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Bureau for Private Postsecondary Education

2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833
P.O. Box 980818, West Sacramento, CA 95798-0818
P (916) 431-6959, F (916) 263-1897, www.bppe.ca.gov

Law (Statute)
California Private Postsecondary Education Act of 2009
(California Education Code (CEC), Title 3, Division 10, Part 59, Chapter 8)

Requlations
Title 5. California Code of Regulations (5 CCR)

Division 7.5. Private Postsecondary Education

Bureau Mission Statement

The Bureau exists to promote and protect the interests of students and consumers: (i)
through the effective and efficient oversight of California's private postsecondary
educational institutions, (i) through the promotion of competition that rewards
educational quality and employment outcomes, (iii) through proactively combating
unlicensed activity, and (iv) by resolving student complaints in a manner that benefits
both the complaining student and future students.
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CEC 894887
Granting an Approval to Operate

An approval to operate shall be
granted only after an applicant has
presented sufficient evidence to the
bureau, and the Dbureau has
Independently verified the information
provided by the applicant through site
visits or other methods deemed
appropriate by the bureau, that the
applicant has the capacity to satisfy
the minimum operating standards.

The bureau shall deny an application
for an approval to operate If the
application does not satisfy those
standards.
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Application Review Process

e Upon the Bureau receiving an institution’s application, a receipt letter will be
mailed to the institution to confirm the application was received, and provide the
assigned application number.

e Within 30 days of receiving the application, the bureau will assess the application
to make sure the application is complete. What does this mean? We are looking
to make sure all required documents have been submitted (catalog, enrollment
agreement, financials, etc.). This review is not to evaluate for compliance. If the
application is incomplete we will send a letter to the applicant requesting the
additional documents. Once all of the documents have been received, the
application will be placed in the queue for the next available analyst.

e Once the application is assigned to an analyst, the analyst will conduct a
thorough review of the application and all supporting documents to determine
compliance with the minimum operating standards.

e If there are any deficiencies, the analyst will send the applicant a detailed letter
explaining the deficiencies and how to remedy them.

e The applicant will then have approximately 30 days to respond to this letter and
provide corrections and/or supporting documentation in response to the
deficiencies outlined.

e |If after the applicant submits a response to the deficiency letter, and the analyst
determines all deficiencies have been corrected, the analyst will forward the
application on to the next level review.

o If after the applicant submits a response to the deficiency letter, and the analyst
determines there are still deficiencies, the analyst will meet with his/her manager
to determine if the deficiencies are minor warranting a conditional approval or if
the deficiencies are major warranting a denial.

e |If applicable, the application will then be submitted to the Quality of Education
Unit (QEU) to review the educational programs if they are not solely approved by
another licensing entity.

e The QEU will review the educational programs and may set up a meeting to
review the platform of the instruction (for distance education).


http:www.bppe.ca.gov

e Once the QEU has completed their review, they will forward their findings to the
Licensing Analyst to complete the approval or denial of the application.
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SAIL application #

Application fee Date

School Code

Revenue Code 1257009M

Application for Approval to Operate for an Institution Non Accredited

(California Education Code §8 94885, 94887; Title 5, California Code of Regulations 88 71110-71340)

($5,000.00 Non Refundable Application Fee)

1. INSTITUTION (5 C.C.R. Section 71110)

Name of Institution:

Physical Address of the Primary Administrative
Location in California:

City State Zip
Institution’s

Mailing Address:

City State Zip
Phone Number: Fax Number:

Website Address:

Physical Address of Main Campus:

City State Zip
Phone Number: Fax Number:

Physical Address of Branch/Satellite

If not applicable so state:

City State Zip
Phone Number: Fax Number:

Contact Person for this Application

Name Email Address

Address

City State Zip
Telephone Number Fax Number

Form Application 94886 (rev. 7/10)

Page 1 of 8
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2. FORM OF BUSINESS ORGANIZATION (5 C.C.R. Section 71120)
] Individually owned; sole proprietorship

[ General Partnership [ Limited Partnership
[ For Profit Corporation () Non-Profit Corporation (1 Limited Liability Corporation
State where incorporated Date of Incorporation

(Attach copies of the articles of incorporation and bylaws.)

3.1 OWNER(S) (5 CCR Section 71110, 71130)

List all people who own or control 25% or more of the stock or interest in the Institution or any other person who
exercises substantial control over the institution’s management or policies, or any other financial involvement in the
institution. Attach separate sheets if necessary.

1 Please check here if addition sheet(s) is (are) attached.

Name Title:

Physical Address (Home Address) Federal Employer Identification Number for Partnerships;
Social Security Number for sole owners*:

City State Zip

Telephone Number Email Address

Percentage of Ownership: Nature of Interest:

Name Title

Physical Address (Home Address) Federal Employer Identification Number for Partnerships;

Social Security Number for sole owners*:

City State Zip
Telephone Number Email Address
Percentage of Ownership: Nature of Interest:

*Disclosure of your federal employer identification number (EIN) or social security number (SSN) is mandatory. Section 30 of the Business and
Professions Code and Public Law 94-455 (42USCA 405 (c)(2)(C) authorize collection of your EIN/SSN. Your EIN/SSN will be used exclusively for tax
enforcement purposes, for purposes of compliance with any judgment or order for family support in accordance with Section 11350.6 of the Welfare
and Institutions Code, or for verification of licensure or examination status by a licensing or examination entity that utilizes a national examination and
where licensure is reciprocal with the requesting state. If you fail to disclose your EIN/SSN, you will be reported to the Franchise Tax Board, which
may assess a $100 penalty against you.

3.2 Attach a Statement from anyone listed in 3.1 who:

a) Was found in any judicial or administrative proceeding to have violated the Act or the law of any other state related to
untrue or misleading advertising, the solicitation of prospective students for enroliment in an educational service, or the
operation of a postsecondary school.

b) Was denied any type of license on grounds set forth in Section 480 of the Business and Professions Code.

c) Was adjudicated as responsible for the closure of an institution in which there were unpaid liabilities to the state or
federal government or any uncompensated pecuniary losses suffered by students

d) Has stipulated to a judgment or administrative order or entered a consent decree involving any matters described in
this section.

e) Was convicted of any misdemeanor or felony as provided in Section 480(a)(1) of the Business and Professions
Code.

0 Please check here if there is an (are) attachment(s)
Form Application 94886 (rev. 7/10) Page 2 of 8



3.3 Explanation of Pending Actions

Provide an attachment(s) explaining any legal action pending against the institution or ownership or any of the
institution’s owners, officers, corporate directors administrators or instructors by any federal, state, or local law
enforcement agency involving alleged acts of fraud, dishonesty, financial mismanagement, unpaid liabilities to any
governmental agency or claims for pecuniary loss suffered by any student.

01 Please check here if there is an (are) attachment(s)

4. AGENT FOR SERVICE OF PROCESS WITHIN CALIFORNIA (5 C.C.R. Section 71135)

Name

Physical Address
(not the address of the school)

City State Zip

Email Address

Telephone Number Fax Number

I confirm my contact information listed above and acknowledge that | am the designated agent for service
of process.

Signature Date

5. ORGANIZATION AND MANAGEMENT (5 C.C.R. Section 71140)
Include an organization chart that shows the governance and administrative structure of the institution and the
relationship between faculty and administrative positions.

Document is attached: Yes No

Provide a description of the job duties and responsibilities of each administrative and faculty position.

Document(s) is (are) attached: Yes No

Identify the chief executive officer, chief operating officer, and chief academic officer and describe their education,
experience, and qualifications to perform their duties and responsibilities.

Document(s) is (are) attached: Yes No

6. GOVERNING BOARD (5 C.C.R. Section 71150)
If the institution has a governing board, include the name, e-mail address, work address and telephone number of
each member of the governing board.

Document is attached: Yes No (If No, explain why)

7. MISSION AND OBJECTIVES (5 C.C.R. Section 71170)
Describe in detail the institution’s mission and objectives

Document is attached: Yes No

Form Application 94886 (rev. 7/10) Page 3 of 8



8. INSTITUTION REPRESENTATIVE (5C.C.R. Section 71160)

Name Email Address

Address

City State Zip
Telephone Number Fax Number

9. EXEMPLARS OF STUDENT AGREEMENTS (5 C.C.R. Section 71180)
Include exemplars of all student enroliment agreements and instruments of indebtedness.

Document is attached: Yes No

10. FINANCIAL AID POLICIES, PRACTICES, AND DISCLOSURES (5 C.C.R. Section 71190)
If the institution receives financial aid because its students qualify for it under any state or federal financial aid
program, include a statement of the policies, practices, and disclosures regarding financial aid.

Document is attached: Yes No

11. ADVERTISING AND OTHER PUBLIC STATEMENTS (5 C.C.R. Section 71200)

Include copies of advertising and other statements disseminated to the public in any manner by the institution or
its representatives that concern, describe, or represent the institution and each educational program offered by
the institution.

Document is attached: Yes No (If No, explain why)

If advertising is broadcasted by television or radio, include a copy of the script.

Document is attached: Yes No (If No, explain why)

12. INSTRUCTION AND DEGREES OFFERED (5 C.C.R. Section 71210)
Identify and describe the educational program(s) the institution offers or proposes to offer.

If the educational program is a degree program, identify the full title including the name of a specific major field of
learning involved, which the institution will place on each degree awarded.

List the following for each educational program offered:

. The admissions requirements, including minimum levels of prior education, preparation, or training;

. If applicable, information regarding the ability-to-benefit examination as required by section 94904 of the Code.
. The types and amount of general education required.

. The title of the educational programs and other components of instruction offered.

. The method of instruction.

. The graduation requirements.

. If the educational program is designed to fit or prepare students for employment in any occupation,

identify each occupation and job title to which each educational program is represented to lead.

Document is attached: Yes No

NO O, WN =

Form Application 94886 (rev. 7/10) Page 4 of 8



13. DESCRIPTION OF EDUCATIONAL PROGRAM (5 C.C.R. Section 71220)

Each educational program meets the requirements of 5 C.C.R. section 717107 Yes No
Educational Program:

1. Describe each educational program.

2. The equipment to be used during the educational program

3. The number and qualifications of the faculty needed to teach the educational program.

4. A projection and the bases for the projection of the number of students that the institution plans to enroll in the
educational program during each of the three years following the date the application is submitted.

5. The learning, skills, and other competencies to be acquired by students who complete the education program
6. If licensure is a goal of an education program, a copy of the approval from the appropriate licensing agency. A
copy of the intent to approve conditioned solely upon institutional approval from the Bureau will also meet this
requirement.

Please Note: Upon request, the institution shall provide to the Bureau copies of the required curriculum or syllabi
(5 C.C.R. section 71220, 71710)

Document is attached: Yes No

14. INSTRUCTION IN LANGUAGES OTHER THAN ENGLISH (5 C.C.R. Section 71230)

For an educational program, or a portion of it, in a language other than English, describe all the following for
each educational program or portion:

The language in which each educational program will be offered.

A statement that the institution has contracted with sufficient duly qualified faculty who will teach each language
group of students.

The language of the textbooks and other written materials to be used by each language group of students.

Document is attached: Yes No (if no, indicate reason)

15. FINANCIAL RESOURCES AND STATEMENTS (5 C.C.R. Section 71240)
This institution has and can maintain the financial resources required pursuant to 5 C.C.R. section 71745.

Please check one: Yes No

Submit current, audited financial statements that are in compliance with 5 C.C.R. section 74115 along with this
application for approval to operate.

Documents are attached: Yes No

16. FACULTY (5 C.C.R. Section 71250)
The institution has contracted with sufficient duly qualified faculty members who meet the qualification of 5 C.C.R.
section 71720.

Please check one: Yes No

Form Application 94886 (rev. 7/10) Page 5 of 8



17. FACILITIES AND EQUIPMENT (C.C.R. Section 71260)
For each program offered, describe the facilities and the equipment, which is available for use by students at the
main, branch, and satellite locations of the institution.

Document is attached: Yes No

For facilities that are leased or rented, include the name and address of the lessor or landlord, together with a
copy of any use, lease, or rental agreements for the facilities.

Document is attached: Yes No (if no, indicate reason)

Include building diagrams or campus maps. The diagrams or maps shall identify the location of classrooms,
laboratories, workshops, and libraries.

Document is attached: Yes No

Include specifications of significant equipment that demonstrate that the equipment meets the standards
prescribed by the Code and is sufficient to enable students to achieve the educational objectives of each
educational program.

For each item of significant equipment, indicate whether the equipment is owned, leased, rented, or licensed for
short or long term, or owned by another and loaned to be used without charge.

Document is attached: Yes No

List all permits, certifications, or other evidence of inspections or authorizations to operate required by the
jurisdictions within which the institution operates that the institution has obtained, and/or an explanation as to why
those permits, certification, or inspections have not yet been obtained.

Document is attached: Yes No (if no, indicate reason)

18. LIBRARIES AND OTHER LEARNING RESOURCES (5 C.C.R. Section 71270)

Describe library holdings, services, and other learning resources, including policies and procedures for supplying
them to students who do not receive classroom instruction.

Include an explanation of how the library and other learning resources are sufficient to support the instructional
needs of students.

If no facilities exist at the institution, how and when students may obtain access to a library and other learning
resources as required by the curriculum.

Document is attached: Yes No (if no, indicate reason)

Form Application 94886 (rev. 7/10) Page 6 of 8



19. JOB PLACEMENT ASSISTANCE (5 C.C.R. Section 71280)
If an institution represents to the public, in any manner, that it offers job placement assistance, include a
description of the job placement assistance that it provides.

Document is attached: Yes No (if no, indicate reason)

20. COPY OF CATALOG (5 C.C.R. Section 71290)
Include a copy of the institution’s catalog, including addenda reflecting newly approved educational programs, in
published or proposed-to-be-published form.

Document is attached: Yes No

21. GRADUATION OR COMPLETION DOCUMENTS (5 C.C.R. Section 71300)
Submit a copy of the document that is awarded to a graduating student upon successful completion of each
educational program.

Document is attached: Yes No

22. RECORDKEEPING; CUSTODIAN OF RECORDS (5 C.C.R. Section 71310)

Describe how records required by Article 9 of the Act are or will be organized and maintained, the types of
documents contained in student files, how the records are stored, and whether academic and financial records
are maintained in separate files.

Include a statement of the institution’s procedures for security and safekeeping of records.

Document is attached: Yes No

Custodian Of Records

Name Email Address

Physical Address

City State Zip

Telephone Number

Location of Records
Provide the physical address(es) and telephone number(s) of the location of the buildings where records are or will be
stored.

23. SELF-MONITORING PROCEDURES
Describe the procedures used by the institution to assure that the institution is operated and maintained in compliance

with the Act and this Division.

Document is attached: Yes No
Form Application 94886 (rev. 7/10) Page 7 of 8




24. ADDITIONAL INFORMATION (5 C.C.R. Section 71340)

Include any material facts, which have not otherwise been disclosed in the application that without inclusion would
cause the information in the application to be false, misleading or incomplete or that might reasonably affect the
Bureau’s decisions to grant an approval to operate.

Document is attached: Yes No

The institution may also include any other facts that the institution would like the Bureau to consider in deciding
whether to grant an approval to operate.

Document is attached: Yes No

DECLARATION UNDER PENALTY OF PERJURY (5 C.C.R. Section 71380)

-- Each owner of the institution, or

-- If the institution is incorporated, by the chief executive officer of the corporation and each owner of 25 percent
or more of the stock, or interest in the institution, or

-- By each member of the governing body of a nonprofit corporation.

| declare under penalty of perjury under the laws of the State of California that the foregoing and
all attachments are true and correct.

Signature Date

Name

Address

City State Zip

Owning_ %, Member, Board of Directors_ General Partner______ Chief Executive Officer

| declare under penalty of perjury under the laws of the State of California that the foregoing and
all attachments are true and correct.

Signature Date

Name

Address

City State Zip

Owning___ %, Member, Board of Directors__ General Partner______ Chief Executive Officer

Attach Additional Sheet(s) if Necessary

Form Application 94886 (rev. 7/10) Page 8 of 8
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Additional Documents

Section 1. Institution

Check

Iltems to include:

Is the application form in the original format?

Is section 1 on the application form completely filled out?

Additional locations identified to include type of location?







Section 1. Institution

5 CCR 871100. Application Form.

(a) An applicant seeking approval to operate pursuant to Section 94886 of the Code,
other than Approval to Operate by Accreditation pursuant to Section 94890(a)(1) of the
Code, shall complete the "Application for Approval to Operate for an Institution Not
Accredited," Form Application 94886 (rev. 2/10). An applicant seeking approval to
operate by accreditation pursuant to Section 94890(a)(1) of the Code shall comply with
section 71390.

(b) An applicant shall submit the completed form, the information or documentation
required by this Article, the appropriate application fee as provided in Section
94930.5(a)(1) of the Code, and any appropriate annual fee as required by Article 1 of
Chapter 5 of this Division, to the Bureau.

(c) An application that fails to contain all of the information required by this article shall
render it incomplete.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94886, 94887, 94888, 94890 and 94930.5, Education Code.

5 CCR 871110. Institution's Name, Address, Telephone Number of Primary
Administrative Office.

An institution shall provide the following information on the Form Application 94886:

(a) The name, telephone number, fax number and website address of the institution.
(b) The address of the institution's primary administrative location in California identified
by street address. The institution's primary administrative location in California shall be
deemed the institution's principal place of business.

(c) The mailing address of the institution, identified either by street address or by post
office box number.

(d) The street address of each campus and branch at which the educational programs
will be offered, including the identification of the institution's main location and branch
locations. If an institution is applying for a branch in conjunction with the main location,
all required information must be provided for each location.

(e) The name, address, email address, fax number and phone number of an individual
who will function as the institution's contact person for the purposes of the Form
Application 94886.

(f) The social security number for individuals or federal employer identification number
for each partnership who is identified in the Form Application 94886 pursuant to section
71130(a)(1).

Note: Authority cited: Section 30, Business and Professions Code; and Sections 94803,
94877 and 94888, Education Code. Reference: Section 30, Business and Professions
Code; and Sections 94887 and 94888, Education Code.

1|Page



5 CCR 871717. Satellite Locations.

(a) An institution offering instruction at a satellite location as defined by section 94862 of
the Code shall only offer instruction for educational programs that are approved for the
main campus or a branch.

(b) The institution shall not maintain any permanent student records there.

(c) No solicitation or enrollment of students shall occur at a satellite.

(d) Advertising indicating the location of a satellite shall indicate the nature of the
classroom.

Note: Authority cited: Sections 94803, 94877 and 94885, Education Code. Reference:
Sections 94862 and 94885, Education Code.

5 CCR 8§74150. Use of Term "University."

(a) For the purpose of this section, "university" means an institution of higher education
that confers a master's or a doctor's degree upon the completion of programs of
graduate or professional study and that may also confer a bachelor's degree upon the
completion of programs of undergraduate study.

(b) Unless previously approved by the Bureau, no institution shall use the word
"university" in its name or in connection with a description of itself or its educational
programs unless (1) the institution is a university as defined in subdivision (a) of this
section or (2) the institution uses other words in conjunction with "university" to prevent
the use of "university" from being deceptive or misleading in any manner.

Note: Authority cited: Sections 94803 and 94877, Education Code. Reference: Sections
94897 and 94932, Education Code.

CEC 894816. Applicant

"Applicant” means a person, as defined in Section 94855, who has submitted an
application to the board for an approval to operate or for a renewal of an approval to
operate. An approval to operate shall be issued only to an applicant.

CEC 894843. Institution
"Institution” means any private postsecondary educational institution, including its
branch campuses and satellite locations.

CEC 894849. Main campus
"Main campus" means the institution's sole or primary teaching location.

CEC 894819. Branch Campus
"Branch campus" means a site other than the main campus or a satellite location.

CEC 894862. Satellite Location
"Satellite location" means an auxiliary classroom or teaching site within 50 miles of the
branch or main location.

CEC 894865. Site
"Site" means a main or branch campus or satellite location.

2|Page



CEC 894897. Prohibited Business Practices

An institution shall not do any of the following:

(i) Use a name in any manner improperly implying any of the following:

(1) The institution is affiliated with any government agency, public or private corporation,
agency, or association if it is not, in fact, thus affiliated.

(2) The institution is a public institution.

(3) The institution grants degrees, if the institution does not grant degrees.

() Use the terms "approval,” "approved,” "approval to operate,” or "approved to operate
without stating clearly and conspicuously that approval to operate means compliance
with state standards as set forth in this chapter. If the bureau has granted an institution
approval to operate, the institution may indicate that the institution is "licensed" or
"licensed to operate,” but may not state or imply either of the following:

(1) The institution or its educational programs are endorsed or recommended by the
state or by the bureau.

(2) The approval to operate indicates that the institution exceeds minimum state
standards as set forth in this chapter.

3|Page
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Additional Documents

Section 2. Form of Business Organization

Check

I[tems to include:

Is section 2 on the application form completely filled out?

For Corporations: Copy of Articles of Incorporation and
signed/adopted Bylaws.

Limited Liability Companies: Copy of Articles of Organization and
Operating Agreements.

For Partnerships: Copy of signed/adopted Partnership/Operating
Agreements.







Section 2. Form of Business Organization

5 CCR 871120. Form of Business Organization.

The institution shall specify the form of business organization of the institution (e.g., sole
proprietorship, general or limited partnership, for-profit corporation, nonprofit
corporation, or Limited Liability Corporation). If the institution is incorporated, the
institution shall also identify the state within which the institution is incorporated and the
date of incorporation, and provide copies of the articles of incorporation and bylaws.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94851, 94887 and 94888, Education Code.

1|Page
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Additional Documents

Section 3. Owner(s)

Check

Iltems to include:

Is section 3 on the application form completely filled out?

Sole Proprietorship: provide social security numbers.

Partnerships: provide FEIN.

If multiple layers of ownership, provide a clear listing of all levels.

Does section 3.2 apply to any of the individuals listed in section
3.1? If so attach explanations.

Does section 3.3 apply to any owners, officers, directors,
administrators or instructors? |Is so attach explanations.







Section 3. Owner(s)

5 CCR 871130. Institution Ownership and Control; Violations of Law.

(2)(1) The institution shall identify the name, address, email address, and telephone
number of each person, as defined in section 94855 of the Code, who owns or controls
25% or more of the stock or an interest in the institution and, to the extent applicable,
each general partner, officer, corporate director, member of the board of directors and
any other person who exercises substantial control over the institution's management or
policies. For the purpose of this paragraph, a person exercises "substantial
control over the institution's management or policies" if the person has the
authority to cause the institution to expend money or incur debt in the amount of
five thousand dollars ($5,000) or more in any year.

(2) For each address required, the institution shall provide a physical home address,
and may request that the address, email address, and telephone number, of each
person described in paragraph (1) be maintained as personal information.

(b) The institution shall describe the nature and percentage of the ownership interest
and any other financial involvement in the institution of any person identified in
subdivision (a) of this section.

(c) The institution shall provide a statement from any person identified in subdivision (a)
of this section who -

(1) Was found in any judicial or administrative proceeding to have violated the Act or the
law of any other state related to untrue or misleading advertising, the solicitation of
prospective students for enroliment in an educational service, or the operation of a
postsecondary school;

(2) Was denied any type of license on grounds set forth in Section 480 of the Business
and Professions Code;

(3) Was adjudicated as responsible for the closure of an institution in which there were
unpaid liabilities to the state or federal government or any uncompensated pecuniary
losses suffered by students;

(4) Has stipulated to a judgment or administrative order or entered a consent decree
involving any of the matters described in this section.

(5) Was convicted of any misdemeanor or felony as provided in Section 480(a)(1) of the
Business and Professions Code;

(d) The institution shall furnish an explanation of any legal action pending against the
institution or ownership or any of the institution's owners, officers, corporate directors,
administrators, or instructors by any federal, state, or local law enforcement agency
involving alleged acts of fraud, dishonesty, financial mismanagement, unpaid liabilities
to any governmental agency or claims for pecuniary loss suffered by any student.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94885, 94887 and 94888, Education Code; and Sections 30 and 480,
Business and Professions Code.

CEC §94851. Owner
"Owner" means an individual in the case of a sole proprietorship, partners in a
partnership, members in a limited liability company, or shareholders in a corporation.
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CEC 894852. Ownership
"Ownership" means a legal or equitable interest in an institution, including ownership of
assets or stock.

CEC §94853. Parent Company
"Parent company" means a partnership, limited liability company, or corporation that
owns more than 50 percent of the stock or interest in an institution.

CEC 894855. Person
"Person” means a natural person or a business organization, irrespective of its form.

CEC 894856. Person in Control
"Person in control* means a person who, by his or her position's authority or conduct,
directs the management of an institution.

5 CCR 8§70000. Definitions.

(o) "Institution director" means the person who is responsible for administering the
daily operations of the institution and has supervisorial authority over all other
administrators and instructors.
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BUSINESS AND PROFESSIONS CODE SECTION 480
480. (a) A board may deny a license regulated by this code on the grounds that the
applicant has one of the following:

(1) Been convicted of a crime. A conviction within the meaning of this section means a
plea or verdict of guilty or a conviction following a plea of nolo contendere. Any action
that a board is permitted to take following the establishment of a conviction may be
taken when the time for appeal has elapsed, or the judgment of conviction has been
affirmed on appeal, or when an order granting probation is made suspending the
imposition of sentence, irrespective of a subsequent order under the provisions of
Section 1203.4, 1203.44a, or 1203.41 of the Penal Code.

(2) Done any act involving dishonesty, fraud, or deceit with the intent to substantially
benefit himself or herself or another, or substantially injure another.

(3) (A) Done any act that if done by a licentiate of the business or profession in
guestion, would be grounds for suspension or revocation of license.

(B) The board may deny a license pursuant to this subdivision only if the crime or act
is substantially related to the qualifications, functions, or duties of the business or
profession for which application is made.

(b) Notwithstanding any other provision of this code, a person shall not be denied a
license solely on the basis that he or she has been convicted of a felony if he or she has
obtained a certificate of rehabilitation under Chapter 3.5 (commencing with Section
4852.01) of Title 6 of Part 3 of the Penal Code or that he or she has been convicted of a
misdemeanor if he or she has met all applicable requirements of the criteria of
rehabilitation developed by the board to evaluate the rehabilitation of a person when
considering the denial of a license under subdivision (a) of Section 482.

(c) Notwithstanding any other provisions of this code, a person shall not be denied a
license solely on the basis of a conviction that has been dismissed pursuant to Section
1203.4, 1203.44a, or 1203.41 of the Penal Code. An applicant who has a conviction that
has been dismissed pursuant to Section 1203.4, 1203.4a, or 1203.41 of the Penal Code
shall provide proof of the dismissal.

(d) A board may deny a license regulated by this code on the ground that the
applicant knowingly made a false statement of fact that is required to be revealed in the
application for the license.
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Additional Documents

Section 4. Agent for Service of Process

Check

Iltems to include:

Is section 4 on the application form completely filled out?

Original signature of agent?

Original signature dated?

Is the address listed different from the address of the school?







Section 4. Agent for Service of Process

5 CCR 871135. Agent for Service of Process.

The institution shall include in its Form Application 94886 the name, physical address,
telephone number, fax number, and e-mail address for the agent for service of process
in California as required by section 94943.5 of the Code. The agent shall be at an
address other than the address of the institution or any branch. The agent must confirm
the information and acknowledge in writing that he or she is the designated agent for
service of process. The information shall be kept current pursuant to section 74190.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94887, 94888 and 94943.5, Education Code.

5 CCR 874190. Agents for Service of Process; Changes.

Each institution shall maintain the name, physical address, telephone number, and e-
mail address for the agent for service of process in California as required by 94943.5 of
the Code. The agent shall be at an address other than the address of the institution or
any branch. The agent must confirm the information and acknowledge in writing that he
or she is the designated agent for service of process. The institution shall inform the
Bureau in writing of any change in the information for the agent for service of process,
signed by the agent, within 7 days. Until the Bureau actually receives written notice of
any change in the agent's name and/or address, service on the prior agent shall be
valid. This information is considered public information.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94887, 94888 and 94943.5, Education Code.

CEC 894943.5. Agent for Service of Process

An institution shall designate and maintain an agent for service of process within this
state, and provide the name, address, and telephone number of the agent to the
bureau. The bureau shall furnish the agent's name, address, and telephone number to a
person upon request.
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Additional Documents

Section 5. Organization and Management

Check

Iltems to include:

Is section 5 on the application form completely filled out?

Is the Chief Executive Officer (CEO) identified?

Is the Chief Operating Officer (COO) identified?

Is the Chief Academic Officer (CAO) identified?

Are all job duties/duty statements for all positions provided?

Are all resumes for the CEO, COO and CAOQO provided?







Section 5. Organization and Management

5 CCR 8§71140. Organization and Management.

(a) The institution shall include in its Form Application 94886 an organization chart that
shows the governance and administrative structure of the institution and the relationship
between faculty and administrative positions.

(b) The institution shall provide a description of the job duties and responsibilities of
each administrative and faculty position.

(c) The institution shall identify the chief executive officer, chief operating officer, and
chief academic officer and describe their education, experience, and qualifications to
perform their duties and responsibilities.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94885, 94887 and 94888, Education Code.

5 CCR 8§70000. Definitions.

(c) "Chief academic officer" means the person primarily responsible for the
administration of an institution's academic affairs including the supervision of faculty,
development of educational programs and curricula, and implementation of the
institution's mission, purposes and objectives.

(d) "Chief executive officer" means the person primarily responsible for the overall
administration of an institution, including the supervision of the chief academic officer
and the chief operating officer. The chief executive officer is often, but need not be,
called the "president.”

(e) "Chief operating officer" means the person primarily responsible for the
administration of an institution's business operation, including finances, management,
personnel, and contracting for goods, services, or property.

(o) "Institution director" means the person who is responsible for administering the
daily operations of the institution and has supervisorial authority over all other
administrators and instructors.

(p) "Instructor” means a person who is responsible to conduct one or more classes or
components of an institution's educational program.

CEC 894841. Faculty
"Faculty" means the instructional staff of an institution, whether these persons are
employees or independent contractors.

1|Page



5 CCR 8§71730. Administration.

(a) Each institution shall have a chief executive officer, a chief operating officer and
chief academic officer. One person may serve more than one function.

(b) The duties, responsibilities, and performance evaluation criteria for each
administrator shall be set forth in a personnel manual or other writing maintained by the
institution.

(c) An institution with one or more branch locations shall establish written institutional
policies, consistent with subdivision (d), regarding the division and sharing of
administrative responsibilities between the central administration at the main location
and the administration at the branch locations.

(d) The administrative staffing at each branch location shall reflect the purposes, size,
and educational operations at that location and at any satellite location for which the
branch has administrative responsibilities.

(e) The chief academic officer shall possess a degree or equivalent acceptable
experience at least equal to the highest qualifications required of the institution's faculty.
Chief academic officers employed on the date of implementation of these regulations,
who do not meet the qualifications for their positions, shall have three years to earn the
necessary degrees or experience to qualify them for their position.

(f) The institution shall employ administrative personnel who have the expertise to
ensure the achievement of the institution's mission and objectives and the operation of
the educational programs.

(9) The institution shall not employ or continue to employ any administrative personnel
who were adjudicated in a judicial or administrative proceeding as having violated any
provision of the Act or this chapter or as having committed any act that would constitute
grounds for the denial of a license under Section 480 of the Business and Professions
Code.

Note: Authority cited: Sections 94803, 94877 and 94885, Education Code. Reference:
Section 94885, Education Code; and Section 480, Business and Professions Code.
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Additional Documents

Section 6. Governing Board

Check

Iltems to include:

Is section 6 on the application form completely filled out?

Has each member of the Governing Board been identified?

For each member include e-mail address, work address and
telephone number.







Section 6. Governing Board

5 CCR 8§71150. Governing Board.

If the institution has a governing board, the Form Application 94886 shall include the
name, work address, email address, and telephone number of each member of the
governing board.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94885, 94887 and 94888, Education Code.
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Additional Documents

Section 7. Mission and Objectives

Check

Iltems to include:

Is section 7 on the application form completely filled out?

Has the Mission been identified?

Has the Objectives been identified?

Does the Mission and Objectives of the institution match the
educational programs?

Document attached?







Section 7. Mission and Objectives

5 CCR 8§71170. Mission and Objectives.
The institution shall describe in detail its mission and objectives.

Note: Authority cited: Sections 94803, 94877 and 94888, Education Code. Reference:
Sections 94887 and 94888, Education Code.

5 CCR 871705. Mission and Objectives.
An institution shall have a written statement of its mission and the objectives for each
educational program. The mission and the objectives shall indicate:

- the kind of education offered,

- for whom the instruction is intended,

- and the expected outcomes for graduates.

Note: Authority cited: Sections 94803, 94885 and 94877, Education Code. Reference:
Section 94885, Education Code.

5 CCR 8§870000. Definitions.

(g) "M