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Credit Transfer: Students who expect to tra pls, private and
postsecondary institutions should confi

Prior Education Credit: Credit for prior ed 1dents. In keeping
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ADVISING

Students are advised regularly on academic scholastic and
vocational goals at length. The school has d success of each
Student and, therefore, the faculty and Di r policy.

PROGRAM CHANGES
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Leave of Absence: Leave of absence, inclug
week training or call to temporary active ¢
lessor of 30 school days or 60 calendar day
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CONDITIONS OF DISMISSAL/TER

A Student is subject to probation or dismi
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Notice of Student Academic Progress: Stud
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CAMPUS CRIME

As required by the State of California, thi
on campus. In the event of a crime, an inci
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ENGLISH AS A SECOND LANGUA
SoftTech does not offer ESL instruction.
communicate in English.

LIBRARY
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b.The student may not be eligible fo at another institution
or other government assistance u

Payment Procedures: If the Student has a sources available
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Students who qualify will be referred to t pe they will be
registered, and a determination made re -‘

Schedule payments may be arrg [@Courses there are

no schedule payment optign
»
Books and Supplie ae ¢ total program cost;

but is a separatg 1dent, such as paper, pens, etc.
Book price

Tuitioy ding textbooks if applicable, i.e, pre-

paid e Director shall take place in the

cen | party payer must submit a written
{CT

itions - Long term — 8 mos
Fee 100.00
ee 100.00
4.50
8,795.00
D000 5

1 - 4 mos

Tuition
Total

tes the course

o additional
duled

tion Fee,

B .
or inf ( ld call the DVA!
natio

REE

This sé

event the

any time
and other cf
and other char?
Note: The ma
schools.



http:5,175.00
http:10,000.00
http:9,795.00
http:9,000.25
http:6,800.00
http:8,795.00
http:6,596.50

REFUND
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GENERAL INFORMATION
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WORD PROCESSING SPECIALIST
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COURSE OUTE
COMPUTERIZED ACCOUNTING
The Computerized Accounting program is de
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Computer Applications
The Computer Applications program i
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COMPUTER APPLICATIONS I
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SYNOP§

TY101TYPING I
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OP301 PROOFREADING I
Develop competent proofreading skills, i , punctuation, and
word usage.

PC101 INTRO TO COMPUTERS

This course will cover hardware, software put devices, and
basic terminology. Students will be able o pes of
software, perform basic file ma; 0 Do s.
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PP201 MS-POWERPOINT ADVANCE

This advanced course in PowerPoint leverd asics class to help
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DP301 DOCUMENT PREP. LEGAL

This hands-on laboratory course provides &
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Taxes and Other Liabilities. Print a Journa
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