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EDUCATIONAL PHILOSOPHY MMNE3ION
Py AGST]  migsont aBdpiSiesaphy is to provide quality programs that are sound in concept,
implemented by a competent and dedicated faculty and geared to serve those seeking a solid
foundation in the knowledge and skills required to obtain employment in their chosddsfierhe
programsemphasize handen training,arerelevantto S Y LJt 2 re&Idbfdiocuson areasthat offer
stronglong-term employmentopportunities. To offer studentsthe training and skills that will lead
to successful employment, Unitek Collegd:

o Continually evaluate and update educatiopabgrams

o Provide modern facilities and trainimgjuipment

0 Selectinstructors and faculty with professionalexperiencein the vocationsthey teach and
the ability to motivate and develop students to their gredtpstential

o Promote seHdiscipline so that students may enjoy success on the job aswtinaty

SCHOOOFFICIALS

Janis Paulsoq Chief Executiv®fficer

George HarbisonChief FinancidDfficer

Dr. Navneet Bhasig Chief Operations Officer

Dr. Abdel Yosf ¢ Chief Academi©fficer

Lou Cabuhat, Assistant Dean ddllied Health and Technology
Ena Hult Snior VP of Student Financi8krvices
Don Corvirg Snior VPof Compliance

Michael Colling VPof Admissions

Indrani Duttac VPof HR & Recruitment

KirkEngelk, Campus DirectotConcord)

Shalini Kumag Campus Director (Salose)

Milo Jocsort, Campus Director (South SBrancisco)
Katie Ramezarg Campus DirectofHayward)

Sue Smitlg Campus DirectofSacramento)

Chad Tongcq Campus Director (Bakersfield)
Frederick Holland Campus DirectdiFremont)

=4 =4 =8 =8 -8 -8 -8 -8 -8 a8 -8

SCHOOHISTORY

Unitek Collegebeganoffering healthcareeducationin Fremont, CAwith the PharmacyTechnician
programin 2002, followed by a Medical Assistingprogramthe nextyear.In 2004 the school ente
Nursing Education with a Vocational Nursing progedrthe Fremont main campus, which was soon
expanded to a satellite campus in Santa Clara, @80ib.

In 2006 Unitek College opened a branch campus in Sacramento and began offéongteonal Nursig
program, with approval from the Board of Vocational Nursing Begchiatric TechnicigBVNPT)The
Sacramentd®ranchcampusvasapprovedoy/ | £ A TEPRENOEtdDE23, 2006 when the Bureau of
Private Postsecondary Education became the state autimgagency.

2007 wasa significantyearin the history of Unitek Collegeavhenthe schoolbeganoffering a Medical

Unitek College School Catalog Updated7/22/2019 Pageb of 137



Assisting programat the Sacramento Campus and alaanchedthe prellicensureRegistered Nursing
Programat Fremont. This elevatetthe sch@ f pfbéile as anursing school in the San Francisco Bay Area.

Unitek Collegesoon began pursuinginstitutional accreditation and in2009, Unitek/ 2 f f &anS Q &
campusin Fremont (and its satellite in Santa Clara) received national accreditationthrough the
Accrediting Commission of Career Schools and Colleges (ACCSC) for an initjebtiperénd.

Following! / / {atcfeditation,in 2010the USDepartmentof EducationapprovedUnitek Collegeto
participate as a Title IV awardinginstitution at the Fremont main campusand SantaClarasatellite
campus. The following year, Unitek College launched its firstdualipe program (the Bacheloof
Sciencein Nursing Degree Completion Program)and in December2011 the Sacramentobranch
campus was awarded ASC accreditation for an initial threearperiod.

In 2012 Unitek College achieviedb major regulatory milestoned) the Sacramento campuseceived
approval to participate as a Title IV awany institutiony and 2) ACCSC renewed the Fremant: Y LJdza Q
acaeditation for a period of fivgears.

In 2013, the Sacramento branch campus moved to a larger faxitityhe SantaClarasatellite campus
alsomovedinto a largerfacility in SanJose CA. Alsoin 2013,Unitek/ 2 f  ga@@d@rapanyUnitek
Information Systemsinc.underwenta changeof ownership.

In 2014,Unitek Collegdaunchedthe Information Technologyprogramat its Fremontand Sacramento

OF YLIza Sax | yR NBOSth bSvrt the/San Josa SatelliteJedMin® la Branch
campus.Approval was also granted in 2014 for an acquisition of NCP College of Nursing, which had
been offering nursing education in the Bay Area since 18%® this yearthe RNto-BSN Degree
Completion Program received CCNE accreditation (as of 2/5/2014 )siod of five (5) years.

In 2015,ACCS@rantedaccreditationto Unitek/ 2  f &e#® &rahéhcampusin Concord,CA andthe
Dental Assistingprogram was launchedin Sacramentocampus(expanding later to San Jose and
Concord) NCPCollegeof Nursing alsmfficially changed its name to Unitek College, adding its South
San Francisco amthyward campuses to the Unitek Collégmily.

In 2017, Unitek College addedsaventhcampus with the acquisition of Southern California Medical

College in Bakersfield, @atnia. This campus received accreditation from ACCSC as a branch of Unitek
/ 2Tt S3SQa CNBY2yd OF YLza Ay al NOK Hamy ®
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ACCREDITATION & APPROVALS

/\CCSC ACCREDITING COMMISSION OF CAREER SCHOCDBELAHESCCSC)

Unitek Colleg& éampusesn Fremont Haywad, San JoseSacramentoConcord,South SanFrancisco

and Bakersfieldare accreditedby the AccreditingCommissiorof Career Schools and Colleges (ACCSC),
a recognized accrediting agency by the U.S. Departmeridafcation. The San Jose Sacramentp
Bakesfield and Concordcampusesare recognizedby ACCS@s accredited branchesf the Fremont
maincampus.TheSouth San Franciscocampussrecognizedy ACCS@&sanaccredited branch of the
Haywardmaincampus.

NURSINBOARDAPPROVALS

0 The Vocational Nursg(VN)program at Unitek College is approved by ®alifornia Board of
Vocational Nursing and PsychiaffiechniciangBVNPT).

0 TheBachelor of Scienda Nursing(BSN) degreprogram at Unitek College is approved by the
CaliforniaBoard of Registeredurdng (BRN).

CCNE
LXMDY Commission on Collegiate Nursing Education (CCNE)

The RNto-BSN Degree Completion prograah Unitek College is accredited by the Commission on
Collegiate Nursing Educationtip://www.ccneaccrediation.org).

BUREAU FOR PRIVATE POSTSECONDARY ED(BE*HPDN

Unitek Collegeis a private institution approved to operate by the California Bureau for Private
Postsecondary EducationApproval to operate means the institution is compliance with stz
standards as set forth in the Califorifaivate Postsecondary Education Act of 2009.

Any guestions a student may have regardinig catalogthat havenot beensatisfactorilyansweredby
the institution may be directed to the Bureaufor Private Postseondary Education at 2535 Capitol
Oaks Dive, Suite 400, Sacramento, @5833 www.bppe.ca.gopoll-free telephone numberg88) 370
7589 orby fax(©16) 263-1897.

U.S.DEPARTMENT @GBUCATION

Unitek Collegeis approved by the U.S.Department of Educationto offer studentsthe option of
applyingfor federal financialaid through the Title IV program.All accredited programs running at all
campuses are eligible for Title IV funding, which is available for those wiifyqua

ASHP/ACPEPharmacy Technician Program Accreditation

PYAGS]T /2ttS5S3SQa t KI (Mdidh Gtdpped SntoKing @A stuglentd dN20ANT Y
accredited by theASHP/ACPE Pharmacy Technician Accreditation Comn{ssiolaboration between

the American Society of HealBystem Pharmacists and the Accreditation Council for Pharmacy
Education) ASHP haserved as aaccredibr of pharmacy technician programs since 1982
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VETERANSDMINISTRATION

Unitek Collegeis approvedby the California Sta Approving Agency for Veterans Education (CSAAVE)
to acceptstudentsusingGl Bill®unding for both pre and post 9/1GI1 Bilk®for the following programs

and locationqGl Bill® is a registered trademark of the D&partment of Veterans Affaixs

Program Approved at these campuses
RNto-BSN Distance Education Fremont
Associate of Science in Nursing Fremont
Associate of Science in Vocational Nursii Fremont
Vocational NursingXiplomg Fremont, Sacramento, San Jose, HaywardiiS8an
FranciscpoConcord
Medical Assisting Fremont, Sacramento, San Jpstayward, South Sar
FranciscoConcord
Dental Assisting Fremont, Sacramenid&an JoseConcord
Pharmacy Technician Fremont San JoseConcord
Medical Office Administration Fremont, Sacramento, 8dose Concord
Information Technology Fremont, Sacramenidsan JoseConcord
FACILIIES

The Fremont campus occupieser 50,000 squarefeet, with 13 classrooms10 labs, library,student
break room receptionand faculty and administrativeoffices.

The SanJosecampusis located25 milesfrom the Fremontmain campusand occupies approximately
28,000squarefeet with 9 classrooms9 labs, library, student break roomreceptionand faculty offices.

The Sacramento campus occupiggproximately 13,400 square feet, with 11 classrooms, four of
which also function as computer classrooms, 4 skills labs, a library/learning resource center and a
student lounge.

TheConcordcampusoccupiesapproximately24,000squarefeet with 7 classrooms9 labs, learning
resourcestations anda student break roomThereis also a café in the building.

The Hayward campus is approximately 13,181 square feetanthins 2 skills labs, a simulation lab, 5
lecture rooms (two of which also function as computer classroomsjesitulounge, employee lounge,
learning resource room, and areas to accommodate all administrativeclanidal staff to adequately
support students.

TheSouthSanFrancisc@ampusoccupiesnorethan7,000squarefeet of Building2 of the former Serra
Vida ElementarySchool.The schoohas two levels which includestudentlounge andive classrooms
(two of which serveas a SkillsLaband a ComputerResourceCente). One level is occupiedby an

administrative office, a small library, and the Admission&-inancial Aid OfficesAdministrative and

Facultyofficesoccupythe otherlevel

The Bakersfield campusapproximately 10,350 square feet and contains 4 classrooms, 2 skills labs, 2

computer labs, a student breakroom and study area, and suffi@dninistrative officesand staff to
adequately support students
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PROGRAM& COURSES

PROGRAM SUMMARS

Maximum number of students in each classroom

T

=A =4 =4 =4

T

Medical AssistingndMedical Office Administration40 (Fremont& Concord) 28 (SanJo®);
30 Sacramentqg)30 (South San Francisand Hayward) and 23 (Bakersfield

Dental Assisting 20

Information Technology 24 (Concord), 18 (Fremont)

Vocational Nursin@rerequisite Course 45

Vocational Nursing 36 for classroom instruction (15:1 student/faculty rafiar skills lab and
clinical experience)

Associate of Science in Vocational Nurgh8VNE RNto-BSN Distance Education (BEI2D
(online classes)

Bachelomf Science in Nursing40 (on campuj, 10 per offsite clinical rotation

Tatal semester credi (for credit-hour programs)

T

)l
)l
1

Medical Assisting 28 1 ASVN; 81
Medical Office Administratiog 25 1 Bachelor of Science in Nursiggd20
Dental Assisting 27.5 1 RNto-BSN Distance Educatiqri2l

Information Technology 27.5

Taal clock hourdfor clockhour programs& avocational courses

)l
1

Vocational Nursing Prerequisite Coursg0
Vocational Nursin@iploma Prograng 1,620

Normal program completion time

= =4 =4 =4 =8 -8 =9

9 months: Medical Assistinlyledical Office Administratiorinformation Technology

10 months: Dentafssisting

12 months: Vocational Nursing (day version) and Associate of Science in Vocational Nursing
17 months: Vocational Nursing (ftilne evening version)

20 months: Vocational Nursing (pditne evening version)

36 months:Bachelor of Science in Ning

40 months: RMo-BSN Distance Education

Academic credential awarded upon graduation

T

1
)l

Diploma Medical AssistingMedical Office AdministrationDental Assisting, Information
Technology, Vocational Nursing

Associate of Science Degre&\W\ Associate bScience in Nursing

Bachelor of Science Degrdgachelor of Science in NursifRj\to-BSN Distance Education
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MEDICAIASSISTING
(Allcampuses)

ProgramOverview

Thisprogramis designedo producea competentand safeentry levelMedicalAssistant.Thisprogram
emphasizes administrative and clinical skills and includes extensive instructioedical terminology,
medical office procedures, medical/clinical procedures, basic anatomypagdiology, andspecial
duties common in the field. The externship provides practical experiencein physicians'offices,
hospitals, or other healthcare facilities. Emphasis is placed on communicetiicgl thinking, human
relations, decision making, and other skills required of \gedlified medical personnel.

Studerts receivea strongfoundationinthe skillsneededto beginwork asaMedical Assistantcombining
in-class instruction with handsn lab skills experiencd.heexternship provide®pportunitiesto put

into practice the skills learned in the classroandthe lab. Courses covemultiple aspects of medical
assisting incluithg typing, transcription, record keeping, accounting, and insuranc&tudents learn
laboratory techniques, clinicahnd diagnostic procedures, pharmaceutical principles, medication
administration, first aid, commoroffice practices, patient relations, medical law, and ethics.

Graduates ofhe program may be eligible to take various professional certification exams, including the
NCCT exam required for the National Certified Medicalkfsd (NCMAEredentialand the American
Medical Technologists (AMT) to earn the Registered Medical Assistant (RMA) credsathl
credentials are not required to graduate, butaybe of value depending aastudent@ particular career
goals. Faculty aravailable to advise students seeking such professional certifications.

Classroom and Labnvironment

Thelabsare fully equippedto simulate an office and clinic setting. Labequipmentincludes:micro-
hematocrit centrifuge, blood and urine centrifugajlse oximeter, electrocardiogramachine, glucose
meters, sphygmomanometers (B/P) cuffs, patient height and weight scale, infant hanghtveight
scale, autoclave machine, and a hemoglaobater.

Educational Objectives & Correspondifgcupation

Gradwates are prepared to gain employment as entry level Medical Assigt8@€ codd1-9092.00)
performing aministrative functions such as answering telephones, scheduling appointments, greeting
patients, updating and filing patient charts, ordering suppliarranging for hospital admission and
laboratory serviceshandlingbilling, collections,and bookkeeping.Graduateswill also be trained in

the use of electronic medical records software, and will be prepared to perform Clinical functions such
as relaymg prescriptions to a pharmacy, collecting and preparing laboratory specinst@slizing
medical instruments, preparing patients forrays, taking electrocardiograms, removing sutusssl
changing dressings.

Coursesand Hours

After successful completh of all oncampus instruction, students are scheduled for a fihe
externship Studentamust completeall on-campus instruction to be eligible to start externship, and are
requiredto complete 150 hours of outsideclassassignmentsand projects throudpout the program.
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Courssd @ a2 RdzZf S&£ 0 Instructional [Out-of-class|Semester
hours hours credits
HCMAL10:Introductionto MedicalAssisting MedicalLaw 85 21.25 3.5
HCMAL11:PharmacologwledicationAdministration Diagnostic85 21.25 3.5
Imaging
HCMAL12:PatientAssessmentardicPulmonary, 85 21.25 3.5
Gastroenterology
HCMAL13:EyesEarsNose,Throat,NervousSystem 85 21.25 3.5
HCMAL14:Stage®fLife:PediatricsOb/Gyn Geriatrics 85 21.25 3.5
HCMAL15:Computerized/ledicalAssistng 85 21.25 3.5
HCMA 116: First Aid, Emergencies, Behavior in Agutions [85 21.25 3.5
HCMAL17:MedicalAssisting=xternship 165 1.25 3.5
TOTALS 760 150 28

HCMA 11Q Introduction to Medical Assisting/ Medicdlaw

This course is designed to inthace the student to the healthcare industry, it provides studerith
the opportunity to exploresandlearnthe role of the medicalassistantin healthcare.Contentfocusis
inclusive but not limited to: the attitudesandbehaviorsexpectedof the medicalassistanthealthcare
worker, attitudes and behaviorsof the client populationwith an emphasif interpersonalbehaviors;
entry level assisting in the clinical laboratory, vital signs, communications, and the functiaseamd
computers in the medicanvironments. In addition the module provides students wijtidelines and
tips for being a successful student in firegram.

HCMA 11X Pharmacology, Medication Administration, Diagnostioaging

This course introdustudents to the Medical Assistanf rolein healthcarerelated to pharmacology,
diagnostic imaging andnatomy & PhysiologyContentincludes but is not limited to: terms and
structures and function of the body; the skin and the muscular skeletal systems; calcuftosages
for injection, by mouth medications both liquids and solids, transderrimdialation, instillation,and
topical administration of medications using various formulas of medical dosage calculations,
assisting with physical examination by positioning and providinggyifor apatient; setting up correct
instruments and supplies, explaining the procedures to the patianti maintaining patient safety
before, during, and after the procedure; positioning and providgirigacy for patients for diagnostic
imaging.Lectureanddemonstratiors are reinforced witthands oractivities

HCMA 112; Patient Assessment, Cardidulmonary Gastroenterology

This course introduces students to the Medi¢aB & A & 0 I iy ie&@thcard@ated to assessment
processand procedures andthe CardiePulmonaryand Gastrointestinal Systems. Conteantludes
but is notlimited to: structures and functions of th€ardie pulmonary and Gl systems; role of the
medical assistant in the prevention of disease thedoromotion of behaiors that will decrease
the risk of infection and promote a healtl@nvironment. Thestudentwill havethe opportunityto learn
andassistwith performingEKGandRespiratorytests.

HCMA 118 Eyes, Ears, Nose, Throat, Nerv@ystem

This course is desigddo introduce the student to the healthcare industry, it provides studeiith
the opportunity to explore and learn the role of the medical assistant in healthcare as relaties fo
& P of the Sensory,Nervousand Endocrine System;content will be presented to facilitate the
learning and understandingof the diseasesand malfunctionsof these systems.Content includes
but is not limited to: introduction of basic anatomy and physiology of the Eyese, Throat; Central
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Nervous System; Endocrine Systernlepotomy as relates to the Blood Systemith both academic
clinicaltheory and handson experienceassistinghe physiciann the examinationand performingof
minor proceduresdone in the office and clinics. In addition this module includes patient edution
in the preparation for examinations and procedures. The student is provigét realworld lab
experience to prepare for employment in the healthcare fialbfkplace.

HCMA 114, Stages of Life: Pediatrics, @BYN Geriatrics

This courseintroduces the student to the roles and responsibilitiesof the Medical Assistantand
providesstudent with the opportunity to explore and learn content asrelatesto the stagesof life;
surgical asepsis; care, use and handling of surgical instruments and theab@mgiironment;the
processand proceduresfor a urinalysis.In addition they will be provided with content and the
opportunity to learnthe A& P of the Male and FemaleReproductiveSystemsparticipatein the basic
concepts for assisting in selkamindion for the prevention of breast and testiculacancer;
understanding obstetrics/gynecology calculations of the EDD in preparation for exterivship
LK@ aAOAl yQa settiigF A OS yR Ot AyAO

HCMA 115 Computerized Medicalssisting

This course provides student with the opportunity to explore and learn the role of the medical
assistantin healthcareasrelatesto processesand skillsin managementand smooth running of the
businessaspectf amedicalpractice. Contentfocusisinclusive but not limited to: Frontoffice skills
and processesAccuratelyscheduling,medical record keeping,filing, health insurance,billing and
codingpractices bankingservicesand procedure;communicationthrough variousmodalitiessuchas
telephone and computers; professialtonduct.

HCMA 116 First Aid, Emergencies, Behavior in Ac@teiations

Thiscourseprovidesthe studentwith the opportunity to explore and learn the role of the medical

assistant in healthcare related to professional behavior in the healthcare \eméxgcommunication

and use of interpersonal skills and human behaviors in acute, crisis and stressful situatalitsl

ethicA T LI GASYy(d SRdzOFGA2Y Ay SYSNHSYOASA I yaRd FANERI
clinic setting. Contenindudesbut is not limited to: preparation for examinationgnd procedures in
emergency, noremergency situation and first aid situation; information relategbto search.

HCMA 11% Medical Assistindgexternship

This course providesthe student with the opportunity for continued learning and the chanceto
demonstrate the ability to transfer classroomknowledgeto externship setting. The student will
report to the preceptor, assignedoy the affiliate medicalexternshipsite. Studentswill work under
the direct supervisiorof thesepreceptors. Completionof 160 hourswill be donein a variety of clinical
settings.5 hoursof the externshipmodulearecompletedin classroonsettingprior to beingassigned to
clinical externship hours; information will be inclusve of, but not limited to: job seekingskills,
resumes, cover letters, interview process, communication in the work place. Some of the affice
clinicalsitesrequire substantiallymore externshiphours. Studentsare requiredto fill out time sheets
weekly and have preceptor verification of howrsrked.
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MEDICAIOFFICE ADMINISTRATION
(Fremont, Concord, San JoSacramentpcampuses)

ProgramOverview

Medical Office Administrators are a fundamental member of the healthcare team. This program
preparesmdividuals to perform entry level duties as a Medical Office Administrator in a medical, clinical,
or health care office environment under the supervision of office managers or other medical office
professionals. Graduates are prepared to manage electrogédth records, process insurance claims,
handle entrylevel bookkeeping, and manage the scheduling of patients in a medical setting. The
program includes instruction in general office skills, medical data processing, medical office software,
principles & medical recorekeeping and applicable regulations, medical/clinical office procedures, and
communications skills.

Graduates of the program may be eligible to take various professional certification exams, including the
Electronic Health Records Spesiadixam, Certified Medical Administrative Assistant exam, and Medical

Billing and Coding Specialist exaBuch credentials are not required to graduate but can be of value
RSLISYRAY3I 2y aiddzRSyGaQ LI NI A Odzt | NJ dénits&iSriglsuah? | £ & &
professional certifications.

Classroom and Labnvironment

The Medical Office Administration classrooms are equipped with computer workstations for each
aidzRSy 62AYyR2g4a t/ Qao gAGK | O0Saa (nd offedJS OA | f i
administration software. Standard office software for word processing, email communication, and
appointment scheduling is also provide8tudents have internet access which allows them to utilize

GKS al0Kz22fQa 2yfAyS indu@itd SNdsStudénts baSe atcesk t thaedi&INY Y Sy
lab while learning CPR, first aid and patient vital signs.

Educational Objectives
Graduates are prepared work as entry level Medical Office Assistants (SOC 286@671.00 and:
: Use medial terminology

Perform opening and closing office procedures

Operate hardware and software to accomplish office tasks

Create electronic health records

Use software to collect and audit patient information

Assign insurance codes for medical diagnoses and procedures

Submit health insurance claims for reimbursement

Perform entrylevel bookkeeping and accounting procedures

t SNF2NY /twX o6FaAO0O FANBsG FARX FyR (F1S LI GASYD

Coursesand Hours

After successful completion of all @@ampus instruction (courses MOA 11QL16) students are
scheduled for a fullime externship Studentsmust completeall on-campus instruction to be eligible to
start externship, and areequired to complete 140 hours of outside-classassignmentsand projects
throughout the program.
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Courss6 G a2 RdzZ S&a¢ 0 Instructional Out-of-class|Semester
hours hours credits

MOA 110: Fundamentals of Health Care 80 20 3.0
MOA 111: Computer Fundamentals 80 20 3.0
MOA 112: Medical Office Administration 80 20 3.0
MOA 113: Business Practices in the Medical Office 80 20 3.0
MOA 114: Health Records Management 80 20 3.0
MOA 115: Medical Insurance Billing 80 20 3.0
MOA 116: Medical Insurance Coding 80 20 3.0
MOA 117: Medical Office Externship 200 0 4.0
TOTALS 760 140 25.0

MOA 110: Fundamentals of Health Care

This course introduces students to the principles of medical law and ethics, including HIPAA and the
t FGASYydQa . Aff 2 Fxeswsuffixks]androof ibaR&ofeatd medigaSermsIxaBEd

to body position, planes, and cellular structurdeinally, students learn how to take patient vital signs,
perform basic first aid, and become CPR certified.

MOA 111: Computer Fundamentals

In this course, students use the computer to practice keyboarding skills and to perform basic office
functions in Microsoft Word, Excel, Outlook, and PowerPoint. Students draft appropriate office
correspondence and email communicatior&tudents use prefixesuffixes, and root words to create
medical terms related to the integumentary system and the sen&ssic anatomy, physiology and
common disorders of those systems are also discussed.

MOA 112: Medical Office Administration

This course introduces studts to front office operations. Procedures used to open and close the office
are addressed. Students learn patient intake methods, telephone etiquette, patient communication
techniques, appointment management, and file creation. Students use prefixesesufand root
words to create medical terms related to the male and female urinary and reproductive sysBasis.
anatomy, physiology and common disorders of those systems are also discussed.

MOA 113: Business Practices in the Medical Office

In this caurse, students use Microsoft Excel and QuickBooks to perform general accounting and
bookkeeping functions. Students learn how to create ledgers, process payments, and discuss payment
arrangements with patients. Students use prefixes, suffixes, and roadsmor create medical terms
related to the cardiovascular, blood and lymphatic systeBasic anatomy, physiology and common
disorders of those systems are also discussed.

MOA 114: Health Records Management

This course introduces students to the laws amdulations that govern patient medical records.
Students use software to create, audit and modify electronic health records. Secure data transfer
procedures are also discussed. Students use prefixes, suffixes, and root words to create medical terms
related to the nervous system, mental health and pharmacoloBgsic anatomy, physiology and
common disorders of those systems are also discussed.
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MOA 115: Medical Insurance Billing

This course presents information about various types of insurance plandimgidMOs, PPOs, Group

Plans, and Medicare. Students familiarize themselves with forms used by insurance plans, as well as by
aSRAOIARY 22N YlIyQa /2YLISyal G16@ySiudentyuRe sbitwarétdé A f A &
process and submit mock billifgrms, and troubleshoot and correct denied claims. Students use
prefixes, suffixes, and root words to create medical terms related to the musculoskeletal and
respiratory systems.Basic anatomy, physiology and common disorders of those systems are also
discussed.

MOA 116: Medical Insurance Coding

This course introduces students to KCO, CPT, and HCPCS coding procedures. Students learn coding
principles, code modifiers and how to apply the correct code to inpatient and outpatient procedures.
Finally, stuénts practice evaluating records submitted by healthcare providers to achieve optimal
reimbursement. Students use prefixes, suffixes, and root words to create medical terms related to the
gastrointestinal and endocrine systemBasic anatomy, physiologyné common disorders of those
systems are also discussed.

MOA 117: Medical Office Externship

Externship is a field experience that is completed as the final course in the program. During externship,
students have the opportunity to practice the skills thegve learned in class, in an actual office
environment. In addition to demonstrating subject knowledge and skills, students must demonstrate
teamwork, professionalism, and initiative. Students should treat externship as if it was a job and
therefore, exc#lent attendance is also required.
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INFORMATION TECHNOLOGY
(Fremont and Concorcampuses)

ProgramOverview

'Y AGST]  Inrin&tiéhITedrvlogy ogram covers computer system concepts askllls
required in a wide range of possiblesmall to mid-sized businessenvironments.The labs include
virtual environments to simulate multiple remlorld scenarios, as well as physical workstations for
handson skillgraining.

Classroomand LabEnvironment

The program combines classroom and laboratory space nsure easy accessibilitand allow
instructorsto closelysupervisestudents. Eachtdent will have an individual computer workstation.
Labequipmentincludestool, software anchardware systems.

EducationalObjectivesand Corresponihg Occupation

Thisprogram prepares students to obtain entlgvel positions in Computer SysteBupport(SOC
codesl5-1151.00 & 151152.00) Graduatesre prepared to explainomputerhardwareandsoftware
conceptsto a variety of audiences, work individually and in teamsldwelatedtasks.Graduates may
alsobe eligible to take various pfessional certification examsSuch credentials are not required to
graduate, butmaybe of value depending oastudent@ particular career goald-aculty are available
to advise studats seeking such professional certifications.

Courses and Hours

Courssd G a2 Rdztf S&¢ 0 Instructional |Out-of- class [Semester
hours hours credits

CITP 120 Office Suite Support 100 25 4

CITP 125 Basic Networking Essentials [100 25 4

CITP 130 System Secwyrit 100 25 4

CITP 135 Windows Desktop Essentialg100 25 4

CITP 140 Windows Server Essentials [100 25 4

CITP 145 PC Hardware 100 25 4

CITP 150 IT Externship 160 0 3.5

TOTALS 760 150 27.5

CITP 120 Office Suite Support

This course presents esseniidroductory and advanced features of Microsoft Office 2016. It includes
video, interactive demonstrations and advanced Office skills to assist a student if they wish to pursue
Microsoft Office Specialist certifications for each topic (Word, Excel, Poimgrnd Outlook). The
depth and detail of this course will help prepare a student for a Help Desk position or Office support.

CITP 125 Basic Networking Essentials

This course will cover the knowledge and skills necessary to manage, maintain, troublésstad,
operate and configure basic networking infrastructure, describe networking technologies, basic design
principles, adhere to wiring standards and use testing tools. This module will prepare the student for
an entry level network support position
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CITP 130 System Security

Students learn the skills required to identify risk and participate in risk mitigation activities, provide
infrastructure, application, operational and information security, apply security controls to maintain
confidentiality,integrity and availability, identify appropriate technologies and security products, and
operate with an awareness of applicable policies, laws and regulations. This module will prepare the
student for an entry level system administrator position.

CITP 35 Windows Desktop Essentials

This course teaches students to configure Windows desktop computers under several common
scenarios, including: installing, upgrading, and migrating, configuring hardware and applications,
configuring network connectivity, andonitoring and maintaining Windows systems. The module will
prepare the student for an entry level helpdesk or system administrator position.

CITP 140 Windows Server Essentials

This course provides an overview on entry level server management, installitiocludes coverage

of Active Directory and Network Infrastructure organization. The focus of this class is learning to install
and setup a server in a domain environment. Various server roles are covered including DHCP, DNS,
and Domain Controller rejglation. This module will prepare the student for an entry level server
support position.

CITP 145 PC Hardware

This course covers the fundamentals of computer systems, networking and security; identification of
hardware, peripheral, networking and secyritomponents; basic functionality of operating systems;
basic troubleshooting methodologies and safety procedures; security practices. This module will
prepare the student for an entry level helpdesk or computer repair position.

CITP 150 IT Externship

Corsists of a supervised experience (paid or unpaid) at an appropriate technical facility. Providing an
opportunity for students to practice/be exposed to administrative and technical procedures where
alAtfta GKSe& KIF @S f SI N S-Bnekperigncédniay ideludeftraubl&tivdiing{ G dzR Sy
storage devices, data reconfiguring, data imaging and migration, network management and program
installations. The student will report to the site supervisor, assigned by the affiliate externship site.
Students wi work under the direct supervision of these managers. Completion of 160 hours is
required. Students are required to fill out time sheets weekly and have supervisor verification of hours
worked. This module provides a transition from a classroom andya@é NREy YSy i (2 | & N2
SYGANRYYSYlG 6AGK GNBI f 62NI R¢ A&aadzsSa G2 06S | RR
transitioning to a fulltime work environment in Information Technology.

Unitek College School Catalog Updated7/22/2019 Pagel7 of 137



DENTAIASSISTING
(San Jos&;oncord and Sacramentampuses)

ProgramOverview

This program prepares studentswith the knowledge,technicalskills,and work habits of a Dental
Assistantfocusingon the treatment-room care of dental patients taught using kelass instruction,
handson labs, andexternshipexperience Topics coverethclude infection control and sterilization,
medicalemergencies)X-raysand impressionsdental instruments,oral evacuation,prosthodontics,
pharmacology and pain control, preventative dentisagsistingvith oral surgery, and tragetups.

Educational Objectives & Correspondi@gcupation
Graduates are preparddr entry level employment as Dental Assistants (SOC 8@©91.00) and
T  Workin adentaloffice,clinic,or labenvironment
1 Function as Dental Assistants to licen8ezhtists
9 Utilize current industry standard dentsbftware
T  Work with digital dentatechnology

Courses andHours

Theinstructionalhoursare comprisedof one60-hour pre-requisiteclasyDA101) followedby sever80-
hour classesAfter successful completion of @h-campus classes, students aeheduled for 8200
hour externshipAll courses except Externship include -offclass work such as reading and writing
assignments, library research, practice qdctical application assignments, gniijects.

Courss0 G a2 Rdzft S&a ¢ 0 Instructional [Out-of-class|Semester,
hours hours credits

DA101- Dental Terminology and Proper Asepsis Techniques0 15 2.5
DA102- Chairside Assisting for General and Spedimtytistry |80 20 3.0
DA103 Dental Materials an®revention 30 20 3.0
DA104A: California Dental Assisting with Expanded Dutas (80 20 3.0
DA104B California Dental Assistingth Expanded Dutidsab |80 20 3.0
DA105- DentalRadiology 80 20 3.0
DA106- Dental Practicdlanagement 80 20 3.0
DA107- Clinicaland LalDuties 80 20 3.0
DAC108 ClinicaExternship 200 0 4.0
TOTALS 820 155 27.5

DA101- Dental Terminology and Proper Asepsis Techniqgua®-fequisiteclasy
This course introduces basic knowledgelental terminology, health teanmoles, HIPAACPRdental
anatomy and histologyaboratory practicencludes basic chairside assistaryl sterilization.

DA102- Chairside Assisting for General and Speci@lgntistry

In this course,studentsare taught an introduction to the professionof dentistry asit relatesto the

dental assistant in general and specialty dentistry, including orthodontics, pedodonticsuogairy,
endodontics, periodontics, and fixed and removable prosthodontics.Bones, salivary glands, and

muscles and nerves of the skulealso covered. Students have the opportunityptactice instrument
exchangeoral evacuationseatinganddismissinga patient, handpiecemaintenanceand anesthesia.
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DA103- Dental Materials andPrevention

In this course, students are taught prevemtimedicine, nutrition, oral hygiene methods, viggns,
pharmacology, and medical emergencies. Students have the opportunity to practice manipofation
and armamentariumof dental materialsto include restorative, cast, impression,cements, liners,
bass, tooth brushing, flossing, and blood pressure.

DA104A- California Dental Assisting and Registered Dental Assisting with Expanded [Duatipes

This coursecovers applicableregulations, categories, terminologies, examination, certification,
continuing eucation, and legalitiesff the profession Students have the opportunity to practice
functions aghey applyto generaldentistry,oral surgery,andpreventivedentistry.

DA104B- California Dental Assisting and Registered Dental Assisting with Expdultidieslab
This courseallows studentsto practice dental assistingfunctions as they apply to intraral/extra-
oral photography, placement gdatient monitoring sensors, monitoring patient sedation, intnal
images for milledestorations,endodontics orthodontics, and periodontics.

DA105- DentalRadiology

In this course, students are taught basic principles of radiographic physics, radiogpptiection
and darkroom errors, bitewing radiographs, inweal technigues, mounting futhouth radiogaphs,
and manual film processing. Students have the opportunity to practice exposing films andubking
mouth radiographs and-rays for diagnosis using mannequins and patients. Students artaatgut
production of acceptabledental radiographs,including an overview of panoramicfilm techniques,
and automatic film processing. This course requires the completion of four patient survelyrsces
practice with no morethanthree retakes.Instructionin radiographduplicationis alsoprovided.

DAL1® - Dental Practicedvlanagement

This coursecovers origin and treatment of patient fear, management of patient pain disdomfort
motivation, the basis for human behavior, recognition of social behavior, individual ifference,
communication skillstelationship enhancement, special problenrs communications, compliance,
preventive behavior, behavior magement of children as patientsare of the geriatric patient, and
careof the handicappedpatient. Studentsare alsotaught the nonclinical functions of dental office
with emphasis on appointment scheduling, financekrangements, collectiotechniques,recall,
completing insurance forms, and maintaining current insurance records. Students will practice
telephone communications, computeterminology and functions, inventory supply systems,
employmentsearchtechniquesandcompletingjob applicatiors.

DA107- Clinical and Labuties

This covergit and fissuresealants, facebow transfers, automated caries detection device, coronal
polishing, stainlessteel crowns, adjustinglenturesextra-orally, and CaliforniaLawand Ethics.This
courserequiresthe completionof four pit and fissure sealant patients as clinical practice. Patients will
be completed on ongveekend. Coronal polishing requires the contigle of clinical practice to include
one student patient andwo additionalpatients.
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DAC108 Clinic@xternship

Thisexternshipis designedo provide practicalon-the-job experienceghat augmentthe student'sin-
classexperiencesStudentsare required to completethe 200-hour externshipprogramat a work site
connectedwith their field of study, which normally includeshealth care facilities suchas private or
group practices, clinics, and industrial clinics. Externs work under the direct supemvisjualified
personnel at the externship site and under general supervision of the college staff. Eaterns
evaluatedby supervisorypersonnelandthe evaluationsare placedinthe & i dzR Seyfriar@atrecord.
Dental students must complete their extestmip training to fulfill graduatiorequirements.
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VOCATIONAL NURSING IRERUISITEOURSE
(Allcampuses)

CourseOverviewand Hours

Passinghis courseis a requirementfor admissionto the Vocational Nursin®iplomaProgram.The

course assists in dhtifying atrisk students who may not succeedtire Vocational Nursin®iploma

Program. The course also provides an opportunity to adtisgents and develop plans of action,

including but not limited to changes in studiabits, goal settingstudy gui@ development, and

tutoring. The course helpstudents and faculty assessi (i dzZRSy (1 4 Q |eainidgRs®yles,a | A f £ &
organizationakkills,ability to follow directions, maintain attendance, be punctual, and pass quizzes in

a fastpaced academic environmemthich mirrors that of the Vocational NursigjplomaProgram.

The course consists of 80 hours of instruction.

Students must complete this course with a cumulative scoratdéast75% to pass. This score is
determined by averaging the scores of allmszand quizzes with equal weighting for ed€la. student
fails this course, the student még provided an opportunity to retake ibne time. Students must
receive approval from the Chief Academic Officer in order to take the courédim@. Sudents may
be required to pay all costs associated wataking the courseStudents wanting to retake this course
should discuss their situation with an Admissions Advisor.

As an avocational course, this prerequisite cousssot vocational in nature and doast lead to initial
employment.This course is not eligible for Federal Financial Aid. Students receive a Transcript upon
successfully completing this course (not a Certificate of Completion, Diploma or Degree).

Topics covered includstudy skills, critial thinking, identification of personality types and how they
interact withinteams, Nursing education levels and the role ofL&MN, communication in healtare,
web-based nursing resources, dosag#culations, and medical terminology related to basierview
of primarysystems (SkeletaWluscular CardiovasculaRespiratory, Digestiv&rinary, and Nervous)

Please note that while completion of this course is not required byt A T2 NV Al Q& . 21 NR 7
Nursing & Psychiatric TechnicigB/NPT);ompletion of this course (or its equivalent, as determined

08 ! YyAGS] /2tfS3S0 Aada NBIdANBR Ay 2NRSNI G2 6S IR
Classroom and Labnvironment

This course is taught in a single classroom which contaslissder each student, whiteboards, and a
projector for use by the Instructor. Maximum class size is 45 studatat Bakersfield campus)
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VOCATIONAL NURSING (DIPLOMA)
(All campuses)

ProgramOverview
The pre-licensure Vocational Nursing progranaigJN2 3SR o6& / Ff AT2NY Al Qa . 21
& Psychiatric TechniciaBVNPT).

Hours:
The Vocational Nursingrogram consists df620 instructional clock hourss follows 660 hours of
didactic/theoryand 9& hours ofsupervised lakZlinicalinstruction.

Classroom and LaBnvironment:

Classroomare equippedwith individualstudentdesks whiteboards,projectorand screenfor lecture
presentations. Labs contain patient care stations to simulate actual hospital settings. Each lab has
storagecabirets forsuppliesandallnecessargquipmentsuchas:lVpoles enteralfeedingpump;blood
pressurecuffs, scales;adult and pediatric mannequins;iequipmentto practicecommonnursingcare
andprocedures including medicati@dministration.

EducationalObjectivesand Correspondingdccupation
The LINZ 3 gdaNs@aprepare studentsto pass the NCLEX®N licenseexam and gain entrdevel
employment as Licensed Vocational Nurses (SOC2%8661.00) Graduates will be able:
1 Collaborate effectively wiit clients, families, health care team, and community resourtes
provide holistiaccare.
1 Assistin the formulation of a systematigproblemsolvingapproachto deliverbasicnursing care
to clients and implement approaches within ethidedjallimitations.
9 Assistin the coordination of patient care as a member of the health care team within the
organizational framework of a structured health care setting and standangisofice.
1 Assumeaesponsibilityasamemberof the nursingprofessionby demonstratingaccountability for
practice, promoting the practice of vocational nursing and participatiftgalth promotion.

COURSES

VN 100 Nursing Fundamental Theory

Corequisites: Nursing Fundament@linical/Skills

This course provides an introduction to the simg profession and technical instruction towards
mastery of entry level nursing skills and competencies. Subject matter includes: Nursing history and
trends, transcultural nursing & health (spiritual and cultural diversity), human needs and wellness,
community health, therapeutic communication, nurse client relationships, terminology and
abbreviations, legat¢thical issues in nursing, safety and emergency preparedness, admissions, transfer
and discharge, feeding and elimination, pain management, boeghamics, infection prevention and
control; Nursing Process (inclusive of data collection / assessment and basic charting), medical and
surgical asepsis, Nutrition, Anatomy and Physiology as well the Geriatric Patient. The following are the
skills competacies in this course; hanslashing, vital signs, body mechanics / personal hygiene,
enemas, Foley insertion, sterile gloving and dressing, insertion and management of nasogastric and
percutaneous feeding tubes, tracheostomy management and tracheostomipsing. These course

also provides theory content and nursing skills competencies on care of the adult, older adult / geriatric
client. Subject matter includes: Care of the adult early, middle, late; care settings; effects of aging on
the systems of théody; risk factors; assessment and interventions in providing holistic care; effects
of losses; elder abuse; diagnostics test and procedures, mini mental assessment; dementa; legal
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ethical issues as related to the older adult. The Nursing Psasestilized as the foundation for all
nursing interventions. This course also provides theory content and skills related to basic nutrition;
special diets and nutritional need of the compromised clients. Subject matter includes: Basic precepts
and gudelines of nutrition; cultural, social and religious influences; Excesses and deficit in nutrition;
therapeutic diets, house diets, modified diets; special nutritional needs and nutritional support, as it
relates to nursing. This course, as well, providedruction as relate to anatomy and physiology.
Subject matter includes: Overview of Body Systems and Body functions; Integumentary system;
Musculoskeletal system; Gastrointestinal system, Genitourinary system; Reproductive Systems;
Respiratory SystenCardiovascular System; Blood & Lymph and Immune Systems; Endocrine System;
Neurological System and Sensory System

VN 101 Nursing FundamentaClinical/Skills

Corequisites: Fundamentals Theory

This course provides detailed education and training, andieatmon of theory and nursing skKill
competencies in the clinical setting; direct client / patient interaction and care in a clinical / work based
experience setting, long term care facility. Direct patient care, of different age spectrums, is provided,
f20dzaAy3 2y GKS OfASyidQa k LI GASyidla AYRAGARZ f y¢
utilized as the foundation for all nursing interventions.

VN 200 Introduction to Pharmacology

Prerequisites: Successful completionTadrm 1

Thiscourse provides introduction to the basic principles of pharmacology content, drug regulations, and
classification as it relates to the different body systems and diseases, categories, factors affecting
medication administration, abbreviations and symbalgstems of measurements, delivery systems,
calculations for drug administration, principles and methods of drug administration. The course
encompasses review of Anatomy and Physiology as related to the effects of drugs to specific organ
systems. The spéic and in depth mechanisms of actions and Nursing care are incorporated in Medical
Surgical organ system disease topics and course.

VN 201: MedicaBurgical 1

Prerequisites: Introduction to Pharmacology

Corequisites: MedicaSurgical Clinical 1

This ourse provides detailed education, opportunity for application of theory content in clinical setting,
instruction, training, and workased experience with direct patient care, in a variety of settings.
Emphasis is placed on the study of specific medioatiadministration and treatment related to general
conditions and specific organ system and diseases. Subject matter includes: Inflammation, Infection,
and Immunity, Fluids and Electrolytes, Pain management, Surgical Care, First Aid, Emergency care, and
Disaster Management, Shock, Delirium and dementia, Incontinence, Falls, Fractures, Amputations, Care
of the client with Skin Disorders, Immunologic Disorders, HIV, Cardiac Disorders, Diabetes Mellitus,
hypoglycemia, and Acute and Chronic Respiratory Dissrdehe Nursing Process is utilized as the
foundation for all nursing interventions.

VN 202: MedicaBurgical Clinical 1

Prerequisites: Introduction to Pharmacology

Corequisites: MedicaBurgical Theory 1

This course provides detailed education and rnag, and application of theory and nursing skill
competencies in the clinical setting; direct client / patient interaction and care in a clinical / work based
experience setting, long term care facility as well as Simulation laboratories. Direct perents

LINE ARSR T20dzaAy3d 2y (KS OtASyidQa «k LI GASyda AYF
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placed on medication administration, care and treatment related to the organ systems discussed in the
theory portion. The Nursing Processitgized as the foundation for all nursing interventions.

VN 304: MedicaSurgical 2 Theory

Prerequisites: Successful CompletionT@rm?2

Corequisites: MedicaBurgical Theory 2 Clinical

This course provides detailed education, opportunity for apgibm of theory content in clinical setting,
instruction, training, and workased experience with direct patient care, in a variety of settings.
Emphasis is placed in the understanding of the disease process and the care related to clients with
specific agan system diseases as well as the medication specifically used for them. The Nursing Process
is utilized as the foundation for all nursing interventions. Subject matter includes: Care of patient with
conditions as related to Male and female reprodueti®ystem, Sexually transmitted Infections,
Connective tissue disorders, Upper and Lower gastrointestinal Tract disorders, Liver, Pancreatic and
Biliary tree disorders, Endocrine disorders, Urologic Disorders and Neurologic disorders. This course also
provides the study of human behavior with emphasis on emotional and mental abnormalities and
disorders; behavior therapy and psychiatric medications; coping mechanisms and nursing
responsibilities. Subject matter includes: Mental health team and centengpkatic communication

/ defense mechanisms; psychiatric disorders, treatment and nursing interventions; substance abuse and
addictions; assessment of mental functioning, effects of illness/hospitalization, interventions for mental
health disorders abusena dependencies with evaluation of outcomes. The course provides instruction

in skills lab and clinical experience in a variety of facilities / settings:téomy acute, sukacute, mental

health, and developmental facilities.

VN 305: MedicalSurgica2 - Clinical

Prerequisites: Successful CompletionTafrm 2

Corequisites: MedicaBurgical Theory 2 Theory

This course provides detailed education and training, and application of theory and nursing skill
competencies in the clinical setting; diredecit / patient interaction and care in a clinical / work based
experience setting, long term care facility as well as Simulation laboratories. Direct patient care is
LINE JARSR F20dzaAy3a 2y GKS Of ASyidQa «kentLEniphaSis/isida Ay F
placed on medication administration, care and treatment related to the organ systems discussed in the
theory portion. The Nursing Process is utilized as the foundation for all nursing interventions.

VN 300: Maternal and NewbornTheory

Prerequisites: Successful CompletionT@rm?2

Corequisites: Maternal and Newbo+@linical

This course provides theoretical instruction on care of the women during the stages of pregnancy and
care of the newborn. Subject matter includes: Prenatal cassgessment of normal pregnancy, fetal
development, discomforts of pregnancy, prenatal teaching, preparation of childbirth, normal labor and
delivery, nursing care of the newborn, pgsirtum care, possible complications, high risk pregnancy,
high risk labo and delivery, high risk newborn, inclusive of concepts applicable to basic needs and
support of the family during the period of change. The Nursing Process is utilized as the foundation for
all nursing interventions. Course includes classroom andria ti
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VN 301: Maternal and NewbornClinicals

Prerequisites: Successful CompletionTarm?2

Corequisites: Maternal and Newbo+ffiheory

This course provides detailed education, training, and clinical / dwasged experience; direct patient

care, in avariety of acute, suacute and / or long term care facilities. Care is provided focusing on the
AYRAGDARIZ t Qa ySSRa I ONRaa GKS ftAFS ALl Yy AyOf dzaAd
is utilized as the foundation for all nursing intervens.

VN 302: Pediatrics Theory

Prerequisites: Successful CompletionTarm?2

Corequisites: Pediatric€linical

This course provides detailed instruction on the care of the pediatric client, subject matter includes:
Growth & Development, Care ofdlchild with acute and chronic childhood diseases and disorders from
infancy through adolescence. Assessment of: Health maintenance and wellness, interventions for acute
and chronic disorders and diseases, and children with special needs.

VN 303: Peditics - Clinical

Prerequisites: Successful CompletionT@rm?2

Corequisites: Pediatric3heory

This course provides detailed education, training, and clinical / dvaged experience; direct patient

care, in a variety of acute, stazute and / or longdrm care facilities as well as Pediatric clinics. Care is

LINE JARSR F20dzaAy3d 2y (KS AYRADGARdzZ f Qa ySSRa I ONJ
Nursing Process is utilized as the foundation for all nursing interventions.

VN 306: Profesional development

Prerequisites: Successful Completion ofpalbr subjects

Study of the importance of professional growth. This course provides instruction on the changing roles
and skills needed for successful transition from student vocational rtarBeensed vocational nurse.
Subject matter includes: Role transition, leg#iical requirements, practice acts, rules and regulations,
leadership qualities and styles, management styles, aramathways, job seeking skillSiICLE®N
preparation andsuccessful passing afproctored exit exam
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ASSOCIATE OF SCIEN@D@®ATIONAL NURSING (ASVN)
(Offered by the Fremont campus; all General Education coursembine)

Program Overvievand Hours

Graduates of an approved program in Vocational Nursirigractical Nursing may apply for admission
to the ASVNorogram andmayalsoapply for credittransferof their completed Vocational Nursing or
Practical Nursing courses. The ASVN program builds on the Vocational Mipsamgaby addinghe
same 100% onie General Education and Science courgeglired for graduates ahe pre-licensure
Associate DegreRegistered Nursing program

EducationalObjectivesand Corresponding Occupation
Thegoalof thispostlicensureprogramisto educateanddevelopVocaticnalNursesgo becomemorewell-
rounded professionals through undergraduate Gen&diicationGraduates will have:

1 enhancal critical thinking, science knowledge, and verbal / writtemmunication skills

1 expand employment opportunities to employers redngor preferring an Associateegree

Acquisition of the Associate Degree on top of an existing Vocational Nursing or Practical Nursing
Licensecanopenup additional opportunities for employmeras an LVN or LRROC cod29-2061.00

not only in traditicnal healthcare settings such as cl@iphysician offices, suficute and long term
carefacilities but also in educatiomeseach, pharmaceutical, anehedicalequipmentfields.

ProgramFormat

GeneralEducationcoursesare taught 100%online using Unitek / 2 £ f 8nfin @aining system.
Thesecoursesare Instructorled, and the Instructors engagestudentsthrough discussionforums,
online office hours, assignments and group projects/discussionsands.

COURSES TAUGHT IN THE PROGRAM
These ourses ae taught 100% online@nd are required for completion ohe Associate of Science in
VocationalNursing (ASVNjyrogram

ENG 101: English3 semester credihours

This course is focused on the principles and practice of writing, with attention to tthiokingand
analytical reading including discussion skills, library usage, research techniquesi@inddaction to
literature. There is emphasis on grammar, mechanics, style and understandingitimg process with
writing assignments that will imcporate both personal and professiorgiplications.

ENG 104: Public Speakin@® semester credihours

This course provides foundational knowledge of interpers@eahmunication, group communication,

and public speaking. These foundational skills assential good communication skills are
continuously ranked by employers as one of the most vataedpetencies for any employee. This
comprehensive introduction to communication skills, therefore, imiltease: & G dzZRSy G Qa | 0 A f
(and keep) a job. pbn completion of this course, students will be atdedescribe the methods and
processes of interpersonal communication, group communicatiod, public speaking, as well as the
theories and reasons behind them. Different typesaihmunication will be xamined to determine

how they vary by gender, culture, setting, and typeetdtionshipt S2 LJ SQ& LISNOSLII A2y a
GKS@ aNBIRé IV RerbalBnanbi®eMal cdmunicaian.kKStudents will analyze these
perceptions and explain methodsrfimproving communication skill€ourse assignments will allow
students to gaiwaluable experience in group communication and pupeaking.
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PSY 101: Introduction to Psychology8 semester credibhours

This course introduces is a general overviewsyichology and human behavior. It incluttes study of
the theories and concepts of psychology including the scope of psychology, inandivgrview of
perception, motivation, personality, learning/memory, emotion, statésonsciousness, cognitidife-

span development, and appligpdychology.

SOC 12 Introduction to Sociology, 3 semester credibours

In Introduction to Sociology, you will explore the major perspectives, principles, theamigsnethods
that govern the study of people and socssituctures. This course explorgsciological processes that
underlie everyday life. The course focuses on globalization, cultural diversityal thinking, new
technology and the growing influence of massdia.

MTH 200: College Algebra3 semestercredithours

This course reviewalgebraic operations; problem solving strategies; integer and rational exponents;
complex numbers; solving equations; function concept; graphs and applications of linear, quadratic,
exponential and logarithmic functionsnd systems of equations.

MIC101: Microbiology with labg 4 semester credihours

The course is designed to convey general concepts, methods, and applications of micrébidiegith

sciences. The role of microorganisms in the environment and in hulismase igiscussedTopics
include: immunology, bacteriology, virology, and mycology; the morpholbgpghemistry, and
physiology of microorganisms including bacteria, viruses, and fungi; the diseases bpubkede

microorganisms and their treatmentand the immunologic, pathologic, aegidemiological factors
associated with diseases. Laboratory portion of the course provides firstexgeadiences that inform,
illustrate, expand, and reinforce major concepts discusséetiare.

BIO 201A: Anatomy & Physiology F 2 semester credihours

Thisis the firstonline course in a £ourse sequence covering the basic structures and functions of the
human body using a systems approach. This course will provide an overview of the anatomical
structures and pysiology of the human body including an introduction to anatomical terminology,
organization of the human body, cell physiology, tissues, and the integument. This information is
discussed in terms of the major anatomical structures and functions incluelgegance to homeostasis.

In addition, the course introduces selected major pathologies, including disease definitions and causes,
signs and symptoms, diagnostic procedures, and possible treatments.

BI0201B:Anatomy & PhysiologylF 2 semester credibhours

Thisis the secondnline course in a £ourse sequence covering the basic structures and functions of
the human body using a systems approach. This copregidesan overview of the anatomical
structures and physiology of the human body includingneixation of the skeletal, muscular, joints and
digestive systems. These systems are discussed in terms of the major anatomical structures and
functions including relevance to homeostasis. In addition, the course introduces selected major
pathologies, inalding disease definitions and causes, signs and symptoms, diagnostic procedures, and
possible treatmentsThe prerequisite for this course is successful completion of BIO201A.

BIO202A:Anatomy & Physiologyll - 2 semester credihours

Thisis the 3rd @& 4 onlineanatomy and physiology courses taudiytUnitek College. The course builds

on the previously presented content related to the anatomical structures and physiology of the human
body. Course content includes the following body systems: The bemsiystem, Endocrine System,
Cardiovascular System, and Blood. Each body system is discussed in terms of the major anatomical
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structures and functions including how each system participates in homeostasis of the body. The
student will also be provided witcontent and opportunity for discussion related to selected major
pathologies, changes that occur in disease process, causes, diagnostic procedures, and possible
treatments.Prerequisite for this course is successful completion of BIO201A and BIO201B.

BIO 202B:Anatomy & PhysiologyV - 2 semester credibours

Thisis the4th of 4 online anatomy and physiology courstsight by Unitek College. The course builds

on the previously presented content related to the anatomical structures and physiology béithan

body. Course content includes the following body systems: Lymphatic, Immune, Respiratory, Urinary,
and Reproductive systems. Each body system is discussed in terms of the major anatomical structures
and functions including how each system partités in homeostasis of the body. The student will also

be provided with content and opportunity for discussion related to selected major pathologies, changes
that occur in disease process, causes, diagnostic procedures, and possible treafPnergguisie for

this course is successful completion of BIO201A and BIO201B.

PSY@90: Lifespan Development 3 semester credihours

In the context of a general introduction to psychology and the social sciences, this course explores
human development across tHiée span. Topics include physical, cognitive, psychological, social and
moral development of infants, children, adolescents and adults. Coursework also addresses
developmental theories, motivation, personality development, culture and general psychdlogica
theories and principles.

MTH205: Applied Managerial Statistics 3 semester credihours

This course stresses the practical use of statistics in the collecting, organizing, analyzing, interpreting
and presenting of datdDescriptive and irdrential tediniques are covered
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BACHEOR OF SCIENCE in NURSING (BSN)
(Fremont campus)

Program Overview and Hours

This is a prdicensure Registered Nursing program which prepares students to pass the-RELEX
license exam and gain entlgvel employment as Baclws-prepared Registered Nurses. Graduates of
board-approved Vocational Nursing or Practical Nursing programs who have completed all required
lower-division General Education courses may apply for Advanced Placement enrollment, and are
encouraged to discssthis option with an Admissions Representative.

Educational Objectives & Corresponding Occupation:

Learning Objectives are based on the Standards of Competent Performance as described in Article 4,
Section 1443.5 of the California Nursing Practice 2@t4 Edition. Graduates may also apply for an
interim permit to practice as a Graduate Registered Nurse (GN/GRN). More information for the interim
permit can be found on the board of registered nursing websitp://rn. ca.gov/.

Graduates will receive the credential of Bachelor of Science in Nursing, will be prepared to work as entry
level Bachelorprepared Registered Nurses (SOC codé221.00) and:

1 Utilize a body of knowledge from nursing, medical, biological, palyand behavioral sciences in
planning to meet the health needs of individuals

9 Utilize the nursing process to assess, plan, implement and evaluate the individualized care for a
client or a group of clients experiencing common vaelfined acute or chronibealth problems
including but not limited to the following:

0 Assess clients and identify actual and potential health problems.

o Formulate a nursing diagnosis or diagnoses reflecting assessment findings.

o Determine appropriate and realistic goals includiragisy measurable outcome behaviors
and time lines.

0 Select, plan and implement nursing interventions based on evidbased constructs.

o Provide information and support to restore, rehabilitate or maintain client health.

o Evaluate effectiveness of interveatis, communication and teaching in achieving goals,
and revising plan of care as indicated by assessments.

T t NEOARS ydzZNEAY3 OFNB gAGK O2yaARSNIGAz2zYy 27F
integral part of a cultural group, family and community.

1 Perform as a member/manager of the interdisciplinary health care team, understanding roles and
NEBalLRyairAoAftAGASa 2F aStF IyR 20KSNJ KSFfGK 2N
procedures, and according to disciplispecific practice acts

1 Appl strong critical thinking/ problem solving competencies in crisis resolution.

Synthesize analytical reasoning within a framework of creative inquiry & situational context

resulting in the development & implementation of appropriate, competent actions.

Adhere to ethical, legal, regulatory & professional standards for nursing practice.

Utilize insight, intuition, & empirical knowledge in a commitment to nursing actions.

Apply evidencéased knowledge from nursing & related disciplines to shape practice.

Provde nursing care that reflects sensitivity to physical, social, cultural, spiritual, & environmental

diversity of persons.

1 Apply management, delegation, & supervision strategies in planning, implementing, & evaluating
nursing care.

1 Demonstrate professionalursing standards, values & accountability.

=
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Classroom and Lab Environment

The Fremont campus contains 5 labs: 2 skills labs and 3 simulation labs. Each has patient care stations,
simulating actual hospital healthcare facility settings. The main sHKilalt offers a study area for
students with tables and chairs; cabinets with library books and films. Each lab has storage cabinets for
supplies and all necessary equipment such as: IV poles, enteral feeding pumps; blood pressure cuffs,
scales; adult angediatric mannequins; equipment to practice common nursing care and procedures
including medication administration.

Eligibility for RN Licensure
Practicing as an RN in California requires licensure from the California State Board of Registered Nursing
(BRN) which in turn requires meeting certain educational requirements, obtaining a clear criminal
background check, and passing the national licensing exam (NRIN)EXo apply for licensure:
9 Obtain detailed instructions online at the BRN webdit#p://rn.ca.gov.
1 Complete the fingerprinting process included in your tuition for the program.
1 Apply for an Interim Permit if you wish to work in a supervised nursing capacity while awaiting
your application process. Detailatformation is available on the BRN website. (Note: this fee
is not included in your tuition.)
1 Complete and submit the application online through BREEZE.

Unitek College will pay the application fee electronically on behalf of the student. The BRN sends the
applicant a letter stating eligibility to take the exam. Students must have this letter before registering
for the exam. The exam is computerized and given 6 days each week throughout the year. (New
graduates are advised to take the exam soon after gridndecause research has shown that there

is a higher success rate for early test takers compared with those who wait several months). Students
who wish to submit their applications directly to the BRN are responsible for the application fee. The
school wil only pay an application fee for applications submitted by the school and for which the school
is responsible. Unitek College will not pay an application fee for applications submitted by students.

Eligibility for Licensure of Applicants with Militarigducation and Experience

An applicant for licensure who presents with relevant military education and experience, and who
presents documentation from a boaabproved registered préicensure nursing program of
equivalency credit evaluation that providesigence of meeting, in whole or in part, the minimum
standards for competency set forth in Section 1443.5 and minimum education requirements of licensure
listed pursuant to Sections 1426(c)(1) to (3) of Division 14 / Title 16 of the California CodelafiGtegu
utilizing challenge examination or other evaluative methods, will be considered to meet, in whole or in
part, the education requirements for licensure.

Applicants tothe pre-licensure registered nursing program are encouraged to discuss thegzrdéoe
evaluating and awarding credits for specific course(s) or prior military education or experience, with the
Program Director prior to enrollment. Documentation regarding the evaluation of and granting credit
in the field of nursing for previous eduaan, including military education and experience, for purpose

of establishing equivalency or granting credit, is available from the school upon request.

Items That May Affect Licensing Eligibility

Criminal Records: Any prospective student with a crimii@akground must understand that it may
prevent them from obtaining a license in their chosen field. When a criminal background must be fully
investigated, it may take up to one year or longer in order to obtain a decision from the licensing board.
Any student with a criminal background should check with the licensing board for specific information
on their standings on various criminal background situations.
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Licensing and/or Certification Requirements are as follows:

Complete a Nursing board approved ringsprogram, such as Unitek College's

Complete the program with a cumulative score of at least 75% (2.5 on a 4.0 scale)
Clear Live Scan© background check including Department of Justice and FBI clearance
File a completed application with the necessary fee

The Board of Registered Nursing gives final approval to sit for the NRNLEX

= =4 -4 -8 -

Degree Requirements

The Board of Registered Nursing requires certain theory and clinical courses be taken concurrently,
students must pass both paired courses in order to prageshe program. Students must successfully
complete all RN courses in each Semester prior to taking any RN courses in the following Semester.

Graduation Requirements

For all programs, to be eligible for graduation a student must complete all programreegents, be
meeting Satisfactory Academic Progress requirements, and satisfy all financial obligations with the
school. Students on academic probation may qualify for graduation if, at the end of their probationary
term, they meet the minimum grade reqements.

For prelicensure nursing programs (the Vocational Nursing and BSN programs) to be eligible for
graduation a student must:
1 Complete all required courses with a score of at least 75%
T 1 @S y2 3ANIRS 27F daCldshpplicaldy | ye& tlFaakcClkAft O2 dz
1 Pass the assigned national benchmark exgocational Nursing only)
1 Complete all required program clock hours (Vocational Nursing only)

30-Unit* Option for Licensed Vocational Nurses (available based on seat availability)

As mandated by California Adrstrative Code, Title 16, Article 3, Section 1429, Unitek College informs
Licensed Vocational Nurses applying to its BSN program of the option to take thirty (30) semester units*
of qualifying nursing coursework and clinical practice to be eligible toydpplthe examination for
licensure as a Registered Nurse in the State of California. Please note that an RN license obtained by this
method is not accepted by all states, and that several facilities within California no longer accept the
30-Unit Option fa RN positions.

Whilethis 30, YA G hLIiA2y O2yil Aya O2dz2NES&a FNBY ! yAdS] /
lead to its own diploma or degree from Unitek College. After meeting the requirements of {b@i80
Option, students will receive a trargat from Unitek College but not a diploma or degree.

In order to participate in this option, an applicant must:

1. Declare during the admissions process his/her intent to take tHar86 Option
2. Must be licensed as a Vocational Nurse in California

3. Enroll at the institution level of Unitek College

After successful completion of courses in Pathophysiology and Microbiology with Lab (totaling 7 units)

the following courses (totaling 19 units) must be completed at Unitek College in order for astade
meet California's 3@Wnit* Option requirements:
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LVN 30 Unit Option Required Nursing Content  Unitek Course Number Unitek Course Title Units

Physiology RN 206 Pathophysiology with Lab 3
Microbiology MIC101 Microbiology with Lab 4
Geriatrics RN216 Adult Health 1 5
Psych/Mental Health RNZ22 Mental Health Mursing (Theory 3u, Clinical 2u) 5
Management/Leadership RNA00 RMN400 - Leadership & Management in Healthcare |4
Advanced Medical-Surgical RMADA Complex Adult Care {Theory 3u, Clinical 2u) 5

FIYAGS] /26683804 on dzyAl 2LIGA2y KEa we asyvysad

COURSESENERAL EDUCATION

ENG 101English

The course develops writing skills through analysis of essays, aaticlesther written works that are

used as models for writing practice and development. Writing assignments stress process approaches,
development, organization, revision and audience awareness. Students use word processing -and web
based tools to develop viten work.

PSY 101: Introduction t@sychology

The course provides a foundation for understanding, predicting and directing behavior. Organized
within a framework encompassing foundations, general topics and applications, the course provides an
understanding of how psychological principles and concepts relate to professional and personal life.

Topics include learning, attitude formation, personality, social influence, dynamics of communication,

conflict resolution, motivation, leadership and group roéesl processes.

MIC 101:Microbiology with Lab

The course covers basic concepts of microbiology, with emphasis on medically important
microorganisms and infectious diseases. The topics studied also include microscopy, microbial growth
and genetics, antimiobial agents, epidemiology and immune system responses to pathogens. Lab
exercises emphasize aseptic techniques, isolation and culture of microorganisms, microscopy and
staining techniques.

SOC 102ntroduction to Sociology

The course explores the roté culture in social organizations. Social institutions and the issues of race
and gender within social structures are analyzed in the context of multicultural societies and increasing
global interaction. Basic sociological principles and research findimgased to support analysis of
cultural and social issues.

ENG 104Public Speaking

The course explores ways in which people interact verbally aneredrally and teaches basic principles

of interpersonal communication, including perception, smihcept, persuasive communication,
nonverbal communication, semantics, roles and norms and communication barriers. Activities include
participating in groups, pairs and interactive communication situations.

CHEM 121Iintroduction to Chemistry with Lab

This cowse will focus on the major theories and concepts in Chemistry (including measurements, atomic
and molecular properties and structures, chemical equations, stoichiometric calculations, chemical
bonds, liquids and solutions, acids and bases). This cowsevdl introduce the student to the science

of matter, how matter is categorized, the properties of matter and how it interacts will be explored. The
Atomic Theory and, the signs and causes of chemical reactions will also be discussed.
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BIO 145 Nutrition

The course focuses on the study of the structures, types and metabolism of carbohydrates, lipids and
proteins. Discussion of the biological roles of vitamins and minerals. Application and integration of
metabolic knowledge with health promotion and chrodisease.

PSY 19QLifespan Development

The course explores human development across the lifespan in the context of a general introduction to
psychology and the social sciences. Topics include physical, cognitive, psychological, social and moral
developnent of infants, children, adolescents and adults. Topics are addressed include developmental
theories, motivation, personality development, culture and general psychological theories and
principles.

MTH 200: IntermediateAlgebra

The course focuses on tigs such as basic treatment of algebraic expressions, solving linear equations
and inequalities, graphing linear equations and inequalities, polynomial operations, positive and
negative integral exponents, factoring, systems of linear equations, radidatadional expressions,
guadratic equations and various application problems.

BIO 201AAnatomy & Physiology |

The course is the first in a four course sequence in which human anatomy and physiology are studied
using a body systems approach. Courseworklasizes interrelationships between form and function

at the gross and microscopic levels of organization. Topics include basic anatomical and directional
terminology, muscle tissues, fundamental concepts and principles of cell biology, history and the
integumentary and skeletal systems. The course starts with an introduction to the human body, defining
anatomical terms and describing the physiological organization of the body from cells to systems. An
overview of the biochemical basis of life and cell stowe and function will be studied next. Students

then learn how cells combine to form tissues which, in turn, combine to form organs and organ systems.
Having laid the foundation for understanding the anatomical organization of the body, the course
descrbes each body system in turn, explaining in general terms what the system does and how it
interacts with other systems. The integumentary and skeleton systems will complete the course.

BIO 201BAnatomy & Physiology Il with Lab

The course is the secomila fourcourse sequence in which human anatomy and physiology are studied
using a body systems approach. Coursework emphasizes interrelationships between form and function
at the gross and microscopic levels of organization. Topics include fundamertapt®and principles

of the muscular and nervous systems, special senses and the endocrine system. Includes one unit of lab.

BIO 202AAnatomy & Physiology

The course is the third in a four course sequence in which human anatomy and physiologyde@ st
using a body systems approach. Coursework emphasizes interrelationships between form and function
at the gross and microscopic levels of organization. Topics include basic anatomical and directional
terminology, muscle tissues, fundamental concepigl arinciples of cell biology, history and the
integumentary and skeletal systems. The course starts with an introduction to the human body, defining
anatomical terms and describing the physiological organization of the body from cells to systems. An
oveniew of the biochemical basis of life and cell structure and function will be studied next. Students
then learn how cells combine to form tissues which, in turn, combine to form organs and organ systems.
Having laid the foundation for understanding the amraical organization of the body, the course
describes each body system in turn, explaining in general terms what the system does and how it
interacts with other systems. The integumentary and skeleton systems will complete the course.
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BIO 202BAnatomy &Physiology 1V with Lab

The course is the fourth in a fogpburse sequence in which human anatomy and physiology are studied
using a body systems approachhis is the 4th of 4 online anatomy and physiology courses taught by
Unitek College. The course lils on the previously presented content related to the anatomical
structures and physiology of the human body. Course content includes the following body systems:
Lymphatic, Immune, Respiratory, Urinary, and Reproductive systems. Each body systemsedliacus
terms of the major anatomical structures and functions including how each system participates in
homeostasis of the body. The student will also be provided with content and opportunity for discussion
related to selected major pathologies, changesttioccur in disease process, causes, diagnostic
procedures, and possible treatmerasid nervous systems, special senses and the endocrine system.
Includes one unit of lab.

MTH 205:Applied Statistics
The course stresses the practical use of statistighé collecting, organizing, analyzing, interpreting
and presenting of data. Both descriptive and inferential techniques are covered.

ETHC 22%rinciples of Ethics (Humanities)

Through readings, discussions and case studies of contemporary issustsidingts acquire the ethical

tools to determine appropriate courses of action. Ethical principles are applied to choices and decisions
that arise in professional and personal life and that reflect membership in a democratic society.

ENG 227ProfessionaWriting

The course builds on the conventions and techniques of composition through critical reading
requirements and longer, more sophisticated reports, including a library research paper. Assignments
require revising and editing for an intended audien8¢udents are also taught search methods for
accessing a variety of print and electronic resources.

HIST 411Contemporary History

The course examines major 26tkntury political, social, economic and technological developments in
a global context. It ab establishes a context for historical events and suggests relationships among
them. The impact of technological innovation on contemporary society, politics, military power and
economic conditions is explored.

POLI 413Political Science

The course eXpres comparative political systems, determinants of foreign policy and the dynamics of
political change. Studies of recent political history, current world affairs and the structure of political
institutions are included.

PHIL 415Critical Reasoning

The writing-intensive course introduces practical and theoretical contexts of logical argument as well as
critical reading and reasoning. Students apply information analysis and praoliing skills to define,
convey and defend positions that influence dgon-making. Students prepare a range of documents
that reflect and/or incorporate principles of sound logic and reasoning.

TECHNICACOURSES

RN 200 Health Assessment 1

The course, part one of a twmart course, introduces the student to principles arathniques of
nursing assessment, focusing on patient history taking, interview and communication techniques and
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techniques of inspection, palpation, percussion and auscultation. The role of the nurse in obtaining
comprehensive health assessments, includatgibutes of physical, psychosocial, developmental,
cultural and spiritual functioning is discussed. Application of assessment findings to clinical decision
making is addressed in the laboratory component. The laboratory component is designed to promote
cognitive and psychomotor skills necessary to assess the integumentary, head and neck, lymphatics,
respiratory and cardiovascular systems. Practice of assessment techniques occurs through experiential
learning. The Benner Model of Novice to Expert, togethith the concepts of Jean Watson's Caring
Theory, the NLN roles of practice, critical thinking, QSEN standards, and ANA Standards of practice are
used as curricular threads throughout the course.

RN 204 Fundamental$Skills

The course is the fundamenttdeory and skills of professional nursing. An introductory unit provides

the basis for understanding concepts such as body mechanics, positioning and mobility. The laboratory
component provides practice of selected fundamental nursing skills, as wekyatigmotor skills
necessary for care of individuals requiring assistance with mobility, hygiene and comfort. Included are
basic principles of health promotion, safety, infection prevention, and-sitai assessment. Students

have the opportunity to develp the beginning skills of a professional nurse through experiential

f SENYAYy3Id ¢KS . SyySNI a2RSt 2F b20A0S (2 9ELISNIZ
NLN Roles of Practice, the nursing process, and Quality and Safety in Educating NESHs{@hdards

are used as curricular threads throughout the course.

RN 206 Pathophysiology

The course focuses on biologic processes leading to alterations of body structure and functions in all
major body systems. The major concepts explain cellulafudgdon and injury that can lead to
AfftySaasSaod ¢KS dzyRSNRAGIFYRAY3I 2F LI K2LIKeéaAzfz23e
role in health care.

RN 208 FundamentalksPatient Care

The course introduces the principles of health promotiod éhe rehabilitative aspects of patient care.

Students provide direct patient care in the acquisition of skills and concepts of professional nursing in
accordance with the Nursing Practice Act. The nursing process is utilized as the student implements
bast O F&aLlSoGa 2F ydzaNEAY3I LINI OGAOSe® ¢KS 0O2yOSLiia ¥
Practice, the nursing process, and Quality and Safety in Educating Nurses (QSEN) standards are used as
curricular threads throughout the coursé variety of ppulations and settings are used in the
experiential learning component of this course in community health clinics and convalescent facilities.
¢tKS . SyySNI ¢KS2NE 2F b2@A0S (2 9ELISNI:Z (23SGKSNJ
and NLN Rogeof Practice, the nursing process, and Quality and Safety in Educating Nurses (QSEN) will

be utilized as threads through the course.

RN 212 Pharmacology for Nursing Practice

The course provides introduction to the basic principles of pharmacologyjmdaa@nd guidelines for

drug administration and classifications of agents utilized for the treatment of health alterations related
to body systems and diseases. Content is inclusive of drug categories, factors affecting medication
administrations, abbreations and symbols; systems of measurements, delivery systems, calculations
for drug administration; principles and guidelines for administration of medications.

RN 214Health Assessment Il
The course, part two of a twpart course, examines the prindgs and techniques of nursing
assessment, focusing on utilization of assessment findings in clinical decision making. Students learn to
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identify teaching and learning needs from a comprehensive physical assessment and health history.
Professional resportsiities in conducting a comprehensive physical assessment and documenting
assessment findings are addressed. The laboratory component is designed to continue promotion of
the cognitive and psychomotor skills necessary to assess all major body systenmsediuenentary,

head and neck, lymphatics, respiratory and cardiovascular, the peripheral vascular,
abdominal/gastrointestinal, musculoskeletal, neurological and male and female genitourinary systems
(including breast). Practice of comprehensive assessnexiiniques occurs through experiential
learning. The Benner Model of Novice to Expert, togetherwkh§ 02y OSLJia FNRY WSl y
Theory, and NLN Roles of Practice, thesing process, and Quality and Safety in Educating Nurses
(QSEN) will batilized as threads through the course.

RN 216: Adult Health |

The focus of this course is on the needs of adult patients and their families with emphasis on older adults

in relation to health promotion and management of conditions that require acutedmonic care. The

nursing process is used in the discussion of health alterations affecting selected life processes. Students
continue their professional skill development as members of the health team. A variety of populations
and settings are used inariety of community health agencies, such as skilled nursing facilities and
KaLAdlrtao tKAE&d O2dzZNBS F20dzaSa 2y FfGiSNIGA2ya
family. The nursing process is used to make clinical decisions and fesi#th restoration and
maintenance. A major emphasis is placed on health care management, discharge planning, and
community resources for the patient and famili. variety of community health agencies and hospitals

are used for the clinical component dfe course. The Benner Model of Novice to Expert, together with

tKkS O2yOSLJia FTNRBY WSIy 2| Gdaz2yQa /[ InNding procesk &INE = |
Quality and Safety in Educating Nurses (QSEN) will be utilized as threads through the course.

RN 218: Adult Health 11

Thecourse focuses on the adult patients with unstable emergent critical illnesses. Students synthesize

and combine nursing care principles, health assessment modalities, technological data, and scientific
knowledge with clinicgudgment to potentiate optimal health for a culturally diverse and-agecific

patient population. Students integrate comprehensive assessment technigues, advanced nursing skills,

and multiple nursing modalities to maximize optimal health care for p&giend families. The Benner

Theory of Novice to Expert, together with the concepts of Jean Watson's Caring Theory: A Holistic
Approach, and the NLN roles of practice are utiliZdaleads of critical thinking, QSEN principles and

ANA Standards of Care amoven throughout tke course and its curriculum. A variety of adult
populations,clinical health care agencies and hospitals are used iOtBedzZNB S Qa Of AyA Ol £ O

RN 220: Information and Technology in Patient Care

The focus of this course is thedarstanding of health information systems to ethically manage data,
information, knowledge and technology to communicate effectively; provide safe and effective patient
care; and utilize appropriate databases to search for evidence based on researclatwerie quality

of patient care and inform practice decisions. Development of competencies in using patient care
technologies and information management systems is emphasized.

RN 222: Mental Health Nursing

Thecourse provides theoretical knowledgedaskills necessary for the care of psychiatric patients in
acute and long term care facilities. Emphasis will be on the holistic care of children, adolescent and
adults living with mental health problems, cognitive disorders. The impact of mental ilingsgients'

lives, relationships, employment and otherwise coping with daily living is at the heart of this course.
Subject matter covers: assessment of the psychiatric/mental health patient, the pharmacology and
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nursing considerations regarding psychiatmedications. The impact of physiological conditions
combined with psychiatric illness will be studied. Students will get handgractice in a variety of
clinical settings, closely supervised by clinical instructors. The Benner Theory of Novice tp Exper
together with the concepts of Jean Watson's Caring Theory: A Holistic Approach, and the NLN roles of
practice are utilized. The threads of critical thinking, QSEN principles and ANA Standards of Care are
woven throughout this course and its curriculum.

RN 224Maternal/Newborn Nursing

Thecourse provides theoretical instruction and clinical application on care of the woman during the
stages of pregnancy and care of the newborn. Subject matter includes: Prenatal care, assessment of
normal pregnancy, tal development, discomforts of pregnancy, intervention for care of the newborn,
postpartum care, possible complications, high risk pregnancy, high risk labor and delivery, high risk
newborn, inclusive of concepts applicable to basic needs and suppibr émily during the period of
OKIFy3aSeod ¢KS . SyySNI ¢kKS2NE 2F b20A0S (G2 9ELISNI
Theory a holistic approach and the NLN roles of practice are utilized in presentation of the content in
addition to focusing onthe physiological and psychological changes that occur during pregnancy. The
threads of critical thinking, QSEN principles and standards of care are woven throughout this course and
the curriculum. A variety of community health agencies and hospitalsuaeel for the clinical
component of the course.

(et

RN 330Pediatric Nursing

Familycentered care of children is the focus of the course, exploring issues of normal child care as well

as health alterations of children from infancy through adolescence. &tagerticipate as members of

the multidisciplinary health team to provide health promotion, iliness prevention, health restoration

and maintenance and rehabilitative care to children and familiee. Benner Model of Novice to Expert,

the concepts of Jeah | a2y Qa /I NAYy3 ¢KS2NEB | K2fAadGAO I LILIN
utilized in presentation of the content in addition to focusing on the physiological and psychological
changes that occur during childhood. The threads of critical thinking, @@ffples and standards of

care are woven throughout this course and the curriculufnvariety of populations and settings are

used in the clinical component of this course

RN 332: Nutrition, Health & Wellness

The course provides an overview of thasit nutrients required by the body for optimal health and
wellness. The role that nutrition plays in various phases of the human life cycle and the psychological
and sociological implications of food are discussed. Scientific inquiry along with thecteskaa is

used to question nutritional information presented in the various media and dispel any common
nutrition myths. In addition, the application of nutritional concepts to care for all ages and cultural
populations are studied. Health conditions tteae amenable to modification and possible cure by diet
therapy and other nursing and medical interventions are explored along with the health education role
2T ydiNES&a Ay (2RlIe&Qa az20ASdeo

RN 4001 eadership and Management in Healthcare

Thecourse provids instruction on the changing roles, technology and competency skills needed for
successful transition from student nurse to a licensed registered nurse. The content of this course
prepares students for the changing role of the professional nurse in congpld diverse health care
settings. The theories and methods of leadership and management are explored and applied in the
clinical experience. There is an emphasis on critical thinking, team building, communication, priority
setting, collaborative decisiemaking and advocacy. Students will use nursing leadership and
management theory as well as the basic and fundamental knowledge from previous courses. The
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clinical component is a presentation of a major project in the community with a health care agéecy.

Benner Theory of Novice to Expert, together wittKk S 02 y OSLJia FTNBY WSty 21 (4:
NLN Roles of Practice, therrsing process, and Quality and Safety in Educating Nurses (QSEN) will be
utilized as threads through the course.

RN 402:EvidenceBased Practice

The research process and its contributions to the professional nursing practice are explored. The skills
related to asking research questions and searching for best evidence are reviewed. The research skills
related to reading peereviewed published research findings with understanding are developed.
Research studies and analysis of best practice studies are reviewed to determine validity and relevance
to nursing practice. Policies and protocols are discussed in relation to oagdomsed research studies.

RN 404 Complex Adult Health

The course focuses on adult patients with unstable emergent critical illnesses. Students integrate
nursing, technological and scientific knowledge with clinical judgment to potentiate optimal htith

a diverse patient population. Students utilize comprehensive assessment techniques, advanced nursing
skills and multiple nursing modalities to maximize optimal heatontent includes pathological
processes, causes, complications that may occur BEmmer Theory of Novice to Expert, the concepts

2F WSIy 21 3Ga2yQa /IFNAyYy3I ¢KS2NE I K2fA&GA 0 | LILINE
assessment, identification and prioritization of patient problems and implementation of nursing care
within a legal/ethical framework. The curricular threads of critical thinking, QSEN principles and
standards of care are woven throughout this course. The nursing process and the NLN guidelines for
effective practice are integrated and utilized in identifyargl prioritizing client problems/needs in the
clinical setting. The acute care units, Intensive care units, pmgtgical units, telemetry units,
emergency room units and surgical units in hospitals are used for the clinical component of this course.
Stucents care for multiple patients on the medieslrgical units in the clinical component.

RN 406:Community Health Nursing

The course focuses on the theory and concepts of community/public/global health utilizing levels of
prevention. The Healthy Peop®020 goals are discussed in relation to the political, sociocultural,
demographic and epidemiologic aspects of a community. The role of the Community Health Nurse (CHN)
is discussed as it relates to identifying predictive factors that influence healthpeaxention of
epidemics. This course will investigate the needs of aggregates in the community setting including
planning for disasters, addressing environmental health problems, and managing information and
communication technology. Communication, colleditgon and teamwork strategies are explored along

with application of evidencéased practice. Student clinical experiences are scheduled with nurse
preceptors in community settings to assist them in applying commdm@gith principles and
implementing réevant concepts in noacute care settings. The Benner Model of Novice to Expert,
togetherwith kK S O2y OSLJia FNBY WSIyYy 2| Gaz2yQa / InNdng3d ¢KS:
process, and Quality and Safety in Educating Nurses (QSEN) will be asilitereads through the
course.

RN 408Capstone Course

The culminating course requires senior nursing students to demonstrate mastery of knowledge learned

in general education as well as nursing courses. The course synthesizes the major concepts and
PNA Y OALX Sa Ay ydz2NEAY 3 LINF OGAOS tSIENYSR Ay (KS o
into professional nursing as knowledgeable, competent, and professional. The culminating clinical
LIN} OG A Odzy F20dzaSa 2y R Sing2bilited iNnhdidelyey aridknSnagemeatPS v (i Q &
patient care within the context of legal, ethical, and evidebesed practice. A comprehensive nursing
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program review is embedded in this course to support mastery of essential nursing content for entry

level practice as a registered nurse. A variety of populations and settings are used for the clinical
component of the course. The Benner Model of Novice to Expert, together atbdncepts from Jean

2 jazyQa /IFNARAYy3 ¢KS2NESIZ nlrgihg pracgss, and DiaByiand2Safetyt inNd O A
Educating Nurses (QSEN) will be utilized as threads through the cotlisewritingintensive course

introduces practical and theoretical contexts of logical argument as well as critical reading and
reasoning. Stuehts apply information analysis and problesulving skills to define, convey and defend
positions that influence decisieamaking. Students prepare a range of documents that reflect and/or
incorporate principles of sound logic and reasoning.

Unitek College School Catalog Updated7/22/2019 Page39 of 137



RNto-BSNDISTANCE EDUCATION
(Offered at the Fremont campus; 100% online except for the indepenmtejgct/practicum)

ProgramOverview

The online RMo-BSNDE program is a Degr&onmpletionprogramthat transitionsAssociate Degree
Registered Nursgl$SOC cod29-1141.00)to the Bachelors levelTheBachelorsof ScienceDegreein
Nursing is typically required of Registered Nurses to progress to Lead@iglsit/pon completion of
the program, students will be awarded 121 semester credits, which includesgits gramed for prior
lower-division coursework (an Associate Degree in Nursgng)p to 30 credit$or qualifying prior
upper-division coursework.

EducationalObjectves / Program Outcomes

The Program goals and objectives for the RN to BSN program are assedthtthe goal geared

toward the graduates as active members of the professional and capable of assuming leadership roles

as well as being ready to:

1. Apply strong critical thinking/ problem solving competencies in gesislution.

2. Synthesizaanalyticalreasoningwithin a frameworkof creativeinquiry & situational context
resulting in the developmenr& implementation of appropriate, competemictions.
Explore& define a role as a positive change agent in the work f&cemmunity.

Adhere to ethical, leg, regulatory& professional standards for nursipgactice.

Utilize insight, intuition& empirical knowledge in a commitment to nursiactions.

Apply evidencéased knowledge from nursirgrelated disciplines to shap®actice.

Provide nursing care #h reflects sensitivity to physical, social, cultural, spirituél,

environmental diversity gbersons.

8. Apply management, delegatior& supervision strategies in planning, implementing,
evaluating nursingare.

9. Explore political, economic, organizationatlucational& advocacy resource® strategies to
improve health care delivery to individuals, groups, famill@snmunities, nationa& global
populations.

10. Accept accountability for lifelong learning, professional grow&h.commitment to the
advancemenbf the profession.

11. Demonstrate professional nursing standards, valkiegcountability

Noohkw

Corresponding Occupation
This program leads to employment as a Bachewepared Registered Nurse.

Pre-Requisites

Prior to admissionto the 300-level coursesof the RNto BSNProgram,students must demonstrate
completionof 60semesteunits(the GeneraEducatior& Nursingpre-requisitesoutlinedbelow)& proof

of a current unrestricted RKcense.An official transcript MUST be provided for all pre-requisites
prior to admission & will only be accepted from an accredited institution approved by the US
Department of Education or, in theaseof foreign transcripts, when such transcripts have been
evaluated by a recognized 3rd Pagtydeemed equivalent to courseworkoim an accredited institution
approved by the US Departmeot Education. Please Nogestudents must demonstrate that they have
successfully completealirequired prerequisiteswith aminimum cumulative GPA of 2.5 on a 4.0 scale
&y 2 f Saa G Knayy cburséas dalcutatediby the granting institution)
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REQUIRED GENERAL EDUCATICREPRESITEOURSES [UNITS
Microbiology withLab 4

Human Anatomy witth.ab 4

Human Physiology withab 4

English, Reading & Composition (Collegel) 3

Math: Intermediate or College level Algebratbogher 3
GeneralPsychology 3

General Sociology or Culturahthropology 3

Public Speaking @peech 3

TOTAL GENERALEIATIONUNITS 27

REQUIRED PREQUISITE NURSIDIGURSES THEORY  [CLINICAL
Medical SurgicaNursing; Theorg Clinicalmayinclude 10 14.5
leadership& geriatrics

ObstetricsMaternity Nursing; Theor§ Clinical 1.5 1
Mental Health/Psychiatric Nursing; Thed@\Clinical 2 1.5
Pediatric Nursing; Theo# Clinical 1.5 1
TOTAL NURSINUBIITS 15 18

The following upper division courses are taken at Unitek College (61 Setdeisyr
Note: Courses may not be offered in this exsmrjuence A fulltime pace is shown below.

FIRSBEMESTER UNITS
RNS@O01 Transition to Professionalursing 3
ENG 337 ProfessionaWriting 3
RNSG@O09 Cultural Diversity In Healthare 3
RNS&13 Issuesk Trends in Contempora®ractice 3
TOTALS 12
SECONBEMESTER

RNS@21 Pathophysiology 4
RNS@25 Advanced Healthssessment 4
RNSG&27 NursingResearch 4
TOTAS 12
THIRCBEMESTER

RNS@31 94 KAO& Ay GCaeRI&Qa | SIf (K3
RNS@&@33 Clinical Decision MakingDiagnosig Management 3
SOC 335 Complementang Alternative Medicine ifHealthcare 3
ECONB24 Economics itealthcare 3
TOTALS 12
FOURTISEMESTER

BUS 307 Informatics inHealthcare 4
RNSQ@07 Pharmacotherapeutics 4
RNS@O09 Community& Public HealttNursing 4
TOTALS 12
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FIFTEHBEMESTER

RNSQ@I03 Family Nursing TheoryRractice
BUS 428 Managed Caré& Healthcare
RNSQ@I34A Leadershi® Management

RNS@34B Leadership & ManagemeRtracticum

TOTALS
OTAIPEOGRAMNITSTAUGHT BY UNITEK COLLEGE

ORPIWlW|h~{W

=W

COURSES

RNSG 304, Transition to Professiondlursing

This course focuses on concefitgharacteristics of the professional nursiraler of theBSN graduate;
providing practical applicationsfor topics directly related to nursingpractice. Researchand critical
thinking areemphasized.

BUS 30% Informatics inHealthcare

Ind 2 R lcam@léxhealth system it isimportant for healthcareprovidersto havean understandingof

the information management process: compiling, disseminafimgaintaining crucial datar hiscourse
addresses both the principle& guidelines of health information managemegt focuses on the
integrated approach oinformatics. Students will evaluate informatics as it appliepadient safety,
decisionmaking& the evaluation of measurement patientoutcomes.

RNSG 309Cultural Diversity in HealtiCare

Thiscourseexploresbeliefs, practices& traditions pertaining to cultural diversity,healingtraditions &
effects on the health care of individuals with different ethnic backgrounds. The cptgsents content
that promotesincreasecawarenes®f the dimensions& complexitiesnvolvedin caringfor people from
diverse cultural backgrounds. Focus: influences of recent social, poéiticlmographic changes in
delivery of health care; exploration of issugperceptions of health& illnesstoday.

RNSG 318 Issues& Trends in Contemporarfpractice

Coursepresent®2 Yy i Sy i Ay iGSyRSR (2 SE&ufreiNgdiytdeNdakhycaaa LI &
environment& in particular nursing practice.Local,national & international issuesare examined.
Additionalfocus:examinationof the impactof currentissues& trendson initiating changes in nursing

practice, educatior& science.

RNSG 32¢ Pathophysiology

The course content is focused on the etiologic, symptomatosoggthologic characteristicsf human
diseaseshealthpromotion, diseasegrevention,& the progresson of diseasei treatment areexplored.
Geneticethnic& culturalvariables& their effectson humandiseasesre analyzed. Content is intended
to promote critical thinking in nursingactice.

ECON 324Economics iHealthcare

Ly @Gd2RI&Qa wdmdntiiKis ipoNddt fob lyealthcare providers to have #&asic
understanding of economic& A G & Q A YLI OG 2y Ynakhg. TEUKSS pravideRS OA & A 2
introduction into the application of economic concepsprinciples; decisions related treamount,
organization& distribution of health care services. Focus: content that will provide informddon

health care managersthat will assistthem in functioning as positive role modelsin the reform of

healthcare; economics perspectives of managementdieaimaking; theoretical foundation fothe

study of finance, accounting, marketiggplanning.
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RNSG 32§ Health Assessment Advanced

This course provides the BSNstudent with the opportunity to build on their assessmenskill &

decisionmaking competerties related to individual patient care in the area of medical surgical
nursing. Course is taught through the utilization of web learning activities, case studiggten

assignments.Focusis place on advancedassessment,comparing & contrasting of normal &

abnormal finds; development of nursing plans of action to address specific scenarios prbgent
nursing history, chief complai& physical assessme#gtfindings.

RNSG 32¢ NursingResearch

Thiscourseprovidesan introduction to the principles& proceduresinvolvedin nursingresearch. The
scientific method its application to nursing inquiry are emphasized. A studaricessfully completing
this course will possess: (1) a broad understanding of the pré&ceatcomesof research methodology;
(2) an appreciation of the strength& limitations of research; (3an understanding of the ethical
considerations inherent in research; (4) a solid understandintypital experimental design& their
application, (5) statistical techniques utilized in sing research& (6) the ability to evaluate the
credibility of typical research orientguliblications.

RNSG33t9 i KA Oa Ay cCaeRl&Qa | SIHfiK

The oursefocuseonethicalissuesn(i 2 R healtb@areenvironmentexaminatiorofindividual values,
professionavalues& effectsof cultureonanA y R A @valRessgisténDThecourseprovides content on
value development, ethical theoriek real life examples intended to motivat& stimulate thought
process& discussion. Web related activities are desigie promote the developmenibf methodsto
resolveethical& legalissuesencounteredby nursesn the healthcare environment ofoday.

RNSG 338 Clinical Decision Making Diagnosis& Management

Coursecontent is designedto meet knowledgerequirementsto function in critical care settings.
Emphasiss placedon learning activities that addressclinical judgmentin eight major categories:
Cardiovascular, pulmonary, endocrine, hematology/immunology, neurology, gastrointestnal, &
multisystem,& explore concepts of professional cari@gethical practice inursing.

SOC 335 Complementary& Alternative Medicine inHealthcare

Thiscourseacquaintsstudentswith alternative practices whichmay becomestandardsof carein the
nearfuture. It alsohelps studentslearnto evaluatethe strengths& weaknessesf the claimsmade by
the proponents of these practices so they can more readily separate real knowliegeemotional
advertising.Thiscourseprovidesa balancedoverviewof a selectionof complenentary & alternative
medicine interventions presents practice i& techniques for objectivelyassessinghe validity of
claimspresentedin formats different than usuallyacceptableto currentd 2 S & (sSidnges

ENG 33% ProfessionaWriting

Course fous: principles& practices for the creation of effective business letters, memmegorts &
professional contexts. The course teaches students the rhetorical principles that assistirthem
developingtheir own ethical businesswriting style that can be applied to a variety of professional
situations & audiences. Course provides opportunity for the student to experieficatilize an
innovative total web approach tearning.
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RNSG 408 Family Nursing Theory Rractice
Coursebuilds on previousknowledgerelated to concepts& theoriesapplicableto families,& family
nursing. Focusis on relationship between individuals,family; effects of family health on individual
member of the family; cultural concepts& characteristicof a family; assessmenof family power;
construction, interpretation& inference of genogram; nursingnowledge, competencie& attitudes
needed in caring for culturally divergamilies.

RNSG 40¢ Pharmacotherapeutics

This course providesthe Bachelorsof Sciencein nursing student the opportunity to build on prior

knowledge of pharmacology. Emphasis is place on examining various classifications &ftdeugfect
the humanbody. Focusgs placedon physiologicateactionsto medicationsappropriatenursing rolest

responsibilitiesn medication administration, monitoring effect&, evaluationof therapeutic effects.
Web related activities, computer based written assignmentsrategyrated.

RNSG 40§ Community& Public HealtiNursing

Presentgore conceptsof community& publichealth nursingacrosgshe life span,utilizingdetailed case
studies& web basedlearningactivities.Focus: Communitpealth nursing& public health principles:
prevention, health promotion, protective services benefiting various populatgoups;impact d
global health status on national health agertl@ommunityempowerment.

BUS 42&Managed Caré& Healthcare

Thiscoursefocuseson the impactof managedcareon health caredelivery. ltsgoalisto help students
better understandwhat managedcare is, how managedcare works, & to guide the student in
acquiring knowledge of reimbursement, quality, ledgakthical issues involved with managezhre
programs.A diversity of managedcare modelsare presented,includingl a h @ & 2h Q& Ranany
others.

RNSGI34A ¢ Leadership& Management

This course examines the nurse as a leader in a variety of contexts and settigsidactic course is

3 units; the practicum portion of the course will be 3 units in 8 weeks. The student will have the full
semester to omplete their independent projeciThe course provides the nurse with skills needed to
ensure that employing organizations are guided accurately and effectively through periods of
transformation. The course also provides strategies for handling chall¢ingiesrise in health care
organizations in order to better assist nurse leaders in creating a healing environment for both
consumers and healthcare providers. This course prepares students for the practicum portion of the
course RNSG434B, in the RNSG484Bse,all students are required to complete an independent
a0dzRSY G WLINI OGAOdzYQ RdzNAyYy3a (KS OF L& ( Styddnts@de dzNE S w
required to submit ACA8.1- Preceptor Information Form and the Preced@€urriculum
Vitae/Resumeo the RNSG434B Faculty Becordone week prior to the end of the RNSG434A
course.Students who do not submit the required documents within the timeline will not be permitted
to continue into the RNSG434B course

RNSG 434B Leadership & Managemerfracicum

As nursing is a practice based profession all students are required to complete an independent student
WLINF OGAOdzyQ RdzNAyYy3a GKS OFLAG2YS O2dz2NBS wb{D non
3 units; this practicum portion of the course Wik 3 units in 8 weeks. The student will have the full
semester to complete their independent project. The American Association of Colleges of Nursing
(AACN) White Paper: Expectations for Practice Experience in the RN to Baccalaureate Curriculum (2012)
will be included the course syllabus. This document can be foundvat.aacn.nche.edu/aacn
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TUITION &EES

Modular DiplomaPrograms Fremont, Concord, San JoSacrament@campusep

Dental Information

Charge Assisting Technology
Tuition g 14182 [ 5 14,900
Registration Fee g 40 | 3 40
Books and Supplies 5 348 | & 1,190
Lab Fee g 950 | & 50
Program Fees g 195 | & 1680
Technology Fees 5 F2 | 5 220

Modular DiplomaPrograms Eremontcampus)

Medical Medical Office

Assisting Administration
[Tuition 5 13,825 5 13,050
Registration Fee 5 40 | 5 40
Books and Supplies g 485 | & E70
Lab Fee g 40 | 5 40
Program Fees 5 195 | & 140
Technology Fees 5 285 | 5 285

Total Program Costs & 14,870 5 14,225

Modular Diploma Progras (Concord, Hayward, San J&eith San Francisco campuses)

Medical Medical Office

Charge Assisting Administration

[Tuition 5 12,825 5 12,050
Registration Fee g 40 | 5 40
Books and Supplies 5 485 | & E70
Lab Fee g 40 | 5 40
Program Fees 5 195 | & 140
Technology Fees 5 285 | 5 285

Total Program Costs 5

13,870

Modular Diploma Programs (SacramenBgkersfield campuses)

Medical

5 13,225

Medical Office

Charge Assisting Administration
[Tuition 5 11,825 5 11,050
Registration Fee 5 40 | 5 40
Books and Supplies 5 485 | 5 670
Lab Fee g 40 | & 40
Program Fees 5 195 | & 140
Technology Fees 5 ZEE | & 285

Total Program Costs 5
Updated7/22/2019

12,870 $ 12,225
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PreLicensureNursing (FremontSouth San Francisc&oncord, San Joddayward campuses)
Applies to: FMT, S5F, CNC, SJ and HAY

MNursing Programs

xE
BN *Advance M‘:S” BSN - Full
Placement L Generic Program

[Aug 2019)

VN Pre- Vocational Associate Degree - Placement (Apr
Requisite Mursing Feb 2019 Only 2019)

Tuition 3 1318 | $ 32,199 |$ 44,0008 93,150 | $ 127,250
Registration Fee 3 150 | 5 - g - 5 150 | 5 150
Books and Supplies 5 117 | & 1010 | 5 830 | 5 4926 | % 5,600
Lab Fee g ) 215 | § 260 | & 485 | 8 485
Program Fees 5 R TED | & 590 | 5 1117 (8 1117
[Technology Fees 5 65 |5 2,110 | 5 1,280 | & 3,200 | 8 3,300

+++Unitek College WN Alumni Scholarship 3 (10,000)

***Unitek Collee ASVN Alumni Scholarship 5 J5,000)

Total ProgramCosts § 1,655 § 36,294 § 47,360 $ 82,028 § 137,902

| Total BSN-AP Without Scholarships | § 103,028 |
* Generic ADN program Advanced Placement
** BSN Full Generic Program with Transfer Credits and LVN Certificate.
***Unitek College Alumni Scholarship available for Unitek graduatas the VN and/or ASVN program.
Scholarships will be applied in thedl 2 semesters of the BSN Advanced Placement program.

PreLicensureNursing (Sacramento campus)

VN Pre- Vocational
Charge Requisite Mursing

Tuition 5 1318 5 31329
Registration Fee 5 150 | 5 -
Books and Supplies 5 117 | & 1,010
Lab Fee 5 - 5 215
Program Fees 5 5|5 760
Technology Fees 5 65 | 5 2,030

Total Program Costs S 1655 S 35,344

PreLicensure NursinfBakersfield campus)
VN Pre- Vocational Re-Take VN
Charge Requisite Mursing Fre-Req

Tuition 3 668 | § 31,329 [ § 285
Registration Fee 5 150 | & - 5 150
Books and Supplies 5 117 | & 1,010
Lab Fee 5 - 5 215
Program Fees 5 5|5 760
Technology Fees 5 BE | & 2,030 |5 (1=
T ot programcoss § 1,005 § 35344 § 500
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RN course entbments(Fremont campus)*

INT RN INT RN INT RN

Course - Course - Course - INT RN Course

MedSurg  Obstetrics  Pediatrics - Psychology
Tuition § 11450|% 9,565 (5% 4,980 | $ 6,980
Books and Supplies 5 220 8 125 | & - 5 -
application Fee S - |$ - |s - |5 -
Registration Fes 5 150 | & 150 | & 150 | & 150
Lab Fee g 265 | & 265 | 8 265 | 8 265
Program Fee $ - $ - $ - $ -
[Technology Fees 45

Total Program Costs S 12,145 10,150 5,395 $ 7,395

*These fees are charged either once per enrollment or aﬂwhependlng on the courses requued Students will not be
charged duplicate fees for charges related to another course. Mask fitting charges will netih@rged if RN Transition was

O02YLX SGSR® ¢KSaS F¥SSa YI &

OnlinePostLicensureNursing Degree Programs

0SS 4 heg@r@mentsRSLISYRAY 3 2V

Registration Fee $ 15[} 5
Lab Fee 5 00| s -
Technology Fee $ 50| S

Total Fees D0 5

ASVNsemesterbased breakdown

ASVN (33 Semester Credits) Tuition Only FuII-Tirnt M Time 1,!2 Time Lnss Than 1/2
Semester 1 6,175 4,750 3,325 2,375
Semester 2 5 6,175 $ 4 750 $ 3,325 $ 2,375
Semester 3 § 33xm|§ 6175 | S 3,325 | 8 2,375
Semester 4

Semester 5

Semester 6

Books and Supplies| 5

Total Tuition § 15675 §
2112 | 8

15,675 §
2,112 | §

15,675
2,112

2,112

One Time Fees & Lab| 5

Unitek College School Catalog

coo| §
Total Cost § 18,287 §

co0 [ §
18,287 §

Updated7/22/2019
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RNto-BSNProgramsemesterbased breakdown

BSN (&1 semester credits) Tuition Only Full-Time  3/4 Time 1/2 Time Less Than 1/2
Semester 1 $ 39005 2,925 | 3 1,950 | 5 975
semester 2 g 3,900 | & 2,925 s 1,950 s 975
Semester 3 5 39005 2925 |3 1,950 | § 975
Semester 4 5 35005 2925 | § 1,950 | & 1,300
Semester 5 5 = 2925 |5 1,950 [ 5 1,300
Semester 6 = S 1,950 | & 1,300
Semester 7 5 5 1,950 | & 1,300
Semester 8 5 5
Semester 9 5 5
Semester 10 5 5
Semester 11 S
Semester 12 5
Semester 13 S
Semester 14 5
Semestar 15 5
Semester 16 5
$
Books and Supplies 5
One Time Fees & Lab 5
$

Total Cost
Maximum Timeframe/# of Semesters at 150%

Lower Division General Education Courses (if taken individually):

General Education Course Enrollments Tuition Books Program

2 Unit Course 5 1,000 |5 200 (3 80.00

3 Unit Course 5 1,500 | 5 2003 80.00
4 Unit Course 5 20005 200 | 5 80.00
ICne Time Fees (Registration, Technology & Lab) 5 500.00 *Lab Fee if applicable

VN PreRequisite Retake (all Campusesa&pt Bakersfield)
I

Pre-Req
Tuition 663
Application Fes -
Registration Fes 150
Books and Supplies

Total Program Costs | S 213

||
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Dual Enrollment: ADN Program + BSN Courses

Twenty @0) scholarship opportunities are availableg¢ach cohort of currenthenrolled ADN Program
students who wish to pursue a dual enrollmemith BSN coursem their final semesr of the ADN
program. Students who wish to pursue this option will be given a $3,000 scholarship to be used towards
the tuition for the first two courses in the BSN program. Students receiving this scholarship will be
responsible for all remaining fe@smust agree to enroll directly into the BSN program upon completion

of the RN prograng. after passing the NCLERNexam.

Fees BSN CoursEnrollment | With Dual Enrollment Scholarship
Tuition ($1,500 per Coursg $3,000 -$3,000
Registration| $150 $150 (paid upon enrollment)
Books& Lab| $600 $600 (paid afteADNProgram graduation)
Total Cost| $3,750 $750

ADMISSIONBOLICIES

The Admissions Department strives to provide excellent service to prospective studéthts
information about the school& assist stdents with preparing for their future. Amdmissions
Representativewill talk to studentsprior to enrolling into a programreviewingtheir educational&
careergoals.The AdmissionsRepresentativewill assiststudentsin finding the best training progran
to match their goals,will make any necessaryarrangementsfor entrance exams,& will assist with
enrollment agreements once a student decides to attend Urlitelege.

General Admissions Policies

All prospectivestudentsshallbe chosenfor admissiorwithout regardto race,color, religion,gender,
sexual orientation, or national origirAll admitted students must be able to read, wri€e understand
English(all coursesat Unitek Collegeare taught in English& no translationservices argrovided. All
admitted students must be able tmeet the physical demands of their chosen education progaam
well as those of the job(s) for which that program prepares them

All applicantsmust complete a personalinterview with an AdmissionsRepresentative Parents &
spousesare encouragedo attend. Thisgivesapplicants& their familiesan opportunity to see the
school's equipmené& facilities, meet the staf& faculty, & to ask questiongelating to the campus,
curriculum,& careerobjectives.

Onceanapplicait hascompleted& submittedthe applicationpacket& requireddocumentation, the
school reviews the informatio& informs the applicant if eligible for admission. If @pplicant isnot
acceptedallfeespaidto the schoolarerefunded.Theschoolfollows an open enrollment system. The
following criteria must be met before the (i dzR Staftitladea

1 An applicant must b&7 yearsof ageor older. Applicants o are 17 at the time of enroliment
must have a parent or legal guardiaign the enrollment agreeemt.

1 Proof of highschoolcompletion(copyof HighSchooDiploma transcript, or GED certificate

1 Valid ID(Military 1Ds areprohibited)

1 Must be a U.S. citizen, national or eligible permanent resident of the UBitees& have a
validsocialsecuritynumberor Federal Tax ID numbgor DentalAssistingk pre-licensure Nursing
programs& Nursingpre-requisitecourses).

f Achieveli KS LINJBa3sMd scaieion the entrance exam.
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Entrance Exam RetakésTimelines
1) Anapplicantfailingthe first attempt mayretakethe examon the sameday (within 24 hours).
2) An applicant failinghe second attempt may retake the exam beginning sgv@rcalendar days
from the secondattempt.
3) An applicant failinghe third attempt may retake the exam beginning twerdpe(21) cdendar
days fromthe third attempt.
4) After four (4) unsuccessful attempts, an applicant mapply to the college after one fylear
from the fourth attempt.
5) An entrance exam attempted after one fudlar from the previous attempt will be treated as a
newd FANRG FAOGSYLIWGE adzOK GKIFG GKS NBGFT1S LRt AOR

Proof of High School Graduation
All students must show proof of their High School Diploma, GED or equivalent in ocdergtete the
enrollment proces& be approved to start therogram.Acceptable forms of prodre;
T Copy of a US High School Diploma or transcript from a state approved or US Depasfment
Education approvedchool
1 Copy of a G.E.Pertificate
1 Copy of homeschooling completiaertificate
1 /2L 2F |y |S5a2eNIAS (i25dg@a bbiaiike8DkdSa school with accreditation
recognized bythe US Department diducation
1 AforeignTranscriptat the HighSchool Associate®egree, | OK Degged@al 4 G SNDa 5S3IN
levelsevaluatedby a recognizedagencyto be the equivalentof a USHigh School Diploma or
higher. Applicants wishing to submit documentation evaluated by an approved agencjutbke
responsibility to acquire & provide such documentation. Applicants not providing satisfactory
documentation at theitme of application mafprfeit the privilege of starting their desired program,
even if they have met all other admissions critedaitek College will not pay any fees that may
beincurred by an applicant in order to submit suyaroof.

For applicants tmon-degreeprograms:

All foreign documents submitted for proof of education or transcripts for credit granting must be
evaluated by an acceptable service in order for the applicant submitting such foreign documents to
complete the enrollment process&lnitek College will accepnly evaluations completed by Academic

& Credential Records, Evaluati@erification Services, AACRAQ's International Education Standards
Council or by members @ither the Association of International Credential EvaluatortherNational
Association of Credential Evaluation Services. Any evaluation completeatneaagency wilhot be
accepted 6r completing the admissions process.

Association of International Credential www.aiceeval.org/members/

Evaluators (AICE) See website for list of approved evaluators
National Association of Credential Evaluation | www.naces.org

Services (NACES) See website for list of approved evaluators

Academic &redential Records, Evaluati&n
Verification Services (ACREVS)
AACRAO's International Education Standards| http://www.aacrao.org/aacrae
Counci AACRATES) solutions/aacraeinternational/home

WWww.acrevs.com

For applicants to Nursing degree programs:

Applicants wishing to submit their foreign Assoc@i®acheldB, orMaster@ DegreeT ranscriptsor
transcriptsfor prerequisitecourses, musthavethem evaluated by the Commission on Graduate of
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Foreign Nursing SchodlSGFNSAIl foreigrtranscripts evaluated by any other evaluation service will
not be accepted as part of the enrollmentocess. Admissions documentation for studes from

foreign countries is to be translated and certified to be at least equivalent to the credential required
08 (GKS a0K22fQa FRYA&AaAA2YA ONAROGSNRI ®

Commission on Graduate of Foreign Nursing Sch(OSFNS)
3600 Market Street, Suite 400, PhiladelphiA1P1042651
(215) 2228454 www.cgfns.org

{GdzRSYy 1 Qa wSaLR2yaAioARehbremede NI {FGAaFe&Ay3d | OFRSYAOD
AlthoughProgramDirectors& Facultyassiststudentsin planningtheir programs,eachstudent must
assumecomgete responsibilityfor compliance with the instruction& regulations set forth irthis

catalog& the syllabiz ¥ (i K S céauiisezagbiliad dhe studentis responsiblefor selecting the

courses that will enable him/her to achieve his/her educagibobjectives, whether ibe graduation

from college, satisfaction of requirements for transfer to another college or univessipreparation

for anoccupation.

PhysicalConditions

The program in which a student enrolls may be physically demandinder8tuare expected to
participate in all program components, including lecture, lab, clirficakternship sessions to earn

grades in the corresponding courses. Failure to do so will result in a failing grade for the course(s) and/or
being dropped from thg@rogram. If a student has ghysicalcondition that could reasonably prevent

his or her participation in all program activitiesg. pregnancychronic pain) at time of enroliment or

during the program, the student must provide a note of rele&®en a Icensed physician, licensed
physiciaf® assistant or nurse practitionas a condition to enrol. participate in the program without
restrictions.In the event such @ahysicalO2 Yy RAGA 2y OF dzaSa |y Ay dSNNHzLIIA 2
the school will equire asimilarnote of release to return to schooh Leave of Absence (LOA) may be

AN YGSR LlzNBdzE yi G2 E eligihiligzRSa/léageihoweneR, thei lOR midsBog dzS a
approved by the school prior to the leave.

Applicants concerned abothe physical requirements of a program are encouraged to speak with their
Admissions Advisor or a Program Director. Examples of possible program requirements are:
1 one (1) to four (4) hours of intermittent sitting
1 four (4) hours of intermittent standing
1 three (3) hours of intermittent walking in an avegeeight (8) hour day
1 Squatting, bending, kneeling, reachidgiwisting are frequently required fifty percent (50%) of
the time along with an occasional need for ladder climbing, exposure to changesparature
& humidity; exposire to dust, fumes, or gasses
1 Fequentlifting/carrying oftwenty-five (25) to fifty (50) pounds
1 Pushing/pulling up to one hundred (100) pounds

Learners vith Special Needs

Unitek Collegeis committed to Equality of Opportunity, & positively valuesthe participation of

learners with special needs. Unitek College is committed to the admission of all quaifidents
GAGK2dzO NBIFNR (G2 LWL AOFIydiaQ NI OS>z O2abkeidE NBf A -
meet thephysical& academic requirements of the programs. We further commit oursehleesake

reasonable accommodatior& provide information in order to render theacademic programs&

support servicesof the school accessibleto all persons.Every effort is made to individually &
appropriatelyservestudents& to enablethem to attain success reachtheir educationaboals.For
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studentswho need to request accommodationghey must presenta formal physical or cognitive
evaluation by a professional in the fieltbtt outlines areas in which tlsudent would need reasonable
assistance or accommodations to complete classroom, clinical rotationgxternship training.
Learnerswith SpeciaNeedsare encouragedo meetwith Unitek/ 2 f f &3se@BAcoordinator.

Smartphones

LyAGST [/ #rbundpRo§rands utdizg an electronic attendance tracking system which requires
that students use a smartphone to log their class attendan&#.applicants to omground programs
must agree to maintain possession of agmral smartphone while enrolled at Unitek College.

Purchasing Books & Supplies

Unitek College purchases physical bo&ksupplies from various vendors, often at volume discounts,
& includesthem by defaultwithin the total feeschargedto students Thisiscalledd A y Ofi dzi Xi & v ¢
& reduces the burden on students to figdpurchase all required bool& supplies.Students may opt

out of paying for the books within the inclusive tuition by initialing the applicable section in their
enrolliment documentsyhich will obligate them to purchase all necessary books by the scheduled first
day of class. By opting out of inclusive tuit®&agreeing to purchase the required books themselves,

the total fees charged to the students by Unitek College at the time wdllement will be reducedby
thethenOdzNNBy G G201t O2ada LI AR o0& ! yAdGS] G2 I Ol

7

dzA N
2dzi¢e 2yfte LK ASaAa (G2 o0221ad {ddzRSyGa YlIe y2i 2L
VisaAssistance
Unitek College is authmed to issue-P0s to international students meeting the requiredteria. Upon
receipt of an I-20, eligible international students can apply for an M1 visa at their local embassy.
International studentsmust complete the following steps prior to requesing an 1-20:

1) Complete a Unitek Colleggplication

2) Achieve a passing score on tfdevantadmissiorexam

3) Provide proobf:

a. High school education via official evaluatdwcumentation

b. Ability to pay for tuition& livingexpenses.

c. Forloans, prospectivaiglent may go tdhttp://www.internationalstudentloan.com/ In order
to qualifyfor this loan,a co-signerwith apermanentresidentcard/citizenship& good credit is
mandatory.

4) Oncean I-20 is received from Unitek College,the International studentmust:
a. Pay SEVISD1 feedy:
1 A receipt printed when paying attp://www.fmjfee.com with a creditcard
1 A receipt from Western Union when using the Western dr@uickPay option
T A Form{797 receiptmailed
b. Applyto the & i dzR Bgall) S &onsulatefor M-1 visa,& bringthe followingitems to the
visainterview:
The signed Forma0 form from UnitelCollege
Evidence that the SEVISQ1 fee has beepaid
Signedpassportvalidfor at leastsixmonthsafter date of entry into the UnitedStates
Form DSL156, Nonimmigrant Visa Application wiphoto
Form DSL57A, Contact Information & Work History fdonimmigrant Visa Applicant
Transcripts diplomas from previousstitutions
Financial evidence of sufficient funds to cover tuitdfiving expensefor at least the
first year ofstudy.

= =4 -4 -4 -8 _a 9
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Prospective noammigrant students from visaxempt countries must bring their documentatioto
the Point of Entry (POE)& apply for entry as an M-1 nonimmigrantstudent. Allcoursesat Unitek
College are taught in Englig&hall students must be able to read, wrieunderstandenglish.

Online Readiness

Applicants to any program containing online courses must verify thihr Admis#ons Represatative

GKFIG GKSANI O2YLJzi SN a2a0SY A& FLIINBLINAREFGS F2N (K
also score 75% or more on an online readirgesgeyduring the amissiongrocess Programsctively

enrolling students andontaining online courses are: Associate of Science in Vocational Nursing (ASVN),
Bachelor of Science in Nursing, dRidto-BSN.

The following are minimum hardwa#e software requirements for taking coursesline:

a. SupportedOperating System:All operating systems are supportedby the program. |t is highly
recommended that students have administrative rights on their computers in daldownload
certainfunctions.

b. Productivity ToolsA word processing program that can save in .doc or .rtfféitenat; Microsoft
Office Student Suite is the recommendsaftware.

c. Internet AccesdSP account for internet acce&semail address. Supportdétowsers:

T Windows:Internet ExploreFreeDownload)

1 Windows:Mozilla FirefoXFreeDownload)

1 Macintosh:Mozilla FirefoXFreeDownload)

1 Macintosh: Safari (SAFARI is only supported on ddA(uters)

d. Plugins:(Required for many of our resources, must be most curvengion):
1 Adobe Flash Play¢FreeDownload)

1 Adobe Acrobat Read¢FreeDownload)
1 Java (Fre®ownload)
e. AdditionalRequirements
1 Processor Intel Pentium or later, oequivalent
OS:Microsoft Windows 95, 98, 98 SE, Me, NT, 2000, Xfstar
RAM: 64MB min, 128MiE&commended
Hard drive: 90 MB or more frempace
Display: 800x600 1bit color display or better (1152x864 pixelséssommended)
Audio: speakers dreadphones
CDROM drive: ay speed
Browser:Internet Explorer9.0 or later, MozillaFirefox20.0or later, Safari6.0or later, with
Adobe Flasiplug-in
1 Broadband/High Speed Internet connection is strongly encouragedsditivare required
must be downloaded on initial Browser Tude at start of eacmodule.
T Web camera for web conferencigggroupdiscussion.
f.  Valid Emailccount
A valid inuse email account is required for participation in tiregram. The school reserves the
right to reject students if the items listed above aret merified.

=4 =4 8 -8 & 8 -9
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PROGRAMPECIFIC ADMISSIONS POLICIES
Allied Health & TechnologpiplomaPrograms

1. Achievea passingscoreon the Scholastid.evelExam(SLE)Passingcoresare 12 for Medical
AssistingMedical Office Administratiorand InformationTechnobgy; 13 for Dental Assisting
2. Proof of completion of 12th grade level education. If education was completeccguatry

other than the United States, a courbg-course evaluation report by an accreditedyency
must be provided. Students who have takeretBED examination must have tlseore
reported directly to Unitek College by the testicgmpany.
3. 5Sydart ltaaradgAyda 2ytey AyAlGAFGAZ2Y 2F | ONAYA
in order tobeginthe Externship module of the program afterretiment (see the Background
Check section of this catalog for details).

Immunization Requirementg, Allied Health Programs

Studentsmust provide proof ofthe following immunizationsby the end of the 3rd successfully
completed module of the Program

1 Onre Step PPITB)

T 2xMMR (measles, mumgsrubella)
1 2 x Varicelldchickenpox)

1 3 x Hepatitid
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PPDresultsmust bedatedwithin six (6) months of externship start dat®tudents must show current
immunity to Rubella (German measles), Rubeola, Varigelicken Poxmumpsé& Hepatitis B.

Verbal confirmationof the aboveis not aceptable. Acceptable forms ofrd®f of Immunity or
immunizations given arany of the three items listed below
1 Document printed out from the Primary Care Provider that shdvesexacimmunization(s)
& date(s) giveralongwith the Primary Care Providsignature.
9 Print out from Primary Care Provider showsa@ct titer(s)& result(s)indicating immunity.
1 LegalCalifornia Immunization Recoodird showing the immunizatior&the date given or
the resultsof a titer & dates of testalong with the Primary Care Providggnature.

Hepatitis BExplanation:

Hepatitis B is a seriesof 3 injections; Student must have the first two before Student may begin
externship.Theseriesis givenwith the initial injection; the secondnjectionis given30 dayslater, & the

last injection is given after Bonths. Students who are carriers of Hepatitis B will need to take their
immunization card, with a notieom their PCP (primary care provijestating that they are a carrier,
but in good health, toheir externship site BEFORE beginningetkternship.

Vocational Nursing Prerequisite Cour§éN PRQ)
The following criteria must be met for admission to the Vocational Nursing Prereduisitee

1. Ascore of at leastdon the Scholastic Level ExX@RLE)

2. Proofof completionof 12th gradeleveleducation. If educationwascompletedin a countryother
than the United States,a courseby-courseevaluationreport by an approvedagencymust be
provided Students who have taken the GED examination must have the score repdiredly
to Unitek College by the testimpmpany.

3. Payment of all feeandtuition due for the course

4. Initiation of criminal background check processddmission to thé/ocationalNursing program

Please note that students applying to the Vocational Nursing (VN) progrm@shundergo and pass an
interview with the Program Director ddesignee.This interviewshould be completegrior to the start
2F I & dzRSy i Quimustibe completedidFataNEa$Sthe end of the first week of the VN
PRQ courseStudents not passing the interview will have théld PR@nrollment cancelled and receive
a refund of fees paid for the course.

Vocational Nursing (VN) Program
Admission Requeémentsinclude:
1. A clearcriminal background check
2. Successful completion of théN FRQ oursewithin the pasttwelve (12) months
3. Completion of an interview with the Program Director or Designee with a passing score
4. Aphysical examinationincluding immurgations and TB testingjust be completedvithin the
three (3) monthgprior to the start date of the first clinical rotation in Term | of the program.
The examination must be conductéyat A OSy aSR LIKeaAOAlyz fAO0OSyasSR
nurse pracitioner establishing sound health.

Upon completion of each VN PRQ coursadentswil be ranked based on a combination of treiurse
score and points awarded during the interview with the Program Direat@esignee Students with
the highest overdlcombined scores will receiest consideratiorfor availableVN Programseats. If
two or more students have the same combined score, then application date will take
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precedence forfinal seat selectionStudentswho passthe VN PR@ourseand meetall admissions
criteriabut are not selectedfor the upcomingVN Program will be assigned seats in the next available
VN Program. Students must start the VIRrogram within twelve (12) months of VN PRQourse
completion or they must reapply to thgogram.Themaximum possible ranking score for students who
repeat the VN PRQ course due to failing it previously is 75%.

Associate of Science in Vocational Nursing (ASVN) Program
Admission Requiremenisclude:
1. Proof of graduation from a nursidgpardapproved Voational Nursing ofPractical Nursing
Program, from an accredited institution,risquired
2. Official transcripts must be from an accredited institution approvedhayUS Department of
Education& are required prior to enroliment. However, the applicatialmpess may begin with
unofficial transcripts.

Please note that while a nursing license is not required for enroliment into the ASVN program, students
planning on Advanced Placement enrollment into Bacheloof Science in Nursin@EN program will

be required to have a current, unencumbered LVN or LPN license in order to enroll into that pre
licensure RN program.

Bachelor of Science in NursinB$N Program

Studentswith anactive, unencumbered California Vocational Nursing licartseare accepteihto the
BSN Program will be granted 6 semester crefditshe coursesdRN204 Fundamentals, Skills Lapand
RN208 Fundamentalg Patient Care)

Admissions requirements fatudents not seeking the Advanced Placement optimtiude
1. Proofof highschml completion(copyof HighSchoobiploma,transcript,or GEDcertificate)
2. A score of at least 19 on the Scholastic Level Exam (SLE) to begin the application and ranking
selection process
Copy of Governmerissued Phot¢D
Interview with Program Directasr designee
Reliable transportation for oftampus clinicdbcations
Within 24 months prior to enroliment in the BSN program, score a minimum of 62% on the
Test of Essential Academic Skills (TERSH

o0 AW

Additionally, students meeting the minimum admissaequirements above must apply for selection

and will be ranked according to the following point structure detailed in the chart below. Applicants
are also required to take and pass the TEAS exam. A maximum of 100 possible points can be earned,
and pointswill be awarded based on the followirgteria:

Supplemental Admission Criteria Points Possible
TEAS exam composite scbre 40

High school GPA / General Education Development test {GED) 30
Program interview 10
Recommendation letters 5
IAcademic or relevant work / volunteer experience 5

Life experience or special circumstances 5
Proficiency and/or advanced level coursework in languages other than Engli 5

Total Points 100

1- Please nat that the minimum TEAS score is 62%; therefore, a score below 62% will neither be accepted nor ranked.
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2 - For those applicants with a GED or a foreign diploma evaluated by an approved provider, points assigned will equal
the median of points possible, wdh is 15.

Points will be awarded based on the criteria being submitted. In the event two or more applicants are
tied for total points, a tie breaker will be determined based on the admission criteria above, starting
with the TEAS exam score first (etge applicant with the highest TEAS score will be ranked highest
among the tied applicants). If the TEAS score(s) are also tied, the next criteria for tie breaker will be
the high school GPA and so on and so forth, working down the list of criteria.

Note: Although not required for admission to the BSN program, the following requirements must
be met prior to completion of Year 1, Semester 3 and prior to beginning any core nursing courses:
1 Proof of Basic Life Support as Healthcare Provider certification byAtherican Heart
Association
T Proof of immunizations and titers
1 Completed health history and physical exam signed by the student and health care provider.
The physical exam must clear the student to fully participate in all aspects of the program. The
student must use the Physical Examination Form included in their admission packet.
1 Clear criminal background and drug screening

Additionally, in accordance with Regulation 480 of the State Board of Registered Nursing, a person
convicted of any offense other thaa minor traffic violation may not qualify to be licensed as a
Registered Nurse.

BSN Advanced Placement Option
A prospective student with an active, unencumbered California Vocational Nursing license who has

met all General Education requirements for tBEN program may apply for the Advanced Placement
(AP) option. For students seeking the AP option, admission requirements include:

1. Proof of an active, unencumbered California Vocational Nulisiegse

2. Successful completion of a nursihgardapproved Voctional Nursing or Practical Nursing

training program

Copy of Governmerissued Phot¢D

Proof of Basic Life Suppadtealthcare Provider certificatioby the American Hea&ssociation

Proof of immunizations antiters

Completed health history and physieexam done no more than three (3) months prior to

starting the BSN program. The health history and physical exam must be signed by the student

and health care provider. The physical exam must clear student to fully participate in all

aspects of the progra. Thestudent must use the Physical Examination Form included in their

admissiorpacket.

7. Clear criminal background and drsgyeening

Reliable transportation for oftampus clinicdbcations

9. Within 24 months prior to enrollment in the BSN program, saminimum of 62% on the
Test of Essential Academic Skills (TERSN

o oA W

c

AP admission to the BSN program issi€b process:
1. Meet all admissions requirements to apply for AP Selectiondbeege)
2. Achievearanking(detailedin chart below)whichis highenoughto be amongthe students
selectedfor AP admission

A maximum of 10@oints can be earned, andjnts are awarded based on the following criteria:
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Supplemental Admission Criteria Points Possible
TEAS exam composite scbre 34

2.5 GPA in Sciences: Microbiology, Human Anatomy & Human Physiology 30

2.5 Cumulative General Education GPA 15
IAcademic Degree, Diploma, relevant work / volunteer experience within the last 3 y 15
Unitek College VN Program Graduate 4

Life exg@rience or special circumstances 2

Total Points 100

1- minimum TEAS score is 628tereforea score below 62% will neither be accepted nor ranked.

Points will be awarded based on the criteria being submitted. In the event two or more applicants are
tied for total points, atie breakerwill be determinedbasedon the admissiorcriteria above,starting

with the TEA®xam score first (e.g., the applicant with the highest TEAS score will be ranked highest
among the tied applicants). If the TEAS score(spks@ tied, the next criteria for tie breaker will be

the Sciences GPA and so on and so forth, working down the tistesfa.

Note: In accordance with Regulation 480 of the State Board of Registered Nursing, a person convicted
of any offense other thaa minor traffic violation may not qualify to be licensed as a registered nurse.

RN Cours®eadmission
Foranyrepeatedcoursesstudentswill be requiredto paythe trainingcostsassociatedvith the hours
the studentis repeating. Forexample,if a student fails a coursethat is 31 hoursof instruction but
passesall other courses,the student will only be required to pay the total cost associatedwith
the 31 hours. A student is not requiredto retake a coursethat the student successfullgompleted
with a scoreof 75%or higher. Note: failure in one paired course equatgto failure in bothcourses
9 Students must request readmission. Students are eligibleriorone readmissiorin total.
9 Program Director approval is required priorregsdmission.
i Studentscannot repeat a course until payment has beeoeived.
9 Students may repeat a course only ONEtime (total two attempts). All coursegrades
received will appear on the transcrigtut only the most recenaffectsthe cumulative GPA.
9 Courses taken at stitutions other than Unitek College do not affégPA.

RNto-BSNDistance EducatiofProgram
Prospectivestudentswho wish to enrollin Unitek/ 2 f f Baghel@rsf Sciencen NursingDegree
Completion Program must meet the following criteria to be blegforenrollment:

STEP 1Complete Advisory phone call with Unitek BSN Admissions Representd8B&72-2761
STEP 2/Complete the Admissioragpplication
STEP 2B3ubmit all of the followingdocumentation:

A. Proof of current, unrestricted license aRkagisteredNurse

B. Proof ofEducation

Provide proof of education from option 1, 2, ob8low. US Transcripts must be from accredited
institution approved by the US Department of Education. Courses on foreign trandaniptghich
credit is sought must be evaluatedby a recognized3rd party evaluator & deemed equivalent to
coursework from an accredited institution approved by the US DepartmaintEducation. All
transcripts submitted will go through a thorough evaluationby the nursing departmentat Unitek
Collegeto determineif all courserequirementsare met to enter the RNto-BSN program. This proof
can be presented in the followimganner:
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Option 1: Provide sealed official transcripts from an Accredited Institution recognizethéyUS
Departmentof Educatiordemonstratingcompletionof an Associatef Sciencén Nursing degree with a
minimum cumulative score of at least 75% (2.5 on a 4.0 seatle)no gradelessthand / € O H ®n 0
course(as calculated by the granting institution).

Option 2:Provide sealedofficial transcriptswith a minimum cumulative score of at least 75% (2.5 on a
4.0 scaleyvith no graddess thart / ¢ O H ®n O (ak galcllated by e giaNtBdSinstitution)ah
courses requiredor Associate or Bachelors level degrcompletionas well as fothe specificcourses
listed below:

REQUIRED GENERAL EDUCATIORRERBQUISITE |SEMUNITS
COURSES

Microbiology withLab

Human Anatomy witth.ab

Human Physiology withab

English, Reading & Composition (Collegel)

Math: Intermediate or College level Algebrahigher
GeneralPsychology

General Sociology/CulturAhthropology

Public Speaking @peech

TOTAL GENERALUBDTS

WlwWwlwlwlw|(h~|A~|>

N
~
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THEORY |CLINICAL
REQUIRED PREQUISITE NURSINBJRSES (SEM. (SEM. UNITS
UNITS)
Medical Surgical Nursing; Theo&Clinicalincludes 10 14.5
Leadership/Managemeng& geriatrics
ObstetricsMaternity Nursing; Theor§ Clinical 1.5 1
Mental Health/Psychiatric Nursing; Thed@\Clinical 2 1.5
Pediatric Nursing; Theo& Clinical 1.5 1
TOTAL NURSINWGBIITS 15 18

A total of 60 units are required PRIORo admissionto the RNto-BSNProgram. Official transcripts
must be submitted foevaluation.

Option 3- Military or ForeigrDegrees
Amilitary or foreigndegreemustbe evaluatedby arecognized3™ party evaluatorprior to submission
to Unitek College. Transcripts that have been translatéidhot beaccepted.

STEP 2C: Creditansfer

Studentswishingto Transfercreditsfor upper division (300 or 400 level) coursestakenat another

school must submit prior tenrollment:

9 Credit granting requesbrm

9 Sealed official transcripts demonstratingranimum cumulativescore of at least 75% (2.5 on a 4.0
scale)with no gradeless thand / ¢ & H ®n 0 (ds Yalcllafed by@ #rdrtdy Sistitution)or
the coursesbeing requested fotransfer

9 Course syllabus for each course being requestettdosfer

A maximum of 30f the 61 upper division credits in this program can be transferred in. Students must
complete atleast 3 semester credit hours at Unitek College to be awarded thed@§ide.

STEP 3: Admissions ReviewA&ceptance

1 Unitek reserves the right to deny admission if the items listed above areampleted.

1 Any transcripts showing several withdrawals or repeatedrses will be evaluated on an individual
basis This may result in admission being denied. Students are encouraged to write a letter explaining
what the circumstances wer& why they feel they should bedmitted. If acceptednto the program,
the enrollment documentsneedto be completedé& financials clearedn order to start class. If a
studentdoesnot completethe requirementstheywill have to wait for the next program statiate.

CREDIT GRANTING

All Unitek College applicants are eligible to applydredit granting Applicants wishing to have their

prior education assessed for credit granting must notifigir AdmissionsRepresentativeduring the
enrollment process& all requests must be received on or before the official start date of the program
Any requests received after the deadline may not be accepted. Credit Granting requests are reviewed
once the credit granting form is complet&dsealed official transcripts have been received. An unofficial
transcript may be used for unofficial reviewpwever, credit granting will only be awarded based on
final review of official transcripts. If official transcripts are not submitted on or before the program start
date, the student forfeits the opportunity to apply for credit granting on courses prelyioiagen
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previously.Unitek College does not give credit for experiential learning.

Veterans seeking to ug8l Bill&iunding Gl Bill® is a registered trademark of the ID&partment of
Veterans Affairsmust submit all previous coursework for evaluatiprior to enroliment or attest in
writing that such prior coursework is not creditable towards a diploma or degree program at Unitek
College.

Academic credit earned for courses appearing on an official transcript from a regionally or nationally
accredSR OSNIAFAOFGSKkRSIAINBS INIyYyilAy3a aOKz2z2fsx 0O2ftfS3sS
evaluated by the Program Director or Transcript Evaluation Team.

Credit granting based on a different unit of credit than the one prescribed by Unitek €alsgbject
to conversion before being transferred. Credit granting for paired courses must meet the requirements
for both courses. No credit(s) shall be granted for partial courses.

MaximumTransfer Credits

1 Vocational Nursing Diploma Program: A maximumof 25% of the credits taught within the
program may be granted towards completion of the program.

1 Allied Health & Information Technology Program€redits for a maximum of two (2)
modules taught within the program may be granted towards completion ofptiogrram.
Credit for externship courses will not be granted.

1 RNto-BSN& ASVNPrograns. A maximum of 49% of the credits taught within the program
may be transferred from another schaoglgranted towards completion of the program.

1 Bachelorof Science in Nuiag BSN Program:A maximum of 45% of the credits taught within
the program may be granted towards the completion of the program, with no more than 36%
being Gen Ed credits and no more than 9% being technical (RN) credits.

9 All programs:All credits earnedn a program at one accredited Unitek College campus are
transferable to the same program at another accredited Unitek College campus.

Credit Granting Application Requirements
1 All programs:
o0 Completed Credit Granting Request Fdsae Admissions Represative for details)
0 Sealed official transcripts. If official transcripts are not submitted at the time of the
application,applicantforfeits the opportunity to apply for credit granting
o Official ourse descriptionge.g. fromsyllabior a schooktatalog.

9 Allied Health& Information Technology Program$io course grade less than a GPA of 2.0 as
calculated by the granting institution will be accepted. All courses must be taken within the last
five (5) years to be eligible for credit granting.

1 Vocational Nursing DiplomaProgram No course grade less than a GPA of 2.5 as calculated
by the granting institution will be acceptedll courses must be taken within the last five (5)
years to be eligible for credit grantinGourses that may be acceptable foredit granting
include:

0 Successfullgompleted approved vocational/practical nursiogurses
Successfully completed itied nurse assistant courses
Successfully completed approved psychiatric technician courses
Successfully completed approved registeremsingcourses
Successfully completed armed servioessingcourses
Successfully completed courses that are equivalent to courses in the program as
determined by the director of the nursirgogram

O O OO0 Oo
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1 Nursing Degree Programs
o0 Courses possibbccepted inalde:
A Nursingcourses (including Armed Services nursiogrses)
A General Education Courses
0 Nursing courseg no course grade less than a GPA of 3.0 as calculated by the granting
institution will be accepted. There is ay8ar recency rule for nursing cousse
o Nonscience courseg no course grade less than a GPA of 2.0 as calculated by the
granting institution will be accepted. There is no recency rule forswence courses.
0 Science coursesno course grade less than a GPA of 2.5 as calculated byahtngy
institution will be accepted. There is ayBar recency rule for science courses.

Recency Rules

All biology& science courses must be taken within the last five (5) years of the tentative start date to
be eligible for credit granting, with no motkan one (1) repeat attempt for each science course. Core
nursing courses must be taken within the last three (3) years of the tentative start date to be eligible for
credit granting, with no more than one (1) repeat attempt for each nursing courseth&lt general
education courses are eligible for credit grantggill be considered upon receipt official transcrips.

Review& Acceptance

¢tKS a0OKz22f NBaSNWSa (GKS NRIAKG G2 NB2SOG F LILIX AOFyi:
are not successfully provided and/or completed. Any transcripts showing several withdrawals or

repeated general education pmequisite courses will be evaluated on an individual basis. This may

result in admission being denied. Applicants are encouraged fite v letter explaining the
circumstances why they feel they should be admitted.

If accepted into the program, the enrollment documents must be complé&dihancials cleared in
order to start class. If an applicant does not complete the requiremeatiai@nts before the start date,
the applicant must wait for the next program start date.

Credit Calculations
Allied Health &information Technologyourses
9 One semester credit hour for at least 15 hours of classroonmact
1 One semester credit hour for &ast 30 hours of supervised laboratory/shioptruction
1 One semester credit hour for not fewer than 45 hours of externskjgerience
Nursing & General Educaticourses
0 One semester credit unit for 18 hours of classroom contarct;
o0 One semester crediinit for 54 hours of external or thouse clinicalab

CLEP

Students may transfer credits via CLEP examination for the following courses: ENG 101, MTH 200, SOC
102,& PSY 101. The required CLEP scores & corresponding credit hours can be obtained img search
for Unitek College on the CollegeBoard websitéep.collegeboard.org/search/colleges/war by
contacting the Academics department at Unitek College.

Nursing Challenge Examinations fBSNprogram

Unitek provides an alternative path to earn credits for other acquired knowledge in the field of nursing
through equivalence, challenge examinations, or other methods of evaluation. An applicant may be
able to obtain credits in this mannerfdllowing applies
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Students must be accepted into tBSNorogram in order to challenge a nursing course.

2. Students must meet all prerequisites of any courses prioattempting the challenge
examination.

3. Students may not challenge a nursing course whersimilar nursing course has been
previously completed iwhich the grade received was below a C.

4. Students whorequest to take achallenge examination for a clinical course must first: 1)
transfer in credit for the related theory courser 2) pass the tlory course challenge exam
prior to attempting the clinical challenge examination.

5. Students whadid not pass a lower level nursing course with a clinical component may not
challenge a higher level nursing course with a clinical component.

6. Standardized coputer examinations, such as ATI, will be used fallenge examinations

for on-ground nursingourses.

Additional information may be required prior to scheduling a challenge examination for clinical courses,
such as immunization status, health recorbdackground check, drug screening, #&edLS cards (i-€.
clinical packet information).

Methods by which tuition& fees are adjusted for creditgranted

Creditsfrom transfer units are adjustedfinanciallyasthey relate to the numberof credithoursbeing
grantedfor thosecourses.Totaltuition isthenrecalculated& monies are either 1) collected according
to the new tuition amount due, or 2) refunded once fina&n disbursement is received adjusted.

TRANSFERABILITY OF CREDIDSEREDENTIAEARNEBRT OUR INSTITUTION

The transferability of credits you earn at Unitek College is at the complete discretioinsfiaiion to
which you may seek to transfer. Acceptance of the degree, diploma, or certificate you et in
educationalprogramis also at the complete discretion of the institution to which you may seekto
transfer.If the degree,diploma,or certificatethat you earnat this institution are not acceptedat the
institution to which you seek to transfer, you may be required to repeat sonadl of your coursework
at that institution. For this reasgiyou should make certain that your attendancethts institution will
meet your educational goals. This may include contacting an institution to wygchmayseekto
transferafter attendingUnitek Colleggo determineif your degree diplomaor certificate willtransfer.

GRADING

Faculty post grades withif2 business hoursf receiving assignments (24 business hours is preferred).
Final grades for courses are provided to the Program Direwitiin 3 working daysafter their
completion. The Program Director will ensure that grades are posted in a timely manner.

Allied Health& Information TechnologyPrograms

These programsontain courses with various scoring parameters suctpadessional dvelopment,

classpatrticipation (e.g. oral Q&A sessions& projects), skillsdemonstrations quizzes& exams. The
maximum possible score in each category diffgr based on the program or coursit the completion

of a courseor programthe total score earned by a student is divided by the maximumpossible
scoreto arrive at the percentagereceivedby that student. Thispercentageis converted to a letter
grade using the scalelow:

Unitek College School Catalog Updated7/22/2019 Page64 of 137



PERCENTAGES GRADE GRADE POIIST
90%& Above A 4.0
80%- 89.99% B 3.0
70%- 79.99% C 2.0
69.99% obelow F 0

At the end of eacltourse students receive a cumulative gie point average (CGPA) which is the
average othe gradesfor all coursescompleted inthe program. The equivalemfrade points from the
grading table abve areused to calculate the CGPA. For example, if a student completgS8eswith
grades of A, &C, the CGPA is calcula@sifollows: CGPA=(4.0+4.0+2.0)/3=10/3=3.33

Vocational NursindiplomaProgram

Grading scale for Vocational Ning differs from that of the general college grading system. An average
of 75 is the minimum required for passing any module /course. Unitek College does not round grades

to the near decimal point.

CONVERSION OF NUMERICAL TO LETTER GRADE ARE AS FOLLOWS:

PERCENTAGES GRADE GRADE POINT
90%& Above A 4.0
80%- 89.99% B 3.0
75%-79.99% C 2.5
74.99%& below F 0

Students who are unable to meet classroom requirements with a minimum average grade of 75% (C) or
who receive an unsatisfactory performance exalon in clinical will fail the coursi2may consequently
be withdrawn from the program.

Late work may be accepted when the student makes previous, acceptable arrangements with the
instructor. Late assignment submission must be graded by the Instréctaill be penalized 10% for
every day that lat assignment is not turned in.

Bachelorof Science ilNursingProgram: onground courses
The grading scale for nursing differs from the grading system for other programigiraum score of
75% (2.5 grade pais) is required to pass ampurse. The following grading table is used in Nursing:

PERCENTAGES GRADE GRADE POIIST
90%& Above A 4.0
85%- 89.99% B+ 35
80%- 84.99% B 3.0
75%- 79.99% C 2.5
74.99% obelow F 0

Program ProgressioMNursing studentsnust complete each course in each semester with an average
of 75% or higher in order to progress to the next semester.
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Lecture coursesMost lecture courses are graded in the following manner: 90% examswtiign or
other seltdirectedassignmentsSudentsmustdemonstratecompetencevith anAVERAGHE 75% in all
exams to receive the additional points available from the wridesignments.

Clinical coursesMost clinical courses are graded in the following manner: 80% clipadbrmance,
20%written assignments.Studentsmust demonstrateclinicalcompetencewith an averageof 75%in
performance to receive the additional points available from the wrigtegsignments.

Lab: All skills tested in the lab are given a grade of Pass or Fail. The tsivitlérave 3opportunities to
pass. If the skills are not passed, the studentmuatlprogress to the nexevel.
Nursing Programsonline courses

1 The grading scale for online courses differs from that of the@und courses.
1 An average of 75% is tmeinimum required for passing any module/course.
9 Grades for BSN courses do not round.

Conversion of numerical to letter grade are as follows:

Percentages Grade | Grade Points
90%& Above| A 4.0
85%-89.99%| B+ 3.5
80%-84.99%| B 3.0
75%-79.99%| C 2.5
74.99 % or Beloyy F 0.0
Withdrawn (Attendance in course is more than 25% of scheduled cq W 0.0
hours) '
Incomplete [ 0.0
Credit Granting CG 0.0

Student Individual Conference

Students may request individual conference times with faculty members teweskams/assignments

& receive feedbacl& referrals. Conferences should be scheduled within one week of the exam or
assignment. All conferences must be scheduled prior to the end of the course. All faculty will have
posted office hour& may be availableyappointment.

Remediation¢ All Programs
Please see the prograspecific remediation policies provided by Faculty after the stagprbgram.

Grade Appeals

Studentshavethe right to formally appealthe final gradein a coursewhen he/she hasa legitimate
basis for the appeal. Appeals are limited to situations in which the student believes the grade was
mistake in calculation, demonstrable bias, gross negligence, or misapplication of stated cTitexia.
following steps should be taken to appeal fiiral grade in @ourse:

Stepl: Thewritten appealmustfirst be directedto the instructorof the coursewithin 5 daysfollowing
the receipt of the final grade. It is the responsibilityof the student appealinga gradeto basethe
appeal on clear & substantive grounds. Appealsbasedon a desire to improve a grade through
additionalwork or re-testingare not acceptablelf, after the studenthasconsultedwith the instructor,
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the appeal cannot be resolved, proceed to skep

Step2: The student should appealin writing to the ProgramDirector within 5 days of the appeal
meetingwith the instructor. Aninformalmeetingwill be arrangedo hearboth sidesof the complaint&
attempt to resolvethe matter through a negotiatedsettlement. The decisionof the Program Director
will befinal.

GRADUATION REQUIREMENTS

For all programs, to be eligible for graduation a studemist successfullycomplete all program
requirements be meeting Satisfactory AcademiRrogress requirements, anchatssfy all financial
obligations with theschool

NOTE: students on academic probation may qualify for graduation if, at the end of their probationary
term, they meet the minimum gradequirements

In addition to the above requirements for all programs, progispecific graduatin requirementsare
as follows:

MODULAR PROGRAMS
(Medical Assistindyledical Office Administratiorental Assisting, Information Technology)
To be eligible for graduation, a studenust:

1 Successfully complete all required courses

PRELICENSURE NURSRRBDGRAMS
(Vocational Nursin@iplomaandBachelorof Science in Nursing)
To be eligible for graduation, a studentst:
9 Successfully complete all required coursdggh a minimum of 75% or a Pass for Pass/Fail
courses
1 Pass thassignedational benchmark eam (applies to the Vocational Nursing program only)
1 Complete all required program hours (applies to the Vocational Nursing pragmbin
POSTLICENSURE NURSING PROGRAMS
(Associate of Science in Vocational NursingtdRBISN)
To be eligible for graduatiom, studentmust:
9 Successfully complete all required courses

For all programs, anyew, additional or modifiedgraduation requirements will be communicated to
students after enrollment.

Unitek College School Catalog Updated7/22/2019 Page67 of 137



BACKGROUND CHEGQHIRUG SCREEN

A criminal backgroundnay preventsomeonefrom obtaininglicensure, clinical traininggxternship
placementor employmentn their chosen fieldWhen a criminal background must be fully investigated,
it may take up to one year or longer in order to obtain a decision fadizensing boardApplicants or
students with a criminal background should check with tredevantlicensingbody for their stance
towardsvarious criminal background situations.

Students will not be allowed to continue their enrolimenttive following programswithout a current
ONRYAYLFE oF O13INRdzy R OKS O]Voc&iGnsl Weritndiplghts Bachelo@dS ¢ 2 NJ a C
Scieree in Nursing, and Dental Assisting

Aa ( dzR Bagkgrouid check will be initiated immediately upon enrolim&nto later thanthe first

dayofF Of I aao ! 0F O1aANRBdzy R RSSYSR (2 adgySf thie @iogl NE A &
programs.The cost of criminal background ched included in theotal tuition of these programs,

but studentsin a prelicensure Registered Nursing programs pay forthe criminal background check

required by theCaliforniaBoard of Registered Nursing.

Students may be subject to additional background che&kpopssibly drug screeningt any time if

requested by a clinical facility, employer, or externssije. Failure to pass any background check or

drug screen requested by an Externship, Employer or Clinical Site may prevent a student from going to

that Externship or Clinical Sigemay put their program completion at risklear background checks are

required for registration in clinical nursing courses. The Calif@o&rd of Registered Nursing requires

an additional criminal background check as@ga G KS f A OSy adz2NS LINRPOSaada o { K2 d
progress be interrupted, a new background chedk be required upon readmission to the program. A

student may be denied access to clinical facilities based on offenses appearing on the criminal record

even though such offenses may have aced more than seven years ago.

For students in thdBachelo of Science in Nursing program, please note tiegt California Board of
Registered Nursing requires an additional criminal background check asf plaetlicensure process.

I ol O1l3aANRBdzyR OKSO]l A& RSSYSR (2 0 Xresulddirsludsidny 6& | y A
one (1) or more of the following convictions:

Murder

Felony assault

Sexual offense/sexual assault

Felony possessiaf furnishing (with or without certificate of rehabilitation)
Felony drugk alcohol offenses (with or without certifita of rehabilitation)
Certain other felonies involving weapons and/or violent crimes

Class B Class A misdemeanor theft, threft having to do with drugs or alcohol
Felony theft

Fraud

Child abuse, elder abuse

Active probation(for any offense, includingfienses not listed above)

=4 =4 =4 =8 -8 -8 -8 8 a9 °

If one (1) or more of these convictions appear aré (i dzR $atkg@und checkii KS a G dzRSy i Qa
enroliment may be cancelledl the studentmay be responsible for charges incurred ughis/her last
date of attendance.

Note: Thesassues will be discussed with the individuaidgnt in a confidential manner.
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ACADEMIC APPEAASDGRIEVANCES

Unitek College upholds the fundamental values of honesty, respect, fai®ess;ountability, which

fosters a learning environment with academntegrity at the forefrontTheCollege also understands

there may be instances when a student disagrees with an academic decision or action resulting from a

violation of policy and/or standard of academic integrity. To address these grievances, thgeColl
Fff2a | LINPOS&aa TFT2N) addzRSyda G2 LIWISHE GKS [ 2ff 8§
NBI d42ya RSTAYSR o0& (KS &alfdéciSiahs maile as &ledvIBof dn@ppéalS LI NI Y .
are final. Regarding an appeal for grades, the grieg& appeal process applies to final cour&e

module grades& students may file a grievan@appeal for personal extenuating circumstances only.

As clarification, a student may not file a grieva&appeal on behalf of his/her class. Additionally,

disagreement with an established school policy is not a valid reason for griegaappeal.

Level 1¢ Informal Appeal

1 The student may initiate a Level 1 appeal by contacting the faculty member or individual with
whom the grievance arose, as soon as the éigancy has been identified.

1 An effort to resolve the matter informally should be made.

9 If the matter cannot be resolved at this level, the student may request a Level 2 appeal in writing
& provide the written request to his/her Program Director within t{&) business days.

Level 2¢ Formal Appeal

1 The student may initiate a Level 2 appeal by contacting the Program Director, in the manner
described above, if the grievance is not resolved during Level 1.

1 The Program Director will determine if the grieva&appeal request is in accordance with policy
requirements.

91 If the grievance& appeal request is determined to not be in accordance with College policy
(invalid), the request will be denig&lthe student will be notified by the Program Director.

1 If the gievance& appeal request is determined to be in accordance with College policy (valid), the
Program Director will enlist the respective faculty member(s) and/or the Team Lead to review the
appeal request.

1 The Program Director will communicate the outconfeale Level 2 review to the student within
one (1) business day of the appeal request being received.

9 If the matter cannot be resolved at this level, the student may request a Level 3 appeal in writing
within two (2) business days to:

0 The respective Ass@te/Assistant Dean for all modular progragd/ocational Nursing
0 The College Dean for Registered Nursing, the Associate of Vocational Nursing p&gram,
RNto-BSN program

Level 3¢ Campus Appeal Hearing

1 A Level 3 appeal may only be initiated if a LevapReal was attempted but did not resolve the
grievance.

1 The student may initiate a Level 3 appeal by submitting the request for an Appeal Hearing in writing
to the respective Associate/Assistant Dean or College Dean as outlined above.

1 The Associate/Assait Dean or College Dean will investigate the request thoroughly, including
interviewing all individuals involvefdreviewing all documents that relate or may potentially relate
G2 0KS &a0dzRSyiQa 3INARSIlIyOSo

9 The original decision will stand if after revieWtbe information, the Associate/Assistant Dean or
College Dean determines that the request for appeal was thoroughly addressed during the Level 2
appeal procesé& the outcome was justified.
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If the Associate/Assistant Dean or College Dean concludes #hatadent has grounds for a Level
3 appeal, a Campus Grievar&déppeal Committee hearing will be scheduled as soon as possible
but no later than one (1) business day from the receipt of the written appeal request. The
Committee will consist of:
0 AssociateAssistant Dean or College Dean (Committee Chair)
o0 Program Director
o Campus Director
0 Onefuli AYS FI OdzA &8 YSYOSNI FNRY (KS &aiGdzRSyiQa NB
Level 1 or 2 appeal)
C2fft2Ay3a GKS /2YYA(GGSSQa &S&lonslugent FidahcialfSericksS NB JA S
as applicable), the Associate/Assistant Dean or College Dean will provide the student with a written
summary within one (1) business day of the heafirany advising/action plan determined by the
Committee.
Acopyofthede A 3y SR | RGAAAY Ikl OlGA 2y R dopyishravidéditodtr@SR Ay G
student. A scanned copy is uploaded to their CVUE file.
If the matter cannot be resolved at this level, the student may request a Level 4 appeal in writing
to the Chié Academic Officer within one (1) business day.

Level 4¢ Appeal to the Chief Academic Officer

T

T

A Level 4 appeal may only be initiated if a Level 3 appeal was performed but did not resolve the
grievance.

The student may initiate a Level 4 appeal by sutingjthis/her written appeal request to the Chief
Academic Officer (CAQO) for review.

The CAO will investigate the request thoroughly, including interviewing all individuals in®olved
reviewing all documents that relate or may potentially relate to the &y Qa 3INRA S G yOS o
The original decision will stand if after review of the information, the CAO determines that the
request for appeal was thoroughly addressed during the Level 3 appeal p&dhssoutcome

was justified.

If the CAO concludes that the s/ & KIF & 3INRdzyRa F2NJ I [ S@St n LI
schedulean appointment with the student. IAinformation related to the appeal request will be
reviewed.

All decisions made by the CAO are figal,evel 4 appeal is the last step in the appgatscess

provided bythe llege.

Decisionsof the Chief Academic Officer atbe final step withinthe 02t £ S3SQa I LIISF f a L.
However, tudents mayat any timesubmitanappeal and/or grievance to applicalalgencies:

T

1

=

CaliforniaBureau for Rvate Postsecondary EducationP.O. Box 980818yest Sacramento, CA
957980818
CaliforniaBoard of Vocational Nursir§ Psychiatric Technicians (BVNRZB35 Capital Oaks Drive,
Suite 205, Sacramento, ©8833
U. S. Department of Veteran Affairs (VB0 Vemont Avenue, NW; Washington, 20420
Accrediting Commission of Career Schavl€olleges (ACCSCX101 Wilson BLVDSuite 302;
Arlington, VA22201.

o Acomplaintform& RSAONRLIGAZ2Y 2F '/ / {/ Qad O2YLX Ay d LINJ

www.accsc.org/Stuent-Corner/Complaints.aspx

Commission on Collegiate Nursing Education (CCNBjtre Dupont Circle, NW Sui&30;
Washington, DQ0036
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ATTENDANCEOLICIES

Regular class attendance is necessary to successfully complete an education pFagralhprograms,

time spent cutting class counts towards the recorded time of absence. There are no excused absences
in any program.

Tardiness& Early Departure Students arriving latéor or leavingearlyfrom anyLecture Labor Clinical
coursewill have their missinglass time counted towards their record of time of absence.

Bachelor of Science in Nursing (BSN) Program

More than three (3) calendar days of absence in theory, in clinical or any combination of theory or
clinical instruction will result invithdrawal fram the course (W) The student may take the course at a
later date based on space availabibityd withthe RN Rogram Director recommendation

Two failures or course withdrawals will result in withdrawal from the prog(aen, failure during a
repeat d a course or failure itwo (2) different course}

Vocational Nursing (VN) Program

Students in the Vocational Nursing program will be terminated from the program if absences exceed a
total of 3,360 minutes. Additionally, Vocational Nursing studentsegeired to make up any and all
absences in their current term before starting the next terdue to the complexities involved in
scheduling o0 YLJdza Of AYyAOIlIf AyaidaNMzOidAz2ysz GKS /2ttS3S
ddzOK 4Ot dFaAOPE ¢CKBHNBYI NB y2 SEOdzaSR 064aSy0d0Sa Ay
For new Vocational Nursing cohorts startafter April 1, 2019the following additional requirements

must be met:

9 Dismisal from the program will occur when a student misses any schedulezhafpus tinical
instruction after already missing:

o 1 full day of offcampus clinical instruction during Term 1, or
o 2 full days of oftampus clinical instruction during Term 2, or
o 3 full days of oftampus clinical instruction during Term 3

1 Students terminated fron the program for violating any of the policies included above may seek
re-admittance to the program via written request to tirogram Director. If a radmittance
is granted, the student will be placed on an Attendance Probation for the duration of the
program. Once a student is placed on Attendance Probation, dismissal from the program will
result when a student misses more than:

0 960 minutes in any one Term, from any combination of courses during that Term, or
o 1 full day of offcampus clinical instruitin during Term 1, or
o 2 full days of oftampus clinical instruction during Term 2 or Term 3

Online Education

Absence in online courses is defined as a lack of participation via Substantial Interaction, which includes
uploading required assignments andgaging in the various online functions required for each course.
This is in addition to completing any assignments by the assigned due date. If for any reason a student
has a personal circumstance that will likely limit online particgpgtthey must nofy the hstructorand

the Associate Dean/Program Directof Online Academicgo discuss their optionsA student absent

for 14 consecutive days will be administratively withdrawn from the program.
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Within the first 7 calendar days after a program start:

1 Sudents who are beginning a program for the first time by taking a single online course will
have their program enrollment cancelled if they do not participate via Substantial Interaction in
that particular course.

1 Sudents who are beginning a progranr fihe first time by taking multiple online courses will
have their program enrollment cancelled if they do not participate via Substantial Interaction in
any of those courses.

1 Sudents who are beginning a program for the first time by taking multiple erdwurses, and
who successfully participate via Substantial Interaction in some courses but fail to participate in
others, shall be withdrawn from those course in which they failed to participate while remaining
enrolled in those courses in which they sessfully participated. Note that this could lead to a
change in financial aid due to reduced credit load.

Allied Health and Technology Programs

1 For orcampus courses, termination will result from fourteen (14) consecutive calendar days of
absence. Excladl from this 14day policy are scho@cheduled holidayand non-scheduled
a0K22f RIe&a ol aSR 2y (ROSstudeQkwhe tiade@omiilédd xsnBl- & O £ S
final oncampus coursend are awaiting placement on an externship site, all calendar days
between their last day of attendancand first day ofexternship count towards this lday
policy.
1 For externship courses, termination will result from fourteen (14) consecutive calendar days of
absence. Excluded from this-tl&y policy are days the camgpis closed based on the campus
operational calendarStudents wishing to attend externship on any day the campus is closed
may coordinate such attendance with the Externship diter programs witkexternships, 100%
of the requiredexternship hours mudbe completed to pass thexternship coursandgraduate
from the program.
T ¢SNXYAYLFGA2Y @gAff NBadzZ i 6KSy | aidzRSwyaieQa G20l €
than 20% d the expected program lengthin other words, termination from the program will
occur when a student is unable to attend at least 80% of the expected program length.

LEAVE OF ABSENCE (IFQA)CY

¢CKS LyadAddziazy | O1y2e¢f SRISEA (GKFG GKSNB | NB OANDdz
may be interrupted dudo situationsnal g A G KAYy (KS |Eadeaner§efiay Sitaatiod ariges N2 @
YE1TAY3 A0 ySOSaalNE F2N I addRSyd G2 Ay dSNNHzZLIG KA 3
a student totake a Leave of Absence (LOA). Any request for an LOA must be egtmpAcademic

management prior to the LOA commencement date. Students will be advised on any effects the LOA

may have on their academic progress$inancial status.

Length& Timing of an LOA

Students may be granted multiple leaves of absence as Isrigeatotal number of days for all leaves
combined does not exceed 180 days within andénth period. The 12month period begins on the first
RIFEe& 2F | &l dzStadettsmay raqyest dfekténsidn oflarfexisting LOA as long as the total
LOA tine does not exceed 180 calendar days within antihth period.

'y [h! gAtft y2G 6S INIYIGSR Rd2NAYy3 | aiddzRSyidQa 7TANE

a0dzRSy i Qa FTANRG O2 dzN&d&tionally, 2anNdstaddny \8ha i NstutIM@nTaNT Y & 0 @
approved LOAN the scheduled return dateill be dropped from the program.
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Allowed Reasons for an LOA
¢tKS F2ft26Ay3 ardGdad GAzya YlIe 6S O2yaARSNBR F2NJ I 3
2

NJ YSY0o SNJ :

aSRAOIT NBlFazya | TFSOGAyY I slimmediatziadily
Military service requirements

Jury duty

Family tragedy (i.e., death in the immediate family)

Other circumstances deemed appropriate by the Program Dire&ct©orporate Compliance

= =4 =4 =4 A

LOA Processing

A student whowishes to request a Leave Absence must obtain an LOA Request Form from their
Program Director or from the Campus Registrar. The request must be made in writing using the form,
must be accompanied bgny applicablesupporting documentation& must be reviewed approved

on or befae the expected LOA start date.

SATISFACTORY ACADHNROGRESS

Regardlessf Full Timeor Part Timestatus,Degreeor Diplomaprogram,or FinancialAid support level,
all studentsare expectedto maintain satisfactoryacademicprogress(SAP)while enrolled at Unitek
College. To maintain SAP, a student must meet the folloovitegia:

Cumulative Grade Point Averagd€GPA)
Achievea cumulativeGPAof 2.5 (equivalentto 75%)in NursingPrograms(includingonline/distance
education) or 2.0 (equivalentto 70%)for all other programsgachtime SAPis evaluated.

Pace of CompletioPOC)

Achievea minimum Paceof Completionrate of 67%for all programs.POCis calculated by dividing
the credits earned by the credits attempted. Only those credits requiréde & (i dzR Prggiath &f
study, includingcredits that were transferredfrom other approved institutions& proficiency credits
earned, are used in the POC calculation. As wiith determinationof CGPAthe paceof completion
requirementwill be evaluatedat the end of each grading period after grades have been posted to
determine if the student isprogressing satisfactorifthe Pace of Completion for pdiine students
will be evaluated based on theart-time requirements for thgrogram.

MaximumTimeframe

Thereisamaximumtimeframein whichstudentsmustgraduate.For undergraduate programs measured
in credit hours, the maximum timeframe is 158ercent of thetotal creditsof the program.For an
undergraduate program measured in clock hours, the marirtimeframe is 15@ercent ofthe
publishedlength of the programasevaluatedby the cumulativenumberof clockhoursthe student is
required to completeasexpressed in calendar time. Please note that a studeatdéiock hour program
cannot receive fedal financial aid for hours beyond those in theogram; the maximum timeframe
applies to the amount of calendar time the student takesctumplete thosenours.

FREQUENCY OF SAP EVALUATIONS

Non-TermPrograms:n the Information Technology programA8 isofficially evaluated at the end of
the 4" module& upon graduationForMedical Assisting, Dental Assistifdg?harmacy TechniciaBAP

is evaluatedat the end of the 8 module & upon graduation. SAP is reviewed for academic progress
advising at end ofte 3¢ module& prior to externship for all modular programs. The Vocational Nursing
DiplomaProgram evaluates $Aat the end of each semestéased on scheduled hours earned.
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DegreePrograms:The Bachelorof Sciencein Nursing program, Associate of 3we in Vocational
Nursing program& RNto-BSNorogram all evaluate SAP at the end of each semester

Effectof Incompletes,Withdrawals, Repetitions,& TransferCreditson CGPA& Paceof Completion

Letter Percentage LetterPercentage Incl.in Inclin Incl.in Quality

Code Code CreditsCredits GPA Points
EarnecAttempted

[ Incomplete [ Incomplete No Yes No N/A

TC TransferCredit TC TransferCredit Yes Yes No N/A

W Withdraw W Withdraw No Yes No N/A

* RepeatedCourse **  Repeated Course |Yes Yes Yes N/A

Effect of Transfer Credit 08AP
Transfer credit awarded by the college has no effect on CGPA calculations for SAP, bfiedote
Pace of Completion calculation. Transfer Credits are inclimetximumimeframe calculations

Effect of Program Change @AP

Students who change programs will only have creflitgades that are applicable to timew Program
(including transfer credits) calculated in S8\Flaximum Timeframe. Argredits previosly taken& not
partofthestRSy (1 Qa y Sé LINE 3 NJuded it calciladzme oAt y20 o685

SAP WARNING

If a studenthasnot met the minimum SAP requirements, tistudentwill be placedon SAPNarning. A
school official will conduct an advising sessim when a student is placed on SAPWarning. The

student will then be given an advising form indicating risk of probation, how long the statuasll
andthe conditions to be met to avoid being placed on Adbation.

Additionally,an SAPWarningletter will be mailedor emailedto the studentwhichinformsthe student
that s/he did not maintainsatisfactoryacademigrogressowardsthe completionof his/her program of
study during the most recently completedpaymentperiod or semester. Theletter alsoinforms the
student that s/he is eligible to receivefinancialaid (if applicable)for the next payment period or
semester. However, if the student fails to make satisfactoryprogressby the end of that payment
period or semester, s/he will be placed oARSProbatior& lose financial aidligibility.

SAP PROBATION

If astudenthasnot met the minimum SARequirementsfor eithertwo consecutivepaymentperiods or
two consecutive semesters, the student will be placed on SAP Probation. If the studdimiaiscial aid
recipient, financial aid is suspended at thaie.

Maximum ProbationPeriods

A studentmay remainon academicprobation no longer than onesemester in Pré.icensure Nursing
Programs,& no longerthan 2 semesters in Podticensure Nursingrograms For Allied Health&
Technology Programastudentmayremainon academigrobationno longer than twaourses

Since astudent must pass atourses within a semester or terin order to continue onto the next
semester or terma student may beerminatedprior to the probation period ending. This will only occur
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AT GKS &aiddzRSy (i @poinBvhkrdtBeie isRdN@dslblé vy fardhe student to pass the
course.

Studentswho do not achieveSAPoy the end of the maximumprobationaryperiod will be withdrawn
from their program.

All students placedon SAPProbationwill developa remediation plan with the assistanceof their
advisor, faculty, Program Director or authorized designee. All remediation plans incpéeific
outcomes& atimeline.

Additionally,a SAPProbationletter will be mailedto the student notifying him/her that s/he is not
making satisfactory progress towards completion of his/her program of study. The lettealgdll
provide the studentwith instructionson how to appeal the suspensiorof financialaid eligibility (if
applicable), as well as the deadline for submittingappeal.

Appealing Suspension of Financial Aid Eligibilityafiplicable)

Studentshavethe right to appealthe suspensiorof financialaid eligibiity within 10 daysfrom the

date on the SAFProbationletter. Theappealform isavailableinthew S 3 A aaffibkoriiEha student

services guide. The appeal should include an explana8osupporting documentation, ofany
circumstances that preventdtie student from maintaining SAP throughout the semesiarguestion.
Examplesof such circumstancesare: death of a relative of the student, severepersonal injury or

illness of the student& other special circumstances that have a causal linkh® deterioration in
academigerformance.The appeal will be reviewed by a committee whigh include the Financiaid

Director, among others& the student will be notified of the result by a letter mailed to theli dzZRSy (i Q &
addresson file. The appeals camittee's decision is fing& non-appealable.

Reinstatement of Financial Aid Eligibility (lPdobation)

If the appealisapproved the studentwill be placedonFinanciaAid Probationfor onepaymentperiod or
semester, at the end of which SAP will beekaluated. If SAP is not met, financial aid veijain, be
suspended.

DISMISSAL POLICY

Dismissal from a course or prograan be due to, but is not limited to, the following:

1 Failure or inability to continue the program (Nursing programs); failure gf Zamourses (non
nursing programs)

9 Failure to return from an approved leave of absence (LOA) as scheduled

1 Violation of the student code of conduct; this includes criaetrugrelated offenses

9 Violation of any attendance policy

Academidismissal

If a student is academicallydismissedthe student'sacademicfile will be annotatedto reflect this

action & the file will be flaggedto block future enrollment, unlessthe studentfollowsthe LIN2 3 NJ Y Q &
process foreadmissionStudents may be dismissed for aeatic reasons without previous academic
action, including failure to complete all program requirements within the maximum allowable time
frame.

If a student is readmitted after successfully completing the readmission process, the studerg-will

enter onprobation & be required to meet SAP at the end of the returning module or semestée
dismissedwithout appeal. Unitek Collegewill graduate studentswho were on probation only if the
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standards for SAP were met prior to being eligiblegfaduation.

Other Reasons foDismissal

Studentsmay be dismissedfrom Unitek Collegefor other reasonsthan those stated aboveif the
institution determines they cannot satisfactorily meet the academic, professional,ethical
expectations,the expectationsdetailed in the student conduct policy, or other expectationsof the
program. Unitek Collegereservesthe right to administratively dismissstudents for violations of
academic honesty, student conduct standards, or clinical negligence. If a studedtmmistratively
dismissed,the student's academicfile will be annotated to reflect this action & the file will be
flaggedto blockfuture enrollment, exceptthrough appeal.Studentsretain the right to appeal,please
see Grievance/Apped&lrocess.

COURSE COMPLETIONCOMPLETE

'y LyO2YLX SGS oL0O 3INIRS Aa 2yfeée AYyGSYyRSR G2 0S5 dza.
that not all of the required coursework was completed to allow for a final grade to be determined at

the end of a course. An Incomplete ghade may be assigned in situations where a student is in good

academic standing, completed at least 75% of the course requirements, but has a permissible reason

for not completing all requirements prior to grade reporting time. Students who have beetedran

Incomplete (I) grade will have seven (7) calendar days from the last day of the course to complete all
required coursework. If the student does not submit the required course work within the allotted time,

the final course grade willbe reverted¥o 'y aLé¢ 3ANF RS (G2 GKS aCé¢ 3INI RSO
also be assigned in situations where a student has failed his/her exit xaalents will be givetwelve

(12) weeks from the last day of the Professional Development course to remetiiegtake the exit

exam.

Make Up Work

A student is responsible for all work assigdedhissed during an absence, and, ithe responsibility
of the studentto contactthe faculty memberfor anyavailablemakeup work; in periods of extended
absence contact shid be attempted prior to the missed classes. A studenticipating an absence, for
any reason, should notify the appropriate academic administrator to ensureatteegligiblefor make
up work. For the nursing programsthere are additional criteria, please see the nursing student
handbook for furthedetails.

WITHDRAWALS
Students wishing to withdraw from a program must notify 8whool (preferably the Program Director
of Registrayverbally or in writing.

Allied Health& Technology Programs
Studentswho havewithdrawn from a program will havéhe statusof "Withdrawal" (W) recordedon
their transcript. Studentswho withdraw after the LastDate to Withdraw will receivea Letter Grade.If
a student completes75%or more of the course upon withdrawal,their gradeisand CIf adtudent
completedessthan 75%of the courseuponwithdrawal, their grade for the incomplete course will be a
G2¢d 2A0KRNI gt &0l Gdza NSBuddnts goatemplstinglwithdrawdeB oya i Q& G NIy
course are cautionethat:

1) Time spent enrolled in class up to the withdrawal counts towards the maximprogram

completiontime;

2) They may have to wait for the appropriate course to be offeagdin;

3) They must repeat the entire course from which they withdraw prior to recgiaifinalgrade.

4) Financial aid and/or tuition costs may a#ected.
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NursingPrograms:ADMINSTRATIVE WITHDRAWAL/PROBATION

A student can be administratively withdrawn or placed on probation at any time duringutinging

program for reasons including, boot limited to, thefollowing:

9 Failure to comply with the rule& regulations as stated in the nursihngndbook

1 Absences or tardiness that exceeds the days allowed in the attengeficg

9 Failureto achievethe required averageof 75%in any course andor failure to meet the
objectives& requirements of that course as stated in the individual cogsgdiabi

Failure to achieve a passing grade on clinical evaluations

Insubordination, failure to comply with college or hospital policies, includimgroureous

conduct to the public, patients, physicians, instructors or ostadents

9 Dishonestyincluding,but not limited to, theft, cheatingon tests,or any misrepresentatioron
applications or hospital records (including dataission)

1 Possessiomr abuseof alcoholicbeveragesnarcotics,or any degreeof intoxication on the
premisesof the Collegeor any health care facility partner of the College,or convictionof a
misdemeanor involving alcoholic beveragesarcotics

1 Participation in, or being preseat, gambling activities on premises of the Collegeaayof its

clinical partners

Nonpayment of tuitior& fees

Demonstratingoehaviorthat hasjeopardizedpr couldhavejeopardizedthe healthor safety of

any student, staff opatient

=A =4

=a =4

Probationary stais& conditions will be established on an individual basis after meeting with fagulty
director. Studentsmay be withdrawn without being placed on probation at the discretion of the
ProgramDirector.

Reinstatement

Students who have been terminated or lavoluntarily withdrawn may apply for reinstatemehy
contacting the Registrar. Students who were terminated or voluntarily withdrew from ginegram for
unsatisfactory academic performance are permitted only one opportunity feadmission. No re-
admission is guaranteed, & all are based on availability of space & the Program DirectorQ a
recommendation. Students must follow the readmission policy in their studmdbook.

Reentry must be no later than 6 months for Allied Healh & Technologyprogramsé& one year for
NursingProgramdrom the withdrawal date; otherwisethe studentmust start at the beginningof the
program. Students may be reinstated when the next module or semester they need is avalfable.
studentsachievea cumulative GPAof at least 70%by the end of that module for Allied Health &
TechnologyPrograms& at least 75%by the end of that semesterfor NursingProgramsthey will be
making satisfactory academic progress. If a student has been terminated for failure of a couase for
secondtime they must request an appeals committee meeting to be considereddstatement.
Students must follow the appeassgrievance policy detailed in tloatalog.
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CourseRetakes

NursingPrograms

A Studentmay be eligibleto repeat a courseif they did not receivea passinggrade. However,the
coursethe student must repeat is subjectto the qualification standardsfor repeatinga course,as
defined by the Program Director. At time of failure of a course, the Student will be informéuk of
possibilityof a repeat& the scheduling of the repeat coursealfepeat is not possiblehe Student will
be withdrawn& may appeal to the Program Directdéor readmission at a later time to complete the
programé& repeat any failed coues; (see FSHandbook, 112 & 1-13). The failing grad& the second
grade earned in the course will batered on the studentranscript.

Allied Health& TechnologyPrograms

Students who fail amodule are allowed one retake of that modul# repeatingone or more modules

is requred, the length of the program must not exceedl.5 times the planned program length. A
student may notrepeatthe same modulanore than onceunless an appeal has been submitt&d
approved. If a student is approved to repeat the same module t&ifzdisthe module for a third time,

the student will be dropped from the program. In some situations, a required module may not be
immediately available for the student to continue attendance. If the next required madufet
immediately available buwill be available within 45 daysf the end dateof the failed module& if the
student does not want to withdraw from the prograthe studentwill be notified that he/she has been
placed in an Administrative Leave of Abse(eOA)tatus& will be provided wih the start date of
his/her next required module. Failure to attend the next required module may result in termination
from the program. In the event the next required module is not available within 45 days of the end date
of the failed module, the stud# will be dropped from the progra& may reenter on the start date of

the next available module

RetakeFees

Students who need to retake a course for unsuccessful completion (due to not passing the mourse
withdrawal from the course) will be chargedition at the currently established rate for thaburse&

all remaining coursesin the program.In addition, reentry nursing students will be charged an ATI
reactivation fee of $75.00 for their ATl assessment prograhispolicydoesnot applyto the following
programs,for which tuition is not chargedfor repeat failed courses:Medical Assisting,Pharmacy
Techician Information Technology Dental Assisting.

Clinical RotationsPrelicensure Nursing Programs

Clinical rotations occur throughout therggram while the didactic portion is being taugl8pecific
assignments locations are provided to students prior to the rotations beginning. SKifstes of
clinical rotations vary; there are required morning, afternoon, evening, & weekend clinical
experiences that may change with limited notice. Students are responsible to lemendable
transportation to meet the demands of clinical rotations. Please refer to the nursing hand&ook
program calendars provided on the first day of class for specifaetjués. Please note thatlinical
assignmentsare based on educational criteria, not carpooling or other considerations;it is the
a0dzRSYy (i Qa Nt léRaylé thadspottatidin & atferd all clinieasignments.

EXTERNSHIP/CLINICAL ELIGVREBQUIREMENTS

Unitek College offers Externship experiences in Modular progr&mSlinical experiences in pre

licensure Nursing program&ligibility to participate in the extern or clinical portion of a program
requires completion of alpre-requisite @ dzZNAES $2NJ G YAYyAYdzy I OOSLIiSR
personal& financialresponsibility to obtain any required immunizations, proof of antibodies (titers) or

other medical requirementthat arespecificto aclinicalsitethe studentsisassignedo & arein addition
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to those requiredfor admissionto the program in order to participate in the externship/clinical
training. Externship are scheduledas the last coursein a program & require receipt of confirmed
final payment of tuition. All externsh§p& clinical rotations arerequirements of their associated
educational programsg& are not paid workexperiences.While on Externship,a campusbased
Instructor is assignedto eachstudentto overseethe externship experienc& be a resource for the
student. Externships Clinical rotations are under the supervision of Program Faculty. Extern/Clinical
site staff may not revisethe learning objectives without specific permission from the Prodbéamector.

EXTERNSHIP PARTICIPATION REQUIREMENd@Heath & Technology Programs
In order to participate in externships, the following are required: (see Program Specific criteiea in
Student Handbook: Externship Performance Agreement). Studentsst:
1 Attend the Career Services Seminar, Career Developmeritahops& Externship Orientations
1 Satisfactorily complete a mock interview with Car8ervices
1 Provide records of all relevant immunizations by the set deadlines. Immunizations are to be
O2YLX SGSR 2y atindzZRSyiaQ LISNBR2YI f
Attend any sitespecified omentations, interviews or drutgsting
Students must provide or arrange for their own transportation during the extermshipd
Review& sign the extern performance agreemdntm
Review the Unitek College Externship Checklist, obtain all required siga&tveturn the form
to the externshipcoordinatoror instructor
Keep an accurate time she&tsubmit it weekly to Caree®ervices
All studentsmust return to campusas scheduledfor classsessions.
Adhere to instructiong objectives in theExternshipcoursessyllabus
Assisttheir site supervisorin timely completionof evaluations& assure that they are returned
to the College upon completion. The point of contact fexilitate communication with the
externship sites is the Career Servibepartment.
1 CGomplywith the standard=of dress,conduct& attendanceasestablishedy UnitekCollege
1 Comply with additional standards of professional behavior, conduct, policipsocedures as
established by the clinicédcility.

= =4 —a -9

= =4 —a -9

Students in programs that requir@mpletion of an externship are expected to participate in a full time
(40-hours per weekgxternship experience determined biye wllege to meet program requirements.
Externships beginmmediately after a LIN2 3 N3iddcficdportion is completed. Pleasenote that
while on externship,schoolholidaysdo not apply. Studentsare required to work the shift as set by
the Externship site, with its holidaghedule.

The Collegewill work with eachstudent in arrangingone Externship site (for applicable programs)
selected from the sites which have contracted witle wllege. Students wishing to arrange their own
Externship site or to attend a particular Externship site may suggest those sites, but suggested sites
located more than 50 miles from the campus at vihike student is enrolled will not be considered.

It is the responsibilityof the student to meet the externship guidelines set the wllege & the
externship site. Students are not allowed to change externship sites from the one to which they were
assiged. If a student is dismissed from a site for not following the guidelines, it will be their
responsibility to find a replacement externship site in order to meet the program requirements. The
proposed new site must be approved by the Program Diretbe within 50 miles of the campus at
which the student is enrolled.

In order to pass an Externship course, a studaingtattend an Alumni Success Workshop and submit
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 alltimecard(s) showingompletedNB |j dzA NB R K2 dzNBE 6A G K 9 EfrE Ny a KAL) {

1 acompletedSite Evaluation from the Sif&upervisor
1 acompletedStudentSurvey

STUDENSERVICES

3 Party Counseling (WellConnect)

Active students are offered a confidential & free program that provides professionalassistance&
valuable resourcesto help resolve issuesthat interfere with successat school. The ollege has
contractedwith WellConnecfor studentsto utilizetelephoneor faceto-facecounseling& coaching for
challengesuchasbalancingschoolwork & life; relationship& parentingconcernsstress& anxiety; legal

& financialconcerns This is a free service available tdidltek Collegstudents24 hours a day, 7 days

a week to help them resolve issues that may be interfering with their progress of success in school. The
programis paidfor by the school sstudentscan receive free counseling services. Relevant coping skills
such as career development, persofidinancial skills, budgeting, housing or transportation are topics
that WellConnect handles with particular emphasis @ounseling, housing, childcare, financial
advice/assistance, legal assistance, transportagidrealth care.

WellConnect is introduced. made available to all enrolled students during Orientat&hrough a
recorded phone message which is sent out befevery class start. Students are given a brochure with
a tearoff sheet with theWellConnect toll free number, their websit the usernameX password to
access the site. Postegsflyers are made available to students throughout the campus. Students are
again advise& encouraged to contacéVellConnect when they speak to any staff or faculty member
about hardships that affect their progress or state of mind in school such as: finding an affordable
medical provider, marital or daycare issues, or finangiablems. Additionally, faculty may have the
option to fill out a form for any student they are formally referringWeliConnect. The form is filled
out by the faculty& sent toWellConnect so if the student contacts thelvellConnect may notify the
schml to confirm that the student did in fact seek counseling. No information other than confirming
that the student availed of counseling will be released to the school.

AcademicAdvising

The role of academic advising is to provide information about acatprogressprograms& available
resources. In addition, faculty are available to help students to thitikally & to empower them to
explore options& make decisions about their educatioBach studentis assigned a primary faculty
advisor for the durtion of the program.Students who requireacademic advising can request an
advising appointment with their advisor, instructor, or the Progiinector.

Tutoring

After school tutoring is available on campus for studentghe & f t S 3 $c@rsure INEMS.
Tutoring for other programs may also be available at certain campéssgisidents may request such
services from their Instructor. It ifi¢ TutorQ @esponsibilityto answer questiong: clarify information
students receiveduring lecture, usinghe provided textbooks as resources as wedl any handouts
provided by thenstructor. Tutoring does natplace lecture& Tutors are responsible for tutoring to
the lesson plan objectives since they will not have access to the exam.

CAREERBERVICES

In order to qualify for employment assistance students must have successfullycompleted their
education programé& satisfied all financial obligations with Unitek College. A Caf®envices
Coordinatorassistsgraduateswith enhancingtheir professionalskills & job searchingtechniquesto

Unitek College School Catalog Updated7/22/2019 Page80of 137



successfully obtain employmert. (i dzR Sugcéss i@ this relationship will depend largely
1. Attendance at all on®n-one sessions, meetings, semin&rsvorkshops
2. Submitting a resume as scheduled by the Career Sestiatis
3. Use of a personal job searfile
4. Compliancewith standardsof professionakonduct& appearanceat all times duringthe job
searchprocess.

At Unitek College employment assistance consists ofalf@ving:

1. Career development planning, career coach8nigterviewingskills
Preparation of resumes, cover lettefsthank youletters
Establishingeferences
Career Development seminaksworkshops
Communicatior& Public Speakingkills
Job search technigues networkingskills
Professional development in a bnesssetting
WSOASGAY I 4 RNEkgies T2N) adz00Saace
. Volunteeropportunities
10. Electronic& & | 2 (i éead®V2 o

©oNogOr~WDN

The CareerServicesstaff is here to assistgraduatesin obtaining employmentafter graduationbut
cannot& do not guaranteeemployment.

FINANCIAAID

The Financial Aid (FA) Department strives to provide excellent service to deliver finahiridrmation
to prospective, current & former students & their families. Information include federal,state,
institutional & private aid options to cover educational cost. FA Staff assistin the completion of
required documents& processes all financial aid awards. The focus of th@ffiée is helping students
attend Unitek College by alleviating or eliminating financial barri@&smaximizingall availabé
resourcesto help meet eachstudent'sfinancialneeds. FAstaff assiststudents ina variety of ways
throughout the enroliment process& while attending school Unitek Collegeecognizeshat each
studentis an individualwith unique needs& barriers. The FAOffice strives to provide information to
increase awareness of available financial resour8edp provide information on how to access
resources by reaching out to students, pareristhe generapublic. The FA Office recognizes that
financial barrers are not always long terasignificant, but caralso be short tern& only involve small
amounts ofunds.

Overview

Financial Aid is money that can be used to cover the costs associated with attending Coiliete.
FinancialAid funds are provided by U.S.taxpayersto ensure that all those who want a college
education have the financial ability to pay for their college expenses. This money can bdomthef
grants, scholarship& federal loans. All loar& some grants must be repaid.

We undestand that the rules that govern the financial aid programs can sometimesgplicated.
However, the staff at Unitek Colle@dainancial Aid Office are available to answer quest&nmovide
special assistance aseded.

All financial aid at Unitek Gebe is administered in accordance with the polidegrocedures of the
U.S.Departmentof Education.The basisof suchprogramsis that students& their parentshave the

Unitek College School Catalog Updated7/22/2019 PageB81of 137



primary responsibility to meet educational coststhat financial aid is availablenty to fill the gap
between the familiesand/or & (i dzR $oyitiibQtén & allowable educationalexpenses Theamount
of expectedstudentor family contributionis determinedby ananalysisf financialstrength: income&
net assets,which the family may have versusthe allowable expenses.Educational expenses that
are considered a basis for establishing student need include nonresident tdiies), books: supplies,
room, board, transportation, & personal expenses.The Unitek College Financial Aid office ds
established standard student budgets to reflect the costs of each of these based on a statewide
cost survey& local costata.

The Financial Aid Office at Unitek College is always available to assist federal loan borrowers with

student loan quesbns or concerndf an issue exists, borrowers should first attempt to resolve the issue

by contating the Financial Aid OfficH.the borrower has made a reasonable effort to resolve the issue

through normal processe® has not been successful, s/he silt contact the FedeteéStudent Aid (FSA)
Ombudsman¢ KS C{! hYodzZRaYly @gAfft Ay T BMikedudgéstionsBai SI NOK |
resolution.The FSA Ombudsman contact information is listed below:

Orline: Kb G LXKk aldzR S yil2 FAyRadXKIRRACEKLNABIL Y 38k LINS LI N5
Telephone: 877.557.2575

Fax: 606.396.4821

Mail: FSA Ombudsman GroupO Box 1843Monticello, KY42633

Private Lending Options

Private loans are available to students through various lending institutions to help pay educational
expenses.Private loans, which are not insured e federal government, have repayment terms that
vary depending on the lender from which you borrow. Unitek College encourages students to explore
federal & state grants& loans, & to consider the anticipated monthly loan payments along with
expected futire earnings before considering a private education loan. Federal student loans are
required by law to provide a range of flexible repayment opti@wan forgiveness benefits, which
private student loans are not required to provide. Generally, privaamdorequire that the borrower is

a U.S. Citizen, a U.S. national, or a permanent resglentist be creditworthy. International students

are eligible with a creditworthy cosigner (who must be a U.S. Citizen or permanent resédent)
appropriate U.S. Citizehip& Immigration Service documentation. If the student has no credit or a poor
credit history, he/she may still qualify for a loan by applying with a creditworthigotmower. Most
lenders expect you to have a qualified-loorrower before they will appree the loan. Interest rate&
repayment terms vary between private lenders.

Unitek College does not make any recommendations regarding private lender selection for students
who decide to pursue private loan option&tudents may borrow from any lendeBe sure to research
&NBOASs S| OK &toditinS before makiSg\aNidal decision. Please contact your selected
lender to determine if Unitek College is an eligible institutidfriunitek is approved, we will gladly certify
your loan with yarr lender.

Books & Supplies

Opting out of Books& Supplies& Early Financial Aid Disbursement for Books & Supplies Policy for

Pell Eligible Students

lye tStf StA3IA0ES &GN MERe GRdzNIBY 2 RAMIEWHS o2 faY S
havea refund after tuition& fees are applied to their student bill will be eligible to receive an early
disbursement for book& supplies. Students are eligible if the disbursement of financial aid funds will

result in a credit balanceEligible studentsvill be notified by the Financial Aid Office regarding the Book
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& Supply Allowance Policy via emdihose students who qualify for a refund will receive a refund check
up to the maximum amount allowed for bookssupplies for each payment period or uptteeir total
refund amount if the refund due is under the maximum for bo&ksupplies. The early bodk supply
allowance for eligible students will be deducted from the total refund due for the term. Checks are
required to be received by the student pritarthe 7th day of class Students will be notified two weeks
before disbursement of their Book & Supply Allowance.

Federal Student Loammformation

Federal regulations require all firstne Federal Direct Student Loan borrowers participat&ntrane
LoanCounselindpeforereceivingthe first disbursemenof their loanproceedsTocomplete an orine
Entrance or Exit Loan Counseling please visit the folldimikg

Entrance Counseling Sessionvw.studentloans.goExit Counseling Sessiomww.nslds.ed.gov
Follow the instructions carefully, complete all sectiokgmail the completed counselingession to
the Financial Aid Office &hancialaid@unitkcollege.edu

Studentst Y Rk 2 NJ & ( dzRaBpfyingioR& redeinidg ¢ federal student loan under the Title IV
student finandal assistance program& the Higher Education Act (HEA) will have their information
reported to the National Student Loan faaSystem (NSLD&)this information will be accessible by
guaranty agencies, lende€sschools determined to be authized users of the data system.

CalGrant

Cal Grant (A, B. C) is a statdunded educational opportunity grant program administered b th

California Student Aid Commission (CSAC) to assist students in paying for a college education. All Cal

DN} yd LI &YSyida INBE ONBRAGSR (2 GKS addRRSgdiQa | OO0:
supplies. Funds are awarded for the fall, spriRgsunmer terms only if eligible. Cal Grants may be

renewed if the recipient continues to meet the income, asset, unmet need found on the established

eligibility requirements& information based on the results of a current Free Application for Federal

Student Ad (FAFSA)

FAFSA GPA Verification forms must be submitted to the Cal Grant office by Méfdb Zneet the
I {!'/ Q&a RSIRftAYyS® { {dzRSY iike, &rdeatiCal Grant Bqlireddnts B e G f St
semester in order to receive this disbursemhe

Cal Grant Aprovides tuition/ fee assistance for Undergraduate California residents at a qualifyinrg four
year college. These awards vary by type of college. The following GPA requirements are as follows:
Students who have a high school GPA of att|8d@s& meet the established program eligibility criteria

or if applying using a Community College GPA must have at least a 2.40.

Note: Award Amounts will differ based on type of college. 2PQ67, Cal Grants are up to $12,240 at a
University of Califaria Campus, $5472 at a California State University Cad&pysto $9084 at an
Independent College.

Cal Grant B provides living allowancé tuition fee assistance. Awards for most figstar students are
limited to an allowance of up to $1656 for boakdiving expenses. When renewed or awarded beyond
the freshman year, the award also helps pay for tuitofees (up to $12,240 at a UC campus, up to
$5,472 at a CSU camp&asup to $9,084 at independent colleges for 262@17) GPA must be a least a
2.0 tomeet requirements.
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Cal Grant Gssists with tuition& training related costs (such as bookssupplies) for occupational,

vocational,& technical programsGrant provides up to $547 for books, todsequipment& up to

$2,462 more for tuition& fees if sudent is attending a school other than a California Community

College. Cal Grant C is available for up to two years. Additional required Cal Grant C Supplemental Forms
YdzaG 0SS &adzoaYAGGSR G2 /{!/ dzLl2y I LIWIX AOlIyGiQa | 61 NR 3

Cal Grant Refund Policy

Cal Grant recipients may want to rescind their Cal Grant Awgambtify the California Student Aid

Commission of their leave or withdrawal in order to preserve their eligibility for a future semester.

Students can process a leave of absence request witiCtigornia Student Aid Commission online at
www.csac.ca.go& Of A O] GKS f Ayl G2SoDNIyGan{dGddzZRSydaode Ly {F
for covering the tuition balance on their student account.

If a student is dismissed or withdraws from school, all unearned Title IV funds will be refunded to the
Department of Educatior& any unearned funds will be returned to Cal Grant or State F&ndstly,
to Private Loans accordingly.

SCHOLARSHIPS

Clinical Educatnal Scholarship

Unitek College may allow discounts to qualified employees of institutions providing clinical education
experience to Unitek students. The size, availability, te&weenditions of these discounts are subject

to change from time to timeFor complete details please contact the Admissions department. This
scholarship is capped at $100,000 annually across all Unitek College Campuses.

ADNAIlumni Scharship

This sholarship is available tgraduates otJnitek Colleg® ¥ocational Nursing (MJNDiplomaprogram
whoenrollint YA (S1 [/ ZiehsGraregsieredNIBsing (RN) progrdime Bachelorf Science
in Nursing BSN program This scholarship is awarded based on financial n&edequires the
completion of thé=reeApplication for Fedral Student Aid (FAFSA). Financial need is dedisied

Cost of Attendance Estimated Financial Assistang&xpected Familgontribution

This sholarship cannot be used in conjunction with any tuition reduction progransseate a credit

balance onay stRSy 1 Qa | O02dzyi® Ly (KS S@Syl theAMDNBRAG oI f
Scholarship, the scholarship will be reduced to remove the chaddnce. Applications for this

scholarship will be completed during the enrollment process intdRi{g@rogram.

VN Alumni Schadrship

CKA&d AO0K2fIFINAKALI Aa | @FAflrofS G2 3INIdogghnivgha 2F | YA
SYNRtt Ay !yAGS]y /2ttS3SQa +20FdA2ylf bdzZNEAY 3 0o
financial need & requires the completion of the Free Application for Federal Student Aid
(FAFSA)Financial need is defined:

I+
—

Cost of Attendance Estimated Financial Assistang&xpected Famil@ontribution

This scholarship cannot be used in conjunction with any tuitemuction programs. Applications for
this scholarship will be completed during the enrollment process intd/tdiploma program.

RNto-BSN Alumni Scholarship
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Gaduates2 ¥ | yAGS] /2ffS3SQa ! aa20AL (nbopastthg NCAERY OS
examare eligible foradiscountof 2592 ¥ ¥ G KS (i dzA G A 2 y -ta2BBN programT8itlon / 2 f
cost& discount savings are listed as follows:
BSN (61 semester credits) Full-time Half-time It_ien:.se'l'l*lan sl
Semester 1 5 3,800 | S 2,500 5 1,800
Semester 2 g 3,800 5 2,500 S 1,800
Semester 3 g 3,800 5 2,500 S 1,800
Semester 4 g 3,800 | & 2,500 g 1,800
Semester 5 g 5 2,500 5 1,800
Semester 6 s 2,500 g 1,800
Semester 7 g 2,500 g 1,800
Semester 8 5 2,500 5 1,800
Semester 9 5 2,500 5 1,800
Semester 10 5 2,500 5 1,800
Semester 11 S 1,800
Semester 12 g 1,800
Semester 13 g 1,800
Semester 14 5 1,800
Semester 15 5 1,800
Total $ 19,000 $ 25,000 S 27,000
25% Alumni Discount 5 (4, 750) S (6,250) S [(6750)
Cost after Alumni Discount S 14,250 S 18,750 S 20,250
Tuition Per Alumni
Enrollment Status Semester Discount After Discount
Full-time (12 to 18 credits) s 3,800 5 [950.00) 5 2,850.00
Three Quarter-time (9 to 11.5 credits) s 3,200 S (800.00) 5 2,400.00
Half-time (& to 8.5 credits) s 2,500 5 [625.00) 5 1,875.00
Less- than Half-time (0.5 to 5.5 credits) 5 1,800 5  [450.00) 5 1,350.00
Total Credits for Program 61

Students may qualify for both scholarship opportuni®esan save up to $7,75@9,750 dependingn

enroliment load into the BSN program.

Conditions of Eligibility:

1. The student must remain enrolle graduate from the BSN program. In the event the student
drops from the program, the student will lose eligibility for the scholarship and/or discount.

2. Student must complete the financial aid process and/or secure funding to pay for the entire
cost of the program less the scholarship and/or discount.

3. Student must havanaccount in good standing to qualify for the scholarship and/or discount.
Failure b maintain financial obligations may disqualify the student from participating in the
scholarship/or discoun& cause the student to be dropped from the program.

4. Student must maintain Satisfactory Academic Progress as specified in the academic catalog to
remain eligible for the scholarship and/or discount.
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5. Students are responsible for all books, suppketees associated with the program.

For questions about these opportunities, financial aid or Ri¢to-BSN program, please contact your
Online Finanal Aid Administrator.

STUDENT FINANEBELICIES
Student responsibilities for applying f&rreceiving financial aid at Unitek College aréodews:
1. Complete all requested forms for financial aicturately
2. Use all financial aid received solely for erpe related to attending UniteRollege
a) Studentsthat applyfor financialaid understandthat costsrelatedto attendingschool are
defined in the cost of attendandeudget
3. Submit in a timely manner all additional documentation requested by Finakidial
a) These documents can include tax fore@asouseholdnformation.

Student Financial Aid Rights:
the right to know how financial need wastermined
the right to know how financial aid will lbstributed
the right to request an explanation of programs iretfinancial aighackage
the right to refuse any aidffered
the right to request an explanation ttie Colleg& @&fund policy
The right to know what portion of financial aid must be rep&igthat portion is arant.
a. If a loan has been received, have thght to know the interest rate& loan repayment
options& procedures
7. Theright to examinethe contents of aid records provided a written request is made to the
Department of Financiaid.
a. Students may not review confidential records submitted by parerithout the written
consent of the parent whose information has bemrbmitted.

oglswNE

Eligibility Requirements

To be considered for Federal financial aid, a studsuntt:

1. Be past the age for compulsory school attendance in California (over 18 years old) & not
concurrently enrolled in high school, an elementary or secondary school progratakiog college
credit to earn a high school diploma @ED.California compulsory education law requires
everyoneage 6-18 to attend school untilgraduationfrom high schoolor passingthe California
High SchoolProficiency Exan(lCHSPE).

2. Have proof(a copy)of any of thefollowing:

a. US High School Dima or transcript from a statapproved orUS Department of Education
approvedschool

b. G.E.Dcertificate

c. ' 3a20Al GSQaal a i SanNgSobtaldddfrom a US Department Bflucation
Accreditedschool

d. Foreign HS Transcript, AssociatesDegree Transcript, . I O K S DegyrbTaanscriptor
al A6SNRa 5S3INBS ¢ NI yesuvaldniofia US dight Sdamiplénia. § 2

Bea US citizen, national or eligible permanent resident of the UrStates;

Be enrolled or admitted to a degree or diploma program at Unitek Collegethat is eligible for

Federalinancial Al;

5. Not owe repayment of a Federal Grant or be in default of &Fedirect Student Loaor to Unitek
Collgge;

6. al AydFrAy {FGA&TFFOG2NE ! OF RSYAO t NP FoNEcademid a

B w
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Progres published in thecatalog;
7. If you are male, you must register and/or be confirmed as registered witltiBel8ervices

ProgramAvailability

UnitekCollegemakedinancialaidresourcesavailableo its studentsincludingfederal& alternative loans

or paymentplans. Somefunds are needbased,meaningthe fundsgo to the most financially needy
studentswho qualify first. There are also non needbasedfunds that are availableto any students
who qualifyfor the programsregardles®f their incomeor that of their parents. Needbased programs
that Unitek College currently offers include the Federal Pell Zdf¢deraDirect subsidized student
loans. Nomeedbased programs include unsubsidized student loans, parent loans, alternativedoans,
somescholarships.

Studentsconsideredfor financialaid must apply usingthe Free Applicationfor FederalStudent Aid
(FAFSA) found atww.fafsa.ed.govSome financial aid resources require a studergubmit additional
applicationmaterials;scholarshipsor example mighthaveacompletelyseparateform to submit to the
funding agency. The Financial Aid Office is not responsible for the appligatioass ofoutside
resourceslike non-Unitek Collegescholarshipsalthough all students are encouragedto apply for
scholarships that might contribute to their financial resoes while attendingollege.

Prior to release of any eligible FSA Title IV fufads the time awards are to be paid thénancial Aid
Officewill checkaa (i dzR &nyolin@t& continuedeligibility throughthe w S 3 A aaffiNd: GhEnges

in a a ( dzR Seyfrdli@ent or program may cause delays or removals of any scheduled
disbursement(s)All awards will be posted to the & (i dzR &g€aduf? & Unitek College,and, any
Y2YASa GKIG FNB LRAaGSR F02@S (GKS & dzR Sdifect@td 2 dzi a d Iy
the student@addressonfile in checkformat viastandardpost. Shoulda studentnot wishto receive the
paymentvia standardpost to the addresson file they must notify the businessoffice in writing at
businessoffice@unitekcollege.edli. is important to keep the Business Office, the Regis&ahe
Financial Aid Office updated on with current addresses on all student accounts. Money wihéNOT
requestedfor payment of tuition or other chargesearlier than three days after the start of the
paymentperiod. A &  dzR 8ndrici@ldid award is basedon enrollment level as of censusdate per
semester,& any changes made prior to the census date must be addressed in financial aidoprior
releaseof any pendingFSAawards.If a studenthasa late-starting classdue to a late enrollmentit will

be verified & adjustedasfinal attempted credits are tallied & any other suchchangesthat may be
made if deemedhecessary.

Packaging

Fnancialaid fundsusuallycomefrom more than onesource. Thiscombination of financial resources is
referred to as packaging. State programs are always sutyjest approvedStatebudget. Financiakid
funds may be categorizedinto four basicsources:federal, stag, institutional, & private. Because
there are too many outside private sourcesto list here, only Federal sources are listezlow:

Federal PelGrant

Federal Direct Subsidizédan

Federal Direct Unsubsidizédan

Federal Parental Loan for Undergradu&teidentg PLUS)

Campus Based Programs (SEOG & Federal Sila)

=A =4 =4 -8 =9

Applying for Financial Aid
The procedures required to apply for financial aid are published in this C&additional information
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can be obtained by visiting the Financial Aid Officeerd@tare many forms which mdge requiredto
evaluatestudent aid eligibility. However,a student need only apply for admission& file the Federal
Application for Federal Student Aid (FAFSA) to begin appligatteass Additional documents may be
requestad to complete processing of the aid request. Students vad notified via email or
phone/message if additional documents aeguired.

Proof ofcitizenship

Proof of selective serviaegistration

Marriagecertificate

VerificationWorksheet

Tax returns (prent & student and/orspouse)

= =4 =4 =8 =

Verification

If your FAFSA application is selected by the U.S. Department of Education for a process called verification
you will be required to submit additional information to the Student Financial Services Office in orde

to receive federal student aidThis selection is based on information that you provided on your
FAFSA. This documentation will need to be submitted within 30 days of selectieailure to submit

this documentation will result in Title IV fundingibg suspendedWithout the funding your tuitior&

fees will not be pai& you can be dismissed from your program.

Disclosurdnformation
Additional consumeg disclosure information regarding placement rates, median loan detst of
programs, etc. iat the Unitek College websiteww.unitekcollege.edldisclosures

Consumer Information

The Student Consumer Information Guide can be found on our website at
https://www.unitekcollege.edu/docs/disclosures/Student_Consumer_Information 2018.pdf
This guide will direct you to all of the required consumer information.

NeedBased Eligibility

To be eligible to receive nedihsed Federal assistance, a studawist:

1. Be enrolled in an eligible program of study as same or fulHtime student.

2. BeaU.S.citizen,U.S.national,or U.S.permanentresidentor residein the United States for other
than a temporary purpose (supportive documentation mbhg required to erify residency or
citizenshipstatus).

3. Maintain satisfactory academic progress in their coursstuady.

4. Not be in default of any loan or owe a repayment on a Federal Pell Grant, FBE&&te Grant.

5. Demonstrate financiateed.

Definition of FinanciaNeed

Studentsare packagedfor financial aid based on the & (i dzR $inaicial &eed. Financialneed is

determinedby subtractingd (i dzR Bxyett@dsamilyContribution(EFClromto Unitek/ 2 f f Godt8fQ &
Attendance (COA). Aid from most Federal aid progrés awarded on the basis of finanaiged. The

information a student reports on their Free Applicationfor FederalStudentAid (FAFSAjs usedto

calculateeach specifica i dzR SBXpededlFamily Contribution" (EFC)Eligibility for the Pell Grant

ProjNI ¥ A& RSUSNX¥YAYSR o0& GKS addzRSyiQa 9C/ de LT 0KS
eligible for Pell Grant. To ensure compliance with federal regulations, Unitek College dbénes

neediest students as those whose ERLC =

Financial aid pa@ges are awarded dsllows:
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1 ThePellGrantis awardedto studentswho meet the federal criteria includingthe studeni@
EFC.Award amountyary.

9 The FederalDirect Subsidized% Unsubsidized_oansare awardedto all eligible students
basedupon the acadenic grade level, the amount of eligibility availablefor the student(s)
based on prior borrowings the remainingneed.

Cost of Attendance

Cost of attendance (COA) components are composed of drgairect costs which establishes the
a 0 dzR Sy U Qéd fodaften8ing Unfiték CollegBelow is a list of cost categories utilized in
calculating the full cost of attendance at Unitek.

Direct Costs Indirect Costs

Tuition& Fees Room& Board Living Expenses
Books& Supplies Personak Miscellaneous Expense
Lab& Technology Fees Transportation Costs

Direct costs are all expenses associated with direct program costs including tuition, fees,&ooks
supplies.

Indirect costs are living expenses associated with attending semai@re calculated using a mthly

cost allocation for each living expense categdryy A 1S1 dzi At AT Sa GKS /I ftAT2NYAL
recommended monthly cost of attendance allocations to determine the true cost of attendance for each

student. This amount is based onthe st/ 1 Q& { A @Aeyigh ofithe prdgrain KBy 4 G dzZRSyY (i Q&
indirect expensemaychange.

¢2 QOASEG &2dzNJ FdzZA € O02aid 2F FGGSYRFYyOS F2NJ &2dzNJ LINE 3
& view the Net Price Calculatércost of attendance adlcation at:
https://www.unitekcollege.edu/docs/disclosures/Cesf-AttendanceAllocations2017-2018and-

20182019.pdf

Academic Gradéevels
Academic Grade Levesthe college(by clock hourg semester credits) are as follows

Credit/Clock Hour Breakdown | Grade Level
0-24 Creditd 900 Clockhours 1
2551 Creditd 1589 Clock hours 2
52- 76 Credits 3
77 + Credits 4

Loan amourts cannot exceed the remaining of a & (i dzR %whiafldan limit at the loan level
associated with their trainingrogram.

Disbursement

All FinancialAid is received by the FinancialAid Office & disbursedthrough the BusinessOffice.

EligibleTitleIV& other FinanciaAidfundswill first reduceanytuition astudentowesUnitekCollege and,
dependingon the method by which the studentselects,a refund of any overageswill be returned by
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check. Checks will be mailed to the mailing address on filethtschool.

Studentswho are PellGranteligiblewill havedisbursementsasfollows: the first disbursemenwill be
after the add/drop period& the second disbursement will be the first day of ttiellowing
semester/semester. The first disbursement \ti# 50% ofi K S & i REIR Grghti dligibility& any
scholarships you may have been awarded. The remaindérifS a {fieRGay aid YEansSEOG,
etc.) aswell asthe other 50%of the & (i dzR Be/iGrahtwill be disburseche first day of the following
semester. As students become eligible for additional aid, Unitek College will process the jpaifys
the business office of the additional funds. The business office will produce refund adre€kiglay of
each weel& all checks will be mailed the mailing address on file with tisehool.

The U.S. Department of Education requires that for all-finsé loan borrowers a 3@ay delayfrom
the start of semester be put in place. For alternative loans, the loan is disbursed parce
semester/semesr.

Withholding Aid

Unitek College reserves the right to withhold aid from any student, at any timehas

1. Not met the eligibility requirements or resolved the conflicts in information as it pertairtheir
financial aidawards;

2. Not completed mandatry entrance counselin§ signed the MPN/PIUgiPN

3. Not performed satisfactorily at the published minimal academic standards, or, dare &ttendance
pattern, appears to abuse the financial assistance programse¥ample, financial aid could be
withheld from any student who, withdraws from all classe® consecutivesemesters,or, who
haspreviouslyattendedtwo or more institutions & who has not progressed satisfactorily, or, who
does not appear to bgursuing degree/diplomaompletion,etc.

Documentaton of Citizenship
Tobe eligibleto receiveTitle IV, HigherEducationActassistance studentmust:
1) Be a citizen or national of the United States,
2) Provide evidence from the US Immigrati&MNaturalization Service that theye:
a. A permanent resident of the United States with Permanent Resident Cards or
Resident AlielCards
b. Classified as one of the eligible noitizencategories:
i. Refugees
ii. Victims of humanrafficking
iii. Persons grantedsylum
iv. Persons paroled into the US for at least gear
v. Some personsnder the Violence against womexct
vi. Cuban Haitiaentrants

Misrepresentation& Fraud

Any student foundor suspected to have misreported information and/or alterebcumentation to
increase his/her student aid eligibility or to fraudulently obtain federal funds may face loss of
participation in federal financial aid prograrftg the current academic yeaand/or the remaining
semesters oénroliment

Unitek College will investigate any allegations of misrepresentation. As per fedguiétion 668.14(g),

acaseof fraudwill bereferredto the Officeof the InspectorGenerabf the Departmentof Education&
if appropriate,to the state or local law enforcementagencyhaving jurisdiction to investigate the
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matter.

FinancialAid Administratorsof Title IV programs& funds are obligatedto ensure processeare in
placeto protect againstfraud by applicantsor staff. The FinancialAid Office has procedures for
handlingactual or suspected cases of frandabuse.Individualswho submitfraudulentinformationor
documentationto obtain financialaid fundswill be investigated& all cases of fraud abuse will be
reported to the proper authoritiesRegulations require only that the college refer the suspected case
for investigation, not that conclusion be reded about the propriety of theonduct.

Procedures foFraud

If a Financial Aid Officer suspects or determines intentional misrepresentation offedststatements,
or altered documents which resulted or could result in the awarding or disburseafiémds for which
the student is not eligible, the information shall be reported to the Director of FinancialAid for
review & possibledisciplinaryaction. If the Director of FinancialAid determines or suspects fraud,
all information will be forwarded tthe Chief Financial Officeschool Presidenthe Officeof Inspector
Generalof the Departmentof Education,and/or the local law enforcementgency.

The Financial Aid Office must iden&fyesolve discrepancies in the information receivieaim different
sources with respect to a student's application for Title IV aid. These items includaehubt limited
to:
1 Student aidapplications
Needs analysis documents e.g. Institutional Student Information Records (ISIRs,) 8tddent
Reports (SARS)
Federalmcome taxeturns
Documents& information related to a student'sitizenship
School credentialg e.g. high schodaliploma
Documentation of the student's Social Security Num(i&SN)
Compliance with the Selective Service registrateguirement
Other facbrs related to students' eligibility for Title fithds

]

=A =4 =4 4 A 4

Some forms of financial aid fraud include, but are not limited to fellewing:

1 Forged signatures on an application, verification documentation or master promissiasy
Falsified documentsincluding reporting members that are not part of ydwusehold
False statements ahcome
False statements dafitizenship
Use of fictitious names, address&SNs
False claims of independestiatus

=A =4 =4 4 4

Cases of fraud will be reported to the Office of Inspectené&al(OIG)Inspector General's Hotline:
1-800-MISUSEDnttp://www.ed.gov/about/offices/list/oig/hotline.html|

Office of InspectoGeneral

USDepartment ofEducation400 Maryland &enue,SW

Washington, DQ02021510

Payment Methods
Accepted pymentmethodsare: cash,check,credit card, FinancialAid or private bankoans.
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Student Loan Repayment

Studentsare responsibldor the re-paymentof loansplusanyinterestaccrued.f studentsfail to repay
any loans, income tax refunds can be withheld. Studentsmay not be eligible to receive another
student loan, financial aid or government housing assistanceuntil the loan is paid. Semesters&
schedulesof loan repaymentwill be discbsed & discussedwith the student once the lender is
determined.

Delinquency& Default

Studentswho experiencea financial hardshipand/or have difficulty makingtheir monthly student
loan payments are advised to contact the Direct Loan Servicing Centexdiately to discussheir
financial situation, other repayment optiogsdetermine eligibility for loan defermentr forbearance.
Paymentsreceivedafter the due date will be considereddelinquent. Defaultoccurs when delinquent
payments are not receiveidr 270 days. Students who default on a fedstablent loanare not eligible
for additionalfederalfinancialaid, the entire unpaidamountis due immediately,& the default(s)are
reportedto the nationalcreditagenciesadditionalrepercussionsouldoccur.

Federal Work StudyFWS)

FWS enables students who demonstrate financial need to earn aid to pay for their education expenses.
Students earn at least the current hourly minimum wage by working at the College, for nonprofit
agencies or foprofit bushesses. Unitek helps eligible students locate jobs; certain restrictions apply.
YT A1S GNFRAGAZ2YIE a2dz2NDSEa 2F AyO02YSs C2{ SINyAy3
family contribution calculations.Funds are allocated annually on Jufy& are limited. Due to the

nature of this program, FWS awards are offered on a-¢oshe, firstserve basisTo be considered for

FWS, students must complete a FAFSA application, have an unmef isbeev an interest in working
part-time to be consideredor FWS funds Award ranges from $200 to $4500 per academic yéfr.
interested in participating, please inquire with your Financial Aid Administrator about the
program. Depending on funds availabili®& your qualifications, you will need to provide @sume&
employment application to be considered for an interview.

Federal Supplemental Educational Opportunity GrdREEOG)
FSEO@G-ederabupplementaEducationaDpportunityGrant)isacampus basediederalaidawarded to
Pellrecipientswith the most financialneed. Financiaheedis basedon a & (i dzR §xpec@dramily
Contributionreceivedoff of the student ISIR.Unitek will award FSEOGo those studentswith the
f2gSaid 9C/aa adl NLAy3 |

Student Direct Loang Subsidized Unsubsidized

Once the FAFSAhas been completed, & an EFCvalue defined, individual financial need will be
established& for students enrolled at least half time, they may apply for student lo&tsdents must
maintain halftime enrollment in order to remain eligible foodns. Those with unmdinancial need
may receive subsidizedlioans (governmentpaysinterest while in school);those without need may
receive unsubsidized loans (student pays interest while in school). Loan limfexlarally established
&maynevergceSR | aAGdzRSyiQa 0O02ad 2F | (4GS gonfS&fer { G dzRS Yy (i
graduating or dropping below hdiime status. An entranc& exit counselingession isequired for all
studentswho receiveloans.Semester®f the promissorynote, avoidance & consequences of default,
student notification& responsibilities are very clearly explaine@ontact the Financial Aid Office for
further information.

Financial Responsibility

Studentswho obtain loansfor their programof instructionare responsibé for full repaymentof these
loans plus any accrued interest less the amount of any ref@iudlents must repay loas even if they
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do not complete thér educational programor are unable or choosaot to get jobs after graduation
Students who fail toepay a loan will be considered in default. The fed& atate governmentor a

loan guaranteeagencymay take action againstsuch astudent, including applyingany income tax
refundto whichthe personisentitled to reducethe balanceownedon the loan. The studentmaynot be
eligible for any other federal student financial aid at another institution or governmssistance until

the loan isrepaid. Students receiving federal financial aid may be entitled to a refund of moneys not
paid from federal finanal aid funds.

Collection d Fees
Unitek College checks to confirm if finances are up to date at the follomteryals:
1) Nursing ProgramAt the end of eaclsemester
2) Allied Health & Technology Progranidear the midpoint of the program (aftercdurse$

In the case of a student being delinquent on payments, the followingaoewr:
1) Phone call regarding lagayment
2) Sent an alert regarding lapayment
3) If no payment arrangement has been made within 14 days of the original paymemtatiee
the student wil be withdrawn from theprogram
4) Withdrawn students are notified via certifiedail.

The student is responsiblefor satisfyingall financialobligationsto Unitek College,which may have

accruedin the & (i dzR Sofduriacludingamountsfrom prior educaion. In a situation where the

a0dzRSyid FlrAata G2 aldirate OdaNNBy(d 2 Nbeldddinadd 2o0f A3 0
PYAGS]T /2ftS3S NBaAaSNWSa (KS MahBok drangcipts, cStildatesy S &G
of completion,diplomas,degrees or assistance in board applications and/or secoffirxternshipsf

studentfailsto meetanypast,presentand/or future scheduledinancialobligationsto UnitekCollege.

Unitek Collegeshallnot be held liableif studentfailsto secue anythird party funding source Student
acknowledgesheir financialobligationsare strictly the responsibilityof student and/orany co-signer

but never Unitek College. Furthermore, Unitek Collegeis not responsibleto providestudentwith

remindersand/or invoicesof upcomingdue datesfor paymentson & U dzR &ofauif. dAnyinvoices

and/or reminderssentto student by Unitek Collegeare sentasa nonobligatorycourtesy.

Miscellaneous Fees

Checks returned for insufficient fund$25 Late Fee $10
Installment Fee $150 Interestg ranges
Transcript Feg $5 to $20

CANCELLATION & REFNMIRICIES

1. For all programs courses in this catalogihe student has the right to canc&lobtain a refund of
charges paithrough attendance at the first clasgssion, or the seventh (7th) day aferoliment,
whichever is later ForContinuing Educationourse enrolimentsstudents have the right to cancel
without any penalty or obligation if the cancellation notice is submitted by the end of the first (1st)
day of the course.

2. For all programs & courses in this catalo§tudens must exercise thie right to cancel by the
seventh (7th) calendar day after the scheduled program start.date

3. Studens may withdraw from the School at any timéex the cancellatiorperiod & receive a pro
rata refund ifthey havecompleted 60 percent or less of the scheduled days ifhthdd LINE I NJ Y Qa
current payment period through the last day of attendancenhe refund will be less a registration
or administration fee not to exceed $0.00. Ifa Student has completed more than 60 percent of
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the period of attendance for which the Student was charged, the tuition is considered e&iined
Student will not receive a refund.

4. Cancellatiorshalloccurwhen the student providesnotice of carcellationat the addressof their
respective campusThis can be communicated by mail, email or hdelivery.

5. A cancellationnotice, if sent by mail, is effective when depositedin the mail properly addressed
with properpostage.

6. A cancellationnotice need not take any particularform and, howeverexpressedijt is effectiveif
it showsthat the student no longer wishesto be bound by the Enrollment Agreement.

7. If an enrollment is cancelled, the school will refund the student any mos#e paid, less a
registration/administration fee not to exceed $150.00,& less deductions for equipment not
returned in good condition, within 45 days after the notice of cancellatsoreceived.

8. Registration fee is nerefundable if cancellation request is receivadre than 3daysafter signing
the enrollment agreement.

Refunds &er Withdrawal

For online educationstudents withdrawing from the school after the cancellation period (described
above) will receive a pro rata refund if the student has completed 60% orfiélse scheduled days in
GKS LINPINFYQa o0AffAy3d LISNRA 2 RthelstideRt tz8 Komplcke8 mdrel a G R @
than 60% of the period of attendance for which the student was charged, the tuition is considered
earned& the student will receiveno refund.

For onground educationstudents withdrawing from the school after the cancellation period (described
above) will receive a pro rata refund if the student has completed 99% or less of the scheduled days in
G§KS LINPINF YQa 0 Ahe fast ¢adl of hiSrdaineelR theliskideRt tHz8 Kompieted more

than 99% of the period of attendance for which the student was charged, the tuition is considered
earned& the student will receive no refund.

All programs: Refundare lessa registration or dministration fee not to exceed $150.08,less any
deduction for equipmentnot returnedin goodcondition,within 45daysof cancellatioror withdrawal.

Students can drop classes by contacting the Registrar. Students who drop when enrolled from 0%

75%(or posted Last Day to Drop) of the calendar days of the applicable semester, moskssiorwill

NEOSAGPS | G2¢ 2y GKSANI GNI yaONA LI & {Dibpeitigegeivét 6 K2 RN
a letter grade on theitranscript.

Forthe purposeof determiningDateof Determinationfor arefundunderthis section,astudentshall be

deemed to have cancelled from a program of instruction when any of the follawings:

T ¢KS a0dzRSyld y20AFASa (KS Ay a loktiedtatel a2iyK 2 Fa (0dKRSS ya(iQdaR
withdrawal, whichever itater.

T ¢KS AyadAiddziaizy RSGSNNAYySa GKS salistRdByypiogess; Sy N2 £ £
failureto abidebythe rules& regulationsof the institution; absencei exces®f maximumset forth
by the institution; and/or failure to meet financial obligationsto the School.

1 Thestudenthasfailedto attend clasgor fourteen(14)consecutiveCalendadaysin anAllied Health,
Businesg TechnologyProgram Associateof Sciencen VocationdaNursing& the RN to BSN Degree
Completion Program. Students in the Vocational Nursing or the LYRNI tdransitiorpre-licensure
programswill be withdrawn for absence®f seven(7) daysin any combination.

1 Failure to return from a leave of absence (L@ggcheduled.

For determining the amount of the refund, the last date of recorded attendance will be utilizbd.
amount owed equals the daily charge for the program (total institutional charge, miomtgefundable

Unitek College School Catalog Updated7/22/2019 Paged4 of 137



fees, divided by the number of clobtlours in the program), multiplied by the numbef clockhours
earned,prior to withdrawal. Forthe purposeof determiningwhenthe refund mustbe paid,the refund
will be issued45 daysfrom the date of determination. For programsbeyondthe current & LJI @ty
LIS N i2aRstident withdraws prior to the next paymentperiod, all charges collected for the next
period will berefunded.

LT GKS a0GdzRSyd KIFa NBOSAQOSR Fyeé CSRSNYIft ¢AdGtS L+ ¥
G2 ¢ A GATH eventiféa crédit balance has already been issued. At the time of enroliment, the
student must indicate via the Authorization of Credit Balances form which authorization a student is
giving Unitek College as it relates to excess furdige choices iade the following:
T ¢KS FLIINBLNAIGS fSYRSNI G2 NBRdzOS (KS aiddzRSyidQa
the Withdrawal Calculation)
1 Return any credit balance to the student (within 14 days of the completion of the Withdrawal
Calculation)

UnitekCollegeis requiredto completean R2T4calculationevenif a credit balancewasalreadyissued.
If a balancalueresultsfrom the R2T4alculationthe studentwill beresponsibldor the unpaidbalance.
For programs beyond the current payment perioda iftudent withdraws prior to the nexgayment
period then all charges collected for the next period wilféeinded.

For more information on refund policies relating to Title IV fundiegwww.nslds.ed.gonslds SA

RefundsCancellations with VA Funding

Unitek Collegemaintainsa policy for the refund of the unused portion of tuition, fees, & other
chargesin the eventa VA Studentcancelswithdraws, or is terminated from a Program. The amount
ultimately charged to a veteran or eligible student for tuition, feegther chargeswill not exceedthe
approximatepro rata portion of the total chargesfor tuition, fees,& other charges, that the length of
the completed portion of the program bears to itdablength.

VAStudentshavethe right to cancelenrolimentfrom the programduringthe LINR2 3 Ndan¢ellation
Period. Cancellation may occur when the studeritvidesa written noticeto the current campus that
the student enrolled in. This can be dobg mail, emaibr by hand delivery. If any Certifications were
processed for VA Recipient tiepartmentof VeteransAffairswill be notified immediately

VA Studentsmay withdraw any time after the cancellation period.the event of a withdrawal or
termination,Unitek Collegewill issuea refundaccordingo the Refund Policy. If any Certifications were
processed for VA Recipient tiepartmentof VeteransAffairswill be notified immediately

For more information on refund policies relating to Vetesakdministration fundingee:
http://www.benefits.va.gov/qibill
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STUDENT CODE ©@BNDUCT

Professional conducts behavior thatreflects favorablyon the student, Unitek College, andthe
professionfor which the student is training. Unprofessional conduct includes, but is not limited

w Verbalandphysicakltercations

w Lying, cheatingandplagiarism

w Sexuaharassment

w Vulgarandoffensive language @ctions

w Disruptive classroom behavior

w Threats oWiolence

w Possession of weapons, illegal drugs, or being under the influeraleadfol orillegaldrugs
w Any action that violates state/federal law or the policies of an externship or cliaaitity

All studentsmust conformto federal,state,andlocallaws. Theymustrespectthe rightsof othersand
conductthemselvesin a manner conduciveto the educationalpurposesof Unitek College. Certain
activitiesare not consideredappropriateon a campusand are prohibited by the administration of
Unitek Colleg. No smoking or eating is permitted in classrooms, halls or |Be$ng in possessioaf
weapons,drinking or being under the influence of alcoholicbeveragesor controlled substanceson
Unitek Collegecampuse®r anyof our affiliate clinicalsitesis prohibited. A studentmaybe suspended
from training to allow Unitek Collegeto conductan investigation,or to cooperatein the investigation
conducted by law enforcement or other agencies if unprofessional or illegal behasgiaspiscted.
Additionally, students are expected to comply with requests for interview which arise during
investigation proceedings. Refusal to do so may result in disciplinary action, up to and including
dismissal from his/her program.

Please note as a Federal Title IV appdbsehool under the United States Department of Education,
Unitek College must adhere to all Federal Laws. The use of marijuana is illegal by Fedemad Law
students found positive will be withdrawn from the program with or without a medical marijuana
prescription.

Unitek College will be the sole judge of the quality of evidence revealed during the investigiation
the sole judge of what constitutesunprofessionakonduct. A studentwho is determined by Unitek
College to have violated the standardspobfessional conduct will kerminated.

BULLYING AND HARRASSMENT POLICY

Unitek Collegebelieves that a saf& healthy school environment increases student attendance,
promotes student engagemen& supports academic achievement. Accordingly, no studéoiukl
engage in any form of behavior that interferes with the academic or educational process, compromises
the personal safety or webleing of another, or disrupts the administration of College programs or
services. Bullying or harassment will not betated at Unitek College.

G.dzZA f@Ay3IE 2N aKIFINIaayvySyidéeé Aa lye 3ISaGdz2NBE 2 NJ 4 NA
electronically transmitted acts i.e., cyberbullying, through the use of internet or cell phone) that is

reasonably perceived abeing dehumanizing, intimidating, hostile, humiliating, threatening, or

otherwise likely to evoke fear of physical harm or emotional dist€essay be motivated either by bias

or prejudice based upon any actual or perceived characteristic, such as obme religion, ancestry,

national origin, gender, sexual orientation, gender identity or expression; or a mental, physical, or

sensory disability or impairment; or by any other distinguishing characteristic, or is based upon
association with another persowho has or is perceived to have any distinguishing characteristic.
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Bullying& harassment also include forms of retaliation against individuals who report or cooperate in
an investigation under this policy.

By means of example only, bullyi&darassnent can take the following forms:

1. Physicalpushing, shoving, kicking, poking, and/or tripping another; assaulting or threatening a
LIK@&aAOlIf l&aaldzZ 6T RFEYFIAYI + LISNE2Y QA 62 NJ
RSaidNReAy3d I LISNAR2YyQa ¢662NJ)] LINE RO

2. Verbal/Written ridiculing, insulting or maligning a person, either verbally or in writing;
addressing abusive, threatening, derogatory or offensive remarks to a person; and/or
FGGSYLIWGAY3 G2 SELX 2A0G |y AYyRAODAIRE f Qa 1y26y

3. Nonverbal directing threatening gestures toward a person or invading personal space after
being asked to move or step away.

4. &/ & 6 S NJ :bulfing ésig/al &lectronic form, including, but not limited to, the Internet,
interactive& digital technologies, or mobile phones.

The scope of this policy includes the prohibition of every form of bullying, harassnient,
cyberbullying/harassment, whether in the classroom, on school premises, immediately adjacent to
school premises, when a student isweding to or from school (portal to portal), or at a school
sponsored event, whether or not held on school premises. Bullying or harassment, including
cyberbullying/harassment, that is not initiated at a location defined above is covered by this policy if
the incident results in a potentially material or substantial disruption of the school learning environment
for one or more students and/or the orderly déy-day operations of the College program.

Students who are the target of bullying or studentstrnstors, & staff who have witnessed bullying
should report the abuse to the class or clinical instru&oalso to the Campus Directé& Program
Director or to the Manager of Distance Education for online courses. Instructors receiving a complaint
or witnessing bullying are required to make a report to the Campus Diré€cRyogramDirector or the
Manager of Distance Education for online courses. Reports may be made anonyrbati$tymal
disciplinary action may not be based solely on an anonymous te@ual reports shall also be
considered official reports. If a student or staff member feels that he or she is the target of
cyberbullying, the student or staff member is encouraged to sapeint any messages or other posts
sent to them that they feetonstitutes cyberbullyind to include that as evidence. Students reporting
bullying or harassment should be directed to contact WellConnect if they are experiencing any
emotional or physical distress.

Upon receiving a report either directly from the tatgof bullying, a witness of bullying, or from a
teacher or staff member, the Campus Direct&rProgram Director or the Manager of Distance
Education must initiate a prom@& diligent investigation. All interviews of witnesses, the victnthe
accused kall be conducted separately. During an investigation, all individuals involved must, to the
extent reasonably possible, maintain the confidentiality of the proceedifagthe names of the
complainant& students involved.

The Campus Direct& ProgramDirector (or for online courses, the Manager of Distance Education)
shall decide the appropriate way to address the bullying behavior if the investigation has proven that a
student has engaged in bullying or harassment in violation of this policy. Intervegiticonsequences

will be equal to the severity of the violation. The interventigrdiscipline plan will be based on the
particular characteristics of the situation to ensure that the plan remedies the bullying, decreases
chances of retaliation& helps rénabilitate the student who has engaged in bullying behavior, if
appropriate. Consequencé&sappropriate remedial actions for a student who commits an act of bullying
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may range from behavioral interventioBseducation up ta& including probation, suspensipdismissal
from the program, and/or referral to law enforcement.

Intentionally false reports, illegitimate use of the complaint process, or making knowingly false
statements to defame a fellow student or staff member will rédal disciplinary consequees.
Additionally, etaliation against a complainant or any individual involved in the investigation of a
bullying situation, either by the student who has allegedly engaged in bullying behavior, the friends of
the student who allegedly engaged in bullyibehavior, or any other individual, is strictly prohibi&d

is grounds for discipline.

Students who are found to have engaged in bullying may appeal the fibglifighng a complaint with
the Grievance Committee as per policy.

DRUGAND ALCOHMHREEAMPUS

Unitek College is committed to maintaining a campus free arugs & alcohol for students &
employeesin accordance with the requirements of the U.S. DRige Workplace Act 4988.

The unlawful possession, use or distribution of any illicit drigjamhol bystudents on campus property
or at college activities or events is prohibiteédse of drugr alcoholmay pose significant health risks
including hangovers, blackouts, general fatigue, impaleaining, dependenc§ death.

The ollegestrivesto createasafe disciplined& drug& alcoholfree schoolthat isconduciveor students
to achieve high academic standards while in attendance at the school. In order to fhster
environment of learning the school allows no use or distribution eftitirugs or alcohol owampus or
at any campus events. Advertising or the promotion of alcohol or alcohol events are Haometthe
schoolpremises.

Accordingo the AmericanCouncilfor DrugEducationalcoholismis the habitualabuse& addiction to
alcohol& alcoholicbeveragesThischronicconditionaffectsmore than 10 million Americansclaiming
the livesof 100,000eachyear.Anestimated4.5million youngadultsunderthe ageof 24 are alcoholics,
with alcoholrelated accidentsnoted asthe primary causeof death during adolescence. Thdisease
of alcoholismis very debilitating & ravagesan individual'sphysicalas well as mental health. There
are signsor behavioralindicatorsto alert concernedfamily or friends of potential alcoholism. A
copy of the complete Drug Free Campus Policy can be found onliag
http://www.unitekcollege.edu/disclosures/policies

SMOKEANDTOBACCO FREE CAMPUS

Tobacco use is the number one cause okpreative diseasé& death in the United States. The Surgeon
General has concluded that there is no fide level of exposure to secondhand tobacco smoke. The
United States Environmental Protection Agency (EPA) has found secondhand tobacco smokésto be ar
to public health& has classified secondhand smoke as a group A carcinogen, the most dangerous class
of carcinogen. Furthermore, the California Air Resources Board has categorized secondhand smoke as
a toxic air contaminant. Tobacco smoke is hazardousmokers& non-smokers alike. To promote a

safe& healthy campus environmenthe ollegehasadopted this tobacc& smokefree policy.

Policy

Smoking, including the use of electronic smoking devi&é¢se use of smokeless tobacco products are
prohibited on all property locationswned, leased, licensed, or otherwise controlled by Unitek College.
Smoking, including the use of electronic smoking de\icesiokeless tobacco produgtsre prohibited
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