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TESOL

Transworld Schools is approved by the State of California and Accredited by ACCET, and is internationally recognized for its quality training courses in the field of Teaching English to Speakers of Other Languages (TESOL). Transworld continuously updates its methodology and instruction to ensure that graduates are highly sought after in today's – and tomorrow’s – changing, competitive and challenging English language teaching marketplace.

We offer a variety of Certificate in Teaching English to Speakers of Other Languages courses to suit the training needs of those who are new to the field and those who have previous English language teaching experience. All courses include training in language awareness and skills; lesson planning and teaching techniques; material and syllabus design; teaching children; Business English; multi- cultural awareness; hands-on training using audio, video and computer; job placement assistance, resume building and job interview techniques; and Teaching Practice with classes of international English language learners.

Our training center is spacious and well equipped with comfortable classrooms and internet access. Located in the heart of downtown San Francisco, we are ideally placed on local transportation routes.

Transworld Graduates are teaching in over 80 countries!

Transworld has an impressive Alumni Network of thousands of TESOL graduates currently working in over 80 countries worldwide, including: Algeria, Andorra, Angola, Argentina, Armenia, Austria, Australia, Azerbaijan, Belgium, Belize, Brazil, Canada, Chile, China, Colombia, Costa Rica, Croatia, Czech Republic, Dominican Republic, Ecuador, Egypt, El Salvador, Ethiopia, Estonia, Finland, France, Gabon, Germany, Ghana, Great Britain, Guatemala, Hong Kong, Hungary, India, Indonesia, Ireland, Iraq, Iran, Israel, Italy, Ivory Coast, Japan, Jordan, Kenya, Kuwait, Lithuania, Malaysia, Mexico, Montenegro, Morocco, Mozambique, Netherlands, New Zealand, Nigeria, Oman, Palestine, Peru, Poland, Qatar, Romania, Russia, Saudi Arabia, Senegal, Serbia, Slovakia, Slovenia, South Africa, South Korea, Spain, Switzerland, Syria, Taiwan, Tanzania, Thailand, Tunisia, Turkey, Ukraine, United Arab Emirates, United States, Venezuela, Vietnam, Yemen, Zimbabwe.

Please visit Transworld’s online magazine ESLFocus.com – where you can read our graduates’ accounts of teaching English worldwide and see a sample of our extensive employer directory.

At our school in San Francisco, you will also have the opportunity to meet, teach and forge lifelong friendships with international students from all over the world who love to share their country information with you.
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	Methodology

	Our aim is to produce well-trained teachers with a strong foundation in language awareness, TESOL techniques and practical teaching skills that can be adapted to meet the needs of a variety of teaching situations. We use an experiential approach to training through hands-on learning with immediate feedback. You will receive instruction in the following:

· Concept-checking, error correction, eliciting, giving instructions, needs analysis, classroom management, cultural awareness and material and syllabus design
· Lesson planning, organization and teaching practice at all proficiency levels in language structure (grammatical form, use and meaning), function, skills (reading, writing, listening and speaking) and content
· Using textual materials, audio, video and technology (DVD’s, elearning software and internet)
· Teaching English for Specific Purposes, Business English and examination preparation
· Teaching children and adults in formal classroom and one-to-one teaching situations.







	Course Facts

	· State of California Approved and ACCET Accredited (Accrediting Council for Continuing Education and Training)
· Internationally recognized
· No second language, previous teaching or computer experience necessary
· Small classes, maximum 14 students per class
· Practical teaching with English language learners at beginning, intermediate and advanced levels
· Internationally experienced and certified teachers
· Current methods and approaches, including Communicative and Lexical Approaches
· Includes Teaching Children, Business English and Computer Assisted Language Learning
· Expert job placement assistance for US and overseas (lifetime)
· State of California Continuing Education Credits awarded





Transworld Schools offers a variety of Certification courses in TESOL - Teaching English to Speakers of Other Languages – suitable for both new and experienced teachers. All courses are offered as full or part-time schedules.

Tuition includes 35 classes per week full-time or 10 classes per week part-time, training manual and teaching materials, Certificate, Transcript, Internet access and job placement assistance (lifetime).

Course Schedule

Full-time: 35 classes (50 minutes) per week. Mon – Fri, 9.30am – 4.30pm
Part-time: 10 classes (50 minutes) per week. Tues & Thurs 6.30-9pm, Sat 9.30am-1pm

Course Booking and Payment

We offer course start dates every month (full-time) and every 6 weeks (part-time).

A $100 non-refundable Application Fee is required 14 days before the course start date to confirm course enrollment. The balance is due on the first day of the course. A tuition payment plan is available; please call the school for information. We accept Visa, MasterCard, and personal checks.

Tuition Scholarships

Transworld provides a ‘Scholarship in Teacher Education’ for applicants who show the aptitude and willingness to contribute to the TESOL field but who are unable to pay the full tuition. Tuition discount is available for individuals proving eligibility for the GI Bill. Transworld Schools is approved to provide training for EDD and WIA candidates. Contact the school for further information.
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	Advanced TESOL Certification Course
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	This course is designed specifically for TESOL graduates and ESOL teachers who require advanced training to enhance or re-direct their teaching careers. Classes include syllabus and curriculum design, review of current TESOL methodology and approaches, examination design and preparation, English for Specific Purposes, Business English and Computer Assisted Language Learning.

· Full-Time: 1 week; 35 hours
· Part-Time: 4 weeks; 35 hours
· 3 Continuing Education Credits
· Advanced TESOL Certificate & Transcript awarded
· $900 + $100 non-refundable Application Fee

All classes are 50 minutes. Maximum 14 students per class. All courses include Teaching Practicum with classes of English language learners (English Speakers of Other Languages) and job placement assistance.

	Our aim is to produce well-trained teachers with a strong foundation in language awareness, TESOL
techniques and practical teaching skills that can be adapted to meet the needs of a variety of teaching situations. We use an experiential approach to training through hands-on learning with immediate feedback. You will receive instruction in the following:

· Concept-checking, error correction, eliciting, giving instructions, needs analysis, classroom management, cultural awareness and material and syllabus design
· Lesson planning, organization and teaching practice at all proficiency levels in language structure (grammatical form, use and meaning), function, skills (reading, writing, listening and speaking) and content
· Using textual materials, audio, video and Computer Assisted Language Learning
· Teaching English for Specific Purposes, Business English and examination preparation
· Teaching children and adults in formal classroom and one-to-one teaching situations. Link to: Courses



	TESOL Certification Course

	This course provides thorough training in current TESOL methodology and techniques for trainees with no previous formal teaching experience, and meets the content and instruction and teaching practicum hours required by most employers from a TESOL Certification course. This course includes language awareness and skills, lesson planning and material design, hands-on training in audio, video and Computer Assisted Language Learning, Teaching Children, Business English, needs analysis and classroom management.

· Full-Time: 3 weeks; 105 hours
· Part-Time: 10 weeks; 105 hours
· 9 Continuing Education Credits
· TESOL Certificate Transcript awarded
· $1800 + $100 non-refundable Application Fee

All classes are 50 minutes. Maximum 14 students per class. All courses include Teaching Practicum with classes of English language learners (English Speakers of Other Languages) and job placement assistance.

	Comprehensive TESOL Certification Course

	This course includes both the TESOL and the Advanced TESOL Courses and exceeds the content, and instruction and teaching practicum hours required by all employers from a TESOL Certification course. In addition to the components of the TESOL Course, it includes syllabus and curriculum design, examination design and preparation, review of current TESOL methodology and approaches, English for Specific Purposes, and Business English. It enables trainees with no previous teaching experience to become competent, professional teachers in just 4 weeks full-time or 14 weeks part-time.

· Full-Time: 4 weeks; 140 hours
· Part-Time: 14 weeks; 140 hours
· 12 Continuing Education Credits
· TESOL & Advanced TESOL Certificates & Transcripts awarded
· $2000 + $100 non-refundable Application Fee


All classes are 50 minutes with a maximum of 14 students per class. All courses include Teaching Practicum with classes of English language learners (English Speakers of Other Languages) and job placement assistance.
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	Intensive TESOL Certification Course

	This course is for teachers who have previous ESOL teaching experience and who are interested in learning more about teaching techniques, language skills and structures. This short, intensive course will give you sufficient training and practice to follow a syllabus in a formal classroom environment.

· Full-Time: 2 weeks; 70 hours
· Part-Time: 7 weeks; 70 hours
· 7 Continuing Education Credits
· TESOL Certificate & Transcript awarded
· $1600 + $100 non-refundable Application Fee

All classes are 50 minutes with a maximum of 14 students per class. All courses include Teaching Practicum with classes of English language learners (Speakers of Other Languages) and job placement assistance.



	Distance Learning TESOL Certificate

	Transworld Schools offers a unique Distance Learning CTESOL course that incorporates online learning with an on-site Teaching Practice and class work component that is required by most ESOL employers. The DL TESOL is an Approved and Accredited course and includes lifetime job placement assistance.

Course Description

This course is suitable for those new to the TESOL field or experienced teachers requiring certification. You will be able to access your coursework through our website and set your own study schedule. We will assign a Transworld instructor as your personal tutor who works with you throughout your course. You will also spend one week on-site where you fulfill your teaching practicum requirement and receive hands-on training in teaching techniques and classroom activities.

The course includes training in language awareness, teaching techniques & lesson planning, language skills, material and syllabus design, Business English, teaching children, and teaching practice. All coursework including San Francisco Residency and Course Assignments is to be completed within 4 months of your course start date. San Francisco on-site residency is offered every 2 weeks; to be taken when 2/3rds and not less than ½ of course work is completed; residency is to be scheduled with your course tutor.



· Open start date
· Residency Schedule: Monday- Saturday
· Estimated course completion time: 80-120 hours
· 30 Course Units, 5 Written Assignments, 6 Teaching Practice Sessions
· 9 Continuing Education Credits
· TESOL Certificate & Transcript Awarded
· $1300 + $100 non-refundable Application fee
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TESOL MODULES

	Assessment Criteria & Test Design, TOEFL

	Business English 1, Job Preparation & Student Needs Analysis

	Business English 2 – Teaching Through Case Study & Simulations & Resume Prep

	CALL 1 – Intro. to Computer Assisted Language Learning & Software Evaluation

	CALL 2 – Lesson & Material Design (Reading and Grammar Worksheets)

	Conditionals

	Future Tense & Error Correction 1

	Gerunds & Infinitives & Classroom Management

	Idioms & Phrasal Verbs

	Introduction to Teaching Grammar: The Present Tense. Communicative Activity
Prep

	Jeopardy; course review

	Listening Skills & Organization of a Lesson

	Modals: Modelling an Integrated Grammar Lesson

	Orientation to Language Teaching

	Passive Voice & Syllabus Design

	Past Tense

	Perfect Tenses

	Pronunciation Theory & Practice

	Reading & Writing Skills (Modelling an Integrated Lesson) & Error Correction

	Reading Skills & Eliciting Techniques

	Relative Clauses

	Reported Speech

	Speaking Skills & Concept Checking (Pronunciation 1)

	Teaching Beginners

	Teaching Children 1 (Grades K-5)

	Teaching Children 2 (Grades 6-12)

	TEACHING PRACTICE

	Teaching Practice Workshop

	Teaching Vocabulary

	TESOL Methods & Approaches

	Textbook & Material Evaluation

	Video 1 – Teaching Techniques & Lesson Planning

	Video 2 – English for Specific Purposes & Review of Language Functions





TESOL OBJECTIVES

Business English 1

Objectives:

· Overview
· Definition of Business English
· Identifying the learners – Pre-service & Professional
· Differences from and similarities to regular English courses
· Teaching Pre-Service Learners
· Objectives
· Types of materials and books
· Using authentic materials
· Simulations and role play
· Teaching Professional Learners
· Objectives
· Types of materials and books
· Assessment of ability and skill
· Needs Analysis
· Purpose
· Implementation
· Determining level and ability from results
· Communicative Objectives for Professionals
· North American standards of professionalism
· Paralinguistic aspects of international communication
· Low and high contexts of communication
· Polychronic vs. monochronic

Business English 2

Objectives:

Teachers will understand and be able to implement the following:

· Overview
· Review of Business English- Why? When?
· Review of intercultural communication
· Differences from and similarities to regular English courses
· Use of Simulations in Business English
· Purpose and Objectives
· Structuring and Staging a Simulation
· Defining- Who should do what?
· Pre-teaching
· Stating the case and checking for comprehension
· Monitoring for simulation- Should I intervene?
· Learner self-evaluation
· Structuring and Staging a Case Study
· Pre-teaching
· Checking for comprehension
· Importance of withholding your opinion
· Prompting and Encouraging
· North American standards of professionalism
· Paralinguistic aspects of international communication
· Low and high contexts of communication
· Polychronic vs. monochronic
· Special Considerations
· Dealing with non-participants and over talkative learners
· Understanding hierarchical and gender roles in other cultures

Computer-Assisted Language Learning (CALL) 1

Objectives:

Teachers will understand and/or will be able to implement the following: CALL 1
· Overview
· What is Computer-Assisted Language Learning?
· Ways to learn from computers
· Role of the teacher
· Basic computer troubleshooting
· Self access vs. monitored
· Defining Guidelines for Evaluation of Software
· Evaluation of Software
· Grammar
· Integrated skills
· Pronunciation
· Evaluation of on-line programs (see a sample selection below)
· Busuu.com
· Livemiocha.com
· BBC.com
· AJ Hoge
· Breakingenglishnews.com


Computer-Assisted Language Learning (CALL) 2

Objectives:

· Planning a CALL lesson using Authentic Material
· What are authentic materials?
· Benefits and limitations
· Introduction to WebQuests
· Looking at on-line teacher resources
· Quia
· Looking at Publisher provided teacher resources
· Test Wizards

Conditionals

Objectives:

Teachers will understand and/or will be able to implement the following:

· WHEN and IF – Differences in usage
· Concept Overview = Cause and Effect
· TYPE ZERO Conditionals – Present Tense/Present Tense
· Main vs. subordinate clauses
· Functions used with
· Formal structure with “SHOULD…”
· TYPE 1 Conditionals – Present Tense/Future Time
· Time concept of Cause and Effect
· Functions used with
· TYPE 2 Conditionals – Past Form/Modal + Base Form
· Time concept of Cause and Effect
· BRIEF explanation of the subjunctive mood
· Functions used with
· If I were you… (advice expression)
· Impossible situations
· Formal Structure with “WERE…”
· TYPE 3 Conditionals – Past Perfect/Modal Perfect
· Time concept of Cause and Effect
· Functions used with
· Formal structure with “HAD…”
· Other conditionals
· Unless
· What if? (suppositional)
· Mixed Conditional Forms
· Review forms and identify at which level various conditionals are introduced

Future Time

Objectives:

Key Points to cover in this input are:

Future Time

· Teaching will/be going to to Beginners (interchangeable with little emphasis on functional differences)
· Teaching will/be going to to Low Intermediate (emphasis on functional differences)
· Essential differences between will/be going to
· Present simple and Present Continuous with Future Time Markers
· Use of “SHALL…”



Error Correction

Objectives:

· Overview
· Errors vs. Mistakes
· Developing Error Awareness – “Do No Harm”
· When to Correct Errors
· Learner Comparison vs. Teacher Correcting
· Promoting Self-Correction
· Written Errors
· Correcting in class vs. outside of class
· Techniques for Written Error Correction
· Use of Editing Symbols
· When Not to Correct
· Error Correcting Games
· Spoken Errors
· Techniques for Spoken Error Correction
· Error Correcting Dos and Don’ts
· How much to correct?
· Ensuring Receptivity and Building Confidence

Gerunds & Infinitives

Objectives:

There are combined objectives for this input:

A. The grammar target and
B. How to teach task-based grammar

Objectives for the target:

· Gerunds as main subjects
· Gerunds as objects of prepositions
· Gerunds as direct objects
· Infinitives after adjectives
· Infinitives as direct objects
Objectives for task-based grammar:

· What is task-based grammar?
· Creative ways to engage the communicative grammar lesson
· Identifying various task formats*
· Planning and staging of tasks from a textbook
· Appropriate use of pair and group work

Idioms and Phrasal Verbs

Objectives:

Teachers will understand and/or will be able to implement the following:

· Overview
· What is an idiom?
· Identifying figures of speech
· Frequency in our language
· Choosing which idiom to teach
· Relevance to learners – Can they use it?
· Time-tested value – What will outlast trends?
· Appropriateness – What is inappropriate?
· Dealing with Profanity, Slang, Slurs
· How to teach idioms

· Use of text supplements – limitations
· Focuses on Definitions not Usage
· Too many words per unit
· Limited models for context make them hard to understand
· Usefulness for TOEFL
· Alternatives to texts
· Only 5-6 idioms per lesson
· Put in longer, natural anecdotes
· Present them as speaking tasks
· Reinforce meaning with written tasks
· What are Phrasal verbs?
· Idiomatic vs. non-idiomatic



Present Tenses

Objectives:

Key Points to cover in this input are:

Past Simple

· Present Simple using “to be”
· Structures of tenses (Affirmative/Negative Statements, Y/N Questions, Wh- Questions, Short Answers)
· Present simple with other verbs
· Use of “to do” as a helping verb in the negative
· Adverbs of frequency
· Imperative Mood

Communicative Activities

Objectives

Teachers will understand and/or will be able to implement the following:

· Communicative activities vs. textbook tasks
· Types of activities
· Uses and objectives
· Setting up pairs or groups
· Effective facilitating

· Possible management problems using communicative activities

Listening Skills

Objectives:

Teachers will understand and/or will be able to implement the following: OVERVIEW
· What is/isn’t a listening lesson?
· Definitions of receptive skills
· Definition of task-based learning
· Listening often not taught effectively – Reasons IDENTIFYING SUBSKILLS FOR LISTENING
· Main ideas
· Details
· Identifying transactions and interactions
· Gist/Summarizing
· Vocabulary
· Inference
USING A FOCUS QUESTION

· Purpose of a Focus Question
· How to create a Focus Question
USING ORAL COMPREHENSION QUESTIONS

· Purpose of Oral Comprehension Questions
· How to create Oral Comprehension Questions STRUCTURE AND STAGING OF A LISTENING LESSON
· Short Text
· Long Text
· Multiple Short texts
· Necessity of Repetition USE OF PREDICTION

USE OF RECORDING vs. READING ALOUD

Modals

Objectives:

Key Points to cover in this input are:

Modals

· Teaching order (beginner to advanced)
· What are modals?
· Simple modals
· Modal phrases
· False modals
· Modals of Ability
· Modals of Advice and Suggestion
· Modals of Obligation and Necessity
· Modals of Possibility and Probability
· Modals of Inference and Deduction

Integrated Lesson

Objectives:

Teachers will understand and/or will be able to implement the following:

· Overview
· What is integrating?
· Benefits of integration
· Planning the integrated lesson
· Theme/Content
· Building towards the main objective
· Extending beyond the main objective
· Presentation of the Integrated Lesson
· Identifying ESA
· Identifying Objectives of each stage
· Identifying relation of each stage to main objective
· Using Authentic Materials
· Guidelines for usage
· Analyzing for level and content appropriateness

· Using Recorded Songs to Teach Language
· How to choose songs – Guidelines
· Defining objectives
· Preparation and planning
· Types of execution

Orientation

Objectives:

Key points to cover are:

· Introduction to Transworld Schools
· Tour of the facility
· Discussion of schedules and course materials
· Introduction to communicative activities
· Ranking and rating tasks
· Discussion of good teacher qualities
· Dealing with how to best teach learners
· Introduction to E/S/A methodology
· Lesson in a Foreign Language and review of methodology

Passive Voice

Objectives:

Teachers will understand and/or will be able to implement the following:

· Forms of Passive Voice as Used in Various Aspects
· Review of past participles
· General Concept as Passive
· Active vs. Passive
· Transitive vs. Intransitive Verbs
· Confusion of Passive Forms with TO BE + PAST PARTICIPLE ADJECTIVE
· Including or not including the agent
· BY…/WITH…
· GET Passives
· Communicative/Personalized Explorations of Functions with the Passive

Syllabus Design

Objectives:

Overview

· Syllabus vs. Curriculum
· Assumptions for Planning
· Needs Analysis or Other Assessment
· Time Constraints (Teachers and Learners)
· Defining Goals (Individual learners and Class)

Creating a Syllabus

· Weekly
· Monthly
· For a term
Tools for Creating a Syllabus

· Core textbooks
· Supplements
· Authentic Materials
· Extra-Curricular Activities
Creating Your Own Weekly Syllabus




Past Tenses

Objectives:

Key Points to cover in this input are:

Past Simple

· Regular vs. Irregular verb forms
· Using past participles as adjectives
· Time markers
· Phonology of “-ed”
· Using Past Simple in narratives

· Using Past Simple in historical past
Past Continuous

· Past Simple vs. Past Continuous (review stative/action verbs)
· When/While clauses (complex sentences)

Perfect Tenses

Objectives:

Teachers will understand and/or will be able to implement the following:

· General Time Concept of Perfect Time = “Bridges the Past and the Present”
· Identifying the Form of the Present Perfect
· Identifying Functions of the Present Perfect
· Varying concepts of past events in relation to present time
· (NB: best to start this be contrasting Life Experience with Incomplete Action)
· Communicative and Personalized Exploration of Present Perfect Functions
· Life Experience and Accomplishments with EVER/NEVER
· General Recent Past with ALREADY/YET
· Recently Completed Actions with JUST
· Incomplete Past with SINCE/FOR
· Contrasting Present Perfect with Past Simple
· Present Perfect Continuous
· Functions used with
· Past Perfect
· Identifying the form = “The Past Time”
· Time concept of past events
· Order of events
· Use of BEFORE/AFTER/BY THE TIME
· Common Problems Using Perfect Tenses
· Reluctance to speak about personal experiences and accomplishments
· Confusion of perfect forms due to lack of, or different, structure in L1

Pronunciation

Objectives:

· Overview

· Spelling vs. Speaking
· Importance for Learners to Master
· Standard British vs. Standard American (manual)
· Producing Pure Sounds
· Minimal Pairs
· The lips, the teeth, the tip of the tongue
· Voiced vs. Voiceless
· Fricatives and Plosives
· Labials and Bilabials
· Dentals and Alveolars
· Identifying the differences/How to Teach
· Diphthongs
· IPA Uses and Activities
· Using IPA (manual)
· Writing Your name in IPA
· IPA word hunt

Read/Write

Objectives:

Teachers will understand and/or will be able to implement the following:

· Effective use of visuals as cues for eliciting
· Identifying Task Formats for Vocabulary Comprehension
· Multiple Choice
· Matching
· Cloze
· Creating Comprehension tasks
· Locating Main Ideas in a text
· Creating Comprehension tasks
· Locating Details
· Creating Comprehension tasks
· Creating Discussion Questions
· Extending the Lesson using Grammar from the text
Integrated Lesson

Objectives:

Teachers will understand and/or will be able to implement the following:

· Overview
· What is integrating?
· Benefits of integration
· Planning the integrated lesson
· Theme/Content
· Building towards the main objective
· Extending beyond the main objective
· Presentation of the Integrated Lesson
· Identifying ESA
· Identifying Objectives of each stage
· Identifying relation of each stage to main objective
· Using Authentic Materials
· Guidelines for usage
· Analyzing for level and content appropriateness
· Using Recorded Songs to Teach Language
· How to choose songs – Guidelines
· Defining objectives
· Preparation and planning
· Types of execution

Reading Skills

Objectives:

Teachers will understand and/or will be able to implement the following:

· Receptive Skills
· Differences and Similarities Between Reading and Writing
· Decoding and Coding
· Academic skills
· Controlled by the learners
· Types of Materials Used
· Referential vs. Representational Texts
· Objectives and Sub-skills
· Main ideas
· Details
· Vocabulary
· Inference

· Compare and Contrast
· Introduce the Lesson Structure
· Engaging Effectively
· Determining Key and Secondary Lexis
· Creating a Focus Question
· Creating Oral Comprehension Questions
· Use of Prediction
· Reinforcement Tasks ELICITING & CONCEPT CHECKING Objectives:
INPUT 1

· Overview
· What is Eliciting?
· Why is it used?
· When is it used?
· Engaging and Pre-teaching Key Lexis
· Ways to Elicit
· Use of Visuals/Drawings
· Synonyms and Opposites
· Brief Definitions
· Acting it Out
· Saying the Word in Context
· Concept Checking with Lexis
· Asking the Obvious
· Who, What, Where, Why, When, How?
· Using the Learner’s General Knowledge, Experiences and Feelings
· Identifying the Differences Between Eliciting for Lexis and Concept Checking Lexis


INPUT 2

· Concept Checking Commonly Confused Words
· How they are the Same
· How they are Different

Relative Clauses

Objectives:

Key Points to cover in this input are:

Relative Clauses

· Identifying Clauses
· Preparatory Subjects used with RCs (This is…)
· Clause Markers used in RCs
· Non-Identifying Clauses
· Appositives
· How to reduce Adjective Clauses
· Recognizing already-reduced Adjective Clauses Forming Compound Adjectives from Relative Clauses Reported Speech
Objectives:

Key Points to cover in this input are:

Reported Speech

· Formal/Informal Functional Usage
· Similarities to Relative Clauses/Confusion with…
· Reported Statements in the Present
· Omission of “that”
· Reported Statements in the Past
· Say vs. Tell
· Concordance of verbs
· Reported Questions
· Student confusion of word order

Speaking Skills

Objectives:

Teachers will understand and/or will be able to implement the following:

· Overview

· Identify receptive and productive skills
· Comparing speaking with writing
· Objectives
· Practice of functions
· Phonology
· Structure and Staging of a Controlled Speaking Lesson
· Warming them up
· Using a controlled dialogue
· Similarities to an acting class
· Getting them to emulate the model
· Choral/Individual drilling
· Use of closed pairs (“rehearsal”)
· Correcting techniques
· Use of open pairs (“performance”)
· Reinforcing with role play or substitution
· Structure and Staging Using Language Exponents
· What is an exponent? – Functional, Grammatical, Lexical
· Eliciting exponents vs. imposing
Beginner Grammar and Design of a lesson

Objectives:

Teachers will understand and/or will be able to implement the following:

· What is a beginner level student- false vs. true beginner level student
· What to cover at a low beginner level
· Demonstration of a low level lessons and materials using “to be”
· Count vs. non-count nouns
· Prepositions of place
· Adjectives
· Adaptation of materials
· Planning a lesson using prepositions of place using E/S/A
· Rules for comparative and superlative adjectives

Teaching Young Learners – Ages 3-10

Objectives:

Teachers will understand and/or will be able to implement the following:

· Overview
· Identify how children comprehend their world
· Identify how children learn
· Language Development
· Awareness of sound
· Pre-articulate language
· Emergence of articulate words
· Hierarchical syntax
· Correlation of lexis
· Multilingualism in children
· Learning Perception and Language
· Kinesthetic perceivers and language
· Auditory perceivers and language
· Visual perceivers and language
· Teaching at the Pre-school level
· Approach: Play is Academic
· Need for first language as a management tool
· Planning is more demanding than executing
· Focused activity vs. releasing to play
· Use of songs with movement (Jazz Chants)
· Reading to children
· Adapting common games to teach language
· Teaching at the Elementary Level
· Approach to Grammar
· Types of Materials – Workbooks
· Reading and Writing – Decoding and Coding
· Uses of Visuals





Teaching Young Learners – Ages 11-17

Objectives:

Teachers will understand and/or will be able to implement the following:

· Identifying Characteristics of Adolescence
· Classroom Management for Young Learners
· Identifying Dilemmas and Strategies
· Establishing and reinforcing rules
· Effective disciplining techniques
· Using incentives and rewards
· Consistency vs. Deficiency of Discipline
· Role Modeling
· Effective Group Work
· Understanding Cultural Standards for Education
· Materials and Approaches
· Academic vs. Communicative Goals
· Approaches to Grammar
· Task-based Teaching for Skills
· Use of games
· Authentic materials


Teaching Practice (TP)

Objectives:

This time:

· Lesson plan form
· E-S-A
· Pre-teaching lexis
· Board work
· Time management

1. Procedure for TP

Please return your lesson materials in the plastic sleeve as you received them – consider them

the originals from which to copy.

Please make about six copies for the international Ss and give your evaluator a copy of your lesson plan form and whatever you’re passing on to your Ss.
2. Teaching language skills

You will find the information on teaching language skills (reading, writing, listening, and speaking) in Section 3 of your training manual. Referring to the sample lesson plan forms in this section will be of use in creating your own lesson plan form. Usually, the lesson plan form is fine the first time your complete it; if anything is missing, your evaluator will provide comments and ideas on your TP evaluation form.
Communicative Activities

Objectives

Teachers will understand and/or will be able to implement the following:

· Communicative activities vs. textbook tasks
· Types of activities
· Uses and objectives
· Setting up pairs or groups
· Effective facilitating
Possible management problems using communicative activities

Vocabulary Development


Objectives:

Teachers will understand and/or will be able to implement the following:


· Overview
· Importance of vocabulary development in ESOL
· Active vs. Passive vocabularies
· Vocabulary development by level
· Modeling vocabulary lessons
· Learning Objectives

· Transferring high-frequency vocabulary from the passive to the active
· Antonyms and synonyms
· Naming common objects
· Understanding commonly confused words
· Using dictionaries and thesauri
· Increasing synonym word range and choice
· Using prefixes and suffixes
· Using correct word forms
· Techniques and Tasks for Learning
· Mapping
· Labeling
· Contextualizing
· Collocating
· Correlating
· Memorizing
· Personalization and relevance of vocabulary
· Creating meaningful contexts


Methods and Approaches

Objectives:

· Overview
· Definitions of Methods and Approaches
· Design
· Procedure
· Why Communicative Approach?
· Methods
· Audio-lingual and Grammar translation
· Total Physical Response
· The Silent Way
· Community Language Learning
· The Natural Approach
· Suggestopedia
· Communicative Language Teaching
· Other Methods and Approaches (time permitting)
· The Lexical Approach
· Paolo Friere
· John Rassias (Rassias method)

· Defining your style
Materials Evaluation

Objectives:

· Overview
· Types of Materials – Core Textbooks, Supplements, Test Preparation, Etc.
· How do we know who It is designed for? (where to look)
· Skills and Sub-skills
· Pedagogical vs. Authentic
· What is Integration?
· Identifying Materials
· Clarification of Categories
· Identification of Tasks (8)

Video 1

Objectives:

· Overview
· Using Video in the Classroom – pros and cons
· Types of Video – educational and authentic
· Thinking about uses
· Realism and relevance
· Level appropriateness
· Time factors
· Idiomatic language
· Inappropriate themes
· Presentation of Educationally-Designed Videos
· Techniques for Execution
· Playing without sound
· Predicting
· Identifying the transactional and interactional language
· Reinforcing comprehension with tasks

	Video 2
Objectives:

· Review of Uses of Video and uses at higher levels
· Defining English for Special Purposes (ESP)
· Review of Techniques for Viewing
· Exploration of Vocabulary in Context
· Uses of Values Clarification/Ethics-based Materials

TESOL Instructors
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We offer you the best in qualified and experienced TESOL instructors. All of our instructors have an MA or Certification in TESOL, ESOL teaching and training experience, knowledge of a second language and/or overseas teaching experience. We all work together to make you an effective, confident and successful teacher!


Ceri Rich-Odeh: Director; TESOL Instructor; BA, MA, TESOL

Mai Dajani: Program Director, TESOL & ESL Instructor; BA, MA, TESOL Noemi Perez: Academic Director, TESOL & ESL Instructor; BA, MA TESOL Danielle Smith: TESOL & ESL Instructor; BA, MA, TESOL
Ellen Arnaud: TESOL & ESL Instructor; BA, MA, TESOL Emily Maloney: TESOL & ESL Instructor; BA, TESOL Catherine Ballard: TESOL & ESL Instructor; BA, MA, TESOL

	
Accommodation

	Most of our Teacher Trainees stay in one of the hotels or residence clubs listed. All are within walking distance of the school and are safe, clean and economical. Every room in our preferred residence list is equipped with a television, phone, desk, free Internet access and maid service. You can choose a shared or private room with shared or private bath. Most residences provide breakfast, and students may have access to the kitchen.

Student residence prices range from $650 (shared room/shared bath) to $1200 (private room/private bath) ($1580 private room/private both, 2 meals per day) per 4 weeks. A 14% local tax is charged for
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stays shorter than 30 days. Prices are approximate and subject to change. It is advisable to book early for the summer season (May-September). You may book yourself by contacting the Residence directly (ask for the Transworld Schools’ rate) or we can book for you at no charge.
Transworld Recommended Residences USA Student Residences
711 Post Street
San Francisco CA 94109 (415) 359-9042
www.usastudentresidences.com


The Vantaggio Suites 761 Post Street
San Francisco CA 94109 (415) 614-2400
www.vantaggiosuites.com

The Adelaide Inn
5 Isadora Duncan Lane San Francisco
CA 94102
(415) 359-1915
www.adelaidehostel.com



The Monroe Residence Club 1870 Sacramento Street San Francisco CA 94109 (415) 474-6200
www.monroeresidenceclub.com

Gaylord Suites 620 Jones Street San  Francisco CA 94102
(415) 673-8445
www.gaylordsuites.com

The Kenmore Residence Club 1570 Sutter Street
San Francisco CA 94109 (415)776-5815

www.kenmorehotelsf.com



Transportation

Transworld Schools is located on the corner of Sutter Street and Taylor Street in downtown San Francisco. Public parking is available on Taylor and Sutter, close to the school. The BART/MUNI station is at Powell Street. San Francisco International Airport arrivals should take the shuttle from the upper departure level to the hotel.








	Transworld TESOL FAQs
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	Q: What is TESOL?

A: TESOL is Teaching English to Speakers of Other Languages. TESOL is the standard acronym for the English language teaching field where the professional organization is TESOL, and the Masters degree in the field is MA TESOL. Transworld offers a Certificate in TESOL, also known as CTESOL.

Q: What is the difference between the TESOL Certificate (CTESOL) and other certificates?

A: There are a variety of English language teaching certification programs that are fairly similar in content; however, TESOL is the name of the field. TESOL certifies teaching English (ESL) both for students residing in their home countries (EFL- English as a Foreign Language) or in an English- speaking country (ESL- English as a Second Language). During your TESOL course, you will be trained to teach both ESL and EFL.

Q: Is the Transworld Schools’ TESOL Certificate Accredited or Approved?

A: Transworld Schools’ CTESOL is Approved by the State of California, Bureau of Private Postsecondary and Vocational Education, and meets or exceeds all state standards for instruction, curriculum, facility, student policies and job placement. State of California Continuing Education Credits are awarded for all Transworld TESOL courses. Transworld Schools is one of the few Accredited TESOL certification programs in the USA. We are Accredited by ACCET (Accrediting Council of Continuing Education and Training) and as such, our certificate is highly regarded in the TESOL training field and by employers worldwide.

Q: Can I use my TESOL certificate to teach in the USA?



A; Yes. There are many language schools, colleges and businesses that employ English teachers throughout the USA. There are some 30 English language programs in the San Francisco Bay Area and almost all of them hire Transworld TESOL graduates.

Q: Is Transworld’s Distance Learning TESOL Certificate accepted by employers?

A: Yes. Transworld is one of the few institutions offering an accredited online TESOL course. It is equivalent to the 3 week TESOL Certificate and has an on-site teaching practicum requirement. Most employers will not accept an online TESOL certificate that is less than 100 hours of instruction and does not have teaching practicum with international students.





Q: Is the TESOL Certificate a credential to teach in the state public school system?

A: No. Each state has its own teaching credential which is different to the TESOL Certificate. However, many Transworld Schools' graduates have found employment in the state public school system.

Q: Do I need a university degree (BA)?

A: No. A graduate degree is not required for the Transworld Schools' TESOL training course or for most teaching positions. However, a BA degree is required to teach in Japan, Taiwan and Korea.

Q: Does Transworld offer Financial Aid?

A: The Transworld TESOL courses are under 300 hours in length, which is the minimum course length for Financial Aid. However, Transworld does offer a generous tuition scholarship and an interest-free tuition payment plan.

Q: How does Transworld Schools' job placement work?

A: We have an extensive listing of schools, colleges and companies worldwide that offer English language teaching. We also use directories, trade publications and personal contacts. Transworld Schools has built up a network of teachers and schools that can assist new graduates in finding employment. During your course, we will work with you to identify the location and type of teaching position you prefer. We will then conduct job searches and provide you with listings. We will continue to assist you until you are placed.

Q: Will I have lifetime placement assistance?

A: Yes. Transworld graduates are welcome to use the job resources at the school anytime. We will also email you job listings, contacts and current openings on request. Around 40% of Transworld

graduates use our job resources to find their second teaching position.

Q: Which are the most popular countries for job placement?

A: Currently, the most sought after locations are Korea, China, Vietnam, Japan, Turkey, United Arab Emirates, Chile, Argentina, Colombia, Brazil, Italy, Germany, Spain, and Czech Republic.

Q: Which are the highest paid countries?

A: Asia and the Gulf region of the Middle East (Japan, Korea, Taiwan, Hong Kong, Singapore, Saudi Arabia, UAE, Kuwait, Qatar) offer the best salaries and benefits packages - often providing paid vacation, accommodation, airline ticket and medical insurance.

Q: Can a US citizen teach in Western Europe?

A: Most countries in Western Europe are members of the European Union (EU), and there are labor regulations that restrict the employment of non-EU nationals. Although this means that English teaching jobs will be offered to British and Irish teachers first, there is an increasing demand for American English taught by American English native-speakers. Among Transworld Schools' graduates, Asia is the most popular placement destination, followed by Western Europe. Germany, Italy and Spain are the most popular, and Germany appears to be the easiest of the three to secure a work visa.

Q: Will my employer provide accommodation, airline tickets and benefits?

A: This depends on the employer and your position. However, Asia and the Middle East (Gulf region) generally provide housing, benefits, airline tickets and medical insurance. Salaries are also often tax free or only minimal tax is deducted.

Q: Will I be able to earn enough to support myself?

A: Definitely. As a certified teacher, you will be hired by the better schools offering higher salaries. Regardless of the cost of living in a particular country, you will earn enough to cover your living costs and expenses. If you are planning on saving or paying off loans in US$, then you will need to choose work in one of the higher paying countries.

Q: Will I earn enough to support my family?

A: You will earn enough working full-time hours to support a small family; however, if you have school tuition or need to repatriate money to the US, then you should consider working in one of the higher paid countries in a job with benefits.

Q: Am I too old to teach overseas?

A: Every employer has different requirements for the type of teacher they would like to hire. However, we have trained teachers ranging in age from 18 to 75, and they have found teaching

positions in the country of their choice.

Q: Do I have to be a native-speaker of English to take the course?

A: No. However, you should have near-native fluency in order to fully participate in the coursework and teaching practicum.

Q: Is this course only for US citizens?

A: No. In fact, we train, on average, one non-US citizen per course.

Q: Do you provide the I-20 for a student visa?

A: Yes, Transworld is authorized under federal law to admit non-US citizens and issue them with an I-20 form for the F-1 student visa. We are also able to transfer F-1 students to our CTESOL program.

Q: Do I need to speak the language of the country I will be working in?

A: No. At Transworld Schools we will train you to teach English, even to Beginners, without using the learners' native language. However, as you would be exposed to the local language while living overseas, it would be a good opportunity to learn it.

Q: Will I be able to transfer my TESOL Certification CEUs as credits towards an MA degree?

A: Every university has its own course requirements and you will need to contact the university directly. Many MA programs will consider TESOL Certification coursework and work experience for credit transfer.

Q: Why should I choose Transworld’s TESOL program?

A: Transworld Schools’ TESOL program is Approved and Accredited and awards State of California Continuing Education Credits. The courses meet all of the employer requirements for TESOL Certification: number of classroom hours, evaluated teaching practicum with classes of non-native speaker students at a variety of levels, and course content that includes training in grammatical structure, teaching methods and approaches, and lesson planning. As Transworld offers both TESOL and ESL courses, the trainee teacher has the opportunity to meet and teach international students during the course. Transworld has earned the reputation of graduating professional teachers with effective teaching skills. More than 60% of our course applicants come to us through direct referrals from teachers who trained with us or employers who have hired our graduates. Transworld has effective job placement with a worldwide database and an active alumni network of graduates teaching in more than 80 countries.

Q: Can I speak to someone who has taken the course at Transworld?

A: Yes. Please contact the school for a list of graduates’ email addresses whom you can contact for course reference. Call us at 1-800-357-9905 or email.

ESL Program:
We asked you what you wanted in an English language course and you told us.

You want a clearly structured program that allows you to identify your individual language needs and provides you with the appropriate learning methods and tasks to help you improve and excel. You want to be challenged without being overwhelmed, and although you are willing to work hard, you want your lessons to be interesting and fun. You need to learn a lot quickly, but you also want time to relax, make friends, and enjoy the city. You would like quality instruction in attractive surroundings at a cost that you can afford. You have serious language goals for future study and work and you are looking for a program that will ensure your success.

Transworld has designed a highly effective program that combines language immersion focused on speaking and listening skills with a comprehensive foundation in grammar and vocabulary. We present you with a variety of learning techniques, materials and activities that appeal to your individual learning style, level and interests. In addition to your core classes, you can choose elective classes in Pronunciation, Idioms, TOEFL® Preparation, TOEIC, IELTS and Cambridge Examination Preparation, Academic and University Skills, Business English, Creative Writing and American Culture, Theater and Film. An enormous advantage of Transworld’s unique program is that you have the opportunity to team up with our American native-speaker students to practice your English communication skills in realistic everyday situations.

You will take a placement test on your first day of school and meet with an advisor to discuss which type of course and level best suits your study needs. You and your teacher will work in partnership to keep your progress on track and ensure maximum program rewards. You will take a test at the end of your course and receive a Transworld Certificate detailing your English language proficiency.

Our dedicated support staff is available to assist you with pre-departure information and preparation, and course choices, accommodation and after class activities once you are here. We also provide expert university and college placement advice and application assistance, and can arrange unpaid internship positions in local businesses to give you valuable work experience.

	Application Process and Visa Information
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	All international students studying in the USA must have an F-1 Student Visa. Transworld Schools is authorized by Federal Law to issue a Certificate of Eligibility for the I-20 Form for the F-1 Student Visa. Transworld provides a personal admissions service for all students. If you have any specific visa or travel related questions or concerns please email us.

If you wish to transfer into Transworld from another program, please contact us for a Transfer Form. If you wish to change your status to F-1, we can assist you with filing the application.

Where to Start

1. Submit a completed Transworld Application Form for ESL or TESOL Training
2. Pay the application fee and course tuition
3. Provide evidence that you have sufficient funds to cover your full course of study plus living expenses while enrolled in your Transworld program (Tuition plus living costs of a minimum of $1000 for each month of study)

Qualifying for a Student Visa

Once Transworld has issued you with a Certificate of Eligibility/I-20 form, you will need to make an appointment with the American Embassy or Consulate in your country of residence. Although it is possible to apply for a visa in another country, the visa application process is usually easier in your country of residence. You will need to schedule sufficient time to apply for your visa before leaving your country. All applicants should be prepared to provide pertinent documents such as academic records, financial information and personal background information when being interviewed by the consulate.

When You Arrive in the USA

When you arrive in the USA (at the airport or border), you must show your I-20 Form to the Immigration Officer. Immigration will stamp your I-20 and staple an I-94 form (Arrival-Departure Record) into your passport. You will need to bring these documents to Transworld on your first day. The Admissions Officer will make copies of them for your student file.

Remember, your student visa requires that you study not less than 18 hours per week. This means that you need to maintain good attendance. If you are unable to attend a class for any reason or have any immigration questions, you should inform the Transworld staff.
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	Intensive English

	Build fluency and confidence studying our comprehensive language program.

Transworld’s Intensive English program gives you a comprehensive approach to language learning. The course combines all four language skills – Reading, Writing, Listening and Speaking – with additional focus on Grammar and Vocabulary to build your fluency and accuracy.

· This program includes 24 classes per week: 16 Core classes + 8 Elective classes.
· You will practice and improve all of your language skills through the use of everyday situations with an emphasis on listening and speaking.
· Choose your Electives from Idioms, Pronunciation, Writing, American Culture, Business English, and Test Preparation skills.
· Challenge your English language skills in our Computer Lab through the use of technology-supported learning tools.
· Academic advising and immigration assistance are available to all Transworld students.

Tuition: $440 for 4 weeks.





	TOEFL® Preparation

	Prepare to pass the TOEFL® with us!

For those students looking to enroll in an American college or university, the TOEFL® proficiency test is an important step toward achieving your academic goals. The TOEFL® test is recognized by more than 7,500 colleges, universities and agencies in more than 130 countries around the world. If you wish to study at one of these institutions, our TOEFL® Preparation Program will help you get there.

· Transworld’s TOEFL® program includes 24 classes per week: 16 Core TOEFL classes + 8 Elective classes.
· This program combines general language review and advancement with specific training in TOEFL® test skills.
· Practice the TOEFL IBT® test online in the familiar surroundings of our fully equipped Computer Lab.
· Instructors use the latest TOEFL® practice test materials in the classroom in order to familiarize students with the content and form of the TOEFL® proficiency test.
· Academic advising and college placement assistance is provided.

Tuition: $440 for 4 weeks.
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	Business English

	Progress in English is promotion at work.

The world does business in English. Do you? The Intensive Business English program at Transworld is designed to help you succeed in any market. We understand that improving your English provides a crucial foundation on which to build a successful career.

· The Intensive program includes 24 classes per week: 16 Core Business English classes + 8 Elective classes.
· A focus on North American Business practices and terminology gives you the necessary language to communicate with confidence.
· We create a workplace atmosphere in your classes where you will practice and interact using Business English.
· Train in Business writing, oral presentations and terminology.

Tuition: $440 for 4 weeks.
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	Study Abroad Semester

	Immerse yourself in American life and culture!

Transworld offers a 5- month study abroad semester program. It has been designed for those students looking to greatly improve their English language fluency by immersing themselves in American life and culture. Reduce the confusion and anxiety of living abroad by learning the English language skills needed to fully experience the American way of life.

· The Study Abroad Semester includes 24 classes per week for 22 weeks: 16 Core classes + 8 Electives classes.
· Live the life of an American student – study and socialize with fellow English language learners from around the world and also native English speakers in one of the most dynamic and exciting cities in North America.
· Academic advising and immigration assistance are available to all Transworld students.

Tuition: $1980 for 20 weeks + 2 weeks’ vacation.
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	Study Abroad Year

	Looking for a life changing experience?

Take advantage of the life changing experience of spending a full academic year abroad, studying and perfecting your English language skills. Come and enjoy all that American life and culture have to offer in the heart of beautiful downtown San Francisco, California.

· The Study Abroad Year includes 24 classes per week for 34 weeks: 16 Core classes + 8 Elective classes.
· Live the life of an American student: study and socialize with fellow English language learners from around the world in one of the most dynamic and exciting cities in North America.
· Academic advising and immigration assistance are available to all Transworld students.

Tuition: $2860 for 30 weeks + 4 weeks’ vacation.









There are 15 Levels of Proficiency:


	
	Foundation Level 1(A1)
	Foundation Levels 2 & 3(A2)
	Intermediate Levels 4,5,6(B1)
	Intermediate Levels 7,8,9(B2)
	Proficiency Levels 10,11,12,13(C1)
	Proficiency Levels 14,15a,b,c(C2)

	Overall Objectives
	Demonstrate an understandi ng of familiar, everyday expressions and very basic phrases in reading/writ ing and listening/spe aking with help from a native speaker of the target language.
	Demonstrate an understanding of frequently used expressions related to areas of most immediate relevance and communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar and routine matters.
	Demonstrate an understanding of main points in familiar and routine matters regularly encountered.
Produce simple connected text on familiar topics with clear descriptions, reasons and explanations.
	Demonstrate an understanding of main ideas of complex text on both concrete and abstract topics.
Interact with a degree of fluency and spontaneity and produce clear, detailed text on a wide range of subjects and explain a viewpoint on a topical issue.
	Demonstrate an understanding of a wide range of longer texts, and recognize implicit meaning. Express self fluently and spontaneously. Use language flexibly and effectively for social, academic and professional purposes. Produce clear, well- structured, detailed text on complex subjects, showing controlled use of organizational patterns, connectors and cohesive devices.
	Demonstrate and understanding of everything heard or read. Summarize information from different spoken and written sources, reconstruct arguments and accounts in a coherent presentation.
Express him/herself spontaneously, very fluently and precisely, differentiating meaning in more complex
situations.

	Listening
	· Listen for main ideas and details
· Listen to check predictions
· Use visuals to understand a listening passage.
· Listen for order
· Use visuals to activate prior knowledge
	· Listen for main ideas and details
· Listen for statements of opinion
· Listen for emphasized words.
· Listen to check predictions
· Listen for emphasized words.
· Take notes while listening
	· Listen for main ideas and details
· Listen for speaker’s main purpose
· Understand speaker purpose
· Make inferences
· Listen for syllable stress
· Listen for intonation of question forms.
· Listen for context clues
· Identifying opinions
· Understand stress for emphasis
· Simple past –ed endings
· Understand reduction “of”
· Understand
	· Listen for main ideas and details
· Listen for summarized information.
· Listen to predict content
· Listen to confirm predictions
· Understand speaker’s purpose
· Listen for stressed key words
· Listen for reduced function words
· Interpret speaker tone and attitude
· Listen for
	· Understand speech on abstract and complex topics.
· Understand meaning from context
· Listen for main ideas, key concepts and details
· Listen for context clues
· Tune out distractions
· Understand digressions
· Develop and understand new vocabulary in a conversation.
· Ask questions while listening
· Follow arguments in a debate
	· Understand formal and informal spoken language.
· Listen for main ideas and details in a formal speech/lecture
· Listen for relationships between main ideas and details
· Listen for chronological sequence
· Listen for word stress and determine its impact on meaning
· Understand idiomatic



	
	
	
	contractions
· Distinguish
between can/can’t (negative contractions)
	intonation of finished/unfinis hed sentences and questions.
· Listen for specific expressions
· Listen for full and reduced vowel sounds and secondary stress
· Tune out distractions
· Take notes during a lecture
	· Complete an concept map while listening
· Understand
vowel-vowel linked phrases
· Understand dropped syllables in phrases
· Understand word stress for information clarification
· Understand question intonation.
	expressions
· Recognize attitude and meaning conveyed by intonation patterns
· Recognize organization cues
· Distinguish between fact and opinion in speech.

	Speaking
	· Make “small talk”
· Understand and improve word stress
· Ask wh- questions
· Ask for repetition
· Make comparisons
· Use blended sounds • Reduce –ing
· Use descriptive words
	· Give a simple description of a familiar topic.
· Use simple verb tenses
· Use simple phrases
· Ask and answer personal questions.
· Respond to simple statements
· Make requests
· Simple past
–ed endings
· Use intonation
· “Used to…”
· Answer questions with “because”
· Use contractions with “will”
	· Give a short, basic presentation of a familiar topic.
· Discuss pros/cons
· Make comparisons and give reasons
· Give explanations
· Ask questions to show interest
· Express agreement/disagree ment
· Express opinions
· Make informal suggestions
· Speak at an appropriate speed
	· Give a prepared presentation on a familiar topic.
· Manage a discussion
· Prepare notes for a speech
· Practice and time a presentation
· Use expressions of frequency
· Organize ideas for a presentation
· Explain causes and effects
· Choose relevant information to explain a topic
· Speak at the right volume.
· Pause to check for understanding
· Make interjections
· Discuss problems
· Show enthusiasm
· Use inclusive language
· Ask for repetition
	· Give clear detailed descriptions and presentations on a wide range of subjects.
· Highlight significant points and relevant supporting details in a speech/presentation
· Use neutral language
· Make sidetracks and return to topic
· Report what someone has said
· Interrupt and hold the floor
· Express emotions
· Soften assertions
· Respond to and refute an argument.
· Emphasize important information
· Use fillers
· Digress from a topic
· Vary voice volume
· Use gestures
· Confirm understanding
	· Produce clear, smooth flowing well-structured speech with an effective logical structure.
· Use word stress to emphasize ideas
· Use intonation for specific purpose
· Use figurative language
· Use implied vs. direct speech.
· Use rhetorical devices in persuasive speech
· Debate opinions
· Converse informally in near native-like fashion.
· Paraphrase others’ speech, ideas, examples.

	Reading
	· Understand very short/simple texts
· Understand gist  and main idea
· Identify
	· Understand short/simple texts on familiar topics
· Preview and predict
· Understand main ideas
	· Understand specific, predicable information
· Predict for main ideas
· Understand main ideas of paragraphs
· Scan and identify
	· Read independently, adapt style and speed of reading to different texts and purposes.
· Understand straightforward
	· Read and understand lengthy, complex texts.
· Analyze a personal narrative
· Identify and analyze literary elements.
	· Read and understand different forms of writing.
· Find evidence to distinguish main idea from details.



	
	main ideas and details
· Understand and identify supporting ideas
· Understand concept maps.
	· Understand infographics
· Interpret maps/charts
· Sequence steps
· Identify key details
· Identify problem/soluti on
· Understand classifications
· Understand a process
	key details
· Identify supporting ideas.
· Use details to clarify ideas
· Interpret maps/charts
· Understand chronology and sequences
· Identify events in a narrative.
· Understand prefixes
	factual texts on subjects related to learner’s interest.
· Identify main ideas and key points
· Analyze and relate textual information
· Interpret survey information, maps, charts and infographics
· Identify purpose and main ideas
•Identify supporting ideas
· Identify meaning from context
· Skim to make predictions
· Scan for key details
· Identify and differentiate theories from facts
· Classify information
	· Identify main ideas, key points, and supporting details and examples.
· Identify purpose
· Identify meaning from context
· Predict  the content of a reading
· Interpret visual information
· Sequence historical events
· Identify chronology

· Organize information in a Venn Diagram
· Identify reasons and solutions
· Identify subjects in complex sentences.
· Understand similes
· Understand verbal phrases
· Understand cohesion
	· Identify contrasting ideas
· Identify attitude, implied and stated opinions.
· Sequence ideas in a text.
•Make inferences to improve comprehension and understand a text more deeply
· Understand elements of narrative structure
· Analyze plot
· Analyze figurative language
· Use glosses and footnotes to aid comprehension

	Writing
	· Understand the parts of a sentence.
· Write short, descriptive sentences
· Use simple sentence structure
· Use simple verb tenses
· Use correct subject/verb agreement
	· Fill in forms with personal information
· Use details to clarify ideas
· Use synonyms to avoid repetition
· Write sentences to express an opinion
· Write sentences to support an argument
· Give reasons
	· Write straightforward connected texts on familiar subjects within student’s interest.
· Understand the writing process
· Write for specific purposes.
· Present main idea in a paragraph.
· Write a paragraph to make a comparison
· Write a descriptive paragraph.
· Write sentences to make suggestions
· Write compound sentences using appropriate coordinator
· Use synonyms to
	· Write clear, detailed texts on a variety of subjects
· Write short, simple essays in a linear sequence
· Write a descriptive paragraph
· Write about similarities and differences
· Write an introductory paragraph with a clear thesis statement
· Create topic sentences
· Support the main idea and give details
	· Write clear, well- structured essay of complex subjects.
· Understand the writing process
· Outline to plan an essay
· Research information for an essay
· Synthesize and evaluate information from other resources.
· Write a thesis statement
· Support thesis statement in body paragraphs.
· Create a strong hook statement.
· Write clear, detailed descriptions
	· Write in a logical, complex structure.
· Write to analyze a concept.
· Organize supporting ideas to make writing more coherent
· Paraphrase effectively to
integrate others’ ideas in writing.
· Use outside resources to connect sentences logically while developing ideas
· Employ



	
	
	
	avoid repetition.
· Use pronouns to avoid repetition.
· Link examples and reasons
	· Use supporting information.
· Create concluding sentences.
· Write in the following genres: persuasive, comparison, process, problem/solutio n and summary.
	· Write an explanatory essay about literature
· Write a persuasive essay
· Write a descriptive, narrative essay
· Explain supporting points of view.
· Give reasons and relevant examples.
· Use sensory details
	revision and editing strategies in writing.
· Give and receive/underst and peer feedback.

	Grammar
	· The “be” verb
· Simple present tense
· Wh- questions with simple present and continuous
· Present continuous
· There is/There are
	· Simple past tense
· Past tense questions
· Irregular verbs in past tense
· Future tense with “will” and “be going to”
· Comparative adjectives
· Coordinator “because”
	· Understand and use present perfect vs. simple past
· Understand and use adverbs of frequency
· Understand and use count/noncount nouns
· Understand and use descriptive adjectives
· Understand and use modals of advice, possibility and necessity
· Understand and use comparative forms of adjectives/nouns
· Understand superlative adjectives
· Understand and use coordinating conjunctions
	· Understand and use simple past with past progressive
· Understand and use present perfect tense
· Understand and use gerunds as subject and object
· Understand and use infinitives after verbs
· Understand and use passive voice in different tenses
· Understand and use the modal passive voice.
· Understand and use modals of obligations and possibilities
· Understand and use real conditionals
· Understand and use imperatives
· Understand and use phrasal verbs
· Understand and use indefinite pronouns
· Understand and use adjective/relativ e clauses
	· Understand and use reported speech
· Understand and use unreal conditionals
· Understand and use narrative past forms
· Understand and use past perfect tense
· Understand and use appositive phrases
· Understand and use future perfect
· Understand and use noun & noun modifiers
· Understand restrictive/unrestric tive clauses
· Understand and use coordinating conjunctions and transitions
· Understand and use literary present tense
· Understand and use modals for supportive ideas
· Understand and use quantifiers
· Understand and use adverb phrases
	· Understand pronoun referents
· Understand and use relative clauses
· Understand and use parallel structure.
· Use passive voice to focus in formation.
· Use tense shift in narratives.
· Use subject verb agreement with  a variety of noun clauses.
· Use articles, determiners and quantifiers accurately.



	Textbooks
	Pathways Foundations
- chapters 1-4
Grammar Sense 1
- chapters 1, 2, 8, 9,
16,
	Pathways Foundations
· chapters 5-8 Grammar Sense 1
· chapters 6,
11, 12, 13, 17,
18
	Pathways 1
Grammar Sense 2
- chapters 1, 4, 6,
9, 10, 11, 14, 17, 18,
19
	Pathways 2 ch.
1-10
Pathways 3 ch
1-5
Grammar Sense 3
-chapters 4, 5,
6, 9, 10, 11, 12,
13, 14, 15, 16
	Pathways 3 ch. 6-
10
Pathways 4 ch. 1-
10
Grammar Sense 4
-chapters 3, 4, 6,
10, 11, 12, 13, 14,
15
	Q-Skills
Adv. Grammar in Use
LEAP
Academic Skills




In addition to 15 levels of general English, Transworld offers TOEFL preparation and Business English at C1/C2 level.


ELECTIVES
Electives are six hours per week in speaking, writing, vocabulary development, grammar review, test preparation (TOEFL, IELTS, TOEIC) and Business English. Students are placed according to their level, interest, or assigned need for review.

DIRECTOR and FACULTY

Our Transworld team of qualified and experienced English language teachers and support staff are committed to providing you with the best possible language learning experience. All of our instructors have an MA or Certification in TESOL, English language teaching experience and knowledge of a second language or overseas teaching experience.
We look forward to meeting you and making you feel at home among friends!


ESL Teaching Faculty


Ceri Rich-Odeh: Director; BA, MA, TESOL

Mai Dajani: Program Director; TESOL & ESL Instructor; BA, MA, TESOL Noemi Perez: Academic Director, TESOL & ESL Instructor; BA, MA TESOL Ellen Arnaud: TESOL & ESL Instructor; BA, MA, TESOL
Danielle Smith: TESOL & ESL Instructor; BA, MA, TESOL Ken Ojeda: ESL Instructor; BA, TESOL
Reid Stuart: ESL Instructor; BA, MA, TESOL Sean Sebring: ESL Instructor; BA TESOL
Emily Maloney: TESOL & ESL Instructor; BA, TESOL Amit Botadkar: ESL Instructor; BA, MFA, TESOL Marc Gregory: ESL Instructor; BA, MA, TESOL
Catherine Ballard: TESOL & ESL Instructor; BA, MA, TESOL

Chris Razi: ESL Instructor; BA, TESOL

Sabrina Walasek: ESL Instructor; BA, MEd, TESOL Christophe Parker,: ESL Instructor; BA, TESOL Maxine Moerman: ESL Instructor; BA, TESOL
Jad Qandour: ESL Instructor; BA, TESOL








[bookmark: _TOC_250002]Accommodation
[image: ]
Where will I stay?

We want you to be safe, comfortable and happy throughout your stay in San Francisco and have the opportunity to meet Americans and other international students. You can choose either host family accommodation or student residence, and all are within walking distance or easily accessible by local transportation.

Host Family

Living with an American host family is the best way to be completely immersed in English language and the local culture. You will enjoy the comforts of a home and build a lasting relationship with your second family. Continental breakfast and dinner is included. Commute time is not more than 45 minutes each way; commute cost is not included.

Host family prices range from $700 to $1200 per 4 weeks depending on whether the room is shared or private, with or without food. We will book the host family for you according to your specifications. There is a $150 host family booking fee.

Student Residences

Transworld recommends residences that cater to international students. Every room in our preferred residences is equipped with a television, phone, desk, free Internet access and maid service. You can choose a shared or private room with shared or private bath. Most residences provide breakfast, and students may have access to the kitchen.

Student residence prices range from $650 (shared room/shared bath) to $1200 (private room/private bath) ($1580 private room/private both, 2 meals per day) per 4 weeks. You may book yourself by contacting the Residence directly or we can book for you. If we book for you, there is a $150 booking fee.

Transworld Recommended Residences

USA Student Residences
711 Post Street
San Francisco CA 94109 (415) 359-9042
www.usastudentresidences.com


The Vantaggio Suites
761 Post Street
San Francisco CA 94109 (415) 614-2400
www.vantaggiosuites.com

The Adelaide Inn
5 Isadora Duncan Lane San Francisco
CA 94102
(415) 359-1915
www.adelaidehostel.com



The Monroe Residence Club
1870 Sacramento Street San Francisco CA 94109 (415) 474-6200
www.monroeresidenceclub.com

Gaylord Suites 620 Jones Street San  Francisco CA 94102
(415) 673-8445
www.gaylordsuites.com

The Kenmore Residence Club
1570 Sutter Street
San Francisco CA 94109 (415)776-5815
www.kenmorehotelsf.com

[bookmark: _TOC_250001]Transportation

Transworld Schools is located on the corner of Sutter Street and Taylor Street in downtown San Francisco. Public parking is available on Taylor and Sutter, close to the school. The BART/MUNI station is at Powell Street. San Francisco International Airport arrivals should take the shuttle from the upper departure level to the hotel.






























TRANSWORLD SCHOOLS
551 Sutter St., San Francisco, CA 94102. Tel: (415) 928-2835

2017 ENROLLMENT AGREEMENT- ESL PROGRAM


Student Name 	Social Security #: 	-	-	


Address in USA 	City 	State/ZIP  	


Permanent Address  	






Email  	

Telephone  	

Birth Date 	



Next of Kin/ Name	Telephone  	


Nationality 	Native Tongue 	M [  ]  F [ ]


Course Name 	Full-Time [  ] Part-Time [  ] Start Date  	


(Class Schedule -Full-Time: M,T,W,Th - 9-12:10/12.40-2:10) How did you hear about Transworld Schools?  	


Student’s Right to Cancel the Course
A student is allowed to cancel an agreement for a course of instruction and obtain a refund of charges paid (less the non-refundable $100 application fee and the student’s contribution to the Student Tuition Recovery Fund (STRF) if eligible to contribute, which is calculated as $.0 per $1000 of tuition) through attendance at the first class session, or the seventh day after enrollment, whichever is later, including any equipment or other goods and services included in the agreement, where the first business day is the  day on which the student (1) attended the first class of the course of instruction which is the subject of the agreement, (2) received a copy of the notice of cancellation, or (3) received a copy of this agreement and all mandatory information that must be disclosed to student prior to a course agreement, including a copy of the agreement, completion and placement rate, catalog, etc., whichever occurs last. The student is advised that a notice of cancellation shall be in writing, and that a withdrawal will be effectuated by the student’s written notice or by the student’s conduct, including but not necessarily limited to, a student’s lack of attendance. If mailed in, the cancellation note becomes effective as of the postmark if properly addressed with proper postage. You will receive a complete refund within 30 days of course cancellation. You must return all equipment and materials to the school within the 30 days cancellation period, or the cost of the equipment and materials will be deducted from your refund.

I understand that this agreement becomes a legally binding document after I sign it and it is accepted by the  school.  My  signature  below  certifies  that  I  have  read,  understood,  and  agree  to  my rights and

responsibilities, and that the school’s cancellation and refund policies have been clearly explained to me.  I have had the contents of this contract translated and/or interpreted for me, and I undertand my obligations.

Student Signature: 	Date: 	__ Copy Received: _____
(Initials)


Director Signature: 	Date:  	


Student’s Right to Withdraw and Refund Rights


Student’s Agreement


I understand that the total cost  for the course of  instruction for      weeks in length/       total clock      hours is $ 	(as presented on the Transworld Schools Brochure  – Intensive ESL $2200  + $100 application, plus Student’s non-refundable contribution to the Student Tuition Recovery Fund (STRF) which is calculated as $.0 per $1000 of tuition paid if the student is eligible to contribute to STRF). Your calculated STRF amount is $0. Courses may be purchased in increments where the minimum course length is 4 weeks/72 hours at $440. Projected Course Completion Date is 	. I  will pay a
$80 textbook deposit of which $40 is refunded to me on return of the book on course completion. I agree that I am responsible for this  amount.  I  intend  to  pay  this  amount  by  credit  card/personal  check/other 	.  My current tuition balance owing is 	. I have received and read the current school catalog.

Class Schedule
	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	9AM-12.10PM
	CLASS
	CLASS
	CLASS
	CLASS
	CLASS

	12.10-12.40
	LUNCH
	LUNCH
	LUNCH
	LUNCH
	

	12.40-2.10PM
	CLASS
	CLASS
	CLASS
	CLASS
	

	2:20-5:30PM
	CLASS
	CLASS
	CLASS
	CLASS
	

	12:40-3:50PM
	
	
	
	
	CLASS

	5.40-7.10PM
	
	CLASS
	
	CLASS
	



I understand that this agreement becomes a legally binding document after I sign it and it is accepted by the school. My signature below certifies that I have read, understood, and agreed to my rights and responsibilities, and that the school’s cancellation and refund policies have been clearly explained to me. I have had the contents of this contract translated and/or interpreted for me, and I undertand my obligations.

Student Signature: 	Date: 	Copy Received:        _
(Initials)


Director Signature: 	Date: 	

Prior to signing this enrollment agreement, you must be given a catalog or brochure and a School Performance Fact Sheet, which you are encouraged to review prior to signing this agreement. These documents contain important policies and performance data for this institution. This institution is required to have you sign and date the information included in the School Performance Fact Sheet relating to completion rates, placement rates, license examination passage rates, and salaries or wages, prior to signing this agreement.


I certify that I have received the catalog, School Performance Fact Sheet, and Information regarding completion rates, placement rates, license examination passage rates, and salary or wage information included in the School Performance Fact sheet, and have signed, initialed, and dated the information provided in the School Performance Fact Sheet.


Student Signature: 	Date: 	Copy Received:  	

(Initials)


Any questions a student may have regarding this enrollment agreement that have not been satisfactorily answered by the institution may be directed to the Bureau for private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, www.bppe.ca.gov, toll-free telephone number (888) 370-7589 or by fax (916) 263-1897. A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by calling (888) 370-7589 toll- free, by fax (916) 263-1897 or by completing a complaint form, which can be obtained on the bureau’s internet website www.bppe.ca.gov and/or by contacting ACCET (Accrediting Council for Continuing
Education & Training), 1200 19th  St. NW Suite 200, Washington DC 20036. Tel: (202) 955-1113.
TRANSWORLD SCHOOLS – Background
Transworld Schools, opened in 1997, offers Certificate courses in Teaching English to Speakers Of other Languages (CTESOL) to students who wish to teach English in the U.S. and overseas and English as a Second Language Courses (ESL) to non-native speakers of English. Transworld Schools is owned by  Ceri Rich-Odeh.  Transworld Schools does not provide federal funding or loans to students.


ADMISSION STANDARDS AND GRADUATION REQUIREMENTS

Admissions Policy
The minimum requirements for admission are sixteen years of age and completion of the Transworld Schools application form and admission process.
Transworld Schools is able to enrol and train students with physical disabilities; the school is wheelchair accessible. The institution does not discriminate on the basis of sex, race, ethnic origin or religion. Non- US citizens and non-native speakers of English are accepted for both ESL and CTESOL training.

Admissions Procedures
To apply, complete the application form in the Transworld Schools’ brochure, or online at www.transworldschools.com. All applicants are welcome to visit the school and watch a class before applying. Transworld will assist you with booking accommodation at a Student Residence or Host Family for a $150 booking fee; however, the accommodation is not under our control. Students will pay the residence or host family directly. Please visit our website at www.transworldschools.com for a full list of housing options.

Student residences are located within 10 minutes walking distance to the school and prices range from
$700 per month for a shared room/shared bath to $1300 per month for a private room/ private bath. Host families are located within 40 minutes by public transportation and prices range from $600 per month for  a shared room to $900 per month for a private room.

Educational Policies
Satisfactory Academic Progress and Grades
(1)  Grading Policy
Transworld Schools uses the following grading policy for all courses:
	Transworld Grade
	Equivalent GPA
	Equivalent %

	A
	4.0
	91-100

	B
	3.0
	77-90

	C
	2.0
	60-76

	F
	0.0
	Below 60

	P
	
	Pass (elective)


V Incomplete
W Withdrawal

Evaluation will be based on the following:
(1) Continual assessment of classwork, weekly throughout the course.
(2) Grading of written assignments, not less than bi-monthly throughout the course.
(3) Mid and End of course progress test, not less than once per month.

The minimum requirement for course completion is 80% attendance and a course progress grade of C.

(2) Attendance, Tardiness, and Absenteeism
Transworld Schools expects all students to attend not less than 80% of all classes and to arrive at school to start on time. If you are going to be late or absent, you must call the school. Three (3) tardies of more than 5 minutes each will result in one (1) absence. As the student is required to attend 80% of his/her classes on the regular ESL schedule, there is no opportunity to make-up missed ESL classes. If you are regularly absent or late, or have more than 2 consecutive absences without a doctor’s letter, the School Director will meet with you and assist you in finding a solution. A copy of the meeting and outcome will be placed in your file and you will be put on probation. If the absenteeism/tardiness persists, and if all efforts on the part of the staff and student fail to resolve the situation, Transworld Schools reserves the right to dismiss the student.

(3) Leave of Absence Policy
You must attend 80% of the course in order to complete. You must request any Leave of Absence (LOA) in writing and sign it. You must include your expected date of return in your written request. You may not take more than 50% of your total course length as a LOA. If you have a student visa, you will not be allowed to take a leave of absence other than for documented emergencies and this will be recorded on your SEVIS record according to SEVIS (student visa) regulations.

(4) Re-Admission
Students who are dismissed and are requesting re-admission should discuss their re-entry status with the School Director.

(5) Behavior Problems
Transworld Schools reserves the right to dismiss the student for continuous disruptive behavior. Smoking is not permitted anywhere in the school, or in the building where the school is housed, including the lunch room and restrooms.

(6) Sexual Harassment
If you feel that you are the victim of sexual harassment, you should report any such incident to the School Director or to the staff member of your choice. All reports of sexual harassment received by Transworld

Schools will be investigated in a completely confidential manner. Any student or staff member who is found to have sexually harrassed other students or staff members will be dismissed.

(7) Student Records
All student records and student transcripts are kept in the administrative offices at Transworld Schools for five years. You may access your student file. All student files are confidential and Transworld Schools is not able to release any information regarding an individual student without that student’s written permission.

(8) Transfer of Credits
No credit hours are awarded for ESL courses and Transworld Schools does not accept transfer of credits from other schools or programs for ESL courses. There are no transfer or articulation agreements between Transworld Schools and any other college or university that provides for the transfer of credits earned in the program or instruction.
Notice Concerning Transferability of Credits and Credentials earned at our institution.
The transferability of credits you earn at Transworld Schools is at the complete discretion of an institution to which you may seek to transfer. Acceptance of the certificate you earn in ESL is also at the complete discretion of the institution to which you may seek to transfer. If the certificate that you earn at this institution is not accepted at the institution to which you seek to transfer, you may be required to repeat some or all of your coursework at that institution. For this reason you should make certain that your attendance at this institution will meet your educational goals. This may include contacting the institution to which you may seek to transfer after attending Transworld Schools to determine if your certificate will transfer.

9) Student Tuition Recovery Fund (STRF)
The Bureau for Private Postsecondary Education (BPPE) is not currently (2017) collecting student’s non-refundable contribution to the Student Tution Recovery Fund (STRF),
which is calculated as $.0 per $1000 of tuition paid if the student is eligible to contribue to STRF.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment if either of the following applies:

1. You are not a California resident, or are not enrolled in a residency program, or
2. Your total charges are paid by a third party, such as an employer, government program or other payer, and you have no separate agreement to repay the third party.

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses suffered by students in educational programs who are California residents, or are enrolled in a residency program attending certain schools regulated by the Bureau for Private Postsecondary Education.

You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, paid STRF assessment, and suffered an economic loss as a result of any of the following:
1. The school closed before the course of instruction was completed.
2. The school’s failure to pay refunds or charges on behalf of a student to a third party for license fees or any other purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure of the school.
3. The school’s failure to pay or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs.
4. There was a material failure to comply with the Act or the Division within 30-days before the school closed or, if the material failure began earlier than 30-days prior to closure, the period determined by the Bureau.
5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a violation of the ACT.

NOTICE OF STUDENT RIGHTS

(1) A student is allowed to cancel an agreement for a course of instruction and obtain a refund of charges paid (less the non-refundable $100 application fee and the STRF contribution) through attendance at the first class session, or the seventh day after enrollment, whichever is later, including any equipment or other goods and services included in the agreement, where the first business day  is the day on which the student (1) attended the first class of the course of instruction which is the subject of the agreement, (2) received a copy of the notice of cancellation, or (3) received a copy of this agreement and all mandatory information that must be disclosed to student prior to a course agreement, including a copy of the agreement, completion and placement rate, catalog, etc., whichever occurs last. The student must provide written notice of cancellation to the school, and if mailed in, becomes effective as of the postmark if properly addressed with proper postage.
(2) After the end of the cancellation period, you also have the right to withdraw from the school at any time, and you have the right to receive a refund for the part of the course not taken. Your refund rights are described in the contract. If you have lost your contract, ask the school administration for a description of the refund policy.
(3) If the school closes before you complete the course you have paid for, you may be entitled to a refund. For more information, contact ACCET at 1722 N. Street, NW., Washington, DC 20036. Telephone: (202) 955-1113.
(4) If you have any complaints, additional questions regarding the catalog or the addendum that have not been satisfactorily answered by the institution, or problems which you cannot work out with the school, write or call: Bureau of Private Postsecondary Education by calling (888) 370-7589 toll-free, by fax (916) 263-1897, by completing a complaint form, which can be obtained on the Bureau’s internet website www.bppe.ca.gov, or by writing to the Bureau for Private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA, 95833 and/or contact ACCET at 1722 N. Street, NW., Washington, DC 20036. Telephone: (202) 955-1113.

REFUND POLICY

Refund During Cancellation Period
A student is allowed to cancel an agreement for a course of instruction and obtain a refund of charges paid (less the non-refundable $100 application fee and the STRF contribution) through attendance at the first class session, or the seventh day after enrollment, whichever is later, including any equipment or other goods and services included in the agreement, where the first business day is the day on which the student (1) attended the first class of the course of instruction which is the subject of the agreement, (2) received a copy of the notice of cancellation, or (3) received a copy of this agreement and all mandatory information that must be disclosed to student prior to a course agreement, including a copy of the agreement, completion and placement rate, catalog, etc., whichever occurs last. The student is advised that a notice of cancellation shall be in writing, and that a withdrawal will be effectuated by the student’s written notice or by the student’s conduct, including but not necessarily limited to, a student’s lack of attendance. If mailed in, the cancellation note becomes effective as of the postmark if properly addressed with proper postage.


Refund After Cancellation Period
If a student withdraws after seven (7) business days where the first day is the first day class was attended, the student is entitled to only a partial refund. The student has the right to withdraw from school at any time and receive a refund for that part of the course not taken, for which the student has paid. The amount of that refund is to be “100% pro-rated” which means that the student is refunded for all classes paid for but not taken after the point of last date of attendance (LDA) from the course. The refund is to be paid within thirty (30) days of withdrawal and a refund notice is to be sent to the student.

Refund Example
The following is an example of refunds and amounts. The 20-Week Intensive English Course costs $2000 and meets for 400 clock hours. There is no special equipment for this course. There is an additional $30

non-refundable charge for materials.There is an additional $100 non-refundable application fee. If the student has paid for the course in full ($2000) and withdraws after completing 200 hours of instruction, or 50% of the course, the student will receive 50% of the tuition as a refund ($1000).

Tuition Payment
A $100 non-refundable Application Fee is due 4 weeks prior to the course start date (later when applications are accepted less than a month prior to course start date). The tuition is due in full on the first day of the course. Students may not pay in payments and failure to pay tuition on the first day of the class will result in exclusion from the class until tuition is paid. Transworld Schools treats all students fairly and equitably relative to tuition, other charges, and refunds.

Student Tuition Recovery Fund
The Student Tuition Recovery fund (STRF) was established by the Legislature to protect any California resident who attends a private postsecondary institution from losing money if you prepaid tuition and suffered a financial loss as a result of the school closing, failing to fulfill the terms of its enrollment agreement, or refusing to pay a court judgment.
To be eligible for STRF, you must be a ‘California Resident’ and reside in California at the time the enrollment agreement is signed or when you receive lessons at a California mailing address from an approved institution offering correspondence instruction. Students who are temporarily residing in California for the sole purpose of pursuing an education, specifically those who hold student visas, are not considered a ‘California Resident’.
To qualify for STRF reimbursement you must file an STRF application within one year of receiving notice from the Bureau. You have 4 years from the date of closure to file an STRF application. If a judgment is obtained, you must file an STRF application within two years of the final judgment.

It is important that you keep copies of the enrollment agreement, financial aid papers, receipts or any other information that documents the monies paid to the school. If you have any questions regarding the STRF which have not been satisfactorily answered by the institution, these may be directed to the Bureau of Private Postsecondary Education by calling (888) 370-7589 toll-free, by fax (916) 263-1897, or by completing a complaint form, which can be obtained on the Bureau’s internet website www.bppe.ca.gov, or by writing to the Bureau of Private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA, 95833. Students may also contact ACCET at 1722 N. Street, NW. Washington, DC 20036. Telephone: (202) 955-1113.

Student Complaint Procedure
If you experience any problems at Transworld Schools, you should tell an instructor or the School Director. The school will give you a written response to your complaint within 10 days. If the complaint or relief requested by you is rejected, the reasons for the rejection should be written in the response. Your participation in the complaint procedure and the disposition of the complaint must not limit or waive any of your rights or remedies. Any document signed by you that purports to limit or waive your rights and remedies is void.
If you have any complaints, additional questions regarding the catalog or addendum that the school has not satifactority answered by the institution, or problems that you cannot work out with the school, write or call: Bureau of Private Postsecondary Education by calling (888) 370-7589 toll-free, by fax (916) 263- 1897, by completing a complaint form, which can be obtained on the Bureau’s internet website www.bppe.ca.gov, or by writing to the Bureau of Private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA, 95833 and/or by contacting ACCET at 1722 N. Street, NW., Washington, DC 20036. Telephone: (202) 955-1113.

ESL Teaching Faculty
Noemi Perez: Academic Director, TESOL & ESL Instructor; BA, MA TESOL Ellen Arnaud: TESOL & ESL Instructor; BA, MA, TESOL
Danielle Smith: TESOL & ESL Instructor; BA, MA, TESOL Ken Ojeda: ESL Instructor; BA, TESOL
Reid Stuart: ESL Instructor; BA, MA, TESOL Sean Sebring: ESL Instructor; BA TESOL
Emily Maloney: TESOL & ESL Instructor; BA, TESOL Amit Botadkar: ESL Instructor; BA, MFA, TESOL Marc Gregory: ESL Instructor; BA, MA, TESOL
Catherine Ballard: TESOL & ESL Instructor; BA, MA, TESOL Sabrina Walasek: ESL Instructor; BA, MEd, TESOL Christophe Parker: ESL Instructor; BA, TESOL
Maxine Moerman: ESL Instructor; BA, TESOL Jad Qandour: ESL Instructor; BA, TESOL


















TRANSWORLD SCHOOLS
551 Sutter St., San Francisco, CA 94102. Tel: (415) 928-2835

2017 ENROLLMENT AGREEMENT- TESOL PROGRAM



Student Name 	Social Security #: 	-	-	


Address 	City 	State/ZIP  	



Email  	

Telephone  	

Birth Date 	



Nationality 	Native Tongue 	M [  ]  F [ ]


Course Name 	Full-Time [  ] Part-Time [  ] Start Date  	


(Class Schedule-	Full-Time: MTWThF 9.30-1.00/ 2.00-4.30	Part-Time: TTh 6.30-9pm/S 9.30-1pm)


How did you hear about Transworld Schools?  	





Student’s Right to Cancel This Agreement

A student is allowed to cancel an agreement for a course of instruction and obtain a refund of charges paid (less the non-refundable $100 application fee) through attendance at the first class session, or the seventh day after enrollment, whichever is later, including any equipment or other goods and services included in the agreement, where the first business day is the day on which the student (1) attended the first class of the course of instruction which is the subject of the agreement, (2) received a copy of the notice of cancellation, or (3) received a copy of this agreement and all mandatory information that must be disclosed to student prior to a course agreement, including a copy of the agreement, completion and placement rate, catalog, etc., whichever occurs last. The student is advised that a notice of cancellation shall be in writing, and that a withdrawal will be effectuated by the student’s written notice or by the student’s conduct, including but not necessarily limited to, a student’s lack of attendance. If mailed in, the cancellation  note  becomes  effective  as  of  the  postmark  if  properly  addressed with
proper postage. (Students taking the 1 week Advanced CTESOL COURSE may cancel on the first (1st) business day where the first business day is also the first day of class). You are due a complete refund within 30 days after the school receives a valid Notice of

Cancellation. However, if you have received any equipment, you must return it to the school within 30 days of the date of the Notice of Cancellation. If you do not return it, the school may deduct the documented cost of the equipment from the amount of the refund.
I understand that this agreement becomes a legally binding document after I sign it and it is accepted by the school. My signature below certifies that I have read, understood, and agree to my rights and responsibilities, and that the school’s cancellation and refund policies have been clearly explained to me.


Student Signature: 	_ Date: 	Copy Received:  	

(Initials)




Director Signature: 	Date:  	


Student’s Right to Withdraw and Refund Rights
Student’s Agreement


I      understand      that      the      total      amount      for      the      course      of      instruction      for
 	  (          Weeks  in  Length/ 	Total   Clock   Hours)  is
$ 	(as presented on the Transworld Schools Brochure- Comprehensive CTESOL $2000 +
$100 application, CTESOL $1800 + $100, Intensive CTESOL $1600 + $100 application, Advanced CTESOL $900 + $100 application, Distance Learning CTESOL Residency $1200 + $100. Projected Course  Completion Date is 	. I agree that I am responsible for this amount. If I get a student loan, I am responsible for repaying the loan amount plus any interest. I intend to pay this amount  by credit  card/  personal check/ other 	.  My  current tuition balance owing is 	. I have received and read the current school catalog. I understand that Transworld Schools provides job placement assistance but that it does not guarantee employment.


I understand that this agreement becomes a legally binding document after I sign it and it is accepted by the school. My signature below certifies that I have read, understood, and agree to my rights and responsibilities, and that the school’s cancellation and refund policies have been clearly explained to me.


Student Signature: 	Date: 	Copy Received:  	

(Initials)

Director Signature: 	Date:  	



Prior to signing this enrollment agreement, you must be given a catalog or brochure and a School Performance Fact Sheet, which you are encouraged to review prior to signing this agreement. These documents contain important policies and performance data for this institution. This institution is required to have you sign and date the information included in the School Performance Fact Sheet relating to completion rates, placement rates, license examination passage rates, and salaries or wages, prior to signing this agreement.

I certify that I have received the catalog, School Performance Fact Sheet, and information regarding completion rates, placement rates, license examination passage rates, and salary or wage information included in the School Performance Fact sheet, and have signed, initialed, and dated the information provided in the School Performance Fact Sheet.



Student Signature: 	Date: 	Copy Received:  	

(Initials)



Any questions a student may have regarding this enrollment agreement that have not been satisfactorily answered by the institution may be directed to the Bureau for private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, www.bppe.ca.gov, toll-free telephone number (888) 370-7589 or by fax (916) 263-1897.
A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by calling (888) 370-7589 toll-free, by fax (916) 263-1879 or by completing a complaint form, which can be obtained on the bureau’s internet website www.bppe.ca.gov and/or by contacting ACCET (Accrediting Council for Continuing Education & Training), 1200 19th St. NW
Suite 200, Washington DC 20036. Tel: (202) 955-1113.

Class Schedule:



Full-time:

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	9:30 am to

1:00 pm
	

Input
	

Input
	

Input
	

Input
	

Input

	1:00 pm to

2:00 pm
	

Lunch Break
	

Lunch Break
	

Lunch Break
	

Lunch Break
	

Lunch Break

	2:00 pm to

4:30 pm
	

Input
	Teaching

Practice
	

Input
	Teaching

Practice
	

Input



Part-time:

	
	Tuesday
	Thursday
	
	
	Saturday

	6:30 pm to

9:00 pm
	Input or Teaching

Practice
	Input or Teaching

Practice
	
	9:30 am to

1:00 pm
	

Input




TRANSWORLD SCHOOLS- BACKGROUND

Transworld Schools, opened in 1997, offers Certificate courses in Teaching English to Speakers of Other Languages (CTESOL) to students who wish to teach English in the
U.S. and overseas. Transworld Schools is owned by Ceri Rich-Odeh. Transworld Schools does not provide funding or loans to students.

OUR MISSION

The courses in CTESOL aim to produce well-trained, culturally aware teachers who are able to secure employment as teachers of English language both in the USA and overseas, and who contribute to the ideals of the greater community.

ADMISSION STANDARDS AND GRADUATION REQUIREMENTS
Admission Policy:

Transworld Schools has the following minimum requirements for admission:
1) Completion of Transworld Schools application form and admission process.
2) Completion of a BA Degree (or for job placement in countries other than as listed in the Job Placement Disclosure, whether a high school diploma, a California High School Proficiency Exam (CHSPE) certificate (or equivalent for other states), or a General Educational Development (GED) certificate. Acceptance into the program without a BA Degree requires the applicant to sign the Job Placement Disclosure Form).
3) For the Intensive TESOL Course or the Advanced CTESOL Course, students must also satisfy the following admission pre-requisites:
(a) Intensive CTESOL Course- previous ESOL teaching experience in a formal classroom environment.

(b) Advanced CTESOL Course- a minimum of six month teaching ESOL in a formal classroom environment; or completion of the Transworld Schools’ CTESOL or Intensive CTESOL Course.

4) For non-native speakers of English, near-native fluency in English is required; or a TOEFL score of 79 iBT; or proven experience teaching English in a school in the US or overseas; or proven academic study at a college or university using English as the first language of study.

Transworld Schools does not discriminate on the basis of sex, race, ethnic origin or religion. Admission Procedure:
To apply, complete the application form in the Transworld Schools’ brochure or online at http://www.transworldschools.com. Applicants residing within the San Francisco Bay Area will be invited to the school for interview; other applicants will be interviewed by phone. All applicants are welcome to visit the school and audit a class prior to submitting an application.
Educational Policies:

Satisfactory Academic Progress and Grades
1) Grading Policy
Transworld Schools uses the following grading policy for all courses:

	Transworld Grade
	Equivalent GPA
	Equivalent %

	A
	4.0
	90 – 100

	B
	3.0
	80 – 89

	C
	2.0
	70 – 79

	D
	1.0
	60 – 69

	F
	0.0
	Below 60

	I
	Incomplete
	

	W
	Withdrawal (without credit)
	



Evaluation will be based on the following:

(a) Continual assessment of class work,
(b) Grading of written assignments,
(c) Written evaluation of teaching practice.
2) Attendance, Tardiness and Absenteeism
Transworld Schools discourages absenteeism and tardiness. Students are informed, in writing, that they are to be on time for scheduled classes, and that attendance of every class is required. In the event of absence, students are required to telephone the school and explain the absence. Three (3) tardies of more than 10 minutes each will result in one (1) absence. All classes missed are to be made up at a re-scheduled time. If a regular pattern of absenteeism and/or tardiness is discerned, the School Director is to meet with the student and assist in finding an acceptable solution. The identified area of concern, the meeting and outcome will be documented and a copy placed in the student’s file, at which point the student is placed on probation. If the absenteeism/tardiness persists, and if all efforts on the part of the staff and student fail to resolve the situation, Transworld Schools reserves the right to dismiss the student.
3) Distance Learning Course Commencement, Materials and Feedback
Students admitted to the Distance learning CTESOL program will commence with their course work within 7 days after receiving acceptance to the program and where the student has paid tuition in full, all course materials are to be sent to the student if so requested by the student. The Distance Learning instructor will provide all written and oral feedback on student’s assignments within 2 business days of receiving a student’s assignment.
4) Transfer of Credits
Transworld awards Continuing Education Credits; however, it does not award credits for transfer.
There are no transfer or articulation agreements between Transworld Schools and any other college or university that provides for the transfer of credits earned in the program or instruction.
Notice Concerning Transferability of Credits and Credentials earned at our institution.
The transferability of credits you earn at Transworld Schools is at the complete discretion of an institution to which you may seek to transfer. Acceptance of the certificate you earn in TESOL is also at the complete discretion of the institution to  which you may seek to transfer. If the credits or certificate that you earn at this* institution are not accepted at the institution to which you seek to transfer, you may be required to repeat some or all of your coursework at that institution. For this reason you should make certain that your attendance at this institution will meet your educational goals. This may include contacting the institution to which you may seek to transfer after attending Transworld Schools to determine if your credits and certificate will transfer.
5) Leave of Absence Policy
The maximum length of a Transworld course is 4 weeks full-time, 12 weeks part-time. In order to complete the course, all classes must be attended. In the instance of requested LOA, the student will be required to attend make-up classes on the next available course and at the student’s convenience. All LOA requests are to be in writing to the School Director.

6) Re- Admission
Students who are dismissed from Transworld Schools may be re-admitted at a later  date at the discretion of the School Director. Students requesting re-admission should discuss their re-entry status with the School Director.
7) Behavior Problems
Instructors are to report any incidences of disruptive and/or inappropriate behavior on the part of any student to the School Director. Such incidences will be recorded in the Incident Report and a copy placed in the student’s file. Transworld Schools reserves the right to dismiss the student for continuous disruptive behavior. Smoking is not permitted anywhere in the school, or in the building where the school is housed, including the lunch room and restrooms.
8) Sexual Harassment
Students or applicants who feel they are victims of sexual harassment should report any such incident to the School Director r to the staff member of their choice. All reports of sexual harassment received by Transworld Schools will be investigated in a completely confidential manner. Any student or staff member who is found to have sexually harassed other students or staff members will be dismissed.
9) Student Records
All student records and student transcripts are kept in the administrative offices at Transworld Schools. Student records are kept for five years. Transworld Schools guarantees the student the right to access his/her individual student file. All student files are confidential and Transworld Schools is not able to release any information regarding an individual student without that student’s written permission.
10) Syllabus

A syllabus is mailed out or handed out in person to trainees with the brochure. It is also handed out on the first day of class.
11) Student Tuition Recovery Fund (STRF)
The Bureau for Private Postsecondary Education (BPPE) is not currently (2016) collecting student’s non- refundable contribution to the Student Recovery Fund (STRF), which is calculated as $.0 per $1000 of tuition paid if the student is eligible to contribute to STRF.


You are not eligible for protection from the STRF and you are not required to pay the STRF assessment if either of the following applies:
3. You are not a California resident, or are not enrolled in a residency program, or
4. Your total charges are paid by a third party, such as an employer, government program or other payer, and you have no separate agreement to repay the third party.
The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses suffered by students in educational programs who are California residents, or are enrolled in a residency program attending certain schools regulated by the Bureau for Private Postsecondary Education.

You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, paid STRF assessment, and suffered an economic loss as a result of any of the following:

6. The school closed before the course of instruction was completed.
7. The school’s failure to pay refunds or charges on behalf of a student to a third party for license fees or any other purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure of the school.
8. The school’s failure to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs.
9. There was a material failure to comply with the Act or the Division within 30-days before the school closed or, if the material failure began earlier than 30-days prior to closure, the period determined by the Bureau.
10. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a violation of the ACT.
NOTICE OF STUDENT RIGHTS
(1) A student is allowed to cancel an agreement for a course of instruction and obtain a refund of charges paid (less the non-refundable $100 application fee) through attendance at the first class session, or the seventh day after enrollment, whichever is later, including any equipment or other goods and services included in the agreement, where the first business day is the day on which the  student  (1) attended the first class of the course of instruction which is the subject of the agreement, (2) received a copy of the notice of cancellation, or (3) received a copy  of this agreement and all mandatory information that must be disclosed to student prior to a course agreement, including a copy of the agreement, completion and placement rate, catalog, etc., whichever occurs last. The student must provide written notice of cancellation to the school, and if mailed in, becomes effective as of the postmark if properly addressed with proper postage. (Students taking the 1 week
Advanced CTESOL COURSE may cancel on the first (1st) business day where the first business day is also the first day of class). Read the Notice of Cancellation  Form for an explanation of your cancellation rights and responsibilities. If you have lost your Notice of Cancellation Form, you should request a new one from the school administration.
(2) After the end of cancellation period, you also have the right to withdraw from the school at any time, and you have the right to receive a refund for the part of the course not taken. Your refund rights are described in the contract. If you have lost your contract, ask the school administration for a description of the refund policy.
(3) If the school closes before you graduate, you may be entitled to a refund. For more information, contact ACCET (Accrediting Council for Continuing Education & Training), 1200 19th  St. NW Suite 200, Washington DC 20036. Tel: (202) 955-1113.
(4) If you have any complaints, additional questions regarding the catalog or the addendum that have not been satisfactorily answered by the institution, or problems which you cannot work out with the school, write or call: Bureau of Private Postsecondary Education by calling (888) 370-7589 toll-free by fax (916) 263-1897, or by completing a complaint form, which can be obtained on the Bureau’s internet website www.bppe.ca.gov, or by writing to the Bureau for Private Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA, 95833 and/or contact ACCET at 1722 N. Street, NW., Washington, DC 20036. Telephone: (202) 955-1113

REFUND POLICY
Refund During Cancellation Period
A student is allowed to cancel an agreement for a course of instruction and obtain a refund of charges paid (less the non-refundable $100 application fee) through attendance at the first class session, or the seventh day after enrollment, whichever is later, including any equipment or other goods and services included in the agreement, where the first business day is the day on which the student (1) attended the first class of the course of instruction which is the subject of the agreement, (2) received a copy of the notice of cancellation, or (3) received a copy of this agreement and all mandatory information that must be disclosed to student prior to a course agreement, including a copy of the agreement, completion and placement rate, catalog, etc., whichever occurs last. The student is advised that a notice of cancellation shall be in writing, and that a withdrawal will be effectuated by the student’s written notice or by the student’s conduct, including but not necessarily limited to, a student’s lack of attendance. (Students taking
the 1 week Advanced CTESOL COURSE may cancel on the first (1st) business day where the first business day is also the first day of class).

Refund After Cancellation Period
If a student withdraws after the seventh (7th) day of enrollment where the first day is the first day of class attended, the student is entitled to only a partial refund. The student has the right to withdraw from school at any time and receive a refund for that part of  the course not taken, for which the student paid. The amount of that refund is to be “100% pro-rated” which means that the student is refunded for all the classes paid for but not taken after the point of last date of attendance (LDA) of the course, less the cost of any unreturned equipment. The refund is to be paid within thirty (30) days of withdrawal. Thirty days after the refund is made, a refund notice is to be sent to the student. The following calculations are used in determining refunds:

	
	Hours of instruction
	

	
	not received but for
	

	Total Amount
	
	
	which the student
	

	Actually Paid
	Adjusted Amount
	
	has paid
	
	Final

	For Instruction	-
	Registration    =   Actually Paid for
	X
	 	
	=
	Refund

	(includes all fees,
	Instruction
	
	Hours of instruction
	
	Amount

	but no equipment)
	
	
	which the student
	
	

	
	
	
	has paid
	
	


Refund Example
The following is an example of refunds and amounts. The 4-week Comprehensive CTESOL Course costs $2000, which meets for 140 clock hours. There is no special equipment for this course. Materials and text book are provided for this course at no additional charge to the student; however, if materials and textbook have been used and/or not returned following course cancellation, the student will be required to pay a material reimbursement charge to Transworld Schools of $50. There is a $100 non- refundable application fee. If the student has paid for the course and withdraws after completing 70 hours of instruction, or 50% of the course, and not completing 70 hours, the refund calculation would be:
$2000	X		70     = $1000 140

Refund Table
The following table shows how much refund you would receive if you withdrew at these points in the course:
	
	25%
	50%
	75%

	4-week Comp CTESOL Course
	$1500
	$1000
	$500


Withdrawal Definitions
For the purpose of determining a refund, you are deemed to have withdrawn from a course of instruction when any of the following occur:
1) You notify the school of your withdrawal or the date of your withdrawal, whichever is later.
2) The school terminates your enrollment as provided in the Course Agreement.
3) You have failed to attend classes for a three-week period. The date of your withdrawal shall be deemed the last date of recorded attendance prior to the three- week absence.
4) You have failed to submit three consecutive completed lessons or have failed to submit a completed lesson within 60 days of its due date as required by the school. In this case, your date of withdrawal is deemed to be the date on which you submitted your last completed lesson.

TUITION PAYMENT
A $100 non-refundable Application Fee is due 4 weeks prior to the course start date (later when applications are accepted less than a month prior to course start date). The tuition is due in full on the first day of the course. Students may pay in payments throughout the course, and are required to complete and submit the Tuition Payment Form. All tuition through payments is due on the final day of the course. Any tuition balance not paid within 30 days of course completion will be charged an interest rate of 10%, 60 days 15%. Unpaid accounts will be turned over for collection after 60 days, where the student will be held liable for the collection agency fee (30-40%).
Tuition Scholarships
Transworld Schools provides a ‘Scholarship in Teacher Education’ (partial scholarship) for applicants who show the aptitude and willingness to contribute to the TESOL field but who are unable to pay full tuition. Applications for partial scholarship must be made in writing prior to course start date.
GI Bill
Transworld Schools will discount the tuition to the amount provided by the GI Bill for those who can prove eligibility. Transworld Schools treats all students fairly and equitably relative to tuition, other charges and refunds.

Housing
Transworld will assist you in booking accommodation at a Student Residence; however, the accommodation is not under our control. Students will pay the residence or host family directly. Please visit our website at www.transworldschools.com for a full list of housing options. Student residences are located within 10 minutes walking distance to the school and prices range from $700 per month for a shared room/shared bath to $1300 per month for a private room/ private bath.

Student Complaint Procedure
Should you (the student) experience any problems while attending Transworld Schools, you should follow these procedures:
1) Communicate your complaint to an instructor or the School Director.
2) If the complaint is not resolved within a reasonable period of time, or the problem reoccurs within that time, complain in writing to the School Director.
3) You should be provided with a written response to your complaint within 10 days. The response should include a summary of the school’s investigation and disposition of it. If the complaint or relief requested by you is rejected, the reasons for the rejection should be written in the response.
4) Your participation in the complaint procedure and the disposition of the complaint must not limit or waive any of your rights or remedies. Any document signed by you that purports to limit or waive your rights and remedies is void.


TESOL Teaching Faculty
Ceri Rich-Odeh: Director; TESOL Instructor; BA, MA, TESOL

Mai Dajani: Program Director, TESOL & ESL Instructor; BA, MA, TESOL Noemi Perez: Academic Director, TESOL & ESL Instructor; BA, MA TESOL Danielle Smith: TESOL & ESL Instructor; BA, MA, TESOL
Ellen Arnaud: TESOL & ESL Instructor; BA, MA, TESOL Emily Maloney: TESOL & ESL Instructor; BA, TESOL Catherine Ballard: TESOL & ESL Instructor; BA, MA, TESOL
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