How to Convert a Web Page into a PDF

After inputting your BPPE school data through your web browser, you are given the option of receiving an email containing the data you entered or sending it

directly to a printer. However, per new requirements, you must retain an electronic copy to post to your school’s website. To retain an electronic for posting

purposes, you can convert the web page into an Adobe Acrobat PDF by following the below instructions. *Browser-specific instructions follow below..

Internet Explorer

If you have the full featured version of Adobe Acrobat (i.e. not just the free Reader version), then you can do this:

Method 1

**Before starting, check your browser to see if you
have the below Adobe Convert icon on your IE Toolbar.
If not, you'll need to activate this feature.
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= Suggested Sites v & Get more Add-ons =
v Menu bar
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LA Exarnination Statisties - A Kl Sugge

Right-click anywhere in
your IE toolbar. Click on
Adobe PDF to activate the
Acrobat PDF buttons and
click Enable.

Do you want 1o enable this add-on?

Adoba PDF (Adoba Systems. Incorporated)
Related add-ons that will alse be enabled

¥ Adobe POF Link Helpes
¥ Adobe POF Conversion Toolbar Helper
o SmaSelec Class

Total load $me: 0.01 secands

Len aboul add ony

&

1. With the web page you wish to
convert open, click the Adobe
Acrobat Convert arrow. **

2. Select Convert Web Page to
PDF
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3. Save -- name accordingly or leave default name which
will be the title of the web page. Conversion to PDF
progress dialog appears.

4. Close when process complete. Your completed
version will open as a PDF document by default.
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Internet Explorer

Method 2*
If you have the full featured version of Adobe Acrobat (i.e. not just the free Reader version), then you can do this:

1. Start with the web browser.
Open to the page you wish to convert.
Click File-Print.

2. Search for and click on Adobe PDF. Now click P == -
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Print. The output will result in a PDF. SO [@ rprrdevaca. P~ & X| {7y 9% ¢
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Duplicate tab ¢ Lvate Po Education Print Thank You, your BPPE Branch Annual Report data for 2012 has been

New window Ctr submitted.

W sz Inch Anmal Report 2012 has been : 5 ARe

Open... Ctr submitted. Printer = you |

Edit Adter printing, you cag

int this page for your records.

Save if you are finished, pl d print the Anmal Report

Save as. proceed to enter in additional Branch Completion Check Sheet (; t be mailed in to the Bureau).

Close tab Ctrl | data...OR

ke fill out and print the Annual Report BPPE
Page setup... which must be mailed in to the Bureau). Bran Report for 2012
Print...
i i Adobe PDF
TR lh Annual Report for 2012 W o
w eady

Tracking Number: 2013060352326

Fax
Reportfor Year: 2012 B 3. You can also simply click "Print this

page" and choose the Adobe PDF for
your print device (shown in the
illustration in Step 2). Then click
Print.

Institution Name: BPPE School
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Combining Multiple PDFs

You can consolidate each logical grouping of reports into one single PDF. This may be done either each time you convert the web page to a PDF or any time after

the conversion process. It is suggested that reports be consistently named, no matter which PDF consolidation method you choose, since some of your files could

be quite large.

Method 1-Appending
1. After submitting additional branch data
(clicking on Branch link), right click anywhere
on this web page.

Annual Reports - Burea_| &=l Annual Reports - Bu.. %

File Edit View Favorites Tools Help

X @convert v ElSelect

3{@ Q Examination Statistics - A...

Deparment of Consumer Affairs

emee Bureau for Private Postsecondary Education

You can now Print this page for your records.

After printing. you can proceed to enter in additional Branch
data....OR
if you are finished, please fill out and print the Annal Report

Completion Check Sheet (which my to the Bursau).
BFPE Branch Anm 2

Tracking Number: 2013060414543

Report for Year: 2012

Institution Nan

Right-mouse-click

Institution Cod

(g anywhere on the new
Branch City: 53 web page report

Branch State: N

Branch Zip Code: 95834

2.

Instead of clicking on "Print

this Page" or "File-Print",

right-mouse-click anywhere

on web page

Choose Append to
Existing PDF. This
new report will be
added to the last
page of the first

report

Append 1o Existing PDF

Convert to Adobe PDF

Export to Microsoft Excel

Send to OneNote

Send page to Bluetooth Device..

Properties

Note the original PDF was page 1 of 1. We will append
the newly converted and saved PDF to this consolidated
PDF, two pages now.

Find the original PDF,

- highlight and save
1. ToDAY over, but only if you
X BPPE School Rey

selected Append or

“L Disciplinary Guidell...
- http__caprodapp 8

; else you will overwrite
ustry_tip_form

the previous report.

E BPPE School Report 2012.pdf - Adobe Acrobat Pro

File Edit View Window Help
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@ o ] |[em]] - teos

Frivate Pentacasealary Fulseatiin

Note the document iS now 'rNE'-r.i*\—«';te Postsecondary Educati

o thi: for records,
two pages , because the new Brint this pag B your

page appended to the end

3| Page



Combining Multiple PDFs

Method 2-Combining

1. Highlight all PDFs you wish to combine together into one PDF.

Right-click and choose "Combine supported files

in Acrobat."

Date modifisd
6/4/2013 2:56 PM
6/4/2013 2:58 PM b
Open with Adobe Acrobat X
Print

Combine supported files in Acrobat..
Shargilvith

Click Combine supported

files in Acrobat

[z Add Files_ +

2. Click "Combine Files."

@ Single POF POF Portfelio

Drag and drop files to add them, and then arrange them in the order you want. |

Page Rangé Size
BI56KB 64200
8381KB  &M/200-

| MName
% bppe_repor_1
& bppe_report 2

=

Al Pages
All Pages

Modified Waimm;sﬁlrnl.\

mesee O 0 [

[ Combine fies | [ Cancel | |

The end result file will be given a default

name of Binder 1. You will need to rename

accordingly.

Trirching thamee: 20130842841
Report for Yaar: 2012

aauan Rama: DERT kot 1
Insimmion Code: 12M45

Branch Adsress: 1625 N Market B
Grsnch Coy: Sscramants

Branch State: Castoria

Branch Zip Codes 55334

| Comment  Share

Fage Lof 1

it is highly recommended

that you save with a
unique, logical naming
convention so as not to

overwrite files.

Remember that combining is different than appending files, but done right, both result in a consolidated
PDF file.
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Google Chrome

If you have the full featured version of Adobe Acrobat (i.e. not just the free Reader version), then you can do this:
3. Click Adobe PDF. Then Print.

1. Open to the page you wish to convert. Click the 2. In the Print screen, check your Destination is
wrench or parallel bars on the top right-hand set for Adobe PDF. If not, click on Change.
side of the page for the Print screen.

== Annual Repor * Y} . |
== Ddev.dca.ca.gov{webapps/bppef’branchﬁ"E

-

Department of Consumer Affairs
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€ | [3 dev.deacagov/webapps/bppe/branches_prinl.php?id« 201305314411 )
B L Select 3 destination Select either Adobe x
w Print this page for your records. Print | PDF or Save as PDF
. g .
77777 ettt Riceot Destioaiions Both options work.
i Adobe POF
Local Destinations  Manage..

Sarve 3 PO

[ Send To GneNote 2010

Click on the image of

Micreseh K05 Docusmend Wrter

the wrench or

Fax
Tracking Numbe depending on which " adabe pO¢

1 ODCASHGPSOL OIS HPIOO0H-03

Check Destination is -. VECASHEPSOL dea.cager 08 HPSSICDM-02
set to Adobe PDF

Report for Year: browser version, the

Institution Namd 3 parallel bars

Tastitation Code: 6 L Print 1o Google Docs end other clowd destinations. Sign in to print to Google Cloud Print. =
stitution e: 666000000

Branch Address: 111 Constitution Drive

Branch City: Fremont

Branch State: California

Branch Zip Code: 93450
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Mozilla Firefox

If you have the full featured version of Adobe Acrobat (i.e. not just the free Reader version), then you can do this:

1. Start with the web browser, open to the page
you wish to convert.

== Annual Report Branches - Bur... * | = Annual Report Branches - Bur... *

€ @ dev.dca.ca.gov/webapps/bppe/ 77 7 € 8- Google FP| ¥ &

Department of Consumer Affairs

sePe Bureau for Private Postsecondary Education

You can now Print this page for your records.

After printing. you can proceed to enter in additional Branch data

if you are finished, please fill out and print the Annual Report
Completion Check Sheet (which must be mailed in to the Bureau).

BPPE Branch Annual Report for 2012

Tracking Number: 20130605100454
Report for Year: 2012
Institution Name: BPPE School of Mozilla
Institution Code: 77777777
Branch Address: 121 Morrow Road
Branch City: Firefox

Branch State: California

Branch Zip Code: 99999

2. Choose File-Print.

@ nnnual Report Branches - Bureau for Private postsecongar... .= | ] INES

[Eile] Edit_ Miew Higtory Bookmarks Jools Help
New Tab Cirl+T hwal Report Branches - Bur... -

Lt o o | B Google P & &
New Private Window Ctrl+Shift+P
Open File... Crrl+ 0 _
Save Page dis. Cirl+§ becondary Education
| Email Link...
Page Setyp... '
Print Preiew "
Brint... Cirl+P
Wi il pt the Annual Report
s:;w - failed in 10 the Bureau).

BPPE Branch Annual Report for 2012
Tracking Number: 20130605100454
Report for Year: 2012
Institution Name: BPPE School of Monlla
Institution Code: 77777777
Branch Addresa: 171 Momow Rosd
Branch City: Frefox
Branch State: California

Branch Zip Code: 59959

3. Select Adobe PDF. Click OK and Save. The
PDF of this page should now open
automatically.

Select Adobe PDF.
Click OK and Save.
The PDF will

automatically open.
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