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The University is operating on semester system.  Each semester has sixteen weeks, and each academic year has two semesters -- Fall semester and Spring semester.  There is summer session for a period of eight weeks.

	
	2017
FALL
	2018
SPRING
	2018
FALL
	2019
SPRING

	Deadline of Application

	8/05/17
	1/04/18
	8/01/18
	1/02/19                     

	Language Placement Test

	8/18-19/17
	1/12-13/18
	8/10-11/18
	1/11-12/19

	Registration

	8/25-26/17
	1/26-27/18
	8/25-26/18                                                                                                                                                                                    
	1/18-19/19

	School Begins

	9/01/17
	2/01/18
	9/04/18
	1/25/19

	Late Registration 
(with a $30 late fee)

	9/08/17
	2/09/18
	9/08/18
	2/01/19

	Deadline to Add Courses
(Instructor's approval needed)

	9/22/17
	2/23/18
	9/14/18
	2/15/19

	Deadline to Petition to Graduate 

	10/13/17
	3/02/18
	10/05/18
	3//01/19

	Deadline to Drop Courses
(Instructor's approval needed to drop courses after the deadline to add courses)
	10/28/17
	3/23/18
	10/20/18
	3/22/19

	Deadline of Graduation Application

	11/10/17
	4/13/18
	11/03/18
	4/19/19

	Semester Ends, Deadline to Turn in Degree Theses
	12/16/17
	5/18/18
	12/08/18
	5/17/19

	Final Examinations

	12/18-23/17
	5/21-26/18
	12/17-22/18
	5/20-25/19




Holidays	2017-2018	2018-2019

The Teacher's Day	9/28/17	9/28/18
Thanksgiving	11/23/17	11/22/18
Christmas and New Year Holiday	12/24-1/1/18	12/24-1/1/19
Anniversary of the University	3/11/18	3/11/19
Spring Break	4/1-7/18	4/7-13/19
Memorial Day	5/28/18	5/27/19
The Independence Day	7/04/18	7/04/19


This is the latest edition of the catalog for the academic year 08/01/2017-07/31/2019
The University reserves the right to change the contents of this catalogue without notice.



[bookmark: _Toc509523140]Tien Tao Chong Hua University
5440 Pomona Boulevard
Los Angeles, California 90022
[bookmark: _Hlk520870720]Telephone:	(323) 722-6693      Email: 	registration@ttchu.org


Tien Tao Chong Hua University is a private institution approved to operate by the California Bureau for Private Postsecondary Education.  Approval to operate means the institution is compliant with the minimum standards contained in the California Private Postsecondary Education Act of 2009 (as amended) and Division 7.5 of Title 5 of the California Code of Regulations.

[bookmark: _Toc509523141]The Mission of the University

[bookmark: _Toc509523142]The Mission

Tien Tao Chong Hua University was founded on “benevolence and compassion for all beings” preached by ancient saints to educate true Confucians to carry out the mission of saving the world.

The morality in our society has been deteriorating over the years.  Basic human principles and relationship are ignored, fame and fortune are over-emphasized, and materialism and desires are untamed. The consequences are chaotic social order, international conflicts, persistent disasters, and lingering wars.  All these adversities can be traced to the global derailment of educational systems.  For decades, education throughout the world emphasizes fast learning of technologies and their economic application.  The cultivation of virtues is practically ignored.  As a result, students, our future citizens, pursue self-serving activities and pay little regard to public interests. This trend weakens the foundation of our society and threatens the sustainability of the livelihood of the citizenry. Espousing the teaching of "saving the drowning world with Tao,” Tien Tao Chong Hua University adopts the mission of nurturing true Confucian leadership, which aims at saving the world and humanity.

[bookmark: _Toc509523143]The Goal

The goal of the University is to cultivate true Confucians to harmonize with the Universe so that they can “ordain conscience for Heaven and Earth, to secure life and fortune for the people, to continue the lost teachings of past Saints, and to establish peace for all future generations"

[bookmark: _Toc509523144][bookmark: _GoBack]Educational Objectives

The University's educational objectives focus on educating students to become true Confucians, possessing Tao, morality, leadership, and scholarship.

A Saint once said: "Only those with Tao could save human race; only those with moral characters could gain support from others; only those with leadership could be exemplary for others; only those with scholarship could teach others." These are the educational objectives from which the University establishes its unique curriculum and learning environment.

The School of Tien Tao offers the 410 series courses to instill the essence of Tao, morality, and leadership in students so that they can be enlightened to Tao and their true nature. With the essence, students will be self-motivated to cultivate the moral characters of filial piety, brotherly love, loyalty, trustworthiness, propriety, righteousness, integrity and knowing shames. They will also be cautious about human relationships and social order.  Additionally, the training of social and managerial skills in the 410 series courses enables students to carry out their roles and responsibilities properly in any given situation.  

Currently, the University only offers the Master of Arts in Tien Tao program.  The University will offer more programs in the future to broaden students’ knowledge and skills. 

    Master of Arts in Tien Tao

The graduate program is designed to provide the student with up-to-date, in-depth knowledge in the chosen discipline.  Students will be exposed to various research methodologies to gain a broad insight into society and humanity.  The curriculum emphasizes in-depth thinking and analysis as well as independent research.  With these trainings, students can not only master their areas of expertise but also have a deeper understanding of and be in harmony with themselves the world, and ultimately the universe.

When students attain a certain state of knowledge and virtues that can serve as the foundation to gain their wisdom, they can better manage themselves and then the world. The University encourages its faculty and staff to continue educating and improving themselves. Faculty and staff are expected to teach not merely by lectures but by examples so that the University can fulfill its goals and mission.


[bookmark: _Toc509523145]The Founding of the University

The University was founded in May 1990 and has been approved by the Council for Private Postsecondary and Vocational Education since March 11, 1991 under the provisions of the Education Code for Private Postsecondary Educational Institutions.  to offer B.A., M.A., and Ph.D. programs in Tien Tao.

In May of 1994, the University was approved by the Council for Private Postsecondary and Vocational Education to offer degrees in Bachelor of Arts in Chinese Literature and Chinese Language, Bachelor of Science in Computer Science, Bachelor of Science in Business Administration, and Master of Business Administration in addition to Tien Tao programs. The University currently only offers Master of Arts in Tien Tao.

The founding President of the University was Professor Schek-Yai Wang.  President Wang attended colleges in Japan and Germany.  He began his career in higher education in Taiwan, Republic of China, in the late 1940's.  He was the first president of the Southern Taiwan Institute of Technology at Tainan, Taiwan.  During his tenure, he supervised the expansion and improvement of the campus, setting the stage for the institute to later become the National Cheng-gung University.  Since then, he had been the Chief administrator and a professor at various institutions of higher learning in Taiwan and Singapore. Prof. Wang passed away in December 1997; however, his vision for the University shall be carried on.


[bookmark: _Toc509523146]Admission Policies

Tien Tao Chong Hua University admits students based on the Confucian concept of "In teaching, there should be no discrimination".  Students are admitted without regard to race, color, religion, sex, national origin, or disability.

The University also offers a free tuition program to provide financially challenged students with equal access to higher education.

To maintain high academic standard, the Admissions Committee evaluates each application thoroughly and carefully. 

The University welcomes applicants to visit the campus and talk with the academic advisors on the academic plans and programs.


[bookmark: _Toc509523147]University Administration

President	Richard Chao, M.S.
Vice President and University Librarian	Chan Chang, M.A.	
Vice President of Academic Affairs	Shean Lin Wang, Ph.D.
Vice President of Financial Affairs			Agatha Yang, M.A.
Vice President of Student Affairs			Ying Wang, Ph.D.
Dean of School of Tien Tao	Agatha Yang, M.A.
Chair of Department of Tien Tao	John Yang, Ph.D.


[bookmark: _Toc509523148]The University Campus

Classes are held at the university complex located at 5440 Pomona Boulevard, Los Angeles, CA 90022.  The campus is readily accessible via the Pomona (60) Freeway. Take the Pomona Freeway and exit at the Atlantic Boulevard. Go south approximately one block, and then make a left turn (east) to Pomona Boulevard.

The University building houses the classrooms, library, computer room, counseling room, and lounge. Both off-street and on-campus parking are available. 

[bookmark: _Hlk520870860]Prospective enrollees desiring to visit the physical facilities of the University are welcome to make an appointment with a school counselor by sending an email to registration@ttchu.org. 

[bookmark: _Toc509523149]University Library

The University Library has a collection of more than 15,000 printed titles, and many recordings in audio and video forms. There are a number of special collections on Confucianism, Buddhism, Taoism and Tien Tao, which are valuable to students in their pursuit of graduate program.

Orientation to the Library for new students and guidelines in the use of these facilities, collections and services are available at the University Library.

Library services will be provided during the hours that best meet the needs of students.  During the school session: Monday - Friday: 10 AM - 9 PM; Saturday: 11 AM - 5 PM; Sunday: Closed.  Library hours are available during school recess by special request.

Media facilities are provided for students to view or listen to the video or audio recordings. Internet access for research is also available.

Students may also use other library facilities nearby. There may be an annual fee charged by these facilities for borrowing privileges. 

[bookmark: _Toc509523150]Facilities and Equipment 
 
As part of the campus facilities, there are lounge rooms for quiet enjoyment and meditation. Digital projectors, notebook computers with wireless network connections and televisions are also available for classroom instruction.


[bookmark: _Toc509523151]Degrees Conferred by the University

School of Tien Tao	Master of Arts in Tien Tao
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[bookmark: _Toc509523153]Qualification for Admission 

The followings are the minimum requirements for admissions to the University.  However, the School and Department may have requirements that exceed the minimum standard. All applicants should refer to the requirements of the School and Department for details.  Admission to the University is based on the student’s academic record, recommendation letters, and scores on standardized tests.

[bookmark: _Toc509523154]General Admission

The applicant should have earned an undergraduate degree from a public or an accredited or approved private institute of higher education with an overall GPA of 2.5 or above and a GPA of 3.0 or above in the applicant’s major, or any document certifying an equivalent standing.  

Students must be fluent in either English or Chinese. Students who are not fluent in English or Chinese must demonstrate competency in either language by having either a minimum TOEFL score of 72 or by passing the University’s Chinese language placement test. Students who do not have the required TOEFL scores or who fail the Chinese language placement test will not be admitted to the school. TOEFL test scores must be sent directly to TTCHU from the testing agency. 

[bookmark: _Toc509523155]Special Admission

All applicants who do not meet the requirements mentioned above can still gain admission through a special admissions process.  The applicant must consult with the University academic advisor for an interview.  Upon the recommendation of the academic advisor, the applicant will be granted conditional admission and must make up any academic deficiencies.  Once the specially admitted student has completed all the stipulated academic work, he or she will then become a regular student.  Students who have been granted conditional admission must complete all requirements and apply for a change of status to become a regular student within two years after the conditional admission has been granted. 

[bookmark: _Toc509523156]Transfer Students

An applicant who wishes to transfer to the University must have completed at least one semester of satisfactory academic work at another higher education institute.  The application procedure for an applicant seeking to transfer is the same as the procedure for general admission.  All transcripts must be sent directly to the Admissions Office from the college the applicant previously attended.  The applicant is admitted only if he or she has not been expelled from the college previously attended.  Once the applicant is granted admission, the University will evaluate and determine the number of units to be transferred.

[bookmark: _Toc509523157]International Students

TTCHU does not accept F-1 visa students.

[bookmark: _Toc509523158]Application Procedures

An applicant seeking admission must submit the following documents and fees:

(1) A completed Application, two recent photographs about one square inch in size, and a non-refundable application fee of US$50.00;
(2) Three letters of recommendation;
(3) Official transcripts, diploma(s), and standardized tests scores.  The applicant must request the official transcripts from all high schools and colleges attended to be sent directly to the University.  A copy of certified translation is needed if the original transcript is not in English. The applicant must also furnish a photocopy of the diploma or certificate of graduation. TOFEL and GRE scores must be sent directly to the University from the testing agencies.

[bookmark: _Toc509523159]Extension of Admission

All applicants who have been granted admission should report to the University and complete the registration process on or before the prescribed date stated in the acceptance letter.  If the admitted applicant fails to register as required, the offer of admission will be withdrawn.  However, if the admitted applicant could not register for the semester that he or she was accepted for, due to sickness or some other special circumstance, the applicant may request for the permission to extend the admissions offer, up to one year, by furnishing all and related documents to the Admissions Office.  Students will not be charged any additional fee for attempting to extend the admissions offer.


[bookmark: _Toc509523160]School Performance Fact Sheet

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement. 
A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by calling 888-370-7589 toll-free or by completing a complaint form, which can be obtained on the bureau's internet web site www.bppe.ca.gov. 


[bookmark: _Toc509523161]Tuition and Fees

[bookmark: _Toc509523162]Tuition

Graduate program	$ 0 per unit

A unit is 16 hours of course time per semester.

[bookmark: _Toc509523163]Fees

Registration fee	$100 per semester, non-refundable
STRF*	refer to schedule
Student Identification Card	$7 non-refundable (new or replacement for lost card)
Reservation of Admission	$100, can be applied towards registration fee

[bookmark: _Toc509523164]*STRF (Student Tuition Recovery Fund)
The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses 
suffered by students in educational programs who are California residents, or are enrolled in a residency program 
attending certain schools regulated by the Bureau for Private Postsecondary Education. It is a California state 
requirement that a student who pays his or her tuition is required to pay a state-imposed assessment for the STRF. 
"You must pay the state imposed assessment for the Student Tuition Recovery Fund (STRF) if all of the following applies to you: 
1. You are a student in an educational program, who is a California resident, or are enrolled in a residency 
program, and prepay all of part of your tuition either by cash, guaranteed student loans, or personal loans, and 
2. Your total charges are not paid by any third-party payer such as an employer, government program or other 
payer unless you have a separate agreement to repay the third party. 
You are not eligible for protection from the STRF and you are not required to pay the STRF assessment if either of the following applies: 
1. You are not a California resident, or are not enrolled in a residency program, or 
2. Your total charges are paid by a third party, such as an employer, government program or other payer, and 
you have no separate agreement to repay the third party." 
You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, paid STRF assessment, and suffered an economic loss as a result of any of the following: 
1. The school closed before the course of instruction was completed. 
2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any 
other purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure of the school 
3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs. 
  
For claim instruction or further information contact:

	BUREAU FOR PRIVATE POSTSECONDARY EDUCATION,
2535 Capitol Oaks Drive, Suite 400, SACRAMENTO, CA  95833,
www.bppe.ca.gov, (888) 370-7589, (916) 431-6959 or fax (916) 263-1897.
                                                      
The method for determining the STRF assessment is based on $0.00 for every $1,000.00 of institutional charges rounded to the nearest $1,000.00.

[bookmark: _Toc509523165]Other Fees

Late Registration	$30, non-refundable
Request for Transcript	$5 per copy, non-refundable
Graduation application	$200, payable at the time of application
Returned Check	$30, non-refundable

[bookmark: _Toc509523166]Estimated Annual Expenses

Registration fees (Fall and Spring Semester)	$	200
Room and board (estimated)	$	12,000
Books and supplies (estimated)	$	500
Transportation (estimated)	$	700
Personal expenses (estimated)	$	3,000
Health insurance (estimated)	$	750
	Total:	$	17,150

[bookmark: _Toc509523167]Payment Methods for Tuition

All fees must be paid in full at the time of registration for each semester.  New "California resident" students must also pay the STRF fee. 

If a student obtains a loan to pay for an educational program, the student will have the responsibility to repay the full amount of the loan plus interest, less the amount of any refund, and that, if the student has received federal student financial aid funds, the student is entitled to a refund of the moneys not paid from federal student financial aid program funds.

[bookmark: _Toc509523168]Refund Policy

[bookmark: _Toc509523169]Refund for Cancellation 
The student has a right to cancel his or her enrollment agreement and obtain a full refund of charges paid less the registration fee and other non-refundable fees through attendance at the first class session, or seventh day after enrollment, whichever is later. 

[bookmark: _Toc509523170]Refund for Withdrawal 
Each student may withdraw from a course or a program after instruction has started. If the student has completed 60% or less of the course of instruction, he/she will receive a pro rata refund for the unused portion of the tuition and other refundable charges. For example, if the student completes only 40 hours on a 90-hour course and paid $450.00 for tuition, $100 registration fee, and $0.00 STRF, the student would receive a refund of $250. 

             $550.0 total paid Minus                    $0.0 STRF fee 		                = $550 remains
                                                                          (Amount the BPPE retains)
             $550 remains      Minus                    $100 registration fee 		   = $450 total refundable
                                                                          (Amount the school retains)
             $450                    Divide by 90 hours in the program                               = $5/per hour charge
             $5.00                   Multiply by            40 hours of instruction attended     = $200.00 owed by the student
             $450                    Minus                   $200                                                = $250.00 refund amount

The school will also refund money collected from a third party on the student's behalf such as license or application fees. If the school cancels or discontinues a course or educational program, the school will make a full refund of all charges. 
The University shall pay or credit refunds within 45 days of a student's cancellation or withdrawal. 

Non-refundable fees include: (1) application fee; (2) registration fee; (3) STRF; (4) late registration fee; (5) program 
change fee; (6) student identification card fee. Students can apply for refund on payments other than the 
aforementioned.

[bookmark: _Toc509523171]Cancellation

The Student has the right to cancel his or her enrollment agreement and obtain a refund of charges paid through attendance at the first class session, or seventh day after enrollment, whichever is later. 

Cancellation shall occur when the student give written notice of cancellation at the address of the University shown on the top of the front page of his enrollment agreement. The student can do this by mail, hand delivery, or telegram. The written notice of cancellation, if sent by mail, is effective when deposited in the mail properly addressed with postage prepaid. A sample cancellation notice, which will also be distributed on first day of class, is presented in next page.

The written notice of cancellation need not take any particular form and, however expressed, it is effective if it is shown that the student no longer wishes to be bound by the enrollment agreement. The student will be given two notices of cancellation forms to use at the first day of class, but the student can use any written notice that he or she wishes. 

If the University has given the student any equipment, including books or other materials, he or she will return it to the University within 45 days following the date of his or her notice of cancellation. If the student fails to return this equipment, including books, or other materials, in good condition within the 45-day period, the University may deduct its documented cost for the equipment from any refund that may be due to the student.

If the student cancels the enrollment agreement, the University will refund any money that the student paid, less any deduction for equipment not timely returned in good condition, within 10 days after his notice of cancellation is received.

----------------------------------------------------------------------------------------------------------------------------------------------
Sample

NOTICE OF CANCELLATION


You may cancel the enrollment agreement, without any penalty or obligation if you cancel by the first class session, or the seventh class day after enrollment, whichever is later. 

If you cancel, any payment you have made and any negotiable instrument signed by you shall be returned to you within 45 days following the school's receipt of your cancellation notice.

If the school gave you any equipment, you must return the equipment within 45 days of the date you signed a cancellation notice. If you do not return the equipment within this 45-day period, the school may keep an amount out of what you paid that equals the cost of the equipment. The total amount charged for each item of equipment shall be separately stated. The amount charged for each item of equipment shall not exceed the equipment's fair market value. The institution shall have the burden of proof to establish the equipment's fair market value. The school is required to refund any amount over that as provided above, and you may keep the equipment.

To cancel the enrollment agreement, mail or deliver a signed and dated copy of this cancellation notice, or any other written notice to:

TIEN TAO CHONG HUA UNIVERSITY at 5440 POMONA BLVD., LOS ANGELES, CA90022

REMEMBER, YOU MUST CANCEL THE ENROLLMENT AGREEMENT IN WRITING.
              
I hereby cancel the enrollment agreement with Tien Tao Chong Hua University dated: ______________ (mm/dd/yyyy)

Date of first class: _______________ (mm/dd/yyyy)  

Student ID Number: _______________   Student Name: _____________________ 

Student Signature: _____________________________

Date Signed: ______________________(mm/dd/yyyy)  


If you have any complaints, questions, or problems which you can not work out with the school, write to THE BUREAU FOR PRIVATE POSTSECONDARY EDUCATION, 2535 Capitol Oaks Drive, Suite 400, SACRAMENTO, CA  95833,  www.bppe.ca.gov, (888) 370-7589,  (916) 431-6959 or fax (916) 263-1897.

----------------------------------------------------------------------------------------------------------------------------------------------

[bookmark: _Toc509523172]Withdrawal

Each student of the University has the right to withdraw from a program of instruction at any time. The student who must withdraw from the University during the semester is required to complete a Request for Approval for Withdrawal form.  The request is not official until authorization has been granted by the instructor, the Department Chair, the Financial Aid Director, the Registrar, and the Accounting Office.  Responsibility for filing the notice of withdrawal rests entirely with the student.  The withdrawal must be done in person or by certified mail to the University campus located at 5440 Pomona Blvd., LA., CA 90022.  Any money owed the University is due on the official date of the withdrawal. No telephone withdrawal is accepted.

The day on which the Registrar receives the withdrawal is the official date of withdrawal for the purpose of issuing refunds.  All refunds are based upon the amount of tuition for the courses being dropped, minus the non-refundable registration fees not more than $75.00, and are calculated from the last date of attendance.

Please refer to the refund policy for withdrawal.


Special Cases

The University will, on a case-by-case basis, determine the reasonable amount of refund for students who cannot complete the semester due to lingering sickness, accident, bereavement, or any other acceptable reasons.


[bookmark: _Toc509523173]Academic Regulations

[bookmark: _Toc509523174]Attendance

The instructor of each class is responsible for taking roll.  Students who cannot attend class must request to be excused in advance, unless the reason for missing the class is an event that would have precluded the student from doing so.  If the student is excused for medical reasons, he or she must submit a doctor’s letter for any absence that exceeds three days.

The total hours of absence without cause cannot exceed the number of units for the course.  For example, if the course is a one-unit course, the number of hours of absence without cause cannot exceed one hour; if the course is a two-unit course, the number of hours of absence without cause cannot exceed two hours. In any case, a student will not receive any Certificate of Completion if his or her absence exceeds one quarter of classes, i.e., missing a total of four hours in a one-unit class or eight hours in a two-unit class.

[bookmark: _Toc509523175]Leave of Absence

If any one of the following conditions occurs, the student may be granted a leave of absence:
(1) The hours of excused absence total one third of the total hours of the course and cannot be made up.
(2) The student develops a certified medical condition that cannot be cured within a short period of time.
(3) Other reasons deemed by the University to be valid.

The leave of absence is granted for duration of one academic year.  Further extension of one academic year could be granted in special circumstances. If the student, upon the expiration of leave of absence, still wishes to return to the University, he or she must petition for reinstatement.  Any partially completed course work that is interrupted by a leave of absence will be voided.

[bookmark: _Toc509523176]Reinstatement

Prior to the expiration of the leave of absence, the student should apply for reinstatement and return to the same School to continue with his or her course work.

[bookmark: _Toc509523177]Withdrawal, Probation and Dismissal

The student can apply for the withdrawal from the University at any time, or be treated as an automatic withdrawal if any of the following conditions occurs:
(1) A frail health or any serious sickness that is certified by a medical doctor prevents the student from continuing with his or her academic work.
(2) Failure to apply for reinstatement upon the expiration of the leave of absence.
(3) Failure to complete registration by the deadline without cause.
(4) Other reasons deemed valid by the University.

A student will be subject to probation if any of the following conditions occurs:
(1)  Failure to obtain a passing grade on 1/3 of the class credits he/she has taken. 
(2)  Attempted to cause, or threatened to cause physical injury to another person.
(3)  Engaged in harassment, threats, or intimidation, directed towards another person.
(4)  Any other verified act deemed immoral by the University.
Repeated offenders may be subject to dismissal.

A student will be subject to dismissal and cannot be re-admitted within two years if one of the following incidents arises:
(1) Failure to complete all courses required for graduation, exceeding the maximum length of study time and the extended period, without valid reasons.
(2) Failure to maintain a minimum accumulative GPA of 3.0 as a graduate student for two consecutive semesters.
(3) Failure to obtain a passing grade on 2/3 of the class credits he/she has taken.
(4) Failure to take all final examinations for all courses for any semester without cause.
(5) A verified forgery or misrepresentation of any admissions documents.
(6) A verified possession or use of illegal drugs, weapons, tobacco, alcohol, or any contraband items.
(7) A verified act of violence upon the person of another, except self-defense.
(8) A verified act of sexual harassment.
(9) Engaged in serious harassment, threats, or intimidation, directed against another person.
(10) Made terroristic threats against University officials and/or University property.
(11) Any other serious verified act deemed immoral by the University.

Any student who wishes to withdraw or who is dismissed should complete the necessary steps prescribed by the Registrar and return his or her student identification card to the Registrar’s Office prior to leaving the University.  For the student who has completed at least one semester of coursework with grades, the Registrar will issue an official transcript upon the student’s request.  However, if the student is expelled due to forgery of any admission document, the University will not issue any transcript.

[bookmark: _Toc509523178]Re-Admission When a Student Fails to Register

Students must register for each semester.  If the student fails to register, he or she will lose the status as a continuing student unless extended leave of absence is granted. The student is required to re-apply for admission.  The student who applies for re-admission within three years, of last attended class, is not required to submit any of the documents already on file, except any new documents now required by the University for admission.  A student who applies for re-admission after three years thereafter must submit all documents required for admission.

[bookmark: _Toc509523179]Maximum Years of Study

A full-time graduate student pursuing a Master’s Degree has two years to complete the coursework for graduation.  The student may be granted a two to ten year extension to complete the coursework for valid reasons. 

[bookmark: _Toc509523180]Residency Requirement

Master’s Degree students must enroll in and complete two consecutive semesters without interruption in order to satisfy the Residency Requirement for conferring the respective degree sought.

[bookmark: _Toc509523181]Semester Units

Tien Tao Chong Hua University operates on a semester system.  One semester unit credit requires one hour of class time per week during a sixteen week semester or 2 hours per week during an eight-week semester.  For practicum, each unit requires three hours of laboratory time per week.

[bookmark: _Toc509523182]Unit Requirement for Each Semester

A full time graduate student must enroll in no less than 9 but no more than 15 units in a regular semester.

If a graduate student achieves a cumulative GPA of 3.7 or above, in any given semester, he or she may enroll in one to two additional courses in the following semester, with the approval of the Department Chair and the Registrar.

If a graduate student with a GPA below 3.0 in any semester, or if the student fails half of the units attempted, he or she may enroll one to two fewer courses in the following semester, with the approval of the Department Chair and the Registrar.  In any event, the number of units for a full time student cannot be less than the required minimum number of units.

[bookmark: _Toc509523183]Minimum Unit Requirement for a Transfer Student

Tien Tao Chong Hua University will confer a degree upon a transfer student, the Master's Degree student a minimum of 37 units.

[bookmark: _Toc509523184]Transferability of Units to the university

For the Master's Degree program, the maximum number of transferred units may not exceed 6 units.  

For any graduate program, no transfer unit will be awarded for the required courses in that degree program.  All units earned in gaining Master’s cannot be transferred.  Units are transferable, when:

(1) Units are earned through courses taken at a Bureau approved or an accredited university or college or their equivalents.  The course taken must be equivalent in its content, purpose, and academic standard to a similar course offered by this University.  The decision of whether to grant any credit for transferred units will be based on the evaluation of the course description listed in the catalogue of the other institution(s) and the grade earned by the student (at least a grade of "C" or better for undergraduate students and a grade of "B" or better for graduate students).  The instructor of each School or Department may, on a case by case basis, administer additional examinations to ascertain the student’s understanding of specific subject matters before any unit will be transferred.  The “Petition for Units of Transfer” should be submitted at the time of initial registration.  The student is responsible for completing the petition and submitting all the required documents.

(2) By taking examinations such as proficiency or equivalency tests.  If a student feels that he or she has already learned or has previous knowledge of any course offered by the University, he or she may petition for a proficiency test for the course.  If the student earns a grade of "C" or better on the proficiency test, he or she will be given credit for that course.  The “Petition to Take Proficiency Tests” must be approved by the instructor of that course and the student must submit the petition at the time of the initial registration.

(3) Prior Experiential Learning
	Regulations and procedures governing the awarding of credit based on life and other non-instructional experiences may vary with each Department or School.  However, the general guidelines are set forth as follows.  Each Department or School awards credit granted for life or non-instructional learning experiences after evaluation on an individual basis and full documentation in accordance with these general rules:

I) The prior learning or life experience is equivalent to a college or university level of learning.

II) The learning experience demonstrates a balance between theory and practice.

III) The credit awarded for the prior learning experience is directly related to the student's degree program and is applied in satisfaction of some of the degree requirements.

IV) Each college or university level learning experience for which credit is sought shall be petitioned for and documented by the student in writing and supported by proof from institutions, companies and/or employers involved.

V) Each college or university level learning experience shall be evaluated by faculty qualified in that specific subject area who shall ascertain to what college or university level learning the student's prior experience is equivalent and how many credits towards a degree may be granted for that experience.

VI) The faculty evaluating the student's prior learning experience shall prepare a written report indicating all of the following:
a) The document in the student's record on which the faculty member relied in determining the nature of the student's prior experience.
b) The basis for determining that the prior experience (i) is equivalent to college or university level learning and (ii) demonstrates a balance between theory and practice.
c) The basis for determining (i) to what college or university level the experience is equivalent and (ii) the proper number of credits for that experience to be awarded towards a degree.

VII) The Vice President for Academic Affairs will be responsible for the review, and documentation of such review in writing, of faculty determination regarding the award of credit for prior experiential learning, in compliance with the California Education Code and Regulations, and verify that the University's policy is consistent with relevant laws and regulations.

VIII) The amount of credit awarded for prior experiential learning is not related to the amount the student is charged for the assessment process.

IX) For a student in the Master's Degree Program, no more than 6 semester units may be awarded for the prior experiential learning.

Furthermore, the followings are the regulations and methods of evaluating such experience for Tien Tao courses in the Department of Tien Tao. 
i)	Credit for certain Tien Tao courses would be granted to those who have been actively involved in the research, lecture, or preaching of Tien Tao. 
ii)	The School of Tien Tao reserves the right to administrate tests to assess prior learning before the granting of credits.
iii)	The evaluation committee of the School of Tien Tao can appoint a panel of instructors from the School of Tien Tao to design and administer a test, written or oral, for the applicant. This panel shall be comprised of instructors assigned to the courses for which the applicant is requesting the granting of credits for prior experience. 
iv)	The applicant must score seventy percent or better for a test taken for any course in order to earn the credits. 
v)	All tests designed for the purpose of assessing the granting of experiential learning credit should not exceed one hour.
vi)	If there is any dispute regarding the score on any test, the student may appeal to the Dean, upon which time, the Dean will review the student's test to determine if any adjustment to the score is justified. 
vii)	The decision for an appeal rendered by the Dean shall be final and irrevocable.

The petition for earning credits based on prior experiential learning should be submitted at the time of the initial registration.  The student must complete the "Petition for Units based on Learning by Experience" and submit all required documents.

The evaluation of any transferred general education units is conducted by the Admission's Office. The respective School or Department conducts the evaluation of any transferred units that are specific to the student's major.  All transferred units and grades are not included in the computation of a student’s cumulative GPA.

[bookmark: _Toc509523185]Grades

The final grade for each course is computed and awarded by the instructor of that course based on the student's achievement measured by examinations, homework, reports, and other appropriate means.  After the instructor has recorded the final grade in the grade sheet, the grade sheet is forwarded to and received by the Registrar’s Office; the grade may not be changed.  However, when an error in grade reporting was found due to the instructor's mistake, the instructor can effect a grade change by submitting a written request that has been approved by either the Department Chair or the Dean of the School, to the Registrar’s Office for verification. Once the Registrar’s Office validates the request, a correction will be made.  Neither the instructor nor the student may petition for a grade change if one year has lapsed between the end of the semester and the time of petition.

The semester units attempted will be recorded for all classes in which the student receives a grade of A, B, C, D or F, which is equivalent to 4, 3, 2, 1, 0 grade point units (GPU) respectively. The computation of the GPU is as follows:

A	= 4.0	B+	= 3.3	C+	= 2.3	D+ 	= 1.3	F/NP = 0
A-	= 3.7	B	= 3.0	C	= 2.0	D	= 1.0
		B-	= 2.7 	C-	= 1.7	D-	= 0.7

A student's Grade Point Average (GPA) is computed by dividing the total number of grade points earned by the total number of units attempted.  For example:

           GPU		        Units		           Grade Point
A-	=	3.7	X	4	=	14.8
B-	=	2.7	X	4	=	10.8
C+	=	2.3	X	  4	=	9.2
12	34.8 (Total Grade Points)

GPA = 34.8/12 = 2.9

"W" is the grade for withdrawal. "WP" is for general withdrawal. "WF" is the grade for withdrawal due to a poor grade.   "I" is for incomplete course work.

For any course in which a student receives a grade of "F", no units will be given, but the grade will be included in the computation of the GPA. The units of a course with the grade "P" will be included in the total units earned but will not be included in the computation of the GPA.  The units of a course with the grade "NP" will not be included in the total units earned but will be included in the computation of the GPA.  Graduate students must maintain a grade of "B" or above for all required courses and a GPA of 3.0 or above for each semester and for all courses taken.
  
The followings must be met before a student is allowed to designate a class Passed/Not Passed ("P/NP"):
(1) The course designated for "P/NP" is not a required course in the student’s major.
(2) All general education Tien Tao courses are recorded as "P/NP".
(3) The courses designated "P/NP" for a graduate student must not exceed 3 units except when certain course is designated "P/NP" by the Department.

A student may choose to change the recording of a grade (either a letter grade or "P/NP") by securing approval from the instructor and petitioning the Registrar’s Office within 6 weeks after the commencement of the course.

[bookmark: _Toc509523186]Incomplete Grade

The University policy for incomplete grades is as follows:

1. The grade "I" is given at an instructor's discretion.  It is given only to a student who has satisfactorily completed a major portion of the course work but is unable to complete the remainder of the course work due to illness, a tragedy in the family, or other circumstances beyond the student’s control.

2. It is the student's responsibility to request an arrangement for completion of the work assigned by the instructor.  The work must be completed by the end of the next semester in which the course is offered by re-enrolling in the same course.  Any extension thereof must be submitted in writing and be approved by the Dean.

3. The student should reach an agreement with the instructor as specified in number 2 above and submit an “Application to Finish Incomplete Course Work” to the Registrar’s Office within six weeks after the end of class.  Failure to do so will cause the I grade to be automatically changed to an "F."

4. The "I" grade, along with the passing grade achieved in a subsequent semester, will be kept on the student’s transcript.  An "I" grade is not counted as a unit earned and is not used in the computation of the GPA.

5. If the instructor is unavailable, the Department Chair will, upon request of the student, make appropriate arrangements with the student to complete the course requirements.

[bookmark: _Toc509523187]Make-up Examinations

For any course taken by a graduate student that results in a grade of "B-" or below but "D-" or above, the student will be permitted to take one make-up examination.  If a graduate student receives a "B" or above on the make-up examination, he or she will receive a grade of "B" for that course.

Any make-up examination is to be held within the first week of instruction of the following semester. The student is permitted to take only one make-up examination. If a student fails to show up for a make-up examination, no rescheduling will be permitted unless the student has a valid reason for his or her absence.

[bookmark: _Toc509523188]Repeating a Course 

A student may only repeat the same course once.  However, under exceptional circumstances, a student may petition to repeat a course a second time. The petition should be submitted to the Dean of the School or Department Chair for approval. 

When the student repeat a course, the units earned will be counted only once.  However, both grades will be recorded on the student's transcript.

For students who have repeated a total of 18 units or less, only the grade earned the second time will be included in the GPA computation, while the grade earned for the first enrollment will be dropped from the GPA computation.  For students who have repeated a total number of units greater than 18, both grades of any repeated courses will be included in the computation of the GPA.

[bookmark: _Toc509523189]Transferring Out of the University or Graduation

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION
The transferability of credits you earn at Tien Tao Chong Hua University (TTCHU) is at the complete discretion of an institution to which you may seek to transfer. Acceptance of the degree or certificate that you earn in the School of Tien Tao is also at the complete discretion of the institution to which you may seek to transfer. If the credits, degree, or certificate that you earn at this institution are not accepted at the institution to which you seek to transfer, you may be required to repeat some or all of your coursework at that institution. For this reason you should make certain that your attendance at this institution will meet your educational goals. This may include contacting an institution to which you may seek to transfer after attending TTCHU to determine if your credits, degree, or certificate will transfer.

[bookmark: _Toc509523190]Student Rights and Responsibilities

(1)	Withdrawal and termination:
a.	The student has the right to withdrawal from a program of instruction at any time.
b.	If a student withdraws from a program of instruction before midnight of fifth business day following the first day of instruction, the University shall remit a refund within 45 days following the student's withdrawal.
c.	The student shall notify the University in writing, by hand-delivered, registered, or certified mail of his or her intention to withdraw and such withdrawal will take effect upon receipt of the notification. Withdrawal by telephone notification is not available.  The termination date for refund computation purposes is the last date of actual attendance by the student.
d.	If any portion of the student's tuition was paid from proceeds of a loan, then the refund will be send to the lender or to the agency that guaranteed the loan, if any. Any remaining amount of refund will first be used to repay any student financial program from which he/she received benefits, in proportion to the amount of the benefits received. Any remaining amount will be paid to the student. If there is a balance due, the student will be responsible to pay that amount.
e.	Students may be dropped from classes if:
(i)	The student fails to attend classes for three consecutive weeks without justification.
(ii)	The student fails to satisfy tuition and fee requirements on a specific date.
(iii)	The student uses illegal drugs on campus or attends classes under the influence of drugs.  Illegal drug use is strictly prohibited, and it constitutes sufficient cause for immediate expulsion.
(iv)	The student engages in sexual harassment. Sexual harassment is not condoned by the University, and is a sufficient cause for immediate expulsion.
f.	Students dropped from classes for the above listed reasons may appeal to the Vice President of Academic Affairs for reinstatement.
g.	The President of the University will have the final determination on whether the student will be dropped from University permanently.
(2)	The student gives the University his or her permission to call upon and/or refer the student to a physician for medical assistance in the event of sudden illness or accident.  It is understood and agreed that any expenses incurred will be the sole responsibility of the student and/or parents or guardians of the student.
(3)	The student has full access to the University's Placement Service, when provided.  However, employment cannot be guaranteed.  The student must assume the final responsibility for securing his or her employment.
(4)	The student agrees to attend all classes regularly and promptly and to learn from and complete all lessons and assignments to the best of his or her ability.  The University reserves the right to expel any student whose conduct is deemed by the University to discredit the professional and ethical standards of the University.
(5)	The University reserves the right to adjust the rates of tuition and fees, and notice of change will be given to the student.
(6)	The University reserves the right to alter and adjust without notice any class content including, but not limited to, course length, subject matter, course materials, assignment of instructors, and any extra expenses to the student.
(7)	The University reserves the right to retain and use in any way, work that is submitted to meet class assignments.
(8)	The University assumes no responsibility for any lost or damaged property of the student.
(9)	The student, upon completion of training with a satisfactory grade point average and full payment of all accounts, will be awarded from the University either a degree or certificate attesting to his or her professional competence.
(10)	A transcript of work completed will not be issued until all accounts with the University are paid in full.
(11)	The student will furnish books, materials, and supplies as may be needed for his or her class work at his or her own expense.
(12)	Campus Rules:
The University bans all tobacco, alcohol, and drugs from its campus. Further, the University adheres to a strict policy of permitting only vegetarian food on-campus. Therefore, meats of any kind, onions, garlic, leeks, and shallots are not allowed. The University also forbids any pornographic materials and sex acts on campus.

----------------------------------------------------------------------------------------------------------------------------------------------
Sample

NOTICE OF STUDENT RIGHTS

1. You may cancel your contract for school, without any penalty or obligation on or before the fifth business day following your first class session as described in the Notice of Cancellation form that will be given to you at the first session of the class. Read the Notice of Cancellation form for an explanation of your cancellation rights and responsibilities. If you have lost your Notice of Cancellation form, ask school for a sample copy.
2. After the end of the cancellation period, you also have the right to stop school at any time, and you have the right to receive a refund for the part of the course not taken. Your refund rights are described in the Enrollment Agreement. If you have lost your contract, ask the school for a description of the refund policy.
3. If the school closes before you graduate, you may be entitled to a refund. Contact the Bureau for Private Postsecondary Education at the address printed below for information.  
4. If you have any complaints, questions, or problems that you cannot work out with the school, write to THE BUREAU FOR PRIVATE POSTSECONDARY EDUCATION, 2535 Capitol Oaks Drive, Suite 400, SACRAMENTO, CA  95833,  www.bppe.ca.gov, (888) 370-7589, (916) 431-6959 or fax (916) 263-1897.

----------------------------------------------------------------------------------------------------------------------------------------------

[bookmark: _Toc509523191]Graduation Requirements

The followings are the minimum requirements for graduation. 
[bookmark: _Toc509523192]Master’s Degree

(1) The student must complete the required courses and number of units within the required time.  The minimum number of units required for graduation from a Master’s program is 37 units. 
(2) The student must achieve a grade of B or better in all required courses for the declared major and maintain a cumulative GPA of 3.0 or above for all courses.
(3) On campus students must satisfy the residency requirement by enrolling in and completing two consecutive semesters without interruption.

A student must pay any past due amounts and return any books or equipment he or she owes to the University before a degree will be conferred or a transcript released.


[bookmark: _Toc509523193]Student Records

All information, including references and transcripts submitted to the University in support of a student’s application for admission, is maintained as a part of the student’s file, along with any records regarding the student while he or she is enrolled at the University.  All these documents are considered confidential in compliance with the Federal Family Education Rights and Privacy Act of 1974, and regulations promulgate thereunder, and the California Education Code, Section 67100.  The laws of the state of California require this institution to maintain school and student records for a five-year period and the student’s transcripts must be retained permanently.


[bookmark: _Toc509523194]Student Services

[bookmark: _Toc509523195]New Student Orientation

The University sponsors a new student orientation session in each semester prior to the beginning of classes.  The orientation will introduce new students to the mission of the University, the campus facilities, the academic procedures and requirements, and the rules and regulations of the University so that students will become familiar with the campus environment.  All new students are required to attend orientation.

[bookmark: _Toc509523196]The Learning Environment

The unique features of the University provide the opportunity and environment for students to concurrently learn about moral senses, academic subjects, physical education, and social skills.  This approach allows the student to have a balanced development in his character, to rid himself of bad habits and temperament, to realize his innate potential, to learn the true meaning of life, and to cultivate a sense of mission for humanity.  The University encourages students to share their experiences among themselves for mutual benefits.

[bookmark: _Toc509523197]Prohibited Harassment
Policies   It is the intention of the University to take whatever action necessary to prevent, correct, and discipline behavior in harassment, exploitation, or intimidation, including sexual harassment and sexual assault.
1) Definition of Sexual Assault
Sexual assault includes rape, forced sodomy, forced oral copulation, rape by a foreign object, sexual battery, or threat of sexual assault.
2) Procedures
The University has instituted a crisis management procedure in order to facilitate prompt and confidential treatment of the victims.
a)  Upon the happening of the offensive behavior, the victim or related person should first notify Student Affair Office. Student Affair Officer prepares Investigation Reports.
b) A Fact-Finding Report will be generated by a two member team upon its independent investigation of the incident.
c) Both Investigation Report and Fact-Finding Report are forwarded to Student Affairs Department Vice President who will in turn determine appropriate actions. e.g., direct appropriate counseling session to the victim, reporting to government authority of the salient.
     d) No records kept by Student Affairs Department include the names of individuals or other information would permit identification.

[bookmark: _Toc509523198]Room and Board 

Tien Tao Chong Hua University provides neither on-campus nor off-campus dormitory. It is the student's own responsibility to locate suitable housing. Students are responsible for their own housing. Private apartments for rent can be found in the vicinity of the TTCHU campus. Monthly rental fees for one bedroom apartments in the area average between $1,100.00 and $1,300.00. All students are required to consume vegetarian meals in the school campus.
 
[bookmark: _Toc509523199]Financial Aid

The university does not participate in federal and state financial aid program or other loan programs. 

[bookmark: _Toc509523200]Student Counseling 

If a student has any questions or difficulties, he or she should first contact and seek counseling with his or her mentor advisor.  If it is deemed necessary, the matter can then be brought to the Dean of the School, Department Chair or Vice President in charge for further consideration.  The President of the University shall be the final arbitrator in administrative matters. 

[bookmark: _Toc509523201]Student Grievances

Any student may file a complaint about any issues 
a. that he/she reasonably believes impedes his/her academic studies.
b. that he/she finds objectively questionable about any instructor, staff member, administrator or student.

Such complaint may be made orally and/or in writing to his/her academic advisor, guidance counselor and/or school administrator within one year after the incidence/discovery.  A written complaint will have to be filed within 5 days if the original complaint was made orally. A Complaint Designee will be appointed with the responsibility of 
a. conducting a thorough review and investigation of the complaint.
b. making a resolution recommendation to the student filing the complaint.

Every effort will be made to resolve matters amicably and satisfactorily to all parties involved.
Should such resolution be unattainable at this level, the matter can be appealed to the Executive Grievance Council which will consist of members appointed by the President of the University.

The university does not have a pending petition in bankruptcy, is not operating as a debtor in possession, has not filed a petition within the preceding five years, and has not had a petition in bankruptcy filed against it within the preceding five years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.C. Sec. 1101 et seq.).

The university does not have placement services.

The university has received a provisional approval and is offering an unaccredited degree program.  The accreditation of the university is pending.

[bookmark: _Toc509523202]Classroom Address

The class sections will be held at 5440 Pomona Blvd., Los Angeles, CA 90022      


[bookmark: _Toc509523203]School of Tien Tao

Department of Tien Tao

Graduate Studies in Tien Tao

[bookmark: _Toc509523204]Language Placement Tests

For those students needing to determine Chinese language competency, a Chinese Placement Test (CPT) will be conducted in the form of oral interview with three faculty members.  The purpose of the oral interview is to test the student’s proficiency in daily oral conversation and Ancient Chinese reading.  The student will be requested to read passages randomly selected from the Analects of Confucius (no less than 100 Chinese characters).  80% accuracy is required to pass the reading test. 

A minimum TOFEL (Test of English as a Foreign Language) test score of 72 must be obtained for students needing to determine English competency.

[bookmark: _Toc509523205]Instructional Methods

A unit is 16 hours of course time per semester.  The study of academic subjects is intensive in nature.  Students are required to study many reference materials in addition to required texts.  To earn course units, students are required to pass midterm and final examination and to participate in classroom discussion in order to acquire the fundamentals of all courses.  Moral education is accomplished by the Practicum courses in Tien Tao emphasizing the cultivation of the Heart and True-Self.  These courses will provide guidance and help students in the self-cultivation of the True-Self, Heart, and Body.  

[bookmark: _Toc509523206]Master’s program

Degree Conferred:	Master of Arts in Tien Tao

[bookmark: _Toc509523207]Program Objectives

The courses in the graduate studies of Tien Tao emphasize: (1) practicing Tien Tao in order to uphold virtue and (2) the exploration and study of I Jing. Analysis of Confucian scriptures and training in Tien Tao are added to help students fully practice what they have learned.

The Standard Occupational Code (SOC) includes: 21-0000 and 25-3021.

[bookmark: _Toc509523208]Degree Requirements

The degree of Master of Arts in Tien Tao is conferred upon students after they have completed the following curriculum and satisfied the general requirements of the University:

(1) Two units of Practice of Tien Tao and one unit of Tien Tao Training must be taken each semester.
(2) A total of twenty-five units of required courses including three units of Master’s Report or three units of Master’s Thesis.

[bookmark: _Toc509523209]Admission Requirements

Admissions requirements follow the University Requirements.

[bookmark: _Toc509523210]Curriculum

Master of Arts in Tien Tao Courses:

Courses in Practice of Tien Tao and Tien Tao Training: Students must take two unit of Practice of Tien Tao and one unit of Tien Tao Training each semester.

[bookmark: _Toc509523211]Courses in Practice of Tien Tao:
TT411	Canons of Tao	1 unit
TT412	Concepts of Practicing Tao	1 unit
TT413	Filial Piety	1 unit
TT414	The Human Principles	1 unit
TT415	Self Improvements and Disciplines	1 unit
TT416	Managerial Principles	1 unit
TT417	Practicum I	1 unit
TT418	Practicum II	1 unit

[bookmark: _Toc509523212]Courses in Tien Tao Training:
TT451	Tien Tao Training I (May be repeated)	1 unit

[bookmark: _Toc509523213]Required Courses for Master's Degree

TT212	Essence of Confucianism	3 units
TT220	I Jing I	3 units
TT221 	I Jing II	3 units
TT230	Essence of Taoism	3 units
TT240	Essence of Buddhism	3 units
TT270	Advanced Studies of the Principles of Tien Tao	4 units
TT281	Tien Tao and the Five Great Religions                                                                               3 units	

And one of the following:

TT350	Master’s Report	3 units
TT549	Master’s Thesis	3 units

If a student has completed the corresponding courses in the Certificate Program and received a B or higher grade, the student may challenge the course. If the student passes the course challenge, she or he will not need to take the course for the Master’s Degree and will receive course credits and grade. In this case, the transcript will record a passing of the challenge for the course.

[bookmark: _Toc509523214]Course Descriptions

TT212	Essence of Confucianism	(3 units)
Prerequisite:  Graduate standing or consent of the instructor.  
The essence of Confucianism is embedded in the Four Books and the Five Scriptures.  This course describes these principles in a simple manner by discussing the origin, background, development, and contents of Confucianism.
Responsible Faculty: Mr. Richard Chao

TT220	I Jing I	(3 units)
Prerequisite:  Graduate standing or consent of the instructor.  
This course studies the sixty-four hexagrams of King Wen in I Jing.
Responsible Faculty: Dr. John Yang

TT221 	 I Jing II	(3 units)
Prerequisite:  TT220.  This course studies the Confucius Ten Wings in I Jing.
Responsible Faculty: Dr. John Yang

TT230	Essence of Taoism	(3 units)
Prerequisite:  Graduate Standing or consent of the instructor.  
This course introduces the basic theory of Taoist tranquility and Wu-Wei.
Responsible Faculty: Dr. Shean Wang

TT240	Essence of Buddhism	(3 units)
Prerequisite:  Graduate Standing or consent of the instructor.  
This course introduces the basic principles of Buddhism, i.e., the gist of the Buddha’s teaching in 49 years.
Responsible Faculty: Ms. Yeong Shi Lu

TT270	Advanced Studies of the Principles of Tien Tao	(4 units)
Prerequisite:  Graduate Standing or consent of the instructor.  
This course discusses the essence and manifestation of the sayings: One disperses into All. and All returns to One..
Responsible Faculty: Ms. Connie Wang

TT281	Tien Tao and the Five Great Religions	(3 units)
Prerequisite:  Graduate Standing or consent of the instructor.  This course discusses the relationship between Tien Tao and the five great religions.  The origin and development of the five great religions and the similarities and differences between Tien Tao and the five great religions are presented.
Responsible Faculty: Mr. Chan Chang

TT350	Master’s Report	(3 units)
Prerequisite:  Master's Degree program students.  The advisor with the approval of the Department Chair assigns the topics of the report.
Responsible Faculty: Faculty

TT411	Canons of Tao	(1 unit)
Prerequisite:  Master's Degree program students.  This course further studies the Canons of Tao. There is one hour of lecture per week.
Responsible Faculty: Faculty

TT412	Concepts of Practicing	(1 unit)
Prerequisite:  Master's Degree program students.  This course further studies the concepts of practicing Tien Tao.
Responsible Faculty: Faculty

TT413	Filial Piety	(1 unit)
Prerequisite:  Master's Degree program students.  This course further studies the importance of fulfilling filial piety.
Responsible Faculty: Faculty

TT414	The Human Principles	(1 unit)
Prerequisite:  Master's Degree program students.  This course further studies the meaning of Saints establishing the Human Principles.
Responsible Faculty: Faculty

TT415	Self Improvement and Disciplines	(1 unit)
Prerequisite:  Master's Degree program students.  This course instill self improvement and discipline into students' daily lives, including training in preparation and handling of meals, attires, boarding, transport, first aid, crisis, and trauma. Such exercises enhance a student's skill in being independent and adaptive.
Responsible Faculty: Faculty

TT416	Managerial Principles	(1 unit)
Prerequisite:  Master's Degree program students.  This course presents to students principles in managing people, task, time, and resources, along with overview on related application software so that students will possess necessary managerial skills. 
Responsible Faculty: Faculty
TT417	Practicum I	(1 unit)
Prerequisite: Instructor's consent. This course is the final review of Tien Tao Practice courses in the previous semesters. Students will do a presentation on their experience as their goal for future improvements. 
Responsible Faculty: Faculty

TT418	Practicum II	(1 unit)
Prerequisite: TT417 or instructor's consent. This course adopts the report from TT417 as each student's goal for self-improvement and follows through with further cultivation of uniting knowledge and practice. 
Responsible Faculty: Faculty

TT451	Tien Tao Training I	(1 unit, repeatable)
Prerequisite:  Master's Degree program students.  Tien Tao focuses on practice.  Its final goal is to practice what you know and be consistent.  This course provides students the environment to fully utilize their knowledge and apply them in practice in daily life. Students are cultivated to be the backbone Tien Tao.  Students must participate in the activities assigned by their advisor nine hours per week.  Report must be submitted to the advisor at the end of the course.
Responsible Faculty: Ms. Agatha Yang

TT549	Master’s Thesis	(3 units)
Prerequisite:  Master Degree students and consent of the advisor.  The Topic of the Thesis must be assigned by their advisor and approved by the Department Chair.
Responsible Faculty: Faculties

[bookmark: _Toc509523215]Suggested Course Sequence UGGESTED COURSE SEQUENCE for M.A. in TIEN TAO

	First Semester
TT411	Canons of Tao
TT412	Concept of Practicing
TT270	Advanced Studies of the Principles of Tien Tao 
TT281	Tien Tao and the Five Great Religions 
TT451	Tien Tao Training I 
Total:
	
1 units
1 units
4 units
      
       3 units
1 unit
10 units

	Second Semester
TT413	Filial Piety
TT414	The Human Principles
TT220	I Jing I 
TT212	Essence of Confucianism 
TT451	Tien Tao Training I 
Total:
	
1 unit
1 unit
3 units
3 units
1 unit
9 units


	Third Semester
TT415	Self Improvements and Disciplines
TT417	Practicum I                                            
TT221	I Jing II
TT230	Essence of Taoism
TT451	Tien Tao Training I 
Total:

	
1 units
1 unit
3 units
3 units
1 unit
9 units
	Fourth Semester
TT416	Managerial Principles
TT418	Practicum II
TT240	Essence of Buddhism
TT549	Master’s Thesis
TT451	Tien Tao Training I 
Total:


	
1 unit
1 unit
3 units
3 units
1 unit
9 units
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Certificate Program

The School of Tien Tao provides the certificate program for those interested in improving their knowledge in Tien Tao. The admission requirement of the Tien Tao Certificate Program is proficiency in reading, writing, and speaking of the instruction language.

The certificate credit requires a student to fulfill the attendance, homework, discussion participation, and examinations of courses in the Program. With a passing grade of C or higher, a student enrolled in the certificate course will receive a certificate for that course.  The following courses are available for certificate credits:

TT212	Essence of Confucianism	3 units
TT230	Essence of Taoism	3 units
TT240	Essence of Buddhism	3 units
TT270	Advanced Studies of the Principles of Tien Tao	4 units
TT281	Tien Tao and the Five Great Religions	3 units

Only one certificate will be issued for a course. Student services, such as financial aid, health insurance, and student counseling, are not available to students enrolled in the Certificate Program.

[bookmark: _Toc509523217]Withdrawal

Each student in the Certificate Program has the right to withdraw at any time. The student who must withdraw from the Program during the semester is required to complete a Request for Approval for Withdrawal form.  The request is not official until authorization has been granted by the instructor, the Department Chair, the Registrar, and the Accounting Office.  Responsibility for filing the notice of withdrawal rests entirely with the student.  The withdrawal must be done in person or by certified mail to the University campus located at 5440 Pomona Blvd., LA., CA 90022.  Any money owed the University is due on the official date of the withdrawal. No telephone withdrawal is accepted.

The day on which the Registrar receives the withdrawal is the official date of withdrawal for the purpose of issuing refunds.  All refunds are based upon the amount of tuition for the courses being dropped, minus the non-refundable registration fees not more than $50.00, and are calculated from the last date of attendance.

Please refer to the refund policy for withdrawal.

[bookmark: _Toc509523218]Probation and Dismissal

A student will be subject to probation if any of the following incidents occurs:
(1)  Attempted to cause or threatened to cause physical injury to another person.
(2)  Engaged in harassment, threats, or intimidation, directed towards another person.
(3)  Any other verified act deemed immoral by the University.
Repeated offenders may be subject to dismissal.

A student will be subject to dismissal and cannot be re-admitted within two years if one of the following incidents arises:
(1) A verified forgery or misrepresentation of any admissions documents.
(2) A verified possession or use of illegal drugs, weapons, tobacco, alcohol, or any contraband items.
(3) A verified act of violence upon the person of another, except in self-defense.
(4) A verified act of sexual harassment.
(5) Engaged in serious harassment, threats, or intimidation, directed against another person.
(6) Made terroristic threats against University officials and/or University property.
(7) Any other serious verified act deemed immoral by the University.

[bookmark: _Toc509523219]Certificate Program Requirement

[bookmark: _Toc509523220]Attendance Requirement

The instructor of each class is responsible for taking roll.  Students who cannot attend class must request to be excused in advance, unless the reason for missing the class is an event that would have precluded the student from doing so.  If the student is excused for medical reasons, he or she must submit a doctor’s letter for any absence that exceeds three days.

The total hours of absence without cause cannot exceed the number of units for the course.  For example, if the course is a one-unit course, the number of hours of absence without cause cannot exceed one hour; if the course is a two-unit course, the number of hours of absence without cause cannot exceed two hours. In any case, a student will not receive a Certificate of Completion if his or her absence exceeds one quarter of classes, i.e., missing a total of four hours in a one-unit class or eight hours in a two-unit class.

One semester unit credit requires one hour of class time per week during a sixteen-week semester or two hours per week during an eight-week semester.

[bookmark: _Toc509523221]Course Work Requirement

Each course requires enrolled students to attend lectures, turn in homework, participate in class discussions, and take a Midterm and a Final Examinations. The attendance accounts to 10% of the grade, homework accounts for 20% of the grade, class discussions account for 10% of the grade, the Midterm Examination accounts for 25% of the grade, and the Final Examination accounts for 35% of the grade.

The grading is based on absolute percentage. A grade of A is given for students receive a 90% or higher mark in the course, a B is given for 80% or higher but less than 90% mark, a C is given for 70% or higher but less than 80% mark, a D is given for 60% or higher but less than 70%, and a Fail is given for students receiving less than 60% mark. A grade of C or higher is needed in order to pass the course. Only full letter grades are given in the Certificate Program.

[bookmark: _Toc509523222]Application Procedures

An applicant seeking admission to the Certificate Program must submit a completed Application, two recent photographs about one square inch in size, and a non-refundable application fee of US$50.00.

A student in the Certificate Program wishing to enter the Master Degree Program must follow the application procedure for the Master Program, except the non-refundable application fee of US$50.00 is waved.

[bookmark: _Toc509523223]Tuition

Certificate program	$ 0 per unit

A unit is 16 hours of course time per semester.

[bookmark: _Toc509523224]Fees

Registration fee	$50 per semester, non-refundable
Student Identification Card	$7 non-refundable (new or replacement for lost card)
[bookmark: _Toc509523225]
Faculty

Chan Chang 
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.S. in Electrical/Computer Engineering, University of Southern California, Los Angeles, CA
	B.S. in Control Engineering, Chiao-Tung University, Taiwan, R.O.C. 

Irene Chao
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.S. in Microbiology.  Rensselaer Polytechnic Institute, Troy, N.Y.
	B.S. in Plant Pathology, National Taiwan University, Taiwan, R.O.C.

Richard Chao
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.S. in Plant Pathology, University of Illinois, Urbana, IL
	M.S. in Botany, University of Manitoba, Winnipeg, Canada. 
	B.S.  Plant Pathology, National Taiwan University, Taiwan, R.O.C.

Jenny Liu
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.B.A., Indiana University, IN
	B.B.A., Fu-Jen Catholic University, Taiwan, R.O.C. 

Yeong Shi Lu
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	B.S. in Accounting & Statistics, National Chung-Hsing University, Taiwan, R.O.C.

Alex Luk
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	J.D. Law School, Southwestern University, Los Angeles, CA
	Ph.D. in Pharmacy, University of Missouri-Kansas City, Kansas City, MO
	B.S. Pharmacy, University of Missouri-Kansas City, Kansas City, MO

Rueyling Tsay
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	M.Ed. in Instructional Technology, University of Texas at Austin, TX
	B.A. in Philosophy, National Taiwan University, Taiwan, R.O.C. 

Elina Y. Tseng
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	M.S. in Mathematics, California State University at Hayward, Hayward, CA
	B.S. in Mathematics, National Tsing Hua University, Taiwan, R.O.C.

Yee Ho Tung
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.B.A., University of Southern California, Los Angeles, CA
	B.S. in Finance, California State University at Long Beach, CA

Connie H. Wang
	Ph.D. in Public Policy and Administration, Walden University, MN
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.A. in Accounting, University of Southern California, Los Angeles, CA
	B.S. in Accounting, National Chengchi University, Taiwan, R.O.C.

Shean Wang
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	Ph.D. in Computer Architecture, University of California at Los Angeles, CA 
	M.S. in Electrical Engineering, University of California at Berkeley, CA 
	B.S. in Engineering, University of California at Los Angeles, CA 

Ying Wang
	Ph.D. in Mathematics, University of California at Berkeley, CA
	B.S. in Mathematics, University of California at Los Angeles, CA

Cindy Wong
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	B.S. in Accounting, California State University at Long Beach, Long Beach, CA

Christina Wong
	M.A. in Tien Tao, Tien Tao Chong Hua University, Los Angeles, CA
	C.P.A. State of California
	B.S. in Accounting, University of Houston, Houston, TX

Agatha Yang
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	M.S. in Electrical Engineering, Stanford University, CA
	B.S. in Electrical Engineering, California Polytechnic Pomona, CA

John W. Yang
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	Ph.D. in Electrical Engineering University of California at Los Angeles, CA 
	M.S. in Electrical Engineering University of California at Los Angeles, CA 
	B.S. in Electrical Engineering University of California at Los Angeles, CA 

William Yang
	M.A. in Tien Tao, Chong Hua Tien Tao University, Los Angeles, CA
	B.S. in Electrical Engineering, Chong Cheng Institute of Technology, Taiwan, R.O.C.
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About the Catalog

The school catalog will be reviewed and updated as necessary. The changed portion will be provided to the students as attachments with the school catalog before a new version is published.

Any questions a student may have regarding this catalog that have not been satisfactorily answered by TTCHU may be directed to THE BUREAU FOR PRIVATE POSTSECONDARY EDUCATION, 2535 Capitol Oaks Drive, Suite 400, SACRAMENTO, CA  95833, www.bppe.ca.gov, (888) 370-7589, (916) 431-6959 or fax (916) 263-1897.


This catalog is revised as Version 2. 
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