President’s Welcome

U.S. Joongang Montessori Institute is a private vocational institution that is
approved to operate by the bureau and is specialized in accelerated training for a
career in early Childhood education with the Montessori Method.

Maria Montessori saw much need for reform in the educational system of her
day, just as we see the same need for reform in our educational system today. Her
goal was to develop the whole approximately 4 months for full-time students to complete
for the total of 216 personality of the child, and her system is based on a strong belief
In the spontaneous working of the human intellect. Her three primary principles are
observation, individual liberty, and preparation of the environment. These principles
and their various practical expressions with children are gradually becoming part of our
educational system.

U. S. Joongang Montessori Institute offers the most practical, up-to-date compre-
hensive early childhood education programs available. We pride ourselves on our out
standing faculty members and our learning environments, which enable our graduates
to enter the work force as well-prepared candidates in the shortest possible time.

Our Early Childhood Education Program and Montessori Education Certificate are
designed to teach our students a unique set of skills for immediate employment in the
early childhood education field. The success of our programs will result in the

acceptance of our graduates in the early childhood education field.

President : Soon Kuem Choi

U.S. Joongang Montessori Institute



Mission Statement and Objectives

U.S. Joongang Montessori Institute strives to provide each student a positive and creative
environment within which to study the early childhood education. We believe that work
should be personally fulfilling, and our goal is to train students for a new career in the
early childhood education field. Our school programs provide a stepping stone for all our
graduates who can successfully work with young children as well as a life-long and
personally satisfying career. Students will be equipped with basic and advanced
knowledge required to work in the fields related to early childhood education, day care,

home care, after school care, and extended child care occupations.
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U.S. Joongang Montessori Institute strives to provide:

Option for a Child Care Credential,
Knowledge of child development theory and practice, and current child care laws and regulation:
Direct work experience with a model teaching team:
Knowledge of community resources: and
An on-campus preschool laboratory serving infants through school age children with the mission to provide:
A) Direct work experience in a model preschool program in an atmosphere of cultural diversity, free from bias that
demonstrates developmentally appropriate practices with young children and their families:
B) A secure, nurturing, developmentally appropriate environment for preschool children:
C) A model partnership with parents and community:

D) Leadership as a model child care facility, offering technical assistance to the local child care community and

developing the job market for our graduates: and

E) A working environment for a professional staff, which exemplifies quality principles of teamwork, effective

communication, continuous improvement and commitment to the mission.
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Admission Information

REQUIREMENTS

U. S. Joongang Montessori Institute requires each prospective student to submit a high

school diploma or G.E.D., certificate or its equivalent to enroll in the program. If a high

school diploma is not available, prospective students may be asked provide evidence

of enroliment in a previous college level program.

=Graduation Requirements=

In order to graduate and receive the Montessori Elementary Teaching Certificate, students must

achieve the following:

1.

2
3
4,
5

Quizzes following each unit of the curriculum must be passed
Satisfaction of all financial obligations

85% or better program attendance record

Program Director’'s recommendation for graduation

Pass final exam (oral and written) performed before completion of certificate course



ADMISSION PROCEDURES

U.S. Joongang Montessori Institute provides equal opportunity in education and does not
discriminate because of race, color, national origin, age, sex or physical disability.

The enroliment procedure starts with an interview and a tour of the facility with one of our
Admissions Representatives.

The personal interview provides the opportunity to discuss the applicant’s interests, special
skills and career goals.

In addition, prospective students are provided an orientation including the following:
Review of the course requirements

Review of the attendance requirements

Review of all school policies

Catalog information

Financial requirements

Student services information
School calendar

NogapWNE

ENGLISH AS A SECOND LANGUAGE

U. S. Joongang Montessori Institute does not offer English as a Second Language as an
offered course.
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Length of Time and Definition of Clock Hours

U.S. Joongang Montessori Institute measures all of its programs in clock hours of
Instruction. A clock hour is defined as 50 minutes of instruction, or as 100 hours of
practicum hours. The Early Childhood Education Program takes clock hours approximately
4 months for full-time students to complete for the total of 216 clock hours (9 class

sessions per week, 1.5 hours per class session).

The Developing Person 21 Hours
Dvlp an Infant/ Toddler Child Care Prog ( CPR) 31 Hours
The Young Child in the Fam., Schools & Comm. 21 Hours
Developmental Curriculum of Early Childhood 21 Hours
Creative Activities for Young Children 21 Hours
Admin. Of Child Care and Education Programs 21 Hours
Early Childhood Practicum 80 Hours
TOTAL HOURS 216 Hours___

The Montessori Education Certificate Program takes approximately 6 months for full-time
students to complete for the total of 344 clock hours (4 class sessions per week, 3 hours
per class session for the first 12 weeks, 3.33 hours/5 days per week for 12 weeks for

practicum). No other courses are required in order to teach in a Montessori School other

than the following;:

Montessori Practicum 200 Hours

Practical Life 24 Hours

Montessori Mathematics 24 Hours

Montessori Language 24 Hours

The Cultural Subjects 24 Hours

Montessori Sensorial Education 24 Hours
TOTAL HOURS 344 Hours____

9
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Academic Policies

Registration
For reqular attendance in any class, students must be registered for the class.

Registration usually takes place two week hefore classes begin and continues until Friday of the first week of the
semester. Registration for intensive classes must he received no later than the first day of class.

Enroliment Status

The minimum full-time load is 12units for all programs. Those carrying less than 12 units are considered

part-time students.

A student is normally permitted to carry a maximum of 18 units each semester.

Auditing

Currently enrolled students and their spouses, can audit the classes by paying $50 per unit. Graduates are free.
Attendance

Students are expected to attend all classes for which they have registered. In case of an extended absence, students
are Expected to report to the instructor and the Academic Dean. Each faculty member decides his or her policies
concerning class

Attendance : USJMI recommends 1 absences out of 15 sessions being the acceptable absences.

Examinations

There are final examinations. Final examinations are scheduled during regular class hours during the last week

of each term.

Students are expected to take their final exams at the scheduled time. In the case of extenvating circumstances, ar-
rangements may be made with the professor to take an exam at another time.

The Grading System

Grade Scores GPA

Excellent A 95-100 4.00

A - 90-94 3.75

Above Average B+ 88-89 3.50

B 85-87 3.00

B - 80-84 2.74

Average C+ 78-79 2.50

C 75-77 2.00

C - 70-74 1.75

Below Average D+ 68-69 1.50

D 65-67 1.00

D - 60-64 0.75
Unsatisfactory F <64 Failure
Incomplete I Incomplete
Withdrawal W Withdrawal
Audit Audit Auditor

GRADING DETERMINED ON THE FOLLOWING BASIS

Attendance 20%
Examination and Quizzes 40%
Readings and Written Assignments 20%
Class Participation 20%

11



=Distance Learning Certificate Program=

U.S JMI’s Distance Education combines the flexibility of independent learning with the
interactivity of group learning via the internet and /or multimedia materials, such as
CD’s and DVD’s allowing you to participate from nearly anywhere in the world.

U.S JMI’s Distance Education courses follow the semester format. You may choose to en-
roll in a single course or participate in several courses at one time. You will progress
through a structured series of course material and learning experiences. Guided by

U.S JMI faculty and instructors. Your experience is further enriched through substantive
online interaction with students from other backgrounds.

[What is a Distance Learning Program?]

1. U.SJMI’s Distance Learning Program utilities the latest technology in communica-
tion and in education unlike traditional education.

2.  Distance Education students will use various medium, such as internet streaming
media and/or DVD’s to watch instructions away from the classrooms.

3.  Distance Education students can request books from the library. Requested books
will be mailed to students.

4.  Each student will be guided under an assigned faculty. The student can communi-
cate regularly with the faculty through U.S JMI’s email or MSN .

5. All faculty have either master or doctoral degree in their field of teaching. Most
faculty have many years of practical ministry experience as well.

[How Do | Study Off Campus?]

1.  Firstof all, anyone who is interested in U.S JMI’s Distance Learning Program, he
or she can download the information and application from our email.

2. All class materials are prepared by U.S JMI’s faculty . They will be mailed to stu-
dents. Some materials will be sent to students through email. Students need to pay

for the class materials fee and mailing fee.

3.  Theclass flows as the following chart.
=Discussion Channel is secured by using internet Communication=

Distance
Director

1. Applying for a lecture | | 2. Student’s name &info is given to Faculty 3.Class Syllabus & Materials are

given.
4. Mail Class Syllabus 5.Receive Class Syllabus & 6.Class Begins write Reports & Mail them
work for a Faculty Materials back to school
7. Collect Students work for a Faculty 8. Evaluate Students work and Give Final Grade
10. Receive Units and Grade for Lecture 9. Give Students Grade to Registrar and Mail the Report card

12



Description of Courses

MONTESSORI EDUCATION CERTIFICATE PROGRAM

Purpose/ Objective: The Montessori Education Certificate Program prepares students to

teach and interact with young children. Students will also learn how to facilitate their

learning through the Montessori methods based on the teaching of Dr. Maria Montessori,

so that they can become specialists in applying theory and practice in their professional

fields. In other words, through active research and participation in real settings, students

can learn about the Montessori educational processes.

=Courses of Instruction=

The Montessori Education Certificate Program consists of:

Lectures and discussions of the philosophy and principles of Montessori education.
Demonstrations of the Montessori materials for children 2.5~6 years old.

Practical Life

Sensorial

Reading

Mathematics

Also included are Science, Art, Music, Physical Education and Geography for the child.
Observation of children in the Montessori classroom.

Supervised practice with Montessori apparatus.

Marking Apparatus books and teacher made materials.

Supervised teaching of children in the Montessori classroom.

=Class Requirement=

200 hours of Practice Student Teaching under the supervision of a well-trained Montessori
teacher.

=Assignment policy =

Presentation (30%)

Test (10%)
Attendance (5%)

Project (15%) =Monthly plans and take advantage of ECE, MONTESSORI
Report (10%) = A4 — font size 11( 15 pages)

Portfolio (30%)

Practice (Required courses)

13
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Curriculum

ME 1231 Montessori : Practical Life 2 units
ME 1232 Sensorial Education 2units
ME 1234 Montessori : Mathematic 2 units
ME 1233 Montessori : Language 2 units
ME 1236 Cultural Subject 2units
ME 1235 Montessori Practicum 2 units

=Graduation Requirements=

In order to graduate and receive the Montessori Elementary Teaching Certificate, students must
achieve the following:

1. Quizzes following each unit of the curriculum must be passed

2 Satisfaction of all financial obligations

3 85% or better program attendance record

4. Program Director’'s recommendation for graduation

5

Pass final exam (oral and written) performed before completion of certificate course
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Course Description

Montessori Education Certificate Program

ME 1232 Montessori Sensorial Education (2units):

A child is brought by nature to the task of classifying those materials that surround him.
The sensorial materials of the Montessori classroom are designed to aid the process of
classification of the environment which has already begun, this enabling the child to arrive
at a conscious level of discrimination rather than a vague one. These materials are

designed to develop the senses of hearing, vision, touch, taste, smell and perception, as

the ability to discriminate shapes and sizes.
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ME 1230 Montessori Philosophy (2units)

The theory behind the Montessori philosophy is a vital component of teacher training. The
reading of four books will be the requirement and a paper on each, answering specific
questions will be expected. Student teachers will need to do an independent research
paper on an assigned topic and make a presentation to the class. The Montessori view of
the basic process of development from birth to six years will emotional development, with
reference to education implications will be discussed.
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ME 1231 Montessori Practical Life (2 units)

Practical Life exercises have as their goal the adaptation of the child to his environment
and growth of his independence. This goal is accomplished through the development of
coordination and controlled movement, by which the child will be enabled to care for both
him and his surroundings, thus establishing him in his society through courteous relation
with others. For this purpose, the child is provided with special materials scaled to his
size and with which he can enjoy such tasks as sweeping, dusting, polishing, washing, tying
and buttoning. These exercises provide the child with a clear relationship between the
“prepared environment” and what he has seen his family do, thereby allowing him to con-
tribute to the life he sees around him.
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ME 1233  Montessori Language (2units)

Language is the essence of the development of the child because it enables him to com
municate with others and understand when they communicate. In the Montessori class
room, your child’s vocabulary is enriched by storytelling, conversation and poetry.

The Montessori child begins reading when he is ready and proceeds at his own pace.
Sandpaper letters provide a phonetic basis for reading. The child hears the sounds, sees
the shape, and prepares his muscles for writing by the light tracing of the letter with his
fingertips. Many other exercises for both reading and writing are found in the environment.
geography, biology, botany, zoology, art, music and drama are presented as extensions of

the sensorial language activities.
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ME 1236 The Cultural Subjects  (2units)

The cultural subjects will include geography, science, culinary arts, music, physical
education and music. The teacher-in-training will be required to make materials to be
placed in their classroom, prepare an Aloum, and demonstrate the ability to use materials.
Geography is an important part of the Montessori curriculum. A child needs to understand
the makeup of the world in order to understand the role they play in society.

Children use the Montessori nomenclature material to learn about land and water forms
around the world. The science area introduces students to various animals and plants as
will life cycles. Zoology and botany are taught using real specimens long with wooden
puzzles and nomenclature. Teachers-in-training will be exposed to methods appropriate for

teaching the cultural subjects in the Montessori classroom.
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ME 1234 Montessori Mathematics  (2units)

The mathematical mind is an ability inherent to all men. Therefore is essential to make a
child’s natural mathematical tendencies by coupling these with his innate urge for explora
tion, repetition and exactness. The materials for mathematics introduce the concept

of concrete quality before the abstract. The quantity is introduced by a series of rods that
the child can count and compare. Beads and symbol cards familiarize the child with the
decimal system. These exercises provide a deep understanding of the function of

numbers and concepts that will help the child in later abstractions.
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ME 1235 Montessori Practicum (2units)

Supervised experience with children in pre-school and Montessori school, assessment,
identification and redemption of learning characteristics.
Each student teacher will benefit by practicing under the supervision of experienced,

well-trained Montessori teachers.
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=Curriculum=

EC 1011 The Developing Person (3units)
EC 1220 Developing an Infant/Toddler

Child Care Program (3units)
EC 1012 The Young Child in the Family,

Community (3units)
EC 1013  Developmental Curriculum of

Early Childhood (Bunits)
EC 1014 Creative Activities for

Young Children (3units)
EC 1015 Administration of Child Care

and Education Programs (3units)

= Graduation Requirements =

In order to graduate and receive the Early Childhood Education, Supervision, & Admin-
istration Program Certificate, students must achieve the following:

Quizzes following each unit of the curriculum must be passed

Satisfaction of all financial obligations

85% or better program attendance record

Program Director’s recommendation for graduation

Pass Final exam (oral and written ) performed before completion of certificate
course.
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Course Description
Early Childhood Education Program

ECD 1011 The Developing Person (3units)

Explore human development from prenatal stages through adolescence. Study the inter-
relationship between social, emotional, physical and cognitive development with a focus on
the role of play in early childhood. Identify developmentally appropriate characteristics and
activities using Observational techniques.
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ECD 1012 The Young Child in the Family, School, & Community (3units)

Focuses on the dynamics between the young child, family, school and community, includ-
ing various cultural and social influences. Explore and develop communication skKills
between young children, peer groups, parents and teachers. Investigate community
resources and social services, including health care, welfare and counseling.
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ECD 1013 Developmental Curriculum: Lanquage, Literacy and Social studies (3units)

This course will focus on the elements of developmentally appropriate curriculum for chil
dren. Students will explore ways in which children, beginning in infancy, acquire language,
develop the basis of literacy, and come to understand their social world. Students learn
ways of creating integrated curriculum, organize the environment, and of providing children
with developmentally appropriate activities that foster concept and increase and promote
social and scientific awareness.

Appropriate field experiences are integrated and required.
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ECD 1014 Creative Activities for Young Children (3units)

Students will explore creative activities in several curriculum areas and adapt plans to
meet the needs of all children. The classroom, environment will be discussed as a means
of children’s learning,.

Appropriate field experiences are integrated and required.
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ECD 1015 Administration of Child Care and Education Programs _ (3units)

In this course students develop skills required in the operation and management of an ear-
ly care and education program. Students learn about organizational management.
Financial, legal, and ethical issues are discussed as well as establishing operational sys-
tems, and programming for children and families. This course meets the training require-
ments for the California Child Care and Educational Program Director Credential.
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ECD 1220 Developing an Infant/Toddler Child Care Program _ (3units)

Understanding how to provide for the special needs of infants in group care setting.
Exploration of the following components of a quality Infant/toddler care program: costs of
staffing, appropriate environments, developmental experiences, health consideration, and
parent involvement that includes infant CPR, young children’s First Aid, a California child
nutrition and safety unit instructed by the American Red Cross or National Safety Council
Safety Training Center.
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Additional Graduation Information — All Programs

Maximum Time Frame for Course Completion

A student must satisfactorily complete her/his program of training within a maximum time
frame, defined as one and one half times the regular scheduled program length , as illus-
trated below. Leave of absences, holidays, excused non-attendance, winter break,
In-service days, school being closed due to any extenuating circumstances and termina-
tion are not computed in the maximum time frame.

Total Program Length — 12 Weeks or 3 Months
Maximum Time Frame — 18 Weeks or 4.5 Months

Type of Document Awarded upon Graduation

A Certificate in Early Childhood Education will be awarded to students who successfully
complete the Early Childhood Education Program.

A Certificate in Montessori Education will be awarded to students who successfully
complete the Montessori Education Program.

Acceptance of Credits / Experiential Credit

USJMI had not entered into an articulation or transfer agreement with any other college or
university. However, the partial credits would be granted for prior experiential learning and
courses dependent upon the course descriptions/requirements after dean and/or diretor’s
reviewing process has been completed.
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Careers in Early Childhood Education

Completion of one of the programs will open the door to the ever-expanding career of Early
Childhood Education. Being an educator of children at a basic level or fulfilling the criteria
to become a Montessori educator will give our graduates the ability to pursue a career with
limitless potential in a position that requires integrity, sensitivity, and most of all, a passion
for the growth and development of our children.

Title IV
USJMI does not participates in federal and state financial aid programs at this time.

Bankruptcy

USJMI has never had a petition in bankruptcy since the institute is established/operated.

Faculty

Soon Kuem Choi — School Director / President / Instructor
B. A ., Chung Ang University (KOREA)
M.A, New Hope University -Montessori Education (USA )
D.0., The Reformed University -Early childhood (USA )
California New Hope University (Faculty, Instructor)
The Reformed university of U. S. A (Faculty, instructor)
Na Sung Montessori Institute (Faculty, Instructor)
Hanyang University (Korea / Adjunct Professor)

Moon Hee, Kim—instructor -Ph. .Dr
Na Sung Montessori institute ( President/ Instructor)

Helen Hyosook Lee - Instructor (AMI Montessori Diploma)

Na Sung Montessori Institute Instructor
Lee Montessori School (Director)
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Facilities

There are 2 classrooms with a 20 persons maximum capacity and administrative
offices; also, there is a licensed, operating daycare facility on the premises.

The library comprises of books and videos that will be used as supplemental or reference
materials from the required materials of each course. These will be maintained for stdents
on the premises. The main basis for education is the curriculum for each course ; the
library is offered only as a supplement to the curriculum and for the student’s independent
studies. U. S. Joongang Montessori Institute is located in the city of Gardena, California
where there are several large libraries in the area available for Public use.

Our primary facilities are located at main campus : 15435 S. Western Ave. #200 Gardena,
CA 90249. We have two satellite facilities located at 1544 W. 220th St. Torrance. CA
90501 and 7342 Orangethorpe Ave. Buena Park, CA 90621.

Attendance Policies

Absence

Absences will be considered excused for illness, and the occurrence of a death or birth
within the immediate family.

Any other absences must be substantiated in writing and are excused at the discretion of
the instructor.

Tardiness

Tardiness is disruptive to a good learning environment and is discouraged.

Thus students who are more than 15 minutes late to class or who leave class more than
15 minutes early on four occasions will accrue one day of absence on their attendance
record.

31



ALzt 0 L ._.1|]:|_ |— __| ._.,l.
=2 R4 }\]}‘ S —_
‘Tq—z-]uo =8=) —0—‘]'—7'%
&S &0 & 5 glxt]% o A 2ElQ S
'—10]‘5‘0’101 _UE & TE‘;%THE'J-L%IE
- L84 ?’;;l—e?‘( H 6’;‘:1‘1:]-%33' oj
‘H, %01‘%1}\-] }\] gao 718 )%]-}\_,]0:' }\]G
= = , A, Al e 5 e
0] &M o
=H] o

A=y

C
&
<
re
A
o
=)
3
[>
L
m
e
S
0=
i)
>
El
d

o M

AL Zo] o}Z i} 24 ofH £4F wol] &8 FAYt}
qe s ] oF& z
£ olf7 & Al‘:]rh jo} k _&3 ol H 3ge
T AL A EE]O] s '
e #ol &d
&3 # 3%
S 0 ook

Kol #¢ Y}

PN /\]X 151:1 g HJSH%}L ‘ o< 77
L = = 630 =
L Ur-.% 2 A F FA14 v
= Z1}7] 158 A4 1]:]—]:] . W dlE
TAA 2 o2 HAY 4 A e AL v -
AN=2 :”1__ H]_ st
1..“1??_ 7:] <
[e)

32



Interruption for Unsatisfactory Attendance

Students with three unexcused absences in any class will receive written notification of
attendance probation for a period of one month. Any unexcused absences during such
probationary period will be cause for interruption of the student’s early childhood
education & supervision and administration program.

Leave of Absence

Written requests for a leave of absence will be considered at the discretion of the school
administration. A leave of absence will be granted for emergencies only. A leave of
absence must not exceed 30 days during the program. Students may return if the school
approved their absence. However, only one leave of absence is allowed during the course
of any single program.

Attendance Probation Policy

Any student failing to maintain a minimum 70% of the maximum time frame of the
program hours, shall be, at a minimum, placed on attendance probation, unless extenuat-
ing circumstances are established. The length of probation shall be for the period of
time required for the student to reach a minimum of 70% of the scheduled class hours:
however, in no event shall the probationary period exceed one evaluation period, unless
extenuating circumstances are established. The probationary period may be lengthened
to provide assurance that the student achieves and maintains satisfactory attendance
progress.

The student will be allowed to make up hours, assignments and or exams if space is
available, in order to be removed from probation. Students may attend summer school to
make up time and assignments if desired.
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Make Up Work

At the discretion of the school administration and subject to available space and staff,
students will be given the opportunity to repeat, remediate or make up incomplete work.
All such success fully completed work will be given full standing toward maintaining the
student’s satisfactory academic progress. Grades for such make up work will replace
the original grade given to the student.

Satisfactory Academic Progress Policy

In addition to completion time frames, to be making satisfactory academic progress, each
student must maintain a cumulative minimum grade point average of 70% , which equals
a Cor better. For determining satisfactory progress, each course is broken down into
three evaluation periods ; 25%, 50%, and 100% , of the student’s Training period.

A student achieving a cumulative grade point average below 70% , or a C at the time of
evaluation will be advised of their unsatisfactory academic progress and placed on
academic probation until such time as their cumulative grade point average reaches a
minimum 70% or C. During this period of probation, the student must maintain, at a
minimum, an academic grade point average of 70% or better. If the student is unable to
maintain a 70% or C or better during the probation period, the student may be dismissed or
required to repeat a course within # months. Any student dismissed for failure to meet
the academic requirements of the institution, may appeal the dismissal or repeat by
writing a letter and discussing the probation period with the U.S. Joongang Montessori
Institute school director.

Suspension and Dismissal

U. S. Joongang Montessori Institute reserves the right to suspend or dismiss any student
whose attendance, professional conduct, or academic performance which does not meet
the school’s standards and or who fails to abide by the rules and regulations.

Any student who has been suspended or dismissed may appeal the action by following the
student appeal procedures outlined in this catalog.
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Student Conduct and Appearance

U. S. Joongang Montessori Institute expects its students to behave In a professional
manner consistent with that demanded in the professional educator community.
Appropriate attire is required.

Incomplete Courses

An incomplete status cannot be given as a final grade. The student may, with the
instructor’s approval, complete the required course work assignments and exams within
one (1) week from the original completion date. If the student does not complete the
required course work, assignments and exams within the stated period, he/she will not
be allowed to graduate from the program.

Terminations
The school reserves the right to terminate any student who fails to maintain satisfactory

classroom progress or attendance. Destruction of school property, unlawful or improper
action, any conduct that discredits the school director.
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School Calendar

The academic year takes place from January 1st though the second Saturday of December
eachyear. Summer school is from the middle of June (two weeks) and during the months
of July and August. Summer school is also available for students who need to make-up
work or who missed a subject or who would like to repeat a subject. Students who can on-
ly attend during the summer may attend during the months of June, July, and August.
Students who attend school twenty (20) hours per week will be in class four (4) hour per
day during the summer session. U.S. Joongang Montessori Institute is currently teaching
six (6) subjects per week, each running two (2) class sessions per week for a total of thirty
six (36) hours of instruction per class, per semester. Each 216 clock hours equals twelve
(12) weeks of training.

U. S. Joongang Montessori Institute will observe the following holidays:

1. New Years Day

2. Martin Luther King Jr. Day
3. President’s Day

4. Good Friday

5. Independence Day
6. Thanksgiving Day
7. Christmas Eve

8. Christmas Day

0. Labor Day

10. Memorial Day

11. Veteran’s Day

Transferability of Credits

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR
INSTITUTION. The transferability of credits you earn at USJMI is at the complete discretion
of an institution to which you may seek to transfer. Acceptance of the Montessori Educa-
tion and Early Childhood Education Certificates you earn in the USJMI is also at the com-
plete discretion of the institution to which you may seek to transfer.

If those certificates that you earn at this institution are not accepted at the institution to
which you seek to transfer, you may be required to repeat some or all of your course work
at the institution.  For this reason you should make certain that your attendance at this
institution will meet your educational goals. This may include contacting an institution to
which you may seek to transfer after attending USJMI to determine if your certificate will
transfer.
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U. S. Joongang Montessori Institute will observe the following holidays:

1. New Years Day

2. Martin Luther King Jr. Day
3. President’s Day

4. Good Friday

5. Independence Day
6. Thanksgiving Day
7. Christmas Eve

8. Christmas Day

O. Labor Day

10. Memorial Day

11. Veteran’s Day
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Tuition Information

Costs (Montessori Education Certificate Program)

Application Fee ( non-refundable ) $ 100.00
Course Fee $ 2,500.00
Tuition ($ 179.00/ unit)

Text-book $ 300.00
Total $ 2,900,00
Costs (Early Childhood Education Program)

Application Fee (non-refundable ) $ 100.00
Course Fee $ 1,500.00
Tuition ($89.00/unit)

Text-book $ 300.00
Total $ 1,900.00
COURSE TOTALS

Montessori Education Certificate Program $ 2900.00
Early Childhood Education Program $ 1900.00

o NOTE: The student is obligated to the un-refundable charges of Student Tuition Recov-
ery Fund (STRF).

e  Students studying Early Childhood Education and Education in the United States. Tuition
benefits may submit transcripts for the same subjects.

e People in the United States as a kindergarten teacher in a Montessori certificate tuition 50%
can be studied.

e When studying ECE, MONTESSORI textbooks are exempt from the fee, at the same time .

. Tuition for classes 50% must be paid in full. Proceed until

Housing Information

USJMI has no dormitory facilities, nor responsibility to find or assist a student in finding
housing. However, information regarding the availability of housing located near the institu-
tion’s facilities can be discussed with administration upon request as needed. An estima-
tion of the approximate cost or range of cost for the housing would be given along with
housing information upon request.

USJMI does not provide the visa services to the student.
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Cancellation and Refund Information

The following information is provided pursuant to the Private Postsecondary Education Act
of 2009, as implemented by the California Private Postsecondary Education.

“STUDENT’S RIGHT TO CANCEL": The student has the right to cancel the enroliment
agreement by providing written notice sent or delivered to the Early Childhood Education
Department, U. S. Joongang Montessori Institute, Attn. Administrator, at 1544 W. 220th
St., Torrance, CA 90501. The student so canceling has the right to obtain a full refund of
all charges paid through attendance at the first class session, or the seventh day after
enroliment, whichever is later. Refer to the Notice of Cancellation form for an explanation
of your cancellation right and responsibilities. If you have lost your Notice of Cancellation
form, ask the school for a sample copy. After the end of the cancellation period, you also
have the right to stop school at any time, and you have the right to receive a refund for the
part of the course not taken. Your refund rights are described in the contract. If you have
lost your contract, ask the school for a description of the refund policy.

If the school closes before you graduate, you may be entitled to a refund. Contact the
Bureau for Private Postsecondary Education to the address and telephone number printed
at the end of the catalog for further information.

The student is required to follow to cancel the enroliment agreement or withdraw from the
institution and obtain a refund.

Refund Information: The student may withdraw from the course after the first scheduled
class day and receive a prorate refund for the unused portion of the total course fee, less a
$100.00 registration processing fee, if 60% or less of the scheduled total class time has
elapsed, even if the student has not attended class lessons. If more than 60% of the total
class time has elapsed, a refund will no longer be granted. Refund amount of the
following will be returned if this percentage of the course is completed. In the case of a
six month Montessori Education Certificate Program, no refund allowed if more than 60%
of the course has been completed.
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LOANS: If the student obtains a loan to pay for an educational program, the student will
have the responsibility to repay the full amount of the loan plus interest, less the amount of

any refund.

If the student has received federal student financial aid funds, the student is entitled to a

refund of the moneys not paid from federal student financial aid program funds.

If the student is eligible for a loan guaranteed by the federal or state government and the
student defaults on the loan, both of the following may occur:

The federal or state government or a loan guarantee agency may take action against the
student, including applying any income tax refund to which the person is entitled to reduce
the balance owed on the loan.

The student may not be eligible for any other federal student financial aid at another

institution or other government assistance until the loan is repaid.

Student whose entire tuition and fees are paid by a third party organization are NOT eligj-
ble for payments from the Student Tuition Recovery Fund. Otherwise, student is responsi-
ble for paying the state assessment amount for the Student Tuition Recovery Fund,

Which is nonrefundable.

Course Time Averages : The Early Childhood Education Program take approximately 4
months for full-time students to complete for the total of 216 clock hours (9 class session
per week, 1.5 hours per class session ). The Montessori Education Certificate Program
takes approximately 6 months for full-time students to complete for the total of 344 clock
hours (4 class sessions per week, 3 hours per class session for the first 12 weeks, 3.33
hours/5 days per week for 12 weeks for practicum).

U. S. Joongang Montessori Institute has met all the disclosure requirements required by

Section 94909 of Chapter 8, Part 59, Division 10 of the California Education Code.

Any controversy or claim arising out of or relating to this agreement, or breach thereof, no
matter how pleaded or styled, shall be settled by arbitration in accordance with the Com-

mercial Rules of the American Arbitration Association, and judgment upon the award ren-
dered by the arbitrator may be entered in any court

having jurisdiction.
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ENROLLMENT AGREEMENT MINIMUM RE QUIREMENTS

A schedule of total charges, including a list of any charges that are nonrefundable
and the student's obligations to the Student Tuition Recovery Fund, clearly identified as
nonrefundable charges.

You indicated STRF as a no- refundable fee, but did not include the amount for STRF.

In underlined capital letters on the same page of the enrollment agreement in which
the student's signature is required, the total charges for the current period of attend-
ance, the estimated total charges for the entire educational program, and the total
charges the student is obligated to pay upon enroliment.

The enrollment agreement shall include a clear and conspicuous statement that the
enrollment agreement is legally binding when signed by the student and accepted by
the institution.

This item is applicable. The enrollment agreement shall include the following disclo-
sures:

(1) A clear and conspicuous caption, "STUDENT'S RIGHT TO CANCEL," under which it is
explained that the student has the right to cancel and obtain a refund of charges paid
through attendance at the first class session, or the seventh day after enrollment,
whichever is later.

(2) The institution's refund policy and a statement that, if the student has received fed-
eral student financial aid funds, the student is entitled to a refund of moneys not paid
from federal student financial aid program funds.

(3) A description of the procedures that a student is required to follow to cancel the
enroliment agreement or withdraw from the institution and obtain a refund.

Student loans from the government, there is no provision in
U. SJOONGANG MONTESSORI INSTITUTE.
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ENROLLMENT AGREEMENT MINIMUM RE QUIREMENTS

B FEo] E7F 8708 ¥l 3 U8 &7 7|Fel FEol BUlelH A oF F2 26
7o 558 299 T 189 dA.

BAL = - FE FFRE STRFS AT STRFO tid g o] TFH A &yFyTh
e Mol 8 He 55 A% 22 FHoA d& tﬁ—rz}i =49 A 713 e

F HISE A g 220 de) e F HET F HE2 Aol X' & 95Tt

At 55 Al

5 AE Al M 1w Z#e] wUS T W TF Akl A T5Ho| e st
HA &g 7 3 of gt
o] FE2 HELHAUTTF A% v 3ME I
(1) sHAo] A& 7)o AL £3 x]% 879 &&, B TF F o A He Ee FAxsl
1 FHS G 7 e AR E 7R 2 A sk ot "@VM ?41’4 Ha 2 g 3
(2) Aol A A AR 9= AFS ‘%‘%T‘Z— B, B0l A A A A Z2a 7]
A AFHA e &3S dvt i, a9

U.S JOONGANG MONTESSORI & XA 8] XY & A =7t fl&FU

= 29 2 AE 9 FEo] B8 FAL S| A5 72 =
"L (FF IMNAA HY ) FRE FE TS AEUT T FAE 71 AA A
o wet Pk (3HA)E (ECE, BHl2E)dl 49 ke a9 st shede ol Al 3
FUT 2 wg V18] A5 FT T F Awdth

o 71BN A Sl FANE A FF B Sl T1RAA 98590 e B
£ 27184 g A s A58 e} 5 Slge R ol e o] 1B
o] WS ZEE B4 T AL 4 ok Gtk ol B ¥ (3h EE AFA)H AEFY)
o gHe] EdaH @ 5 A #5743 (712 aM)el Y & F AELS 3T & 5 9

X 7@ 29 & & Ay

44



[Fd=E HH]

H]& (Montessori 5 WA} ZA| T2 1)

o AIFHE (BEETL

. FYHE

e« Y= ($179.00/unit)  14units
o A R AAARE

Total :

Mg (frobag WAt BB T2a3)
. AU SRR
e

« U= ($89.00/unit)  18units

o LAY

Total :

=% = o=
Montessori 1S nA} FHA] L2 730
Early Childhood o}l & A} 7 A

1. "= oA froluls nsehS 35 FHES 45

$ 100.00
$ 2,500.00

$ 300.00

$ 2,900.00

$ 100.00
$ 1,800.00

$ 300.00

$ $1,900.00

$ 2.900.00
$ 1,900.00

X
o

St LI5S 55+ benefits o] AsHH-

2. "ol A A WALZ Q1= AR

50%01] _1_1:1 5]_ 2= })\/‘L]E]-
3. BA]°l ECE, MONTESSORI &

4. TEFL 70l 50% W

sat| ek, wAYF o WA |

2 o 71R) P slof B

45

Al

T

L Montessori Certificate & ==&

o


http:1,900.00
http:2.900.00
http:1,800.00
http:2,500.00

ARBITRATION : Please be advised that a mandatory binding arbitration provision may not
be enforceable under various provisions of the Private Postsecondary Education Act

(“Act” - Education Code sections 94902(a), 94906(a), 94907, 94911. The same is true
for any other provision in an enroliment agreement. Schools are required to comply with
the relevant provisions of law, and are prohibited from implementing an arbitration provi-

sion in a way that violates the Act.

This agreement and attendance at the U. S. Joongang Montessori Institute are also
subject to the student complying with the standards outlined in the Student Handbook
including class attendance, academic probation, and matters including theft, vandalism,
and other acts of conduct.

Copies of the Handbook are free and available to the public.
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Student Tuition Recover Fund (STRF)

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or
mitigate economic losses suffered by California residents who were students attending
schools approved by or registered to offer short-term career training with the Bureau for
Private Postsecondary Education (Bureau).

You may be eligible for STRF if you are a California resident, prepaid tuition, paid the
STRF fee, and suffered an economic loss as a result of any of the following :

1.

2

The school closed before the course of instruction was completed.

The school’s failure to pay refunds or charges on behalf of a student to a third
party for license fees or any other purpose, or to provide equipment or materials
for which a charge was collected within 180 days before the closure of the
school.

The school’s failure to pay or reimburse loan proceeds under a federally guaran-
teed student loan program as required by law or to pay or reimburse proceeds
received by the school prior to closure in excess of tuition and other costs.

The school’s breach or anticipatory breach of the agreement for the course of
instruction.

There was a decline in the quality of the course of instruction within 30 days
before the school closed, or if the decline began earlier than 30 days prior to
closure, a time period of decline determined by the Bureau.

The school committed fraud during the recruitment or enroliment

or enroliment or program participation of the student.

You may also be eligible for STRF if you were a student that was unable to collect a court
judgment rendered against the school for violation of the Private Postsecondary Education
Act of 2009.
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The student is obligated to pay the state-imposed fee for the Student Tuition Recovery
Fund (STRF) if all of the following applies to you: This fee is nonrefundable

1. You area student, who is a California resident and prepays all or part of your tuition
either by cash, guaranteed student loans, or personal loans, and
2.  Your total charges are not paid by any third- party payer such as an employer,

government program or other payer unless you have a separate agreement to repay
the third party.

You are not eligible for protection from the STRF and you are not required to pay the
STREF fee if either of the following applies :

1. You are not a California resident,
2. Your total charges are paid by a third party, such as an employer, government

program or other payer, and you have no separate agreement to repay the third
party.
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Complaint Policy

Students seeking to resolve problems or a complaint should first contact the instructor in
charge. If the complaint or problem is still unresolved, the student may submit it in writing
to the school director for resolution.

All complaints are to be forwarded to :
Dr. Soon Kuem Choi
U. S.JOONGANG MONTESSORI INSTITUTE
1544 W. 220th St., Torrance, CA 90501

The Office of Administration shall be open during regular business hours.

Dr. Soon Kuem Choi shall have the authority and duty to do all of the following :

1. Investigate the complaints thoroughly, including interviewing all people and
reviewing all documents that relate or may potentially relate to the complaint .

2. Reject the complaint if, after investigation, it is determined to be unfounded or
to compromise or resolve the complaint in any reasonable manner, including
the payment of a refund.

3. Record a summary of the complaint, its determined, and the reasons; place a
copy of the summary, along with any other related documents, in the student’s
file, and make an appropriate entry in the log of student complaints as
required by Section 94909 (a)(3)(c) and 94911(j)(2).

4. If the complaint is valid, involves a violation of law, and is not resolved within 30
days after it was first made by the student, notify the Bureau, the accrediting
association, and law enforcement authorities of the complaint, investigation,
and resolution or lack of resolution.

A person who has a duty to provide notice under this paragraph is not required
to disclose any matter to the extent of that person’s privilege under Section
94909(a)(3)(C) the authorized . If the authorized person does not provide all

of the information required by this paragraph because of a claim of
privlege ,the institution shall appoint another person, who may not lawfully
claim that privlege, to provide the omitted information.
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5. If the complaint is valid, determine what other students, if any, may have been
affected by the same or similar circumstances and provide an appropriate
remedy for those students.

6. Implement reasonable policies or procedures to avoid similar complaints in the
future.
7. Communicate directly to any person in control regarding complaints, their

investigation, and resolution or lack of resolution.

A student may lodge a communicating by communicating orally or in writing to any
teacher, administrator, admissions personnel, or counselor. The recipient of the com-
plaint shall transmit it as soon as possible to the person authorized to resolve complaints
and shall attempt to resolve complaints related to that person’s duties.

“A student or any member of the public may file a complaint about this institution with
the Bureau for Private Postsecondary Education by calling 916/431-6959 or by completing
a complaint form, which can be obtained on the

bureau’s Internet Website, www.bppe.ca.gov”
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1. If a student orally delivers the complaint and the complaint is not resolved
either within a reasonable period or before the student again complains about
the same matter, the institution shall advise the student that a complaint must
be submitted in writing and shall provide the student with a written summary of
the institution’s complaint procedure.

2. If a student complains in writing, the institution shall, within 10 days of receiving
the complaint, provide the student with a written response, including a
summary of the institution’s investigation and disposition of it. If the complaint
or relief requested by the student is rejected, the reasons for the rejection.

The student’s participation in the complaint procedure and the disposition of a student’s
complaint shall not limit or waive any of the student’s rights or remedies. Any document
signed by the student that purports to limit or waive the student’s rights and remedies is
void.

The person authorized to resolve complaints under this section shall not be terminated
from employment or suffer any diminution in compensation as a result of the appropriate
and good faith discharge of duties.

NOTE : Authority cited :Sections 94803, 94877, and 94885, Education Code.
Reference : Sections 94908 and 94909, Education Code.

If necessary, the problem or complaint may be directed to :

THE BUREAU FOR PRIVATE POSTSECOODARY EDUCATION
(BPPE)
2535 Capitol Oaks Drive, Suite #400
Sacramento, CA 95833
www.bppe.ca.gov
P (916)431-6959 F (916)263-1897
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THE BUREAU FOR PRIVATE POSTSECOODARY EDUCATION
(BPPE)
2535 Capitol Oaks Drive, Suite #400
Sacramento, CA 95833
www.bppe.ca.gov
P (916)431-6959 F (916)263-1897

55



=)

13 N HOESOR W

School address : 15435 S. Western Ave. #200
Gardena, CA 90249

Mailing address : 1544 W. 220th St.
Torrance, CA 90501

E-mail address : usymidean@gmail.com
usjmistacey@gmail.com

Phone :213-434-1314, 424-244-2633
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