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APPROVAL DISCLOSURE STATEMENT

California Career School, 1100 Technology Circle, Anaheim, CA 92805, is a private institution approved
to operate by the California Bureau for Private Postsecondary Education. The Bureau's approval to oper-
ate means that the institution and its operation are in compliance with the minimum standards con-
tained in the California Private Postsecondary Education Act of 2009 (as amended) and Division 7.5 of
Title 5 of the California Code of Regulations. Approved courses are:

* HOMELAND SECURITY & INVESTIGATION - 36 S.C.H.
* COMMERCIAL TRUCK & BUS DRIVER - 16 S.C.H.
* COMMERCIAL TRUCK DRIVER - 14 S.C.H.
* COMMERCIAL BUS DRIVER - 4 S.C.H.
* AUTOMOTIVE REPAIR TECHNICIAN: TUNE UP/EMISSIONS - 29 S.C.H.
*COMPUTER NUMERICAL CONTROL - 39 S.C.H.
*PROFESSIONAL COMMERCIAL TRUCK DRIVER - 23 S.C.H.
* Approved by the California State Approving Agency for Veterans Education (CSAAVE)
to train veterans or eligible persons.

Instruction is in residence with an occupancy level accommodating 160 students at any one time.
California statute requires that a student, who successfully completes a course of study, be awarded an
appropriate diploma or certificate verifying the fact. C.C.S. awards a certificate.

Prospective enrollees are encouraged to visit the physical facilities of the school and to discuss personal
educational and occupational plans with school personnel. As a prospective student, you are encouraged
to review this catalog prior to signing an enrollment agreement. You are also encouraged to review the
School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agree-
ment. This school currently does have available sponsored programs, government or otherwise, to provide
grants or to pay for portions of tuition and fees. Current resources include: Vocational Rehabilitation,
State Rehabilitation, VA Benefits, TRA-TAA Funding, WIA Funding, PELL Grant, School financing.

In addition, all of our institutional facts are provided to aid in the student’s decision to attend California
Career School. That information includes, but is not limited to, Admissions Policy, Buyer’s Right to Cancel,
Program Objectives, and Program Outlines, and a tour of our facility and its training equipment. Prospec-
tive students may also view our website under the “Student Services” tab, for access to financial aid cal-
culators, funding disclosures and other important information regarding financial aid.

www. californiacareerschool.edu/student-services/financial-aid

The following State boards, bureaus, departments or agencies set the minimum standards for our
program of studies: Department of Consumer Affairs

Bureau of Automotive Repair
Bureau of Security and Investigative Services

Persons seeking to resolve problems or complaints should first contact the instructor in charge.
Requests for further action may be made to the Director, A. Charles Emanuele.

Unresolved complaints may be directed to the Department of Consumer Affairs, 1625 N. Market Blvd.,
Suite S-202, Sacramento, CA 95834-1924.

All information in the content of this school catalog is current and correct and is so certified as
true by A. Charles Emanuele.

Signature:




STUDENT TUITION RECOVERY FUND STATEMENT

STATE OF CALIFORNIA STUDENT TUITION RECOVERY FUND

The State of California created the Student Tuition Recover Fund (STRF) to relieve or mitigate economic
losses suffered by students in educational programs who are California residents or are enrolled in a
residency program attending certain schools regulated by the Bureau for Private Postsecondary Education.

You may be eligible for STRF if you are a California resident or are enrolled in a residency program,
prepaid tuition, paid STRF assessment, and suffered an economic loss as a result of any of the following:

1. The school closed before the course of instruction was completed.

2. The school’s failure to pay refunds or charges on behalf of a student to a third part for licensed fees or
any other purpose, or to provide equipment or materials for which a charge was collected within 180
days before the closure of the school.

3. The school’s failure to pay or reimburse loan proceeds under a federally guaranteed student loan
program as required by law or to pay or reimburse proceeds received by the school prior to closure in
excess of tuition and other costs.

4. There was a material failure to comply with the Act or the Division within 30 days before the school
closed or, if the material failure began earlier than 30 days prior to closure, the period determined by
the Bureau.

5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution
for a violation of the Act.

You must pay the state-imposed assessment for the Student Tuition Recover Fund (STRF) if all of the
following applies to you:

1. You are a student in an educational program, who is a California resident, or are enrolled in a
residency program, and prepay all of, part of, your tuition either by cash, guaranteed student loans,
or personal loans, and

2. Your total charges are not paid by any third party payer such as an employer, government program, or

other payer unless you have a separate agreement to repay the third party.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment if

either of the following applies:

1. You are not a California resident or are not enrolled in a residency program, or

2. Your total charges are paid by a third party such as an employer, government program, or other payer,
and you have no separate agreement to repay the third party.

To qualify for STRF reimbursement you must file a STRF application within one year of receiving notice
from the bureau that the school is closed. If you do not receive notice from the bureau, you have four (4)
years from the date of the school closure to file a STRF application. If a judgment is obtained, you must
file a STRF application within two (2) years of the final judgment.

It is important that you keep copies of the enrollment agreement, financial papers, receipts or any other
information that documents the monies paid to the school. Questions regarding the STRF may be directed
to:
Department of Consumer Affairs
1625 North Market Boulevard, Ste. S-202
Sacramento, California, 95834-1924
(916) 574-7720



STUDENT COMPLAINT/GRIEVANCE PROCEDURE

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the
institution may be directed to the Bureau for Private Postsecondary Education at:

2535 Capitol Oaks Drive, Suite 400
Sacramento, CA 95833
www.bppe.ca.gov
Phone: (888) 370-7589
Fax: (916) 263-1897

A student or any member of the public may file a complaint about this institution with the Bureau for Private Post-
secondary Education by calling (888) 370-7589 or by completing a complaint form, which can be obtained on the
bureau’s internet website www.bppe.ca.gov.

Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a procedure and
operational plan for handling student complaints. If a student does not feel that the school has adequately
addressed a complaint or concern, the student may consider contacting the Accrediting Commission. All complaints
considered by the Commission must be in written form, with permission from the complainant(s) for the Commission to
forward a copy of the complaint to the school for a response. The complainant(s) will be kept informed as to the
status of the complaint as well as the final resolution by the Commission. Please direct all inquiries to:

Accrediting Commission of Career Schools and Colleges
2101 Wilson Blvd. Suite 302
Arlington, VA 22201
(703)247-4212 www.accsc.org

A copy of the Commission’s Complaint Form is available at the school and may be obtained by
contacting the school registrar. Detailed steps of the grievance procedure are listed on page 15.

SCHOOL PHILOSOPHY

We believe our training should respond to the needs of our industry by preparing men and women alike with
"hands on" training directed toward practical applications. Students will work with contemporary equipment under
the supervision of qualified, experienced instructors.

Along with the highly technical training, of which we are very proud, California Career School also has a policy of
school discipline and protocol. Our school rules and policies have been established to produce a "no-nonsense”
learning environment, to ensure that our graduates will be prepared with the kind of "work ethic” that is so highly
sought after. It is our aim and goal to incorporate this philosophy into the day-to-day operation of the school.

SCHOOL HISTORY

California Career School, a California corporation, is an institution with a history of providing industry with qualified
graduates. Founded as Cal-Diesel in 1970 by Mr. George R. Purnell; he sold the school to California Career School,
in September, 1986. In 1992, Brem Industries bought the school and added the Automotive Technician, the
Homeland Security & Investigation and the Commercial Truck Driver programs. In 1996 the school added a Computer
Numerical Control training program.

ACCREDITATIONS AND APPROVALS

California Career School has been approved by the Bureau for Private Postsecondary Education (BPPE) since 1970.
California Career School is accredited by the Accrediting Commission of Career Schools and Colleges (ACCSC). The
Accrediting Commission of Career Schools and Colleges is listed by the U.S. Department of Education as a recognized
accrediting agency.



ADMISSIONS POLICY
(Revised 12-06-2016)

All applicants must pass the Test of Adult Basic Education (TABE) Vocabulary, Mechanics, and
Spelling entrance test to be admitted to any of the programs at CCS. The minimum acceptable score for
commercial truck driver training is 6. The minimum acceptable score for commercial bus driver training
is 6. The minimum acceptable score for homeland security and investigation training is 6. The minimum
acceptable score for auto repair technician: tune-up/emissions is 8. The minimum acceptable score for
computer numerical control training is 9.

To qualify for Federal Student Aid, a student must have a High School diploma/GED and be 18 years of
age or older. Those applicants that do not have a high school diploma or a G.E.D. will be eligible for ad-
mittance as an Ability-To-Benefit (ATB) students upon passing the Wonderlic Basic Skills test- ability to
benefit test with a minimum score of 200. Students admitted as Ability-To-Benefit do not qualify for fed-
eral student aid. California Career School requires documentation from students in foreign countries to
be translated and certified to be equivalent to a U.S. high school diploma. Additionally, the applicant
must receive the recommendation of the admissions representative to confirm that the prospective stu-
dent has the proper attitude to be a successful student and an employable graduate. Please see the ap-
propriate school catalog program listing for any additional entrance requirements which may be required
for a specific program.

ADMISSIONS PROCEDURES
(Revised 04-1 5-2006)

Prospective students will be personally interviewed by an admissions representative who will explain the
school’s philosophy, program content and demands on the part of the student, and discuss career
opportunities. The admissions representative will then provide the prospective student with a tour of the
school’s facilities. Upon evaluation of the prospective student’s application and the school admissions
representative’s personal evaluation, the applicant is then accepted or rejected.

The applicant will then make his/her evaluation and make a decision about attending CCS. Prospective
students may enroll any day of the week. All programs are open entry and at the time of enrollment,
applicants will be advised of class starting dates.

CREDIT FOR PREVIOUS TRAINING OR EXPERIENCE
NOTICE CONERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION

The transferability of credits you earn at California Career School is at the complete discretion of an
institution to which you may seek to transfer. California Career School has not entered into an articulation
or transfer agreement with any other educational institutions. Acceptance of the certificate you earn in
the educational program is also at the complete discretion of the institution to which you may seek to
transfer. If the certificates that you earn at this institution are not accepted at the institution to which
you seek to transfer, you may be required to repeat some or all of your coursework at that institution.
For this reason you should make certain that your attendance at this institution will meet your educational
goals. This may include contacting an institution to which you make seek to transfer after attending Cali-
fornia Career School to determine if your certificate will transfer.

Applicants who have previous training or related work experience may be given credit in course time and
expense. Evidence of previous training or related work experience must be presented at the time of the
applicant's enrollment. Transfer credit from other schools or related work experience credit will be
granted at the discretion of the School Director.

*Veterans: CCS will evaluate previous training and appropriate credit will be given with the training period
shortened proportionately. The VA and the Veteran will be so notified.
7



ACADEMIC CALENDAR

ENROLLMENT:

Students may enroll at any time during the year, and will be advised of their probable starting date during
enrollment. Starting dates are scheduled on the basis of student enrollment. Our classes, which have a
maximum of thirty (30) students, are limited in size to ensure that every student receives the individual
instruction that we feel is necessary to obtain their desired educational goal.

SCHOOL HOLIDAYS:
The School operates continuously throughout the year, except for the following holidays:

New Year's Day Memorial Day Thanksgiving Day and the day after
President’s Day Independence Day Christmas Eve thru January 3, 2012
Labor Day Veterands Day

OFFICE OPERATION

HOURS: Monday through
Friday 8:00 AM to 5:00 PM

Day classes exceeding 5 hours in length are subject to a 30 minute meal break.

SCHOOL CLOSURE:

In the event of severe weather conditions or any unforeseen calamity, management will decide if school
closure will be made up by extending class hours, by holding additional sessions, or by any method
considered appropriate by the School's management.

REGISTRATION FEES

A non-refundable Registration Fee of $100.00 is required with the student's application and is part of the
tuition charged.

TUITION

RATES:

From time to time, the School reviews its tuition rates and makes any necessary adjustments. The rate in
effect at the time a student signs the Enrollment Agreement is the rate that applies. Current tuition rates
may be found in this catalog in the program section of this catalog. Books and supplies are included in the
costs, and are non-refundable once they have been issued to and used by the student.

TERMINATION

The School reserves the right to terminate any student who:

. Fails to maintain satisfactory progress

. Maliciously destroys or damages any School property

. Engages in unlawful acts or conduct contrary to the best interest of the School
. Has conduct that reflects discredit upon the School

. Demonstrates behavior disruptive of a normal classroom

. Has non-payment of any tuition, books, or fees

OO WNPE



STUDENT’S RIGHT TO CANCEL AND REFUND RIGHTS

You have the right to cancel this enroliment agreement for educational service, any equipment or other
goods and services, and obtain a refund of charges paid through attendance at the first class session, or

the seventh day after enrollment, whichever is later.  Cancellation occurs when you give written notice at
School address. You can do this by mail, in person, by FAX or telegram to the director of the school listed
on front of Agreement. The notice of cancellation, if mailed, is effective when deposited in the mail,
properly ad-dressed with postage prepaid. This notice need not take any particular form; it needs only
to state you wish to cancel the agreement. You will be given two notices of cancellation forms on the
first day of class. If you cancel this agreement, School will refund any money that you paid within 30 days
after your notice is received.

If School has given you any equipment, you shall return it to School within 30 days following the date of
your notice of cancellation or, if after cancellation period, your last date of attendance. If you fail to
return this equipment in good condition within the 30-day period, School may retain that portion of
payment paid by you, and deduct the cost from any refund that may be due to you. Once you pay for
equipment, it is yours to keep without further obligation.

You have the right to terminate your enrollment agreement within 3 days of signing the installment con-

tract. Any payments made to the school will be refunded within three days of cancellation. You have the
right to withdraw from School any time. If you withdraw from the course of instruction after the cancel-
lation period as in Par 1., School will retain STRF fees paid and remit a refund within 30 days following
your withdrawal. You are obligated to pay only for educational services rendered and unreturned equip-
ment. The refund shall be the amount you paid for instruction multiplied by fraction, the numerator of
which is the number of hours of instruction which you have not received but for which you have paid, the
denominator of which is the total number of hours of instruction for which you have paid. If you obtain
equipment, as specified on the front page of this agreement, and return it in good condition within 30
days following the date of your withdrawal, School shall refund the amount paid by you for equipment. If
you fail to return equipment in good condition, within 30 days, School may retain lesser amount of a prorat-
ed portion as described below (up to 60% of course completion) or the documented cost of listed equip-
ment, (for 2" term or reenrolled students, “the documented cost”). You are liable for the amount, if any,
by which the prorated or documented cost for equipment exceeds the refund amount. If the amount you
have paid is more than the amount that you owe, then a refund will be made within 30 days of withdraw-
al. If the amount that you owe is more than the amount that you paid, then you will have to make ar-
rangements to pay it.

HYPOTHETICAL REFUND EXAMPLE:
The following table outlines the refund due based on percentage of training completed,
assuming you paid the following:

Total Less Fee for Less Tuition
Contract Registration Supplies Fee
$8,075 $0.00 $2000 $6000
% Completed Refund Due % Completed Refund Due
10% $5,400 60% $3,600
25% $4,500 75% $1,500
50% $3,000 100% -0-

For programs over 12 months, if you withdraw prior to the next 12 month period, all charges,
collected for that next period will be refunded.

For the purpose of determining the amount you owe, you shall be deemed to have withdrawn from the
course when any of the following occurs: (a) You notify School of your withdrawal or the actual date of
withdrawal; (b) School terminates your enrollment; (c) You fail to attend classes for a three week
period; (d) You fail to return from a leave of absence.

9



(Continued) If any portion of your tuition was paid from loan proceeds, the refund will be sent to the
lender or agency that guaranteed the loan. Any remaining refund amount will first be used to repay any
student financial aid programs from which you received benefits, to the extent of benefits received. Any
remaining amount will be paid to you.

WITHDRAWAL DEFINITIONS

For the purpose of determining a refund, you are deemed to have withdrawn from a course of instruction
when any of the following occur:

1) You notify the school of your withdrawal or of the date of your withdrawal, whichever is later.
2) The school terminates your enrollment as provided in this Course Agreement
3) You are absent 14 consecutive days

SPECIAL CASES

In case of prolonged illness, death in the family, or other circumstances that make it impractical for the
student to complete the course, the School may make a settlement that is reasonable and fair to both
parties.

ATTENDANCE REQUIREMENTS

Developing and maintaining good program attendance is an important facet of each student's professional
development. Students are expected to attend classes as scheduled, be on time and remain in the
classes for the scheduled duration. Although there are no excused absences, it's understood that a student
may be absent from class because of a serious illness or a family emergency.

Attendance recording, monitoring, and follow-up procedures are as follows:
-Attendance is recorded on a quarter hour basis. If the student is in attendance for the majority of
any given quarter hour, h/she will be credited with the full quarter hour.
-Regardless of reasons for the absence, absences are recorded from the first day of
class. -Late arrivals and early departures contribute to overall attendance.
-Satisfactory attendance is considered to be 80% overall. A student who accumulates less than 80%
attendance by the end of a module will be placed on probation. Attendance probation is generally
30 days in length. Students are considered to be in Satisfactory Progress while on probation.
Failure to meet probation conditions will result in termination.

** Due to their abbreviated lengths, the Commercial Truck and Bus Driver programs implement a different
attendance and attendance probation policy as follows:

Generally:
-Students who miss two days within the same module may be required to repeat the
module.
-Students may not miss more than three days during the course of training.
-Students may be placed on probation following their second absence. The probation will remain in
effect until the student obtains his/her CDL
-Failure to meet the conditions of probation will result in termination.

10



LEAVE OF ABSENCE

A request for a Leave of Absence (L.O.A.) does not imply approval. A Leave of Absence must be
requested in writing and may only be granted in cases of extreme need.

Conditions to granting an L.O.A. include, but are not limited to::

a. The L.O.A. involves no additional charges by the school to the student.

b. The L.O.A. does not exceed 180 days within a 12 month period.

c. A student may be granted more than one LOA in the event of unforeseen circumstances.
d. Failure to return as scheduled from a L.O.A. will result in immediate termination.

If a Student Status Confirmation Report arrives while the student is on an approved leave of absence,
she/he shall be considered enrolled.

a. A student who plans to interrupt schooling for longer than sixty days is considered
"withdrawn". When the borrower resumes schooling, s/he is considered re-enrolled.

b. The school should inform the borrower that s/he must notify the lender when the borrower
resumes schooling. Otherwise, the borrower will enter repayment.

PHYSICAL PLANT

CALIFORNIA CAREER SCHOOL is located at 1100 Technology Circle, Anaheim, CA 92805-6329, in a
modern, fire-proof, 20,000 square foot building. The School consists of approximately 3,000 square feet
of administrative office space, and approximately 17,000 square feet of shop area, classrooms, a
student lounge, and rest rooms. This institution, the facilities it occupies, and the equipment it
utilizes, fully comply with any and all federal, state, and local ordinances and regulations, including
those requirements as to fire safety, building safety and health. This is the building in which classes will
be held.

ACADEMIC PROGRESS

Satisfactory academic progress is necessary in order to maintain eligibility for financial aid assistance
and to continue regular student standing at the School. Satisfactory progress is measured on a modular
basis. The School defines all students maintaining the following standards as "making satisfactory
progress”:

1.

A student must achieve a minimum grade point average of 1.5 at the end of the first module of
program, a 2.0 grade point average at midpoint of the program, and a 2.0 grade point average to
graduate. If a student falls below the required GPA, he/she will be placed on academic probation. Prior
to academic probation, a student has the right to appeal a financial aid SAP probation by presenting a
written appeal with a personal statement and documentation of mitigating circumstances. Appeal

forms are available in person from the Office of Financial Aid. Follow the instructions on the appeal
form to document your special circumstances. The SAP Appeals Committee evaluates all SAP appeals
considering such factors as your personal statement, your academic history, your documented
extenuating circumstances and your ability to achieve academic progress in the future.  Students
must complete their program within one and one-half times of the normal program time frame.
Students able to complete their program within this maximum time frame will be terminated from
their course of study. Time during an authorized Leave of Absence is not considered part of the
program maximum time frame. Evaluation for satisfactory progress will be made at the completion of
each module of instruction.
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2. Academic probation is generally no more than two modules in length. (*Due to the varying lengths
of modules, probation periods may be amended at the Director's discretion except in the case of
Veterans receiving benefits). During the time the student is on probation, the student will be eligible
for disbursement of financial aid funds and Veteran's Benefits. At the end of the probationary period, if
the student has not satisfied the conditions of the probation, additional financial aid and Veteran's
Benefits will be with-held, and the student will be terminated from the program.

3. Students with an incomplete course or with modular repetitions are eligible to continue receiving
financial aid if the student is otherwise making satisfactory progress and the time needed to make up
and complete course work is within the program maximum time frame.

Satisfactory academic progress policies and procedures for Title IV recipients are available on the
California Career School website at www.californiacareerschool.edu or the Financial Aid Office.

RIGHTS OF APPEAL OF PROBATION OR TERMINATION

Students who wish to appeal the determination that they are not maintaining satisfactory progress or their
termination must submit a letter to the School Director. The letter should describe any circumstances the
student feels deserves further consideration. The School Director has final right of review in all matters of
"rights of appeal”.

RE-ADMISSION

Students who have been suspended or terminated may apply for re-admission upon providing proof to the
School Director that the circumstances leading to the termination have been corrected and that they
will be able to maintain satisfactory progress. It should be noted that students will be allowed
re-admission into the same program twice beyond their original start date.

SEMESTER CREDIT HOURS

The School measures its program by Semester Credit Hours for purposes of determining Semester Credit
Hours, 15 hours of lecture, or 30 hours of lab, or 45 hours of externship equals One Semester Credit
Hour. For purpose of Title IV funding 37.5 clock hours equal one semester credit hour for ALL hours.
An instructional hour is defined as a minimum of 50 minutes of instruction within a 60 minute time
period.

GRADING STANDARD

At the end of each module of instruction, a student is assighed a module grade as follows:

Grade Interpretation Average Grade Point Cumulative GPA
A Excellent 90-100% 4.0 3.5-4.0

B Good 80-89% 3.0 2.5-3.4

C Average 70-79% 2.0 1.5-2.0

D Below Average 60-69% 1.0 1.0-1.4

F Failing Below 60% -0- -0-

I Incomplete -0- -0- -0-

W Withdrawal No Grade

(An incomplete must be resolved within thirty (30) days or it will revert to an "F").
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