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PROGRAM TITLE: FILM PRODUCTION 

PROGRAM DESCRIPTION 
This course provides instruction in basic and advanced film making processes. It consists of Script Writing, 
Production, Post-production, and Film History classes. Students will be required to make five short films during 
this course, using a DV camera and Final Cut Pro Digital Editing System. 

OCCUPATIONAL OUTCOME: 
Entry Level Film Production Assistant 

KIND OF TRAINING/OUTCOMES 
We provide focused and intensive training to assist our students in acquiring employment. At this time, we have one 
program, which trains students in various aspects of film production. 

CURRICULUM TABLE 

Class Name Unit Class Hours/Week Description 

First Quarter (11 weeks) 

Production 1A (PRD1A) 4.4 3hr + 2hr (lab) Scrip Writing Basic 

Production 2A (PRD2A) 4.4 3hr + 2hr (lab) Pre-production & Production 
Basic 

Production 3A (PRD3A) 4.4 3hr + 2hr (lab) Editing w/ Final Cut Pro Digital 
Editing Program Basic 

Film History 1A (FH1A) 3.3 3h Hollywood Film History Part1 

Second Quarter (11 weeks) 

Production 1B (PRD1B) 4.4 3hr + 2hr (lab) Scrip Writing Basic 2 

Production 2B (PRD2B) 4.4 3hr + 2hr (lab) Pre-production & Production 
Basic 2 

Production 3B (PRD3B) 4.4 3hr + 2hr (lab) Editing w/ Final Cut Pro Digital 
Editing Program Basic 2 

Film History 1B (FH1B) 3.3 3h Hollywood Film History Part2 

Third Quarter (11 weeks) 

Production 1C (PRD1C) 4.4 3hr + 2hr (lab) Scrip Writing Intermediate 

Production 2C (PRD2C) 4.4 3hr + 2hr (lab) Pre-production & Production 
Intermediate 

Production 3C (PRD3C) 4.4 3hr + 2hr (lab) Editing w/ Final Cut Pro Digital 
Editing Program Intermediate 

Film History 1C (FH1C) 3.3 3h World Film History 

Fourth Quarter (11 weeks) 

Production 1D (PRD1D) 4.4 3hr + 2hr (lab) Scrip Writing Advanced 

Production 2D (PRD2D) 7.7 6hr + 2hr (lab) Pre-production & Production 
Advanced 

Production 3D (PRD3D) 4.4 3hr + 2hr (lab) Editing w/ Final Cut Pro Digital 
Editing Program Advanced 
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CLASS CONTENTS 

First Quarter 

Production 1A (PRD1A) - Students learn the basic skills of script writing and start developing a script concept. 
Production 2A (PRD2A) - Students will learn the basics of Pre-Production. They will also be exposed to the basic 
skill of operating DV and HD camera, lighting, gripping, and recording production sound. Students are required to 
complete a silent short film, which focuses on how to tell a story visually. 
Production 3A (PRD3A) – This class focuses on the post-production aspects of filmmaking. Students will learn 
basic operation of Final Cut Pro digital editing program, and basic skill of editing picture, sound and music. 
Students are required to complete editing the short film shot in PRD2A class. 
Film History1A (FH1A) – This class focuses on the film history from the birth of film to the Hollywood movies 
in 1960’s. Emphasis will also be given to the evolution in style and theme of the films in each decade.  

Second Quarter 
Production 1B (PRD1B) - Students will continue developing a script concept. By the end of this quarter, each 
student will complete a script, which is less than 10 pages long, then start to discuss the second script concept. 
Production 2B (PRD2B) - Students will gain experience in pre-production and production with more 
crewmembers. The school provides a shooting script and each student will direct and produce one scene from the 
script. 
Production 3B (PRD3B) – At this level, students will have the opportunity to improve their skills while editing 
the short film they shot in PRD2B class. They will learn more effective use of sound and music. 
Film History 1B (FH1B) - Focus on the Hollywood movies from 1970’s through 2000. Students will examine and 
learn about the evolution in style and theme of the films in each decade. 

Third Quarter 

Production 1C (PRD1C) - Students will continue developing a script concept. By the end of this quarter, students 
will complete the second script, which are less than 20 pages. 
Production 2C (PRD2C) – Focus will be on the role of a producer and all the students will gain experience by 
being the producer of their own film. They will direct and produce a short film, of which they script they 
completed in PRD1B class. 
Production 3C (PRD3C) – Students will learn more professional level of the post-production, including film 
opticals, CGI, sound FX, sound design, ADR, Foley, music cues, temp music and original sound track, while they 
complete editing the short film they shot in PRD2C. 
Film History 1C (FH1C) – Students will be exposed to major cinematic movement in Europe and Asia, with 
focus on style and technique. 

Fourth Quarter 
Production 1D (PRD1D) – Students will learn how to analyze a script. They will choose a film and give a 
presentation of the script analysis at the end of the quarter. 
Production 2D (PRD2D) – Students will direct and produce a short film, of which the script they completed in 
PRD1C class. In this production, they will experience larger production with more production values. They will 
spend more time on production process in this quarter. They also learn the basic of cinematography and make one 
silent short film using 8mm camera. 
Production 3D (PRD3D) – Students will learn the basic post-production process in Hollywood film industry, as 
well as how the digital process has been changing the post-production. They also learn the possibilities and 
significance of editing through completing the short film they shot in PRD2D class. 
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DIRECTOR OF ISMP
 

Director/Instructor 
CHISAKO YOKOYAMA 

Born in Mie prefecture, Japan. After graduating University of California at Santa Barbara with 
bachelor of Art, film Studies (’91), she started working in Motion Picture Industry in US as an 
assistant editor. She soon met an Oscar-winning editor, Pietro Scalia, and has been working for him for 
more than 15 years in many major Hollywood movies, such as Gladiator, Black Hawk Down and 
American Gangster. She started working as a Chief Editor (’04), and has edited independent films, 
such as Until the Night and Only the Brave. She has also edited Japanese studio films, such as Goemon 
and Sakura Sakura. 

Chisako Yokoyama Filmography 
YEAR ROLL TITLE / DIRECTOR 
2014 
2014 
2011 
2010 
2010 
2009 
2008-9 
2008 
2006-7 
2005 
2005 

2005 
2004 

2004 
2003-4 
2003 
2002 
2001-2 

2000-1 
1999 
-2000 

1998 
1998 
1997 

1996 
1993-4 
1992-3 

EDITOR BITTER HONEY Directed by Robert Lemelson 
DIRECTOR/EDITOR BLUE TIDE Directed by Chisako Yokoyama 
DIRECTOR/EDITOR SAKI THE KILLER Directed by Chisako Yokoyama 
EDITOR TAKAMINE Directed by Tohru Ichikawa 
EDITOR SAKI Directed by Chisako Yokoyama 
EDITOR SAKURA SAKURA Directed by Tohru Ichikawa 
VISUAL EFFECT EDITOR REPO MEN Directed by Miguel Sapochnik 
EDITOR GOEMON Directed by Kazuaki Kiriya 
FIRST ASSISTANT EDITOR AMERICAN GANGSTAR Directed by Ridley Scott 
ASSISTANT EDITOR MEMOIRS OF A GEISHA Directed by Rob Marshall 
DVD EDITOR KINGDOM OF HEAVEN DVD Directed by Ridley Scott 

DIRECTOR’S CUT VERSION 
EDITOR CASSHERN-USA VERSION Directed by Kazuaki Kiriya 
DVD EDITOR BLACK HAWK DOWN DVD Directed by Ridley Scott 

DIRECTOR’S CUT VERSION 
EDITOR ONLY THE BRAVE Directed by Lane Nishikawa 
ASSISTANT EDITOR THE GREAT RAID Directed by John Dahl 
EDITOR UNTIL THE NIGHT Directed by Greg Hatanaka 
FIRST ASSISTANT EDITOR LEVITY Directed by Ed Solomon 
FIRST ASSISTANT EDITOR BLACK HAWK DOWN Directed by Ridley Scott 

WINNER ACADEMY AWARD BEST EDITING 
FIRST ASSISTANT EDITOR HANNIBAL Directed by Ridley Scott 
FIRST ASSISTANT EDITOR GLADIATOR Directed by Ridley Scott 

WINNER ACADEMY AWARD BEST PICTURE 
NOMINATED ACADEMY AWARD BEST EDITING 

FIRST ASSISTANT EDITOR PLAYING BY HEART Directed by Willard Carroll 
FIRST ASSISTANT EDITOR THE BIG HIT Directed by Kirk Wong 
FIRST ASSISTANT EDITOR GOOD WILL HUNTING Directed by Gus Van Sant
                                   NOMINATED ACADEMY AWARD BEST PICTURE/BEST EDITING 
SECOND ASSISTANT EDITOR GI JANE Directed by Ridley Scott 
APPRENTICE EDITOR THE QUICK AND THE DEAD Directed by Sam Raimi 
APPRENTICE EDITOR LITTLE BUDDHA Directed by Bernardo Bertolucci 



 
 
 
 

 
 

              
            

             
              

              
       

 
 
 
 

 
 

                
           

          
              

                
                 

                 
 

 
 

 
                

              
               

        
             

               
             
     

 
 
 
 

 
                   

              
             

                 
            

               
           

       
 

 
 

 
 
 

INSTRUCTORS
 

JUNYA SAKINO 

Born in Hiroshima prefecture, Japan. During studying at California State University at Long Beach, he 
started working at Catchlight Pictures on the productions of several independent movies, music videos and 
commercials. He has been also produced and directed many short films including Orizuru, which won 
many awards worldwide. Recently he’s been working both in Japanese and American productions of 
movies. His film credits include Halfway, Goemon, Etienne, The Boy in the Box, Cruise, Orizuru, 
Casshern, We Never Forget You, Rings, AmerAsian. 

SAM KEIJI YANO 

Born in California. A graduate of the California State University of Long Beach, Film Production, Bachelor 
of Arts. His accomplishments in college led to his recruitment by the Irvine based, Waterland 
Entertainment, as an assistant editor and digital graphic artist. There he became the Senior Graphic Artist 
and founded the 3D Animation Department, on projects for such companies as Hyundai, PacifiCare, and 
Johnson & Johnson. In 1999, he was recruited to head the effects and 3D animation team at Trimetro 
Pictures in Youngstown, Ohio for the feature film, Far Impact, and the TV series, Lost Kingdom. After 
Ohio, he formed Bananafish Productions to ventured to South America for production of In Search of Juan 
Valdez. 

BRAD SYKES 

Born in Virginia. He attended Boston University’s film program and by the time he graduated, he had 
already worked for both Paramount Pictures and Ridley and Tony Scott’s Scott Free Productions. After 
moving to Los Angeles, Brad continued to work in film in various capacities before landing his first 
writing-directing job in 1998. He has since written and directed nineteen feature. His credits include Mad 
Jack, Goth, Demon’s Kiss, Within the Woods, the Camp Blood and Death Factory. His latest sci-fi/horror 
film Plaguers won the Silver Unicorn for Best Screenplay at the Estepona Fantasy and Horror Film Festival 
in Spain, Best Sci-Fi/Fantasy Feature at the Mid-Ohio Con Film Festival, and the Best “B-Movie” Award 
at Shockerfest International Film Festival. 

JEREMY SPEED SCHWARTZ 

Born in Los Angeles, a graduate of UC Santa Cruz and the California Institute of the Arts in digital media 
and animation. His animation and interactive works have shown all over the world at museums and film 
festivals. He has worked for Nickelodeon, Acme Film Works, and NHK. In 2011 he completed a digital 
media residency at the Museum of Contemporary Art in Los Angeles. He currently serves as CEO of the 
iotaCenter, the largest library of abstract animation in the world. Jeremy is also an avid playwright and 
theater director, recently directing 'Alice in Wonderland' for Kentwood Players and 'As You Like It' for 
the Westchester Playhouse. Jeremy was the assistant editor of the peer-reviewed Animation Journal for 
2010, and his research work has been published in 'The Animation Bible,' and 'Frames Per Second 
Magazine.' 
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ADMISSION REQUIREMENTS 

All Programs - The general criteria for admission are: 
1. Student must have graduated from high school, or earned a GED and be at least 18 years of age. 
2. Student must pay all applicable fees, as per the current published fee schedule. 

This school does not accept any credits earned at other institutions or through challenge examinations and achievement tests. We had 
not entered into an articulation or transfer agreement with any other college or university. It also does not award credits for prior 
experiential learning. 

TARGETED STUDENT POPULATION 
The student body to be served will include adult members of the general public. No particular segment or sub-set of the general 
population is targeted. 

STUDENT CONDUCT 
Students are expected to behave professionally and respectfully at all times. 

Enrolling students are obligated to obey the following rules: 
• No smoking, alcohol or illegal drugs on the premises or parking lot 
• No loitering outside of the school or in the parking lot 
• No academic dishonesty or plagiarism 
• No disruptive behavior, no fighting, no disrespectful behavior, no sexual harassment. 

Students are subject to immediate dismissal for any activity or action that endangers another or for unethical conduct or violation of 
the rules of conduct. 

STUDENT RECORDS 
Student records for all students are kept for a period of 5 years, and transcripts are kept permanently. Students may inspect and 
review their educational records. To do so, submit a written request identifying the specific information you would like to review. 
Should you find, upon your review, that there are records that are inaccurate or misleading, you may request that errors be corrected. 
In the event that a difference of opinion exists regarding the existence of errors, you may ask that a meeting be held to resolve the 
matter. 

It is our intent to carefully follow the rules applicable under the Family Education Rights and Privacy Act. It is our intent to protect 
the privacy of your financial, academic and other school records. We will not release such information to any individual without 
having first received your written request to do so, or unless otherwise required by law. 

TUITION, FEES, AND PROGRAM DESCRIPTION 
All fees and tuition are to be paid prior to the first day of class or other deadline date as may be posted from time to time in the 
administrative office and student entrance to the school. This school does not extend credit. Fees are subject to change without notice. 

Course Film Production 
Registration $100 

Hours 792 Hours 
Tuition $12,500 

Textbooks None 
Materials $1,250 
Supplies $1,250 

Total Cost $15,100 

*Registration fee is non-refundable. 

Miscellaneous Fees:	 Returned Check Fee $ 20.00 
Transcripts (first copy free) $ 15.00 
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STRF DISCLOSURE & STATEMENTS 
The Student Tuition Recovery Fund (STRF) was established by the Legislature to protect any California resident who attends a 
private postsecondary institution from losing money if you prepaid tuition and suffered a financial loss as a result of the school 
closing, failing to live up to its enrollment agreement, or refusing to pay a court judgment. 

To be eligible for STRF, you must be a "California resident" and reside in California at the time the enrollment agreement is signed 
or when you receive lessons at a California mailing address from an approved institution offering correspondence instruction. 
Students who are temporarily residing in California for the sole purpose of pursuing an education, specifically those who hold student 
visas, are not considered a "California resident." 

If your tuition has been paid by a third party payer, you will not be eligible to receive a reimbursement from the STRF. To qualify for 
STRF reimbursement you must file a STRF application within one year of receiving notice from the Bureau that the school is closed. 
If you do not receive notice from the Bureau, you have 4 years from the date of closure to file a STRF application. If a judgment is 
obtained you must file a STRF application within two years of the final judgment. 

It is important that you keep copies of the enrolment agreement, financial aid papers, receipts or any other information that 
documents the monies paid to the school. Questions regarding the STRF may be directed to; 

Bureau for Private Postsecondary Education (BPPE) 
Physical Address: 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 
Mailing Address: P.O.Box 980818, West Sacramento, CA 95798-0818 
Phone: (916)431-6959 Toll Free: (888)370-7589 Fax: (916)263-1897 e-mail: bppe@dca.ca.gov 

PART ONE 

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses suffered by 
California residents who were students attending schools approved by, or registered to offer Short-term Career Training with the 
Bureau for Private Postsecondary Education (Bureau). 

You may be eligible for STRF if you are a California resident, prepaid tuition, paid the STRF fee, and suffered an economic loss as a 
result of any of the following: 

1.The school closed before the course of instruction was completed. 
2.The school’s failure to pay refunds or charges on behalf of a student to a third party for license fees or any other purpose, or to 

provide equipment or materials for which a charge was collected within 180 days before the closure of the school. 
3.The school’s failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as required by law or 

to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs. 
4.The school’s breach or anticipatory breach of the agreement for the course of instruction. 
5.There was a decline in the quality of the course of instruction within 30 days before the school closed, or if the decline began 

earlier than 30 days prior to closure, a time period of decline determined by the Bureau. 
6.The school committed fraud during the recruitment or enrollment or program participation of the student. 

You may also be eligible for STRF if you were a student that was unable to collect a court judgment rendered against the school for 
violation of the Private Postsecondary and Vocational Education Reform Act of 1989. 

PART TWO 

You must pay the state-imposed fee for the Student Tuition Recovery Fund if all of the following applies to you: 
1.You are a student, who is a California resident and prepays all or part of your tuition either by cash, guaranteed student loans, or 

personal loans, and 
2.Your total charges are not paid by a third-party payer such as an employer, government program or other payer,unless you have 

a separate agreement to repay the third party. 

You are not eligible for protection from the STRF and you are not required to pay the STRF fee if either of the following applies: 
1.You are not a California resident. 
2.Your total charges are paid by a third-party payer, such as an employer, government program, or other payer, and you have no 

separate agreement to repay the third party. 

8 

mailto:bppe@dca.ca.gov


 
 

                
        

                        
         

               
 

 

  
 

  
            
                   

                 
                    

 
                       

              
         

 

   
 

  
                       

            
 

  
 

 
                

 

 
  
                

            
 

 
                        

     
 

 
                

 

  
 

                  
                 

                
        

 

  
 

                       
   

 

 
 

       
 
 

CANCELLATION POLICY 
BUYER'S RIGHT TO CANCEL: The student has the right to cancel the enrollment agreement, without further obligation, and 
obtain a refund of charges paid through attendance at the first class session, or the seventh day after enrollment, whichever is later. 
The student may cancel this agreement and obtain a refund by giving written notice to the school director. The student may do this by 
mail, by hand delivery, or telegram. The written notice of cancellation, if sent by mail, is effective when it is deposited in the mail, 
properly addressed with postage pre-paid. The student should keep a record of the date, time, and place of mailing any notice of 
cancellation. 

REFUND OF TUITION 
The student has a right to a full refund of all charges less the amount of the registration fee listed in the fee section of this catalog, if 
the student cancels the enrollment agreement at the first class session, or the seventh day after enrollment, whichever is later. Further, 
the student may withdraw from the program at anytime after instruction has started, and will receive a pro rata refund for the unused 
portion of the tuition and other refundable charges if the student has completed 60% or less of the instruction. For example, if the 
student completes only 150 hours of a 450 hour course and paid $5625 tuition, the student would receive a refund of $3750. 

The school will also refund money collected for sending to a third party, on the student's behalf, such as license or application fees. If 
the school cancels or discontinues a course or educational program, the school will make a full refund of all charges. Refunds will be 
paid within 30 days of cancellation or withdrawal. 

FINANCIAL AID & LOANS 
The school does not participate in federal or state financial aid programs. It does not practice any form of financial aid. 

If a student obtains a loan to pay for the tuition from a third party payer, the student will have the responsibility of repay the full
 
amount of the loan plus interest, less the amount of any refund.
 

STUDENT SERVICES 
Academic Advisement 
All entering students may discuss program and course selection with an academic advisor. Appointments are required. 

Job Placement Assistance 
All graduates are entitled to free job placement assistance available on campus during normal business hours. The school advises 
the students of current job openings in the local area, and basic interview techniques, how to interview, and how to talk about 
their acquired skills. Students will receive job placement assistance for as long as required. 

Library 
The school has a collection of DVD movies for the purpose of research and learning. The students can check out 3 DVD’s at a 
time, for one-week period, for no cost. 

Housing Service 
This institution does not have a dormitory facility. It also does not assist in finding housing. 

EQUIPMENT & FACILITIES 
For the production of films, the school will provide digital camcorders, lighting, grip and audio recording equipment as well as 
computers with a script writing program and a non-linear editing program. The school has a classroom where a daily lecture takes 
place, an audiovisual screening room where students regularly have film screenings, and a computer room (lab) where each student is 
provided a computer to write scripts and edit their films. 

STUDENT INTERACTION 
We encourage students to interact and establish study groups. A bulletin board will be available for student use and may be used to 
promote the convening of study groups and the furtherance of study and program objectives. 

DISTANCE EDUCATION 
This institution does not offer distance education. 
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TRANSCRIPTS 
Each student's file will contain student's academic progress record and evidence of certificates issued by this institution. Should a 
student need a copy of an official transcript, the first copy will be provided at no charge. Subsequent copies are available upon 
payment of a fee of $15.00. Transcripts will only be released to the student upon receipt of a written and signed request. No 
transcripts will be issued until all tuition and other fees due the institution are paid current. The transcripts are kept indefinitely. 

GRADES AND SATISFACTORY PROGRESS 
Student performance is graded by percentage. Students must maintain a 70% average to progress from one level to the next. Tests are 
administered as part of each module of instruction. Students’ acquisition of skills is evaluated throughout each module. Final grades 
are issued on a letter grade basis as follows. 

Score Letter Grade 
90% - 100% A 
80% - 89% B 
70% - 79% C 
60% - 69% D 
0% - 59% F 

SCHOOL STANDARDS FOR STUDENT ACHIEVEMENT 
Students are conferred completion certificates and recognized as graduates if they complete the course and receive all scheduled 
hours of instruction and hands on training. 

STUDENT ASSESSMENT POLICY 
Students are assessed during each module of the course as work projects are completed and submitted for evaluation. Since the 
emphasis of the program is on skill acquisition, student assessment focuses on skill acquisition. 

ESL INSTRUCTION AND VISA 
All instruction will be in English and this school does not provide instruction in English as a Second Language.  In case of having 
difficulties to understand the instruction, this institution provides a support with other languages, such as Japanese. The students can 
request the support to the school office if necessary. 

The school does not provide the visa services and not vouch for student status. We accept the students from foreign countries, but they 
must take an interview in English by our school director, and if necessary, they need to submit an essay in English before they are 
admitted to our school. The foreign students must have graduated from high school or have earned GED equivalent status in their own 
countries in order to be admitted to this school. 

LEAVES OF ABSENCE 
Should your circumstances be such that a leave of absence is needed, please submit an application for a leave of absence to the 
School Director. At his/her discretion, a leave may be granted for a reasonable time, as warranted by the circumstances. 

If a student repeatedly resorts to the use of a leave of absence, and if such applications show a pattern of delays, or should the 
issuance of a leave of absence be such that it would significantly interfere with the planned completion of the program of study, the 
School Director or his/her assignee may, in his/her sole discretion, dismiss a student from the program and issue the appropriate 
refunds as may be required. 
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ATTENDANCE POLICY – TARDINESS & DROP POLICY 
Students are expected to attend all classes as scheduled. Students must attend 75 percent of the scheduled class hours. Students tardy 
more than 15 minutes are considered absent for that class hour. If a student misses more than 25% of the scheduled class hours, the 
student may be administratively dropped and, in that event, will be issued a refund, per the refund policy, for instruction not received. 
However, to avoid a drop, students will be allowed to make up missed classes. 

SUSPENSION & DISMISSAL POLICY 
No suspensions will occur. Students that do not comply with the rules or students who do not maintain the required minimum 
attendance are subject to dismissal. Students will be dismissed for the following reasons: 

Failure to meet financial obligations to the school 
Failure to maintain minimum level of attendance required 
Failure to maintain a minimum grade point average of C 
Failure to comply with school rules 

READMISSION POLICY 
Students who have been dismissed for failure to comply with school rules, or students who have been dismissed for reasons relating to 
a violation of academic integrity are not eligible for readmission. 

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS 
EARNED AT OUR INSTITUTION 

The transferability of credits you earn at International School of Motion Pictures is at the complete discretion of an institution to 
which you may seek to transfer. Acceptance of the certificate you earn in Film Production Program is also at the complete discretion 
of the institution to which you may seek to transfer. 

If the certificate that a student earns at this institution is not accepted at the institution to which you seek to transfer, you may be 
required to repeat some or all of your course work at the institution. For this reason you should make certain that your attendance at 
this institution will meet your educational goals. This may include contacting an institution to which you may seek to transfer after 
attending International School of Motion Pictures to determine if your certificate will transfer. 

STUDENT GRIEVANCE PROCEDURES 
This institution is dedicated to fair dealing and professional conduct. Should any student have a complaint, the student is asked to 
discuss the matter directly with an instructor or administrator. That instructor or administrator will engage in an informal process 
endeavoring to settle the dispute in good faith. That informal process will involve three steps: 

1: an effort to define the problem 
2: an effort to identify acceptable options for resolution 
3: an attempt to resolve the conflict through the application of one or more of those options for resolution. 

The student may thereafter choose to file a written complaint directly with the institution's School Director who will work to resolve 
the matter. That individual will investigate all formal (written) complaints, endeavor to resolve all such complaints, and record an 
entry into the institution's official log. The formal process will require the student's submission of a written description of the specific 
allegations and the desired remedy, accompanied by any available documentary items. The School Director will notify the student of 
the decision reached. At any time, the student also has the right to file a complaint with: Bureau for Private Postsecondary Education, 
2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, phone (916)431-6959. 

APPROVAL TO OPERATE NOTICE 
This is a private institution and it is approved to operate by Bureau for Private Postsecondary Education. 
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NONDISCRIMINATION POLICY 
This institution is committed to providing equal opportunities to all applicants to programs and to all applicants for employment. 
Therefore, no discrimination shall occur in any program or activity of this institution, including activities related to the solicitation of 
students or employees on the basis of race, color, religion, religious beliefs, national origin, sex, sexual orientation, marital status, 
pregnancy, age, disability, veteran’s status, or any other classification that precludes a person from consideration as an individual.  
Please direct any inquiries regarding this policy, if any, to the School Director who is assigned the responsibility for assuring that this 
policy is followed. 

ACADEMIC FREEDOM 
This institution is committed to assuring full academic freedom to all faculties. Confident in the qualifications and expertise of its 
faculty members, the college encourages its faculty members to exercise their individual judgments regarding the content of the 
assigned courses, organization of topics and instructional methods, providing only that these judgments are made within the context of 
the course descriptions as currently published, and providing that the instructional methods are those official sanctioned by the 
institution. 

This institution's ownership believes that the most important diversity that can accrue to the benefit of students is the diversity of 
thought that results from free discussion, the open expression of view-points and opinions on the subject matter at hand, and the 
diversity of thought that results from the free exercise of research and original thinking in the academic fields related to the institution’s 
course offerings. 

This institution, therefore, supports and encourages instructors and students to engage in discussion and dialog. Students and faculty 
members alike are encouraged to freely express views as long as they believe it would advance understanding in the specialized 
discipline being studied. 

SEXUAL HARASSMENT 
This institution is committed to providing a work environment that is free of discrimination, intimidation and harassment. In keeping 
with this commitment, we believe that it is necessary to affirmatively address this subject and express our strong disapproval of sexual 
harassment. 

No one associated with this institution may engage in verbal abuse of a sexual nature; use sexually degrading or graphic words to 
describe an individual or an individual’s body; or display sexually suggestive objects or pictures at this campus. Students are 
responsible for conducting themselves in a manner consistent with the spirit and intent of this policy. 

BANKRUPTCY 
This institution does not have a pending petition in bankruptcy, is not operating as a debtor in possession, does not have filed a petition 
within the last five years or does not have had a petition in bankruptcy filed against it within the preceding five years that resulted in 
reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.C. Sec 1101 et seq.). 

QUESTIONS & COMPLAINT 
Any questions a student may have regarding this catalog that have not been satisfactorily answered by the institution may be directed 
to: 

Bureau for Private Postsecondary Education 
Physical Address: 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833 
Mailing Address: P.O.Box 980818, West Sacramento, CA 95798-0818 
Phone: (916)431-6959 Toll Free: (888)370-7589 Fax: (916)263-1897 
Website: www.bppe.ca.gov       e-mail: bppe@dca.ca.gov 

A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education 
by calling (888)370-7589 or by completing a complaint form, which can be obtained on the Bureau’s Internet Web site, 
www.bppe.ca.gov. 
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INDIVIDUAL RESPONSIBILITY 
It is the responsibility of each student and faculty member and each administrator to be familiar with this institution’s rules and 
regulations published in this catalog. 

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are also 
encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an enrollment agreement. 

CATALOG POLICIES 
Rules governing student conduct, admissions policies, graduation requirements, and other aspects of this institution's operations are 
subject to change. Please check with the School Director if you have questions regarding the content of this catalog. This institution 
reserves the right to adopt, amend, or repeal rules and policies that apply to students. Changes in the content of this catalog will be 
posted on bulletin boards and shown as a supplement to this catalog. This catalog does not constitute a contract or enrollment  
agreement, nor does it constitute a statement of the conditions of a contract between the student and this institution. The relationship 
of the individual student to this institution is governed by applicable state education codes, state regulations, and college policies. 

Please refer to your enrollment agreement or enrollment contract for the specific terms under which you are to enroll. Changes to this 
catalog (which may from time to time be required by the Bureau for Private Postsecondary and Vocational Education of the State of 
California) will be initially added by means of an addendum and will appear at the end of the 

SCHOOL LOCATION 

ISMP campus is located in the city of Torrance, a South Bay city which is ranked as one of the safest areas in Los Angeles. This area 
spreads to the south of LAX, and includes 15 cities; Torrance, Gardena, Redondo Beach, Manhattan Beach, Hermosa Beach, etc. 
These cities are located along popular and beautiful shores and are blessed with the mild Mediterranean climate. 

TIME TO MAJOR LA SITES FROM TORRANCE (BY CAR)： 

Downtown Los Angeles：20mins Santa Monica：20mins Hollywood：30mins 
Beverly Hills：30mins Disney Land：30mins Universal Studios：30mins 
San Diego：2 hours 30mins 

ADDRESS: All instruction will be provided at the address shown below. 
19401 South Vermont Avenue Suite G106, Torrance, CA90502 
Phone: (310)324-1500 
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