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GENERAL INFORMATION
 “Any questions a student may have regarding this School Catalog that have not been satisfactorily answered by the institution maybe directed to the:”
Bureau for Private Postsecondary Education (BPPE)
2535 Capitol Oaks drive Suite 400 Sacramento, CA 95833
www.bppe.ca.gov
Toll Free Telephone # (888) 370-7589
Fax # (916) 263-1897
As a prospective student, you are encouraged to review this catalog prior to signing an enrollment contract. You are also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement.

“A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by calling (888) 370-7589 or by completing a complaint form, which can be obtained on the bureau’s internet Web site, www.bppe.ca.gov.” 

Be informed that Southeast California College (SCC) has no pending petition in bankruptcy, is not operating as a debtor in possession, has not filed a petition within the preceding five years, and had no petition in bankruptcy filed against it within the preceding five years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.C. sec. 1101 et. Seq.)

Southeast California College is a private institution that is approved to operate by the Bureau for Private Postsecondary Education (BPPE).
This Catalog is updated annually to include all information of the approved curricular programs of Health Sciences College of California. Its intent is to provide students and other interested person an education according to Education Code 94909.
Any concerns regarding this Catalog maybe directed to:

Southeast California College
225 East Airport Drive, San Bernardino California 92408
Tel. # 909 763 3481   Fax # 909 763 34983
www.sccollege-edu.com


Brief History of Health Sciences College of California

In August of 2005, EDEF Health Services started as an NCLEX-RN review center for graduate nurses who speak English as primary language, and those who speak English as a second language, ESL. It was designed to prepare ESL graduate nurses adopt western nursing culture and practices including clinical reasoning to pass the State licensure examinations. NCLEX-RN pass rate was 100%. NCLEX-VN pass rate was 92%.  In 2006, IV Therapy certification was approved by the Board of Vocational Nursing, BVNPT. CPR/BLS was also added as the third program through the American Heart Association. After three years of operation in Loma Linda, California, EDEF Health Services moved to 1280 E. Cooley Drive Suite #3 in Colton, California offering the same programs.

On October, 2009, EDEF became incorporated as an S-Corporation by the Secretary of State in California. The founders of this organization include a husband and wife team, Mr. Efren Domingo, BSC, Notary Public, and Edna Domingo, PhD, MSN, RN as co-founder and founder, respectively. The name EDEF Health Services was changed to Health Sciences Institute of California, Inc., HSIC, Inc. upon establishment of a corporation. On October, 2010, the Home Health Aide program was approved by the California Department of Public Health, CDPH. On December 21, 2010, CDPH also approved the Nursing Assistant training program. The Home Health Aide and Nursing Assistant programs began on March, 2011. On September, 2011, the Restorative Nursing Assistant was started.  On March, 2014, CDPH approved the start of the Part Time Nursing Assistant program. 

To be recognized as an institution offering science programs, Health Sciences Institute of California, Inc created a DBA name, Health Sciences College of California (HSCC). It became effective on June, 2014.

On April 16, 2018, HSCC relocated to a new location in San Bernardino at 225 East Airport Drive for a better learning environment to start the Vocational Nursing program. On June 12, 2018, BPPE approved the DBA name change from Health Sciences College of California (HSCC) to Southeast California College (SCC). The change of name to SCC emerged from the plan of offering general preparatory courses for the BSN program. 

Overview

 Southern California College, SCC, is a private faith-based institution approved to operate by the Bureau for Private Post Secondary Education (BPPE). It was approved to offer non-degree nursing courses and certification classes under BPPE exempt status.  On April 19, 2017, SCC received approval to offer the non-degree and degree programs such as Vocational Nursing, Physical Therapy Assistant training program, and Bachelor of Science, Nursing.  The Physical Therapy Assistant program is an associate in applied science degree. SCC commits to the fulfillment of its educational mission; Educating, Transforming, and Empowering Service.


The NCLEX-RN/VN preparatory classes are designed to prepare nursing graduates for success in the state licensure examinations. The CCS prep class is designed to prepare billing & coding graduates pass the AHIMA state licensure examination. The IV therapy certification class is designed to train and certify graduate VN nurses develop the skill and competence to safely perform blood draw and IV insertions. Through the American Health Association, the CPR/BLS certification classes provide up to date basic life support concepts and skills for life saving emergencies in any health care situations.



PHILOSOPHY
Southeast California College (SCC) is a faith-based academic institution that aims to train and transform individuals for service. It empowers a holistic view of a person’s physical, psychosocial, spiritual, and developmental well-being through nursing education. We believe in a lifelong learning experience that prepares individuals to enhance optimal health, maintain wellness, and prevent illness in a collaborative culture of teaching and learning and mentorship. Our educational mission emphasizes respect for human dignity and empowers competence with compassion to serve individuals and families in a culturally diverse society.
Motto:		Educate, Transform, and Empower Service

MISSION STATEMENT:
MAN
We believe that, man is a holistic being of the body, mind, and spirit, living within an ethnic cultural context that moves through a continuous life cycle throughout life. Blended with Watson’s nursing philosophy, we believe that man and the human body undergo constant changes in both its external and internal environments affecting the body equilibrium. The human body is a dynamic organism with capabilities to respond to the changes in the environment that may result in health imbalances/illnesses or wellness. Vocational nursing assists man to adjust or adapt to restore balance through primary, secondary, and or tertiary prevention through human caring.
HEALTH-WELLNESS-ILLNESS
We believe that, health is the state at which the person successfully copes with actual or potential problems, and adapts to stressors from the external or internal environments. Wellness is a state at which a person is able to function optimally within a physical, social, emotional, and/or cultural context. Illness is a state at which the person’s health undergoes changes within its biological, psychological, sociological, cultural, and/or spiritual aspects resulting in a less than optimal level of functioning. The role of the vocational nurse is to coordinate and report significant observations of the person’s health condition with the registered nurse and/or health care providers to implement appropriate nursing actions.
NURSING EDUCATION
We believe that, nursing education is a process of life-long learning experience and should ensure student’s success in the application of knowledge to clinical practice. The nursing program follows a chronological progression of learning that starts from the most basic concepts to a more complex concept of nursing knowledge including leadership roles as a vocational nurse. Nursing education encompasses the three domains of learning; cognitive operations, affective behaviors, and psychomotor skills including clinical reasoning.
TEACHING-LEARNING
We believe that, nursing education is a continuous, dynamic, and interactive teaching/learning process that enhances individuals’ cognitive, psychomotor, and affective behaviors. We also believe that, optimum learning takes place in an atmosphere of mutual respect between the learner and the educator through mentoring, counseling, and support. Student’s success can be achieved through focused study, participation in class discussions, and mastery of concepts applied into clinical practice.  

NURSING:  
Nursing is a science and art. It is a practice and role focusing on the health and wellbeing of individuals and families within the society, rooted in the societal and natural sciences, the humanities, and mathematics. It focuses on the holistic view of man or a person and uses the nursing process to coordinate health care goals with clients and families, and define strategic plans to reduce stressors and strengthen abilities to adapt to stressors. The role of nursing is accomplished through coordination of care using the nursing process and integration of professional values and behaviors through interdisciplinary teamwork. Nurses assist clients to maintain dignity and comfort in the final stages of life.
MISSION
Southeast California College (SCC) fulfills its educational mission of preparing individuals to meet the health care needs of a culturally diverse society. Its motto is to educate, transform, and empower commitment to serve individuals, families, aggregates, and communities in a diverse society.
ORGANIZING FRAMEWORK
Southeast California College (SCC) nursing programs embrace Jean Watson’s human caring model that includes the mind/body/spirit approach to healing, guiding nurses in a holistic approach to those they care for. The human caring theories proposed by Watson encourage nurses to integrate their compassion and spirituality in their practices as an adjunct to the science of medicine. Students receive an understanding of the interlocking relationships between the person as a holistic being, the environment that affects the health-wellness continuum, the person’s health status affected by the internal and external environments, and the knowledge, competence, and caring attitude of the nurse that implements actions to restore and maintain optimal health. Watson’s theory of human caring provides nurses with a moral compass to ensure balance and harmony between health and healing.
Nursing and caring must co-exist in nursing practice. A caring attitude is not biological but is developed in the culture of the profession as a unique way of coping with its environment.
The Nursing Practice Act states that nursing incorporates the nursing process in patient care to promote, restore, and maintain homeostasis in collaboration with the other health care disciplines (AACN__ 2008).
Person:	The person is a holistic human being; individual, family, group or community who is influenced by the socio-cultural, spiritual, psychological and physiological environment. In common with other persons, the person has basic human needs and adaptive energy. The person encounters and copes with stressors while growing and developing through the life phases, beginning with birth and ending with death. The person presents with health needs within the open system of the health-wellness continuum.
Environment:	The environment is the ever-changing set of conditions, circumstances and factors, both internal and external, that is in constant dynamic interchange with the person. The internal environment includes the psychological and physiological components while the external environment includes the physical, socio-cultural, and spiritual components. This environment influences the health-wellness continuum of a person.
Health:	Health is the state which exists when the person successfully copes with actual or potential problems and adapts to stressors and stress in the environment. Selye’s Stress General Adaptation Syndrome emphasizes that when the body fails to adapt, it results in mal-adaptation and/or instability of health may occur. The nurse coordinates and implements appropriate nursing actions.
Nursing:	Nursing is both a practice and role bound together by the nursing process that interlocks assessment, analysis, planning, implementing, and evaluation. Nursing practice entails adaptation through health promotion, restoration, rehabilitation, and supportive care of individuals, small groups, families and communities.  The practice of nursing involves caring interventions and activities based on principles of assessment, clinical decision-making and judgments, teaching-learning, communication, interpersonal relationships, pharmacology, and nutrition, as well as legal-ethical concepts and psychomotor skills. The role of nursing is accomplished through provision of care, management of professional values and behaviors. The nurse implements the three preventive approaches such as; primary, secondary, and tertiary in the nurse client partnership relationship.
Actual caring occasion involves actions and choices by the nurse and the individual. The moment of coming together in a caring occasion presents the two persons participating in planning for the best action to resolve health problems.
Transpersonal concept is a human-to-human relationship where subjective information becomes a story for both to share. Transpersonal caring seeks to connect with and embrace the spirit or soul of the other through the processes of caring and healing and being in a human-to-human relationship.
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The person, human health and maladaptive coping may cause disturbance in the health-wellness continuum resulting in illness.
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Implementing Watson’s theory of human caring using the 10 carative factors will result in balance and harmony between health and healing.
)[image: ]



 (
                   Health and Healing
 Continuum
)
Institutional Purposes

In pursuit towards fulfillment of SCC Mission, the following Core Principles and Objectives guide the school operation:
· Affirm holistic worldview and the value of self-worth and intensify every student’s ability to contribute to the world of work at a professional level.  
· Foster a caring and nurturing learning environment that promotes academic excellence, critical thinking and diversity, and instill a desire to continue learning throughout life.
· Employ qualified faculty members who possess both educational and professionally-related experience in their own fields, encourage professional development, and active participation in upholding the institution’s mission, purpose and objectives. 
· Support student population throughout their studies and beyond by means of tutorial services, academic advisement, counseling and referral, financial planning, and lifelong employment assistance. 
· Provide students with a facility that is equipped with essential technologies and equipment; accessible library and resources relevant to the academic programs, as well as a safe, profitable, and healthy school environment.
· Remain committed to the policy of academic freedom where faculty may explore and disseminate new knowledge, communicate professionally and as citizens, enhance the intellectual vitality of the college and its students without fear of reprisal or reprimand. 
· Impart programs of learning that meet the needs of the individual and community and implement a consistent program evaluation process to ensure that skills and knowledge are adequate, appropriate and marketable for employment placements. 
· Enhance a learning environment that cultivates respect for diversity, nurturing of curiosity and insistence upon high standards of thought, study, communication and mentorship.
· Encourage students to broaden and deepen their knowledge of life, thought and values by understanding the institution’s philosophy and its educational mission.

Statement of Non-Discrimination
· Southeast California College (SCC), does NOT discriminate on the basis of race, color, religion, nationality or ethnic origin, gender, sexual orientation, marital, parental, familial, veteran, or military, service status, age or disability.  Equal opportunity for employment and admission shall be extended to all persons. 

Schedule of Operations

The business office is open five days a week. Courses are in session five days a week from 7:30AM to 10:30PM and clinical time from 7:00AM to 3:30PM on scheduled days including Sundays.



Programs:

1. Clinical Medical Assistant Training Program. This program offers both the front and back office training to work in outpatient clinics and medical offices to assist with patient’s personal intake and assist physicians with patient assessment. Students learn how to draw blood and how to monitor EKGs and perform 12 lead EKG.
Classes are scheduled by module.  Total Training clock Hours: 675


2. Acute Care Level 2 CNA Program. This proposed program is a 2-month program designed to prepare certified nursing assistants to  provide direct patient care to patients in an acute care setting as acute care level 2 nursing assistants to assist registered nurses in pediatrics, maternity, medical surgical, and/or orthopedics.  Total clock Hours: 118

Training Schedule
a. Theory:	T/ Th       4:00- 9:00PM	1st – 8th week
b. Clinical	Friday    7:00-3:30PM		1st – 8th week

3. Home Health Aide Training Program. This is a 2.5-week program that offers further training to certify nursing assistants become certified home health aides to provide patient care in a home setting.  Total clock  Hours:  40 

Training Schedule
a. Theory:        Monday      9:00-5:00    x 2 ½ days              =    20 hrs
b. Clinical     Monday -  Sunday to complete 20 clinical hours 

4. Restorative Nursing Assistant Training Program. This is a 2.5-week program that offers further training to certify nursing assistants learn specialized role as restorative nursing assistant in rehabilitation centers. Total clock Hours: 40 hrs

Training Schedule
a. Theory:         T/Th          4:00- 9:30PM                            20hrs
b. Clinical        Friday     7:00-3:30PM                                 20hrs

5. Patient Care Technician Assistant (PCTA) is a program designed to prepare nurses to work in acute hospitals. Students are trained into the basic and advanced nursing skills that CNA’s do not do including technical skills such as blood withdrawal, and EKG monitoring. Graduates will write the National certification examination through National Health Career Association (NHA) to be certified.  Total program hours: 160 hrs.
Training Schedule:
Theory:  Monday 0800- 5:00PM
Clinical: Friday 0700-3:30
	Program length: 3 months program
Certification Programs:

6. IV Therapy Certification. This is a 36-hr. certification class approved by the Board of Vocational & Psychiatric Technician, BVNPT that includes blood withdrawal and IV insertion. Students must demonstrate competence in drawing blood and IV insertion to three (3) live subjects to be certified.

Training Schedule
a. Sundays (x 4)		9:00AM-9:00PM                  36 hrs
b. 27 Hrs. Theory and 9Hrs. Clinical

7. NCLEX Review. This NCLEX review course is designed to prepare RN and LVN graduate nurses prepare to pass the State Licensing examinations.
Training Schedule
a. Wednesday & Friday          9:00AM- 5:00PM                  40hrs (monthly schedule)
b. 5 days live review
c. Take Home practice testing on 4 NCLEX categories
d. Predictor testing 2 weeks prior to test date (actual score of >85% predicts passing)

8. CCS Prep Review: This review prepares Billing & Coding graduates prepare for AHIMA certification examinations to become certified billers & coders, Successful students will work in acute hospitals once AHIMA certified.
a. Saturday reviews
b. Time TBA

9. CPR/BLS.  This class prepares healthcare providers with knowledge and skills on life saving strategies in emergency situations. This program is through the American Heart Association.
a. Thursday    		 8:00AM -  2:00PM  		8hrs (monthly schedule)
b. Video, Actual Demonstration, Actual CPR return demo, and Testing
c. Final exam 75% and above to get certified

Vocational Program

1. Licensed Vocational Nursing Program. The proposed vocational nursing program is a 13-month certificate program designed to prepare students to perform direct patient care under the supervision of an RN and/or a physician in an acute care hospital or in long term care facilities. Upon completion, graduates will be eligible to take the state licensure examination NCLEX-PN.  Total program clock hours: 1546 hrs. divided into 578 theory hours and 968 clinical hours.

a. Theory:      MW		8:00AM-4:30PM
b. Clinical:	TThFri		7:00AM -3:30PM

Associate & Degree Programs: In progress with the BRN & CAPTE

2. Bachelor of Science, Nursing program. This program is a program that requires completion of the pre-requisite courses and specialized nursing curriculum to meet the requirement for the Bachelor of Science Nursing degree. All prerequisite courses must be completed at the time of application to the program. The curriculum provides a progressive sequence of courses for 96 weeks or 24 months semester courses. Upon completion of the Bachelor of Science Nursing program, the graduate possesses the skills and competencies to work in the role of a Professional Registered Nurse. Licensure is granted by the California Board of Registered Nursing (BRN) after passing the State Board Examination through National Council of State Boards of Nursing (NCSBN).  Total program clock hours: 1983 hrs.
a. Theory:	MWF		8:00-4:30PM
b. Clinical:	TTh		7:00-3:30PM

3. Physical Therapy Assistant, Associate Science. This program is a designed to train technically educated health care provider who assist the Physical Therapist in the provision of physical therapy interventions. The physical therapy assistant is the only paraprofessional specially educated to provide physical therapy interventions. Graduates will work under the supervision of a licensed physical therapist to enhance human movement and function, prevent disabilities, and restore functions and disabilities.  It is a five (5) semester program of 15 weeks totaling to 75 weeks training. It gives 73.5 units credit, totaling 662 clock hours for theory, 480 hours for clinical and 640 clock hours for clinical internship. Forty hours (40) per week of internship for 16 weeks is required.  Licensure is granted by the Physical Therapy of Board of California. Total program clock hours are 1782 hours.

a. Theory:	MWF		8:00- 4:30PM
b. [bookmark: _GoBack]Clinical	TTh		7:00-3:30



SCC Observed Holidays:
· New Year’s Day
· Martin Luther King 
· Memorial Day
· Independence day
· Labor Day
· Veteran’s Day
· Thanksgiving Day
· Christmas Day


The School and Physical Facilities
Southeast California College (SCC) is located at 225 East Airport Drive, San Bernardino, California 92408 along Fwy10 East. It occupies two suites, suite 110 (2, 482 sq.ft.) & suite 150 (2, 400 sq.ft).  It is close to restaurants and shopping places on Hospitality lane in San Bernardino, California.
Suite 110- Classrooms
Classrooms: One large classroom and one smaller classroom all equipped with flat screen, lap tap, & DVD/VCR players.  Both classrooms have big white board with LCD and laptop for power point presentations. The large classroom can accommodate 24 students and the smaller classroom can accommodate 14 students.
Size area: Large classroom- 512 sq.ft, Smaller classroom- 390 sq. ft.
Skills Laboratory:  The skills laboratory has 3 hospital beds with bedside drawers, over bed tables, and one Gurney. It has two classroom tables & 10 chairs, cabinets for supplies, lavatory, linen cart, and shelves for supplies. It can accommodate 15 students.  It includes an OB simulation mannequin. 
Size area: Skills lab- 545 sq/ ft.  
Computer Lab & Library: The computer lab has 10 computers for learning resources  and at the center is a table for research or writing.  The shelves for books are place along the walls on the reception area.
Size: area: 392 sq. ft.
Break Room:  This room has four tables, microwave, refrigerator, water dispenser, coffee maker and water heater. It can accommodate 10 students.
Size area: 289 sq/ft. 

Suite 150- Administration
 The school has a reception area which includes the reception/waiting area and the receptionist desk to welcome families & students.  Size area:  275 sq ft.
Administrative Offices:    
	President’s office:  288 sq. ft.
	Business Office:     288 sq. ft
	Hall way:  162 sq.ft.
	Hall way to Instructor’s office:  80 sq. ft
	Operations’ Office:   221 sq. ft
	Student Services:  269 sq. ft
	Workroom:	 340 sq. ft
	Instructor’s offices:  421 sq.ft

Conference Rooms:   This room accommodates 15 people for corporate or other meetings.
Size area:   450 sq/ft

Student Resource Center:  The student resource center offers online student resources besides textbooks, handbooks provided. Textbooks chosen for nursing courses come with CDs and SCC is given access to publisher’s website for instructor’s resources and student resources. Example of publishing company: Lippincott (thepoint.lww.com). The center provides reference books, journals, periodicals, CD-ROMs, videotapes, computer work stations for online access, research and other audio visual learning devices. Size area:   392 sq/ft.
Records  Room. This room is a locked room that can only be accessed by custodian of records or registrar, academic assistant, & instructors. Size area: 296sq/ft.

THE SCHOOL MAP:  225 East Airport Drive, San Bernardino, California 92408.
[image: ]
From 10-West (LA or Ontario) going East, exit on Waterman North, right on waterman, left on hospitality, right on east airport drive to 225 east airport drive.
From Palm Springs, take 10-west, exit on waterman, left on hospitality lane, right on east airport drive to 225 east airport drive.
From Riverside, take 91 East which becomes 215 North to 10-east, exit waterman, right on waterman, left on hospitality lane, right on east airport drive to 225 east airport drive.
Southeast California College complies with the federal, state, and local ordinances and regulations including requirements for health & safety code.  There is a wide parking area for students attending school.

SCHOOL OFFICERS
	CEO/President/Founder				Edna B. Domingo, PhD, MSN, RN
	CFO/Co-Founder/Controller			Efren D. Domingo, Notary Public, BSC
	COO/Admission Director				Salisu Ohiosumua, BA
	 CAO						Edna B. Domingo, PhD, MSN, RN
Staff
	VN Program/Teacher’ Assistant			Chaltu Berhanu, LVN			
	Admission/Student Services 			Salisu Ohiosumua, BA
	Student Finance/Accounting/Payroll		Angelina Shaughnessy, BSC
	Administrative Assistant/Receptionist      		Janiquewa Morris
	Admission Representative				Jhan Soliman	
Faculty
VN Program- Approved Faculty
1. Edna B. Domingo, PhD, MSN, RN-VN Program Director
2. Lorie Thomas, MSN, RN-ADON
3. Augustine Panchoo, PhD - additional teacher
4. Didi Zebedeus, MSN, RN

5. John Ezeigwe, BM, LVN
6. Chaltu Berhanu, LVN- Teacher’s Assistant
7. Mario Macayaon, MSN, RN- OB simulation
8. Arlene Medina, MSN, RN
9. Dominique Canga, MD- additional teacher
10. Kimberly Sasser-Wills, LVN- Teacher’s Assistant
	HHA Program: Approved Instructors
1. Olive Liberty Macias, DNP, RN
2. Edna B. Domingo, PhD, RN
3. Frenalyn Domingo, FNP-C, RN
4. Alicia K. Brown, MS, PHN, RN
State Approval and Accreditation
1. California Board of Vocational Nursing & Psychiatric Technician for the Vocational Nursing Program (VN) Program.- Full Approval of  Four years for the VN program beginning 2/12/18 to 2/12/22.
2. Continuing Education Provider from California Board of Vocational Nursing and Psychiatric Technician (BVNPT) –IV Therapy - Provider # 15063
3. California Board of Registered Nursing (BRN)- Provider # CEP16318
4. California Department of Public Health (CDPH)
a. Home Health Aide, 40-hr:  Approval # 756
	Agencies/Organizations
	Expiration Date

	California Department of Public Health (HHP 756)
	07/31/2020

	Board of Vocational Nursing & Psychiatric Technician (BVNPT) IV Therapy (B-2314)
	03/21/2020

	BVNPT- Vocational Nursing Program (Four Year Full Approval from Feb 6, 2018)
	02/12/2022



5. Accrediting Bureau of Health Education Schools (ABHES) accreditation-in progress
6. Approval by the Bureau for Private Post Secondary Education (BPPE)- Code: 68973651
7. Board of Registered Nursing for the Bachelor of Science in Nursing (BSN) program – in progress	
8. Physical Therapy Board of California for the Physical Therapy Assistant (PTA) program – in progress.

Programs Hours
1. NCLEX Review for RN & LVN				40hrs
2. CEUs
a. IV Therapy						36hrs
b. Wound care management				48hrs
c. Pain management					40hrs
d. Medication administration				40hrs
e. CNA CEU						12hrs
3. Acute Level 2 Nursing Assistant Training Program		118hrs
4. Home Health Aide Training  Program			40hrs
5. Restorative Nursing Assistant Training Program		40hrs
6. CPR/BLS							6-8hrs
7. Clinical Medical Assistant					6.5  months (672 hours)
8. Patient care Technician Assistant				160 hrs
9. Vocational Nursing Program					1546 hrs (13 months)
10. CCS prep class						96 hrs
11.      Phlebotomy						             85 hrs					

Vocational Nursing BVNPT approved
1. Licensed Vocational Nursing Training Program		1546hrs- approved
Programs: Pending Approval- BRN & CAPTE
2. Bachelor of Science, Nursing Program			1,983hrs-pending
3. Physical Therapy Assistant Program				1,782hrs- pending

ADMISSION PROCEDURES AND REQUIREMENTS FOR EACH PROGRAM:
Pursuant to the mission of the institution, Southeast California College, SCC, admits students who possess the appropriate credentials and demonstrate capacity or potentials of successfully completing the educational programs offered by the institution. All students will undergo the screening process. Admission decisions will be made on an individual basis.
Southeast California College, SCC, offers year round admissions. Applicants must see an admission counselor to discuss requirements specific to each program for admissions. Upon registration into the program, each student is assigned a counselor.
Application Process
Step 1. Eligibility Requirements
To be admitted into the programs at SCC, the student must provide documented evidence of the following:
Vocational Nursing Training Program
· Certificate of graduation from accredited high school (Diploma) or GED
· Minimum of 17 years of age
· Must have Social Security number (SS#)or tax I.D. number
·  Must meet with admission counselor to confirm eligibility requirements have been met and will issue a permit to take the entrance exam.
· Pass entrance exam at 75%
· Foreign transcripts must be evaluated by Association of International Credential Evaluation (AICE).
· Must pass the background test
· Must pass the background clearance before admission into the program.
Patient Care Assistant Technician
· Must be 17 years of age
· Must have a high school diploma and/or GED
· CNA with expired CNA certificate can enroll into this program instead or redoing CNA again.
· Must pass entrance exam
· Must have a live scan clearance
Clinical Medical Assistant
· Must be 17 years of age
· Must have a high school diploma or GED
· Must pass the entrance examination
· Must pass a background test
Acute Care Level 2 Nursing Assistant Training Program
· Must have a CNA license
· Minimum 18 years of age
· Must have SS# or Tax ID number
· Must pass the entrance test at 75% to be enrolled into the program
· Must have a  live scan clearance
Home Health Aide Training Program
· Must have a CNA license
· Minimum of 18 years of age
· Must have SS# or Tax ID number
· Must pass the entrance test at 75%
· Must Drive
· Must have a live scan clearance
Restorative Nursing Assistant Training Program
· Must have an active CNA
· Must be 18 years old to enroll into the program 
· Must have worked as a CNA for one year
· Must have SS# or tax ID #
· Must pass entrance test at 75%
· Must have a live scan clearance
IV Therapy Certification
· Must have VN license # or may decide to take the IV certification
and submit VN license number after passing NCLEX.  
· Must complete the 36-hr class
NCLEX Prep (RN & LVN)
· Must have completed a nursing course and be eligible to take the state licensing examinations.
CCS Prep Review
· Must have completed the billing and coding program and eligible to take the AHIMA
· Certification examinations.
CNA CEU
· CNA graduates needing to renew certification every two years.

Program Requirements for Admission
Vocational Nursing Training Program
· Graduation from an accredited high school or GED or official transcript evaluation
· Minimum of 17 years of age
· Must have SS# or Tax ID #
· Must arrange an appointment with admission counselor for eligibility requirement completion
· Pass entrance test at 75%
· Must submit a criminal background clearance
Physical Therapy Assistant
· Graduation from an accredited high school
· Must have completed pre-requisite classes from a community college or private school
· Minimum of 18 of age 
· Must have SS# or Tax ID #
· Must arrange a time with admission counselor for eligibility requirements for eligibility requirements
· Pass the entrance examinations at 75%
Bachelor of Science, Nursing
· Graduation from accredited high school
· Must have completed required pre-requisite classes from accredited school
· Must pass entrance examination at 75%
· Must be 17 years of age to start with the pre-requisite courses
· Must have SS# or Tax ID #
· Must arrange appointment with admission counselor for eligibility requirement completion

Step 2.  Application Process & Interview

Student may proceed with registration to the program when eligibility is confirmed.
· Schedule for personal interview and bring in a written essay for the interview
· Complete and return the registration form to admission counselor
Step 3.  Selection Process
The selection process determines the most qualified and prepared candidates from all applicants to enroll into the program of interest. When all completed applications and transcripts have been received, each applicant along with the entrance exam result and transcripts will be reviewed. Selected applicants will be scheduled for interview with the Director of Nursing for approval and recommendations.
The admissions committee plays a crucial role in the selection process of students admitted into each of the programs at SCC. Students that are serious and are ready to be trained, transformed, and empowered to serve the community after graduation from the program.

Other Requirements

1. Medical History & Physical Exam Clearance
· Physical Exam
· TB test. Negative TB test must be renewed yearly
· TB test, if false-positive result, must have chest X-ray
· Tetanus shot within 10 years
· Varicella titer. A titer indicating non-immunity requires vaccination
· MMR titer. Non immunity titer requires immunization
· Hepatitis B series of 3 shots. 1st- 6 months to clinical, 2nd within 60 days, 3rd within 180 days
2. Health Screening and immunizations are required prior to clinical assignments.
· Hard copy results to be submitted
· X-rays
· Immunization records
3. Submit Photo ID, Social Security card (copy), driver’s license (copy), copy of CNA license
4. Submit three reference letters
5. Submit a copy of CPR card& fire safety training- CPR training is included in the curriculum for CNA program. Fire Drill (mock code) is scheduled to be done on campus from Colton Fire Department.
6. Must submit a criminal background clearance



Application Requirements:

Vocational Nursing Training Program

To be admitted into the licensed vocational nursing training program, the applicant must meet the following requirements:

1. Must pass a standardized TEAS entrance exam. Minimum passing scores for the TEAS entrance exam are  shown below:

	TEAS Examination		Minimum Scores
	Math					45
	Science				30
	English				55
	Reading				40

If the applicant fails the entrance exam, the following provisions are given:
· If the applicant fails versions of the exam (TEAS TEST), he/she must wait 30 days before attempting to retake the entrance exam for admission into the school.
2. If the applicant passed the standardized entrance exam, he/she must also take and pass the ATI entrance exam. A minimum score of 75% in the ATI exam is required. Applicants are allowed two attempts on the ATI exam. If the applicant does not pass the ATI exam on two attempts, s/he may re-apply to the program three months after the last failed ATI exam and will be allowed another two attempts.  
3. Submit a copy of high school diploma, transcripts, or GED prior to official acceptance. Students enrolling in this program will not be allowed to start classes until acceptable documentation is submitted.
4. High School documentation from a country other than the United States must be translated and certified to be at least the equivalent of a U.S high school diploma by an agency that is a member of the National Association of Credential Evaluation Services (NACES) or Association of International Credential Evaluation (AICE).
5. Health Screening and/or immunizations  are required prior to clinical assignments
6. Standardized entrance exam passing scores are valid for five years. If a student drops from a program and re-enters into the same or different program within five years, the student will be required to retest.
7. Submit a criminal background clearance









Bachelors of Science, Nursing (BSN)

To be admitted into the BSN nursing program, the applicant must meet the following requirements:
1. Must have completed the following college level pre-requisites
a. Statistics
b. English 
c. Psychology (developmental)
d. Microbiology
e. Anatomy & Physiology (I & II)
f. Nurses’ Chemistry
· Science courses must be within 5 years.

2. Must pass the pass the TEAS entrance examination and have completed the prerequisite courses.

TEAS Examination		Minimum Scores
	Math					45
	Science				30
	English				55
	Reading				40

If the applicant fails the entrance exam, the following provisions are given:
· If the applicant fails versions of the exam (TEAS TEST), he/she must wait 30 days before attempting to retake the entrance exam for admission into the school.
8. If the applicant passed the standardized entrance exam, he/she must also take and pass the ATI entrance exam. A minimum score of 75% in the ATI exam is required. Applicants are allowed two attempts on the ATI exam. If the applicant does not pass the ATI exam on two attempts, s/he may re-apply to the program three months after the last failed ATI exam and will be allowed another two attempts.  
9. Submit a copy of transcripts from an accredited school for prerequisite courses and a copy of high diploma prior to official acceptance. Students enrolling in this program will not be allowed to start classes until acceptable documentation is submitted.
10. High School or college documentation from a country other than the United States must be translated and certified to be at least the equivalent of a U.S high school diploma by an agency that is a member of the National Association of Credential Evaluation Services (NACES) or Association of International Credential Evaluation (AICE).
11. Health Screening and/or immunizations  are required prior to clinical assignments
12. Standardized entrance exam passing scores are valid for five years. If a student drops from a program and re-enters into the same or different program within five years, the student will be required to retest.
13. Submit a criminal background clearance


Physical Therapy Assistant Program

To be admitted to the physical therapy assistant training program, 
 
   1. The applicant pass the entrance test at 75% minimum.
   2. Must have completed the following college-level prerequisites:


English 			(6 units) (e.g., Freshman Composition, Advanced Technical 
						Composition, etc.)
Mathematics 			(3 units) (i.e., Basic Math, Mathematics for Health Careers, etc.)
Biology	 		(4 units) (i.e., Human Body Structure and Function focus)
Medical Terminology 		(3 units)
Communications 		(3 units) (i.e., Interpersonal Communication, Speech, etc.)
Introduction to Psychology 	(3 units)
Anatomy & Physiology	 (3 units) (Musculoskeletal Focus)

3. Submit a copy of transcripts from an accredited school for prerequisite courses and a copy of high diploma prior to official acceptance. Students enrolling in this program will not be allowed to start classes until acceptable documentation is submitted.

    4.  High School or college documentation from a country other than the United States must be
   translated and certified to be at least the equivalent of a U.S high school diploma by an agency 
   that is a member of the National Association of Credential Evaluation Services (NACES) or 
    Association of International Credential Evaluation (AICE).

    5. Health Screening and/or immunizations  are required prior to clinical assignments
    6. Standardized entrance exam passing scores are valid for five years. If a student drops from a
     program and re-enters into the same or different program within five years, the student will be 
     required to retest.
    7. Must submit a criminal background clearance prior to enrollment.














Admissions Policies

Upon admission, students meet with an Admissions counselor for assistance in making appropriate decisions about career goals, entrance tests, and schedules of the programs and receive information about curriculum content, course requirements, and proficiency or State examinations. Faculty helps students understand academic and regulatory standards in their new chosen field. Admissions counselors work closely with the faculty about new students who are being enrolled to provide the needed assistance. Orientation, enrollment forms, catalogs, performance fact sheets and all other necessary admission paperwork are done with the Admissions Counselor.  

Verification Process and Procedure Policy

SCC checks applications submitted through FAFSA. Student Finance will check the Central Processing System (CPS) of the U.S. Department of Education, Federal aid system verification. The school will follow the online verification form under five elements for every applicant.
· Household size
· Number enrolled in college
· Adjusted Gross Income (AGI)
· U.S. Income tax paid
· Certain untaxed income and benefits
The school will inform students through the award letter including the initial interview of the school’s verification policy. 

Applicants with Special Needs
Applicants with special needs make an arrangement with the Admissions office for special accommodation.

International Students
SCC does not enroll international students until approved to issue I-20 visas by the Department of Homeland Security.


Use of Social Security Number 
Social security number as indicated in the application for admission form is necessary. It is used to identify student records, student ID, financial records, and tax (IRS) purposes. The school will always respect the privacy of the students.  All record information is confidential and is only used for the purposes of needed information for the school. HIPPA is always enforced.

Felony Convictions
Southeast California College, SCC, does NOT accept admission applications from prospective students with felony convictions. The college does not believe that students should 
make a substantial investment of time, money, and potential debt if the ability to secure employment in the field of training is unlikely. If you have a felony conviction, please disclose that information to your admissions representative and he/she can provide further assistance. A signature is required in the admissions packet.

Alternate Students
Alternate students are admitted in the LVN, PTA, and BSN programs. Alternate students will be admitted as regular students in the class. They will remain in class until commencement of clinical experience and will be assigned a number according to the enrollment date & time. As long as the alternate student maintains satisfactory progress with compliance to the policies and procedures of the program, the alternate will be granted actual enrollment status.
Alternate students will be granted accommodation as much as possible.

Articulation Agreements
Southeast California College (SCC) does not have any articulation agreements with another institution.


Self Monitoring Procedures:

Each department at the school performs an audit of their department, using a check off list of information requested by their department head.  The audit is performed by the department head and staff. The information is organized and kept in file binders for continued review.  The college does a Performance Fact Sheet for compliance with the California Private Postsecondary Education Act of 2009. This information is provided to students upon admission.

Requirements for Completion of Each Program
A certificate of completion will be awarded upon completion of the following programs:
· Clinical Medical Assistant				675hrs
· Patient Care Technician Assistant			160 hrs
· Home Health Aide Training Program			 40hrs
· Restorative Nursing Assistant Training Program	40hrs
· Acute Level 2 Nursing Assistant Training Program	120hrs
· Wound Care (CEU)					 48hrs
· Medication administration(CEU)			 40hrs
· Pain Management (CEU)				 40hrs
To complete each program, graduates must pass the program with a grade of 75% or better. Graduate must settle all financial obligations with the school.
A diploma is awarded upon completion of all required classes at 75% or better on the following programs:
· Vocational Nursing Program			1,546
· Bachelor of Science, Nursing			1,983hrs
· Physical Therapy Assistant			1,782hrs

Eligibility for Licensure
Vocational Nursing:
· Minimum age 18 years old
· Graduation from an accredited or approved vocational nursing program or its equivalent
· No violation of health & safety code. Has not committed any violation that does not allow issuance of licensure
· Successful passing of the VN-Licensure examinations through NCSBN
· Payment for license fee after passing NCLEX will be sent to BVNPT
Home Health Aide
· Upon completion of the 40-hr home health aide program, the school will send the completed 283-B form to ATCS/CDPH.
· The CDPH HHA certification list (form 183) is also sent to L & C to issue Home Health Aide licenses.
· CDPH will issue the HHA license but must have an active CNA license
Bachelor of Science, Nursing
· Upon successful completion of the program, the student will file an application to graduate.
· After graduation, student will apply to the Board of Registered Nursing for licensure examinations
· Applicant has to send money for processing fee and must send transcript of records for review of curriculum for theory & clinical hours, and cases completed as required.
· BRN will approve the applicant for eligibility to test and will be given instructions on scheduling the test with NCSBN.
· Upon successful passing of NCLEX, BRN will issue the RN license.

Physical Therapy Assistant
· Upon completion of the program and required clinical hours, the student will file a form for graduation.
· After graduation, graduate will apply for licensure examination through National Physical Therapy Examination (NPTE)
· Upon passing the licensure examinations, the PTA will be able to work in rehabilitation centers and/or in a long-term care facility.

Externship & Internship Clinical Training Sites
Clinical Training sites are carefully selected based on the area of training SCC students need to gain clinical experience and learning.
Restorative Nursing Assistant:
						 Grand Terrace Healthcare
						 Heritage Garden Health care
						 Terracina Post Acute
						 Reche Canyon Rehabilitation Center
						 Air Force Village West
						 
Home Health Aide:			
						Visiting Nurses Association
						Gems Home Health/Hospice
						Plexus Home Health/Hospice
oHospice

Acute Level 2 Nursing Assistant/Patient Care Technician Assistant	
						Desert Valley Hospital Medical Center
						Legacy Healthcare & Rehabilitation Center
						Parkview Community Hospital Medical center

Patient Care Technician Assistant
						Parkview Community Hospital
						Desert Valley Community Hospital Med Center
                                                Kindred Hospital, Ontario

Clinical Medical Assistant
						Simonette Clinic
						Pinnacle Medical Group
						Beaver Medical Clinic
						Clinica Medica Familia

Vocational Nursing Program
						Providence Mt. Robidoux
						San Bernardino Dept. of Public Health
						Terracina Post Acute
						Patton State Hospital
						Linda Valley Convalescent Care Center
						Alta Vita/Airforce Village West
						Providence Orange Tree Post Acute
						Kindred Hospital, Ontario
						Kaiser Permanente, Fontana
						San Bernardino Adult Day care
						Connexxus Adult Day care
						Goldstar Pediatric Clinic

Bachelor of Science, Nursing
			Desert Valley Medical Center
			Parkview Community Medical Center
			Community Hospital, San Bernardino
			Patton State Hospital
			Kindred Hospital, Ontario
			San Dimas Community Hospital
			Riverside Community Hospital
			Redlands Community Hospital
			Kaiser Permanente, Fontana  
			


Physical Therapy Assistant
		                                      Reche Canyon Hospital & Rehabilitation Center
		                                      Legacy Rehabilitation Center
		                                      Providence Orange Tree
		                                      Heritage Gardens Health Care
		                                      Alta Vita/ Airforce Village West
		                                     Terracina Post Acute




Academic Policies
Non-discrimination Policy
SCC upholds respect for human dignity and does not discriminate on the basis of color, religion, race, ethnic origin, sex, age, physical & mental conditions, marital status, & sexual orientation as written in policies & procedures. This non-discrimination policy includes admission procedures and access to school programs and activities.
English Language Proficiency Policy
Students enrolled into the programs must have sufficient knowledge of the English Language to enable success in the programs and in the State Licensing examinations. Applicants who speak English as a second language, needs to seek assistance and enroll in English classes offered at Community Colleges at their own expense.

Ability to Benefit (ATB)
In the event SCC receives approval from BPPE to operate as an institution, and when SCC gets regional accreditation and TITLE IV, the ability to benefit testing will be used to enroll students towards a career pathway program that SCC offers. The Ability to Benefit (ATB) testing is a testing program offered to ESL students that will help determine their career paths
Transfer of Credits
Pursuant to (Ed. Code § 94909 (a) (8) (A), 5CCR§71770 (b) and 5CCR §7170 (b) (1) through (3), the following SCC policies are in place. Prerequisite courses may be transferred from other accredited institutions if they are deemed equivalent. Students should consult with the academic advisor to determine equivalency. The school director will access individual credit per student presented to Admissions committee with the prior credit.  All transcripts, and or letters from schools outlining the classes taken will be evaluated; service charge will be adjusted according to the amount of credits transferred. There are no appeals for this process.
Credit for Previous Training (CPT)

Students who have successfully completed academic courses and/or who have relevant knowledge and/or skills acquired in an accredited institution will be given Advanced Standing in the Vocational Nursing Program. 

A. [bookmark: _Toc190494582]Transfer Credit
Credit will be granted for related previous education completed in:
1. Accredited vocational or practical nursing courses
2. Accredited registered nursing courses
3. Accredited psychiatric technician courses
4. Armed services nursing courses
5. Certified nurse assistant courses
· Requests for Credit for Previous Training (CPT) must be made prior to starting the VN program.  Requests made after starting the first day of training will be denied.
· Requests for CPT shall be reviewed by the ADON and student finance for approval
· Upon recommendation, the applicant will sign a form detailing the award of $750.00 for CPT towards the VN program tuition payment. This award will be credited at the last tuition payment.

The courses for transfer credit must have been completed within five years.  Official transcripts must be submitted for credit to be granted.  Credit will be granted based on content and hours of the transferring courses and must be equivalent to courses at the Southeast California College (SCC) for Licensed Vocational Nursing Program. 
Student’s requesting Transfer Credit must:
1.	Complete a Transfer of Credit Request Form.
2.	Provide an official transcript from the granting college or university.
3.	Provide a detailed course description, syllabus or catalog describing the course(s).
4.	Pay a $100.00 non-refundable service charge for a complete Transcript review.
[bookmark: _Toc190494583][bookmark: _Toc190494584]B.  CPT for BSN, VN & PTA Training Completed
1. The VN, BSN, & PTA training program must have been completed within 5 years of the date of request for CPT.  If the actual training program was completed 5 or more years ago, the prospective student is not eligible for training based on CPT.
2. The student must provide an OFFICIAL transcript and course description or syllabi from the school where training was received.
3. A maximum of 98 hours may be granted for training based on CPT for VN, BSN, & PTA coursework based upon the curricular correlation to the college’s equivalent program.
4. The student must pay non-refundable fee of $100.00 for complete transcript review by the Director of Nursing.

NOTE:  If you have been working as a CNA/HHA but completed your actual training program more than five years ago, you are not eligible for training based CPT.
[bookmark: _Toc190494585]       C.  CPT for CNA/HHA Work Experience	
1.  CNA with active CNA or HHA certificate who completed training less than 5 years ago and are interested to enroll into the vocational nursing program will be given financial credit in tuition reduction. 
			* A $750.00 tuition reduction will be awarded to those with CNA/HHA
			training less than 5 years ago. (Please see CPT for CNA/HHA policy form)
     Class Readmission Policy
The school will not allow automatic readmission to students who have withdrawn from classes or have been terminated from SCC. Any student wishing readmission must submit a written request to the Office of Student Services explaining the reasons for readmission as:

· A plan of action to correct previous deficiencies
· Completion and submission of any other materials required.  

The Readmission Committee and the Director of Vocational Nursing will review the written request.  A written response to the request will be forwarded to the student within 14 days of receipt.

Eligibility for readmission will be determined on an individual basis and will be subject to demonstration that the conditions that caused the dismissal or withdrawal have been rectified and approved for readmission from the director of Vocational Nursing and the Readmission Committee.  The decision of the director of Vocational Nursing with regards to readmission is final (BVNPT policy).  

Readmission after termination for academic or attendance issues may result in the student not being allowed for readmission for one year. SCC does not offer readmission after termination for behavior and conduct issues from SCC.

A student may be allowed to repeat a term within a program that the student failed or did not complete, on a space-available basis. When a term is repeated, the student must take both the theory and clinical segments of the program concurrently.  

The grade received when a student repeats the term will supersede any previous grade for that term. All satisfactory academic progress standards must be maintained to ensure completion of the program within the maximum time frame allowed.








				Student Finance Policies
Refund Policy
In accordance with California law, SCC complies with the mandatory cancellation, withdrawal and tuition refund policies based on school policies stipulated  in the Enrollment Agreement approved by the Bureau for Private Post 
Secondary Education as stated below:


A. Cancellation Rights Policy
1. The student has the right to cancel the enrollment agreement including any equipment, books, supplies or other goods and services with no obligation until midnight of the seventh business day after the day on which the student attended the first class of the course of instruction.  

2. Cancellation shall occur when the student gives written notice of cancellation to the institution at the address specified in the agreement.  The written notice of cancellation, if given by mail, is effective when deposited in the mail properly addressed with postage or verbal prepaid. The written notice of cancellation need not take a particular form and, however expressed, is effective if it indicates the student's desire not to be bound by the agreement.  With the exception provided for return of equipment, books and supplies, the student shall have no liability, and the institution shall refund any consideration paid by the student within 45 days after the institution receives notice of cancellation.

3. If the institution has given the student any equipment, the student shall return the equipment within 30 days following the date of the notice of cancellation.  If the student fails to return the equipment within the 30-day period, the institution may retain that portion of the consideration paid by the student equal to the price of the equipment as stated in the itemized recap of charges attached.  The student may then retain the equipment without further liability.
B. [bookmark: _Toc190494617]Refund Withdrawal Rights Policy
1. A student choosing to withdraw from school after the commencement of classes has to provide a written notice to the director of the school. The notice must include the expected last date of attendance and be signed and dated by the student.  Send letter or bring in person to:
Southeast California College
225 East Airport Drive
San Bernardino California 92408
Student Services

2. If special circumstances arise, a student may request in writing a leave of absence 
which should include the date the student anticipates to leave and the date the student is expected to return. If the student fails to return on the expected date, he/she will be withdrawn from school on the date he/she indicated in his/her writing.
3. A student will be determined to be withdrawn from the institution if the student misses seven consecutive instructional days which are all considered unexcused. 
4. All refund must be submitted within 30 days of the determination of the withdrawal 
date.   
5. If the student has received federal student financial aid funds, the student is entitled to 
Refund all money not paid from federal student financial aid program funds.

 The table below shows how refund is calculated based on attendance.
	Total Program 
Taught by Withdrawal Date
	Tuition Refund 

	Less than 25% 
	50% of program cost 

	25% up to but less than 50% 
	25% of program cost 

	50% and up
	        NO Refund




Distance Educational Program
SCC offers in class programs and does not offer distance learning programs.  



















Attendance Policy

Southeast California College (SCC) provides accelerated learning programs and strongly encourages students to attain 100 % attendance in scheduled class time in order to acquire the knowledge and skills competencies.  Each class day offers important information that the student needs in order to achieve his/her goal of a new career.  If a student is absent from theory or clinical sessions, the student is required to arrange for make-up days to achieve fulfillment of  objectives missed.

The following are the attendance requirement guidelines:
1.    Students are required to attend all theory and clinical classes as scheduled.
2.   Students are expected to demonstrate achievement of theory and/or clinical objectives presented on the day(s) absent.
If a student is absent for medical/legal reason they will be marked absent.  It is the responsibility of the student to call the instructor the day of absence. Students who contact the school on the date of the absence due to an emergency may be issued an excused absence at the discretion of the instructor for attendance tracking only, however; ALL THEORY AND CLINICAL OBJECTIVES MUST BE MADE UP FOR ANY DAY THE STUDENT IS NOT PRESENT AT THEORY AND/OR CLINICAL.  
Students who miss 24 hours or three days cumulative unexcused absences per term will be immediately dropped from the program on the day following the third day of absence.  Students who are out 2 consecutive days without notification will be automatically dropped from the program.

3.  Absences must be called in to their instructor at 6:00 AM or to the designated attendance clerk in the office no later than 6:45 a.m. on the day of the absence.  Students need to connect with instructor or the office attendance clerk for clinical or theory absences. Students are expected to be accountable for their actions.  If students do not call in absences to their instructor or to the office attendance clerk, it will be considered an unexcused absence.  All excused clinical and theory absences must be made up within 48-72 hours from the day of absence. If an absence is NOT made-up within the expected time frame, the absence will be counted unexcused.

4.    Excused absences are only due to medical/legal emergencies.  
A.	The school may require clearance for health condition and pregnancy.  If a pregnant student has full medical clearance, with no restriction, she may continue in the program.  A Leave of Absence (LOA) may be granted for the birth of a child or significant illness with a note from the doctor.
B.	To return to school after a medical LOA, the student must provide the school with a full medical clearance.  The student will be readmitted on a space-available basis.
C.	The student is responsible for making all arrangements with the instructor for all theory or clinical make-ups. A make-up referral form must be completed by the instructor to identify objectives for the make-up. It has to be signed by the instructor doing the make-up.
D.	All missed clinical days must be made up within 48-72 hours of absence within the term in order for the student to progress to the next term.

5.	ALL CLINICAL ABSENCES will require documentation by the instructor on the attendance form, the clinical evaluation, and on the anecdotal notes of the clinical objectives missed.
A.	The student will be issued a written deficiency notice for the clinical coordinator 
B.	All clinical make-ups must be done within 48-72 hours after the absence within the term.

6. An attendance warning will be given to a student who missed a total of eight hours theory session.  The absence will be determined if it is due to medical/legal emergency and verifiable.  Without verification, the student may be placed on probation.

7. [bookmark: _Toc190494622]Students will be placed on Attendance Warning/probation if they miss one scheduled 8 hr. class theory hours of a learning module.  Such warning status will carry over to the following module.  If more than one scheduled class theory hours are missed related to a specific leaning module, the student may be dismissed.  Attendance warning for theory is only allowed once per term.

Pursuant to California Code of Regulations, Section 2526 (a) (17)(B), Southeast California College (SCC) strongly encourages students to attend 100% of scheduled class time in order to acquire the knowledge and skills that build toward success. Each class day offers new and important theory/clinical information and skills necessary for success. We understand emergencies do arise; therefore, the minimum attendance requirement is 95% of both scheduled theory and clinical hours per term. The following are the attendance requirement guidelines.

Attendance and Punctuality
Tardiness and absences must be discussed with the instructor. Make-up for absences is only for medical emergency reasons.
The student may not miss more than one theory class session or clinical day. The student who has more than one clinical class absence will be dropped and must petition for reinstatement/continuation in the program.
Being tardy two times (x2) for more than 5 minutes each time in theory but less than 30 minutes to the clinical will be counted as one absence. 
Tardiness
Students are expected to arrive at the designated times for scheduled assignments.  Reporting for theory class or clinical practicum is a professional requirement. Arrival anytime after the scheduled start is considered a tardy. Students who have three tardiness’s will be issued a written warning (deficiency) by the instructor.  A cumulative 15 minute tardy is considered one absence in both theory and clinical.  
Students may be referred to the asst, program director for counseling if counseling with instructor is ineffective.  An absence for the day will be recorded for a student referred to the nursing director.

Theory
If a regularly scheduled test is in progress when the student arrives late or misses the test, the student will be allowed to complete an alternate test after class according to the testing protocols.
[bookmark: _Toc190494624]Clinical
Students must be ready to start their clinical duties at the appointed hour.  All required health screening and/or immunizations must be submitted the week before clinical rotation starts. Any student who is not ready to start his/her duties will be considered absent.  A cumulative total of 15 minutes of clinical tardiness is the maximum for each term.
[bookmark: _Toc190494626]Make-Up 
Students will be expected to make up all work necessary to meet objectives. Students are responsible for missed didactic materials.  Make-up for missed theory objectives will be up to the discretion of the instructor.
Clinical make-up must be done within 48-72 hrs after the day of absence to fulfill the objectives of the course.
Remediation Policy
A Remedial Lab at the learning center has been established for your benefit to assist in improving your test-taking abilities and increase your theoretical and clinical knowledge.  Emphasis will include comprehension of basic subject matter in addition to understanding the rationales for the correct responses to test questions.  All tests will focus on a specific area of study.  Final comprehensive examinations for all terms, testing overall subject knowledge, will also be available.  Remediation time must be scheduled for students by the lead theory faculty.
	Remediation Algorithm (See Attachment, remediation)
	Remediation Referral Form (See Attachment, remediation)

Although having a thorough understanding of the subject matter is the best way to ensure good test results, developing and implementing good test-taking strategies will serve to 
enhance that knowledge and may attribute to the difference between a grade of pass or fail. 
Regardless, attending remediation may ultimately enable you to study more effectively and achieve higher test scores, which will result in better grades.  Please schedule some time to work with the remediation instructors. 
[bookmark: _Toc190494628]Skills Lab Policy
The Skills Lab is available to provide supervised time for students to increase their proficiency in clinical skills, such as review of mathematics, aspects of medication administration, assessment and clinical documentation. An approved teacher’s assistant will be available to assist students achieve fulfillment of objectives.
Remediation Referral Process
1.	An instructor may refer a student to Skills Lab (teacher’s assistant) if the instructor feels that the student needs to increase understanding and competency of clinical skills.
2.	A referral form, designating specific objectives to be met, will be issued to the 	student by the instructor.  The referral form is taken to the Skills Lab to be 	signed off by the Educational Assistance Instructor after the objective is 	completed.   
3.	The signed referral form is to be returned by the student to the instructor.
4.	The learning activities available in the Skills Lab are listed on the referral form.  The instructor may specifically list other objectives in order to meet the student's needs. 
5.	VN students are encouraged to attend the Skills Lab independently to 	aid in increasing technical proficiency and/or expanding the student's knowledge 	base. Instructors may also refer a student for remedial assistance with theory 	subjects. Specific content and remediation faculty will be assigned on the referral 	form.
Leave of Absence Policy
A student Leave of Absence (LOA) can be granted for health reasons and/or immediate family emergencies. An LOA is arranged through the director of nursing and with the academic dean for the determination of LOA.
Absence of more than three consecutive days due to any medical condition must be verified by a physician and a full medical release, without restrictions, must be documented by the attending physician. To return to school after an illness or the birth of a child, the student must provide the school with a full medical clearance. The student is admitted on space-available.

Seating Arrangement Policy

This policy is developed to provide clarity in relation to classroom seating and clinical assignments. Students are not allowed preferences related to clinical assignments. Transportation to and from clinical sites is required upon enrollment. Clinical performance is based on clinical objectives that need to be met. Abuse of privileges by some leads to loss of privileges to students including the school.

If after knowing this policy, a student continues to ask for special considerations, a written warning will be given with a written counseling record to be placed in student file. A seating arrangement in class that is not respected will warrant a written warning for insubordination. Second infraction will lead to probation and the third may lead to termination from the program. A physician’s clearance is required if a student claims having problems with hearing and eyesight.

Drug testing Policy

Enrolled students can be tested for drug/alcohol during the entire program if there is suspicion observed by faculty and students that a student‘s behavior is suggestive of being under the influence. A student will be put on suspension from class. May retake class only one time when clean.
A student who comes back to retake can start from where he/she left off based on competency testing. If competency does not merit starting from where the student left off, she/he will have to start from the start. Student will be treated as a new student. Academic Progression Policy. 
It is the intent of SCC to provide sufficient academic support to all enrolled students. On the other hand, the academic progression policy is in place to guide student’s academic progression.
A student who fails both theory and clinical will repeat the whole course. If a student fails a term based on the school’s grading policy will not be eligible to progress to the next term.
A student who exhausted all remediation basics per school policy will also not be eligible to progress to the next term. The instructor will recommend that the student will be dropped from the program.
VN Program:  A student who does not successfully pass the school’s policy and contract for comprehensive examinations in Term III cannot progress to Term IV. Failing Term IV will not allow a student to graduate.
A student repeating a course must start from the first day of class until the completion of the entire course. Auditing a class will be determined by the program director based on academic performance.
Academic Probation Policy
A student who remediates the second time or incurs one failed remediation in any Term of the program will be placed on academic probation.
Documents for student remediation will remain on the student’s probationary record until student successfully demonstrates meeting objectives in the remedial process.
Unsafe patient care jeopardizes minimum patient care standards. A student who places a patient at risk due to unsafe practice will be placed on probationary status. A student can also be placed on probationary status if the student does not meet the theory or clinical objectives.
	Procedures for Probation:
1. A student will be counseled with documentation of counseling with expectations.
2. If expectations are not met, the student will be placed on probationary status 
3. A written notice will be given to student of probationary status that includes terms of probation.
Termination/Dismissal Policy
The following criteria determine student dismissal from the program/s:
· After all efforts with remediation & tutoring have been exhausted
· Student continues to fail despite several remediation sessions
· Inability of the student to conduct herself/himself in both classroom and clinical professionally
· Continues to be deficient in two remediated theory/clinical subjects
· Non-compliance with financial obligations as stipulated in the Enrollment Agreement and/or the agreed payment plan.

Standards for Student Conduct
 (California Code of Regulations, title 5, Article 2, Section 41301)
	SCC is committed to maintain a safe and healthy living environment for our students, faculty & staff. Every student, staff, and faculty is expected to adhere to a safe & healthy environment. 

Unacceptable Student Behaviors

The following Unacceptable behaviors are subject to disciplinary sanctions:
1. Dishonesty including:
a. Cheating, plagiarism or other forms of academic dishonesty that are intended to gain unfair academic advantage
b. Furnishing false information to a school official, faculty member, or campus office
c. Forgery, alteration or misuse of a school document, key or identification instrument
d. Misrepresenting oneself to be an authorized agent of the school or one of its auxiliaries.
2. Being involved in activities that disrupts the normal operations of the school and/or infringes on the rights of members of the school community.
3. Obscene or indecent behavior at a school related activity and/or behavior directed toward a member of the school community.
4. Unauthorized entry or use of school property
5. Conduct that threatens or endangers the health & safety of any student/person within the school community
6. Hazing or conspiring to haze as defined in Education Code Section 32050 and 32051.
7. Possession, manufacture, or distribution of illegal drugs, and/or misuse of prescribed pharmaceutical drugs.
8. Theft of property or services from the school community or misappropriation of school resources.
9. Possession or misuse of firearms or guns, replicas, ammunition, explosives, fireworks, knives or other weapons or dangerous chemicals on campus or at a school related activity.
10. Unauthorized recording, dissemination, or publication of academic presentations (including handwritten notes) for commercial purposes.
11. Misuse of computer facilities or resources including:
a. Unauthorized entry into a file for any purpose
b. Unauthorized  transfer of file
c. Use of another’s identification or password
d. Use of electronic resources, campus network, or other resources to interfere with the work of another member of the school community
e. Use of electronic media sending obscene or intimidating and abusive messages
f. Use of technology and resources that interfere with normal school operations
g. Use of electronic resources in violation of copyright laws

12. Violation of any published school policy, rule, regulation or presidential order
13. Failure to comply with directions from school official or any public safety officer while acting in the performance of his/her duties
14. Any act in violation of Federal, State or local law that poses a substantial threat to the safety or well being or members of the school community, property within the school community or poses a significant threat of disruption or interference with school operations.
15. Violation of the Student Conduct Procedures, include:
a. Falsification, distortion, or misrepresentation of information related to a student discipline matter
b. Disruption or interference with the orderly progress of a student discipline proceeding
c. Attempting to discourage another from participating in the student discipline proceedings
d. Verbal or physical harassment or intimidation of any participant in a student discipline matter
e. Failure to comply with the sanctions under a student discipline proceedings

16. Permitting, encouraging or assisting another to do any act that could subject anyone to discipline.
17. Uncontrolled temper or being loud in class that disrupts student learning.
18. Speaking poorly of the school and/or putting a threat to other students that make a student feel unsafe to be in school; such as bullying, making signs of threat and coercion.

The sanction of conducts listed above can be imposed on student applicants, enrolled students, students between academic terms, graduates awaiting degrees, & students who withdrew from the school while a disciplinary matter is pending.

Disciplinary actions shall be implemented upon recommendations of the Ethical Conduct committee but not limited to verbal reprimand, loss of credits, property restitution, temporary suspension or dismissal.

Ethical Conduct Committee:
· Faculty representative
· Academic dean
· Program Director
· Student representative

Any violation of the Standards of Conduct shall be subject to immediate suspension.

Personal Conduct Policy

All students are forbidden to engage in any inappropriate or disruptive behavior during class hours, and clinical times. Violation of this policy will result in a written warning and may lead to termination at the Program director’s discretion.
Examples of Disruptive Behavior:

· Confronting another person in class or during clinical times
· Verbal abuse or any threat to another person
· Interrupting the education process in class by:
· Making remarks out of turn
· Side talking during lecture
· Dominating class discussions
· Constantly challenging the professor
· A student who physically act out by destroying or damaging SCC property
· Refusing to do assigned task
· Causing delays
· Bullying others
· A student who shows signs of alcohol or drug abuse or come to class drunk or high
Violation of this policy will result in a written warning and may lead to termination from the Program upon the deliberation of the Grievance Committee.Relocated frRelocated toH[image: ]Saved from 

Send to device
Sending...
Unable to send.Try again
Sent to 
Grading Policy

Final grades are based upon successful completion of all objectives and passing the final exam.
Material that is turned in late will receive a reduced grade. The final exam will only be given to students who have completed all of the objectives.  Students must achieve 75% on the final exam to pass the course. Students who miss or fail the final exam may take a make-up exam.  If they pass the make-up exam, their final grade will be 75%.   College average 75%.

Letter Grade                       Percentile Range 

	A			96-100%
	A-			93-95%
	B+ 			89-92%
	B			86-88%
	B-			83-85%
	C+			79-82%
	C-			75-79%
	F			<74%	

Clinical Grade is PASS or FAIL.

Homework/Assignments
1. All assignments are due as scheduled on the syllabus or calendar
2. Attendance hours are kept daily;  grades/hours are calculated periodically
3. Students are encouraged to keep a record of their work as a backup in case of discrepancy
about the recording.

Grade Appeal Policy

Students may appeal a grade received in a class through the following steps:
1.  The student must communicate with the faculty member that issued the grade
within 24 hours of receipt of the grade.
2.  The student may also request in writing to the director of nursing who will meet with the faculty member to discuss the student’s appeal, and review the supporting documentation provided by the student. The director of nursing will make the final recommendation.

Plagiarism
Any student found guilty of plagiarism may be subject to disciplinary actions. Those disciplinary actions may include failing and repeating the course, suspension, and/or termination from the program. If the student has to repeat a course, the cost may be subject to additional cost to the student.

Placement/Career Services
	SCC contracted with clinical externships of students for partnership in training and eventual employment of graduates. SCC had been very successful with its graduates getting employment after passing the State certification examination with the training facilities for certified nursing assistant and home health aide. SCC provides students’ preparation for employment in partnership with hospitals in connection with hospital volunteer programs. Students who have attended this volunteer program have often been assured of employment prior to graduation. 

Student’s Educational Record

The family Education Rights & Privacy Act (FERPA) is a Federal Law that protects the privacy of student’s educational records.

Students have the following rights regarding educational records; the right to:
· Demand educational records to be disclosed on student consent
· Amend educational records
· File complaints against the school for disclosing educational records in violation of FERPA
· Know about the purpose, content, and location of information kept as part of their educational records
· Expect that information in their educational records is kept confidential unless they give permission to the school to disclose such information.
· Access educational kept by the school

Any information that pertains to a student record is an educational record that the school needs to keep confidential in a locked cabinet and/or locked room. It also includes records kept by the school in the form of student files, student databases kept in storage devices or servers, or recording or broadcast which may include student project, and student’s educational record system:
Directory Information includes:
1. Name
2. Address
3. Phone Number & email address
4. Dates of Attendance
5. Degree/Certificate(s) awarded
6. Enrollment status
7. Major field of study

Non-directory information: These are the information that must not be released to anyone, including parents of the student without the prior written consent of the student. Further, non-directory information can be accessed by staff and faculty only if they have a legitimate academic need to do so. Non-directory information may include:
· SS#
· Student ID #
· Race, ethnicity, and/or nationality
· Gender
· Transcripts, grade reports

  Transcripts are non-directory information and, therefore, are protected educational records. School requires that a written request be sent to the registrar for transcripts given to a third party. Without any written request by the student, non-directory information cannot be released by the school.
A written consent includes the following elements:
· Specific records to be disclosed
· Purpose of disclosure
· Specify person to disclose information
· Date & signature of student
· Space where custodian of records sign

When there is a legitimate transfer of records between institutions, the school does not need prior written consent to disclose non-directory information related to enrollment transfer, financial aid issues or information requested by regional accrediting organizations.

When health & safety issue of a student is at issue, the school does not need a prior written consent in cases where the school needs to comply with judicial order or subpoena, result of crime or violence, and/or disciplinary hearing conducted by the school.


Student Rights

The following student rights are set forth by SCC.  Students have the right to:
· Consistent & judicious evaluation by the instructor
· View student resources available on line
· Know the material set forth by the instructor, but has freedom to reserve personal judgment to the truth or falsity of materials presented
· Have faculty meet academic expectations in the classroom and in the clinical setting
· Have the opportunity to be involved in curricular development and representation during curriculum committee meetings
· Have access to course grade with instructor as a measure of her/his academic performance by mid-term.
· Have the right for academic counseling
· Have protection against improper disclosure of personal association
· Be involved with organization of student council as avenue to voice student concerns & promote student’s common interests
· Have the right to be a representative in faculty Council meetings, Student Services Council meetings to, (a) express student body opinions, (b) express student needs, (c0 assert fundamental student rights, (d) participate in planning, formulating, & implementation of school policies.
· Have the right to freedom of speech. NO petitions are acceptable in academic setting.

Federal and Financial Aid Programs
SCC participates in the following federal and state sponsored financial aid loan or grant programs: Federal Stafford Loan, Pell Grant, Supplemental Educational Opportunities Grant, Unsubsidized Stafford Loan Program, and Federal plus Loan Program.  These grants and loans are available to any student who qualifies under the specific requirements for each financing program.  General information on these programs are provided below, for specific information or to apply for any of these programs, please see the Financial Aid office.
Federal Pell Grant
The Pell Grant program is designed to assist undergraduate students.  Eligibility for this award is based primarily on the basis of the student's and his/her parents' income and assets, family size, and number of family members in school.  Pell grants are awarded to qualified students and do not have to be paid back.  All students wishing financial assistance should apply for a Pell Grant.
[bookmark: _Toc190494605]Federal Supplemental Educational Opportunity Grant (FSEOG)
The FSEOG is designed to assist undergraduate students with exceptional financial need as determined by the program's requirements.  Priority for awarding this grant is given to Federal Pell Grant recipients.  The FSEOG is a grant from the federal government and does not have to be paid back.
[bookmark: _Toc190494606]Federal Stafford Loan
The Federal Stafford Loan (formerly the Guaranteed Student Loan program) is a loan program administered by state governments in coordination with participating lending institutions.  The Federal Stafford Loan is a loan to the student that must be paid back plus any interest FEDERAL UNSUBSIDIZED STAFFORD LOAN
This loan is similar to the regular Stafford Loan with the exception that the government will not pay the interest on the loan during the student's enrollment or any grace period.  This is a loan that must be repaid by the student along with any interest.
[bookmark: _Toc190494607]
Federal plus Loan
[bookmark: _Toc190494608]The Federal plus Loan program allows parents of dependent students to borrow funds up to the amount of the student's unmet financial need for the cost of attending a program.  This is a loan that must be repaid along with any interest.
Federal Work Study Program
This program provides federal funds to assist employers to hire eligible students participating in financial aid programs. Eligibility for this program is dependent upon evidence of financial need.  A limited number of federal work study positions are available on campus and with outside employers. The positions are part-time, temporary jobs that students can apply for while they are attending school.

Specific details, eligibility requirements, repayment obligations and applications for these programs are available from the Financial Aid office.  The Financial Aid office will provide students with all pertinent information regarding the importance of financial aid obligations and repayment as well as the penalties involved for failure to repay a student loan.  All students participating in financial aid programs are required to maintain satisfactory progress throughout their enrollment to remain eligible for financial aid assistance.  The Financial Aid department will provide students with entrance counseling explaining the options, obligations and details of financing arrangements of being a responsible student loan borrower.  Private tuition financing arrangements may be available to students in addition to the programs listed above.  For complete details on tuition financing, please make an appointment to meet with the Financial Aid office. The deadline for applying for additional Title IV funds is the midpoint of a student’s program.
[bookmark: _Toc190494611]Disclosure
A.	Any student who obtains a loan to pay for a course of instruction has the responsibility to repay the full amount of the loan, plus any interest, less the amount of any refund.
B.	If a student is eligible and receives a loan that is guaranteed or reinsured by the state or federal government and the student defaults on the loan (fails to repay the loan per the terms of the loan agreement), the following actions may be taken:
1. The federal or state government or the loan guarantee agency can take action against the student, including applying any income tax refund to which the student is entitled to reduce the balance owed on the loan.
2. The student may not be eligible for any other federal financial assistance for education at a different school or for government housing assistance until the loan is repaid.

	Southeast California College (SCC) will consider each eligible student's financial aid package on an individual basis and will utilize Pell Grants as a first consideration.  The 	college will then consider the other available loan and grant programs with the FSEOG as the last element of any financial aid assistance package.
[bookmark: _Toc190494613]Financial Aid Reinstatement Policy: Eligibility for financial aid can be reinstated at any time after the student has:
1.	met the terms of any probationary status notification; and
2. met the terms of satisfactory progress minimums.

Financial Aid Refunds Policy

Southeast California College (SCC) refund policy will comply with the amended version of 34 CFR Section 668.22 of Higher Education Amendments of 1998.

Title IV funds are awarded to a qualified student under the assumption that the student attends all classes for which assistance is awarded. When a student withdraws, the student may no longer be eligible for the amount Title IV originally scheduled to award.

Upon student withdrawal, the amount Title IV loan assistance will be determined. If unearned amount is greater than earned amount, the unearned funds must be returned. If the amount disbursed to the student is less than the student earned for which student is eligible, student is eligible to receive a post-withdrawal disbursement of the earned funds that was not received.

The Federal Title IV financial aid programs must be recalculated in situations where a student withdraws, drop out, dismissed, leave of absence from classes prior to completion of 60% or enrollment term period
Recalculation of financial aid refunds is based on percentage of earned aid using the Federal Return of Title IV funds formula:
	% term completed = # of clock hrs / # of clock hrs

A prorate schedule is used to determine the amount of Title IV funds student has earned, 60 % points earned within the term. If earned points exceed 60%, student is considered to have earned all of the Federal aid of the term. NO repayment is necessary.

A student who never attended any classes does not establish eligibility for any funds. All Title IV disbursed funds must be returned.

Refunds are allocated in the following order:
1. Unsubsidized Federal Stafford Loans
2. Subsidized Federal Stafford Loans
3. Unsubsidized Direct Stafford Loans (other than PLUS loans)
4. Subsidized Direct Stafford Loans
5. Federal parent (PLUS) Loans
6. Direct PLUS Loans
7. Federal Pell Grants
8. Federal supplemental Educational Opportunity Grants
9. Other Title IV assistance
10. Other Federal sources of Aid
11. Other state, Private and Institutional Aid

Withdrawal Process:
1stWhen student notifies the school the intent to withdraw
2nd The last known attendance documented academically-related activity
3rd Midpoint of the period for a student who leaves without notifying the institution

If a student received less aid than was disbursed, the school returns a portion of the funds.
If a student receives more aid than was disbursed to her/him, the school owes the student a post-withdrawal disbursement. A post-withdrawal disbursement must be made within 180 days of the date the school determines that the student withdrew. 

Completing a return calculation for a student:
· Unearned Title IV funds are returned within 45 days of the date of withdrawal & offer any post-withdrawal disbursement within 30 days.
· For Title IV funds student is due as part of pos-withdrawal disbursement will be disbursed within  45 days from date of withdrawal & disburse any loan funds a student accepts within 180 days

The student is obligated to return Title IV overpayment in the same order mentioned above. Student owing overpayments retains their eligibility for Title IV for 45 days maximum from the time school notified student of overpayment. Failure to return Title IV funds will result in loss of eligibility for financial aid.

Loan information:
“If a student obtains a loan, the student will have to repay the full amount of the loan 
plus interest, less the amount of any refund, and if the student receives federal student 
financial aid funds, the student is entitled to a refund of the money not paid from 
federal financial aid funds”.

Payment Plan:  Accounting/Finance Department 
1. Enrolled students for the degree programs are required to pay the non refundable registration fee including payments for books, uniforms, and miscellaneous fees.  This payment can be made in cash, credit card or through third party financing.  Students who cannot pay cash for their balance will be required to apply for financial assistance from an outside funding source before being considered for an internal payment plan and promissory note. If a student is denied a third party loan, then SCC may elect to offer an internal payment plan for a period of 12 months for VN through promissory note.
2. Students whose federal grant/loan financing package does not cover the balance of tuition will be required to pay the balance due by means of either cash payment at the time of enrollment, outside financial assistance programs or the execution of a promissory note.  Students who cannot pay cash for their balance will be required to apply for financial assistance from an outside funding source before being considered for an internal payment plan and promissory note. 
3. Students enrolled in the non-degree programs, 2- 4 month courses must complete payments at the beginning of classes. Internal payment arrangements can be made with student finance.
4. Students funded by ETPL/WIA must show evidence of approval to student finance.
5. Student who are denied funding through the outside financial services institution may be considered for an internal promissory note and payment plan.  If approved, the promissory note will be calculated to pay off the balance due by means of monthly payments for 3, 6, 9 or 12, months depending on the student's individual funding requirements. No interest charges will be assessed on a promissory note during the term of instruction. Students who complete the program with unpaid balances will NOT be allowed to graduate. Diplomas and transcripts will NOT be released with unpaid balances. Students may request a copy of a statement at any time free of charge from the Accounting office.  Tuition payments are due on the 1st day of each month and may be paid cash, check, money order or Master Card/Visa payable to California College of Health Sciences, Inc.  Please see the accounting office to make a payment.
6. Students who fail to make payments prior to the 5th day of the month will be subject to late fees of 10% of the payment due.  A service charge of $25.00 will be assessed for any checks returned by the bank for any reason. If one payment is returned, all future payments must be made by credit card, cash or cashier’s check.  Any student account that remains past due for over 20 days will be subject to immediate payment in full and collection actions up to and including turning the account over to a private collection agency.  Failure to make payments can seriously jeopardize a student's standing and may result in any of the following actions until the account is brought current:
1.   Withholding of Certificate of Completion
2.   Denial of transcript requests
3.   Suspension of placement services
4.   Termination from the program


Tuition Funding Program:  Bank or Private Lenders

SCC will work with any financial institution that approves students for student tuition funding.

Satisfactory Academic Progress (SAP) Policy

The satisfactory academic progress (SAP) policy is a policy that requires any participating schools under Federal Financial Aid program to adhere in relation to student education funding. SCC under the responsibility of Student finance department will implement the standards set forth by the Federal Financial Aid program to every student receiving financial aid and be consistent with measures to determine continued eligibility of a student for financial aid. Students receive same academic expectations whether paying education personally or paid by financial aid.

Financial Aid Probation Policy

Financial Aid Probation is a status assigned to a student who has failed to meet SAP such as falling below the satisfactory academic progress standards and who has appealed a determination of ineligibility.
 When an appeal is granted, the school may disburse Title IV fund for one payment period and by next payment period. Student is expected to:
· Be making SAP; or
· Be successfully following an academic plan designed to ensure that the student will meet SAP by expected date.

Appeal procedure:
· Inability to meet the criteria above times two consecutive periods will lead to ineligibility and termination from the program
· Student can write an appeal stating reasons for inability to meet the minimum requirements
Student finance and program director will review the appeal and determine whether suspending financial aid is justified. The student will be informed the decision.


Appeal Policy

The following criteria for review in the appeal to be evaluated by Finance and program director include the following:
· Unusual circumstances, such as extended illness
· Death or serious illness in the family
· Disruptive internal family problems
Unforeseeable circumstances beyond the control of the student that caused the student to fall below the satisfactory progress standards

Payment Schedule

Students paying personally make arrangements for a payment plan with student finance and sign the financial agreement. If a student cannot make payments as scheduled, student must meet with student finance and arrange for further payment arrangements. If a student cannot make payments as arranged, student is informed that he/she cannot progress through the program.

Methods for Collecting Delinquent Tuition: Students with delinquent payments will be notified as follows:
1. Letter of notification stating outstanding balance
2. Follow –up phone call one week after the first written notice
3. Second written notification 15 days after 1st written notice
4. Second follow up phone call one week after written notice was sent
5. Third written notification 30 days  after second written notification
6. Follow phone call one week after notification was sent
7. Final courtesy follow-up call 3rd day after the third call
8. If satisfactory payment arrangement is not made, the student balance will be reported to the credit bureau. Balance will be turned over to collection agency. Any cost for collection will charged to the student.


Student Tuition Recovery Funds (STRF)
California Education Code94923; Title 5, California Code of Regulations 76120-76140)

"The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses suffered by students in educational programs who are California residents, or are enrolled in a residency program attending certain schools regulated by the Bureau for Private Postsecondary Education.”
“You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, paid STRF assessment, and suffered an economic loss as a result of any of the following: 
1. The school closed before the course of instruction was completed.
2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any other purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure of the school.
3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs.
4. There was a material failure to comply with the Act or the Division within 30-days before the school closed or, if the material failure began earlier than 30-days prior to closure, the period determined by the Bureau.
5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a violation of the Act."

“However, no claim can be paid to any student without a social security or taxpayer identification number.”
"You must pay the state-imposed assessment for the Student Tuition Recovery Fund (STRF) if all of the following applies to you:

1. You are a student in an educational program, who is a California resident, or are enrolled in a residency program, and prepay all of part of your tuition either by cash, guaranteed student loans, or personal loans, and
2. Your total charges are not paid by any third-party payer such as an employer, government program or other payer unless you have a separate agreement to repay the third party.”

“You are not eligible for protection from the STRF and you are not required to pay the STRF assessment if either of the following applies: 

1. You are not a California resident, or are not enrolled in a residency program, or
2. Your total charges are paid by a third party, such as an employer, government program or other payer, and you have no separate agreement to repay the third party."

Transferability of Credits and Credentials

	“Notice of Transferability of Credits and Credentials Earned at our Institution”

“The transferability of credits you earn at Southeast California College (SCC) is at the complete discretion of an institution to which you may seek transfer. Acceptance of the degree, diploma or certificate you earn in your Bachelor of Science in Nursing degree, Licensed Vocational Nursing degree[footnoteRef:2]* or Nursing Assistant Training Programs  that you earn at SCC is also at the complete discretion of the institution to which you may seek to transfer. If the credits or degree, diploma or certificate that you earn at this institution are not accepted at the institution to which you seek to transfer; you may be required to repeat some or all of your coursework at that institution. For this reason you should make certain that your attendance at this institution will meet your educational goals. This may include contacting an institution to which you may seek to transfer after attending Health Sciences College of California to determine if your credits or degree, diploma or certificate will transfer.” [2: ] 


Cancellation of a Program by the School

The School may cancel the enrollment of any student for any of the following reasons:
1. The student dues not meet the Eligibility Requirements as set forth by the school.
2. In case of emergency or low enrollment
The school reserves the right to postpone or reschedule any class or instructor at any time. Cancellation notice will be given in writing, stating the reasons for the action.

Student Grievance Procedure
	A grievance form will be available for use at the nursing office. In compliance with Section
1428(b) any grievance towards a faculty can be addressed and presented to the program director. The program director will discuss the issue with the faculty. If the grievance merits faculty suspension, the board of directors will convene to go though the termination process. For grievance towards the nursing program, the grievance can be addressed and submitted to the Board of Registered Nursing, P.O. Box 944210, Sacramento, California 94244-2100. Telephone number (916) 322-3350.

If a situation arises in which a student has a complaint or grievance regarding grades, instructor or other topics related to the curriculum, the following procedures are in effect. A Referral Form will be issued, and the student will proceed as follows;

1. Make an appointment to discuss the matter with the Clinical or theory  Instructor, if
applicable. If not resolved…
2. Make an appointment to discuss the matter with the Lead/Theory
instructor, if applicable. If not resolved…
3. Make an appointment to discuss the matter with the director of nursing or academic dean whichever is applicable. If not resolved…
4. Make an appointment to discuss the matter with the executive director of the school.

If the student is still not satisfied with the resolution or procedural changes implemented by this institution, he/she is encouraged to contact the following agencies: 

Bureau for Private Postsecondary 			              Board of Vocational Nursing &		Education				                          Psychiatric Technician Examiners
P.O. Box 980818			                                           2535 Capitol Oaks Drive
West Sacramento, CA 95798				            Sacramento, CA 95833
   (888) 370 7589  www.bppe.ca.gov			               (916) 263-7800 www.bvnpt.ca.gov
						           

California Department of Public Health                                   Board of Registered Nursing
1615 Capitol Avenue			              1747 N Market Blvd
 Sacramento, CA 95814				               Sacramento, CA 95834
(916)558-1784  www.cdph.ca.gov                                            (916) 322-3350    www.brn.ca.gov
					             
                                            Physical Therapy Board of California
2005 Evergreen Street, Suite 1350
Sacramento, CA 95815
Telephone: (916) 561-8200
Fax: (916) 263-2560  www.pta.dca.ca.gov

Library Rules & Procedure
SCC student resource center support student learning as it provides resources to facilitate learning and education. It provides audio-visual and computer-based educational and training programs offered at the school. It ensures that reference books, journals, newspapers, CD-ROMS, videotapes, and computer workstations are available for online access and research.

The Custodian/librarian is available to support the needs of students for their research and research.
Library Hours:	Monday – Friday    8:00- 8PM
Saturday/ Sunday – Closed

Library Rules:
· Leave your ID & bag before entry
· Avoid noise that disturbs others in the library
· No talking as necessary. Maintain quiet environment
· Cell Phones on vibrate of silence. Responds to call outside the library
· No eating or drinking in the library
· Use furniture, equipments, books, & other materials with care
· No writing or folding or putting post-it on books

Borrowing Policy
1. Book borrowed can be renewed for another period of time unless a student put a hold on that book.
2. Checking out books is limited to two books each time maximum.
3. Book circulation is three days only. Any item kept longer than three days is overdue with a fine of $.10 cents per day.
4. Borrowing privileges may be suspended if fine accumulates to $10.00
5. Lost and damaged items must be replaced or charged or replaced with a new item.
6. All videos are for classroom use only.

Student Study Groups
SCC encourages study groups to help other students understand concepts and facilitate each student learning as well. It is also encouraged in the skills lab setting where students practice correct nursing skills procedure for mastery. This study group had been proven as a support tool for team building among future nurses.
With the study group concepts, the instructor helps facilitate learning by giving specific objectives the group needs to brainstorm and accomplish to make learning meaningful.

Housing Information
SCC is not a boarding school. It does not have dormitories to accommodate students. Students accepted into the programs are off campus students, drive their cars from home to school and back home. On the other hand, SCC is not responsible for securing housing for students intending to register. Baby Sitting Services
SCC does not offer babysitting services as it does not have facilities for this service.

Employment Placement Services
Although the school cannot guarantee employment to all graduates, the placement services will assist graduates find leads for employment and exert all efforts to assist every graduate to be employed.  SCC career development will assist graduates make CVs for employment. It keeps a record of graduates’ employment, where employed to ensure graduates work at a place where they use their skills and training.

The Alumni Assistance Office
Another area of services if connecting with graduates to form the SCC alumni association. This avenue provides networking among alumni while the office schedules alumni homecoming. The alumni office also provides information to graduates about employment opportunities and career related matters.

The School Newsletter
A monthly newsletter “SCC SPOTLIGHT” is published through the school’s social media that informs students, staff, faculty and community about events, school forums, other activities and important dates.

Language of Instruction
English is the primary language of instruction at SCC. Students are expected to be proficient in the English language in order to participate in classroom interactions, reporting and communication with patient, peers, faculty, staff and administration. ONLY ENGLISH is used as the medium of communication in the classroom, clinical facilities, break rooms, and within school periphery.

Consumer Information
Pursuant to the Federal & State Financial Aid programs, consumer information is required to be disclosed. It is found in the Student Aid Policy Manual. This policy will take effect upon BPPE
Approval, Regional Accreditation & Title IV approval.
· Completion of graduate rates
· Retention
· Licensure Examinations pass rates
· Placement rates
· Salary wage data & information
· Drug & alcohol Prevention Program
· Constitution Day Observance
· Voters resignation information and application
· Family Education record Privacy Act (FERPA)
· Selective Service
· Campus Security
· Student Right-to-Know Act



Student Record Management & Retention

Under the Family Education Rights & Privacy Act (FERPA) of 1974, students enrolled in any educational institution are given certain rights concerning schools’ student records. SCC complies with this act as it protects all students’ records and information.

 The Act vested rights to students to:
· Provide written permission for release of any information from a student’s educational record
· Disclose directory information in the student’s educational record without the student’s consent.

SCC adheres to its policy not to disclose any student information to anyone unless a written consent is given by a student specifying to whom information is disclosed.
The admission & records office is responsible for maintaining, storage, security and management of student records in compliance with the Bureau’s record keeping requirements, accrediting agencies and the school’s policy & procedures, rules & regulations. SCC maintains student’s record for 5 years in   locked file drawers in a locked room at 225 East Airport Drive Suite 150 San Bernardino California 92408.
The student records can be retrieved by student name. Student records contain the following information:
1. Home address/mailing address, email address and telephone number
2. Written records & transcripts of any formal education or training relevant to the student’s qualifications for admission
3. Copies of documents signed by the student such as contracts, financial arrangements, or documents related to financial aid
4. Copies of all admission tests; achievement test, ability-to-test
5. Records of dates of enrollment, withdrawal date, leave of absence if applicable and graduation.
6. Transcript that reflects all classes & courses and/or educational services completed or attempted, grades, evaluations given to each student for each course taken.
7.  Certificate copy with date certificate was granted
8. Document stating amount of refund including amount refunded for tuition, equipment, method for calculating refund, date refund was made, check number of refund name and address of the person where refund was sent.
9. Copies of any advisory notices or  warning regarding the student’s program
10. Complaints received from the student, including any correspondence, notes, memoranda or telephone logs relating to a complaint
11. Record of student attendance
12. Satisfactory academic progress report
Student records are stored on computer disks and in the data storage to facilitate retrieval of student records electronically. Student database are easily retrieved and open for inspection by the Bureau (BPPE)upon request.
SCC also maintains accurate records of all educational programs offered and the curriculum for each, and information of all previous and current faculty and staff files.
The academic assistant is available at all times to assist anyone authorized to inspect and copy student records. The Custodian of records ensures that student record management and retention are handled properly and collaborate with the Chief Academic Officer.
Drug Free Schools and Campuses Regulations (DFSCR)
The Education Department General Administrative Regulations (EDGAR) includes within its domain the drug & alcohol abuse regarding prevention regulations that requires a condition of receiving funds or any other form of financial assistance under any federal program or institution of higher education (IHE) requires certification that the school adopted and implemented a program to prevent unlawful possession, use, or distribution of illicit drugs and alcohol by student & employees.  Failure to comply when audited may cause the institution forfeit eligibility for federal funding.
SCC must adopt and implement a drug prevention program to prevent unlawful possession, use, and/or distribution of illicit drugs & alcohol by each student and employees within school premises and as part of any activities.
An annual notice is sent to all employees and student standards of conduct, description of appropriate sanctions for violation or federal, state, & local law and campus policy, a description of health risks associated with AOD use & description of available treatment programs.
An annual development of sound method for distributing notification information to every student and staff member is conducted.
Conduct biennial review on the effectiveness of its AOD programs & consistency of sanction enforcement.
Maintain biennial review materials on file to be available when the U.S Department of Public Education makes a request.
HSC maintains a drug free educational environment as defined in the Substance Act and Federal California Controlled Substance Laws & Health & Safety Code for students, faculty & staff.

Library &Equipments
	Library 
Textbooks are the required textbooks for each of the programs such as; the LVN (future program, CNA, HHA and RNA. Textbooks for the non-degree programs are included in the tuition package. Students will purchase their own books.  Librarian available: Naomi Tanada, EdD.

	Journals: Journals are made available in the library for student resources. 
		DVDs, CDs for more learning resources. 
Computers: 10 computers are available in the computer room for student’s use for 	research and other academic resources. The computers are also available for on line resources and testing in preparation for state examinations.

	Procedure for Student Access to the Library Resources

	SCC students are given student identification numbers to be used for student 
identification in the use of the library and learning resources.	
· Student presents his/her ID to the librarian when borrowing a book or other learning resources.
· Student signs his/her name in the borrower’s card with a return date.
· Books or other learning materials borrowed will be returned to the librarian. The librarian checks off the returned book or learning material.
· Once SCC receives approval, a computerized system of managing library and its resources will be electronically managed with the use of student codes.

	Learning Resources
Tutorial laboratory/Learning Academy
	Students are required to do a remediation for a failed quiz or mid-term. A student who 	failed a module must receive remediation and pass at 80%. If a student receives less than 	the minimum of 80%, s/he will receive an “F” for the module that will be factored into 	their CGPA for the term.  Students who receive a cumulative modular score of 80% or 	better will pass the term. Remediation must be scheduled with the instructor. 
		The Tutorial Learning (TL) offers a guided approach to study that accommodates 	individual learning needs by providing a variety of learning activities to be accomplished 	at the students own pace. A tutorial learning is accomplished when students, faculty, and 	staff work together so each individual student’s learning is maximized. Tutorial learning 	activities are selected to help students achieve specific outcomes. Clinical faculty 	members are available for student guidance, support, and supervision in the TL labs. 	Students will receive orientation to the TL lab at the beginning of each level one.
	Any student who receives a “C-” grade on any examination will be required to attend 	mandatory tutorial sessions.  Voluntary tutorial sessions may be scheduled by any student 	at any time. 

Classroom
The smart classroom is equipped with classroom tables and chairs and conference area.  It accommodates 26-30 students. A flat screen monitor is installed for power point presentations and video presentations. A set of LCD/TV is available as well to accommodate other learning resources. 

            Location: 225 East Airport Drive, Suite 110, San Bernardino California, 92408

Skills laboratory
The skills laboratory is equipped with learning resources that enhance student learning. Simulator mannequins are available to simulate real life processes for purposes of concept and skill mastery before caring for a live patient. Location: 225 East Airport Drive, Suite 110 San Bernardino California 92408

Instructional Equipments
Hospital beds are beds that are electronically operated to make adjustments for 				positioning and for patient transfers. The beds in the skills laboratory are used for 			teaching nursing competencies as it simulates application of skills to actual 			patient care.
Over bed tables are designed to be used for assisting nurses perform nursing procedures 	for patient care at the bedside. It serves as a table for mealtimes for patients in bed 	or patients who can sit in bed or on a chair. The over bed table offers a lot of  
            uses at the bedside.  
Bedside tables are furniture needed within the patient’s unit that are important to contain 	patient’s personal belongings. 
Gurney is hospital equipment that is used for transporting patient needing surgical 	procedures or other procedures, or patients that are immobile.
Classroom tables are tables that allow students to put their class textbooks, to use when  
taking notes in class and observing when skill or simulation demonstrations are in progress.   	
Chairs come with the tables are learning resources in the skills laboratory for students’ 	to sit on during learning. Class discussions take place in the skills laboratory for 
            scenarios and applications of concepts.
Simulation Mannequins are learning simulation tools in the skills laboratory to simulate application of 	concepts in clinical practice. Adult, Pediatric, OB simulator with baby.
Bed sore model is a model used for instructional demonstration in preserving skin integrity.

	Anatomical Charts
	Vital signs Equipments
		Thermometers
		Stethoscope
		Sphygmomanometer
	Personnel Protective Equipments (PPE)
	IV Therapy supplies & models

Availability of appropriate equipments, supplies. and simulation models in the skills laboratory will ensure mastery of skill competencies as well as application of concepts to clinical practice.
	Linen cart (covered) contains linens for skills practice.
	Supply room at the adjacent room is equipped with models and supplies for nursing skills
and procedures including linens. There are wheel chairs, crutches, whirlpool,
bedside commode, canes, and walkers. 
Flat screen monitor and projector for power point presentations during lectures and for
video simulations. LCD for classroom and video presentations.
	Computer Laboratory
The computer lab will be used for testing, tutorial, and for research. The person designated for tutoring will be responsible for the computer lab.


Student Records

A file (academic and financial) is maintained for each student. Current student files are
maintained in fire-proof file cabinets. SCC maintains all files on-site for a period of 
at least five years. Student transcripts are maintained permanently.  Students should
report a change of address or name change to the registrar/administration immediately.
            It is important that the students keep the college informed of any change of address 
after graduation in order to provide placement records.  


Maintenance of Student Records Policy
Maintaining records in a safe, secure, and retrievable way is the primary responsibility of the registrar and/or custodian of records while the record is serving its useful purpose. 

Registrar and /or Custodians are expected to:
· Understand the records created within the department, administrative office or unit
· Follow this policy to make decisions on retention and disposition of records and provide guidance to others who are involved in preparing records for storage
· Be responsible for ensuring that everyone in the academic department, administrative office, or unit is aware of the records management policy and follows it
· Consult with the following department personnel on matters related to retention and disposition of records and develop the 'retention schedule' for the records of the academic department, administrative office, or unit: 
Financial Records - Vice President for Finance/Controller
Academic Dept. Records - Office of the Vice President for Academics
Personnel Records - Director of Human Resources
· Establish the level of confidentiality and security appropriate to specific types of records and helps the department or unit maintain and monitor confidentiality and security
· Student records are maintained in the registrar’s office for five years and then placed in the archive records for permanent record keeping in the registrar’s office.
Retention Schedule
· Application materials for students who are accepted into the program but do not enroll nor attend classes: 
Acceptance letters, applications, correspondence and transcript - One Year after application term
· Application materials for students who enter
Acceptance Letters, applications, correspondence, entrance exams and placement scores – Five years after date of attendance
· Letters of Recommendation - Until Admitted
· Individual Student Records: Course drop/add slips, pass/fail requests, registration forms, transcript requests – One year
· Class schedules, applications for graduation and personal data forms – One year after date of last attendance
Student records are retained in the registrar’s office five years after date of last attendance, and then kept in the record archives for permanent record keeping in the registrar’s office.
· Academic records and date of graduation and degree award – Permanent records




Family Educational Rights and Privacy Act (FERPA) requests - Life of requested record.
Under Code of Education, Section §§ 99.5 and 99.36 an educational agency or institution may disclose information to an eligible student's parents in a health or safety emergency, regardless of whether the student is a dependent for Federal income tax purposes, and may disclose information to parents under any circumstances if the eligible student is a dependent for Federal income tax purposes.

Section 99.32 requires an educational agency or institution to maintain with each student's education records a record of each request for access to and each disclosure of personally identifiable information from the student's records, including the names of the additional parties to which the receiving party may re disclose the information on behalf of the agency or institution.

Compliance and Regulatory Statements

SCC strives to comply with the California Code of regulations and the California Education Code including FERPA requirements based on race, sex, religion, color, national origin, age, handicap or limited English proficiency. 

It is the policy of Southeast California College (SCC) that it does not discriminate on the basis of race, sex, religion, color, national origin, age, handicap or limited English proficiency in its educational programs, services, facilities, activities or employment policies as required by Title IX of the 1972 Educational Amendments, Title VI and VII of the Civil Rights Act of 1964, as amended, Section 504 regulations of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Section 204 Regulations of the 1984 Carl D. Perkins Act or any applicable federal statute.  Family Education Rights and Privacy Act of 1974, (P.I. 93-380) as amended (P.I. 93-568), Buckley Amendment. Access of records to students; parent's limitation of disclosure.
	For information regarding programs, services, activities and facilities contact the 	compliance officer at SCC or the director of the Office of Civil Rights, Department of 	Health, Education and Welfare, Washington DC, 20202.
Southeast California College (SCC) reserves the right to make changes in curricula, requirements, course offerings, and all academic regulations, when, in the judgment of the faculty, the president, or the board of trustees, such changes are in the best interests of the student and the college.  
· Registration at the college assumes the student's acceptance of all published academic regulations, including ones which appear in the school catalog and all others found in any other official announcement. 
· Registered students are liable for all financial obligations, not covered by financial aid.
· Career information, including limited data on employment opportunities or placement at SCC, is available at the counseling center.
Bankruptcy
· SCC has no pending petition in bankruptcy, or is operating as a debtor in possession, has filed a petition within the preceding five years, or has had a petition in bankruptcy filed against it within the preceding five year that resulted in reorganization under chapter 11 of the United States Bankruptcy Code (11 U.S.C. Sec. 1101 et seq.)

Student Services
The Office of Student Services

SCC emphasizes its educational mission of educating, transforming, & empowering students to serve. Its faculty & staff are committed to assisting students develop intellectually, physically, socially, morally, & spiritually with a holistic worldview of a person to be cared for.

The office of student services has overall responsibility for student welfare and student life on campus. It is committed to accomplish the following tasks:

1. Facilitate student learning opportunities for ethical growth and development in connection with disciplinary, grievance, and conflict resolution processes.
2. Provide information and assistance to students regarding grievance processes and student	 rights
3. Respond to student grievances in a manner that fosters a climate or fairness, civility, and mutual respect
4. Support the College’s educational mission and goals by enforcing, drafting, and interpreting standards of behavior and related policies & procedures
5. Review, revise, and interpret campus policies pertaining to student responsibilities and rights, maintain centralized and confidential student disciplinary records
6. Provide leadership opportunities for student in outreach, peer education, and discipline.

Responsibilities Student Services include the following services:
· Counseling and advising 
· Tutoring
· Career & employment
· Campus learning Assistance Services
· NCLEX Prep
· Parking Services

	The student services staff is available to attend to the needs of the student body at SCC. Student services will provide students with information regarding transportation, childcare, professional counseling, including special concerns which may arise while attending SCC.  In summary, Student Services provides help with needed resources for the students as well as  contact information for agencies at which students may obtain information on needed resources.   
Orientation
	All new students attend orientation prior to their first class start date. Schedules are posted for every orientation for each start date. Students will be informed by the administrative assistant/Admissions of the date and time of orientation during the enrollment process.
Advising/Tutoring Assistance
	An open door policy with the faculty and staff readily available to assist student, is in effect. Students are encouraged to meet with their instructors to discuss any academic concerns.
Southeast California College (SCC) provides tutoring assistance for students experiencing academic difficulties and a student maybe required extra time for skill reinforcement outside of  regular class time. Instructions make every effort to identify students in need of assistance. However, students are urged to take the initiative to seek out of class help and discuss academic difficulties with their instructors or program director.
Housing
	SCC does not maintain any resident housing. Student services can assist students needing help to find housing closer to the school. There are housing and apartment complexes on the northern part of San Bernardino. Cost to rent a 2 bedroom apartment per month ranges from $735 - $1100. The western side apartments are located within a walking distance from the school. The eastern side location is just a block away from the school.
Parking
	SCC has enough parking for students on each side of the building, north, south, east side. There no charges for parking.
Emergency services mock code training
Student services schedules an annual Emergency Fire (mock) drill on campus parking lot by the San Bernardino Fire Department.
Graduate Refresher Courses
	SCC offers graduates the privilege of skills refresher courses. Modules maybe audited at no additional charge subject to class space and equipment availability. The cost of books and other supplies will be the responsibility of the student. Graduates wishing to attend refresher courses must first be assessed by the program director to determine specific needs of the graduate. Student must be a graduate of SCC.
Graduation Ceremony
	Upon successful completion of the student’s designated program, students are encouraged to attend the graduation ceremony to recognize their efforts. Graduates participating in the ceremony are required to pay a graduation fee for cap/gown. All participating students must complete all requirements of their programs, and all clinical hours. 

Career Services/Placement
	Career Services is a vital part of the student’s educational program. Although securing employment cannot be guaranteed, the goal of the department is to actively assist graduates obtain employment. Other services of the department offers is assisting students in a long term career planning including preparation for interview and follow-up, preparation for presentation, resume writing, and job opportunity through job leads. Successful employment assistance is dependent upon a mutual effort by both graduates and the career services department.   Graduates are encouraged to aggressively search employment opportunities on their own, and inform career services for their contacts. This service is available to all graduates at SCC. 
	However, the school cannot guarantee employment. During the course of training, the Career Services staff meets with each student to become familiar with his or her special skills, background, and goals.  Students are expected to cooperate with, and stay in contact with the college’s Career Services Department.






Student Conduct
Students are expected to conduct themselves in a manner conducive to learning and one which also promotes the learning of others.  Southeast California College campus is located in an office area. Under no circumstances will any behavior be tolerated that interferes or disrupts the business activities of the neighboring tenants.  The following Code of Conduct is expected to be upheld by all students, and those who violate these provisions are subject to disciplinary measures including suspension and possibly termination from the Program in which they are enrolled:
· Not to act in such a manner as to bring unfavorable criticism upon the
school, staff, or any fellow student.
· Never to enter or attempt to enter or be upon any school property or to 
engage in any school, function while under the influence of alcohol, drugs
or narcotics of any kind.
· To cooperate fully with school’s staff and instructors, so as to successfully
conclude the selected program or course within the scheduled training
			program.
· To refrain from using profane or abusive language while on the school
premises or during any school function.
· To refrain from bringing any weapon on school premises. A weapon includes
any type of firearm, knife, switchblade, bomb, or incendiary devices.
· To refrain from any disorderly, indecent, or obscene conduct or expression of 
sexual harassment.

Drug Free Schools & Communities Act: 
Southeast California College (SCC) is committed to the Drug Free Schools and Communities Act Amendments of 1989(Public Law
101-226, 20 U.S.C. 1145g).

Honor Code:  Each student is honor bound to report to the school officials any violation of the 
Code of Conduct by any person on the campus violation of the Code of Conduct is grounds for dismissal.  All reports shall be submitted in writing, signed, and dated by the student. Submission of a false report shall be grounds for dismissal.

 Harassment Policy:  It is the policy of SCC to promote an environment conducive to learning and free from harassment of any kind, including sexual harassment.  Harassment is considered intolerable behavior and complaints will be investigated and acted upon promptly.  Students found to have engaged in harassment may have their enrollment terminated.

Tuition & Fees
Students are expected to pay all required fees in accordance with policies or as arranged with the payment arrangements or promissory notes. STRF contributions will be calculated for program fees based on STRF guidelines.



















	Course Programs
	Registration
	Tuition
	Equipment &
lab fee
	Textbooks &
handbooks
	Miscellaneous
	STRF
	Total
Charges

	
Clinical Medical Assistant
	
$150.00
	
$6,012.00
	
$88.00
	
$385.00
	
$115.00
	
$0

	
$6,750.00

	Patient Care Technician Assistant
	
$150,00
	
$2,037.00
	
$155.00
	
$158.00
	
$0
	
$0
	
$2,500.00

	Home Health Aide
	
$150.00
	
$390.50
	
$15.00
	
$25.00
	
$10.00
	
$0
	
$590.50

	Acute Level 2 Nursing Assistant
	
$300.00
	
$1,032.00
	
$55.00
	
$60.00
	
$10.00
	
$0
	
$1,457.00

	Restorative Nursing Assistant
	
$150.00
	
$390.00
	
$15.00
	
$25.00
	
$10
	
$0
	
$590.00

	
NCLEX Review
	
$115.00
	
$347.00
	
$15.00
	
$48.00
	
$0
	
$0
	
$525.00

	IV Therapy
Certification
	
$50.00
	
$115.00
	
$25.00
	
$15.00
	
$0
	
$0
	
$250

	CPR/BLS
	
	$80.00(initial)
$65.00(renewal)
	
	
	
	
$0
	$80.00(initial)
$65.00(renewal)

	Wound Care (CEU)
	
$200.00
	
$290.00
	
$10.00
	
$35.00
	
$15.00
	
$0
	
$550.00

	Medication Administration (CEU)
	
$150.00
	
$235.00
	
$25.00
	
$25.00
	
$15.00
	
$0
	
$450.00

	Pain Management (CEU)
	
$150.00
	
$235.00
	
$25.00
	
$25.00
	
$15.00
	
$0
	
$450.00

	
Vocational/Degree Programs

	Vocational Nursing
	
$250.00
	
$24,825.25
	
$250.00
	
$980.00
	
$610.00
	
$0
	
$ 26,915.25

	Bachelor of Science, Nursing
	
$1,500.00
	
$64,510.00
	
$300.00
	
$732.00
	
$100.00
	
$0
	
$67,142.00

	Physical Therapy Assistant
	
$950.00
	
27,690.97
	
$200.00
	
$625.00
	
$75.00
	
$0
	
$29,540.97






The Student Council

Functions:
· Facilitate good relations between administration, faculty and student body
· Provide a forum for student expressions of concerns or suggestions
· Promote discussion, conducting class meetings and acting as communicators for administration & students
· Provide orderly direction of student activities
· Promote student participation in school activities and other special school functions
· Perform fund-raising activities for various events through the school year
· Attend the scheduled monthly staff meetings & compliance monitoring

Student Council Composition 
1. President 
a. Attends monthly staff/council meetings
b. Represents the student body at school
c. Communicates with advisors, administration on student council matters
d. Announces the date, time, place of all meetings
e. Attends every faculty/administrative meetings
f. Ensures orderly conduct of all student council meetings
g. Participates in planning for social events, birthdays, pinning ceremony & graduation
h. Makes student counsel announcement
2. Vice President
a. Attends monthly staff council meetings 
b. Communicates with advisor, administration on student council matters
c. Works very closely with president and assume president’s duties in his/her absence
d. Prepares the agenda with input from officers
e. Helps president keep all meetings, functions, and other types of gatherings to instituted
f. Works with president on social event, birthdays, pinning ceremony and graduation
g. Announces student council meetings in the absence of president
3. Secretary
a. Attends monthly staff/council meetings
b. Works closely with student council advisor/administration
c. Works with president assemble material for the meetings
d. Takes attendance and keeps accurate records of all meetings
e. Records notes at every meeting
f. Reads minutes from previous meeting and remind participants of unfinished business

g. Provides copies of meeting minutes to school director/administrator
h. Corresponds to all queries re: fundraising, projects & etc.
i. Update bulletin board for events, birthdays and other announcements
4. Treasurer
a. Attends monthly staff/student council meetings
b. Prepares annual budget with student council members, advisor, administration
c. Presents proposed budget to the student council for adoption
d. Keeps a record of all the money that student council makes & spends
e. Collaborates with secretary in funding all materials during an student council meeting
f. Answer questions about how money is spent
5. Class Representative
a. Attends mostly staff/council meetings
b. Serves as a liaison between the administration and the class
c. Speaks on behalf of the students to address their grievances at all school staff meetings

Every member of the student council had a role to fulfill all assigned tasks to enable the council to become an effective organization for the school, and represent their departments and student body with ideas to ensure integrity of the council.

























Educational Programs: Objectives, Descriptions, and Contents

Licensed Vocational Nursing Training Program (Future Program)

Program Length:		1546 hrs.  (57 units)
Program Schedule:		
Full Time:		(48 weeks): 	30 hrs per week
			T/Th/F		7:00 – 3:30 PM- Clinical
			M/W    	8:00-5:00PM- Theory

The Vocational Nursing program is designed to provide students with the knowledge and skills necessary for an entry-level vocational nurses’ position in a medical office, clinic, HMO, PPO, acute care, hospital, long term care facility or other health care settings. It develops knowledge and skills to provide direct care to the patients/clients/residents under the supervision of a physician, dentist, or registered nurse (RN) in a variety of health care settings, such as hospitals, long term convalescent care facilities, and home health care agencies. 
The program is divided into four terms of 13 weeks in length. Each term is comprised of prescribed subjects or studies that build upon each other. Students begin their training in VN 100 and progress sequentially through each term upon successful passing of each term. Upon successful passing at 75% minimum in Terms I to  IV, the student must pass the exit examination in order to graduate from the program.

	Program Learning Outcomes: At the end of the program, graduates will be able to:
1. Promote holistic care of the body, mind, & spirit including respect of beliefs and values of individuals and groups across the life span.
2. Apply knowledge and skill competencies in the care of individuals/families in acute, sub-acute, rehabilitation, and long-term care facilities.
3. Demonstrate responsibility for individual professional growth and development for safe and competent nursing practice.
4. Subscribe to ethical/legal principles of nursing practice with compassion and altruism.
5. Function within standards of practice as a vocational nurse in a collaborative relationship to communicate, document, and coordinate patient care.
6. Enhance use of self as part of the caring process and create loving kindness and equality of care.
7. Utilize information technology to facilitate health care delivery and improve quality of care.
8. Participate in the implementation of safe practice.
9. Successfully pass the NCLEX-PN State Board Examinations




Curriculum Objectives:
Term I: At the end of the term, students will:
1. Discuss the structures and functions of human cells, tissues, and systems’ structures and
 functions.
2. Discuss the practice within the roles of the nurse as a member of the health team.
3. Discuss and apply ethical/legal aspects of the student and licensed nurse.
4. Apply history taking techniques of biological, cognitive, and psychosocial development throughout the human life cycle from conception to death.
5. Apply Watson’s nursing process in the analysis of data in clinical situations and in problem solving.
6. Integrate principles of nutrition in clinical situations and coordinate plan for health promotion.
7. Discuss and apply principles of hygiene, body mechanics, asepsis, measurements, specific nursing skills and procedures, and administration of therapeutic agents in variety of health care settings.
8. Discuss the provider role of the nurse applying the nursing process in decision-making, and problem solving
9. Implement therapeutic communication techniques as an integral component of history taking, and physical assessment.

Term II:    At the end of the term, students will:
1. Apply the nursing process in common health/illness situations experienced by adults and
 older adults across the life-span.
2. Discuss principles of pharmacology, drug effectiveness, adverse reactions/effects, and identify needs for family/client teaching.
3. Apply the nursing process to the care of clients with common health/illness problems/needs and coordinate with the RN and/or physician.
1. Implement the plan of care in coordination with the registered nurse and maintain safe practice in the care of individuals and families in a diverse society.
2. Assume the provider care role for clients in the adult cycle stages in a variety of clinical settings and social conditions.
3. Discuss health promotion measures specific for adults and elderly in different health care settings.

Term III:   At the end of the term, students will:
1. Apply nursing process in common health/illness situations experienced by child bearing
 and childrearing families.
2. Discuss and apply principles of pharmacology for the childbearing and childrearing families.
3. Apply nursing process to the older adults and to the clients with mental health issues.
4. Implement a provider care role for childrearing and childbearing families in various health care settings.
5. Integrate principles of nutrition for health promotion among childbearing and childrearing families and to older adults.
6. Explain health promotion strategies for the childbearing and the childrearing families including older adults in a restorative care.
7. Explain health promotion strategies for patients and families with mental health issues.

Term IV:   At the end of the term, students will:
1. Assume vocational nursing opportunities and/or responsibilities in making transition to
 the provider of care role and member of the discipline of nursing as a licensed nurse.
2. Apply concepts of family roles and the roles of a nurse to childbearing and childrearing families in the community.
3. Apply concepts of community nursing to individual families for health promotion through primary and secondary prevention.
4. Assume leadership roles of a nurse in different clinical settings or community settings.
5. Apply principles of being a leader as a licensed nurse.
6. Apply knowledge of disease prevention in primary, secondary, and tertiary health care settings as a nurse in the community.
7. Assume the role of a nurse as a team leader in a community health care setting
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VOCATIONAL NURSING PROGRAM
CURRICULUM 
*13 Weeks Quarter/Term Program
	Admission Requirements:
1. Must be 18 years old
2. Must have a high school diploma
3. Must have completed the pre-requisite courses
4. Must have no convictions
5. Must be a legal resident in the US
6. Must have a GPA of 3.0
	Pre-requisites:

        HS		  Anatomy & Physiology 		
        HS	              English Communication		
        HS		  Basic math/Algebra		
        HS                         General Psychology		
	



	Term I

Biol 96	          Anatomy & Physiology I
           VN100	          Foundations of Vocational Nursing
VNLab           Basic Nursing Skills 
                                   (Skills Lab/Hospital)        
           VN98	         Medical Terminology

	Units

4.5
11.5

2.0

18
	Term II

            VN102		Care of Adults & Older adults I
	Care of Adults & Older Adults Clinical I
	VN103		Care of Adults & Older Adults II
	VN101		Pharmacology			
            VN 95              Nutrition 
	Units

11.0


4.5
3.5
19.0

	Term III
            VN104		Maternal Newborn				             Clinical (OB)			
           VN 106		Rehabilitation/Gerontology	
	                        Rehab/gerontology (Clinical)	
           VN105		Pediatric Nursing					Clinical Pediatrics 		
           VN107		Mental Health Nursing	
		           Clinical (behavioral)                             
           VN97                Psychology


	Units
    2

2

2

2
 
    4
   12
	Term IV

         VN109			Community Health Nursing	
		            Community Health (clinical)                                      
         VN110			Leadership/management  	
			Preceptorship/clinical 

         VN Review                    Refresher Course
          ATI			Exit Exam
            NCLEX  

	Units

2

6




8


Program clock hours:  1546                                                Program total Units:  57
	
1
	Theory
8
	Clinical
8
	Theory
6.5
	Clinical
8
	Clinical
8
	
	
38.5

	2
	8
	8
	6.5
	8
	8
	
	38.5

	3
	8
	8
	6.5
	8
	8
	
	38.5

	4
	8
	8
	6.5
	8
	8
	
	38.5

	5
	8
	8
	6.5
	8
	8
	
	38.5

	6
	8
	8
	6.5
	8
	8
	
	38.5

	7
	8
	8
	6.5
	8
	8
	
	38.5

	8
	8
	8
	6.5
	8
	8
	
	38.5

	9
	8
	8
	6.5
	8
	8
	
	38.5

	10
	8
	8
	6.5
	8
	8
	
	38.5

	11
	8
	8
	7.5
	8
	8
	
	39.5

	12
	8
	8
	7.5
	8
	8
	
	39.5

	13
	                       Final Examinations
	

	                   Total Hours
	464




	Week
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sun
	Hours


TERM I










TERM II

	Week
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sun
	Hours

	
1
	Theory
8
	Clinical
8
	Theory
7.5
	Clinical
8
	clinical
8
	
	
38.5

	2
	8
	8
	7.5
	8
	      8
	
	38.5

	3
	8
	8
	7.5
	8
	8
	
	38.5

	4
	8
	8
	7.5
	8
	8
	
	38.5

	5
	8
	8
	7.5
	8
	8
	
	38.5

	6
	8
	8
	     7.5
	8
	8
	
	38.5

	7
	8
	8
	7.5
	8
	8
	
	38.5

	8
	8
	       8
	     7.5
	8
	8
	
	38.5

	9
	8
	8
	     7.5
	8
	8
	
	38.5

	10
	8
	8
	7.5
	8
	8
	
	38.5

	11
	8
	8
	7.5
	8
	8
	
	38.5

	12
	8
	8
	7.5
	8
	8
	
	38.5

	13
	                                                         Final Examinations
	

	                                   Total Hours
	474






TERM III

	Week
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sun
	Hours

	
1
	Theory
8
	Clinical
8
	Theory
      4
	Clinical
8
	Theory 

	
	
28

	2
	8
	8
	      4
	8
	
	
	28

	3
	9
	8
	      4
	8
	
	
	29

	4
	9
	8
	      4
	8
	
	
	29

	5
	9
	8
	      4
	8
	
	
	29

	6
	       4
	8
	4
	8
	
	
	24

	7
	10
	8
	4
	8
	
	
	30

	8
	8
	8
	4
	8
	
	
	28

	9
	8
	8
	4
	8
	
	
	28

	10
	8
	8
	4
	8
	
	
	28

	11
	8
	8
	4
	8
	
	
	28

	12
	8
	8
	4
	8
	
	
	29

	13
	                       2            Final Examinations
	2

	                   Total Hours
	339



TERM IV

	Week
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sun
	Hours

	
1
	Theory
4
	Clinical
8
	Theory

	Clinical

	Theory 

	
	
12

	2
	4
	8
	
	
	
	
	12

	3
	4
	8
	
	
	
	
	12

	4
	4
	8
	5
	8
	12
	
	37

	5
	4
	8
	       5
	8
	      12
	
	37

	6
	       
	
	5
	10
	10
	
	25

	7
	
	
	5
	10
	10
	
	25

	8
	
	
	5
	10
	10
	
	25

	9
	
	
	5
	10
	10
	
	25

	10
	
	
	5
	10
	10
	
	25

	11
	
	
	5
	10
	10
	
	25

	12
	
	
	5
	5
	
	
	10

	13
	Final Examinations
	

	                   Total Hours
	270



Total Program  Hours:   1,546                              Program Units:  57

Course Descriptions

Psy97:  Psychology							
Textbook:  Wood, S., Wood, E., Boyd, D. (2014). Mastering the World of Psychology( 5th ed.)
	This course introduces the vocational nurse a better understanding of observable, measurable behaviors as appropriate to nursing care and practice.  Students will understand the role of the environment as determinants of behavior.

Bio96: Anatomy & Physiology II
Textbook:  Cohen, B., Hull, K. (2015). The Human Body in Health & Disease (13th ed.) Wolters & Kluwer. ISBN: 978-1-4511-9280-3
	This course provides understanding of the organization of body structures and their functions. Upon completion, students should be able to articulate body structures and functions to recognize alterations in relation to alterations due to illness or health imbalance. Students will learn body systems such as the cardiovascular system, respiratory system, integumentary system, digestive system, urinary system, gastrointestinal system, sensory system, endocrine system, and the nervous system including the reproductive system.

VN101 Pharmacology
Textbook: Ford, S. (2018) Clinical Pharmacology (11th ed.) Wolters & Kluwer. 
ISBN: 9781496343567
	This course teaches the student the basic principles of pharmacology. The student will also learn the classifications, names, uses and important technical considerations for the most commonly dispensed drugs before or during surgery, during illness and/or before diagnostic procedures.

VN98 Medical Terminology
Textbook: Cohen, B & DePetris, A. (2014). Medical Terminology (7th ed.) Wolters & Kluwer.
ISBN: 978-1-4511-8756-4
	This course is an introduction to basic medical terminology and prepares students for more advanced course work such as pharmacology, foundations of nursing, and adult nursing by providing an introduction to general medical terminology. Students will study the roots, prefixes, suffixes, and abbreviations as well as general terms and their appropriate usage in clinical practice. 

VN95 Nutrition
Textbook:  Dudek, S. (2018). Nutrition Essentials for Nursing Practice (8th ed.) ISBN: 9781496356109

		This course introduces the student basic understanding of nutrition and a balanced diet to sustain life and health. Students will learn the basic food groups and exchanges for clients with disease conditions such as diabetes. Students will also learn the basic nutrient sources and develop a meal plan for certain special diets.

VN100:  Foundations of Nursing
Textbook:  Timby B. (2017). Fundamental Nursing Skills and Concepts (11th ed.) Wolters & Kluwer. ISBN: 9781496327628
The course is designed to provide the student with an orientation to the college and an introduction to the role of the student nurse in the Vocational Nursing (VN) Program and the nursing profession. It will include a discussion of all policies and procedures applicable to the program, an introduction to Watson’s nursing paradigm including the nursing process. The course will include concepts in client care including assessing client’s physiological, psychosocial, social, and spiritual well being. It provides the framework for developing the initial fundamental nursing skills required for use in all subsequent specialty areas of clinical nursing practice. Utilizing components of the nursing process and Watson’s nursing framework, the course will emphasize meeting physiological needs for air, water, food, elimination, activity and rest as media for caring. Concepts of health and illness and health promotion are integral parts of the nursing process.

VN100/Lab:  Foundations of Nursing/Lab
The course is designed to provide the student with beginning knowledge or applying theory to practice utilizing critical thinking. Clinical focus is on the VN role, responsibilities, and skills learned in the clinical settings. This course will continue to build upon the basic concepts and skills learned in VN100A and also include an introduction to integrated concepts of anatomy and physiology, nutrition, and pharmacology.

VN102/102 T/Lab: Adult Nursing I (Medical Surgical Nursing I)
Textbook:  Timby, B. & Smith, N. (2014). Introductory Medical-surgical Nursing (11th ed.) Wolters & Kluwer. ISBN: ISBN-13: 978-1451187229,  ISBN-10: 145118722X
This course introduces conceptual understanding of physiological alterations affecting a person’s well being. Understanding physiological alterations in each of the systems included in this unit equips students with the ability to apply knowledge into clinical practice.
Integumentary System
This section will introduce the student to the anatomy and physiology of the integumentary system. Common diseases and diagnostic procedures related to integumentary system will be discussed. Related pharmacological agents and specific nutritional needs are described. Assessment, emergency treatment, and the complications of burns are identified. The unit emphasizes nursing care of the client with self-care deficits associated with a disorder of the integumentary system. Selected clinical experiences will allow the student to practice appropriate nursing skills.
Musculoskeletal System
The musculoskeletal system introduces the student to the anatomy and physiology of the muscles, bones, and related structures. The common diseases involving the system, related diagnostic tests, pharmacological agents, and nutrition are discussed. The nursing interventions and psychosocial aspects of the client with a musculoskeletal disorder are emphasized. Selected clinical experiences will allow the student to practice appropriate nursing skills.


Respiratory System
The respiratory system introduces the anatomy and physiology of the upper and lower respiratory system. Common diseases and diagnostic procedures related to the respiratory system are discussed along with pharmacological agents and specific nutritional needs. The course emphasizes the nursing interventions and psychosocial aspects for the care of the client with a respiratory disorder. Selected clinical experiences will allow the student to practice appropriate nursing skills.

Cardiovascular System
The circulatory system introduces the student to the anatomy and physiology of the heart and gives a detailed description of blood and how it circulates through the body. The differences between veins and arteries, blood and lymph, angina and MI are delineated. Common diseases, pharmacological agents, and specific nutritional needs are discussed. The unit will emphasize nursing interventions for concerns related to client needs. Selected clinical experiences will allow the student to practice appropriate nursing skills.
Gastrointestinal System
	The gastrointestinal system will introduce the student to the anatomy and physiology of the gastrointestinal system, accessory organs and description of the process of digestion and bowel elimination. Common diseases, diagnostic procedures related pharmacological agents and specific nutritional needs are discussed. Selected clinical experiences will allow the student to practice appropriate nursing skills.

VN103/103 T/Lab:  Adult Nursing II (Medical Surgical Nursing II)
Textbook:  Timby, B & Smith, N (2014). Introductory Medical Surgical Nursing (11th ed.). Wolters & Kluwer. ISBN: ISBN-13: 978-1451187229, ISBN-10: 145118722X

Neurological
The neurological system will introduce the student to the anatomy and physiology of the neuron, the brain, the cranial nerves, the eye and ear, common diseases, and diagnostic procedures. Related pharmacological agents and specific nutritional needs are discussed. The unit will emphasize nursing interventions including the importance of neurological assessment and measurements that are recommended in preventing complications. Psychosocial aspects and the effects of aging on the neurological system are discussed. Selected clinical experiences will allow the student to practice appropriate nursing skills.
Endocrine System
The endocrine system will cover the changes in the anatomy and physiology of the endocrine system across the lifespan. Common diseases, diagnostic procedures, related pharmacological agents and specific nutritional needs are discussed. The unit will emphasize the nursing interventions and psychosocial aspects regarding care of the client with an endocrine disorder. Additional emphasis is placed on care of the diabetic client, administration of insulin and signs of diabetic complications. Selected clinical experiences will allow the student to practice appropriate nursing skills.
Urinary System
This course discusses the urinary system and changes in the anatomy and physiology across the lifespan. Common disorders, diseases and diagnostic procedures, pharmacological agents are specific nutritional needs are discussed. The unit emphasizes the nursing interventions and psychosocial aspects for the care of the client with a urinary disorder. Selected clinical experiences allow the student to practice appropriate nursing skills.
Immunology/Oncology
This course covers body’s immune system and changes in anatomy and physiology across the lifespan and discusses the homeostatic reaction that takes place in the presence of foreign antigens and cells that have undergone malignant changes. Also included will be discussions of location, staging, and the emotional responses of clients to the diagnosis of cancer.

Reproductive System
This course encompasses male and female reproductive systems and changes in the anatomy and physiology across the lifespan. Common disorders, diseases, hormonal changes, diagnostic procedures, pharmacological agents and nutritional needs are discussed. Also included is a discussion of women’s health issues including birth control methods. The unit emphasizes the nursing interventions and psychosocial aspects for the care of the client with disorders of the reproductive system. Selected clinical experiences allow the student to practice appropriate nursing skills.

VN104/104 T/Lab: Care of Childbearing Families (Maternity)
Textbook:  Hatfield, N. & Kincheloe, C. (2018). Introductory Maternity & Pediatric Nursing (4th ed.) Wolters & Kluwer. ISBN: 9871496346643
This course explains the physiology of conception and describes the anatomical and physiological changes that take place during pregnancy, labor and delivery, and the post-partum period. Appropriate diagnostic and nutritional requirements are discussed. The unit includes fetal development, complications of pregnancy, labor and delivery and disorders of the newborn. Special emphasis is placed on the effects of drug and alcohol usage during pregnancy. Nursing interventions and psychosocial aspects regarding the care of the client during pregnancy, labor and delivery, and the post-partum period are discussed. 

VN 105/105 T/Lab: Care of the Childrearing Families (Pediatrics)
Textbook:  Hatfield, N. & Kincheloe,C. (2018). Introductory Maternity & Pediatric Nursing (4rd ed.) Wolters & Kluwer. ISBN: 9871496346643

This course approaches the care of the client based on growth and development theory. Content will include the stages of growth and development, common childhood diseases, common pediatric procedures, related pharmacology (including immunizations), nutritional needs, accident prevention, and nursing interventions. Special emphasis is placed on the impact illness has on the child as well as the family. Selected clinical experiences allow the student to practice appropriate nursing skills.



VN107 Gerontological Nursing
Textbook: Eliopoulos, C. (2018). Gerontological Nursing (9th ed). Wolters & Kluwer
ISBN:  987654321
This course introduces students to the care of clients undergoing restorative care in a rehabilitation center. Students will apply concepts about restoring functions to help clients gain independence in their activities of daily living, such as feeding, walking, grooming, personal care and hygiene to start with minimal assistance and working towards independence.

VN107/107 T/Lab:   Mental Health Nursing
Textbook: Womble, D. 2015) Introductory to mental health (3rd ed.) Wolters & Kluwer. ISBN:978-1-4511-4714-8
This course focuses on the application of concepts on the care of patients with mental challenges in a psychiatric unit. Students will assist patients with reality testing and help patients cope through therapeutic communications and professional caring.

VN 110/110 T/Lab Leadership/Preceptor ship
Textbook:  Marquiz, B. & Huston, C. (2012). Leadership  Roles & Mgt Functions in Nursing.  (9th ed) Wolters & Kluwer. ISBN: 978-1-496349798
The course introduces the student to styles of leadership and supervision and differentiates leadership from management. Emphasis is placed on the scope of practice and the role of the VN as described in the Vocational Nursing Practice Act in relation to role delegation ability. Selected clinical experiences allow the student to practice appropriate nursing skills in the clinical setting.

VN 110:   Professional Roles
Textbook:  Black, B. (2013). Professional Nursing: Concepts & Challenges (7th ed.)
The course prepares the student to transition from student to graduate and from graduate to working LVN. Professional role is discussed in regards to licensing, certification, continuing education, employment and membership in professional organizations. The unit will include a comprehensive review of the program and prepare the student for taking the NCLEX-VN examination. 

VN109:    Community Nursing
Textbook:  Harkness, G., DeMarco, R. (2016) Community & Public Health Nursing (2nd ed.)
This course introduces the vocational nursing student community needs that makes nursing exist. Students will appreciate their role in health promotion, disease prevention, and lifestyle changes promotion when exposed to the community. ISBN: 978-1-4511-9131

Nursing Licensure Prep Course
Textbook:  Billings & Hansel (2014)  LVN-Lippincott’s Q & A (11th ed.)
Review is available for students who have successfully completed VN400. This review builds on previous learning in nursing theory, psycho-social sciences, basic statistics, nursing research and experiential learning as well as integrating the appropriate concepts of leadership, communication, research, the nursing process, and critical thinking. This review is designed to recap and reflect on the program, and prepare students to take and pass the exit HESI examination which is a graduation requirement for the Vocational Nursing program. Objectives of the review include: 
(1) Review of fundamental skills and the knowledge necessary for effective test-taking strategies; and
 (2) Review of fundamental issues learned throughout the VN program. Prerequisites: Participants registered in the Nursing Licensure Preparation review must have successfully completed all didactic classes and all clinical hours prior to beginning the review course.










Degree Programs
1.  Bachelor Of Science, Nursing ( BSN) 
Program Length:		1983hrs. 
Program Schedule:		
Full Time:		(96 weeks): 	30 hrs per week
			T/Th		7:00 – 3:30 PM-Clinical
			M/W/F		8:00-5:00PM- Theory
	The BSN program requires completion of the prerequisite courses and specialized nursing curriculum to meet the requirements for the Bachelor of Science in Nursing Degree. All prerequisite courses must be completed at the time of application to the program. The curriculum provides a progressive sequence of courses for 96 weeks or 24 months semester courses. This does not include 2 semesters of pre-requisite courses. Instructions start from less complex concepts and progresses to more complex concepts including clinical application of concepts. Students must successfully pass classes at 75% or higher and pass the exit exam to graduate.
	Upon successful completion of the Bachelor of Science in nursing program, the graduate possesses the skills and competencies to work in the role of a Professional Registered Nurse. Licensure is granted from the California Board of Registered Nursing, upon passing the NCLEX-RN. The Post-secondary Education for Higher Education has approved Southeast California College (SCC) to grant the degree Bachelor of Science in nursing graduates.
Program Learning Outcomes: Upon completion of the program, graduates will:
OUTCOME I:  
Promote spiritual care grounded in a holistic view of a person that respects beliefs and values of individuals and groups across the life span.
OUTCOME II:   
Utilize knowledge and core competencies (critical thinking, assessment, safety, and psychomotor skills) and decision making in providing safe and competent care to individuals/families in ambulatory, long term, and acute care settings.

OUTCOME III:   
Assume accountability and responsibility for individual professional growth and 
	development for safe and competent nursing practice.
OUTCOME IV: 
Subscribe to ethical/legal principles of nursing practice as a patient advocate and family educator to promote optimal health and well-being.
OUTCOME V: 
Function independently in a collaborative relationship to communicate, document, and coordinate patient care.
OUTCOME VI:  

Enhance a culturally congruent care in serving a diverse and multicultural community through prevention, health promotion, and health maintenance.
OUTCOME VII:   
Utilize information technology to facilitate health care delivery and improve quality of care.
Outcome VIII:  
Participate in research, and apply research for evidence-based practice.


                                                    COURSE DESCRIPTIONS
NUR 310 Professional Role Transition					 3 units 
Required Textbook: Black,  B. (2014). Professional Nursing: concepts & Practice (7th ed.)
ISBN: 9780323431125
This course introduces students to essential characteristics of professional nursing practice in 
today’s health care system and the interconnected global community. Concepts to be explored 
include the profession as part of a wide  health care community and delivery system, professional communication, self-understanding and self-care as means to promote health and wellness of self 
and others. An emphasis will be placed on the complexity and holism of culturally sensitive 
nursing care in relation to the diversity of patients.

NUR 330/330 T/Lab Adult Nursing for Transition I                                  4 units 
Textbook:	Ignatavicious, D. & Workman, L. (2013) Medical-Surgical Nursing (7th ed.)
ISBN: 9780323444194
This course focuses on human responses to complex, multi-dimensional health problems of 
adult patients. The student will study care of the adult patient across the continuum of acute 
illness, chronic illness, and rehabilitation. The course examines the interrelationships of clinical 
symptoms, complications, patho physiology, risk factors, nursing process, collaborative 
management, and expected outcomes.

NUR 320/320 T/Lab   Health Assessment                                                    4 units
Textbook:   Jensen (2015) Nursing Health Assessment (2nd ed.). Wolters & Kluwer
ISBN: 13-978-1451192865        ISBN: 10-9781451192865
This course focuses on beginning skill development in the psychosocial and physical 
assessment of the health status of individuals across the life span. Emphasis is on the 
collection of subjective and objective data, physical examinations and documentation. 
The importance of culturally sensitive care and evidence-based practice are integrated 
into all aspects of patient assessment. The foundational four skills of inspection, palpation, 
percussion and auscultation used during the physical examination on clients across the life-span 
will be part of learning the physical examination process. Health promotion, patient education 
and individual differences, such as age, culture and race, will be integrated throughout the course 
content when addressing the historical and physical assessment.

NUR 322 Pharmacology                                                                              4 units
Textbook:	Lilley, Collins, & Snyder (2014) Pharmacology & the Nursing Process
ISBN: 978 0232358286
This course provides the student with an introduction to pharmaco- therapeutics, safe 
administration of medications, and medications related to the care of patients with specific 
disorders. It discusses pharmacy pharmaco dynamics, pharmaco genetics, and principles 
of medication administration, medication terminology, systems of measurement and 
conversion and medication calculations. Drug classifications, actions, side effects, adverse 
effects, and nursing implications of medication administration are presented.

NUR332/332 T/Lab Adult Nursing for Transition II		          4 units
Textbook:	Ignatavicious, D. & Workman, L. (2013) Medical-Surgical Nursing (7th ed.)
ISBN: 9780323444194
This course focuses on human responses to complex, multi-dimensional health problems of 
adult patients. The student will study care of the adult patient across the continuum of acute 
illness, chronic illness, and rehabilitation. The course examines the interrelationships of clinical 
symptoms, complications, patho physiology, risk factors, nursing process, collaborative 
management, and expected outcomes.

NUR 323     Patho physiology                                                                 4 units
Textbook:  Nair, M. & Peate, I. (2013). Fundamentals of Applied Pathophysiology (2nd ed.)
ISBN: 9780323354097
This course provides an overview of the patho physiology of selected conditions focusing 
on the etiology, pathogenesis, physiological changes, and clinical manifestations of 
common health problems. Emphasis is upon both the physiological changes that contribute
to disease production, physiological changes that occur as a result of disease, and the 
body’s compensation for these changes as well as the application of this knowledge
to the assessment of patients with commonly occurring disease.

NUR 325 Nutrition                                                                                3 units
Textbook:  Grodner, M.,  Roth,S.,  Walkingshaw, B. (2016) Nutritional Foundations and Clinical 
Applications (5th ed.).    ISBN-13: 978-0323242103,      ISBN-10: 0323242103
This course provides a study of the chemistry, digestion, absorption, and metabolism of carbohydrates, fats and protein. It discusses role of vitamins and minerals within the body. Nutritional needs through the life span and role of nutrition in health maintenance and promotion are presented.
NUR 340/340 T/Lab  Mental Health                                                         4 units
Textbook:  Widebeck, S. (2014). Mental-Health Nursing (6th ed.) ISBN:13- 978323389655
ISBN: 10-0323389651
This course focuses on therapeutic interaction, emphasizing the communication process 
and the concept of professional caring. Patterns of human responses associated with mental 
health and mental illness are examined across the life span. Students practice the therapeutic 
use of self, and implement culturally sensitive mental health nursing interventions in
multiple clinical settings while utilizing methods of evidence-based practice.

NUR 350/350 T/ Lab Restorative/Rehabilitative Nursing		        4 units
Textbook:  Resnik, B. (2011). Restorative Care Nursing for Older Adults (2nd ed.).
ISBN:-13 978-1449634476    ISBN:-10 1449634478
This course focuses on the pathophysiology and nursing care management of clients 
experiencing multi-system alterations in health status with co-morbidities. It emphasizes on
the correlation among complex system alterations and nursing interventions to maximize 
health potential.

NTEST ATI                                                                                                    1 unit
This testing module is a program used for admission screening and a testing tool used 
concurrently to assess student progress while in the program. It will serve as a predictor 
for NCLEX success rate.

NUR 360/360 T/Lab Maternal Newborn & Women’s Health                     4 units
Textbook:	Mckenny, James, Ashwill, Nelson  (2014) Maternal-Child Nursing (4th ed.)
ISBN-13: 978-1496348135,   ISBN-10: 1496348133
This course focuses on the normal and abnormal processes with maternal-infant clients 
including cultural diversity and vulnerable populations. It focuses on physiological, 
patho physiological, psychological, socio cultural, risk reduction, and nursing care of
these clients. 

PHIL 301Faith Integration                                                                               2 units
Textbook:  Mauk,  K.  & Schmidt, N. (2003) Spiritual Care (1st ed.)
The course focuses on the interrelationship of health and illness as a human experience.
The nursing student will learn about the integration of the body, mind and spirit to create 
both physical and spiritual well-being through faith. It emphasizes the role of the nurse in the
integration of faith for wholeness, health and healing.

NUR 370/370  T/Lab Nursing Care of Children                                            4 units
Teaxtbook:  Potts, N.,  Mandleco, B. (2012). Caring for children & their Families (3rd ed.)
ISBN- 13: 978-1435486706,   SBN-10: 9781435486706
This course focuses on the care of the child and adolescent specific to developmental levels. 
It addresses age specific culturally sensitive health promotion issues and health problems 
through theoretical and clinical application. The course emphasizes the interrelationship of 
patho physiology, clinical symptoms and complications, disease specific assessment, risk 
factors, nursing process, collaborative management, and expected outcomes.

NUR 420   Leadership/ Management                                                         4 units
Textbook:  Marquiz, B. Huston, C. (2012). Leadership Roles & Management Functions in 
Nursing (9th ed). Wolter & Kluwer. ISBN-13: 978-1-4963-4979-8, ISBN-10: 4963-4979-2
This course focuses on the application of theories and concepts related to leadership and 
management in the professional nurse role within selected health care systems. It focuses 
on managed care as an organized system for financing, delivering, and managing appropriate 
quality, cost effective health care services. It describes how a professional nurse demonstrate 
their value in the managed care system. It also focuses on the development management
skills assumed by professional nurses, including delegation of responsibilities,  networking, 
facilitation of groups, conflict resolution, leadership, case management and collaboration.                                                        

NUR 353Theoretical Frameworks                                                               3 units
Textbook: Johmson, B. Webber, P. (2010). An Introduction to Theory and Reasoning in 
Nursing (3rd ed.). ISBN-13: 978-1451190359, ISBN-10: 1451190352
The focus of this course is exploration and integration models in stress, development and 
health care adaptation as applied to nursing practice. Through writing and experiential 
activities the students will express knowledge of family assessment and analysis of the 
family unit utilizing a variety of theoretical models.

NUR 306 Issues and Trends                                                                          4 units
Textbook:  C. Huston (2014) Professional Issues in Nursing, Lippincott & Williams & Wolters.
ISBN-13: 978-1451128338,  ISBN-10: 1451128339
This course deals with the study of social, economic, cultural, political, and educational 
forces influencing nursing and health care. Consideration of nursing as a caring profession 
from a historical perspective is discussed.  It examines professional, legal, and ethical 
responsibilities of the nurse and career opportunities available within the profession. 

NUR 415 Nursing Research                                                                        4 units
Textbook:  Polit, D., Beck, C. (2014). Essentials of Nursing Research (9th ed.)
ISBN- 13: 978-1605477084,  ISBN-10: 1605477087
This course introduces the steps in the research process. Emphasis is placed on the principles 
and methods of the research process, including how this process contributes to the 
development of nursing knowledge and the improvement of nursing practice. The historical 
evolution of nursing research is examined and current issues impacting nursing research are
analyzed. Ethical considerations and rights of human subjects are explored.

NUR 410/410 T/Lab  Advanced Medical- Surgical                                            4 units
Textbook:	Ignatavicious, D. & Workman, L. (2018) Medical-Surgical Nursing (8th ed.)
ISBN-  9780323444194
This course focuses on physiological and psychological adaptation to dysfunctional health 
patterns. Emphasis is placed on the nursing process functional health patterns as a framework 
for practice. Pathophysiology and nursing care related to alterations in mobility, elimination, 
cognition, and perception are included.

NUR 405/405 T/Lab  Community Health Nursing                                          4 units
Textbook:  Demarco,  J. & Harness, R. (2016). Community & Public Health Nursing (2nd ed), Lippincott
ISBN-13:978-1-45119131-8, ISBN-10: 1-45119131-6
This course focuses on the professional nursing roles of caregiver, advocate, teacher and 
leader/manager in promoting adaptive responses to functional and dysfunctional health patterns 
in individuals, families, groups, and communities. It emphasizes population-focused, community/
public health nursing practice. Students focus on health promotion, disease prevention, health
protection, health teaching, and coordination of care as the nursing process is applied across the 
life span to patients with multi-dimensional health needs in a variety of community settings.

Hum 332 Health Promotion through Life Cycle                                             3 units
 Textbook:  Pender, N., Murdaugh,C.,  Parson, M. (2011). Health Promotion in Nursing Practice
ISBN-10: 0135097215,  ISBN-13: 2900135097211
This course introduces students to the concepts and theories basic to human development. It includes
concepts that influence the developing person and family unit from infancy to adolescence, and from young adult  through death. Students will explore health promotion strategies that promote health and wellness throughout the life cycle in a diversified society.

EDU 335 Diversity, Development & Nursing Education                                3 units
Textbook:  Leninger, M., &  Webbe-Alamah , H.(2015) Culture Care & Universality
ISBN-13: 978-0763734374,  ISBN-10: 9780763734374
This course focuses on the cultural diversity or cultural pluralism that impacts development and 
education or the teaching-learning processes in nursing education. It emphasizes self- examination, reflection, and integration of current processes involved in interactions and relationships in the 
community affecting health care.

EDU 400 Principles & Methods of Teaching                                                    3 units
Textbook:  Bastable, S. (2014) Nurse Educator:  Principles of Teaching & Learning in Nursing,
ISBN-10:0-13-469574-7,   ISBN-13: 978-0-13-469574-7
This course focuses on preparing nursing graduates with a BS degree, the ability to teach 
clients/ families learn to care for self and families, as well as teach nursing students the 
art of nursing, and participate in the development of pedagogical content knowledge through 
the use of appropriate materials and by creating context for meaningful learning methods, 
strategies, and best practices in a diverse community.

NUR 420 Lab   Practicum                                                                             4 units
This course provides the students with a concentrated clinical experience designed to synthesize 
nursing knowledge and evidence-based practice. Students will refine leadership and management 
skills as they function as integral members of the health care team. Students provide and 
coordinate direct care for groups of patients in an approved clinical setting.

NUR396  Bioethics and Health Policy					   3 units
Textbook:   Burkhardt, M. (2014).  Ethics & issues in Contemporary Nursing (2014)
ISBN-13-978-1133129165,   ISBN-10:111333129161
This course introduces the history of bioethics and its emergence as a discipline and its 
discourse. It explores the ethical reasoning in health care and justification for moral beliefs. It 
prepares the student develop a critical eye to ethical issues that arise from the beginning to end of 
life. It addresses issues of culture related to ethical issues and decision making.

NCLEX 430  Pre-licensure exam    
  Textbook:  Billings & Hansel (2014)  RN-Lippincott’s Q & A (11th ed.)
                                                             
This course includes 2 weeks NCLEX-RN review classes. A readiness test will be given as a predictor for passing NCLEX. This program aims for a 100% pass rate.


SEMESTER III   		At the end of the semester, students will:
1. Discuss differences and transition of a licensed vocational nurse to
registered nurse role.
1. Discuss and explain physiological alterations affecting the health and wellness continuum.
1. Discuss principles of pharmacology, drug effectiveness, adverse reactions/effects, and identify needs for family/ client teaching.
1. Apply the nursing process to the care of clients with common health/illness problems/needs of adults and older adults across the life span.
1. Implement critical thinking in problem solving process of diverse clinical situations in a variety of health care settings.
1. Assume the manager role and the provider care role for clients across the life span  in a variety of clinical settings, in various clinics, and social conditions.
1. Integrate principles of health assessment as to the plan of care.
1. Develop a plan of care for adults and older adults in any health care settings.

    SEMESTERS IV & V	At the end of the semester, students will:
1. Apply the nursing process in common health/ illness situations experienced by child bearing and childrearing families.
1. Discuss and apply principles of pharmacology for the childbearing and childrearing families.
1. Apply nursing process to the older adults in rehabilitation and to clients with mental health issues.
1. Develop and implement a plan of care for the childbearing and childrearing families in various health care settings.
1. Integrate principles of nutrition for health promotion among childbearing and childrearing families and to older adults.
1.  Explain health promotion strategies for childrearing and childbearing families including older adults in restorative care.
1. Explain health promotion strategies for patients and families with mental health issues.
1. Discuss principles of bioethics applied in the care of patients across the life span.
    SEMESTERS VI & VII	At the end of the semester, students will:
1. Develop a plan of care for acutely ill patients in the intensive care unit. 
1. Apply concepts of family roles and the roles of a registered nurse in variety of community health care settings.
1. Apply concepts of community nursing to individuals and families for health promotion through primary and secondary prevention.
1. Assume leadership roles as a manager of care in both acute and ambulatory care settings.
1. Apply principles of being a team leader or a resource nurse as a registered nurse in an acute care setting.  
1. Apply knowledge of disease prevention in primary, secondary, and tertiary health care settings as a registered nurse in the community.
1. Participate in nursing research for evidence-based practice.
1. Identify areas of change and challenge status quo to effect change and improve nursing practice.


















CURRICULUM
PRE-REQUISITES (completed within five years)
	BIOL 201	Anatomy and Physiology					4 units
	BIOL 202          Anatomy and Physiology II                                           	4 units
	CHEM 101        Nurse’s Chemistry/Biochemistry & Lab                 		5 units
	PSYC 101          Psychology                                                                          	3 units
	BIOL 203          Microbiology & Lab                                                          	4 units
	MATH 300        Intro to Statistics						3 units
         ENGL 103          English Composition                                                        	3 units
         ENGL 104          Critical Thinking                                                                   2 units
											Total 28 units

SEMESTER III-A
	NUR 310                Professional Role Transition				3.0 units
	NUR 330/330L       Adult Nursing for Transition I 		 		4.5 units
	NUR 323	Patho physiology-A                                                    	4.5 units
											Total 12.0 units

SEMESTER III-B
	NUR 323                Pathophysiology-B                                                      	4.5 units
	NUR 320/320L       Health Assessment					4.5 units
	NUR 332/332L       Adult Nursing for Transition II                                   	4.5 units
											Total 13.5 units

SEMESTER IV-A
	NUR 350/350L       Restorative Nursing                                                    	4.5 units
	Edu  335                 Diversity, Development & Education			3.0 units
	PHIL 301                Faith Integration                                                          	2,0 units
                                                                                                                        Total 9.5 unit
SEMESTER IV-B
	NUR 340/340L       Mental Health                                                              	4.5 units
	NUR 306                Issues and Trends                                                        	4,0 units
											Total   8.5 units                                                                                         
SEMESTER V-A
	NUR 360/360L        Maternal Newborn 					4.5 units
	NUR 353                 Theoretical Frameworks                                            	4.0 units
	NUR 332	       Health Promotion through Life cycle                        	3.0 units
											Total  11 .5units			
SEMESTER V-B
	NUR 370/370L      Pediatric Nursing                                                        	4.5 units
	NUR 396               Bioethics & Health Policy					3.0 units
    											 Total 7.5 units
SEMESTER VI-A
	NUR 405/405L       Community Nursing                      			4.5 units
	NUR 415                Nursing Research                                                         	4.5 units
											Total 13.5 units
SEMESTER VI-B
	NUR 410/410L       Critical Care Nursing                                                   	4.5 units
	NUR 420 /420L      Leadership/ Management                                             	4.5 units
											Total  9.0 units
SEMESTER VII-A
	EDU400	      Principles & Methods of Teaching                              	3.0 units		
	NCLEX 430           Pre-licensure REVIEW    					1.0 unit				1
						                                                           Total    4.0 units

		
Total Program Units:   89 (Excluding pre- requisites)                      Total Hours:   1,983

















2.  Physical Therapy Assistant Program (PTA)
Associate of Applied Science Degree

Program Length:		1782 hrs. (73.5 units)
Program Schedule:		
Full Time:		(75 weeks): 	30 hrs per week
			T/Th		7:00 – 3:30 PM- Clinical
			M/W/F		8:00-5:00PM - theory

Program Overview
This program is a five (5) semester program of 15 weeks totaling to 75 weeks training. It gives 73.5 units credit, totaling 662 clock hours for theory, 480 hours for clinical and 640 clock hours for clinical internship. Total program clock hours are 1782 hours. Forty hours (40) per week of internship for 16 weeks is required.  Students are expected to pass all classes and clinical components at 75% minimum to complete the program.

Physical Therapy Program: Mission
To prepare competent, ethical, entry-level physical therapist assistants (PTA) who will provide physical therapy services under the direction and supervision of a licensed physical therapist and who are prepared to grow and thrive in a dynamically changing health care system in rehabilitation.

Program Learning Outcomes: At the end of the program, graduates will:
1. Pass the licensing examinations
1. Practice as competent physical therapy assistants in a rehabilitation center
1. Critical thinker as a physical therapy assistant to the physical therapist
1. Participate in the training of restorative nursing assistants
1. Participate in the plan of rehabilitative care of patients
1. Implement restorative programs

Responsibilities:
1. Implementing exercise programs
1. Assessing patient status
1. Administering modalities of pain
1. Gait training and balance training
1. Teaching the use of assistive devices
1. Performing wound care
1. Performing cardiopulmonary mobility
1. Using therapeutic modalities
1. Analyzing treatment effectiveness
1. Gathering data related to the interventions provided



Curriculum
Pre-requisites
	
Course #
	Semester I
Course Name
	
Hours/unit credits

	          BIO  100

ANA  120

COM  120

PSY  101

PTA  180
	         Medical Terminology

Anatomy & Physiology 1

Professional Communications

Introduction to Psychology

Introduction to Physical Therapy
	30 (cock hours)                 2.0 units

  45  (clock hours)              3.0 units

  38 (clock hours)               2.5 units

  45 (clock hours)               3.0 units
 45 (clock Hours)               3.0 units

Total Credits                      13.5 Units

	
Course #
	             Semester  II
            Course Name
	
              Hours/Unit Credits

	
   PTA 142
   PTA 140
   PTA 223
  ANA 121
  PTA 217

	
                PTA Techniques
Patho physiology
               Evidence Based Practice
               Anatomy & Physiology II
              Clinical Biomechanics of 
              The upper Extremities
	
30 (clock hours)                   2.0 units
 45 (clock hours)                   3.0 units
 23 (clock hours)                   1.5 units
45 (clock hours) Theory       3.0 units
45 (clock hours) clinical        1.5 units
30 (clock hours) theory         2.0 units
 60 (lab hours) clinical          2.0 units

  Total Credits                      15.5 units


	
Course #
	           Semester III
          Course Name
	
         Hours/Unit Credits

	
    PTA 218

    PTA 245
    PTA  253


    PTA 210
    PTA 221
	
  Clinical Biomechanics of Lower  Extremities
Physical Therapy Modalities
Cardiopulmonary & Integumentary Pathology & Intervention

Lifespan development
Professional Skills
	
30 (clock hours) theory       2.0 units
60 (clock hours)clinical       2.0 units
30 (clock hours) Theory      2.0 units
60 (clock hours)clinical       2.0 units
30 (clock hours)Theory      2.0 units
45 (clock hours) clinical     1.5 units
30 (clock hours)                   2.0 units
45 (clock hours)                   3.0 units

Total credits                      16.5 units




	
Course #
	           Semester IV
          Course Name
	
         Hours/Unit Credits

	
    PTA 255

    PTA 258


    PTA  249



    PTA 280


	
  Neurological Pathology

Musculoskeletal Pathology & Intervention

Rehabilitation of Special Populations & Advanced Therapeutic Exercise

Clinical Internship  I
	
30 (clock hours) theory       2.0 units
45 (clock hours)clinical       1.5 units
30 (clock hours) Theory      2.0 units
45 (clock hours)clinical       1.5 units

30 (clock hours)Theory      2.0 units
45 (clock hours) clinical     1.5 units


80 (clock hours)                   1.5 units

Total credits                      12.0 units

	
Course #
	              Semester V
             Course Name
	
           Hours/Unit Credit

	
PTA 282

PTA 290


PTA 240

PTA 242
	
Clinical  Internship II

Clinical Internship III


Seminar (pre-requisite 290)

Case Study
	
280 (clock hours)               6.0 units

280 (clock hours)               6.0 units


16 (clock hours)                 1.0 units 

15 (clock hours)                 10 Units


Total Credits                       14 units










Course Descriptions
Semester1
BIO 100 Medical Terminology for PTAs (online class)			2.0 credits theory
Gylys, B.A. & Wedding, M.E. Medical Terminology Systems: A Body Systems Approach. F.A. 
           Davis (Including audio CD and interactive CD-ROM) 
Venes, D. & Thomas, C.L. Taber’s Cyclopedic Medical Dictionary. F. A. Davis.
Theory Hours: 30 clock hours					
This course presents theoretical foundation for the use and understanding of medical terminology using word analysis of Greek and Latin roots, prefixes and suffixes. Students will learn the meanings, spelling and pronunciation of medical terms and utilize correct terminology in writing and in reading professional medical writing.

COM121 Communications for the Health Professions			2.5 credits theory
Erickson, M. and McKnight, R. Documentation Basics: A Guide for the Physical Therapist 
	Assistant. Thorofare, N.J.: SLACK Incorporated.
Purnell, Larry D. Culturally Competent Health Care, F.A. Davis
Theory Hours: 38 clock hours
This course is designed to develop fundamental written, verbal and non-verbal communication skills from the perspective of a medical professional. Focus is on communicating clear, accurate and complete information free of grammar and usage errors. Included is practice in usage of common software designed to enhance electronic communication.

ANA120 Anatomy & Physiology 1				3.0 credits theory, 1.5 credits lab
Lippert, L. Clinical Kinesiology and Anatomy. Philadelphia. 
F.A. Davis. Lippert, L. Clinical Kinesiology and Anatomy Lab Manual. Philadelphia. 
F.A. Davis. Lippert, L. and Minor, M. A. Kinesiology Flashcards. Philadelphia. F.A. Davis
Theory Hours: 45 clock hours/Lab Hours: 45 clock hours
This course will present the fundamentals of human anatomy and physiology, placing emphasis on the interrelatedness of  body systems as well as providing a basis for more complex applications to future classes in the field of physical therapy. The course includes a lab for specific identification of anatomical structures of the musculoskeletal system.

PTA180 Introduction to Physical Therapy				3.0 credits theory
Davis, C M. Patient Practitioner Interaction: An Experiential Manual for Developing the Art of Health Care. Thorofare, N.J.: SLACK Incorporated. 
Purnell, Larry D. Culturally Competent Health Care, F.A. Davis 
Theory Hours: 45 clock hours
This course provides an introductory look at the field of physical therapy from its beginnings in the last century to the present day field of practice. Included is an overview of the role of the PTA in the areas of musculoskeletal, cardiopulmonary, neurological, and integumentary disorders.  Discussions will involve the California state practice act, the APTA Standards of Ethical Conduct for Physical Therapist Assistants, the PTA Clinical Problem Solving Algorithm, and the opportunities for professional growth and lifelong learning.

PSY100 Introduction to Psychology					3.0 credits theory
Textbook:  Wood, S., Wood, E., Boyd, D. (2014). Mastering the World of Psychology (5th ed.)
Theory Hours: 45 clock hours	
This is an introductory survey course about the theories and concepts within the field of psychology. Topics covered will include: research methods, biological foundations, health psychology, human development, learning and memory, sensation and perception, motivation and emotion, language and thinking, intelligence, consciousness, personality, psychological disorders, and social psychology.

Semester 2
PTA142 PTA Techniques					2.0 credits theory, 1.5 credits lab
Johansson, C. and Chinworth, S. Mobility in Context: Principles of Patient Care Skills.
 Philadelphia: F.A. Davis.
Theory Hours: 30 clock hours/Lab Hours: 45 clock hours
Prerequisites: ANA 120, PTA 180
This course consists of lecture and lab sessions designed to provide students with the skills necessary to employ effectively the various data collection and intervention techniques encountered in the practice of physical therapy. This course will emphasize theory and application of basic data collection skills, interventions, communication skills, ethics, documentation and safety considerations.

PTA140 Pathophysiology						3.0 credits theory
Damjanov, I. Pathology for the Health Related Professions. Philadelphia: W.B. Saunders.
Theory Hours: 45 clock hours
Prerequisites: ANA 120, PTA 180
This course presents pathological functions of the body’s systems. Emphasis placed on those conditions, which would affect function and mobility of a person and how those conditions also affect the outcome of physical therapy treatment.

PTA 223 Evidence Based Practice 					1.5 credit theory
F.A. Davis, Gresham, B (2016) Concepts of Evidence based Practice for Physical Therapy Assistant
Theory Hours: 23 clock hours
Prerequisites: ANA 120, PTA 180
In this course, students learn the importance of evidence based practice and to be skilled consumers of the professional literature in the field of physical therapy

ANA121 Anatomy & Physiology II				3.0 credits theory, 1.5 credits lab
Saladin (2014) Anatomy & Physiology: the Unity of Form & Function.
Theory Hours: 45 clock hours/lab hours: 45 clock hours
Prerequisites:  ANA 120, PTA 180
This course will build upon the material covered in ANA120. The anatomy and physiology of the following systems are covered: neurological, circulatory including lymphatic, respiratory, urinary, endocrine, and digestive and immune systems. The lab sessions will continue with the identification and palpation of the muscles, tendons, ligaments and bony landmarks of the musculoskeletal system as well as identification of major structures of the other systems on laboratory models.

PTA 217 Clinical Biomechanics of Upper Extremities	2.0 credits theory, 2 credits lab
O’Sullivan, S. B. Schmitz, T. J. & Fulk, G. Physical Rehabilitation. Philadelphia, F.A. Davis.
 Rothstein, J. M., Serge, R. H., Wolf, S. L. & Scalzitti, D. A.
 The Rehabilitation Specialist’s Handbook. Philadelphia: F.A. Davis.
Theory Hours: 30 clock hours/Lab Hours: 60 clock hours
Prerequisites: ANA120, PTA180
This course will presents theory and application of the human kinesiology as it relates to both function and dysfunction of the upper extremity. Also covered are data collection skills of joint range of motion, muscle length, manual muscle testing and posture.

Semester 3
PTA218 Clinical Biomechanics of Lower Extremities	2.0 credits theory, 2 credits lab
Knudson, D. (2007). Fundamentals of Biomechanics (2nd ed.)
Theory Hours: 30 clock hours/Lab Hours: 60 clock hours
Prerequisites: ANA 121, PTA 140, PTA 142, PTA 217, PTA 223
This course will present theory and application of human kinesiology as it relates to both function and dysfunction of the lower extremities. Also covered are data collections skills of joint range of motion, muscle length, manual muscle testing and normal and abnormal gait.

PTA245 Physical Therapy Modalities			2.0 credits theory, i.5 credits lab
Starkey, C. (2013) Therapeutic Modalities (4th ed.)
Theory Hours: 30 clock hours/Lab hours: 45 clock hours
Prerequisites: ANA 121, PTA 140, PTA 142, PTA217, PTA 223
This course will introduce principles and basic techniques of application of selected modalities skills. Emphasis is on patient safety. Modalities include application of heat, cold, ultrasound and electrotherapeutics.

PTA253 Cardiopulmonary & Integumentary Pathology & Intervention	2.0 credits 
theory, 1.5 labs
Goodman, K, Fuller, C. (2010). Pathology for the Physical Therapist
Physical Therapy Clinical Handbook for PTAs
Theory Hours: 30clock hours/LAB Hours: 45clock hours
Prerequisites: ANA 121, PTA 140, PTA 142, PTA 217, PTA 223
Students learn diagnoses, assessments and treatments for cardiopulmonary and integumentary disorders. Anatomy and physiology of the cardiopulmonary systems are reviewed. Also covered are basis wound care, conditioning and chest physiotherapy techniques. This course includes a participatory fitness unit.

PTA210 Lifespan Development						2.0 credits theory
Santrock, J. (2007). Essentials of Life Span Development (3rd ed.)
Theory Hours: 30 Clock hours
Prerequisites: ANA121, PTA 140, PTA 142, PTA 217, PTA 223
Students learn normal human development throughout the life span. Motor behavior, skill performance and aging changes are presented as they relate to physical therapy intervention.

PTA221 Professional Skills							3.0 credits theory
Drebeen, O. (2007) Introduction to the Physical Therapy to Physical Therapist Assistant
Theory Hours: 45 clock hours
Prerequisites: ANA 121, PTA 140, PTA 142, PTA 217, PTA 223
This course presents topics relating to professional practice, including laws and regulation, ethics and finance. Topics include supervision and delegation of duties, resource management, and documentation, resume preparation and job interview skills. Problem solving skills, professional communication, and case management are further developed during this class.

Semester 4
PTA225 Neurological Pathology an Intervention		2.0 credits theory, 1.5 credits lab
Martin, S & Kessler, M. (2016). Neurological Interventions for Physical Therapy (3rd. ed)
Theory hours: 30 clock hours/Lab Hours: 45 clock hours
Prerequisites: PTA 210, PTA 218, PTA 221, PTA 245, PTA 253
Students learn diagnosis, identification and treatments for various neurological impairments including weakness, abnormal muscle tone, sensory and perceptual dysfunction, in coordination and balance dysfunction. Identification and treatment skills are utilized in a case study involving neurological diagnosis

PTA258 Musculoskeletal Pathology & Intervention	     2.0 credits theory, 1.5 labs
Clarkson, H. M. Musculoskeletal Assessment Joint Motion and Muscle Testing. Lippincott
 Williams and Wilkins, Philadelphia, PA.
Theory Hours: 30 clock hours/Lab Hours: 45 clock hours
Prerequisites: PTA 210, PTA 218, PTA 221, PTA 245, PTA 253
Students learn diagnosis, identification and treatments for various neurological impairments including weakness, abnormal muscle tone, sensory and perceptual dysfunction, in coordination and balance dysfunction. Identification and treatment skills are utilized in a case study involving neurological diagnosis

PTA249 Rehabilitation of Special Populations and Advanced Therapeutic Exercise		2.0 credits theory, 1.5 credits lab
Bottomley, (2010). Geriatric Rehabilitation: A Textbook for the Physical Therapy Assistant
Rimmer, J. (2007). Fitness Rehabilitation Programs for Special Population (1st ed.)
Theory Hours: 30 clock hours/ Lab Hours: 45 clock hours
Prerequisites: PTA 210, PTA 218, PTA 221, PTA 245, PTA 253
This course focuses on workplace injuries and health, athletic rehabilitation and fitness, and the use of aquatics in physical therapy. Laboratory sessions focus on obtaining proficiency in “hands on” techniques.

PTA 280 Clinical Internship 1					1.5 credits clinical
Clinical Hours: 80 clock hours
Prerequisites: PTA 210, PTA 218, PTA 221, PTA 245, PTA 253
This course is the students’ first experience with direct patient care. The goal of this class is for the students to begin to observe and participate in patient care assessment and treatment procedures under the direct supervision of a licensed physical therapist or physical therapist assistant. This will be an accomplished in 10 full day rotations in physical therapy facilities.

Semester 5
PTA 282 Clinical Internship II					6.0 credits clinical
Clinical Hours: 280 clock hours
Prerequisites: PTA249, PTA225, PTa258, PTA 280
This course is a continuation of PTA 280 and provides students with the opportunity to apply learned theories and skills in a clinical setting under direct supervision of a licensed Physical Therapist of licensed/certified (if regulated by state law) Physical Therapist Assistant. This practicum consists of 7 weeks of full time (40 hours/week) clinical time. The internship includes preparation and presentation of on 30-minute in-service to clinical site staff.

PTA 290 Clinical Internship II					6.0 credits clinical
Clinical Hours: 280 clock hours
Prerequisites: PTA 282

This course is the student’s final full time clinical internship. The goal of this internship is for students to manage patient care data collection and treatment under the direction and supervision of a licensed Physical Therapist of Physical Therapist Assistant. This practicum consists of 7 week of full time (40 hours/week) clinical time. This internship includes preparation and submission of a comprehensive case study for presentation to the class following the internship.

PTA240 Seminar						           1.0 credits theory
Theory Hours: 16 clock hours
Prerequisites: PTA 290

This course will prepare the student for entry onto the field of physical therapy as a generalist entry level PTA. It includes formulating a study plan and mock exam in preparation for the nations PTA exam, California state jurisprudence exam and other licensing preparation and assembling a professional portfolio.

PTA 242 Case Study							 1.0 credit theory
Theory Hours: 15clock hours
Prerequisite: PTA 290

This is an interactive course in which students will present case studies done as part of their final clinical internship. Classmates will ask questions and critique the presentations.






Non-Degree Program
1.  Clinical Medical Assistant Training Program
Program Length:		6.5 months (674 hrs)
Program Schedule:		Tues/Wed/Thurs – 8:00-5:00PM
	Medical Assisting: Administrative & Clinical Competencies (2016) 8th ed.
ISBN: 978-1-305-11070-0
This program prepares graduates to work in outpatient clinics with competencies in assisting patients with their medical insurance coverage for services, preparing patients for doctor’s physical exam, accurate intake of information, assist with diagnostic procedures and/or medication administration.


2.  Restorative Nursing Assistant Training Program

Program Length:		40 hrs. 
Program Schedule:		
Full Time:		(2 weeks): 	16hrs per week
			Fri		7:00 – 3:30 PM- Clinical (22 hrs)
			T/Th		4:00P – 9:00PM- Theory (20hrs)
	Textbook:	Acello,B. (2010) Nursing assistant Guide to Restorative care (1st ed.)
	
The program is designed to prepare CNAs seeking employment for the position of as a Restorative Nursing Assistant. The objective of the program is to instruct the student to meet the required skills to perform simple therapy/nursing procedures contributing to the care and rehabilitation of the sick or injured and other clients requiring therapy services.
This program includes 22 hours of classroom time and 20 hours of clinical experience for a total of 42 hours. Day or evening classes may be available. Clinical training includes direct patient care conducted in an accredited long-term care rehabilitation facility. The student must pass all modules at 75% minimum to complete the program.
Program Learning Outcomes: At the completion of the program, students will:
1. Handle residents with problems of sensory perception and perception difficulty, fractures,  amputations, and with casts, and who underwent orthopedic hip and knee surgery.
2. Identify impact of cardiopulmonary conditions and dementia on therapy programs, restorative programs methods and practice, bed mobility and positioning devices.
3. Provide passive range of motion, active range of motion, active transfer and devices.
4. Ensure wheelchair mobility and proper use of positioning devices, ambulation/walking with assistive devices, splint/brace assistance, prosthesis care.
5. Participate in eating program and adaptive equipment, ADL programs and adaptive equipment (dressing, grooming, bathing), and scheduled toileting.
6. Provide communication and devices for impaired residents.
7. Implement the care plan and ensure accurate documentation
 Required Modules
Module 1		Leadership Keys to Success
This module introduces the student the scope of Restorative Nursing 
Assistant Program (RNAP), Organizational chart, roles and 
responsibilities, admission criteria, documentation and discharge.
	Module 2		Medical Overview
		This module introduces the basic anatomy and physiology, major muscle 				groups, aging and medical problems. Students will apply concepts to case 				scenarios.
Module 3		Demonstrating Clinical Competency
This module covers clinical competency necessary for the care of patients with problems of cognition, hearing, communication, eating, joint mobility, ADL, and functional mobility,
Upon successful completion of the training program, the graduate will receive a certificate as a certified Restorative Nursing Assistant and can work under the guidance of a certified physical therapist in a skilled or rehabilitation nursing facility.

3.  Home Health Aide Training Program
Program Length:		40hrs. 
Program Schedule:		
Full Time:		(2.5 weeks): 	16hrs per week
			M- Fri		7:00 – 3:30 PM- Clinical visits (20hrs)
			M		8:00-4:30PM- Theory (20hrs)
      Textbook:  Leahy, W. Fuzy, J. Grafe, J. (2013) Providing Home Care (4th ed.)
The curriculum was designed as a 40 - hour add on course to follow a nurse assistant           	curriculum that meets Federal and State training regulations. Throughout the Home  	Health Aide Model Curriculum, specific referencing to content covered in nurse assistant 		training is included to prepare the home health aide provide competent care in a home 	setting. Student must pass at 75% minimum to complete the program.
Program learning Objectives
      Upon completion of the program, students will: 
             1.  Provide direct and supportive care to the client, promote comfort measures, and
collect, records, and report data in the home care setting.
2.  Respect and interact effectively with clients, families, and other personnel and professional caregivers.
3.  Develop an attitude of collaborative teamwork as a member of the health care team in a home setting.
4.   Practice safely and competently within a home setting.

  Required Content Areas

     Introduction to Aide and Agency Role			     2 theory hours	
     Interpretation of Medical and Social Needs of Clients	     5 theory hours
     Personal Care Services					     5 theory hours     15 clinical hours 
     Nutrition						                 5 theory hours     3 clinical hours
     Cleaning and Care Tasks in the Home			     3 theory hours     2 clinical hours

Southeast California College (SCC) maintains an open admission policy and does not discriminate in any way. Clinical experience for HHA students will be paired with HHA at the VNA Home Health Agency/Hospice, All American Home Health Agency, & Advent Hope Hospice.
Successful graduates of the program are eligible to work as home health aides in a home health agency or hospice after receiving a home health aide license from the California Department of Public Health.

4.  Acute Care Level 2 Certified Nursing Assistant 
Program Length:		120 hrs. 
Program Schedule:		
Full Time:		(8 weeks): 	24hrs per week
			W/Th		4:30 – 9:00PM- Theory (57 hrs)
			Fri		7:00-3:30PM  - Clinical (63 hrs)

This Acute Care Nurse Assistant Model curriculum is the final piece of the certified nursing assistant training that includes threefold purpose:
1.) Promote quality of care
2.) Build upon and expand previously-learned CNA skills that enable nurse assistants to function 	at a competent level in the acute care setting;
3.) Provide an awareness of opportunities/choices in health care occupations. 

To achieve its three-fold purposes, the Acute Care Nurse Assistant Model Curriculum is based upon the following beliefs:
	a.    Individuals have the right to receive optimum health care delivered in a safe 		       environment by competent caregivers.
b.   The nurse assistant in the acute care setting is an important member of the
       healthcare team. The nurse assistant, under the direct supervision of the
       licensed nurse, provides direct personal care to patients, promotes comfort
       measures, reinforces health teaching, and collects records and reports data.
c.    Learning is lifelong and occurs in an atmosphere of mutual respect, where
       questioning is welcomed, problem solving and flexibility are encouraged, and 
       opportunities for guided practice exist.
d.   Individuals have the right to the fulfillment of their basic physical, psycho-
       social and spiritual needs.
Program Learning Outcomes:
· Provide safe, appropriate and efficient care in the acute hospital
                              Setting
· Provide strong support to licensed staff in the acute care setting
· Decrease turn over in acute care hospitals 
      The student must pass all modules including clinical components at 75% minimum to
      complete the program.

References:
Carter, P. (2012). Lippincott’s textbook for Advanced Nursing Assistant: A humanistic approach to Care giving (3rd.ed). Walter Kluwer Health. Lippincott Williams & Wilkins. 2001 Market St. Philadelphia, PA 19103.

Curriculum Content:   Modules
Module 1:	Introduction & Acute Care Nurse Assistant Responsibilities
	This module introduces the responsibilities of an acute care nursing assistant in an 	acute care setting. It includes legal, ethical issues surrounding the nursing 	assistant’s role as a member of the health care team.
Module 2:	Communication and Documentation
	This module emphasizes the importance of good communication in health care 	among health care providers, families and other disciplines involved in the care of 	the patient. It includes the concepts of ethical/legal documentations.
Module 3:	Safe, Secure Environment
	This module emphasizes the provision of safety, and secure environment of 	patients and health care providers as mandated by the Occupational Safety and 	health Administration (OSHA) and the Omnibus Budget Regulatory Act (OBRA).
Module 4:	Care of the Surgical Patient
	The acute care level 2 students will be introduced to the care of patients prepared 	for surgery and patients who underwent surgery. Students will learn their roles 	when taking care of patients before going to surgery and after coming from 	surgery.
Module 5:	Gastrointestinal Care
	This module reinforces the CNA student’s knowledge about the gastrointestinal 	system including the digestive system as it relates to disorders affecting the 	gastrointestinal tract and bowel elimination.
 Module 6:		Nutritional Care
	This module will give a better understanding of the digestive system, disorders, 	and the nutritional status and/or needs of patients especially the elderly patients.
Module 7:	Renal Care
	This module gives a better understanding of the urinary system, the disorders and 	specific treatments in relation to the role of the nursing assistant.
 Module 8:	Reproductive Care
	This module provides a better understanding of the nursing assistant about the 	care of male and female patients with reproductive disorders including the care of 	a mother in labor or a woman who has just given birth to a new baby.
Module 9:	Endocrine
	This module provides a better understanding of students about disorders of the 	endocrine system such as diabetes in relation to their roles in the care of such 	disorders.
Module 10:	Cardiovascular Care
This module gives a better understanding of the nursing assistant about the heart in relation to assisting in the care of the patient.

Module 11:	Respiratory Care
	This module reinforces the nursing assistant’s knowledge of the respiratory system, disorders of the respiratory system and significance of vital signs as it relates to their roles as                nursing assistants.

Module 12:	Orthopedic Care
	This module introduces the nursing assistant to an understanding of rehabilitative care due to long term effects of trauma or injury.

Module 13:	Neurological Care
	This module reinforces the nursing assistant’s knowledge about the nervous system and 	the care of patients with CVA, Dementia, Parkinson’s and other inborn nervous system 	disorders.

Module 14:	Oncology, Immunosuppression
	This module reinforces concepts about the immune system, cancer, and terminal 	illnesses. Students will learn their role in the care of patients with these disorders.

Module 15:	 Death and Dying
	This module provides more insight about death and dying, the care needed to be provided 	to families, and the role of the nursing assistant when caring for a dying patient.

Module 16:	Pediatric Care
	This module introduces the nursing assistant to concepts about the care of pediatric patients.  Students will gain better understanding of the growth and development and 
specific approaches of care for each of the developmental stages.


5.   Patient Care Technician Assistant

Program length:	3 months (157 hrs)
Program Schedule:	Theory:  Tuesday  8:00-5:00PM
			Clinical: Friday  7:00-3:30PM

	This program is designed to train individuals with basic and advanced nursing skills including EKG and blood withdrawal to prepare graduates to work in acute hospital as assistant to physicians, and registered nurses. This training will maximize a nursing assistant’s technical skills to be able to offer more nursing skill competencies as a member of the health team.

Program content:
1. Basic nursing skills
1. Advanced nursing skills
1. EKG monitoring
1. Blood withdrawal



























Continuing Education Units
1.  IV Therapy Certification Program
This course is a monthly 36-hour program designed to develop skills and competencies with confidence to licensed vocational nurses and licensed registered nurses to become IV certified for safe blood withdrawal and IV insertions
Textbook: Fulcher, E. & Frazer,M. (2007). Intriduction to IV Therapy for Healthcare
 Professionals.

Program learning objectives	At the end of the course, students will:
1. Prepare appropriate equipments for intravenous therapy and blood withdrawal and prepare patients psychologically for the procedure.
2. Discuss indications and complications of intravenous therapy and its management and interventions.
3. Identify appropriate intravenous devices, intravenous delivery systems, and intravenous fluids.
4. Demonstrate competent observations of IV site, regulation of IV flow, and observation of any signs of complications.  
5. Demonstrate competent techniques for skin preparation, skin puncture, venipuncture, and blood withdrawal.
6. Document procedure done, observations relating to blood draw, IV therapy, and amount of infused fluids on patient’s chart.
7. Explain the role between the Registered Nurse and the Licensed Vocational Nurse in IV therapy.
8. Practice safely as an IV certified nurse.

     Certification requirements
     The 36-hour course includes classroom and practical applications of concepts:
· 36 Hour Course
· 18 theory
· 4 hour Audio-visual and Practical Instruction
·  6 hours Clinical Practice
·  8 hours Individual supervised successful veni punctures on three live subjects for blood withdrawal and IV insertion. Three (3) successful blood withdrawal, and (3) successful IV insertions on live subjects.




2. CPR/BLS
Textbook: American Heart Association (2013). Heartsaver First Aid with CPT and AED

This monthly scheduled certification course focuses on providing training to the health care providers and workers about first aid emergencies in saving lives. It offers an8-hr initial certification, and a 6-hr. recertification. The program is through the American Heart Association. It includes the required book by AHA. Included is the new life saving methodology with Automated External Defibrillation (AED).
3. Wound Care & Management (48-hr. class for 30 contact hours)
Textbook:  
Meyers, B. (2012). Wound Management: Principles & Practice (3rd ed.
Baranoski, S. Ayello, E. (2012). Wound care essentials, practice and principles (3rd 
ed.).Lippincott Williams & Wilkins 323 Norristown Road, Suite 200, Ambler, PA 19002-2756.
This continuing education course is a 48-hr class designed to reinforce knowledge and skills on the care of any types of wounds, current trends on treatments to promote healing, dietary counseling, and supportive mode of treatments including activities. This course includes both in-class, skills lab practice, and direct patient care experience. This course is offered quarterly alternating with Pain management and medication administration. Must pass at 75% minimum to be certified and receive 30-hr CE units
Program Outcomes: At the end of the course, nurses will:
· Apply knowledge of wound care in clinical settings
· Specialize in wound care to reduce wound infections & promote healing
· Obtain additional 120 hours of wound care specialization to be eligible for national wound care certification
· Participate in current trends of wound care 
· Empower focus on preventing skin breakdown to promote quality of life

Course Content:
Day 1 (8:00- 5:00)
a. Quality of Life and Ethical Issues 
b. Regulations & legal Aspects of Wound care
c. The Skin: an Essential Organ
d. Wound Assessment
e. Acute & Chronic Wound Healing
Day 2 (8:00 – 5:00)
a. Wound Bioburden and Infection
b. Wound Debridement
c. Wound Treatment Options
d. Nutrition and Wound Care
e. Pressure Redistribution
Day 3 (8:00-5:00)
a. Pain management and Wounds
b. Pressure Ulcers
c. Arterial Ulcers
d. Diabetic Food Ulcers
e. Atypical Wounds
f. Palliative Wound Care
g. Wound Care Perspectives: Present & Future

Day 4 (8:00 – 5:00) – Skills Lab Practice on Models for Wound care
Day 5 & 6 (7:00- 3:30) Clinical Experience in a Long Term/ skilled rehabilitation care Facility. Focus on Wound Care and management.

4. Pain Management (40-hr. class for 30 contact hours)
Textbook: 
Ferrell, B., Pasero, C., McCafffery, M. (2011). PAAIN Management & Pharmacologic
 Management. Mosby, Inc. 3251 Riverport Lane, St. Louis, Missouri 63045.

	This continuing education course is a 40hr didactic class designed to introduce more concepts on pain management and treatment. It emphasizes the importance of knowing how people react to pain and how each developmental stage react to pain. Nurses become familiar with different kinds of pain and treatment modalities to relieve pain. These classes are held quarterly alternating with the other CEUs. Must pass at 75% minimum to receive 30-hr CE units.
Program Outcomes: at the end of the course, nurses will:
· Apply sound knowledge about the most current methods of pain assessment and management
· Provide competent skills and competencies on pain management
· Fulfill continuing education for nurses
· Demonstrate professional marketability
Course Content:
Day 1 (8:00-5:00)
a. Pain Theory and Assessment principles
b. Interventions and Treatment
Day 2 (8:00 – 5:00)
a. Pain Management in the Adult: Acute and Chronic Pain
b. Pain management in Special Populations: children and Elderly
Day 3 (8:00- 5:00)
a. Pain Management in Special Populations: Surgery, Cancer, and HIV
b. Treatment of Pain at the End of Life
Day 4 (7:00-3:30) Clinical Experience in Post –Op and Surgical Floor 
Day 5 (7:00- 3:30) Clinical Experience in Oncology: Death & dying/Post test

5.  Medication Administration

Textbook:  Vetres (2011) Medication Administration for Nurses (2nd ed.)
	This continuing education course is a 40-hr didactic class that reinforces knowledge and skills on the administration of medications. Nurses will understand the chemical components of drugs, the pharmacokinetics & pharmaco dynamics of drugs. Nurses will be able to learn what to teach patients about medications, side effects, adverse effects and toxic effect.  Classes are held quarterly alternating with the other CEU courses. Must pass at 75% minimum to receive 30-hr CE units.

Day 1		Introduction to medication administration
		LVN Scope or practice in medication administration
Day 2		Pharmacodynamics & Pharmacokinetics
		Drug classifications & Drug calculations
Day 3		Managing medication administration
Day 4		Skills lab demonstration of managing medication administration
Day 5		Written examinations/Post test


6. Certified Nursing Assistant In-Class Continuing Education
Textbook: Ramsey, P. (2013). CNA Skills Made Easy.

This class offers 24 units of CEU units to certified nursing Assistants. According the CDPH licensing unit, certified nursing assistants renew their certificates every two years with a completed 48 units of in-class and on line units.  SCC offers the 24-hr in-class with skills performance in the skills lab. Must pass at 75% minimum to receive 24-hr CE units.  Monthly scheduled CEU classes.


7. NCLEX PREP (RN & LVN)
Billings, D., Hansel, D., (2015). Lippincott Q & A NCLEX Review Book for RN (11th ed)
	            Lippincott Williams & Wilkins, 323 Norristown Road, Suite 200, Ambler, PA
            19002-2756.
Billings, D., Hansel, D, (2015). Lippincott Q & A NCLEX Review Book for LVN (11th ed.)
 	Lippincott Williams & Wilkins, 323 Norristown Road, Suite 200, Ambler, PA
            19002-2756.
Other Materials: NCLEX Handbook, Practice testing questions, CDs
This 40-hr. live review class embeds integration of concepts to clinical practice including normal patho physiology compared with physiological alterations in certain disease conditions. It reinforces critical thinking on clinical scenarios that integrate physiological alterations, signs & symptoms, laboratory data, treatments and nursing management. The course directs a correct way of reading questions, and techniques of arriving at the correct answer. It simulates the NCLEX Test Plan set forth by NCSBN. This course is offered quarterly.
Review Content:				       Take Home Practice Tests	
	
Day 1 (9:00-5:00)                                                                          
a. Pre -test
b. Safe & Effective Care                                             Safe & Effective Care
c. Management of Care                                                            
Day 2 (9:00-5:00)                                                               Health Promotion & Psychosocial
a. Health Promotion
b. Psychosocial
Day 3 (9:00-5:00)
a. Basic Care & Comfort                                            Physiological Integrity
b. Risk Reduction
Day 4 (9:00-5:00)                                                                Pharmacology & Calculation
a. Physiological Adaptations                                                  Exercises
b. Pharmacology & calculations
Day 5 (9:00-5:00)
a. Clinical Scenarios
b. Audio simulation
c. Post-Test
· Two weeks before scheduled NCLEX test date, participant is required to take the simulated test to predict probability of passing.
· One week before actual Schedule NCLEX test date, participant is required to take the Drive test to ascertain 100% probability of passing.








School Calendar at a Glance


SPRING, 2019
Spring Session Starts:   	March 25, 2019
Memorial Day:    		May 31, 2019
Spring Session Ends:      	June 21, 2019


SUMMER, 2019
Summer Session Starts:   	July 2, 2019
Independence Day:		July 4, 2019
Labor Day			September 2, 2019
Summer Session Ends:	August 23, 2019		


FALL, 2019

Fall Session Starts:		September 2, 2019
Veterans Day			November 11, 2019
Thanksgiving Day		November 21, 2019
Fall Session ends November 29, 2019

Winter, 2020
Winter Session starts:             December2, 2019
Christmas Day		December 25, 2019
New Year			January 1, 2020
Martin Luther King		January 20, 2020
Winter session ends	           March 13, 2020

	BOLD indicates no classes being conducted at SCC on those da
NOTES:

__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
_________________________________________________________________________

image2.emf
 

ILLNESS 


image3.emf
 

WELLNESS 


image4.png
ony tewsmiem s

~San Timoteo
Wash

Aol

ony ewioem S

W Hospitality Ly EHospitality Ln

E Redlands Bivd

el




image5.wmf

image1.png




