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Application for Approval to Operate for an Institution Non‐Accredited – Review Process 

Application received by 
the Bureau 

Application reviewed for 
completeness by Intake 

Unit 

If Application incomplete, an intake 
review notice sent to institution 

within 30 days requesting additional 
documents to deem application 

complete* 

Received all documents to deem 
application complete 

Licensing Analyst reviews 
application for compliance 

with statutes and 
regulations 

Application assigned to Licensing 
Analyst based on the date the 

completed application is received 

If all items on deficiency 
letter submitted and 

compliant, application is 
routed to next review level 

Application may be 
assigned to an 

Education Specialist in 
the Quality of 

Education Unit (QEU) 

Deficiency letter sent to institution 
requesting items needed to comply 

with statutes and regulations 

Education Specialist reviews for 
compliance in specific areas of 

the application** 

Deficiency letter sent to 
institution requesting items 

needed to comply with statutes 
and regulations 

If the institution properly 
addressed all deficiencies, then 
the application is recommended 

for approval 

Institution receives written 
notification that application has 

been approved 

*If the institution fails to respond to the intake letter within one year after the date the Bureau notified the applicant that the application was 
incomplete, then the application will be deemed abandoned. 

**Education Specialist will review the institution’s educational program to determine compliance with statutes and regulations. 
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