> SOWWCT < Vile

TR B SRmpa

manE

NOTICE TO COMPLY - CA 8675309 0716 (Ed. Code § 94935, 5 CCR § 75010)

S AND HOUSING AGENCY

GOVERNOR EDMUND G, BROWN JR.

Bureau for Private Postsecondary Education

2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833
P.0O. Box 980818, West Sacramento, CA 95798-0818

P (916) 431-6959 F (916) 263-1897 www.bppe.ca.gov
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institution Name: | Methodist Theological Seminary in | Institution Telephone: | 213-386-0080
h ‘ Ameriga
Institution Code: | 86753(9 Administrator Name: | Sungdo Kang
Street Address: 1860 N. Western A os Angeles | Date of lnspection: 7/26/16
CA 90027

Nature and Facts of the Viglation{s), Including a Reference to the Statute or Regulation Violated, and M3
the Institution Must Correct the Violation to Achieve Compliance:
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‘ducation Code

Subsection , Description, and Reguired Correction
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Ec
§94902 - General Enrollmen
Requirements.

(a) A student shall enroll solely by means of executing an

£

enrollment agreement. The enrollment agreement shall be

signed

by the student and by an authorized employee of the institytion.

The institution did not maintain student records which
contained copies of an executed enroliment agreement

including signatures by the student and by an authuriz?d

employee of the institution.

To remedy this violation, the institution shall update st
files to contain verification of an executed enrollment
agreement, including signatures by the student and by

udent

authorized employee of the institution. The institution shall

submit with their NTC response documentation of an

established policy and procedure showing the institution is

including properly executed enroliment agreementsin

files.

The institution shall submit with their respense copies
current student files, with all the required documents 1
to be maintained.

of three
equired

Documentation of compliance shall be submitted with the

institution’s response to the NTC and the Iast page of €
document within the specified time frame.

is

§94902 -|General Enroliment
Requirements.

b} An enrollment agreement is not enforceable unless all o
ollowing requirements are met:

2 B e |

e

fthe

1) The student has received the institution’s catalog and School

Performance Fact Sheet prior to signing the enrollment agreement
{3] Prior to the execution of the enrollment agreement, the student
and the institution have signed and dated the information required

to be disclosed in the Student Performance Fact Sheet pursyant to
| A
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subdivisions (a) to (d), inclusive, of Section 94910. Each of these

items in the Student Performance Fact Sheetshall include a

line for

the student to initial and shall be initialed and dated by the|student.

The institution did net maintain student records which

contained copies of signed School Performance Fact Sheets.

To remedy this viclation, the institution shall update student
files to inciude copies of signed School Performance Fact
Sheets. The institution shall submit with their NTC response

documentation of an established policy and precedure

showing the institution is including signed School Perfgrmance

Fact Sheeis in their files.

The institution shall submit with their response copies|of three
be

current student files, with all the documents reguired
maintained. ‘

Documentation of compliance shall be submitted with
institution’s response to the NTC and the iast page of th
document within the specified time frame.

e

e
s

§94912 - Signature, Initials

Reguired.

Prior to the execution of an enrollment agreement, the information

required to be disclosed pursuant to subdivisions (a] to {d)}
inclusive, of Section 94910 shall be signed and dated by the
institution and the student. Each of these items shall also be
initialed and dated by the student.

The institation did not maintain student records which

contained copies of signed School Performance Fact Sheets.

To remedy this violation, the institution shall update student

files to include copies of signed School Performance Facgt

Sheets, The institution shall submit with their NTC response

documentation of an established policy and procedure

showing the institution is including signed School Performance

Fact Sheeis in their files,

The institution shall submit with their response copiesof three
current student files, with all the documents required tp be

maintained.

Documentation of compliance shall be submitted with the
is

institution’s response to the NTC and the last page of t
document within the specified time frame.

')

ode of Regulations

o

Subsection, Description, and Required Correction

71920 - Student Records.

won

(b) In addition to the requirements of section 94900, the filg
contain all of the following pertinent student records:
{1} Written records and transcripts of any formal education

or

training, testing, or experience that are relevant to the student's
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qualifications for admission to the institution or the institufion's
award of credit or acceptance of transfer credits including the
following:

(A} Verification of hag‘h schon} com uletion or equi"alency 0 Gther

work, such as successful cemp;e’aan of an dblh*y -to-benefif test.
The institution did not maintain student records whici
contained verification of high school compietion or
equiva!ency or other documentation establishing the sfudent’s
ability to do college level work. Student files did not contain a
copyofar emgmzea high scheel diploma, GED certificate, or
resuits from an ability-to-benefit examination.

To remedy this violation, the institution shalil update student
files to contain verification of high school completion o
equivalency or other documentation establishing the student’s
ability to do college level work, which may include: a cgpy ofa

recognized high school diploma, GED certificate, or res
from an ability-to-benefit examinatien. The institution|shall
submit with their NTC response documentation of an
established policy and procedure showing the institution is
including written records and transcripts documenting the
student’s ability to do college level work.

The institution shall submit with their response copies of three
current student files, with all the documents required to be
maintained.

Dﬁcumen tation of compliance shall be submitted with the
institution’s response to the NTC and the last page of this
decument within the specified time frame.

§71920 - Student Records.

{(b) In addition to the requirements of section 94090, the file shall
contain all of the following pertinent student records:

{4} Records of the dates of enroliment and, if applicable,
withdrawal from the institution, leaves of absence, and graduation.

The institution did not maintain student records containing
the dates of enroliment for each student, including dates of

leaves of absences and graduation. Withdrawn student/files
did not contain the dates of withdrawal or terminaticn.

To remedy this viclation, the institution shall update student
files to contain the dates of enrcllment and, if applicabie, dates
of leaves of absence for each student. Withdrawn or
terminated student files shall contain the date of withdrawal
or termination. The institution shall submit with the NTC
response copies of decumentation in three withdrawn spiﬁem:
files showing the dates enrollment, the dates of leaves
absence, and the date of withdrawal. The institution shall
submii with their NTC response documentation of an
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established policy and procedure requiring the dates of

i envollment, leaves of absences, and withdrawal be maintained

in each student's file.

Decumentation of compliance shall be submitted withthe

institution’s response to the NTC and the last page of this
document within the specified time frame.

§71920 - Student Records.

{b]} in addition to the requirements of section 94900, the file shall
contain all of the following pertinent student records:
{9} A document showing the total amount of money received from
or on behalf of the student and the date or dates on which
money was received.

The institution did not maintain complete financial records

documenting the amount of money received from or on behalf
of each student and the date on which the money was received
in each student file. Ledgers were not maintained.

To remedy this violation, the institution shall maintain in each
student’s financial record, documentation of the total amount
of money received from or on behalf of the student and the
dates on the money was received. The institution shal] submit
with their NTC response, documentation of the total amount of
money received from or on behalf of the student and ﬁke dates
the money was received for three current and three
withdrawn student files. The institution shall submit with
their NTC response documentation of an established policy
and procedure reguiring a document showing to total amount
of money received from or on behalf of the student and the
date or dates on which the money was received be maintained
in each student’s file.

The records correction shall be submitted with the
institution’s response to the NTC and the last page of thi
document within the specified time frame.

Junt
¥4}

§71920 - Student Records.

{b) In addition to the requirements of section 94900, the file shall
contain all of the following pertinent student records:
{10} A document specifying the amount of a refund, including the
amount refunded for tuition and the amount for other itemjzed
charges, the method of calculating the refund, the date the refund
as made, and the name and address of the person or entity to
which the refund was sent.

The institution did not maintain withdrawn student files which
contain a decument specifying the amount of refund ohligated
to the student, including the amount refunded for tuition and
other itemized charges, the method of calculating the refund,
and the date the refund was made, and the name and address
of the person or entity to which the refund was sent.

To remedy this viclation, the institution shall provide copies of
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three withdrawn student files including; enrcliment
agreements, copies of documentation showing all monjies
received from or on behalf of the withdrawn student, and
copies of documentation the institution issued a refund if a
refund was due. The institution shall provide with thejr NTC
response documentation of the institution’s established peolicy
and procedure for calculating and issuing accurate refiinds to
students and maintaining that documentation in each
withdrawn student’s file.

The withdrawn files shall be submitted with the institytion’s
response te the NTC and the last page of this decument within
the specified time frame.

Only minor violations are listed on a Notice to Comply,

Inspector’s Name Michelle Log,~

Inspector’s Signature

Institution Administrator Name/Title: Sﬁngdé Ka\r'fé, Dean

Institution Administrator'sSignature: | __ o —m——mmee—r "0

Education Code can be located at: http://www.bppe.ca.gov/lawsregs/ppe act.shtml
Code of Regulations can be lodated at: http://www.bppe.ca.gov/lawsregs /regs.shtml
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RETURN THIS FORM WITHIN
NOTICE OF DISAGREEMENT

THE SPECIFIED TIME FRAME WITH EITHER: 1) VERIFICATION OF COMPLIANCE OF

12) A

California Education Cod
for Priﬁ{ate Postseconda
detected during a compli

By no later than 30 ¢
noncompliance item(s),
documentation describin
disagreement, specifying
disagree, and appealing
disagree?ment-is not time

Failure to timely remed;
conference may result in

Attached to this docume
{ N

supporting documentatig

to Comply are corrected :

e
Y
ance inspection by the Bureau.
lays from the date of the inspection, you must either: 1) Rem
sign the below declaration and submit this form to the Bureau, alg
¢ how compliance was achieved; or 2} F
the minor viclation(s) described in the Notice to Comply with which you

y the noncompliance item(s) or file a written request for an inform
the Bureau taking administrative enforcement action.

IMPORTANT COMPLIANCE NOTICE
§94935 and California Code of Regulations §75010 provide that the

Education {Bureau} shall issue a Notice to Comply for minor v

ile with the Bureau a written
it by requesting an informal office conference. If a written n
y filed with the Bureau, the right to appeal is deemed to have been wai

TIO

DECLARATION
nt is a list describing how compliance was achieved for each violat
n, [ declare under penalty of perjury that ali violations identified in thi
s described in the attachment.

Signature

Date

Print Name and Title

THIS DECLARATION OR A NOT

ICE OF DISAGREEMENT MUST BE SUBMITTED TO THE BUREAU BY AUGUST 26,

» Bureau
iolations

edy the
ng with
notice of

otice of

ved.

al office

ion and
s Notice

2016
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