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Approval Disclosure Statement

Advance Beauty Techs Academy (ABT BEAUTY ACADEMY) is & private institution located at 2191 Sampson Ave, Ste. #105, Corona,
Claltfornia 92879, The school was granted institutional approval from the Bureau for Private Postsecondaty Education pursuant to the California
Education Code, The Buroaw's approval means that ABT Beauty Academy 18 in compiisnce with minimum staio steudards and does not 1eaply
any endotsement ot tecommendation by the state or superintendent. Institutional approval must be re-approved and is subject to contitning
review, Programs approvals by Bureay for Private Poatsecondary Education are the following:

+  Cosmetology 1600 Clock Hours
s DBatber 1500 Clock Hours
o Teacher Trainee Programn 600 Clock Hours
s  Esthetician 600 Clock Hours
o Maniourist 400 Clock Hoursy
«  Batber Cross-Over 200 Clock Hours

Instruction is in resident with facility cccupanoy level accommodating 150 students af any one time,

Californie statute requires that students, who successfully complete programs of atudy, be awarded program completion diplomas,

Prospective entollees are enocuraged to visit the physteal facilities of the school and to discuas sducational and vccupational plans with Acaderny
personnel prior to enrolling or signing entollment agreements, Petsons seeking to resolve problems or complaints should fiest contact e
{nstructor in charge. In the event & studwnt has e grievance which canfiot be resolved to histher satisfaction with the student’s instructor, the

gtudent ia to make his'her grievance known to the School Director.

The following state boards, bureaus, departments or agenocies that get minimtim standards for our program of studies:
o CALIFORNIA STATE BOARD OF BARBERING AND COSMETOLOGY

e BUREALI FOR PRIVATE POSTSECONDARY EDUCATION

¢ WNACCAS

All information in the content of this school catalog is cutrent and cotrect and is 5o cerdified as true by:

Yolanda T. Duran
(951) 817-2560
Sehool Director/Qwner

Mission Statement (z{/

At ABT Beauty Academy, our milsstSn is to offer students indusiry teining, knowledge and technical skills necessary to pass the California State
Barbetling and Cosmetology examination. The Academy i committed to providing guality cosmetology and barbering industry career contses
that meet the needs of the employer’s expactations in today's beauty industry, We strive in equipping and preparing siudents with effective
communication siilis and career assistance for the Cosmetology and Barbering Arta and Sciences, We look forward in watching you develop and

enhance your personal and professional skills at ABT Beauty Academy

Welcome Letter from the Director

ABT Beauty Academy would like to give you the warmest welcome, This is an exelting time for you and our Academy. As @ student you are
embarking on ong of t ABT Beauly Academy he most exciting and fulfilling careers in the beauty indusiry, Our Acadamy s brand new with the
state of the art equipment and professional products you wili be leatning to use. We hope to give you the best insight that the beauty industry can
offer. With our well educated professional staff we hope to provide you with the best Jevet of oducation. We also provide a professional
atmosphera and profmote team work. It takes dedicatlon and hard work: however the end results will be well worth the effort! Once again,

Welcotne!
Sincorely,

Yolanda T, Duran
Pregident/8chool Director

English as a Second Language

This institution does not offer English as a Second Language (ESL) program. All proapective students that ars accepted for enrollment must have
high school graduate level of Bnglish.

T
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Agency Approvals

~ This Institution has accreditation and approvals from the followlng entities:

Natlonal Acerediting Commission of Career Arts and Sclences Refd 014385-00
, 3015 Colvin Strest

\ Alexandrla, VA 22314

5 (703) 600 - 7600

/ Culifornia State Board of Barbering and Cosmetology (BBC)
{ 2420 Del Paso Road, Sulte 100
] Secramento, Ca 95834
(BOO) 952-521D

Veterans Administration
{(APPROVED FOR THE TRAINING GF VETERANS AND ELIGIBILE PERSONS UNDER THE PROVISION OF TITLE 38, UNITED

STATES CODE)
B88) 4424351

Bureau Agenc

The Bureau for Private Postsecondary Education (formerly BPPVE) School # 37954103
2535 Capitol Qaks Drive, Suite 400

Sacramento, CA 95833

(916) 431-6959

Fax (916) 263-1897

Description of FacﬂitiesQQf
175, Cotona, California

Our facility at 2191 Sampson Ave., Ste, is situated in one of the most densely populated, ethnically diverse areas of
Riverside County, ABT Beauty Academy ia carefully designed to simulate a salon enviroament for the sole purpose of beauty education. It is
equipped with modern visual and teaching aids, and possesses the type of modern professional salon eguipment used in the best salons In

America,
ABT Beauty Academy has approximately 6700 square feet of facilities devoted to teaching the soience and urts of cosmetology, The faoility

includes a classroom arez for lectures and practical traintug, and an audio/visual cemter, which can handle videotape/DVD and ¢lassroom
demonstrations. Our college is equipped with exiensive shampoo faotlities, chair hair dryers, blow dryer stations, and Individeal stadent

workstations.

The facility is air conditioned, well lit end attractively fumished to simulate a salon enviconment, 1t has & maintained reference resoutos center for
students® study and reference, Our administrative and advising offices are fully staffed and available to agsist students during normal business

hours.

Statement of Qwnershi

ABT Beauty Academy Is owned and operated by Yolanda T. Dyran,

ADMINISTRATION

Admission Procedures
"To apply for admission, dpplicants should contact a school representative to schedule an appointment for a personal interview znd tour of the
school campus. Accepted applicants will completo an enrollment agreement, pay 8 $100.00 registration fee, which is non-refindable and will be

scheduled to begin training.

Admission Policy (5;7

.&';“u.‘
1. Applicant must have a cop ngtheir high school diploma or its equivalent (G.E.D), an official transcript of secondaty schoo! completion or a
state cettification of home school completion. The validity and equivalence of a high school diplema for foreign students must be notarlzed.

2. Students enrolling under laining agreetments between ABT Beauty Academy and another ontity must meet the admissions requirements set
forth in the fraining agreement with the other antity.

3. Instructor Coursa gpplicants must have a valld California license in o field they wish to teach,

i LA b1 s

T
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4. ABT Beauty Academy does not recruil students already attending or admitted to another schoo! offering a similar program of study.
5.  ABT Beauty Acaderny does not sccept international students studying abroad utilizing student visas.

6. ABT Beauty Academy does not offer correspondence courses (Distance Courses),

The students were required to go to a publlc Notary and have their Forslgn Mlgh School Diploma translated, As of April 2019 we are
now referring students to use American Translator Assoclafion

Transfer Policv@

Students requesting credit tlor trainfng or experience outside of Califorie must furnish proot’ of the number of hours of training to the State

Board for Barbering and Cosmetology and to the school, Out of state students will vecelve a letter of completion for state board submittal, The

Academy will evaluate & student’s prior training in the State of California by way of an Officlal Preof of Tralning Document, ABT Beauty

Academy only accepts transfer students under certain conditions and does not recrult from other sehools, Transfer hours from another instiftion |
Y

that are accepted toward the student’s edueational program are counted ps both attempted rad completed hours for the purpose of determining
when the allowible maxitum time-frame has been exhausted. SAP evaluation periods are based on actud] contracted houts at the institation. g
Additional administrative charges may apply. (‘7 3

"NOTICE CONCERNING TRANSFERABILITY OF CREDITS
AND CREDIENTIALS EARNED AT OUR INSTITUTION"

“The iransferability of oredits you eatn at ABT Beauty Academny is at the complete discretion of an institution to which you may seek to transfer.
Acceptance of the diploma you ears it any of our edupational progams is also at the complete discretion of the institutlon to which you may seek
to transfier, If the credits that you earn e this institution are not accepted at the institution to which you seek to transfer, yon may be required to
repeat some or 8l of your coursework at that institution. For this reasen you should make certain that vour atteadance at this institution will meet
your educational goals, This may include contacting an institution to which you may seek to transter afier attending ABT Beauty Academy to

detetnine if your sredits will transfer.”

Currently, the school does not have g (ransfer agreement or artioulation agreement with any other school, college or univevsity.

Satisfactor demic Progress (SAP] Po

ABT Beauty Academy expeots all enrolled students to malntain Satlsfactory Acudemic Progress (SAP), in attendance and academic work and to
comply with contract hours. The Satisfactory Academle Progress is consistently applied to all students sarolled in the Academy. It is printed in
the catalog to ensure that all students receive a copy prior fo earollment, In order to maintain SAP as established by this nstitution under the
guidelives of the United States Depariment of Education and the National Accrediiing Commmission  of Career Arts and Sciences {NACCAS), all

students enrolled in all programs and schedules must:

Program Tynieal Lanwth of Program Maximum Length of Program

Cosmetology 10.5 tronths 1575  months
Barber 10 months i5 months
Tegcher Trainee Program 4 months 6 months
Esthetician 4 months G months
Manicurist 3 months 4.5 months
Barber crossover 2 months 35 monthg

1. Qualitative- Maintain a cumulative academic average of “C** or batter on al] theory classes/tests and practical grades obtalned on hands-on
practical exams, and other required course wotk at the end of each of the evaluation petiod, Preotical assignments are evaluated as completed and
gounted toward course completion only when rated as satisfactory or better (the practical operation is teflected as completed 100% of the
requirement). If the person does not meet satisfactory requirements/completion, it is niot counted and the perfotmance must be repeated. Students
will complete a comprehensive practical Mock Board exam at the end of ench evaluation period. Practical skille are evaluated aceording to text
procedures and set forth in praotical Mock Board exam at the end of each evaluation period. Practical skilly are evaluated apoording to text
procedures and set forth In practical skills evaluation criteria adopted by the school, Students tust make up falled or missed tests and incomplete
assignments.

2. Quantitative-Maintain a cumulative pverage sttendance Teve! (pace rate) of al least wo-thirds (2/3 or 67%), Evaluatlons are conducted at the
end of each evaluation period to determine if the student has met the minimum requirements. The sttendance percentage is detertined by
dividing the total hours accrued by the total number of hours scheduled, At the end of the evaluation period, the Academy will determine if the
stucent has maintained at least 67% cumulative attendance sinee the beginning of the course which indicates that, given the same attendance rate,
the student will graduate within the maximum timeframe allowed.

3, Maximum fime frame- Complete the course within 4 maximum time frame of one and one-half (1 1/2) times the length of the course es stated
in the enrollment agreement, For example: if the student has contracted to complete the course within 44weeks (including graco time for
absences), he or she must complete them within 66 weeks,

4. Meoting SAP requirements-Students must meet hoth of the minimmun requirements for pase rate (attendance) and academic grades a¢ any
evaluation point to be consldered making Satisfactory Progress until the next evaluation period,

Page 6
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Note: The Percentage of the course scheduled to be complsted s defined secording to the terms of the enrolliment sgreement. Any student not
completing the course within the schedule allowed according to the terms of the entollment agreement, will be charged per rate hour of additional
inatruction needed to complete the course, (See schedule rate table on Programs Offered/Tuition Cost it school catalog on page #17)

Acadeniic Progress: (Qualitative)
Ench evalustion must be in compliance with the Satisfactory Academic Progress; it is divided Into evaluation periods and is sssessed for each

program in the following manner:

Evaluation Periods

Evaluations will be performed for all students based on the US Department of Education Repulations 4nd definition of an Acedemic Year and
will be performed at the end of cach payment period. US DOE defines an academnic year as being 900 clock hours & 26 celendar weeks, §
payment period is defined as 450 clock hours & 13 calendar weeks per peticd. Basod on the above definition the Cosmetology eaurse will contain
two (2) 450 clock hours payment perlods & 26 weeks = 900 siock hours & 26 woeks and the remaining 700 hours of the vourse will be prorated
and contain (2) 350 hours payment periods = 700 clock houts & 22 calendar wesks. Based on the above definition the Barber course will contaln
two (2) 450 clock hours payment periods & 26 weeks = 900 clock hours & 26 weeks and the remalning 600 hours of the course will be prorated
and contain (2) 300 hour payment perlods = 600 clock hours & 18 calendar wesls, Using the above definitlon(s) the following schedule will be
followed for determining when the student will be evaluaterl. The evatuation(s) will be performed based on when the student actually reaches the
end of each payment period. Based on Full-time enrollment stetus, Part-dme enrollment status will be calenlated based on the above formula, The
frequency of evaluations ensures that students have had at least one evaluation by midpoint in the courss, All evaluations must be complated
within seven school business days following the established evaluation petiods. '

Cogmetology; PP (1) 450 hours & 13 calendar woeks, PP (2) 900 hours & 26 calondar wesks, PP (3) 1250 hours 8 37 calendar weeks and PP (4)
1600 hours & 48 calendar weeks, Based on Full-time enroilment. Bayhers PP (1} 450 houry & 13 calendar weels & PP (2) 900 howrs & 26
caiendar weeks, PP (3) 1200 hours & 35 calendar weeks and PP {4) 1500 hours & 44 calendar weeks, Based on Fuli-time enrollment, Esthetician
& Tencher Trainee Program: Thess courses shall be prorated based on the ahove definition of an academnic year 600 clock hours and 18 weeks,
PP (1) 300 hours & 9 calendar weeks & PP (2) 600 hours & 18 calondar weeks, Based on Full-time enroltment.

Barher Crossover: The first evaluation will be conducted at the midpeint of the course 100 clock hours and the flnal eviluation will be
vonducted at 200 hours, Manfeupiat; The first evaluation will be conducted at the midpoint of the course 200 clocle hours and the final evalustion
will be conducted at 400 hours,

At egch evaluation period which, 1 based on actual hours, the student must malntain s “C* (T0%; mrade average and complete a minimum of 67%
of clock hours attempted In order to successfiully progress through the program within the maximum Umeframie, {ndicated on thelr entollment
contract, A copy of the students SAP report will be provided to the student upon completion at the end of every pariod,

Assessment Factors for Academic Progress

Evaluation of progress will be conducted by the Supervising Isteuctor at the evaluation periods listed above,

Theory grading scale; Practical/Laboratory work grading scale:
90%-100% A (Bxcellont) D0%4-100% A (Excellent)
80%-89% B (Average) 80%%-89% B (Average)
T0%-~79% C (Satisfactory) T0%-79% C (Satisfactory)
60%~65% D (Unsatlsfactory) 60%-69% D (Unsatisfactory)
Below 59 F (Fail} Below 59 F (Fall)

Students must maintain g “C” gverage (minimuwmn of 70% in theory watk in ovder fo be eongldered making satisfactory progress).

Note: Attendance is evaluated on 2 cumulative besis. At each evaluation period, the attendance for the month wil! be added to attendance from
the preceding months to deternine whether the student will complete the course within the maximum time frame ostablished i fhis policy and
scheduled hours indieated on their envollment contract,

Students must meet minimum academic and attendance requirements.

Btudents who fall to meet the minimum “C* (70%) grade averago and 67% attendance at the designated eveluation perlods are placed on warning
and considerad to be making sat{sfactory progress duting the warning period uniil the next scheduled evaluation perled.

Students who fail to meet minimum requirsments for attendance or academic progress after the warning period tmay be placed on probation and
considered to be making satisfactory progress while during the first probationary period, if the student appenls the decision, and prevails upon
appeal,

If et the end of the Probationary period, the student has still not met both the attendance and academic requirement, hefshe will be determined as
NOT making satisfactory academic progress and, if applicable, students will not be deemed eligible to raceive Title [V funds,

Students meeting minimum attendance and academic requirenents by the end of the probationary period may re-establish satisfactory progress,
and Title TV aid, as applicable,

Regardless of the avetage lovel of attendance, studenis who have mote than two consecutive weeks of absences (14 calender days) will be
dropped from the program, This shall apply to a1l students exeept those on an approved leave of absence (aeo LOA Polioy). Sudents who axpeot
to be absent 14 or more days are encouraged to request a leave of absence. In rddition to attendance standards relating to Satlsfactory Acadernic
Progress, students are also required to adhers to policies relating to attendange and tardinass,

paIR
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DETERMINATION OF PROGRESS STATUS

Students meeting the minfmum requirements for academics and attendance at the evaluation point are considered fo be making setisfactory
academlo progtess until the next scheduled evaluation. Students will recetve a hatd-copy of thefr Satisfactory Progress Determination at the
time of cach of the evaluations. Students deemed not maintaining Satisfactory Progress may have thelr Title IV Funding intermpted, unless the

student is on warning or has prevailed upon appeal resulting in a status of probation.

WARNING
Students who fail to meet minimum requirements for attendance or acadetnic progress are placed on warning and censidered to be making

satisfuctory progress during the warning period. The student will bo advised in writing on the actions required to attain satisfactory
academic progress by the next evaluation. If at the end of the warning perlod, the student hag still not met both the attendance and acadeinis
requirements, he/she may be placed on probatlon and, if applicable, students may be desmed ineligible to receive Title IV funds,

PROBATION
Students who fail to meet minimum requirements for attendanee or academic progress after the warning period will be placed on probation and

considered to be making satisfactory academic progress while during the probationary period, if the student appesld the decislon, and provails
upon appesl, Additionally, only students who have the ability to moet the Batisfactory Academic Progress Policy standards by the end of the
svaluation period may be placed on probation. Students placed on an academic plan must be able o meet requirernents get forth in the aeadainle
plan by the end of the next evaluation perlod. Students who are progressing aecording to thelr specifio academic plan will be considered making
Satlsfactory Academic Prograss, The student wil] be advised in riting of the actions required to attaln satisfastory academic progress by the hext
evaluation. If at the end of the probaticnary period, the student has still not met both the attendance and academic sequirements required for
satisfactory academic progress or by the academic plan, he/she will be determined as NOT malcing satlsfaotory aeademie progress and, if
applicable, stuclents will net be desmed aligible to recetve Title IV funds.

RE-ESTABLISHMENT QF SATISFACTORY PROGRESS
Students may re-establish satisfactory progress and Title TV sid, as applicable, by meeting minimum attendance and academis requirements by the

end of the probatiorary period.

INTERRUPTIONS, COURSE INCOMPLETES, WITHDRAWALS

1f enrollment i temporarily interrupted for a Lenve of Absence, the student will return to school {n the same progress status as ptior to the leave of
absence, Hours elapsed during n leave of absence will exiend the student's conract peried and maximum time frame by the same number of
days faken in the leava of absence and will not be included in the student's cumulative attendance percentage caleulation Students who
withdraw priot to completior of the course and wish to re-enroll will return in the same satisfactory academtic progress status 8 gt the time of
withdrawal, Course Incomplete, repetitions and non-credit remedial courses are not applicatle to the institeilons form of instruction, Therefore,
thege itetha have no effect upon the school’s satisfactory academic progress standards,

Appeal Procedure

Students must [nitiate the Appeal Process. [f a student is determinied to not be making satisfactory academic progress, ths stadent
may eppeal the determination. within ten calendar days by submitting the appeal to the Supervising Instruotor. Reasons for which
students mey appeal a nagative progross determination inolude death of a relative, an injury or illogss of the student, or any other
allowable special or mitigating citoumstance. The student must submit a written appeal to the school on the designated form
describing why they failed to meet satisfactory academic progress standards, along with supporting documertation of the reasons
why the determination. should be reversed, This information should include what has changed about the student’s stivation that will
allow them to achieve Satisfactory Academic Progress by the next evaluation point. Appeal docttents will be reviewed and a
decision will be made and reported to the student within 30 calendar days of submittal, The eppeal decision will be lefi to the sole
discretion of the School Director. The appeal and decision documents will be rotained in the student file, If the sfudent previils
upon appeal, the satisfactory academio progress determination will be reversed and faderal financial aid will be reinstated, if

applicable,

NON-CREDIT ANDI REMEDIAL COURSES
Noncredit and remedial coarses do nol apply to this institution, Therefore, these items have no sffect upon the school's satisfactory progress

standards.

TRANSFER HOURS
With regard to Satisfactory Academic Progtess, a student's transfer hours, as accepted at the sole disoration of the School Divector, will be

counted ag both attempled and completed hours for the purpose of determining when the allowable maxlmum time-frame has been exhansted.
SAP evaluation perlods are based on actual contracted hours a¢ the insttution,

RE - ENTRY POLICY (WITHDRAWLS)
+ All smdents whe withdraw may re~enter inlo the program without the loss of hours pravided it ia within 5 years from the date of their withdenwal,

All student records are stored for flve (5) years only and it is the student’s responsibility to maintain a)l doouments received from the institwtion,

—
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The Academy reserves the tight to evaluate the previous enrollment and to verify that the student was in good standing with the college before the
student is aceepled for re-envollment,

Leave of Absence (LOA) :
Occasionally, students may experience extended personal medical or other problems, which make it difficult to attend class. The institution may
allow a student under such ciroumstances to take a Leave of Absence (LOA) from the program for a mintmum of 14 days to & maximum of six
months (180 days) as long as the student follows the school’s polisy in requesting the LOA. The LOA muvst be requested in advancs and in
writing by the student and include the reason for the request and be sighed by the student. Ao LOA must be approved by the Financial Ald
Department. The Finanolal Ald Department must have a reasonable expectation that the student will return to school, An LOA reguest form must
be filled out and the date of leave and return must be stated on the form prior to the Financlal Aid Dapartment approving the LOA,

Students on LOA's will not be assessed any additional charges of tuition. Do not request a Leave of Absence uniess you dbeolutely need one.
Under ne ciroumstances an the school grant LOAs totaling more than 180 days in 2 twelve month perlod.

A student granted an LOA, that meets these criterin is not considered to have withdrawn, atd ho tefind ealoulation is tequired at that fime.
Student returning from an authorized LOA will retain all credit for clock fiovrs and work projects completed and will be returned to the academic
progress status they held prior to the start of the leave of absence,

In additlon, a student teturning from an LOA will have his/her maximum time frame and contract period to complete the program extended by the
same number of days as the leave of absence. Students must remove thelr kits & equipment fiom ABT promises upon beginning an LOA.

Formal termination also may oecur in cases where a student fuils to return from an epproved offlelal LOA. Students who fail to return from an
LOA wili be considered dismissed us of the last class day of attendance priot to the start of the leave and the refund caloulation will be made and
all refinds due will be issued to the student or appropriate agency within 45 dags. The withdrawal date for the purpose of caleulating 5 refund is
always the last date of attendance, An Addendum to the envolliment sgreement wust be signed by all parties.

The schoel understands that there may be instances where the student canitiot make these atratigements in advance, In such cages, the school may
grant the LOA to & student dus to unforeseen ciroumstances. I such cases, the school will dooument the reason for the declsion and solled! the
request from the student at a later date. The baginning date of the approved LOA will be determined by the school o be the first date the student

was unable to aftend the sohool becanse of the evant, .

Disclosure of Educational Records Policy \\™

Adult students and parents or guardians of dependent minors have the right to inspest, review and chalionge information contained in their

aducation records. Howevet, ¢ staff member must be present. Education secords are defined as files, materinls, and documents which contain
< dnformation directly related to the student and are maintained by the instittion, The academy will malntain student records for five (5) vears,
?Qﬁ[‘raﬂscripts will be kept indsfinitely. Written consent is required from the student (or their guardian if the student is a dependent minor)

Fa f N . . N
~+" each time before education records may be disclosed fo third parties with the exception of acerediting commissions or governmental

agencies so autharized by law.

Student’s Right to Cancel

The studetit has the right to cancel the enrollment agreement and obtain a refund of chatges paid through attendance at the fitst class session (first
day of classes), or the seventh day after enroliment (seven days from date when enrollment ngreement was signed), whichever is later, An
applicant not accepted for training by the school shall be entitled to a refund of all moneys paid. The notice of cancellation shall be in writing and
submitted divectly to the Financial Ald Office, and that 2 withdrawal may be effectuated by the student’s written notice or by the student’s
conduct, including but not limited to, a student’s lack of attendance.

All funds pald to ABT Benuty Academy will be refunded if the student is rejected for enrollment, The student will be refunded al! fundls paid to
ABT Academy if cancellation occurs within seven days after the Envollment Agreement (contract) is signed and prior to starting classes and 1
entitled to a full refund, excluding the $100,00 registration fee, Cancellation shall coour when the student gives written notice of cancellation at
the ABT Beauty Academy address, This san be done by mail or hand delivery. The written notice of cancellation, if sent by tuail, {s effective
when it is depogited iz the mail properly addr@im prepaid postage. You do not cancel the contrazt by just not attending classes,

ral

Termination/Withdrawal (45%

Beyond the cancellation perlod, the student fs considered a withdrawal, Any student absent more than two consecutive weaks without being on
ant approved leave of absence or other official non-attending status will be withdrawn from school, Formal termination also may ooqur it ceses
where a student fails to return from an approved official leave of absence, When ¢ student does not return from a leave of absence and does not
notify the sehool of his or her mitigating or extenuating circumstances, the documented date of return as the withdrawal date.

Beohavioral: If the student is terminated from the Academy they have the right to an appeal. This appeal must be in writing sddressed to the
Director, {t tnust be done 30 days after the termination date, at the discretion of the Director the student may be te admitted.

Termination Rules and Conduct

There are vatious violations that will result in termination of a student from ihe course. Students at Advance Beauty Techs Academy ate always
expected to follow the tules of conduct and be a positive influence on other students around them. Tf 2 student is terminated from the program
they have the right to an appeal. This appeal must be in writing addressed to the Scheol Divestor requesting that thelr case be re-evalnated and
disouss the changes thet have been made to resolve the problem that caused their termination. Al the disoretion of the Director the student may be
readmitted. If not, they will be unable to continue training at Advance Beauty Techs Academy,
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ik,

Institutional Refund Policy (14

1. Any monies due to any applicant or student shall be refunded within 45 days of officiul cancellation or withdrawal,

9. Course Cancellation — If a course is canceled subsequent to & student’s enrollment and befors instruction in the course has begun, the
school shall provide a full refund of all money paid,

3. Schoal Closure - If the school closes subsequent to a student’s ecrofiment and before instruction In the course has hegun, the school shall
elther: 1. Provide a full refund of all money paid; or 2, Provide for completion of the course at gchools in the neighborhood,

4. An applicant not acoepted for training by ABT Heauty Academy shall be entitled to a full refund of all funds paid, less the cost of &
regiatration fee of $100,00

5 If the student cancels his/her enrollment after the third assessed businesy day of classes without the student starting classes, hie/she shall be
entitled to a refund of all tuition monies paid to the school,

6. If a student {or In case of a student under legal age, his parent or guardian) cancels his/her contract and requests his/her funds returted in
writing, within seven business days (by midnight) of the first day of classes, all monles collested by ABT Beauty Acnderny ghall be
refunded, less the cost of a tegistration fee of $100.00, The cancellation date will be determined by the postinark on written notification, or
the date said information is delivered to the Financial Aid Office,

7. M you withdraw after the start of class, you may be entitled to a partial refund, You have & right to withdraw from gchoo] at any time and
receive a refund for the part of the course not taken. The amount of that refund shall be “raurated” according to the inenmplete portion of
the course, less the cost of a reglstration fs of $100.00. Upon acceptance by the student, kita cannot be returned due to health and
sanitary reasons, and no refund will be received. Xits left on sehool premises for over 30 days after graduation, eancellation or
withdrawnl are deemed abandoned by the student and Advance Beauty Techs Academy Is not responsible for any items.

8, Wor the purpose of determining the refund amount you are owed, the school will use the hours the student should have completed by

coniract.
9. Determination of withdrawsl from school: the withdrawal date shall be the last date of recorded attendance. The student wotld be determined

to have withdrawn from school on the earliest of)

The date you notify the Flnanclal Ald Office in writing of your inferest to withdraw, Only the Financial Aid Office would be authorized to

acoept a notification of your intent to withdraw, We cannot accept your withdrawal verbaily,

The date the schoo! terminates your enrollment due to academic failure ov for violation of its ruley and polieles stated in the catalog,

The date you fail to attend class for a 14 day petiod and fail to inform the school that you are not withdrawing,

The date you failed to return as scheduled from an approved LOA, The withdrawal date shall be the last daie of recorded attendance.

The date of the determinstion of withdrawal will be the scheduled date of return fiom LOA.

Lypothetical Refund example in accordance with the state pro rata policy:

Assume that a student, upon enrolliment in a 1600 hour qourss, pays $6800,00 for tuition, $75.00 registration fes and $400.00 for equipment a3
gpecified in the enroliment sgreement and withdraws afier completing 600 hours per the contrac! without retutning the equipment,
The pro-rata refund to the student would be $4,250.00 based on the caleulation stated below,

Registration fee $75.00 Non-Refundable

Equipment $400.00 MNon-Refundable

Tuition. $6,800,00 {6,800.00 divided by 1600 (hours) = $4.25 per hour
Hours completed $2,550,00 (600 hours % $4.25 per hour)

TOTAL REFUND $4,25C,00 (Tultion ~ Completed Hours)

Assume that a student, upon enrollment in a 1600 hour course, pays $6800.00 for tuition, $75.00 registration fec and $400.00 for equipment a3
specified it the enrollment agreement and withdraws after completing 600 hours without refurning the equipment,
Although the student only completed 600 hours, by contract, they should have completed 750 hours.

Regisiration. fee $75.00 Non-Refundable

Equipment $400.00 Non-Refondable

Tuition $6,800.00 (6,800,00 divided by 1600 (hours) = §4.25 por hoar
Contracted hours $3,178.50 (756 hours x §4.25 per hour)

TOTAL REFUND $3,621.50 (Tuttlon — Coniracted Hours)

You shall be deemed to have withdrawn from the course when any of the following eccurs:
1. You notify the school in writing of your intent to withdraw, Only the Administration Office 15 authorized to accept a student’s

Notification of Intent to Withdraw,

3. The date fhe school terminates your enrollment due to academic failure or for viclation of ite tules und policies stated in the cataiog.

4. The date you fail to attend classes for & two week period (14 days), In this case the date of withdrawal shall be deemed to be the last
date of recorded attendance.

4, You fail to return as scheduled frotn an approved teave of absence (LOA), The date of determination of withdrawal will be the scheduted

date of return from the LOA. The withdrawal date shall be the last daie of recorded attendance,

“The following information you should know before enrolling:
1, If you obtain a loan to pay for the program, you will have the responsibility to repay the full amount of the loan plus interest, jess the amount

of any refund.
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2. I you have received federal student financlal ald funds, the student is entitled to a refund of the monies not paid from the federal student
financial aid program finds,

3. ABT Beauty Academy, Is nota public institution, Tt has never filed for bankruptey protection.

4. Ag a prospective student, you ere encouraged to review this catalog prior to signing an enrolltnent sgreement. You are also encoutaged to
review the School State Disclosure (Sehool Performance Report), which must be provided to you price to signing an enrollment agreement.

Refund Table
The table below outlines the estimated refind of tuition If you were unable to complete your training program. Flease look in the appropriate

cofumn related to yout program atd tuitlon, Please note; Registrution, STRF, Books and Supplies are not inoluded in the computation
belew, Once more than 60% of the enrollment period In the entlre course has transpived, (including absences) thera will be no refund ta

the student.

Course Cosmetology Barber Teacher Traines Esthetiolen Manleurist Barber Crossover
1600 Hours 1500 Houts Progtam 600 Hours 400 Hours 200 Hours
600 Hours :
Tuition $ 15,200.00 $ 14,250.00 & 6,300,00 § 5,700.00 5 3,200,00 $ 2,100.00
10% £ 13,680.00 § 1282500 5 5.670.00 § 5,130.00 § 2,880.,00 3 1,860.00
25% §  11,400.00 § 10.687.50 b 4,725.00 b 4,275.00 $§ 2,400.00 $
50% § F 7,125,00 § 305000 $ 2.830.00 1,600.00 $
0% g el G OO TR § 0 000 870y R N !
State of California Student Tuition Recovery Fund
CALIFORNIA RESIDENTS: (1)

(8) A qualifying institution shall include the following statement en both ifs enrollment agreement for an educational program and {ts current
schedule of sindent charges:
"You nmst pay the state-imposed sssessment for the Student Tuitlon Recovery Fund (STRE) if all of the following applies to you!
1. You are a student In an edoeational program, who is 2 Caltfornia resident, or ate etirolled in a residency progeam, and prepay all or part of your
toition efther by cash, guaranteed stdent loans, or personal loans, and
2. Your total charges are not paid by any third-party payer such as an employer, govetamens program or other payer vnless you have a ssparate
agreemtent to repay the third party,
You sre ot eligible for protection frow the STRF and you are not requlted to pay the STRF assessment, if efther of the following applies:
1. You are not a California resident, or are not encolled in aresidency program, or
2, Your total charges are paid by a third party, such es s smployer, govetnment program or ether payer, and you have no separate agreement to
repay the thivd party.
(b) In addition to the staeement deseribed nnder subdivision (a) of this seotion, & qualifying instination shail Inehde the following statement op its
curent schedule of student charges:
"Ihe State of Californin ereated the Student Tuition Recovery Fund (STRF) to relieve or mitigete ssonomic losses suffered by students in
educational progrems who are Californin residents, or sre enrolled in o residency programs attending certaln schools ropulated by the Buresu for
Private Postsecondary and Vocational Education.
Youmay be eligile for STRE if you are a Caltfornia resident or aze entolled in & residency program, prepaid tuition, pald the STRF assossment,
and suffered an economic loss as a result of any of the following:
1. The schooi elosed bafore tho course of instmetion was completed,
2. The school's fafture to pay refunds or charges an behalf of 4 student to 4 third party for license foes or any other purpose, or {o provide
equipment or materials for which a charge was collected within 180 days before he clasure of the school,
3, The school's failure to pay or reimburse loan procseds under a federally guatantoed student loan progra:m as reguived by faw or to pay or
reimburse proceeds received by the sehool prior to closure i excess of tnition and other costs,
4, There was o material failure to comply with the At or this Division within 30 days beforo the sehool clossd or, 1f the material failure began
earlier than 30 days prior (o closure, the perfod determined by the Burean.
3. Az hability after diligent efforts to proseoite, prove, and collect o a judgment againat the {nstitution for a violation of the Act.”
However, no clafm can be paid to any stadent without a soclal securlsyy number or ¢ taxpayer identiflestion number.

—NoterAuthority eited: Sections 94803, 94877 and 94923, Bducation Code, Refurence: Section 84923, Bducation Code,

Student seeking a STRF reimbursement must flls an application within one year of receiving notice from the Bureau for Private Postsecondary
Education that the school has closed. If students do not recetve a notice from the Burenu, the application must be filed within four yeats from the
date of closure. If a court judgment iz obiained from the institutior, student nwst file a STRF application within two year of the final judgenent, It
is important that enrollses keep a copy of any enrollment agresment, contract or application to docutment enrollment. Students also should keep
twrition receipts or cancelled checks to document the total amount of tition paid. Such information may substantiate a claim for reimbursenent
from the STRF. For further information or {nstructions contacs;

The Burean for Private Postsecondary Fducation

2535 Capitol Oaks Drive, Suite 400

Sacramento, CA 95833

(916) 43169359

Pex (916) 263-1897

Effective January 1, 2015 the STRF required that fnstitutions collect from each newly enrolled student a “STRF Fee” in the amount of

$.00 per thousand dollnrs of all tuition costs and fees.
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Return to Title IV

Special note to students receiving Unsubsidized/Subsidized/PLUS/Perkins loans, ACG/National SMART/Pell/SEOG grants or other aid, if you
withelraw from sehool prior to the completion of the equivalent to 60 percent (60%) of the workload in atty given payment period, a caloulation
using the percentage completed will be applied to the funds recelved or that could have been recelve that will determine the amount of aid the
student earned. Unearned funds would be returned to the program in the ovder stated below by the school and/or the student. Student liability to
loan funds will continue to be paid in accordance to the original promissory note terms. Funds owed by the student to tha Grant programs are
limited to 50% of the gross award per program recetved. Sample Calculation, completion of 25% of the payment perlod or snrellment period
eatna only 25% of the eid disbursed or that could have been disbursed, If applicable, this wonld be the first caloulation to determine the amount
of aid that the student would be eligible for from the Title TV Financial Ald programs. A second salewlation would take place to determine the
amount earned by the istitution during the period of enrollment, If the student Is eliglhle for a loan guaranteed by the federal or state
government and the student defaults on the loan, both of the following may acewr: (1) The federal or state government or 4 loan
guarantee agency may take action against the student, including applying any {ncome tax refund to which the pecson {5 entitled to reduce
the balance owed o the loan. (2) The student may not bo eligible for any other federal student financlal ald at another Institution or

other government assistance until the Yoan is repaid.

turn to_fltle (2
I any refunds are due based on the Return of Title IV calculation or: based ot the institutional refund policy caloulation, any refunds will be made

as soon as possible but not later then 45 days from the determination of withdrawal date in the order stated in seotion CFR 34 section 668,22,
The order of payment of refunds is;

1 Unsubsidized Stafford Direct Loans

2, Subsidized Stafford Direct Loans

4. PLUS {Parent Loan for Undergraduate Students) Direct Loans

4, Pell Grant

3. Federal 8EOG (Supplemental Bducation Oppartunity Grant)

ATTENDANCE

Attendance Status

Attendance Status
Full time:  Students enroiled 24 to 40 hours per week are full-time,

Half time:  Students enrolled 18 to 23 hours per week are half-time,

Parttime:  Students enrolled 12 to 17 hours per week are part time,

Hours of Attendance / Daytime Classes:

Cosmetology/Barber Days: Tuesday-Satyrdey 8:30am-4:00pm = 35 hours per week OR Tuesday-Friday 8:30am-5pm = 32 hours per week OR
Tuesday-Friday  8:30am-2:30pm and Saturday 8:30am-5:00pm = 32 houts per week '

Cosmetology/Barber Nights: Monday-Friday 5:00pm-10:00pm = 25 hours per week

Manieurist Night: - Tnesday-Thursday Spm-10pm & Satorday 8:30 to 5:00 pm = 16 hours per week

Barber Crossover Day: Tuesday-Friday 8:30am-2:30pm = 24 hours per week Barber crossover Night: Monday- Friday 5:00-10:00= 25 hours
per weals

Esthietician Tucsday-Friday 8:3Can-12:30pm. & Saturday §:30- 5:00 =24 hours per weck, Tussday-Friday &:30am-5:00p = 32 hours per week
Teacher Tratning Schedule Tuesday- Friday 8:30-5:00

Sentor Discoant elient service hours are 10:00 a.m. to 4:00 p.m, Taesdays & Wednesday only (10%).

Saturday client services 9:00 aum, to 4,00 p. m., or if otherwise approved by the Supervising Instrustor

Schedule Changes o

Students will be allowed to change their schedule 1 time at no charge. Additional schedule changss will incur a $75.00 Adiinistrative fee, per

change, i,
Attendance Policy-S atisfactorg ’15/@

Al students enrolled at Advance Beauty Technoldgy-Afadetny, Ine. are expected to attend 100% of thelr assigned schedule. Emorgency excused
absences are defined befow. Ahsences will be considered as exoused under the following conditions: {Ilness, death or bitth in immediate family,
and other valid reasons, All excused absences are to be substantiated in writing and are at the discretion of a school offielal, All other absences

will be considered unexcused. All special events auch as yecation must be excused with a two-week advance notiee.

Failure to malntain 67% attendance may load to termination, Students twust maintain 2 cumulative average attendance level of at least 67% of the
scheduled houts indieated on their enrollment contract, For example, a student scheduled to complete 30 hours per week would have to mafntain
an average weekly attendance of at least 20 hows per week (2/3 x 30 = 20). More than thres (3) phsences without natification or doeumented

exouse may be grounds for three (3) day sugpension.

Clock Hours Policy

p——
e
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The Bureau of Barberiag and Cosmetology will only recognize time clock punched hours of attendance. As a result of this requirement the school
can only give clock hour eradit to students who record their attendance by using the time clock to punch in snd out at the stert, end of thefr olass
day, and lunch period. You ere glven up to sever (7) tninutes to clock in and recelve credit for the quarter (1/4) hour. This seven-mirute period
applies to starting of the class day. A thirty (30) minute sl shall be taken when a atudent sttends more than 6-hour clasy day. If you are
attending less than a 6-hour class day and desire o take & lunch break (30 minates), the half hour must be deducted from your daily totel and you
muat clogk tr and out on your time card for the lunch break, Onee s theoty ciass has started, no one will be allowed to enter tha theory classroom,

tructory ma sden a student [n or out, if & student does not ¢lock in ar out at lunch one hour (1) for lunch will be deducted. I an
error (s made on the student timeeard, the instructor witl draw a line through the error and make the correction and the student and

{ngtructor must inftal the change.

At the completion of the week, a new time card is prepared from the current wockly time card. The dally hours and operations earned are added to
totals in the prier columm and final totals transferred to the cumulative column, These cumulative figures are entered in the prior columa on the
nex: day’s time card. The timecard must be signed by the student and the instructor deily to be granted predit for the day.

Time cards reflect the student daily record of hours and operations. It Is important that all of your hours and operations are recorded properly and
accuretely. The attendance personnel must be able to read your time card go that the hours and operations are transferred correctly to the student

monthly report.

Th ¢ cards are the property of the sehoo] and sust yemaly in the schoal at all times, After clocking in you ate requirsd to aintain
applied effort, professional grooming and remain in the building. Reading matetial not refated to your fraining or ievolving 11 actlvity not related
to your teaining 1s ot tolerated. If this occurs you will be asked to stop such activity or to punch out for the ramainder of the day. Conitiued
activities of this nature could result in your suspension or termination,

Time Card Credit

Tha following 1s A guidellne foxr the instructor o issue eredits:

Each Theory eredit must be initialed in the proper category, 1f thet category is compiste, the instructor may issue eredlt in another category. The
pottion of the tine card reflecting hours are in the Theory hours sarned and any classes the instructor has demonstrated. The partions of the time
card concernitig operations are to be applied efforts of the students; as they manually perform a practical subject. Some practical eperations ay
take longer to perform accotding fo the student. Note the following petiod is the pertod that the Buresu gives for each operation!

»  Shampoo/Set TS PTOPOOOPPOPOTORPRPIL Y 18 Lo 1

v Sealp Treatment e At e b e e pasna s e = 72 10 1 O

* Permanent Wave oo v = 2 10 2 Y lours
=  Facial e ven= 1 ¥ ta 2 hours
" Manicure ettt yerrssessseneennnss = ¥2 HOUP
v Hair Cut TR e = Y210 1 hour
Using the above ope’f'ﬁﬁgﬂn})the Bureau would not consider a student capable of performing more than three permancnt waves per day.
o
Tardiness 325

A student who is tardy (atrives after 8:38 a.m,), cannot clock in until after the theoty clags is over and may not ettend the class, Students who ore
habitually tardy (5 Hmes per monih) will be advised, and if tardiness continucs a student may be suspended or may be placed ot probation Tatd]

tardiness ceases. oo \\

v
.

S 4
Make-Up Hours( 37"
Students can make-up missed class hours at the end of thelr scheduled class day with Director Approval. [n addition, students may meke-up hours
by participating in school-sponsored everts or other exira-citticular activities at which an Advance Beauty Techs Academy lnstructor is present,
All assignments and homewotk are due on gcheduled test days. Students whe werp absent for theoty, wheiher excused or unexoysed may make
up all assignments, homewotk, and missed test within the same weel the test was glven, Failure to make up a missed test and assignments within
the saire week will result In a4 #0” (zero) grade when caleulating the acedemic progress svaluation period grade point average. Student is
responsible for maintaining adequate hourly progress. Missed fime must be made up within 30 days. Ses assigned instrustor for claserooms

specific rules,

Graduation Policy

Students, who maintain a C average, coinplete £00% of required elock hours scheduled for the program of study, meet the individual program
graduation requirements defined in the “Program Section” of this catalog, and satisfy all financial obligations to the sclool are eligible for

graduation,

Pre Application for State Board Exam Policy
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It is a privilege to Pre-Apply for exam [icensing. Students must have passing grades, be up to date on practical operations and malntain
sxceptional attendence, Pre application seves sevetal weeks/months waiting for a test date after graduation. If you have a prior folony or
misdemeanor convietion, you will not be able to pre apply and will have to wait to apply after completion.

State Board has very sirict deadlines, Student iust see Administration within § calendar days of completing the following hours:
Cosmetology 1200 hours

Barber 1125 hours

Estheticlan 450 hours

Manicurigt 240 hours

Crossaver 200 hours must be cotipleted cannot preapply

An Administrative fee of §9 will be charged for all pre-applications submitted to State Board,

Pre Application for State Board Exam Procedure

Student must obtain a permission form & list of required documentatlon firom the Supervising Instructor priot to teaching Pre-Application clock
hour requirements. A permission form will be required by Administration in order to obtain #n appointment to Pre Apply. State Board has vety
strict deadlines, Stucent must see Administration within § calender days of completing the required hours, Student’s test date will be sent to the
schoot and student will be notifled with the original document of your date. Save this as you will need your application for fuiute referenae, A
copy will bekept in your file. A copy will be sent to the placement depuritnent.

Graduation Requirements / Documentation(} 4

When a student who has completed the required theory hotrs and practi®8Bperations with a GPA of “C" (70%) or better, and completed a
simulated (Mock Board) and hag paid all their required school fees, the student is awarded a diploma certifying thelr graduation from ABY
Beauty Acadmey. Students are assisted in completiag the neoessary documents to file for the appropriate State Board of Baibering and

Cosmetology Examiration.

ACADEMIC CALENDAR
o
Class Start Dates @{) |
Barbet/Batber Cross-Over Classes begin every other Tuesday
Cosmetology Classes begin every other Tuesdey
Esthatician Class starts the 1* Tuesday of every month
Manlcurist Classes begin every other Tuesday
Teacher Trainee Program To be scheduled by School Direotor

School Holidavs

Advance Beauty Techs Acedemy observes the following holldays:
* New Year’s Day

Martin Luther King Jr, Day

President’s Day

Memorigl Day

Independence Day

Labor Day

Veteran’s Day

Thatksgiving Day

Chrlgtmas Day

If the college is imexpectedly closed due to unforesesn cirournstances, students will be notifled. Students are to return the ollowing scheduled
day, unless otherwise instructed.

GENERAL SCHOOL POLICIES

"The director of the school and teacher in charge of training programs have the responsibility for establishing and maintaining high stenclards of
performance, enforeing efficiency of operation and discipline, lncluding the right to increass, decrease, or rotate class asslgnments ard schedules,
and to formulatectrrisytum, methods and modes of instruction: to promote, demote, discharge or discipline for canse.

Student Qon@uc{ ’l@“

Students are expevted to condetThemsalves in a manner appropriate to a professional work envircnment. They are at all times required to follow
tho rules of conduct given to them at orientation. If their instructor or other staff members determine a student’s conduct inappropeiate, they will
be warned about their conduct and improvernent will be expected, I the inappropriate conduet sontinues, the student will be terminated from the

" progtar,
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Dress Code

ART Beauty Academy dresg code is to assist our students in beeoming acquainted and cornlurtable with the dross expected by employers. All
students are expected to dress in 4 uniform provided as pert of the kit, and must at all times be neat, slean and have proper hyglene to work with
the general public. ABT Beauty Academy reserves the right to make minor modifications in the dress code when I believes such action is
necessary. Course specific untforms covered in detail {n section 12 of Rules and Regulations on page 32 of this catelog,

Grading Policyw

Students are evaluated on & regular basis on theory, practical and clinical work. The evaluaticns ate meesured on & standard percentile basis and
the percentage equated to 4 leiter grade. The instructor provides an Evalustion Report to students at the completion of specifio clock hour periods,
Pleaso tefet to the Satisfactory Academic Progress Polioy, Hvaluation Perlods sestion. The evalustion will reflect the overall sttendance and

academic progress of the student.

The systein deg(gt_i"[‘ed below is the system utilized to measure acceptable performance:

/ ! L Theory Grading Polnt/Grades for

b Practical/Clinleal Work
20%-100% R L - FExcellent 20%-100% “AM s
B%-89% SR mmmmmnam Average : B0%-89% HBY o esnsirons
T0%T9% HC s Batisfactory T0%%-T05%, L L
G60%-G9% “D* ——een Unsatisfactory 60%-69% R 3 LR
Below 50% IR s e Failing Below 59% ML

Wy

- e
Career Assistance/Career Advising (S
Advance Beauty Techs Academy takes a personal interest in each individual student, Every student is extended the privilege of conguliing with
the School Direotor at any time. The Acadermy offers career individual placement,

Career asslstance Is available to graduates and students at tio additional charge. Upon graduation, student’s names ars recorded in the student
register and the process of follow-up beging, When students (ake the licensing expmination, 2 record of their pass or fail {s dotumented in the
student’s record. Students are encouraged to return for placement assistance by reviewing the Hsting of salons seeking employees and the
tequirements, salary and ofher pertinent information regarding the position, Howey er, the sehoal does not guaranies placement to any student.

Library Policy .

Books and Video's, DVD's, may bo checked out by presonting your time card and the fibrary card from the ook signed out with your signature
al reeeptionist desk, All materlals are to be kept on school premises. Any other arrangetnent nesded will only be approved by the school director,
Use of school computers for internet siudy assignments and pn-line testing review for all programs will be done with teacher’s approval only,

Notice of Students Rights

1. You tnay cancel your contract for school, without any penalty ot obligation up to the seventh day following your first ¢lass session as
desecribed In the Notice of Cancellatlon form that will be glven to you by the Finangial Aid Office by the fivst day of class,

2. Read the Notice of Cancellation section of the Enrollment Agreement for un explanation of your cancellatien rights and
responsibilities, If you have lost your Bnroliment Agreement ask the school for a copy.

3. After the end of the cancellation perlod, you alse have the tight to stop schoo! at say time, and receive a refund fot the part of the
program not taken. Your refund rights are desoribed in the contract. If you have lost your contract, ask the school for a copy of the
refund poliey,

Drug-Free School Policy

ABT Beauty Acadeny is approved hy the Burean for Private Postsccondary Institution that i required to have all students follow all of the
standards of conduct required by the State of California regarding the Drug-Free Schools and Campuses Act. This law prohiblis all vse or
unlawlu! possession, or distribution of illicit drugs and aleohol on school property. B

It must be clearly understood by all students thet the sanctions for violating these State and Federal Taws will be atrletly enfovced, Possession or
being found under the influence of drugs can be punishable by imprisonment in stale jail forup to 1 year for the first offense.

The schoal reserves theright to call Tocal authorities to inspect the premises if there is susplelon of drug activity,

In addition to the legal risky associated with drugs, a health risk should also be of concern to students attending ABT Beauty Academy, For your
information listed below is a description of the expected health risks that are common to those that choose to fuke e chance to uee drvgs and
. aleoho! while attending ABT Beauty Academy and after completion of training,
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tﬁ”{\Programs Offered/Tuition-

@
/ "'!
(s

HMealth Risk of Using Drags
¥Nerve cell damage
*Impafrment in learning, and memory, precision, and judgment
* ATDS, hepatitis and other diseases caused by injecting cocaine with contaminated kit
sDeath by carciag arrest or resplratory failure
r Addiction

Healih Risks of Using Alcohol
= Dizziness and Slurred Speech
“Naugea, Vomiting and Hangovers
wJmpaired Motor skilla
sFatal Aloohol syndrotme
»Raspiratory Depression and Death
= Addiction

ABT Beauty Academy does not provide drug counseling, treatmient, or rehabilitation programs s part of eur student services but we will give
students a referral to counseling treatrent facilities or a rehalilifation program available to 8]l students. I a student has a problem with any
association with drugs and alechol, they will be tested by a certifled testing agency at the student's expense. If the tests result in a positive
determination by Hil! Counseling in Temeonla, CA, the student will be referred to counseling, ABT Beauniy Academy makes the following
information available to students, staff, and instructors, Students who are terminated from the program because of testing positive for drug use ean
only bo re-admitted after they have suceessfully compleied a certified rebhabilitation program at the Direstor's sole disoretion,

California Recovery Clinics A Better Community Counseling Pragrarm
710 Bouth Rimpau Ave. 268 North Lincoln Ave,

Corona, CA Cotona, CA

{951) 549 8889 (951) 734-3389

Statement of Non-DlscnmmatmnCﬁD

ABT Beauty Academy does not discriminate o the b discriminate on the basls of age, color, sex, ethuic origin, race, religion, creed, physical handicap, political
affiliations or beliefs in its educationnl programs, admissions, nstruction, graduation policies, or any other areas in which it operates, and is
prohibited from such diserfmination by law. This practice of non-diserimination also sxtends to amployment by the echool, the administration of
students engaged in programs, and activities operated by ABT Beauty Academy, Federal sexual harassment guidelines have been adopted as part

of the Acadamy’s pclicy.

Housing(” "g,)

Aclvanee Beduty Teths Academy does not offer g housmg facility and has no dornrtories. It has no responsibility to ﬁnd o;;, sigt a sindent in
finding hougihg. Average cost of housing s from $1400-$1450 fora 1 bedroom aparbment w1thm g5 mile radivg, M>
53‘ &,

Y & f:&” «?9 ? ,’?‘2':-{ ﬁ‘:#‘
. W jv’\ e ‘.wMJ

Course T!litfﬂﬂ"f Reg, Fees  Books'& Equipment  Qther STRF Total Completion Schedule
Cosmetolegy £16,800.00  $100.00 $ 1,320,00 0,00 0.00 $18,220.00 64 weeks
Barber $15,750.00  $100.00 § 1,417.00 (.00 Q.00 $17,267.00 60 weeks
Teacher Trainee Program  $6,600.00 $100.00 § 1,657.00 0,00 0.00 $8,357.00 24 weeks
Esthetician $6,600,00  $100.00 § L0770 0.00 0.00 $7,907.70 37.5 weeks
Manleurist $3,600.00  $100.00 ©  § 670,00 0.00  0.00 $4,370.00 27 weeks
Barber Crossoyer $2,300,00  $100.00 $ 385.00 0.00 0.00 $2,785.00 6.25 weeks

ABT BRAUTY ACADEMY reserves the right to change the Tuition Fees and make subject changes without prior netice,

Egum ment will ONLY be released upon Financial Aid clearance.

Accepf:able forms of payment are sash, evedit card, money order, personal check, Title 1V funds, and/or Student loans. Payment terms
will be determined ai the ¢éime the student signs the enrollment agreement, .

Extra Instructional Charges Policies

Students are expected to complete their tralning within the maximum time scheduled as specified in the Baroliment Agresment, If a sindent
exceeds the expectad schedule graduation date as outlined in the enrollment agreement, an extra instruction charge wiil be assessed for the balance
of the hours requived of the completion of course. Students will not be allowed to gtaduate and no teanserlpt or proof of training will be relsased
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until all payments and financial obligations to the school are paid, As of Tune 2018 additional weeks wera added to the coniract date as grace
period. The fully exeented samples submitted did not contaln this grace perlod.

Grage periods

6 weeks Barbers/Cosmos % weeks Estheticlan 2 weeks Manicurist  Cross-over Noae

Additlonal Charges wiil be assessed for any student who does not complete a course within the allotied entollment period at a rate of}
Cosmetology = $10,50 hour Teacher Trainee Prograim= $10.50 hour Maniettlst= $9.00 hour
Barber= 10,50 houy Esthetician= $11,00 hour Barber Cross-over= §11,50 hour

Accoptable forms of payment for extra Institutional charges are cash, credlt card, and money order,

Scholarships@

Al this time the Academy does not award institutional scholarship incentives. Any change will not affect attending students.
THE COLLEGE RESERVES THE RIGHT TO CHANGE THE TUITION AND FEES AND MAKE SUBJECT CHANGES WITROUT
PRIOR NOTICE WHEN NECESSARY, ANY CHANGES TO FEES WILL NOT AFFECT CURRENT STUDENTS,

Program Incomplete, Repetitions. Non-credit Remedial
Prograrn ingompleteness, repetitiona and non-cradit remedial programs ate not offered at this instiutlon.

Grievance Procedure / Complaint Policy
It ig the poliey of this institution to handle grievances in the following manuer;

1. Fill out the grievance form and list all grievanoces,
2, Deliver all forms to your immediate insttuctor,
3. I you are unable to deliver the form to the instructor, you may deliver it to the School Diirectot
4. The School Direetor will evaluate the grievance and set up an appointment with the individuals invelved within 10 days from the
receipt of the form, If the grievence is an emergency, it will be addressad within 24 houts,
In the event a student has a grievance which cannot be regolved to his/her satisfaction with the student’s instructor; the student is to make
grievance kuowu to the School Director, If ne arrangerents have been made, the student cars write his/ker griovence tor Attn: Yolands T,
Duran, ¢/o Advance Reauty Techs Academy at 2191 Sampson Ave, Ste. #1053, Corona, California 92879. It is strongly recommended that
all grievances be prosented n writing. The College will provide a corresponding written response to all grievanees, If the fssues remain
untegolved, student may present thelt grisvance to the agensies listed below.
Any grievancs you cannat work out with the College may be divested to:

-Board of Barbering & Cosmetology (BBC)
2420 Del Paso Road, Suite 100
Sacramento, Ca 25834
{800) 952.5210

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the institution may be directed to:

*Note: You may contnct the Bureau at any time during the grievance procasy,

Burean for Private Postsecondary Eduestion
Mailing Addross: P. O. Box 98081{8 Physical Address: 2535 Capitol Oaks Drive, Suite 400

Sacramento, CA 95798 Sacramento, Ca, 95833

Phone {916} 431-693¢
TOLL FREE: | (888) 370-7589
Fax (916) 263-1897

WWW, bppe. o1, gov
A Student ot any member of the public may file a complaint about this institution with the Buresu for Private Postsecondary Education by calling

1 (888) 370-7589 or by completing o compleint form, which ean be obtalned on the bureaw’s Internet Web site WWW.bbDe. Ca. gov.
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Advance Beauty Techs Academy ~>
Cosmetologv Course Outline SOCH 39-5012 9 ) (1600 Clock Hours

The curricnlum for students enrolled in & cosmetology program consist of aixtesn hundred hours (1,600) ologk hours of tschnicat instruction and
practical operations covering all praotices constituting the st of cosmetology pursuant to Section 7316 of the Barbering and Cosmetology Act,
Technical instruction means insteuotion given by demonstration, lecture, classroom participation, or examination. Practical operation shall mean
actual performanae by the student of a complete service on another person or mannequin, Such technical instruction and practiosl operations shail
inelude:

Minimum Specified Practical Operations:

100 Disinfection and Sanitation 100 Wet Halr Styling 20 Eyshrow Arching snd Hair Removal
80 Permanent Waving : 125 Thermal Halr Styling 10 Manual Facials
60 Press and Curl 120 Hair Cotting 15 Chemical Faclals (Masls, sorubs)
50 Chemicnl Straightening 45 Hair Coloting 15 Blectrlcal Faclals
35 Hair Bleaching 15 Water and Qil Manicures 10 Complete Pedicures
30 Scalp and Halr Treatments 50 Artificial Nail Tips 25 Meke — Up Apptications
50 Aorylle Liguld Powder Brush On 20 Nall Wraps & Repairs, Gels 25 Hair Extensions
Subject of Technical Instruction: Minimum Hours of Technieal Instruction
1. The Cosmetology Act and the Bursaw's Rules and Regulations 40
2. Cosmetology Chemlstry : 20
»  Tha charnical composition and the purposa of cosmetic, hall, hair, and skin cara praparatlons.
»  The elemantary chemical makeup, chamlcal skin peels, physical and chemical changes of
mattar,
3. Health and Safety/Hazardous Substances: 45
a  Tralning in chemlcai and health In estabilshments, matarlal safety, data sheets, protaction
from hazardous chemlcals and preventing chemical Injurles, health and safety lews and
agencles, and ergonomics,
« Training In communicebla diseases, including HIV, AR, and Hepatitls 8
4, Theory of Electrlcity In cosmetology: 5
«  Tha nature of electrical, current, principles of operating electrizal devieas, and varicus safety
precautions Usad wheh operating alectrical devices.
5. Diginfection and Sanitation: 40
= Procedures to protect the health and safety of the consumar as well as the techniclan,
*  The tan requirement operations shall entall performing all necessary functlons far disinfacting
Instruments and Kt as specified in Saction 979 and 980,
n  Distnfecting should be emphasized through-out the entlre tralming period and must be
performad before usa of all Instrumants and kI
6. Baciarlology, Anatomy, and Physiology 30
Human Anatormy, Hurman Physiology, Bactarlology, Analysls and Cenditlons.
7. Waet Hair Styling: 30
Hair ahalysts, shampooing, finger waving, pin, curling, comb-outs.
8. Tharmal Hair Styling 35
»  Hair analysls, stralghtening, waving, curling with hot cembs, and hot curilng Trons, and blow
styling. A Thermal Styling_ B. Prass and Cur|
9, Permanent Waving: 20
»  Halr Analysls, chemical and heat parmanent waving.
10. chem!tal Straightaning! 20
»  Hair Analysis and the use of sodium hydroxide and other hase solutiens.
1.1.. Hair Cutting : 20
" Kalr analysls and tha uge of the razor, stissors, alectrle clippers, and thinning shears, for wat
and dry cutting,
12. Hair Coloring and Bleaching: 60
= Halr analysis, pradispesition tests, safaty precautlons, formula mixing, tinting, bleaching and
the use of dye removars. (Shall not Include cradtt for color rinses.)
13. Hair Extensions: 25
s Pplacement and apglication of halr extenslons.
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14.

Scalp and Hair Treatments:
»  Halr and scalp anaiysls, sclentific brushing, elactric and manual scalp manlpulation, and other

halr treatimants

15. Facials!
= Manual-Cleansing, sclentific manipulations, packs and masks 3
»  Electrical- The use of all electrical modalltles, Including dermal lights and electrical apparaius, 10
for faclals and skin care purpnses. {However mathines capable of producing an alectrizal
current shall not be used to stimulate so as to contract, or for the purpose of contracting, the
mustles of the body or face.) 10
= Elsctrical-include chemlea! skin peels, packs, masks, ant scrubs. Training shall emphasiza that
anly the non-living, uppermost fayers of faclal skin, known as the epldermis, may be removed,
and only for the purpose of beautlflcation, Al sractical operations rnust be performed in
accordance with Sectlon 992 regarding skin peeling,
16. Eyebrow Arching and Halr Removal : 10
" Tha use of wax, tweezars, electrlc or manual and depllatorles for the remaval of superfluous
halr. .
17, Make-Up: 13
*  Skin analysls, complete and corrective make-up, lesh and brow tinting and the appllcation of
false ayalashes,
18, Manlcuring and Pedicutlng: s

s Water and Ol Manlcure, Including nall analysis, and hand and arm massage.

n  Completz Padicure, Including nall analyss, and faot and ankle massags. 3
19, Artificlal Nalls
1. Llguld and Powder Brush-On 10
2. Actiflclal Nall Tips éo
3. Nall Wraps and Repaits, Gels
120

20.

Additianal instruction

Salon tnanagemant, communlcaticns skills, that Includes prafessional ethics, salesmanshlp, decorum,
record keeping, cilent satvice record cards. developing & resume, Job Preparation skills, intervlew
preparation, Job search skilis, and other sublects relating to the cosmetology field.

Cosmetology Performance Objective:

Acguire knowledge of laws and regulations of Callfornia’s cosmetology establishment practices.
Acaulra the knowledge of sanitatlon and sterlization as related to all phases of halr, skin, and nails.
Acquire knowledge of genera! theory relative to cosmetology Including anatomy, physiclogy, chernistry and theory, Acguire business

managament techniques cammen to cosmeatology.

Text Boold/ITnstractional Matertals:

Milady's Standard Cosmetology Theory Book Tha Parermance Critarla davelopad by the Board
Millady’s Standard Test Booklet Milacy's Standard Cosmatology Workhook
The Barberdng and Cosmetology Act The Rules and Regulations of the Board of Barbering and Cosmetology

*gtudents will be rasponsible for supplying minlimal materlals.

Instructional Methods;

nstruction will be presented in the form of lecture, presentations, demunstrations, visual alds, textbook stady, prectical assigniments,
classroom projects, Aeld trips (students are reaponsible for their own transportation), prastice on mannecuins, chnic patrons, classmates,
community service, fashion shows, photo shoots, or any yequired assigniments,

Skills to be developed:.

Learn the application of artificial pail sarvices such as acrylics, nail wraps, nail tips, gel, and the proper use of the lmplements relative
to all cosmetology sarvices, Aequira the knowladge of analyzing the scalp, face and hands prlor to all services to detarmina any
disordars. Learn the procedures and terminology used In performing all cosmetology services, Learn the application of daytime and
avenlng make-up to Include the application of individual and strip eyelashes, Learn the proper procedure of manicuring to Inclide
water and oil manieure and pedicuring, and nall art.

Career Assistance/Career Advising
Advance Baauty Techs Acadamy takes a parsonal Intarast In aach indvidual studant, Bvery student Is extended the privilege of consulting with

the School Diractor at any time. The Academy offers carear Individual placement.

T
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Career asslstance Is avallable to graduatas and students at no additional charge, Upen gradyation, student’s natmes are recorted In the studant
register and the procass of follow-up bagins. When stugents take the ficenstng examinatlon, 8 record of thair pass or fall Is documented in the
student’s record. Students are encouraged to returm for placement assistance by reviewing the listing of salons seeking employeas and the
requirements, salary and other pertinent Informatlon regarding the position. Howaver, the school does not guarantse placemant to any
student,

Attitndes and appreciation to be developed:
Be able tc appreciate good workmanship cormon to cosmetology, possess a positive attitude towards the pubic and fellow workars,
appreciate honesty and Integrity and have Improved personality In dealing with patrons and collaagues. Davelop team wark, working
wlith the community whila davelaping people skilis and self worth.

Potential occupations after completion:
Heir styllst, esthatlclan, manicurlst, make-up artlst, cosmetic os beatty product raprasentative and some areas of dermatelogy and

plastic surgary,
Grading Procedures:
Theory grading scale; Practical/Laboratgry wark grading scalet

90%-100% A (Exeollont) S0%-100% A (Expellont)
B0%-80% B (Averaga) 80%~80% B {Average)
70%~79% C (Satisfactory) T0%=T9% C (Batisfuctory)
60%-69% I3 (Unsatisfactory) 60%=59% D {Unsatisfactory)
Below 58 E (Fail) Below 58 F (Fail)

Students must maintain a “C" Satlsfactory (minfmum of 70% in theory work and in practieal/dlinle work) in order to be
considered making satisfactory progress.

Note: Attendance is evaluated on a cumulative basis. At each evaluation period, the attendance for the month will be added to
attendance from the preceding months to determine whether the student will complete the course within the maximum time
frame established in this policy and scheduled hours indicated on their enrellment contract.

Graduation requirements:
When & student who hes completed the required theory hours and practical operations with a GPA of “C* (70%) or better, and
completed 4 simulated (Moek Board) and has paid all their required schoo! fees, the student is awarded a diploma certifying thelr
graduation from Advance Beauty Techs Academy. Students are assisted In completing the necessary documetts fo file for the
appropriate State Board of Rarbering and Cosmetology Exanrination.

Licensing requirements:
Applicants must be 17 years of aga or older and have completed the 10% grade. A Cosmetology llcense will be granted by the state of
California only after the student has successfully completad and graduated from the cosmetology course as described above and
rassed the licensing exam {written and practical) with an overall averags of 70%.
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Advance Beauty Techs Academy (tﬂ _

Barber Course Ontline SOC# 39-5011 L7 (1500 Clock Hours)
The currieulum for sudents enrolled in & barber course shall consist of fifteen hundred (1,500) clock hours of fecknical Instrustion and practical
operations covering all practices of 2 the art of harberlng pursuant to section 7316 of the Barbering and Cosmetology Act. Technical {nstruction
means instryction by demonstration, lecturs, classroom participation, or examination. Practical operation is the actual performance by the student
of a complete setvice on enother person or mannequin, Such technical instruction and practical operetions shall include:

Minimum Specified Practical Operations:

750 Halreuts and Hairstyles 25 Shempoos 25 Hair Coloring & Tinting

55 Shaves 20 Scalp Manipulations 25 Heir Processing & Relaxing

2(} Rest Facialy 25 Hair Waving and Curling 60 Disinfection & Sanitation

Subjeet of Technical Instruction; Minimum Hoeurs of Technical Instruction
1. The Barbering Act and the Bureaw's Rules and Regulations 40

«  California Rules and Regulations
*  Preparing for State Board Exarns

2. Theory OF Barbering 40

*  History of Barbaring
v Orlgin of the Barber

®  Modarn Barber and Barbering
3. Health and Safety/Mazardous Substances: 40
*  Tralnlng In chernleal and health in establishments, material safety, dats sheels, protection
from hazardous chemicals and preventing chemlcal Injurles, health ang safety laws and
agancles, and ergonomics.
W Training In communicable disaases, Including HIV, AIDS, and Hepatitls 8
4. Hair Cuts & Hair Styles 30
*  Tralning Incuts with straight razoy, safety using stralght blacle on the skin, Halr clippers
¢  Menhair cutting, hair styling, female hair cutting, styling ,Hair styling,
» __Training in Thermal styling, Shampocing, Hair analysis

5. Shaves ‘ 40
#  Shaving and Faclal Hair Design

6. Rest Fagials 20
e Men's Faclals Mgssage and Treatments

7. Shampoo 40
* The importance of shampooing, scalp massage, Shampoo , conditioners,

Draping, Men's and wemen shampoo, Shampoo procedures

8. Scaip Manipulations 20
»  Treatments of the hair and scalp, Skin and Scalp Disordars
®  Manual sealp manipulatian, and other halr treatments

8. Hair Waving & Curling 20
»  Introductionto chemical waving, Falr analysls, Thermal styling, blow dryer, hot combs
*  Method of hot cambs and hot frons

10. Hair Color &Tinting 25
L Hair structitte, Cotor Theory, Special effects Hair coloring and Lightening
*  Colorlng Mustaches and Beards, Halr coloring and Lightening Safety Precautions

11. Hair Processing & Relaxing 25
¢ Chemical Texture Services Defined, Cllent consultation, Permanant Waving,
¢ Chemlcal refaxing, Reformation curfs

155

12. Additional Training

Selon management, soramunications skilis, that inctudes professional ethios, salesmanship, decorum,
vecord keeplng, client service record sards, preparing a resume, developing a resume, Job Preparation
skills, Interview preparation, Job search skills, and other subjects relating to the employment
development, and other subjects relating to the barbering field.

Barber Performance Ohjective;
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Acqulre knowladge of laws snd rules teguiating Californla’s Barbering and Cosmetology establishments, practices and understand
sterllization procedures. Acquire the knowledge of general theory relative to manicuring, Including anatomy, physlology, chemistry,
and theory relative to practical procedures, petform, and acqulre business managatment technigue common to barbering and
cosmetology.

Text Bool/Instructional Materials:

Milady's Standard Barbering Theory Baok The Parformance Criterla develop by the Beard
Milady’s Standard Test Booklet Milady’s Standard Barbering Workbook
The Barbering and Cosmetology Act The tulas and Ragulations of the Boerd of Barbering and Cosmetology

#students will be responslbie for supplying minimal materlals.

Imstructional Methods:
Instruetion will be presented fn tha form of leoture, presentations, demonstrations, visual alds, textbook study, practical assignments,
classroom projects, feld trips (students avs responsible for their own trengportation), prectice on mannequing, ¢linic patrons, classmases,
comemunity service, Tashion shows, phote shoots, or any requited asdighinents. ~ 7 o .

$kills to be developed:
Use of proper Implements ralative to all barbering and cosmetaiogy services, Develop the knowladge ta recognlze the varlous skin
condltlans and disorders, Acqulre knowledge of analyzing the scalp, fage and skin, prior to all services t0 datarmine any disordars,
Davalop the knowladgs of safety precautions In used In petforming ail barbaring and cosmetplogy setyvices.

Career Assistance/Career Advlsing
Advance Baauty Techs Academy takes a personal Interast in aach individual student. Every student is extended the priviiege af consulting with
the School Director at any tifne, The Acadery offers career Individual placement.

Carear asslstance Is avallable to graduates and students at no additionsl charge, Upan gracuation, student’s names are recorded In the student
register and the process of follow-up beglns. When students take the licensing examination, a record of thair pass ot fall Is documented In the
student’s record. Students are encouraged to return for placemant asslstance hy reviewing the listing of salons seelking employees ghd the
requirements, salary and othar partinent infarmatlon regarding the position, Howaver, the school does not guarantee placement to any
student,

Attitudes and appreciation to be developed:
Appreclate good workmanship comimen to manhicuring, possass a positive stiitude towards the publc and fellow workers, appraciate
honasty and Integrity and have improved personaliiy In dealing with gatrons and colleagues. Develop team work, working with the
community whila deveioping people skilis and self worth.

Potential oceupations after completion:
Barber stylist, product reprasentative and company demonstrator,

Grading Procedures:
Theory grading scale: Practical/Laboratory worl grading seale;
90%-100% A (Bxcolleat) 80%-100% A (Bxeollent)
80%-89% B (Average) 80%-89% B (Average)
TO%U-T9% C (Satisfactory) 70%-79% C (Batisfactory)
60%45-69% D (Unsatisfactoty) 60%-69% D (Unsatiafactory)
Below 59 F {Fail) Below 30 E (Fail)

Stndents must maintain a “C" Satisfactory (minlmum of 70% In theary work and in practical/clinic work) in order to be
considered making satisfactory progress.

Note: Attendance i evaluated on a cumulative basis At each evaluation perled, the attendance for the month will be added te
attendance from the preceding months to determine whether the student will complete the course within the maxlmum time
frame established in this policy and scheduled hours indicated on thelr enrcllment contract,

Graduation requirements:
When a smdent who has completed the required theory hours and practicel opasrations with a GPA of “C" (70%) or better, and
completed a simulated (Mock Board) and has paid all their required school fees, the student is ewatded a diploma certifying their
graduation fom Advance Beauty Techs Academy. Students are assisied in completing the necessary doeuments to file for the
appopriate State Board of Barbering and Cosmetology Examination.

Licensing ragquirements:
e C B A 1T TRCHS ACADEMY CATALOG March 2019 = Page22

Exhiblt V.3 Page 189
Advance Beauty Techs Academy
Ref#0l4385-00 EXHIBIT IV.3

o s b e . R




Apptlcants must be 17 years of aga or older and hava complated the 10" grade, A Barber licanse will ke granted by the stata of
Callfornla only after the student has successfully completed and graduated from tha Barber course as desceribed above and passed the

licensing exam [writien and practical) with an overall average of 70%,

1
Advance Beauty Techs Academy / q
Barber Cross-Over Course Outline  (For Cosmetologist) §GC#39-5011 K {200 Clock Houys)
The ourtieulum for students enrolled in 4 barber cross-over course shall consist of fout hundred (200) clock howrs of technical {nstruction and
practical operations coverlng all practices of @ the art of barbering pursuant to section 7316 of the Barbering and Cosmeiology Act, Technical
insiruction means instruction by demonsitaiion, lesture, classroom participation, or examination, Practical operation ie the ectual petformance by
the student of a complete setvice on another person or mannequin, Such technical instruction and practical operations shatl include:

Minimum Specified Practical Operations:

3 Haircuts and Halratyles 1 Shatnpoos 5 Hair Coloring and Tinting
20 Shaves 5 Sealp Manipulations 5 Hair Pracessing & Relaxing
20 Rest Facials . . cee o B Halr Waving and Cadling - - - 5 Disinfeetion & Sanitstlon-— - e
Subject of Technical Instruction: Minimum Hours of Technical Instruction
1, The Barbering Act and the Bursau’s Rules and Regulations §
+  Callfornia Rules and Regulations
*  Preparing for State Board Exams
2. Theory Of Barbering 6
& History of Barbering
= Origih of the Barbet
#  Modarn Barber and Barbaring
3. Health and Safety/Hazardous Substances; 3
¥ Tralning In chemical and health in estabilshments, materlal safaty, data shests, protection
from hazardous chemlcals and preventing chemical Injuries, haalth and safety laws and
agancles, ang ergenomics,
m__Tralnlng in communicabie disaases, including HIV, AlRS, and Hepatlts B
4, Halr Cuts & Hair Styles 2
»  Trainihg In cuts with straight razoy, safety using stralght blade on the skin, Haly ¢lippers
*  Men hair cutting, hair styling, female hatr cutting, styling Hair styling,
¢ Training in Thermal styling, Shampoolng, Hair analysis
5. Shaves 50
¢ Shaving and Faclal Hair Deslgn
6. Rest Facials 50
#  Men's Faclais Massage and Traatmants
7. Shampoo 2
s The importance of shampooing, scalp massage, Shampoo , conditioners,
Draping, Men's and women shampog, Shampoo procedures
8. Scalp Manipulations 2
s Treatments of the hair and scalp, Skin and Scalp Disordars
*  Manual scalp manipulation, and other halr treatinents
9. Halr Waving & Curling 2
* Introduction to chemical waving, Hair analysis, Thermal styling, blow dryer, hat combs
®  Mathod of hot combs and het lrons
16. Halr Color &Tinting 2
*  Halrstructure, Color Theery, Spactal effects Hair ¢aloring and Lightening
s Colorlng Mustaches and Begrds, Halt coloring and Lightening Safety Precautions
11. Hair Processing & Relaxing 2
+  Chemlcat Fexture Services Beflned, Cllent consultation, Permanent Waving,
®  Chemlcal ralaxing, Reformmation curls

Barber Perfermance Objective:
Acquire knowledge of laws and rules regulating Calfornia’s Barbering and Cosmetology establishments, practices and understand

sterlllzation procedures. Acquire the knowledge of general theoty relative to Barbering, Including anatemy, physiology, chamlstry,

s oo Do i
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and theory relative to praciical procedures, perform, and acquire business managament tachnique comman to harbering and
cosmetology.

Text Book/Instructional Materials:

Milady's $tandard Barbering Theory Bock The Performance Criterla develop by the Beard
Milady's Standard Test Booklet Milady’s Standard Barbering Workbook
The Barbering and cosmetology Act The Rules atid Regulations of tha Board of Barbering and Casmetology

*srudents will be responsible for supplying minimal materials,

instructional Methods:
Instruction will be presented in the forth of lecture, presentations, demonstrations, visust aide, texibook study, practical assigntnents,
claggroom projects, field trips (students are responsible for thelr own transportation), practice on mannequins, clinic patrons, clagsiiates,
cetimubity servive, fashion shows; photo shoots; orany required assigaments: - ~ -~ 0 o s e

Skills to ba developed:
Use of proper Implemants relative to alt barbering and cosmetalogy services, Pevelop the knowledge to retogniza the various skin
conditions and disorders. Acquire knowledge of anafyzing the scalp, face and skin, prior to all services to detartning any disorders,
Develop the knowladge of safaty precautlons In used in petforming all barkaring and cosmeatalogy services,

Career Assistance/Career Advising
Advance Beauty Techs Academy takes a personal Intarest in each Individual student, Every student fs extended the privilega of consulting with
the Sehao! Director at any tima, The Acadermy offers career Individual placement.

Career assistance |s avallabla to graduates and students at no additional charge. Upan graduatlon, student’s narmes are recarded In tha student
reglster and the process of follow-up begins, When students take the licensing axaminatlen, a record of thelr pass or fall Is documented In the
student’s record. Students are encouragad to return for placement assistance by raviewing the fisting of salons saeklng employees and the
raguirements, salary and cther pertinent Informatlon regarding the posltion. Howaver, the school does not guaraniea placement to any

student,

Attitudes and appreciation to be tleveloped:
Appreclata good workmanship comman to barbering, possess a positiva atiitude towards the puble and fellow woikers, appraclate
honasty and Integrity and have impraved parsonality In dealing with patrons and coliragues. pevalop team wark, working with the
communlty whila developing peopie skills and self worth, :

Potential occupations after completion:
Barber stylist, product rapresentative and company dernonstratat,

Grading Praceduras:

Theory grading seule: Practical/Laboratory work grading sealp:
90%-100% A {Excellent) 90%-100% A (Excellent)
80%-89% B (Average) 80%-89% B (Average)

7% 79% C (Satisfactory) T0%-79% C (Satisfactory)
G0%arG9% D (Unsatisfactory) 60%n69% I3 (Unsasisfactory)
Below 32 F (Fail) Below §9 F (Faily

Stucents must malntain a “C” Setisfactory (minimum of 70% lu theory work mad in practical/clinie work) in order to be considered
making satisfactoty progress.

Wote: Attendance Is ovaluated on a cumulative basis. At each evaluation period, the attendance for the manth will be added to
attendance from the preceding months to determine whether the student will complete the course within the meximum time frame
established in this policy and scheduled hours indleated on their enrolliment contract,

Graduation requirements:
When a student who has comploted the required theory hours and practical operations with o GPA of “C” {70%) or better, and
commpleted a simufated (Mock Board) and has paid all their requived schaoi fees, the student is awarded & diploma certifying their
graduation from Advance Beauty Techs Academy. Students are assisted in completing the nevessary documents to file for the
appropriate State Boerd of Barbering and Cosmetology Examination.

Licensing requirements:
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Applicants must be 17 years of age or older and have completed the 10" grade. A Barber license wlill be granted by the state of
Califarnla only after the student has successfully completed and graduated from the Barber coursa as described above and passed the
llcensing exarn {wrltten and practicat) with an overall average of 70%.

Advance Beauty Techs Academy ( o

Esthetician Course Outline SQC# 39-5094 ] /{600 Clogk Houyxs)
The studont enrotled In an Dsthetician course consists of six handied (600) clock hours of technical instructioh and prectical operations covering
all practices of skin care, Technical insttuction means instruction given by detnonstration, lecture, classroom participation, or axamination,
Practical operation shall mean actual performence by the student of a complets service on gnother persen or mannequin, Such technical
instruction and practical operations shall include:

Minimurm Specified Practical Operations:

60 Disinfeetion and Sanitatlor. . ... . ... . . . l§Preparation =~ . _

40 Facials-Manual 15 Hair Removal and Eyebrow Arching, Tweezers

60 Paclals- Eleatrical 40 Make-ups and Fyelagh Application

40 Chemicals (Skin Peels, Packs, Masks and Sorubs)

Subject of Technical Instruetion: Minimum Hogrs of Technical Instruetion
1. The Cosmetology Act and the Bureau’s Rules and Regulations 15
2, tosmetology Chemistry Ralated to Estheticlan Practices: 15

s The chamlical composition and the purpose of cosmetle, nall, hair, and skin cara preparations.
»  The eiamentary chemical makeup, chemlcal skin peels, physical and chemical changes of
mattar.

3. Health and Safety/Hazardous Substances: 40
r  Tralning In chemical and health In establishments, materlal safety, data sheets, protaction
frotn hazardous chernicals and preventing chemical Injurles, health and safety laws and
agencies, and ergonomics.
®  Tralnlag in communicable dissases, Including HIV, AIDS, and Hepatitls B

4. Basics of Electricity: 10
= The nature of electrlcal, current, principles of operating electrical devices, and various safety
precautlons used when operating electrical equipment.

§, Disinfection and Sanitation: ‘ i5
«  Proceduras to protect the health and safaty of the consumer as well as the technician,
*  The ten reauiremant operatlons shall entall performing all necessary functions for disinfacting
Instruments and kit as spacified in Section 979 and 980,
" Disinfecting should be amphastzed through-out the antlre tralning period and must bg
performed before use of all instruments and kit,
6 Bacterlology, Anatomy, Physiclogy, Skin Analysis and Conditions 23
= Human Anatory, Human Physlclogy, Bacterlology, Analysis and Condltions,

7. Facials:

»  Manual-Cleansing, sclentific maniputations, packs and masks 25

»  Flectrical- The usa of all electrical modalities, including dermal lights and elactrical apparatus, 25
for faclals and skin care purposes. (However machines capable of produclng an electrical
current shall not be ysed to stimulate so s to contract, or for the purpose of contracting, the 20
muscles of the bady or face.)

" rhemicalinelude chemical skin peels, packs, masks, and scrubs. Training shall amphasize that
only the non-living, uppermost layers of faclal skin, known as the epldarmis, may ke removed;
and only for the purpose of beautification, All practical operations must be perfarmed tn
accordance with Section 992 regarding skin peeling.

8. Freparatiom
«  Client consuitation, In take progeduras, and professlonallsm,
®  Client record keeping, pre and post operative carg, CPR/AED, salun and spa skllls,

20

9, Halr Removal and Eyebrow Arching: 30
v The use of wax, twaazars, electric or manual and depilatarles for the removal of supatfluous
halr,

10. Make-Up: 20
®  Skin analysls, complate and corractive make-up, lash and brow tinting and the application of
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faise eyelashes.

11. Additional training will be given in the followIng subject matters: 70
Salon management, communications skills, that Includes professional ethics, salesmanship, decarum, record
keeping, client sarvice record cards, Praparing a resurma, developing a resurnie, Job Praparation skills, Interview
preparation, Job search skills, and other subjects relating to the Independent contractors, employees,
employers, employmant development, and other subjects relating to the Estheticlan fleld,

Esthetician Performance Objective;

Acqulre knowledge af laws and rules reguiating Californla’s cosmetology establishment practices and understanding sterlilzation
procedures, Acqulre the knowledge of general theoty rafative to skin care, Including anatomy, physlology, chemistry, and theory
relatlva to practical procedures, serform, and acquire business managament technlique cammon te asthetician,

Text Boold/Instructional Materialy:

Mltady's Standard Estheticlan Theory Book Tha Performance Criterla davelop by the Board
. Milady's Standard Test Baokiat .. Mliady’s Standard Estheticlan Warkbook
The Barbering and cosmatology Act The Ruias and Regulations of the Board of Barbering and Cosmetology

*Students will be responsibie for supplylng rminlmal materials,

Instructional Methods:
Instzuction will be presented in the form of lecture, presentations, demonstrations, visual aids, textbook study, practical assignments,
classroom projects, fleld trips (students are responsible for thelr own transportation), practice on mannequins, clinic pattons, classmates,
community servies, fashion shows, photo shoots, or any required asslgnments,

Skills to be developad:
The proper use of the implaments relative to all skin care, make-up, facials, eyebrow arching, and hair ramoval. Develop the
krowladge to recognlze the varlous skin conditions and disocders, Acquire knowledge of analyzing the faclal skin, priar to all sarvices
to detarming eny disorders. Develop the knowledge of safety precautions and use of faclals, make-up, eyabrow arching, and hair

remaval,

Career Assistance/Career Advising
Advance Beauty Techs Academy takes a personal Interest In each Individual student. Every student is extended the privilege of consulting with
the School Director at any time. The Academy offers career Individual placerent,

Career assistance is avallabla to gradustes and students at no addltional charge. Upon graduation, studant’s names are recorded In the studant
reglster and the procass of follow-up begins, When studants take the licansing examination, a record of their pass or fall is documentad in the
stuclent’s record, Studants are encouraged to return for placemant assistance by reviewing the listing of salons seeking employees and the
requiramants, salary and othar pertlnent Information regarding the position. Howevar, tha school does nol guaraniee placement to any

student,

Attitudes and appreciation to be developed:
Be able to appreclate good workmanship common to skin care, possess a posltive attitude towards the puble and fellow workers,
appreciate honasty and integrity and have Improved personailty in dealfr with patrons and colleagues. Develop team wark, working
with the community while develaping pecpie skills and self warth.

Potential occupations after completion:
Meke-up artlst; cosmetic or baauty product represantative, and some areas of dermatalogy and plastic surgery. {Under a licensed

physician.)

Grading Procedures:
Theory grading sealc: Dractical/Laboratory work grading scale:
90%-100% A (Bxcellent) 20Y4-100% A (Bxcellont)
§0%-89% B (Average) 80%-89% B (Average)
T0%-79% C (Satisfaciory) 70%-T8% C (Satisfactory)
60%-69% D {Unsatisfactory) 60%-69% D {Unsatisfactory)
Below 59 F {Fail) Below 59 F (Fail)

Students mwst maintain a “C* Satisfactory (minimum of 70% in theory work and in practicei/clinic work) in order to be considered

making satisfactory progress.
Note:  Attendance 18 evaluated on a oumulative basis. At each evaluation period, the attendance for the month will be added to
attendance from the preceding months to determine whether the stadent will complete the course within the maximum time frame

established in this policy and scheduled houts indieated on theit enrolliment contrast,
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Graduation requirements: .
When & stadent whe has completed the required theory hours and practical operations with a GPA of “C” {70%) or better, and
completed a simulated (Mook Board) and has paid all their required school fees, the student 13 awarded a diploma certifying their
graduation from Advance Beauty Techs Academy Students asrs assisted in completing the necessary doouments fo file for the
appropriate State Board of Barbering and Cosmetology Examination,

lLicensing reguirements: A
Applieants must be 17 years of age or older and have completed the 204 grade, A Estheticlan license will be granted by the stata of
California only after the student has successfully completed and graduated from the Esthetician course Satisfactory of ag described
above and passed the licensing exam (written and practical] with an overall 70%.

Adyance Beauty Techs Academy = .ﬁ@ e
Manicurist Course Qutline SQC# 39-5092 ( (400 Clock Hours)

The student etrolled in 4 anicoring end pediewing course shall consist of four hundred (400) clock hours o technical instruction and practical
operations covering ell practices of e manicuring and pedicuring, Techeieal Instruction means instruction by demonstration, lecturs, alassroom
participation, or examination, Practioal opetation is the avtual performance by the student of a complete service on another parson.,

Minimum Specified Practical Operations:

10 Disinfeetion and Sanitation 30 Weter and O1l Manicires
30 Complete Pedloures 80 Acrylic, liquid and powder bragh on taily 2
20 Nall Wraps and Repairs 20 Nail Tips
60 Gel Nails
Subject of Technical Instruction: Mintmum Houry of Technical nstruction
1. The Cosmetniogy Act and the Bureau’s Rules and Regulations 10
2. Cosmetology Chemistry Related to Manicuring Practlces : 10
M The chemical composltion and the purposa of nall care preparations,
3, Health and Safety/Hazardous Substancas: 25

= Training in chemical and health In establishments, materla! ssfaty, data sheets, protection
from hazardous chemicals and preventing chamical injurles, heaith and safety laws and
agencies, and ergonomics,

®  Training In eommunicable diseases, Inclyding HIV, AIDS, and Hepatitis B

4, Disinfection and Sanitation: 20

*  Proceduresta protect the haalth and safety of the consumer as well as the techniclan,

¥ The tan requirement minlmum operations shail entail performing all necassary functions for
disinfecting ihstruments and kit as specifled In Section 979 and 980,

*  Disinfecting should be emphasized through-out the entire tralning perlod and must be
performed befare use of all Instruments and eguipment,

5. Bacteriolagy, Anatomy, and Physiclogy 10
Human Anatomy, Human Physiology, Bactarlology, Analysis and Conditlons.
6. Water and Ol Manicures including hand and arm massages 15
*  Water and QI Manlcurs, Including nall analysls, and hand and arm massage,
7. Complete Pedicure including foot and ankle massages 15

Complete Padicure, Including nail analysis, and foot and ankle massage.
8. Application of Artificlal Nalls

v Actylle, Tiquid and powder brush-ons. 10
¥ Nzl Tps 5
*  Nail Wraps and Repalrs, 5
*  Gel Nails 10

9. Additional training will be given In the following subject matters: 15
Salon management, communications skills, that includes professional ethics, salesmanship, gecorum, racord
keeping, client service record cards. Preparing a resume, developing & resume, Joh Prapatation skills, Interview
preparation, Job search skills, and other subjects relating to the employment development, desk and recaption and
other sublects relating to the Menlclring fleld.

Manicurist Performance Objective:
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1. Acqulre knowledge of laws amd rules regulating California cosmetology establlshments, practices and undarstand sterllization
procedures. Acquire the knowladge of general theory relatlve ta manicuring, Including anatomy, physlclogy, chemistry, and thaary
relative to practical procadures, perform, and acqulre business management technique common to manicuring,

Text Book/Instructional Materials:

Milady's Standard Cosmetology Thaoty Book Tha Parformance Criterla develap by the Board
Milady's Standard Test Booklat Milady's Standard Cosmetology Workbook
The Barbering and cosmatology Act The Rules and Regulations of the Board of Barbering and Cosmeatology

“Students will be responsible for supplying minimal materlals.

Instructional Methods:
Instruction will be presented in.the. form of lecturs, presertations,- demonsirations;-visual-alds; textbonk-study; practical- assignments, -
classroom projeots, field tripe (students are responsible for thelr own transportation), practice on mannequins, clinie patrons, classmates,
cornmunity service, fashion shows, photo shoots, or any requirad assignments,

Skills to be developed:
Use of proper lmplament relative to all manicuring, pedicuring, and artificial nails. Davalop the knowledge to recognize the various
skin conditions and disorders. Acquire knowladge of analyzing the hands and fest, prior to all services to determing ary dlsorders.
Develop the knawledge of safety precautions In use of manlcuring, pedicure and artificlal nails,

Career Assistance/Career Advising
Advance Beauty Techs Acadamy takes a parsonal interest In each Individual stucent. Every student Is extendad the priviiege of consuling with

the School Dlrector at any time. The Acedemy offars career individual placement,

Career assistance |s avaltabla to graduates and students at no additlona! charge. Upon graduation, student's narmes are recorded In the student
register and tha process of follew-up begins, Whan studants take the llcansing examination, a record of thelr pass or fail Is documentad In the
student’s record, Students are encouraged to return for placemant assistance by raviewing the listing of salons seeking employeas and the
requiremants, salary and ather pertinent Informatlon regarding the position, However, the school does not guaraniee placament to any

student.

Attitudes and appreciation to be develcped:
Appreclate good workmanshlp commeon te mandcuring, possess a posltive attituda towards the pubic and fellow workers, appreciate
honesty and integrity and have Improved personality in dealing with patrons and colleagues. Develop teant work, working with the
rommunity while developlng peosale skills and self worth,

Potentlal occupatlions after completlon:
Manicurist, product representative and company demonstrator

Grading Procedures:
Theory grading scale: Practical/Laboratory work grading scale
G0%-100% A (Bxosllent) 90%-100% A (Excellent)
80%-89% B {Avetage) 80%-89% B (Average)
70%-79% C (Satisfactory) T0%-T9% C (Satisfactory)
60%-69% D {Unsatisfactory) 60%-69% I (Ursatisfactory)
Below 59 F {Fail) Below 59 F (Fail)

Students must maintaln a "C" Satlsfactory (minimurn of 70% in theory work and in practical/clinic work) in erder to be
considered maling satisfactory progress.

Nete: Attendance ls evaluated on a cumulative basls. At each evaluation perlod, the attendance for the month will be added to
attendance from the preceding months to determine whether the student will complete the course within the maxlmun Hme
frame established in this policy and scheduvled hours indlcated on thelr enrollment contract,

Graduation requirements:
Whet a student who has completed the required theory hours and practical operations with a GPA of “C” {70%) ot better, and
completed & simulated (Mock Board) end has paid all thelr required school fees, the student is awarded a diploma certifylng thefr
graduation from Advance Beauiy Techs Academy. Students are sssisted in completing the necessary documents to file for the
appropriate State Boerd of Barbeting and Cosmetology Examination,
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Licensing requirements;
Applicants must be 17 years of age or older and have compietad the 10" grade, A manicuring llcense will be granted by the statz of
Callfornla only aftar the student has successfully completed and graduated from the cosmatology program as described above and
passed the llcensing axam (written and practical) with an overall average of 70%.

Advance Beauty Techs Academy
Teacher Trainee Pregram Course Quiline SOC#25-1194 COSMETOLOGY / BARBE

The student envolled in 2 Teacher Traines Program course shall consist of six hundred (600) olook hours of technioa! ivatwction g practical operations covering
all practioes of teaching the practioces of the Cosmetology fleld, Teclnial instruction means Ingtruction by denonstration, lesture, classroom partlaipation, o

examination, Praatical opetation ineans the notual performanses by the traines in a olassroom etviconment,
Minimum Specified Practical Operations: _
30 Organization Techniques: 4 .30 _Lesson Planning: subject; title; outlines; . . . ... ... _._.
Step teacking method; development; and visval aids, efc.
Porformance objectives; and
Learning domhains, eto,
Subjeet of Technleal Instruction: Minimum ¥ours of Technical Instruction
1. The Barbering Act and the Bureau’s Rules and Regulations 40

2. Preparatory Instruction

A} Instructional Technigues: method of instruction; lecture; demonstration; 40
Parformance; communication skills; instructional aides; and the use of
Quastions ta pramote learning.

B) Organization Technigues: 4 step teaching method: performance objactives; 30
And learning domalins, etc. :

€} Lesson Planning: subject; title; outlines; development; and visual aids, ete. 60

D} Techniques of evaluation: purpose of test; types of test; tast administration; 30

Scoring; and grading, etc,
3, Conducting classroom and technical instruction and 140
demonstration for three (3)
Or more students on all practices of cosmetology, induding the Barbeting and
cosmetology Act and Rules and Regulations.
4, Supervising and Training of students while they are practicing | 100
the art of cosmetology on a live person or mannequin in a
classroom or laboratory
5. Additional training will be given in the following subject | 60
matters:
Salon management, communications skills, that Includes professional ethics,
salesmanship, decorum, record keeping, cllent service record cards, preparing a
resume, developing a resume, Job Preparation skills, Interview preparation, Job
search skills, and other subjects relating to the employment development, and other
subjects relating ta the Teacher Training

Teacher Trainee Program Course Objective:
Acgulre knowledge of laws and rules regulating Callifornia Cosmetology establishmant's practices and understand starilization

procedures. Acquire the knowledge of ganeral theory relative to teaching the art of manleuring, skin care, cosmatology, inciuding
angtomy, chyslology, chemlstry, and theory relative to practical pracedyres, perform, and acquire business management tachniqua
comman ta Cosmetology Instructors.

Text Book/Instructional Materials:
Milady's Standard Teacher Cosmetology Theary Book The Performance Criterla develop hy the Board

Milady's Standard Tast Booklet Milady's Standard Teacher Cosmetoiogy Workbook
The Barbering and cosmetology Act The Rules and Regulations of tha Board of Barbering and Cosmetology
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#&tudents will be raspansible for supplying minimal materials,

Instructional Methods:
Instruction will be presented in the fotm of lecturs, presentetions, demonsirations, visual alds, textbook study, praotical assighments,
classraam projects, field trips (students are responsible for thelr own transportation), practice on mannequins, clinic patrons, classmates,
comnunity sevice, fashlon shows, photo shoots, or any required assignments,

Slkills fo be developed:
Devalop the necessary skills to teach students In the Cosmatology, Esthaticlan or Manicurist flelds, The hatassary methods to acqulre
the required knowledge to pass the Bureau of Barberlng and Cosmatology Exam of thelr fleld If Instruction,

Career Assistance/Carcer Advising
Advance Beauty Techs Academy takas a personal interast In each Indlvidual student. Every student Is extended the privilege of consulting with

the School Dlrector at any time, The Academy cffars carear Individua! placement,

Caredf d88lstance 15 available 1o graduates and students at no additional charge. Upon graduation, student’s names are racorded In the student
reglster and the process of follow-up beglns, When students take the licensing examination, a record of thalr pass or fail is documented (n the
student’s record. Students are encouraged to raturn for placemant asslstanca by reviewing the (Isting of salons seeking amployees and the
requlrements, salary and other partinent Informatlon regarding the position. Howaver, the schoo! does not guarantee placement to any

student.

Attitudes and appreciation to be developed:
Appreciate good workmanship common to teaching, possass a posltive attitude towards the public and fallow workars, appraclate
hanasty and Integrity and have improved persenality in deallng with patrons and colleagues.

Potential occupations after completion:
Eclucator In any phase of the Cosmetoicgy Field, product rapresentative, company demonstrator and aducator.

Grading Procedures:
Theorv grading sgale; Practical/l aboratory work grading scale:
Q0% 100% A (Bxcellent) 90%-100% A (Bxcellent)
80%-89% B (Average) B0%-89% B (Average)
70%-79% C (Satisfactory) T0%-T79% C (Satisfactory)
G0%~69% D {Unsaiisfactory) 60%-69% D (Unsatisfactory)
Below 59 F (Fail) Below 59 E (Bail)

Students must maintain a “C" Satisfactory (minimum of 70% in theory work and in practical/slinic worlc) in order to be considered
making satisfactory progress,

Nate: Attendance is evaluated on a curaulative basis. At each evaluation period, the attendaace for the month will be added to
attendance from the preceding months o determine whether the student will complete the course within the magimum time frame
eatablished In this policy and scheduled hours indicated on their enrollment conrect.

Graduation requirements:
When & student who has completed the required theory hours and practical operations with a GPA of “C” (70%) er hetter, and
completed a simulated (Mocle Board) and has paid all thefr required school fees, the stadent 19 awarded a diploma certifying their
graduetion. from Advance Beauty Techs Academy. Students are assisted in complating the necessary documents to file for the
appropriate State Board of Barbering and Cosmetology Examination.

Licensing raquirements:
None are required in the State of California. Our program at ABT Beauty Academy is to fulfill a 600 hours coutse of teaching
techniques, professional skills needed to become a well trained and educated Cosmetology Instruetor,
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w} FACULTY AND STAFF

’(’ﬁfﬁ" President/ School Director
" Yolanda T. Duran

Faculty / Organizational Chart

Finaneial Aid Officer Admissions Officer
Vietoria Bspinoze Natalie Gruiza Leon
Office Manager
Instructors: Placement Officer Becentiontst
Tiffany MecNzal Pauline De Alba Angela Martinez
Rochelle Leftridge
Clandia Guevarra YA Officer Substitnte Instructors:
Terrance Morton Yolande Duran Joni Pierce Kelly Roberts
JaNiece Hughes Maria Ramirez
Maria Ramirez
Glynnis McKinley Lead Instructor
Terry De Alba Rochelle Lefridge

(Gina Evans

EDUCATIONAL AND FACULTY QUALIFICATION LIST

INSTRUCTORS: Substitute Instructors:

Tifany McNeal Joni Plerce

Licensed Cosmetologist § years Licensad Costnetologist 35 Years
Rochelle Leftridge ‘ Kelly Roberts

Licensed Barber 22 years Licensed Cosmetologist 7 Years

Claudia Guevarra
Licensed Esthetician 13 years Maria Ramirez
Licensed Cosmetologist/Barber 14 Years

Terrance Moxrton
Licensed Barber 17 years

JaNiece uges _
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Licensed Manicurist 3 yesrs

Maria Ramirez

Licensed Cosmetologist/Barber 14 years
Glynnds MeKinley

Licensed Cosmetologist/Barber 33 years
Jerry De Alba 5 years

Licensed Barber

Gina Evans 27 Years
Licensed Cosmetologist

SchoolRulesand nd Regulations "‘gf

These rules are designed to form excellent work and attendance hablts, aid in completing your program on time

and help you become employed as a Cosmetologist, Barber, Manicurist, Estheticlan and/or Teacher.
School day hours are Tuesday - Saturday 8:30 a.m. - 5:00 p.n. - Evening hours are Monday ~ Friday 5:00p.m, - 10:00p.m.

2. Saturday you cannoet clock in after 8:38am at all. This is 2 full salon day axperience,
3. Time cards mustbe legible, no acratch outs, no white out, Stmdents must auly punch thefr own timecards.
4. A student must use the time clock to punch "IN” when entering and “OUT" when leaving school, Students will also ba required to

punch in and eut for all breaks on the hack of their tlme cards, Studants must first check with their instructor befare leaving for
lunch. Student failing to do so will only receive credit for hours indicated by the time clock, Credited hours are indicated by the time

clock,

5. ANY STUDENT THAT CLOCKS IN OR 0T FOR ANOTHER STUDENT IS SUBJECT TO JMMEDIATE TERMINATION FROM THE
SCHOOL. Clocking in for another studentis a falsification of school records and will be treated as such.

6. STUDENTS WHO FORGET OR WHO DO NOT CLOCK IN OR OUT AS REQUIRED WILL LOSE THE RESFECTIVE HOURS FOR THE
UNDOCUMENTED TIME,

7. No student is allvwed to clock out during schaol hours without permission from the instructor. Any time a student leaves the
building during the day his/her time card must be left at the receptionist desk. Na excessive clocking in or out will be accepted and

will be deductad off your time card.

8. Incase of illness or emergency vn any day, the student must call in to notify any staff mermber of his/her absence anytime after 8:30
arm.

9. Astudent who Is tardy during the day (8:38 am.} cannot clock in until theory class is over and may not attend theory class, Students
who are habitually tardy (5 tlmes in a month) will be counseled with a writter warning, If the student continues to be tardy the
student will be suspended for 2 days. [ fit happens a third tlme the student must meet with the director and may be terminated, Any
student with a Saturday rontract must attend Saturdays are mandatory

10. Student will takre lunch between 11:30 and 1:30 pan, Lunch is thirty (30) minutes and will be staggered among students, Students
should report missed lunch breaks to an instructor if they have not had lunch by 130 p.n. Evening student have hreak when
instructor release class for break.

11. Student appearing in school with unkempt hair will be clocked out. Beauty needs are to be done on the student's time hefore they
arrive to school,

12, Students are required o be in class for roll call promptly and prepared with pens, pengils and paper, In ¢lean, prescribed uniform,

A, Cosmetology/Barber students must wear a black uniform smock with & white undershirt, and black uniform pants, The
uniform must be neat and clean at ali times, Black uniform type closed toe and not heel shoes (hosiery or socks mugt be worn),
All black tennis shoes. No Levi/Jean type material permitted. Student not in proper uniform will be sent home, any staff
member has the right to send you home,

B. Esthetician students must wear a white uniform smock with white undershirt, and white uniform pants. White tniforw type
closed toe and no heel shoes (hoslery or socks must be worn). All white tennis shoes. No Levi/Jean type material permitted.
Student not in proper uniform will be sent home, any staff member has the right to send you home,

€. Manicuring students must wear a sky blue undershirt and black uniform pants, The uslform must be neat and clean at all
times. Black uniform type closed toe and no hael shoes, (Hosiery or socks must be worn). All black tennis shoss. No Levi/Jean
type material permitted, Student not in proper uniform will be sent home, any staff member has the right to setd you home.
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13,
14.
15

16.
17.
18

19

20,
21

22
23

24,

25.

26,

27,

28,

29,

30,

31,

32,

33
34

35,
36
37,

D.  Teacher Trainee Program stucents muat wear a biack teacher’s smack. Professicral attire and closed toe and no heel shoes
(hoslery or socks must be worn), All black tennls shoes, No Levi/jean type materlal permitted. Any Teacher tralnee
unprofessionally dressed will he sent home by the school Director,

No gum chewing is allowed In the schaol at any time. Smoking s allowed In assigned areas only OUTSIDE of the hullding,
No visitors are permitted in the classroom or student loutige area unless approved by the school directar.

School business phones may not be used for personal calls. 1f you have an emergency notify your Instructor for asslstance, You are
not permltted to leave a patron just to answer the phone,

Students are required te follow the rules of sanitatipn, disinfection and persenal hygiene at all times.

Students must keep their workstation in class or on the floor, clean and sanitary at sl times.

A minimum of % hour of sanitation must be completed by eack student daily. ATl kits must be in & sanitized condition at the ead of
each day.

All students serving the public must be courteous and pleasant. If dificulty arises, please call an instructor, Students must take gll
appointrents assigned to them. Failure to take a patran {s grounds for suspension [up to 3 days-duration Instructor's discretion).
No student may leave patron while doing a perm or hair coloring service, except in an amergency and fs excused by an instructor.

Students are not allowed to give services or materlals other than what ¥ called for on the service ticket Students violating this rule
will be addressed accordingly.

Students will pay In advance for supplles on personal services such as permanents, tints, bleaches, ete,

Any student caught vandalizing, stealing or using any items, materials, squipment that is not theirs, Is subject to imniediate
termination subject to the sele discreton of the Schoel Director, THE 'SCHOO!I RESERVES THE RIGHT TO SEARCH
EGUIPMENT BAGS AT ITS SOLE DISCRETION,

Any stadent leaving on a Leave of Absence must make accommodations with the school regarding equipment trolleys. The
School is not responsible for any student equipment or materials,

Students must replace any equipment that is damaged or rendered useless by their careless actions.

Students are respensible for the return of coillege materials or kit loaned to them, Students must sot borrow kits from each other.,
Each student is solely responsible for his/her personal belongings and materials, If the student falls to secure their belongings, the
school is not responsible for any iterms.

Students must not gather around the receptionlst desk, congregate in the office, or visit with another student who is busy with a
patron, All appointments must be made by the receptionist and no changes are to be made by students. Students may line up to clock
out no earlier than 5 min, before 5:00 pan.

A student must attend classes on all Fridayy and Saturdays as scheduled, as well as the days immediately before and after holidays. A
student may be required to produce medical documentation of {llness. The college reserves the right to terminate a student {f this
rule is violatad or if 14 days occur following 14 day rule.

Students have the privilege to consult (In this hierarchical erder) the Instructors, Supervisor, and if needead, the School Direcior (by
appointment) in regards to any student concern, The college pogiiivaly reservas the right to suspend or expel a student whe gossips,
uses vulgar language or causes discord,

The college will not tolerate the use of alcohol or drugs at any thme. No student will be admitted to ciass who s apparently under the
influence of alcohol or {llegal drugs. Student will be asked to leave scheol premises and be clocked out.

Students must keep a record of hours and services each day as required on the student daily record of applied effort. Time cards will
be audited by the college offics, Credit will be given for applied effort ouly in continuously engaged in training and study of the
Branch of cosmetology for which you are eurolied. All work must bs checked by an instructor or credit will not be given, Racords
must be neat and clear of all transterred operations, and theory hours. They also must be signed and verified by the instructer.

Al students will be expected to maintain an average of 70% in theory and In all practical subjects. Probationary status will result in
case of failure to do so.

Only products furnished by the college may be used unless otherwise approved by the instructor.

Students must comply with all instructions, directions, orders, ete. given by personnel relative to schon! activitles. Insubordination
will not he tolerated, ‘

Students must comply with school policies and state rules and regulations.
Notify administration office in writing immediately of any address or telephone changes.
Absence of Three (2) days or more without notification shall be considered cause for suspension, Any studant absent more than

fourteen days without notifying the Director mag be terminated.
Page 33
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13 Any Student not complying with thelr theory or practical assignments may not be allowed to participate in other school activities,

39, No cellular phones or head phone radias, (Pods, ear phohes or any other ftems that may Interfere with students learning
will be allowed to be used in the school at any time,

40, The schgol utilizes surveillance equipment and cameras [n common areas,
41. Any Student who has graduated and is Heensed must now pay for services,

If parents need to call the student please use the schoof business phone {951} 817-2560, the student will be called out of class
to the front office.

Advance Beauty Techs Acadeny

STUDENTS ACKNOWLEDGEMENT OF REVIEW AND RECEIPT OF SCHOOL RULES AND REGULATIONS

f MEREBY ACKNOWLEDGE THAT | HAVE READ, UNDERSTAND AND HAVE RECEIVED A COPY
OF THE SCHOOL RULES AND REGULATIONS, THIS INCLUDES THE SCHQOL STUDENT ACADEMIC PROGRESS POLICY. |
ALSQ ACKNOWLEDGE THAT IF GRANTED ADMISSION AND ) AGREE TO ATTEND THE SCHOOL, | WILL ABIDE BY THESE

SCHOOQL RULES AND REGULATIONS,

AS A PROSPECTIVE STUDENT, YOU ARE ENCOURAGED TO REVIEW THIS CATALOG PRIOR TO SIGNING AN
ENROLLMENT AGREEMENT, YOU ARE ALSO ENCOURAGED TO REVIEW THE SCHOOL STATE DISCLOSURE (SCHODL
PERFORMANCE REPORT), WHICH MUST BE PROVIDED TO YOU PRIOIR TO SIGNING AN ENROLLMENT AGREEMENT,

STUDENT SIGNATURE; DATE

SCHOOL REPRESENTATIVE: DATE

Main Campus:

2191 Sampson Ave. Ste. #105
Corona, CA 92879

Ph (951) 817-2560

Fax (951) 817-2563
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APPENDIX A

FIN L AID-—CONSUMER INFORM N
Based on a combination of approvals, authorization, and acereditation, our students are eligible to apply for and receive tuition aid and financial
assistance while attending the college,
A ligt of thess programs include:
Federal PELL Grant: Does not require tepayment (FPELL)*##
IDirect Stafford Loans - Subeidize: Must be repaid
FDirect Stafford Eoans - Unsubeidizad: Must be repald ##*
EDirect Plus Loens: Must be repaid foe
k¥ denotes the programs avedlable at this institution

GENERAL FINANCIAL AID INFORMATION: If you wish to apply for financial aid or you have questions, or you need sections of the
handbook ¢larified, contact the financial aid offics at the schaol. Additional information regarding the student aid programs evailable at ABT may
be feund in "The Student Gulde" and the "Free Application for Federal Student Ald" published by the U.S. Department of Edneation. Additionl
information may be obtained by calling the Federal Student Aid Information Center between 9:00 a.w. and 5:00 pam. {Eestorn Time), Monday

throngh Friday at 1 (800) 4333243, {Internet access 18 also available @ bttpefrwww fafkaed.gov) or hitpi//studentalid.ed.gov)

COMPLIANCE STATEMENT: The Federal Privecy Act of 1974 tequires that stucents be notified that the disclosure of hisher social security
auinber i3 mandatory, The soclal security number is used to verify students’ identities, to process the awarding of funds, the collection of funds,
and the tracing of individuals who have hotrowed funds fom federal, state or private programs,

FINANCIAL AYD MECHANISHM

Finaneial aid is a mechanistn that reduces out-of-pocket costs that students and/or parsnty must pay to obtain e specitic postsesondary educstion,
Pregented differently, financlal aid is money mads available to help students meet the cost of sollege attendance. Financlal ald inclides grants and
loana, Girants do not have o be repald, Loans ssually have low interast rates and must be repaid in accordanee to the individual loan program
tarms, Most of the loans can be arranged to tequire payment after a grace petiod of several months upon graduation, or wpon the student'y
termination from the progrem or if a student's attendance falls below half time. Financial aid s awarded to students who have "need”. Naed is the
difference betwesn the amount of money that the family will be expected to contribute to meet student costs and the cost of edusation at this

school.

STUDENT ELIGIBILITY REQUIREMENTS

To be eligible for financial aid, a student must: be aduitted as a regular student; be enrolled or acoepted for emvollment in ar eligible program on
at least a haif time basis; be a citizen or an eligible non-citizen; not owe & refund on & FPELL Grant at any school; not be in default on a Perking
Loan or Stafford Loan/SLS/PLUS/Direct Loan at aty school; have financial need; bo making satlsfactory progress (as definwl by the school's
polizy) in the course of study; be repistered for selective service (if a male born on or afler January 1, 1960); have signed a statement of
educational purpose; have sighed a statement of updated information; have a high school diploma, (or its equivalent) a GED, agree to use ary
feders] stucent aid recelved solely for educational purposes.

THE 1.8, DEPARTMENT OF EDUCATION STUDENT FINANCIAL AID PROCRAMS:
The coliege is approved for, and does participate In the following programs intended to definy the costs of attending for those students eligible for
financial aid considevations:

Federal PELL Grunt: Does not require repayment (FPELL)

FDireet Stafford Loans-Subsidized: Must be repaid, FDirect Stafford Loans-Unsubsidized must be repaid, FDIrect Plus Loans: Must be repaid,
APPLICATION PROCEDURES AND FORMS: Financial aid applications for this Instltution constst of the following: Free Application for
Federal Student Aid (FAFSA) this form needs to be completed s instructed an the form. Documantation to substantiete the dat enfered ot the
form may be required by the financial aid office. Forms and nssistance in completing them are avallable at this school during school hours ar on
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the Internet @ hitpy//www. fafa.ed.gov or hitpi/studentaid.ed,gov) In addition to the FAFSA, the institution requires a series of forme ag thay
apply to the individual sudent aid program and to the student's individual family ciroumstances,

FEDERAL WILLIAM D, FORD DIRECT LOAN PROGRAM, Funds received from either of the loan programs are subjected to repayment from

the student Before a loan document ls submitted to the USDE, students must be fully aware of the finencial responsibilities under this loan

prograims, the rights that the student has under the individual loan program conditions, and the consequencas of a fuilure to meet the repayment

obligations. Federa] Direct Subsidized Loan, are made directly to students from the U8, Department of Education, Subsidized loans ave need

based and the curtent rate of interest {s 3.4%. Students may borrow up to the amount of the student's cost of atfendance loss other expected

financial assistance {not to exceed annunl loan limits). The Federsl Govermment pay interest subsidies while the student is enrolled or during

periods of deferment.

Student would pay a combined origination/guarenty feg of 1.5 % rebated directly to the U.S, Department of Education. Students may receive both

subsidized and Unsubsidized loans provided the combine amount borrowed does hol exceed applicable Ipan lmits and that the atudent's

oligibility for a subsidizsd Federal Stafford Loan be determined prior to determining ellgibifity for the Unsubsidized loan. The law also stipulates

that botrowers may apply for both subsidized and unsubsidized loans using a single application and that such borrowers must be given a single
repayment schieduls, Fedatal Dirsct Stafford Unsubsidized Loan, These loans expand the ability of the U.S, Depariment of Educaticn fo make

"Unsubsidized" Federal Stafford Loans to students. These Ioans earry matty of the same terms and conditlons assoclated with subsidized Federal

Stafford Loans with ttie following two exceptions:

(1) Unsubsilized loans are ot need besed and the current rate of nteres: is 6.8%. Students may borrow up to the amount of the stucent's cost of
attendance less other expected financial assistancs (nof tn exeeed anomal loan limits),

(2) The Federal Government does not pay interest subsidies to the lender while the student 1s enrolled or during periods of deferment, Tnierost
must be paid or capitelizad, ie., added to the principal.

{3) PLUS loans are not need based and the current rate of intersst is 7.9%. Parents may borrow up to the amount of the student’y cost of
attendanee less other expected financial assistunce,

{3a) The Federal Goveriiment does not pay Interest subsidies to the lender while the student is enrclled or during pericds of deferment. Interest
must be pald ot capitalized, i.e., added to the prineipal,

DEADLINES: Applications need to be submitted at lenst 30 days before the end of the loan perlod for which the loan has been requested, The
student is responsible in locating his or her own lender that participates in the FFEL Loan Program.

DISBURSEMENT: Checks are issue to the scheol and credited to the student's tuition ancount, It 1s the student's responsibiiity to submit all
required forms and documentation to the financial aid office befors disbursement, For additional information, read the pamphlet "Direct loan
Entrance [nterview"

Federal PELL Grant Program Funds received ander flis program are not subjeot to repayment from the student,

DEADLINE: FASFA applications must be recaived by June 30 in the year on which the application Iy intended for, SAR or ISIR must be
submitted to the financial aid office before September 27, of the award year from which ald Is requested from, or your last day of enroliment in
2014, whichever comes first. A valid I8IR requires signatures of student, spouse and/or parents, when the ISIR hag been corrected,

MEDIAN LOAN DEBT: For all students comapleting this program between July 1, 2018 and June 30, 2019, the median cumulative loan debt for
each of the followlng aver Federal student loanz: $7,000,00-13,500,00, Private loans: $0.00 & Institutional finance plans: $0.00, Note: This
preliminary median loan data is pending confirmation frowm the ULS, Department of Edueation. It reflzets total debt, including costs of living,
white the median loan amount prescribed ander the Department’s gainful employment regulations excludes such costs of living,

RENEWAL PROCLSS: A FPELL (rant award receive for one award year (Tuly 1 to June 30 of the following year), and it is not automatically
renewed for the next award year. Students must re-apply for the FPELL Grant and submit a copy of the new SAR er [SIR to the financial aid
office.

DISBURSEMENT!: They are made based on per payment peidod via a check payable to the student or vig a direct credit to the student's tuition
account,

Federal Pell Grant Payment Periods crossing from July 01, 2018 to June 30, 2019 will be pald out of the funds from elther year on a student —
by-siudent basis.

DEADLINE: You may apply during the enrollment process, vging the FAFSA form. The school will provide you a letter listing the amount and
types of financial aid you will be awarded.

TREATMENT OF TITLE TV FUNDS IF THE STUDENT WITHDRAWS FROM THE COURSE OF STUDY! As of [0/07/00, Federal
Regulations dictate specific formulas to determine the amount of Title TV Ald errned by a student withdrawing from the course of study, Simply
stated, if the student withdraws before the sixty percent of the payment period in the course, student would have earned only 50% of the aid
recelved or eligible io receive.

To determine the percentage completed, the scheduled hours of class hours will be divided by the total hows in the payment period. Please note:
Effective 07-01-06 the refund calewlation will be based an the scheduled hours a student is contracted for rather than the aciual hours attended on
the last day of atiendanee according to the enrollment agreement. Unearned ald will bo returned to the program(s) in secordance to the guldance
dascribed in the regulations. Withdrawing students will be responsibie for inatiutional charges not covered by student aid.

Delinquent school accounts will be assigned to a collection sgenoy, Colleciion agency expenses will be added to the balance owed to the schaol,
DETERMINING NEED: the information you veport on iie FATSA form when you apply for ald is used jn g formula established by U.S,
{on2resy that ealeulated vour Expected Family Contribution,

DETERMINING NEED: ART utilizes the Free Application for Federal Studen: Aid (FAFSA) for students applying for aid, This form will be
processed by a contractor of the U.S, Department of Education at no cost io the stadent. The results will be providad in the form of an Blectronic
Student Aid Report with the calculation of the fnformation you report on the FAFSA form when you apply for aid, is used in o forinla
eatablished by U.S. Congress that caloulated your Expected Family Contribution,
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Nine Month Student Expese budget for the 18-19 Academic year.
Tuition & Fees: Actual institutional charges

Books & Supplies: § 1,465.00 per academic year

Living cost allowance (imonthly figures):

Student ilving with parent off campus
Roorn and Board, Food $ 489.00 mo inc. houging $4,401,00 PY $1,218.00 mo ine. Housing $10,962.00 PY
Transportation $ 130,00 mo $1,170.00 PY $146.00 mo $1,3(4.00 PY
Personal/mise, $345.00 mo $3,105.00 PY $316.00 mo $2,844.00 BY

{Cost of uniforma 15 Included in the personal atlowance), Child/Dependert sare: Reasonable expenses with adsquete documentation provided by
the student, depending upon age and number of children, Loan Fees; For student loan borrowets, actual o average loan orlgination and insurance
fees total, excluding ellowances based on actual Instittional charges: § 1,149,00 per month with parent, Off cattpus $1,865.00 per month,

AR

LEC F RECTPIENTS AND PA GING CRITERI
Students with "exeeptional need" are defined by this institution as students that have an expected family contribution (BFC) that will otherwise be
eligible for the FPELL Grant Program during the same award year, If enrollment figures change, and/or additional funds becoms available to the
institution, 2 second selection will be made from those students ineligible for the FPELL Grant Progeam with the lowest expected family
contribution that emolled during the last quarter of the award year (March to June). Both sefections will be made from stucents, whose file has
boett completed, with ho lssues pending regarding the students' eligibility for Federal Aid, Incomplete files will not be considered in the selection
otitetla due to possible lack of documentation. Awards will be made es long as funds are available throughout the award year, It is our
institutional polioy to protect our students from inowring unnecessary loan delsis, therefore students are carefully interviewed during the
enrollment process to secure that the students will utilize any eveilable funds evailable to them to meet thefr educational expenses (school charges,
transportation, personal or child care) befare & need for loans be included in thelr fnancial aid package),

YACCINATION POLICY: We do not have & policy but all students must have thelt required vaceinatlons up to daie and it is the student's
respensibility to maintaln their vaccingtlon schedule.

BEFINITIONS; The following deflnitions correspond to some common terms used within the financlal ald terminology:

ACADEMIC YEAR: A period of not less than 26 calendar weeks with a miimuin of 500 dlock hours of instruction for a full time student, The
miidpoint of the academic year shall be a minimurm of 13 calendar weeks and at Jeast 450 clock hours. In effact, 41l students enrolled In courses
with an academic year schedule to be completed in less than 26 calendar weeks, regardless of the number of clook hours offsred, would have aid
eligibility reduced in proportion to the number of weeks and hours in the course of study in telation to the seademic year,

CLOCK HOUR: A 50 to 60 tminuies of supervised instrustion during a 60 minutes period,

CREDIT BALANCE: A credit balance oceurs when tuition payments have been received by the Institution in excess of the amount of charges
assessed to the student. Credit balances are pald within 14 business days from the day the credit balanca was getierated. Students st be
responaible for budgsting their cwn funds and for securing that the funds arc used for education related EFpOnes.

DEPENDENT STUDENT: Is an individual that does not meet the independent student oriteria. This student is required to subtnit with histher
applisation, student and parenis' income and assets data,

DEPENDENT: Is an individual other than the spouse that has been supported and will continue to be suppotted (50% or more of that individual
persanal expenses) by the student and/or spouse. If that {adividual is and will continue to be supported by the student parent(s), that individual
would be a dependent of the parent(s) NOT a dependent of the student,

FAMILY CONTRIBUTION (EFC): The calculated smount that a family contributes to offiet the student cost of attendance,

FINANCTAL AID ELTGIEILITY CITIZEN/ELIGIBLE NON-CITIZEN: You must be one of the following to recelve federa! stydent ald:
US. Citizen, U.8, National, U.S. permancnt resident who has an 1-151 ot 1-351 (Alfen Reglstration receipt end), Departure Reeord (I-94) from
the 1.8, Immigration and Naturalization Service (INS) showing one of the following designations: Refugee, Asylum Granted, Indefinits Parole
and/or Humanitarian Parole Cuban-Haitian entrant

IF YOU ARE IN THE U5, UNDER ONE OF THE FOLLOWING CONDITIONS, YOU ARE NOT ELIGIBLE FOR FEDERAL AID:
Fl or F2 student visa

I1 or J2 exchange visitor visa only

INDEPENDENT STUDENT: An individual who meets one of the following criterfa:

Wag barn befote January 1, 2000

A graduate or professional student

Is Married (Separated but not divorced)

An individual with legal dependents other than a spouse. (As defined abave)

An orphah or ward of the court up to the age of 18

Is a veteran of the armex| forces of the United States?

D W b

PARENT(S): For the purposes of the financial ald programs, "a parent” is the mother and/or father or adoptive parents, stepparent ox legal
guardian - not foster parents,

PAYMENT PERIOD: 450 hours and 13 weeks for courses of 900 hours or move, 1t is the mid-point of the program for coutses of less than 900
hours end 26 weeks.

NEED: Finaneial need is the amount left over after subtracting the expeoted family contribution from your cost of attendance,

et i e
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WITHDRAWALS: Students are officlally withdrawn on date of notificetion, date terrinated by the institution, date of two consecutive weeks
of absences or date when the student fatled to return from an approved leave of absence.

RECOVERIES: Reaoverles tesulting from uneamed Title IV funds due from the student must be paid in accordance fo the terms stated in the
promissory note of the siudent loans, If funds from the grant programs still due from the student, those funds ere payabie at the rate of 50%. Grant
funds due from the student must be repaid within 45 days frotn the student's withdrawa! date Students may make tspayment atrangements with
the U.8. Department of Education within 45 days from the student's withdrawal and present proof of such arrangements to the institution. Iff no
repayment is received nor arrangements are presented, the instlitution wili refer the debt to the U.S. Depariment of Edweation. The student will no
longer be eligible for aid until informed by U.S, Department of Education,

REFUNDS: In any case where a refiund Is dus to the Title IV Programs, the payment of the refund will be made witlin 45 days from the officlal
withidrawal date in the foliowing order: FDirect, FPELL, other sources and to the student This ordetr will be applied providing the student
recetved funds from that prograrn and fn amounts not to exceed the amounts originafly paid from each program,

TRANSFER STUDENT: A student, who attended a Post-sscondary institution before the enrolimeut at ABT, is no longer required to obtsin &
Finanoial Aid Transcript from gach of the institutions attended within the last six months before the enrollment at this Institutlon, However 51l
institutions must have a tegisterad password with NSDLS,

DISLOCATED WORKER: A dislocated is & person that meets ail of the following requitements!

* He was terminated or laid off from employment or raceived anotice of termination or layoff;

* He is eligible for or has exhavsted his unemployment compensation, or he {s not eligible for it because, even though he has been employed long
enough to demonstrale attachment to the workforee, he had insufficlent earnings or performed services for an employer that weren't covered
under a atate's unempioyment compensation law, and « He is unlikely to return to a previous industry or oceupation,

2, A person who was terminated or laid off from employment or reseived a notice of lermination or layoff as a result of any permanent closure of,
or any substantlal Iayolf at a plant, facility, ot enterprise.

3. A person who Is employed at a facility at which the employer made & general announcement that 1t will close within 180 days,

4. A petson who i employed at a facility at which the employer made a general armouncement Hhat it will olose.

5. A self-employed person (ineluding farmers, ranchers, or fishermen) who is unemployed becauss of natural disasters or because of general
economic coniditions in his commmunity,

6. A displaced homemalcer, someone who meets all of the following requirements: + she has been providing unpaid services to fomily members in
the home; * she has been dependent on the income of anothet family member but is no longer supported by that income: and » she I unemployed
or underemployed and is having diffleulty obtalning or upgrading employment, An "underemployed" person is one who s working part time but

wants to work full time or one who is working below the demonstrated level of her education or Job skills, Not evervone who_regeives
unemployment benefits will meet the definition of dislo orker, For example, fn general those who_quit thelr jobs e ) {elere

dislocated workers, sven If they are recefving unemployment benefits,

VERIFICATION PROCESS: 2018-2019 Institutional Verifleation Policy

Federal regulalions require sehools to develop written policics and procedures for verificetion. The school is required to make these policies
available to all applicants for financial aid, as well as prospeciive students upon request, This procedure is part of the Admisstons and Counscling
process. To follow the regulations and achieve consistency governing this process, the following verlfication polieies apply to all applicants for
Title TV programs. Undet the school policy, the school will not disburse FPELL or Campus-Based nid, nor certify Stafford/PLUS ioan

upplications, until completion of the verification process,

WHO MUST BE VERIFIED: The policy of this school Is to verify those stuclents selocted by CPS (USDE contractor processing the FAFSA
and calenlating the EFC) as shown in the ISIR or SAR comment section Indicated with an (*} next to the BFC, The institution’s Financiaf Aid
Office (FAO) may opt to select an applicent for verification even though they were not selected by CPS.

VERIFICATION EXCLUSIONS: Applicants excluded from verification include:
* Death of the student,

* Not an aid vecipient,
» Applicant veritled by anvther school. Your FAFSA data must be the same as it was at the previous school, and the prior school must

provide a letter to this school stating that it verified her application and providing the transaction mutmber of the perfinent valid ISIR.
* Post enrollment; [f you were selected for verifieation after ceasing to be enralled at this school and all (including late) disbursements were

made,

REQUIRED VERIFICATION ITEMS: Different data items apply to different applicants depending upon student dependency status and the
Title IV programas used,

Data ftems include: Por 4l anplicants: Househeld size, Number in college, Supptemental Nutrltien Asslstance Program (SNAP, formerly food
starnps), Child support paid

For non-tax filery: 2016 Income earned from work

For tax filers: 2016 Adjusted gross Incote (AGT), U.S. income tax paid, Education credits,

Untaxed IRA distributions, Un-taxed pensions, IRA deductions, Tax-exempt interest,

DOCUMENTATION REQUIRED:; 4G taxes paid, and other lax data
The Department encourages students and parents to use the IRS Data Retrieval process to import data from their tax retwn and pot change it. It
is the fastest, easiest, and most secure method of meeting verification requirements, For the reirieved data to be acceptable documentation of tax
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data, it is necessary that neither students ner pavents chance the dats_after it is transferved from the IRS —if the dala is changed, the

student/patent will need to provide other docutentation 83 expleined below,

If students cennot or will not use IRS Data Retrieval, either at initial FAFSA filing or though the FOTW correction proeess, they must document
AGI, taxes paid, and untaxed incotre by providing an IRS tax teturn transctipt, Thero are & few ways to request & tax transeript online at
www.irs. gov, by calling 1-800-608.9946, or by mailing ot faxing the paper Form 4506T-EZ, which can be printed out from the IRS website,

Students or parents who filg an amended return cannot yss the IRS Data Retrioval process, Instead, they must request u tax returit teanseript, but
because that docurnent only containg the information on the original retarn, they must elso requess a fax account transcript, which contains enly
the data that was altered. Both documents together can then be used to complete verification, If the tax filer chooses to order them on paper, she
st use IRS Forrn 4506-T vather than Form 4506 T-EZ,

Also, students and pacenis are required to complets and sign the verification worksheets developed by ABT, which serve es signed staternents and
as verification of household size, number in college, receipt of SNAP benefits, child support paid, end income sarned from work for on-tax flets.
There are distinctive verification fotms. One is for Independent students whers student and spouss {If applicable) data {3 required. The second
fotm is for dependent studerts where stadent and parental data 1s required,

Household size: To document the household size (see instruotions on FAFSA questions 72 and 93), the student needs to provide & atafement
signed by him and, if dependent, at least one parent that gives the name, age, and relailonship to the student of each person in the household. If
thy student completed ABT's verification worliheet, no further documentation for this item ls required.

Number in eollege: You can dooument this item (see instructions on FAFSA questions 73 and 94) with a staternent signed by the student (and, if
hefshe is dependent, at least one parent) that gives the name and age of each person in the household who is enrolled at least half time in an
eligible college (excluding the parents of dependent students). The statement must also glva the name of each college, and it can be written to

document household size as well,

Completion of 'y le ver| workshe 1 satisfy the reguiremenis th items.
SNAP benefies (food stamps): If the 1SR indicated that someone In the parents’ or studeni's household recetved SNAP benefits in 2016 or 2017,
the student nuat provide a signed statement indicating receipt of the benefit. A completad verifieat! Jsheet from the Department does

this. The Institutional FAO at histher option, mey require the student to show docurnentation from fhe sgenay that supplied the benefit or
glternative documentation to safisfy this requirement,

Child suppore paid: If the ISIR indieated that the student or pavent paid ohild suppott in 2016, the student will need to provide a statement signed
by her or, i he/she is dependent, elther parent and giving the annual amount of the support, the names of those who pald it and whom it was paid

to, and the name(s; of the ohlld or childeen it was paid for, A completed verification workshest neeornplishes this,

TIME PERIOD FOR PROVIDING DOCUMENTATION:
Applicants must provide the required dooumentation within 120 days from the last day of sttendance or September 27, 2019, whichever ig eatlier,

APPLICANT RESPONSTBILITTES: To be eligible to receive Title 1V funds, we require applicants to provide requested information during the
time period(s) specified in these policies, Applicants wust certify that the following data rtems ave aorrent as Hsted on the sriginal application; or,
if not correct, must update the data (tems, as of the date of verification:

* Number of family members in the household

* Number of family members in the househeld now enrolled as at least half-time stadenls on postsecondary instinitions.

* Change in dependency stama, Federal ald applicants of any Federal Student Aid program, whose dependency status changes during the Award
Year must filc a cotrection applieation. This process does not epply if the chatge ocoms due o martlage. However, if the instifutional FAQ
determines that, an update duc to marriuge is required to better represent the students ability fo pay for college, the data must be updated changing
all applicable elements on the FAFSA,

CONSEQUENCES OF PAILURE TO PROVIDE DOCUMENTATION WITHIN THE SPECIFIED TIME PERIOD (8): If the student
caunot provide all required documentation within 120 days from the ISIR processed date or by Septembet 27, 2019, whichever 15 the earlier, the
school cannat complete the verification process. The school would advise the applicants via regular mail or by emall thal the studen is no longer
dligible for the pretiminary financiz! aid awards offered to the student, The school then gives the applicants the followlng options: The student
may continue training on & cash payment basis, The student may withdraw, or the student may meke other financial atrangements to cover the

school cast,

INTERIM DISBURSEMENTS: The school tumy not make any interim disbutsements. The student must complete verification before

disbursement of any Title 1V funds.

TOLERANCES: If there are non-dollar errors and if the cirors in dollar items tota less the §25.00, thete is no requirament to resaloulate the
students EFC.

NOTIFICATION OF RESULTS OF VERIFICATION: The school shall notify the applicant of the resulis of the verification process wlthin

30 days of the student’s submission,
REFERRAL PROCEDURE: The schoal shall forward to the Secretary of Education, refetra! of fraud cases.

Notification of Rights ender FERPA for Postsecondary Institutiong

The Family Educational Rights and Privacy Act (FERIPA) affords' eligible students cartain rights with respect to their education records, (An
"oligible student" under FERPA Is a student who {s 18 yoars of age or older or wha attends a postsecondary institution,) These rights include:
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L. The right fo inspect and review the student's educeiion records within 45 days after the day (ADVANCE BEAUTY TECHS ACADEMY)
(ABT) recalves a request for acenss, A student should subtuit to the vegistrar, dean, head of the seademic department, or other sppropriate official,
a weitten request thet identifies the record(s) the student wishes to ifispect. The school officlal will make arrangements for access and notify the
student of the time and place where the records may be inspected. If the records are not maintained by the schoo! then the official 10 whom the
request was submitted, that officlal shall advise the student of the comrect official to whom the request should be addressed.

2, The right to request the amendment of the student's education records that the student balieves sre inaccvrate, misleading, or otherwiss in
violation of the student's privacy rights under FERPA. A student who wishes to ask the schoal to amend a repord should wiite the school offielal
responsible for the tecord, dlearly identify the part of the record the student wants changed and specify why it should be changed, If the school
decidss not to amend the record as requested, the school will notify the student in writing of the decision and the student’s tlght to a hearing
regarding the request for emendment. Additional nformation regarding the hearing procedures will be provided to the student when notified of
the right to a hearing.

3. The right to provide written consent before the university discloses personally identifiable information (PIE) from the student's education
records, except to the extent that FERPA authorizes diselosure without consent, The schoal diseloses education records without a student’s prior
written consent under the FERPA exception for disclosure to sehool officials with legitimate educationa] interests. A schaol official is a person
employed by ABT in an administrative, supervisory, scademis, research, or support staff position neluding law enforoement unit personnel and
heglth staif); a person serving on the board of hustess; or a student serving on an official coramittes, such &s a disciplinary or grievance
committes. A school offlelal slso may Include a volunteer or contractor outside of ABT who performs an institutional service of funetion for
which the achool would otherwise use its own employees and who i under the divect eoatrol of the achool with respect to the use and
maintenance of PII from education records, such ag an attorney, suditor, or collection agent ot 4 atudent volunteering fo assist another school
official in performing his or her tasks, A school officisl has a legitimats educational interest if the official needs to review an edveational record
in order to fulfill his or her professional responsibilities for ABT.

ABT Upon request, the school also discloses education regords without consent to officlals of another schoo! in which a student seeks or intends
to enroll. FERPA requires & school to make a reasonable attempt io notify each student of these disclosures anless the school states in its annual
notifieation that it intends to forward records on request.]

4. The right to file a complelnt with the U.8, Department of Education coneerning alleged failures by ABT to conyply with the requirements of
FERPA., The name and addregs st the Office that administats FERPA, is:
Family Poliey Compliance Otfice
U.8, Department of Education
400 Maryland Avenue, 8 Washington, DC 206202

[NOTE: In addition, & school may want to include ifs directory information public notise, as required by §99.37 of the regulations, with lts anaual
notification of rights under FERPA,]

FERPA perimits the disclosure of PII from students' education records, without consent of the student, if the diselosure mests certain condi tlons
found in §99.31 of the FERPA regulations. Except for disclosures to school offieials, disciosutes related to some judicial orders or lawfully tasusd
swbpoenas, disclosures of directory fnformation, and disclosures to the student, §99.32 of FERPA regulations requirey the instltition to record the
disclosure. Bligible students have a right o inspect and review the record of disclosures. A postsecondary institution may diselose PII from the
education records without obtaining prior written consent of the student.

-To other school officials, ncluding teachers, within ABT whom the school has determined to have legitimate educational interests, This Inoludes
contractars, consultants, volunteors, or other parties to whom the school has outsourced institutonal serviees or functions, provided that the
conditions listed in §99.31 (a)()BHT)- @HD(13U2Z) ave met,

{(§99.3 1(a)(1)) the student's enrollment or iransfer, subject to the requizements of §99.34. (§95.31 (a)}2)

To authorized representatives of the U8, Comptroller General, the U,S, Attorney Gienersl, the U.S. Secretary of Education, ot State aod local
educational authorities, such as & Statw posteecondary suthority that is responsible for supervislng the university's State-supported education
progrems. DHaslosres under this provislon may be made, subject to the requirements of §99.35, in connection with an audit or evaluation of
Federnl- or State-supported education progrems, or for the enforcement of or compliance with Federal legnl tequiremenis that relate to those
programs, These entities may make further disclosures of PH to outside entities that are designated by them as their authovized representatives to
conduct any audit, evaluation, or enforcement or compliance activily on their behalf, (§§99.31(2)(3) and 99.35)

~In conneqtion with financial aid for which the student has applied or which the student has received, if the information {s necessary to determine
eligibility for the aid, determine the amount of the aid, detsrmine the conditions of the aid, ot enforce the terms and conditions of the aid.
(§99.31(a)(4)

-To organizations conducting studies for, or on behalf of, the school, in order to: (2) develop, validate, or administer predietive tests; (b)
administer stodent ald programs; or (¢} improve instruction, (§99.31(a)(6})

-Te aceraditing organizations to carry out their acerediting functions, (§99.31()(7))

-To parents of an eligible student f the student is a dependent for IRS tax purposes, (§99.3 1{a)(8)

-To comply with & judieial order or lawfilly 1ssued subpoena. (§99.31(a)(5))

-To appropriate officlals in connection with a heslth or safety emergency, subject to §99.36. (§98.31 {(a)(10)) 'Information the school has
designated as 'directory information” under §99.37. (§99.31 (a) (1))

-To u victim of an alleged perpetrator of a crime of violence or a non-foreible sex offenss, subjeut to the requirements of §99.39, The disclosure
may only fnclude the finat results of the diselplinary proceeding with respect to that alleged crime or offense, regardless of the finding. (§99.3

@)(13))

o
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-To the general publis, the final results of & disciplinary proceeding, subject to the requirements of §99.39, if the school determines the student is
an alleged perpetrator of a ovlme of violence or non-forcible sex offense and the student hag committed a violation of the school's rules or policies
with respest to the allegation made against him ov her, (§992.31(a)(14)) -To parents of a student regarding the studeat's violatlon of any Federal,
State, or local Taw, or of any rule or policy of the school, governing the use or possession of alcohol or & controlled substence if the school
determines the stucent committed a disaiplinary violation and the student is under the age of 21, (§99.31(a)(15))

STUDENT RIGHTS AND RESPONSIBILITIES

The student haa the right to ask the schools

The name of its acerediting and Heensing organizations.

About its programa; laboratory, end other physical facilities; and its faculty,

What the cost of attending 12 and the policy on refunds to students who drop cut,

What financiel assistance ts available: including information on all faderal, state, local, private and institutionsl finanoial aid programs.
What the procedures and deadlines are for submicting application for each avatlable financial ald program.

How it seleats financial aid recipients.

How it determines financial nesd,

How much of your financial need, as determinad by the school, has been met,

To explain each type and emount of assimance In vour financial ald packege,

What the inferest rate Is on any student loan you have, the total amount you must repay, when you must stert repaying, and what canceltation or
defermett (postponetaent) provisions apply,

To reconsicer your aid package, if you beliave a mistake has been made, or if your enrollment or financial circumstanoes hiave changed,
How the school detarmines whether vou are making satisfactory progress and what happens If you are not,

What special facilities and services are available fo the handicepped?

It is the student's responsibility to:
Review and consider all the information about the school program before enrolling,

] B4 QNG
Pay speoial attention % the applwauon for student financlal ald, complate it soeurately, and submit it on time to the right place, Errers can delay

or prevent your receiving aid,
Know and comply with sll deadlines for applying and reapplying for aid.
Provide all documentation, corrections, andfor new information requested by either the financial aid offfcer or the ageney to which you submiited

the application, ALL STUDENTS MUST PROVIDE A SOCIAL SECURITY CARD THAT 18 SIGNED AND THE SCEHOOTL WILY,
MAKE THE COPY WE WILEL NOT ACCEPT A COPY FROM THE STUDENT,

Notify the school of any informetion that has changed sincs you applied,

Read, undersiand, and keep coples of all forms you are asked to slgn,

Repay any student loan, When you sign a promissory nots, you are agreeing to repay your loan.

Request an exdt interview at the time vou ave leaving fhe school to determine the net balanes of your sccount with the school as well as the net
balange of any student loan,

Notify the school of & change in your neme, addvess, phone tumber, or attendance status (full/pari-time student). If you have student loans, you
must notify your lender of these changes,

Understand your school's refund policy.
TUnderstand and comply with the enrollment status, finanelal charges, financial terms, time allowed to complete, refund policy and termination

procedures ag specified in the envollment contract you will be asked to sign,

Understand, that i Is yoor responsibility and your liability when ervors are made and funds for which you are not eligible or are advansed to you
or aredlited to your school eccount.

#[f you wish to register io vote and you can download a voter rogistration form at the following Internet address:

www.aog, oa govinviefedfortn/
OUR CAMPUS WILL PROVIDE YOU WITH SEVERAL BOOKLIETS PUBLISHED Y THE UNITED STATE DEPARTMENT OF

EDUCATION 'FUNDING YOUR EDUCATION! 12015~2019! THE GUIDE TO FINANCIAL AID & THE ETUDENT LOAN GUIDEY,

PLEASE BE SURE TO ASK FOR A COPY OF THESE BOOKLETS DURING YOUR INTERVIEW WITH THE F/A DEPARTMENT,

ADMISSTONS/FINANCIAL AN INFORMATION AND HOURS: ADMISSIONS: Applicants for Admissions may seeure information
Tuesday through Friday between 8:30 am, - 5:00 pan, Contact: Admizsions @ (951) 817-2560. FINANCIAL AID: Applicants or siudents may

geours Financlal Ald irformation Tuesday through Friday between 9:00 a.an. - 5:00 pn. Contact: Financial Add @ (951) 817-2360.

PLACEMENT ASSISTANCE: Tuesday through Saturday between: §:30 p.m. through 5:00 p.m. Contact: Placement @ (951) 817-2560
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