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INSERT DATE

INSERT INSTITUTION OWNER NAME
INSERT INSTITUTION NAME

INSERT INSTITUTION MAILING ADDRESS
CITY, STATE ZIP

Subject: Announced Compliance Inspection
INSERT INSTITUTION NAME,
Institution Code: INSERT CODE, School Code: INSERT CODE

Dear INSERT Mr./Ms. & Last Name:

The California Private Postsecondary Education Act of 2009 (CEC), §94932 and §94932.5,
and Tile 5, Division 7.5 of the California Code of Regulations (CCR), §75200, require the
Bureau for Private Postsecondary Education (Bureau) to inspect institutions for
compliance with statutory and regulatory requirements set out in the CEC and CCR.

Your institution has been identified for a compliance inspection. The compliance
inspection is a two-step process. The first step requires the institution to submit specific
documentation and information to the Bureau for review. The second step consists of an
onsite inspection of the institution by a Compliance Inspector. If at the end of the
compliance inspection there are minor violations a “Notice to Comply” will be issued and
the institution will have 30 days to correct the violation(s) and/or submit a written notice
of disagreement. If at the end of the 30 days the minor violations have not been corrected
and/or the Bureau has not received a notice of disagreement the Notice to Comply will be
forwarded for issuance of a citation. All non-minor and or material violations found during
the compliance inspection will be forwarded to enforcement for further review.

The owner of the institution must be available during all portions of the compliance
inspection or may designate an authorized individual on the general information form that
has full authority to make any required changes for compliance with statutory and
regulatory requirements.

Office Technician, INSERT OT NAME, has been assigned to assist you through the first step
of the compliance inspection. Please direct all communications and questions to (916)
431-XXXX or INSERT EMAIL ADDRESS.


http:www.bppe.ca.gov

Enclosed with this letter are forms that identify the submissions and responses required,
during the first step of the compliance inspection. The forms must be signed by the owner
and/or authorized designated individual.

¢ General Information (must be signed by owner)

e Student Tuition Recovery Fund (STRF) Minimum Requirements

¢ Institutional Website and Web Advertisements

e C(Catalog Minimum Requirements

e Enrollment Agreement Minimum Requirements

¢ Annual Report/School Performance Fact Sheet Minimum Requirements

Please follow the instructions set forth on each form, complete each form in its entirety and
submit all required documentation to the address below. All submissions must be
received by the Bureau no later than INSERT DUE DATE.

Bureau for Private Postsecondary Education
2535 Capitol Oaks Dr., Ste. 400
Sacramento, CA 95833

Thank you in advance for your cooperation.

Sincerely,

MANAGER’S NAME
Enforcement Manager
Compliance Unit

Enclosures



