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MESSAGE FROM THE PRESIDENT

i~

TO ALLWHO COME WITHIN STANTON UNIVERSITY:

We live embedded in the body of the world. Attention is required. Every life is the
interweaving of strands of connection to time, place, ecosystem, culture, ethnicity,
gender, family, and history. We exist interdependently with all that is. Receptivity to life

expands our souls. Closure debilitates our soul.

Intimately connected to all life, we are not bound by the web of life. We carry within
ourselves the capacity to engage creatively, responsibly and actively in the world.
Sometimes this capacity to act is deeply wounded. Passivity holds sway. Dependence
dominates. Restoration of passionate desire for creative engagement is needed. The

exercise of the power to act is fundamental to life, education, and self-actualization.

At Stanton University we seek to integrate education and learning through innovative
teaching, creative scholarship and the practical experience of life b as we respond to
our changing societies and cultures and are shaped by the vocations to which we have
been called. Within this context, our educational philosophy is that b Higher

Education is by Definition the Development of Human Potential.
The human community that names gifts, celebrates blessings, call for discernment,
works for healing, teaches, nurtures, eases suffering and challenges injustice b This is a

community of people committed to student success and life-changing opportunities.

Sincerely,

David K. Kim, Th.D.

President

————————————————————l




STANTON UNIVERSITY COMMITMENT TO EXCELLENCE

Stanton University is a multicultural university committed to providing open access to all who can benefit
from higher education instruction. The university’s precept is that “Higher Education is by Definition the
Development of Human Potential.” In concert with this precept, the University has adapted the following
institutional goals concomitant with its mission to sustain and strengthen the University in its service to
students and community:

= =4 4 4

All faculty, administrators, and staff will demonstrate a commitment to excellence.

Students will be treated fairly and with respect and compassion by faculty, administration, and staff.
Classes will be scheduled to meet students’ needs.

Students will be provided with reading, writing, and critical thinking experiences in their classes.
Contract faculty will be required to meet classes, hold office hours, take responsibility for curriculum, and
participate on university committees.

Deans and faculty, including instructors and learning resource personnel, will be available to assist and
advise both day and evening students.

Deans, department chairs and program directors will be held accountable for sound fiscal and program
management and administrative leadership for their schools, departments or programs.

Department chairs and program directors will take an active role in the recruitment, selection, and
professional development of their departmental and program colleagues, in course articulation and in
providing departmental and programmatic leadership.

All of the University's efforts and resources shall be dedicated to one central purpose - the support of
students as they work toward the achievement of their academic and professional goals.

The University will demonstrate a commitment to the maintenance of its grounds and facilities as a
reflection of the excellence of its programs and services.

The University is committed to expanding educational opportunity and access to everyone who has a
desire to learn and we welcome all students, including those from communities that have been
traditionally underserved.

The University will support faculty in their development of specialized contributions to knowledge,
including innovative curricula and pedagogy responsive to the intellectual and professional needs of
students.

The University will support faculty in their professionally related community activities and informed
exchanges with diverse groups of students that strengthen the university’s courses, scholarship and
commitment to academic excellence.



ACADEMIC CALENDAR

Some dates are subject to change. Refer to quarterly schedule of classes for recent changes related to holiday
observances, registration deadlines, and commencement ceremonies. This is not to be construed as an employee work
calendar. For purposes of degree evaluation, the academic year is defined as at least three (3) quarters, and consists of
at least ten (10) instructional weeks each quarter.

FALL QUARTER, 2017
Orientation and registration deadline for new students Sep 29
Instruction begins, first day of classes for all students Oct 2
Last day to add classes or register late Oct9
Last day to drop classes without courses being recorded Oct 21
Continuing students registration period for Winter quarter, 2018 Nov 13 -Dec 8
Withdrawal after this date permitted only by petition and for serious and compelling reasons
or an emergency clearly beyond student’s control Nov 18
Veterans Day — Academic Holiday Nov 11
Thanksgiving — Academic Holiday Nov 23 - 24
Final examinations Dec4-9
All grades due to Office of Admission & Records Dec 22
Fall Quarter Break Dec 25, Jan 1

WINTER QUARTER, 2018
Orientation and registration deadline for new students Dec 29
Instruction begins, first day of classes for all students Jan 2
Last day to add classes or register late Jan 8
Martin Luther King Day - Academic Holiday Jan 15
Last day to drop classes without courses being recorded Jan 20

Continuing students registration period for Spring quarter, 2018
Withdrawal after this date permitted only by petition and for serious and compelling reasons

Feb 12 — Mar 09

or an emergency clearly beyond student’s control Feb 16
Final examinations Mar5-10
All grades due to Office of Admission & Records Mar 23
Winter Quarter Break Mar 12 - Apr 1
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SPRING QUARTER, 2018

Orientation and registration deadline for new students Mar 30
Instruction begins, first day of classes for all students Apr 2
Last day to add classes or register late Apr 09
Last day to drop classes without courses being recorded Apr 20
Continuing students registration period for Summer quarter, 2018 May 14 —Jun 8
Withdrawal after this date permitted only by petition and for serious and compelling reasons

or an emergency clearly beyond student’s control May 18
Memorial Day — Academic Holiday May 28
Final examinations Jun4-Jun 09
All grades due to Office of Admission & Records Jun 22
Spring Quarter Break Jun13-July3

SUMMER QUARTER, 2018

Orientation and registration deadline for new students Jun 29
Independence Day — Academic Holiday Jul 4
Instruction begins, first day of classes for all students Jul 2
Last day to add classes or register late Jul 09
Last day to drop classes without courses being recorded Jul 20
Continuing students registration period for Fall quarter, 2018 Aug 14 -Sep 8
Withdrawal after this date permitted only by petition and for serious and compelling reasons

or an emergency clearly beyond student’s control Aug 17
Labor Day — Academic Holiday Sep 3
Final examinations Sep4-10
All grades due to Office of Admission & Records Sep 23
Summer Quarter Break Sep 10 - Sep 30

FALL QUARTER, 2018

Orientation and registration deadline for new students Sep 28
Instruction begins, first day of classes for all students Oct 1
Last day to add classes or register late Oct8
Last day to drop classes without courses being recorded Oct 19
Continuing students registration period for Winter quarter, 2019 Nov 12 - Dec 7
Withdrawal after this date permitted only by petition and for serious and compelling reasons

or an emergency clearly beyond student’s control Nov 16
Veterans Day — Academic Holiday Nov 12
Thanksgiving — Academic Holiday Nov 22 - 23
Final examinations Dec4-9
All grades due to Office of Admission & Records Dec 22
Fall Quarter Break Dec 24, 25,31,2018 & Jan 1,2019
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INSTITUTIONAL INFORMATION

THE UNIVERSITY

Stanton University (SU) was founded in 1996 as an academic institution of higher learning which focuses those
approaches of higher education that lead to student success. To meet the needs of its students, the University is
organized into an educational delivery system based on the democratic process in which the student is the prime
concern. In the quest for academic quality, the University has a commitment to increase and strengthen the quality of
teaching in the classroom through trying varied teaching models, careful evaluation and feedback.

Stanton University is a private, nonprofit, public benefit educational institution that provides services supportive of
students’ efforts in succeeding academically, vocationally and personally. In order to fulfill its mission, the University
strives to provide excellence in education by hiring well-prepared and experienced faculty and staff; by maintaining an
updated facility that fosters educational growth in a pleasant and safe environment with modern classroom equipment
and library facilities; and by providing excellent academic advising services to help students successfully complete their
programs of study.

EDUCATIONAL PHILOSOPHY

The quality of the educational experience at Stanton University is fostered by the close human and intellectual
relationships between students and faculty, and by the open exchange of ideas. The University is committed to a
student-centered approach to learning that promotes the development of the whole person. We challenge our
students to pursue lives of leadership and service by providing them with curricula that are relevant, individualized and
supportive in sustaining a life-long love of learning and a personally rewarding career.

The university's instructional programs are designed to challenge students not only to acquire knowledge, but also to
develop the skills of critical analysis, careful reasoning, creativity and self-expression. Equally important, students learn
to understand and evaluate the sources and methods from which knowledge derives. Thereby, they come to
appreciate the contingency of all knowledge and to realize that education is a life-long process.

Stanton University’s special character emerges from its relatively small size and its commitment to effective teaching,

high standards of scholarship, ongoing professional development, and to its policy of promoting high academic
standards in the faculty, staff, administration and student population.
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VISION

Stanton University will be a leading post-secondary institution that provides professional education where students will
develop their fullest potential and make their best contributions to society.

MISSION AND OBJECTIVES

Mission Statement: Stanton University’s mission is to provide students with an affordable and high-quality education
in a culturally diverse environment to help them develop knowledge and skills that will enhance their potential for
success in their current and future careers.

Objectives:

1  Offer students affordable and quality programs that provide a career-oriented education for an increasingly
versatile global economy.

1 Ensure that students enrolled in each program acquire the knowledge and skills necessary to fulfill personal
and professional goals.

1 Provide outstanding faculty members dedicated to teaching and service to the University and its community.

9 Provide relevant facilities and equipment for learning.

9 Promote a diverse learning environment that encourages collaboration and understanding.

INSTITUTIONAL LEARNING OUTCOMES

Stanton University students will acquire and be able to demonstrate the following learning outcomes upon completion
of their program:

1
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Demonstrate knowledge and proficiency in a chosen field of study.

Exercise critical thinking and quantitative reasoning in judgment, decision making, and problem solving.
Locate and utilize a variety of types of information accurately and appropriately.

Effectively communicate in oral and written methods to convey well-organized thoughts, ideas, and opinions.
Exhibit awareness, understanding, and respect for diversity of individuals, groups, and cultures.
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STATEMENT OF LEGAL CONTROL

Stanton University is a private, nonprofit, non-sectarian, coeducational university organized as a corporation
under the laws of the state of California *  subject to any limitations contained in the general nonprofit
corporation laws of the State. The University operates in compliance with the California Education Code and the
California Code of Regulations *  under the authority of the California Bureau for Private Postsecondary
Education. The University is governed by an appointed Board of Trustees.

The President of Stanton University is the university’s chief executive officer who, together with the Board of
Trustees (BOT), sets the agenda for the strategic vision for the future of the University while embracing its core
mission, its sense of community, its overall intellectual environment and providing financial leadership and
operating management at the highest possible levels. Within this context, the President is responsible for
maintaining the university’s focus so that the goals, the objectives and the integrity of its mission and purpose are
maintained and met.

The Board of Trustees represents the ultimate and inclusive authority within the University. Their authority is
derived from the university's bylaws. The Board of Trustees is the primary policy-making body of the University.
Within this context b A policy is a general rule or principle, or a statement of intent, or direction, that
provides guidance to administrators in reaching decisions with respect to the particular matters entrusted
to their care.

All policies of the University must be approved by the Board before they become official policies. The Board has
promulgated bylaws delineating the policy-making process for policy issues that require Board approval. In
certain areas, because of the routine nature of the matters, the Board delegates its policy-making authority to the
President. However, final approval still resides with the Board. In some instances there are statutory requirements
of formal action on certain issues due to provisions written into the university’s original bylaws. These constraints
limit the delegation of authority by the BOT on certain policy issues and responsibilities.

STANTON UNIVERSITY BOARD OF TRUSTEES

Ms. Jan Jung Dr.Thomas Lee

Mes. Ellen Hyun Eun Lee Dr. Jai Hyun Kim

Dr. Eun Sook Cho Mr. Thomas Han

Mr. Richard Jung Ms. Yubin Chang
Ms. Christine H. Lee Mr. Franks Park

Ms. Faye Tran Dr. Franklin R. Turner

Ms. So Jeong Moon

Finance and Budgeting: Thomas Han, So Jeong Moon, Franks Park

Audit and Risk Management: Yubin Chang, Faye Tran, Jan Jung
Educational Quality: Jai Hyun Kim, Eun Sook Cho, Ellen Hyun Eun Lee
Trusteeship: Richard Jung, Christine H. Lee, Thomas Lee, Franklin R. Turner
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STATEMENT OF ACADEMIC FREEDOM

A university is a community of learners bonded together by the search for knowledge; the pursuit of personal, social,
cultural, physical, and intellectual development and the desire for the liberating effects of an advanced education.
Stanton University has specific policies that address the interdependent issues of academic freedom, conflict of interest
and academic integrity.

Education depends upon the free expression and exchange of ideas in the search for truth. Academic freedom is the
freedom to express any view, popular or unpopular, and to defend that point of view in open exchange.

In the fullest sense, academic freedom demands a community in which mutual tolerance and understanding flourish. It
depends upon freedom of speech, freedom of the press, freedom to assemble, freedom of conscience and opinion, the
right of privacy and the right to fair hearings. The nature of the university's community demands these freedoms and
obligates its members to maintain them in practice and to observe the responsibilities that go along with these
freedoms in all phases of their university activities and experience.

LOCATIONS AND FACILITIES

Stanton University is located in the heart of Orange County, which has a diverse multi-ethnic and multi-cultural
population. The University is minutes from Disneyland, Disney’s California Adventure, Knott's Berry Farm, professional
baseball and ice hockey, and innumerable entertainment, artistic, theatrical, and recreational opportunities. Proximity
to the Santa Ana Freeway, Hwy 5; the San Diego Freeway, Hwy 405; The Garden Grove Freeway, Hwy 22; the Costa Mesa
Freeway, Hwy 57, and the Orange Freeway, Hwy 55 provides ready accessibility throughout Orange County and access
to Los Angeles and San Diego counties.

The central (main) campus houses SU’s academic, administrative, student services, and operational functions to meet
all requirements to provide for an efficient, effective, and quality learning environment to accommodate the faculty,
staff, and student body. To support the educational process, the University provides the multi-media equipment,
instructional technology, library and learning resources, and student services necessary for a 21st century institution of
higher education.

Additionally, the University offers classes at the university’s learning site (satellite classroom facility) at the following
location:

9 3700 Wilshire Boulevard, Suite #100, Los Angeles, CA 90010
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AUTHORIZATION

CALIFORNIA BPPE APPROVAL

Stanton University is a private, non-profit institution approved by the California Bureau for Private Postsecondary
Education to operate in the state of California as a degree granting institution. Approval to operate means that the
institution is compliant with the minimum standards contained in the California Private Postsecondary Education Act of
2009 (as amended) and Division 7.5 of Title 5 of the California Code of Regulations.

SEVIS CERTIFICATION

Stanton University is approved by the United States Immigration and Customs Enforcement (ICE) of the Department of
Homeland Security (DHS) to accept and enroll foreign, non-immigrant F-1 visa students for academic degrees.

Stanton University SEVIS School Code: LOS214F19760000

WASC ELIGIBILITY

Stanton University has applied for Eligibility from the WASC Senior College and University Commission (WSCUC).
WSCUC has reviewed the application and determined that Stanton University is eligible to proceed with an application
for Initial Accreditation. A determination of Eligibility is not a formal status with WSCUC, nor does it ensure eventual
accreditation; it is preliminary finding that the institution is potentially accreditable and can proceed to be reviewed for
Initial Accreditation with WSCUC. The first visit for achieving Initial Accreditation must take place within five years of
being granted Eligibility. Questions about Eligibility may be directed to the institution or to WSCUC at
www.wascsenior.org or at 510-748-9001.
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DISCLOSURE STATEMENTS

“Stanton University provides all prospective students with a free catalog which is available either electronically
on-line or in writing from the university’s Office of Admissions and Records. The catalog is updated annually,
and covers the period of September 1 of the current year to August 31 of the next year.

"As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement.
You are also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to
signing an enrollment agreement."

"Any questions a student may have regarding this catalog or Stanton University that have not been satisfactorily
answered by the institution may be directed to the Bureau for Private Postsecondary Education at 2535 Capitol
Oaks Drive, Suite 400, Sacramento, CA 95833; mailing address — P.O. Box 980818, West Sacramento, CA 95798-
0818; by E-mail: bppe@dca.ca.gov; Toll free telephone number: 1-(888) 370-7589; Fax: (916) 263-1897; Internet
Web site address: www.bppe.ca.gov.

"A student or any member of the public may file a complaint about this institution with the Bureau for Private
Postsecondary Education by calling at 1-(888) 370-7589 or by completing a complaint form, which can be
obtained on the bureau's Internet Web site: www.bppe.ca.gov."

"Currently, Stanton University and its degree programs are not accredited by an accrediting agency recognized
by the United States Department of Education. A degree program that is unaccredited or a degree from an
unaccredited institution is not recognized for some employment positions, including, but not limited to,
positions within the State of California. A student enrolled in an unaccredited institution is also not eligible for
federal financial aid programs.

“Stanton University has no pending petition in bankruptcy, is not operating as a debtor in possession, has not
filed a petition within the preceding five years, and has not had a petition in bankruptcy filed against it within
the preceding five years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code
(11 US.C.Sec. 1101 et seq.)”
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ADMINISTRATIVE POLICIES AND PROCEDURES

CATALOG ACCURACY STATEMENT

Stanton University's catalog describes the policies, procedures, rules and regulations by which the University operates
the programs and services that it offers. The University endeavors to present this information to the public clearly and
accurately. Every effort has been made to assure that the information presented is correct and up-to-date. The
University assumes no responsibility for program changes or publication errors beyond its control.

STATEMENT OF UNIVERSITY RIGHTS

This catalog is published to aid the student in making decisions leading to the accomplishment of academic goals. The
policies, procedures, rules and regulations stated herein are for information only and in no way constitute an
irrevocable contract between the student and Stanton University.

Nothing in this catalog shall be construed, operate as, or have the effect of an abridgment or limitation of any rights,
powers or privileges of the Board of Trustees or the President of Stanton University.

While every effort has been made to ensure the accuracy and timeliness of information in this catalog, changes in laws,

rules and policies that occur from time-to-time may alter information contained in this publication. Further, the General
Catalog is a generic publication; it is not intended or possible to be inclusive of all the information which pertain to the

student and the University.

The University reserves the right to make program changes and rules revisions; to set and amend tuition, services and
material charges; to make changes in which quarter courses are offered, teaching assignments, degree requirements,
student services, and administrative staff at its sole discretion without limitation or prior notice, subject to applicable
law.

NON-DISCRIMINATION POLICY

Stanton University does not discriminate on the basis of race, color, creed, sex, national origin, age, physical disability,
martial, veteran or military status, personal appearance, primary language, immigration status, citizenship, family
responsibilities, political affiliation, source of income, sexual or affectional preference or gender identity, the exercise of
statutorily or constitutionally protected rights, or any other status protected by state or federal law, or on the basis of
the exercise of conduct consistent with the university’s policy on academic freedom in the administration of any of its
educational policies, programs, or activities, admissions policies and procedures, scholarship and loan programs, or
other university administered programs. The University ensures the rights of all individuals to equal employment
substantively related to merit and performance. The nondiscrimination policy of the University is consistent with,
implements the statutory intent of, and provides procedures for discrimination complaints under:

9 Sections 503 and 504 of the Rehabilitation Act of 1973 and 34 CFR 104 et seq.(pertaining to

handicap/disability);
9 Title VI of the Civil Rights Act of 1964 and 34 CFR 100 et seq.(pertaining to race, color and national origin);
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1 Title VIl of the Civil Rights Act of 1964 and 29 CFT 1601 et seq.(pertaining to discrimination in employment on
the basis of race, color, religion, sex, and national origin);

9 Title IX of the 1972 Education Amendments and 34 CFR 106 et seq.(pertaining to sex);

The Age Discrimination in Employments Act of 1975; and

M The Americans with Disabilities Act of 1990.

=

This policy applies to discrimination and harassment based on legally protected classes or characteristics. It applies to
all Stanton University (SU) community members including employees and students. All students and employees of SU
are responsible for their actions and behavior, whether the conduct in question occurs on or off campus. As such, this
policy applies to both on campus and relevant off campus conduct which affect the SU community.

STATEMENT OF DIVERSITY

In a continuing effort to enrich its academic environment and provide equal educational and employment
opportunities, the University subscribes to the fundamental importance of a multicultural and diverse workforce and
student body, and seeks to enhance the pluralism in its programs and in the makeup of its student body, faculty and
staff by actively encouraging applications from members of all racial/ethnic groups, nationality, ages, genders,
socioeconomic classes, interests, and others that are underrepresented in higher education.

POLICY ON SEXUAL HARASSMENT

Sexual harassment is a violation of a person's privacy and dignity. It creates a hostile and intimidating work or learning
environment, and it is illegal.

It is university policy that all employees and students have a right to work and learn in an environment free of
discrimination, and which encompasses freedom from sexual harassment. Stanton University prohibits sexual
harassment of its employees and students in any form.

Sexually harassing conduct, whether physical or verbal, committed by supervisors, non-supervisory personnel or faculty
members, is prohibited. This includes repeated offensive sexual flirtation, advances, propositions, continued or
repeated abuse of a sexual nature, sexually-oriented humor, graphic-verbal comments about an individual's body or
clothing, sexually-degrading words to describe an individual, the display in the workplace or learning environment of
sexually-degrading objects or pictures and any undesired physical contact. Overwhelmingly, the victims of sexual
harassment are women; however, men are also victims of sexual harassment by women, and same sex harassment
occurs.

For students, sexual harassment occurs when it is indicated, explicitly or implicitly, that sexual interactions will have an
effect on grades, performance evaluations, letters of recommendation, customary referrals or references. A sexual
harassment experience can affect all aspects of a student's life. It can threaten a student's emotional well-being, impair
academic progress and inhibit the attainment of career goals.

For employees, no supervisor shall threaten or insinuate, either explicitly or implicitly, that any employee's submission
to or rejection of sexual activities will in any way influence any personnel decision regarding that employee's
employment, evaluations, wages, advancement, assigned duties, shifts or any other condition of employment or career
development.
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Students, faculty or staff of Stanton University who believe that they have been subjected to any form of sexual
harassment should promptly contact the Office of the Vice President regarding complaint resolution or grievance
procedures.

Students, faculty and staff who are victims of a sexual assault committed upon the grounds of the University, or upon

off-campus grounds or facilities maintained by affiliated student organizations, are required by law to be advised of
specified-remedial information which should include any treatment which may be available.

POLICY ON SEXUAL ASSAULT

The term sexual assault includes, but is not limited to: rape, acquaintance rape, sexual battery, forced sodomy, forced-
oral copulation, rape by a foreign object, or threat of sexual assault.

Rape is the most prevalent, serious-violent crime committed on college campuses. Rape, including acquaintance rape,
or any other form of sexual assault, will not be tolerated by Stanton University. Where there is evidence that campus-
related sexual assault has been committed, severe campus disciplinary action will be initiated. Such campus
disciplinary action may include, after due process, the possibility of dismissal, suspension or disenroliment.
Additionally, where the victim initiates criminal action, the perpetrator is subject to criminal penalties which may
include fines and imprisonment.

POLICY ON PROSECUTION FOR THEFT AND BAD CHECKS

It is the policy of Stanton University to prosecute individuals for theft, such as shoplifting, and the issuance of worthless
documents, such as bad checks, whenever it occurs on campus. All persons committing such acts are subject to
prosecution by civil authorities under the California Penal Code. Such measures include the utilization of Section 1719
of the California Civil Code (AB 1226) which permits the recipient of a bad check to recover the amount owing upon
such check plus three times its face value up to a limit of $500 in a court of competent jurisdiction.
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STUDENT RIGHTS AND RESPONSIBILITIES

RESPONSIBILITY TO BE INFORMED

It is the student’s responsibility to read the information presented in this catalog and to know and observe all policies,
procedures, rules, regulations and standards related to his/her program, and the responsibilities of citizenship in the
campus community. Regulations will not be waived nor exceptions granted because of a student’s unawareness or
failure to inform himself/herself of their existence. The University does not assume responsibility for misinterpretation
by students of policies, procedures rules or regulations presented in this catalog.

FREEDOM OF INFORMATION FOR STUDENTS

Students shall have the right to reasonable access to university policies, procedures, rules, regulations and standards
which affect their right to enroll, remain enrolled, or withdraw from any course or program of study.

The Catalog and the Schedule of Classes are the principal means by which information concerning academic programs
and policies are transmitted to students. While the University has the responsibility of providing students with clear,
accurate and timely information on matters that affect their rights, it is the student's responsibility to act appropriately
on such information. Lack of knowledge of information which has been made accessible to students shall not relieve a
student of this responsibility.

FREEDOM OF ACCESS

Stanton University (SU) is open to all qualified applicants according to its published admissions policies and standards.
Upon matriculation, each student has access to all SU services and facilities for which he or she is qualified. Access will
be denied to persons who are not SU students.

STUDENT-UNIVERSITY RELATIONSHIP

It is expected that all students are enrolled for serious educational pursuits and that their conduct will preserve an
atmosphere of learning. All students are expected to assume the responsibilities of citizenship in the campus
community. Association in such a community is purely voluntary; students may withdraw from it at any time that they
consider the obligations of membership disproportionate to the benefits. While enrolled, students are subject to the
university’s authority which includes the prerogative of dismissing students whose conduct is inimical to the aims of an
institution of higher education.
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STUDENT RIGHTS

All members of the university faculty and staff are responsible for helping students to make progress toward their
degree objective.

It is the policy of Stanton University to provide an educational University environment free from Prohibited
Discrimination and the violation of individual and students’ rights. Employees or other persons acting on behalf of the
University who engage in Prohibited Discrimination as defined by state or federal law shall be subject to discipline, up
to and including discharge, expulsion, or termination of contract.

Prohibited Discrimination is defined as discrimination or harassment in violation of state or federal law on the basis of
actual or perceived ethnic group identification, race, color, national origin, ancestry, religion, creed, sex (including
gender-based sexual harassment), pregnancy, marital status, medical condition (cancer and genetic characteristics),
sexual orientation, age, physical or mental disability, or veteran status.

In accordance with the university's adopted educational mission and philosophy b "To create a climate that fosters
learning and elicits the best performance from each individual" b student rights are stipulated as follows:

Primary to students' rights is access to an environment free of interference in the learning process. Students’ rights
enumerated herein are accorded when such rights are within the domain and control of Stanton University.

1. Students shall have the right to an impartial and objective evaluation of their academic performance and to
receive in writing at the beginning of each course information outlining the method of evaluating student
progress toward and achievement of course goals and objectives, including the method by which the final
grade is determined.

2. Students shall be free from acts or threats of intimidation, harassment, mockery, insult, or physical aggression.

3. Students shall be free from the imposition of disciplinary sanctions without proper regard for due process.

4. Students shall be free to take reasoned exception to the data or views offered in any course of study and to
reserve judgment about matters of opinion, but they are responsible for learning the content of any course for
which they are enrolled.

Students shall be encouraged to participate in the formation of policies affecting them.

Students shall have the right to petition to organize interest groups pursuant to university policies.

Students shall have the right to join student associations approved pursuant to university policies.

Students shall have the right to invite and hear speakers in accordance with current university policy.

Students shall have the right to develop student publications in accordance with standards established by

current university policies and procedures.

10. Students shall have the right to exercise freedom of expression and inquiry consistent with university policies
and in conformity with federal, state and local laws.

0 XN O W

STUDENT RESPONSIBILITIES AND CODE OF CONDUCT

Students are responsible for reading and adhering to the policies, procedures, rules and regulations as outlined in
catalogs, handbooks, schedules and other official university publications.

Students are responsible for defining and making progress toward their educational goals. Students are subject to the
same federal, state, and local laws as non-students, as well as to the authority of Stanton University. Students are
subject to charges of misconduct concerning, but not limited to, the following acts when committed on university-
owned or controlled property or at university-sponsored activities.

22



10.

11.

12.

13.

14.

15.

Academic Dishonesty. Violations of Academic Integrity include, but are not limited to, the following actions;
cheating on an exam, plagiarism, working together on an assignment, paper or project when the instructor has
specifically stated students should not do so, submitting the same term paper to more than one instructor, or
allowing another individual to assume one’s identity for the purpose of enhancing one’s grade.
The physical or verbal disruption of instructional activity, administrative procedures, public service functions,
authorized curricular or co-curricular activities; or the prevention of authorized guests from carrying out the
purpose for which they are on campus.
Use, possession, or distribution of alcoholic beverages, except as permitted by law.
Alteration or misuse of university documents, including acts of forgery and furnishing false information.
Acts of threat or damage to, or theft of, property belonging to or located on/in university-controlled property
or facilities.
Violation of university policies concerning the registration of student organizations and the use of
campus/university facilities.
Disorderly, lewd, indecent or obscene conduct; or the expression or habitual use of profanity or vulgarity. Any
such expression either verbal or in written form which is obscene, libelous or slanderous according to current
legal standards; or which so incites students as to create a clear and present danger of the commission of
unlawful acts, or the substantial disruption of the orderly operation of the University.
Assault, and/or battery upon a student, upon university premises or while under the authority of university
personnel; or abuse of university personnel, assault or battery upon university personnel; or any threat of force
or violence directed toward university personnel, at any time or place, provided such conduct is related to
university activity or university attendance.
Participation in hazing constitutes a misdemeanor pursuant to the California Education Code which imposes
additional penalties as well upon any participating person, corporation or association.
Possession of or assault with weapons, explosives, dangerous chemicals or objects which may be used as
weapons or to threaten bodily harm, as specified in the California Penal Code or other applicable laws.
Participating in activities which are in violation of state or federal laws, the city of Garden Grove, or Orange
County ordinances while on university premises or at university supervised activities.
Failure to comply with directions of staff members of the University who are acting within the scope of their
employment; continued and willful disobedience or open and persistent defiance of the authority of university
personnel, providing such conduct is related to university activities or university attendance.
Smoking on university premises including, but not limited to, university facilities used as classrooms, theaters,
libraries, bookstores, elevators, meeting rooms, restrooms, cafeterias or service lines; plus designated posted
nonsmoking areas as well as university vehicles used for transporting students, except as permitted by
applicable ordinances, laws, and university policies.
Use, possession, or distribution of narcotics, hallucinogenic drugs or any controlled substances, except as
provided by law, constitutes a violation of California Health and Safety Code section 11350 or Business and
Professions Code Section 4230. Controlled substances include, but are not limited to, marijuana, cocaine,
heroin, peyote, opiates, opium and opium derivatives, mescaline, hallucinogenic substances, stimulants and
depressants.
Theft or Abuse of computer Resources. Theft or abuse of computer resources including but not limited to:

a.  Unauthorized entry into a file to use, read, or change the contents, or for any other purpose.

b. Unauthorized transfer of a file.

c.  Unauthorized use of another individual’s identification and password.

d. Use of computing facilities to interfere with the work of a student faculty member or college official, or
to alter college or district records.
Use of unlicensed software.

bl 0}

Unauthorized use of computing facilities to access, send or engage in messages which are obscene,
threatening, defamatory, present a clear and present danger, violate a lawful regulation and/or
substantially disrupt the orderly operation of a college campus.
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g. Use of computing facilities to interfere with the regular operation of the University’s computing
system.

16. Interference with Peace of the University. The malicious willful disturbance of the peace or quiet by loud or
unusual noise, or any threat, challenge to fight, or violation of any rules of conduct as set forth in this code of
conduct. Any person whose conduct violates this section shall be considered to have interfered with the
peaceful conduct of the activities of Stanton University.

STUDENT GRIEVANCE AND DUE PROCESS

Students are encouraged to pursue academic studies and other university sponsored activities that will promote
intellectual growth and personal development. In pursuing these ends, the student should be free of unfair and
improper action by any member of the academic community.

A grievance may be initiated when a student believes there has been an unjust action or denial of rights as stipulated in
university policies, in the California Education Code and/or the California Code of Regulations. Such action may be
instituted by the student against b another student, a faculty member, an administrator, or other university staff.

Students may initiate a grievance for any of the following reasons:
1. Prejudicial or capricious action in the evaluation of the student's academic performance.
2. Intimidation, assault, battery, or harassment (including sexual harassment).
3. Arbitrary action or imposition of sanctions by a university representative without proper regard to procedural
due process as specified in university guidelines for due process.

When a student believes an injustice has occurred, he or she may seek redress through established policies and
procedures.

Stanton University encourages students, faculty, and staff members to informally resolve differences. If an issue cannot
be resolved informally, a formal grievance may be filed. Complaints under this policy may be brought for alleged
discrimination based on, but not limited to, race, creed, color, national origin, gender, marital or parental status,
physical or mental disability, Vietham-era or subsequent U.S. armed forces hostilities veteran status, or age. It is also
appropriate to use this policy to file complaints about grades, academic procedures, student behavior, and other
campus concerns except sexual harassment.

Procedural due process is the method established to resolve faculty, staff, and student conduct issues in a clear, fair and
orderly manner. These procedures apply to actions which interfere with or exert a harmful affect upon the functions of
the University. Due process is intended to achieve an equitable solution that will resolve the issue with due regard for
the rights of the accused, the protection of the student body and the interest of the University. Any action taken by a
student under a due process procedure shall preclude any further action.

STUDENT GRIEVANCE PROCEDURE

The student should first discuss the perceived offense, orally or in writing, with the individual(s) most directly
responsible to attempt to resolve the matter. If no resolution results, the student should then consult with the senior
administrator in his/her discipline or work area b program director, department chairperson or dean. If the
administrator is the party against whom the grievance is directed, the student must take the grievance to that
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administrator’s superior. Every effort should be made to resolve the issues at an informal level before proceeding to the
status of a formal grievance.

If the informal efforts of resolution are not successful, the student should set forth in writing the substance of the
alleged offense, the grounds on which the student is basing the complaint and the efforts taken to date to resolve the
matter. It is at this point that the complaint becomes a formal grievance. The written grievance should be submitted to
the school dean (SD), department chairperson (DC), program director (PD) or other administrator (OA) in a timely
fashion, i.e., normally within thirty days of the end of the academic term in which the alleged offense occurred or
should have reasonably been discovered.

The SD, DC, PD, or OA shall promptly initiate an investigation and prepare a report, normally within thirty days of
receipt of the written grievance. In undertaking the investigation, a written response to the issues raised in the
grievance may be requested from individuals believed to have information relevant to the matter, including faculty,
staff, and students. Both parties to the grievance will be given an opportunity to comment in writing on the responses.
Review of a grievance normally shall be limited to the following considerations:

1) Were the proper facts and criteria brought to bear on the decision, or, conversely, were improper or
extraneous criteria brought to bear on the decision?

2) Were there any procedural irregularities that substantially affected the outcome?

3) Given proper facts, criteria and procedure, was the decision a reasonable one?

Upon completion of the investigation, the SD, DC, PD, or OA shall issue a written finding and a proposed disposition to
the student and to the party against whom the grievance is directed. This decision shall become final and shall be
implemented, unless there is an appeal.

If the student or the party against whom the grievance was lodged disagrees with the recommendations of the SD, DC,
PD, or OA either on substantive or procedural grounds, he/she may appeal in writing to the Vice President of the
University. The appeal to the Vice President must indicate why he/she believes the grievance result to be wrong. Any
appeal to the Vice President must be received within thirty days from the SD’s, DC's, PD’s or OA’s decision. The Vice
President may agree or decline to entertain further appeal. Should the Vice President decide that there are grounds for
a further appeal, either on substantive or procedural grounds, the student may appeal in writing to the President. The
President’s decision, made in 30 days, is final. Details of the grievance will become part of the student's permanent file.
Students may contact BPPE for more information at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833.
www.bppe.ca.gov (916) 431 - 6959.
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STUDENT SERVICES AND EDUCATIONAL RESOURCES

The university's student services are designed to assist students attain their educational and career goals. Students are
strongly encouraged to take full advantage of the opportunity to receive assistance and service throughout their
educational experience at Stanton University.

STUDENT RECORDS

Student records are confidential and are maintained and released in accordance with applicable law.

All inquiries regarding student records, Directory Information, and policies for records access, release, and challenge
should be directed to the Director of Admissions and Records. Students have the right to file a complaint with the
United States Department of Education concerning alleged violations of Federal and State laws governing student
records.

In addition, under federal law, the military is entitled to receive the following student information for recruitment
purposes: student directory information as defined below, student address, telephone number, date and place of birth,
and major field of study. This information will not be released to the military if the student marks “NO” on question
“permission to Release Student Information” on the University Application or if the student marks “NO” on the
University’s Release of Directory Information form.

The Family Educational Rights and Privacy Act of 1974, Public Law 93-380, as amended (commonly referred to as
the Buckley Amendment), generally prohibits the release of information about students and former students without
their consent to parents, spouses, military, law enforcement, prospective employers, federal investigators, or other
parties. This Act also assures the student of the right of access to, challenge of, and review of educational records.
Educational records are defined as K those records, files, documents and other materials which:

1. contain information directly related to a student, and

2. are maintained by the University or by a person acting for the University.

No student records, including Directory Information, will be released without the written consent of the student
concerned except as authorized by law. A log of persons and organizations requesting or receiving student record
information is maintained by the Office of Admissions and Records. The log is open to inspection only to the student
and the university official or his or her designee responsible for the maintenance of student records.

The Office of Admissions and Records is the university's records custodian and is responsible for the maintenance of
student records. Persons having access to the records indicated above are those persons who have a legitimate
educational need. The Office of Admissions and Records will also release information when subpoenaed. The Buckley
Amendment assures students' right to privacy and confidentiality and is instituted to protect each student.

If a student believes that his/her record contains inaccurate information, this matter should be brought to the attention
of the Director of Admissions and Records. If the problem cannot be informally resolved, the student should follow the
official procedure for a resolution of the problem - a copy of which is available in the Office of Admissions and Records.

Student records normally include documents filed for admission to the University, grade reports, permanent records of

academic work completed, transcripts received from schools and other universities and colleges attended, test scores,
counseling information, correspondence and petitions related to the student. These documents will normally include,
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but not be limited to, the name, address, telephone, birth date, residence classification, sex, past and current
enrollment, academic and attendance status, educational benefits, ethnic background, high school graduation,
university major and the identification number of a student.

Information which cannot be classified as student records are:

Information provided by the student's parents in connection with financial aid;

Confidential letters of recommendation on file prior to January 1, 1975;

Information maintained by a university official or employee which remains in his/her sole possession;

Information about the student maintained by a physician, psychiatrist, psychologist or other professional

acting in his/her professional capacity for the University, and

5. Information about the student maintained by the University in the normal course of business pertaining to the
student's employment, if he/she is employed by the University.

HwnN =

STUDENT RECORD RETENTION POLICY

Record Reention Period
Students’ applications for .

admission Five yrs.
High school transcripts Five yrs.
Transcripts from prior

colleges/ universities Five yrs.
attended

Registration forms Five yrs.
Add/drop forms Oneyr.

SU transcripts Permanently
Application for graduation Oneyr.
Change of grade form Permanent
Grade report forms Five yrs.

Students’ permanent records are maintained and stored in an electronic format in the University’'s student information
system Populi.

HOLDING OF RECORDS

Student records may be placed on a hold status because of financial or other obligations to the University. While the
student'’s records are on hold, registration may not be allowed nor will transcripts of credits be released. Records will be
held until the obligation is cleared to the satisfaction of the office instituting the hold.

STUDENT DISABILITY SERVICES/AMERICAN WITH DISABILITIES ACT POLICY

Stanton University does not discriminate on the basis of disability in its programs and activities, including admission
and access. Federal and state laws, including sections 504 and 508 of the Rehabilitation Act of 1972 and the Americans
and Disabilities Act of 1990, prohibit such discrimination. Students should address inquiries concerning Stanton
University's compliance with all relevant disability laws to the director of Student Services.
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HEALTHCARE SERVICES

The University does not provide full-service, on-campus healthcare services. However, the University provides
assistance to students in acquiring health insurance.

BOOKSTORE

Stanton University does not operate a bookstore; however, textbooks and reference materials are available through the
university’'s library that is open during regular library hours.

STUDENT HOUSING

Stanton University does not provide on or off-campus student housing, nor does the university provide housing
assistance or has information on housing costs. Students are responsible for their own housing arrangements. There is
abundant local housing in the vicinity of the University, and there are numerous private housing agencies that can
assist students in finding housing. Area and local newspapers, and special free publications also provide extensive
information about available housing in the area.

PLACEMENT SERVICES/OTHER STUDENT SERVICES

While Stanton University makes no explicit or implied guarantee of job placement, starting salary, and income
expectations for current students or graduates, the University provides other personalized student services to assist
students in reaching their educational goals. Students should contact their advisor for assistance or direction to services
for their personal needs.

International Students desiring employment in the United States must comply with the United States Department of
Homeland Security (DHS) regulations. Students must consult with the International Student Advisor about these
regulations before applying for any employment. To become eligible for employment, all qualifying international
students must apply for Optional Practical Training (OPT). After the OPT is obtained, students will be able to legally
work for up to twelve (12) months.

PARKING RULES AND REGULATIONS

All traffic and road signs must be obeyed. Regulations governing handicapped parking, red curbs, no parking zones, fire
lanes, loading docks, special permit areas, and areas having time limitations are enforced at all times by the city of
Garden Grove. lllegally parked vehicles may be towed away at owner’s expense. Stanton University will not be
responsible for damage to any motor vehicle, theft of its contents, or injury to persons operating a vehicle parked on or
off the campus unless liable under specific Government Codes.
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COUNSELING AND GUIDANCE

The university assists students in reaching their educational goals by:
1 Providing orientation for a successful academic experience at Stanton University;
1 Helping to clarify career and academic goals, and
1 Assisting with course selection and program planning.

However, it is the student’s responsibility to actively seek counseling from their department regularly rather than
waiting until they encounter a problem.

STUDENT COUNCIL

Stanton University provides a forum for students for the exchange of ideas that is essential to the vitality of the
academic environment. The Stanton University Student Council acts as a point-of-contact between the administration
and the student body in matters pertaining to the enhancement of the academic and social environment of the
University. To achieve this purpose, the Student Council strives to develop and present diverse activities that will meet
the academic, cultural, and social needs of the students.

STUDENT ID CARDS

Stanton University issues Student ID cards upon acceptance and enrollment. The official Stanton University
identification card is non-transferable. The ID card remains the University’s property, is governed by Stanton University
regulations, and expires when the holder is no longer affiliated with the University.

COMMENCEMENTS

Stanton University holds commencements for students have completed their degrees, and have fulfilled all other
University requirements. Candidates for graduation must submit the Application for Graduation and pay the
graduation fee. Candidates for graduation will be notified via phone or email regarding cap and gown distribution and
other related commencement information.

FACILITIES AND EQUIPMENT

Stanton University is located in Garden Grove, California. The campus is equipped with classrooms, administrative
offices, student lounge, and a university library. In addition, the campus building has elevator access and a parking
garage.

The learning site located at Los Angeles is furnished with appropriate equipment for instructional purposes, complete

with copiers, computers, and all the standard and supplies needed for each classroom, including but not limited to
student desks, whiteboards, and projectors.

29



LIBRARY/LEARNING RESOURCES

The Stanton University library is a resource center within the SU University that serves the information, learning, and
research needs of its students, faculty, and administration. The Stanton University library houses a representative
collection of books, periodicals and journals in the disciplines relevant to the university's course offerings and
programs. With the growth of the University, the library's collections are continually being updated and expanded to
meet the needs of new programs and curricula.

The SU library houses thousands of books at the Garden Grove location, which are categorized by the Dewey Decimal
System. Many of them are relevant, sufficient, and appropriate the academic programs and the credential levels offered
at Stanton University. Students can also search and check out SU’s library holdings by logging into their Populi account
and browsing the Populi library online catalog (https://stantonuniversity.populiweb.com/library/catalog/index.php).
Populiis Stanton University's student information system, and it can be accessed anytime and anywhere with internet
access. Database training sessions are offered each quarter for students and Faculty members. The Library also has
study spaces, and open computer, internet, and printer access.

Stanton University provides 24/7 access to pre-paid subscriptions of several respected online resources (electronic
databases). Stanton University subscribes to JSTOR Business & Economics Discipline Collection, and also the JSTOR
Business Ill Archive. The Business & Economics Discipline Collection provides current journal subscriptions from
multiple publishers that serve research and curriculum needs in the business subject areas. It provides a diverse set of
high-quality journals that serve students, researchers, and scholars in fields that rely on business and economics titles
to support their work. The Business Ill Collection has over 90 titles and provides strong coverage in core fields such as
economics, business administration, and finance, public administration, business history, accounting, management,
marketing, and organizational behavior. It also includes a robust group of international journals.

Stanton University students will also have access to research resources through the online library database LIRN (Library
and Information Resources Network). LIRN is a consortium of educational institutions which have joined to share access
to information resources. It provides an enormous library collection incorporating millions of journal articles, books,
encyclopedias, newspapers, magazines, as well as audio and video clips targeted for academia. The LIRN virtual library
provides students and faculty with millions of resources to support their academic needs and studies. It is a 24/7
academic resource and can be accessed on anywhere with internet connection. LIRN provides information resources
from sources such as Gale/InfoTrac, ProQuest, eLibrary, Bowker, Books 24X7, and more.

The University library is open between the hours of 9:00 A.M. and 6:00 P.M., Monday through Friday. Stanton University

students can also get assistance from our librarian by email at library@stantonuniversity.com. Please visit the library’s
website at www.stantonuniversity.com/student-services/librarylearning-resources.
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GENERAL ACADEMIC POLICIES

REGISTRATION PROCEDURES

Registration is the process whereby students sign up for specific classes and pay all assessed fees.
Registration instructions for students are included in the Class Schedule issued prior to the beginning of each quarter.
All students must register for certain courses in keeping with their academic plans.

Credit for a course is given only when a student is properly registered and successfully completes the course. An
individual is not properly registered until all registration forms required have been submitted and all fees have been
paid. A student who does not register during the official registration period will be assessed a Late Registration Fee.

The Academic Calendar at the front of the Catalog gives the academic schedule for each quarter of the academic year.

Add and Drop Policy - The add and drop period allows you to drop a course, add a course, withdraw from the
University. Once the deadline for online registration is reached, a fee of $5.00 will be charged for any students that
needs to add/drop or make changes to their class schedule. The add and drop deadline is the last day to drop classes
without courses being recorded in the Academic Calendar for that quarter. You are not allowed to make any schedule
adjustments after this deadline and are responsible for knowing the current quarter date for this deadline, which can be
found on the academic calendar and the Classic Schedule registration notice. Deadlines will vary by session. Consult the
Class Schedule for specific dates.

CONFLICT OF INTEREST

Each member of the university’'s community is responsible for acting in an ethical and professional manner. This
responsibility includes avoiding conflict of interest, conducting instruction in an ethical manner and protecting the
rights of all individuals. All members of the university’s community b including members of the university’s faculty,
administration, student body and staff b should conduct themselves with the greatest professional objectivity.

ACADEMIC INTEGRITY

Academic integrity is of central importance in the university’s community and involves committed allegiance to the
values, the principles and the code of behavior held to be central in that community. The core of a university’s integrity
is scholastic honesty. Academic dishonesty is a serious offense that can diminish the quality of scholarship, the
academic environment, the academic reputation and the quality of a Stanton University degree.

All forms of academic dishonesty at Stanton University are a violation of university policy and will be considered a
serious offense. Academic dishonesty includes, but is not limited to:
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For Faculty: Plagiarism and Falsifying University Documents

Plagiarism is a faculty member intentionally or knowingly presenting words, ideas or the work of others as one's own
work.

Falsifying any university document b includes falsifying signatures on university forms, documents or papers;
forging another person's signature or the modification of university documents which are presented as originals.

Breaches of academic integrity are handled by the program director, department chairperson, school dean or the vice
president. It is the responsibility of all faculty and staff to be informed as to what constitutes academic dishonesty and
to follow the policy.

For Students:

Plagiarism is intentionally or knowingly presenting words, ideas or the work of others as one's own work. Plagiarism
includes copying homework, copying lab reports, copying computer programs, using a work or portion of a work
written or created by another but not crediting the source, using one's own work completed in a previous class for
credit in another class without permission, paraphrasing another's work without giving credit and borrowing or using
ideas without giving credit.

Cheating during exams b includes unauthorized crib sheets, copying from another, looking at another student's
exam, opening books when not authorized, obtaining advance copies of exams, using unapproved or compromising
computer technology to share exam information or an exam given by or on computers and having an exam re-graded
after making changes. Exam cheating includes exams given during classes, final exams and standardized tests.

Use of unauthorized study aids b includes utilization of other's computer programs or solutions, copying a
copyrighted computer program without permission, using old lab reports, having others perform one's share of lab
work and using any material prohibited by the instructor.

Falsifying any university document b includes falsifying signatures on university forms, such as add/drop and
withdrawal forms, forging another student's signature and falsifying prerequisite requirements.

It is the responsibility of all students to be informed of what constitutes academic dishonesty and to follow the policy. A
student who is aware of another student's academic dishonesty is encouraged to report the instance to the instructor
of the class, the test administrator, or the school dean, department chairperson, program director or other appropriate
supervisor or administrator so that appropriate disciplinary action may be taken.

ATTENDANCE REQUIREMENTS

Instructors are obligated at the beginning of each quarter or course session to announce to their students their policy
regarding excessive absence(s). When unexcused absences exceed the number of hours that the class meets in one
week, or the instructor judges a student's absences to be so excessive as to make it impossible for the student to
complete the course successfully, the instructor must drop the student from the class.
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ATTENDANCE POLICIES

1. Absence b An absence will be considered excused under the following circumstances: illness, death, or birth in
the immediate family, and other valid reasons substantiated in writing and at the discretion of the class
instructor, program director, department chairperson or school dean, as is appropriate. All other absences will
be considered unexcused.

2. Tardiness b Tardiness is a disruption of a good learning environment and is to be discouraged. Tardiness
without legitimate reason on two occasions in one class will be considered as one unexcused absence.

3. Cutting Classes b Cutting of classes will be considered as unexcused absences.

4, Make-Up Work b Make-up work may be required for any absence. However, hours of make-up work cannot be
accepted as hours of class attendance.

5. Baseline of o -
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