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"Being a Medical Massage Therapist has allowed me the opportunity to work In many different 

environments Including hospitals, doctors' offices, day spas, and with high school athletes. The 

knowledge I gained at Hands-on Medical Massage School (currently Ashdown College ofHealth 

Sciences) allows me to help others, be acUve In mycommunity, and still be available for mychildren 


and their schedules." 


- Deb/ G., graduated 2005 


"This Is the most gratifying thing I've ever done, my true calling." 

- John W., graduated 2006 

http://www.ashdowncollege.edu/ 
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INTRODUCTION 


Medical massage is a results-oriented, evidence-based approach to relieve pain and discomfort related to 

soft tissue and body imbalance. With our unique approach, you will learn critical thinking skills-how to locate 
the underlying cause of a problem, not just treat the symptoms. 

The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment 
that meets the various learning styles of each individual student. We are committed to providing every student 
with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding 
and successful career. 

Ashdown College of Health Sciences was founded in 2003 in Yucaipa, California, providing certification 
programs approved by the Bureau of Private Post-Secondary and Vocational Education. In 2007, the campus 
was relocated to 2015 W. Park Avenue Suite 7 in Redlands, near Lorna Linda. In 2013 the campus was 
relocated to 101 E. Redlands Blvd., Suite 285 in Redlands. The present facility houses 6 administrative offices, 
2 classrooms, 2 massage labs, a library, a spacious student lounge area, hydrotherapy lab, a kitchen equipped 
with a microwave, sink, table and a refrigerator for student use, and a small school store at the entrance. 

The school manages two medical massage clinics, one at the Drayson Center of lorna linda University and 
the other on site at our school campus in Redlands. We believe that students must consistently practice what 
they learn in the classroom, and our Student Clinics provide the much needed practical experience and 
confidence that enable Ashdown College students to become successful in their dream careers. 

Since its beginning, Ashdown College has become recognized nationally and internationally for providing high
quality education in a caring atmosphere. Ashdown Colege offers an Accredited Associate of Science Degree 
in Medical Massage and continuing education. 

The Professional Advisory Committee : 

Doug Plata, MD, MPH, and Boarded in Family Preventive Medicine with emphasis in lifestyle 
Medicine 

Ernie Medina. Jr. , DrPH, CHFI, Masters in Public Health, Preventive Care Specialist at Beaver 
Medical Group, Redlands, CA 
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ACCREDITATION 

Ashdown College of Health Sciences is a private institution that is approved to operate in California by the: 

Bureau for Private Postsecondary Education. 

2535 Capitol Oaks Drive, Suite 400 

Sacramento, CA 95833 

www.bppe.ca.gov 

916-431-6959 

Approval to operate means compliance with state standards as set forth in the California Education Code, Title 
3, Division 10, Part 59, Chapter 8. Upon completion of the Associate's Degree of Medical Massage, student will 
have met the minimum hours required to sit for both the state and national certification examination. 

Ashdown College Is nationally accredited by the: 

Council on Occupational Education 

Roswell Rd. Building 300, Suite 325 

Atlanta, GA 30350 

www.council.org 


Ashdown College has no pending petition in bankruptcy, is not operating as a debtor in possession, has not 
filed a petition within the preceding five years, or has not had a petition in bankruptcy filed against It within the 
preceding five years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 
U.S.Sec. 1101 et seq.). 
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INSTRUCTORS 

Elizabeth Baker, AS In Medical Massage 


Jere Barnes, AS, a graduate of Hands-on Medical Massage School teaches Deep Tissue and Myofascial. 


Tanya Frederick, AS, a graduate of both Alpha School of Massage and Hands-on Medical Massage School, 

specializes in Pre and Perinatal Massage, Infant Massage and Geometric Release. 


Debbie Glaser, LMMT, graduate of Hands-On Medical Massage School, teaches Hospital-Based Massage 

Therapy. 


Michele Kraft, OPM, teaches Pathology 


Dante La Madrid, AS, LMMT, a graduate of Hands-on Medical Massage School, teaches Spiritual Care. 


Jacquelyn Little, AS, LMMT, Tn Medical Massage, a graduate of Hands-On Medical Massage School, teaches 

Swedish Massage 


William Marks, BA, a graduate of California Baptist University, teaches Anatomy & Physiology. 


Wilson Parcels, BA, MOiv, Washington Adventist University with an emphasis in counseling, a graduate of 

Andrews University, Public Health Educator, teaches Communications, Psychology and Ethics & Law. 


Theresa Staib, BS in Kinesiology from California State University, San Bernardino, teaches Kinesiology. 


Celia Stoltzfus, RN, as in Science and BA in Psych from Chapman University, LMMT, specializes in and 

teaches Pathology. 


Tammi Wolosuk, RD, as in Dietetics, a graduate of Andrews University, teaches Nutrition. 


Andrew Yarbrough, BA in Business and MAin Theology, a graduate of University of California Riverside, 

teaches Business Math and Business Management. 


Guest speakers include: Physicians, Physical Therapists, Chiropractors, Dentists, Naturopaths, and specialized 
Massage Therapists. 
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ADMINISTRATIVE STAFF 

Michele Kraft, DPM, CEO. 

Wi II lam Herkelrath, Ed.D, President 

Jacque I i ne Countryman, Vice President 

Mark Gi II i land, General Manager 

Jere Barnes, Faculty Chair/Instructor 

Brooke Gi II i land, Student Recruitment Coordinator 

David Li ttI e, Financial Aid Administrator 

Jo I ene l i tt le, Directorof Student Services 

Kee I in MeCo IIom, Registrar 

Beth Sweet, Front Office Administrative Assistant 
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PROFESSIONAL MASSAGE THERAPY CERTIFICATE (29 credits) 

The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment 
that meets the various learning styles of each individual student. We are committed to providing every student 
with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding 
and successful career. 

The objectives of the program are to develop: 
• critical thinking skills, 

• basic massage techniques 
• assessment skills for treating symptoms. 
• the student for employment as a massage therapist 

Massage techniques taught in the Massage Therapy Certification Program include: Swedish, Deep Tissue, 
Sports, Introduction to Pregnancy/Infant Massage, and Hydrotherapy. Additional therapy subjects include 
Introduction to Aromatherapy and Introduction to Herbs. 

Ashdown College of Health Sciences understands that some students may have a fear of learning Anatomy, 
Physiology and other sciences, so we have implemented imovative learning techniques that make it easier to 
learn these Important core subjects. Other courses included in the curriculum are: Pathology, Kinesiology, 
Ethics, Business Math, Introduction to Psychology, and Spiritual Care. Attention is given to self-care, body 
mechanics, wrist and back care, as well as the psychological aspects of medical massage therapy, including 
boundary setting, and communication skills. 

The supervised clinical lab allows students to combine theory with hands-on practice to enhance their learning 
and gain confidence in a dinlcal setting. They learn to critically analyze, assess, and organize a treatment 
plan. Students are required to participate each semester in community outreach at health fairs, shelters, local 
athletic events, and charitable fundraisers. 

COMPLETION TIME: 

Approximately 8 months to complete. 

A 30-hour externship is optional. 

ASSOCIATE OF SCIENCE IN MEDICAL MESSAGE (60 credits) 

The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment 
that meets the various learning styles of each individual student. We are committed to providing every student 
with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding 
and successful career. 

The objectives of the program are to develop: 

• critical thinking skills, 
• basic, Intermediate and advanced massage techniques 
• assessment skills for treating problem areas as well as symptoms 
• knowledge of the body and how massage works in relation to body mechanics 
• the student for employment as a massage therapist. 
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Employers like to see a degree on your resume, so be a cut above with an Associate's Degree from Ashdown 

College of Health Sciences. 


After an Associate's Degree enrollee has completed Semesters 1 & 2 (the equivalent of certificate), they have 

built a strong foundation and are prepared to continue Into following semesters which Include additional 

modalities such as: Neuromuscular, Lymphatic Drainage, Geometric Release, Pain Management Therapy, 

Myofascial Release and Hospital-based Therapy. Other classes include: Psychology, Nutrition, Healthcare 

Communication, Business Math II, 

Business Management and Advanced Kinesiology. The hands-on technique and theory classes, along with 

case studies, help to develop student's critical thinking skills. 


COMPLETION TIME: 

Approximately 16 months 

A 60-hour extemship is optional. 

CAREER OPPORTUNITIES INCLUDE: 
Health Spas • Hospitals • Cruises • Manage Personal Clinic • Rehabilitation Center • Doctor's Office · 

Medical Massage Clinics • Chiropractor's Office • Sports Center • Corporate Massage • Sports Teams • 
Medical Spas 

STATE AND NATIONAL LICENSING 

California does not offer a State License for Massage Therapy, but is moving In that direction. Since 
September of 2009, California now offers a State Certification through the California Massage Therapy Council 
(CAMTC) which ovenides most city massage licensing requirements. Most states, except California, require 
graduates to take the written national exam. This 1 ~uestion exam-created by the National Certification 
Board for Therapeutic Massage and Bodywork-is used to measure the skills and knowledge acquired by 
massage students In their approved massage school. Most out-of-state therapists will be required to take this 
national exam. California residents are encouraged to take it for future changes in policy and increased 
credibility. If graduates do not apply for certification through the CAMTC.org they can become licensed in their 
city according to that city's regulations. 

HYBRID LEARNING 

The mission of Ashdown College of Health Sciences is to create a positive, energetic, Ctvistian environment 
that meets the various learning styles of each individual student. We are committed to providing every student 
with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding 
and successful career. 

The objectives of the program are to develop: 

• critical thinking skills, 
• 

• asse

basic, intermediate and advanced massage techniques 

ssment skills for treating problem areas as well as symptoms 
• knowledge of the body and how massage works In relation to body mechanics 
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• the student for employment as a massage therapist. 

The hybrid learning system allows the students to do a portion of their courses as home study and still be on a 
regular classroom schedule. Our hybrid program is only used in certain circumstances and certain courses 
where students are unable to complete the course otherwise. This may include extended leaves due to illness, 
death in the family, military duty, or other unforeseen circumstances. Hybrid learning is considered a special 
arrangement under the discretion of the instructor and school director. 

INSTRUCTOR COURSE (1 00-HOUR CERTIFICATION) 

The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment 
that meets the various learning styles of each individual student. We are committed to providing every student 
with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding 
and successful career. 

The objectives of the program are to develop: 

• critical thinking skills, 

• competency in basic, intermediate and advanced massage techniques 
• skills necessary for classroom instruction 

• classroom management techniques mn 
• the student for employment as a massage instructor. 

Provides the "survival skills" you need as a new instructor. Instruction assists you in projecting confidence and 

enthusiasm, and how to avoid problems and errors often made by new instructors. 

This course includes the art of teaching, lesson planning and syllabus development, grading, student record 
keeping, learning styles, teaching techniques and presentation, use of audio/visuals, classroom management, 
and conflict resolution. Students will be required to fulfill 40 hours of theory and 60 hours of supervised in-class 
training. As a prerequisite, the student must be a certified practicing massage therapist with a minimum of two 
{2) years of experience. 
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ADMISSIONS 


Applicant is required to be at least 18 years of age and have proof of a High School diplomaiGED or college 
transcript. The first step to admissions is to make an appointment for a school tour and fill out a complete 
Application Packet; which will include submitting: an application, $100 application fee, two 2 x 2 passport 
photos, one page autobiography why this program is right for you, two letters of recommendation, and high 
school diploma or highest earned educational transcript. Once a student has been accepted, he must then 
meet with the financial advisor to complete the enrollment agreement. At least three (3) weeks prior to the first 
class, to complete the Enrollment process, the student will need to submit the following: a physician's note 
stating that the student is free of communicable diseases (including T.B. test) and is able to perform and 
receive massage therapy, and other enrollment documents. Ashdown College of Health Sciences does offer a 
distance learning program. We do not transfer credits from most other massage schools. Ashdown College 
does not presently have any articulation or transfer agreements with any other colleges or universities. 

Transfer students must present a sealed certified transcript from an approved school. Students will need to 
pass a proficiency and practical exam with a score of BO% or above. 

CALCULATION OF HOURS: 
1 credit hour of theory = 15 hours 
1 credit hour of practical =30 hours 
1 credit hour of work-based activity =45 hOlWS 
Each hour of classroom theory requires approximately 2 hours of homework 
Maximum lecture class size = 30 students 

Maximum clinical class size= 16 students per instructor, and 17-24 with assistant 

Grading: A= 90-100% B =80-89% C = 70-79% D = 60-69% F =<59% 
To receive a passing grade, the student must achieve a minimum of 70% for their final grade. 

TRANSFI!R OF CRI!DITS: 

NOTICE CONCERNING TRASFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR 

INSTITUTION: 


The transferability of credits you earn at Ashdown College of Health Sciences is at the complete discretion of 
an institution to which you may seek to transfer. Acceptance of the Certificate or AS Degree you earn in the 
Medical Massage Therapy Program, the Certificate you earn in the Medical Assistant Program, or the 
CertifiCate you earn in the Instructors course is also at the complete discretion of the institution to which you 
may seek to transfer. If the certificate or degree you earn at this institution is not accepted at the institution to 
which you seek to transfer, you may be required to repeat some or all of your coursework at that institution. 
For this reason you should make certain that your attendance at this institution will meet your educational 
goals. This may include contacting an academic counselor at an institution to which you may seek to transfer 
after attending Ashdown College of Health Sciences to determine if your certificate or degree, whichever is 
applicable, will transfer. 

Ashdown College of Health Sciences Certificates and Associate of Science Degrees are vocational and 
Ashdown makes no promises that these credits will transfer to other learning institutions. We are happy to 
share our program curriculum and discuss transfer possibilities with other leaming institutions. 

Ashdown College does not regularly accept transfers from other educational Institutions. Very few exceptions 
are made as determined by the Vice President. 
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ABILITY TO BENEFIT (ATB) 

New students who do not have a high school diploma, or an equivalent such as a GED, and who did not 
complete secondary school in a homeschool setting are not eligible for admission into Ashdown College of 
Health Sciences. Such students will not become eligible by passing an "ability-to-benefit" test or by completing 
credit hours of colege work. 

STUDENT ACHEIVEMENT 

Students are required to complete and pass with 70% in all their program classes and must also satisfy all of 
their financial obligations in order to be considered for graduation. Students are expected to show up for all 
scheduled clinical labs. 

During or after their last semester, students have the option to complete a 30-hour or 60-hour extemship of 
their choice. A list of extemship sites will be given to the students in their last semester of study. Students are 
responsible to connect with and set up their own schedules with the site they have chosen. If a desired site is 
not on the externship list, you may meet with Student Services who can help to set up a new site if It is 
appropriate. 

SCHOOL PROMISE 

Ashdown College of Health Sciences does not discriminate on the basis of race, ethnicity, sexual orientation, 
place of origin, sex, religion, age, or physical disability. Ashdown College is accredited by the Council on 
Occupational Education. 

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. 
You are also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to 
signing an enrollment agreement. 

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the 
institution may be directed to: 

The 8\xeau for Private Postsecondary Education {BPPE) 

2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 


www.bpoe.ca.gov 

Telephone #'s: {888) 370-7589 or by fax (916) 263-1897. 


(916) 431-6959 

A student or any member of the public may file a complaint about this institution with the Bureau for Private 
Postsecondary Education by calling (888) 370-7589) or by completing a complaint form, which can be obtained 
on the Bureau's Internet Website (www.bppe.ca.gov) 
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STUDENT RECORDS/TRANSCRIPTS 

Student records are maintained on campus in the Registrar's office. Student records will be maintained at 
Ashdown College principal place of business in California for at least five years. Academic transcripts are 
maintained indefinitely. Transcripts are released upon completion of the transcript request form. Students are 
allotted two transcripts at no charge. Additional transcripts can be purchased for a $5 fee. No official transcript 
will be released unless all documentation is in place, such as financial and scholastic clearance. Students may 
request an unofficial transcript which will be presented as such. A transcript is official when the school stamp is 
present. 

HEALTH SERVICES 
Ashdown College of Health Sciences does not provide health services on campus. It is the responsibility of the 
student to inform the appropriate instructor or other personnel, of any physical or mental condition that might 
interfere with the safety of the student, felow students, or clinic clients. All classrooms and labs are handicap 
accessible. 

GENERAL INFORMATION 
Children are not permitted to attend any class with their parents, neither are they permitted on campus other 
than a short visit accompanied by the parent. Ashdown College of Health Sciences does not offer child care at 
this time. 

Campus Housing: Ashdown College is a commuter campus that is surrounded by many safe and local 
housing opportunities. Ashdown does not provide housing for students. Students can check the student board 
for any postings made available to them. Below is an example of available housing for 2013: 

Name Address Phone" Price Range 

REDlANDS 

Arroyo Vista Apartments l-l44 Orange Ave, Redla~ds, CA 92373 909.353.1670 $925 
The Kimberly Apartments 475 E Cypress Ave. Redlands, CA 92373 909.353.2714 Sl,095 

Rosewood Apartments 26232 Redlands Blvd. Redlands, CA 92373 909.747.9075 $89o-S900 
Countrywood Apartments 1255 E. Citrus, Redlands, CA 92374 909.705.0843 S910-S985 

Brookside Park Apartments 1350Milburn Ave. Redlands, CA 92373 909.363.1623 $915 

Redlands lawn & Tennis Apartment Homes 1400 Barton Rd. Redlands, CA 92373 909.353.2686 $867 

Cypress Villas Apartments 30~ East Cypress Ave. Redlands, CA 92373 909.705.0410 Sl,075-$1,145 

Somerset Apartm~nts 26454 Redlands Blvd, Redlands, CA 92373 909.796.4918 $989·$1,055 

HIGHlAND 

Raintree Apartments 26660 9th St. Highland, CA 92346 909. 280.4471 $699-$750 

Royal Palms Apartments 2568 East Baseline, Highland, CA 92346 909.280.4360 $650 

VIctoria Village Apartments 6601 Vtetorla Ave. Highland, CA 92346 909.280.4474 $615 

Parkwood Knoll Apartments 2680 East Highland Ave. Highland, CA 92346 909.280.4467 5650 

SAN BERNARDINO 

Sycamore Ridge Apartments 2020 Guthrie St. San Bernardtno, CA 92404 909.280.4361 $599-$649 

Creekside Apartment Homes 495 East Thrid St. San Bernardino, CA 92410 909.663.9736 $608-$1,104 

Pine Garden Apartment Homes 1775 E 20th St. San Bernardino, CA 92404 909.663.9739 $650-$675 

Tuscany Apartment Homes 2225 East Pumalo St. San Bernardino CA 92404 909.280.4289 $745-$775 
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GENERAL INFORMATION CONT'D 

Campus Store: The store sells textbooks, products related to massage therapy, including Ashdown College 
scrubs, and other miscellaneous items. Cash, checks, and most major credit cards are accepted. 

Campus Telephones are not to be used by students without permission of the administration. No long 
distance calls are to be made from campus phones. 

Distance Education: Instructors Involved in teaching distance education will communicate with students 
regarding feedback, comments and grades within a seven day period following the submission or any required 
work. 

Facilities and Equipment: Ashdown College is located in a business complex. All campus-based instruction is 
housed in the facilities at Ashdown College. Those facilities include a reception area, student lounge, teachers' 
lounge, kitchen, staff offices, 3 rooms for classroom instruction, 2 clinical labs and 1 hydrotherapy lab. The 
classrooms and labs are equipped with instructional material including anatomically correct models of 
skeletons, the muscles systems, organs and other visual and teaching aids. Also, Instructors use the clinic labs 
to teach hands-on techniques to the students. The equipment and materials in those labs include: Massage 
tables, massage chairs, essential oils, inferred sauna, hot stone and heating equipment, massaging oils and 
lotions, Russian steam bath, portable steam cabinet, hydroculator, ice maker, paraffin wax heaters, refrigerator, 
and miscellaneous heating equipment. 

Food Services: There are no cafeterias located on school property. However, the school is located within 1 Y:z 
blocks of grocery stores and restaurants where healthy food can be purchased. A refrigerator is available for 
students to store their meals as needed. 

Note: The refrigerator is community property and wil be cleaned out periodically. It is each person's 
responsibility to dispose of food items stored in the refrigerator within a reasonable time period; otherwise it will 
be disposed of by staff at time of cleaning. 

It is each student's responsibility to clean up any dishes dirtied or mess made in the kitchen facilities. 

Generaiinformatlon about the school Including financial aid information, school information, graduation rates, 
school securities policies and crime statistics can be obtained by contacting the following people in their 
respective departments: 

Crime Statistics: Jere Barnes jbames@ashdowncollege.edu 
Financial Aid: David Little dlittle@ashdowncollege.edu 
Graduation Rates: Jacqueline Countryman jcountryman@ashdowncollege.edu 
School Information Jacqueline Countryman jcountryman@ashdowncolleae.edu 
School Security Policy David Little dlittle@ashdowncolleoe.edu 

Graduation Ceremonies are held yearly usually in the Spring/Summer. Students that are graduating can 
participate in the services, but will not be eligible to receive a certificate or degree unless they have 
successfully completed all their program requirements, and have financial clearance that your tuition and all 
other expenses are paid in full. 

Institutional information Dissemination 
Federal regulation 34CFR 668.44 requires us to designate an Individual or group of individuals to be available 
on a full time basis to assist enrolled or prospective students in obtaining information on the following topics: 
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GENERAL INFORMATION CONT'D 

Financial Assistance information: tuition and costs, withdrawal, refund policy, academic progress, facilities, and 
faculty and school approvals: completion and retention rates: and institutional security policies. If you have any 
questions, please make an appointment to meet with the Admissions Director, Financial Aid Offteer, School 
President, or School Vice President. 

Language of Instruction is English. We do not offer English language services. 

Library: Ashdown College has a reference library located on campus. 

There is an excellent selection of books, magazines, and DVOs. Students may check out books from the 
library for two {2) weeks at a time. Journals, magazines, and DVDs are not to be removed from the campus, 
but may be viewed in the library or student lounge. There will be appropriate in-class research time where the 
students can complete these assignments. 

Lost and damaged materials are subject to fines. Before checking out additional items, students must resolve 
any existing obligations. Students can make copies of articles, and information from library books to take home 
for a cost of 10 cents per copy. 

Location of Class Sessions is at 101 E. Redlands Blvd, Suite 285, Redlands, CA 92373 

Lost/Forgotten Items: If a student loses or forgets a personal item on campus they must contact the business 
office to inform them and give a description of the item. All efforts will be made to locate the lost/forgotten item. 
If a student finds a lost item not belonging to them they are to take it to the business office where it will remain 
until it Is claimed. 

Maximum Class Size for lecture is 24 and 16 for lab courses (up to 24 with an instructor's assistant). 

Parking is provided for students. There are handicapped parking spaces close to the elevator. 

Personal Belongings such as purses, books, and massage supplies should not be left unattended. The 
school does not assume responsibility for loss or theft. 

Security: Ashdown College is located near a busy office and retail area that is easily accessible. The building 
Is well lit at night. The parking lot has efficient lights surrounding the parking spots. Students are to 
immediately report any suspicious behavior or issues regarding campus security. A crime log is posted in the 
receptionist's office for students to view. Reported incidents will be added to the crime log. 

During regular business hours the building is occupied by faculty. A staff member stays in the evenings until all 
the students have left the school. 

Student Extemshfps are optional as part of their program of study. This is a wonderful opportunity for 
students to gain experience in the career field in which they may like to specialize. It is also an Important step in 
finding employment. Extemships are mostly unpaid. While on extemship the student is under the supervision of 
the Extern Coordinator and the training facility, as well as the school. Students are expected to abide by all 
rules set forth at the site as well as the school. These include: HIPM regulations (privacy of client records), 
wearing school uniform, drug use, punctuality, etc. Extemships can begin during your last semester or 
immediately following classroom completion. The student is responsible for completing and submitting all forms 
required in the Extemship Packet. 
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Family Educational Rights and Privacy Act (FERPA) entitles students certain rights with respect to their 
educational records. These rights include the folowing: The right to inspect and review their education records 
within 45 days of a written request; the right to request a change or amendment to any of the records which 
may be inaccurate or misleading; Ashdown College may disdose in school publications the student's name, 
program of study, month/day of birth and awards received while attending school. The student must notify the 
School President in writing annually if he or she does not want the above information disclosed; Also, the 
student has the right to file a complaint with the U.S. Department of Education if you believe your rights have 
been violated and you were unable to resolve it with the school administration: Family Policy Compliance 
Office, 
U.S. Department of Education, 400 Maryland Ave. S.W., Washington, D.C. 20202-4605 Copyright Infringement 
Is unlawful. Students using any copyrighted materials are required to identify the source of the materials. These 
materials may come from pictures, articles, music, books, photocopies, and internet. 

TUITION 

Medical Massage Certification: 
Medical Massage Certification per semester: $4,950.00 plus books & supplies 
Medical Massage Certification total program: $9,900 plus books and supplies & $100 application fee 

• Semester 1: Books = $500,63, 
Supplies: 	 Uniform $54.00, Sheets $27.00, Massage oils and holster $20, 

Massage Table $350. 
• Semest.er 2 Books =$230.88 

•AU Items subject to California State tax. 

-An prices are subject to change based on distributor costs and course schedule. 


Associate of Science Degree In Medical Massage: 
AS Medical Massage Degree per semester: $4,937.50 plus books & supplies 
AS Medical Massage Degree total program: $19,750 plus books & supplies & $100 application fee 

• Semester 1: Books = $500,63, 
Supplies: 	 Uniform $54.00, Sheets $27.00, Massage oils and holster $20, 

Massage Table $350. 
• Semester2 Books = $230.88 

• Semester 3: Books= $181 .89 

• Semester4: Books= $133.90 

*All Items subject to California State tax. 

*'*All prices are subject to change based on distributor costs and course schedule. 


STRF (Student Tuition Recovery Fund) 

You must pay the state·imoosed assessment for the Student Tuition Recovery Fund CSTRF) if all of the 
following applies to you: 
1. You are a student in an educational program, who is a California resident, or are enrolled in a residency 
program, and prepay all or part of your tuition either by cash, guaranteed student loans, or personal loans, and 
2. Your total charges are not paid by any third-party payer such as an employer, government program or other 
payer unless you have a separate agreement to repay the third party. 
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You are not eligible for orotection from the STRF and you are not reouired to cay the STRF assessment if 
either of the followjng apolies: 
1. You are not a California resident, or are not enrolled in a residency program, or 
2. Your total charges are paid by a third party, such as an employer, government program or other payer, and 
you have no separate agreement to repay the third party. 

The State of California created the Student Tuition Recover Fund {STRF) to relieve or mitigate economic 
losses suffered by students in educational programs who are California residents, or are enrolled in a residency 
program attending certain schools regulated by the Bureau for Private Postsecondary Education. 

You may be eligible for STRF if you are a Califom!a resident or are enrolled In a residency proaram. orepajd 
tujtjon oajd STRF assessment. and suffered an economic loss as a result of any of the fol!owina: 
1. The school closed before the course of instruction was completed. 
2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any 
other purpose, or to provide equipment or materials for which a charge was collected within 180 days before 
the closure or the school. 
3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program 
as required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition 
and other costs. 
4. There was a material failure to comply with the Act or the Division within 30-days before the school closed 
or, if the material failure began earlier than 30-days prior to closure, the period determined by the Bureau. 
5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a 
violation of the Act. 

However, no claim can be paid to any student without a social security number or a taxpayer identification 
number. 

FINANCING 
Ashdown College of Health Sciences offers a variety of payment methods such as check, Visa, MasterCard, 
cash, loans and federal financial aid. The Financial Aid Officer will assist you in finding the best options 
available for your Individual need. There is a $100.00 non-refundable application fee. 

PARTICIPATION IN FI!DI!RAL FINANCIAL AID PROGRAMS 

Ashdown College participates in the Federal Student Aid program and offers both need-based and non-need· 
based financial aid. The need-based programs offered by Ashdown College include both the Federal Pell Grant 
and the Direct Subsidized Loan. The non-need-based programs offered by Ashdown College include the Direct 
Unsubsidized Loan and the Direct Plus Loan. Students interested in receiving aid through the Federal Student 
Aid programs must submit a Financial Aid Application (available through the school) to the Financial Aid Office, 
and apply for Federal Student Aid through the FAFSA process. All eligible students will be notified of their 
ability to participate In the Federal Student Loan programs by the Financial Aid Officer. Recipients of federal 
student aid will be required to abide by the terms and conditions of satisfactory academic progress, student 
eligibility, loan repayment, and verification (if required), as outlined on the Federal Student Aid website. The 
institution will determine the amount of the student's need-based award based on the maximum allowed aid as 
determined by the federally calculated Expected Family Contribution (EFC) number. Non-need-based aid will 
be awarded at the maximum allowed based on the Federal Student Aid website. 

PARTICIPATION IN STATI! FINANCIAL AID PROGRAMS 

Ashdown College does not participate in state financial aid programs at this lime. 
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STUDI!NT RI!SPONSIBIUTY FOR FINANCIAL AID 

It is the responsibility of the student, under the tenns and conditions of Federal Student Aid, that if a student 
obtains a loan to pay for an educational program, the student will have the responsibility to repay the full 
amount of the loan plus interest, less the amount of any refund. If the student has received federal student 
financial aid funds, the student is entitled to a refund of the moneys not paid from federal student financial aid 
program funds. 

Students whose financial Aid has been refunded to the government, due to withdrawal or non-start, will not be 
responsible for the portion of aid that was refunded. If the student receives financial aid in excess of the cost of 
tuition and fees, the institution will make refunds available to eligible students through the Accounting Office. 
Federal funds will first be applied to any institutional costs and the excess will be available to students through 
an institutionally issued check. Refunds will be Issued once per semester. Students will be notified of their 
refund via e-mail (or mail if no e-mail is provided). The refund process will be executed by the institution in a 
timely manner and in accordance with the federal regulations. 

REFUND POUCY 

Refunds During the Enrollment Process 

A. 	 If Ashdown College cancels a course, 100% of the tuition and fees will be refunded. The refund 
will be made within 45 days of the planned start date. 

B. 	 If a student does not begin classes or withdraws on the first day of classes, the student will receive 
a full refund with the exception of the $100 registration fee. 

C. 	 Refunds, when due, are made within 45 days of the last day of attendance if written notification of 
withdrawal has been provided to the institution by the student, or from the date the Institution 
tenninates the student or detennines withdrawal by the student 

An Enrollee may cancel the enrollment agreement and obtain a refund of charges paid through attendance at 
the first class session, or the seventh day after enrolment, whichever is later. It is the responsibility of the 
Enrollee to complete a ·Notice of Cancellation" form and tum it into the Registrar before the deadline. Copies of 
the "Notice of Cancellation· fonn are available from the Registrar. 

Refunds for Changes In Student Status 

The state refund policy maintains that students who officially drop all classes before the first day of classes for 
the tenn will receive full financial credit of their tuition (if applicable) and a full refund (less an administrative 
fee). A student who drops all classes on or after the first day of the tenn up to the 60 percent point of the 
semester will receive a pro-rated financial credit of registration fees and tuition (if applicable). If classes are 
dropped or a student withdraws after the 60 percent point of the semester, there will be no financial credit of 
fees. Students who are unable to continue a class due to compulsory military service are granted exception to 
this policy. Financial Aid students who withdraw prior to the first day of classes are not eligible for any financial 
aid and will be required to repay any aid received. 
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Example: 

Sam is an associate degree student at Ashdown College. He was awarded $4,116 in Tille IV aid for the fall, 

2010 semester. His aid was disbursed. He received: 


$2,366 Federal Pell Grant 
$1,750 Federal Stafford Loan 

The semester is 15 weeks, or 105 days, but for personal reasons, Sam withdrew on September 29, after 
completing 27 calendar days of the semester. He completed 26% (27 divided by 105) of the enrollment period. 
Because he completed 26% of the semester, he also earned 26% of the Title IV aid the school awarded him for 
the semester, meaning that Sam earned $1,070 In Title IV aid ($4,116 x26%). Leaving him with 74% (100%
26%) of his aid that he did not earn. 
As a result, $3,046 ($4,116 x 74%) is unearned aid that was disbursed and must be retL.med to Title IV 
program accounts. 
Federal funds must be returned in a specific order - first to Title IV loans, and then to Title IV grants. In this 
case, $1,750 will be returned to Sam's loan and $1,296 will be returned to his Pell Grant. If the school used any 
of the $3,046 to pay Sam's institutional charges, that portion of the money will be returned to Sam's lender and 
to the Pall Grant program. If Sam received any of the $3,046 In a refund check, he will repay the loan portion 
when he enters repayment on the entire loan. The Pell portion will be repaid either to the school or directly to 
the U.S. Department of Education. 

REFUND DISBURSEMENT AND REPAYMENT 

Post-Withdrawal Disbursements 

Determination of eligible post-withdrawal disbursement will be made by the Financial Aid Office and 

coordinated for credit or repayment with the Student Financial Aid Officer. 


Distribution of Unearned Title IV Aid 

Unearned Title IV funds will be returned to their source in the following order: 


Unsubsidized Federal Direct Stafford Loan 
• 	 Subsidized Federal Direct Stafford Loan 

Parent Federal Direct PLUS Loan 
Federal Pall Grant 
Federal SEOG Grant 

Unearned Title IV grant and loan funds due from Ashdown College will be repaid to the federal accounts for the 
specified semester. Unearned portions of Title IV grant aid due from the student will also be repaid to the 
federal accounts by Ashdown College. According to this policy, aU repayments made by Ashdown College will 
be charged to your student account for collection from you. 

CONSUMER INFORMATION 

Yearly Completion Rate: 94% 

Yearly Placement Rate: 88% 

National Exam Pass Rate (although not required): 93% 


Ashdown College of Health Sciences does not guarantee employment for its graduates. However, Student 

Services maintains a current roster, to include location, phone number and contact information of potential 

employers. Student Services communicates with those businesses to ensure awareness of job opportunities, 

and posts that Information on the student board. Student Services assists students in their job search by 

providing guidance with resume writing and identifying job references. 
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Ashdown College does not provide student housing, but will assist out--of-state students to identify availability of 
local resources. 

DATI! OF WITHDRAWAL 
The date of withdrawal is determined by the date the student began the official withdrawal process by notifying 
the Office of the Registrar of their intent to withdraw, or the verifiable date the student attempted to drop all 
classes, or was administratively withdrawn by the school. The official withdrawal process begins at the Office of 
the Registrar. 

UNOFFICIAL WITHDRAWAL 
A student who ceases to attend without officially withdrawing is considered an "Unofficial Withdrawal". In the 
absence of an official withdrawal date, the midpoint of the semester will be used to calculate •eamed" and 
"unearned" Title IV aid. Financial aid recipients who are "unoffiCial withdrawals" may reduce or eliminate the 
amount owed to the school if they can provide documentation of a laterwithdrawal date. 

According to the school's grading policy, the "WU" grade symbol represents Withdrawal Unauthorized", and 
Indicates that an enrolled student did not officially withdraw from the course and also failed to complete COU'S9 

requirements. The "WU" grade is used when, In the opinion of the instructor, completed assignments or course 
activities, or both, are insufficient to make nonnal evaluation of academic performance possible. It is also used 
to identify students who did not officially withdraw from the course, but ceased attending class and doing class 
work prior to the deadline date for official withdrawals, which is the end of the 12th week. For the purpose of 
GPA computation, this symbol is equivalent to an "F". In cases of documented emergency withdrawal, this 
unofficial withdrawal procedure may be waived. 

DISABILITY ACCOMODATION AND SI!RVICI!S 

The Americans with Disabilities Act (ADA) requires educational facilities to reasonably accommodate qualified 
individuals with disabilities. Ashdown College is committed to complying With the Americans with Disabilities 
Act. The school recognizes that some individuals with disabilities may require accommodations and they will 
attempt to reasonably accommodate qualified Individuals with a temporary or long-term disabi~ty so that they 
may continue their education. 

Ashdown College has handicapped parking and an elevator for easy access to the building. Special tutoring 
can be organized through the request of the student. 

INSTITUTIONAL POLICIES 

Ani!NDANCE POLICY 

The Attendance Policy is designed to ensure that students are able to demonstrate the competencies required 
to be awarded the appropriate credential and/or degree by the institution. A major part of developing those 
competencies Is by regular class attendance. In order to receive credit for attending class, students are 
required to sign in for each class session. 

On-time class attendance Is mandatory. Students are considered tardy if they arrive after the start of class. 
Absences and tardles are recorded by instructors and will negatively affect student's grades. 
Instructors are responsible for ensuring that every effort is made with the student to make up missed classwork 
and homework assignments. 
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Because of the nature of Health Science Programs, it Is mandatory that all clinic hours are completed in full (45 
hours per semester). If under extenuating circumstances a student misses a clinical lab, the student must 
provide more than 24 hours notification to the Clinical Supervisor. Clinical labs missed with less than 24 hours 
notification to the Clinical Supervisor must be made up with 2 clinics. The Clinical Supervisor is responsible for 
ensuring that every effort Is made with the students to schedule make-up clinics. Students must schedule the 
make-up clinic within 2 weeks of the missed clinic. 

Instructors must attempt to call or contact absent students on the day of their absence. Instructors are to 
document any contact attempted, as well as the absences and/or tardies, on the daily attendance rosters. 
Attendance rosters are to be submitted to the Registrar after each class period. 

It Is the responsibility of the student and the Instructor to ensure timely completion of all make-up 
work/clinic. If the Instructor and student fail to resolve missed work and/or clinic absences, according to this 
policy, the violation will be referred to the Faculty Chair. If the violation still remains unresolved, the Faculty 
Chair will refer the matter to the Vice President for resolubon. 

Leave ofAbsence 

All leave-of-absence requests must be submitted in writing to the Ashdown College Registrar's Office for 
approval. A leave of absence cannot exceed 180 days within a twelve-month period and only one leave of 
absence will be granted during any twelve-month period. 

Ashdown College will not release Title IV loan proceeds to a student who has been granted a leave of absence. 
Ashdown College will retum loan funds disbtxsed during a leave of absence to the lender and will request that 
the lender withhold any remaining disbursements. 

If a student does not retum to Ashdown College at the expiration of an approved leave of absence, the 
student's withdrawal dale is the date that the student began the leave of absence. 

COPYRIGHT POLICY 

Federal copyright laws explicitly forbid the copying of materials, the unauthorized distribution of copyrighted 
material, including unauthorized peer-to-peer file sharing, and may result in the student's civil and criminal 
liabilities. Legal penalties for copyright infringement allow for a maximum penalty of $150,000 per violation and 
can also include a jail sentence. Students who are caught using the schools information technology system to 
participate in any illegal activities related to copyright infringement will be subject to disciplinary actions and 
may lead to the ultimate dismissal of a student from the institution. 

DISCIPLINARY POLICY 

If a student violates national, state, local laws or campus policies then disciplinary action will be taken. Students 
shall practice good behavior while on the school premises or while participating in any off campus activities. In 
the event of student misconduct the Vice President and Faculty Chair may suspend a student or take other 
disciplinary action. 
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Disciplinary actions are as follows: 

• 	 Warning- A written warning that a student's actions are unacceptable in the form of a 'communication 
record' with the Instructor or educational coordinator. The 2nd warning is given by the Vice President 
via another 'communication record'. All warnings are to be signed by the student and staff member 
and placed in the student's permanent file. 

• 	 Probation - This disciplinary action indicates that the student has violated a policy and has been given 
2 warnings of any kind. 

• 	 Behayloral Contract - A detailed outline of steps or goals that a student must complete to remain in 
school. The contract is drawn up by the Vice President. All warnings and behavioral contracts will be 
entered into the student's f~e. 

• 	 Dismissal -A student will be terminated from his/her dasses and withdrawn from the school. A student 
who is administratively withdrawn will be under review by financial and academic administration if re
applying in the future. 

Disciplinary Appeals Process 

If a student feels that his or her disciplinary action is unjust then they may submit a written letter of appeal to 
the Vice President. 

A student has the right to appeal to the administration if he or she has been put on probation or dismissed. The 
student must submit a written document within one week of the disciplinary action which may allow the 
committee to reinstate the student. The Vice President and appropriate staff will meet to decide whether to 
reinstate the student. The student may choose a faculty or staff to represent them during the committee 
meeting. 

STUDENT RIGHTS 

Sexual Standards 

Ashdown College is committed to creating and maintaining a peaceful, friendly, and caring campus. Ashdown 
will create a community free of domestic violence, stalking, and sexual assault. Ashdown will cooperate fully in 
any criminal prosecution that may be the result ofdomestic violence, stalking, and sexual assault having been 
committed on campus or at a school event. 

Sexual Misconduct 

Ashdown College does not allow any sexual activity on campus or at school sponsored events. Students are 
required to use proper draping techniques at all times. Improper draping or touching of a client or other 
students improperly is seen as sexual misconduct. If at any time a student feels uncomfortable while receiving 
or giving a treatment, they are to report it immediately to the supervising instructor. If the student feels 
uncomfortable with the instructor at any time, they are to report it immediately to the Vice President or whatever 
staff is available at the lime. 

Grievances 

Any student concerned about a dass issue or grade should first address the class Instructor. If the issue Is not 
resolved, the student may request a meeting with the Vice President. If this is not feasible, the student should 
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state the complaint In writing to the Vice President. Other complaints are to be directly addressed to the Vice 
President. Grievances will be settled in a fair and timely manner. 

If you have any questions, complaints, or problems that you cannot resolve with the school , you may contact 
the Council on Occupational Education, 41 Perimeter Center East, NE Suite #640, Atlanta, Georgia, 30346. 
(800) 917-2081 or (770) 396-3790. 

VACCINATION POLICY 

Currently, the institution does not require students to obtain any vaccinations 
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COURSE SCHEDULE 


Course # 


BIOL 101 

ETHC 
101 

MASS lOlA 

MASS 101 B 

MASS 101C 

MASS 101 D 
PSYC 
101 
RELN 
101 

CLIN 101 

MATH 

110 


BIOL 210 

BIOL 102 

KIN$ 151 

MASS 161A 

MAS$1618 
RELN 
102 

CLIN 102 

Medical Massage Therapy Associate Degree 

4 Semester Breakdown 

Semester 1 

Course Name Credits 

Anatomy and Physiology 1 3 

Ethlcs and Law 

Swedish Massage 

Hydrotherapy 

Aromatherapy 

Pregnancy/infant 

Psychology of the Body 

Spiritual Care 1 

Clinical Lab 

Business Math 1 

1 

4 
2 

.5 

.5 

1 

1 

1 

1 

Total Credits 15 

Semester2 

Pathology 3 

Anatomy and Physiology II 3 
Sports Kinesiology 1 

Sports Massage 3 
Deep Tissue Massage 2 

Spiritual Care II 
1 

Clinical Lab II 1 

30-Hour Externship {Optional) Total Credits 14 

Hours 

45 

15 

70 

55 

5 

5 

15 

15 

45 

15 

285 

45 

45 

15 

60 

60 

15 

45 

285 

25 I Page 



COURSE SCHEDULE CONT'D 


Semester 3 

KINS 251 Kinesiology II 3 45 

PSYC 102 
Introduction to 
Psychology 

2 30 

MASS 261A 
Myofascial 
Release 

3 60 

MASS 261 B 
Lymphatic 
Drainage 

2 35 

MASS 261 C Pain Management 1 25 

RELN 103 Spiritual Care Ill 1 15 

CLIN 103 Clinical Lab Ill 1 45 

BUSN 205 Business Management (Business Plan) 2 30 

Total Credits 15 285 

Semester4 
NUTR 
101 Nutrition 

3 45 

MASS 210A Neuromuscular Therapy 3 60 

MASS 210 B Hospital-based Medical Massage 2 30 

MASS 210C Geometric Release 1 30 

MATH210 
Business Mathematics II 
(Accounting/Med.Billlng) 

2 30 

CMME 101 Health Care Communication 3 45 

RELN 104 Spiritual Care IV 1 15 

CLIN 104 Clinical Lab IV 1 45 

60-Hour Extemship (Optional) Total Credits 16 300 

Cumulative Total: 60 1155 
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COURSE DESCRIPTIONS 

BIOI.. 101 AnataQ and Physiology I (3 credits) 

The anatomy portion covers basic structure of the human body Including the bones and muscles. 

Students will begin learning the insertion, origin, and basic actions of the more superficial muscles of the body. 

The physiology portion provides an introductory study of the human body from its biochemical and cellular 

aspects through tissues, organ systems and their integrations. The major human systems studied are: 

integumentary, skeletal, muscular, nervous, endocrine, digestive, respiratory, cardiovascular, blood, lymphatic, 

and genitourinary systems. The student will learn basic medical terminology. 


ETHC 101 Ethics and law (1 oredit) 
In this course, students will discuss ethical situations as they apply to the profession of massage therapy. 

Students will learn appropriate instructions that should be given to clients prior to a massage session. Ethics, 

as well as professionalism and sexual harassment issues will be stressed. 

Students willleam about professional standards and conduct as indicated through the National 

Guidelines of the American Massage Therapy Association, the NCBTMB as well as Washington state 

guidelines. Students will also leam basics of ethical business practices in the healthcare field. 

Students will research to find the specific laws of the health care field and those that apply according to the city 

or states in which they will practice. 


lASS 101A SWedish la88qe (4 oredlta) 

This introductory course lays the theoretical foundation for massage therapy students. Swedish massage is 

known for increasing circulation and relaxation. It will be used as the foundation on which all other modalities 

build. This course is designed to develop basic palpation and assessment skills, as well as specific massage 

techniques, including proper body mechanics. The goal of this course Is to lay the foundation for students in 

their own personal approach to massage therapy as professional Medical Massage Therapists. This course 

has been designed to blend theory and practical applications to prepare students for real life clinical settings. 

Students will explore and discuss considerations associated with AIDS and HIV. Students will discuss and 

demonstrate universal precautions. Students will gain proper knowledge regarding the principles of sanitation 

and disinfection. 


lASS 1010 PreJnancy/lnfant II881Ct (. 5 credits) 

The main goal of this introductory course is to educate therapist about the safety considerations involved with 

working on pregnant clients. An understanding of the basic safety considerations, trimester information with 

massage implications, and positioning for pregnancy will equip students to adapt the techniques learned in 

Swedish In order to work on pregnant clients. A continuing education workshop in pregnancy massage is 

offered at the school for students who want to leam specific techniques aimed at relieving the aches and pains 

specific to pregnancy, but is not included in the cuniculum. 

A short introductory cause in infant massage is also included to educate students about the history, benefits, 

contraindications and importance of Infant massage. The students will also be taught briefly how to instruct 

parents/caregivers to massage their babies. Techniques will be taught including a general Swedish infant 

massage, and specific techniques for colic. 


lASS 1616 Deep Tissue (2 credits) 
This Deep Tissue Course teaches students to focus on the deeper soft tissue structures of the entire body as to 
affect the various layers of fascia that support the muscle and connective tissues. In this course the students 
also begin to leam how to property assess the client's posture, use appropriate pressure during massage, 
review muscles of the body that will be worked on, practice professional SOAP note taking. The courses of 
Swedish and Deep Tissue are necessary prerequisites to the more advanced hands-on courses. 

PSYCH 101 Psychology of the Body (Psychology 101 part 1 - 1 credit) 
This course is designed to provide massage therapists with a practical knowledge and a greater understanding 
of the psychological dimension which is Intimately connected with the practice of those who use therapeutic 
touch. The cuniculum and lecture draws a clear line of distinction concerning scope of practice between the 
body, as the primary and central focus, and the psyche, which is now better understood and acknowledged. 
Both the theoretical and practical aspects of the Holistic approach, integrating the 

27 I Page 



COURSE DESCRIPTIONS, CONT'D 

Spirit/Mind/Body, are explored and explained in detail as the foundation of a more inclusive pradice which 
understands the client in their unique context. 

PSYCH 102 Introduction to Psychology (Psychology 102 part 2 - 2 credit) 
This Is a psychology course specifically geared for massage therapy students yet includes the basic theories of 
psychology. It includes the role of touch in growth, development and emotional healing, the mind-body 
connection, the various personality types, defense mechanisms, and boundaries. The student will learn how to 
identify emotional releases and describe various techniques of caring for clients with emotional releases. The 
student wil also learn to recognize symptoms of armoring and describe how it affects body structure as well as 
evaluate client needs, and design a plan for referring clients to mental health professionals as necessary. 

MATH 110 Business Math J (1 credit) 
This course Is given at the beginning semester to encourage students to begin to develop a plan for their new 
careers. The students will learn the differences between an employee and self-employed person, how to 
formulate their own mission statement, trends in medical massage, creating their own business cards, and 
beginnings of a business plan. The importance of professionalism, working within one's scope of pradice, and 
patient confidentiality are emphasized. This is a class to spark the entrepreneurial spirit of the student and help 
them focus on how to implement their dreams. 

RELN 101-104 Spiritual Care Courses I- IV (4 credits split over each semester) 
This course is a four part class about caring for an individual's spiritual well-being and teaches healing with a 
holistic approach. The purpose of this class is to show that healing of injury and disease goes hand in hand 
with the healing of mental, emotional, and spiritual traumas that the body experiences in life. 
All four sections of the class follow a book series entitled WIN! Wellness. Discussion is encouraged in order to 
participate and facilitate critical thinking, using a combination of visual and interactive teaming techniques. In 
the last portion of the class, students willleam about assessing and analyzing the spiritual needs of a client or 
patient and will have the opportunity to practice in simulated situations. This also includes a brief overview of 
many other belief systems to be aware of what kinds of spirituality a therapist might encounter as they begin to 
work In his or her professional practice. The course will also address what is and what is not appropriate to say 
when dealing with clients, how to approach certain topics with tact, and what is out of a massage therapist's 
scope of practice. 

CLIN 101-104 Supervised Clinical Laba 1- IV (Internship- 4 credits) 
The internship program offers the students the opportunity to leam how to work with clients from the public. 
They learn how to introduce themselves and explain how the client is to prepare for their treatment as well as 
how to assess the client's needs. The instrudor quietly observes and demonstrates certain techniques if 
necessary and is available for questions during the session. 
After each treatment, the student writes up a SOAP note that Includes the assessment, treatment, results of 
treatment, and fut~~e plan of care for the client. As the students advance in their training and experience they 
are expected to apply their advanced skills and learning in the clinical setting. 
This internship is invaluable for the student to gain the experience as well the self·confidence in working with 
clients from the community. 

BIOL 210 Pathology (3 credits) 
Medical massage therapy requires an understanding of pathological or disease processes. Students will take 
deeper look into the concept of microorganisms, how they are transmitted and how they affect the human body. 
Students will learn and discuss AIDS and HIV and review universal precautions. Students will review and 
discuss proper knowledge regarding the principles of sanitation and disinfection, including proper hand washing 
technique, proper temperature to wash sheets, disinfecting tables between clients, etc. The etiology of disease 
will be considered for each human body system. Emphasis is placed on understanding how massage therapy 
can facilitate healing of diseases and medical conditions. It is important for the therapist to be familiar with 
disease processes so that they can assess and develop a treatment plan most effectively. Knowledge of 
diseases and medical conditions aids in building confidence in the therapists. 
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COURSE DESCRIPTIONS, CONT'D 

BIOI. 102 AnatOIIY and Physiology II (3 credits) 
The anatomy portion reviews the basic structure of the human body. Students will be reviewing the insertion, 
origin, and basic actions of the more superficial muscles of the body, and then learn the insertion, origin, and 
basic actions of the deeper muscles plus basic neur~anatomy which Includes the structure and function of 
spinal and cranial nerves, along with the major nerve plexus and dennatomes. The physiological systems will 
be covered in more depth in this advanced course. 

KINS 161 Sports Kinesiology (1 credit) 
This course is designed encourage the students toward physical fitness. The students willleam and experience 
basic movements and stretching with a basic overview of exercise physiology. This course emphasizes the 
reaction of the body to activity. Students will learn how the body acquires energy from sources such as ATP 
and proper sports nutrition including carbo-loading . Students willleam in more detail the sliding filament theory, 
slow and fast twitch fibers, various muscle contractions and fitness. They will also become more familiar with 
and practice popular exercises such as Pilates and exercising with therapeutic balls. 

lASS 161A Sports lasaage (3 credits) 
Theory and principles of sports massage including guidelines for preventing injury to athletes and other sports 
participants. Students will learn the various techniques used for pre, post, training, and rehabilitation. Students 
will learn how to address DOMS (Delayed Onset of Muscle Soreness) as well as identify certain sports injuries 
and how to best treat them using massage and hydrotherapy, and to know when to refer to a physician. 
Students will give sport-specific presentations of assessment and massage techniques for use in injury 
rehabilitation. The student will also participate in giving sports massage at an actual sports event. 

lASS 1016 Hydrotherapy (2 credits) 
Hydrotherapy is an important adjunct to massage therapy. It is a science of its own. This is an introductory 
course with an overview of basic treatments: hot fomentations followed by cold mitten friction, steam baths, salt 
glows, compresses and wraps, as well as ice massages. Students will learn the benefits and contraindications 
of hydrotherapy treatments and discuss physiological responses of the body to hot and cold. Students willleam 
to recognize proper reactions to hydrotherapy treatments demonstrate and experience the various 
hydrotherapy techniques, as well as leam to determine the proper hydrotherapy treatment for specific 
conditions. 

lASS 101C Aromatherapy t5 credits) 
In the lntro to aromatherapy, students willleam how to safely use essential oils and herbs in their practice. The 
properties of some commonly used essential oils will be covered. Students will get the opportunity to gain 
practical experience with therapeutic aromatherapy. Students will learn the benefits and dangers of herbal 
therapies and discuss the liabilities involved with •prescribing" herbal medications. Since so many clients are 
searching for alternative health care, therapists need to become familiar with herbal therapy to be able to help 
answer questions or voice the contraindications If necessary. 

KINS 251 Kinesiology II (3 credits) 
This course is designed for students to identify how the bones and muscles of the human body are involved in 
movement, to understand their actions, discuss the physiology of muscle movement, and apply the knowledge 
of kinesiology to massage therapy. T epics covered include: mycology, different class levers on the human 
body, proprioception, range of motion, closer study of joints and ligaments, and other structures involved with 
human body movement. 
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COURSE DESCRIPTIONS, CONT'D 

MASS 261A lyofasclal Release (3 credits) 
Myofascial release is based on the tensegrity principle characterized by a continuous tensional network of 

tendon, ligaments and other fascial structures that form a stable yet dynamic system of the body. In this course 

students leam and demonstrate how to affect the various superfiCial and deep fascial lines found in tissue. The 

techniques developed and standardized by Tom Myers are used extensively but not exclusively. Other ways of 

loosening the fascia is explored. Further assessment skills are developed in this advanced course. 


MASS 261C Pain lanacement (1 credits) 

This is an advanced course beginning with discussing the definition of pain management and the physiology of 

pain based on Pain Management Principles and Practice by Cas Cahill, MS, CNS, ARNP. Students will also 

leam about common health costs regarding pain. The students will learn about the common medical 

teclvliques and pharmaceuticals used for pain control. The hands on techniques for this modality are gentle oil

free maneuvers, developed by an osteopathic physician, which do not go beyond resistance of the soft tissue. 

This assures a safe and gentle treatment for such cases as whiplash, carpal tunnel, frozen shoulder, lower 

back pain, and more. 


lASS 2618 Lv-Phatlc Dralnace (2 credits) 
This course offers a more in depth study of the lymph system and how it can be affected by massage. Lymph 
massage is extremely gentle and slow using precise rhythm to stimulate the lymphatic system that in tum 
stimulates the immune system, detoxification of the body tissues, and even assists in weight loss. Because it 
aids to remove stagnant tissue fluid or edema, lymph massage also works well In addition to other therapies 
such as deep tissue or neuromuscular to decrease possible therapeutic inflammation. 

BUSN 205 Business Management (2 credits) 
Introduction to the business side of building a successful massage practice applicable to the small business 
owner, employee or independent contractor, advertising and marketing, contractual agreements, and 
professional practice standards. Management of employees, professional time management, and health and 
safety issues. Students will develop their own written business plan excluding the financial portion (will be 
addressed in the Business Math II Course). Students w~l become familiar with business resource agencies 
such as SCORE and SBA and the basics of starting a business. 

NUTR 101 Nutrition (3 credits) 
Students will gain an understanding of the basics of nutrition that wiU include a study of the macro and 
micronutrients. This is a practical course stressing the importance of the bodies need for proper hydration and 
healthful eating practices. Topics include community nutrition such as weight management, nutrition and 
physical fitness, as well as clinical nutrition specific for gastrointestinal disorders, coronary heart disease, 
diabetes mellitus, cancer, and renal disease. At the end of the course the students bring in vegetarian foods 
they have prepared for a healthy potluck. 

lASS 210A Neuromuscular Therapy (3 credits) 
This course builds on what was taught in Deep Tissue. It includes advanced deep tissue techniques, focusing 
on the use of trigger points. Specific NMT techniques will be covered for certain conditions. The goal of this 
course is to build upon deep tissue to promote confidence and be able to address common areas of pain and 
discomfort in clients. This course has been designed to blend theory and practical applications to prepare 
students for real life clinical settings. Further assessment skills will be taught with an emphasis on correct body 
alignment. This course includes a section covering TMJD, the implications for massage and when to refer to a 
doctor. 
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COURSE DESCRIPTIONS, CONT'D 

lASS 2100 Gea.etric Release (1 credits) 
When there is an obstruction of the body's circulatory pathways, muscle and other connective tissue becomes 
stiff, restricted and painful. With careful assessment techniques, therapists learn to identify the true cause of 
pain versus working on the symptom. Geometric release, aids the therapist in the identification of problem 
areas in the body, often located far away from the area of pain. Using the theory of victim/villain relationships, 
functional anatomy is used and applied in this form of treatment. Counterstain and neuromuscular techniques 
are used In this very effective modality. Research by a physical therapist using this way of thinking versus the 
traditional treatment, won the national physical therapy award for 2007. This is an advance course with the 
prerequisite of deep tissue and neuromuscular therapy. This course has been designed to blend theory and 
practical applications to prepare students for real life clinical settings. 

MASS 2108 Hospital-baaed Massage (2 credit) 
This course prepares students to give treatments in the hospital setting. They will learn to define medical 
massage, describe the role of a the therapist in relation to patient and other health professionals, learn the 
benefits and contraindications of hospital based massage therapy, demonstrate proper techniques of non
circulatory massage, describe specific massage treatment for certain conditions, demonstrate infection control 
methods, role play proper techniques in classroom hospital set up and continue to refine proper charting skills. 

lATH 210 Business lath II (2 credits) 
Topics include the quantitative parts of business such as bookkeeping, basic accounting, tax management, 
preparing budgets, how to read financial statements. Also included is technology for information systems, use 
of the internet in business, how to design and maintain an inventory system, retail products, Insurance pay 
systems, intro to medical billing, collecting fees, and money management. In this course the student will 
develop the financial section of their business plan. 

CIIE 101 Healthcare Colnunications (3 credits) 
It is very important to be able to communicate effectively in the health care field both with clients and with other 
health professionals. In this course students will demonstrate various skills of communication and health 
education. They will learn how to design as well as present using PowerPoint and other visual aids. The 
student will learn skHis of conflict management, and professionalism on the phone and email, resumes, and 
how to interview. 

Ashdown College of Health Sciences 
101 E. Redlands Blvd, Suite 285, REDLANDS, CA 92373 

PHONE: 909.793.4263 II FAX: 909.793.5763 

www.ashdowncollege.edu 
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ADDENDUM 

Ashdown College of Health Sciences 

2013-2014 CATALOG 

CLINICAL MEDICAL ASSISTANT CERTIFICATE (905 Hours) 

The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment 
that meets the various learning styles of each individual student. We are committed to providing every student 
with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding 
and successful career. 

The objectives of the program are to develop: 

• critical thinking skills, 

• skills related to both front and back office operations 

• the student for employment as a medical assistant 

Medical Assistant is an allied health occupation which performs administrative and/or clinical tasks to support 
the work of physicians and other health professionals. Medical Assistants perform routine clinical and 
administrative duties under the direct supervision ofa physician or other health care professional. Medical 
Assistants perform many administrative duties, including answering telephones, greeting patients, updating and 
filing patients' medical records, filling out insurance forms, handling correspondence, scheduling appointments, 
arranging for hospital admission and laboratory services, and handling billing and bookkeeping. Duties vary 
according to laws of the jurisdiction and may include taking medical histories and recording vital signs, 
explaining treatment procedures to patients, preparing patients for examination, and assisting during diagnostic 
examinations. Medical assistants colect and prepare laboratory specimens or perform basic laboratory tests on 
the premises, dispose of contaminated supplies, and sterilize medical instruments. They instruct patients about 
medications and special diets, prepare and administer medications as directed, authorize drug refills as 
directed, telephone prescriptions to a pharmacy, draw blood, prepare patients for X-rays, take 
electrocardiograms, remove sutures, and change dressings. They also facilitate communication between the 
patient and other health care professionals. 

COMPLETION TIME: 

Approximately 8 months to complete 

CERTIFICATION 

California does not require certification for a Medical Assistant; however, the credential may provide a 
professional edge, increased prestige among coleagues, and greater job opportunities and security. 
CertifiCation is offered through organizations such as the American Association of Medical Assistants (AAMA) 
or the National Center for Competency Testing (NCCT). 
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TUITION 

Medical Assistant Certification: 
Medical Assistant CertifiCation per semester: $4,950 plus books & supplies approximately $850 
Medical Assistant Certification total program: $11,000 approximately, includes books & supplies & $100 
application fee 

CAREER OPPORTUNITIES INCLUDE: 
• Hospitals • Clinics • Home Health Agencies • Insurance Companies • Doctor's Office • Outpatient 

Facilities • Nursing Homes · Other Heallhcare Facilities • Surgical Centers • Sports Teams · Medical Spas 
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Course Schedule 

Clinical Medical Assistant Certificate 

2 Semester Breakdown 

Semester 1 
Course 

Course# Name 

Medical 
MTAP Terminology/Anatomy & 
101 Physiology 

Pharmacology & 
PMA Medication 
102 on Administration 

Phlebotomy & Specimen 
PSC 103 Collection 

MBO 104.1 Medical Back Office 

Total Hours 

5emester2 

MBO 104.2 Medical Back Office 

CPR 105 CPR & First Aid 

RMAP 106 
RMA/NCCT Prep & Exit 
Interview 

FOM 107 
Medical Front Office 
Management 

Total Hours 

Cumulative Hours 

Hours 

100 

100 

100 

150 

450 

50 

100 

205 

100 

455 

905 
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COURSE DESCRIPTIONS 

IITAP 101 - Medical Tanninoiogy/Anatomy & Physiology - 100 houra 00 hra theory/30 hra 
lab/application) 

Students willleam the foundational principles of structural and physiology body systems as follows: 
cardiovascular, respiratory, endocrine, special senses, lymphatic/immune systems, skeletal, muscular and 
nervous systems. Students should be able to discuss common diseases and disorders related to these 
systems. Students will be able to effectively use medical terminology as they study the principles of work 
construction, elements, abbreviations and symbols with emphasis on spelling and pronunciation. 

PIA 102 - Pharucology & lledication Acbinistration - 100 hours 

Students will learn to perform injections & a variety of clinical procedures. They will discuss basic 
pharmacology, immunizations, and apply a variety of medication administration techniques. Students will 
calculate medication dosages and complete appropriate documentation. 

PSC 103 - Phlebotolly & Speol11111n Collection - 100 hours 

This course teaches the skills required for various clinical procedures. Basic equipment set-ups, step-by-step 
procedures, venipuncture techniques, and specimen collection are included in this course. 

lEO 104 - lledical Back Office - 200 hours 

Students will discuss the role of the medical assistant in a clinical setting. Students will perform non-invasive 
procedures such as electrocardiograms, pap smear, ear lavage, spirometry, PFT, breathing treatment, visual 
acuity exams and vital signs. They will prepare exam rooms, exam trays, and apply sterile techniques. 

CPR 105 - CPR and Firat Aid - 100 hours 

Students will understand their role as it relates to patients with special needs. Topics include OSHA guidelines, 
regulations, ambulation and mobility instruction, basic concepts ofdiet and exercise and the theory of 
cardiopulmonary resuscitation (CPR), First Aid, emergency procedures and medical office safety procedures. 
Students will be trained in CPRIBLS and First Aid. 

RliAP 106 - RIIA/NCCT Prep and Exit Interview - 205 hours 

This course wiD focus on professional development and preparing for the Registered Medical Assistant 
(RMAINCCT) exam and prepare the student to enter the work force. The course includes the review and 
application of clinical skills and concepts such as medical terminology, body systems, injections, vital signs, 
venipuncture and the use of surgical instruments. This course also includes an extemship. 

f(ll 107 - lledlcal Front Office lanacement - 100 hours 

Students willleam the fundamental administrative and communication skills needed to work in a medical office. 
They will analyze legal and ethical scenarios and discuss how to provide excellent customer service. Students 
will identify the responsibilities that come with managing an office and practice the professional behavior 
required in the healthcare setting. Students will discuss health insurances, insurance billing requirements, and 
skills necessary to successfully file claims and effect collection of payment for medical services rendered. 
Students will practice using EHR,Ieam the basics of CPT and ICD-9-CM/ICD-10-CM coding and demonstrate 
keyboarding skills. 
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	INTRODUCTION .
	INTRODUCTION .
	Medical massage is a results-oriented, evidence-based approach to relieve pain and discomfort related to 
	soft tissue and body imbalance. With our unique approach, you will learn critical thinking skills-how to locate the underlying cause of a problem, not just treat the symptoms. 
	The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment that meets the various learning styles of each individual student. We are committed to providing every student with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding and successful career. 
	Ashdown College of Health Sciences was founded in 2003 in Yucaipa, California, providing certification programs approved by the Bureau of Private Post-Secondary and Vocational Education. In 2007, the campus was relocated to 2015 W. Park Avenue Suite 7 in Redlands, near Lorna Linda. In 2013 the campus was relocated to 101 E. Redlands Blvd., Suite 285 in Redlands. The present facility houses 6 administrative offices, 2 classrooms, 2 massage labs, a library, a spacious student lounge area, hydrotherapy lab, a 
	The school manages two medical massage clinics, one at the Drayson Center of lorna linda University and the other on site at our school campus in Redlands. We believe that students must consistently practice what they learn in the classroom, and our Student Clinics provide the much needed practical experience and confidence that enable Ashdown College students to become successful in their dream careers. 
	Since its beginning, Ashdown College has become recognized nationally and internationally for providing highquality education in a caring atmosphere. Ashdown Colege offers an Accredited Associate of Science Degree in Medical Massage and continuing education. 
	The Professional Advisory Committee: 
	Doug Plata, MD, MPH, and Boarded in Family Preventive Medicine with emphasis in lifestyle Medicine 
	Ernie Medina. Jr. , DrPH, CHFI, Masters in Public Health, Preventive Care Specialist at Beaver Medical Group, Redlands, CA 
	SIPage 

	ACCREDITATION 
	ACCREDITATION 
	Ashdown College of Health Sciences is a private institution that is approved to operate in California by the: 
	Bureau for Private Postsecondary Education. .2535 Capitol Oaks Drive, Suite 400 .Sacramento, CA 95833 .
	www.bppe.ca.gov .

	916-431-6959 
	Approval to operate means compliance with state standards as set forth in the California Education Code, Title 3, Division 10, Part 59, Chapter 8. Upon completion of the Associate's Degree of Medical Massage, student will have met the minimum hours required to sit for both the state and national certification examination. 
	Ashdown College Is nationally accredited by the: 
	Council on Occupational Education .Roswell Rd. Building 300, Suite 325 .Atlanta, GA 30350 .
	www.council.org .

	Ashdown College has no pending petition in bankruptcy, is not operating as a debtor in possession, has not filed a petition within the preceding five years, or has not had a petition in bankruptcy filed against It within the preceding five years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.Sec. 1101 et seq.). 
	6IPage 

	INSTRUCTORS 
	INSTRUCTORS 
	Elizabeth Baker, AS In Medical Massage .Jere Barnes, AS, a graduate of Hands-on Medical Massage School teaches Deep Tissue and Myofascial. .Tanya Frederick, AS, a graduate of both Alpha School of Massage and Hands-on Medical Massage School, .
	specializes in Pre and Perinatal Massage, Infant Massage and Geometric Release. .
	Debbie Glaser, LMMT, graduate of Hands-On Medical Massage School, teaches Hospital-Based Massage .Therapy. .Michele Kraft, OPM, teaches Pathology .Dante La Madrid, AS, LMMT, a graduate of Hands-on Medical Massage School, teaches Spiritual Care. .Jacquelyn Little, AS, LMMT, Tn Medical Massage, a graduate of Hands-On Medical Massage School, teaches .
	Swedish Massage .William Marks, BA, a graduate of California Baptist University, teaches Anatomy & Physiology. .Wilson Parcels, BA, MOiv, Washington Adventist University with an emphasis in counseling, a graduate of .
	Andrews University, Public Health Educator, teaches Communications, Psychology and Ethics & Law. .Theresa Staib, BS in Kinesiology from California State University, San Bernardino, teaches Kinesiology. .Celia Stoltzfus, RN, as in Science and BA in Psych from Chapman University, LMMT, specializes in and .
	teaches Pathology. .Tammi Wolosuk, RD, as in Dietetics, a graduate ofAndrews University, teaches Nutrition. .Andrew Yarbrough, BA in Business and MAin Theology, a graduate of University of California Riverside, .teaches Business Math and Business Management. .
	Guest speakers include: Physicians, Physical Therapists, Chiropractors, Dentists, Naturopaths, and specialized Massage Therapists. 
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	ADMINISTRATIVE STAFF 
	ADMINISTRATIVE STAFF 
	Michele Kraft, DPM, CEO. Wi II lam Herkelrath, Ed.D, President Jacque I i ne Countryman, Vice President 
	Mark Gi II i land, General Manager 
	Jere Barnes, Faculty Chair/Instructor 
	Brooke Gi II i land, Student Recruitment Coordinator 
	David LittI e, Financial Aid Administrator Jo I ene l i ttle, Directorof Student Services Kee I in MeCo IIom, Registrar 
	Beth Sweet, Front Office Administrative Assistant 
	SIPage 
	PROFESSIONAL MASSAGE THERAPY CERTIFICATE (29 credits) 
	The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment that meets the various learning styles of each individual student. We are committed to providing every student with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding and successful career. 
	The objectives of the program are to develop: 
	• 
	• 
	• 
	critical thinking skills, 

	• 
	• 
	basic massage techniques 

	• 
	• 
	assessment skills for treating symptoms. 

	• 
	• 
	the student for employment as a massage therapist 


	Massage techniques taught in the Massage Therapy Certification Program include: Swedish, Deep Tissue, Sports, Introduction to Pregnancy/Infant Massage, and Hydrotherapy. Additional therapy subjects include Introduction to Aromatherapy and Introduction to Herbs. 
	Ashdown College of Health Sciences understands that some students may have a fear of learning Anatomy, Physiology and other sciences, so we have implemented imovative learning techniques that make it easier to learn these Important core subjects. Other courses included in the curriculum are: Pathology, Kinesiology, Ethics, Business Math, Introduction to Psychology, and Spiritual Care. Attention is given to self-care, body mechanics, wrist and back care, as well as the psychological aspects of medical massag
	The supervised clinical lab allows students to combine theory with hands-on practice to enhance their learning and gain confidence in a dinlcal setting. They learn to critically analyze, assess, and organize a treatment plan. Students are required to participate each semester in community outreach at health fairs, shelters, local athletic events, and charitable fundraisers. 
	COMPLETION TIME: 
	COMPLETION TIME: 
	Approximately 8 months to complete. 
	A 30-hour externship is optional. 
	ASSOCIATE OF SCIENCE IN MEDICAL MESSAGE (60 credits) 
	The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment that meets the various learning styles of each individual student. We are committed to providing every student with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding and successful career. 
	The objectives ofthe program are to develop: 
	• 
	• 
	• 
	critical thinking skills, 

	• 
	• 
	basic, Intermediate and advanced massage techniques 

	• 
	• 
	assessment skills for treating problem areas as well as symptoms 

	• 
	• 
	knowledge of the body and how massage works in relation to body mechanics 

	• 
	• 
	the student for employment as a massage therapist. 


	9IPage 
	Employers like to see a degree on your resume, so be a cut above with an Associate's Degree from Ashdown .College of Health Sciences. .
	After an Associate's Degree enrollee has completed Semesters 1 & 2 (the equivalent of certificate), they have .built a strong foundation and are prepared to continue Into following semesters which Include additional .modalities such as: Neuromuscular, Lymphatic Drainage, Geometric Release, Pain Management Therapy, .
	Myofascial Release and Hospital-based Therapy. Other classes include: Psychology, Nutrition, Healthcare .Communication, Business Math II, .Business Management and Advanced Kinesiology. The hands-on technique and theory classes, along with .case studies, help to develop student's critical thinking skills. .
	COMPLETION TIME: 
	Approximately 16 months 
	A 60-hour extemship is optional. 



	CAREER OPPORTUNITIES INCLUDE: 
	CAREER OPPORTUNITIES INCLUDE: 
	Health Spas • Hospitals • Cruises • Manage Personal Clinic • Rehabilitation Center • Doctor's Office · 
	Medical Massage Clinics • Chiropractor's Office • Sports Center • Corporate Massage • Sports Teams • 
	Medical Spas 
	STATE AND NATIONAL LICENSING 
	California does not offer a State License for Massage Therapy, but is moving In that direction. Since September of 2009, California now offers a State Certification through the California Massage Therapy Council (CAMTC) which ovenides most city massage licensing requirements. Most states, except California, require graduates to take the written national exam. This 1 ~uestion exam-created by the National Certification Board for Therapeutic Massage and Bodywork-is used to measure the skills and knowledge acqu
	not apply for certification through the CAMTC.org they can become licensed in their 


	HYBRID LEARNING 
	HYBRID LEARNING 
	The mission of Ashdown College of Health Sciences is to create a positive, energetic, Ctvistian environment that meets the various learning styles of each individual student. We are committed to providing every student with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding and successful career. 
	The objectives ofthe program are to develop: 
	• 
	• 
	• 
	critical thinking skills, 

	• 
	• 
	basic, intermediate and advanced massage techniques 

	• 
	• 
	assessment skills for treating problem areas as well as symptoms 

	• 
	• 
	knowledge of the body and how massage works In relation to body mechanics 


	10 I Page 
	• the student for employment as a massage therapist. 
	The hybrid learning system allows the students to do a portion of their courses as home study and still be on a regular classroom schedule. Our hybrid program is only used in certain circumstances and certain courses where students are unable to complete the course otherwise. This may include extended leaves due to illness, death in the family, military duty, or other unforeseen circumstances. Hybrid learning is considered a special arrangement under the discretion of the instructor and school director. 
	INSTRUCTOR COURSE (1 00-HOUR CERTIFICATION) 
	The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment that meets the various learning styles of each individual student. We are committed to providing every student with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding and successful career. 
	The objectives of the program are to develop: 
	• 
	• 
	• 
	critical thinking skills, 

	• 
	• 
	competency in basic, intermediate and advanced massage techniques 

	• 
	• 
	skills necessary for classroom instruction 

	• 
	• 
	classroom management techniques mn 

	• 
	• 
	the student for employment as a massage instructor. 


	Provides the "survival skills" you need as a new instructor. Instruction assists you in projecting confidence and 
	enthusiasm, and how to avoid problems and errors often made by new instructors. 
	This course includes the art of teaching, lesson planning and syllabus development, grading, student record keeping, learning styles, teaching techniques and presentation, use of audio/visuals, classroom management, and conflict resolution. Students will be required to fulfill 40 hours of theory and 60 hours of supervised in-class training. As a prerequisite, the student must be a certified practicing massage therapist with a minimum of two {2) years of experience. 
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	ADMISSIONS .
	ADMISSIONS .
	Applicant is required to be at least 18 years of age and have proof of a High School diplomaiGED or college transcript. The first step to admissions is to make an appointment for a school tour and fill out a complete Application Packet; which will include submitting: an application, $100 application fee, two 2 x 2 passport photos, one page autobiography why this program is right for you, two letters of recommendation, and high school diploma or highest earned educational transcript. Once a student has been 
	Transfer students must present a sealed certified transcript from an approved school. Students will need to pass a proficiency and practical exam with a score of BO% or above. 
	CALCULATION OF HOURS: 
	CALCULATION OF HOURS: 
	1 credit hour of theory = 15 hours 1 credit hour of practical =30 hours 1 credit hour of work-based activity =45 hOlWS Each hour of classroom theory requires approximately 2 hours of homework Maximum lecture class size = 30 students Maximum clinical class size= 16 students per instructor, and 17-24 with assistant Grading: A= 90-100% B =80-89% C = 70-79% D = 60-69% F =<59% To receive a passing grade, the student must achieve a minimum of 70% for their final grade. 

	TRANSFI!R OF CRI!DITS: 
	TRANSFI!R OF CRI!DITS: 
	NOTICE CONCERNING TRASFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR .INSTITUTION: .
	The transferability of credits you earn at Ashdown College of Health Sciences is at the complete discretion of an institution to which you may seek to transfer. Acceptance of the Certificate or AS Degree you earn in the Medical Massage Therapy Program, the Certificate you earn in the Medical Assistant Program, or the CertifiCate you earn in the Instructors course is also at the complete discretion of the institution to which you may seek to transfer. If the certificate or degree you earn at this institution
	Ashdown College of Health Sciences Certificates and Associate of Science Degrees are vocational and Ashdown makes no promises that these credits will transfer to other learning institutions. We are happy to share our program curriculum and discuss transfer possibilities with other leaming institutions. 
	Ashdown College does not regularly accept transfers from other educational Institutions. Very few exceptions are made as determined by the Vice President. 
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	ABILITY TO BENEFIT (ATB) 
	New students who do not have a high school diploma, or an equivalent such as a GED, and who did not complete secondary school in a homeschool setting are not eligible for admission into Ashdown College of Health Sciences. Such students will not become eligible by passing an "ability-to-benefit" test or by completing credit hours of colege work. 
	STUDENT ACHEIVEMENT 
	Students are required to complete and pass with 70% in all their program classes and must also satisfy all of their financial obligations in order to be considered for graduation. Students are expected to show up for all scheduled clinical labs. 
	During or after their last semester, students have the option to complete a 30-hour or 60-hour extemship of their choice. A list of extemship sites will be given to the students in their last semester of study. Students are responsible to connect with and set up their own schedules with the site they have chosen. If a desired site is not on the externship list, you may meet with Student Services who can help to set up a new site if It is appropriate. 


	SCHOOL PROMISE 
	SCHOOL PROMISE 
	Ashdown College of Health Sciences does not discriminate on the basis of race, ethnicity, sexual orientation, place of origin, sex, religion, age, or physical disability. Ashdown College is accredited by the Council on Occupational Education. 
	As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement. 
	Any questions a student may have regarding this catalog that have not been satisfactorily answered by the institution may be directed to: 
	The 8\xeau for Private Postsecondary Education {BPPE) .2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 .Telephone #'s: {888) 370-7589 or by fax (916) 263-1897. .
	www.bpoe.ca.gov .

	(916) 431-6959 
	A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by calling (888) 370-7589) or by completing a complaint form, which can be obtained 
	on the Bureau's Internet Website (www.bppe.ca.gov) 
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	STUDENT RECORDS/TRANSCRIPTS 
	STUDENT RECORDS/TRANSCRIPTS 
	Student records are maintained on campus in the Registrar's office. Student records will be maintained at Ashdown College principal place of business in California for at least five years. Academic transcripts are maintained indefinitely. Transcripts are released upon completion of the transcript request form. Students are allotted two transcripts at no charge. Additional transcripts can be purchased for a $5 fee. No official transcript will be released unless all documentation is in place, such as financia

	HEALTH SERVICES 
	HEALTH SERVICES 
	Ashdown College of Health Sciences does not provide health services on campus. It is the responsibility of the student to inform the appropriate instructor or other personnel, of any physical or mental condition that might interfere with the safety of the student, felow students, or clinic clients. All classrooms and labs are handicap accessible. 

	GENERAL INFORMATION 
	GENERAL INFORMATION 
	Children are not permitted to attend any class with their parents, neither are they permitted on campus other than a short visit accompanied by the parent. Ashdown College of Health Sciences does not offer child care at this time. 
	Campus Housing: Ashdown College is a commuter campus that is surrounded by many safe and local housing opportunities. Ashdown does not provide housing for students. Students can check the student board for any postings made available to them. Below is an example of available housing for 2013: 
	Name 
	Name 
	Name 
	Address 
	Phone" 
	Price Range 

	REDlANDS 
	REDlANDS 

	Arroyo Vista Apartments 
	Arroyo Vista Apartments 
	l-l44 Orange Ave, Redla~ds, CA 92373 
	909.353.1670 
	$925 

	The Kimberly Apartments 
	The Kimberly Apartments 
	475 E Cypress Ave. Redlands, CA 92373 
	909.353.2714 
	Sl,095 

	Rosewood Apartments 
	Rosewood Apartments 
	26232 Redlands Blvd. Redlands, CA 92373 
	909.747.9075 
	$89o-S900 

	Countrywood Apartments 
	Countrywood Apartments 
	1255 E. Citrus, Redlands, CA 92374 
	909.705.0843 
	S910-S985 

	Brookside Park Apartments 
	Brookside Park Apartments 
	1350Milburn Ave. Redlands, CA 92373 
	909.363.1623 
	$915 

	Redlands lawn & Tennis Apartment Homes 1400 Barton Rd. Redlands, CA 92373 
	Redlands lawn & Tennis Apartment Homes 1400 Barton Rd. Redlands, CA 92373 
	909.353.2686 
	$867 

	Cypress Villas Apartments 
	Cypress Villas Apartments 
	30~ East Cypress Ave. Redlands, CA 92373 
	909.705.0410 
	Sl,075-$1,145 

	Somerset Apartm~nts 
	Somerset Apartm~nts 
	26454 Redlands Blvd, Redlands, CA 92373 
	909.796.4918 
	$989·$1,055 

	HIGHlAND 
	HIGHlAND 

	Raintree Apartments 
	Raintree Apartments 
	26660 9th St. Highland, CA 92346 
	909. 280.4471 
	$699-$750 

	Royal Palms Apartments 
	Royal Palms Apartments 
	2568 East Baseline, Highland, CA 92346 
	909.280.4360 
	$650 

	VIctoria Village Apartments 
	VIctoria Village Apartments 
	6601 Vtetorla Ave. Highland, CA 92346 
	909.280.4474 
	$615 

	Parkwood Knoll Apartments 
	Parkwood Knoll Apartments 
	2680 East Highland Ave. Highland, CA 92346 
	909.280.4467 
	5650 

	SAN BERNARDINO 
	SAN BERNARDINO 

	Sycamore Ridge Apartments 
	Sycamore Ridge Apartments 
	2020 Guthrie St. San Bernardtno, CA 92404 
	909.280.4361 
	$599-$649 

	Creekside Apartment Homes 
	Creekside Apartment Homes 
	495 East Thrid St. San Bernardino, CA 92410 
	909.663.9736 
	$608-$1,104 

	Pine Garden Apartment Homes 
	Pine Garden Apartment Homes 
	1775 E 20th St. San Bernardino, CA 92404 
	909.663.9739 
	$650-$675 

	Tuscany Apartment Homes 
	Tuscany Apartment Homes 
	2225 East Pumalo St. San Bernardino CA 92404 909.280.4289 
	$745-$775 

	TR
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	GENERAL INFORMATION CONT'D 
	Campus Store: The store sells textbooks, products related to massage therapy, including Ashdown College scrubs, and other miscellaneous items. Cash, checks, and most major credit cards are accepted. 
	Campus Telephones are not to be used by students without permission of the administration. No long distance calls are to be made from campus phones. 
	Distance Education: Instructors Involved in teaching distance education will communicate with students regarding feedback, comments and grades within a seven day period following the submission or any required work. 
	Facilities and Equipment: Ashdown College is located in a business complex. All campus-based instruction is housed in the facilities at Ashdown College. Those facilities include a reception area, student lounge, teachers' lounge, kitchen, staff offices, 3 rooms for classroom instruction, 2 clinical labs and 1 hydrotherapy lab. The classrooms and labs are equipped with instructional material including anatomically correct models of skeletons, the muscles systems, organs and other visual and teaching aids. Al
	Food Services: There are no cafeterias located on school property. However, the school is located within 1 Y:z blocks of grocery stores and restaurants where healthy food can be purchased. A refrigerator is available for students to store their meals as needed. 
	Note: The refrigerator is community property and wil be cleaned out periodically. It is each person's responsibility to dispose of food items stored in the refrigerator within a reasonable time period; otherwise it will be disposed of by staff at time of cleaning. 
	It is each student's responsibility to clean up any dishes dirtied or mess made in the kitchen facilities. 
	Generaiinformatlon about the school Including financial aid information, school information, graduation rates, school securities policies and crime statistics can be obtained by contacting the following people in their respective departments: 
	Crime Statistics: 
	Crime Statistics: 
	Crime Statistics: 
	Jere Barnes 
	jbames@ashdowncollege.edu 

	Financial Aid: 
	Financial Aid: 
	David Little 
	dlittle@ashdowncollege.edu 

	Graduation Rates: 
	Graduation Rates: 
	Jacqueline Countryman 
	jcountryman@ashdowncollege.edu 

	School Information 
	School Information 
	Jacqueline Countryman 
	jcountryman@ashdowncolleae.edu 

	School Security Policy 
	School Security Policy 
	David Little 
	dlittle@ashdowncolleoe.edu 


	Graduation Ceremonies are held yearly usually in the Spring/Summer. Students that are graduating can participate in the services, but will not be eligible to receive a certificate or degree unless they have successfully completed all their program requirements, and have financial clearance that your tuition and all other expenses are paid in full. 
	Institutional information Dissemination Federal regulation 34CFR 668.44 requires us to designate an Individual or group of individuals to be available on a full time basis to assist enrolled or prospective students in obtaining information on the following topics: 
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	GENERAL INFORMATION CONT'D 
	GENERAL INFORMATION CONT'D 
	Financial Assistance information: tuition and costs, withdrawal, refund policy, academic progress, facilities, and faculty and school approvals: completion and retention rates: and institutional security policies. If you have any questions, please make an appointment to meet with the Admissions Director, Financial Aid Offteer, School President, or School Vice President. 
	Language of Instruction is English. We do not offer English language services. 
	Library: Ashdown College has a reference library located on campus. 
	There is an excellent selection of books, magazines, and DVOs. Students may check out books from the library for two {2) weeks at a time. Journals, magazines, and DVDs are not to be removed from the campus, but may be viewed in the library or student lounge. There will be appropriate in-class research time where the 
	students can complete these assignments. 
	Lost and damaged materials are subject to fines. Before checking out additional items, students must resolve any existing obligations. Students can make copies of articles, and information from library books to take home for a cost of 10 cents per copy. 
	Location of Class Sessions is at 101 E. Redlands Blvd, Suite 285, Redlands, CA 92373 
	Lost/Forgotten Items: If a student loses or forgets a personal item on campus they must contact the business office to inform them and give a description of the item. All efforts will be made to locate the lost/forgotten item. If a student finds a lost item not belonging to them they are to take it to the business office where it will remain until it Is claimed. 
	Maximum Class Size for lecture is 24 and 16 for lab courses (up to 24 with an instructor's assistant). 
	Parking is provided for students. There are handicapped parking spaces close to the elevator. 
	Personal Belongings such as purses, books, and massage supplies should not be left unattended. The school does not assume responsibility for loss or theft. 
	Security: Ashdown College is located near a busy office and retail area that is easily accessible. The building Is well lit at night. The parking lot has efficient lights surrounding the parking spots. Students are to immediately report any suspicious behavior or issues regarding campus security. A crime log is posted in the receptionist's office for students to view. Reported incidents will be added to the crime log. 
	During regular business hours the building is occupied by faculty. A staff member stays in the evenings until all the students have left the school. 
	Student Extemshfps are optional as part of their program of study. This is a wonderful opportunity for students to gain experience in the career field in which they may like to specialize. It is also an Important step in finding employment. Extemships are mostly unpaid. While on extemship the student is under the supervision of the Extern Coordinator and the training facility, as well as the school. Students are expected to abide by all rules set forth at the site as well as the school. These include: HIPM 
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	Family Educational Rights and Privacy Act (FERPA) entitles students certain rights with respect to their educational records. These rights include the folowing: The right to inspect and review their education records within 45 days of a written request; the right to request a change or amendment to any of the records which may be inaccurate or misleading; Ashdown College may disdose in school publications the student's name, program of study, month/day of birth and awards received while attending school. Th
	U.S. Department of Education, 400 Maryland Ave. S.W., Washington, D.C. 20202-4605 Copyright Infringement Is unlawful. Students using any copyrighted materials are required to identify the source of the materials. These materials may come from pictures, articles, music, books, photocopies, and internet. 
	TUITION 
	Medical Massage Certification: Medical Massage Certification per semester: $& supplies Medical Massage Certification total program: $9,900 plus books and supplies & $100 application fee 
	4,950.00 plus books 

	• Semester 1: Books = $500,63, 
	Supplies: .Uniform $54.00, Sheets $27.00, Massage oils and holster $20, Massage Table $350. 
	• Books =$230.88 
	Semest.er 2 

	•AU Items subject to California State tax. .-An prices are subject to change based on distributor costs and course schedule. .
	Associate of Science Degree In Medical Massage: AS Medical Massage Degree per semester: plus books & supplies AS Medical Massage Degree total program: $19,750 plus books & supplies & $100 application fee 
	$4,937.50 

	• 
	• 
	• 
	• 
	Semester 1: Books = $500,63, 

	Supplies: .Uniform $54.00, Sheets $27.00, Massage oils and holster $20, Massage Table $350. 

	• 
	• 
	Semester2 Books = $230.88 

	• 
	• 
	Semester 3: Books= $181 .89 

	• 
	• 
	Semester4: Books= $133.90 


	*All Items subject to California State tax. .*'*All prices are subject to change based on distributor costs and course schedule. .
	STRF (Student Tuition Recovery Fund) 
	You must pay the state·imoosed assessment for the Student Tuition Recovery Fund CSTRF) if all of the following applies to you: 
	1. 
	1. 
	1. 
	You are a student in an educational program, who is a California resident, or are enrolled in a residency program, and prepay all or part of your tuition either by cash, guaranteed student loans, or personal loans, and 

	2. 
	2. 
	Your total charges are not paid by any third-party payer such as an employer, government program or other payer unless you have a separate agreement to repay the third party. 
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	You are not eligible for orotection from the STRF and you are not reouired to cay the STRF assessment if either of the followjng apolies: 
	1. 
	1. 
	1. 
	You are not a California resident, or are not enrolled in a residency program, or 

	2. 
	2. 
	Your total charges are paid by a third party, such as an employer, government program or other payer, and you have no separate agreement to repay the third party. 


	The State of California created the Student Tuition Recover Fund {STRF) to relieve or mitigate economic losses suffered by students in educational programs who are California residents, or are enrolled in a residency program attending certain schools regulated by the Bureau for Private Postsecondary Education. 
	You may be eligible for STRF if you are a Califom!a resident or are enrolled In a residency proaram. orepajd tujtjon oajd STRF assessment. and suffered an economic loss as a result of any of the fol!owina: 
	1. 
	1. 
	1. 
	The school closed before the course of instruction was completed. 

	2. 
	2. 
	The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any other purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure orthe school. 

	3. 
	3. 
	The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs. 

	4. 
	4. 
	There was a material failure to comply with the Act or the Division within 30-days before the school closed or, if the material failure began earlier than 30-days prior to closure, the period determined by the Bureau. 

	5. 
	5. 
	An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a violation of the Act. 


	However, no claim can be paid to any student without a social security number or a taxpayer identification number. 

	FINANCING 
	FINANCING 
	Ashdown College of Health Sciences offers a variety of payment methods such as check, Visa, MasterCard, cash, loans and federal financial aid. The Financial Aid Officer will assist you in finding the best options available for your Individual need. There is a $100.00 non-refundable application fee. 
	PARTICIPATION IN FI!DI!RAL FINANCIAL AID PROGRAMS 
	Ashdown College participates in the Federal Student Aid program and offers both need-based and non-need· based financial aid. The need-based programs offered by Ashdown College include both the Federal Pell Grant and the Direct Subsidized Loan. The non-need-based programs offered by Ashdown College include the Direct Unsubsidized Loan and the Direct Plus Loan. Students interested in receiving aid through the Federal Student Aid programs must submit a Financial Aid Application (available through the school) 
	PARTICIPATION IN STATI! FINANCIAL AID PROGRAMS 
	Ashdown College does not participate in state financial aid programs at this lime. 
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	STUDI!NT RI!SPONSIBIUTY FOR FINANCIAL AID 
	It is the responsibility of the student, under the tenns and conditions of Federal Student Aid, that if a student obtains a loan to pay for an educational program, the student will have the responsibility to repay the full amount of the loan plus interest, less the amount of any refund. If the student has received federal student financial aid funds, the student is entitled to a refund of the moneys not paid from federal student financial aid program funds. 
	Students whose financial Aid has been refunded to the government, due to withdrawal or non-start, will not be responsible for the portion of aid that was refunded. If the student receives financial aid in excess of the cost of tuition and fees, the institution will make refunds available to eligible students through the Accounting Office. Federal funds will first be applied to any institutional costs and the excess will be available to students through an institutionally issued check. Refunds will be Issued
	REFUND POUCY 
	Refunds During the Enrollment Process 
	A. .If Ashdown College cancels a course, 100% of the tuition and fees will be refunded. The refund will be made within 45 days of the planned start date. 
	B. .If a student does not begin classes or withdraws on the first day of classes, the student will receive a full refund with the exception of the $100 registration fee. 
	C. .Refunds, when due, are made within 45 days of the last day of attendance if written notification of withdrawal has been provided to the institution by the student, or from the date the Institution tenninates the student or detennines withdrawal by the student 
	An Enrollee may cancel the enrollment agreement and obtain a refund of charges paid through attendance at the first class session, or the seventh day after enrolment, whichever is later. It is the responsibility of the Enrollee to complete a ·Notice of Cancellation" form and tum it into the Registrar before the deadline. Copies of the "Notice of Cancellation· fonn are available from the Registrar. 
	Refunds for Changes In Student Status 
	The state refund policy maintains that students who officially drop all classes before the first day of classes for the tenn will receive full financial credit of their tuition (if applicable) and a full refund (less an administrative fee). A student who drops all classes on or after the first day of the tenn up to the 60 percent point of the semester will receive a pro-rated financial credit of registration fees and tuition (if applicable). If classes are dropped or a student withdraws after the 60 percent
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	Example: .Sam is an associate degree student at Ashdown College. He was awarded $4,116 in Tille IV aid for the fall, .2010 semester. His aid was disbursed. He received: .
	$2,366 Federal Pell Grant 
	$1,750 Federal Stafford Loan The semester is 15 weeks, or 105 days, but for personal reasons, Sam withdrew on September 29, after completing 27 calendar days of the semester. He completed 26% (27 divided by 105) of the enrollment period. Because he completed 26% of the semester, he also earned 26% of the Title IV aid the school awarded him for the semester, meaning that Sam earned $1,070 In Title IV aid ($4,116 x26%). Leaving him with 74% (100%26%) of his aid that he did not earn. As a result, $3,046 ($4,1
	REFUND DISBURSEMENT AND REPAYMENT 
	Post-Withdrawal Disbursements .Determination of eligible post-withdrawal disbursement will be made by the Financial Aid Office and .coordinated for credit or repayment with the Student Financial Aid Officer. .
	Distribution of Unearned Title IV Aid .Unearned Title IV funds will be returned to their source in the following order: .
	Unsubsidized Federal Direct Stafford Loan 
	• .Subsidized Federal Direct Stafford Loan Parent Federal Direct PLUS Loan Federal Pall Grant Federal SEOG Grant 
	Unearned Title IV grant and loan funds due from Ashdown College will be repaid to the federal accounts for the specified semester. Unearned portions of Title IV grant aid due from the student will also be repaid to the federal accounts by Ashdown College. According to this policy, aU repayments made by Ashdown College will be charged to your student account for collection from you. 

	CONSUMER INFORMATION 
	CONSUMER INFORMATION 
	Yearly Completion Rate: 94% .Yearly Placement Rate: 88% .National Exam Pass Rate (although not required): 93% .
	Ashdown College of Health Sciences does not guarantee employment for its graduates. However, Student .Services maintains a current roster, to include location, phone number and contact information of potential .employers. Student Services communicates with those businesses to ensure awareness of job opportunities, .and posts that Information on the student board. Student Services assists students in their job search by .providing guidance with resume writing and identifying job references. .
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	Ashdown College does not provide student housing, but will assist out--of-state students to identify availability of local resources. 
	DATI! OF WITHDRAWAL 
	The date of withdrawal is determined by the date the student began the official withdrawal process by notifying the Office of the Registrar of their intent to withdraw, or the verifiable date the student attempted to drop all classes, or was administratively withdrawn by the school. The official withdrawal process begins at the Office of the Registrar. 
	UNOFFICIAL WITHDRAWAL 
	A student who ceases to attend without officially withdrawing is considered an "Unofficial Withdrawal". In the absence of an official withdrawal date, the midpoint of the semester will be used to calculate •eamed" and "unearned" Title IV aid. Financial aid recipients who are "unoffiCial withdrawals" may reduce or eliminate the amount owed to the school ifthey can provide documentation of a laterwithdrawal date. 
	According to the school's grading policy, the "WU" grade symbol represents Withdrawal Unauthorized", and Indicates that an enrolled student did not officially withdraw from the course and also failed to complete COU'S9 
	requirements. The "WU" grade is used when, In the opinion of the instructor, completed assignments or course activities, or both, are insufficient to make nonnal evaluation of academic performance possible. It is also used 
	to identify students who did not officially withdraw from the course, but ceased attending class and doing class work prior to the deadline date for official withdrawals, which is the end of the 12th week. For the purpose of GPA computation, this symbol is equivalent to an "F". In cases of documented emergency withdrawal, this unofficial withdrawal procedure may be waived. 
	DISABILITY ACCOMODATION AND SI!RVICI!S 
	The Americans with Disabilities Act (ADA) requires educational facilities to reasonably accommodate qualified individuals with disabilities. Ashdown College is committed to complying With the Americans with Disabilities Act. The school recognizes that some individuals with disabilities may require accommodations and they will attempt to reasonably accommodate qualified Individuals with a temporary or long-term disabi~ty so that they may continue their education. 
	Ashdown College has handicapped parking and an elevator for easy access to the building. Special tutoring can be organized through the request ofthe student. 
	INSTITUTIONAL POLICIES 
	Ani!NDANCE POLICY 
	The Attendance Policy is designed to ensure that students are able to demonstrate the competencies required to be awarded the appropriate credential and/or degree by the institution. A major part of developing those competencies Is by regular class attendance. In order to receive credit for attending class, students are required to sign in for each class session. 
	On-time class attendance Is mandatory. Students are considered tardy if they arrive after the start of class. Absences and tardles are recorded by instructors and will negatively affect student's grades. Instructors are responsible for ensuring that every effort is made with the student to make up missed classwork and homework assignments. 
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	Because of the nature of Health Science Programs, it Is mandatory that all clinic hours are completed in full (45 hours per semester). If under extenuating circumstances a student misses a clinical lab, the student must provide more than 24 hours notification to the Clinical Supervisor. Clinical labs missed with less than 24 hours notification to the Clinical Supervisor must be made up with 2 clinics. The Clinical Supervisor is responsible for ensuring that every effort Is made with the students to schedule
	Instructors must attempt to call or contact absent students on the day of their absence. Instructors are to document any contact attempted, as well as the absences and/or tardies, on the daily attendance rosters. Attendance rosters are to be submitted to the Registrar after each class period. 
	It Is the responsibility of the student and the Instructor to ensure timely completion of all make-up work/clinic. If the Instructor and student fail to resolve missed work and/or clinic absences, according to this policy, the violation will be referred to the Faculty Chair. If the violation still remains unresolved, the Faculty Chair will refer the matter to the Vice President for resolubon. 
	Leave ofAbsence 
	All leave-of-absence requests must be submitted in writing to the Ashdown College Registrar's Office for approval. A leave of absence cannot exceed 180 days within a twelve-month period and only one leave of absence will be granted during any twelve-month period. 
	Ashdown College will not release Title IV loan proceeds to a student who has been granted a leave of absence. Ashdown College will retum loan funds disbtxsed during a leave of absence to the lender and will request that the lender withhold any remaining disbursements. 
	If a student does not retum to Ashdown College at the expiration of an approved leave of absence, the student's withdrawal dale is the date that the student began the leave of absence. 
	COPYRIGHT POLICY 
	COPYRIGHT POLICY 
	Federal copyright laws explicitly forbid the copying of materials, the unauthorized distribution of copyrighted material, including unauthorized peer-to-peer file sharing, and may result in the student's civil and criminal liabilities. Legal penalties for copyright infringement allow for a maximum penalty of $150,000 per violation and can also include a jail sentence. Students who are caught using the schools information technology system to participate in any illegal activities related to copyright infring

	DISCIPLINARY POLICY 
	DISCIPLINARY POLICY 
	Ifa student violates national, state, local laws or campus policies then disciplinary action will be taken. Students shall practice good behavior while on the school premises or while participating in any off campus activities. In the event of student misconduct the Vice President and Faculty Chair may suspend a student or take other disciplinary action. 
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	Disciplinary actions are as follows: 
	• .
	• .
	• .
	Warning-A written warning that a student's actions are unacceptable in the form of a 'communication record' with the Instructor or educational coordinator. The 2nd warning is given by the Vice President via another 'communication record'. All warnings are to be signed by the student and staff member and placed in the student's permanent file. 

	• .
	• .
	Probation -This disciplinary action indicates that the student has violated a policy and has been given 2 warnings of any kind. 

	• .
	• .
	Behayloral Contract -A detailed outline of steps or goals that a student must complete to remain in school. The contract is drawn up by the Vice President. All warnings and behavioral contracts will be entered into the student's f~e. 

	• .
	• .
	Dismissal -A student will be terminated from his/her dasses and withdrawn from the school. A student who is administratively withdrawn will be under review by financial and academic administration if reapplying in the future. 


	Disciplinary Appeals Process 
	If a student feels that his or her disciplinary action is unjust then they may submit a written letter of appeal to the Vice President. 
	A student has the right to appeal to the administration if he or she has been put on probation or dismissed. The student must submit a written document within one week of the disciplinary action which may allow the committee to reinstate the student. The Vice President and appropriate staff will meet to decide whether to reinstate the student. The student may choose a faculty or staff to represent them during the committee meeting. 

	STUDENT RIGHTS 
	STUDENT RIGHTS 
	Sexual Standards 
	Ashdown College is committed to creating and maintaining a peaceful, friendly, and caring campus. Ashdown will create a community free of domestic violence, stalking, and sexual assault. Ashdown will cooperate fully in any criminal prosecution that may be the result ofdomestic violence, stalking, and sexual assault having been committed on campus or at a school event. 
	Sexual Misconduct 
	Ashdown College does not allow any sexual activity on campus or at school sponsored events. Students are required to use proper draping techniques at all times. Improper draping or touching of a client or other students improperly is seen as sexual misconduct. If at any time a student feels uncomfortable while receiving or giving a treatment, they are to report it immediately to the supervising instructor. If the student feels uncomfortable with the instructor at any time, they are to report it immediately 
	Grievances 
	Any student concerned about a dass issue or grade should first address the class Instructor. If the issue Is not resolved, the student may request a meeting with the Vice President. If this is not feasible, the student should 
	23 I Page 
	state the complaint In writing to the Vice President. Other complaints are to be directly addressed to the Vice President. Grievances will be settled in a fair and timely manner. 
	If you have any questions, complaints, or problems that you cannot resolve with the school, you may contact the Council on Occupational Education, 41 Perimeter Center East, NE Suite #640, Atlanta, Georgia, 30346. 
	(800) 917-2081 or (770) 396-3790. 
	VACCINATION POLICY 
	Currently, the institution does not require students to obtain any vaccinations 
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	COURSE SCHEDULE .
	COURSE SCHEDULE .
	BIOL 101 .
	Course # .

	ETHC 
	101 
	MASS lOlA 
	MASS 101 B 
	MASS 101C 
	MASS 101 D 
	PSYC 
	101 
	RELN 
	101 
	CLIN 101 .MATH .110 .
	BIOL 210 
	BIOL 102 
	KIN$ 151 
	MASS 161A 
	MAS$1618 
	RELN 
	102 
	CLIN 102 
	Medical Massage Therapy Associate Degree 4 Semester Breakdown 
	Semester 1 Course Name Anatomy and Physiology 1 3 
	Credits 

	Ethlcs and Law Swedish Massage Hydrotherapy Aromatherapy Pregnancy/infant 
	Psychology of the Body 
	Spiritual Care 1 Clinical Lab 
	Business Math 1 
	Business Math 1 
	1 4 2 .5 

	.5 
	1 
	1 1 
	1 
	Total Credits 15 
	Semester2 
	Semester2 
	Semester2 

	Pathology 
	Pathology 
	3 

	Anatomy and Physiology II 
	Anatomy and Physiology II 
	3 

	Sports Kinesiology 
	Sports Kinesiology 
	1 

	Sports Massage 
	Sports Massage 
	3 

	Deep Tissue Massage 
	Deep Tissue Massage 
	2 

	Spiritual Care II 
	Spiritual Care II 
	1 

	Clinical Lab II 
	Clinical Lab II 
	1 


	30-Hour Externship {Optional) Total Credits 14 
	30-Hour Externship {Optional) Total Credits 14 
	45 
	Hours 


	15 70 55 5 5 
	15 
	15 
	45 
	15 
	285 
	45 45 15 60 60 
	15 
	45 285 
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	COURSE SCHEDULE CONT'D .
	Semester 3 
	Semester 3 
	Semester 3 

	KINS 251 
	KINS 251 
	Kinesiology II 
	3 
	45 

	PSYC 102 
	PSYC 102 
	Introduction to Psychology 
	2 
	30 

	MASS 261A 
	MASS 261A 
	Myofascial Release 
	3 
	60 

	MASS 261 B 
	MASS 261 B 
	Lymphatic Drainage 
	2 
	35 

	MASS 261 C 
	MASS 261 C 
	Pain Management 
	1 
	25 

	RELN 103 
	RELN 103 
	Spiritual Care Ill 
	1 
	15 

	CLIN 103 
	CLIN 103 
	Clinical Lab Ill 
	1 
	45 

	BUSN 205 
	BUSN 205 
	Business Management (Business Plan) 
	2 
	30 

	Total Credits 
	Total Credits 
	15 
	285 

	Semester4 
	Semester4 

	NUTR 101 
	NUTR 101 
	Nutrition 
	3 
	45 

	MASS 210A 
	MASS 210A 
	Neuromuscular Therapy 
	3 
	60 

	MASS 210 B 
	MASS 210 B 
	Hospital-based Medical Massage 
	2 
	30 

	MASS 210C 
	MASS 210C 
	Geometric Release 
	1 
	30 

	MATH210 
	MATH210 
	Business Mathematics II (Accounting/Med.Billlng) 
	2 
	30 

	CMME 101 
	CMME 101 
	Health Care Communication 
	3 
	45 

	RELN 104 
	RELN 104 
	Spiritual Care IV 
	1 
	15 

	CLIN 104 
	CLIN 104 
	Clinical Lab IV 
	1 
	45 

	60-Hour Extemship (Optional) 
	60-Hour Extemship (Optional) 
	Total Credits 
	16 
	300 

	TR
	Cumulative Total: 
	60 
	1155 
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	COURSE DESCRIPTIONS 
	BIOI.. 101 AnataQ and Physiology I (3 credits) .The anatomy portion covers basic structure of the human body Including the bones and muscles. .Students will begin learning the insertion, origin, and basic actions of the more superficial muscles of the body. .The physiology portion provides an introductory study of the human body from its biochemical and cellular .aspects through tissues, organ systems and their integrations. The major human systems studied are: .integumentary, skeletal, muscular, nervous, e
	ETHC 101 Ethics and law (1 oredit) 
	In this course, students will discuss ethical situations as they apply to the profession of massage therapy. .Students will learn appropriate instructions that should be given to clients prior to a massage session. Ethics, .as well as professionalism and sexual harassment issues will be stressed. .Students willleam about professional standards and conduct as indicated through the National .Guidelines of the American Massage Therapy Association, the NCBTMB as well as Washington state .guidelines. Students wi
	lASS 101A SWedish la88qe (4 oredlta) .This introductory course lays the theoretical foundation for massage therapy students. Swedish massage is .known for increasing circulation and relaxation. It will be used as the foundation on which all other modalities .build. This course is designed to develop basic palpation and assessment skills, as well as specific massage .techniques, including proper body mechanics. The goal of this course Is to lay the foundation for students in .their own personal approach to m
	lASS 1010 PreJnancy/lnfant II881Ct (. 5 credits) .The main goal of this introductory course is to educate therapist about the safety considerations involved with .working on pregnant clients. An understanding of the basic safety considerations, trimester information with .massage implications, and positioning for pregnancy will equip students to adapt the techniques learned in .Swedish In order to work on pregnant clients. A continuing education workshop in pregnancy massage is .offered at the school for st
	lASS 1616 Deep Tissue (2 credits) 
	This Deep Tissue Course teaches students to focus on the deeper soft tissue structures of the entire body as to affect the various layers of fascia that support the muscle and connective tissues. In this course the students also begin to leam how to property assess the client's posture, use appropriate pressure during massage, review muscles of the body that will be worked on, practice professional SOAP note taking. The courses of Swedish and Deep Tissue are necessary prerequisites to the more advanced hand
	PSYCH 101 Psychology of the Body (Psychology 101 part 1 -1 credit) 
	This course is designed to provide massage therapists with a practical knowledge and a greater understanding of the psychological dimension which is Intimately connected with the practice of those who use therapeutic touch. The cuniculum and lecture draws a clear line of distinction concerning scope of practice between the body, as the primary and central focus, and the psyche, which is now better understood and acknowledged. Both the theoretical and practical aspects of the Holistic approach, integrating t
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	COURSE DESCRIPTIONS, CONT'D 
	Spirit/Mind/Body, are explored and explained in detail as the foundation of a more inclusive pradice which understands the client in their unique context. 
	PSYCH 102 Introduction to Psychology (Psychology 102 part 2 -2 credit) 
	This Is a psychology course specifically geared for massage therapy students yet includes the basic theories of psychology. It includes the role of touch in growth, development and emotional healing, the mind-body connection, the various personality types, defense mechanisms, and boundaries. The student will learn how to identify emotional releases and describe various techniques of caring for clients with emotional releases. The student wil also learn to recognize symptoms of armoring and describe how it a
	MATH 110 Business Math J (1 credit) 
	This course Is given at the beginning semester to encourage students to begin to develop a plan for their new careers. The students will learn the differences between an employee and self-employed person, how to formulate their own mission statement, trends in medical massage, creating their own business cards, and beginnings of a business plan. The importance of professionalism, working within one's scope of pradice, and patient confidentiality are emphasized. This is a class to spark the entrepreneurial s
	RELN 101-104 Spiritual Care Courses I-IV (4 credits split over each semester) 
	This course is a four part class about caring for an individual's spiritual well-being and teaches healing with a holistic approach. The purpose of this class is to show that healing of injury and disease goes hand in hand with the healing of mental, emotional, and spiritual traumas that the body experiences in life. All four sections of the class follow a book series entitled WIN! Wellness. Discussion is encouraged in order to participate and facilitate critical thinking, using a combination of visual and 
	CLIN 101-104 Supervised Clinical Laba 1-IV (Internship-4 credits) 
	The internship program offers the students the opportunity to leam how to work with clients from the public. They learn how to introduce themselves and explain how the client is to prepare for their treatment as well as how to assess the client's needs. The instrudor quietly observes and demonstrates certain techniques if necessary and is available for questions during the session. After each treatment, the student writes up a SOAP note that Includes the assessment, treatment, results of treatment, and fut~
	BIOL 210 Pathology (3 credits) 
	Medical massage therapy requires an understanding of pathological or disease processes. Students will take deeper look into the concept of microorganisms, how they are transmitted and how they affect the human body. Students will learn and discuss AIDS and HIV and review universal precautions. Students will review and discuss proper knowledge regarding the principles of sanitation and disinfection, including proper hand washing technique, proper temperature to wash sheets, disinfecting tables between client
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	COURSE DESCRIPTIONS, CONT'D 
	BIOI. 102 AnatOIIY and Physiology II (3 credits) 
	The anatomy portion reviews the basic structure of the human body. Students will be reviewing the insertion, origin, and basic actions of the more superficial muscles of the body, and then learn the insertion, origin, and basic actions of the deeper muscles plus basic neur~anatomy which Includes the structure and function of spinal and cranial nerves, along with the major nerve plexus and dennatomes. The physiological systems will be covered in more depth in this advanced course. 
	KINS 161 Sports Kinesiology (1 credit) 
	This course is designed encourage the students toward physical fitness. The students willleam and experience basic movements and stretching with a basic overview of exercise physiology. This course emphasizes the reaction of the body to activity. Students will learn how the body acquires energy from sources such as ATP and proper sports nutrition including carbo-loading. Students willleam in more detail the sliding filament theory, slow and fast twitch fibers, various muscle contractions and fitness. They w
	lASS 161A Sports lasaage (3 credits) 
	Theory and principles of sports massage including guidelines for preventing injury to athletes and other sports participants. Students will learn the various techniques used for pre, post, training, and rehabilitation. Students will learn how to address DOMS (Delayed Onset of Muscle Soreness) as well as identify certain sports injuries and how to best treat them using massage and hydrotherapy, and to know when to refer to a physician. Students will give sport-specific presentations of assessment and massage
	lASS 1016 Hydrotherapy (2 credits) Hydrotherapy is an important adjunct to massage therapy. It is a science of its own. This is an introductory course with an overview of basic treatments: hot fomentations followed by cold mitten friction, steam baths, salt glows, compresses and wraps, as well as ice massages. Students will learn the benefits and contraindications of hydrotherapy treatments and discuss physiological responses of the body to hot and cold. Students willleam to recognize proper reactions to hy
	lASS 101C Aromatherapy t5 credits) 
	In the lntro to aromatherapy, students willleam how to safely use essential oils and herbs in their practice. The properties of some commonly used essential oils will be covered. Students will get the opportunity to gain practical experience with therapeutic aromatherapy. Students will learn the benefits and dangers of herbal therapies and discuss the liabilities involved with •prescribing" herbal medications. Since so many clients are searching for alternative health care, therapists need to become familia
	KINS 251 Kinesiology II (3 credits) This course is designed for students to identify how the bones and muscles of the human body are involved in movement, to understand their actions, discuss the physiology of muscle movement, and apply the knowledge of kinesiology to massage therapy. T epics covered include: mycology, different class levers on the human body, proprioception, range of motion, closer study of joints and ligaments, and other structures involved with human body movement. 
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	COURSE DESCRIPTIONS, CONT'D 
	MASS 261A lyofasclal Release (3 credits) 
	Myofascial release is based on the tensegrity principle characterized by a continuous tensional network of .tendon, ligaments and other fascial structures that form a stable yet dynamic system of the body. In this course .students leam and demonstrate how to affect the various superfiCial and deep fascial lines found in tissue. The .techniques developed and standardized by Tom Myers are used extensively but not exclusively. Other ways of .loosening the fascia is explored. Further assessment skills are devel
	MASS 261C Pain lanacement (1 credits) .This is an advanced course beginning with discussing the definition of pain management and the physiology of .pain based on Pain Management Principles and Practice by Cas Cahill, MS, CNS, ARNP. Students will also .leam about common health costs regarding pain. The students will learn about the common medical .teclvliques and pharmaceuticals used for pain control. The hands on techniques for this modality are gentle oil.free maneuvers, developed by an osteopathic physi
	lASS 2618 Lv-Phatlc Dralnace (2 credits) 
	This course offers a more in depth study of the lymph system and how it can be affected by massage. Lymph massage is extremely gentle and slow using precise rhythm to stimulate the lymphatic system that in tum stimulates the immune system, detoxification of the body tissues, and even assists in weight loss. Because it aids to remove stagnant tissue fluid or edema, lymph massage also works well In addition to other therapies such as deep tissue or neuromuscular to decrease possible therapeutic inflammation. 
	BUSN 205 Business Management (2 credits) 
	Introduction to the business side of building a successful massage practice applicable to the small business owner, employee or independent contractor, advertising and marketing, contractual agreements, and professional practice standards. Management of employees, professional time management, and health and safety issues. Students will develop their own written business plan excluding the financial portion (will be addressed in the Business Math II Course). Students w~l become familiar with business resour
	NUTR 101 Nutrition (3 credits) 
	Students will gain an understanding of the basics of nutrition that wiU include a study of the macro and micronutrients. This is a practical course stressing the importance of the bodies need for proper hydration and healthful eating practices. Topics include community nutrition such as weight management, nutrition and physical fitness, as well as clinical nutrition specific for gastrointestinal disorders, coronary heart disease, diabetes mellitus, cancer, and renal disease. At the end of the course the stu
	lASS 210A Neuromuscular Therapy (3 credits) 
	This course builds on what was taught in Deep Tissue. It includes advanced deep tissue techniques, focusing on the use of trigger points. Specific NMT techniques will be covered for certain conditions. The goal of this course is to build upon deep tissue to promote confidence and be able to address common areas of pain and discomfort in clients. This course has been designed to blend theory and practical applications to prepare students for real life clinical settings. Further assessment skills will be taug
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	COURSE DESCRIPTIONS, CONT'D 
	lASS 2100 Gea.etric Release (1 credits) When there is an obstruction of the body's circulatory pathways, muscle and other connective tissue becomes stiff, restricted and painful. With careful assessment techniques, therapists learn to identify the true cause of pain versus working on the symptom. Geometric release, aids the therapist in the identification of problem areas in the body, often located far away from the area of pain. Using the theory of victim/villain relationships, functional anatomy is used a
	MASS 2108 Hospital-baaed Massage (2 credit) 
	This course prepares students to give treatments in the hospital setting. They will learn to define medical massage, describe the role of a the therapist in relation to patient and other health professionals, learn the benefits and contraindications of hospital based massage therapy, demonstrate proper techniques of noncirculatory massage, describe specific massage treatment for certain conditions, demonstrate infection control methods, role play proper techniques in classroom hospital set up and continue 
	lATH 210 Business lath II (2 credits) 
	Topics include the quantitative parts of business such as bookkeeping, basic accounting, tax management, preparing budgets, how to read financial statements. Also included is technology for information systems, use of the internet in business, how to design and maintain an inventory system, retail products, Insurance pay systems, intro to medical billing, collecting fees, and money management. In this course the student will develop the financial section of their business plan. 
	CIIE 101 Healthcare Colnunications (3 credits) 
	It is very important to be able to communicate effectively in the health care field both with clients and with other health professionals. In this course students will demonstrate various skills of communication and health education. They will learn how to design as well as present using PowerPoint and other visual aids. The student will learn skHis of conflict management, and professionalism on the phone and email, resumes, and how to interview. 
	Ashdown College of Health Sciences 
	101 E. Redlands Blvd, Suite 285, REDLANDS, CA 92373 PHONE: 909.793.4263 II FAX: 909.793.5763 
	www.ashdowncollege.edu 
	www.ashdowncollege.edu 
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	ADDENDUM 
	ADDENDUM 
	Ashdown College of Health Sciences 

	2013-2014 CATALOG 
	2013-2014 CATALOG 
	CLINICAL MEDICAL ASSISTANT CERTIFICATE (905 Hours) 
	The mission of Ashdown College of Health Sciences is to create a positive, energetic, Christian environment that meets the various learning styles of each individual student. We are committed to providing every student with the tools they need for academic excellence, thus preparing graduates to fulfill their vision of a rewarding and successful career. 
	The objectives of the program are to develop: 
	• 
	• 
	• 
	critical thinking skills, 

	• 
	• 
	skills related to both front and back office operations 

	• 
	• 
	the student for employment as a medical assistant 


	Medical Assistant is an allied health occupation which performs administrative and/or clinical tasks to support the work of physicians and other health professionals. Medical Assistants perform routine clinical and administrative duties under the direct supervision ofa physician or other health care professional. Medical Assistants perform many administrative duties, including answering telephones, greeting patients, updating and filing patients' medical records, filling out insurance forms, handling corres
	COMPLETION TIME: 
	Approximately 8 months to complete 

	CERTIFICATION 
	CERTIFICATION 
	California does not require certification for a Medical Assistant; however, the credential may provide a professional edge, increased prestige among coleagues, and greater job opportunities and security. CertifiCation is offered through organizations such as the American Association of Medical Assistants (AAMA) or the National Center for Competency Testing (NCCT). 
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	TUITION 
	TUITION 
	TUITION 

	Medical Assistant Certification: 
	Medical Assistant Certification: 

	Medical Assistant CertifiCation per semester: 
	Medical Assistant CertifiCation per semester: 
	$4,950 plus books & supplies approximately $850 

	Medical Assistant Certification total program: 
	Medical Assistant Certification total program: 
	$11,000 approximately, includes books & supplies & $100 

	application fee 
	application fee 



	CAREER OPPORTUNITIES INCLUDE: 
	CAREER OPPORTUNITIES INCLUDE: 
	• Hospitals • Clinics • Home Health Agencies • Insurance Companies • Doctor's Office • Outpatient Facilities • Nursing Homes · Other Heallhcare Facilities • Surgical Centers • Sports Teams · Medical Spas 
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	Course Schedule 
	Clinical Medical Assistant Certificate 2 Semester Breakdown 
	Semester 1 Course Course# Name 
	Medical MTAP Terminology/Anatomy & 101 Physiology 
	Pharmacology & PMA Medication 102 on Administration 
	Phlebotomy & Specimen PSC 103 Collection 
	MBO 104.1 Medical Back Office 
	Total Hours 
	Total Hours 
	Total Hours 

	5emester2 
	5emester2 

	MBO 104.2 
	MBO 104.2 
	Medical Back Office 

	CPR 105 
	CPR 105 
	CPR & First Aid 

	RMAP 106 
	RMAP 106 
	RMA/NCCT Prep & Exit Interview 

	FOM 107 
	FOM 107 
	Medical Front Office Management 
	Total Hours 

	TR
	Cumulative Hours 


	Hours 
	100 
	100 
	100 
	150 
	450 
	50 100 205 100 455 905 
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	COURSE DESCRIPTIONS 
	IITAP 101 -Medical Tanninoiogy/Anatomy & Physiology -100 houra 00 hra theory/30 hra lab/application) 
	Students willleam the foundational principles of structural and physiology body systems as follows: cardiovascular, respiratory, endocrine, special senses, lymphatic/immune systems, skeletal, muscular and nervous systems. Students should be able to discuss common diseases and disorders related to these systems. Students will be able to effectively use medical terminology as they study the principles of work construction, elements, abbreviations and symbols with emphasis on spelling and pronunciation. 
	PIA 102 -Pharucology & lledication Acbinistration -100 hours 
	Students will learn to perform injections & a variety of clinical procedures. They will discuss basic pharmacology, immunizations, and apply a variety of medication administration techniques. Students will calculate medication dosages and complete appropriate documentation. 
	PSC 103 -Phlebotolly & Speol11111n Collection -100 hours 
	This course teaches the skills required for various clinical procedures. Basic equipment set-ups, step-by-step procedures, venipuncture techniques, and specimen collection are included in this course. 
	lEO 104 -lledical Back Office -200 hours 
	Students will discuss the role of the medical assistant in a clinical setting. Students will perform non-invasive procedures such as electrocardiograms, pap smear, ear lavage, spirometry, PFT, breathing treatment, visual acuity exams and vital signs. They will prepare exam rooms, exam trays, and apply sterile techniques. 
	CPR 105 -CPR and Firat Aid -100 hours 
	Students will understand their role as it relates to patients with special needs. Topics include OSHA guidelines, regulations, ambulation and mobility instruction, basic concepts ofdiet and exercise and the theory of cardiopulmonary resuscitation (CPR), First Aid, emergency procedures and medical office safety procedures. Students will be trained in CPRIBLS and First Aid. 
	RliAP 106 -RIIA/NCCT Prep and Exit Interview -205 hours 
	This course wiD focus on professional development and preparing for the Registered Medical Assistant (RMAINCCT) exam and prepare the student to enter the work force. The course includes the review and application ofclinical skills and concepts such as medical terminology, body systems, injections, vital signs, venipuncture and the use of surgical instruments. This course also includes an extemship. 
	f(ll 107 -lledlcal Front Office lanacement -100 hours 
	Students willleam the fundamental administrative and communication skills needed to work in a medical office. They will analyze legal and ethical scenarios and discuss how to provide excellent customer service. Students will identify the responsibilities that come with managing an office and practice the professional behavior required in the healthcare setting. Students will discuss health insurances, insurance billing requirements, and skills necessary to successfully file claims and effect collection of p
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