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FROM THE PRESIDENT

Congratulations on your decision to pursue higher education and for making this important
investment in your future. For over a century, West Coast University (WCU) has helped students
pursue their educational and professional dreams. Our focus on our students and our commitment to
educational excellence and social responsibility is unwavering. Our University is recognized for its
success in developing aspiring professionals who lead rewarding lives in service to others, their
community and around the globe.

Our WCU community embraces cultural diversity. | encourage you to use your interactions within our
community to better understand and learn from the aspects that make us unique as well as the
commonalities that bring us together. Understanding brings acceptance and fellowship, and better
prepares our students for their future careers.

We are committed to supporting you through your educational journey. Ours is a community centered
on students’ success, providing you with hands-on experiences, innovative approaches to learning, and
valuable connections for successful careers.

To support you in this educational process, we have recruited faculty and dedicated support team
members. We provide technologically advanced and well-equipped campuses as learning hubs. We
focus on supporting all students in the educational journey. And, fundamentally, we believe we are
not successful unless you are successful.

It is important to remember that there are no shortcuts to getting an outstanding education. We
believe you will benefit most if you earn your education through hard work and engaged learning, and
in so doing, you will develop the competencies and confidence so needed in our ever changing world.

Welcome to one of the most exciting and fulfilling journeys of your life!

Sincerely,
Jeb Egbert
Co-President, West Coast University
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STATEMENT OF OWNERSHIP

West Coast University is owned and operated by West Coast University, Inc., a California Corporation
located at 151 Innovation Drive, Irvine, CA 92617-3040.

The Texas and Miami Campuses of West Coast University are branches of:

West Coast University (Main Campus)
12215 Victory Boulevard

North Hollywood, CA 91600

(818) 299-5500

The WCU logo contains emblems symbolizing:

Knowledge (book) | Success (stairs) | Desire to Learn (torch) | Growth (/eaves)

TRUE AND CORRECT STATEMENT

West Coast University makes every effort to ensure accuracy of the information contained in this
catalog. Some policies, rules, procedures, and regulations may change and therefore alter the
information during this catalog period. The University reserves the right to change policies,
regulations, fees, and course of instruction upon direction of the West Coast University Administration
and its Chief Executive Officer. The most current and complete information on any changes is
available from the campus Executive Director. The information contained in this catalog is true and
correct to the best of my knowledge.

Presidents

PROGRAM OR PoLicy CHANGES

West Coast University has the right, at its discretion, to make reasonable changes in program content,
class schedules, policies, procedures, materials and equipment, as it deems necessary in the interest
of improving the students' educational experience. When class size or curriculum warrant, classes may
be combined. When federal, state, accreditation, or professional changes occur that affect students
currently in attendance, the institution will make the appropriate changes and notify the students
accordingly.

TITLE IX SAFETY AND EDUCATION REQUIREMENT

All students must take and complete a non-credit four module Title IX training by the end of their
first term/semester (whichever comes first).
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STATE REGULATORY DISCLOSURES

CALIFORNIA REGULATORY DISCLOSURES

West Coast University is a private institution approved to operate by the California Bureau of Private
Postsecondary Education. Approval to operate means the institution is compliant with the minimum
standards contained in the California Private Postsecondary Education Act of 2009 (as amended) and
Division 7.5 of Title 5 of the California Code of Regulations.

The University has no pending petition in bankruptcy, is not operating as a debtor in possession, has
not filed a petition within the preceding five years, or has not had a petition in bankruptcy filed
against it within the preceding five years that resulted in reorganization under Chapter 11 of the
United States Bankruptcy Code (11U.SC. Sec. 1101 et seq.).

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment
agreement. You are also encouraged to review the School Performance Fact Sheet, which must be
provided to you prior to signing an enrollment agreement.

Any questions a student may have regarding this catalog that have not been satisfactorily answered
by the institution may be directed to the Bureau for Private Postsecondary Education at 1747 N.
Market Blvd. Ste 225 Sacramento, CA 95834, www.bppe.ca.gov, (888) 370- 7589 or by fax (916) 263-
1897

A student or any member of the public may file a complaint about this institution with the Bureau for
Private Postsecondary Education by calling (888) 370-7589 or by completing a complaint form, which
can be obtained on the bureau's internet web site (www.bppe.ca.gov).

TEXAS REGULATORY DISCLOSURE

The Texas Campus has been granted a Certificate of Authorization to offer Bachelor degree programs
from the Texas Higher Education Coordinating Board (THECB).

Texas Higher Education Coordinating Board (THECB)
1200 East Anderson Lane,

Austin, TX 78711-2788

(512) 427-6101

http://www.thecb.state.tx.us/

FLORIDA REGULATORY DISCLOSURES

West Coast University is a private institution licensed by the Florida Commission for Independent
Education, License #5014.
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West Coast University is licensed by the Commission for Independent Education, Florida Department
of Education. Additional information regarding this institution may be obtained by contacting the
Commission at 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400, toll-free telephone
number (888) 244-6684.

Any questions a student may have regarding this catalog should first be directed to the Student Affairs
department at the campus. Questions that have not been satisfactorily answered by the institution
may be directed to the WASC Senior College and University Commission, 985 Atlantic Avenue, Suite
#100, Alameda, CA 94501, (510) 748-9001.

INFORMATION FOR OUT-OF-STATE STUDENTS

Information for out-of-state students can be found at the link below:

https://westcoastuniversity.edu/uploads/pdf/Grievance-Information-Out-of-State-Students.pdf
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ACCREDITATION AND APPROVALS

Program

Institutiona
|
Accreditati

on

Bachelor of
Science,
Dental
Hygiene

Bachelor of
Science

Nursing

Bachelor of
Science,
Nursing
(BSN &

Accreditor

WASC
Senior
College an
d
University
Commissio

n

Commissio
non
Dental
Accreditati
on (CODA)

Commissio
non
Collegiate
Nursing
Education
(CCNE)

California
Board of
Registered

Address

1001 Marina Village ParkwaySuite
402

Alameda, CA 94501

(510) 748-9001

https://www.wscuc.org/

211 East Chicago Avenue
Chicago, IL 60611-2678
800-621-8099 or (312) 440-4653

http://www.ada.org/en/coda/accredit

ation/

655 K Street, Suite 750,
Washington DC 20001,
(202) 877-6791

http://www.ccneaccreditation.org

1747 North Market Boulevard, Suite

150
Sacramento, CA 95834

Disclosure / Other Information

Original Accreditation: January
1963 to March 1997New
Grant: November 4, 2011

The Dental Hygiene program
offered at the Orange County
campus is accredited by the
Commission on Dental
Accreditation (CODA).

The baccalaureate and master's
degree programs in nursing
and post-graduate APRN
certificate at West Coast
University are accredited by the
Commission on Collegiate
Nursing Education

(http://www.ccneaccreditation.o

rg)

The nursing pre-licensure (LVN
to BSN and BSN) programs
offered at West Coast
University are approved by the



LVN-BSN)

Bachelor of
Science,
Nursing
(BSN &
LVN-BSN)

Bachelor of
Science,
Nursing
(BSN &
LPN-BSN)

Master of
Science,
Occupation
al Therapy
(MSOT)

Nursing
(BRN)

Texas
Board of
Nursing
(TBON)

Florida
Board of

Nursing

Accreditati
on Council
of
Occupation
al Therapy
(ACOTE)

(916) 322-3350

http://www.rn.ca.gov

333 Guadalupe #3-460
Austin, TX 78701

www.bon.state.tx.us.com

4052 Bald Cypress Way, Bin C-10
Tallahassee, FL 32399-3252
(850) 245-4125

www.doh.state.fl.us/mqga/nursing/

6116 Executive Boulevard, Suite 200
North Bethesda, MD 20852-4929
(301) 652-2682
http://www.aota.org/Educate/Accredi

t.aspx

ACCREDITATION AND APPROVALS| 9

California Board of Registered

Nursing.

West Coast University is
approved by the Texas Board
of Nursing for the pre-licensure

nursing (BSN) programs.

The entry-level MSOT Program
at WCU received accreditation
in December 11, 2014 from the
Accreditation Council for
Occupational Therapy
Education (ACOTE) of the
American Occupational Therapy
Association (AOTA), located at
6116 Executive Boulevard, Suite
200, North Bethesda, MD
20852-4929. ACOTE's telephone
number c/o AOTA is 301-652-
2682, and their web address is
acoteonline.org

. Program graduates will be
eligible to sit for the national
certification examination for the
occupational therapist
administered by the National
Board for Certification in
Occupational Therapy (NBCOT).
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Doctorate
of Science,
Occupation
al Therapy
(OTD)

Accreditati
on Council
of
Occupation
al Therapy
(ACOTE)

6116 Executive Boulevard, Suite 200
North Bethesda, MD 20852-4929
(301) 652-2682
http://www.aota.org/Educate/Accredi

t.aspx

After successful completion of
this exam, the individual will be
an Occupational Therapist,
Registered (OTR). In

addition, states require
licensure to practice; however,
state licensure is usually based
on the results of the NBCOT
Certification Examination. A
felony conviction may affect a
graduate's ability to sit for the
NBCOT certification
examination or attain state

licensure.

West Coast University's Doctor
of Occupational therapy
program received accreditation
on July 26, 2019 from the
Accreditation Council for
Occupational Therapy (ACOTE)
of the American Occupational
Therapy Association (AOTA), at
6116 Executive Boulevard, Suite
200, North Bethesda, MD
20852-4929. ACOTE's telephone
number c/o AOTA is 301-652-
2682, and their web address is
acoteonline.org

. Program graduates will be
eligible to sit for the national
certification examination for the
occupational therapist
administered by the National
Board for Certification in
Occupational Therapy (NBCOT),

Inc. After successful



Doctor of
Physical
Therapy

Commissio
non
Accreditati
onin
Physical
Therapy
Education
(CAPTE)

1111 North Fairfax Street
Alexandria, VA 22314
(703) 706-3245
accreditation@apta.org

http://www.capteonline.org/Home.as

PpX
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completion of this exam, the
individual will be an
Occupational Therapist,
Registered (OTR). Though
most states require licensure in
order to practice, the state
licenses are usually contingent
on successful passage of the
NBCOT Certification
Examination. A felony
conviction may affect a
graduate's ability to sit for the
NBCOT certification
examination as well as eligibility

to obtain state licensure.

Graduation from a physical
therapist education program
accredited by the Commission
on Accreditation in Physical
Therapy Education (CAPTE) is
necessary for eligibility to sit
for the licensure examination,

which is required in all states.

The Doctor of Physical Therapy
program at West Coast
University is accredited by the
Commission on Accreditation in
Physical Therapy Education
(CAPTE), 3030 Potomac Avenue,
Suite 100, Alexandria, VA,
22305; telephone: 703-684-
2782; email:
accreditation@apta.org;
website: http://www.capteonlin

e.org
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Doctor of

Pharmacy

Accreditati
on Council
for
Pharmacy
Education
(ACPE)

190 South LaSalle Street, Suite 2850,
Chicago, IL 60503-4810, 312-644-
3575; FAX 866-228-2643, web site

www.acpe-accredit.org

Programmatic
AccreditationWest Coast
University School of Pharmacy’s
Doctor of Pharmacy

program is accredited by the
Accreditation Council for
Pharmacy Education, 190 South
LaSalle Street, Suite 2850,
Chicago, IL 60603-4810, 312-
644-3575; fax 866-228-26431,

web site www.acpe-accredit.org

Accreditation Disclosure

The Accreditation Council for
Pharmacy Education (ACPE)
accredits Doctor of Pharmacy
programs offered by Colleges
and Schools of Pharmacy in the
United States and selected
non-US sites. For a Doctor of
Pharmacy program offered by a
new College or School of
Pharmacy, ACPE accreditation
generally involves three steps;
Precandidate status, Candidate
status and Accredited status.
Precandidate status denotes a
developmental program that is
expected to mature in accord
with stated plans and within a
defined time

period. Precandidate status is

awarded to a new program of a
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College or School of Pharmacy
that has not yet enrolled
students in the professional
program and authorizes the
School to admit its first class.
Candidate status is awarded to
a Doctor of Pharmacy program
that has students enrolled but
has not yet had a graduating
class.

Accredited status is awarded to
a program that has met all
ACPE standards for
accreditation and has
graduated its first

class. Graduates of a class
designated as having Candidate
status have the same rights and
privileges of those graduates
from a fully accredited
program. ACPE conveys its
decisions to the various boards
of pharmacy and makes
recommendations in accord
with its decisions. It should be
noted, however, that decisions
concerning eligibility for
licensure by examination or
reciprocity reside with the
respective state boards of
pharmacy in accordance with
their state statutes and
administrative rules.

The Doctor of Pharmacy
program of the West Coast
School of Pharmacy was

awarded Accredited status
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Master of
Physician

Assistant

Accreditati
on Review
Commissio
non
Education
for the
Physician
Assistant,
Inc. (ARC-
PA)

3325 Paddocks Parkway, Suite
345Suwanee, Georgia 30024
(770) 476-1224
http://www.arc-pa.org/

during the June 20-24, 2018,
meeting of the ACPE Board of
Directors based upon an on-
site evaluation conducted April
3-5, 2018, and discussion with
University and School officials.
PLEASE NOTE THAT LICENSURE
TO PRACTICE AS A
PHARMACIST IS REQUIRED IN
EVERY STATE. HOWEVER, THE
EXAM AND LICENSURE
REQUIREMENTS VARY BY
STATE. IT IS YOUR
RESPONSIBILITY TO RESEARCH
THE REQUIREMENTS IN THE
STATE IN WHICH YOU PLAN
TO PRACTICE.

The ARC-PA has granted
Accreditation-Provisional status
to the West Coast University
Physician Assistant Program
sponsored by West Coast
University.Accreditation-
Provisional is an accreditation
status granted when the plans
and resource allocation, if fully
implemented as planned, of a
proposed program that has not
yet enrolled students appear to
demonstrate the program’s
ability to meet the ARC-PA
Standards or when a program
holding Accreditation.
Provisional status appears to

demonstrate continued
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progress in complying with the
Standards as it prepares for the
graduation of the first class
(cohort) of students.
Accreditation-Provisional does
not ensure any subsequent
accreditation status. It is limited
to no more than five years
from matriculation of the first
class. The program’s
accreditation history can be
viewed on the ARC-PA website
at http://www.arc-
pa.org/accreditation-history-

west-coast-university/

To become a certified PA (PA-
C), one must pass the Physician
Assistant National Certifying
Exam (PANCE). In addition,
students must obtain state
medical board
registration/licensure. The
licensure requirements will vary
from state to state.

A PA may not begin working as
a Physician Assistant in most
states until he/she has
successfully passed the
Physician Assistant National
Certifying Examination (PANCE)
AND has been licensed/
registered by the state in which
they practice. There may be
exceptions for certain state
licensures or for federal

employment, such as the
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Doctor of

Nursing

Commissio
n on
Collegiate
Nursing
Education
(CCNE)

655 K Street, Suite 750,
Washington DC 20001,
(202) 877-6791

http://www.ccneaccreditation.org

military and Veterans
Administration. Failure to
complete all necessary steps
may constitute practicing
medicine without a medical
license. Upon graduation,
students are responsible for
ensuring they obtain all
required licenses and
certifications. West Coast
University is not responsible for
registration or licensing; the
student is solely responsible for
all such requirements and
verifying proper authorizations
to practice medicine have been

obtained.

The doctor of nursing practice
degree program at West Coast
University is accredited by the
Commission on Collegiate
Nursing Education

(http://www.ccneaccreditation.o

rg)
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PROGRAMS BY CAMPUS LOCATION

Undergraduate

Programs

Dental Hygiene,
BSDH

Nursing, BSN

Nursing, BSN
(LVN to BSN)

Nursing, BSN
(RN to BSN)

Los Orange Ontario

Angeles County Campus

Campus Campus Online Center Miami Texas

Campus* for Campus Campus
Graduate
Studies
X
X X X X X
X X X X X
X



Business
Administration,
BSBA

BSBA -
Health

Administration

Health
Administration
(BSHA)

BSHA -

Finance

BSHA -
Strategic

Management

Graduate

Programs

Physical Therapy,

DPT

Physician
Assistant, MPA

Pharmacy,
PharmD

Health
Administration,
MHA

Occupational
Therapy, MSOT

PROGRAMS BY CAMPUS LOCATION| 19
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Occupational
Therapy, OTD

RN to MSN

- Nurse Leader

Nursing, MSN -

Generalist Track

Nursing,
MSN -

Informatics Track

Nursing,
MSN -

Educator Track

Nursing, MSN -
Family Nurse
Practitioner
Track

Master of
Public Health

RN to MSN -
Family Nurse

Practitioner

RN to MSN
- Advanced

Generalist

RN to MSN -

Informatics

RN to MSN -

Nurse Educator

MSN - Nurse

Leader

Post-Master's
Certificate

Programs
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Family Nurse X
Practitioner(Post-

Master’s)

Nurse X
Educator
(Post-Master's)

Nurse X
Informatics
(Post-Master’s)

Nurse Leader X
(Post-Master's)

*Distance education programs are offered through the Orange County and Texas campus locations.

The following programs are no longer offered at West Coast University, effective May 20, 2015:
* Nursing, MSN Clinical Nurse Leader Track
» Nursing, MSN Strategic Innovation Management Track
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ACADEMIC CALENDAR

West Coast University's academic calendars are tailored to each program.

Undergraduate and graduate programs are on semester or trimester calendars. Some programs
consists of semester or trimesters with two terms.

An academic calendar week begins on Monday and ends on Sunday.

Courses begin the first week of the program academic calendar as scheduled by the Registrar.

DISTANCE EDUCATION ACADEMIC CALENDAR

This Academic Calendar supports the following programs:

Bachelor of Science, Nursing (RN to BSN)

Bachelor of Science, Business Administration

Bachelor of Science, Health Administration

Master of Science, Nursing (MSN), all programs

Post Master's, all programs

Master of Health Administration (MHA)

Master of Public Health (MPH)
Master in Business Administration (MBA)

Term

Summer
11 2021

Fall |
2021

Fall 1l
2021

Class Start
Date

Monday,
July 5,
2021

Monday,
September
6, 2021

Monday,
November
1, 2021

Add/Drop

Deadline

Tuesday,
July 13,
2021

Tuesday,
September
14, 2021

Tuesday,
November
9, 2021

Withdrawal
Date

Thursday,
August 12,
2021

Thursday,
October 14,
2021

Thursday,
December 9,
2021

Class End
Date

Sunday,
August 29,
2021

Sunday,
October 31,
2021

Sunday,
December
26, 2021

Holidays

Independence Day, Sunday-
Monday, July 4-5, 2021
Intermission, Monday-
Sunday, August 30-
September 5, 2021

Labor Day, Monday,
September 6, 2021

Thanksgiving Holiday,
Thursday - Sunday,
November 25-28,

2021 Christmas Day, Friday -
Saturday, December 24-25,



Spring |
2022

Spring Il
2022

Summer
1 2022

Summer
11 2022

Fall |
2022

Fall 1l
2022

Monday,
January 10,
2022

Monday,
March 7,
2022

Monday,
May 9, 2022

Monday,
July 4, 2022

Monday,
September
5, 2022

Monday,
October 31,
2022

Tuesday,
January 18,
2022

Tuesday,
March 15,
2022

Tuesday,
May 17,
2022

Tuesday,
July 12,
2022

Tuesday,
September
13, 2022

Tuesday,
November
8, 2022

Thursday,
February 17,
2022

Thursday,
April 14,
2022

Thursday,
June 16,
2022

Thursday,
August 11,
2022

Thursday,
October 13,
2022

Thursday,
December 8,
2022

Sunday,
March 6,
2022

Sunday,
May 1,
2022

Sunday,
July 3, 2022

Sunday,
August 28,
2022

Sunday,
October 30,
2022

Sunday,
December
25, 2022

ACADEMIC CALENDAR] 23

2021

Intermission, Monday -
Sunday, December 27, 2021
- January 9, 2022

Martin Luther King Jr, Day,
Monday, January 17, 2022
President’s Day, Monday,
February 21, 2022

Intermission, Monday -
Sunday, May 2-8, 2022

Memorial Day, Monday,
May 30, 2022

Independence Day,
Monday, July 4, 2022
Intermission, Monday -
Sunday, August 29 -
September 4, 2022

Labor Day, Monday,
September 5, 2022

Thanksgiving Holiday,
Thursday-Sunday,
November 24-27,

2022 Christmas

Day, Sunday, December 25,
2022

Intermission, Monday-
Sunday, December 26, 2022
- January 8, 2023
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Spring |
2023

Spring Il
2023

Summer
1 2023

Summer
11 2023

Fall |
2023

Fall 1l
2023

Spring |
2024

Spring Il
2024

Monday,
January 9,
2023

Monday,
March 6,
2023

Monday,
May 8,
2023

Monday,
July 3, 2023

Monday,
September
4, 2023

Monday,
October 30,
2023

Monday,
January 8§,
2024

Monday,
March 4,
2024

Tuesday,
January 17,
2023

Tuesday,
March 14,
2023

Tuesday,
May 16,
2023

Tuesday,
July 11,
2023

Tuesday,
September
12, 2023

Tuesday,
November
7, 2023

Tuesday,
January 16,
2024

Tuesday,
March 12,
2024

Thursday,
February 16,
2023

Thursday,
April 13,
2023

Thursday,
June 15,
2023

Thursday,
August 10,
2023

Thursday,
October 13,
2023

Thursday,
December 7,
2023

Thursday,
February 15,
2024

Thursday,
April 11,
2024

Sunday,
March 5,
2023

Sunday,
April 30,
2023

Sunday,
July 2, 2023

Sunday,
August 27,
2023

Sunday,
October 29,
2023

Sunday,
December
24, 2023

Sunday,
March 3,
2024

Sunday,
April 28,
2024

Martin Luther King Jr. Day,
Monday, January 16, 2023
President’s Day, Monday,
February 20, 2023

Intermission, Monday-
Sunday, May 1-7, 2023

Memorial Day, Monday,
May 29, 2023

Independence Day, July 4,
2023

Intermission, Monday-
Sunday, August 28 -
September 3, 2023

Labor Day, Monday,
September 4, 2023

Thanksgiving Break,
Thursday-Sunday,
November 23-26,

2023 /ntermission, Monday-
Sunday, December 25, 2023
- January 7, 2024

Martin Luther King Jr. Day,
Monday, January 15,
2024 President's Day,
Monday, February 19, 2024

Intermission, Monday-
Sunday, April 29 - May, 5,
2024



Summer
1 2024

Summer
11 2024

Fall |
2024

Fall 1l
2024

Spring |
2025

Spring Il
2025

Summer
1 2025

Summer
11 2025

Monday,
May 6,
2024

Monday,
July 1, 2024

Monday,
September
2, 2024

Monday,
October 28,
2024

Monday,
January 6
2025

Monday,
March 3,
2025

Monday,
May 5,
2025

Monday,
June 30,
2025

Tuesday,
May 14,
2024

Tuesday,
July 9, 2024

Tuesday,
September
10, 2024

Tuesday,
November
5, 2024

Tuesday,
January 14,
2025

Tuesday,
March 11,
2025

Tuesday,
May 13,
2025

Tuesday,
July 8, 2025

Thursday,
June 13,
2024

Thursday,
August 8,
2024

Thursday,
October 10,
2024

Thursday,
December 5,
2024

Thursday,
February 13,
2025

Thursday,
April 10,
2025

Thursday,
June 12,
2025

Thursday,
August 7,
2025

Sunday,
June 30,
2024

Sunday,
August 25,
2024

Sunday,
October 27,
2024

Sunday,
December
22, 2024

Sunday,
March 2,
2025

Sunday,
April 27,
2025

Sunday,
June 29,
2025

Sunday,
August 24,
2025

ACADEMIC CALENDAR] 25

Memorial Day, Monday,
May 27, 2024

Independence Day,
Thursday-Friday, July 4-5,
2024 /Intermission, Monday-
Sunday, August 26 -
September 1, 2024

Labor Day, Monday,
September 2, 2024

Thanksgiving Break,
Thursday-Sunday,
November 28 -December 1,
2024 /ntermission, Monday-
Sunday, December 23, 2024
- January 5, 2025

Martin Luther King Jr. Day,
Monday, January 20,
2025 President's Day,
Monday, February 17, 2025

Intermission, Monday-
Sunday, April 28 - May 4,
2025

Memorial Day, Monday,
May 26, 2025

Independence Day,
Thursday-Friday, July 3-4,

2025 /Intermission, Monday-
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Fall |
2025

Fall 1l
2025

Spring |
2026

Spring Il
2026

Summer
1 2026

Summer
11 2026

Fall |
2026

Fall 1l
2026

Monday,
September
1, 2025

Monday,
October 27,
2025

Monday,
January 5,
2026

Monday,
March 2,
2026

Monday,
May 4,
2026

Monday,
June 29,
2026

Monday,
August 31,
2026

Monday,
October 26,
2026

Tuesday,
September
9, 2025

Tuesday,
November
4, 2025

Tuesday,
January 13,
2026

Tuesday,
March 10,
2026

Tuesday,
May 12,
2026

Tuesday,
July 7, 2026

Tuesday,
September
8, 2026

Tuesday,
November
3, 2026

Thursday,
October 9,
2025

Thursday,
December 4,
2025

Thursday,
February 12,
2026

Thursday,
April 9,
2026

Thursday,
June 11,
2026

Thursday,
August 6,
2026

Thursday,
October 8,
2026

Thursday,
December 3,
2026

Sunday,
October 26,
2025

Sunday,
December
21, 2025

Sunday,
March 1,
2026

Sunday,
April 26,
2026

Sunday,
June 28,
2026

Sunday,
August 23,
2026

Sunday,
October 25,
2026

Sunday,
December
20, 2026

Sunday, August 25-31, 2025

Labor Day, Monday,
September 1, 2025

Thanksgiving Break,
Thursday-Sunday,
November 27-30,

2025 /Intermission, Monday-
Sunday, December 22, 2025
- January 4, 2026

Martin Luther King Jr. Day,
Monday, January 19,
2026 President's Day,
Monday, February 16, 2026

Intermission, Monday-
Sunday, April 27 - Ma 3,
2026

Memorial Day, Monday,
May 25, 2026

Intermission, Monday-
Sunday, August 24-30,
2026

Labor Day, Monday,
September 7, 2026

Thanksgiving Break,
Thursday-Sunday,
November 26-30,

2026 /ntermission, Monday-
Sunday, December 21, 2026



PHARMACY PROGRAM ACADEMIC CALENDAR

Term

Summer
Semester
2021

Fall
Semester
2021

Spring
Semester
2022

Summer
Semester
2022

Start Date

Monday,
April 26,
2021

Monday,
August
16, 2021

Monday,
January 3,
2022

Monday,
April 25,
2022

Add/Drop

Deadline

Tuesday,
May 4,
2021

Tuesday,
August 24,
2021

Tuesday,
January 11,
2022

Tuesday,
May 3,
2022

Withdrawal
Date

Tuesday,
June 22,
2021

Thursday,
October 14,
2021

Thursday,
March 3,
2022

Thursday,
June 23,
2022

End Date

Sunday,
August 15,
2021

Sunday,
December
19, 2021

Sunday,
April 24,
2022

Sunday,
August 14,
2022
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- January 3, 2027

Holidays

Memorial Day, Monday,
May 31, 2021 /ndependence
Day, Sunday - Monday, July
4-5, 2021

Labor Day, Monday,
September 6,

2021 Thanksgiving Break,
Thursday - Sunday,
November 25-28, 2021
Intermission, December 20,
2021 - January 2, 2022

Martin Luther King, Jr. Day,
Monday, January 17,

2022 President's Day,
Monday, February 21, 2022
Spring Break, Friday -
Monday, March 18-21,
2022

Memorial Day, Monday,
May 30, 2022 /ndependence
Day, Monday, July 4, 2022
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Fall Monday, Tuesday, Thursday, Sunday, Labor Day, Monday,
Semester  August August 23,  October 13,  December September 5,
2022 15, 2022 2022 2022 18, 2022 2022 Thanksgiving Break,

Thursday - Sunday,
November 24-27, 2022
Intermission, Monday -
Sunday, December 19, 2022
- January , 2023

Spring Monday, Tuesday, Thursday, Sunday, Martin Luther King, Jr. Day,
Semester  January 2, January 10, March 2, April 23, Monday, January 16,
2023 2023 2023 2023 2023 2023 President's Day,

Monday, February 20, 2023
Spring Break, Friday -
Monday, March 17-20,

2023
Summer Monday, Tuesday, Thursday, Sunday, Memorial Day, Monday,
Semester  April 24, May 2, June 22, August 13, May 29, 2023 /ndependence
2023 2023 2023 2023 2023 Day, Monday - Tuesday,
July 3-4, 2023
Fall Monday, Tuesday, Thursday, Sunday, Labor Day, Monday,
Semester  August August 22,  October 12,  December September 4,
2023 14, 2023 2023 2023 17, 2023 2023 Thanksgiving Break,

Thursday - Sunday,
November 23-26, 2023
Intermission, Monday -

Sunday, December 18 - 31,

2023
Spring Monday, Tuesday, Thursday, Sunday, New Year's Day, Monday,
Semester  January 1, January 9, February 29,  April 21, January 1, 2024 Martin
2024 2024 2024 2024 2024 Luther King, Jr. Day,

Monday, January 15, 2024
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President’s Day, Monday,
February 19, 2024

Spring Break, Friday -
Monday, March 22-25, 2024

Summer Monday, Tuesday, Thursday, Sunday, Memorial Day, Monday,

Semester  April 22, April 30, June 20, August 11, May 27, 2024 /ndependence

2024 2024 2024 2024 2024 Day, Thursday - Friday, July
4-5, 2024

Note: Students who are entering the APPE (4™ year) of the PharmD program will be subject to the
following policies:

1. Students who are not actively enrolled into an APPE block and will not be academically engaged
for ore than 45 calendar days will be withdrawn unless they apply for an Administrative Leave of
Absence. All applicable Leave of Absence policies will apply. Students should review the Leave of
Absence section of the University catalog for more details.

2. Students who will not be actively enrolled into an APPE block and will not be academically
engaged for up to 45 days will be withdrawn unless they resubmit a Letter of Intent to Return
form to the campus financial aid department. The Letter of Intent to Return form must be
received prior to the last date of attendance in the immediately preceding term. Some APPE
blocks may be split amongst two semesters using two separate course codes. In these instances,
students will be awarded the full course credit for the longer of the two courses. The short APPE
course will receive the identical grade, however, no credits will be earned for this course. In the
event that two APPE blocks are equal in length, the credit will be awarded to the second block,
chronologically.

OCCUPATIONAL THERAPY AND PHYSICAL THERAPY PROGRAM ACADEMIC
CALENDAR

This Academic Calendar supports the following programs:
» Master of Science, Occupational Therapy (MSOT)

» Occupational Therapy Doctorate (OTD)

» Doctor of Physical Therapy (DPT)

» Master of Physician Assistant (MPA)

Term Class Start  Add/Drop  Withdrawal Class End  Holidays

Date Deadline Date Date
Summer Monday, Tuesday, Tuesday, Sunday, Independence Day, Sunday-
2021 May 10, May 18, July 6, August 22, Monday, July 4-5,

2021 2021 2021 2021 2021 Intermission, Monday-
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Fall
2021

Spring
2022

Summer
2022

Fall
2022

Spring
2023

Summer
2023

Monday,
September
6, 2021

Monday,
January 10,
2022

Monday,
May 9,
2022

Monday,
September
5, 2022

Monday,
January 9,
2023

Monday,
May 8,
2023

Tuesday,
September
14, 2021

Tuesday,
January 18,
2022

Tuesday,
May 17,
2022

Tuesday,
September
13, 2022

Tuesday,
January 17,
2023

Tuesday,
May 16,
2023

Thursday,
November
4, 2021

Thursday,
March 10,
2022

Thursday,
July 7,
2022

Thursday,
November
3, 2022

Thursday,
March 9,
2023

Thursday,
July 6,
2023

Sunday,
December
19, 2021

Sunday,
April 24,
2022

Sunday,
August 21,
2022

Sunday,
December
18, 2022

Sunday,
April 23,
2023

Sunday,
August 20,
2023

Sunday, August 23, 2021-
September 5, 2021

Thanksgiving

Holiday, Thursday-Sunday,
November 25-28,

2021 /ntermission, Monday-
Sunday, December 20, 2021-
January 9, 2022

President’s Day, Monday,
February 21, 2022 /ntermission,
Monday-Sunday, April 25, 2022-
May 8, 2022

Independence Day, Monday,
July 4, 2022 /ntermission,
Monday-Sunday, August 22,
2022-September 4, 2022

Thanksgiving Holiday,
Thursday-Sunday, November
24-27,

2022 Intermission, Monday-
Sunday, December 19, 2022-
January 8, 2023

President’s Day, Monday,
February 20, 2023 /ntermission,
Monday-Sunday, April 24, 2023-
May 7, 2023

Independence Day, Tuesday,
July 4, 2023 Intermission,

Monday-Sunday, August 21,



Fall
2023

Spring
2024

Summer
2024

Fall
2024

Spring
2025

Monday,
September
4, 2023

Monday,
January 8§,
2024

Monday,
May 6,
2024

Monday,
September
2, 2024

Monday,
January 6,
2025

Tuesday,
September
12, 2023

Tuesday,
January 16,
2024

Tuesday,
May 14,
2024

Tuesday,
September
10, 2024

Tuesday,
January 14,
2025

Thursday,
November
2, 2023

Thursday,
March 7,
2024

Thursday,
July 4,
2024

Thursday,
October 31,
2024

Thursday,
March 6,
2025

Sunday,
December
17, 2023

Sunday,
April 21,
2024

Sunday,
August 18,
2024

Sunday,
December
15, 2024

Sunday,
April 20,
2025
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2023-September 3, 2023

Labor Day, Monday, September
4, 2023 Thanksgiving Break,
Thursday-Sunday, November
23-26, 2023

Intermission, Monday - Sunday,
December 18, 2023 - January 7,
2024

Martin Luther King, Jr. Day,
January 15, 2024 President’s
Day, Monday, February 19, 2024
Intermission, Monday - Sunday,
April 22 -May 5, 2024

Memorial Day, Monday, May
27, 2024 /ndependence Day,
Thursday - Friday, July 4-5,
2024

Intermission, Monday - Sunday,
August 19 - September 1, 2024

Labor Day, Monday, September
2, 2024 Thanksgiving Break,
Thursday - Sunday, November
28 - December 1, 2024
Intermission, Monday - Sunday,
December 16, 2024 - January 5,
2025

Martin Luther King, Jr. Day,
Monday, January 20,

2025 President's Day, Monday,
February 17, 2025
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Summer
2025

Fall
2025

Spring
2026

Summer
2026

Monday,
May 5,
2025

Monday,
September
1, 2025

Monday,
January 5,
2026

Monday,
May 4,
2026

Tuesday,
May 13,
2025

Tuesday,
September
9, 2025

Tuesday,
January 13,
2026

Tuesday,
May 12,
2026

Thursday,
July 3,
2025

Thursday,
October 30,
2025

Thursday,
March 5,
2026

Thursday,
July 3,
2026

Sunday,
August 17,
2025

Sunday,
December
14, 2025

Sunday,
April 19,
2026

Sunday,
August 16,
2026

Intermission, Monday - Sunday,
April 21 - May 4, 2025

Memorial Day, Monday, May
26, 2025 /ndependence Day,
Thursday - Friday, July 3-4,
2025

Intermission, Monday - Sunday,
August 18-31, 2025

Labor Day, Monday, September
1, 2025 Thanksgiving Break,
Thursday - Sunday, November
27-30, 2025

Intermission, Monday - Sunday,
December 15, 2025 - January 4,
2026

Martin Luther King, Jr. Day,
Monday, January 19,

2026 President's Day, Monday,
February 16, 2026

Intermission, Monday - Sunday,
April 30 - May 3, 2026

Memorial Day, Monday, May
25, 2026/ndependence Day,
Thursday - Friday, July 2-3,
2026

Intermission, Monday - Sunday,
August 17-30, 2026
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NURSING (BSN, LVN/LPN-BSN), AND DENTAL HYGIENE (BSDH) ACADEMIC
CALENDAR

This Academic Calendar supports the following programs:

» Bachelor of Science, Nursing (BSN & LVN/LPN-BSN)

» Dental Hygiene (BSDH)

Undergraduate: Each trimester in online programs includes sixteen instructional weeks, consisting
of two eight-week terms. On-ground classes typically begin the first Monday of the
term. Courses offered in a blended delivery format typically begin on the first day (Monday) of

the term and end on the last day (Sunday) of the term.

Nursing Clinicals: Nursing clinical courses follow the Academic Calendar. National holidays may
be observed as long as the required contact hours are met by the end of the term, and are within
the agreed upon schedule with Preceptors and Clinical sites.

Term

Summer
1 2021

Fall |
2021

Fall 1l
2021

Spring |
2022

Spring Il
2022

Class Start
Date

Monday,
June 14,
2021

Monday,
August 23,
2021

Monday,
November
1, 2021

Monday,
January 24,
2022

Monday,
April 4,
2022

Add/Drop

Deadline

Tuesday,
June 22,
2021

Tuesday,
August 31,
2021

Tuesday,
November
9, 2021

Tuesday,
February 1,
2022

Tuesday,
April 12,
2022

Withdrawal

"W" Deadline

Thursday,
July 22,
2021

Thursday,
September
30, 2021

Thursday,
December 9,
2021

Thursday,
March 3,
2022

Thursday,
May 12,
2022

Class End
Date

Sunday,
August
22, 2021

Sunday,
October
31, 2021

Sunday,
January
23, 2022

Sunday,
April 3,
2022

Sunday,
June 12,
2022

Holidays

Independence Day, Sunday-
Monday, July 4-5, 2021

Labor Day, Monday,
September 6, 2021

Thanksgiving Holiday,
Thursday-Sunday, November
25-28, 2021

Winter Break, Monday-
Sunday, December 20, 2021-
January 2, 2022

Martin Luther King Jr. Day,
Monday, January 17, 2022

President’s Day, Monday,
February 21, 2022

Memorial Day, Monday, May
30, 2022
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Summer
| 2022

Fall |
2022

Fall 1l
2022

Spring |
2023

Spring Il
2023

Summer
1 2023

Fall |
2023

Fall 1l
2023

Monday,
June 13,
2022

Monday,
August 22,
2022

Monday,
October 31,
2022

Monday,
January 23,
2023

Monday,
April 3,
2023

Monday,
June 12,
2023

Monday,
August 21,
2023

Monday,
October 30,
2023

Tuesday,
June 21,
2022

Tuesday,
August 30,
2022

Tuesday,
November
8, 2022

Tuesday,
January 31,
2023

Tuesday,
April 11,
2023

Tuesday,
June 20,
2023

Tuesday,
August 29,
2023

Tuesday,
November
7, 2023

Thursday,
July 21,
2022

Thursday,
September
29, 2022

Thursday,
December 8§,
2022

Thursday,
March 2,
2023

Thursday,
May 11,
2023

Thursday,
July 20,
2023

Thursday,
September
28, 2023

Thursday,
December 7,
2023

Sunday,
August
21, 2022

Sunday,
October
30, 2022

Sunday,
January
22, 2023

Sunday,
April 2,
2023

Sunday,
June 11,
2023

Sunday,
August
20, 2023

Sunday,
October
29, 2023

Sunday,
January
21, 2024

Independence Day, Monday,
July 4, 2022

Labor Day, Monday,
September 5, 2022

Thanksgiving Holiday,
Thursday-Sunday, November
24-27, 2022

Winter Break, Saturday-
Wednesday, December 24,
2022 -January 4, 2023
Martin Luther King Day,
Monday, January 16, 2023

President’s Day, Monday,
February 20, 2023

Memorial Day, Monday, May
29, 2023

Independence Day, Tuesday,
July 3-4, 2023

Labor Day, Monday,
September 4, 2023

Thanksgiving Break, Thursday
- Sunday, November 23-26,
2023 Winter Break, Monday -
Wednesday, December 25,
2023 - January 3, 2024
Martin Luther King, Jr. Day,
Monday, January 15, 2024



Spring |
2024

Spring Il
2024

Summer
1 2024

Fall |
2024

Fall 1l
2024

Spring |
2025

Spring Il
2025

Summer
1 2025

Fall |
2025

Fall 1l
2025

Monday,
January 22,
2024

Monday,
April 1,
2024

Monday,
June 10,
2024

Monday,
August 19,
2024

Monday,
October 28,
2024

Monday,
January 20,
2025

Monday,
March 31,
2025

Monday,
June 9,
2025

Monday,
August 18,
2025

Monday,
October 27,
2025

Tuesday,
January 30,
2024

Tuesday,
April 9,
2024

Tuesday,
June 18,
2024

Tuesday,
August 27,
2024

Tuesday,
November
5, 2024

Tuesday,
January 28,
2025

Tuesday,
April 8,
2025

Tuesday,
June 17,
2025

Tuesday,
August 26,
2025

Tuesday,
November
4, 2025

Thursday,
February 29,
2024

Thursday,
May 9, 2024

Thursday,
July 18,
2024

Thursday,
September
26, 2024

Thursday,
December 5,
2024

Thursday,
February 27,
2025

Thursday,
May 8, 2025

Thursday,
July 17,
2025

Thursday,
September
25, 2025

Thursday,
December 4,
2025

Sunday,
March 31,
2024

Sunday,
June 9,
2024

Sunday,
August
18, 2024

Sunday,
October
27, 2024

Sunday,
January
19, 2025

Sunday,
March 30,
2025

Sunday,
June §,
2025

Sunday,
August
17, 2025

Sunday,
October
26, 2025

Sunday,
January
18, 2026
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President's Day, Monday,
February 19, 204

Memorial Day, Monday, May
27, 2024

Independence Day, Thursday
- Friday, July 4-5, 2024

Labor Day, Monday,
September 2, 2024

Thanksgiving Break, Thursday
- Sunday, November 28 -
December 1, 2024 Winter
Break, Monday - Wednesday,
December 23, 2024 - January
1, 2025

Martin Luther King, Jr. Day,
Monday, January 20, 2025

Memorial Day, Monday, May
26, 2025

Independence Day, Thursday
- Friday, July 3-4, 2025

Labor Day, Monday,
September 1, 2025

Thanksgiving Break, Thursday
- Sunday, November 27-30,
2026 Winter Break, Monday -
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Spring |
2026

Spring Il
2026

Summer
1 2026

Monday,
January 19,
2026

Monday,
March 30,
2026

Monday,
June 8§,
2026

Tuesday,
January 27,
2026

Tuesday,
April 7,
2026
Tuesday,

June 16,
2026

Thursday,
February 26,
2026

Thursday,
May 7, 2026

Thursday,
July 16,
2026

Sunday,
March 29,
2026

Sunday,
June 7,
2026

Sunday,
August
16, 2026

Sunday, December 22, 2025 -
January 4, 2026

Martin Luther King, Jr. Day,
Monday, January 19, 2026

Memorial Day, Monday, May
25, 2026

Independence Day, Thursday
- Friday, July 2-3, 2026

CLASS SCHEDULE INFORMATION

Classes are typically scheduled during the hours of 7:00 am to 11:00 pm Monday through Friday and
7:00 am to 6:00 pm on Saturdays and Sundays. Most often, students attend classes between two to
four days per week; however, some courses (most notably in the nursing programs) may require
additional days of instruction per week. Nursing clinical rotations may be scheduled any day of the
week, including Saturdays and Sundays, 24 hours a day. The Dental Hygiene core curriculum requires
students to attend classes, labs, and clinic sessions up to five days per week. After program
completion and in preparation for clinical board examinations, Dental Hygiene students will be
allowed to attend specific clinic sessions.

Most distance education programs do not have face-to-face class meetings scheduled. However, the
MSN-FNP curriculum includes scheduled weekend intensives during the FNP trimesters. The courses
for the online programs are open for students to commence coursework on the first Monday of each
eight week term as part of a trimester and close on the last Sunday of each eight week term within
the trimester.

Class Times
Sunday Monday Tuesday Wednesday  Thursday Friday Saturday
Classes Classes Classes Classes Classes Classes Classes
scheduled scheduled scheduled scheduled scheduled scheduled scheduled
between between between between between between between
7:00am- 7:00am- 7:00am- 7:00am- 7:00am- 7:00am- 7:00am-
6:00pm 11:00pm 11:00pm 11:00pm 11:00pm 11:00pm 6:00pm

Please Note: Nursing clinical rotations may be scheduled any day of the week, including Saturdays
and Sundays, 24 hours a day.



ACADEMIC CALENDAR]| 37

UNIVERSITY HOURS OF OPERATION

California and Florida. The campus administrative offices normal hours of operation are Monday
through Thursday, 8:00 am to 8:00 pm and Friday, 8:00 am to 5:00 pm.

Texas: The campus administrative offices normal hours of operation are Monday through Thursday,
8:00 am to 6:00 pm and Friday, 8:00 am to 5:00 pm.

All Campuses: Online courses and related technical support are available and accessible to enrolled
students seven days a week, 24 hours a day.

Holidays Observed

Martin Luther King Jr. Day Monday- January 18, 2021

President's Day Monday - February 15, 2021

Memorial Day Monday - May 31, 2021

Independence Day Monday - July 5, 2021

Labor Day Monday - September 9, 2021

Thanksgiving Break Thursday - Sunday, November 25 - November 28, 2021
Holiday/New Year Break Thursday, December 24, 2021 - Sunday, January 2, 2022

"Holiday schedule may vary for distance education students and associates.
Religious Observance Policy

West Coast University grants students excused absences from class, laboratory, and/or clinical practice
experiences for the absence of religious holy days. Students must inform the Dean/Director of their
program by completing the Religious Observance Absence Request form of their religious obligations
at least one (1) week before the requested absence. It is the student’s responsibility to also inform
the faculty of their requested absence. Faculty are asked to be responsive to a request when student
informs them in ADVANCE, in accordance with this policy (one week advance notice) of their excused
absence. The student should be given an opportunity to make up missed work because of religious
observance. It is the responsibility of the student to manage the work or student time lost as the
result of the religious observance.

Students are advised to scan syllabi at the beginning of each term to detect potential conflicts with
religious observances. Please note that this Religious Observance policy does NOT apply to a specific
church holiday, festival, weekly meetings or church camps. The Religious Observance addressed by
this policy is a tenant of the whole Faith, a day set aside for special religious observance.
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RESCHEDULING OF CLASS TIME

Occasionally, due to holidays or unforeseen circumstances, students may be required to make-up
class hours that have been missed due to campus closures. Any courses that are required to be
made-up may be done so at the direction of the appropriate dean and may be made-up at any point
throughout the term. The delivery method of the make-up hours will be dictated by the appropriate
dean/chair based upon University, state, and/or accreditation requirements. Any student who will
miss courses due to these circumstances should speak to their program dean/chair for clarification on
make-up work obligations.
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ABOUT WEST COAST UNIVERSITY

UNIVERSITY MISSION

At West Coast University, we embrace a student-centric learning partnership that leads to
professional success. We deliver transformational education within a culture of integrity and personal
accountability. We design market-responsive programs through collaboration between faculty and
industry professionals. We continuously pursue more effective and innovative ways through which
students develop the competencies and confidence required in a complex and changing world.

UNIVERSITY VALUES

Student Our organization puts students and their long-term success at the center of our

Centricity values. We do not believe that customer-service as it applies to our students is
mutually exclusive from student centricity, thus we are committed to serving our
students even as we partner with them on the transformational educational

journey they are engaged in.

Learn + Grow As a learning organization, we are committed to helping each member of our
= Thrive organizational community learn, and in so doing, get just a little better all the
time. We are committed to the notion that in a time of hyperturbulence, helping

both our students and our associates continue to learn ultimately leads to their

growth.
Team As we observe in the world of professional athletics, the best teams emphasize
Oriented the concept of team over the individual, realizing that the whole is truly greater

than the sum of the parts.

Collegial There are two definitions that are equally apropos for this value: that authority
would be equally vested in a number of colleagues, and that collegiality is

reflected by a sense of camaraderie amongst those colleagues.

Transparent We are committed to ensuring visibility into the work and the outcomes of each
associate, and ever-so-much-the-more when it comes to illuminating "bad news"

so as to quickly intervene.

Consensus We believe that in the multitude of input, risk is diminished and quality decisions

Driven are more apt to be achieved, ultimately leading to improved outcomes.
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OBJECTIVES

» To provide degree programs in fields of study that lead to professional success.
» To provide academic and support services to enhance student success.
» To provide a caring environment that is supportive and concerned with each student's success.

» To provide curricula, facilities, equipment and qualified faculty to prepare students for
employment in an ever-changing job market.

» To offer innovative and alternative modes of educational delivery to meet the needs of students’
personal and professional schedules.

» To assist in meeting the employment needs of related professions.

INSTITUTIONAL LEARNING OUTCOMES

Institutional learning outcomes are designed by the University as a whole, taking into account the
role that both instruction and student services play in contributing to a student’s success. Institutional
learning outcomes assume achievement of the stated programmatic learning outcomes of one’s
discipline.

Upon graduating from a degree program offered by West Coast University, students should be able
to:

1. Implement intellectual and practical problem solving skills through information assessment and
critical thinking.

Demonstrate effective written communication skills.
Demonstrate effective oral communication skills.
Demonstrate computer proficiency and information literacy.

Describe ethical standards and legal guidelines associated with one’s chosen career field.

o Uk wn

Explain why knowledge of and respect for the societal contributions of diverse cultures and
perspectives is an important quality in one's discipline.

7. Apply professional values and ethics, knowledge of roles and responsibilities, and effective
communication skills as a contributing member of a cohesive interprofessional team.

UNIVERSITY HISTORY

West Coast University was originally founded in 1909 as an ophthalmology school. Over subsequent
years, the university diversified its program offerings in multiple academic disciplines and offered at
multiple degree levels. In May of 1997, new leadership emerged and the University was reorganized
with a focus on health science programs. Highlights of the University's recent history include the
following:

« 2006 -- Opening of the Los Angeles campus

« 2007 -- (September) Opening of branch campus in Orange County

« 2007 -- (September) The University launches online courses

» 2008 -- (November) Opening of branch campus in Ontario, California

» 2009 -- Dental Hygiene program (Orange County campus) attained professional accreditation
through the Commission on Dental Accreditation (CODA)

« 2009 -- Bachelor of Science, Nursing program receives initial professional accreditation by the
Commission on Collegiate Nursing Education (CCNE)
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« 2010 -- (June) WCU approved to offer master's degree programs in Nursing and Health Care
Management

e 2012 -- (February) Opening of branch campus in Dallas, Texas

» 2013 -- (August) Opening of Center for Graduate Studies in Los Angeles, and matriculation of first
cohort of students in the Masters of Occupational Therapy program

» 2014 -- Doctor of Physical Therapy program achieves candidacy status through Commission on
Accreditation in Physical Therapy Education (CAPTE)

e 2014 -- (April) Opening of branch campus in Miami, Florida

e 2015 -- (June) Doctor of Pharmacy program achieves candidacy status through Accreditation
Council for Pharmacy Education (ACPE)

» 2016 — (December) Doctor of Occupational Therapy program is granted candidacy status by the
Accreditation Council for Occupational Therapy Education

« 2017 -- (January) Master of Public Health program starts offering courses.

« 2017 — (February) The University is granted reaffirmation of accreditation for eight years by the
WASC Senior College and University Commission (WSCUC)

e 2017 -- Doctor of Physical Therapy granted full accreditation by CAPTE
e 2017 -- Occupational Therapy Doctorate awarded candidacy status by ACOTE
» 2018 -- Doctor of Pharmacy awarded full accreditation by ACPE

UNIVERSITY DIVERSITY STATEMENT

West Coast University is committed to actively pursuing an environment of inclusiveness for all
students, faculty, and associates from diverse backgrounds. We value diversity defined by, but not
limited to, ethnicity, culture, gender, socioeconomic class, religion, nationality, sexual orientation, age,
physical ability, learning styles, and political perspectives.

The University believes that its mission and core values are strengthened by an environment that
encourages diverse perspectives and the free exchange of ideas in an unbiased and non prejudicial
way. Our graduates acquire knowledge and learn skills that help them thrive in a culturally diverse
world.

STATEMENT OF NON-DISCRIMINATION

West Coast University does not discriminate on the basis of race, color, religion, national or ethnic
origin, sex, sexual orientation, gender identity or status, marital, parental, familial, veteran, or military
service status, political affiliation, age, or disability. The University complies with all local, state, and
federal laws barring discrimination. Accordingly, equal opportunity for admission shall be extended to
all persons. All inquiries or complaints regarding these laws and regulations should be directed to
the University Director of Student Affairs who will provide students with procedures to

resolve complaints relating to alleged unlawful discriminatory actions.

REHABILITATION ACT AND AMERICANS WITH DISABILITIES ACT (ADA)

In accordance with Section 504 of the Rehabilitation Act, the Americans with Disabilities Act (ADA),
and the ADA Amendments Act of 2008, West Coast University abides by the policy that no student
with a disability shall be excluded from participation in programs and services offered by the
University when reasonable accommodations may be provided. A student is eligible for reasonable
accommodations and/or auxiliary aids and services if the student has a disability and the Disability
Services Coordinator has met with the student, consulted with the University Director of Student and



42| WEST COAST UNIVERSITY WINTER 2021

Alumni Affairs, and determined that the functional limitations of the disability can be reasonably
accommodated.

West Coast University is committed to providing reasonable accommodations including auxiliary aids
and or services to qualified individuals with a disability, unless providing such accommodations would
result in undue burden or fundamentally alter the nature of the relevant program, benefit or service
provided by the University. To request auxiliary aids or service, students should contact the Student
Services Office at the campus. Students should attempt to submit requests with supporting
documentation at least six weeks prior to the beginning of the first day of classes.

NOTICE TO APPLICANTS AND STUDENTS WITH MISDEMEANOR AND FELONY
CONVICTIONS

Employment in most health care positions requires a background check. The University does not
believe that students should make a substantial investment of time and money if the ability to secure
employment in the field of study is unlikely. For this reason WCU does not accept admissions
applications from prospective students with felony convictions or on active probation for a
misdemeanor conviction. Students in the programs with clinical requirements with misdemeanor
convictions may not be able to be placed for their clinical course work or become licensed.
Prospective students are required to disclose information relating to any felony or misdemeanor
conviction to their admissions representative.

BACKGROUND CHECK POLICIES

Applicants to programs that lead to licensure must complete a disclosure statement regarding felony
or misdemeanor convictions at the time of application. Applicants who have a felony conviction are
ineligible for admission, and those with a misdemeanor conviction are strongly encouraged to
consider whether there is a benefit from the training offered. Students on active probation will not be
considered for admission until the requirements of probation have been met. The disclosure
statement will serve as a notice to the applicant regarding limitations for the University on securing
clinical rotations or post-graduation employment if the applicant has a previous conviction.

If an applicant is unsure of his/her criminal background, the Admissions department will provide the
applicant information on obtaining a background check, including fingerprinting (Livescan), at his/her
expense.

Please Note: The University cannot provide an applicant any guarantee of how a clinical agency or
licensing board will treat an arrest conviction, dismissal, expungement, or a juvenile record (even if
the record is closed) that is present on a background check or Department of Justice report.

Prior to beginning the clinical experience in a program, all admitted students must submit to a
University-defined and paid for criminal background check and the results will be submitted to the
University. Additional requirements may be made by the clinical site(s) to which a student is assigned.
Determination regarding a student’s eligibility to attend clinical facilities will be made by the
appropriate program administrator. Delays in clinical placement and/or acquiring a license due to
criminal background checks results cannot be predicted by the University or the program.

PROGRAMS PREPARING GRADUATES FOR A FIELD REQUIRING LICENSURE

West Coast University must take reasonable steps to ensure the student is eligible for licensure if he
or she has chosen a program in a field where licensure is required. There are numerous eligibility
requirements for licensure. Students are urged to be familiar with these requirements. If the student
identifies concerns regarding his or her ability to meet licensure requirements, he or she is
encouraged to discuss the concerns with an admissions representative and the appropriate academic
program Dean/Director. If the student decides to continue in a program of study given the
understanding that he or she may not be able to achieve licensure, the student will be asked to sign
an acknowledgement to that effect.
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STATE AND NATIONAL BOARD EXAMINATIONS/LICENSURE REQUIREMENTS

State and national licensing and/or certification and registration examinations are the student's
responsibility. The University will provide students with information regarding test dates, locations,
and fees. Students are advised to check with their academic department's administrative office to
determine their responsibility for fees incurred in the course of professional testing, licensing,
certification or registration.

Since passing state and/or national board examination are pre-requisite to students obtaining
licensure in many fields, the University places a high priority on preparing students to successfully
pass these exams. For board examination requirements, see specific program information.

ENGLISH LANGUAGE LEARNERS (ELL) INSTRUCTION

West Coast University does not offer English as a Second Language, Intensive English or English
Language Learner instruction at any of its campuses. Students must be able to read, write, speak,
understand and communicate effectively in English. A passing score on the admissions test is
considered to be evidence that an applicant is able to read, write, speak, understand and
communicate effectively in English.

UNDERGRADUATE RESIDENCY REQUIREMENT

Residency is defined as coursework completed at West Coast University, either on ground or online
(does not include transfer or challenge credit). A minimum of 25% of credit units for any given
program of study offered by West Coast University must be completed in residence. For example, if
a student is enrolled in a program offered at West Coast University in which there are 120 credit
units required for graduation, the student must complete 30 credit units in residence. Students
should note that these University requirements are superseded by program-specific residency
requirements and therefore should consult the specific academic program of interest for further
instruction.

TeACH OuT PolLicy

In the event a decision is made by the University to discontinue a program or track of an existing
program, new student enrollment will cease immediately in that program or track. The program or
track will be designated as a “teach-out” program. All marketing materials and advertising for the
program will be cancelled/withdrawn. Recruitment for the teach-out program will cease. The
Dean/Director of the teach-out program will complete a course audit to determine all courses
required to enable all students enrolled in the program at the time the decision to teach-out is
announced to complete the program. Under such circumstances, students would be required to meet
the stipulations of the "teach-out" as expressed below.

The Dean/Director of the teach-out program will design a schedule of courses that will ensure that all
remaining courses required for students enrolled in the program will be offered in a sequence and on
a schedule that will enable students to complete the program. This schedule will determine a defined
maximum program completion time with a teach-out end date. In some cases, a directed study may
be necessary in order to enable students to graduate from the program. Faculty and associates
required to ensure the orderly teach-out of enrolled students will remain in place until the teach-out
end date, so long as their services are required by students to complete their program, assuming
normal progression to graduation prior to or on the teach-out end date. All students in the teach-out
program will be eligible to receive placement services offered by the University.

1. The University will assist students enrolled in the program who would like to transfer to another
program to complete their degree. Students who transfer will be due no benefit as described in this
teach out policy once they have been accepted for transfer.
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. Students who fall out of sequence in their program as a result of course failure may retake the failed
course only if it continues to be offered at the University and the student can still complete the
retaken course prior to the teach-out end date. If the course is no longer offered, the student may
upon the approval of the Campus Dean/Director complete the course or an equivalent course at
either West Coast University or another institution, either face to face or online in order to complete
the program.

. Students who fail to make satisfactory academic progress and are dismissed from the program
following an appeal, or failure to make an appeal will lose their right to benefit under the teach out

policy.

. Students who are dismissed, take a leave of absence after the announcement of the teach out, or
withdraw from the program will be allowed to return only if the program is still offered and the
courses required by the student for completion of the program are still offered and the returning
student will be able to complete those courses prior to the teach-out end date. The student must
file an appeal in order to re-enter the program.

. The University commits to providing a schedule to offer all courses needed by students to complete
the program in a sequence and on a schedule that will enable them to complete their programs.
Students will be expected to take the courses required to complete their programs when offered.
Failure of students to take required courses when offered will not obligate the institution to offer
the courses again.

. Should the University decide to terminate the teach out, all credits earned by students will remain
on their transcripts.

. Teach out plans must be approved by Academic and Operations Councils, Co-President of
Academics, and Co-President of University and Business Operations.

FACILITIES DESCRIPTION

West Coast University campuses and classroom facilities include gathering spaces that encourage
connections between students, faculty and associates. The classrooms at each campus integrate
advanced technology including permanently mounted projectors, projection screens, and interactive
whiteboards. Study rooms, food service areas, and computer labs are also provided to support
students.

Campus/Branch Description

Los Angeles Campus The campus is located at the Victory Blvd. exit of Highway 170
(Main Campus) (Hollywood Freeway). The campus has a total of 65,333 sq. ft. that
12215 Victory Boulevard consists of 11 Classrooms, 5 Lab Rooms, 7 High-fidelity Simulation

North Hollywood, CA 91606  Labs, 9 Study Rooms, and 2 Student Lounges. In the Computer
Labs, there are a total of 297 computers and throughout the

campus an additional 30 stations can be found.

Center for Graduate Studies The Center for Graduate Studies is located off the 101 freeway in
(Branch Campus) the heart of Los Angeles. This facility has a total of 91,090 sq. ft.
590 North Vermont that consists of 9 Classrooms, 9 student computer areas, 4 physical

therapy labs, a physical therapy skills clinic, 3 occupational therapy



Los Angeles, CA 90004

Orange County Campus
(Branch Campus)

1477 South Manchester
Avenue

Anaheim, CA 92802

Orange County

(Learning Site)

2411 West La Palma Avenue
Anaheim, CA 92801

Ontario Campus
(Branch Campus)
2855 East Guasti Road
Ontario, CA 91761

Dallas Campus

(Branch Campus)
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labs, 3 pharmacy labs, 2 student commons rooms, 22 student
meeting rooms, and a library equipped with stations and private

meeting areas.

The campus is located off Interstate 5 (Santa Ana Freeway) in
Anaheim near Harbor Blvd and Katella. The Orange County campus
includes both the Manchester building and the Learning Site on La
Palma Avenue. The Manchester building includes a Dental Hygiene
simulation laboratory and a Dental Hygiene Patient Clinic. This
facility has a total of 37,912 sq. ft. that consists of 6 Classrooms, 2
Lab Rooms, 1 Dental Hygiene Simulation Lab, 2 Dental Hygiene
Clinics, 2 Study Rooms with 10 computer stations, a Student
Lounge, and a library with 10 computer stations. In the Computer
Labs, there are a total of 85 computers and throughout the

campus an additional 6 stations can be found.

The Orange County Learning Site is located off Interstate 5 (Santa
Ana Freeway) at the Brookhurst/La Palma exit. It is less than 5 miles
from the Orange County Manchester building. This site includes
Nursing simulation laboratories and offices for the Nursing faculty
and Administration. This facility has a total of 38,496 sqg. ft. that
consists of 9 Classrooms, 2 Lab Rooms, 4 Nursing Simulation Labs,
5 Study Rooms and 5 Student Lounges. In the Computer Labs,
there are a total of 90 computers and throughout the campus an

additional 22 stations can be found.

The campus is located off Interstate 10 (San Bernardino Freeway) at
the Archibald Avenue exit next to the Ontario International Airport.
The campus has a total of 62,596 sq. ft. that consists of 14
Classrooms, 4 Lab Rooms, 7 High-fidelity Simulation Labs, 4 Study
Rooms and 3 Student Lounges. In the Computer Labs, there are a
total of 247 computers and throughout the campus an additional

27 station can be found.

The campus is located off the Stemmons Freeway northwest of

Downtown Dallas and south of the 635 freeway. The campus has a
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8435 North Stemmons
Freeway, Dallas, TX 75247

Miami Campus
(Branch Campus)
9250 NW 36th Street
Doral, FL 33178

Student Housing

total of 46,305 sq. ft. that consists of 6 Classrooms, 4 Lab
Rooms, 3 Student Lounges, 3 Student Study Areas and computer
stations within the Library, 1 Tutoring Center, and simulation space.
The Simulation Center has a total of 10,000 sq. ft. that consists of
6 Nursing Simulation Labs and 1 Mental Health/Community
Simulation Lab. In the Computer Labs, there are a total of 94
computers and throughout the campus an additional 35 stations

can be found.

The campus is located in a 5-story glass building that features a
unique, three-pod design with expansive views in all directions and
easy access to and from local highways. Occupying more than
46,054 square feet, the university provides students with access to
6 Classrooms, 3 Computer Labs, 3 Internet bars, 2 Nursing Skills
Labs, 2 Science Labs, a Student Break Room adjacent to a large
Student Quad, 3 Student Study Areas and computer stations within
the Library, and a Student Meeting Room. The Miami campus also
features a 5,000 square foot Nursing Simulation Center with high-

fidelity manikins.

The University does not maintain or assume any responsibility for resident student housing.
Approximate cost for a one bedroom apartment in the vicinity of our campuses range from:

+ California: $637 - $951 per month
« Dallas: $602 - $898 per month

o Miami: $608

- $907 per month
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UNIVERSITY ADMISSIONS REQUIREMENTS

TEMPORARY POLICIES

PROGRAM MODALITY AND TRANSCRIPT DISCLOSURE

During the COVID-19 outbreak, West Coast University is adjusting some of its University admission
requirements and course delivery methods.

Program Modality

Due to the current COVID-19 outbreak, the University has moved most of the on-ground courses into
a distance education modality. However, as soon as the COVID-19 circumstances change, students will
be expected to return on campus to complete their program on- site in the regular learning modality
as approved by WSCUC and outlined in the university catalog. As the situation evolves, the University
will continue to communicate to students the expected return date to their campus to complete their
program on-site.

Temporary Modification to the Add/Drop Policy

The Add/Drop period begins at the start of a term and ends on the second Tuesday. During this period,
students may add or drop classes. Courses dropped during this period will not appear on students’
transcripts nor be included in evaluating Satisfactory Academic Progress. Students dropping all classes
will be treated as a withdrawal from the University.

Please note, the University will automatically withdraw a student from any course(s) in which he or she
is registered and for which attendance has not occurred by the end of the Add/Drop period. Programs
and courses may have specific attendance requirements that supersede this policy. Students dropping
a course(s) within the MSOT or DPT programs will be withdrawn from the University. Please refer to
the programmatic section of the catalog and to your programmatic handbook for more information.

New students may be admitted during this period provided they attend at least one scheduled class
during the Add/Drop period. Students will not be admitted after the Add/Drop period without approval
from the campus Executive Director and the applicable program Dean/Chair.

Due to the COVID-19 pandemic and limited availability of clinical sites, students may transfer between
sections of the same course within the term after the add/drop period ends. Student may not transfer
to a different course nor add a new course to their existing schedule.

Note: For information regarding adjustments to institutional charges, please see the Refunds for
Dropped Courses policy in the "Financial Aid > Withdrawal and Refund Policies" section of this catalog.

Withdraw COVID-19 Grade Policy

The "WC" grade is a special withdrawal designation used during the COVID-19 pandemic. Students
who are unwilling or unable to complete a course as scheduled due to the COVID-19 virus may be
issued a "WC" grade. "WC" grades are not calculated into a student's Grade Point Average (GPA) or
completion rate. Additional information regarding this special designation can be obtained from the
Registrar's Office.

Accommodating Students Whose Enrollment is Disrupted by Coronavirus

WCU will make every reasonable effort to accommodate students and help them continue their
education despite interruptions caused by COVID-19. Due to campus and clinical site closures, all
academic programs were transitioned to online delivery effective March 17, 2020, and clinical partners
displaced clinical rotations. However, as soon as the COVID-19 circumstances change, students will be
expected to return to campus to complete their didactic courses on- site in the regular learning modality
and to resume scheduled clinical rotations as approved by WSCUC and outlined in the university
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catalog. Under guidance posted by the Department of Education on 3/5/20, WCU may make exceptions
to offer courses to students on a schedule that would otherwise be considered a non-standard term, if
doing so enables those students to complete the term. The Department of Consumer Affairs and the
CA Board of Registered Nursing have approved waivers to permit students to complete required clinical
practice hours through a combination of direct care hours (telenursing, volunteer service) and non-
direct care hours (simulation, skills, and other virtual experiences). However, the campuses have been
challenged to meet the clinical hours, even with the waivers.

West Coast University — Ontario students have been displaced from direct care hours earlier in the
term. However, WCU was contacted by its health care partners to ask for assistance by allowing WCU-
Ontario students to vaccinate frontline workers during the holiday break originally scheduled for the
Fall 1l 2020 term,(December 21-January 3) and also the week prior to the Spring | 2021 term (January
18-24, 2021) for NURS498L-ext. This permits the students to make up missed hours, stay on track to
graduate, and serve the Inland Empire. As a result, we have modified our normal academic calendar
for the Fall 1l 2020 term and Spring 1 2021 term so that the clinical hours worked during this time
frame can be appropriately included.

UNDERGRADUATE AND GRADUATE UNIVERSITY ADMISSIONS REQUIREMENTS

A prospective student will qualify for admissions if the following requirements are met:
1. Proof of High school graduation or equivalent:

a. A transcript of a high school diploma or its equivalent.
2. Meet all programmatic admissions criteria.
3. Participate in an interview with a University Admissions Advisor.
4. Submit a completed application for admission.
5

. Complete and execute an enrollment agreement. If the applicant is under the age of 18,
enrollment documents must be signed by a parent or guardian.

Please Note:

 All foreign high school diplomas and post-secondary degrees must be submitted for an official
United States equivalency evaluation. This assessment must be completed by a NACES,
AACRAOQ, or AICE-approved organization.

 Instruction at the University is delivered in English. Students must be able to read, write, speak,
understand, and communicate in English. The University does not offer English as a Second
Language (ESL) instruction.

« Programs which are primarily online are not open to enrollment by foreign applicants under a
student visa.

« All post-licensure students must complete their clinical hours in the state where they resided when
signing the enrollment agreement or as approved by WCU. If a student moves out of the
approved state, they may no longer be eligible to complete hours and may not be able to
graduate from their program of study.

Admission to Programs with Prerequisite Requirements

West Coast University offers several programs that require prospective students to complete
prerequisites prior to admission. Prospective students who meet all other requirements for admission,
but who lack prerequisite coursework required for admission, may be admitted in order to complete
that coursework. Individuals accepted under this clause should refer to the Financial Policies and
Information Section of the Catalog for additional information about assistance options

Official Transcripts Policy

West Coast University requires that official transcripts meet the following criteria:
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» The transcripts have been received from the originating institution and show no signs of
tampering. AACRAO recommends the following checks for authenticity:

» Envelope seal is intact in an official envelope or e-transcript was downloaded from a secured
method

» Transcript came directly from vendor or institution as evidenced by the institution logo and/or
address

» Postmark is appropriate to the institution or vendor

» Postal cancellation mark is on the envelope

» Security paper or special watermark is used

« Transcripts have a recent date of issue (approximately six months)
 Institutional certification is present

» The transcript was opened and clearly marked as official by a staff member by the Registrar’s
Office.

» In the event that the Registrar's Office is unavailable, transcripts may also be opened and
marked official by the Program Dean, the Executive Director and/or their assignee.

« Transcripts marked as ‘Issued to Student’ may only be opened and deemed official by the
Registrar's Office.Transcripts issued to students should still meet the criteria listed above (sealed
envelope with identifying information, security paper, etc.)

The final decision of transcript authenticity will reside with Registrar's Office.

International Admissions - Undergraduate

West Coast University is authorized under federal law to enroll non-immigrant students in its
undergraduate programs. Online-only programs/degrees are not suitable for international students.

International students must meet the same admissions requirements for the program as all other
prospective students. To be considered for admission, prospective international students must be
eligible to apply for a student visa (F-1) or must be resident in the United States in a temporary
residency status that does not require a change of status in order to attend university.

Instruction at the University is delivered in English. Students must be able to read, write, speak,
understand, and communicate in English. The University does not offer English as a Second Language
(ESL) instruction.

Prior to admission an international prospective student must:
1. Be officially enrolled or accepted by the University.
2. Provide evidence of financial support.

3. Provide proof of English proficiency. English proficiency can be established by providing
documentation of one of the following:

Graduation from an American/International high school program where the curriculum is

given in English.

» Graduation from a high school in the United States as an exchange student.
« Graduation from a high school in a country where English is the official language.

» A passing score on the entrance exam required for admission to the program.
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4. Have an |-20 form for attendance at the school. The 1-20 form shall not be issued until all the
preceding

requirements have been met. International students who are in the United States and already have a
student visa will be processed as a transfer in the Student and Exchange Visitor Information System
(SEVIS).

5. Other individuals already in the United States under a temporary status, which requires a change of
status, must file an 1-539 (Application to Extend/Change Nonimmigrant Status) and pay the required
fee to the United States Bureau of Customs and Immigration Services prior to admission. If English is
not the student’s primary language, and the student is unable to understand the terms and conditions
of the Enrollment Agreement, the student shall have the right to obtain a clear explanation of the terms
and conditions and all cancellation and refund policies in his or her primary language.

Prospective international students must provide the institution with a copy of the student visa or
approved Change of Status Form and 1-94 entry/departure form. No international student shall start
classes prior to providing these documents. Approval of a change of status may take 60 to 120 days.

International students may only be enrolled on a full-time residence basis. An international student
may take no more than one online class per semester. Once an international student has enrolled, all
changes in enrollment status, address, or program of study must be reported to the campus Registrar
and to the office of International Education on an on-going basis and for each academic term.

Students on non-immigrant visas are also required to provide proof of health insurance coverage at
the time of enroliment and to maintain an adequate level of health insurance coverage as a condition
of continued enroliment.

ADMISSION TO PROGRAMS WITH PREREQUISITE REQUIREMENTS

West Coast University offers several programs that require prospective students to have completed
prerequisite requirements prior to admission. Prospective students who meet all other requirements
for admission, but who lack prerequisite coursework required for admission may be admitted and
enrolled in the program, however must complete prerequisite coursework prior to entering any core
courses for their program.

The following criteria will be used to determine if a prospective student, who has not completed all
prerequisite course requirements is eligible for admission.

1. Should the admissions criteria include a requirement to have earned a specified degree, the
prospective student must have completed all coursework required to earn the degree and be
scheduled for graduation in the required program as documented by an official transcript.

2. Preparatory coursework may not be taken to improve a student’s cumulative grade point average
in order to meet the admissions requirements of a program.

3. Prospective students may choose to take preparatory courses at West Coast University or at
another accredited institution, however, only those who take the courses at West Coast University
are eligible for admission.

4. Prior to registering for preparatory coursework, the student must have provided documentation to
the Admissions department demonstrating that the student has met all other requirements for
admission.

a. The student may not be admitted to or enrolled in any courses in the program for which the
preparatory course is prerequisite until the preparatory coursework is successfully completed.

b. All preparatory courses must be passed with a minimum grade of C+.
c. All preparatory coursework must be completed within a calendar year.

Individuals accepted under this clause should refer to the Financial Policies and Information Section of
the Catalog for additional information about assistance options.
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STUDENTS IN DEFAULT

The University may refuse admission to any applicant who is in default on a federal student loan or
who owes a repayment of a federal grant.

NON-DEGREE ADMISSIONS

"Non-degree" status enables qualified students who are not seeking a degree from West Coast
University, to enroll in any course without seeking formal admission. This option is not available for
those seeking to attend Dental Hygiene Courses.

In order to be enrolled, the student must meet the following conditions:

1.
2.
3.

Complete and submit the "non-degree student" application and sign enrollment documents.
Submit proof of a high school diploma or a GED.

Meet the pre-requisite and/or program requirements to register for the course. Students may only
register in core courses with written permission from the program's Dean/Chair. Continuous
enrollment in this status is contingent on meeting the following conditions:

. Maintain a minimum of a 2.0 GPA in undergraduate courses and/or 3.0 GPA in graduate courses.

No more than 20 credits earned in this status.

3. Abide by all institutional policies as outlined in the catalog or student handbook. In addition,

applicants who have been dismissed or previously withdrawn from the university must obtain
approval from the campus Academic Dean in order to apply for this status.
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ACADEMIC POLICIES AND PROCEDURES

TEMPORARY POLICIES

PROGRAM MODALITY AND TRANSCRIPT DISCLOSURE
Program Modality

Due to the current COVID-19 outbreak, the University has moved most of the on-

ground courses into a distance education modality. However, as soon as the COVID-

19 circumstanceschange, students will be expected to return on campus to complete their program o
n- site in the regular learning modality as approved by WSCUC and outlined in the university catalog.
As thesituation evolves, the University will continue to communicate to students the expected return
date to their campus to complete their program on-site.

Temporary Modification to the Add/Drop Policy

The Add/Drop period begins at the start of a term and ends on the second Tuesday. During this
period, students may add or drop classes. Courses dropped during this period will not appear on
students’ transcripts nor be included in evaluating Satisfactory Academic Progress. Students dropping
all classes will be treated as a withdrawal from the University.

Please note, the University will automatically withdraw a student from any course(s) in which he or
she is registered and for which attendance has not occurred by the end of the Add/Drop

period. Programs and courses may have specific attendance requirements that supersede this
policy. Students dropping a course(s) within the MSOT or DPT programs will be withdrawn from the
University. Please refer to the programmatic section of the catalog and to your programmatic
handbook for more information.

New students may be admitted during this period provided they attend at least one scheduled class
during the Add/Drop period. Students will not be admitted after the Add/Drop period without
approval from the campus Executive Director and the applicable program Dean/Chair.

Due to the COVID-19 pandemic and limited availability of clinical sites, students may transfer
between sections of the same course within the term after the add/drop period ends. Student may
not transfer to a different course nor add a new course to their existing schedule.

Note: For information regarding adjustments to institutional charges, please see the Refunds for
Dropped Courses policy in the "Financial Aid > Withdrawal and Refund Policies" section of this
catalog.

Withdraw COVID-19 Grade Policy

The "WC" grade is a special withdrawal designation used during the COVID-19 pandemic. Students
who are unwilling or unable to complete a course as scheduled due to the COVID-19 virus may be
issued a "WC" grade. "WC" grades are not calculated into a student's Grade Point Average (GPA) or
completion rate. Additional information regarding this special designation can be obtained from the
Registrar's Office.

Accommodating Students Whose Enroliment is Disrupted by Coronavirus

WCU will make every reasonable effort to accommodate students and help them continue their
education despite interruptions caused by COVID-19. Due to campus and clinical site closures, all
academic programs were transitioned to online delivery effective March 17, 2020, and clinical partners
displaced clinical rotations. However, as soon as the COVID-19 circumstances change, students will
be expected to return to campus to complete their didactic courses on- site in the regular learning
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modality and to resume scheduled clinical rotations as approved by WSCUC and outlined in the
university catalog. Under guidance posted by the Department of Education on 3/5/20, WCU may
make exceptions to offer courses to students on a schedule that would otherwise be considered a
non-standard term, if doing so enables those students to complete the term. The Department of
Consumer Affairs and the CA Board of Registered Nursing have approved waivers to permit students
to complete required clinical practice hours through a combination of direct care hours (telenursing,
volunteer service) and non-direct care hours (simulation, skills, and other virtual

experiences). However, the campuses have been challenged to meet the clinical hours, even with the
waivers.

West Coast University — Ontario students have been displaced from direct care hours earlier in the
term. However, WCU was contacted by its health care partners to ask for assistance by allowing
WCU-Ontario students to vaccinate frontline workers during the holiday break originally scheduled
for the Fall 1l 2020 term,(December 21-January 3) and also the week prior to the Spring | 2021 term
(January 18-24, 2021) for NURS498L-ext. This permits the students to make up missed hours, stay on
track to graduate, and serve the Inland Empire. As a result, we have modified our normal academic
calendar for the Fall Il 2020 term and Spring 1 2021 term so that the clinical hours worked during
this time frame can be appropriately included.

ACADEMIC PROGRAM MEASUREMENT

Credit Hours

Federal regulations define a credit hour as an amount of work represented in intended learning
outcomes and verified by evidence of student achievement that is an institutionally established
equivalency that reasonably approximates not less than—

1. One hour of classroom or direct faculty instruction and a minimum of two hours of out of class
student work each week for approximately fifteen weeks for one semester or trimester hour of credit,
or the equivalent amount of work over a different amount of time.

2. At least an equivalent amount of work as required in paragraph (1) of this definition for other
academic activities as established by the institution, including laboratory work, internships, practica,
studio work, and other academic work leading to the award of credit hours.

To comply with the federal definition, courses offered at West Coast University have an expectation of
two hours of work outside of class for each hour of lecture, and one hour of work outside of class for
each hour of lab work.

West Coast University measures its academic programs in semester credit hours, which are defined as
follows:

a. For lecture classes, one semester credit is equal to a minimum of 15 and a maximum of 20 clock
hours of instruction.

b. For laboratory classes, one semester credit is equal to a minimum of 30 and a maximum of 40
clock hours of instruction.

c. For Supervised Clinical/Practicum classes, one semester credit is equal to a minimum of 45 and
a maximum of 60 clock hours. Labs in the Nursing are considered clinical for credit hour
calculations.

d. For externships/internships, one semester credit is equal to a minimum of 65 and a maximum of
85 clock hours. In such scenarios, a student works in an agency or other professional setting
under the supervision of a designated and University-approved practicing professional.

Since in the above definitions, credits are translated to "clock hours," West Coast University
defines a "clock hour" as a minimum of 50 minutes in which lectures, demonstrations, and similar class
and related student learning activities are conducted.
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Definition of a Credit Hour in an Online Class

Calculation of credit hours in an online or blended format course is based on the consideration of
the following activities:

1. The time spent in live instruction. Live instruction may be
a. synchronous or instructor-led online time, or
b. on-ground learning in the classroom

2. The number of screens viewed in the course of online instruction. The average time spent on a
“screen” is generally calculated as being between 3-5 minutes per screen.

3. The run-time for required media asset assignments calculated on a 1:1 ratio to seat time. Run time

may be factored to account for expected multiple viewings of the asset for review and re-
enforcement of the material. Assets may include

a. self playing videos or animation, or
b. audio podcasts and recordings

4. Links to external learning assets — calculated as an average of the time required to consume
content such as by

a. reading an article

b. watching a self-paced instructional video
c. playing an instructional game

d. or completing a simulation

5. Assignments — The instructor expectation of time spent in online instructional assignments and
activities such as:

a. postings to group discussion sites/bulletin boards

b. online group project work

c. use of class social media sites for group discussion/participation
d. student-teacher interaction

West Coast University strives to ensure an equivalency of effort and time invested by the student in
learning activities, whether a course is taught in an online or on-ground environment.

Periodic Review of Course Credit

WCU has two processes to regularly review the application of the University credit hour definition
across all programs and delivery methods to assure that credit hour assignments are accurate and
reliable.

1. Adherence to the institutional credit hour policy is evaluated regularly as part of the Annual
Learning Outcomes Review or Program Review process. For disciplines with a programmatic
accreditor, the credit hour review is incorporated into the comprehensive self-study.

2. Assignment of credit hours for a particular course are reviewed and evaluated using the Course
Approval Form, required when new courses are developed or when existing courses are
modified. Program Deans, Chairs, and faculty are charged with the responsibility to demonstrate

and document the accurate application of the WCU credit hour definition for instruction and out-
of-class student work. Course syllabi reflect course credit hours and the amount of student work
required to earn the credits. The credit hour definition is applied to all courses regardless of the
number of academic weeks required for instruction. Courses with same course title have a
consistent purpose, scope, quality, assessment, as well as expected learning outcomes regardless
of delivery method.
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PERSONAL ELECTRONIC DEVICES

All programs/courses require that students have access to their own personal electronic device (PED)
for classroom activities, access to online instructional materials and course assessments. Students that
do not have an electronic device, please contact your Financial Aid Office to learn more about your
purchasing options.

It is the student’s responsibility to ensure their device meets the University’s System and Browser
Requirements, these requirements can be found in the West Coast University Student Handbook
Addendum. It is the student’s responsibility to ensure the care of the PED while at the University.
West Coast University shall not be responsible for the theft, loss or damage to personal electronic
devices brought to the University by a student.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED

The transferability of credits earned at West Coast University is at the complete discretion of the
institution to which a student may seek to transfer. Acceptance of the degree or certificate earned is
also at the complete discretion of the institution to which the student may seek to transfer. If the
credits or degree that is earned at West Coast University are not accepted at the institution to which
transfer is sought, the student may be required to repeat some or all coursework at that institution.
For this reason, students should make certain that attendance at West Coast University will meet their
educational goals. This may include contacting an institution to which the student seeks to transfer
after attending West Coast University to determine whether credits or the degree/certificate earned at
WCU will transfer.

TRANSFER CREDIT

West Coast University (WCU) accepts up to a maximum of 90 transfer credits from a combination of
both traditional and non-traditional sources in accordance with the policies and procedures below. In
addition to these university policies, individual program transfer policies may be more restrictive than
the university policies stated here. Please review the individual program pages for additional
information regarding specific programmatic transfer policy guidelines.

Transfer Credit for Previous Education

WCU may accept a maximum of 90 traditional transfer credits for undergraduate course work and a
maximum of 9 credits for graduate courses.

WCU may accept credit for previous courses taken from other academic institutions or organizations
that meet the following criteria:

1. The course was taken from an institution accredited by agencies recognized by the U.S.
Department of Education and/or the American Council on Education (ACE).

2. A grade of C- (70%) or better was achieved for an undergraduate course and a grade of B- (80%)
or better was achieved for a graduate course as documented on official transcripts. However, as
each program maintains its own transfer credit requirements, please refer to the specific academic
program section for which you are applying.

a. Undergraduate pre-licensure programs require a grade of "C" (2.0) or better.
b. Undergraduate post/non-licensure programs require a grade of "C-" (1.7) or better.
¢. Graduate post/non-licensure programs require a grade of "B" (3.0) or better.

d. For pre-licensure graduate transfer credit requirements, please see the academic programmatic
section of the catalog.
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3. The course recency requirements are met (see requirements below).

4. Courses with less than the required semester credits may be combined with other courses to meet
the required credit requirements.

5. When awarding transfer credit based on classes from quarter-based institutions, West Coast
University will grant students credit based on the WCU course equivalent. For example, for a
standard four-credit quarter lecture course, three WCU semester credits will be awarded.

6. The course meets the requirements of the specific academic program for which it is being
considered. Each program maintains its own transfer credit requirements.

7. Courses taken as part of a completed degree are generally not accepted, however, they may be
considered for dual-degree programs, as part of the WCU Bridge program, or at the discretion of
the Dean.

Recency Requirement: The University's recency policy mandates that all science courses, required as
a pre-requisite to the program core, must have been completed in the five (5) calendar years prior to
admission. All other science courses not designated as a pre-requisite to the program core may be
submitted for evaluation of transfer credit requirements regardless of recency.

Students who request to transfer credits from previously attended institutions must submit sealed
official transcripts to the Registrar’s Office from originating institutions prior to their first day of
class. If students are unable to submit transcripts or transcripts are unavailable, students may be
conditionally enrolled for a period of one term through the submission of unofficial transcripts,
submitted no later than four days after the start of a student’s first term. Students failing to submit
official transcripts prior to the final day of the first term may be denied transfer credit for prior
courses. In addition to official transcripts, copies of course descriptions, school catalogs, and course
syllabi may be requested for evaluation purposes.

In addition to the university requirements above, official transcripts must be received by the deadlines
indicated by the individual program to which the student is applying.

Decisions regarding transfer credit are made by the program Dean or Director at the campus to
which the student is applying. The program Dean or Director will review transcripts from previous
institutions to determine what credit, if any, will be granted. [f official transcripts are not received
within the appropriate university or programmatic time frame, credit may be awarded at the program
Dean’s/Director’s discretion.

Credit for Previous Education or Training for Veterans

Military service veterans are required to provide official transcripts for all prior postsecondary
educational courses successfully completed to be reviewed for potential transfer credits. Students
must report all education and training. The school must evaluate and grant credit, if appropriate,
with the training time shortened, the tuition reduced proportionately, and the VA and student
notified.

International Transfer Credit

Prospective students with foreign degrees or credits they wish to transfer to WCU are expected to
submit an original copy of a National Association of Credential Evaluation Services (NACES), American
Association of Collegiate Registrars, and Admissions Officers (AACRAO), or Association of
International Credential Evaluators (AICE) approved transcript evaluation, along with copies of official
transcripts, sent directly to the Admissions department for consideration in the admissions process.
Examples of acceptable evaluation services include:

« International Consultants of Delaware (www.icdeval.com)
»  World Education Services (http://www.wes.org)
« International Education Research Foundation (www.ierf.org)

It is the prospective student’s responsibility to ensure that the foreign evaluation is received by
Admissions before consideration of the application for admission to WCU will occur.
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Approved Transfer Credits

If approved, the applicant will be notified of the credit(s) granted. The Veterans' Administration will
also be notified of the credit(s) granted to veteran applicants. Students are expected to attend all
classes in their program of study until their transfer credit request has been evaluated and approved.

Transfer Credit for Previous Education

Second Bachelor's Degree Requirement

If a student has earned a previous baccalaureate degree, and wishes to pursue a second, the student
must complete a minimum of 30 additional unique credits in the area of study/core beyond the date
their most recent undergraduate degree was completed.

Non-Traditional Transfer Credit

WCU may accept a maximum of 60 credits for a combination of non-traditional courses, trainings,
exams, work experience military training, or experience achieved or demonstrated through the
following:

Non-military (max 60 credits)
1. National and WCU Exams (CLEP, AP, 1B, AICE, DANTES, WCU Challenge)
2. National Credit Recommendations (ACE)
3. Prior Learning Assessment (PLA)
a. Professional Certificates, Licenses, and Trainings
b. Experiential Credits (EC)
Military (max 30 credits)
1. Military Training or Experience
National and WCU Exams

WCU may award a maximum of 60 general education and/or elective credits for College Level
Examination Program (CLEP), Advanced Placement (AP), International Baccalaureate (IB), Advanced
International Certificate of Education (AICE), Defense Activity for Non-Traditional Education Support
(DANTES), and WCU Challenge exams.

CLEP, AP, IB, AICE, and DANTES Exams
WCU may accept credits for these exams based on the following criteria:

1. Students seeking credit through completion of a CLEP exam must receive a minimum score of at
least 50 as documented on an official CLEP transcript.

2. Students seeking credit through completion of an AP exam must receive a minimum score of 3 on
any subject area exam as documented on an official AP transcript.

3. Students seeking credit through completion of an IB exam must receive a minimum score of 5 on
any subject area HL or SL exam as documented on an official IB transcript.

4. Students seeking credit through completion of an AICE exam must receive a minimum score of C
or better on any subject area AS or A level exam as documented on an official AICE transcript.

5. Students seeking credit through completion of a DANTES exam must receive a minimum score of
400 or better on any subject area exam as documented on an official DANTES transcript.

6. A student cannot receive credit by CLEP, AP, IB, AICE, and/or DANTES exam for a WCU course that
the student earned a failing or non-passing grade.

7. Students may only take CLEP, AP, IB, AICE, and/or DANTES exams once.Exam transcripts showing
an exam retake shall not be considered for evaluation.
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8. CLEP, AP, IB, AICE, and/or DANTES credit shall be applied only to fulfill General Education or
elective credit requirements. Courses in the major academic core are not eligible for credit by
CLEP, AP, IB, IAICE, and/or DANTES exams.

9. The University shall not provide credit for CLEP general examinations. Only CLEP subject
examinations will be evaluated for credit.

10.The CLEP, AP, IB, AICE, and/or DANTES exams must meet the requirements of the specific
academic program for which it is being considered. Each program maintains its own transfer
credit requirements.

To be considered for evaluation, students must submit the appropriate exam score documentation
directly to WCU from the testing agency by the deadlines mandated for post-secondary official
transcripts. Duplicate credit shall not be granted to students who have achieved minimum CLEP, AP,
IB, AICE, and/or DANTES exam scores and have taken the equivalent course at WCU. Credits earned
through these standardized examinations do not count toward a student’s cumulative grade point
average (CGPA).

Decisions regarding exam credit are made by the program Dean or Director at the campus to which
the student is applying. The program Dean or Director will review exam transcripts to determine
what credit, if any, will be granted. In addition to the university exam requirements, official
transcripts must be received by the deadlines indicated by the individual program to which the
student is applying. If exam transcripts are not received within the appropriate university of
programmatic time frame, credit may be awarded at the program Dean’s/Chair’s discretion.

Challenge Exams

WCU allows students to “challenge” a declined traditional transfer credit in some programs of study
for which they have earned prior credit but for which credit was not transferred upon

matriculation. WCU Challenge exams are not an available option for all WCU academic programs,
and the student is encouraged to confirm availability of this option directly with the program. If the
WCU Challenge Exam option is available, the student must submit a Challenge Exam Application
Form to the Director of Student Services at the campus they are attending and comply with the
following requirements:

1. Students will only be allowed to take a WCU Challenge Exam if they meet the general and
program-specific criteria. If the request to challenge a course is approved, and the student passes
the appropriate examination, credits earned for classes challenged will be valid for 12 months
from the time the exam is taken. Once a student matriculates, the course requirement is satisfied
and posted to the transcript, becoming a permanent part of the student’'s academic record. If the
WCU Challenge Exam is not successfully passed, the course requirement will remain in the
student’s program of study.

2. The student must declare which course(s) he/she would like to challenge and must gain approval
from the program'’s academic administration. Each program has its own unique requirements and
deadlines for submitting the WCU Challenge Examination Application.

3. Students may not apply for a WCU Challenge Exam for courses in which they are currently
enrolled or have previously taken at WCU. A course may be challenged only one time. Each
program has established its own passing grade requirements for WCU Challenge exams, and no
more than twelve (12) semester credits may be earned through WCU Challenge exams.

4. Credits earned through WCU Challenge exams do not count towards the in-residence
requirements or towards a student’s cumulative grade point average (CGPA). In addition, a
student’s financial aid may be affected if challenge credit is received; therefore, students
considering challenging a course should consult with their campus Financial Aid Officer on the
impact of doing so.

5. A non-refundable fee of $100 will be charged per exam. All nursing clinical course challenge
exams require a non-refundable fee of $500 per exam. The fee must be paid prior to the exam
and is not included as part of the student’s financial aid package.

6. The University's decision on a student’s eligibility to take a specific WCU Challenge Exam is final
and may not be appealed. If a student achieves credit by successfully challenging a course and
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passing the challenge exam, no guarantee is made that the student will advance his or her degree
completion date. Degree acceleration will be based on space availability.

National Credit Recommendations

WCU may award a maximum of 60 credits for ACE evaluated trainings, certifications, or work
experiences.

The American Council on Education evaluates non-traditional trainings, certifications, and certain work
experiences to recommend equivalent college credit based on learning outcomes. To be considered
for evaluation, students must submit the appropriate documentation directly to WCU that illustrates
proof of completed ACE training by the deadlines mandated for post-secondary official

transcripts. Duplicate credit shall not be granted to students who have completed the equivalent
course at WCU. ACE credits must meet the requirements of the specific academic program for which
it is being considered. Each program maintains its own transfer credit requirements. Credits earned
through ACE do not count toward a student’s cumulative grade point average (CGPA).

Decisions regarding ACE credit are made by the program Dean or Director at the campus to which
the student is applying. The program Dean or Director will review documentation to determine what
credit, if any, will be granted. In addition to the university requirements, documentation must be
received by the deadlines indicated by the individual program to which the student is applying. If
documentation is not received within the appropriate university or programmatic time frame, credit
may be awarded at the program Dean’s/Chair’s discretion.

Prior Learning Assessment (PLA)

WCU may award a maximum of 30 credits for a combination of professional certificates, licenses,
trainings, or work experience, and 42 credits for successful completion of the NCLEX-RN exam.

Professional Certificates, Licenses, or Trainings

WCU may award a maximum of 30 credits for professional certificates, licenses, or trainings
completed as part of the student’s work or educational experience.

These include certifications such as Project Management Professional (PMP), Chartered Financial
Analyst (CFA), and licenses such as Registered Nurse (RN). To be considered for evaluation, students
must submit transcripts directly to WCU by the deadlines mandated for post-secondary official
transcripts. Credits must meet the requirements of the specific academic program for which it is
being considered. Each program maintains its own transfer credit requirements. Credits earned
through certificates, licenses, or trainings do not count toward a student’s cumulative grade point
average (CGPA).

Decisions regarding transfer credit by this method are made by the program Dean or Director at the
campus to which the student is applying. The program Dean or Director will review transcripts to
determine what credit, if any, will be granted. In addition to the university transfer partnership
requirements, transcripts must be received by the deadlines indicated by the individual program to
which the student is applying. If transcripts are not received within the appropriate university or
programmatic time frame, credit may be awarded at the program Dean’s/Chair’s discretion.

Experiential Credits (EC)
WCU may award a maximum of 15 credits for skills gained through work experience.

This is attained through the completion of a portfolio that will be evaluated by the program Dean or
Director at the campus to which the student is applying. To be considered for evaluation, students
must complete the following steps:

1. Complete a separate portfolio utilizing the Experiential Credits Portfolio Template for each of the
courses seeking credit. Work experience must align with a specific WCU course and the course
learning outcomes.

2. The portfolio must be submitted to the Registrar at WCU at least two full terms prior to a
student’s graduation.
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3. Duplicate credit shall not be granted to students who have completed the equivalent course at
West Coast University.

The program Dean or Director will review the portfolio to determine what credit, if any, will be
granted. In addition to the university EC requirements, portfolios must be received by the deadlines
indicated by the individual program to which the student is applying. If portfolios are not received
within the appropriate university of programmatic time frame, credit may be awarded at the program
Dean’s/Chair’s discretion.

Credits must meet the requirements of the specific academic program for which it is being
considered. Each program maintains its own transfer credit requirements. Credits earned through EC
do not count toward a student’s cumulative grade point average (CGPA).

Military Training or Experience
WCU may award a maximum of 30 credits for prior military training or experience.

Former and current military service personnel may receive credit for any WCU course based on the
ACE military guide recommendations. Current and former military service personnel shall be required
to provide WCU with an official copy of their Joint Services Transcript by the deadlines mandated for
post-secondary official transcripts, which is then evaluated by Registrar's Office using the ACE
system. This document provides official information about an individual's previous education/training
and work experience while in the military.

Decisions regarding military training or experience credit are made by the program Dean or Director
at the campus to which the student is applying. The program Dean or Director will review Joint
Services transcripts to determine what credit, if any, will be granted. In addition to the university
military training or experience requirements, official Joint Services transcripts must be received by the
deadlines indicated by the individual program to which the student is applying. If Joint Services
transcripts are not received within the appropriate university of programmatic time frame, credit may
be awarded at the program Dean’s/Chair’s discretion.

CAMPUS TRANSFER

Students requesting to transfer to another West Coast University campus must ensure the following
requirements are met:

. Space and appropriate courses must be available at the new campus to which the
student wished to transfer

. Apply for campus transfer through Student Services by the Friday of week seven (7),
. Must be confirmed by the Campus Registrar as making satisfactory academic
progress,

. Must meet the University's attendance standards

. Must be in good financial and academic standing with the current campus,

. Must have no violations of the Student Code of Conduct.

Eligibility to transfer to another campus may not be approved by the Academic or Program Dean if
the student has previously failed or been reinstated after academic dismissal. Students should contact
their Dean regarding eligibility under this policy. Approval from the appropriate Dean and Executive
Directors at both campuses must be received prior to approval.

If the student is requesting a transfer after starting core courses, the individual must meet all core
entry requirements, including but not limited to prerequisites coursework and clinical/fieldwork
requirements.

All grades for all courses attempted at both WCU campuses will be used to calculate the student’s
cumulative grade point average and rate of satisfactory academic progress.

Please Note: The Dental Hygiene program is approved by the Commission on Dental Accreditation to
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be offered at the Orange County campus only, so all courses in the Dental Hygiene Program,
including general education, must be taken at the Orange County campus.

TRANSFERS TO A NEW PROGRAM

Students who have begun the coursework of one academic program and who wish to transfer to
another program must seek permission from the program Dean/Chair and meet all admissions
requirements for the program to which they seek to transfer. Students are required to meet with the
Director of Financial Aid, Program Dean/Chair, and Registrar before a program transfer may be
granted.

Impact of Program Transfers or Additional Degrees on Satisfactory Academic Progress
for Undergraduate Students

Should a student be approved to transfer from one program of study to another or should a student
wish to obtain an additional degree, attempted and completed coursework within the University will
be treated as completed credits within the new program only if the courses pertain to the new
program of study as outlined in the catalog. In such cases, attempted and completed credits will be
considered in determining satisfactory academic progress from both a cumulative grade point
average calculation and maximum allowable time frame perspective. The Registrar shall document in
the student’s record those courses completed by the student that have been accepted for transfer to
the new program.

CHALLENGE CREDIT
WCU GE Challenge Exam Policy for On-ground Campuses:

WCU allows students to "challenge" a West Coast University course for which the equivalent transfer
credit request was denied. WCU challenge exams are not an available option for all WCU academic
programs. Students are encouraged to confirm availability of this option directly with the program
director.

If the WCU challenge exam option is available, the student must submit a challenge exam application
form to their Student Affairs advisor and comply with the following requirements:

1. Student will only be allowed to take a WCU challenge exam if they meet the general and
program-specific criteria. If the request to challenge a course is approved, and the student passes
the appropriate examination, credits earned for classes challenged will be valid for twelve (12)
months from the date the exam is taken. Once a student matriculates, the course requirement is
satisfied and posted to the student's transcript becoming a permanent part of the student's
academic record. If the WCU challenge exam is not successfully passed, the student will be
required to take the course requirement in their program of study.

2. Students must satisfactorily meet all prerequisites of any courses being challenged, prior to taking
the challenge exam.

3. Students must complete all challenge exams prior to the start of their first course with West Coast
University.

4. Students must declare which course(s) are proposed to be challenged and must gain approval
from the program's academic administrator. Each program has its own unique requirements and
deadlines for submitting the WCU challenge examination application. It is the student's
responsibility to ascertain and comply with all requirements necessary to take a challenge exam.

5. Students may not apply for a WCU challenge exam for courses they have previously taken at
WCU. A course may be challenged only one (1) time. Students must complete the challenge
exam with a score that is equal to or higher than the minimum required transferrable grade for
the course that is being challenged, and no more than twelve (12) semester credits may be earned
through WCU challenge exams.
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6. Credits earned through WCU challenge exams do not count towards the in-residence
requirements or towards a student's cumulative grade point average (CGPA). In addition, a
student's financial aid may be affected if challenge credit is received; therefore, students
considering challenging a course should consult with their campus Financial Aid Officer on the
impact of doing so.

7. A non-refundable fee of $100 will be charged per exam. All nursing clinical course challenge
exams require a non-refundable fee of $500 per exam. The fee must be paid prior to the exam
and is not include as part of the student's financial aid package.

8. The University's decision on a student's eligibility to take a specific WCU challenge exam is final
and may not be appealed. If a student achieves credit by successfully challenging a course and
passing the challenge exam, no guarantee is made that the student will advance his or her degree
completion date. Degree acceleration will be based on space availability.

CLEP Minimum Scores and General Education Equivalencies:

West Coast University accepts CLEP exam scores as a basis for awarding equivalent educational credit
toward a degree. A student who seeks credit to be awarded by taking the CLEP examination must
achieve a minimum score of 50. Those interested in requesting an evaluation should submit their
scores as part of seeking credits for previous education.

AP Minimum Scores and General Education Equivalencies:

A student may receive credit for coursework if they achieved a minimum score of 3 in AP Calculus AB,
AP Calculus BC, AP English Language and Composition, AP English Literature and Composition, AP
Psychology and AP Statistics.

Military and Training Credit:

Former and current military service personnel may receive credit for any West Coast University course
providing they meet certain criteria. The appropriate program Dean/Chair and the Registrar's Office
shall be responsible for determining the final credit award.

Students attending a ground campus may be awarded a maximum of 24 undergraduate course credits
for previous military training or work experience. Undergraduate students attending an online non-
nursing program may earn a maximum of 30 undergraduate course credits for previous military training
or work experience.

Current and former military service personnel shall be required to provide WCU with an official copy
of their Joint Services Transcript, which is then evaluated by Registrar's Office using the American
Council on Education (ACE) system. This document provides official information about an individual's
previous education/training and work experience while in the military.

Nursing Challenge Exam Additional Requirements

Additional Nursing program-specific requirements include:
1. Students must be accepted into the nursing program in order to challenge a nursing course.

2. Students may not challenge a nursing course where there is evidence that a similar nursing course
has been taken in the past for which the grade received was below a C.

3. Students who want to attempt a challenge examination for a clinical course must first: 1) transfer
in credit for the related theory course or 2) pass the theory course challenge exam prior to
attempting the clinical challenge examination.

4. Students must satisfactorily meet all prerequisites of any courses prior to taking the challenge
examination.

5. Students who attempt and did not pass a lower level nursing course with a clinical component
may not challenge a higher level nursing course with a clinical component.

6. Challenge examinations for pre-licensure courses include HESI, ATl or other similar standardized
computer examinations. The grade necessary to pass is outlined in the associated course syllabus.
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a. Students should acquaint themselves with the syllabus requirements for any course they wish
to challenge.

b. Nursing students must complete any NURS designated challenge examinations within the first
two terms of entering the first nursing (core) course.

¢. Students must first successfully pass the challenged course prior to being allowed to enroll in a
course that has this course as a pre/co-requisite.

d. Students, who are unable to successfully challenge the requested course by the start date of
that course, must enroll in the course.

e. Students who wish to challenge a course must submit their application at least 4 weeks prior
to the time when they would like to take the exam.

7. Additional information may be required prior to scheduling a challenge examination for clinical
courses, such as immunization status, health records, background check, drug screening, fire and
BLS cards (i.e.-clinical packet information).

GOOD STANDING PoLicy

A student is considered to be in good academic standing at the end of a term or semester under
the following conditions:

» Meets all Satisfactory Academic Progress requirements and must not have been academically
dismissed

» Is not on Financial Aid Warning, Academic Warning, or Probation.

« Must be free and clear of violations of academic and/or student conduct policies. Students with
pending disciplinary action before the Campus Appeals Committee are not considered to be in
good standing.

» Has no active academic, financial, or library holds.

» Undergraduate students must have completed the term with a term and cumulative grade point
average of 2.0 or higher.

» Graduate students must have both a term/semester/trimester and cumulative grade point average
of 3.0 or higher.

ATTENDANCE PoLicy

Class attendance, preparation, and participation are integral to a student's academic success. Active
attendance is determined by a student's continued participation and attendance in registered
courses. Students are urged to be accountable for in class time and outside of class time. As a result,
students will be withdrawn from a class for any the following reasons:

1. Lack of recorded attendance by the end of the add/drop period.

2. Lack of recorded attendance for fourteen (14) consecutive calendar dates, excluding holiday and
schedule breaks. (In situations for which a holiday or scheduled break directly impacts a student's
ability to comply with this clause, the university will extend this period, with appropriate
documentation, until the next scheduled opportunity for them to show attendance.)

3. Violation of modality specific requirements as stated below:

Attendance Policy Details by Delivery Modality

(1) Face-to-Face Courses: Each student participating in a face-to-face course is expected to actively
participate through in-person, on campus attendance in each defined course. Absences in excess of
the limits stated below will result in a grade of "WF".
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Program

General Education

Nursing

Dental Hygiene

Pharmacy

Physician Assistant -

Texas

Occupational

Therapy

Physical Therapy

Health

Administration

Public Health

Face-to-Face, Blended, and Online Synchronous Courses: Maximum

Percent of Absences (time missed in live instruction)
30%

Theory 20%Clinical 0%*

20%

Theory Courses 20% Clinical 0%*

Didactic/lab 10%Clinical Experience 0%

Didactic and Lab Courses 20%Clinical Courses 0%*

Didactic and Lab Courses 10%Clinical Courses 0%*

N/A

N/A

*Students are required to make-up any missed clinical hours.

Please note because of the unique requirement of each academic offering, additional details are
provided below. Students are also advised to review their programmatic handbook.

Pharmacy: Students scheduled for an approved APPE term who will not be actively engaged for up
to 45 days will be considered enrolled if they submit a signed "Intent to Return" form to the Financial

Aid Office prior to their last date of attendance in the previous semester.

Clinical Attendance Policy — Nursing

Students are expected to be on time, present and prepared to begin all clinical* shifts at the

scheduled start time. Students are not to contact the clinical site directly for a make-up experience.

There are no excused clinical absences.

- If a student submits a documented extenuating circumstance** and it is approved, the student will

be required to make up the absence by attending/completing a campus specific activity.

» If the absence is not approved, the student will be required to make up the absence by
attending/completing a campus specific activity, and the student will lose eligibility for the
following programs/opportunities:

« Global Public Health

» Oxford Honors Program

« Sigma Theta Tau International — Nursing's Honor Society

« Eligibility to serve as a Nursing Student Association Officer

« Eligibility to serve as a Peer Assisted Learning Tutor
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Clinical absences may result in course withdrawal or failure which in turn could lead to a delay in
program progression due to clinical space availability.

Clinical Tardiness

Arrival after the scheduled start time constitutes tardiness.

« The student will be allowed to remain and participate in the clinical experience at the first
occurrence of tardiness, if the clinical site allows.

» The student will also be assigned additional clinical activities (6 to 8 hours.) by the clinical
faculty.

- Additional clinical activities will be given to the clinical faculty by the Lead instructor and will
be related to the course at an advanced level.

» Documentation of completion of the clinical activities will be submitted to the Lead faculty for
grading via e-mail prior to the next clinical shift.

All subsequent tardiness, and/or failure to complete the clinical activities prior to the next clinical shift
will result in the loss of the eligibility for the following programs/opportunities:

» Global Public Health

» Oxford Honors Program

» Sigma Theta Tau International — Nursing’s Honor Society

« Eligibility to serve as a Nursing Student Association Officer

- Eligibility to serve as a Peer Assisted Learning Tutor

*Clinical: Denotes skills lab, simulation center or clinical experiences.

**Documented Extenuating Circumstance: Death in the family; auto accident; illness of self or
immediate family member (spouse, child, parent, and grandparent); wedding (if the student informs
the course and clinical faculty member(s) no later than week 5 of the previous term).

(2a) Online Courses, Asynchronous Learning: Each student participating in an online course with
asynchronous learning (without live instruction) is expected to actively participate through
Academically Related Activities ("ARA"), all of which contribute to the students' overall academic
goals.

Academically Related Activities are used to determine a student's official last date of attendance and
corresponding enrollment status at the University. ARAs are also used to determine the effective
date of active and withdrawn enrollment statuses.

The following activities that occur after the course start date and on or before the course end date
will be considered Academically Related Activities:

1. Submission of a gradable assignment, such as a paper, test, exam or quiz.

2. Participation in a gradable online discussion, as directed by an instructor, with classmates, in a way
that is substantively and academically related to the enrolled course.

3. Participation in a gradable online discussion with an instructor (as defined by the University's
Guidelines for Substantive Interaction Policy) in a way that is substantively and academically
related to the enrolled course.

The purpose of substantive interaction in an online discussion forum or thread is to promote
comprehension of the academic topic through a collaborative, collective and interactive

conversation. Substantive interaction involves a sustained, interactive communication. A substantive
post adds to the discussion and encourages a response from fellow students. A student's discussion
post may include a well thought out opinion that applies ideas relevant to the course content. It may
compare and contrast the posts of others, perceptions of each student experience of facts may also
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vary based on the student's perception. In some cases, the values of an outcome may be explored
that further expands on the discussion thread. By substantively interacting, it opens up the lines of
communication with fellow classmates and instructors to help foster and promote a deeper academic
understanding of the topics discussed in the course, which will contribute to student academic
achievement. Some examples of substantive posts that will be considered an ARA:

« Making associations between coursework readings and the interactive discussion.

» Apply lessons from your work, clinical rotations, and/or life to the interactive discussion.

» Ask additional questions of your classmates.

« Explain why you agree or disagree, offering specific examples to support your beliefs.

« Craft comprehensive academic thoughts on the academic topic that are at least 25 words.
Some examples of non-substantive posts that will not be considered an ARA:

» Discuss topics unrelated to the academic coursework (i.e., the plot line of your favorite television
show).

« Mocking or insulting classmates for their opinions.

« Asking questions of the instructor that are not academically substantive in nature or related to the
specific course (i.e., "will this test be hard?").

- Offering a two word response like "I disagree," without further explanation.

» Merely logging into an online course without active participation (as described above) does not
constitute attendance.

»  Work submitted outside the Learning Management System does not count toward attendance.

A student is considered to be in continuous attendance as long as no more than fourteen (14)
calendar days exist between ARAs.

During the add/drop period, students are required to establish class participation by logging into
each course before the end of the add/drop period and submit a required
assignment/test/quiz/paper. Students who log into the course(s) within the add/drop period of the
term start date but fail to participate academically will be administratively withdrawn from the
course(s).

After the add/drop period, students' participation and substantive interaction for academic
attendance will be tracked using the tools within the learning management system

(LMS). Throughout the term, students must participate in such a way as to ensure successful
completion of the course by the end of the term (i.e., regularly submitting assignments and
continuing to substantively interact with other students and the instructor). Students are expected to
abide by the institution's Attendance Policy and Online Student Attendance Requirements. Students
who do not engage in an ARA for a 14 consecutive calendar day period (excluding holidays and
scheduled breaks) will be administratively withdrawn for lack of participation/substantive interaction,
resulting in a grade of "W" or "WF" recorded on the student's academic transcript.

A "class week" for online asynchronous learning courses starts on a Monday and ends on the
following Sunday at 11:59 PM PST.

(2b) Online Courses, Synchronous Learning: Each student participating in an online course with
synchronous learning (live instruction) is expected to actively participate through in-person, online
attendance in each defined course. Absences in excess of the limits stated in the Face-to-Face section
/ chart will result in a grade of "WF".

Online courses with synchronous learning are those in which all students and the faculty are online at
the same time (e.g., attend a video conference class session; take an online quiz, test, or exam;
engage in an assigned group). Attendance for courses with online synchronous learning is taken in a
similar manner as on-ground / face-to-face web enhanced courses (i.e., time spent in live instruction).

(3) Blended Courses. Blended modality courses are subject to both the on-ground / face-to-face
course and either the online asynchronous or online synchronous course attendance policies. Online
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asynchronous or online synchronous learning in blended courses is determined by each academic
program. For blended courses with online synchronous learning, absences in excess of the limits
stated in the Face-to-Face section / chart will result in a grade of "WF".

For blended courses, the "class week" corresponds to the week between the on-campus meeting
times. For example, if the on-campus portion meets on Tuesdays, the related online portion begins
that same Tuesday and ends the following Monday at 11:59 PM PST.

Additional Attendance Policy Details

Determining Last Date of Attendance: A student's last day of attendance will be the last recorded
day the student attended an on-ground class or online synchronous class or for those students
taking an online asynchronous class, the last day the student participated in an academically related
activity, as defined under the Online Course, Asynchronous Learning section.

Military Duty: Students whose military service requires them to be absent from their scheduled
classes will not be penalized. The student must provide the appropriate program Dean/Director/Chair
with written documentation verifying the required military leave and length of time

requested. Students who are absent for more than the maximum allowed absences for the program
including time for military service, will need to take a Leave of Absence.

Miami Campus - Veteran's Attendance Policy: Early departures, class cuts, tardies, etc., for any
portion of a class period will be counted as unexcused absences. In addition, each minute missed
will be counted toward overall time absent from the course. Additionally, students who exceed the
published absence allowances in the University Catalog will be dropped from the course.

Students exceeding 20% total absences in a calendar month will have their Veteran Affairs Benefits
terminated for unsatisfactory attendance. In order to show that the cause of unsatisfactory
attendance has been removed, students must show good attendance (as defined) for one calendar
month after being terminated for unsatisfactory attendance. After such time, the student may be
recertified for VA education benefits. The student's attendance record will be retained in the veteran's
file for USDVA and SAA audit purposes.

ADD/DROP PERIOD

The Add/Drop period begins at the start of a term and ends on the second Tuesday of the term of
the term. During this period, students may add or drop classes. Courses dropped during this period
will not appear on students’ transcripts nor be included in evaluating the student's Satisfactory
Academic Progress. Students dropping all classes will be treated as a withdrawal from the University.

New students may be admitted during this period provided they attend at least one scheduled class
during the Add/Drop period. Students will not be admitted after the Add/Drop period without
approval from the campus Executive Director and the applicable program Dean/Chair. Note: For
information regarding adjustments to institutional charges, please see the Refunds for Dropped
Courses policy in the "Financial Aid > Withdrawal and Refund Policies" section of this catalog.

Please note, the University will automatically withdraw a student from any course(s) in which he or
she is registered and for which attendance has not occurred by the end of the Add/Drop

period. Programs and courses may have specific attendance requirements. Students dropping any
course(s) within the OT or PT programs will be withdrawn from the University. Please refer to the
programmatic section of the catalog and to the specific programmatic handbook for each program
for more information.

COURSE SEQUENCE AND OVERLOAD PoLicy

Course Sequence

Each academic program has a preferred sequence of classes intended to optimize learning and time-
to-degree. Students are expected to follow the preferred sequence as set by the Program Dean. If a
student has an extenuating circumstance that they feel warrants a change in course sequence, they
should submit an exception request directly to their Program Dean for consideration. In rare cases,
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the Program Dean may accept an exception request for a sequence change based on individual
student circumstances. Note that student sequences may be altered by the institution due to seat
capacity, online course size, or other administrative concerns.

Course Overloads

A student is considered to be taking a “course overload” when their coursework exceeds 18 credits
within one semester/trimester. All course overloads must be approved by the Program Dean/Director
of Chair for the program in which the student is enrolled.

In order to receive approval from the program Dean/Director or Chair, students must meet the
following minimum requirements in order to be eligible to petition for overload:

1. Have a cumulative and previous term grade point average (GPA) of 3.0.
2. Have passed all non-core and/or prerequisite courses with a C- or better.
3. Be in good standing with the University.

4. Not be in his/her first term at WCU.

Program Deans/Director and Chairs may consider additional factors in their review of overload
petitions. Examples include previous educational performance, classroom seating capacity, absence of
pre-requisite coursework, or other curriculum limitations. Students are encouraged to consult with
their program Dean/Director and Chair for details on limitations.

Once all the above requirements have been satisfied, an Overload Request form will be provided to
the student. The signed Overload Request form must be submitted to the financial aid office to
receive counseling on the financial ramifications for the additional course(s). After this counseling, a
financial aid representative will sign the Overload Request form, after which the student must submit
the Overload Request form to the Campus Registrar for the final approval. The Campus Registrar
must receive the Overload Request form with all required signatures within 72 hours of the initial
request.

CouURSE AuDIT PoLicy

The purpose of auditing a course is to enhance personal and professional growth. If class space
permits, a student may audit a course as long as written approval is granted from the instructor prior
to the start of the term or semester. Students are required to attend classes but are not required to
submit assignments or take exams. The amount of participation required of auditing students is left
to the discretion of the instructor. A limit of one audit course may be taken in any given
term/semester. No traditional letter grade is issued and the student will not receive credit for the
course. The course will appear on the student’s transcript with a notation of "AU” (audited).

Once a student has enrolled in a course for regular credit, the student cannot change to an audit
status after the add/drop deadline. Courses taken on an audit basis fulfill no curricular requirements
and students are prohibited from auditing courses required for their program unless they have
previously completed the requirement. Undergraduate students may not audit graduate level courses.

Audited courses do not count towards determination of enrollment status for purposes of financial
aid eligibility.

TAKING CLASSES AT ANOTHER CAMPUS

To provide additional flexibility for students, each campus has entered into a Consortium Agreement,
whereby students enrolled at one campus (their “home” campus) may take courses at another
campus (the "host” campus), if the courses are offered and available. A student who wishes to enroll
in courses offered at another campus must:

« Notify the Campus Registrar of his/her intent so that he/she can be registered in the course at the
appropriate campus and attendance and grades can be tracked;
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» Continue to seek services, such as counseling, career services and financial aid, at the home
campus;

« Complete a minimum of 35% of credits for a bachelor degree program at the home campus;
« Comply with the policies and regulations for whichever the campus he/she is attending;

Additionally, space must be available in the host campus course for which the student wishes to
enroll.

This policy applies to full courses that a student wishes to enroll in at another West Coast University
campus, and does not allow for students to attend and receive credit for individual classes held
within a term at other campuses. This policy does not apply to students enrolled in any academic
program which is offered at only one campus.

Intercampus Registration

Under the West Coast University, Inter-Campus Consortium Agreement, students have the
opportunity to enroll in a course at another West Coast University campus, if the course is offered
and available. A student who wishes to enroll in a course offered at another campus must:

. Apply for Inter-campus registration through the Campus Registrar by week seven (7);
. Continue to seek support services and resources, such as advisement, career services,
and financial aid, at their home campus;

. Comply with the policies and regulations for the campus he/she is physically
attending.

Inter-campus registration requests for a course may not be approved by the home campus Dean if
the student has previously failed or withdrawn from the same course at their home campus. Students
should contact their home campus Dean regarding their eligibility to take courses at another campus.
Approval from the appropriate Academic or Program Dean at both campuses must be received in
order to register for courses.

ONLINE-DISTANCE EDUCATION-BLENDED COURSE REQUIREMENTS

The University's online learning environment includes a substantial expectation of interactive virtual
learning activities and engagement. Chat rooms and threaded discussions promote productive class
interaction, and allow students to connect with faculty members for help and guidance. Chat rooms
are open for discussion with peers (at any time) or faculty (during office hours). Online courses also
engage students with interactive learning exercises and animated activities, and can include instant
messaging, live meeting rooms, and multimedia materials which provide an audio visual learning
advantage. Students are able to see and hear each lesson from any computer with access to the
Internet that meets the hardware and software specifications as noted in the University Student
Handbook.

Registration Information

1. Students may enroll in online courses during the campus open registration period. Students are
informed of this registration period via email. Registering for an online class using this process
does not guarantee placement into the class; Registrars verify class schedules then place students
into respective classes.

2. Program offering courses only in an online and/or blended delivery method will be automatically
scheduled in the course(s) by the Registrars.

3. Access to the online course materials is provided 7 days prior to the start date of the
course. Students enrolled for the first time in online or blended courses are enrolled into the New
Student Orientation, New Student Training, and/or FYS002 courses that include tutorial and
training resources. Students are provided access to one of these training courses a minimum of 7
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days prior to the start date of the course. The Online Course Calendar provides training week
dates.

Instructional Delivery and Facilitation

West Coast University utilizes the Canvas Learning Management System. Technical support for Canvas
is offered 24 hours per day, 7 days per week. There are minimum system requirements to access not
only Canvas but also any resources that may be posted on Blackboard or utilized in a course. Please
refer to the University Student Handbook. for minimum technical requirements. For technical support
options, please click on the Help tab located on the navigation menu on the left side at the top of
your Canvas page. Canvas can be accessed here: https://canvas.westcoastuniversity.edu/.

The course provides students ongoing engagement through threaded discussions (Online Discussion
Board), announcements, wikis, and blogs. Students are expected to appropriately (netiquette) interact
with course peers through threaded discussion dialogue and critiques. Students may further post
appropriate imagery, URL links, articles, podcasts, and videos that support evidence the student has
mastered the learning outcomes.

The Online Discussion Board is designed to stimulate class dialogue that would normally take place in
a face-to-face didactic setting. Participation in the Discussion Board serves as a learning strategy to
help demonstrate student knowledge of course content. Each Discussion Board post will be assessed
using a rubric (located under the "My Grades” menu). In addition to reviewing the grading criteria in
the rubric,

All assignments are to be submitted via the online classroom. Email submissions will not be accepted.
Grades and comments on graded items will be posted in the Canvas Gradebook, unless otherwise
specified. All assignments submitted for each course must be created for that particular course and of
the students' original work. Any assignment (a paper or presentation) submitted for credit in one course
may not be duplicated and submitted for credit in any other course unless approved by the faculty or
noted in the syllabus. Substantive written or video feedback will be provided to the student in the
assignment rubric. All assignments submitted for a grade will be returned to the student within 72
hours after the assignment due date via the learning management system.

GRADES

The CGPA is calculated by dividing the total quality points (grade points earned multiplied by course
credits) earned by the total semester credits for courses completed at West Coast University. Please
refer to the West Coast University Grading Scale (p. 71)for courses that are not included in the CGPA
calculation.

Grade Rounding

At West Coast University, all student assignments, quizzes, tests and examinations are entered into
the learning management system gradebook as points are earned. When points earned are
fractional/decimal score, faculty will enter to one decimal place without rounding and automated
scores are populated as earned. For programs with a critical assignment grade, the learning
management system automatically calculates cumulative achievement or non-achievement.

At the end of the course, the final grade will be entered as a percent for each student by the

faculty. The final course percent is rounded to the nearest whole number using the tenths place (i.e,
one number past the decimal point). A score of .5 and above is rounded up and a score below .5 is
rounded down.

Examples of rounding for final course percent for final course grades:

89.7 = 90%
83.2 = 83%
755 =76%
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Undergraduate Grading Scale

Students work is assessed by the use of a standard 4.0 grading scale as follows:

Numerical Grade Conversion Scale

Gradi  Poin Conversion
ng ts Percentages (%)
Scale and/or
Definitions
Attemp  Successfully Completed for:
ted
General  General Nursi  Post- Dental
Educatio  Education ng  Licensur Hygien
n Courses(O Cours e e
Courses( nline es Nursing  Course
Pre- Programs) Courses s
Licensur /
e BSBA/B
Program SHA
s)
A 4.0 93 - 100 Y Yes to All
A- 3.7 90 - 92 Y Yes to All
B+ 3.3 87 - 89 Y Yes to All
B 3.0 83 - 86 Y Yes to All
B- 2.7 80 - 82 Y Yes to All
C+ 2.3 76 - 79 Y Yes to All
C 2.0 73 - 75 Y Y Y N Y N
C- 1.7 70 - 72 Y N Y N Y N
D+ 1.3 66 - 69 Y No to All
D 1.0 63 - 65 Y No to All
D- 0.7 60 - 62 Y No to All
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AU

CR

NP

WNP

TC

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

59 and below

Audit

Genera
|
Educati
on:
Credit

Pass

No Pass

Nursin
g&
Dental
Hygie
ne:
Credit
for
Nursin
g
Advan
ced
Stand/i
ng
Credit
or
76%
or
higher
on
Challe
nge

Exams

Incomplete

Withdrawal No

Pass

Transfer Credit

Withdrawal

No to All
No to All

Yes to All

No to All

N

Yes to All

No to All

N/A

N/A

N/A
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WP 0.0 Withdrawal- Y No to All
Passing

WF 0.0 Withdrawal- Y No to All
Failure

Note: AU, CR, |, P, NP, TC, W, WNP, and WP are used on the Academic Record but have no

point values and are not computed in the Cumulative Grade Point Average (CGPA). A minimum

passing grade is required for each course and varies by program.

Earned grades below the minimum passing grade reflect that the course has not been successfully
completed.

Each academic program has unique prerequisite requirements. Please see the specific program
section for additional information.

"C*" grades in core Pre-licensure Nursing and core Dental Hygiene courses reflect that the course
has not been successfully completed. is the minimum grade in the General Education (p.

249) Program.

"C+" is the minimum passing grade in the core Nursing and Dental Hygiene Programs.

"C*" grades in core Pre-licensure Nursing, and core Dental Hygiene courses reflect that the course
has not been successfully completed.

"P" or "NP" are the grades issued for all Nursing Clinicals, Global Studies/Symposium, and
Capstone courses (e.g. NURS 492 and NURS 493 (p. 452) or NURS 493R (p. 452)

)-

Graduate Grading Scale

Student work is assessed by the use of a standard 4.0 grading scale as follows:

Numerical Grading Conversion Scale

Gradin  Poin  Conversio Treatment for Satisfactory Academic

g ts n Progress (SAP)
Scale Percentag Included  Attempt Successfully Completed
es and/or i ed

Cumulati
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AU

CR

NP

4.0
3.7
3.3
3.0
2.7
2.3
2.0
1.7
1.3
1.0
0.7

0.0

0.0
0.0
0.0
0.0

0.0

definitions

93-100
90-92
87-89
83-86
80-82
76-79
73-75
70-72
66-69
63-65
60-62

59 and

below
Audit
Credit
Pass
No Pass

Incomplet

e

ve Grade
Point
Average
(CGPA)

pzd

pzd

OT/D
PT

z =z Z2 Z

Pharm
D

z =z Z2 Z

MSN (Non-
APRN Track
Courses)/MBA/
MHA
/MPH/Certificate

Programs
Y

Y

z =z Z2 Z

DNP/M
SN
(APRN
Track

Courses)

z

z =z Z2 Z
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TC 0.0 Transfer N Y Y Y Y Y
Credit

W 0.0 Withdrawa N Y N N N N
I

WP 0.0 Withdraw N Y N N N N
al- Pass

WF 0.0  Withdrawa Y Y N N N N
|-Failure

Note: AU, CR, P, NP, I, TC, W, WNP, and WP are used on the Academic Record but have no point
values and are not computed in the Cumulative Grade Point Average (CGPA).

A minimum passing grade is required for each course and varies by program.

Earned grades below the minimum passing grade reflect that the course has not been successfully
completed.

Each academic program has unique prerequisite requirements. Please see the specific program
section for additional information.

“INCOMPLETE” (I) GRADES

To request an "I" grade, the student must submit the written petition to the course faculty no later
than two (2) calendar days before the end of the term. A minimum of 50% of the course assignments
must have been completed, and the student must be able to pass the class.

An "I" grade may only be issued in extenuating circumstances, as defined as beyond the student's
control; examples are serious medical issues, bereavement, or government service (military or

jury). The student must present supporting documentation to the course faculty when requesting the
“I" grade. The course faculty would notify the student within 48 hours after receiving the written

petition whether the “I” grade is granted.

Students should note that an "I" grade does not indicate the course is completed, meets the
requirements for a degree, or prerequisite requirements. All Incomplete grades must be resolved
within thirty (30) days from the date of the end of the term.

All "I" grades not resolved by the deadline will automatically convert to an "F" grade and the final
grade would be calculated based on all grades earned. Please note an incomplete grade may delay
program progression as some courses serve as pre-requisites to another.

uln

For evaluated satisfactory academic progress, "I" grades are counted in attempted hours but are not
used in any GPA calculations. When the "I" is converted to a final grade for the course, the grade is
applied to the session in which the student took the course. The GPA is recalculated for the term,
resulting in a revised GPA, subsequently satisfactory academic progress is re-evaluated.
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Pass/No PAss Policy

Clinical, capstone, and independent study courses may use a "pass”/"no pass" grading system. Course
syllabi will indicate the course requirements, and if a student performs satisfactorily in a “Pass/No Pass”
course, a "P" will be recorded in the Academic Record. Failure to perform satisfactorily will be recorded
as an "NP".

Receipt of a "P" or "NP" will not be included in the calculation of the grade point average. The "NP"
credits will not count as Earned Credits but will count as Attempted Credits and be factored into the
Incremental Completion Rate for the student. These credits count toward meeting graduation
requirements. Other grade-related policies (e.g., withdrawal deadlines and assignment of "W" or
assignment of "I" for incomplete) apply to "Passed/Not Passed" classes, as well.

Students who receive a “NP” grade in a course must re-take the given course within two terms of the
grade being issued. Receipt of a “NP” grade will also be factored into the University's Failed Courses

policy.

COURSE REPEATS

A student may repeat for additional units or credit toward a baccalaureate degree any course
specified as repeatable for credit in the West Coast University catalog up to the limits specified. Each
program determines the unit limits and any other limitations for its courses that may be repeated
for credit. Courses passed and/or repeated for the purpose of completing graduation requirements
will not count as additional unit credit.

Second Bachelor's Degree Requirements

If a student has earned a previous baccalaureate degree, and wishes to pursue a second, the student
must complete a minimum of 30 additional unique credits in the area of study/core beyond the date
their most recent undergraduate degree was completed.

Undergraduate Students

Students who receive a grade that reflects the course as “not successfully completed” under the
program grading scale must repeat that course. Eligibility to repeat a course is determined by the
Program Chair and program-specific policies. Student seeking additional information should review
the University Dismissal policy.

Dental Hygiene Students

Dental Hygiene students may repeat two failed general education courses. Each failed course may be
repeated only once. Courses within the Dental Hygiene core curriculum (DHYG courses) may not be
repeated.

Courses Passed, but not Successfully Completed

When a student receives a passing grade in a course, but the grade is not adequate for the course to
be considered successfully completed due to the grade requirements for courses in the program, the
student may receive financial aid only for the first repeat of the course.
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Graduate Students

Students may repeat courses as required, so long as they meet the other measures of satisfactory
academic progress and meet the program-specific requirements as outlined in the University catalog
and/or program handbook.

FINAL GRADE APPEAL

Students who wish to file a grade appeal of their final course grade when the assigned grade is a
non-passing grade, must do so within two business days of notification of failure or within two days
of the Wednesday of the final week of the term/semester, whichever comes first. It is essential that
the student meets this deadline in order to potentially avoid becoming out-of-sequence in the
subsequent term/semester of instruction, assuming the appeal is approved.

Students appealing a non-failing grade have until the end of the first week of the subsequent
term/semester to file an appeal, as the outcome of the appeal will presumably not have an impact on
the student's ability to continue through his/her program of study.

Students in the MSOT/OTD program who wish to file a grade appeal of their final course grade, must
do so within two business days of notification or within two days of the end of the session, whichever
comes first.

The Grade Appeals Process and related forms are available in the Registrar's Office. The process steps
for a grade appeal are as follows:

1. Consult with the faculty member who issued the grade for reconsideration of the grade or the
record, utilizing the grade appeals form. Appeals of failing grades will be addressed within two (2)
business days of receipt.

2. If, after consultation with the faculty member, the student wishes to further appeal the grade, or if
the faculty member is either unavailable or does not respond within the time frame outlined in
step one, the student should request in writing to the academic program Dean/Chair of his/her
academic program, within two business days, an investigation of the grade. The academic program
Dean/Chair may investigate the matter personally or refer it to a designee. The investigation will
be conducted by the end of the first week of the following term. At the conclusion of the
investigation, the academic program Dean/Chair shall issue a finding in writing that either concurs
with the faculty member regarding the grade or in some instances requires the faculty member to
revise the grade based on demonstrable evidence that the initial grade was in error.

3. If a student feels that his/her grade appeal has not been handled appropriately, or that the grade
assigned was based on instructor bias or unfair treatment, the student may employ the Student
Complaint/Grievance Procedure outlined in this catalog.

4. The student shall be given a written summary of the conclusion of the appeal (using the Grade
Appeals form). If the student believes the summary to be inaccurate, misleading, or in violation of
the privacy or other rights of the student, the student may insert a written statement in the
record.

A successful grade appeal does not guarantee the ability to advance to the next course in sequence
in the subsequent term.

SATISFACTORY ACADEMIC PROGRESS

University Satisfactory Academic Progress (Please see Programmatic Policies for Each Program'’s
Specific Requirements)

Student's academic progress will be measured at the end of each semester/trimester, regardless of
the number of credits attempted. In order to maintain satisfactory academic progress, students must
meet all of the following criteria:

Undergraduate Programs
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Cumulative Grade Point Average

Students must maintain a minimum cumulative grade point average (CGPA) of at least 2.0 (on a
standard 4.0 scale) at the end of each semester/trimester.

The cumulative GPA is calculated by dividing the total grade points earned per the grading scale in
this catalog by the total semester/trimester credits for courses completed at the Institution, with the
exception of transfer credits, proficiency or challenge exam credits, audit credits, pass/fail credits,
withdrawals and incompletes.

Rate of Progress Toward Completion of Program

Progress at a satisfactory rate toward completion of their program. At the end of the evaluation
period, the student must have successfully completed at least 66.67% of all coursework that the
student has attempted in the program.

The rate of progress toward completion of the program is calculated by dividing the cumulative
number of credit hours the student has successfully completed within the program by the cumulative
number of credit hours attempted by the student in the program.

Maximum Program Completion Timeframe

Complete the program within a maximum timeframe of 150% of the published length of the program
as calculated in credits attempted. For example: A student enrolled in a 120 semester credit
program would have to complete the program in a maximum timeframe of 180 credits attempted
(1150% of 120 Credits). If at any point a student cannot mathematically complete his/her program
within the maximum allowable timeframe, the student will be dismissed.

Graduate Programs

Cumulative Grade Point Average

Students must maintain a minimum cumulative grade point average (CGPA) of at least:

Graduate Certificates, DNP, MBA, MHA, MPH, RN-MSN, Post-Masters Certificates, and MSN: 3.0 (on a
standard 4.0 scale) at the end of each trimester

DPT, MSOT, OTD: 3.0 (on a standard 4.0 scale) at the end of each semester

MPA: 2.7 (on a standard 4.0 scale) at the end of each trimester.

PharmD: 2.0 (on a standard 4.0 scale) at the end of each semester

The cumulative GPA is calculated by dividing the total grade points earned per the grading scale in
this catalog by the total semester/trimester credits for courses completed at the Institution, with the
exception of transfer credits, proficiency or challenge exam credits, audit credits, pass/fail credits,
withdrawals and incompletes.

Rate of Progress toward Completion of the Program

Progress at a satisfactory rate toward completion of their program. At the end of the evaluation
period, the student must have successfully completed at least:
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Graduate Certificates, DNP, MBA, MHA, MPH, RN-MSN, Post-Masters Certificates, and
MSN: 50% of all coursework that the student has attempted in the program.

DPT, MSOT, MPA, OTD and PharmD: 75% of all coursework that the student has attempted in the
program.

The rate of progress toward completion of the program is calculated by dividing the cumulative
number of credit hours the student has successfully completed within the program by the cumulative
number of credit hours attempted by the student in the program.

Maximum Program Completion Timeframe

Complete the program within a maximum timeframe of the published length of the program as
calculated in credits attempted.

MBA, MHA, Post-Masters Certificates, and MPH: 200%

Graduate Certificates, DNP, MSN, RN-MSN, DPT, MSOT, MPA, OTD and PharmD: 150%

For example: A student enrolled in a 120 semester credit program would have to complete the
program in a maximum timeframe of 180 credits attempted (150% of 120 Credits). If at any point a
student cannot mathematically complete his/her program within the maximum allowable timeframe,
the student will be dismissed.

Undergraduate and Graduate Programs

Withdrawals, Failures, Incompletes, Repeats, and Transfer Credits

» All courses attempted and given a letter grade, including “F", “I", W", "WP", "WNP", or "WF" will be
included as credits attempted, but not successfully completed in assessing the rate of progress
and the maximum allowable time frame. Of these grades, only the “F" and "WF" grades are
included in the CGPA calculation.When an “I” grade is converted to the final grade, SAP
progression will be re-calculated and the converted grade will be included in the new CGPA
calculation.

» Every repeated course is included as attempted credits with the highest grade counted in the
CGPA.

« Audited courses or courses that are prerequisite to an academic program are not counted in any
SAP measurement.

» Credits transferred from another school and challenge exam credits are counted as both
attempted and successfully completed credits, but do not count in the CGPA.

Impact of Program Transfers or Additional Degrees on Satisfactory Academic Progress

Should a student be approved to transfer from one program of study to another, or should a student
wish to obtain an additional degree, attempted and completed coursework within the institution will
be treated as completed credits within the new program only if the courses pertain to the new
program of study as outlined in the catalog. In such cases, attempted and completed credits will be
considered in determining satisfactory academic progress from both a cumulative grade point
average calculation and maximum allowable timeframe.

Impact of Campus Transfers on Satisfactory Academic Progress
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Should a student be approved to transfer from one WCU campus to another, grades for all courses
attempted at both WCU campuses will be used to calculate the student’s cumulative grade point
average and rate of satisfactory academic progress.

Standards of Academic Progress for VA Students

Students receiving veteran educational (VA) benefits must maintain a minimum cumulative grade
point average (CGPA) of 2.0 each semester/trimester to remain eligible for their VA education
benefits.

A VA student whose CGPA falls below 2.0 at the end of any semester/trimester will be placed on
academic probation for a maximum of two consecutive terms of enroliment. If the VA student's
CGPA s still below 2.0 at the end of the second consecutive semester/trimester of probation, the
student's VA educational benefits will be terminated. A VA student terminated from VA educational
benefits due to unsatisfactory progress may petition the school to be recertified after attaining a
CGPA of 2.0.

SAP Sanctions
SAP Warning

Students will be placed on SAP Warning status if the student does not meet either the CGPA or rate
of progress toward completion requirement when the student was previously in a good SAP

status. A student will be notified of SAP Warning status in writing. The SAP Warning is the duration
of one semester/trimester, during which time the student will be given the opportunity to raise his or
her CGPA to a minimum for their program of study and meet the minimum completion requirement
for their program of study. The student is eligible to receive Federal Student Aid while on SAP
Warning status. Students who fail to make satisfactory progress after the SAP Warning period lose
their Federal Student Aid eligibility and are dismissed from the university unless they successfully
appeal and are placed on SAP Probation. Note that eligibility for California and Florida state grant
funding is contingent upon meeting SAP qualifications for Federal Student Aid.

SAP Probation

The SAP Probationary period to retain eligibility for Federal Student Financial Aid will last only one
semester/trimester. If by the end of any probationary period, a student raises his or her CGPA and
rate of progress to or above the minimum standards for satisfactory academic progress, the student
will be removed from SAP Probation and returned to regular status, and be eligible for Federal
Student Aid. However, if at the end of the probationary period the student fails to meet the minimum
CGPA or rate of progress requirements, the student will be suspended from receiving additional
Federal Student Aid and may be academically dismissed from the institution for not meeting their
Academic Plan. Students may appeal their academic dismissal, but may not appeal their Financial Aid
suspension. If the student successfully appeals their academic dismissal, they will remain in SAP
Probation status but will not regain eligibility for Federal Student Aid until the subsequent
semester/trimester after raising his or her CGPA and rate of progress to or above the minimum
standards for academic progress. The student will be notified in writing of the suspension of aid
and/or dismissal from the University due to SAP reasons.

SAP Appeal

A student who has been dismissed/suspended for failure to maintain satisfactory academic progress
may file an appeal with the SAP Appeals Committee if there were extenuating circumstances that
affected his/her academic progress. SAP Appeals must be submitted in writing within 2 calendar
days of the Federal Student Aid suspension or academic dismissal notification to students. The SAP
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Appeals Committee will notify the student of the outcome of the appeal within 3 days of receipt of
the appeal.

The written appeal should include:

1. Details of the situation that led to the student's poor academic performance and the period it
occurred. There must be an explanation of the extenuating circumstance that contributed to the
failure to maintain satisfactory academic progress. Extenuating circumstances include, but are not
limited to, a death in the family, student illness, or other mitigating event.

2. Description of what has changed in the student's circumstances to allow for the return to good
SAP standing.

3. Documentation that supports the appeal (for example, documentation related to the extenuating
event).

The denial of an appeal by the SAP Appeals Committee is final and may not be further appealed.
Academic Action Plan

If a student is placed on an academic action plan as a result of the SAP Appeals Committee decision,
the academic action plan will be developed in consultation with the Academic Leader of the student’s
academic program to determine how the student could return to satisfactory academic progress
status.

1. The plan must be of definite duration that may not extend beyond the number of
semesters/trimesters remaining in the student’'s maximum timeframe for the program.

2. The student must be able to achieve a minimum 2.0 CGPA by the end of the academic action plan
period.

3. Upon completion of the academic action plan, the student must still be able to complete the
program within the maximum timeframe.

4. The academic action plan must detail courses to be taken, minimum grades expected and the GPA
and rate of completion criteria for each semester/trimester for the plan.

5. The academic action plan may also provide expectations related to participation, attendance,
remediation, conduct, and other measures intended to lead to academic success.

6. The Academic Leader shall be responsible for monitoring student progress for students on
academic action plans.

7. Should a student allowed to continue on an academic action plan fail to meet any condition of
the academic action plan, the student may be dismissed from the University.

Students that have been dismissed for exceeding maximum timeframe in order to complete the
program may appeal the dismissal. If the appeal is approved the student must return on an
academic action plan with a specific new maximum timeframe completion rate, but will not be
eligible for Federal Student Financial Aid for the remainder of the program. They will remain in SAP
Probation status until they successfully complete the program.

CALCULATING THE RATE OF PROGRESS (PACE) TOWARD COMPLETION OF THE
PROGRAM

The rate of progress toward completion of the program is calculated by dividing the cumulative
number of credit hours the student has successfully completed in the program by the cumulative
number of credit hours attempted by the student in the program. For example: A student who has
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attempted courses worth 36 credits, but has successfully completed only 24 credits would have a rate
of progress calculated by dividing 24 by 36 or 66.67%.

The cumulative number of credit hours attempted in the program includes transfer and
proficiency/challenge exam credits received, credits for courses from which a student has withdrawn,
credits for which a student has received an incomplete, and every repeated course. The cumulative
number of credit hours attempted in a program does not include remedial courses, audited courses
or courses that are pre-requisite to the program taken at the University.

Transfer and proficiency/challenge exam credits are counted as both attempted and successfully
completed. Credits for courses from which a student has withdrawn are counted as attempted and
not successfully completed. Credits for courses from which a student has received an incomplete are
counted as attempted and not successfully completed until a final grade has been assigned, at which
time the rate of progress will be evaluated according to the grade assigned.

EXCEPTIONS TO SATISFACTORY ACADEMIC PROGRESS

Exception to the satisfactory academic progress policies may only be requested through an appeal
following a determination that a student is not making satisfactory academic progress.

GRADUATION REQUIREMENTS FOR UNDERGRADUATE STUDENTS

The University graduates students at the end of each term who have successfully met program
requirements. To be eligible for graduation, students must complete their program with a minimum
cumulative grade point average of 2.0. Students should consult the University Catalog and
appropriate program handbooks for additional details about degree requirements.

UNIVERSITY DISMISSAL

Undergraduate Student Dismissal

A student may be dismissed for one or more of the following reasons:

1. failure to maintain Satisfactory Academic Progress (SAP) according to the standards for their
program (please see SAP policy for the appeal process);

2. for conduct reasons;
3. failure to meet program specific grade requirements;

4. Pre-licensure (LVN-BSN, LPN-BSN, BSN) Bachelor of Science in Nursing program students will be
dismissed if they receive:

« Four (4) non-passing grades at West Coast University in General Education, or two (2) non-
passing grades in any Nursing (NURS) courses, or

» Receive a non-passing grade twice for the same course regardless of whether the course is in
General Education or Nursing.

5. A student in the Dental Hygiene program who does not pass the same General Education course
twice, or three (3) General Education courses, or does not pass any DHYG course will be
dismissed.

6. Students in 8-week distance education programs will be dismissed if they receive:
« Eight (8) non-passing grades at West Coast University.

» Receive a non-passing grade three (3) times for the same course.
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Note: When an "I" grade is converted to a final course grade, a student's academic standing will be
re-evaluated. Any dismissal that may result will be effective as of the date in which the grade was
finalized.

A student who wishes to dispute his/her dismissal or who believes extenuating circumstances affected
his/her situation, may submit a petition for appeal. Extenuating circumstances may include (but are
not limited to), the death of a relative, an injury or illness of the student, or a WCU policy or
procedures was not followed by the institution. It is the responsibility of the student who appeals to
ensure he/she meets the terms and conditions of the appeals process in order for the appeal to be
reviewed.

Appeals must be submitted in writing within 30 days of notification to students of decision/situation
to be appealed. The Petition to Appeal form must be filled completely and all supporting
documentation/evidence must be included at the time of submission. The written appeal and
associated documents are submitted to the Campus Director of Student Affairs, who will forward
them to the members of the Appeals Committee. The written appeal and all appellate documents
should include:

» Details and description of the decision or situation being appealed
» Reason or basis for appeal (explain the type of circumstances that contributed to the failure)

« Documentation that supports the appeal (for example, documentation related to the
extenuating circumstance)

» Requested resolution being sought

» A viable student success action plan (using the Student Services Action Plan form completed by
the student) showing how the student will address the education or behavioral situation if appeal
is granted. The student should use care to explain what the student had done/will do to eliminate
those potential problems in the future

Please Note: Failure to document the circumstances or submit a completed Petition to Appeal or
Student Success Action Plan will result in denial of the appeal.

The denial of an appeal by the Appeals Committee is final and may not be further appealed,
although under certain circumstances may be a request that their appeal be reconsidered.

Additional notes:

e NURS 493 (p. 452) or NURS 493R (p. 452), NURS 499 (p. 453), DEP 098, and FYS 007 (p. 439) will
not be considered when determining student status for academic dismissal; however, students
may be subject to dismissal under Satisfactory Academic Progress (SAP) or other dismissal related
policies.

» Please see the Grading Scale for additional information on passing/non-passing grades. Students
in graduate programs should consult with their program director/dean regarding what constitutes
passing/non-passing grades.

o A student who has passed NURS340/342L and fails any or all courses in the subsequent terms will
not be dismissed. The student will be provided one opportunity to repeat the required
coursework and any additional failures will result in dismissal from the university.

» A student who fails NURS 493 (p. 452) on the first attempt will be provided only two additional
opportunities to take NURS 493R (p. 452)without added cost or being dismissed regardless of
number of previous course failures. If the student fails or is unsuccessful on the third attempt this
will result in dismissal from the university. Students enrolled a California campus may be
approved to sit for NCLEX as a "non-graduate” if unsuccessful in passing NURS 493 or NURS
493R. See Campus Director of Nursing.

Graduate Programs Dismissal

A graduate student will be dismissed from the University for any of the following reasons:
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1. If at the end of the semester on academic and financial aid warning the student fails to meet the
minimum CGPA or rate of progress requirements, the student will be dismissed from the
University, but may appeal the dismissal.

2. A student who fails to meet the University and/or program-specific catalog and/or handbook
policies, including those pertaining to attendance, may be dismissed.

3. A student who is found in violation related to academic and student conduct may be sanctioned
with a dismissal, but may appeal the dismissal

4, Other circumstances that warrant dismissal from the University include:
* An Occupational Therapy student will be dismissed from the program if:
« A grade of "D+" or lower is received in any course.
» Two grades of "C" or below are received.
» The minimum cumulative GPA as specified for each trimester is not met
» At the completion of the 1st trimester (17 credits) have a cumulative GPA of 2.5
+ At the completion of the 2nd trimester (36 credits) have a cumulative GPA of 2.8
+ At the completion of the 3rd trimester (42 credits) have a cumulative GPA of 3.0
« Maintain a cumulative GPA of 3.0 for the rest of the program.
» Receiving (2) failing grades during Fieldwork Level I
» Exceed the maximum timeframe of trimesters to complete the program.
» Students in 8-week online programs will be dismissed if they receive:

« Four (4) non-passing grades at West Coast University. WF's will be considered failing
grades for the purposes of this policy.

» Receive a non-passing grade three (3) times for the same course. WF's will be considered
failing grades for the purposes of this policy.

REINSTATEMENT PROCESS

Reinstatement Process for Students with No Appeal or Denied Appeals

A student who has been academically dismissed for not making satisfactory academic progress
(failing to meet the minimum CGPA or rate of progress requirements) may request reinstatement
after a semester/trimester on dismissal by submitting a request to Director of Student Affairs. The
request will be reviewed by the SAP Appeals Committee. In order to qualify for reinstatement, the
student must provide documentation that the issues that led to dismissal have been resolved,
evidence of remediation, or both to the Director of Student Services. The SAP Appeals Committee will
consider factors such as grades, participation, attendance, account balance, conduct, and the
student’s commitment to complete the degree program within the maximum timeframe allowed
within the University's policy on Satisfactory Academic Progress in making a decision to reinstate a
student. Dismissed students who are reinstated will sign a new enrollment agreement, will be
charged tuition consistent with the existing published rate at the time they are reinstated, and will be
subject to the current policies in effect at the time of their reinstatement. In addition, the student will
be placed on an academic action plan which must be met each semester in order to continue in their
program. Students who are reinstated under these circumstances will remain in SAP Probation status
and be ineligible to receive Federal and institutional Student Financial Aid until the semester/trimester
following the semester/trimester in which the student’'s CGPA meets or exceeds the minimum
requirements for the program and the student’s rate of progress is at or above the requirement for
their program. At this point, the student will be returned to regular status and again become eligible
for Federal Financial Aid programs.
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Students with Approved Appeals

If the SAP Appeals Committee approves a student’s satisfactory academic and financial progress
appeal, the committees will recommend that the student be placed on SAP Probation for one
semester/trimester, during which time the student will remain eligible to receive Federal Student Aid.
If the student needs more than one semester/trimester to return to good SAP standing, the student
will be placed on an academic action plan to continue their program pursuit; however, financial aid
eligibility will be suspended after the first semester/trimester of probation if SAP is not met at that
time.

LEAVE OF ABSENCE PoLIcY

Students may be granted an institutional leave of absence (LOA) within the following timeframe
limitations:

« School of Pharmacy: Two (2) Semesters

« Occupational and Physical Therapy: Two (2) Trimester

» Pre-Licensure Dental Hygiene and Nursing: Three (3) Terms
« Fully Online Programs: Four (4) Terms

To request a LOA, a "Leave of Absence Request Form" must be completed, signed, and submitted to
the Student Services Department. The request must outline the extenuating circumstances,
supporting documentation, and duration of the leave being requested. Leaves of absences are only
made effective on the first day of a term; none will be granted during the term. For an LOA to be
finalized, all required parties must approve the request.

Students should continue to attend their courses to avoid exceeding the allotted absence time
permitted in any course. Students seeking to withdraw from courses during any current term will be
subject to the University course withdraw policies and grading requirements. If a student does not
return from a LOA within the specified timeframe and no prior arrangements have been made to
extend the leave, then the student will be withdrawn from the University. The withdrawal date for an
approved LOA is the date that the student failed to return from leave as determined by the
institution's records. Examples of acceptable reasons, with official supporting documentation, for an
LOA are as follows (this list is not intended to be exhaustive):

« Military Duty

« Medically recommended with professional note (e.g., serious illness, surgery, etc.)

» Serious illness and care requirements for an immediate family with supporting documentation
» Death in the immediate family

« Maternity and paternity leave

An institutional LOA is not considered an official leave of absence under federal Title IV

regulations. When a student takes an institutional LOA, they are deemed to have withdrawn from the
University as of the last day of documented attendance prior to the LOA and become ineligible for
financial aid under Title IV. As a result, a return to Title IV funds calculation will be completed and
the student will be reported to the Department of Education as having been withdrawn. Any balance
due to the University must be paid in full prior to the student returning from a LOA. The time on a
LOA will be counted against any six (6) month grace period for entering repayment on federal
financial aid loans. Students are encouraged to speak with a Financial Aid Officer prior to planning or
beginning a LOA. Students should refer to the "Withdrawal and Refund Policy" and the "Return of
Title IV Funds Policy" in the University catalog for a full explanation of the possible financial
consequences of a withdrawal or Leave of Absence.

Please note if multiple LOAs are taken by a student, then the total time of the LOA cannot exceed
the total number of terms, trimester, or semesters noted by program at the beginning of the policy.
Taking a leave of absence may affect a student's ability to progress in their program. Reentering



86| WEST COAST UNIVERSITY WINTER 2021

after a leave of absence is based on availability of space and will follow the University Reentry
Policy.

In conjunction with the student advisor and the appropriate department students out for six (6)
months or more may be required to complete a remediation plan approved by the department at
least five (5) weeks prior to their scheduled return. Please contact your program dean for more
information.

WITHDRAWAL FROM A PROGRAM
Official Withdrawal

Students who wish to withdraw from their program should contact their appropriate Academic
Administrator (Program Dean/Director or Chair). West Coast University is required to take attendance
and therefore a student’s withdrawal date is the last date of attendance as determined by the school
from its attendance records. All requests for withdrawal should be submitted in writing using the
Course/University withdrawal form with all applicable signatures. The Course/University form should
be returned to the Registrar's office.

Unofficial Withdrawal

Students who cease to attend classes without notifying the University of their intent to cease
attendance are considered to have unofficially withdrawn from the University. West Coast University
is required to take attendance and, therefore, a student's withdrawal date is the last date of
attendance as determined by the school from its attendance records. Class attendance is monitored
to identify absences in excess of the published absence policy for each academic program.

WITHDRAWAL FROM A COURSE

If a student wishes to withdraw from a class in session after the Add/Drop period has ended, the
student must submit a written request to the appropriate academic administrator of the program.

To receive a "W" on the student transcript record, the withdrawal request must be submitted by the
published withdrawal date in the academic calendar.

If the request to withdraw is submitted after the published deadline, and the faculty determines the
student was passing at the time, then a "WP" grade will be issued. However, if the student has a
failing grade at the time or dropped for attendance reasons, they will receive a "WF/WNP."

A student's financial aid eligibility may be affected if the student withdraws from one or more classes
in a term. In addition, a student’s graduation date and ability to progress in their program may be
altered if the student withdraws from one or more classes in the term. Therefore, students are urged
to discuss the possibility of withdrawing from a course with their campus financial aid advisor and
Academic/Program Dean (s) prior to submitting a request to withdraw.

BSN, LVN-BSN, and LPN-BSN Students:Students enrolled in the undergraduate nursing programs
who previously withdrew from a course (general education or core nursing course) may not
subsequently withdraw from the same course. In addition, a student who fails a course may not
subsequently withdraw from the same course. In either case, if a student chooses to withdraw from a
repeated course before successful completion, the student will receive a grade of “WF/WNP" in the
course.

Dental Hygiene Students: If a Dental Hygiene student retaking a course withdraws before successful
completion and he or she has received financial aid funds, then that withdraw is not counted as his
or her one allowed retake for that course.
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Repeated Courses and GPA

When the student repeats a class for which he/she initially earned a failing grade and receives a
passing grade, that grade will replace the failing grade and the new grade will be used to calculate
the final cumulative grade point average (CGPA). All attempted coursework will be reflected on the
student’s official transcript. All credits resulting from repeated courses are included in determining
student’s satisfactory academic progress standing for rate of progress.

REENTRY

Dental Hygiene Program following Dismissal

Students who have been dismissed from the Dental Hygiene program for academic or student
conduct reasons may be readmitted to the University if they have been approved for reentry through
the appeals process. Due to the didactic and clinical practice requirements for licensure, if a student
is dismissed, appeals to reenter and is approved, the student will (1) reenter the core program on a
space available basis and (2) audit all DHYG course(s) previously completed and repeat the DHYG
course(s) not completed (see Retaken Courses and GPA (p. 87) section of the catalog). The tuition
and fees for the audit course(s) prior to and/or concurrently with a repeat course(s) will be waived for
those students who complete the entire semester. Students who withdraw from the University (or
begin an LOA) before completing the semester will be subject to a pro-rata portion of tuition and
fees for courses scheduled for the semester at the time of withdrawal. The student must meet all
requirements for the audited courses including completing assigned work, attending class and any
other terms as outlined by the course director. The student must earn a minimum grade of 76% in all
courses within the Dental Hygiene program using the scale outlined in the "Grading (p. 70)" section
of the catalog. If the minimum grade is not earned in each DHYG course, the reentry student will be
dismissed from the program and will not be readmitted.

Nursing Program following Dismissal

This policy is effective October 4, 2016.

A pre-licensure student who has been academically dismissed after entering the core nursing courses
may be considered for re-entry through the Academic Appeals process. If the appeal is successful or
an academic exception is approved, the student will be readmitted to an active status only if space is
available. In addition, the student must meet the following conditions:

1. Successfully audit all previously completed courses in which at least a Level 2 score on the ATI
Content Mastery Proctored Assessment was not achieved. A level 2 on the ATI Content Mastery
Proctored Assessment must be achieved in each audited course. A maximum of one attempt is
allowed to successfully complete an audited course. A maximum of two courses can be audited
per term.

2. Complete all requirements as outlined within the agreed upon Academic Action Plan.

Tuition costs for auditing courses and associated ATl Content Mastery Proctored Assessment fees will
be waived for those students who complete the entire semester. Students who withdraw from the
University (or begin an LOA) before completing the semester will be subject to a pro-rata portion of
tuition and fees for courses scheduled for the semester at the time of withdrawal. The student is
required to meet all attendance and participation requirements in audited courses. Completion of
regular course assignments or examinations is not required, with the exception of ATl Content
Mastery Proctored Assessments. Following completion of the requirements as noted above, the
student will be allowed to progress in the program. Students who do not complete all of the
requirements as outlined in this policy will be dismissed from the program.
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Following successful audit as outlined above, previously completed nursing coursework may need to
be repeated due to program requirements for clinical currency. The student must reenter following all
current application/programmatic requirements. Reentry students must earn the minimum grade
required in each course and meet all program/course requirements or the reentry student will be
dismissed from the program without opportunity for appeal.

Eligibility for Reentry - LVN/LPN

A student who has been academically dismissed from West Coast University may apply for reentry to
the University if they:

a. enter an approved LVN/LPN program within 6 months of dismissal from WCU BSN program,

b. graduate from an approved LVN/LPN program with a 3.0 GPA within the past year of seeking
reentry,

c. successfully passed the NCLEX-PN, and

d. meet all admissions requirements.

The applicant must be in good standing with the University with the exception of previous Satisfactory
Academic Progress (SAP) or GPA requirements. If any other “good standing” issues exist, the individual
will be admitted on probationary status. If a student in probationary status is not in “good standing”
after completing their first-semester of coursework, they will be dismissed from the University. If an
applicant was previously dismissed from West Coast University for any conduct violations, he/she will
not be admitted to the program. Please refer to the “Good Standing” (p. 63) policy for specific
information on the terms of this policy.

If the applicant successfully reenters, the University will waive the general education and pre-requisite
recency requirements. The student will continue on the BSN track (rather than LVN/LPN - BSN track)
at the point where dismissed. However, if the applicant seeks reentry (enrolls) a year or more after
completion of his/her LVN/LPN program, this policy will not apply.

An individual who is readmitted by this clause will not be considered for dismissal due to previous
course failures. Any failures that occur after the student has re-entered the program will be subject to
the university dismissal policy.

Reentry Following Withdrawal

If a student who has withdrawn from the University reapplies for admission and is accepted, the
student must reenter under the admissions, academic program, and administrative policies of the
catalog at the time of readmission and is subject to the prevailing tuition and fee rates at that time.
The student must not have any outstanding prior balance or must make satisfactory arrangements to
repay at the time of re-application in order to be considered for readmission. See also program
specific requirements for reentry. Any reentry consideration will be made on the basis of availability
of space.

Nursing Programs following Withdrawal

Due to program requirements for clinical practice, if a student withdraws from the program and wishes
to reenter at a later time, the student must reapply following all current reentry application requirements
and be accepted. In addition, if a student is accepted to reenter more than a year after the student’s
last completed nursing course, previous completed nursing coursework may need to be repeated. Any
reentry consideration will be made on the basis of availability of space.
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Dental Hygiene Program following Withdrawal

Due to the didactic and clinical practice requirements for licensure, if a student withdraws and wishes
to reenter at a later time, the student must reapply following all current application requirements and
receive acceptance status. Any reentry consideration will be made on the basis of availability of
space.

EXCEPTION TO PoLicy

Exceptions to academic and administrative policies may only be granted for compelling reasons that
are beyond a student's control. Unfamiliarity with a policy is not considered grounds for an
exception. All exceptions must be submitted on the appropriate petition form accompanied by
pertinent documentation evidencing the circumstance. It is expected that before a petition for
exception is requested, that all other appropriate appeals and administrative options have been
exhausted. By submission of the petition, the requester authorizes the University to examine any and
all pertinent records or contact any party from whom information is needed in order to make an
informed decision.
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STUDENT POLICIES AND PROCEDURES

Students are required to adhere to all policies and procedures included in the catalog, university
student handbook, and applicable programmatic handbooks.

STUDENT IDENTITY DOCUMENTATION

All students are required to verify their identity by submitting a copy of a signed, unexpired,
government-issued photo identification to the Financial Aid Office no later than their first day of
attendance. This policy applies to all students, whether or not the student applies for financial
assistance. The University reserves the right to request original or additional identity documents, at
the University's sole discretion. Requests for exceptions to this policy must be requested in writing
via the Student Identity Documentation Exception form, and approved by the Campus Executive
Director.

STUDENT SERVICES AND RESOURCES

West Coast University offers a variety of services to students such as advising and tutorial assistance,

career services, and disability services. The University also maintains a list of outside services to assist
students with personal needs such as childcare, transportation, and other areas not directly related to
their academic program of study.

Aavising and Tutorial Assistance

The University has established a multi-level approach to offer to students in support of their academic
and personal needs. Staff and faculty members on each campus are available to assist students in
academic guidance. The Academic Department is primarily responsible for addressing students’
academic concerns while the Student Services Department is primarily responsible for other areas of
concern and may provide referral services to external agencies as necessary in support of a student’s
successful program completion. Most WCU campuses have an active PALS (Peer Assisted Learning)
tutoring feature which involves student-to-student tutoring. Visit the office of Student Affairs for more
information about on campus and online tutoring resources.

Students who experience difficulty in their coursework and have a need for academic support should
first contact the appropriate academic administrator for the program of study to create an individualized
academic success plan. Many faculty offer tutoring for their courses. The University will try to
accommodate students’ schedules in determining tutoring sessions, but students should realize that
they may need to adjust their schedules to receive the kind of remedial or tutoring support required.
Students may also contact the campus Student Success Coordinator/Student Affairs Advisor to engage
in further discussions about how to address academic improvement concerns.

Career Services

The purpose of the Career Services Department is to actively assist students in obtaining employment,
although the department in no way guarantees student or post-graduate employment. The department
offers instruction and guidelines for students and graduates in areas such as career planning and job
search techniques, resume writing, interview planning and preparation, understanding the importance
of networking, completing job applications, the characteristics of a professional image, interview follow-
up, workplace etiquette, and successfully navigating the workplace. Successful employment assistance
is dependent upon a mutual effort by both graduates and the department. Graduates are encouraged
to aggressively seek employment opportunities on their own, keep records of their contacts, and inform
their Career Services Specialist of these efforts.
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These employment assistance services are available to all students who successfully complete the
requirements for graduation in their respective programs. Employment opportunities may be limited
for any student who does not have a clear background check. Employment assistance services are
available on an on-going basis to West Coast University graduates.

Counseling Resources

West Coast University recognizes that students may experience personal problems that can adversely
affect personal fulfillment and their education. To assist students who may need that extra support,
WCU offers a free, confidential Student Assistance Program (SAP) to students. SAP services are provided
by Aetna, a private, national consulting and service firm that specializes in student assistance
consultations.

If students need some help with everyday life issues, or if they find themselves in a crisis situation, the
Student Assistance Program (SAP) is accessible 24 hours a day, 7 days per week through a toll-free
number. WCU encourages students to utilize the SAP on a "when in doubt, call" basis. Problems that
are appropriate for the SAP include, but are not limited to, problems or issues involving relationships
with spouse or significant other, relationships with siblings or parents, relocation, stress, financial or
legal problems, depression, substance abuse, and anxiety.

Call toll free: 1.877.351.7889
« E-mail: AskSAP@aetna.com
Visit: www.AetnaSAP.com, then enter your school ID: WCUSA

Disability Services

In accordance with Section 504 of the Rehabilitation Act and the Americans with Disabilities Act (ADA),
West Coast University abides by the regulation that “no otherwise handicapped individual” shall be
excluded from participation in programs and services offered by the University “solely by reason of the
handicap.” West Coast University is committed to providing reasonable accommodations.

Below is an example of some of the responsibilities of the West Coast University Disability Office:
1. Disability Office maintains confidential records

2. Disability Coordinator(s) conducts initial meeting with the student to review services and required
documentation

3. Disability Coordinator(s) receives documentation from the student and conducts initial review and
evaluation

(verifies appropriate documentation, complete submission of documents, verifies disability, if needed

consults with faculty, program chair, administrative departments, etc.).

4. Disability Coordinator(s) meets with the student to review documentation and appropriate/
reasonable accommodations

5. Disability Coordinator(s) certifies approved accommodations.
a. Provides the student with “Letter of Accommodation(s)”
b. The student signs “Letter of Acknowledgement and Student Responsibility”
¢. When available, provides the student with additional disability information and resources.

The above list of responsibilities is not all inclusive and may be affected by the timeliness of the student
request and the nature of the accommodation requests. The ADA does not require institutions to
provide accommodations that result in undue burden or fundamentally alter the nature of the course
or relevant academic program. Students should submit written requests with supporting documentation
at least six weeks prior to the beginning of the first day of classes or as soon as practical.
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To request reasonable accommodations, students should contact the Student Services Office at their
campus and speak with the Disability Services Coordinator.

LIBRARY

The West Coast University Library is the knowledge center serving the curricular, research, and
professional needs of students, faculty, and university community. Each campus location offers full
library services. Library hours of operation are scheduled to meet the needs of the students, faculty
and staff, and offer resources and services that strengthen and enhance the University's various
academic programs.

The Library actively engages learning by effectively delivering quality materials in physical and virtual
environments. Print collections include general and subject specific reference materials, monographs,
serials, manuals, scholarly works, and trade publications arranged according to the Library of
Congress Classification System. Electronic resources including select databases from LexisNexis®,
EBSCO, ProQuest, Gale/Cengage, Credo Reference, Ovid, Lexicomp®, and Therapeutic Research
Center, provide access to thousands of full-text articles and case studies. The eBook Academic
Collection offers more than 180,000 virtual books. Electronic resources are available for student and
faculty use both on and off campus. Multimedia tools, web resources, and online tutorials are also
available at each campus location. Explore the collections housed at all locations using the West
Coast University Library's website.

Professional librarians and trained support staff assist individuals with their library and research needs.
Services include, but are not limited to: 24/7 reference chat service, research assistance and subject
guide advisory, in-depth research consultations (by appointment), interlibrary loan through a
partnership with OCLC WorldShare™ Interlibrary Loan, interdepartmental campus loans, guided library
tours, and various circulation activities.

West Coast University encourages students, faculty, and staff to become familiar with library resources
and services. The Library is a central component of student-centric learning that leads to professional
success by instilling the information literacy skills necessary for today's changing environment.

COMPLAINT/GRIEVANCES PROCEDURE

Every student has the right to file a grievance. If a student believes a University official, faculty
member, administrator or student has acted improperly or inconsistently with WCU policies and/or
procedures, the student may file a grievance. This may include, but is not limited to, misapplication or
misinterpretation of policy, procedures, practices, unfair treatment or conduct, etc. All grievances must
be filed within 30 days of the incident.

The Grievance Policy and Procedures is designed to support and foster a fair, objective, respectful
and ethical set of policies and procedures for resolution of disputes. The policies and procedures are
designed to provide students with a process in which to protect the University and its students.
Students, faculty or administrators who submit or support a filed grievance may not be subjected to
retaliation. Incidents of retaliation should be immediately reported to the Campus Director of Student
Affairs or Executive Director.

Frivolous or malicious grievances and matters that have been or are in litigation will not be
reviewed/considered. Any person(s) submitting a frivolous or malicious grievance will be referred to
the Conduct Committee for possible disciplinary action.

Prior to submitting a formal grievance, student/grievant is encouraged to attempt a good faith
resolution with the individual(s) at whom the grievance is directed. The University believes that most
grievances can and will be resolved through this informal process.
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Step 1: Discuss the issue with the individual(s). Every attempt should be made by both the
student and individual(s) to resolve the matter at this level.

Step 2: If not resolved through Step 1, unresolved issues should be informally
discussed/submitted in writing to the appropriate Dean or Department Head.

If dissatisfied with the response or solution, a student may submit a written grievance, along with all

grievance documents, to the Director of Student Affairs

These policies and procedures are internal to WCU. If a student does not feel that the University has
adequately addressed a complaint or concern, the student may consider contacting external agencies

such as:

Bureau for Private Postsecondary Education (BPPE)

P.O. BOX 980818

West Sacramento, CA 95798
(916) 431-6959
http://www.bppe.ca.gov/

Commission for Independent Education,
Florida Department of Education (CIE)
325 West Gaines Street, Suite 1414
Tallahassee, FL 32399-0400

(888) 224-6684

www.fldoe.org

Texas Higher Education Coordinating Board (THECB)
1200 East Anderson Lane

Austin, TX 78752

(512) 427-6101

www.thecb.state.tx.us

WASC Senior College and University Commission

1001 Marina Village Parkway, Suite 402
Alameda, CA 94501

(510) 748-9001

www.wascsenior.org

If a Nursing or Dental Hygiene student does not feel that the University has adequately addressed a
complaint or concern, the student may consider contacting the following respective agencies:

California Board of Registered Nursing (BRN)

1747 North Market Boulevard, Suite 150
Sacramento, CA 95834

(916) 322-3350

WWW.rn.ca.gov

Florida Board of Nursing

Florida Department of Health

4052 Bald Cypress Way, Bin C-10
Tallahassee, FL 32399-3252

(850) 245-4125, Nurse Consultant Ext. 3612
www.doh.state.fl.us/mga/nursing/

Texas Board of Nursing (TBON)
333 Guadalupe Road, Suite 3-460
Austin, TX 78701-3942
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(512) 305-7400

www.bne.state.tx.us

Commission on Collegiate Nursing Education (CCNE)
655 K Street, NW, Suite 750

Washington, DC 20001

(202) 887-6791

http://www.ccneaccreditation.org

Commission on Dental Accreditation (CODA)

211 East Chicago Avenue
Chicago, IL 60611-2678
(312) 440-2500
www.ada.org

Dental Hygiene Board of California (DHBC)

2005 Evergreen Street, Suite 2050
Sacramento, California 95815
(916) 263-1978

www.dhcc.ca.gov

If an Occupational Therapy student does not feel that the University has adequately addressed a
complaint or concern, the student may consider contacting the following respective agencies:
Accreditation Council for Occupational Therapy Education (ACOTE)

6116 Executive Boulevard, Suite 200

North Bethesda, MD 20852-4929

301-652-6611 x2914

http://www.aota.org/en/AboutAOTA/Contact-Us.aspx

Occupational Therapy Association of California (OTAC)

PO Box 276567

Sacramento, CA 95827-6567
(916) 567-7000
(888)-686-3225
www.otaconline.org

If a Physical Therapy student does not feel that the University has adequately addressed a complaint
or concern, the student may consider contacting the following respective agency:

Commission on Accreditation in Physical Therapy Education (CAPTE)

1111 North Fairfax Street

Alexandria, VA 22314

(703) 706-3245
http://www.capteonline.org/Complaints/

If a Pharmacy student does not feel that the University has adequately addressed a complaint or
concern, the student may consider contacting the following respective agency:

Accreditation Council for Pharmacy Education (ACPE)
135 South LaSalle Street, Suite 4100

Chicago, IL 60503

(312) 644-3575
https://www.acpe-accredit.org/students/complaints.asp



STUDENT POLICIES AND PROCEDURES] 95

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974, AS AMENDED

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to
their education records.

Review and Correction:

A student has the right to inspect and review his/her education records within 45 days of the day
the institution receives a request for access. Students should submit a written request that
identifies the record(s) they wish to inspect to the Registrar. A University official will make
arrangements for access and notify the student of the time and place where the records may be
inspected. If the records are not maintained by the Registrar, the student will be advised of the
correct official to whom the request should be addressed. If circumstances prevent the student
from inspecting and reviewing the records in person, such as distance or disability, or other
circumstance, a copy of institutional records may be provided at the University's option. A charge
will be assessed for such option.

Students have the right to ask the University to amend any of their educational records that they
believe are inaccurate or misleading. They should write the University official responsible for the
record, clearly identify the part of the record they want changed, and specify why it is inaccurate
or misleading. If the University decides not to amend the record as requested by the student, the
University will notify the student of the decision and advise the student of his or her right to a
hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the student when notified of the right to a hearing.

Disclosure of Educational Records:

Information defined as Directory Information may be released without a student’'s consent. West
Coast University defines Directory Information to include:

« Name

« Address

« Phone Number

« Email address

« Birthday and month

« Enrollment Status/Grade Level (e.g., First Term, Second Term, etc.)
« Date of Graduation

» Degrees and Honors Received

« Major Field of Study

» Dates of Attendance

» Participation in officially recognized activities and sports
« Most Recent Institution Attended

» A student ID or online user ID (as long as it may not be used to access educational records
except when in conjunction with a student’s personal password or personal PIN)

A student’s social security number is never considered Directory Information.

A student may opt out of Directory Information disclosure by submitting a written request to the
Registrar within 30 days of the student's start of classes.

A student has the right to consent to disclosures of personally identifiable information contained
in the student's education records, except to the extent that FERPA authorizes disclosure without
consent.

Definitions:
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» Authorized Representative is defined as any entity or individual designated by a State or local
educational authority or an agency headed by an official listed in 34 CFR § 99.31 (a)(3) to
conduct — with respect to Federal- or State-supported education programs — any audit or
evaluation, or any compliance or enforcement activity in connection with Federal legal
requirements that relate to these programs.

» legitimate Educational Interest is defined as a “need to know”, in which the requesting party
requires a student’s records for purposes that are essential to the general process of higher
education, including teaching, research, public service, academic advising, counseling, job
placement, financial assistance and advertisement, accreditation, audit, medical services, and
safety. A faculty or staff member, for example, has legitimate educational interest if they are
performing a task that is specified in his/her position description, performing a task related to
a student’s education or to student discipline, providing a service or benefit related to the
student or student's family, or are maintaining safety and security on campus.

e Personally Identifiable Information is defined as any information about a student which can be
used to distinguish or trace the student's identity, such as a student’'s name, the name of the
student’s family members, the address of the student or the student’s family, the student'’s
social security number, student number (when meeting the conditions given below), fingerprint,
retinal scan, or other biometric indicator and any other direct identifier of the student.
Personally identifiable information also includes indirect identifiers, such as a date of birth,
place of birth and mother's maiden name or other information that alone or in combination is
linked or linkable to a specific student.

» School Official is defined as any school faculty or employee who has a legitimate educational
interest in the student’s programs. This includes university and campus administrators, the
student’s teachers, university and campus registrar staff, compliance officers, financial aid
officers, student service staff, academic advertising, placement, and other university staff
demonstrating a “need to know" information in the student file.

» Generally, Universities must have written permission from the student in order to release any
information from a student's education record. However, FERPA allows Universities to disclose
those records, without consent, to the following parties or under the following conditions (34 CFR
§ 99.31):

» School officials, including teachers, with legitimate educational interest as defined;

» Other schools to which a student is transferring or already has transferred;

« Specified officials for audit or evaluation purposes;

« Appropriate parties in connection with financial aid to a student;

» Organizations conducting certain studies for or on behalf of the school;

» Accrediting organizations;

» To comply with a judicial order or lawfully issued subpoena;

» Appropriate officials in cases of health and safety emergencies; and

« State and local authorities, within a juvenile justice system, pursuant to specific State law.

« It is possible, under limited circumstances, that a student's record could be disclosed by one of
the parties listed above, to another authorized representative with a legitimate education interest.
For example, the student record may be provided to the US Department of Education for audit
purposes, and the Department could share that record with the Office of Inspector General.

« A student has the right to file a complaint with the U.S. Department of Education concerning
alleged failures by the Institution to comply with the requirements of FERPA. Complaints must be
filed within 180 days of the alleged violation and specify the violation with enough detail to
identify the referenced violation. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office

Department of Education
Independence Avenue, SW
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Washington, DC 20202-4605

« The University will maintain a log of all written FERPA record requests including the records
disclosed and the interest of the parties who requested the records.

« Additional FERPA information is available from the University’s Registrar including:
» Procedures for the inspection and review of records;
» Procedures for requesting amendment of records; and
» Other related procedures.

Student Records

West Coast University will maintain student records for each student, whether or not the student
completes his or her educational program, for a period ending five years after the date of the student's
graduation, withdrawal, or termination. Student transcripts will be maintained indefinitely.

Students are responsible for ensuring that current contact information is on file with the campus
Registrar's Office. Any change in name, address, or phone number must be reported within 30 days of
the change.
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FINANCIAL POLICIES AND INFORMATION

Investing in your education is investing in your future.

If you are unable to meet educational costs on your own, financial assistance is available to those
who qualify. West Coast University's Financial Aid Department can show you several tuition financing
options, including federal and state aid, loans and scholarship programs. We'll help you navigate the
world of student financial aid, identify the opportunities available to you and guide you through the
application process.

FINANCIAL ASSISTANCE

West Coast University offers students several options for payment of tuition. All students are
encouraged to apply for financial assistance if unable to meet educational costs on their own. WCU
participates in several types of Title IV programs, many of which are based on financial need. Title IV
programs that the University participates in include: Federal Pell Grants, Federal Supplemental
Educational Opportunity Grants (FSEOG), Federal Iraq and Afghanistan Service Grants, Federal Work
Study, and the William D. Ford Federal Direct Loan programs (subsidized, unsubsidized and PLUS).

Students are encouraged to visit the Financial Aid office on campus at any point during their student
lifecycle. Prospective students may seek loan counseling from a trained and qualified Financial Aid
Officer prior to applying to the institution for information such as:

» Explanations of available Financial Aid

» Description on the differences between Private and Federal loans (terms, conditions, repayment,
and forgiveness options)

» Disclosure of the institutions Cohort Default Rate (CDR), and the percentage of its students who
borrow loans, and how the CDR compares to the national average

» Explanation that students have the ability to refuse all, or borrow less than the maximum student
loan amount allowed.

Government guaranteed loans are an important part of financing educational expenses. West Coast
University provides students with information and counseling to assist in managing their loans
effectively.

Students seeking financial assistance must first complete the Free Application for Federal Student Aid
(FAFSA) at www.fafsa.gov, available on October 1st of each calendar year. The campus Financial Aid
Officer uses this information to determine students' eligibility for federal aid programs and assists
them in deciding what resources are best suited to their circumstances. Students must meet all
eligibility requirements to qualify for Federal Student Aid. Renewal of financial aid is not automatic.
Recipients are required to reapply each year by the announced deadline. The Financial Aid Office
will provide the student with an estimated financial aid offer based on the information provided on
the FAFSA. Additional documentation to support the student’s request for financial assistance may be
requested if the FAFSA is selected for verification, information discrepancies are identified, or new
information is received. Offers are finalized after receipt and review of all requested

documentation. Final Financial Aid Offer Notifications and College Financing Plans are posted to the
WCU secure student portal each academic year

at https://myportal.westcoastuniversity.edu/secure/student/loginstu.aspx.

Federal and state grants and loans will be disbursed to student accounts to cover direct educational
costs. Disbursements in excess of direct costs will be refunded to the student (or parent, in the case
of a parent PLUS loan), or in some cases refunded back to the respective loan sources. Students
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may elect to have excess funds retained on their account until the end of the academic year or loan
period, at their discretion. This election may be charged at any time.

State grant funds intended for books and supply costs (“Cal Grant B Access Grants”, “Cal Grant C Books
& Supplies Awards”, and “Florida Bright Futures Stipends”) will be posted to the student ledger and
then immediately stipend to students regardless of other tuition and fee charges owed to the University
at time of disbursement.

External sources of aid such as private loans or scholarships will be disbursed to student accounts to
cover direct educational costs. Disbursements in excess of direct costs will remain on the account
until the student withdraws, graduates, or otherwise requests a credit balance stipend through the
Financial Aid Office. Note: Most private loans are borrowed in the student's name as primary
borrower, although an endorser may be required for approval. Some private lenders also offer parent
loans with the parent or other relative as the primary borrower. In the case of private parent loans,
any credit balance remaining on the student’s account after tuition and required fees are paid in full
will be refunded to the primary borrower, unless the primary borrower has provided written
authorization for alternative treatment of the excess funds.

Students who obtain a loan to pay for their educational program will have the responsibility to repay
the full amount of the loan, plus interest, less the amount of any refund. If a student withdraws, a
refund calculation will be completed and a refund of non-federal aid funds may be provided.

Application Deadlines

Students who want to apply for federal student aid must submit a FAFSA (Free Application for
Federal Student Aid) each aid year. Aid years begin on July 15t and end on June 30™ of the following
year. Applications are available on October 1< each year for the upcoming aid year, and may be
submitted through June 30t of the following year. Examples below:

Aid Year Application FAFSA Submission Last Day to Make Corrections or
Available Deadline Updates
2019- October 1, 2018 June 30, 2020 September 12, 2020
2020
2020- October 1, 2019 June 30, 2021 September 10, 2021
2021

Submission on the FAFSA (Free Application for Federal Student Aid) is also required for consideration
of eligibility for state grant program funds. FAFSA submission deadlines for state grant consideration
are shown below for the states where West Coast University campuses are located, along with a list
of other materials required to apply:
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State of Residence  FAFSA Submission Deadline Other Required Materials
California March 2nd School certified GPA (March 2n9)
Florida May 15t Florida Financial Aid Application (April 1)
Texas not available -

Verification Deadlines:
If the FAFSA is selected for verification, by either the federal processor or the school, the WCU

Financial Aid Department may request additional documentation to support the student’s request for

financial assistance, including, for example, official IRS Tax Return Transcripts, signed verification
worksheets, proof of identity, etc. The student must submit all requested information in order to

receive the estimated financial aid offers. Students are expected to submit all verification materials

within 14 days of the request. Exceptions may be made on a case-by-case basis, but failure to

submit verification materials within 45 days of the request may result in the loss of institutional grants

or scholarships, campus-based aid and federal loans for that term. Pell grant eligibility will be

forfeited if requested verification documents are not received by September 30th of the trailing year

of the aid year, or within 120 days of the last day of enroliment, whichever comes first.

FINANCIAL AID ELIGIBILITY REQUIREMENTS

To be eligible for financial aid, a student must:
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Demonstrate financial need (for most programs).

Be a citizen of the United States or an eligible non-citizen;

Have a valid Social Security number;

Be enrolled as a regular student in an eligible degree or certificate program;
Maintain satisfactory academic progress toward graduation;

Have a high school diploma or a recognized equivalent;

Not be in default on any federal student loan nor owe a refund on a federal grant received at any
postsecondary college or institution;

Sign the certification on the FASFA that he/she will use federal student aid only for educational
purposes.

Find more details about eligibility requirements at StudentAid.gov/eligibility

In addition, please note the following program-specific requirements:

Students must be scheduled for enrollment on at least a half-time basis to receive funds under
the Federal Direct Student Loan Program.

Eligibility for Federal Pell Grants and Federal Iraq & Afghanistan Service Grants is estimated each
semester or trimester based on the number of credits scheduled that will apply to the student's
program of study. If a student does not begin attendance in a scheduled course, eligibility will be
recalculated based on the revised enrollment status.
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« Students who have earned a baccalaureate degree or a first professional degree cannot receive a
Federal Pell Grant, Federal Irag & Afghanistan Service Grant or a Federal SEOG award.

« Students incarcerated in federal or state penal institutions are not eligible for Federal Pell Grants,
Federal Irag & Afghanistan Service Grants, or Federal SEOG awards.

» Students subject to an involuntary civil commitment following incarceration for a sexual offense
are not eligible for Federal Pell Grants, Federal Iraq & Afghanistan Service Grants, or Federal SEOG
awards.

For more details about eligibility requirements at StudentAid.gov/eligibility.

The table below defines half-time for each enrollment level:

Graduate Undergraduate
Full Time 6 credits per semester/trimester 12 credits per semester/trimester
Half Time 3 credits per semester/trimester 6 credits per semester/trimester

Conditionally Accepted Students:

Because half-time enrollment status or greater is a requirement for federal loan eligibility and federal
grants may not be used for preparatory coursework, students who are conditionally accepted and
enrolled on a less than half-time basis in any given semester/trimester must complete the
preparatory coursework on a cash pay basis or through private loans.

Students who are conditionally accepted and enroll on at least a half-time basis each
semester/trimester may utilize the William D. Ford federal direct student loan program to help cover
tuition costs if they otherwise qualify. The student must be able to complete all preparatory
coursework within one calendar year.

FINANCIAL AID PROGRAMS

The following is a description of the various financial aid programs available at West Coast University
for students who qualify. Additional information may be obtained through the Financial Aid Office.

Federal Aid Programs

Federal Pell Grant: The Federal Pell Grant program provides a foundation of assistance to which
other forms of aid may be added. Eligibility for the Federal Pell Grant Program is determined by a
standard need-analysis formula that is revised and approved every year by the federal government.
The student must be enrolled in an undergraduate program and may not already have a bachelor's
or professional degree. Unlike loans, grants do not have to be paid back. The maximum Federal Pell
Grant for 2021-2021 is $6,495 per academic year. In certain situations, an eligible student can receive
up to 150 percent of the maximum annual Federal Pell grant amount for an award year. A student
can receive a Federal Pell Grant for no more than 12 semesters or the equivalent.

Federal Iraq and Afghanistan Service Grant: The Federal Iraq and Afghanistan Service Grant is
offered to students who are not eligible for a Federal Pell Grant on the basis of their Expected Family
Contribution as calculated from FAFSA data, but meet the remaining Federal Pell Grant eligibility
requirements. In order to qualify, students must have had a parent or guardian in the U.S. armed
forces that died as a result of military service performed in Iraq or Afghanistan after the events of
9/11. The student must have been under 24 years old or enrolled in college at least part-time at the
time of the parent or guardian's death.
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Federal Children of Fallen Heroes Scholarship: This scholarship authorizes a Pell-eligible student
whose parent or guardian died in the line of duty while performing as a public safety officer to be
eligible to receive a maximum Federal Pell Grant for the award year for which the determination of
eligibility is made. To qualify, a student must be Pell-eligible and have a Pell-eligible EFC, and be less
than 24 years of age or enrolled at an institution of higher education at the time of his or her
parent's or guardian's death. In subsequent award years, the student continues to be eligible for the
scholarship as long as the student has a Pell-eligible EFC and continues to be an eligible student.

Federal Supplemental Educational Opportunity Grant (FSEOG): Federal Supplemental Educational
Opportunity Grants are available to a limited number of students with exceptional financial need.
Grants are based on funds available and do not have to be repaid. Need is determined by the
financial resources of the student's family and the cost of attendance. Offers are granted
proportionately during the aid year until available funds have been exhausted.

Federal Work-Study (FWS): The Federal Work-Study program provides jobs for graduate and
undergraduate students with financial need, allowing them to earn money to help pay educational
expenses. The program encourages community service work related to the student’s course of study.
Funds under this program are limited. Students who indicate on their annual FAFSA that they are
interested in FWS, and are otherwise eligible, will be offered FWS funds; however, students must
apply for and be hired for a specific job opportunity in order to receive funds. Available positions are
posted on our secure student portal.

William D. Ford Federal Direct Loan: Under the Federal Direct Loan (FDL) program the University
certifies eligibility for each loan, and sends the loan details to the U.S. Department of

Education. Loan proceeds are disbursed to the University electronically and then posted to the
student's account. Students must repay the loan with interest to the servicer assigned by the U.S.
Department of Education after the loan is disbursed. A description of the terms and conditions for
borrowers of federal education loans is available at www.studentloans.gov.

Eligible students will be offered estimated student loan amounts based on FAFSA submission and the
standard need-analysis formula. The University will estimate student loan eligibility on each student's
initial financial aid offer for the amount necessary to cover direct institutional costs. Students
interested in borrowing in excess of direct costs may request additional funds by contacting the
campus financial aid office.

Students (and parents borrowing Federal Direct Parent Loans) must complete and submit a Master
Promissory Note (MPN) to the Department of Education before loans will be processed. First time
student loan borrowers must also complete loan entrance counseling prior to funds being
disbursed. Both the MPN and loan counseling are available online at www.studentloans.gov.

Federal Subsidized Direct Loan: Federal Direct Subsidized loans are available to undergraduate
students with financial need. Students may borrow up to $3,500 for their first academic year, $4,500
for the second academic year, and $5,500 for the third and fourth academic years, at a fixed interest
rate which is established annually by the U.S. Department of Education. Current interest rates can be
found at https://studentaid.ed.gov/sa/types/loans/interest-rates#rates. The interest is paid by the
federal government while students are in school. Interest begins accruing at the time students cease
full-time enroliment or fail to carry at least one-half the normal full-time University workload. Regular
payments begin six months after the student ceases enrollment or fail to carry at least one-half the
normal full-time University workload. First-time borrowers may not receive this type of loan for more
than 150 percent of the length of their program of study; U.S. Department of Education may stop
paying interest if student who received Direct Subsidized Loans for the maximum period continues
enrollment.

Federal Unsubsidized Direct Loan: Unsubsidized Direct loans are available for students to borrow for
additional education costs. Independent undergraduate students can borrow up to $9,500 for their
first academic year, $10,500 for the second academic year and $12,500 for their third and fourth
academic years, as a combined total with the Federal Subsidized Direct loan. Dependent
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undergraduate students can borrow up to $5,500 for their first academic year as a combined total
with the Federal Subsidized Direct loan, $6,500 for their second academic year and $7,500 for their
third and fourth academic years. Graduate students can borrow $20,500 each academic

year. Interest rates are fixed and established annually by the U.S. Department of Education. Current
interest rates can be found at https://studentaid.ed.gov/sa/types/loans/interest-rates#rates. With the
exception of demonstrating financial need and undergraduate status, borrowers must meet all
eligibility criteria of the Federal Subsidized Direct loan program. Interest payments begin immediately
after the loan is fully disbursed or may be added to the principal balance. Regular payments begin six
months after the student ceases enrollment or fail to carry at least one-half the normal full-time
school workload.

Federal Direct Parent Loan for Undergraduate Students (PLUS): Federal Parent Loans for
undergraduate students provide additional funds for credit-worthy parents to help pay for students’
educational expenses. If a parent has no credit or a poor credit history, he/she may still qualify for a
loan by applying with a credit-worthy endorser. Interest rates are fixed and established annually by
the U.S. Department of Education. Current interest rates can be found at
https://studentaid.ed.gov/sa/types/loans/interest-rates#rates. Repayment begins immediately after
the loan is fully disbursed. The University requires parent borrowers to submit a Request for Federal
Direct Parent Loan form along with verification of the parent borrower's signature to the campus
financial aid office prior to certification of a parent loan application.

Federal Direct PLUS Loans for Graduate Students (GRAD PLUS): Federal Graduate PLUS Loans for
students pursuing a graduate or professional degree provide additional funds for credit-worthy
graduate students to help pay for students' educational expenses. If a student has no credit or a
poor credit history, he/she may still qualify for a loan by applying with a credit-worthy

endorser. Interest rates are fixed and established annually by the U.S. Department of

Education. Current interest rates can be found at https://studentaid.ed.gov/sa/types/loans/interest-
rates#rates. Repayment begins immediately after the loan is fully disbursed.

State Aid Programs

California Campuses:

Cal Grant Program: Cal Grant A and B are grant programs administered by the State of California
and are available to eligible undergraduate students who have applied before the March 1st deadline
each year. Student eligibility must be approved by the California Student Aid Commission. Grants are
based on funds available from the State and do not have to be repaid. All Cal Grant payments are
credited to the student’s University account to cover outstanding tuition fees, and supplies. Cal Grant
B access funds will be paid directly to the student as received, unless the student has provided the
campus financial aid office with authorization to apply the funds to their student account to pay for
tuition, fees, books, or supply charges.

Chafee Grant Program: The California Chafee Grant for Foster Youth is a grant program
administered by the State of California. To qualify, the student must be a current or former foster
youth and not have reached his or her 22nd birthday as of July 1st of the award year. The court must
have established dependency for the student between the ages of 16 and 18. (KinGap youth, adopted
youth, guardian placement, and voluntary placement may not be eligible for the Chafee Grant, unless
court dependence was established, at anytime, between the ages of 16 and 18.) The California
Department of Social Services will verify an applicant’s foster youth eligibility status. Chafee Grant
payments will be stipend to the student for living expenses, unless the student provides written
authorization to apply the funds to their student account to pay for tuition, fee, or book

charges. The Chaffee Grant is federally and state funded and is subject to the availability of funds
each year.
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More information about Cal Grants and Chafee awards is available online
athttps://mygrantinfo.csac.ca.gov/logon.asp.

Florida Campuses:

Florida Bright Futures Scholarship Program: This program offers three types of scholarships -- the
Florida Academic Scholars Award (FAS), the Florida Medallion Scholars Award (FMS), and the Florida
Gold Seal Vocational Scholars Award (GSV). The Program was created to establish a lottery-funded
scholarship program to reward any Florida high school graduate who merits recognition of high
academic achievement. Students must apply for the scholarship by submitting the Florida Financial
Aid Application (FFAA) no later than August 31 after high school graduation.

Benacquisto Scholarship Program: This program is a merit scholarship for Florida high school
graduates who receive recognition as a National Merit Scholar. Eligible scholars will receive an award
equal to the institutional cost of attendance minus the sum of Bright Futures and the National Merit
award.

Florida Postsecondary Student Assistance Grant Program: This program is a need-based grant
program available to degree-seeking, resident, undergraduate students who demonstrate substantial
financial need and are enrolled in participating postsecondary institutions. Students demonstrate
financial need by completing the Free Application for Federal Student Aid (FAFSA) prior to the first
day of classes. Funds are offered by the campus financial aid office to students with the highest
need for the Fall and Spring semesters. Funds are offered until all available funds have been
exhausted.

Jose Marti Scholarship Challenge Grant: This grant is a need-based merit scholarship that provides
financial assistance to eligible students of Hispanic origin. To be considered for this grant, students
must submit a Florida Financial Aid Application no later than April 1%, during senior year of high
school. Applicants will be ranked by their application submission date, if necessary. Applicants must
have a minimum CGPA of 3.0.

Scholarships for Children/Spouses of Deceased or Disabled Veterans: These scholarships provide
an award to dependent children or unremarried spouses of qualified Florida veterans. Applicants
must submit a completed Florida Financial Aid Application (FFAA) by April 1 for priority consideration
of an initial award (available October 1). Question 31a-g of the FFAA must be answered with
information related to the veteran by April 1 so that the Florida Department of Veterans Affairs can
certify that the veteran qualifies.

Honorably Discharged Graduate Assistance Program (HDGAP): The Florida Legislature created
funding for the Honorably Discharged Graduate Assistance Program as a supplemental need-based
veteran educational benefit. Funds are to be used to assist in the payment of living expenses during
holiday and semester breaks for active duty and honorably discharged members of the Armed Forces
who served on or after September 11, 2001. To qualify, applicants must be enrolled in an approved
program of study, be a Florida resident, have completed an error-free FAFSA and have sufficient
unmet need. Allocation of funds will be sent to the institution for certified veterans in mid-December
of each year. Due to limited funding, funds may be exhausted during the first semester break.
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Additional information about Florida State Grants and Scholarships can be found at
http://www.floridastudentfinancialaid.org/SSFAD/home/uamain.htm.

Institutional Scholarships and Grants

West Coast University offers several scholarship and grant opportunities to students. To be eligible
for WCU scholarships or grants, students must be admitted to the University and meet any fund-
specific eligibility requirements. Unless otherwise noted, all WCU scholarships and grants are applied
toward university tuition and fees. Funds are limited and not all who apply will receive an

offer. Offer amounts may be proportionately reduced for less-than-full-time enrollment. Students
who receive a scholarship or grant but withdraw prior to completion of their academic degree
program will forfeit future disbursements, and students who withdraw in the middle of a semester or
trimester will have their disbursement reduced proportionately to the percent of tuition earned.

Specific scholarship and grant opportunities are detailed in the next section of this catalog.

Aid for Military Families

Both the federal government and nonprofit organizations offer money for college to veterans, future
military personnel, active duty personnel, or those related to veterans or active duty personnel.

Below are a few sources of financial aid that military families may choose to consider:

Department of Veterans Affairs (VA) Education Benefits: The VA offers education benefits for
veterans and for their widows and dependents on its Gl Bill® site.

The following major national organizations offer scholarships primarily to active duty, military,
veterans, and/or their families:

« American Legion
»  AMVETS
» Paralyzed Veterans of America

» Veterans of Foreign Wars

Online Division Scholarships and Grants

WCU SEIU Grant: WCU has established an SEIU Grant to promote online higher education to the
members of the Service Employees International Union. Grant amounts vary but will not exceed 20%
of tuition charges each term” To be eligible for the SEIU Grant, a candidate must enroll in a West
Coast University online undergraduate degree program. The candidate must meet WCU's admissions
requirements, be admitted to the university, complete the SEIU attestation confirming current SEIU
membership, and allow for verification of eligibility. Verification of eligibility may require the student
to submit documentation of current member status with the SEIU. The WCU SEIU Grant may not be
combined with any other WCU scholarships or grants. “Grant amount will not exceed 5% for students
who qualify for military tuition rates. SEIU Grants will be renewed each academic year if there has
been no break in enrollment in the past academic year. For purposes of this grant, a break in
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enrollment is defined as a student withdrawal from the program, or an extension of an approved
Leave of Absence return date.

WCU Health Services Partner Grant: WCU has established a Health Services Partner Grant in order
to promote online higher education to the employees of selected Health Services Partners who are
charged non-military tuition rates. Grant amounts vary but will not exceed 10% of tuition charges
each term* for students enrolling on an individual basis; and will not exceed 15%* if three or more
students from the same Health Services Partner enroll together for the same start term. To establish
eligibility for an initial offer, a candidate must meet all of WCU's admissions requirements, be
admitted to the university, identify their Health Services Partner affiliation when completing the online
application for admission, and allow for verification of eligibility. Verification of eligibility may require
the student to submit documentation of proof of employment by the Health Services Partner, active
CCNA membership documentation, or community college graduation. A current list of eligible Health
Services Partners is available in the Admissions Office. The Health Services Partner Grant will be
automatically renewed each academic year unless the recipient withdrew or extended an approved
Leave of Absence in the prior academic year.

The WCU Health Services Partner Grant may not be combined with any other WCU scholarships or
grants except for the WCU Alumni Pathway Grant. Students employed by a Health Services Partner
may qualify for either the Health Services Partner Grant, or the military tuition rates, but not

both. There is no cash value to the grant. Students who withdraw prior to the end of a trimester will
have their grant reduced proportionately to the percent of tuition earned.

*Will not exceed 5% of tuition charges for students who qualify for military tuition rates, or students
who also qualify for an Alumni Pathway Grant. If a new student entering as part of a group of three
or more from the same Health Services Partner also qualifies for a WCU Alumni Pathway Grant, the
combined grant percentage for the two grants will not exceed 25% for the individual student.

Alumni Pathway Grant: The Alumni Pathway Grant is available to American Career College or West
Coast University alumni who enroll in online programs. West Coast University has established an
Alumni Pathway Grant in order to promote online higher education to the alumni of West Coast
University or American Career College. Grant amounts will vary but will not exceed 20% of tuition
charges each term.* To establish eligibility for an initial Alumni Pathway Grant, a candidate must
meet all of WCU's admissions requirements, be admitted to the university for enrollment in a degree
program, and have graduated from a degree or VN program at either American Career College or
West Coast University. The Alumni Pathway Grant will automatically be renewed each academic year
unless the recipient withdrew or extended an approved Leave of Absence in the prior academic

year. Please contact the WCU Financial Aid department for additional information.

The Alumni Pathway Grant may not be combined with any other WCU scholarships or grants except
for the WCU Health Services Partner Grant (see above). There is no cash value to the

grant. Students who withdraw prior to the end of a trimester will have their grant reduced
proportionately to the percent of tuition earned.

WCU Nursing Partner Scholarship: WCU provides a limited number of full scholarships to
employees of WCU's premier Nursing Partners. Nursing Partner Scholarship awardees are selected by
the individual Nursing Partner. Students must meet all WCU admissions requirements and be
admitted to the University. A list of participating Nursing Partners is available in the Admissions
Office. Continued employment by the Nursing Partner is required for renewal of the scholarship each
academic year. There is no cash value to the scholarship. Students who withdraw prior to the end of
a trimester will forfeit any unused scholarship funds.

WCU Performance * The WCU Performance Scholarship is a merit-based program available for
students enrolled in a WCU online degree program. To qualify for the scholarship, students must
meet all program admissions requirements (conditionally admitted are excluded) and have a
minimum CGPA for all coursework attempted at other institutions prior to the enrollment at West
Coast University of 3.0 if enrolling in a WCU undergraduate program, or 3.25 if enrolling in a WCU
graduate program.
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The applicant's CGPA must be documented by submission of all academic transcripts to WCU before
the start of the first term of study. For purposes of this scholarship, initial determination of eligibility
may be based on unofficial transcripts, pending verification of official transcripts. Official transcripts
must be received before the end of the first term of study or the scholarship will be forfeited.

If the applicant has attempted less than 18 semester hours of study at a postsecondary institution,
the scholarship eligibility will be evaluated based on the applicant's high school CGPA. If the
applicant has attempted 18 or more semester hours of study, the evaluation will instead be based on
the CGPA for all prior postsecondary institutions.

Scholarships for approved applicants may be offered as a 15% reduction of tuition for the program
incurred for each academic year. This scholarship may not be combined with any other WCU
scholarship or grant.

*Students qualifying for military tuition rates are not eligible for the Performance Scholarship.
WCU-ACC Partnership Grant

WCU, in partnership with American Career College offers a grant to employees of eligible WCU and
ACC partners (please speak to an admissions representative for a list of eligible WCU and ACC
partners) for the RN to BSN program. Award amounts may vary but will not exceed for the
remaining balance at West Coast University after applying the sponsored tuition credit from American
Career College. The grant is applied toward tuition and fees only. Recipients are selected by the
applicant's employer. To qualify, the following criteria must be met:

1. Meet all requirements for admission to the RN-BSN program at West Coast University as outlined
below and in the university catalog.

2. Remain actively employed and in good standing with your employer until completion of the RN to
BSN program at WCU.

Applicants to the RN to BSN program must meet the following admission requirements:
1. Provide proof of a current unobstructed Registered Nurse (RN) license from the United States.

a. Students awaiting their licensure exam may be admitted if they meet all other admissions criteria
but must show proof of licensure prior to entering the third trimester of the program.

2. Submit official transcripts from a Board of Nursing licensed Associate Degree or Diploma in
Nursing program.

a. Applicants can be conditionally admitted into the first week of the program by providing
unofficial transcripts or a copy of the conferred nursing degree. Official transcripts which meet the
requirements set forth must be received by the end of the add/drop period in order to be admitted
to the program.

b. Applicants with a valid license may be admitted with approved documentation of earned high
school degree or equivalent pending receipt of official transcripts of nursing degree. Official
transcripts must be submitted to document program completion.

*All students must have a current and unobstructed license in the United States prior to entering the
third trimester of the program; an unobstructed license is required for degree completion and will be
verified again prior to entering the practicum course. Failure to present a valid RN license will result
in dismissal from the university until such time license is current and unobstructed.

Students must remain enrolled once they begin the program with their student cohort. Students that
elect to take a leave of absence or withdraw from the program will no longer be eligible for the
grant, and will be responsible for the remaining cost to complete the program if they desire to
return. Students who withdraw in the middle of a trimester will have their offer reduced
proportionately to the percent of tuition earned. Course repeats for failed courses are to be paid by
the student. For more information concerning the scholarship, please contact your Human Resources
Department.

The WCU-ACC Partnership Grant may not be combined with any other WCU scholarships or grants.
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Undergraduate On-Ground Scholarships and Grants

Centennial Merit Scholarship - California: The Centennial Merit Scholarships are available for
students enrolled in WCU's on-ground undergraduate programs and who meet all WCU program
admissions requirements for full enrollment (not conditional enrollment). Applicants must have an
unfunded gap balance of tuition or fees owed to West Coast University for the academic year. To be
considered for this scholarship, applicants must submit academic transcripts to WCU for all prior
education prior to the start date.

Applicants for one of our California campuses will be evaluated based on a composite score of
criteria including entrance test score, CGPA*, and unmet need. For the purposes of this scholarship,
unmet need will be determined by the unfunded gap balance of tuition and fees owed to West Coast
University for the academic year, after application of federal and state grants and loans and verified
attempts to obtain other external funding options. Click here to visit the composite score matrix for
your campus. Applications are available on our student portal > Financial Aid > FA Docs. The
Centennial Merit Scholarship may not be combined with any other WCU scholarships or grants,
except the HANA Nursing Scholarship.

The terms and conditions and eligibility criteria for the Centennial Merit Scholarship are subject to
change, and the program may be discontinued at any time.

Centennial Merit Scholarship - Texas & Florida Campuses: The Centennial Merit Scholarship is
available for students who meet all WCU program admissions requirements for full enroliment (not
conditional enrollment). Applicants for the Texas and Florida campuses will be evaluated based on
entrance test score. Award amounts will vary, but will not exceed direct education costs remaining
after federal grants, federal loans, and external agency benefits. Applications are available in the
Financial Aid Office. The Centennial Meri