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Welcome to Hayfield University 

 

 

The world is civilized over the centuries and we are now living 

in the twenty-first century where scientists can duplicate two 

lives that have exactly same genes However, I always felt as 

though we are missing humanity and spirituality  As an 

educator and a pastor, my keen interest always has been making 

a better world by the words of God At Hayfield University, we 

welcome you with open hearts and minds, and love As our 

slogan ―Mentality, humanity, and spirituality,‖ I would like our students to 

appreciate and love the world and people as Jesus has taught us To achieve our 

goal, it needs and requests changing society We have Affairs added new 

educational departments to help build leaders in a constantly changing society Our 

university believes that education is a vital Services source and that it should be 

open to everyone regardless of race, sex, and religion We believe that education 

plays a significant role Coordinator in building one’s character and that financial or 

other difficulties shouldn’t be a problem for those who have a strong will power to 

excel in life Therefore we encourage you to become a part of our family and start a 

new chapter with us    

Dr Benjamin Hong  PhD 

Hayfield University  President   
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Introduction 

Prospective Students 

Hayfield University is open to everyone regardless of race, color, gender, nationality, ethnic origin, or 

personal religious commitment. The Office of Admissions compiles applicant’s academic records and 

forwards the files for admission committees to review.  

This school believes and aims for raising leaders with workmanship, character, and intelligence toward 

the 21
st
 century.  

In the rapid wave of the world, Hayfield University aims to follow the trend by: 

1. Educating the future leaders to lead the 21st century, 

2. Raising specialized consultants for the modern era. 

  

Our educational purpose is to have students know the word of God, apply that knowledge to their 

practical ministry, and achieve a higher level of mastery of the skills of communication of the gospel. 

Hayfield University offers the following programs: 

English as Second Language (ESL) 

Undergraduate Program:  Bachelor of Arts in Theology, Bachelor of Arts in Music, and 

Bachelor of Arts in Education 

Graduate Programs: Master of Divinity, Master of Arts in Music, Master of Business 

Administration, and Doctor of Ministry 

 

California statute requires that a student who successfully completes a course of study be awarded an 

appropriate Degree verifying this fact. 

Prospective enrollees are encouraged to discuss personal educational and occupational plans with 

school personnel prior to enrolling or signing enrollment agreements. 

All information in the contents of this school catalog is current and is so certified as true by the 

President of Hayfield University. 

 

This university is a school legally established under School Code: 85171772,No. 31-1773792 Religious 

Educational Code 94739 (b) (6), No. 2310621, State of California and Federal Identification, City of 

Los Angeles, Tax Racist  No and School Code RE. 

 

This school is a private institution, it is approved to operate by the Bureau. CEC §94909(a)(2) 

and §94897(l). Approval to operate means compliance with state standards as set forth in this 

chapter. If the bureau has granted an institution approval to operate, the institution may indicate 

that the institution is "licensed" or "licensed to operate," but may not state or imply either of the 

following: 

(1) The institution or its educational programs are endorsed or recommended by the state or by 

the bureau. 

(2) The approval to operate indicates that the institution exceeds minimum state standards as set 

forth in this chapter. 
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Disclaimer 

This catalog is published for information purposes only.  Hayfield University reserves the right to make 

any changes in content, courses, regulations, personnel, policies and other provisions at any time 

without notice if deemed necessary by the university.  Hayfield does not discriminate against any 

qualified person on the basis of age, sex, handicap, race, color, national or ethnic origin in any of its 

policies or procedures. 

 
 

Educational Philosophy 

 

An educational philosophy of Hayfield University has fourfold: (1) to inspire students to cultivate their 

intellectual area to understand the will of God with God-provided wisdom and God-written word; (2) to 

encourage students to sharpen their mind and body to produce good behavior as Christian; (3) to guide 

students to develop their spirituality to live holy for their intimate relationship with God; and (4) to aid 

students to build a sense of sociability to make a gracious relationships with their family and 

neighboring members.     

 

We are a Bible based, and Christ centered University, and dedicated to the teaching and training of 

Christians for the mission of God, hoping that every graduate of Hayfield University should be able to 

communicate the message of Christ to the people to win them back to Christ.  
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General Information 

College History  

Hayfield University was born on December, 2004, establishing the campuses, located in Los Angeles, 

California, to advance the purpose of God through the Lord, Jesus Christ and the Holy Spirit by our 

effort to equip Christian men and women to be the workers for the kingdom of God or partners with the 

church pastors to their best in service to our Christian ministry.  

Mission Statement  

This university mission is possible to accomplish through our professional, academic, and practical 

education in conjunction with our spiritual fellowship we focus on the campus. 

Our quality education will emphasize personal faith in Jesus Christ, personal experience through the 

Holy Spirit, personal research in church tradition, and personal Christian holy life in order to be a 

merging leader in Christian community, establishing role models in the secular communities, so that 

students will transform the world with the truth of God.  Furthermore, Hayfield University honors faith 

and reason, church tradition and life experience, emphasizing human development and spiritual growth 

toward Christ likeness in its academic domain. 

 

Hayfield University also places an emphasis on spiritual growth, biblically based and ministry skilled 

development, leading to: 

 

 English as Second Language (ESL)  

 

 Bachelor of  Arts in Theology  

 Bachelor of  Arts in Music 

 Bachelor of  Arts in Education 

 

 Master of Divinity 

 Master of Arts in Music 

 Master of  Business Administration 

 

 Doctor of Ministry 

 

The curricula and activities are designed to aid in developing spiritually matured leaders to lead the 21
st
 

century with the knowledge based on our educations. 
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Objectives 

Our Hayfield University seeks to educate men and women in undergraduate and graduate programs to 

produce professionals who: 

 

  Are broadly educated with a biblical foundation and worldview. 

 Appreciate with discernment the breadth of ideas and creative expressions that have shaped 

humanity. 

 Will be able to evaluate knowledge from a Biblical perspective. 

 Apply critical thinking in order to reason logically, use a broad range of investigative approaches, 

and exercise faith appropriately in the process of critical thinking. 

 Hold and apply a biblically-based system of values and beliefs. 

 Develop a commitment to cross-cultural understanding and engagement in order to function and 

serve in a diverse world. 

 Develop skills for independent thinking and analytical reasoning. 

 Are prepared for graduate school or for a vocation in his/her chosen field of study. 

 Participate in service and experiential learning opportunities. 

 Demonstrate competence in the knowledge, skills and attitudes appropriate to their fields and levels 

of study. 

 Demonstrate competence in written and oral expression, as well as, observing the conventions of 

their discipline. 

 Integrate major fields of study with a biblical worldview. 

 Articulate and live out a biblical worldview. 

 Engage in their vocations as faithful stewards of God's calling. 

 

Self-Monitoring procedures 

A self-monitoring procedure at Hayfield University is done by a monthly meeting that is held on the 

first Mondays every month. Not only our board committee members but also CPA and faculty 

members overview whether their duties and responsibilities are carried by the school policies. Also, 

opinions of students and the public are screened for improvements of Hayfield University.  

Award of Credit for prior experiential learning 

The Hayfield University does not award credit for student’s prior experiential learning. 
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Expected Educational Outcomes 

 A high level of professional competence to be an ordained minister, evangelist, teacher, and 

missionary worker, growing out of mastery of an in-depth knowledge concerning the biblical, 

historical, and theological dimensions of Christian faith that are relevant for the Christian churches. 

 Leadership skills necessary for effective communication management and interpersonal counseling. 

 Leadership skills needed to inspire, equip and involve with the 21century world. 

 Leadership to be a successful managers and leaders in business and society. 

 

Academic Freedom  

Hayfield University stands for academic freedom in the tradition of democratic spirit, and to 

encourage creative thinking of the students as well as the faculty members of Hayfield 

University.  Therefore, the students and the faculty members are assured of the following 

academic freedoms without fear of interference or penalty from the administration: 

 Freedom of discussion in the classroom expressing a variety of views and opinions on the subject 

matter being taught. 

 Freedom to express views on social, political, scientific, philosophical, ideological, or religious 

concerns in or outside of the classrooms, as long as they believe it would advance understanding in 

their specialized subject of study. 

College Location and Description  

Hayfield University is located at 3960 Wilshire Boulevard, Suite 200, Los Angeles California, 

90010.  The campus is easily accessible by the 101 and 10 freeways, as well as by metro bus and 

rail systems. Occupying the atmosphere and design of the facility is highly conducive to learning. 

Hayfield University has one (1) library, a student lounge, and classroom space for University and 

student parking. Hayfield University is in full compliance with all state and local ordinances and 

regulations, including those requirements regarding fire, building safety, and health.  

Class Size  

In order to maintain Hayfield University’s, high educational standards, instruction is in residence 

with a facility occupancy level of 90 students at any one time.  The maximum lecture class for 

the programs is 15 to 20 students Campus Administrative Office Hours 

Hours of Operation 

Monday - Thursday 12:00 P.M. to 10:00 P.M. 

Instructional Hours: 

Monday through Thursday 

Afternoon classes: 12:00 P.M. to 4:00 P.M. 

Evening classes: 6:00 P.M. to 10:00 P.M. 
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Non-Discrimination Statement  

Hayfield University, in compliance with Title IV of the Civil Rights Act of 1964, Title IX of the 

Education Amendments of 1972 (which includes sexual harassment), Section 503/504 of the 

Rehabilitation Act of 1973, the Vietnam Era Veterans Readjustment Assistance Act, and the Age 

Discrimination Act of 1975, does not discriminate on the basis of race, sex, color, age, religion, 

national origin, or handicap in any of its policies, procedures or practices.  If any student wishes 

to file a complaint covered by the above stated regulations, she/he must follow the grievance 

procedures of the University.  All inquiries regarding this policy may be addressed to the 

President who is the Affirmative Action Officer. 

Ownership & Management     

Hayfield University’s Policy on accommodation is to make its programs and services accessible 

to and usable by individuals defined as handicapped in Section 504 of the Rehabilitation Act of 

1973.  The University provides evaluation of individual needs, advisement, and appropriate 

support services when indicated.  Students are responsible for identifying their needs to each 

instructor no later than the first day of the course.  Any problems contact the President. 

Hayfield University is a private, postsecondary educational institution.  It is organized and operated 

as a California nonprofit religious corporation.  The corporate officers of Hayfield University are as 

follows: 

 

Dr. Benjamin Hong  Chief Executive Officer 

Dr. Suk Young Kim  Chief Operating Officer 

Seungyeon Ko  Chief Academic Officer 
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Admissions 

General Admissions Policy 

Potential applications should contact Hayfield University by visiting the institution and meeting 

with an Admissions Representative. The representative will give a tour of the campus, provide 

detailed information on the institution’s programs and policies, discuss the applicant’s 

qualifications, and assist him/her in determining the best way to meet his/her career objectives. 

The applicant will also meet with a Financial Services Representative to discuss tuition and 

possible financing. If inquiry is made by phone, the Admissions Representative will provide 

brief information about the programs and also invite the applicant to visit the University.  

Standards 

Applicants are evaluated on the basis of academic abilities, personal and professional goals, character, 

and commitment.  

 Applicants of Master programs must hold a Bachelor’s Degree or its equivalent. 

 Applicants of Doctorate programs must hold a Master’s Degree or its equivalent.  

 Complete and submit a Hayfield University Application form. 

 Complete sign and submit a Hayfield University enrollment form. 

Policy on Language of Enrollment Agreement, Disclosures, and Statements 

For the student who is unable to understand the terms and conditions of the enrollment agreement 

because English is not his or her primary language, Hayfield University provides an enrollment   

agreement that shall be written in which is easily understood in the student’s primary language to 

explain the terms and conditions and all cancellation and refund policies in his or her primary language. 

Particularly, since most of the recruitment leading to enrollment of Hayfield University will be Korean, 

the enrollment agreement, disclosures, and statements of Hayfield University shall be provided in 

Korean language. 

Application Requirements 

Applicants must present the following materials to the Registrar.  

The Registrar is located at 3970 Wilshire Blvd. Suite 200, Los Angeles, California 90010. 

 A completed application form with two recent photographs, or photo I.D. (International students 

only) 

 A non-refundable registration fee $100.00 

 Two letters of recommendation 

 Official transcripts of all academic work beyond high school for (ESL) Bachelor of Theology, 

Bachelor of  Arts in Music, Bachelor of  Arts in Education, Master of Music, Master in Education, 

and Master in Business Administration, Doctor of Ministry. Full time enrollment status requires that 

the student successfully complete 12 semester credits units per term. Applications must be presented 

at least one week prior to the beginning of any term. 

 Applicants will be notified by mail of admission status.  
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Transferring to other Institutions 

Applicants who have attended theological seminaries in the United States or abroad may be given 

credit for the courses that are comparable to the courses offered at Hayfield University, provided that 

the grades received are ―B‖ or higher, and have been earned at institutions approved by the appropriate 

regulatory or accrediting agency recognized by the U.S. Department of Education. In awarding transfer 

credits, the following guidelines will apply: 

 Courses are substantially comparable to those offered at Hayfield University. 

 The maximum number of transfer credits accepted by Hayfield University is subject to the limit set 

forth by the California Regulatory Agency, in compliance with the current education code.  

Transfer Credit Evaluation 

Credits earned at other institutions will be evaluated using the following criteria: 

 Transcript copies must be forwarded to the Director of Admissions for evaluation. 

 Only those courses that are substantially comparable to the Hayfield University course will be 

considered for evaluation. 

 Courses under consideration must have a grade of ―B‖ or higher. 

 The maximum number of credits accepted for transfer credits permitted by the Hayfield University 

as following; 

 Hayfield University had not entered into an articulation or transfer agreement with any other college 

or university yet.  

Degree Transfer Credit 

All Bachelors 

Program 

A maximum of 90 undergraduate credit units derived from another 

institution graduate may be applied toward any bachelor programs. 

All Masters 

Program 

No more than twelve (12) graduate semester credit units awarded by 

another institution may be credited toward any master programs. 

Doctorate 

Program 
No transfer credits are allowed in doctorate programs. 

 NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED 

AT OUR INSTITUTION 

The transferability of credits you earn at Hayfield University is at the complete discretion of an 

institution to which you may seek to transfer. Acceptance of the ESL, Bachelor of Theology, 

Bachelor of  Arts in Music, Bachelor of  Arts in Education, Master of Music, Master in 

Education, Master in Business Administration, and Doctor of Ministry you earn in Hayfield 

University is also at the complete discretion of the institution to which you may seek to 

transfer. If the credits or degrees, diploma, or certificate that you earn at this institution are not 

accepted at the institution to which you seek to transfer, you may be required to repeat some or 

all of your course work at the institution. For this reason you should make certain that your 

attendance at this institution will meet your educational goals. This may include contacting an 

institution to which you may seek to transfer after attending Hayfield University to determine 

if your credits or degree, diploma or certificate will transfer. 
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For example, if you entered our school as a freshman, you will still be a freshman if you enter 

another college or university at some time in the future even though you earned units here at 

our school. In addition, if you earn a degree or diploma in our ESL, Bachelor of Theology, 

Bachelor of Arts in Music, Bachelor of  Arts in Education, Master of Music, Master of 

Divinity, Master in Business Administration, and Doctor of Ministry in most cases it will 

probably not serve as a basis for obtaining a higher level degree. 

At another college or university Decisions concerning the acceptance of credits by an 

institution other than the granting institution are made at the sole discretion of the receiving 

institution. Hayfield University makes no representation concerning the transferability of any 

credits to any institution.  

Foreign Student 

Foreign Students attending Hayfield University are required to locate a sponsor for their student 

visa on their own. Hayfield University does not provide visa services and the institution will not 

be able to vouch for student status or any associated charges. Foreign students are required 

admission the minimum TOEFL score is 450 for all Bachelors, and 500 for all graduate studies. 

An English placement examination and/or additional English language study will be required of 

English as a Second Language(ESL) student.  Hayfield University provides ESL program. ESL 

tuition costs $ 75.00 per unit, and $4,950.00 for total of all 3 levels. Additional registration fee is 

$50.00.  Instruction at Hayfield University is conducted in Korean language other than English 

for the Korean students. If the level of proficiency required for them, the kind of documentation 

of proficiency, such as the United States Foreign Service Language Rating System, that will be 

accepted. CCR71810 (b)(3)(4)(5) 

 

List of Equipment 

 

Desk (50)      Bookcase (35) 

Sofa (8)      Chair(60)  

Projector(1)      DVD and audio player(1of each)  

Amplifier(3)       Music stand(30) 

Filing cabinet(3)     Fireproof cabinet (1) 

Piano (4)      Telephone (5) 

Violin (2)       Saxophone (3) 

Flute (3)      Drum set(1) 

Whiteboard(4)      Cello (3)  

Concert DVD(2)      Cold/Hot water dispenser (2)  

Refrigerator(1)      Computer (4)  

Coffee maker (3)     Printer (6)  

Fax machine (2)     Copy machine (2) 

TV set(2)       Typewriter (2)  
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Financial Policies 

Tuition and Fees 

The Enrollment Agreement obligates the student and the school for the entire program of instruction.  

The student’s financial obligations will be calculated in accordance with the school’s refund policy in 

the contract and this school catalog.  Registration, tuition and book/supply costs for each program are 

listed below.  The Hayfield University catalog is available at no charge and will be provided to each 

enrollee prior to enrollment. Hayfield University will work with each student to determine the best 

financial arrangement to meet their obligation for tuition.  Hayfield University provides a voluntary 

prepayment plan to students and their families to help reduce the costs upon entry into training.  Details 

are available through the financial representative. 

 

ESL Tuition Costs: Tuition: $ 75.00 per unit,  Total of all 3 levels: $4,950.00, Registrations Fee: $50.00 

TUITION TABLE 

Bachelor 
of 

Arts in 
Theology 

Bachelor 
of 

Arts in 
Music 

Bachelor 
of 

Arts in 
Education 

Master 
of 

Divinity 

 
Master 

of 
Arts in 
Music 

Master 
of 

Business 
Administration 

Doctor  
of  

Ministry 

Tuition $16,380 $20,400 $18,600 $17,280 $11,880 $8,400 $9,240 

Registration* $100 $100 $100 $100 $100 $100 $100 

STRF**  varies varies Varies varies varies Varies varies 

Books and 
Supplies 

$1,400 $500 $500 $1,200 $900 $1,200 $800 

Total Tuition 
Cost 

$17,880 $21,000 $19,200 $18,580 $12,880 $9,700 $10,140 

Number of Units 126 136 124 96 66 42 42 

Cost per Unit $130 $150 $150 $180 $180 $200 $220 

Course 
Challenge Fee 

$100 $100 $100 $100 $100 $100 $100 

Thesis or 
Dissertation Fee 

$0 $0 $0 $500 $0 $500 $700 

Returned Check $35 $35 $35 $35 $35 $35 $35 

Transcript Fee $5 $5 $5 $5 $5 $5 $5 

Transcript Fee – 
Rush Request 
(with 7 days) 

$25 $25 $25 $25 $25 $25 $25 

* There is a non-refundable fee for the administrative and office costs.  

** Additional information is located on page15 of this catalog and the STRF assessment is currently 

$0.50 for each 1,000.00 of institutional charges. 
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STRF (Student Tuition Recovery Fund) 

You must pay the state-imposed fee for the Student Tuition Recovery Fund (STRF) if all of the 

following applies to you: 

1. You are a student, who is a California resident, or are enrolled in a residency program, and prepays 

all or part of your tuition either by cash, guaranteed student loans, or personal loans and; 

2. Your total charges are not paid by any third-party payer such as an employer, government program 

or other payer unless you have a separate agreement to repay the third party. 

You are not eligible for protection from the STRF and you are not required to pay the STRF fee if 

either of the following applies: 

1. You are not a California resident, or are not enrolled in a residency program, or 

2. Your total charges are paid by a third party, such as an employer, government program or other 

payer, and you have no separate agreement to repay the third party.  

 

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate 

economic losses suffered students who are California residents, or are enrolled in a residency program 

attending certain schools regulated by the Bureau for Private Postsecondary and Vocational Education 

you may be eligible for STRF if you are a California resident or are enrolled in a residency program, 

prepaid tuition, paid the STRF fee, and suffered an economic loss as a result of any of the following: 

1. The school closed before the course of instruction was completed. 

2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees 

or any other purpose, or to provide equipment or materials for which a charge was collected within 

180 days before the closure of the school. 

3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan 

program as required by law or to pay or reimburse proceeds received by the school prior to closure 

in excess of tuition and other costs. 

4. There was a material failure to comply with the Act of this Division within 30 days before the 

school closed or, if the material failure began earlier than 30 days prior to closure, the period 

determined by the Bureau. 

5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the 

institution for a violation of the Act. 

However, no claim can be paid to any student without a social security number or a taxpayer 

identification number. 

You can write to following address to get more information. 

Bureau for Private Postsecondary and Education 

Physical Address: 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 

Mailing Address: P.O.BOX 980818, Sacramento, CA 95798-0818 

Phone Number: (916)431-6959,  Toll Free: (888)370-7589 ,  Fax Number: (916)263-1897. 

Books 

An itemized list of the textbooks issued for each program is attached to, or listed in the course syllabus 

that each student receives in their particular course of study. 
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Course Challenge Fee  

A $100 fee per course will be charged for any course challenged by students. If the challenge test is not 

passed, then the student will be required to take the course for credit, and the fee paid for the challenge 

test will be applied toward the tuition of the class. 

Returned Check 

A $35.00 fee will be charged if a check is returned for insufficient funds. This fee is added to the 

amount of the returned check, and the total payment must be made by cashier’s check or money order.   

Thesis Fee 

Students participating in a program that requires a written thesis may opt for printing services available 

from the university. These costs wary as to the amount of usage by the student, and what services the 

student uses. The costs on the page 14 of this catalog mentioned are an estimate based on current costs 

for all services which are included administrative, academic mentoring and review expenses and 

binding fees.  

Cancellation of Agreements 

You have the right to cancel the Enrollment Agreement for a course of instruction including any 

equipment such as books, materials and supplies or any other goods related to the instruction offered in 

the Agreement up until midnight of the seventh business day after the first class you attended. Business 

day means a day on which you were scheduled to attend a class session.   

Cancellation shall occur when you have given written Notice of Cancellation at the address of the 

school shown on the top of the front page if the Agreement. You can also do this by mail and delivery. 

The written Notice of Cancellation is sent by mail, is effective when deposited in the mail properly 

addressed with postage prepaid. The student has the right to cancel the enrollment agreement and 

obtain a refund of charges paid through attendance at the first class session, or the seventh day after 

enrollment, whichever is later.  The written Notice of Cancellation need not take any particular form, 

and, however expressed, it is effective if it shows that you no longer wish to be bound by the 

Agreement. You will be given two Notice of Cancellation forms to use at the first day of class, but you 

can use any written notice that you wish. If the school has given you any equipment, including books or 

other materials, you shall return them to the school within 30 days following the date of your Notice of 

Cancellation. If you fail to return this equipment, including books, or other materials, in good condition 

within the 30-day period, the school may deduct its documented cost for the equipment from any 

refund that may be due to you. Once you pay for the equipment, it is yours to keep without further 

obligation. If you cancel this agreement, the school will refund you any money that you paid, less any 

deduction for equipment not timely returned in good condition, within 30 days after your notice of 

cancellation is received. Students who have not visited the facility prior to enrollment will have the 

opportunity to cancel without penalty, if notice of cancellation is given before midnight of the seventh 

day following the first class you attend.   

Cancellation, withdrawal, and refund policies, including an explanation that the student has the right to 

cancel the enrollment agreement and obtain a refund of charges paid through attendance at the first 

class session, or the seventh day after enrollment, whichever is later. (CEC §94909(a)(8)(B)) 
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Withdrawal and Refunds 

Students have the right to withdrawal from a course of instruction at any time. If a student withdraws 

from the course of instruction after the period allowed for cancellation and prior to having completes 

60% of his or her program, the school will remit a refund, if applicable, less a registration fee not to 

extend $100, within thirty (30) days following the withdrawal. Students are obligated to pay only for 

educational services rendered (including fees associated with those services), and for unreturned books, 

materials or equipment. A student will be charged tuition based on the number of semester credit hours 

he or she attended, multiplied by the hourly tuition rate as shown on the student’s enrollment agreement. 

The amount the student has paid for tuition will be subtracted from the amount of tuition the student 

owes. Charges for unreturned books, materials, and equipment will be deducted from the amount of the 

refund. If the amount that the student has paid is more than the amount that the student owes for the 

time he or she attended, than a refund will be made within thirty (30) days of the withdrawal. If the 

amount that the student owes is more than the amount that the student has already paid, then the student 

will have to make arrangement with Hayfield University itself. The student has the right to cancel the 

enrollment agreement and obtain a refund of charges paid through attendance at the first class 

session, or the seventh day after enrollment, whichever is later. 

Hypothetical refund example (for a Bachelor of Art in Theology Degree Student) 

A student attending an academic semester and enrolled in the minimum 9 units per term would be 

attending three 30 hour courses for a total of 90 hours. If the student cancels at the midpoint of 60 hours 

the example below would be the refund that he or she would be entitled to receive. (Example)  

Tuition for semester (9 units @$130/unit) $1,170.00 

Divided by 90 (Hours in semester)   ÷90 

Hourly cost  $13.00 

Multiply by 60 (actual hours attended in term through last day attended) 60 

Tuition earned through pro-rated attendance $780.00 

Total amount owed $780.00 

Minus amount paid by student for the current term ($1,170.00) 

Amount overpaid $390.00 

Amount to be refunded $390.00 
Note: If a student completed more than 60% of the scheduled hours in the current term (actual hours 

attended divided by hours in the semester), then he or she will owe the full amount of tuition charged for 

the term including, unreturned equipment, books, materials and copy charges. The student will be not 

entitles to a refund.  For the purpose of determining the amount you owe for the time you attended, you 

shall be deemed to have withdrawn from the course when any of the following occurs:  

 You notify the Register’s office of you withdrawal. 

 The school terminates your enrollment 

 You fail to attend classes for ten (10) consecutive school days.  

Determination of the Withdrawal Date  

The student’s withdrawal is the last date of academic attendance as determined by the institution 

form its attendance records. The withdrawal date for a student who does not return from an 

approved leave of absence is set retroactively to the last date of attendance, as determined by the 

institution’s attendance records.  
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Unsatisfactory Financial Progress Requirements  

Violation of any of the condition set forth in the signed Enrollment Agreement may lead to dismissal 

from the school and/ or probation. Failure to meet all financial obligations to the school may also lead 

to dismissal from school and/ or probation. 

Student and Budget 

In addition to the direct costs of your education, it is important that you develop a budget to identify 

other financial obligations that you may incur when attending school.  These expenses may include 

transportation, childcare, personal expenses, etc.  Our student service representative will assist you with 

this budget. 

Payment Methods 

Students must pay the required registration fee and tuition on or before the beginning of each semester.   

Tuition of each degree program does not cover the cost of registration, books, and other related 

expenses.  Students are responsible for acquiring the textbooks.  Some courses require more than one 

textbook. Hayfield University accepts the following forms of payment: Cash, Personal Checks, Money 

Orders, Traveler’s Checks, Cashier’s Checks, Credit Card (VISA, MasterCard) 

Loan 

If a student obtains a loan to pay for an educational program, the student will have the responsibility to 

repay the full amount of the loan plus interest, less the amount of any refund, and that, if the student has 

received federal student financial aid funds, the student is entitled to a refund of the moneys not paid 

from federal student financial aid program funds. 

Financial Assistance 

At the present time, Hayfield University is unable to offer federal financial aid to students.  However, 

Hayfield University may award a limited number of tuition waiver scholarships on the basis of high 

scholastic achievement, and the financial need of the student.  Applications for scholarship assistance 

should be made to the Director of Admissions. 

Bankruptcy 

The Hayfield University has not a pending petition in bankruptcy, is not operating as a debtor in 

possession, has not filed a petition within the preceding five years, or has not had a petition in 

bankruptcy filed against it within the preceding five years that resulted in reoranization under Chapter 

11 of the United States Bankruptcy Code (11 U.S.C. Sec. 1101 et seq.) The Hayfield University has 

never involved any financial bankruptcy directly or indirectly ever.  
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Academics 

Faculty and Curriculum  

The faculty of Hayfield University are selected not only for their education, credentials, work 

experience, but also for their dedication, enthusiasm and ability to motivate students to their highest 

level of academic achievement. Students are urged to meet with their instructor for assistance when 

needed. Curricula for all programs have been designed not only to provide career skills, but to also 

qualify students for immediate employment opportunities in a relatively short period of time.   

Length of Programs/ Course 

Each curriculum’s description indicates a standard program and/ or course length. Hours are devoted to 

lecture and research dependent upon the educational requirements of the program, and theses hours are 

converted to semester units.  

Bachelors, Master and Doctor Degree Programs 

To earn a Bachelor’s Degree a candidate must earn 126 units. Master’s Degree at Hayfield University, 

a candidate, must earn depending on the education program 42-96 units. To earn a Doctor Degree a 

candidate must earn 42units to graduate.   

Class Scheduling  

Hayfield University publishes the class schedule prior to the beginning of each term of study. The class 

schedule lists every section of each class to be offered for the impending term, including the class name 

and number, days, time, instructor, meeting dates, and units.  

Policy and Program Modification 

Hayfield reserves the right to modify the course content, structure, and schedule without additional 

charges to the student and within the regulatory guidelines. We reserve the right to amend the catalog 

and program(s).   

Attendance  

Attendance is essential to the overall effectiveness of the training a student receives at Hayfield 

University. This process is as important as learning, since future employers emphasize punctuality and 

attendance as top job requirements. A student is required to attend all scheduled classes regularly and 

punctually.  

Attendance Probation 

Hayfield University recognizes that there are times when a student is unable to attend class, arrives late 

or leaves early. The attendance policy allows for these circumstances, while ensuring that each student 

attends class a sufficient amount of time to master their subject material. A student will be placed on 

attendance probation if he or she is below 85% attendance in any given subject/class. Frequent 

tardiness and/ or unexcused absences will result in placing the student on probationary status.  
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Attendance Requirements 

Students are required to call the Register as soon as partial on the first day of absence and give an 

estimate of the duration of the absence.   

Re-entry Policy 

Students who have been terminated for violating the attendance policy may be re-entered through the 

appeal process.  

Leave of Absence 

Students may be granted one leave of absence (LOA) per 12-month period for certain specific and 

acceptable reasons. Student may also request an administrative leave when a course that is needed is 

not available. A LOA shall be reasonable in duration, not to exceed 120 calendar days. All LOA’s must 

be in documented in official writing and addressed to the Department Director, and/or the President to 

be approved. The request must be accompanied by written documentation from the appropriate person 

and/ or agency. The President will approve or deny the request in writing. If a student fails to return on 

the scheduled return date, then he or she will be terminated from the training program as a result. One 

subsequent leave of absence may be granted if the leave of absence does not exceed thirty (30) days 

and the school determines that it is necessary due to unforeseen circumstances. Subsequent leaves of 

absence may be granted for jury duty, military reasons, or circumstances covered under the Family and 

Medical Leave Act (1993). The school must document the reason for each subsequent leave of absence.   

Effects of Leave of Absence on Satisfactory Academic Progress  

Students who are contemplating a leave of absence should be cautioned that one or more of the 

following factors might affect their eligibility to graduate within the maximum program competition 

time: 

 Students returning from leave of absence are not guaranteed that the course required to maintain the 

normal progression in their training program will be available at the time of re-entry.  

 Students may have to wait for the appropriate course to be offered.  

 Students may be required to repeat the entire course from which they elected to withdraw prior to 

receiving a final grade. 

Grading Policies 

Evaluation of student achievement will be based on meeting the objectives for each class. At the 

beginning of ache class, the instructor will provide the student with a syllabus identifying the objectives 

and grade determination criteria. Students must achieve a cumulative grade point average of at least 

70%. A student who fails a class is permitted to continue in his or her studies as long as satisfactory 

progress is maintained. In a course in which a failing grade has been received, a student who has 

feasible reasons may ask the professor to grant permission to take a re-examination, or complete a 

reassignment of sufficient quality to raise the grade to a passing score. Such work must be completed 

twenty one (21) days after notification of the failing grade, or in the case of spring semester courses, 

between the opening of the semester and September 25 of the following academic year. If the grade is 

raised to a passing grade, the student receives credit for the course, but no grade points are counted into 
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the calculation of the student’s GPA. If the student repeats a course after having received an F grade 

initially, the previous F grade remains factors into the GPA, as does the new grade.  

Grade Point  

The following systems of grade points are used to evaluate a student’s level of achievement. A 

student’s general standing is the result of the total number of grade points earned, divided by the total 

number of semester hours taken. 

 Grade Points   Grade Points 

 A 4.0  

 A-  3.75 

 B+ 3.50 

 B 3.0 

 B- 2.7 

 C+ 2.50 

 C 2.0 

 C- 1.75 

 D 1.0 

 F 0 

 

 

 

 

 

 

 

 

 

 

 I Incomplete 

 WP Withdraw Passing 

 WF Withdraw Failing 

 P  Pass (Challenge) 

 AU Audit (No Credit) 

 CR Credit 

 

An incomplete grade may be given for incomplete class assignments and/ or examinations only with 

permission from the instructor. Then I grade will be Converted to an F if the incomplete is not made up 

within one week after the following class begins.      

Incomplete Grades 

Any course that has an assignment due and has not been turned in by the time of final examination or 

failure to take the final examination will be assigned the grade of ―F‖. A student who obtains an 

approval from the faculty in charge to turn in the required work within a stipulated later time or take a 

late final examination may receive the grade of ―I‖. The ―I‖ grade is awarded for compelling reasons 

such as medical or deemed appropriate by the faculty in charge of the course. All course requirements 

that are due must be completed no later than the end of the next semester. Otherwise, the ―I‖ grade will 

be changed to an ―F‖ grade automatically. 

Passing Grade 

A student who receives a ―D‖ grade in a course must repeat the course. The course in which the ―D‖ 

grade was earned cannot be counted towards the degree major. 

Repeating Courses to Raise Grade Point Average 

A student who receives a grade of ―C‖ or lower may repeat courses to raise the grade point average. 

Whenever a course is repeated in an attempt to raise the grade point average, only the highest grade 

earned will be recorded as the official grade and the lower grades will be removed from the student’s 

record. A course may be repeated one time. 
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Satisfactory Academic and Progress Requirement 

Academic Progress  

All student(s) must maintain satisfactory academic progress in order to remain eligible to continue as 

student tin the college. All students are considered to be making satisfactory progress when they begin 

school and during any probationary period. This includes, but is not limited to: meeting minimum 

standard for grades, work projects, etc.  

Requirements  

Students must show satisfactory academic progress. In order to maintain satisfactory academic progress, 

students must: 

 The minimum cumulative grade point average attempted at Hayfield University is 3.0 for the 

graduate programs.  

 Units of credit that are transferred from other institution must be at least 3.0 average on a 4.0 scale. 

Unsatisfactory Academic and Progress Requirement*** A student who fails a course, or whose 

cumulative fall or spring term grade point average falls below C will be places on academic probation. 

In this circumstance, the student will receive written correspondence from the Register outlining a plan 

of study designed to improve his or her academic performance. Such a plan of study may include a 

reduction in non-academic activities, special tutoring, remedial work in reading and writing, or such 

other provisions as may seem appropriate in each case. The student is automatically removed from 

probation upon successfully completing an academic tem in which none of the conditions listed in the 

first sentence of this statement occurs. 

Probation Status 

The following provision describes Academic Probation: 

 A student with a GPA of 1.75 or lower, after completion in his or her first semester with less than 24 

credit hours completed, will be on academic probation.  

 A student whose cumulative GPA is between 1.76 and 1.80 after the completion of 24 credit hours 

will be on academic probation. 

 A student on academic probation will be required to meet with the Register before the beginning of 

the following semester or withdrawal will result.  

Program Changes 

Students wishing to add or drop a course after registration must obtain a ―Request for Course Change‖ 

form from Register, and secure a signature from the instructor teaching the course, Changes must be 

made by the deadline for program changes not posted in the academic calendar. Course dropped in this 

matter will not be recorded on the student’s permanent record. 

For dropped courses, refunds are calculated from the date the ADD/DROP form is postmarked, if 

mailed, or received by the Registrar.  Failure to officially drop a course will result in full tuition 

charges for the course. 



23 
 

The difference in tuition resulting from a reduction in the number of units registered will be refunded to 

the student in accordance with the posted refund schedule.  Conversely, the student will pay the 

difference in tuition when the number of units is increased. 

After the deadline for program changes, students may drop a course only with the permission of the 

instructor of the course, and will receive a ―W‖ grade.  After the end of the deadline for program 

changes, all requests for dropping courses must be in writing and approved by the Registrar in order to 

receive a ―W‖ grade.  Students who do not officially drop a registered course, and do not attend the 

course, are subject to a failing ―WF‖ grade.  

Audit to Credit 

Once registered as an auditor, a student may not change to credit status unless such a change is 

requested prior to the deadline for adding a course specified in the academic calendar.  A student, who 

is enrolled in a course for credit, may not change to audit status after the last day of class to add or drop 

courses. 

Repetitions 

Repetition of courses for which substandard work has not been recorded shall be permitted only upon 

advance petition of the student, and with the permission of the college president, or designee based on a 

finding that circumstances exist which justify such repetition. In such repetition, under special 

circumstances, the student’s permanent academic record shall be annotated in such a manner that all 

work remains legible. Grades awarded for repetition under special circumstances shall not be counted 

in calculating a student’s grade point average. 

Students may petition for approval to repeat courses up to a total of 15 units in which substandard 

grades (less than ―C‖) were awarded.  Students may repeat the same course only once for this purpose. 

Upon completion of a course repetition, the best grade earned will be computed in the grade point 

average, and the student academic record so annotated.  No specific course or categories of courses 

shall be exempt from course repetition. 

Course Challenge Examination 

Students may challenge courses by taking examinations designed to verify the student’s knowledge of 

the subject matter.  In order to earn credits by challenged examinations, students must first obtain the 

―Petition for Credit Examination‖ approval from the Registrar, who will assign a faculty member to 

administer the challenge examination.  Students must also pay the course challenge examination fee 

prior to taking the examination. 

Petition for Credit by Examination will be granted to regularly enrolled students to obtain credit by 

challenge examination in subject matters in which they are qualified through non-traditional education 

or experience, and for which credit has not yet previously been granted for any similar or advanced 

course.  

The examination may include written, oral technical skills, or a combination of each, and will be 

sufficiently comprehensive to determine that the student possesses essentially the same knowledge 

and/or skills as those students who successfully completed a similar course offered at Hayfield 

University.  The letter grade of ―P‖ will be awarded to those who pass the course challenge 
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examination.  However, those students who fail will not receive a grade, and there will be no record of 

the non-passing of the course challenge examination on the student’s permanent record. 

Credit by challenge examination shall not be allowed for the purpose of earning a higher grade for 

courses previously taken.  The only way to earn a higher grade for earlier attended courses is to repeat 

the course and pay the normal course unit fee. 

Summary of Termination/Reinstatement Policies 

Those who fail to maintain the required policies described under the sections related to satisfactory 

academic/attendance progress requirements, leave of absence, conduct, dress code, substance abuse 

and/or financial obligations included within this catalog, may be subject to termination.  Examples 

include, but are not limited to, the following: 

 Violation of the attendance policy. 

 Failure to maintain satisfactory academic progress. 

 Violation of personal conduct standards. 

 Inability to meet financial obligations to the school. 

 

Reinstatement Policy 

Students who have been terminated for failing to maintain satisfactory academic progress may be 

reinstated through the appeal process.  Upon reinstatement, the student will be placed on probation.  At 

the end of the first module after reinstatement, the following standards must be achieved:  a cumulative 

GPA of 70% and 85% cumulative attendance. 

Expulsion 

The following practices are causes for expulsion:  

 Cheating – The unauthorized use of study aids, examination files, and other related materials, and 

receiving unauthorized assistance during any academic exercise. 

 Fabrication – The falsification or invention of any information in an academic exercise. 

 Facilitating Academic Dishonesty – The intentional helping or attempting to help another student to 

commit an act of academic dishonesty. 

 Plagiarism – The intentional or conscience representation of words, ideas, or work of others as one’s 

own in any academic exercise. 

Appealing 

Re-admission to Hayfield University following withdrawal for any reason will be at the discretion of 

the Hayfield University’s Academic Committee.  A student may petition in writing for reinstatement 

within one year of dismissal.  The petition must be filed at least two weeks before the beginning of a 

module.  The Committee will review the student’s previous academic admission records and his/her 

current situation in making a decision for reinstatement.  The student will then be notified of the 

Committee’s decision.  Students accepted for re-admission will be entitled to the same rights and 

privileges and are subject to the same regulations as any student.  Students will not be entitled to appeal 

if they are terminated for exceeding the maximum program completion length. 
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Student Records 

Student records, which include grades, attendance, prior education and training, personal achievements, 

etc. are kept for a period of not less than five (5) years on the school premises. We keep our student 

records in fire proof cabinets to assure our student records are safe. Academic and financial records are 

maintained in separate files in separate cabinet. Academic transcripts are kept indefinitely. 

Family Educational Rights and Privacy Act of 1974, as amended 

Hayfield University complies with the Family Educational Rights and Privacy Act (FERPA), which 

provide students certain rights related to their educational records.  The following is a description of 

those rights: 

 The right to inspect and review the student’s educational records within 45 days of the day the 

Institution receives a written request for access.  Students should submit to the Hayfield University’s 

President written requests that identify the record (s) they wish to inspect.  The Hayfield 

University’s official will make arrangements for access and notify the student of the time and place 

where the records may be inspected.  If the university does not maintain the records, the official to 

whom the request was submitted shall advise the student of the correct official to whom the request 

should be addressed. 

 The right to request the amendment of the student’s educational records that the student believes are 

inaccurate or misleading.  Student may ask the Institution to amend a record that they believe is 

inaccurate or misleading.  They should write the institution official responsible for the record, 

clearly identify the part of the record they want changed, and specify why it is inaccurate or 

misleading.  If the Institution decides not to amend the record as requested by the student, the 

Institution will notify the student of the decision and advise the student of his or her right to a 

hearing regarding the request for amendment.  Additional information regarding the hearing 

procedures will be provided to the student when notified of the right to a hearing. 

 The right to consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that FERPA authorizes disclosure without consent.  One 

exception, which permits disclosure without consent, is disclosure to institution officials with 

legitimate educational interests.  An institution official is a person employed by the institution in an 

administrative, supervisory, academic or research, or support staff position (including law 

enforcement unit personnel and health staff).  A person or company with whom the Institution has 

contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of 

Trustees; a student serving on an official committee, such as a disciplinary or grievance committee, 

or assisting another institution official in performing his or her tasks.  An institution official has a 

legitimate educational interest if the official needs to review an educational record in order to fulfill 

his or her professional responsibility.  Upon request, the Institution discloses educational records 

without consent to officials of another institution in which a student seeks or intends to enroll. 

 Directory information is information that may be unconditionally released to third parties by the 

school without the consent of the student unless the student specifically requests that the information 

not be released.  The school request students to present such requests in writing within 10 days of 

the date of enrollment.  Directory information includes the student’s name, address(s), telephone 
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number(s), birth date and place, program undertaken, dates of attendance and certificate or diploma 

awarded. 

 The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

the Institution to comply with the requirements of FERPA.  The name and address of the Office that 

administers FERPA is Family Policy Compliance Office, Department of Education, and 600 

Independence Avenue, SW, Washington, DC 20202-4605. 

 

Note: The FERPA does not apply to international students. 

Success is dependent upon the student’s individual efforts, abilities and application to the requirements 

of Hayfield University. 

To be eligible for graduation, a student must: 

 Complete all required classroom classes with at least a cumulative grade point average of 3.0. 

 Meet the specific grade and other program requirements for specific classes (if applicable) 

 Meet the Satisfactory Progress requirement 

 Meet all financial or other obligations to the school. 

 

A Degree will be issued to students upon successful completion of all academic requirements.  

Successful completion of all courses listed in the program section requires a minimum cumulative 

grade point average of 3.0 or above. 

Any student subject to a records hold must satisfy outstanding obligations before an official degree for 

Theological programs. A $25.00 fee will be assessed for all duplicate requests.  Duplicate degree takes 

approximately ten (10) working days after payment to produce. 
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Student Services & Policies 

Student Orientation 

During orientation, a school administrator will familiarize the student with the Hayfield University 

facilities, services, grading policies, graduation requirements, etc. as described in this catalog. 

School Holidays 

Legal holidays are observed.   The school provides special consideration for holidays of all religious 

beliefs.  Appropriate arrangements can be made with the president. The following is a list of recognized 

school holidays: 

Holidays 

New Year’s Day  Martin Luther King’s Day 

President’s Day  Memorial Day 

Independence Day  Labor Day 

Thanksgiving Day   and the following day after Christmas 

Maintenance of School Facility 

Courtesy and respect for others around you is the responsibility of the student attending classes at 

Hayfield University. In order to maintain an environment that promotes and supports this objective, the 

following rules are to be followed: 

1. Smoking is prohibited in the classrooms and restrooms.  Smoking will be permitted outside 

on the building. 

2. Students must maintain a clean, organized, area at all times.   

3. When leaving the area, all electrical devices, computers, and so forth, must be turned off.  

4. Food and drinks are prohibited in the classrooms. 

5. Students misusing the equipment and instrumental devices may be subject to dismissal and 

may be billed for damaged equipment. 

6. Accidents and/or breakdowns must be reported immediately to the student’s instructor. 

Parking 

Parking is available in the parking lot located behind Hayfield University and ample street parking is 

also available. There is also an ample parking space for students, staff, and visitors and is well lighted 

during the evening. 

Housing 

Hayfield University does not offer on campus housing. Housing information can be obtained through 

the office of the school. Upon request, the student will be sent any referrals that have come to the 

school for available housing and will send a copy of the local newspaper providing listings in the area 

for housing. An estimation of the approximate range of cost for the housing is $800 through $1,200 for 

1 or 2bed room apartment, and around $200 or $300 more for the house. 
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Visitor(s) 

Parents, spouses, prospective employers, etc. are cordially invited to visit the school at any time, but 

with appropriate notice to the school.  Special arrangements will be made for groups.  Anyone, who is 

disruptive to the smooth operation of the school, may be asked to leave the premises immediately. 

Students are not allowed to bring children into the classrooms/laboratories without approval from the 

administration. 

Academic Advisement 

All students are provided with personal assistance regarding program requirements and scheduling.  In 

addition, individual assistance and advising are readily available to students with special academic 

difficulties.  Enrollees are encouraged to request an appointment with their instructor immediately if 

any scholastic problems arise.  All students are urged to take advantage of this valuable assistance. 

Hayfield University welcomes any suggestions as to ways in which any aspect of the school can be 

improved.  Suggestion may be submitted to the school’s official President. 

Library 

Hayfield University has one (1) library containing resource materials for student use.  A student may 

search and find textbooks, periodicals, news and current events, encyclopedias and dictionaries.  

Library hours are available during the week in between class schedules.  Times are posted on the 

outside of the library. The library is located on the first floor.  Students also have the opportunity to use 

internet to assess Theology and Music websites. A list of libraries in the immediate area is posted on 

the library wall. 

 

Library Services 

 

Users 

Persons associated with Hayfield University (students, faculty and staff) (registered member) 

have borrowing privileges. Any student may receive a library card free of charge. Others must 

pay a yearly membership fee of $20.00 in order to borrow materials. Books may be checked out 

for up to three weeks. 

 

Library Hours 

Monday-Thursday 12:00 p.m. - 10:00 p.m. 

Friday 12:00 p.m. - 6:00 p.m. 

Saturday closed. 

Sunday closed 

 

Holdings 

The library holds 15,000 bound volumes. Current  journal and newspaper subscriptions now 

number over 100 titles.  
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Internet Service 

Internet Service is available at the library. Please call the library for an appointment for usage 

or reservation. 

 

Copiers 

Photocopies and copies made on the microform reader-printer and EC-ROM printer are five 

cents per page. 

 

Lending Policies 

1. All borrowers are required to fill out a library user application form. 

2.  All borrowers must show a library card or student ID (for students) to check out books. 

3.  Books are loaned for a three week (church member) or six week (students) period. Patrons are 

limited to having four books checked-out (six books for students) at one time. 

4.  The overdue fine for circulating books is 10 cents a day. 

5.  Renewals can be made twice unless another patron requests them. 

6.  Reference books and periodicals cannot be checked out. 

7.  The reserve shelf is located behind the circulation desk. Reserve materials are loaned for a two 

hour period and must be used in the library. Reserve items may be checked-out overnight, but they 

cannot leave the library until a half-hour before closing and must be returned within a half hour 

after the library opens the following day. 

8.  Those borrowers who lose or severely damage a library book will be charged the full replacement 

value ($ 15.00 minimum). 

 

Library Rules 

1.  Unnecessary or excessive noise or any disruptive behavior will not be permitted. 

2.  Consumption of food or beverages is not allowed in the library. 

3.  Do not reshelf library materials. Return books to a book cart. 

4.  Periodicals must be returned to their original places. 

5.  All library users must have their bags or books checked at the circulation desk. 

6.  Due to duties involved in closing the library, the books should be checked out or renewed ten 

minutes before closing. 

7.  Persons not complying with these policies may be asked to leave the library. 

Book Stores 

Hayfield University does not operate a bookstore on campus. However, our University has an 

agreement with the bookstores within 3miles of the campus Dong- A Book Plaza (213)382-7100 and 

Word of Life Book Store (213)382-4538 will provide textbooks we use. Students can purchase books 

at this locations. 
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Lost and Found 

It is important not to carry valuables such as large sums of money, jewelry, credit cards, etc. to class.  

Due to the nature of the classes, valuables cannot always be secured within a classroom.  If something 

is lost, contact the administrative assistant at the front desk. 

Dress Code 

Creating a professional image requires dressing professionally throughout your educational experiences. 

Code of Conduct 

Code of conduct for Hayfield University students: 

1. Accept assigned duties and responsibilities. 

2. Demonstrate initiative and productivity. 

3. Demonstrate sensitivity, compassion and a caring attitude towards your peers and patients. 

4. Demonstrate strong ethical character. 

5. Treat people as you would like to be treated. 

6. Maintain professional grooming and personal hygiene at all times.   

7. Demonstrate a well-rounded personality and professional competence while completing their 

graduation requirements. 

8. Rules of conduct at Hayfield University are based on the California Administrative Code. 

9. An act of dishonesty is the most serious violation of student conduct. 

10. Cheating is the unauthorized use of study aids, examination files, and other related materials and 

receiving unauthorized assistance during any academic exercise. 

11. Fabrication is the falsification or invention of any information in an academic setting. 

12. Food or drink is NOT permitted in the classrooms, unless designated by the school Director, the 

instructor or the Registrar. 

 

Violation of the rules of conduct present in the catalog may lead to dismissal from Hayfield University 

and/or probation.  All disciplinary matters will come before the administration, which will review the 

complaint, interview the person(s) involved and make a determination of the action.  Results may 

include: dismissal of the charge, dismissal of the student, probation or suspension for a specified period 

of time.  The finding will become part of the student’s permanent file, possibly affecting a 

recommendation from Hayfield University.  Hayfield University reserves the right to dismiss any 

student for whom it feels continuation would be a detriment to the student, fellow students and/or the 

school. 

First Aid Kit 

A First Aid Kit is provided at the school’s administrative office. It may be utilized free of 

charge. 

Fire Extinguisher 

Three fire extinguishers are available in case of emergency. 
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Emergency and Campus Crime 

Any student in an emergency situation should call 911. If a student has an English language problem, 

the LAPD Korean Town police is available (213-237-0569). If a student needs assistance, ask the Dean 

of Students’ office. On campus, crime is very scarce. However, to prevent any crime attempts it is 

recommended that you walk in a group and watch one another. 

Sexual Harassment 

Hayfield University intends to provide a work and learning environment that is pleasant, healthful, 

comfortable, and free from intimidation, hostility, or any other offenses that might interfere with work 

performance.  Harassment of any sort – verbal, physical, and visual – will not be tolerated. 

Sexual harassment consists of overt activity of a sexual nature that has a substantial adverse effect on a 

person in the workplace.  Such overt activity may include, but is not limited to the following: 

 Demands for sexual favors, accompanied by threats concerning an individual’s employment status. 

 Demands for sexual favors, accompanied by promises of preferential treatment concerning an 

individual’s employment status. 

 Verbal, written or graphic communication of a sexual nature. 

 Patting, pinching, or unnecessary contact with another employee’s body. 

 

All Hayfield University employees, and particularly supervisors, have a responsibility for keeping the 

work environment free of harassment.  Any employee, who becomes aware of an incident of 

harassment, whether by witnessing the incident, or being told of it, must report it to their immediate 

supervisor, or any management representative with whom they feel comfortable.  When management 

becomes aware that harassment might exist, it is obligated by law to take prompt and appropriate action, 

whether or not the victim wants the company to do so. 

Students should immediately report, in writing or orally, any incident in which he/she believes sexual 

harassment has occurred.  Complaints should be presented to the student’s instructor.  If the problem 

recurs, or if for any reason the student does not wish to discuss the problem with his/her instructor, 

contact the President. 

Substance Abuse Prevention Policy 

As a matter of policy, Hayfield University has adopted and implemented a program that prohibits the 

manufacture and unlawful possession, use or distribution of illicit drugs and alcohol by students and 

employees on its property and at any University activity.  Any violation of this policy will result in 

appropriate disciplinary actions, up to and including expulsion, even for a first offense.  Where it is 

apparent that a violation of the law has occurred, the appropriate law enforcement authorities will be 

notified.   

Drug use and alcohol abuse have harmed society through major health and safety problems and 

contributed to the deterioration of the nuclear family.  The administration, staff and faculty are 

dedicated to providing education, awareness, treatment referrals, along with the legally mandated 

reporting and criminal sanctions.   
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Student Responsibilities and Rights 

Responsibilities 

1. In addition to the requirements described under sections on attendance, satisfactory progress, etc. 

in this catalog, students expected to follow standards of conduct and ethical consideration 

generally found in the professional workplace.   

2. Read and understand all forms that you are asked to sign and keep copies of them. 

3. It is the student’s responsibility to compare and choose the class they wish to attend.  Tuition must 

be paid regardless of any future complaints or problems, unless discharged by a court of law. 

4. Pay all installment payments on time. 

 

Rights 

1. Know what financing is available.  For all loans you receive, you have the right to know the total 

amount that must be repaid, the monthly payment amount, the late penalty charge, the payback 

procedures, and the length of time you have to repay the loan, and when repayment is to begin. 

2. Know the criteria for satisfactory progress and when you are not meeting these criteria. 

3. You may stop school at any time and receive a refund for the part of the course you did not take (if 

payment has been made).  The refund policy is in this catalog and also described in your 

enrollment agreement. 

4. If you have unresolved complaints after following the grievance procedures, you may contact the 

Bureau for Private Post Secondary and Vocational Education.  Read the section on grievance 

procedures carefully. 

Crime Statistic Report 

No criminal offenses or arrests have occurred in the following categories on the school premises from 

2004 to the present.  Murder, manslaughter, arson, forcible and non-forcible sexual assault, robbery, 

aggravated assault, burglary, motor vehicle theft, liquor law violations, drug abuse violations, weapons 

possessions, evidence of prejudice based on race, religion, sexual orientation, ethnicity or disability.  

This information was reported to the Department of Education in the crime statistics report. 

Student Grievance Procedures 

Hayfield University, in the administration of discipline, guarantees procedural fairness to an accused 

person, whether the person is a Hayfield University student, or staff/faculty member.  In pursuit of its 

policy of openness, accountability, and responsiveness to students, the institution provides established 

grievance procedures.  The President shall maintain a file on each grievance reported, including the 

procedures followed, and the final disposition of the case.  

 

Definition: 

A grievance is a complaint arising out of any alleged, unauthorized, or unjustified act or decision by a 

student, faculty member, administrator, or staff person, which in any way adversely affects the status, 

rights or privileges of a member of the student body.  The burden of proof shall rest with the 

complainant. If a student has a grievance, and wishes it to be recognized as such, a written complaint 

must be submitted to Hayfield University on the petition form, or in letter format.  The written 
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grievance must clearly state the student’s name, the nature of the complaint, the name(s) of all parties 

directly involved in the complaint, and any appropriate documentary evidence. 

 

Steps toward Resolution: 

Based upon the information presented in the grievance, steps toward resolution shall begin with 

informal discussions, headed by the President.  Resolution shall be attempted at the lowest possible 

level. 

Procedures for Official Hearings 

If informal recourse fails to resolve the grievance within a reasonable time after filing, then the 

President will schedule a Student Grievance Committee meeting.  The voting members of this 

committee shall be comprised of the President, the Admission Director, the Registrar, and one faculty 

member, who shall sit on the committee on a rotating basis. 

A copy of the grievance shall be given in writing to the person(s) against whom the complaint is 

brought.  The Committee shall review and consider documentary records, which relates to the case, 

including the grievance and its supporting documentation, and any documentary evidence or statement 

by the person(s) against whom the complaint was filed.  Committee members shall arrive at a judgment 

in consultation among themselves.  A majority vote of such members may make recommendation, as 

appropriate, for disciplinary actions, or for changes in policy.  

Recourse after Hearing 

If students have exhausted these procedures, and the problems have not been resolved, they have the 

right to contact the Department of Consumer Affairs.  In contacting the Bureau with a grievance, 

students are encouraged to follow these guidelines: 

 Contact the Dept. of Consumer Affairs offices by mail.  A written follow-up letter must accompany 

complaints received by phone. 

 Include the following required information in the letter of complaint: 

-   The nature of the problem 

-    The approximate date(s) that the problem(s) occurred 

-  The name(s) of the individual(s) involved in the problem(s) (within the institution, or any other 

students who were involved) 

- Copies of important information regarding the problem(s) (facts, not rumors, lead to solutions) 

-  Evidence demonstrating that the institution’s complaint procedure was followed before contacting 

the Dept. of Consumer Affairs, Bureau for Private Postsecondary Education. 

 

A student or any member of the public may file a complaint about this institution with the Bureau for 

Private Postsecondary Education by calling (888)370-7589 or by completing a complaint form, which can 

be obtained on the bureau's internet web site www.bppe.ca.gov.  
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Any questions a student may have regarding this catalog that have not been satisfactorily answered by 

the institution may be directed to the Bureau for Private Postsecondary Education at 2535 Capitol Oaks 

Drive, Suite 400, Sacramento, CA 95833, P.O. Box 980818, West Sacramento, CA 95798-0818, 

www.bppe.ca.gov, telephone # (888)370-7589, (916) 431-6959 or by fax (916)263-1897.  

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment 

agreement. You are also encouraged to review the School Performance Fact Sheet, which must be 

provided to you prior to signing an enrollment agreement. 

Academic Achievement Recognition 

To encourage academic excellence and progress, Hayfield University offers honors to full time students 

who earn a grade point average of 3.7 or better.  These students are recognized by being placed on the 

Dean’s List, and automatically become members of the Honor Society. 

At graduation, the following awards are presented to those students who have demonstrated 

outstanding scholastic achievement, leadership and service. 

Academic Achievement Awards 

Cum Laude   Cumulative GPA of 3.5 or higher 

Magna Cum Laude Cumulative GPA of 3.7 or higher 

Summa Cum Laude Cumulative GPA of 3.9 or higher 

Placement Services 

Hayfield University does not provide any placement services but may recommend the graduates to 

some religious denominations in order to earn certain job positions or ordain as the pastor.  

CEC §94909(a)(13) 

Accreditation 

Hayfield University and any of its degree programs are not accredited by an accrediting agency 

recognized by the United States Department of Education yet, so the graduates of the degree programs 

will not be eligible to sit for the applicable licensure exam in California and other states. They will not 

recognized or limited for some employment positions with the State of California, and also that a 

student enrolled in an unaccredited institution is not eligible for federal financial aid programs.  

CEC §94909(a)(16) 
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Academic Programs 

Hayfield University currently offers the following programs: 

 

English as Second Language (ESL) 

 

Bachelor of Arts in Theology 126 semester units 

Bachelor of Arts in Music  136 semester units 

Bachelor of Arts in Education 126 semester units 

 

Master of Divinity  96 semester units 

Master of Arts in Music  66 semester units 

Master of Business Administration    42 semester units 

Doctor of Ministry   42 semester units 

 



36 
 

English as Second Language (ESL) 

Introduction 

Hayfield University’s School of Languages expands the educational efforts of the university and equips 

students with the knowledge, skills, and ideas for living and working successfully in an international 

world of rapid social and technical change. 

The School of Languages seeks to develop individuals through the promotion of learning by students 

and by faculty. The transmission of knowledge is central to preparing students with the attitudes, skills, 

and habits of lifelong learning and leadership skills, enabling them to be a useful member of the global 

society. 

The School of Languages intends to judge itself by the most demanding standards to attract people of 

great ability from all backgrounds and provide the infrastructure to support teaching, scholarship, and 

service for present and future generations. 

ESL Certificate Programs Overview 

Hayfield University ESL certificate programs range from the 100 through 300 levels. These ESL 

programs are components of the School of Languages and are designed to provide for the academic 

needs of the ESL students. The Hayfield University ESL programs lay a foundation for later study and 

helps prepare students to enter and succeed in their various fields of study. Classes focus on the 

academic English skills students need to be successful at the university level. Special emphasis is given 

to advanced listening, speaking and reading skills, as well as, complex English grammatical forms and 

structures, and academic composition. 

Students who complete the ESL 300 program or receive a qualifying score in the ESL placement 

examination may enroll in the Hayfield University TOEFL preparation program which prepares 

students to take the TOEFL exam. Passing the TOEFL examination is essential to the continued 

success of foreign students. This program reviews acquisition skills learned in previous ESL programs 

and provides students the knowledge of what to expect when taking the examination. The Hayfield 

University TOEFL preparation program is designed to help students effectively and successfully pass 

the TOEFL examination.  

Furthermore, students who complete the ESL 300 program or receive a qualifying score in the ESL 

placement examination may opt to enroll in the Hayfield University Business English certificate 

program. This program allows students to learn business vocabulary, composition, listening, and 

speaking skills. In addition to language skills, this program covers basic business courses and GMAT 

preparation. This program prepares students to later enroll in other business programs since English is 

the universal language in the business world, the Business English program also helps build student 

confidence in their careers and gives them an advantage in the global job market. 

ESL Admission Requirement 

A high school diploma or its equivalent that indicates the student has attained adequate proficiency in 

written and spoken English to comprehend ESL institution. 
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ESL 100: 24 semester units Certificate Requirements 

 Successfully complete 24 semester units of ESL100 coursework with a minimum cumulative grade 

point average of 2.0  on a 4.0scale: 

 Successfully complete the degree requirements within the time limit. 

 

Time Limit 

The ESL100 program must be completed within 2 consecutive academic semesters from the time the 

student commenced the first course, as a regular student, which applies to the degree requirements. This 

time limit, at the option of the university, may be extended due to special extenuating circumstances. 

ESL 100 Courses: 24 semester units required 

Course No.  Course Title  Units 

ESL 100  Beginning Grammar I  3 

ESL 110  Beginning Grammar II  3 

ESL 130  Beginning Writing I  3 

ESL 140  Beginning Writing II  3 

ESL 16 0 Beginning Reading I  3 

ESL 170  Beginning Reading II  3 

ESL 180  Beginning Oral Communication I  3 

ESL 190 Beginning Oral Communication II  3 

ESL 200: 24 semester units Certificate Requirements 

 Successfully complete 24 semester units of ESL200 coursework with a minimum cumulative grade 

point average of 2.0 on a 4.0scale: 

 Successfully complete the degree requirements within the time limit. 

  

Time Limit 

The ESL200 program must be completed within 2 consecutive academic semesters from the time the 

student commenced the first course, as a regular student, which applies to the degree requirements. This 

time limit, at the option of the university, may be extended due to special extenuating circumstances. 

ESL200 Courses: 24 semester units required 

Course No.  Course Title  Units 

ESL 200  Intermediate Grammar I  3 

ESL 210  Intermediate Grammar II  3 

ESL 230  Intermediate Writing I  3 

ESL 240  Intermediate Writing II  3 

ESL 260  Intermediate Reading I  3 

ESL 270  Intermediate Reading II  3 

ESL 280  Intermediate Oral Communication I  3 

ESL 290  Intermediate Oral Communication II  3 
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ESL 300: 18 semester units Certificate Requirements 

 Successfully complete 18 semester units of ESL300 coursework with a minimum cumulative grade 

point average of 2.0 on a 4.0scale: 

 Successfully complete the degree requirements within the time limit. 

Time Limit 

The ESL300 program must be completed within 2 consecutive academic semesters from the time the 

student commenced the first course, as a regular student, which applies to the degree requirements. This 

time limit, at the option of the university, may be extended due to special extenuating circumstances. 

 

ESL300 Courses: 18 semester units required

Course No.  Course Title  Units 

ESL 300  Advanced Reading & Composition I 3 

ESL 310  Advanced Reading & Composition II 3 

ESL 320  Advanced Reading & Composition III 3 

ESL 330  Advanced Reading & Composition IV 3 

ESL 340  Advanced Oral Communication I  3 

ESL 350  Advanced Oral Communication II  3 
 

 

 

Course Description 

 

ESL 100 Beginning Grammar I 3 units 

This course is designed to enable students to use linguistic forms accurately, meaningfully, and appropriately 

in both oral and written expression. This course will include grammar terminology, sentence level grammar 

appropriate to this level, and new vocabulary. 

 

ESL 110 Beginning Grammar II 3 units 

Prerequisite: ESL100 or approval of instructor 

This course is the second level of the beginning grammar course designed to enable students to read and use 

linguistic forms accurately. Emphasis will be given on written academic language. Students will learn verb 

tenses, focusing on the present, past, and future of the simple and the progressive verb tenses. The students 

will continue to learn grammar terminology and develop new vocabulary. 

 

ESL 130 Beginning Writing I 3 units 

This course is designed to enable students to use linguistic forms accurately, meaningfully, and appropriately 

in written expression. Students will develop academic writing skills, especially writing simple and compound 

sentences and short paragraphs. Students will also develop cultural understanding, vocabulary, and fluency 

through a variety of writing tasks. 

 



39 
 

ESL 140 Beginning Writing II 3 units 

Prerequisite: ESL130 or approval of instructor 

This course is the second level in beginning academic writing. Students will further develop academic 

writing skills, especially writing simple, compound and complex sentences, developing support for main 

ideas and organizing that support effectively. The students will further develop cultural understanding, 

vocabulary, and fluency through a variety of writing tasks. 

 

ESL 160 Beginning Reading I 3 units 

This is the first level of the reading course and is designed to enable students to read and use linguistic forms 

accurately and meaningfully. Students will develop strategies for reading comprehension and flexibility, 

interactive reading, and vocabulary. 

 

ESL 170 Beginning Reading II 3 units 

Prerequisite: ESL160 or approval of instructor 

This is the second level for the beginning reading course. This course focuses on developing strategies for 

reading comprehension and flexibility, including skimming, scanning, identifying main ideas and support. 

Students will engage in interactive reading and vocabulary development activities. 

 

ESL 180 Beginning Oral Communication I 3 units 

This is the first level for the beginning oral communication course. This course is designed to enable students 

to use linguist forms accurately, meaningfully, and appropriately, emphasizing conversational skills: listening 

and talking in small groups, and understanding new grammar structures, learning new words and expressions, 

and understanding and using idiomatic expressions. 

 

ESL 190 Beginning Oral Communication II 3 units 

Pre-requisite: ESL180 or approval of instructor 

This is the second part of the beginning oral communication course. This course is designed to enable 

students to develop conversational skills: listening and talking in small groups, understanding new grammar 

structures, learning new words and expressions, understanding idiomatic expressions, and note taking. 

 

ESL 200 Intermediate Grammar I  3 units 

This is the first part of the intermediate grammar course. This course will help the students to develop the 

grammatical competence which forms the foundation for academic reading and writing skills. Students will 

learn a variety of complex grammatical structures, including subordinating clauses and phrases, and learn 

more complex verb sentences. 

 

ESL 210 Intermediate Grammar II 3 units 

Prerequisite: ESL200 or approval of instructor 

This is the second part of the intermediate grammar course. This course focuses on sentence level grammar, 

as well as, on extended passages, such as paragraphs and essays. The students will develop complex 

academic grammar, especially verb tenses, verb tenses, verb forms, passive voice and subordination. 
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ESL 230 Intermediate Writing I 3 units 

This is the first part of the intermediate academic writing course in preparation for academic and professional 

writing. Included in this course are the following: writing sentences, paragraphs and short essays, 

development of cultural understanding, vocabulary, and fluency through a variety of reading and writing 

tasks. 

 

ESL 240 Intermediate Writing II 3 units 

Prerequisite: ESL230 or approval of instructor 

This is the second part of the intermediate academic writing course. Students will develop their academic 

writing skills of organization and content development, as well as, editing skills. Focus is on writing 

paragraphs and short essays, development of academic cultural knowledge, academic vocabulary, and 

fluency through a variety of reading and writing tasks. 

 

ESL 260 Intermediate Reading I 3 units 

Prerequisite: None 

This is the first part of the intermediate reading course for academic purposes that focus on improving 

strategies for reading comprehension and analysis, flexibility, interactive reading, and vocabulary 

development. Activities included are reading and responding to the author’s ideas. Both fiction and non-

fiction are included. 

 

ESL 270 Intermediate Reading II 3 units 

Prerequisite: ESL260 or approval of instructor 

This is the second part of the intermediate reading course. The purposes of this course focus is on improving 

strategies for reading comprehension, critical thinking, flexibility, interactive reading, and vocabulary 

development. This will include activities such as reading and responding to the author’s ideas. 

 

ESL 280 Intermediate Oral Communication I 3 units 

This course is the intermediate oral communication course. This course is designed to enable students to use 

linguist forms accurately, meaningfully, and appropriately, emphasizing conversational skills; listening and 

talking in small groups, and understanding new grammar structures; learning new words and expressions and 

understanding and using idiomatic expressions. 

 

ESL 290 Intermediate Oral Communication II 3 units 

Pre-requisite: ESL280 or approval of instructor 

This course is the second part of the intermediate oral communication course. This course is designed to 

enable students to develop conversational skills: listening and talking in small groups, understanding new 

grammar structures, learning new words and expressions, understanding idiomatic expressions, and note 

taking. 

 

ESL 300 Advanced Reading and Composition I   3 units 
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Focus is on verb tense in discourse, relative clauses, modal perfect verbs, hypothetical statements, 

subjunctive verb clauses and other complex grammar issues. 

ESL 310 Advanced Reading and Composition II   3 units 

Prerequisite: ESL300 or approval of instructor 

During this course the student will write a variety of essays: exposition, analysis and argumentation. They 

will further develop critical thinking skills, critical reading skills, and academic vocabulary and research 

skills. 

 

ESL 320 Advanced Reading and Composition III    3 units 

Pre-requisite: ESL310 or approval of instructor 

During this course the students will write longer essays employing several rhetorical modes. Students will 

further develop critical thinking skills, critical reading skills, academic research skills, and academic 

vocabulary. 

 

ESL 330 Advanced Reading and Composition IV   3 units 

Pre-requisite: ESL320 or approval of instructor 

This course will further emphasize critical reading and essay writing, with each student writing essays and an 

extended research paper, as well as, engaging students in the reading, thinking and writing processes central 

to academic research. 

 

ESL 340 Advanced Oral Communication I 3 units 

This course is the advanced oral communication course. This course is designed to enable students to use 

linguist forms accurately, meaningfully, and appropriately, emphasizing conversational skills: listening and 

talking in small groups, and understanding new grammar structures, learning new words and expressions, 

and understanding and using idiomatic expressions. 

 

ESL 350 Advanced Oral Communication II 3 units 

Pre-requisite: ESL340 or approval of instructor 

This course is the second part of the advanced oral communication course. This course is designed to enable 

students to develop conversational skills: listening and talking in small groups, understanding new grammar 

structures, learning new words and expressions, understanding idiomatic expressions, and note taking. 
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Degree Programs 

Bachelor of Art in Theology 

Total: 126 units/hours  

General Description and Program Goals  

Hayfield University offers a Bachelor degree in Theology based on 126 semester units of credit. The program 

requires four academic years, includes general education courses, and is designed to equip the student for 

more effective communication of the gospel.  The goal of the program is to help the student attain a 

fundamental grounding in Biblical Studies, including an introduction to the Theory and practice of ministry, 

Church History, Musicology, the Old and New Testaments, and Theology. The program allows students to 

master enabling skills for autonomous learning and to develop a deep understanding in a specific area of 

knowledge. The elective segment provides the opportunity for students to choose diverse exposure to other 

areas of interest.   

Degree Requirements 

 Successfully complete 126 semester units of the Following coursework with a minimum cumulative 

Grade point average of 2.0 on a 4.0 scale: 

 Complete 30 semester units of General Studies 

 Complete 39 semester units of Biblical Studies. 

 Complete 30 semester units of Practical Ministry. 

 Complete 27 semester units of Open Elective.  

 Successfully complete the degree requirements. Within the time limit.  

 

Time Limit 

The program must be completed within 4 years from the time the student commenced the first course, as a 

regular student, which applies to the degree requirements.  

General Studies Courses: 30 semester units required 

Course No.  Course Title  Units/Hours 

LA101 Intro to Philosophy 3 units 

LA205 Intro to Religion 3 units 

LA206 Intro to Education 3 units 

LA222 Intro Psychology 3 units 

HS324  Humanities Seminar IV: Great Ideas 3 units 

HS201 World Civilization 3 units 

HS301 Church History 3 units 

HS320 History of Early Modern Theology 3 units  

HS325 History of 19-20th Century Theology 3 units  

MS201 Cultural Anthropology 3 units 

 

http://www.apu.edu/courses/hum324/
http://www.apu.edu/courses/phil320/
http://www.apu.edu/courses/phil325/
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Course Description 

 

LA101 Intro to Philosophy (3 units) 

This course is a survey and critical analysis of the various systems of philosophy, philosophical ideas, and 

major philosophers and their theories in the light of both logic and Scripture. The coverage is from pre-

Christian to modern times. 

 

LA205 Intro to Religion (3 units) 

Presentation of major historical and methodological considerations basic to the study of religion and theology. 

A study of the animistic world view and phenomenon of religious experience and its bearing on the advocacy 

of the acceptance or rejection of the Gospel. Includes a study of the various types of encounters between 

religions. 

 

LA206 Intro to Education (3 units) 

An introductory course on educational issues, texts and movements of thought, with the understanding of 

various foundations of education. 

 

LA222 Intro to Psychology (3 units) 

Basic principles of psychology such as maturation, motivation, emotion, personality, and mental health; 

emphasis relating these principles to the teaching of the bible, Christian life, Christian service. 

 

HS 324  Humanities Seminar IV: Great Ideas        (3 units) 

This course offers a study of selected philosophical works illustrating intellectual perspectives of a specified 

historical era, taught by a faculty tutor in an integrative, interdisciplinary fashion. On the APU campus, this is 

a three-unit course. At the High Sierra site, it is worth four units and is to be taken with one or more other 

Humanities Seminar(s). HUM 224 and HUM 324 may not be taken concurrently, and additional work is 

required in HUM 324. This course may be repeated once for credit as the topic varies. Meets the General 

Studies core requirement in Philosophy. 

 

HS201 World Civilization (3 units) 

A survey course tracing the foundations of civilizations from ancient times through the present. Factors which 

shaped the development of civilizations will be studied, as well as how the events of Biblical and Church 

history are to be integrated with history at large. 

 

HS301  Church History (Prerequisite HS201) (3 units) 

Preparation of the ancient world for the coming of Christianity; the founding and early development of the 

Christian church; a brief outline of history from the apostolic age to the Reformation; a more careful study of 

the Reformation era; spread of the Protestant church in Europe; the transplanting and growth of the church in 

North America. 

 

HS 320  History of Early Modern Theology   (3 units)  

This course covers the development of theology from the Renaissance through the 18
th
 century.  

Prerequisites: HS 301 or instructor permission 

http://www.apu.edu/courses/phil320/
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HS325 History of 19th and 20th Century Theology (3 units)  

This course offers a study of the significant theological movements and figures from late modernity to the 

turn of the 21
th
 century.  

Prerequisite: HS 301 or instructor's permission 

 

MS201 Cultural Anthropology    (3 units) 

A study of concepts, skills and attitudes useful in adapting to life and ministering in other cultures. The course 

will combine lectures and reading with a number of cross-cultural experiences and reflections on these 

experiences. 

Biblical Studies Courses: 39 semester units required 

Course No.  Course Title  Units/Hours 

TH206 Introduction to Practical Theology 3 units 

BT103 Introduction to the New Testament 3 units 

BT112 Christian Formation 3 units 

BS101 Greek 3 units 

BS103 Hebrew 3 units 

TH106 Christian Ethics 3 units 

BS102 Pentateuch 3 units 

BS225 Gospels 3 units 

BT202 Intro to the Old Testament 3 units 

TH201 Systematic Theology 3 units 

BS303 Major Prophets  3 units 

BS325 Hermeneutics 3 units 

TH303 Theology and the Christian Life  3 units 

 

Course Description 

TH206   Introduction to Practical Theology        (3 units) 

Students are introduced to practical theology methods for integrating Christian faith with the attitudes and 

activities of contemporary society. This course examines contemporary practices in various aspects of life, 

teaching students how to develop uniquely Christian positions and actions using the practice-theory-practice 

methods of practical theology. Special emphasis is placed on training students to use this method in preaching, 

Bible studies, small groups, and other forums where they may teach Christians to integrate their faith and 

daily lives 

 

BT103  Intro to the New Testament (3 units)   

An introduction to selected passages of the New Testament through lectures, perceptual group study, and 

directed reading in the New Testament and in secondary literature. 

 

BT112  Christian Formation (3 units) 

A study of the believer’s position and practice, including principles for growth and ethical behavior; designed 

to encourage proper development of relationships and ethical-decision making through the spirit-filled life, 

the body life of the church, and healthy interpersonal relationships. 

http://www.apu.edu/courses/phil325/
http://www.apu.edu/courses/cmin206/
http://www.apu.edu/courses/theo303/
http://www.apu.edu/courses/cmin206/
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BS101  Greek (3 units) 

The basic elements of the New Testament Greek: vocabulary, morphology and grammar for theological 

students preparing to read and interpret the Greek New Testament. 

 

BS103  Hebrew (3 units) 

A course designed to provide a basic understanding of the Hebrew language such as phonology, morphology, 

and syntax for the reading of the original Hebrew Bible. 

 

TH106  Christian Ethics (3 units) 

A consideration of various areas in personal and social ethics as they are formulated on a foundation of 

Christian theology and as they apply to Christian life and ministry. 

 

BS202  Pentateuch (3 units) 

The contents and theology of the first five books of the Old Testament, primary attention will be given to the 

literary nature and structure of the theological message; theories of origin and genetic development will be 

covered. 

 

BS225  Gospels (3 units) 

An introductory study of the message, ministry, and life of Jesus presented in the four Gospels. 

 

BT202  Intro to the Old Testament (3 units) 

An introduction to selected perspectives of the Old Testament through lectures, perceptual group study , and 

directed reading in the Old Testament and in secondary literature. 

 

TH201  Systematic Theology (3 units) 

Theology and Anthropology. The doctrines of revelation and Scripture. The doctrine of God, His attributes, 

and Trinitarian mode of existence; the doctrine of ordination and providence; the origin and nature of 

humankind; the doctrines of the fall and sin. 

 

BS303  Major Prophets (3 units) 

A study of the time, character, and message of Isaiah, Jeremiah, and Ezekiel with special attention given to 

the nature and concerns of the prophetic movement in Israel. 

 

BS325     Hermeneutics (3 units) 

Practice in developing skills in grasping the authors intending meaning as it deals with the question of how 

we read and interpret the Bible as God’s Word that relates to the issues of the contemporary world. The study 

of biblical interpretation and application, particularly the process and principles of moving from the horizon 

of the text to the horizon of the contemporary interpreter 

 

TH303  Theology and the Christian Life   (3 units) 

The course provides an introduction to the doctrines of the Christian church, focusing on the Christian life 

and its relationship to theology. The course approaches theology from an inductive method in the Wesleyan 

http://www.apu.edu/courses/theo303/
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tradition, helping the student learn to think theologically from the Scriptures, orthodox ecumenical tradition, 

experience, and reason.  

 

Practical Ministry Courses: 30 semester units required 

Course No.  Course Title  Units/Hours 

MS150 Introduction to Missiology 3 units 

MS310 Church Growth 3 units 

MS 316 The Art of Leadership 3 units 

CE102 Educational Ministries in the Church 3 units 

CC210 Theology of Human Nature 3 units 

CC320 Marriage and Family Counseling 3 units 

PT302 Evangelism 3 units 

PT403 Homiletics 3 units 

PT404 Worship 3 units 

PT405 Discipleship and Small Group 3 units 

 

 

Course Description 

MS150  Introduction to Missiology (3 units) 

An introduction to biblical and contemporary issues in Missiology for mission majors and for those who were 

involved previously in missionary activity or education. 

 

MS310  Church Growth (3 units) 

Basic principles and procedures of church growth as applied to present-day church leadership. 

 

MS 316   The Art of Leadership          (3 units) 

This course helps the ministry and church leader define leadership using theological, historical, biblical, and 

contemporary research. The course addresses the process of identifying and cultivating leadership styles 

within one's self and the people whom one serves.  

 

CE102  Educational Ministries in the Church (3 units) 

A comprehensive overview of the significance and scope of educational ministries in the church. Students 

explore objectives, nature, and practical aspect of teaching ministry. 

 

CC210  Theology of Human Nature (3 units) 

This course offers a consideration of the theological realities that provide the basis of a proper approach to 

counseling. Exploration of key areas relating to a nature of man from both theological and psychological 

perspective covering dynamics of sin which lead to sins or psychological maladjustments. Special emphasis 

is given to the application of the above concepts to the areas of personal growth and disciple, education, 

counseling, and church ministry. 

 

 

http://www.apu.edu/courses/cmin316/
http://www.apu.edu/courses/cmin316/
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CC320  Marriage and Family Counseling (3 units) 

An overview of general marriage and family counseling issues relating to the content and process of 

counseling. Topics include a biblical review of marriage and relationship, gender differences, communication, 

conflicts, divorce counseling, spouse abuse, in-law problems, and step-families. 

 

PT302  Evangelism (3 units) 

An introduction to the communication of the Christian faith in personal and congregational spheres. 

 

PT403  Homiletics (3 units) 

A course designed to teach the student principles of sermon preparation. Topics studied include the 

development of an outline and the use of exegesis, illustration, application and effective introduction and 

conclusions. Among the sermons students must write will be at least one on the imperative to bring the 

Gospel message to a needy world. 

 

PT404  Worship (3 units) 

An introduction to biblical and historical theology of worship with analysis of contemporary traditions. 

 

PT405  Discipleship and Small Group (3 units) 

This course is designed to help pastor or missionary develop a philosophy and process for training others to 

enter the Gospel ministry. The emphasis is upon learning to reproduce one’s values, knowledge, behaviors, 

and skills in the life of a disciple.  

 

Open Elective Courses: 27 semester units  

Course No.  Course Title         Units/Hours 

BT221 Theological English   3 units 

CC245 Biblical Approach to Premarital Counseling 3 units 

CC410 Crisis Counseling  3 units 

CE104 Church Ministry to Youth  3 units 

CE107 Teaching Methods of Jesus  3 units 

CE330 Spiritual Development  3 units 

LA301 Personal & Professional Development  3 units 

LA474 Scientific & Biblical Theories of Origins  3 units 

LA475 Introduction to Computer Science  3 units 

MS220 Biblical Foundation of Mission  3 units 

MS230 Foundations of Leadership  3 units 

MS309 Spanish Language & Culture for Missions 3 units 

 

Course Description 

BT221  Theological English (3 units) 

Through this course students will sharpen their English skills and theological knowledge by reading, 

translating, and discussing selected theological literature. Students will strengthen their English proficiency 
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and confidence so as to perform regular academic reading tasks. Students  gain a basic theological framework 

for regular theological study. 

 

CC245  Biblical Approach to Premarital Counseling (3 units) 

This course provides a biblical and theological understanding of marriage that allows students to be equipped 

with practical tools to conduct premarital counseling. 

 

CC410  Crisis Counseling (3 units) 

This course is designed to examine the dynamics of crisis situations and the biblical principles and procedures 

for intervening them. The emphasis will be on the application of biblical principles to crisis situations. 

CE104  Church Ministry to Youth (3 units) 

The nature and needs of adolescents and a study of the principles, methods, and materials for effective 

ministry in the local church and Christian   organizations. 

 

CE107  Teaching Methods of Jesus (3 units) 

This course analyzes Jesus’ preaching styles, techniques and purpose of His teaching. Provides students a 

theological and psychological analysis and evaluation of educational methods most appropriate to teaching 

and to supervision of teaching in the church. 

 

CE330  Spiritual Development (3 units) 

A study of exegesis, affective, relational aspects of spiritual development. Students explore theoretic 

perspectives, research findings, and their own experiences in addressing topics such as formation of God’s 

image, experiences in prayer, and impact of parents on spiritual development. 

 

LA301  Personal & Professional Development (3 units) 

A study of personal life management, including goal setting, how to manage time, responsibilities and 

finances, (budgeting, investing, insurance, buying a home, fundraising and raising support, tent making as an 

option for ministry support, tithing, and supporting missions or other ministries), and developing programs 

and habits of lifelong learning. 

 

LA474  Scientific and Biblical Theories of Origins (3 units) 

A survey of basic scientific theories of the world’s and man’s origins, their crucial evidence ,back ground 

material in biology, physics, chemistry, geology and astronomy. This class will include a study of the 

evidence for biblical views of the world’s and man’s origins. 

 

LA475  Introduction to Computer Science (3 units) 

This course helps the students learn basic computer skills, including Hangul, Windows XP, and Internet 

basics. 

 

MS220  Biblical Foundation of Mission (3 units) 

Survey of perspectives in both the Old and New Testaments on the mission of God and the people of God 

touching the nations, with an emphasis on the rubric of the kingdom of God. 
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MS230  Foundations of Leadership (3 units) 

A survey of leadership theory, including the history of leadership and contributions from various disciplines, 

including sociology, anthropology, and management theory. Explore biblical perspectives on leadership, 

including such topics as styles, spiritual gifts, modeling, emergence patterns, and church structures. 

 

MS309  Spanish Language and Culture for Missions (3 units) 

This course is designed to equip students to minister within the Latino culture. A large portion of the course is 

given to language learning and students are required to practice speaking to native speakers of Spanish 

outside the classrooms (i.e. as homework assignments). 
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Degree Programs 

Bachelor of Arts in Music 

Total: 136 units/hours 

 

General Description and Program Goals 

Hayfield University offers a Bachelors degree in Music based on 136 semester units of credit. The program 

requires four academic years, includes general education courses, and to provide opportunities for general 

study in music so that graduates may use their musical talents to serve the Church and the world. Graduates 

will be qualified to serve as directors of music, private music instructors, and performers. 

 

The goals of the Bachelor of Arts in Music program are that students to be able to: 

 Evidence a personal life of worship and devotion; 

 Evidence a biblical perspective on music as an act of Christian worship and service; 

 Demonstrate an understanding of theory, history, and style of musical practice; 

 Demonstrate a comprehension of music literature; 

 Evidence a high level of technical and artistic achievement in Performance and composition. 

Graduation Requirements 

The Bachelors degree program in Music requires the completion of a minimum of 136 semester units of 

credit, a passing grade on a comprehensive examination, and demonstration of Christian Character. Hours can 

be a combination of transfer credits and completion of course work with a Grade Point Average of C (2.0). At 

least 45 credits must be in General Education. As much as 2/3 percent of the 136 semester units (or 90 

semester units) may be satisfied through transfer credit. 

 

In addition to the course work, to graduate, the student must demonstrate competence in at least seven of ten 

ministry skills listed on the Ministry Skills Assessment Form (see Student Ministry Handbook) and examined 

on his/her knowledge of the Bible by a written examination. To pass, a student must correctly answer a 

minimum of 100 out of 150 questions (75 from the Old Testament and 75 from the New Testament). The 

student will secure the request form to take the examination and the request shall be submitted 10 days prior 

to the date of the examination. The examination shall be taken at any regularly scheduled testing period. The 

student will be allowed to retake the examination as needed. 

 

The student must have graduation recital approved by the director to complete the program. 

Course Titles and Levels 

All courses are at the Bachelor degree level. Courses are numbered 100-400. Course descriptions are 

provided in this catalog. 
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Degree Requirements 

 Successfully complete 136 semester units of the Following coursework with a minimum cumulative 

Grade point average of 2.0 on a 4.0 scale: 

 Complete 45 semester units of General Studies (Communications 15 units, Humanities 15 units, Natural 

Science/Computer 6 units, Social Science 9 units) 

 Complete 30 semester units of Biblical/Theological Studies 

 Complete 22 semester units of Music Requirements(Music Theory & History 18 units, Music / 

Performance  2 units, Conducting (CD) 2 units) 

 Complete 34 semester units of Emphasis 

 Complete 3 semester units of Christian Service 

 Complete 2 units of Electives and successfully complete the degree requirements. Within the time limit.  

 

Time Limit 

The program must be completed within 4 years from the time the student commenced the first course.  

General Studies: 45 units 
 

Communications: 15 units 

Course No.  Course Title Units/Hours 

LA159  English Reading  3 units 

LA164  Research and Writing 3 units 

LA171  Oral Communication 3 units 

LA202  Introduction to Leadership 3 units 

BT401  Integrative Senior Seminar 3 units 

 

Humanities: 15 units 

Course No.  Course Title  Units/Hours 

LA101  Introduction to Philosophy 3 units 

TH106  Christian Life and Ethics 3 units 

HS201  Christianity and Civilization I 3 units 

HS202  Christianity and Civilization II 3 units 

LA209  Music and Worship 3 units 

 

Natural Science/Computer: 6 units 

Course No.  Course Title Units/Hours 

LA161  Introduction to Computer or 

LA163  Advanced Computer 3 units 

LA230  Scientific Theories of Origins 3 units 

 

Social Science: 9 units 

Course No.  Course Title Units/Hours 

LA102  Introduction to Psychology 3 units 

LA103  Introduction to Sociology 3 units 

LA204  Introduction to Cultural Anthropology 3 units 
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Course Description 

LA159 English Reading (3 units) 

Basis English reading comprehension and the development of writing, speaking and listening skills. 

 

LA164 Research and Writing (3 units) 

An introductory study of how to conduct academic research (including use and documentation of library 

resources) and to report research on well-composed term papers 

 

LA171 Interpersonal Communication (3 units) 

An introductory study of definitions, theories, and models of communication and how these models can be 

applied to various contexts (i.e. teaching, preaching, creative arts as ministry, and cross-cultural communication). 

 

LA202 Introduction to Leadership (3 units) 

A survey of leadership theory, including the history of leadership and contributions from various disciplines 

including sociology, psychology, and management theory. Explores biblical perspectives on leadership 

including such topics as styles, motivation, gifts, values, and organization. 

 

BT401 Integrative Senior Seminar(3 units) 

A study of job hunting skills, motivated abilities and career choices, what studying at Hayfield University has 

meant and an advanced study of worldviews and perspectives common to various fields of study and a 

Biblical analysis of these worldviews. 

 

LA101 Introduction to Philosophy (3 units) 

Study of the nature and scope of philosophy through an examination of some of its traditional areas of concern, 

such as ethics, theory of knowledge, social and political philosophy of religion, aesthetics, and metaphysics. 

 

TH106 Christian Life and Ethics (3 units) 

A consideration of various areas in personal and social ethics as they are formulated upon a foundation of 

Christian theology and as they apply to Christian life and ministry. 

 

HS201 Christianity and Civilization I (3 units) 

A survey course tracing the development of the Christian Church and civilizations from ancient times to the 

Reformation. Factors which shaped the development of civilizations will be studied, as well as how the 

events of biblical and Church history are to be integrated with history at large. 

 

HS202 Christianity and Civilization II (3 units) 

A survey of the development of the Christian Church from the Reformation to the present. A synthesis of the 

history, culture, literature, and worldview of the Church as it interacts, is influenced by, and influences the 

Reformation, Enlightenment, and modern classical culture is provided. 

 

LA209 Music and Worship (3 units) 

A course designed to equip students as spirit-filled worship leaders. It includes presentation of worship 

models, biblical patterns, and today’s worship trends. 
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LA161 Introduction to Computers (3 units) 

With the increasing need and dependence upon computers today, this course is designed to help equip 

students for their effective use. It covers the basics of computers, including the practical skills of running 

application programs. 

 

LA163 Advanced Computer (3 units) 

An introduction to Microsoft Excel, the tool to manage and analyze business data; Power point, the tool that 

creates attention through computer slide presentations; and Access and Excel, the tools of database 

management. 

 

LA230 Scientific Theories of Origins (3 units) 

A survey of basic scientific theories of the world’s and man’s origins, their crucial evidences, and background 

material in biology, physics, chemistry, geology and astronomy. This class includes a study of the evidence 

for biblical views of the world’s and man’s origins. 

 

LA 102 Introduction to Psychology (3 units) 

Basic principles of psychology such as maturation, motivation, emotion, personality, and mental health; 

emphasizes these principles to the teaching of the Bible, Christian life, and Christian service. 

 

LA103 Introduction to Sociology (3 units) 

The introduction of sociological concepts with emphasis on group life, culture, socialization, social 

institutions, social processes, and change. Includes theoretical as well as practical application of interaction 

and its effect on individuals and groups. 

 

LA204 Introduction to Cultural Anthropology (3 units) 

Introduction to cultural anthropology with special attention to the application of an anthropological 

perspective to Christian mission; a study of prehistoric humankind and the problem of race and evolution are 

included. 

 

Biblical/Theological Studies: 30 units 

Course No.  Course Title Units/Hours 

BT103  Introduction to the New Testament 3 units 

BT112  Christian Formation 3 units 

BS202  Pentateuch 3 units 

BS225  Gospels 3 units 

BT202  Introduction to the Old Testament 3 units 

TH201  Systematic Theology I 3 units 

TH202  Systematic Theology II 3 units 

BS303  Major Prophets 3 units 

BS315  General Epistles 3 units 

BS325  Hermeneutics 3 units 
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Course Description 

BT103 Introduction to New Testament (3 units) 

An introduction to selected passages of the New Testament through lectures, perceptual group study, and 

directed reading in the New Testament and in secondary literature. 

 

BT112 Christian Formation (3 units) 

A study of the believer’s position and practice, including principles for growth and ethical behavior; designed 

to encourage proper development of relationships and ethical decision-making through the Spirit-filled life, 

the body life of the church, and healthy interpersonal relationships. 

 

BS202 Pentateuch (3 units) 

A study of the contents and theology of the first five books of the Old Testament. Primary attention is given 

to the literary nature and structure of the theological message, theories of origin, and genetic development. 

 

BS225 The Gospels (3 units) 

An introductory study of the message, ministry, and life of Jesus Christ as presented in the four Gospels. 

 

BT202 Introduction to Old Testament (3 units) 

An introduction to selected perspectives of the Old Testament through lectures, perceptual group study, and 

directed reading in the Old Testament and in secondary literature. 

 

TH201 Systematic Theology I (3 units) 

An introduction to the discipline of Christian Theology. This course is a systematic study of biblical teachings 

concerning the person and work of God and His word, including His attributes and Trinitarian mode of 

existence and His redemptive activity in human life. 

 

TH202 Systematic Theology II (3 units) 

This course examines biblical teachings concerning the person and work of Christ, the efficacy of His 

atonement, and the call to repentance and the necessity of faith in His work of justification and sanctification. 

Christian teachings on the doctrines of the Holy Spirit, the Church, and the last things are also be examined. 

 

BS303 Major Prophets (3 units) 

A study of the time, character, and messages of Isaiah, Jeremiah, and Ezekiel with special attention given to 

the nature and concerns of the prophetic movement in Israel. 

 

BS315 General Epistles (3 units) 

An inductive study of the General Epistles within the context of the early Church with special emphasis on 

issues of pastoral ministry and the training and appointing church leaders. 

 

BS325 Hermeneutics (3 units) 

Practice in developing skills in grasping the authors intended meaning as it deals with the question of how we 

read and interpret the Bible as God’s Word that relates to the issues of the contemporary world. The study of 
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biblical interpretation and application, particularly the process and principles of moving from the horizon of 

the text to the horizon of the contemporary interpreter. 

 

Music Requirements: 22 units 

 

Music Theory & History : 18 units 

Course No.  Course Title Units/Hours 

MT151/251 Sight Singing & Aural Skill I, II 4 units 

MT255/355 Keyboard Harmony I, II 4 units 

MT357/358 Counterpoint I, II 4 units 

MT451  Form and Analysis 2 units 

MH341/342 Music History I, II 4 units 

 

Music / Performance : 2 units 

Course No.  Course Title Units/Hours 

MI201  Class Piano 2 units 

Performance Forum 0 hour 

 

Conducting (CD): 2 units 

Course No.  Course Title Units/Hours 

MD411or 412 Choral Conducting (I, II)  2 units each 

 

 

Course Description 

MT151, 251 Sight Singing and Aural Skill I & II (2 units each) 

Aural and vocal study of rhythmic patterns, scales, intervals, and triads. 

 

MT255, 355 Keyboard Harmony I & II (2 units each) 

A study of basic keyboard harmony that includes notation, scales, intervals, and introduction to Counterpoint 

 

MT357 Counterpoint I (2 units) 

The principles of two and three-voice counterpoint and practical application of 16th and 17th century styles. 

 

MT358 Counterpoint II (2 units) 

The principles of two, three, and four part counterpoint and practical application of 18th century style. This 

course covers polyphonic variations, inventions. 

 

MT451 Form and Analysis I (2 units) 

A study of various musical forms including simple song, two-part song, three-part song, compound three-part 

song, round, variation, sonata, canon, invention, fugue, etc. Emphasis is on major forms and procedures of the 

tonal period. 
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MH341,342 Music History I,II (2 units each) 

A study of music, composers, and performance practices from 1750 to present. A major classical, romantic, 

and modern composers, styles and musical genres will be explored. Students have an opportunity to study 

detailed analysis of selected works. 

 

MI201 Class Piano (2 units) 

A study of advanced techniques of performance and note reading. 

 

MD411 Choral Conducting I (2 units) 

A study of basic conducting techniques and score analysis. Conducting pattern, problems of tempo, dynamics, 

articulation and text will be examined. 

 

MD412 Choral Conducting II (2 units) 

Refinement of techniques developed in 411. A study of styles and interpretations of choral music from the 

Renaissance to the present. 

 

PT111-116 Christian Service (3 units: 0.5 hr x 6 courses) 

A supervised ministry experience to provide the potential Christian worker with actual ministry experiences. 

This supervised ministry experience must be approved by the Director of Student Ministries and only one 

course (0.5 hour) may be taken per semester. Students need to take 6 courses (PT111 - PT116) of Student 

Ministry in order to fulfill the graduation requirement, except for students with the Christian Counseling 

emphasis. 

 

Emphasis : 34 units 

Vocal Arts, Instrument, Praise Ministry 

Christian Service: 3 units 

PT111-116 Christian Service  3 units each 

Electives: 2 units 

Total Required Units:  136 units 
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Degree Programs 

Bachelor of Arts in Education 

Total: 126 units/hours 

Majoring in education at Hayfield University is an ideal way to prepare for today's job market. Not only does 

it improve a professional teaching method, but it also develops good communication skills with others at 

school and/or work. In fact, many businesses and professional schools prefer the well-roundedness of a major 

such as education to a specialized, pre-professional major. Then too, there is always the love of teaching and 

counseling that inspires students to major in Education. 

 

The education department at Hayfield University believes in maintaining a high level of instructional integrity 

for its students. From freshman level basics of education classes to upper division courses in selected authors 

and theory, the education faculty involve themselves with their students. 

 

The education major or minor at Hayfield University is about much more than learning a teaching methods; 

it's a doorway into a realm of career opportunity and creative expression that lasts a lifetime. 

Graduation and Degree Requirements 

The Bachelors degree program in Education requires the completion of a minimum of 126 semester units of 

credit, a passing grade on a comprehensive examination, and demonstration of Christian Character. Hours can 

be a combination of transfer credits and completion of course work with a Grade Point Average of C (2.0). At 

least 45 credits must be in General Education. As much as 2/3 percent of the 126 semester units (or 90 

semester units) may be satisfied through transfer credit. 

 Successfully complete 126 semester units of the Following coursework: 

 Complete 21 semester units of English requirements courses  

 Complete 69 semester units of Education Requirements courses 

 Complete 36 semester units of Teaching method theories  

 Successfully complete the degree requirements. Within the time limit.  

 

Time Limit 

The program must be completed within 4 years from the time the student commenced the first course.  

English requirements courses: 21 units 

Course No.  Course Title Units/Hours 

ENGL110  Freshman Writing Seminar 3 units 

ENGL402 Principles of Language 3 units 

ENGL436 Adolescent Literature 3 units 

COMM111 Public Communication 3 units 

EAF113  Acting Fundamentals 3 units 

EDC405 Diversity in the classroom 3 units 

EHGC290 Human Growth and development 3 units 
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Course Description 

ENGL 110   Freshman Writing Seminar (3 units) 

This course promotes the development of analytical and writing skills through composition of expository 

essays. Seminar topics addressing issues pertinent to Christian liberal arts vary with instructor. Universal 

requirements include argumentative and research papers. Meets the general studies requirement for 

University Skills and Requirements. 

 

ENGL 402  Principles of Language (3 units) 

This course provides an introductory survey of the nature and use of language: basic speech sounds, syllable 

structure, word formation, grammar systems, language acquisition and variation, historical aspects of 

language change, and their relevance to language teachers. 

 

.ENGL 436   Adolescent Literature (3 units) 

This course is a study of literature for adolescent readers, traditionally those in the teen years. It aims to 

acquaint the students with both popular and enduring works and provides close critical reading of both. 

Criticisms of adolescent literature, as well as classroom applications for the works, are included in the class. 

The course is an upper-division elective in Education, and of particular use to students planning to teach.  

 

COMM 111   Public Communication (3 units) 

This course offers practical instruction in how to speak effectively and introduces the basic principles 

underlying effective communication. Topics range from the study of theoretical models of interpersonal and 

public communication to the fundamental skills of research, organization, and delivery of informative and 

persuasive discourse. Meets the general studies requirement for University Skills and Requirements. 

 

EAF 113   Acting Fundamentals (3 units) 

This introductory workshop covers acting techniques and styles, emphasizing voice, movement, 

improvisation, and interpretation. Monologues and scenes from plays are presented in class. 

 

EDC405   Diversity in the Classroom (3 units) 

This course focuses on the examination of the interaction of the student's cultural background with ethics, 

racial, religious, and gender issues, the educational setting, and wider social forces that affect traditional 

success and failure for students who are linguistically and culturally different. The course evaluates the role 

that administrators and teachers play in nurturing a spirit of multiculturalism to schools 

 

EHGC290   Human Growth and Development (3 units) 

This study of human development across the life span emphasizes a multidisciplinary perspective, including 

such areas as psychology, sociology, processes as social interaction, and the tools for applying developmental 

psychology to life situations.  



59 
 

Education Requirements Courses: 69 units 

Course No.  Course Title Units/Hours 

ETP 300 Introduction to Teaching as a Profession, K-12  3 units 

ELD 301 Learning and Development  3 units 

ELD 306 Survey of Reading and Language Arts  3 units 

ELD 307 Survey of Children’s Literature  3 units 

ELD 310 Classroom Management  3 units 

ELD 330 Diversity in Schools and Society  3 units 

ELD 352 Teaching Elementary Math  3 units 

ELD 371 Teaching Elementary Science  3 units 

ELD 385 Teaching Elementary Social Studies  3 units 

ELD 390 Integrating Fine Arts into K-8 Curriculum 3 units 

ELD 402 Instructional Practicum I  3 units 

ELD 403 Social Foundations of Elementary Curriculum 3 units 

ELD 405 Instructional Practicum II  3 units 

ELD 413 Introduction to ESL for K-8 Teachers  3 units 

ELD 445 Methods of Education Technology  3 units 

 ELD 483 Integrating Health & Fitness into K-8 Curriculum 3 units 

ELD 490 Advanced Practicum  3 units 

ELD 497 Educational Technology  3 units 

ELD 499 Diversity Field Experience  3 units 

ELD 415 Student Teaching    12 units for 4 semesters 

  *Must complete upon graduation. 

Course Description 

ETP 300   Introduction to Teaching as a Profession, K-12 (3 units) 

This course provides an overview to the teaching profession, focusing on the art of teaching at the K-12 level. 

Issues addressed surround the California State Standards for the Teaching Profession and Content Standards 

including school organization, curriculum and pedagogical practices, classroom management, and assessment.  

 

ELD301    Learning and Development (3 units) 

Reflective inquiry about human learning, development, diversity, and individual differences, 

examination of implications for teaching and education reform. 

 

ELD 306    Survey of Reading and Language Arts (3 units) 

Attitudes, knowledge and skills needed for successful teaching of reading and language arts. 

 

ELD 307   Survey of Children’s Literature (3 units) 

Types, values, selection of children’s literature; role of teacher in facilitating children’s 

experiences with books. 

 

ELD 310   Classroom Management (3 units) 

Strategies for developing positive and supportive classroom learning environments. 
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T&L 320   Elementary Reading Methods - 3 credits 

Teaching methods, materials, and content in elementary school reading. 

 

ELD 330   Diversity in Schools and Society (3 units) 

Gender, linguistic, cultural and learning diversity; concepts, issues, and approaches to educating 

students in a diverse society. 

 

ELD 352   Teaching Elementary Math (3 units) 

Teaching methods, materials, and content in elementary and middle school mathematics. 

 

ELD371   Teaching Elementary Science (3 units) 

Teaching methods, materials, and content in elementary and middle school science. 

 

ELD 385   Teaching Elementary Social Studies (3 units) 

Teaching methods and materials in elementary and middle school social studies. 

 

ELD 390   Integrating Fine Arts into K-8 Curriculum (3 units) 

Integrating the range of fine arts (art, music, dance, drama) into K-8 curriculum; designed for 

pre-service and in-service general K-8 teachers. 

 

ELD 402   Instructional Practicum I (3 units) 

Application of educational theories and approaches learned in coursework. 

 

ELD 403   Social Foundations of Elementary Curriculum (3 units) 

The school; historical and philosophical foundations of education; school law. 

 

ELD 405   Instructional Practicum II (3 units) 

Application of educational theories and approaches learned in coursework. 

 

ELD 413   Introduction to ESL for K-8 Teachers (3 units) 

Introduction to teaching ESL students for K-8 teachers. 

 

ELD 445   Methods of Education Technology (3 units) 

Consideration of all technologies in schools, applications for their use, some production techniques and 

instructional methodologies. 

 

ELD 483   Integrating Health and Fitness into K-8 Curriculum (3 units) 

Teaching methods and materials in elementary and middle school physical education and health. 

 

ELD 490   Advanced Practicum (3 units) 

Provides students with an intensive practicum in which they integrate educational theory with teaching and in 

classroom contexts. 
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ELD497   Educational Technology (3 units) 

Introduces students to using technology in the classroom. 

 

ELD 499   Diversity Field Experience (3 units) 

Provides students with an intensive experience working with the community’s diverse populations. 

 

ELD 415   Student Teaching - 12 credits (4 semesters) 

Semester of supervised teaching in K-8 schools; seminars reflecting on effective teaching. 

 

Teaching Method Theories : 36 units 

Course No.  Course Title Units/Hours 

ECA 401 Classroom Assessment  3 units 

TIC 420 Teaching in Inclusive Classrooms  3 units 

ECP408 Christian Education Principles  3 units 

BT418 The Life of Christ  3 units 

BT424 Hebrews  3 units 

ECC 431 Introduction to Christian Counseling  3 units 

ECC 432 Personality Development  3 units 

 ECC 433 Biblical Models for Marriage & Family Counseling 3 units 

ECC 434 Techniques of Christian Counseling  3 units 

ECC 436 Pastoral Counseling  3 units 

ECE 401 Advanced Christian Ethics  3 units 

EMS230 Foundations of Leadership  3 units 

 

 

Course Description 

ECA 401   Classroom Assessment - 3 credits 

Principles and practice of high quality classroom assessment in the elementary schools. 

 

TIC 420    Teaching in Inclusive Classrooms (3 units) 

Designed for teachers to learn how to teach students with disabilities 

 

ECP408 Christian Education Principles (3 units) 

A critical study of various approaches to the theological and philosophical foundations of Christian Education. 

History, objectives, and theory behind the philosophy, purpose, and principles of Christian Education are 

examined. The emphasis is on the application of the understanding to the local church educational ministry 

 

BT418  The Life of Christ  (3 units) 

A chronological study of the earthly life of Christ as revealed in the Four Gospel. Emphasis will be placed 

upon relating and harmonizing the accounts and aiding the student in understanding and preaching from the 

Gospels, with emphasis on the message of Jesus, His person, and work, and the evangelists themselves. 
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BT424 Hebrews (3 units) 

A chapter by chapter discussion of the Book, based on exegesis of the Greek text and reading in the 

commentaries. Each student will prepare a paper on a topic of his choice. 

 

ECC431   Introduction to Christian Counseling  (3 units) 

This is an introduction to foundational pre suppositions underlying the task of counseling. A historical survey 

of classic developed and related to present day problems.  The Bible will be the basic source in dealing with 

human problems   and the search for solutions. 

 

ECC432   Personality Development (3 units) 

This course focuses on personality development from early childhood to adulthood with special attention is 

given to physical, cognitive, socio-emotional, moral, and faith aspects of human development. Topics 

covered include social skills, relational capacities, gender and role learning, and socialization. The human 

personality development is also viewed from the Christian perspective. 

 

ECC433   Biblical Models for Marriage and Family Counseling  (3 units) 

This course presents models for personality, partnership, and parenthood in light of the Bible with a view to 

improving skills in individual, marriage, and family counseling. Problem situations in the lives of people will 

be discussed and analyzed in light of biblical principles. Special attention is given to proper principles and 

strategies involved in marriage and family counseling. 

 

ECC434   Techniques of Christian Counseling (3 units) 

This course is a study of the principles, theories, and techniques of Counseling for use by pastors and  

professional counselors. This course will involve role playing as practical ―hands on‖ training in the use of 

counseling for the purpose of bringing about solutions to the delicate problems involved in marriage and 

family counseling.  

 

ECC436   Pastoral Counseling  (3 units) 

This course covers biblical principals regarding the full scope of the local ministry. This will include: 

preaching, teaching, counseling, and visitation.  

 

ECE401   Advanced Christian Ethics   (3 units) 

This course considers the various areas in personal and social ethics as they are formulated on a foundation of 

Christian theology and as they apply to Christian life and the ministry.  

 

EMS230   Foundations of Leadership  (3 units) 

A survey of leadership theory, including the history of leadership and contributions from various disciplines, 

including sociology, anthropology, and management theory. Explore biblical perspectives on leadership, 

including such topics as styles, spiritual gifts, modeling, emergence patterns, and church structures 
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Degree Programs 

Master of Divinity 

Total: 96 units/hours 
  

The Master of Divinity program is designed primarily for those who expect to enter the pastoral ministry. It is, 

however, a flexible program that allows for special emphasis in the area of Church Music. The degree 

program incurs three academic years and requires 96 semester units including 60 units of required courses, 6 

units of thesis, 24 units of electives and 6 units of field education. As many as 48 semester units may be 

transferred from another institution. 

Program Goals 

The objectives of the program are that students be equipped: 

 to serve as pastors 

 to serve with a world perspective on ministry 

Graduation Requirements 

To graduate from the Master of Divinity’s degree program, each student is required to have completed a 

minimum of 96 semester units, pass one comprehensive examination and write a thesis project. The 

completed units can be a combination of transfer credit and course work with a 2.5 GPA and above.  

 

Students must pass the Bible Comprehensive Examination. To pass the Bible Comprehensive Examination, 

the student must correctly answer a minimum of 100 of the 150 questions (75 from the Old Testament and 75 

from the New Testament). To satisfy the graduation requirements, the student must secure the request form to 

take the examination and submit it 10 days prior to the date of the examination. The examination shall be 

taken at any regularly scheduled testing period. The student will be allowed to retake the examination as 

needed. 

 

To complete the program, a thesis project must be submitted and approved by the graduation committee. The 

student will register for the course titled TP606 Thesis Project during the final year of the program and submit 

an outline of the thesis for faculty approval. The school will assign an academic supervisor according to the 

topic of the project. The student will write a thesis project on which the student has been interested and wants 

to develop further under the guidance of the supervisor. The length of the thesis project will be approximately 

50 pages double-spaced. The Thesis Project will meet the writing standards of Hayfield University. 

Course Title and Level 

All courses at the Masters level are numbered 500 - 699. Course descriptions are provided in this catalog. 

Those courses marked by * refer to courses which can be waived by proficiency examination or advanced 

standing. 
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Degree Requirements 

 Successfully complete 96 semester units of the Following coursework with a minimum cumulative Grade 

point average of 3.0 on a 4.0 scale: 

 Complete required 18 semester units of Biblical Studies 

 Complete required 18 semester units of Theological/Historical Studies 

 Complete required 24 semester units of Practices of Ministry Studies or required 24 semester units of 

Christian Counseling Studies 

 Complete 6 semester units of Field Education 

 Complete 6 semester units of Thesis 

 Complete 24 semester units of Electives and successfully complete the degree requirements. Within the 

time limit.  

 

Time Limit 

The program must be completed within 3 years from the time the student commenced the first course.  

Biblical Studies: 18 units 

Course No.  Course Title Units/Hours 

OT501 Introduction to the Old Testament   3 units 

NT502 Introduction to the New Testament  3 units 

GL501  Greek  3 units 

HL501 Hebrew  3 units 

NL509  English for Biblical/Theological Studies  3 units 

HT503  Hermeneutics   3 units 

Theological/Historical Studies: 18 units 

Course No.  Course Title Units/Hours 

TT504  Old Testament Theology  3 units 

TT505  New Testament Theology  3 units 

CH501  Church History  3 units 

ST502  Systematic Theology I  3 units 

ST503  Systematic Theology II  3 units 

SF532  Spiritual Formation   3 units 

Practices of Ministry Studies: 24 units 

Course No.  Course Title Units/Hours 

IE502  Evangelism   3 units 

TM504  Theology of Mission   3 units 

CT506  Church Growth   3 units 

ID514  Leadership Development   3 units 

MT503  Theology of Ministry   3 units 

HT504  Homiletics   3 units 

EM520  Educational Ministry   3 units 

IM523  Immigrant Ministry: A Case Study   3 units 
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Christian Counseling Studies: 30 units 

Course No.  Course Title Units/Hours 

PC511  Pastoral Care and Counseling   3 units 

PC512  Principles and Practice of Counseling   3 units 

MC525  Marriage Counseling   3 units 

FC526  Family Therapy and Pastoral Counseling  3 units 

IC551  Issues in Gender and Human Sexuality   3 units 

CC552  Cross Cultural Counseling   3 units 

GC553  Grief, Loss, Death and Dying   3 units 

TC555  Integration of Theology and Psychology   3 units 

Field Education: 6 units  

PT591-596 Supervised Ministry I - VI  (six 1 hour unit) 

Thesis: 6 units 

TP606  Thesis Project   6 units 

Electives : 24 units 

Students who choose to study the Church Music concentration need to take 

 24 units of music courses. 

 

Course Description 

 

OT501 Introduction to the Old Testament (3 units) 

An introductory study of the text, canon, foundation, and conclusions of modern historical-critical methods; 

special introduction of each Old Testament book. 

 

NT502 Introduction to the New Testament (3 units) 

An introductory study of the historical background of the New Testament including the formation, history, 

extent, and transmission of the canon. Includes a special introduction to each New Testament book. 

 

GL501 Greek I (3 units) 

A study of the exegetically significant categories of Greek grammar and the resources available for 

understanding these categories; attention is given to significant New Testament texts involving grammatical 

questions and to the place of grammar in exegesis. 

 

HL501 Hebrew I (3 units) 

A study of the exegetically significant categories of Hebrew grammar and the resources available for 

understanding these categories; attention is given to significant Old Testament texts involving grammatical 

questions and to the place of grammar in exegesis. 
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NL509 English for Biblical/Theological Studies (3 units) 

Designed to orient students who are not native speakers of English to the terms and concepts encountered in 

the various biblical and theological disciplines. 

 

HT503 Hermeneutics (3 units) 

A study of the principles for sound interpretation and application of the Bible, including analysis of 

presuppositions, general rules and specialized principles for the various biblical genre and phenomena. 

 

SF532 Spiritual Formation (3 units) 

A study of the believer’s spiritual formation including principles for spiritual growth and discipline. 

 

TT504 Old Testament Theology (3 units) 

A theological approach to the Old Testament which includes key themes from the text and  ideas of 

influential theologians. An in-depth study which includes key writers, themes, and a selection of Old 

Testament literature. 

 

TT505 New Testament Theology (3 units) 

A theological approach to the New Testament which includes major themes from the text and key ideas from 

influential theologians. An in-depth study which includes key writers, themes, and a selection of New 

Testament literature. 

 

CH501 Church History (3 units) 

A survey of the history of the Church ranging from its New Testament foundations to the apostolic age, 

middle ages, reformation era, and including the contemporary events of significance. 

 

ST502 Systematic Theology I (3 units) 

Theology, anthropology, and Christology. This introductory systematic theology course focuses on the basic 

doctrines of God and Trinity, revelation and Scriptures, creation and providence, the fall and sin. 

 

ST503 Systematic Theology II (3 units) 

Soteriology, ecclesiology and eschatology. The course focuses upon the doctrines of divine election and 

divine calling, regeneration, repentance, faith, justification, adoption, and sanctification. 

 

IE502 Evangelism (3 units) 

An introduction to the communication of the Christian faith in personal and congregational spheres. 

 

IS504 Theology of Mission (3 units) 

A comprehensive study of theological concepts which have shaped the Christian missionary movement from 

its inception. 

 

CT506 Church Growth (3 units) 

The historical development of the church growth movement as well as basic principles and procedures for 

church growth. 
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ID514 Leadership Development (3 units) 

This course explores the nature of Christian leadership development. Leadership emergence theory is a 

grounded theory derived from the comparative study of many life histories of biblical, historical, and 

contemporary leaders. 

 

MT503 Theology of Ministry (3 units) 

A study of the theology of ministry including the conduct of worship, liturgy, hymnody, parish 

responsibilities and procedures, church administration, community relations, and ministerial ethics. 

 

HT504 Homiletics (3 units) 

A course designed to teach students the principles of sermon preparation. Topics studied include the 

development of an outline, the use of exegesis, illustration, application and effective introductions and 

conclusions. Among the sermons students must write will be at least one on the imperative to bring the 

Gospel message to a needy world. 

 

EM520 Educational Ministry in the Church (3 units) 

A study of the church’s educational ministry including its historical, philosophical, and theological 

foundations. The emphasis is on the application and understanding of the local church educational ministry. 

 

IM523 Immigrant Ministry: A Case Study (3 units) 

A study of the ministry and history of the immigration Korean Church. 

 

PC511 Pastoral Care and Counseling (3 units) 

This course introduces student to theories and methods of general pastoral care and counseling in 

congregations. Emphasis is on the pastor’s identity and work as care giver and as leader of a caring 

community of faith. General methods, theories, and principles are considered in relation to critical problems 

that pastors commonly encounter in their congregations, such as illness, death, grief, marriage and family 

problem, alcohol addiction, as well as to the care-giving dimensions of public worship and preaching and the 

ongoing life and work of the congregation. 

 

PC512 Principles and Practice of Counseling (3 units) 

The basic skills necessary for the development of counseling skill will be presented with emphasis upon the 

foundational presuppositions underlying the task of counseling. This will include integrative studies in 

regards to Biblical view of man, sin and redemption, psychological and theological reflection as well as 

counseling of communication theory. 

 

AC521 Adolescent Counseling and Therapy (3 units) 

This course is designed to present to the student a comprehensive overview of psychotherapeutic/counseling 

methods as applicable to children and adolescents.  

 

MC525 Marriage Counseling  (3 units) 

This course is designed to expand on the basic concepts and procedures for marriage and family counseling 

from pastoral and psychological perspectives. The purpose of this course is to assist the student in their 
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development of a ministry to family systems. This course also covers analysis of historical context, theoretical 

formulations, counseling techniques/strategies, research findings, treatment issues, and ethical/social concerns 

in marriage and family counseling. 

 

FC526 Family Therapy and Pastoral Counseling (3 units) 

The individual-in-family-within-community is the focus of study in the pastoral care and counseling of 

families within the family of God. Family theory, theology, and therapeutic interaction will be integrated as 

the student explores his/her own multigenerational family system and applies learning to participation in 

family of origin and in intentional family ministry as a pastor or pastoral counselor or therapist. 

 

IC551 Issues in Gender and Human Sexuality (3 units) 

This course will deal with the spiritual, psychological, sociological, and physiological aspects of gender and 

human sexuality. The focus will be on specific issues relevant to persons in Christian ministry. Resources 

from Biblical theology and behavioral sciences are utilized as each student is asked to develop a stance about 

sexuality of modern times for an effective spiritual ministry and counseling. 

 

CC552 Cross-Cultural Counseling (3 units) 

The course provides an overview of cross-cultural consideration in the conduction of therapy with families 

and individuals of different cultural background. Emphasis is given to family roles, structures and functions, 

and to the content in which individuals develop and relate. The course provides an opportunity to develop 

sensitivity and insight as strategies needed to work effectively among people in cross-cultural settings. 

 

GC553 Grief, Loss, Death and Dying (3 units) 

The nature of human suffering, the problem of theodicy, the meaning of pain, the mystery of healing, and the 

discovery of hope will be theological and experiential themes central to the course. Grief, pain, loss, 

separation, death and dying—the major cries of life—will be explored experientially, psychologically and 

culturally. The focus will be on personal growths as the preparation for pastoral presence, caring-giving and 

counseling 

 

TC555 Integration of Theology and Psychology (3 units) 

This course will explore models of integrating social science with insights from Scripture, the history of the 

church and the experiences of contemporary Christians involved in the helping professions. Students will be 

exposed to a wide range of models of integration with the goal of assisting students in developing their own 

perspectives and convictions regarding integration. 

 

PT591-596 Supervised Ministry I –VI  (1 unit of each) 

This course is the field education for actual practice of internship for the student in the field of ministry. 

 

TP606 Thesis Project (6 units) 

This course requires students to initiate, implement, and evaluate an in-depth ministry project. To begin this 

project, students must submit a proposal to an advisor. 
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Degree Programs 

Master of Arts in Music  

Total: 66units/hours 
 

 

The Master of Art in Music is a two year program, designed both for the persons who wish to work in church 

musician position, music ministry, or to combine it with theological study. The degree program requires 66 

semester units. As many as 24 semester units of graduate work may be transferred in from another institution. 

Program Goals 

The objectives of the Master of Art in Music program are to: 

1. Equip students for a variety of music ministry staff positions 

2. Equip students for lay leadership in music ministry 

3. Equip students for further music work toward a pastoral degree 

4. Impart to students spiritual passion and development 

Graduation Requirements 

To graduate from the Master of Art in Music program, each student is required to have completed a minimum 

of 66 semester units. The units can be combination of transfer credits, and course work with a Grade Average 

Point of 2.5 and above. At least 32 units must be completed at Hayfield University. Students must 

demonstrate competence in music skills and also pass the Bible Comprehensive Exam. To pass, the student 

most correctly answer a minimum of 100 of the 150 questions (75 from the Old Testament and 75 from the 

New Testament). To satisfy the graduation requirements, the student will secure the request from to take the 

examination and the request shall be submitted 10 days prior to the date of the examination. The examination 

shall be taken at any regularly schedule testing period. The student will be allowed to retake the examination 

as many times a needed. 

Course Titles and Levels 

All courses are the Master degree level. Courses are numbered 500 – 699. Course descriptions are provided in 

this catalog. Those courses marked by * refer to courses which can be waived by the proficiency exams or the 

advanced standing. 

Degree Requirements 

 Successfully complete 66 semester units of the Following coursework with a minimum cumulative Grade 

point average of 2.5 on a 4.0 scale: 

 Complete 18 semester units of Biblical Studies 

 Complete 18 semester units of Theological/Historical Studies 

 Complete 30 semester units of Music Ministry Studies 

 Successfully complete the degree requirements. Within the time limit.  

 

Time Limit 

The program must be completed within 2 years from the time the student commenced the first course.  
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Biblical Studies: 18 units 

Course No.  Course Title Units/Hours 

BL501 Greek I*  3 units 

BL502 Greek II*  3 units 

BL505  Hebrew Grammar  3 units 

BT501  Introduction to the Old Testament*  3 units 

BT502  Introduction to the New Testament*  3 units 

BT503  Hermeneutics*  3 units 

Theological / Historical Studies: 18 units 

Course No.  Course Title Units/Hours 

HS501 Church History  3 units 

PT603 Theology of Ministry  3 units 

ST530 Westminster Catechisms  3 units 

TH502 Westminster Confession of Faith  3 units 

TH505 Law and Gospel  3 units 

PT506 Worship and Liturgy   3 units 

Music Studies: 30 units 

Course No.  Course Title Units/Hours 

MU501 Music I  3 units 

MU502 Music II  3 units 

MU503 Hymnology I  3 units 

MU504 Voice Skills  3 units 

MU505 Chorus  3 units 

MU509 Piano Skills  3 units 

MU511 Organ Skills  3 units 

MU522 Guitar Skills  3 units 

MU550 Conducting  3 units 

MU571 Music Composition  3 units 

 

 

Course Description 

BT501   Introduction to the Old Testament  (3 units) 

Text, Canon and examination of the foundation and conclusions of modern historical-critical methods; 

especial introduction of each Old Testament book. 

 

BT502   Introduction to the New Testament (3 units) 

The historical background of the New Testament including the formation, history, extent, and transmission of 

the canon. Included a special introduction to each New Testament book. 
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BL501   Greek I (3 units) 

A study of the exegetically significant categories of Greek grammar and the resources available for 

understanding these categories; attention is given to significant New Testament texts involving grammatical 

questions and to the place of grammar in exegesis. 

 

BL502  Greek II (3 units) 

The further study of the exegetically significant categories of Greek grammar and the resources available for 

understanding these categories; attention is given to significant New Testament texts involving grammatical 

questions and to the place of grammar in exegesis. 

 

BL505  Hebrew Grammar (3 units) 

The study of Hebrew grammar and resources as a foundation for the study and exegesis of the Old Testament. 

 

BT503   Hermeneutics  (3 units) 

A study of Principles for sound interpretation and application of the Bible, including analysis of 

presupposition, general rules and specialized principles of the various Biblical genre and phenomena. 

 

TH502   Westminster Confession of Faith (3 units) 

 

ST530   Westminster Catechisms (3 units) 

Attention will be given to the Person and work of Christ; calling, union with Christ, regeneration, faith, 

repentance, justification, sanctification, adoption, election, glorification, grace, law, perseverance, resurrection, 

spiritual gifts and works. 

 

ST535   Law and Gospel (3 units) 

This is an investigation of the relationship between the Torah and the Gospel and their relevance to 

contemporary life. The course examines carefully the Old Testament law and its interpretation and 

application within Judaism; the attitude toward law in the teachings of Jesus; the attitude toward law and 

gospel in classical reformed theology; and contemporary approaches to the application of biblical concepts of 

law to daily living in the context of the Christian community. 

 

HS501   Church History (3 units) 

A survey of the history of the church ranging from its New Testament foundations to the apostolic age, 

middle ages, reformation era, and on into contemporary events of significance. 

 

PT503   Theology of Ministry  (3 units) 

Theology of the ministry, conduct of worship, liturgy, hymnology, parish, responsibilities and procedures, 

church administration, community relations and ministerial ethics. 

 

PT506   Worship and Liturgy  (3 units) 

Biblical and historical theology of worship with analysis of contemporary traditions. 
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MU501   Music I (3 units) 

This course is an advanced study of music. Studies include historical background purpose, leadership, 

function, and application. 

 

MU502  Music II (3 units) 

This course covers advanced music and worship which includes the guiding principles of designing and 

organizing group worship. 

 

MU503  Hymnology  (3 units) 

This is an advanced course on Christian Hymnology. Studies include historical patterns, covering a broad 

scope of hymns in literature, its environment and significant contributing individuals. 

 

MU504   Voice Skills (3 units) 

This course is an advanced study that improves vocal techniques. This course also includes the preparation 

and presentation of a recital. 

 

MU505   Chorus (3 units) 

This  a choir and group vocal ensemble which includes performance and practice. Students will increase their 

skills by practicing in choir groups and performing at school functions. 

 

MU509   Piano Skills   (3 units) 

This course is designed to help students, with previous knowledge of piano, to improve their skills and 

prepare them to perform as accompanist or as solo artists. 

 

MU511   Organ Skills   (3 units) 

Lessons will focus on hymn playing, sight reading, modulation, transposition, and playing by ear 

improvisation. This is a supervised study to accompanying at the keyboard. 

 

MU522   Guitar Skills    (3 units) 

The student will be taught the basic guitar skills, including parts of the guitar, musical notation, classical 

guitar methods, arpeggios, chords and Gospel songs. 

 

MU550   Conducting    (3 units)  

This course covers practical skills needed for conducting both choral and orchestra groups. 

 

MU571   Music Composition   (3 units) 

This course is a study of harmony, counterpoint, and musical form. The students will further their skills in 

developing compositions and abilities for writing hymns, anthems, choral, and instrumental pieces. 
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Degree Programs 

Master of Business Administration (MBA) 

Total: 42 units/hours 

The Masters of Business Administration at our Hayfield University is a two year program that is designed to 

introduce students to various branches of business such as accounting, human resources, marketing, 

management, strategy, and etc. Our MBA program is designed to help those develop their communication 

and oral skills so that they will be able to apply their skills in real-world competencies. MBA is usually 

interdisciplinary because it requires for the student to use their knowledge from fields other than business 

such as, psychology and sociology. Therefore, students who are willing to pursue their studies in MBA will 

require motivation and time commitment for successful course completion. The course of study provides a 

balanced approach to the art and science of management and informs the individual how to manage through 

given information.  

Degree Program Requirements  

Candidates are expected to have acquired basic math skills and working knowledge of computers. Students 

who have not had a course in basic math skills or computer concepts involving database management and 

spreadsheet software must either a) demonstrate to faculty that they have the requisite proficiency in these 

areas or b) take the necessary courses. Students must own or have access to a computer.  

Those without a Business Administration academic background will be required to complete pre-requisite 

courses. 

Candidates must have a Bachelor’s degree with a 2.0 cumulative GPA to be eligible for the graduate program, 

or in special circumstances, may be accepted with approval from the Faculty Advisor and Academic Dean. 

Students are expected to maintain a 2.5 GPA in order to complete the program. In addition, each degree 

program requires completion of the graduate core plus either a) graduate research class and thesis, or b) 

graduate research class and successful passage of a comprehensive exam. 

Credit is assigned in graduate guided instruction and labs for completion of course requirements that include 

both developmental and evaluative components based upon faculty contact throughout instruction. Students 

must satisfy prerequisite requirements for any courses selected. 

The MBA is a breadth degree. Lab work is assigned on an individual basis and is determined by faculty 

assessment. 

Degree Requirements 

 Successfully complete 42 semester units of the Following coursework with a minimum cumulative Grade 

point average of 2.5 on a 4.0 scale: 

 Complete 36 semester units of coursework for those entering with a Bachelor's degree in Business 

Administration. 

 Students entering the program with a Bachelor's degree from another discipline will be required to take the 

First Year MBA Core courses and complete a total of 42 units of coursework. 

 Successfully complete the degree requirements.  
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First Year Graduate Core: (Waived with an undergraduate business degree) 9 units 

Second Year:  (Required for all MBA students) 18 units 

Concentrations 9 units 

Master’s Thesis or Comprehensive exam 6 units 

TOTAL 42 units 

First Year Graduate Pre-Requisite Core: 9 units 

Waived with an Undergraduate Business Degree  

Course No.  Course Title Units/Hours 

BMN 501 Graduate  Management Theory & Practice 3 units 

BMK 501 Graduate  Marketing  3 units 

BMSI 585 Graduate  Business Statistics  3 units 

 

Course Description 

BMN 501   Graduate Management Theory & Practice  (3 Units)  

Covers various management approaches, including recent, emerging, and anticipated developments. Focuses 

critical attention on relevant theory, research, and practice; facilitates the development of analytical and 

research skills to encourage further contributions to the field; and identifies important and current employee 

issues for application of existing and future management knowledge. 

Prerequisite: Graduate Standing. The Microsoft PowerPoint version that accompanies MS Word 97 

or 2000 is also required. 

 

BMK 501   Graduate Marketing (3 units)  

Covers issues in marketing policy, develops management knowledge and skills to address them, and 

identifies recent and anticipated environmental developments which relate to marketing. 

Prerequisite: Graduate Standing. 

 

BMSI 585   Graduate Business Statistics   (3 units)  

Emphasizes analyzing data, interpreting the output and utilizing skills to effectively apply statistical 

techniques to the design and evaluation of research regarding business practice.  Included are the knowledge 

and skills to select statistical procedures appropriate to a research task and design, and the performance of 

accurate calculations in applying them.  Covers concepts and techniques regarding problems, case studies, 

data analysis and the interpretation of computer output via Minitab and excel.  

Prerequisite: Graduate Standing. 

 

 A First Look at Statistics and Data Collection & Data Presentation Using Descriptive Graphs  

 Data Summaries using Descriptive Measures & Probability Concepts  

 Discrete Probability Distributions  

 Continuous Probability Distributions  

 Statistical Inference and Sampling  

 Hypothesis Testing for the Mean and Variance of a Population  

 Inference Procedures for Two Populations 

http://www.cnuas.edu/Online-Programs/Course-Listings/management.aspx#mgt501
http://www.cnuas.edu/Online-Programs/Course-Listings/marketing.aspx#mkt501
http://www.cnuas.edu/Online-Programs/Course-Listings/management-sciences.aspx#msci585
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 Analysis of Variance (ANOVA)  

 Quality Improvement  

 Applications of the Chi-Square Statistic  

 Correlation and Simple Linear Regression  

 Quantitative Business Forecasting  

 Nonparametric Statistic  

Second Year Graduate Core: 18 units 

Required of All MBA Students  

Course No.  Course Title Units/Hours 

BACC501 Graduate Principles and Procedures of  

 Financial Accounting  3 units 

BECO501 Graduate  Economic Analysis  3 units 

BFI 501 Graduate  Financial Theory & Policy    3 units 

BMN520  Graduate  Production & Management System  

 Analysis & Development  3 units 

BMN 592 Graduate  Strategic Planning & Management 3 units 

BMIS 502 Graduate Computers & Management  

 Information Systems  3 units 

 

Course Description 

BACC 501   Graduate Principles and Procedures of Financial Accounting   (3 units)  

Detailed examination of standard financial accounting, including major financial statements, double-entry 

accounting method, accrual and cash accounting, and specific analysis of assets, liabilities, and owner's equity 

accounts.  

 

BECO 501   Advanced Economic Analysis   (3 units)  

This course develops an overview of economics theory for analyzing managerial operations. This course will 

analyze customer behavior, demand functions and elasticity of demand, demand estimation, elementary 

techniques and multiple regression analyses, forecasting, measurement of production functions, costs, and 

profit.  This course will further examine planning and control, pricing-output-and non-price competition in 

different market structures, the economic role of government, and capital budgeting-financial policy. Finally 

this course provides the necessary statistical tools to empirically analyze a business/industry for optimal 

managerial decision making. 

 

BFI 501   Graduate Financial Theory & Policy   (3 Units)  

Directs critical attention to financial theory, focuses on its direct application to business analysis and 

management, and covers a wide range of financial concepts.  

 

BMN 520   Graduate Production & Management Systems Analysis & Development   (3 Units)  

This course identifies key production problems, including planning, scheduling, layout, and control; applies 

the system approach to their resolution; and includes recent developments, such as decision analysis and 

large-scale modeling. 

http://www.cnuas.edu/Online-Programs/Course-Listings/accounting.aspx#acct501
http://www.cnuas.edu/Online-Programs/Course-Listings/economics.aspx#econ501
http://www.cnuas.edu/Online-Programs/Course-Listings/finance.aspx#fin501
http://www.cnuas.edu/Online-Programs/Course-Listings/management.aspx#mgt520
http://www.cnuas.edu/Online-Programs/Course-Listings/management.aspx#mgt592
http://www.cnuas.edu/Online-Programs/Course-Listings/management-information-systems.aspx#mis502
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BMN 592   Graduate Strategic Planning & Management   (3 Units)  

Introduction to methods for maximizing competitiveness in the industrial and macroscopic environment. 

Focuses on the importance of, key issues reflected in and effective methods for, corporate goal formulation, 

internal and external analysis, business and corporate level strategy, and supportive organizational structures, 

processes, and systems. Includes case analyses. Assignments include analysis, evaluation, and if needed, 

modification or design of strategy for existing company, deliverable as a term project as well as consultant 

report to client. 

 

BMIS 502   Graduate Computers & Management Information Systems   (3 units) 

An introduction to the study and practice of information systems management. The objective is to facilitate 

students’ understanding of the structure, development, and management of information systems that can 

support a wide range of organizational functions at various levels with a view to develop a capability to 

analyze and/or to design an information system to satisfy business needs. Component parts of the information 

system are studied, together with the interactions between such components. 

The discussion assumes logical reasoning to be the core of conceptualization. Thus, much of the material 

covered appears to be a re-statement of common sense logic, which in fact it is. You will frequently observe 

formalized statements of natural reasoning in the context of computer operations and information systems 

structure and application. 

Concentrations: 9 units 

Students may earn concentrations by taking the equivalent of at least three three-unit elective courses in one 

of the following areas: 

 Finance  

 Marketing  

 Entrepreneurship  

 International Business  

 Strategic Management  

 Human Resources and Organizational Development (HROD)  

Concentration courses are generally taught using the one-on-one Oxford tutorial model. (HROD courses are 

an exception to this rule, as they may be taken with MAM students in regularly scheduled courses.) Students 

may consult the MBA program coordinator or MBA chair for appropriate faculty to contact regarding the 

concentration of the student’s choice. Concentration courses are generally taken as an independent study. 

 

 

Course No.  Course Title Units/Hours 

 MBAT599A Directed Graduate Research     3 units 

 MBAT599B Master's Thesis or      3 units 

 MBAC599A Comprehensive Studies     3 units   

 MBAC599B Graduate Comprehensive Examination  3 units 

Master's Thesis or Comprehensive Exam: 6 units 

 

http://www.cnuas.edu/Online-Programs/Course-Listings/Business-Administration/ms-business-administration-thesis.aspx#mbat599a
http://www.cnuas.edu/Online-Programs/Course-Listings/Business-Administration/ms-business-administration-thesis.aspx#mbat599b
http://www.cnuas.edu/Online-Programs/Course-Listings/Business-Administration/ms-business-administration-thesis.aspx#mbac599a
http://www.cnuas.edu/Online-Programs/Course-Listings/Business-Administration/ms-business-administration-thesis.aspx
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Course Description 

MBAT 599A   Directed Graduate Research   (3 units)  

The purpose of this course is to teach the student how to apply research methods in their Master’s Thesis. 

This includes selecting a research problem, developing a thesis proposal, as well as instruction on the 

completion of a thesis after the topic has been approved by the thesis advisor and the thesis committee. 

Various kinds and types of research will be studied. Systems for gathering and reporting data as well as 

statistical processing of data will be covered. 

Students will develop a Final Project, consisting of a preliminary proposal for Thesis Committee Approval 

and development of the first three chapters of the thesis. 

 

MBAT 599B   Master’s Thesis   (3 units)   

Guidance to assist graduate students in the writing of the thesis following thesis writing guidelines. The thesis 

will demonstrate the student’s ability to clearly define a significant problem; investigate a problem; then 

organize and logically present data; draw defensible conclusions and make recommendations. 

 

MBAC 599A   Directed Comprehensive Studies   (3 units)  

Instruction to assist graduate students in the research of a series of topics for faculty-prepared comprehensive 

questions covering subject areas studied during the student’s graduate program. Students will conduct their 

research using the scientific method. Various kinds and types of research will be studied. Systems for 

gathering and reporting data as well as statistical processing of data will be covered. 

 

MBAC 599B   Graduate Comprehensive Examination   (3 units)  

Guidance to assist graduate students in the preparation of the topics in readiness for the exam questions. The 

examination itself will be of 3 hour duration and consist of writing selected questions under proctored 

supervision, according to rigorous guidelines. 
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Degree Programs 

Doctor of Ministry  

Total: 42 units/hours 
 

Year One Year Two Year Three 

Session I Session I 
HUDM 860 

Doctor of Ministry Project 

Session II Session II 
HUDM 860 

Doctor of Ministry Project 

Degree Requirements 

The Doctor of Ministry program students are required to complete 42 units semester units.  

For each individual component of the program, a student must receive at least a minimum grade of ―B-‖ (2.7 

on a 4.0 scale). If a student receives a grade that is lower than a ―B-‖ on any individual component, that 

component must be repeated. Furthermore, that student is placed on probation. If a student receives two 

successive grades that are lower than a ―B-‖, the student will be terminated from the program. 

Also required is a 6 semester hour major project on an approved subject giving evidence of the student’s 

ability to do independent research in the field. 

Pre-Residency Preparation  

About three months before each residency, extensive reading and preparation are assigned by the faculty 

advisor. Participants should plan to devote 12 hours per week in preparation for the residency. 

 

The Doctor of Ministry program format is as follows. During the first two years of the program. Doctor of 

Ministry participants are expected to interact with each other in peer learning activities. Communication with 

each other on a cooperative learning basis may include discussion of research assignments, lectures, and 

specific points in required textbooks. 

Year One (Session I) 

Course No.  Course Title Units/Hours 

 HUDM801 Christian World View     3 units 

 HUDM822 Korean Church History     3 units  

 HUDM808 Biblical Leadership     3 units 

 Year One (Session II) 

Course No.  Course Title Units/Hours 

 HUDM802  Prolegomena & Theology Proper   3 units 

 HUDM803  Ethics       3 units 

 HUDM841 Medieval Church & Reformation Period  3 units 
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Year Two (Session I) 

Course No.  Course Title Units/Hours 

 HUDM805 Ecclesiology & Eschatology    3 units 

 HUDM806 Introduction to Missions    3 units 

 HUDM812 History of Christian Doctrine    3 units 

Year Two (Session II) 

Course No.  Course Title Units/Hours 

 HUDM807 Speech & Communication    3 units 

 HUDM821 Introduction to Psychology    3 units 

 MT803   Theology of Ministry    3 units 

Year Three (Session II) 

Course No.  Course Title Units/Hours 

 HUDM860 Doctor of Ministry Project    6 units 

 

 

Course Description 

HUDM 801 Christian World View    (3 units) 

A survey of the first hundred years of Protestantism in Korea from a historical and theological perspective. 

 

HUDM 802 Prolegomena & Theology Proper    (3 units) 

A study of the work of the Spirit as well as how Christians have viewed the Holy Spirit from age to age, the 

doctrine of salvation including calling, regeneration, repentance, faith, justification, adoption, and 

sanctification. 

 

HUDM 803 Ethics    (3 units) 

A course both dealing with the norms or principles of behavior and surveying the principal ethical views from 

the ancient Greece to the present day. 

 

HUDM 804 Research & Writing     (3 units) 

Developing abilities to write theological essays and research papers doing research and developing and 

organizing ideas and paragraphs. At the end of the second year, students must submit their dissertation 

proposal. Students whose dissertation proposal has been approved will be qualified as candidate in the Doctor 

of Ministry. 

 

HUDM 805 Ecclesiology & Eschatology    (3 units) 

A study of the doctrine of the church – its nature and authority, worship and sacraments, and a study of the 

doctrine of last things – death and resurrection, final judgment, heaven and hell. 

 

HUDM 806 Introduction to Missions    (3 units) 

A study of contemporary theologies of missions with reference to the current missionary movements. 
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HUDM 807 Speech & Communication    (3 units) 

A course in which students will learn to set communication aims, to generate clear and helpful 

communication, to handle modern multimedia visual aids, and will accomplish communication aims. 

 

HUDM 808 Biblical Leadership    (3 units) 

Introduction to systematic theology, giving a framework to the students based on Reformed faith, and Study 

of the doctrine of God – nature, attribute, plan and work of God. 

 

HUDM 812 History of Christian Doctrine    (3 units) 

A study of the doctrine of the church – its nature and authority, worship and sacraments, and a study of the 

doctrine of last things – death and resurrection, final judgment, heaven and hell. 

 

HUDM 821 Introduction to Psychology    (3 units) 

Examines historic and contemporary psychological theories of maturity, motivation, personality, emotions, 

and mental health. Theories are understood, evaluated, and where appropriate integrated with biblical 

teachings about human nature and Christian life. 

 

HUDM 822 Korean Church History    (3 units)  

The nature and styles of leadership are explored. Management principles are analyzed and applied to church 

leadership situation. Especially, John Maxwell’s theories are examined and adopted. 

 

HUDM 841 History of American & Korean Presbyterian Church   (3 units) 

Study of developments from the colonial period to the present in terms of the American philosophical and 

cultural context and survey of developments of Protestantism in Korea with a focus on the growth and 

struggles of the Presbyterian church. 

 

HUDM 860 Doctor of Ministry Project    (6 units) 

All candidates will work on an approved proposal with their dissertation advisor. The dissertation faculty 

member will supervise the student’s dissertation throughout year three. Student must defend their dissertation 

no later than March in order to participate in the July graduation ceremony.  

 

BCDM806 Introduction to Missions     (3 units) 

A study of contemporary theology of missions with reference to the current missionary movements. 

 

MT803 Theology of Ministry     (3 units) 

A study of the theology of ministry including the conduct of worship, liturgy, hymnody, parish 

responsibilities and procedures, church administration, community relations, and ministerial ethics. 
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ACADEMIC CALENDAR 

 

Spring Semester 2013 

Student registration and orientation  Jan 9 – 11 

Beginning of Semester and first day of classes Jan 14 

Last day to add classes or register late  Jan 18 

Martin Luther King Day - Academic Holiday  Jan 21 

Last day to drop classes  Jan 25  

Last day to withdraw classes with a passing grade ―WP‖ Feb 8 

Good Friday - Academic Holiday  Mar 29  

Last day of classes  May 10 

Final examinations May 13 – 17 

End of Semester May 17 

Graduation Day  May 25 

 

 

Fall Semester 2013 

Student registration and orientation  Aug 102– 23 

Beginning of Semester and first day of classes  Aug 26 

Last day to add class or register late  Aug 30  

Labor Day – Academic Holiday Sep 3 

Last day to drop classes  Sep 6 

Last day to withdraw classes with a passing grade ―WP‖ Sep 20 

Thanksgiving Day - Academic Holiday Nov 27 – 29 

Last day of classes  Dec 6 

Final examinations  Dec 9 – 13 

End of Semester Dec 13 
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Administration 

 

Benjamin Hong 

President 

Chief Executive Officer 

 

Suk Young Kim 

Music Instructor 

Chief Operating Officer 

 

Ko Seungyeon  

Chief Academic Officer 

 

Charles C. Jeong 

MBA Instructor 

 

Myung Kyun Shin 

Theology Instructor 

 

 

Board of Trustees 

 
 

Chairperson: Mrs. Oh Hyun Kwon 

 

President: Dr. Benjamin Hong 

 

Treasurer: Dr. Suk Young Kim  

 

Secretary: James K Cho 

 

Member: Dr. Su Chul Lee 

 

Member: Young Lim Cho 

 

 

*All members of the Board of Trustees reside in the state of California 
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Faculty 

 

The faculty of the Hayfield University is committed to the Evangelical faith as an accurate expression and 

application of the inspired and infallible Word of God, the final authority for faith and life. In equipping 

students for ministry, the faculty seeks to instill and encourage fidelity to the Word of God, soundness of 

theology, and appreciation for academic excellence, coupled with the warmth and compassion of genuine 

piety and fervent concern for evangelism and missions, and for the building up of God’s people toward 

maturity in Christ. 

The basic educational qualification for faculty to teach in the college is a Master’s degree from an accredited 

institution. The doctorate is required in the seminary. For music courses, a performance career is preferred. 

 

 

School of Music Faculty 

 

Full Time 

Suk Young Kim  

 D.S.M. Kernal University (Doctor of Sacred Music) 

 D.S.M. Midwest Theological University (Doctor of Church Music) 

 M.C.M. Hope International University (Master of Church Music) 

 M.A. Azusa Pacific University 

 B.A. Bethesda Christian University 

 Pierce College (Vocal of Music) 

 

Seungyeon Ko 

 M.M.C. New York University (Master of Music in Composition) 

 B.A. The New School University (Bachelor of Fine Arts in Jazz and Contemporary Music) 

 

Part Time 

Sung Baek 

 M.M. Georgia State University, Atlanta, Georgia  

 B.M. Georgia State University (Bachelor in Music) 

 

Jeffrey B. Lesh  

 M.M., B.M. University of Southern California 
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School of Business Administration Faculty 

 

Full Time 

Charles C. Jeong 

 M.B.A. Hanyang University, Seoul, Korea 

 B.S. Hanyang University, Seoul, Korea 

 

Part Time 

Choonh Kwan Kang  

 Ph.D. University of Missouri-Columbia 

 M.A. University of Missouri-Columbia  

 M.B.A. University of Missouri- St. Louis 

 B.S. Hanyang University  

 

Chris Jong Hwan Choi 

 MBA, Kyung Won University, Seoul Korea, 2001 

 B.S. Dong Ah University, Busan, Korea, 1984 

 

 

School of Education Faculty 

 

Onsim Cho 

 M.A. South Western University 

 B.S. South Western University 

 Sham Yook University Nursing College 

  

Daniel Kyoung Tak Kim 

 D.Min. American Christian College and Seminary 

 Ph.D. Visual International University 

 M.Div. Azusa Pacific University 

 M.Div. Chong Shin College and Seminary in U.S.A. 

 B.Th. West Coast Christian College 



85 
 

School of Theology Faculty 

 

Young Doo Lee 

 D.Min. Fuller Theological Seminary  

 D.C.S. Hokmah Theological Seminary (Doctor of Christian Spirituality) 

 Th.M. Graduate School of Mission 

 M.Div. Graduate School of Anyang University 

 M.B.A. Graduate School of International Administration 

 B.Th. Anyang University Theology 

 

Sang Seon Kim (M. Div) 

 M.Div. Fuller Theological Seminary 

 B.A. Ateneo De Manila University 

 

Myung Kyun Shin (D.C.S.W) 

 D.C.S.W. Henderson University 

 D.Min. Carolina University 

 Th.M. Theology graduate Methodist University 

 Th.M. Trinity Theology graduate University 

 M.A. Chung Ang University 

 B.A. Yonsei University  

 

 

English as a Second Language Program Faculty 

 

Esther Kiss(ESL) 

 M.B.A., B.A. Webster University  
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Hayfield University  
3960 Wilshire Blvd #200. Los Angeles, CA 90010 

Tel: (213) 487-1461 Fax: (213) 487-1464 
info@hayfieldun.com  www.hayfieldun.org 

 
ENROLLMENT AGREEMENT 

 

A. Name of Student                                                                                             

 Social Security No / /  Driver’s License / ID No.      

 Address:  Street                                                                                                               

 City     State    Zip      

B. Any questions a student may have regarding this enrollment agreement that have not been satisfactorily answered by 

the Hayfield University may be directed to the Bureau for Private Postsecondary Education at  

 Address:  2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 

    P.O.BOX 980818, West Sacramento, CA 95798-0818 

 Telephone and Fax #’s:  (888)370-7589 or by fax (916)263-1897 

      (916)431-6959 or by fax (916)263-1897 

 A student or any member of the public may file a complaint about this institution with the Bureau for Private 

Postsecondary Education by calling (888)370-7589 toll-free or by completing a complaint form, which can be 

obtained on the bureau's Internet Web site www.bppe.ca.gov.  

 Toll-free telephone #: (888)370-7589 

 Web site Address: www.bppe.ca.gov.  

 

 For the student who is unable to understand the terms and conditions of the enrollment agreement because English is n

ot his or her primary language, Hayfield University provides an enrollment agreement that shall be written in which is 

easily understood in the student’s primary language to explain the terms and conditions and all cancellation and refund 

policies in his or her primary language. Particularly, since most of the recruitment leading to enrollment of Hayfield Un

iversity will be Korean, the enrollment agreement, disclosures, and statements of Hayfield University shall be provided

 in Korean language. 

 

C.  This agreement is for the course or educational service                                           (Degree Program).    

 A total number of                        (units) are required to complete the course or educational service. 

 Start Date:                                   Scheduled Completion Date                           

 The name of this institution is Hayfield University, which is located and provided instruction at 3960Wilshire Blvd 

#200, Los Angeles, CA 90010. This agreement is covered by period between the date of starting the course and the 

date of completion. 
 
D.  STUDENT'S RIGHT TO CANCEL. The student has the right to cancel this enrollment agreement and obtain a refund 

of charges paid through attendance at the first class session, or the seventh day after enrollment, whichever is later. 

You may cancel this enrollment agreement and receive a refund by providing a written notice to Registrar, Hayfield 

University of 3960Wilshire Blvd #200, Los Angeles, CA 90010.  

 Cancel of this agreement can occur up to: Date                           

 

E.  REFUND INFORMATION. The student has a right to a full refund of all charges if he/she cancels this agreement 

before the beginning of the fourth week of the course.  

 In addition, the student may withdraw from a course after the fourth week of the course and receive a pro rata refund 

for the unused portion of the tuition and other refundable charges if the student submits a written withdrawal to the 

school official at the above address before the eleventh week of a fifteen-week course. For example, if the student 

completes only 30 hours of a 90-hour course and paid $300.00 tuition, the student would receive a refund of $200.00.  

 

 

 

 

 

$300 

Amount paid 

for instruction 
X 

60 clock hours of instruction 

paid for but not received 
= 

$200 

refund 

amount 
90 clock hours of instruction 

for which the student has paid 

mailto:info@hayfieldun.com
http://www.bppe.ca.gov/
http://www.bppe.ca.gov/
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 The Hayfield University will also refund money collected for sending to a third party on the student's behalf such as 

license or application fees. If the school cancels or discontinues a course or educational program, the school will make 

a full refund of all charges. Refunds will be paid within 30 days of cancellation or withdrawal. If the student obtains a 

loan to pay for an educational program, the student will have the responsibility to repay the full amount of the loan 

plus interest, less the amount of any refund. If the student is eligible for a loan guaranteed by the federal or state 

government and the student defaults on the loan, both of the following may occur: (1) The federal or state government 

or a loan guarantee agency may take action against the student, including applying any income tax refund to which the 

person is entitled to reduce the balance owed on the loan. (2) The student may not be eligible for any other federal 

student financial aid at another institution or other government assistance until the loan is repaid. If the student has 

received federal student financial aid funds, the student is entitled to a refund of moneys not paid from federal student 

financial aid program funds. 

 

NOTICE 

 YOU MAY ASSERT AGAINST THE HOLDER OF THE PROMISSORY NOTE YOU 

SIGNED IN ORDER TO FINANCE THE COST OF THE EDUCATIONAL PROGRAM 

ALL OF THE CLAIMS AND DEFENSES THAT YOU COULD ASSERT AGAINST THIS 

INSTITUTION, UP TO THE AMOUNT YOU HAVE ALREADY PAID UNDER THE 

PROMISSORY NOTE. 
 
 
F. STUDENT TUITION RECOVERY FUND  

 (a) ―You must pay the state-imposed assessment for the Student Tuition Recovery Fund(STRF) if all of the following 

applies to you:  

1. You are a student, who is a California resident, or are enrolled in a residency program, and prepay all or part of 

your tuition either by cash, guaranteed student loans, or personal loans, and 

2. Your total charges are not paid by any third-party payer such as an employer, government program or other payer 

unless you have a separate agreement to repay the third party. 

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if either of 

the following applies: 

1. You are not a California resident, or are not enrolled in a residency program, or 

2. Your total charges are paid by a third party, such as an employer, government program or other payer, and you 

have no separate agreement to repay the third party.‖ 

 

 (b) ―The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses 

suffered by students in educational programs who are California residents, or are enrolled in a residency programs 

attending certain schools regulated by the Bureau for Private Postsecondary and Vocational Education. 

 You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, 

paid the STRF assessment, and suffered an economic loss as a result of any of the following: 

 

1.  The school closed before the course of instruction was completed. 

2.  The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any other 

purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure 

of the school. 

3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as 

required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and 

other costs. 

4.  There was a material failure to comply with the Act or this Division within 30 days before the school closed or, if 

the material failure began earlier than 30 days prior to closure, the period determined by the Bureau. 

5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a 

violation of the Act.‖ 

 However, no claim can be paid to any student without a social security number or a taxpayer identification number. 

 

 

G. NOTICE CONCERNING TRANSFERABILITY OF CREDITSAND CREDENTIALS EARNED AT OUR 

INSTITUTION : The transferability of credits you earn at Hayfield University is at the complete discretion of an 

institution to which you may seek to transfer. Acceptance of the degree, diploma, or certificate you earn in                          

program is also at the complete discretion of the institution to which you may seek to transfer. If the credits or degree 

that you earn at Hayfield University are not accepted at the institution to which you seek to transfer, you may be 
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required to repeat some or all of your coursework at that institution. For this reason you should make certain that your 

attendance at this institution will meet your educational goals. This may include contacting an institution to which you 

may seek to transfer after attending Hayfield University to determine if your credits or degree will transfer. 
 
H.  TUITION, FEES, AND CHARGES PAID TO AN ENTITY OTHER THAN AN INSTITUTION 

    Application Fee  $                  Non-Refundable 

    Registration Fee   $                  Non-Refundable 

 Tuition   $                   

 Equipment   $                   

 Lab supplies or kits   $                   

    Textbooks or other learning media  $                   

 Uniforms, other special protective clothing   $                   

 In-resident housing $                   

 Assessment fees for transfer of credits   $                   

 Tutoring  $                   

 Fees to transfer credits   $                   

 Student Tuition Recovery Fund $                  Non-Refundable 

  (STRF Fee is $0.50/$1,000 institutional charges) 

    Other fees and charges    $                        

    TOTAL CHARGES FOR THE CURRENT PERIOD OF ATTENDANCE  $   

 ESTIMATED TOTAL CHARGES FOR THE ENTIRE EDUCATIONAL PROGRAM  $   

 TOTAL CHARGES THE STUDENT IS OBLIGATED TO PAY UPON ENROLLMENT  $   

    Charges paid to an entity other than an institution (ex. TB test prior to enrollment) $            

 Down Payment          $          

 Monthly Payment       $               

 Amount after making Payment       $               
 
  
 

I.  The enrollment agreement is legally binding when signed by the student and accepted by the 

institution.  
 
 
J.  I understand that this is a legally binding contract. My signature below certifies that I have read, understood, and 

agreed to my rights and responsibilities, and that the institution's cancellation and refund policies have been clearly 

explained to me.  
 
                  
 Signature of Student                        Date  
 
 
K. Prior to signing this enrollment agreement, you must be given a catalog or brochure and a School Performance Fact 

Sheet, which you are encouraged to review prior to signing this agreement. These documents contain important 

policies and performance data for this institution. This institution is required to have you sign and date the information 

included in the School Performance Fact Sheet relating to completion rates, placement rates, license examination 

passage rates, and salaries or wages, and the most recent three-year cohort default rate, if applicable, prior to signing 

this agreement.  

 Student Initial    

 I certify that I have received the catalog, School Performance Fact Sheet, and information regarding completion rates, 

placement rates, license examination passage rates, and salary or wage information, and the most recent three-year 

cohort default rate, if applicable, included in the School Performance Fact sheet, and have signed, initialed, and dated 

the information provided in the School Performance Fact Sheet. 
 
                  
 Signature of Student                        Date  
 
                      
 Signature and Title of School Official                       Date 
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Hayfield University 

3960 Wilshire Blvd #200. Los Angeles, CA 90010 
Tel: (213) 487-1461 Fax: (213) 487-1464 

info@hayfieldun.com  www.hayfieldun.org 
 

학과 등록 약정서 
 

 

A. 학생이름                                                                              

 사회보장 번호 / /  운전면허증 / 신분증번호      

주    소                                                                            

  시       주     우편번호   

B.  학생이 이 약정서에 관하여 Hayfield 대학교에 의해서 만족스럽지 못하게 답변을 받은 의문 사항은 The Bureau for 

Private Postsecondary Education 다음 주소와 연락처로 직접 연락해도 좋다. 

 주소:  2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 

    P.O.BOX 980818, West Sacramento, CA 95798-0818 

 전화와 팩스번호:  (888) 370-7589 or by fax (916) 263-1897 

     (916) 431-6959 or by fax (916) 263-1897 

  학생이나 공적인 구성원은 이 학교에 대하여 불만족한 건의사항을 Bureau for Private Postsecondary Education에 

무료전화번호 (888) 370-7589번으로 또는 인터넷 웹사이트 www.bppe.ca.gov에서 제공하는 불만 건의사항 양식을 

작성하셔서 건의해도 된다.  

 무료 전화번호: (888) 370-7589 

 인터넷웹사이트: www.pbbe.ca.gov 

 

 영어가 모국어가 아니기 때문에 학과등록 약정서의 기한과 조건을 이해할 수 없는 학생들을 위하여 

Hayfield 대학교는 그 학생들의 모국어로 기한과 조건, 그리고 모든 취소와 환불 정책을 쉽게 이해할 수 

있도록 적혀있는 학과등록 약정서를 제공한다. 특히 Hayfield 대학교에 입학하려는 학생들의 대부분은 

한국인이므로 학과등록약정서, 공시문서들, 선언문들은 한국어로 제공될 것이다. 

 
C. 이 약정서는 교육과정 또는 교육서비스에 대한 것이다.                          (학위과정) 

 이 교육과정을 이수하기 위한 총 이수학점 수                       (학점)이 필요하다. 

  시작 하는 날짜:    예정된 이수완료 날짜:      

 본교 이름은 헤이필드 대학교이며, 주소와 수업장소는 3960 Wilshire Blvd #200. Los Angeles, CA 90010이다. 

이 약정서는 학위과정을 시작하는 날로부터 이수완료날짜까지 적용된다. 

 

D. 등록 취소에 대한 학생의 권한. 학생은 첫 번째 수업시간에 출석하거나 늦어도 등록한 후 7일째에 등록을 

취소하고 등록금을 환불 받을 권리가 있다. 당신은 등록계약을 취소하고 제공된 서면고지서를 Hayfield 

대학교의 등록처장에게 3960 Wilshire Blvd #200. Los Angeles, CA 90010의 주소로 보냄으로써 환불 받을 수 

있다. 등록 취소날짜:     

 

E. 환불 정보. 학생은 네 번째 주 강좌가 시작되기 전에 등록계약을 취소하면 전액을 환불 받을 수 있다. 아울러, 

만약 학생이 서면으로 된 수업철회신청서를 15주의 수업 가운데 11째 주 이전에 위의 학교 주소로 

제출한다면, 4주가 지난 후 수업을 철회하여 사용되지 않은 학비와 환불 가능한 부분에 대해서 비례에 의한 

환불을 요청할 수 있다. 예를 들어, 학생이 90시간 수업 중에 단지 30시간만 완료했고, 수업료 300불을 

지불했다면, 200불을 환불 받을 수 있다 

 

$300 

등록금으로 지불한 금액 
X 

수업 받지 않고 지불된 60시간 
= 

$200 

환불 금액 학생이 지불한 총 90시간 

mailto:info@hayfieldun.com
http://www.hayfieldun.org/
http://www.pbbe.ca.gov/
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 Hayfield 대학교는 자격증이나 입학지원서수수료와 같이 학생을 대신하는 제3자에게 보낸 것을 수금한 대금 

또한 환불한다. 만약 학교가 수업이나 교육과정을 취소하거나 중단한다면, 학교는 모든 대금 전액을 환불할 

것이다. 환불은 취소나 철회된 지 30일 안에 지급될 것이다. 만약 학생이 학자금 융자를 받았다면, 환불 받는 

금액을 제외한 융자금액과 이자 전액을 지불해야 하는 책임이 학생에게 있을 것이다. 만약 학생이 연방이나 

주정부로부터 학자금 융자를 받을 자격이 있는데 채무를 불이행했다면 다음 두 가지 상황이 모두 발생할지도 

모른다. (1) 연방이나 주정부, 융자 회사는 융자금 잔액 환수를 위해 학생의 소득세 환불액을 차압 할 수도 

있다. (2) 융자금이 회수될 때까지 다른 학교나 연방정부에서 제공하는 어떤 학비보조도 받을 자격이 상실될 

수도 있다. 만약 학생이 연방정부에서 학비보조를 받았다면, 연방정부 학비보조프로그램으로부터 환불을 

받을 수 없게 된다. 

공  고 

 당신은 학자금 조달을 위해 서명한 약속 어음의 소지인을 상대로 이미 약속 어음으로 

납부한 금액의 한도까지는 당신이 이 학교에 대하여 주장할 수 있는 모든 요구와 항변을 

주장해도 된다. 
 

H. 학생수업료보상기금 

 (a)  ―당신이 다음 사항에 모두 해당된다면 주에서 부과하는 학생수업료보상 기금을 납부해야 한다. 

1. 당신이 캘리포니아 거주자이거나 또는 거주인 프로그램에 등록한 학생이며, 수업료 전액 또는 일부를 

현금이나 확정된 학자금 융자, 또는 개인 융자로 선납했다. 그리고 

2. 당신에게 부과된 총액이 고용주, 정부 프로그램과 같은 제삼자, 또는 만약 제삼자에게 갚기 위하여 분리된 

계약서가 있는 경우를 제외한 기타 지불인에 의해서 납부되지 않았다.  

당신이 만약 다음 사항 둘 중에 하나만 해당한다면 학생수업료보상기금으로부터 보호받을 자격도 없고 

학생수업료보상기금 계정에 납부할 필요도 없다. 

1. 당신이 캘리포니아 거주자가 아니거나 거주인 프로그램에 등록하지 않았다. 또는 

2. 당신에게 부과된 총액이 고용주, 정부프로그램, 또는 다른 지불인과 같은 제삼자에 의해 전액 납부 되었고 

당신은 제삼자에게 갚기 위하여 분리된 계약서가 없다.‖ 

 

(b) ―캘리포니아주는 캘리포니아에 거주하거나 거주자 프로그램에 등록되어 사립학교 고등 교육국에 

의해 규정된 학교에 재학하는 고통 당하는 학생들의 경제적 손실을 구제하거나 경감시키기 위하여 

학생 수업료 보상 기금을 만들었다.  

만약에 당신이 캘리포니아 거주자이거나 거주자 프로그램에 등록되어 있어서 수업료를 납부 했고 

학생수업료 보상기금을 납부했으며, 다음 같은 경우에 의해 경제적 손실로 고통당한다면 당신은 

학생수업료보상기금을 수혜 받을 자격이 있다.  

1. 교과목 수업이 끝나기 전에 학교가 폐교되었다. 

2. 학교가 환불하지 못하거나 학생을 대신해서 제 3 자에게 부과한 자격증 수수료와 또는 다른 

목적으로, 또는 장비나 자료를 제공하기 위해 부과한 대금이 학교가 폐교하기 전 180 일 이내에 

수금되지 못했다. 

3. 학교가 법에 의해 규정된 연방정부가 보증하는 학자금 융자프로그램으로 집행된 융자액을 상환하지 

못했거나 폐교되기 전에 학교가 수령한 수업료와 기타 경비의 초과분을 상환 하지 못했다. 

4. 폐교되기 전 30 일 이내에 지켜야 할 조례를 준수하지 못했거나 또는 교육국에서 결정한 기간인 

폐교되기 전 30 일보다 더 일찍 준수하지 못했다. 

5. 학교가 조례 위반 사항에 대하여 제기된 기소, 입증에 열심히 노력했으나 무자격 판결을 받았다. 

그러나 사회보장번호나 또는 세금납부자 신분증명번호가 없는 학생은 청구할 수 없다. 
 

 

G. 본교에서 이수한 학점 이전에 관한 공고 : Hayfield 대학교에서 이수한 학점의 이전은 당신이 이전하고 싶은 

학교에 전적인 재량권이 있다. 당신이 이수한                과정의 학위, 졸업장, 또는 수료증을 인정받을지 

여부도 전적으로 이전하고자 하는 학교에 재량권이 있다. 만약에 당신이 Hayfield 대학교에서 취득한 

학점이나 학위가 이전하고자 하는 학교에서 받아 주지 않는다면, 그 학교에서 일부 또는 모든 과목을 다시 

이수해야 할지도 모른다. 이러한 이유 때문에 당신은 이 학교에 출석하면서 교육 목표를 확실하게 정해야 

한다. 만약에 당신의 학점이나 학위를 이전할 것이라면, Hayfield 대학교에 출석하기로 결정한 후에 이전할 

학교를 접촉하는 것도 여기에 포함된다. 
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H. 수업료, 수수료, 학교수업 이외에 납입한 금액 

 입학지원서 수수료 $   환불 받을 수 없음 

 수강 신청료 $   환불 받을 수 없음 

 수업료 $  

 장비 $  

 연구실 소모품 및 도구 $  

 책값 및 기타 교재대금 $  

 제복, 특수방제복 $  

 실습생 주택 $  

 편입학점 평가비용 $  

 개인지도비용 $  

 편입학점수수료 $  

 학생수업료보상기금 $   환불 받을 수 없음 (천불 당 0.5불) 

 기타 $  항목별      

 현재 출석 학기 총액      $    

 전체 학위과정 예상 총액      $    

 입학 시 의무적 납입총액      $    

 학교 수업 이외에 납입한 금액(예, 입학 전 결핵 테스트 비용)   $    

 첫 지불액      $    

 매월 납입액      $    

 납입 후 금액      $    
 
 

I. 학생이 서명을 하고 학교가 수용할 때 이 약정서는 법적으로 구속력이 있다.  
 
 

J. 나는 이것이 법적으로 구속력이 있는 약정서라는 것을 이해한다. 내가 아래에 서명함으로써 나의 권리와 

의무에 대하여 읽었고 이해하였고 동의했으며, 그리고 학교의 취소와 환불 정책은 나에게 분명하게 설명 

되었다는 것을 증명한다.  

 

                  
 학생 서명                            날  짜 
 
 

K. 이 학과등록약정서에 서명하기에 앞서 당신은 학교의 요람 또는 소책자와 학교현황표를 받아 야만 한다. 

이것은 당신이 약정서에 서명하기에 앞서 재검토하는 것을 장려한다. 이 문서들은 학교의 중요한 정책들과 

현황자료들이 포함되어 있다. 이 학교는 당신이 이 약정서에 서명 하기에 앞서 졸업률, 취업률, 자격증시험 

합격률, 봉급이나 임금, 그리고 적용 가능하다면 최근 3 년간의 연체율과 관련된 학교현황표에 포함된 정보에 

당신이 서명할 것과 서명한 날짜를 요구한다.  

머리글자서명           나는 학교 요람, 학교현황표, 그리고 졸업률, 취업률, 자격증시험 합격률, 그리고 봉급, 

임금 정보와 적용 가능한 최근 3 년간 연체율이 포함된 학교현황표를 받았음을 증명한다. 

 

 

 

                  
 학생 서명                            날  짜 
 
 
 

                  
 학교 담당자 서명과 직책                         날  짜 
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School Information Request Form 
 

SEND TO: Admissions 

Hayfield University 

3960 Wilshire Blvd Suite 202 

Los Angeles, CA 90010 

Tel: (213) 487- 1461 

Fax: (213)487-1464 

Website: http://www.hayfieldun.org  

 

 

I am interested in the Hayfield University and would like to receive the 

following material(s): 

 

(           ) Information Literature 

(           ) Application Form 

(           ) Current Catalogue 

 

 

Name: _______________________________ 

 

Address: _______________________________ 

 

______________________________ 

 

Phone:   (            ) ________________________                                     

 

** Please make a photo copy of this page and fill it out. 

http://www.hayfieldun.org/
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Directions to Hayfield University 

3960 shire Boulevard, Suite 200-202    Los Angeles, CA 90010 

 

 

1. From North of Los Angeles 
 1) Take freeway I-5 S.  freeway 110 S.  freeway 101 N. 
 1)  Exit on Western Rampart Blvd. 
 2) Take Western Avenue South and go up to Wilshire Boulevard 
 3) On Wilshire Boulevard make a Right turn 
 
2. From West of Los Angeles 
 1) Take freeway I-10 East 
 2) Exit on Western Avenue to North up to Wilshire Boulevard 
 3) On Wilshire Boulevard make a Left turn 
 
3. From Downtown of Los Angeles 
 1) Take Wilshire Boulevard to West 
 
4. From East of Los Angeles 
 1) Take freeway I-10 W.  freeway 101 N. 
 2) Exit at Western Avenue  
 3) Go South Western Avenue up to Wilshire 
 4) On Wilshire turn right 
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3960Wilshire Blvd #200 
Los Angeles, CA 90010 

Tel: (213) 487-1461 

Fax: (213) 487-1464 

 

www.hayfieldun.org 
E-Mail: info@hayfieldun.com 

 

http://www.hayfieldun.org/
mailto:info@hayfieldun.com

