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‘Any questions a student may haragarding this catalog that have not been satisfactorily
answered by the institution may be directed to the Bureau for Private Postsecondary Education at

2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, www.bppe.ca-{joe, teiéphone
number(888) 3707589 or by fax (916) 2897."

“AS A PROSPECTIVE STUDENT, YOUR ARE ENCOURAGED TO REVIEW THIS CATALOG PRIOR TO
SIGNING AN ENROLLMENT AGREEMENT. YOU ARE ALSO ENCOURAGED TO REVIEW THE SCHOOL
PERFORMANCE FACT SHEET, WHICH MUST BE PROVIDED TO YOU PRIOR TO SIGNING AN
ENROLLMENT AGREEMENT”

You can find our school catalog, the school performance fact sheet for each course offered by our
Institution; student brochure, the most recentannual report submitted to the Bureau (BPPE) on the
linkto the BUrA AO S O xwhvA ©aadv
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WELCOMB Master Academy'As a prospective student, you are encouraged to review this catalog prior
to signing an enroliment agreement. You are also encouraged to review the Scinmohiance Fact Sheet,
which must be provided to you prior to signing an enrollment agreement.”

Take a giant step towards a very exciting career in the beauty industry, an industry that has continued to
provide rewarding opportunities.

Master Academywas founded in 2017 in Lynwood, Californislaster Academyis owned by Mr. Omar
Monzon and Laura Tarango. As we continue to grow and advance, our school will be proud in delivering
successful graduates every year.

Master Barber Academy,

dbaMaster Acagmy
STAFF & FACULTY

CEO
OMAR MOZON
CEO/COORDINATOR CAO
OMAR MONZON LAURA TARANGO

FINANCIAL/ACCOUNTING DIRECTOR
Laura Tarango

INSTRUCTOR INSTRUCTOR INSTRUCTOR
VERONICA LOPEZ OMAR MONZON LAURA TARANGO

ADMISSIONS OFFICER
LAURA TARANGO

SUBSTITUTES
OMAR MONZON
LAURA TARANGO

Our Instructors possess current state licenses issued by the Board of Barbering and Cosmetology. In
addition, all Instructors areup to date to the latest trend, by aiting expos and shows giving them a well
rounded experience in the industry. Thalyhave a minimum of three years with their license in the field of
Cosmetology and/or Barbering.

Mission and Objectives Statement
hdzNJ a0OK22f Qa YA aamestitoprgvide candpRts, Gunlity@dication, irdining and skills
to all our graduates, in order to perform hair services and methods necessary to be successful in the
profitable field of Cosmetology and/or Barbering and be ready to pass the Boardureehest to obtaing
their Cosmetology and/or Barber License.

Master Academy is a private institution and will be approved to operate in the State of California based on
the provisions of the California Private Postsecondary Education Act (CPPEA) of 2009.
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Any questions a student may have regarding this catalog that have not been satisfactorily answered by
the institution may be directed to the Bureau for Private Postsecondary Education at:

BUREAU FOR PRIVATE POSTSECONDARY EDUCATION
2535 Capitol Oaks De, Suite 400
Sacramento, CA 95883
P.O. Box 980818 West Sacramento, CA 95338

A

BPPE
www.bppe.ca.gov
¢St SLK2yS |yR -7589cl%byWaQ(@1$) 2689 y O oTn
(961) 4316959 or by fax (916) 26B397.

FINANGAL AID IS NOT AVAILABLE AT THIS TIME

MEMBERSHIPS:
Our Institution will be member of:
California Association Private Postsecondary Schools (CAPPS)

Documentation for approval to operate or Memberships may be reviewed upon request.
The Certificates andfd.icenses of these Approval and Membership are also displayed in the Administrative
Office of the school.

Master Academyis nota home study or correspondence school.

Master Academydoes notofferinstruction in English as a Second Language. Thelegtrg levelis
equivalentto a 1 grade of education, which is complied with the proof at High School attendance and/or
GED completion orits approved equivalent to High School.

Master Academy does not accept students under the AbiditBenefit stats.

Master Academyhas NO pending petition for Bankruptcy, and has not filed a petition in bankruptcy, is not
operating as a debton in pssession, nor has filed a petition within the preceding five years, or has had a
petition in bankrupcy filed againgdtwith the preceding five years that resulted in reorganization under
Chapter 11 of the United States Bankrupcy Cede.s.c. Sec. 1101 et seq,)

Our facilities:

We are located at 4100 ORANGE AVE. SUITE A, LONG BEACH CA. 90807

Class sessions will be dedt 4102 ORANGE AVE. SUITE 109,110, LONG BEACH CA. 90807corRacskisies

of a reception area, two classrooms, a clinic floor with 36 stations/chairs, 5 shampoo bowls, 6 Dryers, and a
Towel SteamerEach classroom can sit up to 25 students; theércesn has hot and cold running water.

We offer a small library holdings in our office and we also have a computer where our students can go on
line to get any other resource is available for the course they enrolled in.

Master Academyoffers the followirg courses:Barber 1500 clock hours
Cosmetology 1600 clock hours

The Board of Barbering and Cosmetology of Califomeiquires students to complete:
V 1500 hoursto qualify for Barbering licensure
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V 1600 hours to qualify for Cosmetology licensure
All courses will be taught in English. California statute requires that a student who successfully completes a course
of study be awarded an appropriate diploma or certificate confirming the fact. Prospective enrollees including
interested phone inquirers areencouraged to visit the facilities to discuss personal, educational or career plans with
a school official before enrolling or signing enrollment agreement. The enrollment agreement or contract is in
English.

Master Academypresently DOES NOT participed in financial assistance programs designed to provide grants and
aid to pay tuition and fees for qualified students. Available financial assistance will be discussed individual with
prosective students at time of enrollment.

Master Academyhas NOTe @8NS R Ay 2 |y &b NXGAOdzt F GA2y 2N GN¥ ya¥FSNI | ANSSY

"NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EA|
AT OUR INSTITUTION"

"The transferability of credits you earnBllaster Academys at the complete bcretion of an institution to
which you may seek to transfer. Acceptance of the Certificate of Completion you earn in the
Educational Progranis also at the complete discretion of the institution to which you may seek to
transfer. If the Certificate of Qopletion that you earn at this institution are not accepted at the
institution to which you seek to transfer, you may be required to repeat some or all of your
coursework at that institution. For this reason you should make certain that your attendartioies at
institution will meet your educational goals. This may include contacting an institution to which you
may seek to transfer after attendirMaster Academyo determine if your Certificate of Completion
will transfer.”

Master Academy
SCHEDULE OF CHARGES EFFECTIVE JANUARY 2020

a. Barber Course Tuition 7200
Registration Fee (Non-Refundable) 200.00
Equipment (Non-Refundable) 0
Lab Supplies or Kits (Non-Refundable) 0.00
Textbooks or other learning media 0.00
Uniforms 0.00
Other Institutional Charge or Fee 0.00
STRF (Non-Refundable) 3
TOTAI $7,403.00
b. Cosmetology Course Tuition $7,800.00
Registration Fee (Non-Refundable) 200.00
Equipment (Non-Refundable)
Lab Supplies or Kits (Non-Refundable) 0.00
Textbooks or other learning media 0.00
Uniforms 0.00
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Other Institutional Charge or Fee 0.00

STRF (Non-Refundable) 4

TOTAL $8,004.00

76215. Student Tuition Recovery Fund Disclosures

(@) A qualifying institution shall include the following statement on both its enrollment agreement and school
catalog:

“The State of California established the Student Tuition Recowvery Fund (STRF) to relieve or mitigate
economic loss suffered by a student in an educational program at a qualifying institution, who is or was a
California resident while enrolled, or was enrolled in a residency program, if the student enrolled in the
institution, prepaid tuition, and suffered an economic loss. Unless relieved of the obligation to do so, you

must pay the state-imposed assessment for the STRF, or it must be paid on your behalf, if you are a student

in an educational program, who is a California resident, or are enrolled in a residency program, and prepay

all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if

you are not a California resident, or are not enroll ed

(b) In addition to the statement required under subdivision (a) of this section, a qualifying institution shall
include the following statement in its school catalog:

“It is important that you keep copies of your enrollment agreement, financial aid documents, receipts, or any
other information that documents the amount paid to the school.

Questions regarding the STRF may be directed to the Bureau for Private Postsecondary Education,
2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, (916) 431-6959 or (888) 370-7589.

To be eligible for STRF, you must be a California resident or are enrolled in a residency program, prepaid
tuition, paid or deemed to have paid the STRF assessment, and suffered an economic loss as a result of any
of the following:

1. The institution, a location of the institution, or an educational program offered by the institution was closed
or discontinued, and you did not choose to participate in a teach-out plan approved by the Bureau or did not
complete a chosen teach-out plan approved by the Bureau.

2. You were enrolled at an institution or a location of the institution within the 120 day period before the
closure of the institution or location of the institution, or were enrolled in an educational program within the
120 day period before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more than 120 days before the closure of
the institution or location of the institution, in an educational program offered by the institution as to which the
Bureau determined there was a significant decline in the quality or value of the program more than 120 days
before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan program as
required by law, or has failed to pay or reimburse proceeds received by the institution in excess of tuition and
other costs.

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on
a violation of this chapter by an institution or representative of an institution, but have been unable to collect
the award from the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have
an inwice for senices rendered and evidence of the cancellation of the student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4) years from the date of
the action or event that made the student eligible for recovery from STRF. A student whose loan is revived
by a loan holder or debt collector after a period of noncollection may, at any time, file a written application for
recovery from STRF for the debt that would have otherwise been eligible for recovery. If it has been more
than four (4) years since the action or event that made the student eligible, the student must hawe filed a

5
MASTER ACADEMY CATALOG REVISED 12/05/2020



written application for recovery within the original four (4) year period, unless the period has been extended
by another act of law.

However, no claim can be paid to any student without a social security number or _a taxpayer
identification number.”

OTHER SOURCES OF FUNDING

The student may also choose to apply for asHouse Loan (Psonal Loan) from the school if the student
decides in doing so. If a student

obtains a loan to pay for an educational program, the student will have the responsibility to repay the full
amount of the loan plus interest, less the amount of any refuand that, if the student has received
FSRSNIf aAGdzRSYyld FAYFYOAlLfT FAR FdzyRazr GKS aiddzRSy
student aid program funds.

E I ential : i

College officialswill grart appropriate credit for prior training or experience upeaview and

verificationof its validityunder the Cosmetology Rules, Acts & Regulations by the California Bbard

Barbering gand Cosmetology Master Academyloes not allow awarof credit for pior experiential

learning unless otherwise grantdy the California Board of Barbering addsmetologyOccasionally,

a0dzRSy G Qa I OOS Ll gepedd entirely bridéScre @itz balugbidcdnductedby the

California State Board of Barberingnda Cosmetology. . S¥2NB Sy NRft Ay3Is AG A
responsibility toobtaint KS adl 6§SQa S@Ifdzr GA2y ®

ADMISSION POLICY & PROCEDURE

al &GS NJ ! @mizSovi policies require that admitted students:

a Has a high school diploma (school needs to makew obdiploma or Official Transcript of Records),
GED or equivalentWe do not admit or offer admittance to students under the AbitiyBenefit
criteria.)

b .Must be a minimum of 17 years of age

c Ifenrolled under atraining agreement with a government ageschool district and/or other entity,
the student meets the admission requirements set forth in the training agreement and/or applicable
state licensing regulations.

d Are not discriminated on the basis of sex, age, race, color, religion, or ethniciarsgimool admission
policy.

e .The school does not recruit students attending another institution with a similar course of study.

f TransferStudentsal EA Ydzy 2F T1mx3: 2F Of 201 K2dzZNE RSNA ISR TN

g .Students transferring to aifferent school fromMaster Academymust fulfill all their financial
obligations to the school (Refund Calculation and/or Return to Title IV as applicable) before they could
gettheir Proof of Training for their clock hours.

h .Reentry StudentsStudents whavish to reenroll will return at the same progress before interruption.
They will be charged the $100.00 registration fee, kits/books (if necessary) andagdxate of
tuition.

JOB PLACEMENT POLICY
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Master Academyoffers job placement or employmerassistage for all students upon graduation and
state board licensing. A school official may also refer students sometimes when she thinks there will be a
good job match. During training students receive instruction in professionalism, resumé development,
interview preparation and job search skilsaster Academyhowever, does neither promise or guarantee
employment nor specify a level of wage rate or income to any applicant, student, or graduate of any
program offered.

OTHER STUDENT SERVICES

Master Academyoffers student services in Advising when outside elements can inter fir in their successful
completion of their program of study. We offer Academic Advising, Drug and Alcohol Referral Services and
Financial Advising. We are committed to the sucadssach individual student.

STUDENT RECORDS RETENTION POLICY

Master Academymaintains current studentfiles for five years. Student educational records which include
files, materials, and documents that contain information directly related to the stided LIS NA 2 R
enrollment and are maintained by the school will be kept indefinitely from the last day of attendance. No
records will be destroyed after this period in accordance with state law. It is recommended that students
retain ALL enrollment, with@wal or completion papers in their personal files.

OFFCAMPUS HOUSING

Master Academyprovides no housing accommodation or assist in any way in obtaining housing and/or
travel for prospective students. Prospective students can be provided with writteanbal information as

to their home or housing address and the ease of traveling to the address of the school. The city of Long
Beach and its surrounding areas have apartments that approximately rent for $1000 to $1,400 for a one
bed room and $1400 to1$900 for a two bedroom.

ATTENDANCE POLICY
1 Master Academy requires students to maintain a 70% rate of attendance.

1 Student attendance policies are applied uniformly and fairly. Master Academy measures student
attendance by clock hours. Master Acade mi;w
o Give appropriate attendance/clock hours credit for all hours attended.
0 not add or deduct attendance hours as a credit or penalty, and
o Roundactual attendance hours to no more than the nearest quarter hour.

Three unexcused absences (not notifying th&hool) in any month will be cause for suspension or
termination from the school. Upon return from an unexcused tardy or absence, immediate disciplinary
action will be taken. ALL ABOVE PENALTIES MAY BE WAIVED, IF THE STUDENT BRINGS IN A DOCT(
CERTIFICETDUE TO ILLNESS WHILE ABSENT, OR THE STUDENT WAS EXCUSED IN ADVANCE B)
SCHOOL. Fourteen (14) days of consecutive absences (weekends count as well), without school
notification will be cause for termination from the school program immediately.

WITHDRAWAL POLICY
{GdzRSyiGa Oy gAGKRNI g |G Fye LISNA2R 2F (GKSANI LINE3
O2YLJ SGAYy3 I W2AUGKRNIglf C2N¥Qd wSTFdzyR t2fA0e |y
a withdrawing studentStudents who withdraw prior to completion of the course of study and wish 1o re
enter can only reenter in the same progress before the date of interruption.
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student does not show up, call, write or inform the school in any manner about their failure to attend
school for 14 days.

y €
AR

PROBATION AND DISMISSAL POLICY

' O RSYAO LINRoOoFGAZ2Y A& 3IAGSYy G2 + &addzRSyd 2y O0S i
determines that the student did not make satisfactory academic progress during a warning period. Master
Academy reserves the right to disss students at any time if the student fails to abide by the school rules

and if the conduct, behavior and language of a student show just cause for termination from the school at

the discretion of the Director.

GRADUATION REQUIREMENTS

Completion of 150 hours of instruction for the Barber Course

Completion of 1600 hours of instruction for the Cosmetology Course

Completion of the set number of theory hours set by the State Board

Completion of all minimum practical skills set by the State Board

Verification of written examinations and ensure student met the 70% or higher GPA requirements
Fulfilled all their financial obligations to the school or make satisfactorily arrangements.
Review baby board exams in written and practical evaluations prior to awestiidgnts a
Certificate of Completion.

O 0OO0OO0OO0OO0OOo

REFUNDPOLIGY { ¢} 59b¢Qf wLDI ¢ ¢h /! b/ 9]¢

For applicants who cancel enrollment or students who withdraw from enroliment a fair and equitable settlement
will apply. Student has the right to cancel enrollment agement and obtain a refund of charges paid through
attendance at the first class session, or the seventh day after enrollment, whichever is later. (registration is-on
refundable to cover enrollment costs).

4EA OA& Of Al AAT AAT T AGET 1T bAthd Bodtmark Ebh MwritténAnotifficdtiGnA thé EateAsAid
notification is delivered to the school in person, the date of expulsion by the school, or 14 days after the last day of
attendance or the expiration date of an approved Leave of Absence or the dathet student signifies return.

If a student cancels the enrollment more than seven days after signing the contract but prior to starting classes, a
refund of all monies paid to the school less the registration fee in the amount of $200 will be made. Fadents
who enroll and begin classes but withdraw prior to course completion, the following schedule of tuition earned by
the school applies:(Calculations based on scheduled hours at last day of attendance.)

PERCENT OF SCHEDULED TIME TOTAL TUITION SCHOOL
ENROLLED TO TOTAL COURSE SHALL RECEIVE / RETAIN

0.01% to 04.9% 20%

5% to 09.9% 30%

10% to 14.9% 40%

15% to 24.9% 45%

25% to 49.9% 70%

50% and over 100%

IV.Any monies due the applicant or student shall be refunded within 45 days of formal cancellation da&fiasdd
lo2@So Ly GKS OFras$ 2F RAalofAy3a AfttySaa 2N AyedzZNBz RSIH

8
MASTER ACADEMY CATALOG REVISED 12/05/2020



mitigating circumstances, a reasonable and fair refund settlement will be made. If permanently closed or no longer
offering instructionafter a student has enrolled, the school will provide a pro rata refund of tuition to the student. If

iKS O2dzNBS A& OFyOSttSR &adwaSljdzSyd G2 | aiGdzRSyidQa SyNeRff YS)
paid or completion of the coursat a later time. The school does not participate in any teach plans with other
institutions.

V .Students who withdraw or terminate prior to course completion are charged a cancellation or administrative fee of
$150.00. This refund policy applies to fiwim and fees charged in the enrollment agreement. Other miscellaneous
charges the student may have incurred at the institution (Ex: extra kit materials, books, products, unreturned school
property, etc.) will be calculated separately atthe time of withtral. All fees are identified in the catalog and in this
enrollment agreement.

VLIfa student takes a loan to pay for a program, the student will have the responsibility to repay the full amount of the
loan plus interest, less the amount of any refund.

VIl.Ifa student defaults on a federal or state loan, both of the following may occur: (1) The federal or state government or
a third party loan guarantee agency may take action againstthe student which may include garnishing an income tax
refund; and (2) Thetadent may not be qualified for any other government financial assistance atanother institution
until the loanis repaid.

SCHOOL HOLIDAY CALENDAR 2021

04/10/21 Good Friday

01/18/21 Martin Luther King Jr. Day
05/31/21 Memorial Day

07/05/21 Independence pa
09/06/21 Labor Day

10/12/21 Columbus Day

11/25 &11/26/20 Thanksgiving
12/13/211 01/03/21 Winter Break

PROPOSED SCHEDULE OF MONTHLY STARTS FOR 2020
We will start on the First Monday of the Month.

BARBER COURSE DISCLOSURES and CURRICULUM

arfl R&Qa {0 yRINR tmBhSaaA2YI ¢ .FNDPSNAYy3IS ¢
Milady.a A f I R&@ Qa t NP T S(ZeathodkCliftbn Park, NB: SliNdlyy2a13.

ISBN13: 9781305100558

ISBN10: 1435497155

Current listed price: $145.95 atttps://milady.cengage.com/

alflRé&Qa {GFyRFNR tmiBighSaaArz2ylt . FNBPSNAYy3IAZ c
Student Workbook

ISBN13: 9781435497139

ISBN10: 1435497139

Current listed price: $61.95 athttps://milady.cengage.com/

Milad@ Q& { G yRIFNR t N2"ESitto@ A2yl £ . FNBSNAYy3IS ¢
Exam Review
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ISBN13: 9781435497122
ISBN10: 1435497120
Current listed price: $42.95 athttps://milady.cengage.com/

Barbering
1. COMPENSATION/JOB DEMAND

According to the Job Demand Survey published byNgonal Accrediting Commission of Cosmetology
I NIla YR {OASyOSa Ay WIFydzr NE wnnoX GKSNB 6SNB mX
beauty salons, barbershops, skin care salons, and nail salons. There has been notable growth in the
indugry since 1999 as follow:

0 The total number of salon professionals is up 24%,

0 The total number of salons is up by 5.6%,

0 The number of chairs or workstation is up by 9%,

0 The number of employees leaving their position is down 12%, and

0 The number of new hireis up 37% since 1999.
The salonindustry is a jedeeker market with the supply of licensed professionals appearing not to be
keeping up with the demand. Approximately three out of every fsalon owners who looked for new
employees in 2002 reported ditulty in finding qualified personnel. Other key findings include:

1 59% of salon owners classified their salon as adeitice salon, 18% as a haircutting salon, 4%

as a nail salon, and 5% as a barber shop.
1 57% of salon employees work full time, 33% paet-time (2035 hours weekly), and 10% are
low time (less than 20 hours weekly).

1 The average salon income including tips is about $30,000 to $50,000 per year.
According to the United States Department of Labor Occupational Outlook HandboecR@IR4Editbn
overall employmentin the cosmetology field is expected to grow as fast as the average for all
occupations through 2012. The highest 10% of salaried hairdressers, stylists, barbers and
cosmetologists, including tips and commission earned more thar2435p start.

2. PHYSICAL AND SAFETY DEMANDS
Barbers remain upright mostly throughout the day. They walk or stand while performing most
operations. The upper body is utilized 100%. Individuals who have problems with their neck, back, arms,
hands, wristspr fingers need to consider their physical handicap(s) before they decide on a career in
this field.

3. SAFETY DEMANDS:
Almost all hair care and beauty professionals on the job encounter health and safety hazards. Students
will be exposed to chemicalbazardous or not, which are found in shampoos and conditioners, hair
coloring, hair bleaches, chemical hair relaxers, permanent wave solutions, and nails products. Certain
tools such as thermal irons, hair dryers, manicure instruments, razors, and sersspcsause skin cut,
skin burn, and/or electric shock, if proper precautions are not taken into consideration.

4. OTHER DEMANDS
Communication skills are of utmost importance and you must have excellent listening skills as well.
Students can develop abifitn applying their experiences for a successful career. In this business, your
job performance will be positively and negatively criticized. You must learn to accept this and always
take it in a positive way.

5. LICENSING REQUIREMENTS
Students can applat the State Board of Barbering and Cosmetologygpplication for examination at
1125 hours. The total fee for the State Board qaygplication is $134.00. This application requires
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students to disclose any prior convictions of a criminal offense, felongnisdemeanor other than a
minor traffic violation.

Upon completion of the program, students will take the state board licensing examination, which
consists of a two hour written test and a five hour practical examination for their Barber license. The
examination takes place in Fairfield, a city located in the Bay Area, or in Glendale, in the Southern Part of
the State of California; A Barber license will be granted by the State of California only after a student has
successfully completed and graduatédm Barbering as described above and passed the Barbering
State Board Exam with an overall average of 70% or better. If the applicant passes both the written and
practical examinations, the applicant will receive his/her license the day of the examin#tione

should fail one or both of the examinations (written or practical), he/sheis allowed-appdy. The fee

is $75.00 for either the written or the practical examination or both. It will take approximately six to
eight weeks to receive the secoreactamination date.

Gainful Employment Disclosures

PROGRAMCIP: 12.0402

PROGRAM NAMBARBERING

PROGRAM LEVEINDERGRADUATE CERTIFICATE
PROGRAM LENGTHULL TIME DAYS 13 MONTHS
PARTTIME DAYS/EVENING3:MONTHS

Related Occupations

CODE:

39-5011 BARBRS

39-5012 HAIRDRESSERS, HAIRSTYLISTS, & COSMETOLOGISTS

View the Occupational Profiles on O*Net
http://www.onetonline.org/link/summary/395011.00

Cost

¢} L¢Lhb ! $0500.@9 9 Q{

BOOKS ADI SUPPLIESIo supplies for sale at this location.
ON CAMPUS LIVING CO$3d on campus living

DEBT AT PROGRAM COMPLETON

STUDENTS COMPLETING THE PROGRAM
COMPLETING WITH ANY STUDENT LOANODDEBT
MEDIAN FEDERAL STUDENT L&DAN

MEDIAN PRIVATE STUDEQANL $0

MEDIAN INSTITUTIONAL FINANCE LOANSEBT

Program Completion in Normal Time

NORMAL TIME IN MONTHS TO COMPIEETERay 15 Months, PT Day/Evening 18 Months
COMPLETING IN NORMAL TIME BY STUDENT SCHEDULE:

Job Placement Reminders

11
MASTER ACADEMY CATALOG REVISED 12/05/2020


http://www.onetonline.org/link/summary/39-5011.00

JOB PLACEMENT RATEGHTED TO BPREW PROGRAM
JOB PLACEMENT REPORTED TONERRIPROGRAM

BARBER COURSE CUHRUB/A

The objective of the Barber course is to train students to become licensed barbers and to provide the study
and practice as required by the State Board afti2ring and Cosmetology.

A. The curriculum for students enrolled in a Barbering course shall condifteefn hundred (1500)
clock hoursof technical instruction and practical operations covering all practices of a manicurist,
pursuant to Section 731&f the Barbering and Cosmetology Act.

B. For the purpose of this section, technical instruction shall mean instruction by demonstration,
lecture, classroom participation, or examination; practical operation shall mean the actual
performance by the studerdf a complete service on another person or on a mannequin. Practical
training shall mean the time it takes to perform a practical operation.

EDUCATIONAL GOALS

The Barber course of study is designed to prepare students for the State Licensing Examandtfor
profitable employment as a Barber. The knowledge and skills will prepare licensed students for work as a
hairdresser, barbershop manager, hair colorist, barbershop owner, product demonstrator, styling publicist,
etc.

PERFORMANCE OBJECTIVES
Onrce licensed, a barber will be prepared to seek profitable employment as a hairdresser, barbershop
manager, hair colorist, barbershop owner, product demonstrator, styling publicist, etc

ADDITIONAL TRAINING (100 HOURS)

Training may include professional ethj personal hygiene, good grooming, salesmanship, normal cleanup
duties, required keeping of client records, modeling, desk/reception, and care/styling of wigs. It may also
include not more than thirty two (32) hours credit for field trips. Such fidlgstmust be under the direct
supervision of alicensed barbering instructor. Date, time, and description of the field trip shall be recorded
2y a40dzRSyidiQa RIAf& NBO2NRO®

Master Academy

BARBER CLASS SCHEDULES
*Monthly Class Starts : Every First Mondayhaf month

Full-time (54.50 Weeks) 9:00 a.m. To 2:00 p.m. Monday thru Friday

Parttime (75 weeks) 5:30 p.m. to 10:30 p.m. Monday thru Thursday

Bothfull-time and parttime students must attend the 9:00a.n2:00pm Monday. OR 5:30p.m10:30pm theoy class Monday.

*Monthly class starts, may vary if deemed necessary orupon discretion of the Director.
*Students are allowed to come to classno laterthan 30 pastclassstarttime. Students will be sent home if they arrive
late.

Technical Instructio will be as follows:
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Subject

Minimum
Hours of
Technical
Instruction

Minimum
Practical
Operations

Practicum
Hours

Total
Instructional
Hours

(1) 200 HOURS OF TECHNICAL INSTRUCTION in HEALTH AND,

1.

4.

(2) 1100 HOURS OF TECHNICAL INSTRUCTION and PRACTICA
TRAINING IN HAIR DRESSING

(2) 200 HOURS OF TECHNICAL INSTRUCTION and PRACTICAL|
TRAINING IN SHAVING

¢tKS F Nb SN® y 3 I 2aYSiiahd 2
Regulations

Health and Safety/Hazardous Substances (Shall include
training in chemicals and health in establishments, materi
safety data sheets, protection from hazardous chemicals
preventing chemical injuries, health and safety laws and
agenciesergonomics, and communicable diseases, inclug
HIV/IAIDS and Hepatitis B.)

Disinfection and sanitatiotShall include procedures to protec
the health and safety of the consumer as wellas the technician,
The thirty required minimum operations shall eaitperforming all
necessary functions for disinfecting instruments and e quipment
specified in Sections 979 and 980. Disinfection shallbe emphas
throughoutthe entire training period and shall be performed
before use of all instruments and equipmeh

Anatomy and Physiology.

by R

HAIRSTYLING (65 HOURS /240 OPERATIONS)
The subject of Hair styling include the following techniques
and procedures: Hair analysis, shampooinggénwaving,
pin curling, comb outs, straightening, waving, curling with
hot combs and hot curling irons and blower styling

Wet Hair Styling (Shall include hair analysis, shampooing
finger waving, pin curling and cordwuts.)
Thermal Hair Styling (Shalldiude hair analysis,
straightening, waving, curling with hot combs and hot
curlingirons, and blower styling.)

a. Thermal Styling

b. Press andCurl
Permanent Waving (Shall include hair analysis, chemical
heat permanent waving.)
Chemical Straightening (Shaticlude hairanalysis and the
use of sodium hydroxide and other base solutions.)
HAIR CUTTING (20 HOURS / 80 OPERATIONS)
The subject of Hair Cutting shall include, but is not limited
the following techniques and procedures: Use of scissors,
razor (shar), electrical clippers/timmers, and thinning
(tapering) shears for wet and dry cutting
Haircutting

PREPARATION and PERFORMANCE (100 hours of Tech
Instruction and 40 PracticaDperations)
The subject of Preparation and Performance shall include

20

45

20

15

25

20

20

20

20

100

200

20

55

55

80

40

20

45

20

15

225

40

75

75

100

140
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10.

18. Salon Management & Additional Tra&ig

but is not limited to the following techniques and procedurg

Preparing the client’s hair
condition of the client’s s
applying aftershave antiseptic following facial services,
massaging the client’'s face

Haircoloring and Bleaching (Shall include butis not limi
to, the following techniques and procedures (also includi
the use of semipermanent, &mi-permanent and temporary
colors): hair analysis, predisposition and strand tests, sa

precautions, formula mixing, tinting, bleaching, high and | 80
lights, and the use of dye removers. 40 40 30
Haircolori 20 10
2. Blalrcz;.ormg 100
. eaching 100

TOTALS 465 1165 1600

Technical instruction and practical training shall include the following hours:

(1) 1100 Hours of Technical Instruction and Practical Training Hair Dressing
The required subjects of instruction in Hair Dressing shall be completed with the minimum hours of

technical instruction and practical operations for each subjaetter as follows:

Hairstyling (65 hors of Technical Instruction and 240 Practical Operations):
The subject of Hairstyling shall include, butis not limited to, the following techniques and procedures: Hair
analysis, shampooing, finger wagirpin curling, comb outs, straightening, waving, curling with hot combs
and hot curling irons and blower styling.

Permanent Waving and Chemical Straightening (40 hours of Technical Instruction and 105 Practical
Operations):

The subject of Permanent Waving and Chemical Straightening shall Include, but is not limited to, the
following techniques and procedures: Hair analysis, acid and alkaline permanent waving, chemical
straightening including the use of sodium hydroxide and other base solutions.

Hair Coloring and Bleaching (60 hours of Technical Instruction and 50 Practical Operations):
The subject of Hair Coloring and Bleaching shall include, but is not limited to, the following
techniques and procedures (also including, the use of ggemmanent, demipermanent and
temporary colors): Hair analysis, predisposition atrdnd tests, safety precautions, formula mixing,

tinting, bleaching, high and low lights, and the use of dye removers.
Hair Cutting (20 hour of Technical Instruction and 80 Practical Operations):

The subject of Hair Cutting shall include, but is not kedito, the following techniques and
procedures: Use of scissors, razor (shaper), electrical clippers/trimmers, and thinning (tapering)
shears for wet and dry cutting.

(2) 200 Hours of Technical Instruction and Practical Training in Shaving

14
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The required sujects of instruction in Shaving shall be completed with the minimum hours of
technical instruction and practical operations for each subjaetiter as follows:

Preparation and Performance (100 hours of Technical Instruction and 40 Practical Operations)

The subject of Preparation and Performance shall include, but is not limited to the following
techniques and procedures: Preparing the client's hair for shaving, assessing the condition of the
client's skin, performing shaving techniques, applying affeaveantiseptic following facial
services, massaging the client's face, rolling cream massages.

(3) 200 Hours of Technical Instruction in Health and Safety

The required subjects of instruction in Health and Safety shall be completed with the minimum
hours of echnical instruction for each subjentatter as follows:

Laws and Regulations (20 hours of Technical Instruction)

The subjects of Laws and Regulations shallinclude, butis not limited to, the following issues: The
Barbering and Cosmetology Act and the BisaRules and Regulations.

Health and Safety Considerations (45 hours of Technical Instruction)

Health and Safety/hazardous substances including training in chemicals and health in
establishments, material safety data sheets, protection from hazardousida¢s and preventing
chemical injuries, health and safety laws and agencies, bacteriology and preventing
communicable diseases including HIV/AIDS and Hepatitis B.

Disinfection and Sanitation (20 hours of Technical Instruction)

The subject of Disinfectioand Sanitation shall include, but is not limited to the following
techniques and procedures: Disinfection and sanitation including proper procedures to protect
the health and safety of the consumer as well as the technician, proper disinfection procedures
for equipment used in establishments.

Disinfection shall be emphasized throughout the entire training period and must be performed
before use of all instruments and equipment.

Anatomy and Physiology (15 hours of Technical Instruction)

The subjects of Anaty and Physiology shall include, but is not limited to the following issues:
Human Anatomy, Human Physiology.

Classroom Theory and Clinic Floor Instructions:

Freshman students are scheduled in the classroom daily for theory and practical experience fedis.
Students begin at the clinic floor on their third week of the program. Students do not work on paying clients
until they have completed at least 10% of the total training hours of the coursetifdland a.m. part

time students have theory cladsily for one and a half hours. Pdine p.m. students receive theory class
every Saturday. During the clinical floor period, students will be given a daily operation sheet that requires
specific operation to be completed daily and submitted upon conipletof the sheet with required
operations. Students are responsible for properly cleaning and sanitize their work area upon completion of
each operation.

15
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o0 The board recommends that schools provide training in the area of communication skills that

includesprofessional ethics, salesmanship, decorum, record keeping, and client service record cards.
o No creditof any type shall be given for time spent in laundering towels or in washing or scrubbing
floors, walls, woodwork, toilets, or windows.

Instructional Methods:
Instructional methods include but not limited to: questi@amd-answer, problem solving, visual aids
(projector and Powerpoint presentation), video presentations, vealmduct demonstrations, field trips.

BARBER COURSE KIT

Initial Receve

Milady Standard

Professional

barbering

Textbook (5th

Edition) ISBN13:9781-43549715-3
Milady Student

Workbook ISBN: 140873995
Milady Exam

Review ISBN: 1435497120
1 pkg. End Wrap

Papers

1 Hairstyling

Brush #440

1Hairstyling

Brush #330

1 Tool Carrying

Case

1 Haircloth Clasp

1 Clipper Brush
1 Clipper Blade
(000)

1 Clipper Blade
(0A)

1 Clipper Blade
1A)

1 Clipper Blade
(1-1/2)

1 Cligper Blade

(2)

1 Clipper Blade
(2-1/2)

1 Clipper Blade
(3-1/2)

1 Electric Clipper

1 Andis Liners
1 Pkg of 12 Clips

1 Afro Comb
1 Processing
Comb
1 Haircutting
Comb

1 Rat Tail Comb

1 Styling Comb

1 Curling Iron

1 Bowl & Brush

1 Neck Duster

1 Hair Cloth
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1 Injector Razor
1 PKg Injector
Razor Blades

1 Haircutting
Shears

1 Hairstyling
Shears

1 Blending
Shears

1 Barber Smock

1 Spray Gun

1 Blade Tray

1 Stypic Powder

12 Wave Rods

1 Mannequin w/
Holder

1 Mirror

1 Talc Powder
1 Sanek Holder
and Sanek Strip

1 Spray
Disinfectant
15 Star Wahl
Shaver
TOTAL KIT
COST $1,300.00
| hereby understand that
1. The kit may not be removed from the campus facility without permission.
2. The school HOTresponsible for replacing lost, missing, or broken
items.
3. Per the refund policy stated in my enrollment agreement, some items are not retu
4. The implements and products provided areto be used on school cliemt®amodels
assigned in order to develop required skills and speed.
STUDENT NAME STUDENT SIGNATURE

COSMETOLOGY COURSE DISCLOSURES and CURRICULUM
17

MASTER ACADEMY CATALOG REVISED 12/05/2020



arfl Ré&Qa {iGlFyRINR /2aYSaz2ft23&8 Hnwmc

Milady.a A f I R& Q& { (i yogyreD1BRextba®kCHT®NiFPRAk, NY: Milady, 2011.

ISBN10: 1285769414
Current listed price: $124.95 atvwww.cengage.com

alflrReQa {dIyRINR ¢KS2NE 22NJo622]
Student Workbook

ISBN13 9781285769455,
ISBN10 128576947
Current listed price: $59.95 atwww.cengagebrain.com

arflRe&Qa {iGFYyRINR ¢Said 22N} o221
Exam Review

ISBN13 9781285769554,

ISBN10 1285769554

Current listed price: $42.95 atww.cengagebrain.com

COSMETOLOGY

1. COMPENSATION/JOB DEMAND

According to the Job Demand Survey published by the National Accrediting Commission of Cosmetology
Arts and Sciences in January 2003, there were 1,604,502 professionals employédK S y I G A 2y Q&
beauty salons, barbershops, skin care salons, and nail salons. There has been notable growth in the
industry since 1999 as follow:

0 The total number of salon professionals is up 24%,

0 The total number of salons is up by 5.6%,

o The numler of chairs or workstation is up by 9%,

o0 The number of employees leaving their position is down 12%, and

0 The number of new hires is up 37% since 1999.
The salonindustry is a jedeeker market with the supply of licensed professionals appearing not to be
keeping up with the demand. Approximately three out of every fealon owners who looked for new
employees in 2002 reported difficulty in finding qualified personnel. Other key findings include:

1 59% of salon owners classified their salon as adeii@ salon, 18% as a haircutting salon, 4%

as a nail salon, and 5% as a barber shop.
1 57% of salon employees work full time, 33% are iane (2035 hours weekly), and 10% are
low time (less than 20 hours weekly).

1 The average salon income including tips iswt$30,000 to $50,000 per year.
According to the United States Department of Labor Occupational Outlook HandboeR@I®4£Edition
overall employmentin the cosmetology field is expected to grow as fast as the average for all
occupations through 2012. €Hnighest 10% of salaried hairdressers, stylists, and cosmetologists,
including tips and commission earned more than $35,240 to start.

. PHYSICAL AND SAFETY DEMANDS

Barbers remain upright mostly throughout the day. They walk or stand while performing mos
operations. The upper body is utilized 100%. Individuals who have problems with their neck, back, arms,
hands, wrists, or fingers need to consider their physical handicap(s) before they decide on a career in
this field.
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3. SAFETY DEMANDS:
Almost all har care and beauty professionals on the job encounter health and safety hazards. Students
will be exposed to chemicals, hazardous or not, which are found in shampoos and conditioners, hair
colorings, hair bleaches, chemical hair relaxers, permanent wawti@as, and nails products. Certain
tools such as thermal irons, hair dryers, manicure instruments, razors, and scissors may cause skin cut,
skin burn, and/or electric shock, if proper precautions are not taken into consideration.

4. OTHER DEMANDS
Communcation skills are of utmost importance and you must have excellent listening skills as well.
Students can develop ability in applying their experiences for a successful career. In this business, your
job performance will be positively and negatively icized. You must learn to accept this and always
take it in a positive way.

5. LICENSING REQUIREMENTS
Students can apply at the State Board of Barbering and Cosmetologppleation for examination at
1200 hours. The total fee for the State Board jamplication is $134.00. This application requires
students to disclose any prior convictions of a criminal offense, felony, or misdemeanor other than a
minor traffic violation.
Upon completion of the program, students will take the state board licensingnenation, which
consists of a two hour written test and a five hour practical examination for their Barber license. The
examination takes place in Fairfield, a city located in the Bay Area, or in Glendale, in the Southern Part of
the State of California; £osmetology license will be granted by the State of California only after a
student has successfully completed and graduated from Barbering as described above and passed the
Cosmetology State Board Exam with an overall average of 70% or better. If fimaappasses both the
written and practical examinations, the applicant will receive his/her license the day of the examination.
If one should fail one or both of the examinations (written or practical), he/she is allowedappby.
The fee is $75.0@f either the written or the practical examination or both. It will take approximately
six to eight weeks to receive the second examination date.

Gainful Employment Disclosures
PROGRAMCIP: 12.0401
PROGRAM NAMEOSMETOLOGY
PROGRAM LEVEINDERGRADUATERTIFICATE
PROGRAM LENGTRULL TIME DAYS 15 MONTHS
PARTTIME DAYS/EVENINGS:MONTHS

Related Occupations

SOC CODE:

39-5011 BARBERS

39-5012 HAIRDRESSERS, HAIRSTYLISTS, & COSMETOLOGISTS
View the Occupational Profiles on O*Net
http://www.onetonline.org/link/summary/39 -5011.00

Cost
¢ L¢Lhb ©$8604.@D9 9 Q{
BOOKS AND SUPPLIE® supplies are sold at this location
ON CAMPUS LIVING CO$d on campus living
DEBT AT PROGRAM COMPLETON
19
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STWENTS COMPLETING THE PROGQRAM
COMPLETING WITH ANY STUDENT LOANODEBT
MEDIAN FEDERAL STUDENT L&DAN

MEDIAN PRIVATE STUDENT L&@&N

MEDIAN INSTITUTIONAL FINANCE LOANSIEBT

Program Completion in Normal Time

NORMAL TIME IN MONTHS TO COMPIEETEayW5 Months, PT Day/Evening 19 Months
COMPLETING IN NORMAL TIME BY STUDENT SCHEDULE:

Job Placement Reminders

JOB PLACEMENT RATE REPORTED TABNAFHROGRAM

JOB PLACEMENT REPORTED TONBERRIPROGRAM

COSMETOLOGY COURSIRRICULUM

The curriculum for stidents enrolled in a cosmetologist course shall consist sikteen hundred
(1600) clock hoursof technical instruction and practical operations covering all practices constituting
the art of cosmetology pursuant to Section 7316 of the Barbering and Cosniegry Act.

For the purpose of this section, technical instruction shall mean instruction by demonstration,
lecture, classroom participation, or examination; practical operation shall mean actual performance by
the student of a complete service on another pson or on a mannequin.

EDUCATIONAL GOALS

The Cosmetology course of study is designed to prepare students for the State Licensing Examination
and for profitable employment as a Cosmetologist. The knowledge and skills will prepare licensed
students for work as a hairdresser, salon manager, hair colorist, salon owner, product demonstrator,
styling publicist, etc.

PERFORMANCE OBJECTIVES
Once licensed, a cosmetologist will be prepared to seek profitable employment as a hairdresser, salon
manager, hair colaist, salon owner, product demonstrator, styling publicist, etc

ADDITIONAL TRAINING (100 HOURS)

Training may include professional ethics, personal hygiene, good grooming, salesmanship, normal
cleanup duties, required keeping of client records, modeling, sldreception, and care/styling of wigs. It
may also include not more than thirty two(32) hours credit for field trips. Such field trips must be under
the direct supervision of a licensed cosmetology instructor. Date, time, and description of the field tr

OEAI T AA OAAT OAAA 11 OOOAAT 660 AAEI U OAAI OAs
Minimum . Practicum Total
Subject Hours of Minimum Hours Instructional
Technical Practical Hours
. Operations
Instruction
4EA "AOAAOGET ¢ AT A #1 01 AOT 11 20 20
Regulations
Cosmetology Chemigty (Shall include the chemical
composition and purpose of cosmetic, nail, hair and skin 20 20
care preparations, elementary chemical makeup, chemicg
skin peels, physical and chemical changes of matter.)
Health and Safety/Hazardous Substances (Shall include 20 20
20

MASTER ACADEMY CATALOG REVISED 12/05/2020



10.

11.

12.

13.

14.

training in chemicals and health in establishments,
material safety data sheets, protection from hazardous
chemicals and preventing chemical injuries, health and
safety laws and agencies, ergonomics, and communicabl
diseases, including HIV/AIDS and HepatiBs)

Theory of Electricity in Cosmetology (Shall include the
nature of electrical current, principles of operating
electrical devices, and the various safety precautions use
when operating electrical equipment.)

Disinfection and sanitation (Shall includprocedures to
protect the health and safety of the consumer as well as
the technician. The thirty required minimum operations
shall entail performing all necessary functions for
disinfecting instruments and equipment as specified in
Sections 979 and 980. Binfection shall be emphasized
throughout the entire training period and shall be
performed before use of all instruments and equipment.)
Bacteriology, Anatomy, and Physiology.

Wet Hair Styling (Shall include hair analysis, shampooing,
fingerwaving, pin arrling and combouts.)

Thermal Hair Styling (Shall include hair analysis,
straightening, waving, curling with hot combs and hot
curling irons, and blower styling.)

a. Thermal Styling

b. Press and Curl

Permanent Waving (Shall include hair analysis, chemical
and heat permanent waving.)

Chemical Straightening (Shall include hair analysis and th
use of sodium hydroxide and other base solutions.)
Haircutting (Shall include hair analysis and the use of the
razor, scissors, electric clippers, and thinning shears, for
wet and dry cutting.)

Haircoloring and Bleaching (Shall include hair analysis,
predisposition tests, safety precautions, formula mixing,
tinting, bleaching, and the use of dye removers. Shall not
include any credit for color rinses.)

a. Haircoloring

b. Bleaching

Scalp and Hair Treatments (Shall include hair and scalp
analysis, scientific brushing, electric and manual scalp
manipulation, and other hair treatments.)

Facials

a. Manual (Shall include cleansing, scientific
manipulations, packs, and masks.)

b. Electrical (Sh# include the use of electrical
modalities, including dermal lights and electrical
apparatus, for facials and skin care purposes;
however, machines capable of producing an
electrical current shall not be used to stimulate sg
as to contract, or for the pupose of contracting,
the muscles of the body or face.)

c. Chemicals (Shall include chemical skin peels,
packs, masks, and scrubs. Training shall

emphasize that only the noHiving, uppermost

20

15
25

20

20

20

20

40

10

10

10

15

10

200
40

20

80
25

80

50

20

20

10
15

15

20

20

15

10

200
40

60

240
50

80

100

60

20

20
30

30

40

10

15

30

15

225

60

60

260

70

100

140

60

25
25
40

40

50
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layers of facial skin, known as the epidermis, may 20
be removed, and mly for the purpose of 50 25
beautification. All practical operations shall be 50
performed in accordance with Section 992 40
regarding skin peeling.) 5 20
15. Eyebrow Arching and Hair Removal (Shall include the usg
of wax, tweezers, electric or manual, and depilatories for
the removal of superfluous hair.)
5 10 25
16. Makeup (Shall include skin analysis, complete and
corrective makeup, lash and brow tinting, and the
application of false eyelashes.) 10 50 Nails
17. Manicuring and Pedicuring 60
a. Water and oil manicure, including nail analysis, 10 50 Nails
and hand and am massage. 60
b. Complete pedicure, including nail analysis, and 5 20 Nails
foot and ankle massage. 45
c. Artificial nails
1. Acrylic: Liquid and powder brusbns
2. Artificial nail tips 100 100
3. Nail wraps and repairs
18. Salon Management & Additional Training
TOTALS 435 1165 1600

COSMETOLOGY CLASS SCHEDUMseSthly Class Starts: Every First Monday of the month

Full-time (58.00 Weeks) 9:00 a.m. to 2:00 p.m. Monday thru Friday
Parttime (80 Weeks) 5:30 p.m. to 10:30 p.m. Monday thru Thursday

Bothfull-time and parttime students must attend the 9:00a.A2:00pm Monday. OR 5:30p.m10:30pm theory class Monday.
*Students are allowed to come to classno laterthan 30 past classstarttime. Students will be sent home if they arrive
late.

*Monthly class starts, may vary deemed necessary orupon discretion of the Director.
Classroom Theory:
Freshman students are scheduled in the classroom daily for theory and practical experience for
a total of five (5) weeks. Freshman students do not work on paid clients until they have
completed 160 hours of instructions. All futime students receive morning theory monday for
5.5 hours, Tuesday and Thursday morning 8:30&180am or 9pm10pm. After theory, students
report on the clinic floor.

Clinic Floor Instruction:

Students are gven a weekly operation sheets that will require specific operations to be completed weekly. Upon
completing all required operations listed on the weekly operation sheets, students may then choose additional
operations to complete. Operations performed bythe student will be checked and evaluated by an instructor.
Students are held responsible for properly cleaning and sanitizing their work area
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COSMETOLOGKIT LIST

ITEM Quantity Total
Milady's Standard Textbook 1 $190.00
Milady's Theoryw orkbook 1 $65.00
Milady's Practical Workbook 1 $50.00
Mannequin Head 1 $42.00
Hairdryer w/ blowdry comb 1 $32.00
Haircutting Scissors 1 $65.00
Permanent Rods 8 dozen $25.00
End Wraps Supply $8.00
Magnetic Rollers Rack 1 $18.00
Duckbill Clips 1 $4.00
Double Prong Steel Clips 1 $4.00
Shampoo Cape 1 $7.00
Thermal Cape 1 $7.00
Butterfly Clamps 1 $3.00
Large Mirror 1 $5.00
Hair Razor 1 $5.00
All-purpose Combs 3 $3.00
Tail Comb 1 $2.00
Cardinal Comb 1 $3.00
Vent Brush 1 $3.00
Roller Brush 1 $5.00
Chemical Brush 1 $2.00
Applicator Bottle 2 $2.00
Tint Bowl 1 $2.00
Manicure Bottles 5 $5.00
Finger Bowl 1 $2.00
Practice Fingers 5 $10.00
$40.0
Manicure and Pedicure Implements 1 set 0
1
s
e
Acrylic Nail Kit, Tips, Nail Wrap t $25.00
Make-up Kit 1 set $125.00
Nail Kits (Art, Gel, etc) 300.0
Other implements 348.00
TOTAL $ 1400.00
*KI'T SUBJECT TO CHANGE UPRENOMCHOOLGS
| hereby understand that:
1. The kit may not be removed from the campus facility without permission.
2. The school ilOTresponsible for replacing lost, missing, or broken items.
3. Per the refund policy stated in my enrollmesgreement, some items are not returnable.
4. The implements and products provided are to be used on school clients and/or models
23
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assigned in order to develop required skills and speed.

STUDENT NAME STUDENT SIGNATURE

Master Academy

COMPLAINT POLICY / STUDENT GRIEVANCE PROCEDURE

"A student or any member of the public may file a complabu this institution with the Bureau for
Private Postsecondary Education by calling (888)7589 tolifree or by completing a complaint form,
which can be obtained on the bureau's internet web site www.bppe.ca.gov."”

In accordance with the institutiontmission statement, the school will make every effort to resolve any
student complaint thatis not frivolous or without merit. Complaint procedures will be included in new
student orientation thereby assuring that all students knowthe steps to followkhitney desire to
register acomplaint at any time. Evidence of final resolution of all complaints will be retained in school
filesin order to determine the frequency, nature, and patterns of complaints for the institution. The
following procedure outlies the specific steps of the complaint process.
1.The student should register the complaint in writing on the designated form provided by the
institution within 60 days of the date that the act which is the subject of the grievance occurred.
2.The complaint fan will be given to the school Director.
3.The complaint will be reviewed by management and a response will be sentinwriting to the
student within 30 days of receiving the complaint. The initial response may not provide for final
resolution of the problentut will notify the student of continued investigation and/or actions being
taken regarding the complaint.
4.1f the complaintis of such nature thatit cannot be resolved by the management, it will be referred
to an appropriate agency if applicable.
5.Dependimg on the extent and nature of the complaint, interviews with appropriate staff and other
students may be necessary to reach a final resolution of the complaint.
6.In cases of extreme conflict, it may be necessary to conduct an informal hearing regarding the
complaint. If necessary, management will appoint a hearing committee consisting of one member
selected by the school who has had no involvement in the dispute and who may also be a corporate
officer, another member who may not be related to the studennfglthe complaint or another
studentin the school, and another member who may not be employed by the school or related to the
school owners. The hearing will occur within 90 days of committee appointment. The hearing will be
informal with the student presnting his/her case followed by the school's response. The hearing
committee will be allowed to ask questions of all involved parties. Within 15 days of the hearing, the
committee will prepare a report summarizing each witness'testimony and a recommended
resolution for the dispute. School management shall consider the report and either accept, reject, or
modify the recommendations of the committee. Corporate management shall consider the report
and either accept, reject, or modify the recommendations @& dommittee.
7{ GdzRSy (ia YdzalG SEKI dzaAlG GKS AyaidraiddzianzyQa Ayl
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BUREAU FOR PRIVATE POSTSECONDARY EDUCATION
2535 Capitol Oaks Drive, Suite 400
Sacramento, C85883
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P.O. Box 980818 West Sacramento, CA 95338
www.bppe.ca.gov
¢St SLK2yS |yR -7589(Ebylfaia(@1‘6) 2689 y U oTn
(961) 4316959 or by fax (916) 26B397.

LEAVE OF ABSENCE POLICY

The Institutbn ceased allowing a leave of absence

SATISFACTORY ACADEMIC PROGRESS POLICY (SAP)

A.  Satisfactory Academic Progress

All students enrolled in any course regardless of the attendance schedule must maintain saiisfacto
progress according to the requirements set forth in this policy.

B. Attendance Progress Evaluation
An attendance progress evaluation is concurrently done when the student is evaluated academically.

The evaluabn periods are based amctual hours.

Barber students will be evaluated when their actual hours re&ath,; 750, 1125 and 1500 hours.

Cosmetology students will be evaluated when their actual hours re4@6,:800, 1200 and 1600 hours.

Attendance pogress evaluations are based on the cumulative attendance percentage as of the last day of
the week of the academic progress evaluation period. The attendance percentage is determined by
dividing the total hours accrued by the total number of hours schediu For partial months, scheduled
hours will be calculated by multiplying the number of class days scheduled times eight hours in each day.

Students must accrue a minimum &7%of the scheduled hours to be considered maintaining satisfactory
progress. At the end of each evaluation period, the school will determine if the student has maintained at
least 67% cumulative attendancsince the beginning of the course which indicates that, given the same
attendance rate, the student will graduate within theaximum time frame allowed.

The maximum time allowed for students to complete each course at satisfactory progress is stated below:

Program Length Minimum Time Frame Maximum Time
Barber 1500 Hours 57.5Weeks FT 75 Weeks 86 Wks FT 1120ks PT
Cosmetology 1600 hours 61.5 Weeks FT 80 92 Wks FT 120 KsPT
Weeks PT

The maximum time allowed for transfer students needing less than full course requirements will be
determined based on 150% of the scheduled hours (which Btintes the course length).

C. Academic Progress Evaluation
To determine academic progress, students are evaluated based on theory grade average and the quality of
the practical skills experiences. Students are assigned theory study and a requirbdrminpractical
experiences for course completion.
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Theory is evaluated by written exams administered after each unit of study. Practical assignments are
evaluated as completed and counted toward course completion ONLY when rated satisfactory or better.
Practical skills are evaluated according to published criteria and performance standards established by the
state licensing agency. Students must maintain a theory grade averag@®fNumerical grades are
considered according to the following scale.

WRITTEN AND PRACTICAL93- 100 EXCELLENT
85¢ 92 VERY GOOD
70¢ 84 SATISFACTORY

69 and below BELOW STANDARDINSATISFACTORY

D. Determination of Progress Status
Students meeting the minimum requirements for academics and attendance at the evalymiitnare
considered to be making satisfactory academic progress (SAP) until the next scheduled evaluation. In
order for a student to be considered making SAP as of course midpoint, the student must meet both
attendance and academic requirements on atdeane evaluation by the midpoint of the course, or the
midpoint of the academic year, whichever comes first.  Transfer hours from another institution that are
F OOSLIISR (26 NR (KS addzRRSyiQa SRdzOF GA2y | f owdNRE IANI Y
Students will acknowledge and sign receiving a copy of their SAP results after their evaluation has been
printed. The weekly progress report the student receives every week reflects the number of hours before
their next evaluation is going to be maducted.

E. Warning, Probation and Restablishment
Students failing to meet minimum progress requirements will be givenaaniig on that evaluation
period. The student must show improvement by meeting the SAP by their next evaluation. The student
will be counseled on actions required to attain SAP, which will be properly documented.

ProbatonA & 3IA @GSy (2 I+ adGddRSyid 2y0S (GKS AyadAaddziazy S¢
the student did not make SAP during the warning period; dmdstudent appeals the negative progress
determination at the beginning of the probationary period; and the institution determines that SAP
standards can be met by the end of the subsequent evaluation period. The probationary period begins at

the time the student failed to meet SAP until their next evaluation.

Reestablishment:

Students may restablish SAP by meeting the minimum attendance rate of 67% and pass all academic
requirements upon the next evaluation. If the student is meeting minimum remqments, he/she will be

determined as making SAP. If a student fails to meet requirements at the end of the probationary period,

the student will be determined as not making SAP and may be terminated.

F. Leaves of Absence and Ratry
If enrollment & temporarily interrupted for a Leave of Absence, a Leave of Absence will extend the
aGdRSyiQa O2yGNIOG YR YFEAYdzy GAYS FTNIYS o0& ((KS
The student will return to school in the same progress status as fwidhe leave of absence. Hours
St LJASR RdzZNAy3a | fSI @S 2F F6aSyoS gAaftt y2id 0SS AyOf
calculation. Students who withdraywrior to completion of the course of study and wish teeamter will
return at thesame progress before the date of interruption.

G. Appeal Procedures
If a studentis determined not making SAP during the probationary period, the student must appeal
the negative determination at the beginning of the probationary period by presentwalid reason
to school. The reasons for which a student may appeal include death of arelative, an injury or iliness
of the student, or other allowable special circumstance. The student must submit a written appeal
notice to the school administration othe designated form with supporting documentation of
reasons why the determination should be reversed. Appeal documents will be reviewed, a decision
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made within 30 days and reported to the student. If the student prevails upon appeal, the student

will then be placed on probation and federal financial aid, if applicable, will festated. There is

no second appeal. Supporting documentations must be submitted regarding why the student failed

G2 YIFI1S {!'t YR gKIG KI a bh&wilyaldyihe dchievénied of SAPdzR S y (i
G GKS ySEG S@lFfdzt iaAzyd wSadzZ G& 2F GKS FLILISIH €

H. Course Incompletes, Repetitions and Noncredit Remedial Courses
Course incompletes, repetitions and noncredit remadcourses do not apply to this institution.
CKSNBT2NBZ (KS&aS AGSya KI@gS y2 STFSOG dzllzy (GKS

CAMPUS SECURITY

It is suggested to students and staff to report security concerns which may affect the schooltpmpula
Awareness of criminal activity within the surrounding vicinity of the school and reporting to the
management about any possible hazards could help deter unpleasantincidents. The school as a precaution

will inform students and staff if such actiigs which could pose as a security concern. Timely reporting of
incidents to school officials or police is crucial. In the event that an inciglardrime, drug activity, or

security concern in the school and its vicinity is reported concerning a staisohool employee as being
responsible, the Director (after reviewing the incident report) could cite this as cause for disnitestér
Academ@a 5NHzA t 2f A0& Of SINI & RSTAYySa (KS RAAOALI Ayl
alike. Thee incidences will be logged in th€Edmpus Security Report

SECURITY REPORTING

Car thefts, larceny, burglaries, sex offenses, robberies, assaults, vandalism, hate crimes and similar offenses
that occurred within the school premises will also be docuteelnn the Campus Security Report aside

from being reported to Lynwood Police. Hate crimes that manifest evidence that the victim was selected
AyiSyGaAazyltte o0SOFdzasS 2F GKS LISNIISGONF G2NDa o0AlL 2
destruction/darmage of property. The incident report will be helpful for both school officials and
authorities. The Campus Security Report is prepared by the school official in charge at the time of the
incident.

Master Academiys a drugfree workplace. Alcoholandug use, sale, possession, underage drinking within

the school premises by students or school officials will be dealt with accordingly. A student or school
employee who comes to school intoxicated or under the influence of a controlled substance veitbe s
home and suspended to come to school until further advised. An incident report will be logged in the
a0dzRSyGQa FAES FyR /FYLdza { SOdzNAG& wSLER2NIL® CKS a
the school Director.

Master Academywill not tolerate students observed or reported participating or responsible for the
aforementioned activities. Disciplinary action at the discretion of the school Director could be as severe as
dismissal/expulsion.

Should you need to report a crime on campusgde contact the Lynwood Police Department for non
emergency and 911 for any emergency situatidfou may also contact school Director, Omar Monzon or
Associate Director, Laura Tarango. If you prefer to report confidentially to any school official nggardi

hate crime, sexual harassment, or aviolent outburst by a student or school employee that you witnessed or
became a victim of, you could maintain anonymity pending an investigation by the school Director. You
could report either by personally spealgio any school official or by writing a letter about your grievance

to the school Director.

*Campus Security Report Log is kept at the Administrative Office and can be reviewed by students, for

more information see Office Manager.
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DRUG POLICY

Your enrolment in our school puts you in the direction of success; however, taking drugs could lead to
disappointment and failure. Drug and alcohol abuse could be expensive, its eféheobs/s negative.

Master Academyis aware that illicit drug and alcohol ake are foremost social problems that affect the
health, safety, and security of the public. In recognition of the problems associated with drug and alcohol
abuse in society todayMaster Academyis providing all students and employees the possible
conse@ences with the following information :

The Court could sentence offenders :
LOCAL: Penalties vary based on the severity of the offense and the number of offenses. Sanctions for
possession of anillegal substance for the firsttime range from fines &1000 to $5,000,000 and up to
40 years imprisonment. For future offenses and/or larger quantities of illegal substances penalties include

fines ranging up to lifetime imprisonment.

STATE: Penalties vary based on the nature of the illegal substanadféinse and whether there is a

repeat offense. Firstoffenders may receive up to 20 years while repeat offenders could receive life
imprisonment. A schedule of fines up to $20 million also is in place.

FEDERAL: Penalties for unlawful manufacturing, digtrdm and dispensing of controlled substances are
provided under the Federal Controlled Substances Act. The penalties are determined by the nature of the
drug or other substances, the amount of drugs or other substance involved, and the number of offenses.

. There are various health risks associated with the use of the illicit drugs and the abuse of alcohol.
Some of the more common problems are cited below:

MARIJUANA Use can lead to an increase in heart rate of up to 50%, a sense of euphoria, acuétyaarxd
tremendous mood swings. There is potential for long term physical and psychological damage.
COCAINEUse can affect the brainin seconds and resultin hear or respiratory failure.

Master Academyprohibits the possession, sale or use of alcotib&verage/illegal drugs on school

property or in connection with any school activity. This prohibition applies to all students and all

SYLX 28S8Sad 5NHzZA FYyRk2NIIf O02K2f RSLISyR$gh@e Aa |y .
School employeeand students alike who need assistance in dealing with drug/alcohol abuse are required

to go into a drug prevention or treatment program.

Master Academ@ a L}2f A0& Aa FAYSR (2 KStLI AYRAGARIZ ta gAi
This policypplies for all school employees and students of Master Academy, while in the premises.
Master Academ@d RSFAYAYy3I O2dzNBRS 2F OGA2y AYLX SYSyidAy3

a. Ifalcohol ordrugs are observed and discover®dster Academyschool official will personidy counsel and
warn you about its consequences to your enrollment or to the financial aid that you can receive if you are the
recipient of one.

b. Ifyou come to school intoxicated or under the influence of a controlled substance, you will be sent home and
suspended to come to school until further advised.

c. Ifsubstancedependency or abuseis established to be a problem, you are required at your own expense to go
into a drug/alcohol prevention program which can include attending Alcoholics/Narcotics Anonymou
meetings held at your locality. You can continue attending/working in school while undertaking the program
for as long as you do not violate this policy. A weekly report of your program progress is also required.

d. The possession, sale or use of drugsfhol in or on school premises will resultin immedigdemination.

e. Failuretocomply or anyviolation in the aforementioned regulations will resultto immediate expulsion.

ADDITIONAL RESOURCEIcoholism and Drug Abuse Prevention Program
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Same DaylBcement in Alcohol Rehab. Call Our 24/7 Free Hotline:
1-877-971-4763

Same Day Placement in Drug Detox. Call Our 24/7 Hotline:
1-877-971-4763

Thisis a short list of some of the deughere a medical detox is recommended:
Opiate Detox
*Morphine

eDiamorphine (heroin)
*Roxycodone

*Codeine

*Hydrocodone (Vicodin)
*Oxycontin (Oxycodone)
*Fentanyl
Benzodiazepine Detox
eXanax

*Klonopin

Methadone Detox
Suboxone Detox
Tramadol Detox
Amphetamine Detox
oAdderall
uMethamphetamine
ubiet Alls

SEX OFFENSE POLICY

Master Academys committed to provide learning and working environment that is free from implicit and
explicit sexual behavior. Documentation in the Campus Security includes reporting any form of sexual
offenses and/or sexualdhavior that influences, controls or may affect the welfare of another individual.
Intimidation or discrimination (bullying and coercion) which includes exhibiting a sexually suggestive
behavior will not be tolerated and could be grounds for disciplimation or termination. No member of
Master AcademyStaff, faculty, and students may harass anotherindividual. Sexual harassmentis also a
violation of Federal and State law.
Different forms of Sexual Offensed.isted below are examples of the types eksal offenses that can
occur in the school. This list does not cover all types of sexual offense behaviors. Inappropriate jokes or
statements that create a hostile environment because they are persistent, unwelcome flirtations, and
touching (with the sggestive sexual activity) can also be considered a sexual offense.

U Harassment by Gender

U Threat Coercion

U Sexual Solicitation with promise of reward

0 Seductive Behavior

U Sexual Assault
Since it is difficult to exactly define what might create a hostile envitent because individuals have
different perceptions regarding sexual behavior. One person may perceive an intimidating and unwelcome
behavior that another person may perceive as harmless fun. The determination whether a conduct should
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tel:+1-877-971-4763
tel:+1-877-971-4763
https://aidinrecovery.com/drug-detox/opiate-detox-centers/
https://aidinrecovery.com/drug-detox/benzodiazepine-detox-centers/
https://aidinrecovery.com/drug-detox/methadone-detox-centers/
https://aidinrecovery.com/drug-detox/suboxone-detox-centers/
https://aidinrecovery.com/drug-detox/tramadol-detox-centers/
https://aidinrecovery.com/drug-detox/amphetamine-detox-centers/

be considered sexuienust be evaluated with care. A student can file a complaint in detail by writing using
the Campus Security Log form (available at the Administration office) and the school will review the
statement. Verbally sharing the incident with the school stai#sl not constitute a complaint. The school

can initiate a discussion with the victim and accuser to determine if a resolution can be achieved. Both
parties will be provided a copy of the written statement. Depending on the severity of the incident, the
victim could directly report the matter to the authorities (Long Beach Police Department).

Resources are available atthe Anaheim County Family Justice Center located at:

(714) 765-1645

150 West Vermont Ave.

Anaheim, CA 92805

EMERGENCY NOTIFICATIOND EVACUATION PLAN

Master Academyis required by the U.S. Department of Education to have an Emergency
Evacuation Plan that is documented, employees and students are to be notified about this
procedure, a drill to practice the procedure conducted ewsrgr.

In the event that a confirmed significant emergency or dangerous situation involving an immediate
threat to the health and safety of students or employees is occurring in the school premises, a
verbal notification will be announced bWaster AcademyStaff/Instructor to all students.
Students andViaster AcademyStaff that are not in the school at the time the emergency is
occurring or has occurred will be notified by phone. The content of the notification will be all the
relevant information regaraig the emergency. The emergency will be logged and documented.

C2 NJ S @S NE Mystaadeinhds Pasted a diagram indicating the emergency exits in
case of fire, earthquake, flood or other emergencies that the school occupants should know. The
postings are located right outside the classroom, in the restroom, and in the break room. If you
wish to get a copy of this diagram, you can request for one from any of the staff. Exit signs are
clearly marked on the three exits. Even in the event of agrooutage, these exit signs will
remain lit or will be reflective to indicate doorway and path of exit.

{(GdzRSyGa NB AYF2N¥SR Foz2dzi (KS a0K22f Qa SYSNES)
exiting the school. The meeting or assembly area has besigdated as the parking lot of the
school. Individuals who exited through the front will heed to go to the parking area where
everyone is supposed to meet. Every individual that was in the school should be accounted for; a
school official will perform headcount. Students need to know that after exiting, they should not
come back in even if there is a person missing, unless it has been declared safe to go back in.
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PEERTOPEER FILE SHARING AND COPYRIGHT POLICY

Master Academydoes not allow the unauthozied use of copyrighted material. Peterpeer (P2P) file
sharing programs are not permitted on premises for usefslagter Academ@ a 02 Y LJdzi SNJ y S
A peerto-peer file sharing program is any computer application that alters a personal computer into
astorage serverthat can distribute data to other computers simultaneously. Copyrighted materials
cannot be shared by any means, including network file shares, the internet, illegal upload/download,
and is not limited to just peeto-peer programs. Copipght infringement, according to the U.S.
/| 2L NAIKG hFFAOST Aa 6KSy al O2LRNAIKGSR g2N] A
GAGK2dz0 GKS LISNX¥AaaAzy 2F GKS O2LEBNAIKG 206y SN
Unauthorizd peerto-peer file sharing and unauthorized distribution of any copyrighted material
may be subject to civil and criminal liabilities.

The U.S. Copyright Office provides a summary of the penalties for violation of Federal copyright laws

(http://www.copyright.gov/help/fag/) cited below: Uploading

or downloading works protected by copyright without the authority of the copyright owneris an

infringement of the copyright ownearexclusive rights of reproduction and/or distribution. Anyone foundto

have infringed a copyrighted work may be liable for statutory damages up to $30,000 for each work

infringed and, if willful infringement is proven by the copyright owner, that amowaytlbe increased up to

$150,000 for each work infringed. In addition, an infringer of a work may also be liable for the attorney's

fees incurred by the copyright owner to enforce his or her rights.

Whether or not a particular work is being made availabteler the authority of the copyright
owner is a question of fact. But since any original work of authorship fixed in a tangible medium
(including a computer file) is protected by federal copyright law upon creation, in the absence of
clear information to tle contrary, most works may be assumed to be protected by federal copyright
law.

Since the files distributed over peerpeer networks are primarily copyrighted works, there is a risk

of liability for downloading material from these networks. To avoicgéhesks, there are currently

many "authorized" services on the Internet that allow consumers to purchase copyrighted works

online, whether music, ebooks, or motion pictures. By purchasing works through authorized

services, consumers can avoid the riskafofhgement liability and can limit their exposure to other

potential risks, e.g., viruses, unexpected material, or spyware.
{SS CNBljdsSSyif e ' a1 SR vdzSadAz2ya Fo2dzi W/ 2L NRIKI
www.copyright.gov/help/faqg/
Master Academwwill terminate any student conducting unauthorized pderpeer file sharing or copyright
AVINAYIASYSyYiG @GrazflidAz2ya dzaAy3ad GKS aO0OK22tMaster ySig2
Academwwill be payable on demand.

STUDENTS RIGHTS ANDVRRY POLIGYFERPA

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part99)is a Federal Law designed to

LINPGSOG GKS LINAGIFO& 2F || &aidzRSyidQa SRdzOIF GA2y It NSO2NRAD ¢ f
applicable program fromthe U.S. Department of Educatidtaster Academyfollows the FERPA guidelines.
1. Each student has the right to gain access to her/his cumulative record by appointment under the supervision
of an authorized staff member.
2.Any Yy T2NIWIF GA2y LISNIFAYAYy3 (G2 | adGddzRSydQa Odzydzt I GASBS NBESO2NF

instruction for each request.

3. All of the above rights apply to the parent/guardian if the studentis a minor.

4. School employees, schools to whi@a student is transferring, certain government officials, parties connected to
financial aid, organizations doing studies for a school, accrediting agency, individuals with a court order or
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subpoena, persons who need to know for health or safety emergeh@nd state and local authorities to whom
disclosure is required.

cCowt! 3IA@Sa OSNIIFAY NWRIKGE sAGK NBaLSOG G2 GKSANI OKAf RNSy
when he or she reaches the age of 18 or attends beyond the high sdewel. Students to whom the rights have

GNF yaFSNNSR NS aSt A3a3A06fS adGdzRSy (i a vé

t P NSyGa 2N St A3A0tS addzRSyda KF@S GKS NAIKG G2 AyalLlSOod Iy
school. Schools are not required to provide copies of recoudtess, for reasons such as great distance, it is

1

impossible for parents or eligible students to review the records. Schools may charge a fee for copies.
Parents or eligible students have the right to request that a school correct records which theywéeb be
inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then
has the right to a formal hearing. After the hearing, if the school still decides not to amend the record, the
parent or eligible studet has the right to place a statement with the record setting forth his or her view about
the contested information.
Generally, schools must have a written permission from the parent or eligible student in order to release any
AYTF2NIE GA 2y T NBudation redoiddzREWMEIQBERPA allows schools to disclose those records,
without consent, to the following parties or under the following conditions (34 CFR § 99.31):

School officials with legitimate educational interest;

Other schools to which atudentis transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations conducting certain studies for or on behalf of the school;
Accrediting organizations;

To complywith a judicial order or lawfully issued subpoena;

Appropriate officials in cases of health and safety emergencies; and

State and local authorities, within a juvenile system, pursuant to specific State law.

{OK22fa Yl& |faz2 RAIZONBABEZNW ANRKPIANIY IOBNHYY (ZdzORAI & & GdzRSY {
number of student, date and place of birth, honors and awards and dates of attendance. However, the school must

tell parents and students of the information that is designated as directorgrimftion and provide a reasonable

amount of time to allow the parent of eligible student to request that the school not disclose that information about

them. Schools must notify parents and eligible students annually of their rights under FERPA. Hieveastus of

notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the discretion

of each school.

For additional information, you may calt800-USA LEARN -@00-872-5237) (voice). Individuals whse TDD may call
1-800-437-0833. Ifyou have questions aboutthe FERPA, you may write to :

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202520
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Master Academy,

GENERAL RULES AND REGULATIONS

1. The school is open from Mondayriday 8:30A.M2:30 P.M. MondayThursday 5:30pnr10:30pm Breaks: 15
minutes in the morning and 15 minutes in the afternoon no later than 7 P.M. Lunch breaks are scheduled for 30
minutes. Students taking their half hobreaks must punch out before taking their break and must punch in after
their break otherwise if it is not specified in their timecard, a 30 minute break from their clock hour will be
automatically deducted. Students who require a longer lunch break (8iutes or longer) must obtain prior
approval from the School Director or Instructor.

2. If a studentis unable to attend school, students are required to notify the school by telephone between the hours
of 7:30 A.M.- 8:30 A.M. & afternoon students mustotify the school between the hours of 4:00 noon and 5:00
p.m. The telephone number to call 383%11-1328

3. Tardy policy will be noted as arriving after 8:30 a.m. or 5:00 p.m. for class. Students will not be allowed into class
until after theory has conclded.

4. In order for each student to perform all the operations required by the State Board of Barbering and Cosmetology
within the contracted hours, students must attend school daily. Students, who miss school days or who are late
and miss morning theorymust realize that missing classes means missing scheduled curriculum in theory and
means getting behind in operations. The more absences a studentincurs, the loweAttteirdance Percentage
Ratewill get. (Attendance Rate is discussed further togethvith Satisfactory Progress Policy).

5. Three unexcused absencdgaot notifying the school) in anmponth will be cause for suspension or termination
from the school. Upon return from an unexcused tardy or absence, immediate disciplinary action walkdre t
ALL ABOVE PENALTIES MAY BE WAIVED, IF THE STUDENT BRINGS IN A DOCTOR'S CERTIFICATE DUE TO ILI
WHILE ABSENT, OR THE STUDENT WAS EXCUSED IN ADVANCE BY THE SCHOOL. Fourteen (14) days of consecu:
absences without school notification will be termdtion from the school program immediately.

6. Grading & Satisfactory Progress Students must maintain a 70% grade point average and 70% Attendance
Percentage at all times while in the program. Academic grade is based on Written Exams and Practical
Evaliations;this comprises your grade point average. Students are considéaattaining Satisfactory Progress
if they are meeting theAcademic and Attendance Rapercentages. Students who fall below GPA average and
67% attendance will get a student evalti@n conference initiated by the Associate School Director or designated
official. A Student may be put on probation if they do not meet the Satisfactory Progress. Itis very important that
a student maintain Satisfactory Progress as this could greatecttheir Scholarship (if applicable) or their school

enrollment altogether. Every evaluation period a studentis gradefatisfactory Progress Repavtll be given to

a student that would detail their Practical grade, Written exams taken with theesponding grades and course
completion progress. This report will also indicate if a student is Maintaining Satisfactory Progress and if a

student is on Warning or Probation.

Theory grade is evaluated after each unit of study or topic. Theory testsassdgnments are evaluated when

completed and graded toward course completion only when rated as satisfactory or better. Practical skills are
evaluated according to text procedures and performance standards established by the State Board of Barbering
and Cemetology. Students must maintain a theory grade average of 70% and pass a final written and practical
exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.

Numerical grades are considered according to the falilog scale:
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WRITTEN AND PRACTICAL: 93-100 EXCELLENT
85-92 VERY GOOD
70-84 SATISFACTORY
69 and below BELOW STANDARD®NSATISFACTORY

Each student is tested periodically on theory and practical/skill development. Written examinations are given
on eachsubjectwithin the course curriculum. Examinations are graded on a percentile basis. Examinations that
fall under 70% are allowed to be taken at a maximum of two (2). The average scores of examinations taken
will be the final score. Formal practical duations for Barbers are conducted at the 375, 750, and 1125 and
1500 hour periods. These practical evaluations are based on criteria that are converted to a percentile. The
work done on the clinic flooris notgiven a formal grade; rather itis markediaving been completed. Itis not

weighted into the overall GPA.

7.

10.

A.

Personal Service / Daily Operations / Cleaip. Students are allowed to have personal service done only on
Wednesday. Special occasions will be on a dasease basis and must be apgved by the instructor prior to
service. Friends and relatives are considered paying customers. Freshmen can bring their own clients for free
service(Thursday & Friday as long as they have done 5 operations on client or dollhead and 1 workbook done)
except if aschool product or electricityi.e. Thermal and Haircolory used. The fee will be in the discretion of the
Floor Instructor. Freshman students can practice/perform service to amaying clients only IF they have been
trained on that subjecthperation. All students are required to do at least five (5) operations and one (1) theory
workbook or practical workbook done each day in school. Students are expected to clean up their station after
each service. Credit will only be applied upon coetjgn of service, which includes clean up. Students must
follow their Daily Sanitation Checklist Eating or drinking any beverage on the floor while performing service is
not allowed, clients should be discouraged to do so just the same.

Students can pdorm service on the floor on a paying client after achieving 10% of their program course clock
hour requirement (i.e. BARBER 1500 hours = 150 hours). Freshman Students can practice/perform service

Cursing, badmouthing, or expressing vulgar/defamateryrds in the school are not allowed. Students will be
sent home, suspended, or terminated depending upon the severity and frequency of incidents occurred. No loud
or offending music and no earphones while performing a service on a client. No cell pisen@ermitted on the

floor while performing service or while practicing an operation. Cell phones must be in silent mode or vibrate
mode. If necessary, calls can be received at the break room or outside the parking area for a five (5) minute
period if chsses are ongoing. No personal calls are allowed going through the school business line unless for
emergency only. Messages for students can be taken and advised of the call.

Saturday attendance.(NO saturday classes at this time)

Students arenot allowed to refuse clients/customersUnless itis a serious health risk (the school will not puta

student in health and safety hazard) to the student, all clients that the school deems to be a client must be
serviced by an assigned student. Only gh&hool reserves the right to refuse service to a cliecBTUDENTS NOT
PERFORMING OR REFUSING TO PERFORM ANY CLASSROOM AND/OR FLOOR ACTIVITIES, OR FOLLOW T
AFOREMENTIONED RUINB3STPUNCH OUT IMMEDIATELY.

Rules and Procedures on Student Clock Hours:
Each student begins the programin the freshman curriculum, which includes, lecture, demonstration, and
practicaltraining for a period of not less than 10% of total clock hours (i.e. Bas)0 hours x 10%= 150
clock hours minimum, as a Freshman studdnty R Yl &@ Ay ONXFIF &S (2 onn K2dz2NB RSL)
The school will maintain freshman weekly worksheets, which the instructor records and evaluates prior to
senior curriculum. Practical operations during freshman period are credited as Pracpeadflon credit.
Students will work on clients or mannequin for practical operation upon completion of clock hours required
and freshman evaluation.
Upon completion of freshman hours, students begin working at the clinic floorto practice and complete

practical operations training. Students will have theory class and then practical training hours right after. Theory
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completion on the subject.

Camputer printoutfor each student will be printed every two weeks. Each individual student printout will
identify theory hours completed in each subjectaccording to the Bureau of Barbering and Cosmetology Rules and
Regulations. Practical operationrequiréy G & ' NS | f a2 tA&GSR Ay (GKS O2 YLzi SNI LINRA
operations will bereflected and identified.

The following procedures are taken by each student working on the practical/clinic floor:

a. Each student will record all the practical operafida O2 YL SGSR G(KIFd RFEe&aod L
responsibility to ensure that he/she has punched upon arriving to school and punching out before
leaving the school. Students are required to have the floor instructor check, initial, and verify the
operation, piior to and upon completion of each practical operation. The practical operations will
then be recorded to the weekly worksheet onto the computer and filed into each individual
student school record envelope.

b. The computer printout of each student will rett and identify the number of practical operations
completed and the required practical operations by the Board. Students need to examine carefully
the information entered into the computer printout and notify the Office Manager or Instructor
for any discepancies or concerns. The practical operations recorded and filed in each student
envelope will help identify and clarify mistakes or concerns in the weekly computer printout.

c. Student attendance policies are applied uniformly and faiNjaster A@ademy measures student

attendance by clock hourdaster Academywill;

O give appropriate attendance/clock hours creditfor all hours attended.
O not add or deduct attendance hours as a credit or penalty, and

O round actual attendance hours to no more than thearest quarter hour.

E. Students that fail to meet their scheduled hours for any given week will be charged a rate of $10.00 (Barber
Course)for every hour not met. Hours are calculated at the end of each month, students are responsible to
make the paymerg or make arrangements with Ms. Laura Tarango or Mr. Omar Monzon. Students will have
the option to do makeup work by attending a makep class to be scheduled by Ms. Laura or Mr Omar.
Absences will only be excused by Ms. Laura or Mr. Omar. Excusedadsswill not be charged. Students
who do not clock out at the end of the day will only receive a maximum of 4 (four) hours for the day.

OverContract fees
For a student who does not complete the course by the contractend date, the following houalhges apply until the
courseis completed:

Barber Course: $5.00 perhour
Cosmetology Course: $5.00 per hour
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Master Academy,

20190verall Outcome Rates

Completion Overall: barbering: 18%; Placement Overall: 00.00%; Licensing O08:@0%
Completion Overall: cosmetology: 18%; Placement Overall: 00.00%; Licensing Overall:
00.00%

CIP

The Classification of Instructional Program@&IP) is a taxonomic coding scheme for postsecondary instructional
programs/fields of study that facitites the organization, collection, and reporting of program data. The CIP was
developed by the U.S. Department of Education's National Center for Education Statistics (NCES) and is the accepted
federal government statistical standard on instructional prag classifications and is used in a variety of education
information surveys and databases.

PROGRAM CIP CODE SOC
BARBERING 12.0402 39-5011
COSMETOLOGY 12.0401 39-5012

{GdZRSY UG W/ 2yadzYSNI LYF2NNIOGAZYQ DdzhsRSE Ay
information is available in thiMaster AcademyOffice and in theMaster AcademyCatalog.
INSTITUTIONAL INFORMATION
0 Costof attending Master Academy
Refund policies
Requirements for officially withdrawing from school
Information regarding Master Academy courses
Entities that accredit, license or approve Master Academy, and procedures for reviewing school's
accreditation, licensing or approval documentation
Description of any special services and facilities for disabiedents
O Title and available employee(s) responsible for dissemination of institutional and financial disclosure
information and how to contact them.
This information is available in the Office and in tMaster AcademyCatalog. Tuition and fees are pudled in the
Master AcademyCatalog, information can also be viewed in thkaster Academyoffice Bulletin Board. Kit lists
describing the books and supplies the student needs while attending school are alsdMiagher AcademyCatalog
and Bulletin Board Room and board along as well as transportation are not part of the expensedvihster
Academycharges.
CAMPUS SECURITY REPORT
o Statistics forthe 3 mostrecent calendar years concerning occurrences of crime on campus and on
public property immediatelydacent to and accessible from the campus.
o Policiesregarding procedures to report crimes committed on campus, criminal actions or other
SYSNHSYyOASa FyR aladSNI! OFRSY@zZ Q&a NBalLkRyaS Gz
o Policies concerning the security of and access to cangmilsties

O O0O0OOo

(@)
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o Policies concerning campus law enforcement
o Policies concerning alcohol and drug use

This information is available in thdaster AcademyCatalog and Bulletin Board of tidaster AcademyOffice. The
log is kept at the Administrative Office, todetr with forms for writing/reporting. Drug Policy is also available in the
Master AcademyCatalog and Bulletin Board of thdaster AcademyOffice.
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