private Security 2 4.0
CJ210 Intermediate Criminal Law 4.5
CJ215 Introduction to Juvenile Justice 4.5
CJ220 Criminology 2 4.5
CJ226 Contemporary Terrorism 1 4.5
CJ230 Advanced Report Writing 4.0
CJ235 Advanced Juvenile Justice 4.0
CJ240 Contemporary Terrorism 2 4.0
CJ245 Introduction to Forensics 4.5
CJ250 Advanced Forensics 4
Program Total 78.00

18
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BUSI N ESS AN D 1150 Hours /103 Quarter Credit Hours / Approximately 15 months

Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Arts degree in Criminal
I_EGAI_ STUDIES Justice, provided all financial obligations to the school have been met and a minimum grade point average has been attained. To
graduate, a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In
addition, all students must meet with Career Services and Financial Aid and complete and sign all documentation prior to being
approved for graduation.

Core Courses S;faagité” General Education Courses 8:Jeaéitér
LAWI101 Introduction to Law 4.0 ENG101 English 5.0
CJ140 Introduction to Report Writing 4.5 SPCI101 Public Speaking 5.0
CJ145 Corrections 1 4.5 PSY101 Psychology 5.0
CJ155 Private Security 1 4.5 MTH101 Introduction to Algebra 5.0
CJ165 Introduction to Criminal Law 4.5 SOCI101 Sociology 5.0
CJ175 Criminology 1 4.5

CJ185 Criminal Investigations 4.5 Program Total 103.0
CJ200 Corrections 2 4.5

CJ205 Private Security 2 4.0

CJ210 Intermediate Criminal Law 4.5

CJ215 Introduction to Juvenile Justice 4.5

CJ220 Criminology 2 4.5

CJ226 Contemporary Terrorism 1 4.5

CJ230 Advanced Report Writing 4.0

CJ235 Advanced Juvenile Justice 4.0

CJ240 Contemporary Terrorism 2 4.0

CJ245 Introduction to Forensics 4.5

CJ250 Advanced Forensics 4.0




Bachelor of Arts in Criminal Justice PLATTCOLLEGE

SCHOOL OF COLLEGE CATALOG 2020/21

BUSINESS AND

2350 Hours / 214 Quarter Credit Hours / Approximately 30 months

Upon successful completion of a program of instruction, the graduate will be awarded a Bachelor of Arts degree in Criminal
Justice, provided all financial obligations to the school have been met and a minimum grade point average has been attained.

I.EGAI. STUDIES To graduate, a student must attain a minimum cumulative grade point average of 2.0 (C). In addition, all students must meet

with Career Services and complete and sign all documentation prior to being approved for graduation.

CJ380 Modern Policing 1 4.5
Core Courses %Ieaoil‘ittir CJ385 Police Administration and Management 1 4.0

CJ390 Narcotics 1 4.0
LAWIOT Introduction to Law 4.0 CJ395 Ethics in Law Enforcement 4
CJ140 Introduction to Report Writing 4.5 CJ405 Advanced Criminal Behavior 45
CJ145 Corrections 1 45 CJ410 Community Corrections 2 4.0
CJ155 Private Security 1 45 CJ430 Constitutional Law 2 5.0
CJ165 Introduction to Criminal Law 4.0 4.5 cJa3s Advanced Trial Procedures 50
CJI75 Criminology 1 4.5 CJ455 Laws in Evidence 2 5.0
CJ185 Criminal Investigations 4.5 CJ480 Modern Policing 2 4.5
€J200 Corrections 2 4.5 CcJ485 Police Administration and Management 2 5.0
CJ205 Private Security 2 4.0 CJ490 Narcotics 2 45
CJ210 Intermediate Criminal Law 4.5
CJ215 Introduction to Juvenile Justice 4.5
CJ220 Criminology 2 4.5 General Education Courses 8,yeaéittesr
CJ226 Contemporary Terrorism 1 4.5
CJ230 Advanced Report Writing 4.0 ENGIOI1 English 5.0
CJ235 Advanced Juvenile Justice 4.0 SPCIOT Public Speaking 5.0
CJ240 Contemporary Terrorism 2 4.0 PSY101 Psychology 5.0
CJ245 Introduction to Forensics 45 MTHIO1 Introduction to Algebra 5.0
CJ250 Advanced Forensics 4.0 SOCI01 Sociology 5.0
CJ305 Introduction to Criminal Behavior 4.5 ENG303 College Writing 5.0
CJ310 Community Corrections 1 4.0 MTH301 College Math Principals 5.0
CJ330 Constitutional Law 1 5.0 SOC302 Ethics 5.0
CJ335 Introduction to Trial Procedures 5.0 POL305 American Government 5.0
CJ355 Laws of Evidence 1 5.0
CJ360 Immigration 5.0 Program Total 214.0
CJ370 Issues in Public and Private Security 4.0
CJ375 Management in Security Industry 4.5
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BUSINESS AND BUSINESS MANAGEMENT

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

LEGAL STUDIES Diploma, Associates and Bachelor of Arts

The Business Management program at Platt College is
designed to provide job skills to graduates interested in
working in a broad spectrum of business-related fields,
including: sales, marketing, operations, finance, accounting,
human resources, or office administration.

The focus of our curriculum is to build essential business skills through in-depth
instruction on core business functions. Key topics covered include:

Basic accounting and bookkeeping
Marketing and sales effectiveness
Managing and motivating employees
Business law

Becoming an entrepreneur

Application of selected business software

Vocational Objective

The Business Management program is intended to provide useful job skills
for graduates seeking to start their own business, or to work in an entry-level
position in a variety of industries requiring business-related skills.

Industry Occupations

The field of business management offers a variety of career opportunities.
Graduates from our Business Management program may choose to purse
entry-level positions like: Supply Chain managers, Stock Clerks, General and
Operations Managers, and more.
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BUSINESS AND 750 Hours / 75 Quarter Credit Hours / Approximately 10 months

Upon successful completion of a program of instruction, the graduate will be awarded a Certificate in Business Management,
I_EGAI_ STUDIES provided all financial obligations to the school have been met and a minimum grade point average has been attained. To grad-
uate, a student must attain a minimum cumulative grade point average of 2.0 (C). In addition, all students must meet with Career
Services and complete and sign all documentation prior to being approved for graduation.

Core Courses 8:’eaéittesr
BM100 Introduction to Business Management 5.0
BM105 Business Applications 1 (documents and presentations) 5.0
BM110 Business Applications 2 (spreadsheets and databases) | 5.0
BMT115 Business Math 5.0
BM120 Business Communications 5.0
BM125 Introduction to Accounting 5.0
BM130 Electronic Accounting 5.0
BM135 Ethics and Professionalism 5.0
BM200 Business Law 5.0
BM205 Human Resource Management 5.0
BM210 Business Operations 5.0
BM215 Business Finance 5.0
BM220 Business Marketing and eMarketing 5.0
BM225 International Management 5.0
BM230 Business Management Capstone 5.0
Program Total 75.0
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1000 Hours /100 Quarter Credit Hours / Approximately 13 months
BUSINESS AND

Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Arts in Business Management,
LEGAL STUDIES provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate,
a student must attain a minimum cumulative grade point average of 2.0 (C). In addition, all students must meet with Career Services

and complete and sign all documentation prior to being approved for graduation.

Core Courses 8feaéit§r General Education Courses 8,”:5?&'
BM100 Introduction to Business Management 5.0 ENG101 English 5.0
BM105 Business Applications 1 (documents and presentations) 5.0 SPCI101 Public Speaking 5.0
BMT110 Business Applications 2 (documents and presentations) | 5.0 PSY101 Psychology 5.0
BM115 Business Math 5.0 MTH101 Introduction to Algebra 5.0
BM120 Business Communications 5.0 SOCI01 Sociology 5.0
BM125 Introduction to Accounting 5.0

BM130 Electronic Accounting 5.0 Program Total 100.0
BM135 Ethics and Professionalism 5

BM200 Business Law 5.0

BM205 Human Resource Management 5.0

BM210 Business Operations 5.0

BM215 Business Finance 5.0

BM220 Business Marketing and eMarketing 5.0

BM225 International Management 5.0

BM230 Business Management Capstone 5.0




PLATTCOLLEGE

Bachelor of Arts in Business Management— COLLEGE CATALOG 2020/21

SCHOOL OF Management Concentration
BUSI NESS AND 2000 Hours / 200 Quarter Credits / Approximately 25 months

Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Arts in Business Management,
provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a
student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students
must meet with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

LEGAL STUDIES

Core Courses %'eacfitér Management Concentration %'eacfitér
BM100 Introduction to Business Management 5.0 BM400 Consulting Management 5.0
BM105 Business Applications 1 (documents and presentations) 5.0 BM410 Organizational Communications 5.0
BMT110 Business Applications 2 (spreadsheets and databases) | 5.0 BM415 Negotiation and Contract Management 5.0
BM115 Business Math 5.0 BM425 Business Governance and Social Responsibility | 5.0
BM120 Business Communications 5.0 BM430 Conflict and Change Management 5.0
BM125 Introduction to Accounting 5.0 BM440 Case Studies in Leadership and Management 5.0
BM130 Electronic Accounting 5.0 BM450 Management Capstone 5.0
BM135 Ethics and Professionalism 5.0

BM200 Business Law 5.0

BM205 Human Resource Management 50 General Education Courses glyeaé'ittesr
BM210 Business Operations 5.0

BM215 Business Finance 5.0 ENGI101 English 5.0
BM220 Business Marketing and eMarketing 5.0 ENG303 College Writing 5.0
BM225 International Management 5.0 MTH101 Introduction to Algebra 5.0
BM230 Business Management Capstone 5.0 PSY101 Psychology 5.0
BM300 Economics 5.0 SOC101 Sociology 5.0
BM305 Organizational Behavior 5.0 SOC302 Ethics 5.0
BM315 Strategic Management 5.0 SPC101 Public Speaking 5.0
BM325 Critical Thinking and Decision Making 5.0 STA301 Statistics 5.0
BM330 Marketing Management 5.0 POL305 American Government 5.0
BM445 Business Analytics 5.0

BLM400 Theories, Practices and Ethics in Leadership 5.0 Program Total 200.0
BLM430 Operations Management 5.0

BLM440 Project Management 5.0
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Project Management Concentration
Eéj GS AT ES%SUADPEQ 2000 Hours / 200 Quarter Credits / Approximately 25 months

Core Courses gfeaéitg Project Management Concentration gfeaéitg
BM100 Introduction to Business Management 5.0 BPM300 Intermediate Project Management 5.0
BM105 Business Applications 1 (documents and presentations) 5.0 BPM305 Advanced Project Management 5.0
BMT110 Business Applications 2 (spreadsheets and databases) | 5.0 BPM310 Project Management Execution and Control 5.0
BM115 Business Math 5.0 BLM410 Leading Diverse Groups and Teams 5.0
BM120 Business Communications 5.0 BM400 Consulting Management 5.0
BM125 Introduction to Accounting 5.0 BM415 Negotiation and Contract Management 5.0
BM130 Electronic Accounting 5.0 BPM450 Project Management Capstone 5.0
BM135 Ethics and Professionalism 5.0

BM200 Business Law 5.0

BM205 Human Resource Management 5.0 General Education Courses 8#935;2"
BM210 Business Operations 5.0

BM215 Business Finance 5.0 ENG101 English 5.0
BM220 Business Marketing and eMarketing 5.0 ENG303 College Writing 5.0
BM225 International Management 5.0 MTH101 Introduction to Algebra 5.0
BM230 Business Management Capstone 5.0 PSY101 Psychology 5.0
BM300 Economics 5.0 SOCI101 Sociology 5.0
BM305 Organizational Behavior 5.0 SOC302 Ethics 5.0
BM315 Strategic Management 5.0 SPCI101 Public Speaking 5.0
BM325 Critical Thinking and Decision Making 5.0 STA301 Statistics 5.0
BM330 Marketing Management 5.0 POL305 American Government 5.0
BM445 Business Analytics 50

BLM400 Theories, Practices and Ethics in Leadership 5.0 Program Total 200.0
BLM430 Operations Management 5.0

BLM440 Project Management 5.0




PLATTCOLLEGE

Bachelor of Arts in Business Management— COLLEGE CATALOG 2020/21

SCHOOL OF Accounting and Finance Concentration
BUSI NESS AND 2000 Hours / 200 Quarter Credits / Approximately 25 months

LEGAL STUDIES

Core Courses %'eacfitér Accounting and Finance Concentration %'eacfitér
BM100 Introduction to Business Management 5.0 BAF300 Advanced Finance 5.0
BM105 Business Applications 1 (documents and presentations) 5.0 BAF305 Financial Planning 5.0
BMT110 Business Applications 2 (spreadsheets and databases) | 5.0 BAF310 Financial Risk Management 5.0
BMT115 Business Math 5.0 BAF315 Financial Accounting 5.0
BM120 Business Communications 5.0 BAF400 Advanced Accounting 5.0
BM125 Introduction to Accounting 5.0 BAF415 Government and Not-For-Profit Accounting 5.0
BM130 Electronic Accounting 5.0 BAF450 Accounting and Finance Capstone 5.0
BM135 Ethics and Professionalism 5.0

BM200 Business Law 5.0

BM205 Human Resource Management 5.0

BM210 Business Operations 5.0 General Education Courses %Ieaéittir
BM215 Business Finance 5.0

BM220 Business Marketing and eMarketing 5.0 ENGI101 English 5.0
BM225 International Management 5.0 ENG303 College Writing 5.0
BM230 Business Management Capstone 5.0 MTH101 Introduction to Algebra 5.0
BM300 Economics 5.0 PSY101 Psychology 5.0
BM305 Organizational Behavior 5.0 SOC101 Sociology 5.0
BM315 Strategic Management 5.0 SOC302 Ethics 5.0
BM325 Critical Thinking and Decision Making 5.0 SPC101 Public Speaking 5.0
BM330 Marketing Management 5.0 STA301 Statistics 5.0
BM445 Business Analytics 5.0 POL305 American Government 5.0
BLM400 Theories, Practices and Ethics in Leadership 5.0

BLM430 Operations Management 5.0 Program Total 200.0
BLM440 Project Management 5.0
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About Health Care Management /9

Bachelor of Arts in Health Care Management 50

(for applicants with a related Academic Associate’s Degree or above)

About Respiratory Therapy 3

Associate of Science in Respiratory Therapy 34

About Diagnostic Medical Sonography 56
3]

Associate of Science in Diagnostic Medical Sonography
Bachelor of Science in Diagnostic Medical Sonography - 38
47

About Medical Assisting
Associate of Science in Medical Assisting 43
About Medical Administrative Specialist 44
Associate of Science in Medical Administrative Specialist 45
About Vocational Nursing 46
Diploma in Vocational Nursing 41
Associate of Science in Vocational Nursing 48
About Hemodialysis 50
Certificate in Hemodialysis ol
About Certified Nurse Assistant 52
Certificate in Certified Nurse Assistant 53
About Veterinary Technology 54
Associate of Science in Veterinary Technology 55
About Health and Fitness Trainer 56
Associate of Science in Health & Fitness Trainer 51
Diploma in Exercise Science 58
Certified Prep and First Aid and CPR Avocational 59
About Pharmacy Technician 60
Associate of Science in Pharmacy Technician ol
About Occupational Therapy Assistant 6/
63

Associate of Science in Occupational Therapy Assistant



SCHOOL OF

MEDICAL

Bachelor of Arts

SCIENCES

Health Care Management — The Platt College School
of Medical Sciences Bachelor's program in Health Care
Management helps students gain the skills they need
to pursue managerial positions in the health care field.
The Bachelor of Arts in Health Care Management is
designed for applicants with an Academic Associate's
degree or above.

The program is designed to broaden the health care management skill set of
individuals who have previously completed their Associate or Bachelor Degree in
a related Health Care field. Our curriculum helps students:
e Improve their analytical, problem-solving, and critical thinking skills
e Develop a solid foundation in business fundamentals
e Gain familiarity with the theory and application of current healthcare
management techniques
e Develop a better understanding of individual and group dynamics in
a healthcare setting

Admissions Alert - In addition to meeting the eligibility criteria described
elsewhere in this catalog, this program has additional requirements for
admission which include:

e Wonderlic (BST) minimum passing score of Verbal 205, Quantitative:

215, Total Overall Minimum Score of 500

e In-person interview with the Academic Dean

e Submit a personal statement/essay

e Submit transcripts and GPA from previous educational experiences

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

HEALTH CARE MANAGEMENT

Vocational Objective

The Health Care Management program is designed to broaden the leadership
skills of individuals who have previously completed their Academic Associate’s
Degree in a health related major for entry-level positions.

For students coming from a health care background, the program builds on
clinical and administrative skills learned in health-care Associate’s programs.

Industry Occupations

The field of healthcare management offers a variety of career opportunities.
Graduates from our Healthcare Management program may choose to purse
entry-level positions like: Medical Records and Health Information Technicians,
Medical and Health Service Managers, and more.
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MEDlCAl_ 1,200 Hours /100 Quarter Credit Hours / Approximately 15 months

SCIENCES

Upon successful completion of a program of instruction, the graduate will be awarded a Bachelor of Arts degree in Health
Care Management provided all financial obligations to the school have been met and a minimum grade point average has
been maintained. To graduate, a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all
attendance requirements. In addition, all students must meet with Career Services and Financial Aid and complete and sign

all documentation prior to being approved for graduation.

General Education Courses giaéittesr Leadership and Management Core Courses 8,9eaéit§r
SOC321 Organizational Sociology 5.0 BLM400 Theories, Practices and Ethics of Leadership 4.0
ENG303 College Writing 5.0 BLM405 Organizational Dynamics and Change Management | 4.0
SOC302 Ethics 5.0 BLM410 Leading Diverse Groups and Teams 4.0
HIS323 History of Business Innovation 5.0 BLM420 Organizational Training and Development 4.0
BLM430 Operations Management 4.0
BLM440 Project Management 4.0
Busi F dati c Quarter
usiness Foundation Courses Credits BLM450 Transforming Organizations 4.0
— - BLM460 Leading Strategic and Organizational Sustainability 4.0
MGT300 Communication for the Healthcare Professional 4.0 - - -
- - BLM470 Research and Evaluation Methods in Leadership 4.0
MGT310 Introduction to Management in 4.0
Healthcare Organizations
MGT315 Ethics for the Healthcare Professional 4.0
- - Captst Proiect Quarter
MGT325 Marketing for the Healthcare Professional 4.0 aptstone Frojec Credits
HCM345 Economics in Healthcare Organizations 4.0 - -
- BLM490 Leadership Capstone Seminar 4.0
MIS300 Information Technology for the 4.0
Healthcare Professional
Program Total 100.0
Quarter
The U.S. Healthcare System Credits
BLM301 Introduction to U.S. Healthcare System 4.0
BLM302 Current Issues, Trends, and Innovations 4.0
in U.S. Healthcare
BLM303 Quality Improvement in Healthcare 4.0
BLM304 Organization and Management of 4.0
Healthcare Systems
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Respiratory Therapy or Respiratory Care is the treatment,
management, control, diagnostic evaluation, and care of patients
with deficiencies or abnormalities of the cardiopulmonary system,
such as bronchitis, asthma, emphysema, and other forms of
obstructive and restrictive diseases. The Respiratory Care
Practitioner is a vital part of the medical team. They are among
the first persons called to give treatment and care in emergency
situations. Practicing under the direction of a physician, respirato-
ry therapists assume primary responsibility for all respiratory
therapeutic and diagnostic procedures.

They evaluate and treat all types of patients ranging from premature infants whose
lungs are not fully developed to elderly people whose lungs are diseased. In clinical
practice, many of their daily duties include: Assessing lung and breathing disorders
and recommending treatment methods; interviewing patients and doing chest physical
exams; obtaining sputum specimens for analysis; drawing and analyzing arterial
blood specimens; performing pulmonary function tests; care in hospitals in areas such
as: intensive care units, emergency rooms, newborn and pediatric units, and operating
rooms. Nursing care facilities, doctor’s offices, pulmonary rehabilitation facilities, home
health care services, smoking cessation programs, asthma education programs, sales,
and air transport are some of the areas of employment available to our graduates.

The Respiratory Therapy Program at Platt College’s Ontario and Alhambra Campuses
currently hold the status of “Continuing Accreditation” as granted by the Commission
on Accreditation for Respiratory Care (CoARC). The CoARC mailing address is
PO Box 54876, Hurst, TX 76054-4876 and is available via phone at 817 283 2835 or
through its website at www.coarc.com.

NOTE: All Respiratory Care practitioners in the state of CA must be licensed by the
CA Board of Respiratory Care prior to employment. The following requirements for
licensure are excerpted from the Respiratory Care Board of California’s website and
are current as of July 2015. Additional information may be found at the Board's website
at www.rcb.ca.gov.

PLATTCOLLEGE
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RESPIRATORY THERAPY

APPLICATION FOR LICENSURE OVERVIEW AND CHECKLIST
1. Complete the Application for Licensure form.
2. Complete the “Statement of Understanding” form.

3. If you ever held or now hold a driver’s license in California, complete the
“Request for your own Driver License/Identification Card.” It is recommended
that you personally visit a DMV office, rather than mail the form, to receive the
proper “H-6 “ DMV History Report. If you are not specific in requesting the
"H- 6"report, DMV will issue you a report that is not accepted by the Board. The
fee for this report is approximately $5. (If you have held a license in other state(s)
you will also need to obtain your entire driving history directly from each state’s
Department of Motor Vehicles - up to 10 years)

4. Complete the “Background Statement” form if you answered Yes to any question
numbered 18 -27 on the “Application for Licensure” form. You must also attach
required documentation as directed.

5. Approximately 2 weeks before you send your application to the Board, visit a
participating law enforcement agency and request the fingerprint “Live Scan”
service. The cost will vary, but is generally $51. Applicants outside of California
may submit two fingerprint cards with a fee of $56 to the Board. Submit the
second copy of the Live Scan form with your application.

6. Obtain a 2 x 2 passport photo (photo must be taken within 60 days prior to filing
your application). Adhere the photo to the front of the Application for Licensure form as
indicated. Group or cropped photographs will not be accepted. Approximate cost: $10.

7. Submit your complete application to the Board either once you have met
the education requirements or up to 90 days prior to meeting the education
requirements (completion of an approved respiratory care program AND the
awarding of a minimum of an Associate Degree). New graduates are encouraged
to submit their applications as soon as possible (but not earlier than the 90-day
time period) to allow ample time to process the application. Your complete
application includes:
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e Application for Licensure form

e Statement of Understanding form

e H-6 DMV History Report (and all other driving history reports from
other states, if applicable)

e Second copy of Live Scan form (if applicable)

e Background Statement form and all required documentation (if applicable)

e Check or money order (for the appropriate fee as indicated on the Application
for Licensure form).

8. After you have met the education requirements, request your college or university
to send “official transcripts” directly to the Board. Be sure the transcript(s) reflect(s) the
awarding of a minimum of an Associate Degree and completion of your respiratory care
program. Approximate cost: free or up to $15.

9. If you have already taken and passed the CRT or RRT exam or hold a registration,
certificate or license in any state for any health care profession, contact the issuing
agency and request a “Verification” of licensure or credentialing be sent directly to the
Board. Cost for credential verification: $5 with active membership and $20 if membership
is non-active; Cost for verification of licensure: varies greatly from state to state.

10. If you need to take the exam, follow the instructions on the enclosed
“Exam Scheduling Information” form. Once you meet the education requirements,
you will need to schedule your examination.

11. Work permits allow an applicant to work under the direct supervision of a licensed
respiratory care practitioner. “Under direct supervision” means assigned to a licensed
respiratory care practitioner who is on duty and immediately available in the assigned
patient care area. Any person working with a work permit shall identify him/herself as
a "Respiratory Care Practitioner Applicant.” A Work Permit will be issued for a period
of 90 days, generally within 10 days from the time the Board receives: a complete
application (as provided in number 7), the required fingerprint clearance(s) or if
criminal, disciplinary or substance abuse exists, the Board’s Enforcement Unit must
determine that a work permit may be issued, verification of graduation or certification
of upcoming graduation by Program Director which is completed on the front page of
the Application for Licensure form, and verification of your credential if you have already
taken and passed the CRT or RRT examination. If at the time the Board receives the
above documentation and the application is complete for licensure, rather than issue
a work permit, the Board will process your application for licensure (see number 13).
Work permits are issued for a 90-day period to allow you sufficient time to take your
examination and request your official transcript(s) be sent to the Board. Work permits
will not be extended except in extremely rare situations.

PLATTCOLLEGE
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12. All applicants must successfully complete a Board-approved Law and
Professional Ethics Course prior to licensure. The Board has approved two law
and professional ethics courses, developed independently by the California
Society for Respiratory Care (CSRC) and the American Association for Respiratory
Care (AARC), which are available via the Internet (the CSRC also provides “live”
sessions on designated dates). Each of the approved courses are unique, though
they both are 3-hours in length and consist of the following subject areas:

e Obligations of licensed respiratory care practitioners to patients
under their care;

e Responsibilities of respiratory care practitioners to report illegal
activities occurring in the workplace, and

e Acts that jeopardize licensure and licensure status.

e Only ONE law and professional ethics course is required to be
completed prior to licensure (either the CSRC's or AARC's course).
Before deciding which course to take, you are encouraged to visit
each provider's website to review additional information pertaining to
the administration of each course. You can then select the course
provider that best meets your individual needs. Prior to licensure,
you must provide the Board with a copy of a Certificate of Completion,
from either the AARC or CSRC, verifying successful completion of the
mandatory course. Links to both courses are available via the Board's
website at www.rcb.ca.gov or you may contact each provider as follows:

AARC CSRC
(972) 243-2272 (888) 730-2772

WWWw.aarc.org Www.csrc.org

13. Once the Board receives all required documentation for licensure,
including passing exam scores and certification that you have completed
the required ethics course, you will be sent a letter notifying you of your
eligibility for licensure, and will be requested to submit the appropriate
initial licensing fee. Initial licenses are issued for a period of 6-17 months
depending upon the issuing month of the license and the applicant’s
birth month. The fee is prorated at $8 per month and can range from $48
to $136. Upon receipt of your fee, you should receive a license number in
less than 2 weeks.
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14. After your initial license period, the license must be renewed every two years
to remain current. To continue to hold an Active license you must also complete
15 hours of continuing education within the two-year period prior to renewal. Your
continuing education hours will be prorated the first time you renew your license.
If you allow your license to expire, you will have 3 years from the expiration date
to renew the license or the license becomes cancelled and cannot be renewed
or reinstated.

Respiratory Therapists are experts in aiding the breathing process through
the use of oxygen and medical gases, humidifiers, aerosols, ventilators/life
support systems, chest physiotherapy, cardiopulmonary resuscitation, and
artificial airways. They maintain, assemble, sterilize, and test all medical and
auxiliary equipment in these functions. Respiratory Care Practitioners work
with patients in the hospital surgical and medical wards, emergency rooms,
outpatient department, intensive care units, neonatal nursery; in skilled nursing
facilities; and in home care.

Admissions Alert: In addition to meeting the eligibility criteria described
elsewhere in this catalog, this program has additional requirements for
admission which include:

e A passing score of an Allied Health standardized exam (HESI) minimum
average score of 70

In-person interview with the Program Director

Submit a personal statement

Submit transcripts and GPA from previous educational experiences
Pass a criminal background check

Meet minimum physical requirements

Have the ability to pass drug testing at any point during their enrollment

Upon successful completion of the program, graduates will be able to sit for
the entry level (CRT) NBRC exam and the advanced level (RRT) exams. Upon
successful completion of the CRT, NBRC entry level exam, graduates may be
employed as Respiratory Care Practitioners.

PLATTCOLLEGE
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Vocational Objective

Upon successful completion of the program, graduates may be employed
as entry-level Respiratory Care Practitioners in acute care hospitals in areas
such as: intensive care units, emergency rooms, newborn & pediatric units,
and operating rooms. Nursing care facilities, doctor’s offices, pulmonary
rehabilitation facilities, home health care services, smoking cessation
programs, asthma education programs, sales, and air transport are some of
the areas of employment available to our graduates.

Industry Occupation

The field of respiratory therapy offers entry-level career opportunities in
respiratory care. Graduates from our Respiratory Therapy program may
pursue entry-level positions like: Respiratory Therapists, and Respiratory
Therapy Technicians.
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MEDICAL 1730 Hours / 128.5 Quarter Credit Hours / Approximately 18 months
Sc I ENCES Upon successful completion of the program of instruction, the graduate will be expected to meet the following standards:

¢ To demonstrate comprehension of relevant information and the ability to evaluate and apply this knowledge in their role as performed
by registered respiratory therapists (RRT).

e To demonstrate the technical skills necessary to fulfill the role of an RRT.

¢ To demonstrate professionalism and personal behavior consistent with medical standards and employer expectations.

The Respiratory Therapy Associate of Science Degree will be awarded to graduates of the program, provided all financial obligations to the
school have been met and a minimum grade point average has been attained. To graduate, a student must attain a minimum cumulative
grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students must meet with Career Services and Financial
Aid and must complete and sign all documentation prior to being approved for graduation.

Core Courses 8;?5;&" General Education Courses Sﬁ‘eao{fte;
RT205A Introduction to Respiratory Therapy 1 9.5 APHI101 Anatomy & Physiology 5.0
RT205B Introduction to Respiratory Therapy 2 1.0 BIO101 Microbiology 5.0
RT210A Respiratory Clinical Care 1 10.0 CHM102 Chemistry 5.0
RT210B Respiratory Clinical Care 2 55 ENGI101 English 5.0
RT215A Intensive Care Therapy 1 1.0 MTH103 Intermediate Algebra 5.0
RT215B Intensive Care Therapy 2 55 PHS101 Physics 5.0
RT220A Newborn & Pediatric Respiratory Care 1 1.0 PSY101 Psychology 5.0
RT220B Newborn & Pediatric Respiratory Care 2 55 SPCI101 Public Speaking 5.0
RT225A Alternative Sites & Preventative Care 1 N SPC105 Interpersonal Communication 3.0
RT225B Alternative Sites & Preventative Care 2 55

Program Total 128.5
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Diagnostic Medical Sonography is the process of using high
frequency sound to create images of specific areas of the
body. The scope of practice includes those procedures, acts,
and processes permitted by law, for which the individual has
received education and clinical experience, has demonstrated
competency, and has completed the appropriate credentialing.
A properly trained Diagnostic Medical Sonographer must have
knowledge of anatomy, patient care, and pathology, as well as
the skills to manipulate a variety of sophisticated instruments.

Admissions Alert: In addition to meeting the eligibility criteria described
elsewhere in this catalog, this program has additional requirements for
admission which include:

e A passing score of an Allied Health standardized exam (HESI) minimum
average score of 70

In-person interview with the Program Director

Submit a personal statement

Submit transcripts and GPA from previous educational experiences

Pass a criminal background check

Meet minimum physical requirements

PLATTCOLLEGE
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DIAGNOSTIC MEDICAL SONOGRAPHY

Associate and Bachelor of Science

Vocational Objectives

The Diagnostic Medical Sonography program is designed to prepare
competent entry-level general sonographers in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains. Students
are also prepared for entry-level employment as Diagnostic Medical
Sonographers in a clinical setting. The program includes both didactic and
clinical components. Coursework includes use of Sonography relevant to
gynecology, obstetrics, abdominal subjects, superficial structures, and
vascular applications. Clinical experience is completed when students’
extern in an affiliated medical center, physician’s office, or medical clinic,
under direct supervision. During the externship component, students will be
evaluated on critical thinking in a clinical setting, effective communication,
problem solving skills, and other clinical tasks.

Industry Occupations

The field of diagnostic medical sonography offers a variety of career
opportunities in various settings. Graduates from our Diagnostic Medical
Sonography program may pursue entry-level positions of: Sonographer, and
Diagnostic Medical Sonographer.
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MEDlCAl_ 2,060 Hours /120 Quarter Credit Hours / Approximately 18 months

SCIENCES Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Science degree in

Diagnostic Medical Sonography, provided all financial obligations to the school have been met and a minimum grade point
average has been attained. To graduate, a student must attain a minimum cumulative grade point average of 2.0 (C), complete
960 hours of externship and meet all attendance requirements. In addition, all students must meet with Career Services and
complete and sign all documentation prior to being approved for graduation.

DMSX271 Clinical Practicum 1 5.0
Core Courses 8,?5;% L ;

DMSX272 Clinical Practicum 2 6.5
DMS101 Introduction to Sonography 1 3.0 DMSX273 Clinical Practicum 3 6:5
DMS102 Introduction to Sonography 2 3.0 DMSX274 Clinical Practicum 4 6.5
DMS103 Introduction to Sonography 3 3.0 DMSX275 Clinical Practicum 5 65
DMS104 Introduction to Sonography 4 3.0
DMS105 Introduction to Sonography 5 3.0 Quarter

X General Education Courses Credits

DMS106 Introduction to Sonography 6 3.0
DMS107 Introduction to Sonography 7 3.0 APHI10T Anatomy & Physiology 50
DMSIT1 Ultrasound Physics 1 3.0 ENGIO1 English 5.0
DMST2 Ultrasound Physics 2 3.0 MTH103 Intermediate Algebra 5.0
DMST13 Ultrasound Physics 3 3.0 PHS101 Physics 50
DMST114 Ultrasound Physics Review and Exam Preparation | 3.0 SPCI105 Interpersonal Communication 3.0
DMS121 Patient Care 3.0
DMS122 Medical Terminology 3.0 Program Total 120.0
DMS21 Abdomen and Superficial Structures 1 3.0
DMS212 Abdomen and Superficial Structures 2 3.0
DMS213 Abdomen and Superficial Structures 3 3.0
DMS221 Obstetrics & Gynecology Sonography 1 3.0
DMS222 Obstetrics & Gynecology Sonography 2 3.0
DMS223 Obstetrics & Gynecology Sonography 3 3.0
DMS231 Introduction to Vascular Sonography 1 3.0
DMS232 Introduction to Vascular Sonography 2 3.0
DMS255 Pre-Clinical Seminar 3.0
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Diagnostic Medical Sonography is the process of using high
frequency sound to create images of specific areas of the
body. The scope of practice includes those procedures, acts
and processes permitted by law, for which the individual has
received education and clinical experience, has demonstrated
competency, and has completed the appropriate credentialing.
A properly trained Diagnostic Medical Sonographer must have
knowledge of anatomy, patient care, and pathology, as well as
the skills to manipulate a variety of sophisticated instruments.

Admissions Alert: In addition to meeting the eligibility criteria described

elsewhere in this catalog, this program has additional requirements for
admission which include:

e A passing score of an Allied Health standardized exam (HESI) minimum
average score of 70

In-person interview with the Program Director

Submit a personal statement

Submit transcripts and GPA from previous educational experiences

Pass a criminal background check

Meet minimum physical requirements

PLATTCOLLEGE
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DIAGNOSTIC MEDICAL SONOGRAPHY

The Health Care Management specialization introduces students to the
management of organizations in the healthcare setting, and is designed to
help students:

e Gain familiarity with the U.S. healthcare system

* Improve communication, analytical, problem-solving, and critical
thinking skills

e Develop a solid foundation in business fundamentals

Upon successful completion of the program, graduates will be prepared to sit
for the Sonography Principles and Instrumentation exam (SPI) and Abdomen/
OBGYN portion of the American Registry of Diagnostic Medical Sonographers
(ARDMYS) certification examination for Diagnostic Medical Sonographers.

NOTE: At the time of this writing, ARDMS certification is voluntary and not
required for employment in the state of California as a Diagnostic Medical
Sonographer. Testing eligibility is at the sole discretion of ARDMS. Applicants
are strongly encouraged to check with ARDMS (www.ardms.org) for the
latest requirements.

Vocational Objective

The Diagnostic Medical Sonography program is designed to prepare students for
entry-level employment as Diagnostic Medical Sonographers in a clinical setting.
The program includes both didactic and clinical components. Coursework includes
use of Sonography relevant to gynecology, obstetrics, abdominal subjects,
superficial structures and vascular applications. Clinical experience is completed
when students’ extern in an affiliated medical center, physicians’ office, or medical
clinic, under direct supervision. During the externship component students will
be evaluated on critical thinking in a clinical setting, effective communication,
problem solving skills, and other clinical tasks.

Industry Occupations

The field of diagnostic medical sonography offers a variety of career
opportunities in various settings. Graduates from our Diagnostic Medical
Sonography program may pursue entry-level positions of: Sonographer, and
Diagnostic Medical Sonographer.
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MEDICAL Health Care Management

SClENCES 2740 Hours / 178 Quarter Credit Hours / Approximately 27 months

Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Science degree in
Diagnostic Medical Sonography, provided all financial obligations to the school have been met and a minimum grade point
average has been attained. To graduate, a student must attain a minimum, cumulative grade point average of 2.0 (C) and meet
all attendance requirements. In addition, all students must meet with Career Services and Financial Aid and must complete and
sign all documentation prior to being approved for graduation.

DMSX271 Clinical Practicum 1 5.0
Core Sonography Courses Credits DMSX272 Clinical Practicum 2 6.5
DMS101 Introduction to Sonography 1 3.0 DMSX273 Clinical Practicum 3 6.5
DMS102 Introduction to Sonography 2 3.0 DMSX274 Clinical Practicum 4 6.5
DMS103 Introduction to Sonography 3 3.0 DMSX275 Clinical Practicum 5 65
DMS104 Introduction to Sonography 4 3.0
DMS105 Introduction to Sonography 5 3.0 . Quarter
DMS106 Introduction to Sonography 6 3.0 General Education Courses Credits
DMS107 Introduction to Sonography 7 3.0 APHI101 Anatomy & Physiology 50
DMSIT1 Ultrasound Physics 1 3.0 ENGIO1 English 50
DMST2 Ultrasound Physics 2 30 ENG303 English Composition I 50
DMSTI3 Ultrasound Physics 3 3.0 HIS323 History of Business Innovation 5.0
DMST114 Ultrasound Physics Review and Exam Preparation | 3.0 MTHI103 Intermediate Algebra 50
DMS121 Patient Care 3.0 PHS101 Physics 50
DMS122 Medical Terminology 3.0 SOC321 Organizational Sociology 5.0
DMS21 Abdomen and Superficial Structures 1 3.0 SOC302 N 50
DMS212 Abdomen and Superficial Structures 2 3.0 SPC105 Interpersonal Communication 30
DMS213 Abdomen and Superficial Structures 3 3.0
DMS221 Obstetrics & Gynecology Sonography 1 3.0
DMS222 Obstetrics & Gynecology Sonography 2 3.0
DMS223 Obstetrics & Gynecology Sonography 3 3.0
DMS231 Introduction to Vascular Sonography 1 3.0
DMS232 Introduction to Vascular Sonography 2 3.0
DMS255 Pre-Clinical Seminar 3.0
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Health Care Management (HCM) Specialization %'eaéitér Business Foundation Courses %'eaéitér
Advanced Sonography
HCM345 Economics in Healthcare Organizations 4.0
DMS301 Specialty Topics in Sonography 1 4.0 MGT310 Introduction to Management in 4.0
DMS302 Specialty Topics Sonography 2 4.0 Healthcare Organizations
DMS310 Abdominal Sonography Registry Review 3.0
DMS315 OBGYN Sonography Registry Review 3.0 Program Total 178.0
Quarter
The U.S. Healthcare System Credits
BLM302 Current Issues, Trends, and Innovations in 40
U.S. Healthcare
BLM303 Quality Improvement in Healthcare 4.0
BLM304 Organization and Management of 4.0
Healthcare Systems
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SCHOOL OF MEDICAL ASSISTING
MEDICAL Associate of Science

SCIENCES

Medical Assistants are multi-talented Health Care industry
professionals. These individuals possess a broad scope of
knowledge and skills that makes them ideal professionals
for any clinical care setting.

Medical Assistants are skilled in performing routine clinical and administrative
procedures for physician’s offices, outpatient clinics and other health care facilities.
Some of these clinical skills include venipuncture, injections, physical therapy, and
electrocardiography among others. Medical administrative duties include billing,
coding, scheduling, transcription, and many more administrative duties.

PLATTCOLLEGE
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Vocational Objective

Employment opportunities open to the graduates of the Medical Assisting
programs include: Medical Assistant, Podiatric Medical Assistant, and Ophthalmic
Medical Assistant. Industries that will be interested in these graduates include,
but are not limited to, ambulatory settings such as medical offices, clinics and
hospitals, and nursing homes.

Industry Occupations

The field of medical assisting offers a variety of career opportunities. Graduates
from our Medical Assisting program may pursue entry-level positions like:
Medical Assistant, Home Health Aide, Health Technician, and more.
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for graduation.

Associate of Science in Medical Assisting
1260 Hours / 95 Quarter Credit Hours / Approximately 15 months

PLATTCOLLEGE
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Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Science in Medical Assisting,
provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate,
a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all

students must meet with Career Services and Financial Aid and must complete and sign all documentation prior to being approved

Core Courses 8,”:5{&'

IAHC 101 Introduction to Allied Health Careers 4.0

MA102 Patient Care and Ethics 4.0

MA105 Introduction to Microbiology / Surgical 4.0
Asepsis & Medical Asepsis

MA106 Clinical Pharmacology 4.0

MA107 First Aid /CPR and Nutrition 4.0

MA108 Cardiovascular Anatomy, 8.0
Electrocardiography & Cardiopulmonary

MA153 Excretory and Reproductive Systems 4.0

MA155 Musculoskeletal System and 4.0
Physical Therapy

MA156 Advanced Medical Terminology 4.0

MA201 Laboratory Procedures 7.0

MA202 Medical Billing and Coding 7.0

MA203 Patient Examinations, Vital Signs and 7.0
Sensory Systems

MA250 Certification Preparation Seminar 4.0

MX251 Externship 5.0

General Education Courses 89eagit§r
ENGI101 English 5.0
SPCI101 Speech 5.0
PSY101 Psychology 5.0
MTH101 Introduction to Algebra 5.0
SOCI101 Sociology 5.0
Program Total 95.0
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SCIENCES Associate of Science

Medical Administrative Specialists perform a variety of tasks
necessary to running a smooth, effective medical office.
These individuals focus on many administrative procedures
of medical offices, outpatient clinics, hospitals, and other
health care facilities.

Some of these skills include billing, coding, scheduling, transcription, office
finance, human resources and computer skills. Medical Administrative Specialist
students will learn the skills that may lead to becoming an office manager in a
clinical setting.

PLATTCOLLEGE
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Vocational Objective

The intent of the Medical Administrative Specialist programs is to provide an
enriched learning opportunity that will prepare the student for entry-level
employment in the health care industry. Students in the Medical Administrative
Specialist programs will graduate with a professional knowledge, skills, and
practical experience in the health services field acquired during their studies
at Platt College.  Employment opportunities open to the graduates of the
Medical Administrative Specialist programs include: Medical Administrative
Assistant, Podiatric Medical Administrative Assistant, and Ophthalmic Medical
Administrative Assistant. Industries that will be interested in these graduates
include, but are not limited to, ambulatory settings such as medical offices,
clinics, nursing homes, medical supply companies, home health agencies,
insurance companies, pharmaceutical companies.

Industry Occupations

The field of medical administrative specialists offers a variety of career
opportunities in various settings. Graduates from our Medical Administrative
Specialist program may pursue entry-level positions like: Medical Records and
Health Information Technicians, Healthcare Support Workers, and more.
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MEDICAL

1210 Hours / 90 Quarter Credit Hours / Approximately 15 months

Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Science; Medical Administrative
SCIEN(ES Specialist provided all financial obligations to the school have been met and a minimum grade point average has been attained.

To graduate, a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In
addition, all students must meet with Career Services and Financial Aid, and must complete and sign all documentation prior to being
approved for graduation.

Core Courses 8:Jea<:|rittesr General Education Courses 8:‘eadrittes'

IAHC101 Introduction to Allied Health Careers 4.0 ENGI101 English 5.0

IT101 Computer Applications 45 MTH101 Introduction to Algebra 5.0

MAS104 Introduction to Medical Transcription 3.5 PSY101 Psychology 5.0

MAS105 Medical Terminology 3.5 SOCI101 Sociology 5.0

MAS106 Human Resources, Risk Management 4.0 SPCI101 Public Speaking 5.0
and Employability

MAS107 Advanced EHR 3.5 Program Total 90.0

MAST10 Anatomy & Physiology 4.0

MAS140 Medical Billing and Coding - ICD-10 3.5

MAS142 Medical Billing and Coding - CPT 3.5

MAS144 Medical Billing and Coding - HCPCS 3.5

MAS152 Medical Office Procedures 4.0

MAS155 Medical Computerized Office 3.5

MAS159 Medical Accounting Procedures 3.5

MAS160 Tracing Delinquent Claims and Collections 4.0

MAS162 Certification Preparation Seminar 4.0

MAS170 First Aid and CPR / Billing Claims Completion 4.0

MSX251 Externship 5.0
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SCIENCES Diploma and Associate of Science

Vocational Nursing — The mission of the Vocational Nurse
Program is to train students in the skills needed to pass the
National Council Licensing Exam for Practical Nursing and
become successfully employed in a healthcare setting.

The vocational nurse program provides students with the theory, interpersonal,
laboratory skills and clinical experience to prepare them for a career as a vocational
nurse. Lecture and skills laboratory take place on campus while the clinical training
takes place at various health care facilities. The vocational nurse functions as a
member of the health care team who provides basic nursing care, administers
medications, reports and documents patient signs and symptoms, and carries
out therapeutic and rehabilitative measures. Upon successful completion of the
program, the student is eligible to take the National Council Licensing Exam for
Practical Nursing (NCLEX-PN) to become licensed as a Vocational Nurse (LVN).

Vocational Objective

e  Provide the student with the theory, skills, and clinical exposure to
successfully pass the NCLEX-PN examination and work as an entry-level
vocational nurse in an acute care hospital, skilled nursing or long-term
care facility.

e Provide students with the skills necessary to report data to assist in the
identification of problems and develop outcomes in patient-centered
plans of care.

e Train student to become a vital member of a healthcare team.

e The Board of Vocational Nursing and Psychiatric Technicians (BVNPT)
maintains their own list of requirements for eligibility for licensure as
a Vocational Nurse. At the time of publication, the Vocational Nursing
program at Platt College meets all BVNPT requirements. For a full
and complete list of requirements please visit https://www.bvnpt.
ca.gov/applicants/summary_vn.shtml#sectiona for the most current
list of requirements.

An applicant for a licensed vocational nurse license shall comply with each of
the following:

a. Be at least 17 years of age.
b. Have successfully completed at least an approved course of study
through the 12th grade or the equivalent thereof as specified by the board.
c. Have successfully completed the prescribed course of study in an
approved school of vocational nursing or have graduated from a school
which, in the opinion of the board, maintains and gives a course which
is equivalent to the minimum requirements for an approved school of
vocational nursing in this state.
d. Not be subject to denial of licensure under Section 480.

(Amended by Stats. 2011, Ch. 338, Sec. 6. (SB 539) Effective January 1, 2012.)

Industry Occupations

The field of vocational nursing offers a variety of career opportunities in various
settings. Graduates from our Vocational Nursing program may purse entry-level
position of Vocational Nurse.
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MEDICAL 1750 Hours / 96.0 Quarter Credit Hours / Approximately 14 Months

SCIENCES Upon successful completion of a program of instruction, the graduate will be awarded a Vocational Nurse Diploma provided all financial

obligations to the school have been met and a minimum grade point average has been attained. To graduate, a student must attain a
minimum cumulative grade point average of 2.0 and meet all attendance requirements. In addition, all students must meet with Career
Services and Financial Aid and must complete and sign all documentation prior to being approved for graduation.

VNI130A Mental Health Nursing Care 1.5
Core Courses 8:'eaéittesr L ;

VNI134A Clinical Practices 7 3.0
VNIOOA Foundations of Nursing | 5.0 VNIS7A Clinical Practices 8 3.0
VNIOIA Pharmacology 20 VN138A Clinical Practices 9 3.0
VNIOZA Nutrition 20 VN139 Maternal / Child Nursing Care 4.5
VNIO3A Anatomy & Physiology 35 VN 141A Leadership in Nursing 1.5
VNIO07A Foundations of Nursing Il 6.0 VN200A NCLEX Review 50
VN108A Foundations of Nursing Il 6.0

Program Total 96.0
VNITO9A Clinical Practice 1 3.0
VN110A Integumentary Nursing Care 2.0
VNITMA Respiratory Nursing Care 2.0
VNT12A Clinical Practice 2 3.0
VNT113 Human Growth and Development 3.5
VN114 Medical / Surgical Nursing Care 4.5
VNT115 Cardiovascular Nursing Care 3.0
VNT116 Community Health Nursing 1.0
VN117 Genitourinary Nursing Care 2.0
VN118 Musculoskeletal Nursing Care 2.0
VN119 Neurology Nursing Care 2.0
VN120A Gastrointestinal Nursing Care 2.0
VN121A Endocrine Nursing Care 2.0
VN123A Clinical Practices 3 4.0
VNI124A Clinical Practices 4 3.5
VNI125A Clinical Practices 5 3.5
VN126A Immunology Nursing Care 2.0
VNI128A Clinical Practices 6 3.0
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SCHOOL OF

MEDICAL

(*Only offered at the Alhambra Campus)

Associate of Science

SCIENCES

Vocational Nursing — The mission of the Vocational Nurse
Program is to train students in the skills needed to pass the
National Council Licensing Exam for Practical Nursing and
become successfully employed in a healthcare setting.

The vocational nurse program provides students with the theory, interpersonal,
laboratory skills and clinical experience to prepare them for a career as
a vocational nurse. Lecture and skills laboratory take place on campus while
the clinical training takes place at various health care facilities. The vocational
nurse functions as a member of the health care team who provides basic nursing
care, administers medications, reports and documents patient signs
and symptoms, and carries out therapeutic and rehabilitative measures. Upon
successful completion of the program, the student is eligible to take the National
Council Licensing Exam for Practical Nursing (NCLEX-PN) to become licensed as
a Vocational Nurse (LVN).

VOCATIONAL NURSING

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

Vocational Objective

e Provide the student with the theory, skills, and clinical exposure
to successfully pass the NCLEX-PN examination and work as an
entry-level vocational nurse in an acute care hospital, skilled
nursing or long-term care facility.

e Provide students with the skills necessary to report data to assist
in the identification of problems and develop outcomes in
patient-centered plans of care.

e Train student to become a vital member of a healthcare team.

Industry Occupations

An applicant for a licensed vocational nurse license shall comply with each of
the following:
a. Be atleast 17 years of age.
b. Have successfully completed at least an approved course of study through
the 12th grade or the equivalent thereof as specified by the board.
c. Have successfully completed the prescribed course of study in
an approved school of vocational nursing or have graduated from a school
which, in the opinion of the board, maintains and gives a course which is
equivalent to the minimum requirements for an approved school of vocational
nursing in this state.
d. Not be subject to denial of licensure under Section 480.
(Amended by Stats. 2011, Ch. 338, Sec. 6. (SB 539) Effective January 1, 2012.)
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MEDlCAL 1980 Hours / 119 Quarter Credit Hours / Approximately 17 Months

Upon successful completion of a program of instruction, the graduate will be awarded an Associate of Science degree in Vocational

SCIEN(ES Nurse provided all financial obligations to the school have been met and a minimum grade point average has been attained. To

graduate, a student must attain a minimum cumulative grade point average of 2.0 and meet all attendance requirements. In addition,

all students must meet with Career Services and Financial Aid and must complete and sign all documentation prior to being approved
for graduation.

VN130A Mental Health Nursing Care 1.5
Core Courses %'eacfitér L ;

VN134A Clinical Practices 7 3.0
VN100A Foundations of Nursing | 5.0 VNIS7A Clinical Practices & 5.0
VNIOIA Pharmacology 20 VNI138A Clinical Practices 9 3.0
VNIOZA Nutrition 20 VN139 Maternal / Child Nursing Care 4.5
VNIO3A Anatomy & Physiology 35 VN 141A Leadership in Nursing 1.5
VNIO7A Foundations of Nursing Il 6.0 VN200A NCLEX Review 3.0
VNIO8A Foundations of Nursing Il 6.0
VNI09A Clinical Practice 1 3.0
VNT110A Integumentary Nursing Care 2.0 General Education Courses g%adrittesr
VNI1T1A Respiratory Nursing Care 2.0
VNTI2A Clinical Practice 2 3.0 MTHIO2 College Algebra 6.0
VNT13 Human Growth and Development 3.5 PSYIO1 Psychology >0
VN114 Medical / Surgical Nursing Care 4.5 ENGI02 Englishe®elnposition 60
VNT115 Cardiovascular Nursing Care 3.0 SPCl02 S S
VNT116 Community Health Nursing 1.0 SPCI0S el ¢ 30
VN117 Genitourinary Nursing Care 2.0
VNT118 Musculoskeletal Nursing Care 2.0 Proggaryaitel LifHe
VN119 Neurology Nursing Care 2.0
VN120A Gastrointestinal Nursing Care 2.0
VN121A Endocrine Nursing Care 2.0
VN123A Clinical Practices 3 4.0
VNI124A Clinical Practices 4 3.5
VN125A Clinical Practices 5 3.5
VN126A Immunology Nursing Care 2.0
VN128A Clinical Practices 6 3.0
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MEDICAL HEMODIALYSIS TECHNICIAN

SCIENCES Hemodialysis (Certificate)

The Hemodialysis Technician program is designed to prepare
students for employment as Hemodialysis patient care technician
or as a dialysis technician. By learning what dialysis is, how it was
developed, how it is used, and how to maintain the equipment,
students will be able to help patients with renal disease receive
safe and effective dialysis treatment. Dialysis technicians work
with people whose kidneys no longer work properly or at all.

The Hemodialysis Technician operates machines that remove wastes, salt, and extra
water from a patient’s blood while keeping safe levels of certain chemicals. Dialysis
patients generally use the machine for about four hours, three times each week.
The technicians prepare patients for dialysis, monitor them and the machine during
dialysis, and perform required procedures when dialysis is completed.

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

Vocational Objective

e To educate students on the role of the dialysis team (physician,
nurse, technician, renal dietitian and social worker);

e To provide accurate information regarding infection control and
standard precautions, dialysis procedures, water treatment systems,
dialysis machines and machine functions so that students can care
for dialysis patients;

e To introduce students to a dialysis clinical setting where they
work with other healthcare professionals;

e To educate students on the legal and ethical implications related
to employment in a clinical or hospital dialysis facility; and

e To prepare students to take and pass the CDC exam or any of the
CMS approved national certification examinations and work as an
entry level dialysis technician in hospitals under the supervision of a
registered nurse or in dialysis units run by private companies.

Industry Occupations

These may include entry level certified Hemodialysis Technician positions
in a hospital, or dialysis clinic.
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MEDlCAL 280 Clock Hours / Approximately 3 Months

SCIENCES Upon successful completion of a program of instruction, the graduate will be awarded a Hemodialysis Certificate provided
all financial obligations to the school have been met . Courses in the Certificate in Hemodialysis program are pass / fail
courses. To pass a course, a student must receive 70% or better.

Core Courses ﬁfﬂ;
CHTI101 Hemodialysis Technician 80
CHT102 Hemodialysis Clinical Rotation 200

Program Total 280
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MEDICAL CERTIFIED NURSE ASSISTANT

SCIENCES Certificate

The Certified Nurse Assistant program provides the initial
steps for entering the healthcare field. Our faculty will assist

each individual in their educational efforts towards becoming
a CNA.

PLATTCOLLEGE
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Vocational Objective

The intent of the Certified Nurse Assistant Certificate program is to provide
an enriched learning opportunity that will prepare the student for entry-level
employment in the health/home care setting. Students in the Certified Nurse
Assistant Certificate program will graduate with a professional knowledge,
skills, and practical experience in Certified Nurse Assistant acquired during
their studies at Platt College. Graduates of the Certified Nurse Assistant
Certificate program will be ready for sit for their CNA license exam.

Industry Occupations

These may include entry level certified nursing positions in an acute hospital,
skilled nursing or long-term care facility.
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MEDlCAL 164 Hours / Approximately 2 Months

SCIENCES Upon successful completion of a program of instruction, the graduate will be awarded a Certified Nurse Assistant Certificate
provided all financial obligations to the school have been met. Courses in the Certificate in Certified Nurse Assistant program
are pass / fail courses. To pass a course, a student must receive 70% or better.

Core Courses ﬁfﬂ;
CNAT100 Certified Nurse Assistant 164

Program Total 164
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MEDICAL VETERINARY TECHNOLOGY
SCIENCES Associate of Science

Veterinary Technicians assist Veterinarians in providing medical Admissions Alert: In addition to meeting the eligibility criteria described

care to animals. The Veterinarvy Technician is a vital part of the elsewhere in this catalog, this program has additional requirements for
. ' . y . ) ,p . : admission which include:

animal-care team, performing critical tasks that assist in diagnosis

and treatment. e Wonderlic (BST) minimum passing score of Verbal 205, Quantitative:
215, Total Overall Minimum Score of 500
Samples duties include: e In-person interview with the Program Director
e Submit a personal statement
e Recording patient histories e Meet minimum physical requirements
® Preparing the patient for examination or surgery
e Providing vaccinations
e Administering medications
e Taking vital signs and blood samples
e Preparing tissue samples Vocational Objective
e Expose and develop radiographs and assist with ultrasounds
e Performing laboratory procedures such as urinalysis and blood counts The Veterinary Technology Program at Platt College is designed to prepare
and taking blood samples graduates for competency as Veterinary Technicians. On completion of the
e  Assisting in surgery program, graduates will be able to demonstrate comprehension of relevant
®  Providing and assisting with anesthesia information and the ability to evaluate and apply this knowledge in their role
e  Providing post-operative care and nursing care to sick and injured animals as entry-level Veterinary Technicians. They will be able to demonstrate the
technical skills necessary to fulfill the role of a Veterinary Technician and will
Veterinary technologists and technicians assisting small-animal practitioners usually demonstrate professionalism and personal behavior consistent with medical
care for small pets, such as cats and dogs, but can perform a variety of duties with standards and employer expectations.

mice, rats, sheep, pigs, cattle, monkeys, birds, fish, and frogs.

Besides working in private clinics and animal hospitals, some veterinary technicians
work in research facilities under the guidance of veterinarians or physicians. In this

role, they may administer medications; prepare samples for laboratory examinations, Industry Occupations

or record information on an animal’s genealogy, diet, weight, medications, food

intake, and clinical signs of pain and distress. Some may sterilize laboratory and The field of veterinary technology offers a variety of career opportunities in
surgical equipment and provide routine postoperative care. various settings. Graduates from our Veterinary Technology program may pursue

entry-level positions like: Veterinary Technologist and Veterinary Technician and
other entry-level positions working with and caring for animals.
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MEDlCAL 1,681 Hours / 115 Quarter Credit Hours / Approximately 19 months

Upon successful completion of the program of instruction, the graduate will be awarded an Associate of Science in Veterinary Technology
SCIEN(ES provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a
student must attain a minimum, cumulative grade point average of 2.0(C) and meet all attendance requirements. In addition, all students
must meet with Career Services and Financial Aid and must complete and sign all documentation prior to being approved for graduation.

VT171A Large Animal Nursing 2.0
Core Courses 8rueac;‘it§r i ini i
VT200A Veterinary Clinical Externship | 4.0
VTI101A Introduction to Veterinary Technology 4.0 VT2008 Veterinary Technician Seminar 20
VTI02A Veterinary Medical Terminology 20 VT201A Veterinary Clinical Externship Il 4.0
VT102C Veterinary Medical Calculations 20 VT202A Veterinary Clinical Externship IlI 4.0
VTI03A Veterinary Anatomy & Physiology | 35 VT203.B Veterinary Technician License Preparation 3.5
VT104A Veterinary Anatomy & Physiology Il 3.5
VT105B Veterinary Anatomy & Physiology Il 1.5 Quarter
General Education Courses Credits
VT106B Veterinary Pharmacology | 4.0
VTi107B Veterinary Pharmacology |l 1.5 BIO103B General Biology & Microbiology 5.0
VTI08B Equine Nursing 2.5 CHMI03A General Chemistry 5.0
VTI09A Lab Animal Nursing 2.0 MTH103 Intermediate Algebra 5.0
VTTI0A Veterinary Clinical Pathology 3.5 ENGI101 English Composition 5.0
VT A Veterinary Parasitology 3.5 SPC105 Interpersonal Communications 3.0
VT112A Veterinary Clinical Pathology Il 1.5
VT120 Veterinary Clinical Techniques | 3.5 Program Total 115.0
VTI121 Veterinary Clinical Techniques Il 3.5
VT122B Small Animal Nursing | 4.0
VT123B Small Animal Nursing |l 4.0
VT125 Veterinary Clinical Techniques Il 1.5
VT130B Veterinary Anesthesia & Surgical Nursing | 3.5
VT 131B Veterinary Anesthesia & Surgical Nursing |l 3.5
VT142A Veterinary Hospital Management and 2.0
Client Communication
VT150B Veterinary Diagnostic Imaging 3.5
VT160A Animal Nutrition 3.5
VT170C Exotic Animal Nursing 2.0
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SCHOOL OF
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MEDICAL Health & Fitness and Exercise Science
SCIENCES Associate of Science, Diploma and Avocational

The Health & Fitness and Exercise Science programs is
to train students in the skills needed to sit for a national
standard personal trainer certification and gain entry-level
employment in the Health & Fitness field.

Health & Fitness professionals provide the guidance to help clients achieve
their personal health, fitness and performance goals via the implementation of
exercise programs, nutritional recommendations and suggestions in lifestyle
modification. To achieve this, they perform individualized assessments, and
design safe, effective and individualized exercise and conditioning programs.

Vocational Objectives

¢ Provide the student with the theory, skills, and clinical exposure to successfully
sit for a nationally accredited personal trainer certification

e Prepare the student to gain entry-level employment as a health &
fitness trainer at a fitness training facility

®  Provide the student with the skills necessary to assist fitness clients
in improving their health & fitness and improve fitness performance
through personal training programs, including exercise routines,
corrective exercise, and nutrition.

Industry Occupation

The field of health and fitness offers a variety of career opportunities. Graduates
from our Health and Fitness or Exercise Science programs may pursue entry-level
positions like: Fitness and Wellness Coordinators, Fitness Trainer, Athletic Trainer,
and more.
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MEDlCAL 1,055 Hours / 92 Quarter Credit Hours / Approximately 13 months

Upon successful completion of the program of instruction, the graduate will be awarded an Associate of Science in Health & Fitness

SCIENCES Trainer provided all financial obligations to the school have been met and a minimum grade point average has been attained. To

graduate, a student must attain a minimum, cumulative grade point average of 2.0(C) and meet all attendance requirements.

In addition, all students must meet with Career Services and Financial Aid and must complete and sign all documentation prior to
being approved for graduation.

Core Courses gjeaéittesr General Education Courses gjeaéittesr
HFT100 Anatomy for Fitness Trainer 5.0 ENG101 English 5.0
HFT110 Physiology for Fitness Trainer 4.5 SPCI101 Public Speaking 5.0
HFT120 Nutrition 5.0 MTH101 Introduction to Algebra 5.0
HFT130 Exercise Psychology 4.0 SOCI01 Sociology 5.0
HFT140 Business Management & Marketing 5.0 PSY101 Psychology 5.0
HFT150 Weight Loss 4.5

HFT160 Lifestyle Training 4.0 Program Total 92.0
HFT170 Group Fitness 4.0

HFT200 Special Needs Adaptive Exercise 4.5

HFT210 Program Fitness Design 4.5

HFT220 Kinesiology 4.5

HFT230 Exercise and Fitness Assessment 4.0

HFT240 Training the Athlete 4.5

HFT250 Certification Prep and First Aid & CPR 5.0

HFT260 Health & Fitness Externship 4.0
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MEDlCAL 605 Hours / 49.5 Quarter Credit Hours / Approximately 8 months

Upon successful completion of the program of instruction, the graduate will be awarded a Diploma in Exercise Science provided all

SCIENCES financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a student must

attain a minimum, cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students must meet

with Career Services and Financial Aid and must complete and sign all documentation prior to being approved for graduation. Students
who successfully complete the program will be eligible for entry level employment.

Core Courses %'eaéitér
HFT100 Anatomy for Fitness Trainer 5.0
HFT110 Physiology for Fitness Trainer 4.5
HFT120 Nutrition 5.0
HFT130 Exercise Psychology 4.0
HFT140 Business Management & Marketing 5.0
HFT150 Weight Loss 4.5
HFT160 Lifestyle Training 4.0
HFT170 Group Fitness 4.0
HFT200 Special Needs Adaptive Exercise 45
HFT250 Certification Prep and First Aid & CPR 5.0
HFT260 Health & Fitness Externship 4.0
Program Total 49.5
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MEDlCAL 50 Hours / Approximately 2 months

SCIENCES Upon successful completion of a program of instruction, the graduate will be awarded a Certificate in Exercise Science provided all
financial obligations to the school have been met. Courses in the Certificate in Exercise Science program are pass / fail courses. To pass
a course, a student must receive 70% or better.

Core Courses cH:I(;):rIZ
HFT250 Certification Prep and First Aid & CPR 50

Program Total 50
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SCHOOL OF

MEDICAL

Associate of Science

SCIENCES

A Pharmacy Technician works under the supervision of a
pharmacist to supply medicines to patients, whether via
prescription or over the counter. Pharmacy Technicians
are responsible for filling the prescriptions based on the
written directions of the doctor and under the guidance
of the pharmacist.

Pharmacy Technicians may also assist in managing the medical supplies and
conduct inventories. An entry-level Pharmacy Technician may work in a retail
pharmacy or a clinical pharmacy. Pharmacy Technicians may also pursue a
career in production or sales in the pharmaceutical industry.

PLATTCOLLEGE
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Pharmacy Technician

Vocational Objectives

The Pharmacy Technician program was developed to provide our pharmacy technician
students with a strong foundation through our curriculum and hands-on procedures as
they successfully pass and complete each course with pride and satisfaction.

The program will provide students with an understanding of the role of Pharmacy
Technicians in various pharmacy settings including retail pharmacy, hospital
pharmacy, sterile or non-sterile compounding pharmacy, prior authorization
process with insurance companies and nuclear pharmacy.

The program consists of courses that cover the entire description of the duties
and responsibilities of a Pharmacy Technician including Pharmacy Law & Ethics,
Pharmacology, Patient & Medication Safety, Sterile and Non-Sterile Compounding
and Pharmaceutical Dosages and Calculations.

After completing the core courses, the student will complete two phases of
externship in a hospital pharmacy setting or in a retail pharmacy and a
sterile-compounding pharmacy setting.

Upon graduation students will need to submit an application, obtain a LiveScan,
successfully pass a criminal background check, pay the appropriate fees and provide
a copy of their Associate of Science in Pharmacy Technician from Platt College prior
to the California Consumers Affairs Board prior to starting employment.

Industry Occupation

The field of pharmacy technician offers a variety of career opportunities in both
a retail and hospital setting. Graduates from our Pharmacy Technician program
may purse entry-level positions as a Pharmacy Technician.
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MEDlCAL 1150 Hours /101 Quarter Credits / Approximately 15 months

Upon successful completion of the program of instruction, the graduate will be awarded an Associate of Science in Pharmacy Technician,
SCIENCES provided all financial obligations have been met, and a minimum grade point average has been attained. To graduate, a student must
attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students must meet
with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

Core Courses gjeaéittesr General Education Courses gjeaéittesr
PHT100 Pharmacy Tech Duties and Responsibilities 5.0 ENG101 English 5.0
PHT110 Pharmacy Operations 5.0 SOCI101 Sociology 5.0
PHT120 Pharmaceutical and Medical Terminology 5.0 PSY101 Psychology 5.0
PHT130 Pharmaceutical Dosages and Calculations 5.0 MTH101 Intro to Algebra 5.0
PHT140 Pharmacy Technology and Informatics 5.0 SPCI105 Interpersonal Communication 3.0
PHT150 Drug Identification and Dispensing Drugs 5.0

PHT160 Pharmacology 5.0 Program Total 101.0
PHT200 Pharmacy Law, Ethics and Professionalism 5.0

PHT210 Patient and Medication Safety 5.0

PHT220 Sterile and Non-Sterile Compounding 5.0

PHT230 Procurement and Inventory Management 5.0

PHT240 Customer Service and Billing 5.0

PHT250 Vitals and First Aid and CPR 5.0

PHT260 Externship and Certification 5.0

Preparation Course
PHT280 Externship | 3.0
PHT290 Externship Il 3.0
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SCHOOL OF

MEDICAL

Associate of Science

SCIENCES

An Occupational Therapy Assistant (OTA) works in collaboration
with and under the supervision of an occupational therapist to
support the client’s health and participation in life through
engagement in occupation. Occupational therapy practitioners
enable clients of all ages to live life to its fullest by helping
them promote health, and prevent—or live better with—injury,
illness, or disability.

The occupational therapy assistant assists with assessments, implements
intervention plans, and documents care. Occupational therapy assistants
may work in a variety of settings including hospitals, skilled nursing facilities,
assisted living facilities, public schools, early intervention programs, hospice,
home healthcare, and private practice clinics. Occupational therapy assistants
may assume varied roles including staff OTA, director of rehabilitation, academic
faculty, and activities director. An Occupational Therapy Assistant may develop
and use his skills to work in niche fields including ergonomic assessment, home
modification, assistive technology, and personal wellness.

PLATTCOLLEGE
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Occupational Therapy Assistant

Vocational Objectives

®  Provide students with the theory, knowledge, technical skills, and clinical
exposure to successfully pass the National Board for Certification in
Occupational Therapy (NBCOT) examination in order to become
nationally Certified Occupational Therapy Assistants (COTAs) and
eligible to work as entry-level practitioners.

e  Ensure students have the ability to demonstrate comprehension of
the necessary theory, knowledge and clinical exposure required of an
occupational therapy assistant and apply this knowledge as an entry-level
occupational therapy assistant.

e Teach students the necessary technical skills required of an occupational
therapy assistant and ensure students are able to demonstrate the
technical skills necessary to fulfill the role of an occupational therapy assistant.

e Instill in students, professionalism and personal behavior consistent
with medical standards and employer expectations. Ensure students
are able to demonstrate high-degree of professionalism and positive
personal behavior.

Industry Occupation

The field of occupational therapy offers a variety of career opportunities in various
settings. Graduates from our Occupational Therapy Assistant program may purse
entry-level positions as an Occupational Therapy Assistant.
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MEDlCAL 1926 Hours /131,50 Quarter Credits / Approximately 20 months

Upon successful completion of the program of instruction, the graduate will be awarded an Associate of Science in Occupational
SCIEN(ES Therapy Assistant, provided all financial obligations have been met, and a minimum grade point average has been attained. To graduate,
a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students
must meet with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

Core Courses 8:"eaéittesr General Education Courses 8:"eaéittesr

OTA100 Anatomy & Physiology for Occupational 3.5 ENG101 English 5.0
Therapy Assistants MTH101 Intro to Algebra 5.0

OTATI0 Kinesiology | 3.5 PSY10] Psychology 50

OTA120 Neuroscience 5.0 SOC101 Sociology 5.0

OTA130 Medical Terminology & Condition 5.0 SPCIO] Public Speaking 5.0

OTA140 Activity Analysis 5.0

OTA150 Foundations of Occupational Therapy 5.0 Program Total 131.5

OTA160 Pediatrics Conditions | 4.0

OTA170 Theory in a Practice Profession 5.0

OTA180 Assistive Technology & Environmental Adaptation | 5.0

OTA190 Data Collections 4.0

OTA200 Psychosocial Health 4.0

OTA210 Kinesiology I 3.5

OTA220 Hand & Upper Extremity Conditions 3.5

OTA230 Neurological Conditions 3.5

OTA240 Cognitive & Neurodegenerative Conditions 4.0

OTA250 Interprofessional Collaboration & Fieldwork | 5.0

OTA260 Pediatrics Conditions Il 4.0

OTA270 Community-Based Wellness and Access 5.0

OTA275 Occupational Therapy Interventions 5.0

OTA280 Level Il Fieldwork A-1 55

OTA285 Level Il Fieldwork A-2 6.5

OTA290 Level Il Fieldwork B-1 55

OTA295 Level Il Fieldwork B-2 6.5
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TECHNOLOGY Associate of Science in Information Technology

Diploma in Web Development Programming and Coding

Bachelor of Science in Cybersecurity

The Information Technology program is intended to provide
useful job skills for graduates seeking an entry-level position in
technology infrastructure design, implementation, support, or
maintenance. To that end, the curriculum is broadly focused on
two main areas: personal computer fundamentals (hardware,
software, and operating systems), networks (hardware, software,
administration, security, and implementation).

The intent is to provide graduates with a solid grasp of information technology
fundamentals as well as preparing them to contribute immediately in technical tasks
such as: personal computer setup, maintenance, administration, and repair, and
network implementation, administration, daily operations, security, and programming.

Vocational Objective

e Provide the student with the theory and skills to successfully
pass industry-standard certification examinations.

e Prepare the student to gain entry-level employment as an
Information Technology professional

Industry Occupation

The field of information technology offers a variety of career opportunities in
various settings. Graduates from our Information Technology program may
purse entry-level positions like: Computer Network Support Specialists,
Computer Systems Analysts, Information Security Analysts, and more.

The field of web development programming and coding offers a variety of
career opportunities. Graduates from our Web Development Programming
and Coding program may pursue entry-level positions like: Computer Programmer,
Web Developer, Web Administrator, and more.
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|N FORMA'"ON 1,200 Hours / 110.50 Quarter Credit Hours / Approximately 15 months

Upon successful completion of the program of instruction, the graduate will be awarded an Associate of Science in Information
TECHNOI_OGY Technology provided all financial obligations to the school have been met and a minimum grade point average has been attained.
To graduate, a student must attain a minimum, cumulative grade point average of 2.0(C) and meet all attendance requirements. In
addition, all students must meet with Career Services and Financial Aid and must complete and sign all documentation prior to being
approved for graduation.

Core Courses %'eacfitér General Education Courses %'eacfitér
IT101 Computer Applications 4.5 ENG101 English 5.0
IT102 Desktop Hardware and Software | 4.5 SPCI101 Public Speaking 5.0
IT103 Desktop Hardware and Software |l 4.5 MTH101 Introduction to Algebra 5.0
IT104 Desktop Operating Systems | 45 SOCI101 Sociology 5.0
IT106 Linux Operating Systems 4.5 PSY101 Psychology 5.0
ITN5 Introduction to Programming 4.5

IT120 Cloud Fundamentals 45 Program Total 110.5
IT130 Technical Customer Support and Group Dynamics | 4.5

IT140 Structured Cabling 4.5

IT200 Networking Essentials | 4.5

IT205 Microsoft Client Server 4.5

IT213 Routing Protocols and Concepts 4.5

IT215 Introduction to Mobile Devices 4.5

IT220 LAN Technologies 45

IT221 WAN Technologies 4.5

IT225 Introduction to Microsoft Exchange and 4.5

Web Services

IT235 Network Security 45

IT245 Introduction to Databases 4.5

IT250 Project Management and Technical Documentation | 4.5
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INFORMATION

600 Hours / Approximately 7 months
Upon successful completion of this pro%ram, students will be prepared to work in the competitive field of software coding.
TE(HNOLOGY Students will have an understanding of the foundations of cooliné;, including but not limited to languages such as CSS, C++,
Python and JavaScript. They will also be introduced to front-end development and APls. They will also branch out and become
familiar with frameworks and computer programs that include, but are not limited to HTML, PHP, Swift, Bootstrap, MDL and CMS.

Core Courses ﬁfﬂ;
WDPC100 Fundamentals of Web Development 60
WDPCT10 Introduction to Scripting 60
WDPC115 Intermediate Scripting 60
WDPC120 Introduction to Web Frameworks 60
WDPC125 Intermediate Web Frameworks 60
WDPC135 Web Standards 60
WDPC140 Introduction to Wordpress 60
WDPC145 Developer Tools 60
WDPC155 Introduction to Graphics and Typography 60
WDPC200 Web Development Programming 60
and Coding Capstone

Program Total 600
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INFORMATION Cybersecurity
TECHNOLOGY Bachelor of Science (Degree Complete)

The Bachelor of Science in Cybersecurity program is

intended to provide students with useful job skills for
students seeking entry-level positions in cybersecurity or Vocational Objective
ethical hacking and penetration.
The Bachelor of Science in Cybersecurity will prepare students for
The program focuses on providing the students with the skill set and knowledge in entry-level positions in a wide variety of areas in the technology
networking, digital forensics, incident response, cybersecurity and ethical hacking. field. Upon completion of the program, students will have acquired
the technical knowledge and work skills necessary to serve employers
as security specialists, security consultants, ethical hacker, penetration
tester, homeland security specialist, cybersecurity specialist, computer
forensics technician or cybersecurity analyst.

Industry Occupation

The field of cybersecurity offers a variety of career opportunities in various
settings. Graduates from our Cybersecurity program may pursue entry-level
positions like: Information Security Analysts, Network and Computer Systems
Administrators, and more.
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INFORMATION

2537 Hours /194.50 Quarter Credits / Approximately 13 months

Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Science in Cybersecurity
TE(HNOLOGY provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate,

a student must attain a minimum, cumulative grade point average of 2.0 (C) and meet all attendgance requirements. In addition, all
students must meet with Career Services and Financial Aid and must complete and sign all documentation prior to being approved
for graduation.

Core Courses gfeaéitg General Education Courses %'eacfitér
Transfer From 100 / 200 level core courses of 85.5 Transfer From 100 / 200 level general education 25.0
Credits Associate Program in field of study Credits courses of Associate Program in field of study

CIT300 IT Fundamentals 4.0 POL305 American Government 5.0
CIT310 Networking Fundamentals | 4.0 SOC302 Ethics 5.0
CIT320 Cybersecurity Fundamentals | 4.0 STA301 Statistics 5.0
CIT330 Linux Administration 4.0 ENG303 College Writing 5.0
CIT340 Ethical Hacking | 4.0

CIT350 Incident Response | 4.0 Program Total 194.5
CIT360 Digital Forensics 4.0

CIT370 Incident Response |l 4.0

CIT380 Penetration Testing 4.0

CIT400 Network Defense and Countermeasures 4.0

CIT410 Risk Assessment and Analysis 4.0

CIT420 Cybersecurity Fundamentals Il 4.0

CIT430 Linux Security 4.0

CIT440 Ethical Hacking Il 4.0

CIT450 Cybersecurity Programs and Policies 4.0

CIT460 Cybersecurity Capstone 4.0




70

PLATT COLLEGE

DISTANCE

EDUCATION

VIII. Platt College Distance Education (DE)

Platt College offers its distance education program through its Alhambra Campus.
Platt College — Alhambra Distance Education program is licensed to offer
the following programs by means of Distance Education (DE) by the Bureau for
Private Post-Secondary Education (BPPE):

Certificate in Veterinary Technology Alternate Route - DE
Associate of Science in Veterinary Technology - DE
Bachelor of Arts in Health Care Management (Degree Completion)- DE
Bachelor of Science in Respiratory Therapy (Degree Completion) — DE
Bachelor of Arts in Criminal Justice - DE
Bachelor of Arts in Business Management — DE

o Business Management Concentration

o Project Management Concentration

o Accounting and Finance Concentration

Platt College — Alhambra Distance Education programs are available for student
enrollment in the following states:

Arizona

California

Florida

Idaho

Massachusetts

Nevada

Utah

Virginia

If a student relocates to a state that Platt College is not licensed or accredited in,
the student will be dropped from the program.

Distance Education Instructional Schedule

The Distance Education environmentis open 24/7. The school week is Monday through
Sunday. The first week of the start may vary depending on the start date for the term.
All postings and lecture material are available 24/7 via the Learning Management
System, Canvas. Each faculty member will provide specific office hours that designate
when they are available for questions or elaboration of material. This will be provided
in addition to the two face to face sessions through the Canvas platform.

PLATTCOLLEGE
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Distance Education Library

The Platt College Library / Learning Resource Center offers a comprehensive
collection of resources made available to our students in various publication
formats to support our academic programs. Our students have 24 hours
access to our online resources on the home page of each course:

e www.lirn.net

Technology System Requirements

All distance education students will be required to have a device that supports
the following technology system requirements:

e Screen Size:
o A minimum of 1024 x 600
o This is the average size of a netbook. If you want to view Canvas on a
device with a smaller screen, you can use the Canvas mobile application.
Please note that not all Canvas functions can be performed on the Canvas
mobile application.

e Operating Systems:
o Windows XP SP3 or newer
o Mac OSX 10.6 or newer
o Linux — ChromeOS

e Minimum Computer Speed and Processor:
o Use of a computer greater than 5 years old is highly discouraged, use
a newer computer when possible
o 1GB of RAM
o 2 GHz processor
o Internet requirements - You must have access to a minimum of 2Mbps
Upload and Download bandwidth speeds. Some testing processes will not
function on public networks, such as Libraries or Internet cafes. You will
need to be able to have access to the internet on a private connection in
testing situations. Internet hotspots or tethered cellphone connections are
not supported.
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o Screen readers —
® Mac — Voice over (latest version for Safari)
e PC-JAWS (latest version for Internet Explorer 10 & 11) or NVDA (latest
version for FireFox)
e There is no screen reader support for Canvas in Chrome

® Mobile Operating System Native App Support:
o i0OS 7 or newer
o Android 2.3 or newer

e Students need to have access to a webcam with microphone built-in or external
for a desktop or laptop. Chromebooks, tablets and cell phones are not supported.

Distance Education Resources

¢ Tutoring

Students in need of academic assistance on-line may arrange for tutoring by calling
or e-mailing their instructor, Program Director, Student Services or Dean. Tutoring is
by appointment. There is no cost to the student for tutoring.

® Placement Services
Distance Education services are supported by the Career Services Department located
at the Alhambra campus, who are available via email, phone, and chat.

¢ Distance Education Online Assessment

All potential distance education students will be required to complete a Distance
Education Online Assessment prior to discussing programs with an Admissions
Representative. The Distance Education Online Assessment is a tool used to help
the Admissions Representative better under the technical knowledge of a student
and to better assist them in the educational decisions.

PLATTCOLLEGE
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Distance Education Admissions Process

Admissions Process and Procedure for Veterinary Technology — Associates of Science

1. Leads for potential students are received through various means.
2. Admissions representative contacts the potential student via telephone,
text message or email.
3. Student completes the Distance Education Online Assessment Tool.
4. Admissions representative discusses Platt College, admission requirements,
the distance education program and format, and program.
a. Admissions requirement include proof of a GED or high school
diploma.
b. Program information discussed is the program requirements,
length of program, wonderlic testing (entrance exam) process, essay
requirements, and Program Director interview.
5. If student successfully passes the wonderlic test, they are then scheduled for
the Program Director interview and provided information for submitting the essay.
6. Program Director interview is completed.
7. Student is informed if they are accepted or not.

Admissions Process and Procedure for Veterinary Technician
Alternate Route — Certificate

1. Leads for potential students are received through various means.
2. Admissions representative contacts the potential student via telephone, text
message or email.
3. Student completes the Distance Education Online Assessment Tool.
4. Admissions representative discusses Platt College, admission requirements,
the distance education program and format, and program.
a. Admission requirements include proof that they are employed in
the field and have a GED or high school diploma.
b. Program information discussed is the program requirements,
length of program, admission requirements.
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Admissions Process and Procedure for Health Care Management —
Bachelor of Arts (degree completion)

1. Leads for potential students are received through various means.

2. Admissions representative contacts the potential student via telephone, text

message or email.

3. Student completes the Distance Education Online Assessment Tool.

4. Admissions representative discusses Platt College, admission requirements, the

distance education program and format, and program.
a. Admission Requirements include an associate degree in the health care field.
b. Program information discussed is the program requirements, length of
program, wonderlic testing (entrance exam) process, essay requirements,
and Program Director or Academic Dean interview.

5. If student successfully passes the wonderlic test (with a score of 500 or

greater), they are then scheduled for the Program Director interview and provided

information for submitting the essay.

6. Program Director or Academic Dean interview is completed.

7. Students is informed if they are accepted or not.

Admissions Process and Procedure for Respiratory Therapy —
Bachelor of Science (degree completion)

1. Leads for potential students are received through various means.
2. Admissions representative contacts the potential student via telephone, text
message or email.
3. Student completes the Distance Education Online Assessment Tool.
4. Admissions representative discusses Platt College, admission requirements, the
distance education program and format, and program.
a. Admission Requirements include an associate degree in respiratory
therapy and proof of CRT / NBRCT exam passing rates.
b. Program information discussed is the program requirements, length of
program, wonderlic testing (entrance exam) process, essay requirements,
and Program Director interview.
5. If student successfully passes the wonderlic test, they are then scheduled for the
Program Director interview and provided information for submitting the essay
6. Program Director interview is completed.
7. Student is informed if they are accepted or not.

PLATTCOLLEGE
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Admissions Process and Procedure for Criminal Justice — Bachelor of Arts

1. Leads for potential students are received through various means.
2. Admissions representative contacts the potential student via telephone,
text message or email.
3. Student completes the Distance Education Online Assessment Tool.
4. Admissions representative discusses Platt College, admission requirements,
the distance education program and format, and program.
a. Admission Requirements include an associate degree in the
health care field.
b. Program information discussed is the program requirements,
length of program, wonderlic testing (entrance exam) process, essay
requirements, and Program Director or Academic Dean interview.
5. If student successfully passes the wonderlic test (with a score of 500 or greater).
6. Student is informed if they are accepted or not.

Admissions Process and Procedure for Business Management (all concentrations)
— Bachelor of Arts

1. Leads for potential students are received through various means.

2. Admissions representative contacts the potential student via telephone,

text message or email.

3. Student completes the Distance Education Online Assessment Tool.

4. Admissions representative discusses Platt College, admission requirements,

the distance education program and format, and program.
a. Admission Requirements include an associate degree in the health
care field.
b. Program information discussed is the program requirements,
length of program, wonderlic testing (entrance exam) process, essay
requirements, and Program Director or Academic Dean interview.

5. If student successfully passes the wonderlic test.

6. Student is informed if they are accepted or not.
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Distance Education Attendance and Late Assignment Policy

For distance education courses, attendance is based on submitting assignments
through Platt College’s learning management system, assessments or exams, or
weekly assigned discussion questions. Attendance is taken twice a week throughout
a module. The first attendance period is 12:01 am Monday through 11:59 pm
Wednesday, Pacific Standard Time (PST). The second attendance period is 12:01
am Thursday through 11:59 pm Sunday, Pacific Standard Time (PST). Students must
submit a gradable item during each attendance period. New students are not
required to post on the first day of a module start, if the module starts on a
Thursday or Sunday.

A gradable item includes, but is not limited to, the posting of a threaded discussion
question, submission of any course assignment through the learning management
system, submission of a quiz or exam, or any other course related activity that is
graded. All assignments are graded throughout the course module and the grades
are posted in the learning management system where students can track their
progress throughout the module. All gradable items need to be submitted by the
due date and are graded prior to the end of the grading period and will be reflected
in the final grade for the course.

With the exception of the policies listed below, all of Platt College policies and
procedures listed through the Academic Catalog apply to all Distance Education
students.

All assignments must fully meet all requirements set by the instructor to be considered
complete and submitted on time. Upon submission of a student’s assignment,
discussion post or other related course work, the instructor will provide feedback
within 72 hours with consideration to holidays should they fall within that 72 hours.

Late assignment submittals may not be accepted depending on the course policy.
As such, accepted late submittals may be subject to a reduction in grade. Late
assignments submittals must be approved by the instructor and Academic Dean.

PLATTCOLLEGE
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All late assignments submissions are up to the discretion of the instructor to
accept them. An instructor has a right to refuse a late assignment submission
for the following reasons:

e Student does not communicate with the instructor prior to the assignment deadline
e Student does not provide proper documentation of reason for assignment
being late

e Student is habitually late in submitting assignments

Assignments, discussion questions and quizzes / exams are subject to the
following deductions:

e 1to 7 days late lose 10%

e 8to 14 days late lose 25%

e 15t0 21 days late lose 50%

e 21 days or more late lose 75% or refusal of submission (up to the discretion
of the instructor)

Face to face assignments in the distance education environment are a gradable
item. Students must attend and participation a minimum of 50 minutes of a
60 minutes session to receive credit. It is up to the discretion of the faculty
on how the points distributed.
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Veterinary Technicians assist Veterinarians in providing medical
care to animals. The Veterinary Technician is a vital part of the
animal-care team, performing critical tasks that assist in diagnosis
and treatment. Samples duties include:

e Recording patient histories

® Preparing the patient for examination or surgery

e Providing vaccinations

e Administering medications

e Taking vital signs and blood samples

e Preparing tissue samples

e Expose and develop radiographs and assist with ultrasounds

¢ Performing laboratory procedures such as urinalysis and blood counts and taking
blood samples

e Assisting in surgery

e Providing and assisting with anesthesia

e Providing post-operative care and nursing care to sick and injured animals
Veterinary technologists and technicians assisting small-animal practitioners usually
care for small pets, such as cats and dogs, but can perform a variety of duties with
mice, rats, sheep, pigs, cattle, monkeys, birds, fish, and frogs.

Besides working in private clinics and animal hospitals, some veterinary technicians
work in research facilities under the guidance of veterinarians or physicians. In this
role, they may administer medications; prepare samples for laboratory examinations,
or record information on an animal’s genealogy, diet, weight, medications, food
intake, and clinical signs of pain and distress. Some may sterilize laboratory and
surgical equipment and provide routine postoperative care.

Admissions Alert: In addition to meeting the eligibility criteria described
elsewhere in this catalog, this program has additional requirements for
admission which include:

e Wonderlic (BST) minimum passing score of Verbal 205, Quantitative: 215, Total
Overall Minimum Score of 500

e Interview with the Program Director

e Submit a personal statement

e Meet minimum physical requirements

PLATTCOLLEGE
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Veterinary Technology DE

Vocational Objective

The Veterinary Technology DE Program at Platt College is designed to prepare
graduates for competency as entry-level Veterinary Technicians. On completion
of the program, graduates will be able to demonstrate comprehension of relevant
information and the ability to evaluate and apply this knowledge in their
role as Veterinary Technicians. They will be able to demonstrate the technical skills
necessary to fulfill the role of a Veterinary Technician and will demonstrate
professionalism and personal behavior consistent with medical standards
and employer expectations.

Industry Occupation

The field of veterinary technology offers a variety of career opportunities in
various settings. Graduates from our Veterinary Technology program may pursue
entry-level positions like: Veterinary Technologist and Veterinary Technician and
other entry-level positions working with and caring for animals.
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325 Hours / Approximately 6 months

Certificate in Veterinary Technician Alternate Route DE

Core Courses ﬁlc?:rlz.

VTARDE101 Basic Sciences, Terminology and Calculations 65
for Veterinary Technicians

VTARDE102 Dentistry and Pharmacology for Veterinary 65
Technicians

VTARDE103 Surgical Nursing and Anesthesia 65

VTARDE104 Small and Large Animal Nursing, Pathology 65

VTARDE105 Emergency/Critical Care Nursing and License 65
Exam Preparation for Veterinary Technicians

Program Total 325

PLATTCOLLEGE
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Upon successful completion of the program of instruction, the graduate will be awarded a Veterinary Technician Certificate
DE provided all financial obligations to the school have been met. Courses in the Certificate in Veterinary Technician Alternate
Route DE program are pass / fail courses. To pass a course, a student must receive 70% or better.
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DlSTANCE 1,675 Hours / 125 Quarter Credit Hours / Approximately 19 months

Upon successful completion of the program of instruction, the graduate will be awarded an Associate of Science in Veterinary
EDUCATION Technology provided all financial obligations to the school have been met and a minimum grade point average has been attained.
To graduate, a student must attain a minimum, cumulative grade point average of 2.0(C) and meet all attendance requirements.
In addition, all students must meet with Career Services and Financial Aid and must complete and sign all documentation prior to
being approved for graduation.

VTDE201 Veterinary Clinical Externship Il 4.0
Core Courses 8:Jea<;;ctesr i ini i

VTDE202 Veterinary Clinical Externship Il 4.0
VTDEIO1 Introduction to Veterinary Technology 40 VTDE203 Veterinary Technician License Preparation 4.0
VTDE102 Veterinary Medical Terminology and Calculations 4.5 VTDE250A Veterinary Clinical Skills Seminar | /11 /I 60
VTDEIO3 Veterinary Anatomy & Physiology | 40 VTDE255A Veterinary Externship Preparation | / Il 3.0
VTDE104B Veterinary Anatomy & Physiology Il / llI 6.0
VTDE106 Veterinary Pharmacology | 5.0 ) Quarter
VTDE107 Veterinary Pharmacology Il 25 General Education Courses Credits
VTDEIO9A Lab Animal Nursing and Exotic Animal Nursing 3.0 BIODE103 General Biology & Microbiology 6.0
VTDETO Veterinary Clinical Pathology 3.5 CHMDE103 General Chemistry 3.0
VTDE 1M Veterinary Parasitology 3.0 MTHDE102 College Algebra 6.0
VTDETI2 Veterinary Clinical Pathology Il 1.5 ENGDE102 English Composition 6.0
VTDE120 Veterinary Clinical Techniques | 3.0 SPCDE102 Speech 1 3.0
VTDEI21A Veterinary Clinical Techniques Il / |1l 4.0
VTDE122 Small Animal Nursing | 2.5 Program Total 125.0
VTDE123 Small Animal Nursing Il 2.5
VTDE130 Veterinary Anesthesia & Surgical Nursing | 3.0
VTDE 131 Veterinary Anesthesia & Surgical Nursing |l 3.0
VTDE141 Veterinary Hospital Management & Client 5.0

Communication & Customer Service

VTDE150 Veterinary Diagnostic Imaging 35
VTDE160 Animal Nutrition 4.5
VTDET71A Equine and Large Animal Nursing 5.0
VTDE200A Veterinary Clinical Externship | 4.0
VTDE200B Veterinary Technician Seminar 3.0
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The Platt College School of Medical Sciences Bachelor’s
program in Health Care Management helps students gain
the skills they need to pursue managerial positions in the health
care field. The Bachelor of Arts in Health Care Management is
designed for applicants with an Academic Associate’s degree or
above in a related subject.

The program is designed to broaden the management skill set of individuals
who have previously completed their Associate or Bachelor Degree in a related
Health Care field. Our curriculum helps students:

* Improve their analytical, problem-solving, and critical thinking skills

e Develop a solid foundation in business fundamentals

e Gain familiarity with the theory and application of current healthcare
management techniques

e Develop a better understanding of individual and group dynamics in a
healthcare setting

Admissions Alert - In addition to meeting the eligibility criteria described elsewhere
in this catalog, this program has additional requirements for admission which include:

e Wonderlic (BST) minimum passing score of Verbal 205, Quantitative: 215,
Total Overall Minimum Score of 500

® In-person interview with the Program Director

e Submit a personal statement/essay

e Submit transcripts and GPA from previous educational experiences

PLATTCOLLEGE
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HEALTH CARE MANAGEMENT

Bachelor of Arts DE (Degree Complete)

Vocational Objectives

The Health Care Management program is designed to broaden the leadership
skills of individuals who have previously completed their Academic Associate’s
Degree in a health -related major for entry-level positions.

For students coming from a health care background, the program builds on
clinical and administrative skills learned in health-care Associate’s programs.

Industry Occupations

The field of healthcare management offers a variety of career opportunities.
Graduates from our Healthcare Management program may choose to purse
entry-level positions like: Medical Records and Health Information Technicians,
Medical and Health Service Managers, and more.
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(Degree Complete)

1,200 Hours /100 Quarter Credit Hours / Approximately 15 months

PLATT COLLEGE

DISTANCE

EDUCATION

Upon successful completion of a program of instruction, the graduate will be awarded a Bachelor of Arts degree in Health Care
Management provided all financial obligations to the school have been met and a minimum grade point average has been
maintained. To graduate, a student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance
requirements. In addition, all students must meet with Career Services and Financial Aid and complete and sign all documentation

prior to being approved for graduation.

Business Foundation Courses gfeaéitér The U.S. Healthcare System 8:'eaJit§r
MGTDE300 Communication for the Healthcare Professional | 4.0 BLMDE301 Introduction to U.S. Healthcare System 4.0
MGTDE310 Introduction to Management in 4.0 BLMDE302 Current Issues, Trends, and Innovations 4.0
Healthcare Organizations in U.S. Healthcare
MGTDE315 Ethics for the Healthcare Professional 4.0 BLMDE303 Quality Improvement in Healthcare 4.0
MGTDE325 Marketing for the Healthcare Professional 4.0 BLMDE304 Organization and Management of 4.0
HCMDE345 Economics in Healthcare Organizations 4.0 Healthcare Systems
MISDE300 Information Technology for the 4.0
Healthcare Professional

Capstone Project gjeadrittesr
Leadership and Management Core Courses giadrittesr BLMDE490 Leadership Capstone Seminar 4.0
BLMDE400 Theories, Practices and Ethics of Leadership 4.0
BLMDE405 | Organizational Dynamics and Change Management | 4.0 General Education Courses RN
BLMDE410 Leading Diverse Groups and Teams 4.0
BLMDE420 | Organizational Training and Development 4.0 SOCDES321 Organizational Sociology 5.0
BLMDE430 Operations Management 4.0 ENGDE303 College Writing 5.0
BLMDE440 | Project Management 4.0 SOCDE302 | Ethics 5.0
BLMDE450 Transforming Organizations 4.0 HISDE323 History of Business Innovation 5.0
BLMDE460 Leading Strategic and Organizational Sustainability 4.0
BLMDE470 Research and Evaluation Methods in Leadership | 4.0 Program Total 100.0
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The Respiratory Therapy Bachelor’s degree completion
program is the treatment, management, control, diagnostic
evaluation, and care of patients with deficiencies or abnormalities
of the cardiopulmonary system, such as bronchitis, asthma,
emphysema, and other forms of obstructive and restrictive diseases.

The Respiratory Care Practitioner is a vital part of the medical team. They are among
the first persons called to give treatment and care in emergency situations. Practicing
under the direction of a physician, respiratory therapists assume primary responsibility
for all respiratory therapeutic and diagnostic procedures. They evaluate and treat all
types of patients, ranging from premature infants whose lungs are not fully developed
to elderly people whose lungs are diseased. In clinical practice, many of their daily
duties include:

Assessing lung and breathing disorders and recommending treatment methods;
interviewing patients and doing chest physical exams; obtaining sputum specimens
for analysis; drawing and analyzing arterial blood specimens; performing pulmonary
function tests; providing complex therapy requiring considerable independent
judgment such as managing ventilators and artificial airway devices; giving
emergency care to patients who are victims of a heart attack, stroke, drowning, or
shock; and educating patients and families about lung disease.

Respiratory Therapists are experts in aiding the breathing process through the use
of oxygen and medical gases, humidifiers, aerosols, ventilators/life support systems,
chest physiotherapy, cardiopulmonary resuscitation, and artificial airways. They
maintain, assemble, sterilize, and test all medical and auxiliary equipment in these
functions. Respiratory Care Practitioners work with patients in the hospital surgical
and medical wards, emergency rooms, outpatient department, intensive care units,
neonatal nursery, and skilled nursing facilities and in-home care.

PLATTCOLLEGE
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RESPIRATORY THERAPY

Bachelor of Science (Degree Complete)

The Bachelor of Science in Respiratory Therapy is designed for applicants with
an Academic Associate’s degree or above in Respiratory Therapy.

Admissions Alert: In addition to meeting the eligibility criteria described
elsewhere in this catalog, this program has additional requirements for
admission which include:

e Associates degree in Respiratory Therapy

e Currently licensed to practice Respiratory Therapy

® In-person interview with the Program Director

e Submit a personal statement (essay questions)

e Submit transcripts and GPA from previous educational experiences

Vocational Objective

Upon successful completion of the program, graduates may be employed as
Respiratory Care Practitioners in acute care hospitals in areas such as: intensive care
units, emergency rooms, newborn & pediatric units, and operating rooms.
Nursing care facilities, doctor’s offices, pulmonary rehabilitation facilities,
home health care services, smoking cessation programs, asthma education
programs, sales, and air transport are some of the areas of employment available
to our graduates.

The Respiratory Therapy Bachelor’s degree completion program is designed
to prepare the practicing Respiratory Therapist for advancement into a supervisory
or management position in the health-care field.

Industry Occupation

The field of respiratory therapy offers entry-level career opportunities in respiratory
care. Graduates from our Respiratory Therapy program may pursue entry-level
positions like: Respiratory Therapists, and Respiratory Therapy Technicians.
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(Degree Complete)

110 Hours / 93 Quarter Credit Hours / Approximately 15 months
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Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Science in Respiratory
Therapy degree provided that all financial obligations to the school have been met and a minimum grade point average has been
attained. To graduate, a student must attain a minimum, cumulative grade point average of 2.0 (C) and meet all attendance requirements.
In addition, all students must meet with Career Services and Financial Aid, and must complete and sign all documentation prior to

being approved for graduation.

Core Respiratory Therapy Courses %'eacfitér Management Courses %'eaéittesr
RTDE310 Advanced Topics in Respiratory Therapy 8.0 MGTDE310 Management in Health Care Organizations 4.0
Critical Care 1 MGTDE320 Human Resources for the Healthcare Professional | 4.0
RTDESTI ég;igf?g;og'cs in Respiratory Therapy 8.0 HCMDE345 Economics in Healthcare Organizations 4.0
. ) RTDE350 Specialty Topics in Respiratory 4.0
RTDE312 Aqv_anced Topics in Respiratory Therapy 8.0 Therapy Management
Critical Care 3
RTDE420 Respiratory The Capstone 8.0
RTDE313 Advanced Topics in Respiratory Therapy 8.0 Spiratory rapy -aps
Critical Care 4
Quarter General Education Courses Quarter
The U.S. Healthcare System Credite Credits
BLMDE301 Introduction to the U.S. Healthcare System 4.0 STADESOI StatlSt.ICS . : &0
BLMDE302 Current Issues, Trends, and Innovations in 4.0 SOCDES21 Srogiizlioralbecio'ody =X,
U.S. Healthcare ENGDE305 Advanced Composition 6.0
BLMDE303 Quality Improvement in Healthcare 4.0 SOCDE302 Ethics 5.0
BLMDE304 Organization and Management of 4.0
Healthcare Systems Program Total 93.0
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EDUCATION Bachelors of Arts

Security is a high priority in the United States, and the need
for qualified professionals in this area is greater than ever. The
challenges presented to homeland security have increased the
complexity of these tasks, making the need for highly-trained
and prepared applicants even more important.

Platt College has developed a comprehensive curriculum in the Criminal
Justice program that includes Introduction to Law & Ethics, Corrections,
Private Security, Criminal Law, Criminology, Criminal Investigations/Report
Writing, Psychology of Criminal Behavior, Juvenile Justice, Contemporary
Issues in Criminal Justice/Terrorism, and Forensics. Students are introduced
to many tasks commonly used by Criminal Justice professionals, using visual,
auditory, and tactile/kinesthetic approaches.

PLATTCOLLEGE
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Vocational Objective

Platt College provides each student with valuable education and highly
marketable skills. The Criminal Justice program will provide students with
a broad understanding of the criminal justice system, and prepare them for
entry-level positions in private security, investigations, corrections, probation,
and other related fields.

Industry Occupations

The field of criminal justice offers a variety of career opportunities. Graduates
from our Criminal Justice program may choose to pursue entry-level positions
like: Correctional Officer, Sheriff, Security Guard, Retail Loss Prevention Specialists
and more.
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DlSTANCE 2350 Hours / 214 Quarter Credit Hours / Approximately 30 months

Upon successful completion of a program of instruction, the graduate will be awarded a Bachelor of Arts degree in Criminal Justice,
EDUCATION provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate,
a student must attain a minimum cumulative grade point average of 2.0 (C). In addition, all students must meet with Career Services
and complete and sign all documentation prior to being approved for graduation.

CJDE375 Management in Security Industry 4.5
Core Courses %'eacfitér L

CJDE380 Modern Policing 1 4.5
LAWDEIO1 Introduction to Law 40 CJDE385 Police Administration and Management 1 4.0
CJDE140 Introduction to Report Writing 4.5 CJDES90 Narcotics | 40
CJDE145 Corrections 1 45 CJDE395 Ethics in Law Enforcement 4.0
CJDEIS5 Private Security 1 45 CJDE405 Advanced Criminal Behavior 4.5
CJDE165 Introduction to Criminal Law 4.5 CJDE4I0 Community Corrections 2 4.0
CJDE175 Criminology 1 45 CJDE430 Constitutional Law 2 5.0
CJDEISS Criminal Investigations 45 CJDE435 Advanced Trial Procedures 5.0
CJDE200 Corrections 2 45 CJDEA455 Laws in Evidence 2 5.0
CJDE205 Private Security 2 4.0 CJDE480 Modern Policing 2 45
CJDE210 Intermediate Criminal Law 45 CJDEA485 Police Administration and Management 2 5.0
CJDE215 Introduction to Juvenile Justice 4.5 CJDE490 Narcotics 2 45
CJDE220 Criminology 2 45
CJDE226 Contemporary Terrorism 1 4.5 Quarter
CJDE230 Advanced Report Writing 4.0 General EducgliZgsc e Credits
CJDE235 Advanced Juvenile Justice 4.0 ENGDEIO1 English 5.0
CJDE240 Contemporary Terrorism 2 4.0 SPCDEI01 Speech 50
CJDE245 Introduction to Forensics 4.5 PSYDEIO] Psychology 50
CJDE250 Advanced Forensics 4.5 MTHDE101 College Math 50
CJDE305 Introduction to Criminal Behavior 4.0 SOCDEIOT Sociology 5.0
CJDE310 Community Corrections 1 5.0 ENGDE303 College Writing 5.0
CJDE330 Constitutional Law 1 5.0 STADE301 Statistics 5.0
CJDE335 Introduction to Trial Procedures 5.0 SOCDE302 Ethics 5.0
CJDE355 Laws of Evidence 1 5.0 POLDE305 American Government 5.0
CJDE360 Immigration 5.0
CJDE370 Issues in Public and Private Security 4.0 Program Total 214.0
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DISTANCE. BUSINESS MANAGEMENT

EDUCATION Bachelor of Arts

The Business Management program at Platt College is
designed to provide job skills to graduates interested in working
in a broad spectrum of business-related fields, including: sales,
marketing, operations, finance, accounting, human resources,
or office administration. The focus of our curriculum is to build
essential business skills through in-depth instruction on core
business functions.

Key topics covered include:

e Basic accounting and bookkeeping

e Marketing and sales effectiveness

e Managing and motivating employees
e Business law

* Becoming an entrepreneur

e Application of selected business software

PLATTCOLLEGE
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Vocational Objective

The Business Management program is intended to provide useful job skills
for graduates seeking to start their own business, or to work in an entry-level
position in a variety of industries requiring business-related skills.

Industry Occupations

The field of business management offers a variety of career opportunities.
Graduates from our Business Management program may choose to purse
entry-level positions like: Supply Chain managers, Stock Clerks, General
and Operations Managers, and more.
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DISTANCE 2000 Hours /200 Quarter Credits / Approximately 25 months
EDUCATION

Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Arts in Business Management DE,
provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a
student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students
must meet with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

Core Courses gjeaéitér General Education Courses Sr“eagitti'
BMDE100 Introduction to Business Management 5.0 ENGDE101 English 5.0
BMDE105 Business Applications 1 (documents and presentations) 5.0 ENGDE303 College Writing 5.0
BMDE110 Business Applications 2 (spreadsheets and databases) | 5.0 MTHDE101 Introduction to Algebra 5.0
BMDET115 Business Math 5.0 PSYDE101 Psychology 5.0
BMDE120 Business Communications 5.0 SOCDE101 Sociology 5.0
BMDE125 Introduction to Accounting 5.0 SOCDE302 Ethics 5.0
BMDE130 Electronic Accounting 5.0 SPCDE101 Public Speaking 5.0
BMDE135 Ethics and Professionalism 5.0 STADE301 Statistics 5.0
BMDE200 Business Law 5.0 POLDE305 American Government 5.0
BMDE205 Human Resource Management 5.0
BMDE210 Business Operations 5.0
. . . Quarter
BMDE215 Business Finance 5.0 Management Concentration Credits
BMDE220 Business Marketing and eMarketing 5.0
- BMDE400 Consulting Management 5.0
BMDE225 International Management 5.0
- BMDE410 Organizational Communications 5.0
BMDE230 Business Management Capstone 5.0 —
- BMDE415 Negotiation and Contract Management 5.0
BMDE300 Economics 5.0 - - —
—— - BMDE425 Business Governance and Social Responsibility | 5.0
BMDE305 Organizational Behavior 5.0 -
BMDE430 Conflict and Change Management 5.0
BMDE315 Strategic Management 5.0 — -
Think g . BMDE440 Case Studies in Leadership and Management 5.0
BMDE325 Critical Thinking and Decision Makin 5.0
9 9 BMDE450 Management Capstone 5.0
BMDE330 Marketing Management 5.0
BMDE445 Business Analytics 5.0
Program Total 200.0
BLMDE400 Theories, Practices and Ethics in Leadership 50
BLMDE430 Operations Management 5.0
BLMDE440 Project Management 5.0
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PLATT COLLEGE Project Management Concentration
DISTANCE 2000 Hours / 200 Quarter Credits / Approximately 25 months

EDUCATION Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Arts in Business Management DE,
provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a
student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students

must meet with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

Core Courses gjeaéitér General Education Courses Sr“eagitti'
BMDE100 Introduction to Business Management 5.0 ENGDE101 English 5.0
BMDE105 Business Applications 1 (documents and presentations) 5.0 ENGDE303 College Writing 5.0
BMDE110 Business Applications 2 (spreadsheets and databases) | 5.0 MTHDE101 Introduction to Algebra 5.0
BMDET115 Business Math 5.0 PSYDE101 Psychology 5.0
BMDE120 Business Communications 5.0 SOCDE101 Sociology 5.0
BMDE125 Introduction to Accounting 5.0 SOCDE302 Ethics 5.0
BMDE130 Electronic Accounting 5.0 SPCDE101 Public Speaking 5.0
BMDE135 Ethics and Professionalism 5.0 STADE301 Statistics 5.0
BMDE200 Business Law 5.0 POLDE305 American Government 5.0
BMDE205 Human Resource Management 5.0
BMDE210 Business Operations 5.0
BMDE215 Business Finance 5.0 Project Management Concentration g:'eaéittir
BMDE220 Business Marketing and eMarketing 50 - -
BMDE225 International Management 50 BPMDE300 Intermediate Project Management 5.0
BPMDE305 Advanced Project Management 5.0
BMDE230 Business Management Capstone 5.0 v J 2
: BPMDE310 Project Management Execution and Control | 5.0
BMDE300 Economics 50
—— - BLMDE410 Leading Diverse Groups and Teams 5.0
BMDE305 Organizational Behavior 5.0 :
- BMDE400 Consulting Management 5.0
BMDE315 Strategic Management 5.0 —
— — — - BMDE415 Negotiation and Contract Management 5.0
BMDE325 Critical Thinking and Decision Making 5.0 -
- BPMDE450 Project Management Capstone 5.0
BMDE330 Marketing Management 5.0
BMDE445 Business Analytics 5.0
- - — - Program Total 200.0
BLMDE400 Theories, Practices and Ethics in Leadership 50
BLMDE430 Operations Management 5.0
BLMDE440 Project Management 5.0
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Accounting and Finance Concentration
2000 Hours / 200 Quarter Credits / Approximately 25 months

PLATT COLLEGE

DISTANCE

EDUCATION

Upon successful completion of the program of instruction, the graduate will be awarded a Bachelor of Arts in Business Management DE,
provided all financial obligations to the school have been met and a minimum grade point average has been attained. To graduate, a
student must attain a minimum cumulative grade point average of 2.0 (C) and meet all attendance requirements. In addition, all students

must meet with Career Services and Financial Aid and complete and sign all documentation prior to being approved for graduation.

Core Courses gjeaéitér General Education Courses Sr“eagitti'
BMDE100 Introduction to Business Management 5.0 ENGDE101 English 5.0
BMDE105 Business Applications 1 (documents and presentations) 5.0 ENGDE303 College Writing 5.0
BMDE110 Business Applications 2 (spreadsheets and databases) | 5.0 MTHDE101 Introduction to Algebra 5.0
BMDET115 Business Math 5.0 PSYDE101 Psychology 5.0
BMDE120 Business Communications 5.0 SOCDE101 Sociology 5.0
BMDE125 Introduction to Accounting 5.0 SOCDE302 Ethics 5.0
BMDE130 Electronic Accounting 5.0 SPCDE101 Public Speaking 5.0
BMDE135 Ethics and Professionalism 5.0 STADE301 Statistics 5.0
BMDE200 Business Law 5.0 POLDE305 American Government 5.0
BMDE205 Human Resource Management 5.0
BMDE210 Business Operations 5.0
BMDE215 Business Finance 5.0 Accounting and Finance Concentration gjeaéittir
BMDE220 Business Marketing and eMarketing 5.0 :
BMDE225 International Management 5.0 BAFDE3SQ@ Heeee QTenes o
BAFDE305 Financial Plannin 5.0
BMDE230 Business Management Capstone 5.0 : : SANE
: BAFDE310 Financial Risk Management 5.0
BMDE300 Economics 50
—— - BAFDE315 Financial Accounting 5.0
BMDE305 Organizational Behavior 5.0
- BAFDE400 Advanced Accounting 5.0
BMDE315 Strategic Management 5.0 - -
— — — - BAFDE415 Government and Not-For-Profit Accounting | 5.0
BMDE325 Critical Thinking and Decision Making 5.0 - -
- BAFDE450 Accounting and Finance Capstone 5.0
BMDE330 Marketing Management 5.0
BMDE445 Business Analytics 5.0
- - — - Program Total 200.0
BLMDE400 Theories, Practices and Ethics in Leadership 50
BLMDE430 Operations Management 5.0
BLMDE440 Project Management 5.0
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EDUCATION Bachelor of Science (Degree Complete)

The Bachelor of Science in Cybersecurity DE program
is intended to provide students with useful job skills for
students seeking entry-level positions in cybersecurity or
ethical hacking and penetration.

The program focuses on providing the students with the skill set and knowledge in
networking, digital forensics, incident response, cybersecurity and ethical hacking.

Vocational Objective

The Bachelor of Science in Cybersecurity DE will prepare students for entry-level
positions in a wide variety of areas in the technology field. Upon completion of
the program, students will have acquired the technical knowledge and work skills
necessary to serve employers as security specialists, security consultants, ethical
hacker, penetration tester, homeland security specialist, cybersecurity specialist,
computer forensics technician or cybersecurity analyst.

Industry Occupation

The field of cybersecurity offers a variety of career opportunities in various
settings. Graduates from our Cybersecurity program may pursue entry-level
positions like: Information Security Analysts, Network and Computer Systems
Administrators, and more.
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PLATT COLLEGE (Degree cOmplete)
DISTANCE 2537 Hours /194.50 Quarter Credits / Approximately 13 months
EDUCATION Upon successful completion of the program of instruction, the graduate will be awarded a Veterinary Technician Certificate DE

provided all financial obligations to the school have been met. Courses in the Certificate in Veterinary Technician Alternate
Route DE program are pass / fail courses. To pass a course, a student must receive 70% or better.

Core Courses 8:?5;‘&" General Education Courses 8:'eaéittesr
Transfer From 100 / 200 level core courses of 85.5 Transfer From 100 / 200 level general education 25.0
Credits Associate Program in field of study Credits courses of Associate Program in field of study
CITDE300 IT Fundamentals 4.0 POLDE305 American Government 5.0
CITDE310 Networking Fundamentals | 4.0 SOCDE302 Ethics 5.0
CITDE320 Cybersecurity Fundamentals | 4.0 STADE301 Statistics 5.0
CITDE330 Linux Administration 4.0 ENGDE303 College Writing 5.0
CITDE340 Ethical Hacking | 4.0

CITDE350 Incident Response | 4.0 Program Total 194.5
CITDE360 Digital Forensics 4.0

CITDE370 Incident Response |l 4.0

CITDE380 Penetration Testing 4.0

CITDE400 Network Defense and Countermeasures 4.0

CITDE410 Risk Assessment and Analysis 4.0

CITDE420 Cybersecurity Fundamentals Il 4.0

CITDE430 Linux Security 4.0

CITDE440 Ethical Hacking Il 4.0

CITDE450 Cybersecurity Programs and Policies 4.0

CITDE460 Cybersecurity Capstone 4.0
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IX. Academics and Student Services

Graduation Requirements

In Platt College’s effort to provide students a balanced program of instruction, it
allows for students to take a program that best fits their needs. The following is a list
of programs and terminology that is associated with them in order to help students
accomplish their educational goals.

Bachelor of Science Degree = BS Degree

Bachelor of Arts Degree = BA Degree

Associate of Science Degree = AS Degree

Associate of Arts Degree = AA Degree

Diploma = Short Program that is TIV / financial aid eligible
Certificate = Short Program non - TIV / financial aid eligible

Upon successful completion of their program of instruction, the graduate will be
awarded one of the following documents of completion, provided all financial
obligations to the school have been met. To graduate, a student must meet all
attendance requirements and attain a minimum cumulative grade point average
as required by their specific program. In addition, all students must meet with
Career Services and Financial Aid and must complete and sign all pre-graduation
documentation prior to being approved for graduation.

SCHOOL OF GRAPHIC DESIGN:

For Graphic Design, and Visual Communication programs, a professional-quality
portfolio must be presented, reviewed, and approved by a committee appointed
by the Dean of Academics or designee.

Diploma in Graphic Design
(Note: This program is only offered at Platt’s Ontario campus)
950 Hours / 66.5 Quarter Credit Hours (Approximately 13 months)

Associate of Arts Degree in Graphic Design
1200 Hours/91.5 Quarter Credit Hours (Approximately 15 months)

Bachelor of Arts in Visual Communication -
2D Print Specialization
2500 Hours / 189 Quarter Credit Hours (Approximately 31 months)

e 2D Print Specialization

PLATTCOLLEGE
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SCHOOL OF BUSINESS AND LEGAL STUDIES:

Diploma in Criminal Justice
900 Hours / 78 Quarter Credits (Approximately 11 months)

Associate of Arts in Criminal Justice
1150 Hours / 103 Quarter Credit Hours (Approximately 15 months)

Bachelors of Arts in Criminal Justice
2350 Hours / 214 Quarter Credit Hours (Approximately 30 months)

Bachelors of Arts in Criminal Justice DE
2350 Hours / 214 Quarter Credit Hours (Approximately 30 months)

Diploma in Business Management Program
750 Hours / 75 Quarter Credit Hours / Approximately 10 months

Associate of Arts in Business Management Program
1000 Hours / 100 Quarter Credit Hours / Approximately 13 months

Bachelor of Arts in Business Management
Degree Program
2000 Hours / 200 Quarter Credits / Approximately 25 months
e Business Management Concentration
e Accounting and Finance Concentration
e Project Management Concentration

Bachelor of Arts in Business Management
DE Degree Program
2000 Hours / 200 Quarter Credits / Approximately 25 months
e Business Management Concentration
e Accounting and Finance Concentration
e  Project Management Concentration
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SCHOOL OF MEDICAL SCIENCES:

Bachelor of Arts in Health Care Management
(Degree Complete)
1200 Hours / 100 Quarter Credit Hours (Approximately 15 months)

Bachelor of Arts in Health Care Management DE
(Degree Complete)
1,200 Hours /100 Quarter Credit Hours (Approximately 15 months)

Associate of Science in Respiratory Therapy Degree
1730 Hours / 128.5 Quarter Credit Hours (Approximately 18 months)

Bachelor of Science in Respiratory Therapy DE
(Degree Complete)
1110 Hours / 93 Quarter Credit Hours (Approximately 15 months)

Associate of Science in Diagnostic Medical Sonography
2060 Hours / 120 Quarter Credit Hours (Approximately 18 months)

Bachelor of Science in Diagnostic Medical Sonography
Health Care Management
2740 Hours / 178 Quarter Credits (Approximately 27 months)

Associate of Science in Medical Assisting
1260 Hours / 95 Quarter Credit Hours (Approximately 15 months)

Associate of Science in Medical Administrative Specialist
1210 Hours / 90 Quarter Credit Hours (Approximately 15 months)

Certification Prep and First Aid and CPR Avocational Program:

50 Hours / Approximately 2 months

Diploma in Exercise Science Program Information:
605 Hours / 49.5 Quarter Credit Hours / Approximately 8 months

Associate of Science in Health & Fitness Trainer
1,055 Hours / 92 Quarter Credit Hours (Approximately 15 months)

Certificate in Hemodialysis
280 Clock Hours (Approximately 3 months)
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Certificate for Certified Nurse Assistant
164 Hours / Approximately 2 Months

Associate of Science in Veterinary Technology Degree
1681 Hours / 115 Quarter Credit Hours (Approximately 19 months)

Associate of Science in Veterinary Technology DE Degree
1675 Hours / 125 Quarter Credit Hours (Approximately 19 months)

Certificate in Veterinary Technician Alternate Route DE
325 Clock Hours (Approximately 6 months)

Diploma in Vocational Nursing
1750 Hours / 96 Quarter Credit Hours (Approximately 14 months)

Associate of Science in Vocational Nursing
1980 Hours / 119 Quarter Credit Hours (Approximately 17 months)

Associate of Science in Pharmacy Technician
1150 Hours / 101 Quarter Credits Hours (Approximately 15 months)

Associate of Science in Occupational Therapy Assistant
1926 Hours / 131.50 Quarter Credits / Approximately 20 months

SCHOOL OF INFORMATION TECHNOLOGY:

Associate of Science in Information Technology
1,200 Hours / 110.50 Quarter Credit Hours (Approximately 15 months)

Diploma in Web Development Programming and Coding
600 Hours (Approximately 7 months)

Bachelor of Science in Cybersecurity
2537 Hours / 194.50 Quarter Credits / Approximately 13 months

Bachelor of Science in Cybersecurity DE
(Degree Complete)
2537 Hours / 194.50 Quarter Credits / Approximately 13 months
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General Information

Facilities: Inthe Los Angeles area, all courses are taught at 1000 South Fremont
Ave, Building A9-W, Alhambra, CA 91803. In Ontario, all courses are taught at
3700 Inland Empire Boulevard, Ontario, CA 91764. In Riverside, all courses are
taught at 6465 Sycamore Canyon Blvd, Riverside, CA 92507. In Anaheim, all
courses are taught at 1551 South Douglass Road, Anaheim, CA 92806.

The Los Angeles Campus occupies approximately 32,000 square feet on four
floors in Building A-9 West at The Alhambra, a beautiful campus-like setting
consisting of classic brick buildings built around a central courtyard landscaped
with lush gardens and serene fountains. The Ontario Campus occupies 41,000
square feet in a one-story professional business park just north of the Ontario
International Airport. The campus partially encircles a beautiful indoor
atrium accessible to students, and is convenient to shopping, dining, and public
transportation. The Riverside Campus occupies 31,000 square feet in modern
two-story building in a professional business park. The beautifully constructed,
LEED certified building contains a dramatic fountain-centered lobby and glass
throughout. The Anaheim Campus occupies 55,000 square feet. The modern
facility has advanced classrooms, computer, design, and medical labs, library,
student lounge and administrative space.

Each campus includes classrooms, a library/learning resource center, offices,
and other learning resources. The maximum number of students in a classroom,
studio, or computer laboratory is 35. School equipment is typical of that used in
the industry. Computers, servers, scanners, printers, drafting tables, and other
peripheral equipment are in place and available for student use.

Student Records: Current official academic student files are maintained in fire-proof
file cabinets, or stored in rooms equipped with sprinklers. Platt College
maintains all files on-site for a period of at least five years from the last date
of attendance. Student transcripts and enrollment agreements are maintained
permanently. Students should report a change of address or name change to
the registrar immediately as they occur. It is important that students keep the
college informed of any change of address during the course of their enrollment
as well as after graduation.

PLATTCOLLEGE
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Events: Platt College hosts various events throughout the year for its students.
Students have the opportunity to participate in career fairs, symposiums, lecture
series, and museum visits. Students receive information from successful
business people who address important issues concerning graphic design,
multimedia, information technology networking, and health care careers.

Community Services: Platt College students are committed to helping
the community. Many of our programs incorporate community service
into the curriculum. Platt College believes that students who participate
in community outreach benefit personally from the experience and are
more attractive to employers.

Library / Learning Resource Center: The Platt College Library/Learning
Resource Center offers a comprehensive collection of resources made
available to our students in various publication formats (books, periodicals,
etc.) to support our academic programs. Our campus information resources
are available to students during class times and normal business hours, along
with 24-hour access to our online resources. Borrowing privileges are available
to all students interested in checking out circulating materials.

Scholarship Opportunities: Platt College participates in several scholarship
opportunities for academically excellent students. For current scholarship
information and applications, contact the financial aid department.

Advice and Guidance: Platt College attempts to develop close communication
between the students and Administration. Students should feel free to contact
the administrative staff for certain personal, vocational, and academic guidance.
Platt College does not provide any form of psychological counseling, but
can confidentially refer students to appropriate agencies and/or providers,
upon request.

Housing: Platt College does not assume responsibility for student housing,
does not have dormitory facilities under its control, nor offers student housing
assistance. According to rentals.com for Alhambra, CA rental properties start
at approximately $1400.00 per month. According to rentals.com for Ontario,
CA rental properties start at approximately $1200.00 per month. According to
rentals.com for Riverside, CA rental properties start at approximately $1000.00
per month. According to rentals.com for Anaheim, CA rental properties start
at approximately $1400.00 per month.
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Termination: Students may be terminated for violation of any provision cited
within this catalog or the Annual Security Report including failure to meet financial
obligations to the school, or violations of the Student Code of Conduct and/
or Program guidelines. Platt College reserves the right to terminate for other
non-discriminatory reasons, such as noncompliance with satisfactory academic
progress policies and excessive absences.

Students are responsible for all of the information contained in the college cat-
alog, in the Student and Employee Consumer Handbook, and Program policies
and guidelines as applicable.

Revisions: Except as expressly provided in California Education Code Section
94898, Platt College reserves the right to modify policies, course schedules,
curricula or courses within reason due to exigent circumstances, program upgrades
and/or content changes, and to cancel programs of study, modes of delivery,
upcoming start dates or individual courses as it deems necessary. If a course
or program is cancelled, the school may schedule course completion at a later date
or refund all monies paid for the cancelled course or program if the student
does not wish to continue with the program at the later date. All Platt College
programs are not available at all locations, please see an Admissions Representative
for more information on specific enrollment information.

Academic Information and Policies

Instructional Schedule: Training is offered Monday through Sunday for morning,
afternoon, and evening classes according to the campus location and program.

Definition of a Unit or Credit: Platt College measures student progress in
quarter credit hours. The definition of a quarter credit hour is as follows:

One quarter credit hour equals 30 units comprised of the following academic
activities:

e One clock hour in a didactic learning environment = 2 units

e One clock hour in a supervised laboratory setting of instruction = 1.5 units

® One hour of externship = 1 unit

e One hour of out-of-class work and/or preparation for the didactic learning
environment or supervised laboratory setting of instruction that are designed
to measure the student’s achieved competency relative to the required subject
matter objectives = 0.5 unit
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Satisfactory Academic Progress: To maintain satisfactory academic
progress toward a degree, diploma, or certificate, a student must maintain
a specified grade point average and proceed through the program at a
specified minimum pace. For determining satisfactory academic progress
(SAP), the programs are divided into ten (10) week terms or evaluation
periods. Each term is comprised of two (2) five-week modules.

At the end of each term or evaluation period, the student’s cumulative
grade point average (CGPA) will be determined. The student must achieve
the minimum CGPA during each term or evaluation period. See chart below:

Evaluation Period CGPA Must Be

First Term 1.5
2 Term (and beyond) 2.0

Passing grades may vary by program, however, and students enrolled in the
Veterinary Technology, Diagnostic Medical Sonography, Respiratory Therapy,
or Vocational Nursing programs must consult their program Handbooks for
further information.

If the students’ CGPA falls below the levels specified in the chart above, he or
she will be placed on Academic Warning after the completed term in which the
student fell below the required CGPA. Platt College shall notify the student that
he or she is placed on Academic Warning, but is still eligible to receive Federal
Financial Aid. If the student does not meet SAP in the following consecutive
term, the student will be placed on Academic Probation, and informed that he
or she has lost eligibility for Federal Financial Aid and will be terminated from
the program. A student has the right to appeal the Academic Probation (SAP
decision), but only within 30 days of the final posting of grades following the
term in which the student failed to meet the specified grade point average. If
the student’s Academic Appeal is approved by the Academic Dean, the student
may continue to receive Federal Financial Aid for the next consecutive term. If
the student doesn’t meet the CGPA for the third consecutive term, the student
will be terminated from the program.
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See the following hypothetical situations:

Hypothetical Situations Concerning Satisfactory
Academic Progress

Hypothetical Situation #1:
Term or Student’s CGPA at End of Result
Evaluation Period Term or Evaluation Period

08.31.20 to 11.09.21 1.3
(10-week period)

Student status changed to Academic
Warning for duration of next Term or
Evaluation Period. May continue to
receive Financial Aid for the next Term

or Evaluation Period.

11.10.20 to 1.27.21 2.0 Student removed from Academic

(10-week period) (or higher) Warning status at end of Term or

Evaluation Period.

Term or Student’s CGPA at End of Result
Evaluation Period Term or Evaluation Period

08.31.20 to 11.09.21 1.3
(10-week period)

Student status changed to Academic
Warning for duration of next Term
or Evaluation Period. May continue
to receive Financial Aid for the next

Term or Evaluation Period.

11.10.20 to 1.27.21 1.99

(or below)

Student status changed to Academic
(10-week period) Probation and will be withdrawn
from the program and Financial Aid

will end. Student may appeal the

Academic Probation.

If a student’s CGPA falls below 2.0 at any time during their tenure with the
College, he or she will be in violation of the Satisfactory Academic Progress
standards above and the student will be placed on Academic Warning. In this
case, the evaluation process detailed above is repeated.
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In cases where a class is repeated, both classes will appear on the student
transcript. Only the make-up grade will be calculated in the student’s CGPA.
Platt College, on a case-by-case basis, reserves the right to accelerate the
above policy on Satisfactory Academic Progress to include immediate termination
of a student’s enrollment if determined to be warranted by the College.

Required Completion Rate:
In addition to maintaining the CGPA specified above, students must progress
toward completion of the program within a specified timeframe.

A student’s completion rate is measured at the end of a term or evaluation
period. All credits attempted, including repeated courses, transfer credits,
withdrawn courses, and remedial courses will be counted as credit hours
attempted. The additional measurement calculates a student’s academic
progress by the percentage of credit hours earned to the total credit hours
attempted in their program of study. A student must achieve a completion
rate of 50% or higher at the completion of their first term of enrollment
with the college. A completion rate of 67% is required throughout the
remainder of the program to be considered in good standing.

It should be noted that students are expected to complete the requirements
for their course of study in the scheduled timeframe not to exceed 1.5 times
(150%) the length of the program. Each individual case will be evaluated
should the above standard be unattainable. The Director of Student and
Academic Affairs reserves the right to make final determinations based on
the extenuating circumstances presented.

Students receiving Veterans Administration benefits must complete their program within
the originally contracted length of time or number of units. Students receiving Veteran's
Benefits who fail to achieve the required CGPA by the end of the probation period will have
their Veteran's Benefits interrupted and the DVA will be notified.

Satisfactory Academic Progress Appeal Process: A student may appeal
the determination of Satisfactory Academic Progress and the termination of
Financial Aid to the Academic Dean based upon extenuating circumstances
within 30 days of the event in question.
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Re-Entry Policy: Students who fail to return after an approved Leave of Absence, or are
dismissed for failing to meet academic or financial requirements, may petition the Campus
President for re-entry into their program, but must remedy the issue causing their dismissal
prior to starting, and may only be allowed to restart on a space-available basis and for a
probationary period to be determined by the Campus President and Academic Dean. Al
dropped students applying for readmission must wait 30 calendar days or 1 module, whichever
is greater from their date of determination before they can re-enroll. This policy may be
waived at the discretion of the Director of Student and Academic Affairs.

Attendance Policy: Attendance in all scheduled courses is essential for academic
achievement. Perfect attendance — no absences, tardies or early departures are
encouraged. Strong attendance and punctuality develops a sense of responsibility
that will have a positive impact upon the student’s professional career. Attendance is
taken each day at Platt College. Attendance is tracked by the quarter hour. These
increments accumulate over the length of the module and are added together to
determine the total number of hours a student is absent. Students are responsible
for notifying their instructor, Registrar and/or the Academic Dean if they are going
to be absent from school. Students are encouraged to make non-school personal
appointments at times that will not conflict with their scheduled classes. Platt
College does not have an excused/unexcused absence policy. Students are
responsible to attend all scheduled class sessions.

Additional, program-specific attendance requirements are listed in the course syllabus
and may also be found in the Veterinary Technology, Diagnostic Medical Sonography,
Vocational Nursing and Respiratory Therapy Student Handbooks. These handbooks
are available through their respective Program Directors.

100% attendance for clock hour program students is required. If a student misses
anytime within the course, they are required to make it up prior to the course ending.
Students need to work with the Academic Dean to make up their lost time.

Students that are absent from school for fourteen (14) consecutive calendar days
(excluding scheduled campus wide breaks and holidays that fall on a Monday -
Friday) will be discontinued from their program for non-attendance at the end of
day 14. Students will receive the appropriate grade of an F or W in accordance
with Platt College’s F/W policy. Students receiving Veterans Administration benefits
who violate any provision of the attendance policy will have their Veteran's Benefits
interrupted and the VA will be notified.

The Director of Student and Academic Affairs reserves the right to make final
determinations based on the extenuating circumstances presented.
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Attendance Probation: Platt College does not have an excused/unexcused
absence policy. Students are responsible to attend all scheduled class sessions.

Cheating and Plagiarism: Cheating and plagiarism are both considered
violations of the student code of conduct. Students are expected to conduct
themselves in a manner that is ethical and professional.

Cheating means misleading, deceiving, or acting dishonestly on purpose,
whether it be on a quiz, test or exam, assignments, essays or general classwork.
Cheating can be done in various forms, such as bringing notes into class to
be used during a test, using the internet to answer questions on a test, using
someone else’s work, copying off another student when it is not group work or
buying papers from the internet.

Platt College reserves the right to utilize outside proctoring services to assist in
ensuring that students are not cheating on quizzes, tests or exams. Students
will be required to follow policies put in place by the faculty when taking quizzes,
test or exams.

Plagiarism means using another person’s work, writing, words, ideas, research,
graphics, programs, music, pictures, data, and/or other creative expression
without giving the other person full credit. Students must enclose another
person’s words in quotation marks, cite the appropriate source(s), and give
citations when using the ideas of another person, even if those ideas are
paraphrased. Platt College reserves the right to utilize outside anti-plagiarism
resources to evaluate the originality of student work. Any student found
guilty of plagiarism may be subject to disciplinary actions. Those disciplinary
actions may include failing and repeating the course, suspension, and/or
termination from the program. If a student has to repeat a course, there may
be financial implications.

Using words, ideas, computer code, or any work by someone else without
giving proper credit is plagiarism. Any time information from a source is used,
it must be cited.

Plagiarism and the Internet: The internet has become a very popular resource of
information for student assignments. The same rules regarding plagiarism that apply
to a printed source, also apply to resources found on the internet when a student
refers to work, writing, words, ideas, and the like or quotes from an intemnet site, he or
she must cite that source. Many of the same rules apply when using visual information
from an internet site; the source of the visual information or graphic must be cited.
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Useful Strategies to Avoid Plagiarizing another Person’s Work: If words,
sentences, phrases, and the like are copied from a text, put what is copied in
quotation marks. This is especially important when taking notes.

When paraphrasing, do not just rearrange or change a few words. A useful technigue is:
1. Read the area to be paraphrased carefully;

2. Cover up the text or close the book or computer page so the words cannot
be seen;

3. Write out the idea in your own words without referring back to the words

4. Check the attempt at paraphrasing against the original text to be sure the
same phrases or words have not been used and that the information is accurate.

At times students accused of plagiarism claim that their plagiarism occurred
without their knowledge or intent. Since lack of knowledge of this fundamental
rule is not a reasonable defense, it is best to become thoroughly familiar with
the various ways in which plagiarism can occur and ways to avoid plagiarizing
someone’s work. If there are any doubts or questions, take the responsibility to
ask the instructor for clarification. You can also go to the library for additional
resources on APA format, outlining resources and making citations.

If found guilty of cheating or plagiarizing, a student may be subject to
disciplinary actions up to and including failing the assignment, failing the
class, suspension or termination from the program.

Grading
Letter Grades, Percentages and Grade Point Averages

Students are assigned letter grades (A through F) in their course work for each
class attempted. The instructor uses a percentile breakdown and assigns final
letter grades (see accompanying chart). Students may complete a class with
a D - (7). However, to graduate, a student must attain a minimum cumulative
grade point average of 2.0 (C).

Additional, program-specific grading requirements may also be found in the
Diagnostic Medical Sonography, Respiratory Therapy, Veterinary Technology
Student Handbooks and Vocational Nursing. These Handbooks are available
through the respective Program Directors at each Campus Location.
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A Grade Point Average (GPA) is calculated from the letter grade using the
following values:

Letter Grade Percentile Range Percentile Earned Grade Point Assigned

A 96-100 100 4.0
A- 90-95 95 3.7
B+ 87-89 89 3.3
B 83-86 86 3.0
B- 80-82 82 2.7
C+ 77-79 79 2.3
C# 73-76 76 2.0
C- 70-72 72 1.7
D+ 67-69 69 1.3
D 63-66 66 1.0
D- ** 60-62 62 0.7
F <59.9 50 0.0
W N/A N/A 0

T/C N/A N/A 0

* Minimum cumulative grade point average for entire course for a student to qualify for graduation.
** Minimum grade to pass any course (although this may be higher for certain programs, see program

specific Handbooks).

Expanded Grade Symbol Definitions:

(Excellent) Meeting course requirements with a superior level of performance.

(Good) Meeting course requirements with a high level of performance.

(Satisfactory) Meeting course requirements with an acceptable level of performance.

(Unsatisfactory)

(Failing) Repeat course.

Withdrawal

Transfer Credit
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Grade of Incomplete: Platt College does not issue a grade of incomplete on the
Student Progress Report or on the Student Transcripts.

Make-up Work: All student work, assignments, quizzes, tests or projects must be
completed and submitted on or before the final day of any module. The acceptance
of any late or make-up work is at the sole discretion of the Instructor.

Final Grades: Final grades will be available in the learning platform, Canvas, within
5 days of the module end date. Students who would like a printout of their grades,
can request a copy from the Registrar at any time.

Grade Appeal Policy: (This process may be different for certain programs,
refer to program specific Handbooks for details.) Grade appeals allow students
the opportunity to appeal a grade if there is an error or additional time is being
requested due to an extenuating circumstance. Supporting documentation is
required to be attached to all requests. Students must have attended and completed
a minimum of 50% of the course in order to apply for a grade appeal. Students may
appeal a grade received in a class through the following steps:

a) The student must communicate their concerns with the faculty member that

issued the grade, within 24 hours of the module end date.

b) If the faculty member denies the requested grade change, the student may

appeal, in writing, to the Academic Dean (or designee) within 24 hours of the denial

by the faculty member and attach supporting documentation to the request.

c) Within 24 hours of the receipt of the written appeal, the Academic Dean (or

designee) will meet with the faculty member to discuss the student’s appeal, and

review the supporting documentation provided by the student.

d) The Academic Dean will then make a final recommendation, which may be

confirmed by the faculty member.

e) If the Academic Dean does not receive the confirmation of the faculty member,

then the final decision will be made by the Director of Student and Academic

Affairs or their designee.

) Once approval has been granted, students will have 14 calendar days from the

date the module ended to complete the requirements as outlined in the grade

appeal approval.
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Class Withdrawals: A withdrawal (“W")is issued to any student who is withdrawn
from a class voluntarily or involuntarily. A “W" is calculated for credits attempted,
but is not calculated in a student's grade point average (GPA). The Dean of
Academics, or designee, must approve all class withdrawals.

Withdrawing from any class after the first 20% of scheduled hours or after 2 class
sessions, whichever is greater may result in a grade of “F". If a student is placed
on leave of absence after the first 20% of scheduled hours, that student may also
receive a grade of "F".

Course Repetition: A student must repeat a course when the grade received
was a failing grade or when the student received a W. In specialty allied health
programs, students must refer to their handbooks for further information, and
will be required to repeat a course. Students may only repeat a course once,
thus students may only attempt any given course two times. If a student fails,
withdraws or leaves a course to begin a LOA before completing and passing the
course, these would all be considered attempts. The college does not charge for
repeating a course according to policy. Please note that repeating a course may
extend the original graduation date for the student. A student who must repeat
a course will work with the Academic Dean to schedule the course.

If a course is repeated (due to failure) the first attempt will have asterisks “**"
next to the course on the transcript and will not count in the calculation of
the student’s CGPA. The credits attempted in both courses will be considered
calculated credit hours attempted for the purpose of determining Satisfactory
Academic Progress (SAP).

Cumulative Grade Point Average Required for Graduation: Graduation
from Platt College requires a minimum cumulative grade point average of
2.0 (C). Complete graduation requirements are described in the Graduation
Requirements section of this catalog.

Continuing Education Course Offerings: The school does not offer
courses on a continuing education basis that do not fall within the scope of
ACCSC accreditation.
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Leave of Absence Policy: Platt College offers accelerated programs of study. As
such, Leaves of Absence are discouraged, and are only granted for unusual mitigating
circumstances. Written requests that are signed and dated and accompanied by all
supporting documentation for the Leaves of Absence must be presented to the
Academic Dean (or designee) prior to the end of the add / drop period of any module
/ term the student wishes to take a Leave of Absence from. Students requesting a
leave of absence must meet with the Registrar, Academic Dean, Financial Aid Officer
and Student Accounts Office before their request can be reviewed and considered
for approval. A Leave of Absence may be granted for a maximum of 180 days in any
12-month period.

The commonly acceptable reasons for a Leave of Absence are:
e Medical emergency (including pregnancy)
e  Family emergency
e  Military service

During the leave of absence period, the student is obligated to continue to make
their normally scheduled Platt College in-school student payments and maintain
contact with campus staff. Students failing to return from a Leave of Absence as
scheduled will be withdrawn from Platt College. Students must have successfully
completed two modules and be making satisfactory academic progress to be
eligible for a Leave of Absence. All requests made for a Leave of Absence after
the add / drop period will be treated as a drop request and will be withdrawn
from Platt College. The student will be required to re-apply for admission to the
program when he / she is ready to return to Platt College.

Transferability of Credits

Transfer Credits: A Transfer Credit (TC) will appear on a student’s transcript to
indicate those courses for which the student has received college credit from
another institution. Transfer Credits may be issued for Experiential Learning.
When reviewing transcripts to identify transferability of credits into Platt College
degree programs, the following conditions must be met:

1. The courses were completed at an accredited college or university.

2. The courses were completed within the previous 8 years.
o For the Vocational Nursing Program, all courses completed within the
previous 5 years, with a grade of “C" or better are eligible for consideration.
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3. The courses are equivalent in content and number of credit hours to
those offered by Platt College.

4. The courses considered for transfer are at the appropriate college year.
o Freshman or sophomore year courses may be considered for waiver
of Platt College Associate Degree level courses, only.

o Junior or senior level courses may be considered for waiver of Platt
College Associate Degree or Bachelor Degree level courses.

o At no time may one transferred course be used to waive more than
one Platt College course.

5. The student achieved a minimum grade of “C"” or 2.0 for the courses con-
sidered for transfer.

6. To be accepted as waiver of Platt College courses, a student must submit
official transcripts for transfer credit consideration.
o Without receipt of official transcripts, Platt College will not issue
Transfer Credit for any of its courses.
e Students wishing to transfer credits into Platt College for any
program must deliver an official transcript to the Dean of Academics,
or designee, within the first thirty (30) days from the day they start their
program.
e Students MUST not attend or be scheduled for any class or classes
that they are requesting a transfer credit. Once attendance has been
posted a TC credit CANNOT be applied.
e Exceptions to any provision within are considered on an individual
basis.

Transfer Credits are not calculated into the student’s grade point average.

Experiential Learning: An applicant with the appropriate amount of
industry experience may be qualified for waiver of Platt College courses
by Experiential Learning. Experiential Learning will be evaluated based
on a review of documented work experience and successful completion
of relevant standardized tests.
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The following criteria must be met for an applicant to qualify for Experiential Learning:

e Submit a resume detailing a minimum of two (2) years of industry experience.

e Submit a minimum of two (2) letters of professional reference.

¢ Depending upon the course the applicant wishes to waive, a professional portfolio
must be submitted and reviewed by the Dean of Academics, or designee.

e Complete and pass with a grade of 3.7 or above (A- or above), the final examination
for the course the applicant wishes to waive.

A grade of TC will appear on the student's transcript once the waiver of the course
through Experiential Learning is approved.

Application for waiver of Platt College courses through Experiential Learning must
be submitted to the Dean of Academics or designee, within the first thirty (30) days
of the student's start date in their chosen program.

Maximum Number of Transfer Credits Allowed: The number of Platt College
credits waived through the transfer of college course credits from previously attended
schools or through Experiential Learning cannot amount to more than fifty-percent
(50%) of the student's program.

Exceptions to any provision above may be considered on an individual basis with the
Academic Dean, Campus President and Director of Student and Academic Affairs.

Directed Study: Some classes at Platt College may be assigned as Directed Study
courses. This assignment will be at the discretion of the Academic Dean or Campus
President with the written consent of the Director of Student and Academic Affairs.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS
EARNED AT OUR INSTITUTION: The transferability of credits you earn at Platt
College is at the complete discretion of an institution to which you may seek to
transfer. Acceptance of the degree, diploma or certificate that you earn in your
program is also at the complete discretion of the institution to which you may seek
to transfer. If the degree, diploma or certificate that you earn at this institution is not
accepted at the institution to which you seek to transfer, you may be required to
repeat some or all of your coursework at that institution. For this reason, you should
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make certain that your attendance at this institution will meet your educational
and personal goals. This may include contacting an institution to which you
may seek to transfer after attending Platt College to determine if your credits,
degree, diploma or certificate will transfer prior to enrolling at Platt College.

Career Services

The ultimate goal of Platt College is to assist all graduates in their job search
in the field for which they have been trained. The school maintains an active
career education program for qualified graduates. Graduates are given the
opportunity to pursue job referrals generated by Career Services. A majority of
our graduates who seek employment find positions in the field for which they
are trained. However, the school cannot guarantee employment.

Career Services strives to see that each graduate understands the job search
process. Placement begins on orientation day at which time the importance
of the student’s attendance and productivity in class is stressed. During the
course of training, the Career Services staff meets with each student to become
familiar with his or her special skills, background, and goals. Additionally, students
participate in the following:

1. Writing résumés and letters of application.
2. Researching and contacting potential employers.
3. Interviewing skills workshops.

4. Portfolio preparation.

Students are expected to cooperate with, and stay in contact with the Platt
College Career Services department during their Academic Program and
immediately following their Program completion.
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Student Code of Conduct e Torefrain from using profane or abusive language while on the school
premises or during any school function.

e To refrain from bringing any weapon on school premises. A weapon

Complete student roles and responsibilities are outlined within includes any type of firearm, knife, switchblade, bormb, or incendiary

the Platt College Student and Employee Consumer Handbook.

devices.
e To refrain from any disorderly, indecent, or obscene conduct or
Student Code of Conduct Policy: Students are expected to conduct themselves expression of sexual harassment.
in a manner conducive to learning and one which also promotes the learning of others. * To refrain from any type of rioting including aiding, abetting, or
Platt College operates in an office park environment. Under no circumstances will inciting riot.
any behavior be tolerated that interferes or disrupts the business activities of the *  Physical abuse, verbal threats, bullying, or intimidation directed

toward other students, staff, or campus visitors.
e Obstruction of pedestrian or vehicular traffic on college premises.
e Any activity involving Platt College campus computing resources
which knowingly interferes with someone else’s academic freedom
or rights to privacy, the institution’s goals and policies, local state, or
federal laws.
Falsification, distortion, or misrepresentation of information before a

neighboring tenants. The following Code of Conduct is expected to be upheld by
all students, and those who violate these provisions are subject to disciplinary measures
including suspension and possibly termination from the Program:

e Not to act in such a manner as to bring unfavorable criticism upon the
school, staff, or any fellow student. o
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Never to enter or attempt to enter or be upon any school property or to
engage in any school, function while under the influence of alcohol, drugs
or narcotics of any kind.

To cooperate fully with the school’s staff and instructors, so as to
successfully conclude the selected program or course within the
scheduled training program.

Not to sell or offer to sell to any student any commodities or services
without written permission of the school administration.

Not to interfere with the learning process of other students, classroom
presentation, or individual instruction being conducted in any class or
session of the school and to refrain from any form of cheating, plagiarism
or unprofessional conduct.

To comply with the requests of the instructor relating to student conduct and
the student dress code as stated in the student and consumer handbook.
To comply with all safety and health requirements of the school, local,
state, and federal laws.

Not to remove from the school any supplies, textbooks, equipment or
property of the school without written permission from one of the school’s
administrators.

college official or judiciary body.

e Misuse of safety equipment, false bomb or fire alarms, or misinforming
safety or security personnel.

e Furnishing false information or academic credentials with the intent
to deceive or mislead college officials in making admissions, scholarship,
and financial aid determinations on the student’s behalf.

Drug Free Schools & Communities Act:

Platt College is committed to the Drug Free Schools and Communities Act
Amendments of 1989 (Public Law 101-226, 20 U.S.C. §1145g).

Drug-Free Campus: It is the policy of Platt College to maintain a drug-free
living and learning environment and workplace. As a result, the College does
not tolerate and strictly prohibits the possession, use, and/or distribution of
alcohol, drugs, and/or drug paraphernalia by any member of the Platt College
community, including students and guests of its community. Disregard of this
policy will subject offenders to disciplinary action up to and including dismissal
from the College.
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Additionally, some academic programs may require strict drug testing policies.
Platt College reserves the right to administer a random drug test prior to students
attending their first clinical rotation in these programs, and at random times during
the remainder of their time at Platt. If a student refuses to submit to drug testing
either at Platt or at their assigned clinical site, the student may be subject to withdrawal
from the program. Additional information on program-specific drug testing is available
from the Program Director.

The College’s interest in disciplining offenders is not punitive, but rather to establish
clear limits of conduct for members of the campus community. Therefore, the
College subscribes to a disciplinary process that could subject the violator to
disciplinary action including termination from the program.

Honor Code: Each student is honor bound to report to school officials any violation
of the Student Code of Conduct by any person on the campus.

Violation of the Student Code of Conduct is grounds for dismissal. All reports shall
be submitted in writing, signed, and dated by the student. Submission of a false
report shall be grounds for dismissal.

Non-Discrimination/Anti-Harassment Policy: The College intends to provide
a work and school environment free of unlawful harassment, sexual violence or
discrimination. The College prohibits harassment or discrimination based on race,
religion, creed, color, national origin, ancestry, sex, military or veteran status,
part- or full-time status, physical or mental disability, medical condition, age, sexual
orientation, gender, gender identity or expression, genetic information or any other
basis protected by the federal, state or local law. In accordance with Title IX of
the Education Amendments of 1972, the College prohibits discrimination based
on sex, sexual harassment and sexual violence, which includes sexual assault,
domestic violence, dating violence and stalking (collectively referred to as “sexual
misconduct”) and the College has jurisdiction over Title IX complaints.

Students who have any questions regarding this policy, or who wish to complain of
harassment, should contact the Campus President. Complaints alleging harassment
will be treated as confidentially as possible.
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Dress Code: Platt College is located in a business park environment; therefore,
appropriate attire is necessary. A student’s appearance should never disrupt or
distract from the classroom objective. Any student not complying with these
requirements may be asked to leave class, which may resultin an absence for the
class session. Continued non-compliance may lead to dismissal.

Students enrolled in Platt College’s Allied Health programs are required to
wear medical attire as specified during the enrollment process.

General Complaint/Grievance Procedure

Students have the right to present problems and complaints. This includes,
but is not limited to, charges of discrimination. (It should be noted that a filed
complaint would have no adverse impact on a student’s status.) The final
authority in all cases rests with the Campus President.

Informal Complaint/Grievance Procedure
Students are encouraged to follow the listed procedure when addressing
CLASS-related complaints:

1. Discuss the issue with your instructor. If you are not satisfied with the resolution
within 3 school days, then;

2. Discuss the issue with the Academic Dean. The Academic Dean will advise
you immediately of whether they can resolve the issue, or whether you need
to escalate the issue to the Campus President. If the issue requires the
involvement of the Campus President, please follow the Formal Grievance
Procedure explained below.

Students are encouraged to follow the procedures listed below when
addressing NON-CLASS-related complaints (school administration issues
such as the facility, parking, Financial Aid, Student Accounts, or other Platt
College staff or policies):
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Formal Grievance Procedure

Step 1: Within fifteen (15) school days of the date of the event generating the complaint,
a student will either:

a) file a written notice with the Campus President, or
b) file any complaints to Feedback@PlattCollege.edu

The Student Grievance Form may be obtained from the Campus President or Academic
Dean. The student’s written notice will identify the cause of the complaint, individuals
involved (if applicable), the date(s) of occurrence and expected outcomes. The process
below will be followed after a written complaint is received.

Step 2: The Campus President (or his designee) shall respond in writing within five
(5) school days regarding the process followed, persons involved and steps taken
to try and resolve the grievance.

Step 3: If the student is not satisfied with the proposed solution, the student may
appeal in writing to the Director of Student and Academic Affairs. The Director
of Student and Academic Affairs will have five (5) school days upon receipt of the
grievance to review the action(s) taken up to that point. The Director of Student
and Academic Affairs will either concur with the action taken by the Campus President
or offer an additional solution in writing to the student.

Step 4: In the event the student is not satisfied with the action taken up to this
point in the grievance process or upon completion of Step 3, the student may
file a complaint with the Bureau for Private Postsecondary Education by calling
(888) 370-7589 or by completing a complaint form which can be obtained on the
bureau’s Internet web site www.bppe.ca.gov

A student may withdraw a complaint at any time during the process by completing
the Student Grievance Withdrawal Form that is attached.
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Student Complaint / Formal Grievance Procedure

Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a
procedure and operational plan for handling student complaints. If a student does not feel that the
school has adequately addressed a complaint or concern, the student may consider contacting the
Accrediting Commission. All complaints reviewed by the Commission must be in written form and
should grant permission for the Commission to forward a copy of the complaint to the school for a
response. This can be accomplished by filing the ACCSC Complaint Form. The complainant(s) will
be kept informed as to the status of the complaint as well as the final resolution by the Commission.

Please direct all inquiries to:

Accrediting Commission of Career Schools & Colleges
2101 Wilson Boulevard, Suite 302

Arlington, VA 22201

(703) 247-4212

Wwww.accsc.org

A copy of the ACCSC Complaint Form is available at the school and may be obtained
by contacting Megan Clifton, Director of Accreditation and Regulatory Affairs at
mclifton@plattcollege.edu or online at www.accsc.org.

Platt College Policy for Students with Disabilities

This policy is to ensure that Platt College does not discriminate against any
applicant or student based on disability. The purpose of this Policy is to set
forth Platt College’s policy against discrimination (including harassment)
on the basis of disability, to set reasonable standards for documentation
of a disability, to outline reasonable procedures for requesting academic
accommodations, to provide for an interactive process for determining
appropriate academic accommodations, to specify procedures for appealing
determinations related to disability services, and to identify the campus
Section 504 coordinator with responsibility for campus compliance with
Section 504.
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Students enrolled in Academic Programs at Platt College should complete the
steps listed below well in advance of the anticipated need for services and
accommodations. Students should allow for a reasonable period of time for the
proper evaluation of requests and the implementation of approved requests:

1. Students must meet admissions eligibility requirements for their intended
Academic Program before requesting accommodations.

2. Prospective students requiring accommodations should first contact the Campus
President. Documentation of disabilities and needs may be required and subject
to verification, and the Campus President will direct prospective students to
the Academic Dean, who can provide complete information. Existing students
requiring accommodations should contact the Academic Dean.

3. Platt College will make a case-by-case determination of the student'’s need for
any requested auxiliary aids, accommodations, or special services determined to
be necessary.

4. The Academic Dean will address all accommodations which affect the physical
structure, furnishings, or equipment in coordination with the Campus President.

Documentation of Disability: Any student with a disability who wishes to receive
academic accommodations must provide current verification of the disability in the
form of assessments done by a certified and/or licensed professional trained in the
related disability. The documentation must generally be within the last three (3)
years (or sooner at the discretion of the ADA Committee) and it must describe
the disability.

Documentation used to assess the need and establish appropriate academic
accommodations are outlined on the ADA accommodation application available from
the Academic Dean, who can also answer any questions you may have about the criteria.

In some circumstances where the disability is obvious, Platt College may provide
academic accommodations while the student is in the process of obtaining and
gathering the documentation of a disability.
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Reasonable Academic Accommodations: Reasonable academic accommodations
are made under the guidance and provisions of Section 504 of the Rehabilitation
Act of 1973 and Title | of the ADA. The college is not required to provide
accommodations if they will “fundamentally alter” the nature of the academic
program being offered.

Procedures for Requesting and Determining Academic Accommodations:
The Campus Academic Dean is the designated Campus Disability Coordinator
for compliance with Section 504.

To request academic accommodations, a student with a disability must
contact the Campus Disability Coordinator. All requests for academic
accommodations must be made to the Campus Disability Coordinator.
Making a request and/or disclosing a disability to a faculty or staff member
will not be treated as a request for academic accommodations. If a student
informs faculty or staff member that he or she has a disability, the faculty or
staff member must refer the student to the Campus Disability Coordinator.
The Academic Dean and the student will promptly discuss the appropriate
documentation needed to establish the student’s disability and the need
for academic accommodations. The student will also complete and submit
a "Disability Accommodations Request Form.” The Academic Dean will
discuss the Accommodation Request form with the student and ensure all
necessary documentation has been provided for the college to make a
determination. The Disability Coordinator will notify the student in writing
within ten (10) business days with a decision from the ADA Committee
regarding the approved academic accommodations. If the Committee has
denied any request for academic accommodation, the denial must be in
writing and must include a reason for the denial, and must be discussed
with the student. The Academic Dean will provide written notice of the
approved academic accommodations to faculty members and
other individuals with responsibility for providing the academic accom-
modations; however, this information is to remain confidential and secure.

Students who disagree with the determinations made by the ADA Committee
with respect to disability-related services may file an appeal using the
appeals process outlined below (see “Appeals Procedure”).
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Implementation of Approved Academic Accommodations: With the
exception of a significant health or safety concern, instructors are required
to provide all approved academic accommodations. If an instructor has questions
about the approved academic accommodations, the instructor should
immediately contact the Campus Disability Coordinator. Instructors may not
unilaterally make a determination as to whether the student has a disability, the
extent of the student’s disability, or the appropriateness of an approved
academic accommodation.

Appeals Procedure: If a student is dissatisfied with the determination or provision
of any disability related services, the student may file an appeal. Dissatisfaction
may include, without limitation, a determination that the student is not disabled,
a denial of the student’s request for disability related services (such as a request
for academic accommodations), delay in the provision of an approved academic
accommodation, or the non-provision of an approved academic accommodation
by an instructor or staff member.

Appeals should be made in writing and directed to the Campus President at the
student’s home campus. The appeal should include a statement of the steps taken
to date, the results obtained (if any), and the basis for the student’s dissatisfaction.

The Campus President will then attempt to resolve the issue(s). The student
will be provided with a written decision regarding the appeal within fifteen (15)
business days after the appeal is received by the Campus President. If a student
is dissatisfied with the written decision of the Campus President, the student
may file for a second-stage appeal, in writing, to the Director of Accreditation
and Regulatory Affairs by e-mailing Regulatory@plattcollege.edu. This written
appeal may include a request for a meeting with the Director of Student and
Academic Affairs, which may take place either in-person or by other means, at
the discretion of Platt College. This second-stage appeal must be filed within
ten (10) business days of receiving the written decision of the Campus President.
Upon receipt, the Director of Student and Academic Affairs will review the appeal
and will issue a written decision to the student and all interested parties within
ten (10) business days of the conclusion of the investigation.

PLATTCOLLEGE
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Grievance Procedure: Platt College is committed to a policy of non-
discrimination on the basis of race/color, national origin/ancestry, sex
(including gender identity), religion, age, mental or physical disability,
veteran status, medical condition, marital status, sexual orientation, or
pregnancy. Any allegations of discrimination will be promptly and fully
investigated, and appropriate action will be taken in a timely manner.
Any student, employee, or guest of Platt College may file an anonymous
complaint at Feedback@PlattCollege.edu

Any student or employee who believes that Platt College has discriminated
against him or her may file a grievance using the grievance procedure stated
in the Platt College Catalog. This policy may also be found in the Platt College
Student and Employee Consumer Handbook, which can be accessed
online at www.plattcollege.edu.

In addition, students may be able to file a complaint with the United States
Department of Education, Office for Civil Rights. They can contact the Office
for Civil Rights for more information at the following:

United States Department of Education
Office for Civil Rights
50 Beale Street, Suite 7200 ¢ San Francisco, CA 94105
(415) 486-5555 » www.ed.gov/ocr

Campus Safety

Safety from accidents is the responsibility of everyone. The school strives to
offer a safe environment for students, employees, and visitors to the campus
and encourages you to comply with all safety standards including:

1. Smoking is restricted to the designated outside areas.

2. Food, drink, and their containers are restricted to designated break areas
and are prohibited from all classrooms and labs at all times.

3. Lab equipment may be used only with an instructor’s knowledge, permission,
and supervision.

4. Parking is limited to designated areas with the expectation that students
will demonstrate safe and courteous driving. Failure to comply may lead to
termination from school.
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If you are injured, are aware of injury to another student or are aware of a safety
hazard on campus, please report this information to your instructor, the
Academic Dean or the Campus President immediately.

Campus Safety information is covered during New Student Orientation, and by
the course instructor on the first day of class.

FULL CAMPUS EMERGENCY PREPAREDNESS INFORMATION, EMERGENCY
NOTIFICATION DETAILS, AND CAMPUS SAFETY GUIDELINES ARE AVAILABLE
IN THE STUDENT AND CONSUMER HANDBOOK.

Campus Security Cameras: As part of its ongoing effort to maintain a safe
learning environment for students, faculty, and staff, Platt College uses security
cameras in classrooms and commaon areas.

Campus Crime Statistics: In compliance with PL. 102-226, campus crime statistics
are maintained for public and student review and distribution at each Platt
College campus on or before October 01 of every year, and are available in the
Student and Employee Consumer Handbook.  All students, staff, vendors, and
guests of the campus are required to report any crime they believe to have
occurred on the campus-controlled property immediately. This report can be
made anonymously to any campus staff, or electronically by emailing Feedback@
PlattCollege.edu. The only individuals that are exempt from this reporting are
those that have confidential counseling as their primary profession, such as
Religious or Pastoral Counselors, and Mental Health professionals. The reported
crime statistics are updated annually and reflect the most recent reporting period
from the U.S. Department of Education’s OPE Campus Security Statistics website
at http://ope.ed.gov/security. In addition, the campus crime statistics are available
at the Platt College website at www.plattcollege.edu.
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Title IX: In compliance with Title IX of the Education Amendments of 1972
(Title 1X), which prohibits sex discrimination in education programs and
activities Platt College has designated the Director of Student and Academic
Affairs as the Title IX coordinator. The Director of Accreditation and Regulatory
Affairs can be reached via email at Regulatory@plattcollege.edu or by mail at
6465 Sycamore Canyon Blvd, Suite 100, Riverside CA 92507.

School Calendar

Expected graduation dates may be influenced by a one-week annual winter
break or similar academic interruptions, which may include a leave of absence,
a repeated course, intentional breaks between consecutive terms / semesters,
or a change of program. Please refer to the Catalog Insert for specific start
dates for upcoming modules. Modules are five (5) weeks long and run successively
throughout the year.
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X. Tuition and Fees

Current Pricing for each Program’s Tuition, Fees, and Books are available in the College
Catalog Addendum.

Tuition Payment Policy

Each Program'’s tuition and book charges are billed by term throughout the program.

e All charges are due within 7 calendar days of the start of the payment period
and/or term.

e  Tuition and charges may vary by term.

e Students may request a copy of their student ledger card from Student
Accounts to view and review all current and previous charges and
payments that have been made to their account.

e Students are responsible for repaying the loan amounts, plus any interest
that have been incurred as of the date of withdrawal.

Student Tuition Recovery Fund (STRF)

Student Tuition Recovery Fund Disclosures: The State of California established
the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic loss
suffered by a student in an educational program at a qualifying institution, who is
or was a California resident while enrolled, or was enrolled in a residency program,
if the student enrolled in the institution, prepaid tuition, and suffered an economic
loss. Unless relieved of the obligation to do so, you must pay the state-imposed
assessment for the STRF, or it must be paid on your behalf, if you are a student in
an educational program, who is a California resident, or are enrolled in a residency
program, and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay
the STRF assessment, if you are not a California resident, or are not enrolled in a
residency program.
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It is important that you keep copies of your enrollment agreement, financial aid
documents, receipts, or any other information that documents the amount
paid to the school. Questions regarding the STRF may be directed to the
Bureau for Private Postsecondary Education, 1747 North Market Blvd., Suite
225, Sacramento, CA 95834, (916) 431-6959 or (888) 370-7589.

To be eligible for STRF, you must be a California resident or are enrolled in a
residency program, prepaid tuition, paid or deemed to have paid the STRF
assessment, and suffered an economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered
by the institution was closed or discontinued, and you did not choose to
participate in a teach-out plan approved by the Bureau or did not complete
a chosen teach-out plan approved by the Bureau.

2. You were enrolled at an institution or a location of the institution within
the 120-day period before the closure of the institution or location of the
institution, or were enrolled in an educational program within the 120-day
period before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more
than 120 days before the closure of the institution or location of the institution,
in an educational program offered by the institution as to which the Bureau
determined there was a significant decline in the quality or value of the program
more than 120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has
failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a federal
student loan program as required by law, or has failed to pay or reimburse
proceeds received by the institution in excess of tuition and other costs.

6. You have been awarded restitution, a refund, or other monetary award by
an arbitrator or court, based on a violation of this chapter by an institution or
representative of an institution, but have been unable to collect the award
from the institution.
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7. You sought legal counsel that resulted in the cancellation of one or more of your
student loans and have an invoice for services rendered and evidence of the cancellation
of the student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4)
years from the date of the action or event that made the student eligible for recovery
from STRF.

A student whose loan is revived by a loan holder or debt collector after a period of
non-collection may, at any time, file a written application for recovery from STRF for
the debt that would have otherwise been eligible for recovery. If it has been more than
four (4) years since the action or event that made the student eligible, the student must
have filed a written application for recovery within the original four (4) year period,
unless the period has been extended by another act of law.

However, no claim can be paid to any student without a social security number or a
taxpayer identification number.

Note: Authority cited: Sections 94803, 94877 and 94923, Education Code.
Reference: Section 94923, 94924 and 94925, Education Code.
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XI. Course Descriptions
APH101 — Anatomy & Physiology

Comprehensive knowledge of Anatomy and Physiology is a fundamental prerequisite
to Medical sciences. Upon completion of this subject, the student will have practical
knowledge about the structural levels of organization, anatomical components, and
physiology. The student will also learn about Medical Terminology and relationships
related to various body organs and anatomical directions, planes, and body cavities.
The student will have a clear understanding of the anatomy and physiology of a typical
cell, tissues, organs, systems of the human body and homeostasis and its importance
in the human body.

Prerequisite: None

50 Hours 5.0 Quarter Credits

ART111 — Introduction to Design Concepts

At the conclusion of this course, students will be able to identify and apply basic
design principles and identify and utilize the design processes necessary to
successfully solve design problems using metrics provided. Students learn to apply
the basic principles of layout, color theory, deductive and strategic thinking. Students
will gain experience using markers, colored pencils and graphite as rendering tools in
order to create comprehensives beginning with thumbnails. Teamwork, brainstorming,
concept development and presentation skills are emphasized.

Prerequisite: None 100 Hours 7.0 Quarter Credits

ART112 — Typography

This course covers typographic terminology and the application of type as a
communication tool. Deductive and strategic thinking processes are taught and
applied as tools for problem solving. The history of typography, major type families,
the study of basic letter forms and typographic contrast are examined for skill building
towards the understanding of type as a visual language.

Prerequisite: None 100 Hours 7.0 Quarter Credits

ART114 — Fundamentals of Drawing

This course is an introduction to basic drawing and composition. The course will in-
clude the study of value, texture, form and perspective. Students will have a working
knowledge of terminology, the history of drawing and various drawing techniques.
Prerequisite: None 100 Hours 7.0 Quarter Credits
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BAF300 - Advanced Finance

This course is designed to provide students with an introduction to corporate
finance. Topics cover includes financial management, valuation of assets, capital
budgeting, capital structure, and financial statement analysis.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BAF305 - Financial Planning

This course is designed to provide students with the skills to understand the importance
of financial planning in the business world. Topics covered will include ethical and
legal considerations, global markets, and technological innovation on efficient
economic outcomes.

5.0 Quarter Credits

Prerequisite: None 50 Hours

BAF310 - Financial Risk Management

This course is designed to provide students with an overview of all of the hedging
markets and hedging instruments. Topics covered will include hedging use of
options, forwards, futures, swaps, and options on futures. It focuses on advanced
financial risk management of interest rates, currency rates, equity returns, and fixed
income returns.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BAF315 - Financial Accounting

This course is designed to provide students with and overview of financial accounting
and its importance in the business world. The emphasis is on business combinations,
consolidated financial statements, partnerships, and foreign currency transactions
and translations.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BAF400 - Advanced Accounting

This course is designed to provide students with the concepts of managerial
accounting. Topics covered include cost accumulation, decision-making and control.
Students will learn to think about accounting issues from a managerial point of view.
Prerequisite: None 50 Hours 5.0 Quarter Credits
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BAF415 - Government and Not-For-Profit Accounting

This course is designed to provide students with an overview of governmental and
not-for-profit accounting. It will cover the unique characteristics and the major
types of government and not-for-profit organizations. It will discuss the GASB state
and local government financial reporting model, including the dual perspective of
government-wide and fund financial statements.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BAF450 - Accounting Finance Capstone

This course is designed for students to complete a final project that will utilize all
of the knowledge that they have obtained throughout the program. It will allow
students to demonstrate mastery of the various course competencies in the ac-
counting and finance concentration.

Prerequisite: completion of all Business Management and

Accounting and Finance courses

50 Hours 5.0 Quarter Credits

BAFDE300 - Advanced Finance

This course is designed to provide students with an introduction to corporate fi-
nance. Topics cover includes financial management, valuation of assets, capital
budgeting, capital structure, and financial statement analysis.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BAFDE305 - Financial Planning

This course is designed to provide students with the skills to understand the
importance of financial planning in the business world. Topics covered will include
ethical and legal considerations, global markets, and technological innovation on ef-
ficient economic outcomes.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BAFDE310 - Financial Risk Management

This course is designed to provide students with an overview of all of the hedg-
ing markets and hedging instruments. Topics covered will include hedging use of
options, forwards, futures, swaps, and options on futures. It focuses on advanced
financial risk management of interest rates, currency rates, equity returns, and fixed
income returns.

Prerequisite: None

50 Hours 5.0 Quarter Credits
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BAFDE315 - Financial Accounting

This course is designed to provide students with and overview of financial accounting
and its importance in the business world. The emphasis is on business combinations,
consolidated financial statements, partnerships, and foreign currency transactions and
translations.

Prerequisite: None

50 Hours 5.0 Quarter Credits

BAFDE400 - Advanced Accounting

This course is designed to provide students with the concepts of managerial accounting.
Topics covered include cost accumulation, decision-making and control. Students will
learn to think about accounting issues from a managerial point of view.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BAFDE415 — Government and Not-For-Profit Accounting
This course is designed to provide students with an overview of governmental and
not-for-profit accounting. It will cover the unique characteristics and the major
types of government and not-for-profit organizations. It will discuss the GASB state
and local government financial reporting model, including the dual perspective of
government-wide and fund financial statements.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BAFDE450 - Accounting Finance Capstone

This course is designed for students to complete a final project that will utilize
all of the knowledge that they have obtained throughout the program. It will
allow students to demonstrate mastery of the various course competencies in
the accounting and finance concentration.

Prerequisite: completion of all Business Management and

Accounting and Finance courses

50 Hours 5.0 Quarter Credits

BIO101 — Microbiology

This course is designed to provide the student with a foundation in basic microbiology
with emphasis on infectious diseases. The student will gain a basic understanding of the
various characteristics of microorganisms in general and the specific characteristics of
pathogenic bacteria, viruses, fungi, and protozoa.

Prerequisite: None 50 Hours 5.0 Quarter Credits
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BIO103 - General Biology & Microbiology

This course is designed to provide the student with a foundation in basic biology.
The student will gain a basic understanding of the foundations of life, classifications
of species, and animal cell and tissue function.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BIODE103 - General Biology & Microbiology

This course is designed to provide the student with a foundation in basic biology.
The student will gain a basic understanding of the foundations of life, classifications
of species, and animal cell and tissue function.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BLM301 — Introduction to U.S. Healthcare System

The Course provides a comprehensive introduction to the US healthcare system.
Overviews of existing delivery systems, healthcare delivery concepts, access to care,
and other critical issues are presented. The course includes the mission of public
health; models of health promotion and disease prevention; and determinants of
health and health services utilization. The financing, organization, staffing, delivery,
and payment of the U.S. healthcare system is described, Issues of competition,
regulation, technology, quality, primary care, long-term care, mental health and
bioethics are introduced and discussed.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLM302 — Current Issues, Trends, and Innovations in U.S.
Healthcare

Examination of new technologies, health care delivery models, and the phenomenon
of sophisticated consumers. Healthcare reimbursement and potential changes in
payment structures are explored. Assessment of the impact of science, technology,
ethics, and government on the provision of health care.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLM303 — Quality Improvement in Healthcare

Assessment of specific interventions and initiatives to improve the quality and
cost-efficiency of health care from the perspectives of providers and patients. Analysis
of the structures in place to enhance the quality of health care delivery and political and
economic influences that affect quality improvement programs in both the public
and private sectors.
Prerequisite: None

50 Hours 4.0 Quarter Credits
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BLM304 — Organization and Management of
Healthcare Systems

This course explores in further detail the organization of current healthcare delivery
systems in the United States, and introduces basic management principles as they
apply to the delivery of services provided by health science disciplines.
Issues addressed include information systems, leadership, team building,
fiscal management, human resource management, quality improvement, and
management of conflict and change.
Prerequisite: None 50 Hours

BLM400 — Theories, Practices, and Ethics of Leadership

This course is designed to provide students with a comprehensive understanding of
leadership as phenomenon and its impact on the organizational behavior of individuals.
Major theories of leadership will be examined and leadership will be integrated into
the various internal and external organizational and situational factors. An emphasis
will be placed upon developing a personal, ethical leadership style that is applicable
in the daily operations of today’s organizations.
Prerequisite: None 50 Hours

4.0 Quarter Credits

4.0 Quarter Credits

BLM405 — Organizational Dynamics and Change Management
This course is designed to provide students with a working understanding of how to
manage the change and improvement process in today's organizations.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLM410 — Leading Diverse Groups and Teams

This course will examine the principles of building and sustaining highly effective
teams through the application of leadership theory to groups that are diverse in
gender, ethnicity, education, and functional expertise. Special emphasis will be
placed upon the role of the leader in establishing effective collaboration among the
members, comprehensive understanding of the nature of teams, their functioning
and impact on individual and group behavior.
Prerequisite: None 50 Hours 4.0 Quarter Credits
BLM420 — Organizational Training and Development

This course provides essential managerial-level comprehension of training theory
and its practical applications in the business and management environment.
Students learn how to design instructional training programs beginning with the
needs assessment and continuing through the evaluation phase. Special emphasis
will be placed on the current trends and issues in training and development to
include the rapid changes in technology and job design, along with the increasing
importance of learning — and knowledge — based organizations.

Prerequisite: None 50 Hours 4.0 Quarter Credits
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BLM430 — Operations Management

This course provides essential managerial-level comprehension of operations management
and its practical applications in the business environment. Students learn how processes,
products and services interact in operations management. The course also touches on the
subject of project management. Students will also develop comprehension of resource
management, quality management and quality improvement.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLM440 — Project Management

This course provides an overview of the concepts, procedures and fundamental
processes of project management for working professionals. Students are introduced
to the principles, tools, and techniques of project management within an integrative
framework. The course emphasizes that, for most organizations, projects are the
primary means for implementing strategic initiatives. This course uses real-world
examples and identifies common mistakes and pitfalls in project management.
The nine areas of the Project Management Institute’s Project Management Body of
Knowledge (PMBOK) are incorporated.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLM450 — Transforming Organizations

This course provides an overview of the human and intellectual capital that is critical
to success, and the management of these resources in four information-intensive
settings ;( 1) managing innovation, (2) managing collaboration, (3) managing team
decision-making, and (4) managing change and adaption. The course puts a particular
emphasis on the important tasks of developing well-aligned, high performance
organizations and on the challenges of leading change in organizations.
Prerequisite: None 50 Hours 4.0 Quarter Credits

BLM460 — Leading Strategic Organizational Sustainability
This course examines how companies develop strategies based on financial, social
and environmental criteria. The course looks at how organizations integrate the
principles of sustainability into key functional activities, including strategy,
marketing, human resources, accounting, and information systems and obtain
competitive advantage through sustainability-based approaches. Students learn
the importance of a multiple stakeholder perspective of organization management
and change based on engagement with employees, consumers, competitors,
nongovernmental organizations and public agencies.

Prerequisite: None 50 Hours 4.0 Quarter Credits
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BLM470 — Research and Evaluation Methods in Leadership

This course introduces the concepts, principles, and methods of organizational research.
Special emphasis is given to the study of the scientific method of problem solving
and the systematic review of leadership research literature. The primary goal of the
course is to strengthen student’s critical thinking and reasoning skills to become
better consumers of educational research. Another goal of the course is to strengthen
student’s skills as a competent researcher results, and to strengthen their skills at
planning organizational research.
Prerequisite: None

50 Hours 4.0 Quarter Credits

BLM490 — Leadership Capstone Seminar

The capstone course is designed to be the culminating work for the Bachelor's
degree in Leadership and Management. Under the guidance of the instructor,
students will design a project to demonstrate their mastery of leadership theories,
application, and frameworks. Students will include scholarly research, attention to

ethical awareness, and demonstrate critical analysis in their project.
Prerequisites: All Leadership and Management Core Courses
50 Hours 4.0 Quarter Credit

BLMDE301 — Introduction to U.S. Healthcare System

The Course provides a comprehensive introduction to the US healthcare system.
Overviews of existing delivery systems, healthcare delivery concepts, access to care,
and other critical issues are presented. The course includes the mission of public
health; models of health promotion and disease prevention; and determinants of
health and health services utilization. The financing, organization, staffing, delivery,
and payment of the U.S. healthcare system is described, Issues of competition,
regulation, technology, quality, primary care, long-term care, mental health and

bioethics are introduced and discussed.
Prerequisite: None 50 Hours

4.0 Quarter Credits
BLMDE302 — Current Issues, Trends, and Innovations

in U.S. Healthcare

Examination of new technologies, health care delivery models, and the phenomenon
of sophisticated consumers. Healthcare reimbursement and potential changes in
payment structures are explored. Assessment of the impact of science, technology,

ethics, and government on the provision of health care.

Prerequisite: None 50 Hours 4.0 Quarter Credits
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BLMDE303 — Quality Improvement in Healthcare
Assessment of specific interventions and initiatives to improve the quality and
cost-efficiency of health care from the perspectives of providers and patients. Analysis
of the structures in place to enhance the quality of health care delivery and political
and economic influences that affect quality improvement programs in both the
public and private sectors.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE304 — Organization and Management of
Healthcare Systems

This course explores in further detail the organization of current healthcare delivery
systems in the United States, and introduces basic management principles as they apply
to the delivery of services provided by health science disciplines. Issues addressed include
information systems, leadership, team building, fiscal management, human resource
management, quality improvement, and management of conflict and change.
Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE400 — Theories, Practices, and Ethics of Leadership

This course is designed to provide students with a comprehensive understanding
of leadership as phenomenon and its impact on the organizational behavior of
individuals. Major theories of leadership will be examined and leadership will be
integrated into the various internal and external organizational and situational
factors. An emphasis will be placed upon developing a personal, ethical leadership
style that is applicable in the daily operations of today’s organizations.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE405 — Organizational Dynamics and Change Management
This course is designed to provide students with a working understanding of how to
manage the change and improvement process in today’s organizations.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE410 — Leading Diverse Groups and Teams

This course will examine the principles of building and sustaining highly effective
teams through the application of leadership theory to groups that are diverse in
gender, ethnicity, education, and functional expertise. Special emphasis will be
placed upon the role of the leader in establishing effective collaboration among the
members, comprehensive understanding of the nature of teams, their functioning
and impact on individual and group behavior.

Prerequisite: None 50 Hours 4.0 Quarter Credits
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BLMDE420 — Organizational Training and Development
This course provides essential managerial-level comprehension of training theory
and its practical applications in the business and management environment.
Students learn how to design instructional training programs beginning with the
needs assessment and continuing through the evaluation phase. Special emphasis
will be placed on the current trends and issues in training and development to include the
rapid changes in technology and job design, along with the increasing importance
of learning — and knowledge — based organizations.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE430 — Operations Management

This course provides essential managerial-level comprehension of operations
management and its practical applications in the business environment. Students
learn how processes, products and services interact in operations management.
The course also touches on the subject of project management. Students will
also develop comprehension of resource management, quality management and
quality improvement.
Prerequisite: None

50 Hours 4.0 Quarter Credits

BLMDE440 — Project Management

This course provides an overview of the concepts, procedures and fundamental
processes of project management for working professionals. Students are introduced
to the principles, tools, and techniques of project management within an integrative
framework. The course emphasizes that, for most organizations, projects are the
primary means for implementing strategic initiatives. This course uses real-world
examples and identifies common mistakes and pitfalls in project management. The
nine areas of the Project Management Institute’s Project Management Body of
Knowledge (PMBOK) are incorporated.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE450 — Transforming Organizations

This course provides an overview of the human and intellectual capital that is critical
to success, and the management of these resources in four information-intensive
settings; (1) managing innovation, (2) managing collaboration, (3) managing team
decision-making, and (4) managing change and adaption. The course puts a particular
emphasis on the important tasks of developing well-aligned, high performance
organizations and on the challenges of leading change in organizations.
Prerequisite: None 50 Hours 4.0 Quarter Credits
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BLMDE460 — Leading Strategic Organizational Sustainability
This course examines how companies develop strategies based on financial, social and
environmental criteria. The course looks at how organizations integrate the principles of
sustainability into key functional activities, including strategy, marketing, human resources,
accounting, and information systems and obtain competitive advantage through
sustainability-based approaches. Students learn the importance of a multiple
stakeholder perspective of organization management and change based on
engagement with employees, consumers, competitors, nongovernmental organizations
and public agencies.
Prerequisite: None

50 Hours 4.0 Quarter Credits

BLMDE470 — Research and Evaluation Methods in Leadership

This course introduces the concepts, principles, and methods of organizational research.
Special emphasis is given to the study of the scientific method of problem solving
and the systematic review of leadership research literature. The primary goal of the
course is to strengthen student’s critical thinking and reasoning skills to become
better consumers of educational research. Another goal of the course is to
strengthen student’s skills as a competent researcher results, and to strengthen
their skills at planning organizational research.

Prerequisite: None 50 Hours 4.0 Quarter Credits

BLMDE490 — Leadership Capstone Seminar

The capstone course is designed to be the culminating work for the Bachelor's degree
in Leadership and Management. Under the guidance of the instructor, students will
design a project to demonstrate their mastery of leadership theories, application, and
frameworks. Students will include scholarly research, attention to ethical awareness,
and demonstrate critical analysis in their project.

Prerequisites: All Leadership and Management Core Courses

50 Hours 4.0 Quarter Credits

BM100 - Introduction to Business Management

This course introduces the student to the basic business management concepts
and techniques used in organizing and maintaining an effectively run business or
department. An overview of personnel management, budgeting, staffing, and evaluation
of work flow will be discussed.
Prerequisite: None

50 Hours 5.0 Quarter Credits
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BM105 - Business Applications 1 (documents and presentations)
This course introduces the student to the basics of word processing and presentation
development. It will demonstrate how to create presentation of material for the
purposes of disseminating information and communicating to individuals or groups.
The student will create a variety of documents and presentation formats. The information
taught in this course will allow for the student to sit for certification in presentations.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM110 - Business Applications 2 (spreadsheets and databases)
This course introduces the student to skills associated with spreadsheet creation
and use. It will introduce the student to the basic principles and techniques required
for database design. The skills learned will be applied to the development of tables,
forms, reports, templates, and custom form letters. The information taught in this
course will allow for the student to sit for certification in spreadsheets.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM115 - Business Math

This course is designed to provide students with the ability to apply mathematical
applications in business practices. It includes a review of basic business math skills
with particular emphasis on fractions, percentages, bank reconciliations, equations,
discounts, interest, taxes, and financial statements.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM120 - Business Communications

This course is designed to introduce practical communication skills, including the
mechanics and principles of effective business writing and research methods and
compiling reports. Focus is on an understanding of writing styles appropriate to
the business world and on speaking and presentation styles appropriate to the key
activities in the business world.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BM125 - Introduction to Accounting

This course is designed to introduce an understanding of accounting principles
along with a working knowledge of GAAP and the accounting process. Students
learn to work with financial statements, reconciliation and balance sheets.
Prerequisite: BM115 - Business Math

50 Hours 5.0 Quarter Credits
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BM130 - Electronic Accounting

This course is designed to provide students with a working knowledge of accounting
software through numerous practical exercises. Students will become familiar with
the basic bookkeeping fundamentals for managing both a personal / service-type
business and a merchandising business.

Prerequisite: BM125 - Introduction to Accounting

50 Hours 5.0 Quarter Credits

BM135 - Ethics and Professionalism

This course is designed to provide students with an understanding of ethics and
professionalism in the workplace. Students will cover the relationship between
management, employees and customers within the workplace. Techniques on how
to encourage and maintain ethics and professionalism in the workplace will be covered.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM200 - Business Law

This course is designed to provide the student with information on the essentials of
the nature of law and the functions of the judicial system in the business environment.
An overview of legal characteristics of a sole proprietorship, partnerships, limited
liability companies and corporations are discussed.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM205 - Human Resource Management

This course is designed to introduce students to the various topics covered by human
resources management. The primary topics are the functions of human resources
such as job analysis and planning, recruiting, staffing, orientation and training, performance
appraisal, career planning, compensating, and motivating. A wide variety of
secondary topics will also be covered in this course to include learning principles,
human resource development interventions, employee orientation and socialization,
performance management, coaching, diversity, and employee counseling.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM210 - Business Operations

This course is designed to provide students with concepts, techniques and tools
to design, analyze, and improve business operations. The course will cover topics
such as forecasting, product design, quality control, inventory and management.
Prerequisite: None 50 Hours 5.0 Quarter Credits
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BM215 - Business Finance
This course is designed to provide students with the foundations of finance and

financial reporting with emphasis on business corporations. Topics include criteria for
making investment decisions, valuation of financial assets and liabilities, relationships
between risk and return, market efficiency, and the valuation of derivative securities.
Prerequisite: BM115 - Business Math

50 Hours 5.0 Quarter Credits

BM220 - Business Marketing and eMarketing

This course is designed to provide students with an introduction to contemporary
marketing theories and eMarketing theories and implementation. Topics covered
will include identifying market opportunity, product development, promotion planning,
pricing decisions and channels of distribution.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM225 - International Management

This course is designed to provide students with an introduction to interna-
tional management. The topics will cover the major theories of multinational
and international management. Other topics include influences on ethics, social
responsibility, strategic planning and managerial styles.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM230 - Business Management Capstone

This course is designed to provide students with the opportunity to develop a business
plan that will apply theories and techniques taught throughout the program.
Prerequisite: BM100 through BM225 courses

50 Hours 5.0 Quarter Credits

BM300 - Economics

This course is designed to provide students with an introduction to economics. Topics
to be covered include economic theories, methods, and principles of economics.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM305 - Organizational Behavior

This course is designed to provide students with an overview of organizational theory.
Topics to be covered will be individual and team behavior with an emphasis on
developing team-building skills, structure, size, technology, power relationships and
how organizations survive, decline, grow and change.

Prerequisite: None 50 Hours 5.0 Quarter Credits
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BM315 - Strategic Operations Management

This course is designed to provide students with techniques of strategic management.
The focus will be on the strategies that management can use to make informed decisions
regarding operations, marketing, human resources, accounting, and information systems.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM325 - Critical Thinking and Decision Making

This course is designed to focus on analysis, synthesis, prescription, and application of
critical thinking and decision making within the organization. Students learn how
managers deal clearly, rationally, and creatively within a diverse and dynamic workplace.
This course equips students with skills in critical thinking and decision making that allows
them to identify and solve organizational problems, as well as provide strategic direction.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM330 - Marketing Management

This course is designed to provide students with the knowledge to apply principles
and strategies for marketing products and services to industrial, commercial and
governmental entities. Students will understand the strategic role of marketing
and develop the ability to define and analyze the marketing problems dealt with
by mangers. In addition, course discusses ways in which market information and
product life cycle affect product and production design; forecasting techniques;
interdependencies between marketing and operations functions.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM400 - Consulting Management

This course is designed to provide students with the fundamentals of management
consulting. Topics cover the consulting process, skills for project, team, and client
management, the ethics of consulting, careers in consulting, key models and theories
used to understand management consultancy work practice areas in the consulting
industry, and issues surrounding effective use of consultants.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM410 - Organizational Communication

This course is designed to provide students with a more in-depth view of communication
within the business world. Topics cover writing clarity, conciseness and comprehensive for
the business world. Presentation and report writing will also be covered.

Prerequisite: None 50 Hours 5.0 Quarter Credits
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BM415 - Negotiation and Contract Management

This course is designed to provide the students with the knowledge for negotiation
management. Topics covered will help student know how to apply strategies, tactics
and counter-tactics to achieve success in contract negotiations. Contract terminology
and contract expectations will also be discussed. Students will understand the
difference between federal governmental and commercial contracts and negotiations.
It introduces students to the consulting process, skills for project, team, and client
management, the ethics of consulting, careers in consulting, key models and theories
used to understand management consultancy work practice areas in the consulting
industry, and issues surrounding effective use of consultants.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BM425 - Business Governance and Social Responsibility

This course is designed to provide students with the necessary knowledge to understand
business governance and social responsibility. Topics to be covered are business ethics
and its influence on economic, financial, managerial and environmental aspects of business.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM430 - Conflict and Change Management

This course is designed to provide students with the knowledge to examine workplace
conflict and its relationship to organizational change. It explores the causes of conflict
and identifies strategies for management and improvement. Topics to be covered are
skills for managing change; the theory underlying the creation of integrated conflict
management systems in organizations; the nature of such systems and how they are
developed, designed and evaluated.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BM440 - Case Studies in Leadership and Management

This course is designed to provide the students the exposure to various topics that
they will face in the role of leaders and managers. Students will review case studies
and complete a case brief and analysis. Students will discuss topics such as leadership,
organizational change, planning and managing change in an organization.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BM445 - Business Analytics

This course is designed to provide students with an introduction to business analytics.
Business analytics uses data, methods and fact-based management to support and
improve decision making. Students will review the various types of data and models
used in business analytics. The course will also cover the benefits of employing analytics
and a structured approach to problem —solving in management.

Prerequisite: None 50 Hours 5.0 Quarter Credits
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BM450 - Business Management Capstone

This course is designed for students to complete a final project that will utilize
all of the knowledge that they have obtained throughout the program. It will
allow students to demonstrate mastery of the various course competencies in
the business management concentration.

Prerequisite: completion of all Business Management courses

50 Hours 5.0 Quarter Credits

BMDE100 - Introduction to Business Management

This course introduces the student to the basic business management concepts
and techniques used in organizing and maintaining an effectively run business or
department. An overview of personnel management, budgeting, staffing, and evaluation
of work flow will be discussed.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BMDE105 - Business Applications 1 (documents and presentations)
This course introduces the student to the basics of word processing and presentation
development. It will demonstrate how to create presentation of material for
the purposes of disseminating information and communicating to individuals
or groups. The student will create a variety of documents and presentation
formats. The information taught in this course will allow for the student to sit
for certification in presentations.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BMDE110 - Business Applications 2 (spreadsheets and databases)
This course introduces the student to skills associated with spreadsheet creation
and use. It will introduce the student to the basic principles and techniques required
for database design. The skills learned will be applied to the development of tables,
forms, reports, templates, and custom form letters. The information taught in this
course will allow for the student to sit for certification in spreadsheets.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE115 - Business Math

This course is designed to provide students with the ability to apply mathematical
applications in business practices. It includes a review of basic business math skills
with particular emphasis on fractions, percentages, bank reconciliations, equations,
discounts, interest, taxes, and financial statements.

Prerequisite: None 50 Hours 5.0 Quarter Credits
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BMDE120 - Business Communications

This course is designed to introduce practical communication skills, including the
mechanics and principles of effective business writing and research methods and
compiling reports. Focus is on an understanding of writing styles appropriate to
the business world and on speaking and presentation styles appropriate to the key
activities in the business world.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BMDE125 - Introduction to Accounting

This course is designed to introduce an understanding of accounting principles
along with a working knowledge of GAAP and the accounting process. Students
learn to work with financial statements, reconciliation and balance sheets.
Prerequisite: BMDE115 - Business Math

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE130 - Electronic Accounting

This course is designed to provide students with a working knowledge of accounting
software through numerous practical exercises. Students will become familiar with
the basic bookkeeping fundamentals for managing both a personal / service-type
business and a merchandising business.

Prerequisite: BMDE125 - Introduction to Accounting

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE135 - Ethics and Professionalism

This course is designed to provide students with an understanding of ethics and
professionalism in the workplace. Students will cover the relationship between management,
employees and customers within the workplace. Techniques on how to encourage
and maintain ethics and professionalism in the workplace will be covered.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE200 - Business Law

This course is designed to provide the student with information on the essentials of
the nature of law and the functions of the judicial system in the business environment.
An overview of legal characteristics of a sole proprietorship, partnerships, limited
liability companies and corporations are discussed.

Prerequisite: None 50 Hours 5.0 Quarter Credits
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BMDE205 - Human Resource Management

This course is designed to introduce students to the various topics covered by human
resources management. The primary topics are the functions of human resources such
as job analysis and planning, recruiting, staffing, orientation and training, performance
appraisal, career planning, compensating, and motivating. A wide variety of secondary
topics will also be covered in this course to include learning principles, human resource
development interventions, employee orientation and socialization, performance
management, coaching, diversity, and employee counseling.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE210 - Business Operations

This course is designed to provide students with concepts, techniques and tools
to design, analyze, and improve business operations. The course will cover topics
such as forecasting, product design, quality control, inventory and management.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE215 - Business Finance

This course is designed to provide students with the foundations of finance and
financial reporting with emphasis on business corporations. Topics include criteria
for making investment decisions, valuation of financial assets and liabilities, relationships
between risk and return, market efficiency, and the valuation of derivative securities.
Prerequisite: BMDE115 - Business Math

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE220 - Business Marketing and eMarketing

This course is designed to provide students with an introduction to contemporary
marketing theories and eMarketing theories and implementation. Topics covered will
include identifying market opportunity, product development, promotion planning,
pricing decisions and channels of distribution.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE225 - International Management

This course is designed to provide students with an introduction to international
management. The topics will cover the major theories of multinational and international
management. Other topics include influences on ethics, social responsibility, strategic
planning and managerial styles.
Prerequisite: None

50 Hours 5.0 Quarter Credits
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BMDE230 - Business Management Capstone

This course is designed to provide students with the opportunity to develop a business
plan that will apply theories and techniques taught throughout the program.
Prerequisite: BMDE100 through BMDE225 courses
50 Hours 5.0 Quarter Credits

BMDE300 - Economics

This course is designed to provide students with an introduction to economics. Topics
to be covered include economic theories, methods, and principles of economics.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE305 - Organizational Behavior

This course is designed to provide students with an overview of organizational theory.
Topics to be covered will be individual and team behavior with an emphasis
on developing team-building skills, structure, size, technology, power relationships
and how organizations survive, decline, grow and change.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BMDE315 - Strategic Operations Management

This course is designed to provide students with techniques of strategic management.
The focus will be on the strategies that management can use to make informed
decisions regarding operations, marketing, human resources, accounting, and
information systems.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BMDE325 - Critical Thinking and Decision Making

This course is designed to focus on analysis, synthesis, prescription, and application
of critical thinking and decision making within the organization. Students learn how
managers deal clearly, rationally, and creatively within a diverse and dynamic workplace.
This course equips students with skills in critical thinking and decision making that allows
them to identify and solve organizational problems, as well as provide strategic direction.
Prerequisite: None 50 Hours 5.0 Quarter Credits
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BMDE330 - Marketing Management

This course is designed to provide students with the knowledge to apply principles
and strategies for marketing products and services to industrial, commercial and
governmental entities. Students will understand the strategic role of marketing and
develop the ability to define and analyze the marketing problems dealt with by
mangers. In addition, course discusses ways in which market information and product
life cycle affect product and production design; forecasting techniques;
interdependencies between marketing and operations functions.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE400 - Consulting Management

This course is designed to provide students with the fundamentals of management
consulting. Topics cover the consulting process, skills for project, team, and client
management, the ethics of consulting, careers in consulting, key models and theories
used to understand management consultancy work practice areas in the consulting
industry, and issues surrounding effective use of consultants.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BMDE410 - Organizational Communication

This course is designed to provide students with a more in-depth view of communication
within the business world. Topics cover writing clarity, conciseness and comprehensive for
the business world. Presentation and report writing will also be covered.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE415 - Negotiation and Contract Management

This course is designed to provide the students with the knowledge for negotiation
management. Topics covered will help student know how to apply strategies, tactics
and counter-tactics to achieve success in contract negotiations. Contract terminology
and contract expectations will also be discussed. Students will understand the
difference between federal governmental and commercial contracts and
negotiations. It introduces students to the consulting process, skills for project,
team, and client management, the ethics of consulting, careers in consulting, key
models and theories used to understand management consultancy work practice
areas in the consulting industry, and issues surrounding effective use of consultants.
Prerequisite: None 50 Hours 5.0 Quarter Credits
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BMDEA425 - Business Governance and Social Responsibility
This course is designed to provide students with the necessary knowledge to understand
business governance and social responsibility. Topics to be covered are business ethics
and its influence on economic, financial, managerial and environmental aspects of business.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE430 - Conflict and Change Management

This course is designed to provide students with the knowledge to examine workplace
conflict and its relationship to organizational change. It explores the causes of conflict
and identifies strategies for management and improvement. Topics to be covered are
skills for managing change; the theory underlying the creation of integrated conflict
management systems in organizations; the nature of such systems and how they are
developed, designed and evaluated.
Prerequisite: None

50 Hours 5.0 Quarter Credits

BMDE440 - Case Studies in Leadership and Management
This course is designed to provide the students the exposure to various topics that
they will face in the role of leaders and managers. Students will review case studies
and complete a case brief and analysis. Students will discuss topics such as leadership,
organizational change, planning and managing change in an organization.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE445 - Business Analytics

This course is designed to provide students with an introduction to business analytics.
Business analytics uses data, methods and fact-based management to support and
improve decision making. Students will review the various types of data and models
used in business analytics. The course will also cover the benefits of employing
analytics and a structured approach to problem —solving in management.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BMDE450 - Business Management Capstone

This course is designed for students to complete a final project that will utilize
all of the knowledge that they have obtained throughout the program. It will
allow students to demonstrate mastery of the various course competencies in
the business management concentration.

Prerequisite: completion of all Business Management courses

50 Hours 5.0 Quarter Credits
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BPM300 - Intermediate Project Management

This course is designated to provide students with a more in-depth overview of project
management in the context of people, processes, tools and procedures. It addresses the
following areas: definition of a project management, the project life cycle models, project
management processes (process mapping, process flow diagrams, project management
documents), project stakeholders and groups.

Prerequisite: None 50 Hours 5.0 Quarter Credits

BPM305 - Advanced Project Management

This course is designed to provide students with the scope for a project and developing
a complete project overview statement. Developing a work breakdown structure (WBS)
and the fundamentals of scheduling, including a review of the three constraints (Scope,
Time, Cost) related to quality are included. It addresses the following areas: Project
Integration Management, Project Scope Management, Project Time Management,
Project Cost Management, and Project Quality Management.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BPM310 - Project Management Execution and Control

This course is designed to provide students with a review of control and tracking
steps to ensure a project’s successful closure on time and within budget. Discussion
on managing scope, change and identify variances that require action. It addresses
the following areas: project human resource management, project communication
management, project risk management, and project procurement management.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BPM450 - Project Management Capstone

This course is designed for students to complete a final project that will utilize all
of the knowledge that they have obtained throughout the program. It will allow
students to demonstrate mastery of the various course competencies in the project
management concentration.

Prerequisite: completion of all Business Management and

Project Management courses
Prerequisite: None 50 Hours 5.0 Quarter Credits
BPMDE300 - Intermediate Project Management

This course is designated to provide students with a more in-depth overview of
project management in the context of people, processes, tools and procedures.
It addresses the following areas: definition of a project management, the project
life cycle models, project management processes (process mapping, process flow
diagrams, project management documents), project stakeholders and groups.
Prerequisite: None 50 Hours 5.0 Quarter Credits
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BPMDE305 - Advanced Project Management

This course is designed to provide students with the scope for a project and developing a
complete project overview statement. Developing a work breakdown structure (WBS)
and the fundamentals of scheduling, including a review of the three constraints (Scope,
Time, Cost) related to quality are included. It addresses the following areas: Project
Integration Management, Project Scope Management, Project Time Management,
Project Cost Management, and Project Quality Management.
Prerequisite: None 50 Hours 5.0 Quarter Credits
BPMDE310 - Project Management Execution and Control
This course is designed to provide students with a review of control and tracking
steps to ensure a project’s successful closure on time and within budget. Discussion
on managing scope, change and identify variances that require action. It addresses
the following areas: project human resource management, project communication
management, project risk management, and project procurement management.
Prerequisite: None 50 Hours 5.0 Quarter Credits

BPMDE450 - Project Management Capstone

This course is designed for students to complete a final project that will utilize all
of the knowledge that they have obtained throughout the program. It will allow
students to demonstrate mastery of the various course competencies in the project
management concentration.

Prerequisite: completion of all Business Management and
Project Management courses

50 Hours 5.0 Quarter Credits

CHM102 - Chemistry

This course will provide an introduction to the principles of chemistry, including
inorganic chemistry, organic chemistry, and biochemistry. Topics covered
include atomic structure, bonding and nomenclature, gas laws, solutions, acids
and bases, pH and equilibrium, organic and biochemical structure and reactions,
and nuclear chemistry.
Prerequisite: None

50 Hours 5.0 Quarter Credits
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CHM103 - General Chemistry

This course provides an introduction to the principles of chemistry, including
inorganic chemistry, organic chemistry, and biochemistry. Topics covered include
atomic structure, bonding and nomenclature, gas laws, solutions, acids and bases, pH
and equilibrium, organic and biochemical structure and reactions, and nuclear chemistry.
Prerequisite: None 50 Hours 5.0 Quarter Credits

CHMDE103 - General Chemistry

This course provides an introduction to the principles of chemistry, including
inorganic chemistry, organic chemistry, and biochemistry. Topics covered include
atomic structure, bonding and nomenclature, gas laws, solutions, acids and bases, pH
and equilibrium, organic and biochemical structure and reactions, and nuclear chemistry.
Prerequisite: None 30 Hours 3.0 Quarter Credits

CHT101 - Hemodialysis
This course includes principles of renal failure and dialysis. The role of the hemodialysis
technician in a dialysis unit and the operation of the dialysis devices. Universal
precautions including asepsis and aseptic technique. This course will also cover the
anatomy and physiology of the Renal System, pre-dialysis patient preparation and
preparing the dialysis equipment.
Prerequisite: None

CHT102 - Hemodialysis Clinical Rotation
Formal, structured off-campus clinical experience in licensed hemodialysis facilities,
which serve as a means of instructing the student in practical, hands-on, clinical
skills in all aspects of certified hemodialysis technician. The student is under the
direct supervision of one or more licensed hemodialysis technicians or registered
nurses. Opportunity for learning and practical application of the knowledge, skills
and attitudes required of a certified hemodialysis technician. Exposure to varied
methodologies and practice philosophies in a variety of clinical settings. Emphasis
is on the role of the hemodialysis technician in the health care team.
Prerequisite: CHT101

80 Hours

200 Hours

CIT300 - IT Fundamentals

This course prepares students to work as computer support and bench technicians
by teaching the fundamentals of PC and peripheral hardware and software selection,
installation, maintenance, and troubleshooting.

Prerequisites: None 50 hours 4.0 Quarter Credits
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CIT310 - Networking Fundamentals |

This course prepares students to design, configure, install, manage, and troubleshoot
network hardware and software.
Prerequisites: None 50 hours 4.0 Quarter Credits
CIT320 - Cybersecurity Fundamentals |

This course prepares students to manage security issues as an IT professional by
teaching the fundamentals of cybersecurity.

Prerequisites: None 50 hours 4.0 Quarter Credits

CIT330 - Linux Administration

This course prepares students to use the Linux operating system in a variety of
settings and scenarios.
Prerequisites: None

CIT340 - Ethical Hacking |

This course prepares students to work as computer security professional by teaching
the fundamentals of ethical hacking.
Prerequisites: None

50 hours 4.0 Quarter Credits

50 hours 4.0 Quarter Credits
CIT350 - Incident Response |

This course covers the lifecycle of incident response, including preparation,
data collection, data analysis and remediation. Provides a thorough hands-on
understanding of security operations, cyber defense, analysis, cyber defense
infrastructure support, how to respond to and manage incidents of breach and
effectively assess and manage current and future vulnerabilities.

Prerequisites: None 50 hours 4.0 Quarter Credits

CIT360 - Digital Forensics

This course familiarizes students with skills and best practices for computer forensics
investigation and analysis. Students will learn how to gather and analyze digital
evidence and use critical thinking skills to solve computer-based crimes.
Prerequisites: None 50 hours 4.0 Quarter Credits

CIT370 - Incident Response Il

This course prepares students to work as computer security professional by teaching
the fundamentals of cybersecurity.

Prerequisites: Incident Response | 50 hours 4.0 Quarter Credits
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CIT380 - Penetration Testing
This course provides a guide to operating as a penetration testing professional. It
includes standards and best practices, specific hacking techniques, test design, and
report-writing.
Prerequisites: None 50 hours 4.0 Quarter Credits
CIT400 - Network Defense and Countermeasures

This course prepares students to defend networks against attacks by implementing
proactive protection measures and by responding to active and potential threats. It
covers multiple techniques for network defense, including firewalls, intrusion-detection
systems, VPN, encryption, and system hardening.
Prerequisites: None 50 hours

CIT410 - Risk Assessment and Analysis

The course prepares students to understand the importance of risk assessment and
analysis in the world of cybersecurity. Students will learn the fundamentals of risk
management and assessment, threats, vulnerabilities and exploits, as well as what
is involved in the analysis and development of plans for businesses.

Prerequisites: None 50 hours 4.0 Quarter Credits

CIT420 - Cybersecurity Fundamentals I
This course prepares students to manage security issues as an IT professional by
teaching the fundamentals of cybersecurity.

Prerequisites: CIDE320 - Cybersecurity Fundamentals |
50 hours

CIT430 - Linux Security
This course familiarizes students with Linux operating system fundamentals, with a focus
on security. It covers a full range of command-line and shell activities, including managing
accounts, developing account security policies, setting file permissions, and managing
storage. It also looks at scripting and automation, networking configuration, and a variety
of security issues such as software management security policies, footprinting, firewalls,
and intrusion detection.
Prerequisites: None

CIT440 - Ethical Hacking Il
This course prepares students to work as computer security professional by teaching
the fundamentals of ethical hacking.
Prerequisites: CTDE340 - Ethical Hacking
50 hours

4.0 Quarter Credits

4.0 Quarter Credits

50 hours 4.0 Quarter Credits

4.0 Quarter Credits
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CIT450 - Cybersecurity Programs and Policies

This course familiarizes students with skills and best practices for developing
and implementing effective cybersecurity policies within an organization-wide
cybersecurity framework.
Prerequisites: None

50 hours 4.0 Quarter Credits

CIT460 - Cybersecurity Capstone

This course reviews all the content from the programs and prepares the students for
a future in cybersecurity. It brings together all of the skills and knowledge required
to be successful in various cybersecurity positions.

Prerequisites: all program courses50 hours 4.0 Quarter Credits

CITDE300 - IT Fundamentals

This course prepares students to work as computer support and bench technicians
by teaching the fundamentals of PC and peripheral hardware and software selection,
installation, maintenance, and troubleshooting.

Prerequisites: None 50 hours 4.0 Quarter Credits

CITDE310 - Networking Fundamentals |

This course prepares students to design, configure, install, manage, and troubleshoot
network hardware and software.
Prerequisites: None

50 hours 4.0 Quarter Credits

CITDE320 - Cybersecurity Fundamentals |

This course prepares students to manage security issues as an IT professional by
teaching the fundamentals of cybersecurity.

Prerequisites: None 50 hours 4.0 Quarter Credits

CITDE330 - Linux Administration

This course prepares students to use the Linux operating system in a variety of
settings and scenarios.
Prerequisites: None

50 hours 4.0 Quarter Credits

CITDE340 - Ethical Hacking |

This course prepares students to work as computer security professional by teaching
the fundamentals of ethical hacking.
Prerequisites: None

50 hours 4.0 Quarter Credits
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CITDE350 - Incident Response |

This course covers the lifecycle of incident response, including preparation, data
collection, data analysis and remediation. Provides a thorough hands-on understanding
of security operations, cyber defense, analysis, cyber defense infrastructure
support, how to respond to and manage incidents of breach and effectively assess
and manage current and future vulnerabilities.
Prerequisites: None 50 hours

CITDE360 - Digital Forensics

This course familiarizes students with skills and best practices for computer forensics
investigation and analysis. Students will learn how to gather and analyze digital
evidence and use critical thinking skills to solve computer-based crimes.
Prerequisites: None 50 hours 4.0 Quarter Credits

CITDE370 - Incident Response Il

This course prepares students to work as computer security professional by teaching
the fundamentals of cybersecurity.
Prerequisites: Incident Response |
50 hours

CITDE380 - Penetration Testing

This course provides a guide to operating as a penetration testing professional. It
includes standards and best practices, specific hacking techniques, test design, and
report-writing.
Prerequisites: None

4.0 Quarter Credits

4.0 Quarter Credits

50 hours 4.0 Quarter Credits
CITDE400 - Network Defense and Countermeasures

This course prepares students to defend networks against attacks by implementing
proactive protection measures and by responding to active and potential threats. It
covers multiple techniques for network defense, including firewalls, intrusion-detection
systems, VPNs, encryption, and system hardening.
Prerequisites: None 50 hours

CITDEA410 - Risk Assessment and Analysis

The course prepares students to understand the importance of risk assessment and
analysis in the world of cybersecurity. Students will learn the fundamentals of risk
management and assessment, threats, vulnerabilities and exploits, as well as what
is involved in the analysis and development of plans for businesses.

Prerequisites: None 50 hours 4.0 Quarter Credits

4.0 Quarter Credits
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CITDE420 - Cybersecurity Fundamentals Il

This course prepares students to manage security issues as an IT professional by
teaching the fundamentals of cybersecurity.
Prerequisites: CIDE320 - Cybersecurity Fundamentals |

50 hours 4.0 Quarter Credits

CITDE430 - Linux Security

This course familiarizes students with Linux operating system fundamentals, with a
focus on security. It covers a full range of command-line and shell activities, including
managing accounts, developing account security policies, setting file permissions,
and managing storage. It also looks at scripting and automation, networking
configuration, and a variety of security issues such as software management security
policies, footprinting, firewalls, and intrusion detection.

Prerequisites: None 50 hours 4.0 Quarter Credits

CITDE440 - Ethical Hacking Il

This course prepares students to work as computer security professional by teaching
the fundamentals of ethical hacking.
Prerequisites: CTDE340 - Ethical Hacking

50 hours 4.0 Quarter Credits

CITDE450 - Cybersecurity Programs and Policies

This course familiarizes students with skills and best practices for developing
and implementing effective cybersecurity policies within an organization-wide
cybersecurity framework.
Prerequisites: None

50 hours 4.0 Quarter Credits

CITDE460 - Cybersecurity Capstone

This course reviews all the content from the programs and prepares the students for
a future in cybersecurity. It brings together all of the skills and knowledge required
to be successful in various cybersecurity positions.

Prerequisites: all program courses50 hours 4.0 Quarter Credits

CJ140—Introduction to Report Writing

This course examines the role of report writing as it relates to police work. Students will
gain an objective look at all aspects of investigations and how they are documented
in various report forms. Students will actively participate in discussions and role
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play situations with the goal of investigating a situation and documenting it on the
proper police forms. Interview and interrogation techniques will be explained and
students will demonstrate their ability to differentiate between these two types of
police practices.

Co-requisite: None

CJ145—Corrections 1

This course will examine the historical development and present philosophies in the
handling of those adjudged to be law violators. Federal, state, and local correctional
systems will be studied, including prison/jail architecture and its impact on safety
and prison organization. Various sentencing/presentencing/release aspects such
as--the bail process and bail schedules, probation and intermediate sanctions, parole
and prisoner reentry--are examined. A study is then made of the various clients
within, and the differences between, the adult and juvenile correctional systems.
Co-requisite: LAW101 - Introduction to Law
50 Hours

50 Hours 4.5 Quarter Credits

4.5 Quarter Credits

CJ155—Private Security 1

This course coincides with the California State Bureau of Security and Investigative
Services mandated security officer training curriculum including: Powers to Arrest,
Terrorism/Weapons of Mass Destruction, Public Relations, Observation and
Documentation, Officer Safety, Crime Scene preservation, Communication, Legal
Aspects, Courtroom Demeanor, and Introduction to Security Supervision. Successful
completion of this course should result in the subject mastery required to sit for the
State of California Guard Card test.
Co-requisite: LAW101 - Introduction to Law
50 Hours 4.5 Quarter Credits
CJ165—Introduction to Criminal Law

This course will be an overview of the criminal justice system in America, with an
emphasis on criminal procedures and California statutes including: a basic study
of laws of arrest, relevant Constitutional amendments, the federal and state court
systems, basic pre-trial procedures and motions, the elements of a crime/corpus
delicti, initial and felony arraignments, search and seizure applications and exceptions,
Miranda admonition and waivers, grand jury indictment/true Bill, confessions and
Beheler admonitions, felony preliminary hearings, as well as a study of Murder
which covers 1st and 2nd degree homicide, voluntary and involuntary manslaughter,
and Watson Murder as it applies to DUI cases.

Co-requisite: LAW101 - Introduction to Law

50 Hours 4.5 Quarter Credits

PLATTCOLLEGE
COLLEGE CATALOG 2020/21

CJ175—Criminology 1
This course will define criminology; describe the roles, duties, and impact of
criminologists on the criminal justice system; define the basics of an anti-social
personality; compare the classical, biological, psychological, psychiatric, social
structure, social process, and social development theories of criminology; consider
methods of applying scientific study to criminal activity; and relate criminology
theory and practice to careers in law enforcement. Where criminology theories
come from will also be studied, as will how various theories interact and/or cancel
each other out—as well as evaluating the central theme and question of free will
versus determinism as the primary causal factor of criminal behavior.

Co-requisite: LAW101 - Introduction to Law
50 Hours 4.5 Quarter Credits
CJ185—Criminal Investigation

This course will provide an introduction to criminal investigation, including crime
scene protection and processing procedures, inductive and deductive reasoning,
identification and collection of evidence, case preparation, interview/interrogation
strategies and tactics, criminal intelligence and surveillance operations, undercover
operations and confidential informant management, death investigations, and basic
preliminary investigation of crimes against property and crimes against persons
with consideration of identifying suspects, establishing elements of specific crimes,
and then connecting suspects to those crimes. Legal issues affecting criminal inves-
tigation will also be studied with an emphasis on search warrant preparation.
Co-requisite: LAW101 - Introduction to Law
50 Hours

CJ200—Corrections 2

This course examines the handling of special offenders, including drug addicted, mentally
ill, aging, sex offender, HIV/AIDS infected, and violent offenders within the various Federal,
state, and local correctional systems. The daily routine, responsibilities, and duties of
correctional officers will be studied--as well as the unique concerns of correctional managers
as they relate to inmates and prison staff. The everyday prison life of inmates is addressed,
including rehabilitation/educational opportunities, discipline, prison gangs, and interaction
with vocational prison staff. In addition, Constitutional cases affecting issues of capital
punishment, cruel and unusual punishment, and prisoner rights are presented.
Prerequisite: CJ145 - Corrections 150 Hours 4.5 Quarter Credits

4.5 Quarter Credits

123



124

PLATT COLLEGE

COURSE

DESCRIPTIONS

CJ205—Private Security 2

This course will examine the various business models and environments of the private
security industry such as uniformed private security officer, fixed post versus mobile foot
or vehicular patrol techniques, corporate uniformed security and corporate investigative
security functions, corporate and retail shrinkage due to internal and external theft, sub
rosa / undercover security operations for varied clients, cyber security for corporate and
retail, and consulting opportunities as they relate to physical security. Students will also
learn and hone basic job interviewing and soft skills required in the security industry.
Prerequisite: CJ155 - Private Security 1
50 Hours 4.0 Quarter Credits
CJ210—Intermediate Criminal Law

This course is an overview of the criminal justice system in America, with an emphasis
on California criminal procedures and statutes including: crimes against persons such
as assault with a deadly weapon and sex crimes, property crimes such as burglary and
grand theft auto, social crimes such as narcotics offenses and prostitution, crimes of
treason such as sedition and espionage, and crimes against the state such as perjury
and obstruction of justice. Available criminal defenses insanity, duress, and mistake of
law/fact are also considered.

Prerequisite: CJ165 - Introduction to Criminal Law
50 Hours 4.5 Quarter Credits
CJ215—Introduction to Juvenile Justice

This course examines prevalent patterns of juvenile delinquency, relates these patterns
to theories of child and adolescent development, and considers various theories
regarding the cause of juvenile criminal behavior. In addition, this course surveys the
roles of the police, courts, and juvenile probation in regards to California’s balanced and
restorative justice system. California Welfare and Institution 330 dependent child, 601
status offender, and 602 delinquent offender Codes are also studied—as well as Dennis
H juvenile detention hearings, Gladys R delinquency hearings for offenders under 14
years of age, and Edsel P fitness hearings to determine waiver of serious juvenile
offenders to adult court. Court cases pertinent to the areas of the juvenile justice
system that are covered are also discussed.

Co-requisite: LAW101 - Introduction to Law

50 Hours 4.5 Quarter Credits
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CJ220—Criminology 2

This course will initially examine social conflict theories of criminology such as
critical, left-realist, feminist criminology, postmodern, peacemaking, and convict
criminology, comparing them to previously learned criminology theories. The
course emphasis then shifts to applying the many criminology theories to a variety
of crimes and the individuals who commit them. The irony of crimes committed
by persons ranging from the affluent to the deprived is related by typologies of:
murder, gangs-related crime, robbery, burglary, auto theft, arson, sexual offenses,
narcotics offenses, crimes against children, fraud, computer crimes, embezzlement,
receiving stolen property, terrorism, corporate/white collar crime, insider trading,
gambling, prostitution, money laundering, and public corruption.

Prerequisite: CJ175 - Criminology 1
50 Hours 4.5 Quarter Credits
CJ226—Contemporary Terrorism 1

This course will examine the influence and impact of international and domestic
terrorism on the criminal justice system—and to a lesser degree the impact of
contemporary legal, civic, and political issues. A comparison of several terrorism
definitions will be explored as they relate to: violence as the terrorists’ operational
mechanism, the desire for publicity, asymmetrical tactics, and ideological/religious/
cultural relevance. A post world war Il history of international terrorism culminates
in the 9/11 attack and the failure of U.S. intelligence to “connect the dots.” A partial
worldwide geopolitical study of terrorist groups, their methods, and histories will be
examined—ending in Europe.

Co-requisite: LAW101 - Introduction to Law
50 Hours

CJ230—Advanced Report Writing

This course will teach proper law enforcement report writing and field note taking and
the role each plays in effective, successful criminal prosecutions. The preparation of clear,
concise, and accurate reports will be stressed with an emphasis on: elements of
composition, syntax, grammar, punctuation, spelling and knowledge of law enforcement
abbreviations. Crimes against property and crimes against persons will be covered
including: robbery, burglary, auto theft, and assault with a deadly weapon—as well as
narcotics offenses, sexual offenses, white collar crimes, and criminal gang injunctions.
Practice in arrest and crime report writing is emphasized and proficiency must be
demonstrated, as well as an understanding of the importance exemplary report preparation.
Prerequisite: CJ140 - Introduction to Report Writing
50 Hours

4.5 Quarter Credits

4.0 Quarter Credits
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CJ235—Advanced Juvenile Justice

This course initially explores the various duties and responsibilities of juvenile pro-
bation including: initial juvenile intake, social study reports and rehabilitation re-
ports/recommendations to the juvenile court, and detention responsibilities both
short and long term. The numerous non-incarcerative community-based programs
and options available for juveniles are studied, as are the many treatment tech-
nologies available. Juvenile institutionalization is also examined, including: legacy
versus best practice juvenile facility design, staff/client span of control, in custody
educational practices, and institutional rehabilitation opportunities. Juvenile gang
history, organization, demographics, recruitment, impact on all facets of the juvenile
justice system, and involvement in narcotics trafficking are discussed. Court cases
pertinent to the subject matters covered are also examined.
Prerequisite: CJ215 - Introduction to Juvenile Justice
50 Hours 4.0 Quarter Credits
CJ240—Contemporary Terrorism 2

This course continues the worldwide geopolitical study of terrorist groups, their
methods, and histories in North Africa and the Middle East; the Persian Gulf; Northeast,
Central and Southern Africa; Southern and Southeast Asia; the Pacific Rim; and Latin
America and South America. An additional examination of counterterrorism agencies,
methods, hostage rescue techniques, risk analysis, impact of The Patriot Act, aviation
security, cyber security, impact of the Patriot Act—as well as state-of-the-art weaponry and
technology and personal protection techniques—uwill also occur. Students will also learn
how the Intelligence Community--partnered with cutting edge intelligence gathering
technigues such as metadata, open source intelligence, and mathematics-based crime
forecasting—hopes to identify and project terrorist threats deep into the future.
Prerequisite: CJ226 - Contemporary Terrorism 1
50 Hours 4.0 Quarter Credits
CJ245—Introduction to Forensics

This course applies scientific methodology to crime scene investigation and crime solving,
including an analysis of crime scene investigation, securing and protection of a crime scene,
keeping a homicide log, the initial walk through of a homicide scene, crime scene
photography, crime scene reconstruction, physical evidence collection and packaging, autopsy
methodology, rigor mortis and livor mortis, maintaining the chain of custody, fingerprint
collection and identification techniques, tool mark identification, ballistic/firearms evidence
identification and collection, gunpowder residue, and castings of tires and shoeprints.
Several of these forensic techniques will be practiced until proficiency is demonstrated.
Co-requisite: LAW101 - Introduction to Law

50 Hours 4.5 Quarter Credits
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CJ250—Advanced Forensics

This course will continue the application of scientific methodology to crime scene
investigation and crime solving, including: blood spatter analysis techniques and
documentation, a study of illicit drug types and tests, metabolism and absorption of
drugs and alcohol, trace evidence identification and collection, arson and explosives
investigation, toxicology and blood analysis, poison absorption rates, document
examination and questioned document investigation. DNA analysis techniques
are also studied, including mitochondrial DNA, familial DNA, and biological stain
analysis—as well as DNA application to sexual crime investigations. Several of
these techniques will be practiced until proficiency is demonstrated. Additionally, using
the forensics techniques mastered in Introduction to Forensics and Advanced Forensics,
the students will responded to and process a homicide scene as if they were actual
law enforcement personnel.

Prerequisite: CJ245 - Introduction to Forensics

50 Hours 4.0 Quarter Credits

CJ305—Introduction to Criminal Behavior
This course will focus on an overview of criminal behavior. Students will learn
what criminal behavior is, why we study it, and how it relates to their careers as
criminal justice professionals. Specifically the course will cover the definition of
criminal behavior; the theories of criminal behavior; and the origins of criminal
behavior including developmental risk factors, biological factors, and learning/
situational factors. Human aggression, violence, and their causal models will also
be studied--especially how they relate and are addressed by the criminal justice
system. Juvenile delinquency, as well as its causes and effects, are also considered.
Students will finish with an emphasis upon criminal psychopathy and mental disorders,
as they relate to law enforcement and the criminal justice system.

Prerequisite: LAW101 - Introduction to Law
50 Hours

CJ310—Community Corrections 1
This course will deal with the various aspects of community based corrections and the
effects of evidence-based practices upon the prisoner and the community at large.
The history and development of probation and parole will be considered as well as a
variety of non-incarcerative options. Students will study the methodology probation
officers follow to process and access offenders including pretrial supervision,
conducting the presentence investigation and report, classification and supervision
of probationers, community supervision for offenders with special needs, and the
modification and/or revocation of probation. AB109 release procedures from state
prisons to county probation departments will also be examined.

Prerequisite: LAW101 - Introduction to Law
50 Hours

4.5 Quarter Credits

4.0 Quarter Credits
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CJ330--Constitutional Law 1

This course is an introduction to United States constitutional law with an emphasis
on key US Supreme Court Decisions. The history of the constitution’s creation will
be examined as well as key concepts including rule of law, judicial review, separation
of powers/checks and balances, and federalism in relation to states’ rights. The
organization and constitutional powers/limitations of the congress will be studied,
as will the organization and constitutional powers/limitations of the president and
the executive branch. The organization and roles and limitations of the judiciary
are considered, as well as historical Supreme Court eras and various Constitutional
interpretations. The creation, delegation of powers, and limitations of federal
administrative agencies also discussed.

Prerequisite: LAW101 - Introduction to Law

50 Hours 5.0 Quarter Credits

CJ335—Introduction to Trial Procedures

This course is an introduction examining the goals and structures of the criminal
justice system as well as considering issues such as the rule of law, court structures,
venue, and jurisdiction. Additionally, areas that impact the pretrial process such as
search and seizure, expectation of privacy zone, Fourth Amendment exceptions,
inspections and regulatory searches, probable cause, search warrants, the exclusionary
rule, arrests with or without warrants, reasonable force to effect an arrest, the Miranda
Admonition, booking, stop and frisk, cursory weapons search, privilege against
compulsory self-incrimination, arraignment, preliminary hearing, criminal complaint
versus grand jury indictment, and right to counsel during the criminal legal process
are studied.

Prerequisites: LAW101 - Introduction to Law

50 Hours 5.0 Quarter Credits

CJ355—Laws of Evidence 1

This course is designed as an introductory level evidence course. Topics covered
will be the history and development of evidence law including trial by ordeal, trial
by combat, and the advent of the modern adversary system, as well as a comparison
of various legal systems around the globe. Federal and other state evidence law
will also be compared with the California Evidence Code. Different burden of proof
levels are examined, as are presumptions and inference in criminal and civil court,
types and forms of evidence, chain of custody, identification and authentication
of evidence, best evidence, the balancing test, 1538.5 P.C. motions to suppress
evidence and other pretrial motions, objections during trials, relevancy, methods
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of proving character and the admissibility or inadmissibility of prior bad acts and/or
crimes. The elements of witness competency are also studied, including personal
knowledge, duty to tell the truth, capacity to communicate, and the competency of
children as witnesses.

Prerequisites: LAW101 - Introduction to Law

50 Hours 5.0 Quarter Credits

CJ360—Immigration

This course will explore the legal, historical, and policy perspectives that shape U.S.
law governing immigration and citizenship. Topics covered include the roles of the
congress in making immigration law, the president in enforcing immigration law, and
the federal judiciary in interpreting immigration law, as well as the immigration appeal
process and process to become a naturalized U.S. citizen. Types of immigration visas,
the process to obtain them, and their effects upon immigrant employment, academic
study, and the gaining of legal permanent resident status are examined. The operations
and cooperation of Immigration and Customs Enforcement (ICE), Customs and Border
Enforcement (CBP), and local law enforcement pertaining to the enforcement of border
security, immigration law, marriage fraud, document fraud, visa overstay, and drug
interdiction and illegal drug cartel activity are also considered. Anti-terrorism efforts
by federal, state, and local law enforcement is also studied--as it applies to immigration
threat assessment, interagency cooperation, and evolving national priorities.
Prerequisites: LAW101 - Introduction to Law

50 Hours 5.0 Quarter Credits

CJ370—lIssues in Public and Private Security

This course overviews the public and private security fields including basic security
functions in varied communities, laws concerning security; the role of public and
private security in protecting vital infrastructure, industry, transportation, corporations,
and the security doctrines of major commercial endeavors. Risk/threat assessment,
hard targeting defenses and solutions, biometric technologies, sub rosa
investigations, current cyber security trends, preparing an emergency plan and/or
disaster response, security related legal liability and mitigation strategies, current
counterterrorism doctrine and methods, and government security contracting will
be examined--as well as contemporary career opportunities in the far-reaching public
and private security fields. Additionally, case security studies will be considered, as
well as the required steps to create a security business.

Prerequisite: LAW101 - Introduction to Law

50 Hours 4.0 Quarter Credits
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CJ375—Management in Security Industry
This course demonstrates the role security supervision, middle management, and
upper management play in the smooth, successful operation of a modern private
security force. Basic security management skills will be taught including leadership,
administration, planning and budgeting, employee recruitment, hiring, retention,
and motivation. Methods of training are also considered, as are security officer
performance evaluation, the promotional process, laws affecting human resources
administration, strategies for productive/effective relationships with law enforcement,
the disciplinary process, and various methods for enhancing work place productivity.
Prerequisites: LAW101 - Introduction to Law
50 Hours

CJ380—Modern Policing 1

This course deals with the advancements in technology and how law enforcement
is using them. Students will learn technological areas including computer basics
and information networks, wireless communications, the internet and open source
intelligence, and geographic information--such as cartography basics, automatic vehicle
location, and Navstar / global positioning technology. A history of technology and its
law enforcement applications will also be examined--as will the configuration of and
technologies used within various law enforcement computer-aided communications
dispatch centers. Computer and information systems available within individual law
enforcement agencies, the external data systems available to most law enforcement
agencies, and the ability for interoperability and information/resource sharing between
law enforcement agencies is also studied.
Prerequisites: LAW101 - Introduction to Law
50 Hours

4.5 Quarter Credits

4.5 Quarter Credits

CJ385—Police Administration and Management 1

This course introduces issues in police administration including organizational and
management theory, historical perspective on the evolution of the police role and
operations, the uniqueness of the law enforcement environment, police-community
relations--as well as police relations with the media. The role of local law enforcement in
combating terrorism is considered as it relates to homeland security, threat assessment,
safeguarding critical infrastructure, response to terrorist incidents, and intelligence
gathering/dissemination. Police leadership theories and styles, team building, macro
and micro political environments, and career paths to the top of a police organization
are examined. Factors effecting motivation are also discussed including police culture,
dynamics of group behavior, and various motivational theories.

Prerequisite: LAW101 - Introduction to Law

50 Hours 4.0 Quarter Credits
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CJ390—Narcotics 1

This course deals with the various aspects of drugs in our society including the
enforcement of laws barring illegal drugs, understanding the global and U.S. drug
problems, the history of U.S. drug use and drug-control policy, drug delivery methods,
and the fundamentals and theoretical perspectives of drug-taking behavior. Students
will study the relationship between drugs, crime, and law enforcement such as systemic
crime, drug-related crime, psychopharmacological crime, economically compulsive
crime, the Goldstein tripartite model of drugs and violence, drugs and delinquency,
the freelance model versus the business model of drug sales, crop eradication, U.S.
certification, drug interdiction, CBP and U.S. Coast Guard enforcement efforts, street
level drug enforcement, major violator drug enforcement, HIDTA, RICO enforcement,
reverse sting, buy-bust, buy-walk, undercover operations, controlled buys, search
warrant preparation and service, and asset forfeiture operations.
Prerequisites: LAW101 - Introduction to Law

50 Hours 4.0 Quarter Credits
CJ395—Ethics in Law Enforcement

This course focuses on an overview of ethical dilemmas which face our law enforcement
personnel and criminal justice system. Students will understand what constitutes
moral behavior and what standards must apply to our criminal justice professionals.
Topics including necessary versus excessive use-of-force, use of deadly force/
Tennessee versus Garner, gratuities, corruption, racial profiling, conduct
unbecoming an officer, neglect of duty, discourtesy, violations of law committed
by law enforcement personnel, sexual misconduct, confidential informant operations,
perjury and false police reports, Brady versus Maryland, the bunker mentality/law
enforcement code of silence, acquiescing, and the law enforcement misconduct
investigatory system will be studied and applied to federal, state, and local law
enforcement and corrections.

Prerequisites: LAW101 - Introduction to Law
50 Hours

CJ405—Advanced Criminal Behavior

This course takes the fundamentals presented in Introduction to Criminal Behavior
and applies them to numerous criminal activities. Students learn the definitions,
demographic factors and psychological aspects of criminal homicide, assault, and
family violence—as well as the violence provoking dynamic cascade/snowballing
effect. The investigative psychology regarding serial killers, mass and spree killers--
as well as perpetrators of school and workplace violence are considered. Terrorists’
motivations, the radicalization/cognitive restructuring processes, and the rationalization

4.0 Quarter Credits
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of terrorism and violence are studied. The many facets of sexual crimes, including
vulnerability factors, classification of rape patterns, offender models and typologies,
and sexual assaults upon children and youth are examined. The typologies and
psychology of property crime offenders, violent economic crime offenders, crimes
of intimidation as well as substance abusers is considered in depth.

Prerequisites: CJ305 - Introduction to Criminal Behavior
50 Hours 4.5 Quarter Credits
CJ410—Community Corrections 2

This course examines the various non-incarcerative options available within
community-based corrections such as residential community supervision programs.
Nonresidential graduated sanctions including house arrest and day reporting centers,
electronic monitoring and radio frequency and global positioning systems, current
monitoring trends, and the impact of GPS systems on criminal investigations and
public safety are studied as well. Students will also consider the usage of economic
and restorative justice reparations such as community service/labor, fines, and direct
restitution to crime victims, victim-offender mediation, conferencing, sentencing circles,
victim impact panels, and reparation boards. The parole process will also be discussed,
as will prisoner reentry, collateral consequences, and mandatory release. Career
opportunities and pathways in community corrections are considered, as is the impact
of non-incarcerative options upon juvenile offenders and the juvenile justice system.
Prerequisites: CJ310 - Community Corrections 1
50 Hours

CJ430—Constitutional Law 2

This course continues the study of Constitutional Law by considering the state and
federal relationship, dual sovereignty, preemption, interpretations of the commerce
clause, compacts, and interstate comity. The Bill of Rights is examined as it applies
to individual rights, incorporation of the amendments, penumbras, and to whom
the Bill of Rights applies. Narrow versus wide interpretation of rights pertaining
to freedoms of expression, association, the press, and free exercise of religion are
discussed. Due process, reproductive liberties, privacy, and economic liberties are
also studied. Equal protection under the Constitution is examined through study
of the 14th Amendment, the equal protection clause, a history of discrimination
and major pertinent Supreme Court decisions, and current day discrimination tests
and remedies. Civil liberties are also discussed as they apply to the criminal justice
system including arrest and detention, search and seizure both warrantless and with
warrant, border searches, school searches, and exceptions to search and seizure limitations.
Prerequisites: CJ330 - Constitutional Law 1
50 Hours

4.0 Quarter Credits

5.0 Quarter Credits
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CJ435—Advanced Trial Procedures

This course initially continues the study of trial procedures by considering pretrial
right to discovery and motions to suppress evidence and/or dismiss charges, as well
as motions for continuance, to sever offenses or sever defendants’ cases, and to
determine competency. Students also learn courtroom evidence rules for relevancy, hearsay,
and hearsay exceptions. The jury selection process is covered as it pertains to voir
dire, peremptory challenges and challenges for cause, alternate juror selection, jury
sequestration, and jury instructions. Trial procedures including opening and closing
statements, reasonable doubt, subpoenas, witness examination through direct and
cross examination, case strategy and tactics, presenting the prosecution case, presenting
the defense case, prosecution rebuttal, the defense’s hypothesis of innocence, verdicts,
hung juries, refiling of cases by the prosecution, types of sentencing and sentences, the
death penalty, the appeal process, habeas corpus hearings, and collateral proceedings
and writs are also examined.

Prerequisites: CJ335 - Introduction to Trial Procedures
50 Hours

CJ455—Laws of Evidence 2

This course continues the study of evidence law through mode and order of witness
examination, how witness credibility is tested and ensured as per direct and cross
examination, witness preparation techniques, types of oaths, exclusion of other
witnesses, impeachment for credibility or bias, the criminal defendant as witness,
and the no comment rule. The many facets of opinion and expert testimony are
considered including what lay witnesses can testify to, opinions as they apply to
expert witnesses, the admissibility of scientific evidence, the general acceptance
test, the relevancy test, the Daubert Standard, experts who are not scientists, and
the judge’s role as gatekeeper of scientific evidence and all other evidence types.
Hearsay is also explored, and the many hearsay exceptions, as well the current use
of privileges such as attorney-client, priest-penitent, marital privilege, and the future
trends of evidence law.

Prerequisites: CJ355 — Laws of Evidence 1
50 Hours

CJ480—Modern Policing 2

This course builds upon the basics of modern police technology by examining
improvements in tactical communications, the basic process of crime analysis, the impact
of modern crime analysis methods upon patrol tactics and deployment of resources, and
use of computerized crime mapping. Additional applications of current technology to
investigations are studied including DNA evidence and data banks, digital photography,
advances in fingerprint technology and fingerprint data banks, geographic information

5.0 Quarter Credits

5.0 Quarter Credits
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systems, automatic license plate readers, mobile digital computers in police vehicles,
the role of software applications in wiretap court orders, body wires, night vision
devices, video evidence, vehicle tracking technologies, tracking of electronic/
cell phone communications and cell phone pinging, training of personnel on
new technologies, less lethal technologies/use-of-force, body armor advances,
drones, predictive policing, and emerging and future technologies.
Prerequisites: CJ380 — Modern Policing 1

50 Hours 4.5 Quarter Credits

CJ485—Police Administration and Management 2

This course continues the study of police administration by considering aspects
of communications, negotiation, and conflict resolution such as the types of
communication, barriers to communication, concepts for effective communication,
and sources of conflict. Conflict resolution strategies are also considered as are various
negotiation tools and ways to implement the negotiation process. Stress and
fatigue management strategies are examined including identifying and controlling
sources of police stress, police career stages, critical incident management, and
wellness programs, Police human resources management is also studied, as is labor
relations, the collective bargaining process, the grievance process, control and the
law enforcement disciplinary process and investigation of personnel complaints,
productivity measurement and control, accountability, the budgeting process, short
to long-range planning, personnel deployment and scheduling, and the changing
law enforcement environment.

Prerequisites: CJ385 - Police Administration and Management 1

50 Hours 5.0 Quarter Credits

CJ490—Narcotics 2

This course examines the relationship between drugs, the court system, and
corrections by considering the structure and elements of federal and California
drug statutes, prosecutions of drug offenses such as possession, possession for
sales and sales and transportation, court adjudication, sentencing, parole and
non-incarcerative options, drug court alternatives, drug supply versus demand,
deterrence versus punishment, the impact of drug addicted inmates on the correctional
system--as well as drug rehabilitation efforts within the correctional system.
Students will also study the origin, history, acute/chronic effects on mind and body
drugs, patterns of abuse, lethality and potential for addiction and treatment options
for various illegal psychoactive substances such as opioids, heroin and prescription
analgesics, cocaine and methamphetamine, LSD and other hallucinogens, marijuana and
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hashish, performance-enhancing drugs such as anabolic steroids, and depressants
such as barbiturates and inhalants. Additionally, the topics of drug legalization/
criminalization, abuse of legal substances such as alcohol, prescription drugs, and
nicotine, and future of substance abuse prevention and treatment are considered.
Prerequisites: CJ390 - Narcotics 1
50 Hours 4.5 Quarter Credits
CJDE140—Introduction to Report Writing

This course examines the role of report writing as it relates to police work. Students
will gain an objective look at all aspects of investigations and how they are documented
in various report forms. Students will actively participate in discussions and role
play situations with the goal of investigating a situation and documenting it on the
proper police forms. Interview and interrogation techniques will be explained and
students will demonstrate their ability to differentiate between these two types of
police practices.

Co-requisite: LAWDE101 - Introduction to Law
50 Hours

CJDE145—Corrections 1

This course will examine the historical development and present philosophies in the
handling of those adjudged to be law violators. Federal, state, and local correctional
systems will be studied, including prison/jail architecture and its impact on safety and
prison organization. Various sentencing/presentencing/release aspects such as--the
bail process and bail schedules, probation and intermediate sanctions, parole and
prisoner reentry--are examined. A study is then made of the various clients within,
and the differences between, the adult and juvenile correctional systems.
Co-requisite: LAWDE101 - Introduction to Law
50 Hours

CJDE155—Private Security 1

This course coincides with the California State Bureau of Security and Investigative
Services mandated security officer training curriculum including: Powers to Arrest,
Terrorism/Weapons of Mass Destruction, Public Relations, Observation and
Documentation, Officer Safety, Crime Scene preservation, Communication, Legal Aspects,
Courtroom Demeanor, and Introduction to Security Supervision.  Successful
completion of this course should result in the subject mastery required to sit for the
State of California Guard Card test.

Co-requisite: LAWDE101 - Introduction to Law
50 Hours

4.5 Quarter Credits

4.5 Quarter Credits

4.5 Quarter Credits
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CJDE165—Introduction to Criminal Law

This course will be an overview of the criminal justice system in America, with an
emphasis on criminal procedures and California statutes including: a basic study
of laws of arrest, relevant Constitutional amendments, the federal and state court
systems, basic pre-trial procedures and motions, the elements of a crime/corpus
delicti, initial and felony arraignments, search and seizure applications and exceptions,
Miranda admonition and waivers, grand jury indictment/true Bill, confessions and
Beheler admonitions, felony preliminary hearings, as well as a study of Murder which
covers st and 2nd degree homicide, voluntary and involuntary manslaughter, and
Watson Murder as it applies to DUI cases.

Co-requisite: LAWDE101 - Introduction to Law

50 Hours 4.5 Quarter Credits

CJDE175—Criminology 1

This course will define criminology; describe the roles, duties, and impact of criminologists
on the criminal justice system; define the basics of an anti-social personality;
compare the classical, biological, psychological, psychiatric, social structure, social
process, and social development theories of criminology; consider methods of
applying scientific study to criminal activity; and relate criminology theory and practice
to careers in law enforcement. Where criminology theories come from will also be
studied, as will how various theories interact and/or cancel each other out—as well
as evaluating the central theme and question of free will versus determinism as the
primary causal factor of criminal behavior.

Co-requisite: LAWDE101 - Introduction to Law

50 Hours 4.5 Quarter Credits

CJDE185—Criminal Investigation

This course will provide an introduction to criminal investigation, including crime
scene protection and processing procedures, inductive and deductive reasoning,
identification and collection of evidence, case preparation, interview/interrogation
strategies and tactics, criminal intelligence and surveillance operations, undercover
operations and confidential informant management, death investigations, and basic
preliminary investigation of crimes against property and crimes against persons
with consideration of identifying suspects, establishing elements of specific crimes,
and then connecting suspects to those crimes. Legal issues affecting criminal
investigation will also be studied with an emphasis on search warrant preparation.
Co-requisite: LAWDE101 - Introduction to Law

50 Hours 4.5 Quarter Credits
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CJDE200—Corrections 2

This course examines the handling of special offenders, including drug addicted,
mentally ill, aging, sex offender, HIV/AIDS infected, and violent offenders within
the various Federal, state, and local correctional systems. The daily routine,
responsibilities, and duties of correctional officers will be studied--as well as the
unigue concerns of correctional managers as they relate to inmates and prison staff.
The everyday prison life of inmates is addressed, including rehabilitation/educational
opportunities, discipline, prison gangs, and interaction with vocational prison staff.
In addition, Constitutional cases affecting issues of capital punishment, cruel and
unusual punishment, and prisoner rights are presented.
Prerequisite: CJDE145 - Corrections 1

50 Hours 4.5 Quarter Credits

CJDE205—Private Security 2

This course will examine the various business models and environments of the private
security industry such as uniformed private security officer, fixed post versus mobile
foot or vehicular patrol techniques, corporate uniformed security and corporate
investigative security functions, corporate and retail shrinkage due to internal and
external theft, sub rosa/undercover security operations for varied clients, cyber
security for corporate and retail, and consulting opportunities as they relate to
physical security. Students will also learn and hone basic job interviewing and soft
skills required in the security industry.

Prerequisite: CJDE155 - Private Security 2
50 Hours 4.0 Quarter Credits

CJ210—Intermediate Criminal Law

This course is an overview of the criminal justice system in America, with an emphasis
on California criminal procedures and statutes including: crimes against persons
such as assault with a deadly weapon and sex crimes, property crimes such as burglary
and grand theft auto, social crimes such as narcotics offenses and prostitution,
crimes of treason such as sedition and espionage, and crimes against the state such
as perjury and obstruction of justice. Available criminal defenses insanity, duress,
and mistake of law/fact are also considered.

Prerequisite: CJDE165 - Introduction to Criminal Law

50 Hours 4.5 Quarter Credits
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CJDE215—Introduction to Juvenile Justice
This course examines prevalent patterns of juvenile delinquency, relates these
patterns to theories of child and adolescent development, and considers various
theories regarding the cause of juvenile criminal behavior. In addition, this course
surveys the roles of the police, courts, and juvenile probation in regards to California’s
balanced and restorative justice system. California Welfare and Institution 330
dependent child, 601 status offender, and 602 delinquent offender Codes are also
studied—as well as Dennis H juvenile detention hearings, Gladys R delinquency
hearings for offenders under 14 years of age, and Edsel P fitness hearings to
determine waiver of serious juvenile offenders to adult court. Court cases pertinent
to the areas of the juvenile justice system that are covered are also discussed.
Co-requisite: LAWDE101 - Introduction to Law
50 Hours

CJDE220—Criminology 2

This course will initially examine social conflict theories of criminology such as
critical, left-realist, feminist criminology, postmodern, peacemaking, and convict
criminology, comparing them to previously learned criminology theories. The
course emphasis then shifts to applying the many criminology theories to a variety
of crimes and the individuals who commit them. The irony of crimes committed
by persons ranging from the affluent to the deprived is related by typologies of:
murder, gangs-related crime, robbery, burglary, auto theft, arson, sexual offenses,
narcotics offenses, crimes against children, fraud, computer crimes, embezzlement,
receiving stolen property, terrorism, corporate/white collar crime, insider trading,
gambling, prostitution, money laundering, and public corruption.

Prerequisite: CJDE175 - Criminology 1
50 Hours

4.5 Quarter Credits

4.5 Quarter Credits

CJDE226—Contemporary Terrorism 1

This course will examine the influence and impact of international and domestic
terrorism on the criminal justice system—and to a lesser degree the impact of
contemporary legal, civic, and political issues. A comparison of several terrorism
definitions will be explored as they relate to: violence as the terrorists’ operational
mechanism, the desire for publicity, asymmetrical tactics, and ideological/religious/
cultural relevance. A post world war Il history of international terrorism culminates
in the 9/11 attack and the failure of U.S. intelligence to “connect the dots.” A partial
worldwide geopolitical study of terrorist groups, their methods, and histories will be
examined—ending in Europe.

Co-requisite: LAWDE101 - Introduction to Law

50 Hours 4.5 Quarter Credits
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CJDE230—Advanced Report Writing
This course will teach proper law enforcement report writing and field note taking and
the role each plays in effective, successful criminal prosecutions. The preparation of
clear, concise, and accurate reports will be stressed with an emphasis on: elements
of composition, syntax, grammar, punctuation, spelling and knowledge of law
enforcement abbreviations. Crimes against property and crimes against persons
will be covered including: robbery, burglary, auto theft, and assault with a deadly
weapon—as well as narcotics offenses, sexual offenses, white collar crimes, and
criminal gang injunctions. Practice in arrest and crime report writing is emphasized
and proficiency must be demonstrated, as well as an understanding of the importance
exemplary report preparation.

Prerequisite: CJDE140 - Introduction to Report Writing
50 Hours

CJDE235—Advanced Juvenile Justice
This course initially explores the various duties and responsibilities of juvenile probation
including: initial juvenile intake, social study reports and rehabilitation reports/
recommendations to the juvenile court, and detention responsibilities both short and
long term. The numerous non-incarcerative community-based programs and options
available for juveniles are studied, as are the many treatment technologies available.
Juvenile institutionalization is also examined, including: legacy versus best practice
juvenile facility design, staff/client span of control, in custody educational practices, and
institutional rehabilitation opportunities. Juvenile gang history, organization, demographics,
recruitment, impact on all facets of the juvenile justice system, and involvement in
narcotics trafficking are discussed. Court cases pertinent to the subject matters covered
are also examined.

Prerequisite: CJDE215 - Introduction to Juvenile Justice
50 Hours

CJDE240—Contemporary Terrorism 2
This course continues the worldwide geopolitical study of terrorist groups, their meth-
ods, and histories in North Africa and the Middle East; the Persian Gulf; Northeast,
Central and Southern Africa; Southern and Southeast Asia; the Pacific Rim; and Latin
America and South America. An additional examination of counterterrorism agencies,
methods, hostage rescue techniques, risk analysis, impact of The Patriot Act, aviation
security, cyber security, impact of the Patriot Act—as well as state-of-the-art weaponry and
technology and personal protection techniques—will also occur. Students will also learn
how the Intelligence Community--partnered with cutting edge intelligence gathering
techniques such as metadata, open source intelligence, and mathematics-based crime
forecasting—hopes to identify and project terrorist threats deep into the future.
Prerequisite: CJDE226 - Contemporary Terrorism 1
50 Hours

4.0 Quarter Credits

4.0 Quarter Credits

4.0 Quarter Credits
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CJDE245—Introduction to Forensics

This course applies scientific methodology to crime scene investigation and crime solving,
including an analysis of crime scene investigation, securing and protection of a crime scene,
keeping a homicide log, the initial walk through of a homicide scene, crime
scene photography, crime scene reconstruction, physical evidence collection and
packaging, autopsy methodology, rigor mortis and livor mortis, maintaining the chain of
custody, fingerprint collection and identification techniques, tool mark identification,
ballistic/firearms evidence identification and collection, gunpowder residue, and castings of
tires and shoeprints. Several of these forensic techniques will be practiced until proficiency
is demonstrated.

Co-requisite: LAWDE101 - Introduction to Law
50 Hours 4.5 Quarter Credits

CJDE250—Advanced Forensics

This course will continue the application of scientific methodology to crime scene
investigation and crime solving, including: blood spatter analysis techniques and
documentation, a study of illicit drug types and tests, metabolism and absorption
of drugs and alcohol, trace evidence identification and collection, arson and
explosives investigation, toxicology and blood analysis, poison absorption rates,
document examination and questioned document investigation. DNA analysis
techniques are also studied, including mitochondrial DNA, familial DNA, and biological
stain analysis—as well as DNA application to sexual crime investigations. Several
of these techniques will be practiced until proficiency is demonstrated. Additionally, using
the forensics techniques mastered in Introduction to Forensics and Advanced
Forensics, the students will have responded to and process a homicide scene as if
they were actual law enforcement personnel.
Prerequisite: CJDE245 - Introduction to Forensics
50 Hours 4.0 Quarter Credits
CJDE305—Introduction to Criminal Behavior

This course will focus on an overview of criminal behavior. Students will learn what
criminal behavior is, why we study it, and how it relates to their careers as criminal
justice professionals. Specifically, the course will cover the definition of criminal behavior;
the theories of criminal behavior; and the origins of criminal behavior including
developmental risk factors, biological factors, and learning/situational factors.
Human aggression, violence, and their causal models will also be studied--especially
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how they relate and are addressed by the criminal justice system. Juvenile delinquency,
as well as its causes and effects, are also considered. Students will finish with an
emphasis upon criminal psychopathy and mental disorders, as they relate to law
enforcement and the criminal justice system.
Prerequisite: LAWDE101 - Introduction to Law
50 Hours 4.5 Quarter Credits
CJDE310—Community Corrections 1

This course will deal with the various aspects of community based corrections and
the effects of evidence-based practices upon the prisoner and the community at
large. The history and development of probation and parole will be considered as
well as a variety of non-incarcerative options. Students will study the methodology
probation officers follow to process and access offenders including pretrial supervision,
conducting the presentence investigation and report, classification and supervision
of probationers, community supervision for offenders with special needs, and the
modification and/or revocation of probation. AB109 release procedures from state
prisons to county probation departments will also be examined.

Prerequisite: LAWDE101 - Introduction to Law
50 Hours 4.0 Quarter Credits

CJDE330--Constitutional Law 1

This course is an introduction to United States constitutional law with an emphasis
on key US Supreme Court Decisions. The history of the constitution’s creation will
be examined as well as key concepts including rule of law, judicial review, separation
of powers/checks and balances, and federalism in relation to states’ rights. The
organization and constitutional powers/limitations of the congress will be studied,
as will the organization and constitutional powers/limitations of the president and
the executive branch. The organization and roles and limitations of the judiciary
are considered, as well as historical Supreme Court eras and various Constitutional
interpretations. The creation, delegation of powers, and limitations of federal
administrative agencies also discussed.

Prerequisite: LAWDE101 - Introduction to Law

50 Hours 5.0 Quarter Credits
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CJDE335—Introduction to Trial Procedures

This course is an introduction examining the goals and structures of the criminal
justice system as well as considering issues such as the rule of law, court structures,
venue, and jurisdiction. Additionally, areas that impact the pretrial process such as
search and seizure, expectation of privacy zone, Fourth Amendment exceptions,
inspections and regulatory searches, probable cause, search warrants, the exclusionary
rule, arrests with or without warrants, reasonable force to effect an arrest, the
Miranda Admonition, booking, stop and frisk, cursory weapons search, privilege
against compulsory self-incrimination, arraignment, preliminary hearing, criminal
complaint versus grand jury indictment, and right to counsel during the criminal
legal process are studied.

Prerequisites: LAWDE101 - Introduction to Law

50 Hours 5.0 Quarter Credits

CJDE355—Laws of Evidence 1

This course is designed as an introductory level evidence course. Topics covered
will be the history and development of evidence law including trial by ordeal, trial by
combat, and the advent of the modern adversary system, as well as a comparison of
various legal systems around the globe. Federal and other state evidence law will
also be compared with the California Evidence Code. Different burden of proof levels
are examined, as are presumptions and inference in criminal and civil court, types and
forms of evidence, chain of custody, identification and authentication of evidence,
best evidence, the balancing test, 1538.5 P.C. motions to suppress evidence and oth-
er pretrial motions, objections during trials, relevancy, methods of proving character
and the admissibility or inadmissibility of prior bad acts and/or crimes. The elements
of witness competency are also studied, including personal knowledge, duty to tell
the truth, capacity to communicate, and the competency of children as witnesses.
Prerequisites: LAWDE101 - Introduction to Law

50 Hours 5.0 Quarter Credits

CJDE360—Immigration

This course will explore the legal, historical, and policy perspectives that shape U.S.
law governing immigration and citizenship. Topics covered include the roles of the
congress in making immigration law, the president in enforcing immigration law, and
the federal judiciary in interpreting immigration law, as well as the immigration appeal
process and process to become a naturalized U.S. citizen. Types of immigration visas,
the process to obtain them, and their effects upon immigrant employment, academic
study, and the gaining of legal permanent resident status are examined. The operations
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and cooperation of Immigration and Customs Enforcement (ICE), Customs and Border
Enforcement (CBP), and local law enforcement pertaining to the enforcement of
border security, immigration law, marriage fraud, document fraud, visa overstay, and
drug interdiction and illegal drug cartel activity are also considered. Anti-terrorism
efforts by federal, state, and local law enforcement is also studied--as it applies to
immigration threat assessment, interagency cooperation, and evolving national priorities.
Prerequisites: LAWDE101 - Introduction to Law & CJ
50 Hours 5.0 Quarter Credits
CJDE370—Issues in Public and Private Security

This course overviews the public and private security fields including basic security
functions in varied communities, laws concerning security; the role of public and private
security in protecting vital infrastructure, industry, transportation, corporations, and
the security doctrines of major commercial endeavors. Risk/threat assessment, hard
targeting defenses and solutions, biometric technologies, sub rosa investigations,
current cyber security trends, preparing an emergency plan and/or disaster response,
security related legal liability and mitigation strategies, current counterterrorism doctrine
and methods, and government security contracting will be examined--as well as
contemporary career opportunities in the far-reaching public and private security
fields. Additionally, case security studies will be considered, as well as the required
steps to create a security business.

Prerequisite: LAWDE101 - Introduction to Law
50 Hours 4.0 Quarter Credits
CJDE375—Management in Security Industry

This course demonstrates the role security supervision, middle management, and
upper management play in the smooth, successful operation of a modern private
security force. Basic security management skills will be taught including leadership,
administration, planning and budgeting, employee recruitment, hiring, retention,
and motivation. Methods of training are also considered, as are security officer
performance evaluation, the promotional process, laws affecting human resources
administration, strategies for productive/effective relationships with law enforcement,
the disciplinary process, and various methods for enhancing work place productivity.
Prerequisites: LAWDE101 - Introduction to Law

50 Hours 4.5 Quarter Credits
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CJDE380—Modern Policing 1

This course deals with the advancements in technology and how law enforcement
is using them. Students will learn technological areas including computer basics
and information networks, wireless communications, the internet and open source
intelligence, and geographic information--such as cartography basics, automatic vehicle
location, and Navstar/global positioning technology. A history of technology and its
law enforcement applications will also be examined--as will the configuration of and
technologies used within various law enforcement computer-aided communications
dispatch centers. Computer and information systems available within individual law
enforcement agencies, the external data systems available to most law enforcement
agencies, and the ability for interoperability and information/resource sharing between
law enforcement agencies is also studied.

Prerequisites: LAWDE101 - Introduction to Law

50 Hours 4.5 Quarter Credits

CJDE385—Police Administration and Management 1

This course introduces issues in police administration including organizational and
management theory, historical perspective on the evolution of the police role and
operations, the uniqueness of the law enforcement environment, police-community
relations--as well as police relations with the media. The role of local law
enforcement in combating terrorism is considered as it relates to homeland security,
threat assessment, safeguarding critical infrastructure, response to terrorist incidents,
and intelligence gathering/dissemination. Police leadership theories and styles,
team building, macro and micro political environments, and career paths to the top of
a police organization are examined. Factors effecting motivation are also discussed
including police culture, dynamics of group behavior, and various motivational theories.
Prerequisite: LAWDE101 - Introduction to Law

50 Hours 4.0 Quarter Credits

CJDE390—Narcotics 1

This course deals with the various aspects of drugs in our society including the enforcement of
laws barring illegal drugs, understanding the global and U.S. drug problems, the history
of U.S. drug use and drug-control policy, drug delivery methods, and the fundamentals
and theoretical perspectives of drug-taking behavior. Students will study the
relationship between drugs, crime, and law enforcement such as systemic crime,
drug-related crime, psychopharmacological crime, economically compulsive
crime, the Goldstein tripartite model of drugs and violence, drugs and delinquency,
the freelance model versus the business model of drug sales, crop eradication,
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U.S. certification, drug interdiction, CBP and U.S. Coast Guard enforcement efforts,
street level drug enforcement, major violator drug enforcement, HIDTA, RICO
enforcement, reverse sting, buy-bust, buy-walk, undercover operations, controlled
buys, search warrant preparation and service, and asset forfeiture operations.
Prerequisites: LAWDE101 - Introduction to Law

50 Hours 4.0 Quarter Credits

CJDE395—Ethics in Law Enforcement

This course focuses on an overview of ethical dilemmas which face our law enforcement
personnel and criminal justice system. Students will understand what constitutes moral
behavior and what standards must apply to our criminal justice professionals. Topics
including necessary versus excessive use-of-force, use of deadly force/Tennessee
versus Garner, gratuities, corruption, racial profiling, conduct unbecoming an officer,
neglect of duty, discourtesy, violations of law committed by law enforcement personnel,
sexual misconduct, confidential informant operations, perjury and false police reports,
Brady versus Maryland, the bunker mentality/law enforcement code of silence,
acquiescing, and the law enforcement misconduct investigatory system will be studied
and applied to federal, state, and local law enforcement and corrections.
Prerequisites: LAW101 - Introduction to Law

50 Hours 4.0 Quarter Credits

CJDE405—Advanced Criminal Behavior

This course takes the fundamentals presented in Introduction to Criminal Behavior
and applies them to numerous criminal activities. Students learn the definitions,
demographic factors and psychological aspects of criminal homicide, assault, and
family violence—as well as the violence provoking dynamic cascade/snowballing
effect. The investigative psychology regarding serial killers, mass and spree killers--
as well as perpetrators of school and workplace violence are considered. Terrorists’
motivations, the radicalization/cognitive restructuring processes, and the rational-
ization of terrorism and violence are studied. The many facets of sexual crimes,
including vulnerability factors, classification of rape patterns, offender models and
typologies, and sexual assaults upon children and youth are examined. The typologies
and psychology of property crime offenders, violent economic crime offenders,
crimes of intimidation as well as substance abusers is considered in depth.
Prerequisites CJDE305 - Introduction to Criminal Behavior

50 Hours 4.5 Quarter Credits
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CJDE410—Community Corrections 2

This course examines the various non-incarcerative options available within
community-based corrections such as residential community supervision programs.
Nonresidential graduated sanctions including house arrest and day reporting centers,
electronic monitoring and radio frequency and global positioning systems, current
monitoring trends, and the impact of GPS systems on criminal investigations and
public safety are studied as well. Students will also consider the usage of economic
and restorative justice reparations such as community service/labor, fines, and direct
restitution to crime victims, victim-offender mediation, conferencing, sentencing circles,
victim impact panels, and reparation boards. The parole process will also be discussed,
as will prisoner reentry, collateral consequences, and mandatory release. Career
opportunities and pathways in community corrections are considered, as is the impact
of non-incarcerative options upon juvenile offenders and the juvenile justice system.
Prerequisites: CJDE310 — Community Corrections 1

50 Hours 4.0 Quarter Credits

CJDEA430—Constitutional Law 2

This course continues the study of Constitutional Law by considering the state and
federal relationship, dual sovereignty, preemption, interpretations of the commerce
clause, compacts, and interstate comity. The Bill of Rights is examined as it applies to
individual rights, incorporation of the amendments, penumbras, and to whom the Bill
of Rights applies. Narrow versus wide interpretation of rights pertaining to freedoms
of expression, association, the press, and free exercise of religion are discussed. Due
process, reproductive liberties, privacy, and economic liberties are also studied. Equal
protection under the Constitution is examined through study of the 14th Amendment,
the equal protection clause, a history of discrimination and major pertinent Supreme
Court decisions, and current day discrimination tests and remedies. Civil liberties are
also discussed as they apply to the criminal justice system including arrest and detention,
search and seizure both warrantless and with warrant, border searches, school searches,
and exceptions to search and seizure limitations.

Prerequisites: CJDE330 - Constitutional Law 1

50 Hours 5.0 Quarter Credits

CJDE435—Advanced Trial Procedures

This course initially continues the study of trial procedures by considering pretrial
right to discovery and motions to suppress evidence and/or dismiss charges, as well
as motions for continuance, to sever offenses or sever defendants’ cases, and to
determine competency. Students also learn courtroom evidence rules for relevancy,
hearsay, and hearsay exceptions. The jury selection process is covered as it pertains
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to voir dire, peremptory challenges and challenges for cause, alternate juror selection,
jury sequestration, and jury instructions. Trial procedures including opening and
closing statements, reasonable doubt, subpoenas, witness examination through direct
and cross examination, case strategy and tactics, presenting the prosecution case,
presenting the defense case, prosecution rebuttal, the defense’s hypothesis of
innocence, verdicts, hung juries, refiling of cases by the prosecution, types of sentencing
and sentences, the death penalty, the appeal process, habeas corpus hearings, and
collateral proceedings and writs are also examined.
Prerequisites: CJDE335 - Introduction to Trial Procedures
50 Hours

CJDE455—Laws of Evidence 2

This course continues the study of evidence law through mode and order of witness
examination, how witness credibility is tested and ensured as per direct and cross
examination, witness preparation techniques, types of oaths, exclusion of other
witnesses, impeachment for credibility or bias, the criminal defendant as witness, and
the no comment rule. The many facets of opinion and expert testimony are considered
including what lay witnesses can testify to, opinions as they apply to expert witnesses,
the admissibility of scientific evidence, the general acceptance test, the relevancy test,
the Daubert Standard, experts who are not scientists, and the judge’s role as gatekeeper
of scientific evidence and all other evidence types. Hearsay is also explored, and the
many hearsay exceptions, as well the current use of privileges such as attorney-client,
priest-penitent, marital privilege, and the future trends of evidence law.
Prerequisites: CJDE355 - Laws of Evidence 1
50 Hours

5.0 Quarter Credits

5.0 Quarter Credits

CJDE480—Modern Policing 2

This course builds upon the basics of modern police technology by examining
improvements in tactical communications, the basic process of crime analysis, the
impact of modern crime analysis methods upon patrol tactics and deployment of
resources, and use of computerized crime mapping. Additional applications of
current technology to investigations are studied including DNA evidence and data
banks, digital photography, advances in fingerprint technology and fingerprint data
banks, geographic information systems, automatic license plate readers, mobile
digital computers in police vehicles, the role of software applications in wiretap
court orders, body wires, night vision devices, video evidence, vehicle tracking
technologies, tracking of electronic/cell phone communications and cell phone
pinging, training of personnel on new technologies, less lethal technologies/use-of-force,
body armor advances, drones, predictive policing, and emerging and future technologies.
Prerequisites: CJDE380 — Modern Policing 1

50 Hours 4.5 Quarter Credits
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CJDE485—Police Administration and Management 2

This course continues the study of police administration by considering aspects of
communications, negotiation, and conflict resolution such as the types of communication,
barriers to communication, concepts for effective communication, and sources of
conflict. Conflict resolution strategies are also considered as are various negotiation
tools and ways to implement the negotiation process. Stress and fatigue management
strategies are examined including identifying and controlling sources of police stress,
police career stages, critical incident management, and wellness programs, Police
human resources management is also studied, as is labor relations, the collective
bargaining process, the grievance process, control and the law enforcement disciplinary
process and investigation of personnel complaints, productivity measurement and
control, accountability, the budgeting process, short to long-range planning, personnel
deployment and scheduling, and the changing law enforcement environment.
Prerequisites: CJDE385 - Police Administration and Management 1

50 Hours 5.0 Quarter Credits

CJDE490—Narcotics 2

This course examines the relationship between drugs, the court system, and
corrections by considering the structure and elements of federal and California
drug statutes, prosecutions of drug offenses such as possession, possession for
sales and sales and transportation, court adjudication, sentencing, parole and
non-incarcerative options, drug court alternatives, drug supply versus demand,
deterrence versus punishment, the impact of drug addicted inmates on the
correctional system--as well as drug rehabilitation efforts within the correctional
system. Students will also study the origin, history, acute/chronic effects on
mind and body drugs, patterns of abuse, lethality and potential for addiction
and treatment options for various illegal psychoactive substances such as opi-
oids, heroin and prescription analgesics, cocaine and methamphetamine, LSD
and other hallucinogens, marijuana and hashish, performance-enhancing drugs
such as anabolic steroids, and depressants such as barbiturates and inhalants.
Additionally, the topics of drug legalization/criminalization, abuse of legal
substances such as alcohol, prescription drugs, and nicotine, and future of
substance abuse prevention and treatment are considered.

Prerequisites: CJDE390 - Narcotics 1

50 Hours 4.5 Quarter Credits
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CNA100 - Certified Nurse Assistant

This course is designed to teach the skills and clinical rotation necessary to assume
the role and responsibilities as a Certified Nurse Assistant. The course will focus on
effective communication, infection control, safety, resident’s rights as well as basic
nursing skills. The clinical rotation experience provides the student with the
opportunity to practice the skills that have been taught. It is a real world scenario
in which the student will work with patients, doctors and other members of the
healthcare team. This hands-on experience gives the student on-the-job training.

Prerequisite: None 164 hours

DMS101 — Introduction to Sonography

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide the
DMS student with the anatomical, body planes, orientation, patient positions, scanning
planes and normal cross-sectional anatomy and physiology of the abdominal aorta and
inferior vena cava. The student will learn and practice proper ultrasound scanning
techniques for imaging, identifying normal sonographic protocols and preparation of
the necessary information for an initial written or oral presentation to the radiologist.
The student will learn to apply sonographic terminologies. The student will learn how
to use and operate the ultrasound machine.
Prerequisite: APH101 60 Hours 3.0 Quarter Credits
DMS102 — Introduction to Sonography 2

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide the
DMS student with the anatomical, orientation, patient positions, scanning planes
and basic anatomy of the liver and Gallbladder. The student will learn and practice
proper ultrasound scanning techniques for imaging, identifying normal sonographic
protocols and preparation of the necessary information for an initial written or oral
presentation to the radiologist. The student will learn to apply sonographic
terminologies. The laboratory component will also focus upon development of
skills pertinent to patient-sonographer interaction.

Prerequisites: DMS101 60 Hours 3.0 Quarter Credits
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DMS103 — Introduction to Sonography 3

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide the
DMS student with the anatomical, orientation, patient positions, scanning planes and
basic anatomy of the Pancreas, Spleen and Renal. The student will learn and practice
proper ultrasound scanning techniques for imaging, identifying normal sonographic
protocols and preparation of the necessary information for an initial written or
oral presentation to the radiologist. The student will learn to apply sonographic
terminologies. The student will learn to apply sonographic terminologies.
Prerequisites: DMS102 60 Hours 3.0 Quarter Credits

DMS104 — Introduction to Sonography 4

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide
the DMS student with the anatomical, body planes, orientation, patient positions,
scanning planes and basic anatomy of the organs of the thyroid, breast, male pelvic,
neurosonography and Gl. The student will learn and practice proper ultrasound
scanning techniques for imaging, identifying normal sonographic protocols and
preparation of the necessary information for an initial written or oral presentation
to the radiologist. The student will learn to apply sonographic terminologies. The
laboratory component will also focus upon development of skills pertinent to
patient-sonographer interaction.
Prerequisites: DMS103 60 Hours 3.0 Quarter Credits
DMS105 — Introduction to Sonography 5

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide the
DMS student with the anatomical, orientation, patient positions, scanning planes and
basic anatomy of the female pelvic. The student will learn and practice proper
ultrasound scanning techniques for imaging, identifying normal sonographic
protocols and preparation of the necessary information for an initial written or
oral presentation to the radiologist. The student will learn to apply sonographic
terminologies. The laboratory component will also focus upon development of
skills pertinent to patient-sonographer interaction.

Prerequisites: DMS104 60 Hours 3.0 Quarter Credits
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DMS106 — Introduction to Sonography 6

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide
the DMS student with the anatomical, orientation, patient positions, scanning
planes and basic anatomy of the first and second trimester obstetrics scanning. The
student will learn and practice proper ultrasound scanning techniques for imaging,
identifying normal sonographic protocols and preparation of the necessary
information for an initial written or oral presentation to the radiologist. The student
will learn to apply sonographic terminologies. The laboratory component will also
focus upon development of skills pertinent to patient-sonographer interaction.
Prerequisites: None 60 Hours 3.0 Quarter Credits

DMS107 — Introduction to Sonography 7

The course provides the basic need-to-know information required for the beginning
student in the Diagnostic Medical Sonography Program. This course will provide
the DMS student with the anatomical, orientation, patient positions, scanning
planes and basic anatomy related to vascular examinations. The student will learn
and practice proper ultrasound scanning techniques for imaging, identifying normal
sonographic protocols and preparation of the necessary information for an initial
written or oral presentation to the radiologist. The student will learn to apply
sonographic terminologies. The laboratory component will also focus upon
development of skills pertinent to patient-sonographer interaction.
Prerequisites: None 60 Hours 3.0 Quarter Credits

DMS111 — Ultrasound Physics 1

Introduction to basic acoustic physical principles and the manner in which
ultrasound waves react in human tissue. Emphasis on sound acoustic variable
and interference, describe and understand the features of a sound wave and the
relationship of the parameters in the interaction of the sound source and medium.
Differentiate and relate the parameters of continuous sound and pulse sound.
Understand the relation between the distance to a reflector (range) and the time it
takes for the sound to return to it point of origin.

Prerequisite: None 30 Hours 3.0 Quarter Credits
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DMS112 — Ultrasound Physics 2

Introduces concepts for the factors involved with diagnostic ultrasound principles and
instruments. Emphasis will be placed on ultrasound physics, transducer construction,
operation and characteristics, adjustable physics parameters. Topics include ultrasound
transducers, imaging instruments, ultrasound machine adjustable parameters, real-time
imaging, image storage and display, resolution of the sound beam.

Prerequisite: DMS111 30 Hours 3.0 Quarter Credits

DMS113 — Ultrasound Physics 3

This course is a continuance introduction to concepts of factors involved with
diagnostic ultrasound dynamic range, images processing and emphasis placed
on hemodynamics, Doppler ultrasound, image artifacts, bio-effects, safety, and
quality assurance. Advanced instrumentation will also be presented. This course
is a continuation of Ultrasound Physics 2 (DMS112).

Prerequisite: DMS111 — 112 30 Hours 3.0 Quarter Credit

DMS114 — Ultrasound Physics Review and Exam Preparation
Review of Ultrasound Physics sequence (DMS111 — DMS113), with an emphasis on
preparing the student for the SPI portion of the ARDMS examination.

Prerequisite: DMS113 30 Hours 3.0 Quarter Credits

DMS121 — Patient Care

Sonography students will learn to assess clinical history, current medical conditions,
provide high quality patient care, respond to emergency situations, demonstrate
awareness of infection control techniques and provide a safe environment for both
the patient and health care team. Students will also learn that oral, written and
non-verbal communication must adhere to the prescribed professional standards.
Patient transfer and immobilization techniques with consideration of patient and
practitioner safety, use and care for intravenous lines, catheters, percutaneous
drains, and oxygen administration devices, transducer preparation, insertion, and
disinfectant techniques, importance of infection control will also be covered.
Prerequisite: None 30 Hours 3.0 Quarter Credits

DMS122 — Medical Terminology 1

Sonography students will learn to apply appropriate terminology to point of
references on the human body and apply medical terminology as the language of
medicine. The student will learn to understand medical terms by breaking them into
their component parts and will understand the meaning of parts. This word building
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strategy enables the student to build a repertoire of medical terms. Emphasis will be
placed on the integumentary, skeletal, muscular, digestive and cardiovascular systems.
Prerequisite: None 30 Hours 3.0 Quarter Credits

DMS211 — Abdomen and Superficial Structures 1

Upon completion of this course the student will have the basic knowledge of the
normal Cross sectional anatomy, physiology and pathological conditions affecting
the abdominal organs and small parts. It also includes role of differential diagnosis
in ultrasound examinations. Emphasis will be placed on the liver, gallbladder and
biliary tree.

Prerequisite: DMS101 — DMS122 30 Hours 3.0 Quarter Credits

DMS212 — Abdomen and Superficial Structures 2

Upon completion of this course the student will have the basic knowledge of the
normal Cross sectional anatomy, physiology and pathological conditions
affecting the abdominal organs and small parts. It also includes role of differential
diagnosis in ultrasound examinations. Emphasis will be placed on recognition
of normal anatomy of the pancreas, spleen, kidneys and urinary system, Adrenal
glands and Retroperitoneum.
Prerequisite: DMS211

30 Hours 3.0 Quarter Credits

DMS213 — Abdomen and Superficial Structures 3

Upon completion of this course the student will have the basic knowledge of the
normal Cross sectional anatomy, physiology and pathological conditions affecting
the breast, thyroid, parathyroid, testes, and prostate. It also includes role
of differential diagnosis in ultrasound examinations. Emphasis will be placed on
breast, thyroid, parathyroid, testes, and prostate.

Prerequisite: DMS 212 30 Hours 3.0 Quarter Credits

DMS221 — Obstetrics & Gynecology Sonography 1

On completion of this course, students will have understanding of accurate assessment
and performance of gynecologic/female pelvic sonograms by assembling a
comprehensive knowledge of the anatomy, physiology, pathophysiology, and
sonographic appearances of the female reproductive system, an understanding of
the embryologic development, premenarchal, menarchal, and postmenopausal female
reproductive systems. Emphasis will be on the female pelvic organs.

Prerequisite: DMS107 30 Hours 3.0 Quarter Credits
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DMS222 — Obstetrics & Gynecology Sonography 2

This course will prepare the student to perform sonograms of the pregnant female
pelvis. The student will learn normal and abnormal processes of the first second
and third trimester. The students learn medical terminology related to obstetrics.
The students learn to correlate clinical presentation with sonographic findings,
differentiate the normal and abnormal appearances of a first trimester pregnancy,
complications of first trimester, sonographic findings associated with ectopic pregnancy,
types and sonographic appearances of abortion, clinical and sonographic findings
associated with gestational trophoblastic disease.
Prerequisite: None 30 Hours 3.0 Quarter Credits
DMS223 — Obstetrics & Gynecology Sonography 3

This course will provide the student with an understanding of the abnormalities that
may occur throughout the pregnancy. Emphasis is given to etiology and significance of
the abnormality as well as its sonographic appearance. Maternal diseases associated
with pregnancy also be included. Emphasis will be placed on the abnormalities of the
fetal abdomen, urogenital system, fetal skeleton placenta and, IUGR.

Prerequisite: None 30 Hours 3.0 Quarter Credits

DMS231 — Introduction to Vascular Sonography 1

Overview of normal and pathological sonographic data of the abdominal vasculature.
Covers the basics of hemodynamics, the physical principles and instrumentation
techniques of pulsed wave spectral analysis and Color Doppler. Normal vascular anatomy
will be contrasted and compared with pathophysiology of the vascular system.
Prerequisite: None 30 Hours 3.0 Quarter Credits

DMS232 — Introduction to Vascular Sonography 2

Overview of normal and pathological sonographic data of the cerebrovascular
and peripheral vascular systems covers the basics of hemodynamics for the
cerebrovascular and peripheral vascular systems. The physical principles and
instrumentation techniques of pulsed wave spectral analysis and Color Doppler.
Normal vascular anatomy will be contrasted and compared with pathophysiology
of the vascular system.
Prerequisite: None

30 Hours 3.0 Quarter Credits
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DMS255 — Pre-Clinical Seminar

This course is designed for students to perfect their scanning techniques before
their clinical assignment. This course help to obtain the technical expertise with
emphasis on mastery of skills, and abilities required performing sonographic studies
and procedures. The emphasis is on abdominal, small parts, gynecological and
obstetrical examinations to demonstrate proficiency in clinical scanning.

Prerequisite: DMS231 30 Hours 3.0 Quarter Credits

DMS301 — Specialty Topics in Sonography 1

This course covers advanced specialty topics in sonography, including Adult Cardiac
Ultrasound and Vascular Sonography. Cardiovascular measurement in standard
sonographic modes are introduced and practiced. Topics on cardiac sonography
are covered including: Cardiac Anatomy, Physiology and Hemodynamics,
Echocardiographic measurements using M-Mode, 2D, 3D and Doppler modalities.
Prerequisite: None 60 Hours 5.0 Quarter Credits

DMS302 — Specialty Topics in Sonography 2

This course covers advanced specialty topics in sonography, including Introduction
to Fetal Cardiac Ultrasound as well as Clinical aspects of Adult Echocardiography.
Cardiovascular measurements in standard sonographic modes are introduced and
practiced. Topics on cardiac sonography are covered including: Introduction to
Clinical Echocardiography, Fetal Echocardiography and Congenital Heart Diseases.
Prerequisite: DMS301 - Specialty Topics in Sonography 1

60 Hours 5.0 Quarter Credits

DMS310 — Abdominal Sonography Registry Review

This is a comprehensive review course which covers the necessary topics and
key points preparing students for the Abdomen and Superficial structures
ARDMS certifying examination. Topics covered include: Ultrasound of the
Liver, Gallbladder, Spleen, Pancreas, Urinary System, Prostate, Testicular,
Thyroid and Superficial Structures, abdominal wall and retro-peritoneal anatomy
and related pathologies. The course also includes ultrasound studies of neonatal
head, hip and adrenal gland.
Prerequisite: None

30 Hours 2.5 Quarter Credits
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DMS315 — OBGYN Sonography Registry Review

This is a comprehensive review course which covers the necessary topics and the
key points preparing students for Obstetrics and Gynecology ARDMS certifying
examination. Topics covered in this module includes: Complete review of Embryology,
General Anatomy and physiology of the female reproductive system, Abnormalities
of the Uterus and Ovaries, Infertility treatment and contraception, normal First 2nd
/ 3rd Trimester Assessment, complications of pregnancy as well as Fetal Anomalies
and prenatal screening.
Prerequisite: None

30 Hours 2.5 Quarter Credits

DMSX271 — Clinical Practicum 1

The Externship experience provides the student with the opportunity to practice
the skills they have been taught in school. It is a real world scenario in which the student
will work with patients, doctors, and other members of the healthcare delivery team.
This hands-on experience gives the student on-the-job training that would be
impossible to provide in a classroom setting. The Externship Site Supervisor
will complete weekly evaluations tracking the student’s progress, as well as a final
evaluation at the completion of the student’s hours. The Externship Coordinator
will monitor the student’s progress, along with the Externship Site Supervisor, with
onsite visits being performed.
Prerequisite: DMS255

160 Hours 5.0 Quarter Credits

DMSX272 — Clinical Practicum 2

The Externship experience provides the student with the opportunity to practice
the skills they have been taught in school. It is a real world scenario in which
the student will work with patients, doctors, and other members of the healthcare
delivery team. This hands-on experience gives the student on-the-job training that
would be impossible to provide in a classroom setting. The Externship Site Supervisor
will complete weekly evaluations tracking the student’s progress, as well as a final
evaluation at the completion of the student’s hours. The Externship Coordinator
will monitor the student’s progress, along with the Externship Site Supervisor, with
onsite visits being performed.
Prerequisite: DMS255

200 Hours 6.5 Quarter Credits

DMSX273 — Clinical Practicum 3

The Externship experience provides the student with the opportunity to practice
the skills they have been taught in school. It is a real world scenario in which the student
will work with patients, doctors, and other members of the healthcare delivery team.
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This hands-on experience gives the student on-the-job training that would be
impossible to provide in a classroom setting. The Externship Site Supervisor will
complete weekly evaluations tracking the student’s progress, as well as a final evaluation
at the completion of the student’s hours. The Externship Coordinator will monitor
the student’s progress, along with the Externship Site Supervisor, with onsite visits
being performed.

Prerequisite: DMS255

200 Hours 6.5 Quarter Credits

DMSX274 — Clinical Practicum 4

The Externship experience provides the student with the opportunity to practice
the skills they have been taught in school. It is a real world scenario in which the student
will work with patients, doctors, and other members of the healthcare delivery team.
This hands-on experience gives the student on-the-job training that would be
impossible to provide in a classroom setting. The Externship Site Supervisor
will complete weekly evaluations tracking the student's progress, as well as a final
evaluation at the completion of the student’s hours. The Externship Coordinator
will monitor the student’s progress, along with the Externship Site Supervisor, with
onsite visits being performed.
Prerequisite: DMS255

200 Hours 6.5 Quarter Credits

DMSX275 — Clinical Practicum 5

The Externship experience provides the student with the opportunity to practice
the skills they have been taught in school. It is a real world scenario in which
the student will work with patients, doctors, and other members of the healthcare
delivery team. This hands-on experience gives the student on-the-job training that
would be impossible to provide in a classroom setting. The Externship Site Supervisor
will complete weekly evaluations tracking the student’s progress, as well as a final
evaluation at the completion of the student’s hours. The Externship Coordinator
will monitor the student’s progress, along with the Externship Site Supervisor, with
onsite visits being performed.
Prerequisite: DMS255

200 Hours 6.5 Quarter Credits

EM151 — Publishing Design and Layout

Introduction focused on the basic tools and commands necessary to design and
layout files in the industry standard publishing software. Preparation of files for
use in the industry printing process. Continued development of sketching and
drawing skills.
Prerequisite: ART112

100 Hours 7.0 Quarter Credits
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EM152 — Photo Manipulation

Introduction to raster based image manipulation: Beginning Photoshop. Apply and
develop beginning design and production skills in a raster-based photo manipulation,
culminating in the completion of at least two portfolio design pieces. Preparation of
files for use in the industry printing process. Continued development of sketching and
illustration skills.
Prerequisite: ART111 100 Hours 7.0 Quarter Credits
EM153 — Digital lllustration

Introduction to vector-based illustration: Intermediate lllustrator and beginning
Flash. Apply and develop intermediate design and production skills in vector-based
illustration, culminating in the completion of portfolio pieces, and an introduction to
vector-based animation. Preparation of files for use in the industry printing process.
Continued development of sketching and drawing skills.
Prerequisite: ART114 100 Hours

EM251 — Introductory Web Design

This course provides an introduction to many basic concepts, issues and techniques
related to designing, developing and deploying web sites. Emphasis is placed on
the importance of organizing and preparing graphics and content for the web.
Students will the learn the fundamentals of HTML, and Cascading Style Sheets
(CSS). Design principles, typography and grid systems will be presented as foundations
for effective site development. Students will also build their understanding of
print design by creating an editorial layout for both print and web.

Prerequisite: EM151 100 Hours 7.0 Quarter Credits

EM252 — Advanced Photo Manipulation
At the conclusion of this course, students will be able to identify and apply advanced
techniques in photo editing, scanning, image compositing, file formats, selections
and masks. They will incorporate the use of color theory and design principles and
demonstrate their abilities by creating three portfolio pieces. Optimizing files for
the web and preparing files for output to a printer and business skills are emphasized.
Continued development of sketching and illustration skills.
Prerequisite: EM152 100 Hours

EM253 — Advanced Digital lllustration

Advanced vector-based illustration: Advanced lllustrator and intermediate
Flash. Apply and develop advanced design and production skills in vector-based
illustration, culminating in the completion of two portfolio design pieces. More

7.0 Quarter Credits

7.0 Quarter Credits
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vector-based animation will be explored with continued emphasis on key frames and
the timeline in Flash. Preparation of files for use in the industry printing process will
continue to be emphasized on all projects. Continued development of sketching and
illustration skills.

Prerequisite: EM153

EM255 — Figure Drawing

Continuing to develop the various drawing skills from the first drawing course, students
will focus on depicting gesture and motion, capturing the essence of movement and
form in space, and creating compositions based on the three basic lighting situations.
Prerequisite: None 50 Hours 3.5 Quarter Credits

ENG101 — English

Students will learn effective college-level essay writing skills with a focus on structure
and development, including organization and coherence with special attention to
persuasive writing. In addition, a targeted review of sentence mechanics, grammar and
punctuation will be covered through a combination of lecture and directed exercises.
Prerequisite: None 50 Hours 5.0 Quarter Credits

ENG102 — English Composition

Students will focus on college-level writing skills with particular emphasis on structure,
organization and coherence with special attention to persuasive writing and novel
analysis. The course will cover a targeted review of sentence mechanics, grammar
and punctuation through a combination of lecture and directed exercises. The ENG
102 course is specific to DMS, Respiratory Therapy and Veterinary Technology Programs.
Prerequisite: None 60 Hours 6.0 Quarter Credits

ENG303 — College Writing

This section presents an advanced study of expository and argumentative techniques,
including attendant critical thinking skills. The course is designed to make writers
aware of the process and techniques of effective writing. By focusing on how the
writer observes, explains, evaluates, and persuades, the assignments will draw
upon and sharpen fundamental writing skills. In the course, students will be expected
to write often and respond critically to writings by other classmates, to study
published works, and to discuss how weak writing fails and how strong writing
succeeds. The types of writings that will be considered include memoirs,
biographies, news reporting, and essays. Major topics include invention, style,
persona, audience analysis, arrangement, and revision.
Prerequisite: ENG 101 50 Hours

100 Hours 7.0 Quarter Credits

5.0 Quarter Credits
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ENG305 - Advanced Composition

Students will strengthen their own writing skills by developing a clear understanding
of the writing process. Students will also learn how to become reliable critics and
editors of their own work. Through the course students will understand the
importance of writing in the workplace as well as in their own lives.

Prerequisite: ENG 102 60 Hours 6.0 Quarter Credits

ENGDE101 — English

Students will learn effective college-level essay writing skills with a focus on structure
and development, including organization and coherence with special attention to
persuasive writing. In addition, a targeted review of sentence mechanics, grammar and
punctuation will be covered through a combination of lecture and directed exercises.

Prerequisite: None 50 Hours 5.0 Quarter Credits

ENGDE102 — English Composition

Students will focus on college-level writing skills with particular emphasis on structure,
organization and coherence with special attention to persuasive writing and novel
analysis. The course will cover a targeted review of sentence mechanics, grammar and
punctuation through a combination of lecture and directed exercises. The ENG 102
course is specific to DMS, Respiratory Therapy and Veterinary Technology Programs.

Prerequisite: None 60 Hours 6.0 Quarter Credits

ENGDE303 — College Writing

This section presents an advanced study of expository and argumentative techniques,
including attendant critical thinking skills. The course is designed to make writers
aware of the process and techniques of effective writing. By focusing on how the writer
observes, explains, evaluates, and persuades, the assignments will draw upon and sharpen
fundamental writing skills. In the course, students will be expected to write often and respond
critically to writings by other classmates, to study published works, and to discuss how
weak writing fails and how strong writing succeeds. The types of writings that will be
considered include memoirs, biographies, news reporting, and essays. Major topics
include invention, style, persona, audience analysis, arrangement, and revision.

Prerequisite: ENG 101 50 Hours 5.0 Quarter Credits

ENGDE305 - Advanced Composition

Students will strengthen their own writing skills by developing a clear understand-
ing of the writing process. Students will also learn how to become reliable critics
and editors of their own work. Through the course students will understand the
importance of writing in the workplace as well as in their own lives.

Prerequisite: ENG 102 60 Hours 6.0 Quarter Credits
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HCM345 — Economics in Healthcare Organizations

This course examines the major topics in health care economics, such as the
production of health, demand for medical care and health insurance, the physician
firm, the hospital market, and government provided health care. The course also
focuses on the demand for and supply of healthcare services and emphasizes
the efficiency and equity characteristics of the system.
Prerequisites: None 50 Hours 4.0 Quarter Credits
HCMDE345 — Economics in Healthcare Organizations

This course examines the major topics in health care economics, such as the
production of health, demand for medical care 