
 
 
 
                    

 

   

         

           
           

         
             
         

           
       

           
     
         

           
       

         
       
       

         

         

       
         
       
             
       
       
       

         
         
         
       
   

       

       
         

             
             
           
         

        
           

         

         
           

             

             
         
           

         
         
         

           
 

         
         
           
       

           
           

         
         

         
       

       
     

             
 

         
         
         
       

           
       

               
         

           
           
         

         
         
         
   

Graduate Courses
 

BA 505 – Advanced Accounting 

Examines design of cost information and 
systems used to plan and control 
organizational activities, procedures used to 
account for unit, process, and program costs; 
cybernetic evaluation of costing procedures; 
cost estimation, analysis and accounting via 
computerized techniques and algorithms; 
major topics include: advanced principles of 
management accounting; financial 
statements – analysis and interpretation; 
ratio analysis; funds and cash flow 
statements; costing methods; marginal 
costing and differential analysis; variance 
analysis; responsibility accounting and 
budgetary control; management information 
system (MIS) and management reports. 

BA 507 – Managerial Economics 

Analyzes economic decision‐making applied 
to business management activities and 
capital expenditure proposals, including 
selection of rate of return, analysis of 
alternatives, replacement analysis, and 
comparative models for evaluating 
alternatives; presents economic analysis 
regarding new projects; risky decisions 
including make/buy policies and research 
investment; corporate financial practices and 
accounting; essentials of micro‐ and macro‐
managerial economics. 

BA 509 – Entrepreneurship 

Examines the talents, experience, 
knowledge, skills, and other resources 
needed to start and operate a successful 
growing enterprise; looks into the ways in 
which businesses are started and strategies 
used for their growth, employing 
opportunistic and innovative approaches. 
Provides students with an understanding of 
the increasingly complex and competitive 

environment in national and international 
marketing, including financial and legal skills. 

BA 510 – Business and Management Consulting 

Presents the process and dimensions of the 
consultant’s role; major topics include 
identification and definition of the client 
system, establishing contracts, ethics in 
consulting, tools and techniques in 
consultation; termination of the relationship. 

BA 515 – Operations and Productivity 
Management 

Examines the philosophy, approach, and 
techniques of operations and production 
management with a view to measuring 
organizational effectiveness; major topics 
include: project planning, risk evaluation, 
and decisions with regard to resource 
allocation, materials and inventory, service, 
scheduling, distribution, and facilities; a 
blend of qualitative and quantitative 
considerations for implementation and 
application of productivity management 
strategies and systems. 

BA 517 – Advanced Organizational Behavior and 
Development 

Designed for students and business 
management professionals who take a 
research‐based and conceptual approach to 
organizational behavior, this course 
examines why a thorough understanding and 
implementation of organizational behavior 
applications must be an integral part of a 
successful, overall business strategy; real 
world examples and case histories illustrate 
the applications orientation of the course; 
other major topics include: information 
technology, total quality and organizational 
learning; diversity and ethics, and 
international organizational behavior in a 
multi‐cultural context. 
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BA 520 – Global Economics 

The course is designed to help students gain 
an understanding of the complexities of 
international economics including both 
international trade theory and trade policy. 
Microeconomic as well as macroeconomic 
aspects are presented. Major topics include 
the theory of international trade, trade 
policy, understanding of foreign exchange, 
macro policies for open economies and 
factor movements, particularly for business 
majors. 

BA 522 – Human Resources Management 

Examines ways and strategies to manage 
human resources in a business environment; 
major topics include human resources 
planning and selection policy, employee 
growth and promotion development and 
training, performance appraisal, 
compensation management, morale and 
motivation, disciplinary and grievance 
procedures, group dynamics, organization’s 
missions and goals, issues of conflict, team 
building, communications and leadership in a 
business setting. 

BA 524 – Women in Management, Strategies and 
Skills 

Examines women’s role in the business 
management discipline and provides an 
understanding of women’s personality 
typology, skills, interests, aptitude, values, 
strategies and leadership qualities for 
becoming a successful manager; students 
will learn to identify and cope confidently 
with various types of people in a variety of 
contexts. Gender discrimination and its 
effect on business is also discussed; presents 
illustrative case histories of women’s 
successes and failures in a variety of business 
settings. 

BA 525 – Environmental Systems Management 

Explores ways and strategies as to how 
industrial and business management deals 
responsibly with environmental systems in 
which they operate; provides the student 
with a broad inter‐disciplinary study relevant 
to understanding of man’s ecological and 
environmental problems and concerns 
including the necessary scientific/ 
technological skills to those whose prior 
background is in business administration 
discipline. Additionally, the course 
introduces the student to principles of 
environmental planning and management 
along with important aspects of 
environmental law and compliance as well as 
quality assurance and quality control 
(QA/QC) procedures. 

BA 528 – Financial Statement Analysis 

Examines ways in which accounting 
information is used for analysis and decision‐
making; measurements from external 
accounting statements to be used in the 
form of ratio comparisons to directly 
measure several economic concepts; major 
topics include analysis and interpretation of 
financial statements including profit and loss 
account , balance sheet, inventory valuation, 
statement of sources, application of funds, 
ratio analysis indicative of liquidity and 
solvency, acid test ratio, etc. 

BA 530 – International Finance 

Examines ways in which international 
financial systems affect business 
management decisions in an organization; 
major topics include: relevance of 
international financial markets; input and 
output markets; macro view of foreign flows, 
sectorial and international inter‐
dependence; theories of international trade 
and balance of payments theory, foreign 
exchange and currency markets; Hablerler’s 
opportunity cost theory; Heckscher‐Ohlin 
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theorem; Gains from trade; terms and 
dynamics of international trade and growth; 
commercial policy and theory of tariffs, 
customs and regional economic cooperation; 
export‐import procedures and 
documentation; operations of multinational 
banks and foreign exchange market; Euro‐
currency markets; Exchange Risk 
Management; foreign aid and term‐lending; 
IMF and the international monetary system; 
new and emerging international economic 
order. 

BA 535 – Health Care Policy Analysis and 
Development 

Examines health care policy and 
development issues; major topics include: 
objectives of health care policy and factors 
significant in deciding the health care policy; 
the equity and efficiency of government 
policies; economic justifications for 
government intervention including taxation 
and expenditure policies; analysis of specific 
policies such as Medicare, long‐term care 
and mandated employer coverage; 
understanding of hospital laws, agreements 
and contracts; social security acts and labor‐
related acts; consumer protection Act. 
Additional topics include: operation of profit 
and non‐profit organizations; management 
and marketing of community health services; 
creating awareness about health and 
hygiene among public and undertaking 
disease eradication programs. 

BA 539 – Quantitative Research Design and 
Analysis 

This course presents a discussion of 
research, quantitative methods and 
techniques of data design and analysis 
pertaining to business applications. Major 
topics include: Survey Techniques; Research 
Methodology; Primary and Secondary Data; 
Concepts of Probability, Sampling 
Distribution, Standard Distribution, 

Contingency and Chi‐Square Test, F‐Test; 
Input‐Output Analysis, Ogive Curves; 
Essentials of Linear and Non‐Linear 
Programming; Theory of Games; Inventory 
Planning and Control; Network Analysis, 
CPM and Pert; Decision Theory; Ratio 
Analysis; salient features of descriptive and 
inferential analysis; Queuing Models; 
Algebra of Matrices; Statistical Quality 
Control; diagrammatic and graphic 
presentation of data. 

BA 540 – Managing Global Communications 

Manages managerial behavior and 
communications within a cross‐cultural 
framework. The primary emphasis is 
directed toward developing a better 
understanding of the inter‐relationship 
between culture and business management 
in companies around the world; takes a 
comparative perspective, looking for 
similarities and differences across cultures, 
countries, and ethnic groups; examines 
globalization of markets and motivation for 
global involvement including economic, 
technological; political and sociocultural 
forces and trends. Additional topics include: 
the promising, new computing and 
communication technologies, including 
internets/intranets; groupware, electronic 
commerce, executive use of the World Wide 
Web for business information, 
understanding of technology markets 
directed toward the development of a 
sophisticated consumer in the modern 
information resolution. 

BA 542 – Strategic Management 

Examines the process of formulating and 
implementing business and corporate 
strategies; major topics include: 
identification, evaluation and formulation of 
a corporate strategy including mid‐, and 
long‐range goals and objectives; use of 
strengths, weaknesses, constraints, 
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opportunities and threats in the 
development of strategies; including 
environmental industry and competitor 
analysis; presents sources of strategic 
success and failure by means of illustrative 
case studies. 

BA 543 – Applied Statistics and Research 
Methods 

Aimed at graduate students and business 
management professionals with a focus on 
improving business processes by using 
relevant statistical techniques to facilitate 
effective decision‐making; the course uses 
both the traditional and modern approaches 
with a view to infuse quality and emphasizes 
process improvement throughout. Examples 
include real data that relate to the functional 
areas of business such as finance, 
accounting, and marketing. The emphasis is 
an interpretation of statistical results, 
understandability and business applications 
rather than mathematical precision and 
formula detail. Major topics include: 
descriptive statistics including role of 
statistics in business, data structures and 
histograms; probability and understanding of 
random situations and uncertainty; statistical 
inference including random sampling, 
confidence intervals and hypothesis testing; 
correlation and multiple regression; and 
report writing/documentation with a view to 
communicating the results of a whole host of 
statistical analyses. Research methods 
include ANOVA, non‐parametrics, chi‐square 
analysis and quality control with a focus on 
managerial decision, emphasizing the need 
for problem identification and formulation, 
and testing of physically realistic hypotheses 
based on sound reasoning. 

BA 548 – Project Management 

Explores fundamental components of project 
management and its role in a successful 
modern corporation; emphasis is directed 

toward initiating, implementing, controlling 
and terminating a project; familiarizes the 
students with the use of public‐domain 
software computer packages for project 
management. 

BA 550 – Principles of Total Quality Management 
(TQM) 

Provide a systematic approach to the 
understanding of the strategic importance of 
the concepts and principles of total quality 
management (TQM); familiarizes the 
students with the continuous process 
improvement (CPI) and available statistical 
methods for TQM; enhances students’ 
understanding of the strategic management 
of quality in business and industrial 
organizations and provides a framework for 
improving efficiency based on statistical 
analysis and evaluation. 

BA 555 – Advanced Principles of Management 
Information Systems (MIS) 

Examines the many recent changes in the 
legal field pertaining to business 
management and provides a broad, practical 
approach to the study of business law 
principles and practices; major topics 
include: ethics and international law, 
consumer protection, banking, and 
intellectual property law, employment 
protection, equal opportunity, sexual 
harassment laws; special emphasis is on the 
continually evolving field of computer law 
and other emerging trends and issues. 

BA 577 – Advanced Principles of Management 
Information Systems (MIS) 

Examines computer applications in the 
management of money, marketing, 
materials, manufacturing, and human 
resources; provides skills to manage the 
provision of information services and focuses 
on issues such as analysis of cost trends, 
determination of pricing policies, measure‐
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ment of performance, organizational politics 
and impacts of technology. 

BA 578 – Advanced International Marketing 
Management 

The course presents salient principles of 
international marketing and its advantages; 
description of the framework of marketing 
planning in international marketing including 
Exim policies for developing countries; 
Decision‐Making and responsibilities of the 
Marketing Manager in a global setting; 
overseas marketing research and 
segmentation; Discussion of documents used 
in shipment of goods; Evaluation of Trade 
Barriers in an International Market; Agencies 
helping or influencing international 
marketing; Measures for Export Promotion; 
Role of Marketing Information System in 
International Marketing Management. 

BA 580 – International Business Management 

Discusses managerial behavior within a 
cross‐cultural context with primary emphasis 
on developing a better understanding of 
inter‐relationship between culture and 
business management in companies around 
the world; takes a comparable perspective 
with a view to examining similarities and 
differences across countries; focuses on 
world trade and competition as well as the 
international economic, political, cultural, 
and technological environments of business. 

BA 585 – Ethics and Professionalism in Business 

Explores how moral and ethical values and 
normative judgment shape and affect human 
behavior with special emphasis on the 
problems arising from the uses and abuses 
of power; major topics include: importance 
of ethics and professionalism in business 
administration/management; role of the 
business manager in society; participation in 
public affairs, community leadership, 
professional groups, planning and policy 

making; continuing education, professional 
development and maintaining competence, 
accreditation, professional and legal 
liabilities of the business manager to 
employer client, and to the public; quality 
control, public safety; codes of ethics; 
regulations and standards of conduct; 
development of guidelines on academic 
integrity; societal and human consequences 
of technology. 

BA 590 – Management Practicum 

This course is specifically tailored to provide 
students with an opportunity to put into 
practice concepts, skills, and tools acquired 
in other parts of the curriculum; technical 
material is designed to augment internship 
experiences with analysis of relevant 
administrative issues; primary recommended 
for students with limited professional 
experience; prerequisites; determined by 
instructor; graded on S/U basis only. 

BA 597 – Theory and Practice of Empirical 
Research 

Individual study under the direction of a 
selected faculty member. Prerequisites: 
determined by instructor. Introduces the 
theory and practice of inquiry, including 
research design, modes of observation and 
measurement, techniques of analysis, the 
social and ethical context of research, laying 
the framework for and directing the student 
into, the masters thesis project. 
Satisfactory/Unsatisfactory grade only. 

BA 598 – Master’s Thesis Proposal 

The student, under the direction of a 
selected faculty advisor, presents an outline 
of the Master’s thesis proposal, including 
proposed research design, literature search, 
data collection and methods of analysis 
pertaining to the chosen topic. Subject to 
approval by the faculty advisor. Satisfactory/ 
Unsatisfactory grade only. 
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BA 599 – Master’s Thesis 

Following approval of the Master’s Thesis 
proposal, the candidate must maintain 
continuous enrollment in a minimum of 8 
units until the thesis is completed. The 
student focuses on development of thesis 
including literature review, data compilation 
and analysis, and preparation and 
submission of the thesis. 

BA 697 – Theory and Practice of Empirical 
Research 

Individual study under the direction of a 
selected faculty member. Prerequisites: 
determined by instructor. Introduces the 
theory and practice of inquiry, including 
research design, modes of observation and 
measurement techniques of analysis, the 
social and ethical context of research, laying 
the framework for and directing the student 
into, the doctoral dissertation project. 
Satisfactory/Unsatisfactory grade only. 
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Undergraduate Courses
 

ENGL 301 – English Composition I 

This course incorporates a review of 
grammar, usage and punctuation into a 
composition proves aimed at the writing of 
effective paragraphs and essays. Through 
reading, analysis of models, writing practice 
and revision techniques, the goals of unity, 
coherence and logical development in 
compositions are pursued. Students with 
English as a Second Language (ESL) should 
find this course particularly useful. 

ENGL 302 – English Composition II 

Analysis and critical evaluation of essays, 
articles and other scholarly writings are used 
to develop a student’s writing style, 
organization of ideas and development 
strategies. Emphasis in writing assignments 
is placed on the formulation and 
development of the thesis, essays and other 
technical writings. A library‐research paper 
is included. 

MA 403 – College Algebra 

Provides students with a solid foundation in 
the fundamental skills of algebra. Topics 
include: the real‐number system, linear 
equations, algebraic expressions, quadratic 
equations and inequalities, polynomials, 
functions, graphs, matrices and 
determinants, sequences and series, 
trigonometry and analytic geometry. 
Oriented toward engineering problem‐
solving approach. 

PH 412 – College Physics 

This first course in physics is devoted to such 
topics as vectors, equilibrium, moments, 
kinematics, gravitation, plane motion, 
impulse, momentum, rotation, energy, 
harmonic motion, waves, temperature 
scales, heat transfer, gas laws, and basic 

principles of thermodynamics and fluid 
mechanics. In addition, vibrations and 
waves, sound, light, reflection, refraction, 
electrostatics, electric energy and power, 
including D.C. and A.C. circuits are 
presented. An analytical, problem‐solving 
approach is emphasized. 

CH 417 – Physical Chemistry 

This undergraduate course introduces the 
students to major topics of Physical 
Chemistry such as thermodynamics, 
kenetics, quantum mechanics, spectroscopy, 
statistical mechanics, and photo‐chemistry. 
In addition, theoretical and experimental 
studies of atoms and molecules as well as 
rates and mechanisms of chemical reactions 
are discussed. Applications of the basic 
principles are illustrated by worked‐out 
examples. 

MA 411 – Numerical Analysis 

This course provides undergraduate students 
the basic techniques of numerical solutions 
to engineering problems. Major topics 
include solutions of equations in one 
variable, interpolation and polynomial 
approximation, numerical differentiation and 
integration, initial‐value problems for 
differential equations, direct methods for 
solving linear systems, interactive techniques 
in matrix algebra, approximation theory, 
approximating eigenvalues as well as 
numerical solutions to ordinary and partial 
differential equations. 

MA 412 – Calculus 

This course is designed to provide the 
calculus skills for engineering and computer 
students. Major topics include analytic 
geometry, exponentials and logarithmic 
functions, concepts of differentiation and 
integration, trigonometric functions, partial 
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differentiation, series as well as introduction 
to ordinary differential equations. 

MA 417 – Differential Equations 

This course introduces students of 
engineering and computer science to the 
subject of differential equations. Both 
ordinary and partial differential equations 
along with their formulation and techniques 
of solution are presented. Engineering 
applications are emphasized. 

CS 409 – Introduction to Computer Science 

This course is intended to develop the 
principles of algorithm development and 
computer science. Major topics include 
computers and solving problems, algorithms, 
decision structures, sub‐algorithms, 
composite data structures, string 
manipulation, the engineering of computer 
software, linear and non‐linear data 
structures including files. Problem‐solving 
and solution development are emphasized. 

CS 412 – FORTRAN Programming 

This course introduces students to FORTRAN 
Programming. Major topics include ANSI 
Basic Fortran IV and ANSI FORTRAN IV 
including language characteristics, 
calculations with double precision, complex‐
number computations, logical expressions 
and “If” statements, external statements, 
and calling parameter techniques. 
Engineering applications are emphasized. 

CS 435 – Management Information System (MIS) 

This course is analogous to BA 477 – 
Principles of Management Information 
Systems, as presented under Undergraduate 
Courses in Business Administration Section. 

CE 420 – “C” Language Programming 

This course deals with “C” Language 
Programming techniques that are timely, of 

high quality and flexible; both the Computer 
Science and Engineering students will find 
this computer course useful. Major topics 
include: 

 Computers and Computing 
Fundamentals; 

 The basic and essentials of “C”; 
 Beginning Decision‐Making and Looping; 
 Functions, Arrays and Index Variables; 
 Character Arrays and Strings; and 
 Pointers, Addresses, Special Variable 

Types as well as introduction to C++. 

CS 432 – Operating Systems 

This course presents a thorough introduction 
to operating systems; the treatment is 
organized around basic concepts in the 
design of an operating system with actual 
code and case studies. Design is emphasized 
throughout using problems, applications, 
and design technique sidebar discussions. 
Major topics include: 

 The Hardware and Operating System 
interfaces; 

 Design techniques, implementing process 
and parallel systems; 

 Inter‐process communication, Memory 
management including virtual memory 
system; 

 I.O. Devices and Systems;
 
 File system organization; and
 
 Resource management and the client/
 

server model. 

CS 460 – Microcomputer Applications 
& 

CS 461 – Microprocessors Systems Engineering 

These courses deal with essentials of 
integrated circuit technology including 
transistors and emerging techniques of very 
large‐scale integration (VLSI) which form the 
basis of microprocessors system engineering, 
concepts of photographic techniques, 
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secondary storage, programming techniques, 
distributed processing computer system, and 
supercomputers are discussed. State‐of‐the‐
art applications such an Intel Pentium Chip, 
DEC Alpha, the super‐spars, the Power PC, 
the R4000 and the super‐color processing 
are also introduced. 

CS 463 – Digital Control Systems (also called 
Digital Computer Electronics) 

This course presents a thorough introduction 
to the analysis and design of digital 
communication systems; it presents an 
updated discussion of modern technological 
advances providing detailed coverage of 
digital modulation and demodulation 
techniques, channel coding and decoding 
source coding; spread spectrum signals, 
channel equalization, multiuser 
communications, and modulation and coding 
for facing multipath channels. It also 
includes a review of important topics in 
probability and stochastic processes. 

CS 465 – Discrete Mathematics 

This course deals with essentials of Discrete
 
Mathematics. Major topics include:
 

 Binary Number System;
 
 Computer Codes and Arithmetic;
 
 Logic, Flowcharts, Sets and Relations,
 

Boolean Algebra and Logic Gates; 
 Simplifying Logic Circuits, Karnagh Maps; 
 Vectors, Matrices and Subscripted 

Variables; 
 Linear Equations and Combinatorics; 
 Fundamentals of Probability, Statistics, 

Random Variables; and 
 Graph Theory, Trees, Directed Graphs and 

Machines. 

CS 467 – Data Structures 

This course provides a comprehensive 
coverage of the fundamentals of data 

structures along with real‐world 
applications. These applications stem from 
such areas as sorting. Compression and 
coding, and image processing. Major topics 
include: 

 Java Review (compliant with Java 1‐2); 
 Performance Analysis & Measurement, 

Asymptotic Notation; 
 Linear Lists, Assay & Linked 

Representation; 
 Linear Lists, Simulated Pointers; 
 Assays and Matrices, Stacks, Ducues; 
 Binary and other Trees; 
 Graphs; 
 Dynamic Programming; and 
 Backtracking Branch and Bound on 

Website. 

CS 468 – Artificial Intelligence (AI), Robotics & 
Expert Systems 

This course explores and explains the 
breadth of A.I. Assuming little or no prior 
knowledge, the course covers current topics 
like neural networks and robotics, and 
presents the most current information on 
knowledge representation. It also explores 
the range of problems which have been (and 
remain to be) solved using available A.I. tools 
and techniques. Salient concepts of artificial 
neural networks including robotics and 
machine vision are discussed. 

It is the purpose of this course to briefly 
sketch the history of A.I. research, to 
indicate current trends, both in terms of 
basic research and practical applications, and 
to indicate future trends where possible. 
The course should be of particular benefit to 
computer science/engineering students, 
practitioners and research scientists. 

CS 497 – Special Studies in Computer Science 

Provides the student with an in‐depth 
understanding of contemporary research in a 
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specific area of computer science chosen by 
the student; involves the selection and 
completion of a faculty‐supervised project 
focusing on a typical problem in computer 
science and resulting in a formal report. 
Satisfactory/Unsatisfactory grade only. 

Additional courses will be developed as needed. 
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Graduate Courses
 

CS 510 – Cyberethics and Computer Forensics 

This course addresses ethical and moral 
issues relevant to the use of the internet and 
the World Wide Web in the modern 
technological society. Ethical issues in the 
decision‐making process along with 
protection of critical infrastructure dealing 
with accidents, weather and acts of God as 
well as potential threats posed by other 
perpetrators, such as cyber terrorists, 
extremists, criminals, hackers and 
ideologically motivated individuals and 
organizations are addressed. The course 
focuses on a systematic analysis process to 
an ethical dilemma, illustrating how to reach 
a defensible decision. Upon completion of 
the course, the students will be able to 
recognize, evaluate, and react responsibly to 
ethical dilemmas and cyber threats dealing 
with computer technology. Fundamentals of 
computer forensics dealing with the 
application of principles, concepts and 
methodologies to answer questions of fact 
that may have legal ramifications will also be 
included. 

CS 521 – Fundamentals of Computing 

This course presents fundamentals of 
computing for computer science and 
engineering students. Major contents 
include: 

 Functional cohesion, coupling, and 
information hiding, function prototypes, 
recursion tree, binary tree, sketch of 
functions; 

 Loop invariant, deletion operation; 
 Random number generation; 
 Computing system components; 
 Computer programming for 

computations; 
 System response time and system 

turnaround time; 

 Static & dynamic relocation techniques; 
 Coupling of C++ functions; Pertcharts; and 
 Applications in computer science and 

engineering, including FORTRAN and 
BASIC. 

CS 531 – Advanced “C” Language (C++) 

This course offers a concise and pragmatic 
introduction to C++ and features a variety of 
computer science and engineering problems 
and supportive tutorial examples. The 
course emphasizes principles of problem‐
solving decomposition and top down design 
following the evolution of programming 
ideas from the use of a single function to 
structure chart and functions to modularize 
and finally to the use of object‐oriented 
programming. Major topics include: 

 C++ Programming fundamentals;
 
 Selections and Repetitions;
 
 Functions to Aid Modularity;
 
 Arrays for Grouping Data of same type
 

and structures to Group Data; 
 Encapsulation of Data and Functions in 

Classes; 
 Inheritance to Aid Reusability and 

Pointers to aid efficient implementation; 
and 

 Java for C++ Programmers. 

CS 539 – Probability and Statistics (Analogous to 
MA 407, CE 455 and IM 539) 

Probability and statistics; Introductory and 
advanced concepts and terminology in 
modern statistics; role of statistics for 
decision‐making in business management, 
computer science and engineering; 
Probability theorems, distributions and 
densities; compilation, Reductions, and 
Analysis of Statistical Data – Frequency 
Distributions, sampling distributions as the 
basis of statistical inference in science, 
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engineering and business management. 
Tests of Hypotheses; Curve‐fitting; Analysis 
of variance; applications including QA/AC. 
Tolerance Limits, Reliability, etc.; Specific 
applications depending upon student’s field 
of specialization. 

CS 543 – Advanced Database Management 
Systems (DBMS) 

The course presents essentials of Data Base 
Management Systems (DBMS) and its 
applications in Business Management and 
Computer Science. The course focuses on 
DBMS concepts including objectives, 
architecture, classifications, attributes, and 
data description. Views of data storage: 
physical and logical as well as setting up of 
the data bases and data description tools are 
discussed. The course presents a variety of 
models such as the Hierarchical model, the 
Network Model and the Relational Model. 
Data Entry and updating, command and 
Query Languages, Report Generator and 
Distribution Data Bases are thoroughly 
discussed. The course offers a balanced view 
of concepts, languages and architectures, 
with concrete reference to current computer 
technology and to commercial DBMSs. 

CS 545 – UNIX Systems Programming 

This course deals with UNIX fundamentals 
which provide an unusually large number of 
preprogrammed commands for sorting data, 
manipulating text and searching for 
information. The students will learn how 
utilities can be used in thousands of 
combinations, offering the users a range of 
instruments of unusual power. This high 
level language also called “C” with 
multiprogramming capability is designed for 
portable operating systems for micro and 
mini computers. 

CS 546 – Essentials of E‐Commerce 

This course deals with basics of Java 
languages, classes, methods and parameters 
as well as basic inheritance and event‐driven 
programming and programming with Java 
libraries. It provides an introduction to the 
core language of Java using a graphical 
approach. 

The course also presents all levels of internet 
merchandising, including the process of 
creating a web shop. A certain degree of 
knowledge of internet is a prerequisite. The 
course explains significant internet concepts 
and “buzz words” and provides a strong 
foundation for e‐commerce including issues 
such as dealing with an ISP, dial‐up access 
and dedicated connections; selling, 
advertising and marketing on the internet 
are also included. Hardware products, tools 
of the trade, order forms, credit card 
transactions, card shield, Java order entry 
and Database Front End with JDBC (Java Data 
Base Connectivity) are also covered. A 
variety of Java Codes and Tools for 
programmers are also discussed. Upon 
completion of the course, the student will be 
able to develop his/her own programs using 
a tool box of true object‐oriented graphical 
objects that ultimately prepares students for 
the more advanced packages with the JDK. 

CS 550 – Robotics: Control, Sensing, Vision and 
Intelligence 

This course aims to provide a detailed 
appreciation of the concepts of flexible 
manufacturing systems and computer 
integrated manufacture, in the context of 
manufacturing industry. To support this goal 
a detailed study of robotics is undertaken 
with particular emphasis on kinematics and 
the interpretation of sensory information for 
scientists. Additional topics include robotic 
modeling, robot dynamics and control, robot 
linear observers in robotics and robot 
cooperative dynamics. 
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CS 561 – Computer Networks (LAN/WAN) 

This course provides students with a 
thorough understanding of the concepts that 
underlie networking technology, from 
physical carrier media to the six most 
popular protocol suites. Historical material 
is presented to show the logic behind the 
development of a given mechanism as well 
as discussions of increasingly important 
material, such as B. ISDN and ATM. It is 
intended to provide students and end‐users 
with operational skills, understanding and 
vocabulary building of LAN and WAN. 

CS 563 – Competent Expert Systems 

This course introduces students to the 
theory of expert systems, fuzzy systems, and 
automated knowledge acquisition, and gives 
them experience in the development of 
practical artificial intelligence applications. 
The course also deals with uncertainty, 
knowledge representation, inference, 
defuzzification, an overview of induction 
methods as well as the theory and use of 
such methods. 

CS 564 – Software Engineering Concepts 

This course provides a comprehensive 
treatment of the process of software 
engineering. The universal modeling 
language (UNL), which has become an 
industry standard, is used throughout the 
course. It is used herein for object‐oriented 
analysis and design as well as when diagrams 
depict objects and their interrelationships. 
Design patterns, frameworks, and software 
architecture are an integral part of tense, 
portability, and inoperability. The 
inoperability material includes OLE, COM, 
and CORBA as well. The course presents a 
comprehensive, in‐depth treatment of the 
software engineering process. 

CS 565 – Ethics and Professionalism 

Introduction to Ethics and Professionalism; 
professional ethics and philosophy; use of an 
ethical methodology for resolving ethical 
problems; moral reasoning; concept of moral 
responsibility; theories about morality; 
importance of codes in professional ethics; 
distinction between professional ethics and 
law; the scientist’s concern for safety; 
management and organizations; rights of 
scientists; global awareness, career choice 
and professional outlook; environmental 
ethics and responsibilities for enforcing and 
promoting ethics; maintenance of 
cyberspace security and integrity; 
accreditation issues; quality control in 
scientific investigations; regulations and 
standards of professional conduct; 
development of guidelines on academic 
integrity; societal and human consequences 
of technology participation in public affairs, 
community leadership, professional groups, 
planning and policy making; professionalism 
and continuing education/professional 
development; the scientist/manager 
relationship including obligations to the 
profession and society. 

CS 567 – Essentials of GIS Technology 

Geographic Information Systems (GIS) have 
emerged as very powerful tools to analyze 
spatial data. GIS has revolutionized the way 
in which many disciplines handle and 
examine problems, incorporating spatial and 
temporal dimensions that were not 
considered to such depths before. This 
course will include discussions about GIS; an 
introduction to the desktop ArcView GIS 
software as a tool, performing GIS functions 
as well as discussions of maps and their 
components. 

CS 570 – Systems Analysis & Design 

This course provides an introduction to 
systems analysis and design and presents the 
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pivotal role of computers in the construction 
application of technology to complicated and 
demanding situations in computer science, 
engineering and business management; the 
treatment includes data base systems, 
management information systems, and 
decision support systems. Starting with a 
systems approach on to feasibility study, 
systems analysis including data gathering 
and analysis, systems design including 
development of systems requirements and 
finally on to implementation and evaluation 
are presented. Illustrative applications and 
examples are also discussed. 

IT 405 – Fundamentals of Information 
Technology and Management 

This introductory course presents essentials 
of Information Technology encompassing 
role of computers in science, technology and 
business. Contents include fundamental 
concepts and capabilities of information 
systems including both hardware and 
software components. Database 
Management, Communications, Networks 
and E‐Commerce, IT Architectures, Systems 
Analysis and Design, Artificial Intelligence 
(AI) and Expert Systems, Management 
Information Systems (MIS) as well as the 
Internet and Website Development are 
included. Additionally, issues for senior 
management such as Management Control 
of IT, Social and Ethical/Security Implications 
and related emerging technological trends 
are also discussed. 

IT 455 – Network Systems Administration 

This course is analogous to BA 455. In this 
course, students will learn the administrative 
requirements of managing a voice and data 
communications network. Major issues 
covered include cost allocation, billing, 
equipment and software moves and 
changes, asset management, inventory 
control, record keeping, directory 

maintenance, technical training and 
standard business forms. Other topics 
include developing maintenance plans, 
actual vs. expected performance and 
analyzing user needs. The course is designed 
to developed technical skills necessary to 
administer a network which includes 
managing work‐station, print servers, 
network maintenance, and security. 

IT 482 – Data Communication and Networking 
Technologies 

This course deals with fundamental concepts 
of data communications and networking 
technologies including exposition of their key 
architectures. The course presents a 
thorough discussion of microcomputers and 
Local Area Networks (LAN) for businesses. 
The course focuses on aspects of the support 
process including requirements, analysis, 
design, installation and management. It 
addresses networks from a to‐down 
approach and shows students the big picture 
of networks in general so that they may see 
how the various parts of a typical 
communication network fit into the picture. 
Emphasis is placed on the concepts that 
underlie networking technology from 
physical career media to various (most) 
popular protocol suites. Also included are 
comprehensive discussions of increasingly 
important material such as B‐ISDN and ATM. 

IT 487 – Fundamentals of the Internet and the 
Worldwide Web 

This course delineates the basic principles of 
the Internet Web Design, and HTML coding 
in textbook format. It presents an in‐depth 
treatment of the Internet. E‐mail, 
newsgroups/mailing lists, web programming, 
electronic publishing, and search engines 
receive major emphasis in this course. CG”I 
Scripting, Telenet and FTP, Web Graphics, 
Advanced HTML, Multimedia, and Privacy/ 
Security Issues are also discussed. 
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IT 587 – Website Development Technology and 
Administration 

This course deals with development of high 
performance websites for Intranets using 
visual Inter Dev. System that includes 
integrated programming, database 
development, site management, and 
content‐editing tools. Additionally, students 
will be taught how to develop dynamic, 
interactive, and scalable web applications 
using Microsoft’s versatile and universally‐
used scripting language. Incorporation of 
Activex server controls, Java applets, Visual 
Basic (VB) Script and images into 
sophisticated web applications are included 
in this course. Building of robust database‐
driven web applications that execute stored 
procedures, query of a database, populate 
form elements, validate data and track users 
are also integral part of this comprehensive 
course. 

EC 407 – Economic Analysis 

This course analyzes economic decision 
making applied to business management and 
scientific/technical activities and capital 
expenditure proposals, including selection of 
rate of return, analysis of alternatives, 
replacement analysis, and comparative 
models for evaluating alternatives; presents 
economic analysis regarding new projects, 
risky decisions including make/buy policies 
and research investment; corporate financial 
practices and accounting; essentials of micro 
and macro managerial economics. 
Maximum emphasis will be placed on the 
leaning and applications of the methods and 
techniques of economic analysis which form 
the basis for making rational and 
enlightened decisions likely to be 
encountered in business/professional 
practice. 

CS 697 – Theory and Practice of Empirical 
Research 

Individual study under the direction of a 
selected faculty member. Prerequisites: 
determined by instructor. Introduces the 
theory and practice of inquiry, including 
research design, modes of observation and 
measurement techniques of analysis, the 
social and ethical context of research, laying 
the framework for and directing the student 
into, the doctoral dissertation project. 
Satisfactory/Unsatisfactory grade only. 
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American International University of Management & Technology 

California Administrative and Academic Support Office 
54 Homeland, Irvine, CA 92618-8801 
U.S.A. 

Application for Admission 
& Enrollment Agreement (Contract) 

Please type or print: Check one box: 

 PERSONAL DATA 
 Bachelor’s Degree �

 Master’s Degree � 

Major Field: 

Name: ______________________________________________________________________________ 
Last First Middle 

Check the appropriate box for your preferred mailing address and complete all information: 

�  Home Address: __________________________________________________________________ 
Street & Number      Apartment No., if any 

   __________________________________________________________________ 
City  State  Zip Code  Country

   __________________________________________________________________ 
Telephone Number   Fax/E-mail Address 

�  Business Address: __________________________________________________________________ 
Street & Number       Apartment No., if any 

   __________________________________________________________________ 
City  State  Zip Code  Country

   __________________________________________________________________ 
Telephone Number Fax/E-mail Address 

Age & Date of Birth: __________________________________________________________________ 
Month / Date / Year 

Place of Birth: __________________________________________________________________ 
City/State/Country      Country of Current Citizenship 

Pursuit of Educational Excellence is our Motto! Phone: (949) 769-3833 ♦ Fax: (949) 769-3844 
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Educational Background 

List in order the names and locations of all colleges and universities attended.  Please include a copy 
of the transcript from each institution listed.  Following acceptance and prior to graduation, please 
submit an official transcript to the Registrar of this University. 

Date Degree 
Institution Location Attended Granted Major GPA 

Other Academic Awards/Honors: 

Employment History/Professional Experience 

Please be concise. You may include a copy of your resume, if you wish.  Start with your current/last 
position first: 

Company/Institution Position 
Period 

from to 

Military service, if any: 

Pursuit of Educational Excellence is our Motto! Phone: (949) 769-3833 ♦ Fax: (949) 769-3844 
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Assessment for Life Work/Experiential Learning Credits 

The University allows a reasonable number of experiential credits to be counted towards any degree 
program. Credits are permitted on the basis of equivalency in a specific program of study and at an 
appropriate level relative to University’s courses.  This background must be documented and justified 
by the applicant. Experience that qualifies for consideration includes, but is not limited to: 

Continuing education courses, seminars, symposia, project 
Performance/management, publications, etc.  The higher the  
Level of supervision, the higher the consideration for credits. 
Please use additional sheets, if necessary. 

I understand that the current 2012 – 2014 AIUMT Catalog is incorporated herein by reference and 

is made a part of this agreement.  This Admission Application is accurate and complete to the best 

of my knowledge and belief.  Please indicate your preferred Payment Plan Option by checking the 

appropriate box below.  2012 – 2014 Tuition and Fee Schedule is attached. 

� Option A (Full Payment):  $ …………………… 

� Option B (Monthly Payment Basis):  $.................../month for …………..month 


� Option C (Course-by-course Payment Basis):  $................/course 


Please mail the Application along with the non-refundable $100.00 Registration Fee to: 

American International University of Management & Technology 
54 Homeland
 

Irvine, CA 92618-8801
 
U.S.A. 


Phone: (949) 769-3833 * Fax:  (949) 769-3844
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ENROLLMENT AGEEEMENT 


This Enrollment Agreement is an integral part of AIUMT Application 

and must be reviewed and signed by the student. 


My signature below certifies that I have read, understood, and 

agreed to my rights and responsibilities, and that the institution’s 

cancellation and refund policies have been clearly explained to me. 

Non-California resident students should note that they are not 

eligible for protection under and recovery from the Student Tuition 

Recovery Fund (STRF). 


All instructions will be provided via distance-learning mode. 


The name and description of the Program of instruction, including 

the total number of credits required to complete the program of 

instruction are presented in the “Study Plan ” which is an integral 

part of this Enrollment Agreement. 


This Agreement is a legally binding instrument when signed by the 

student and accepted by AIUMT in accordance with Ed. Code 94911 (d). 


STUDENT’S RIGHT TO CANCEL: Please note that the student has the 

right to cancel this Enrollment Agreement at any time and obtain an 

appropriate refund in accordance with AIUMT’s stipulated rules and 

regulations by simply notifying in writing to AIUMT Registrar at the 

appropriate address if he or she elects to cancel the Enrollment 

Agreement. 


Specifically, the prospective enrollees should note that in 

accordance with Ed. Code 94911 (e)(1), (2), (3): 


1. The student has the right to cancel and obtain a refund of 

charges paid through attendance at the first class session, or 

the seventh day after enrollment, whichever is later. 


2. This institution’s Refund Policy is fully explained on the 

following page; if the student has received federal student 

financial aid funds, the student is entitled to a refund of 

moneys not paid from federal student financial aid program 

funds. 


3. A detailed description of the procedures that a student is 

required to follow to cancel the enrollment agreement or 

withdraw from the institution and obtain a refund is also 

delineated later under “ Additional Institutional Policies ”.
 

Please note that if a student obtains a loan to pay for an 

educational program, he/she will have the responsibility to repay 

the full amount of the loan plus interest, less the amount of any 

refund in accordance with Ed. Code 94911 (f). Additionally, the 

student should be cognizant that if he/she defaults on a federal or 

state loan, both the following may occur in accordance with Ed. Code 

94911 (g)(1), (2). 
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1. The federal or state government or a loan guarantee agency may 

take action against the student, including garnishing an income 

tax refund; and 


2. The student may not be eligible for any other government 

financial assistance at another institution until the loan is 

repaid. 


Students should note that in accordance with California Education 

Code Section 94909 (a) (2): This institution is a private 

institution and is approved to operate by the Bureau. 


Details of the Enrollment Agreement are outlined below. 


Educational Service:
 

Program: 


Total Clock Hours/Quarter Credit Hours: 


Start Date: ___________________________ Scheduled Completion 

Date: ___________________ 


Approximate Number of Weeks: 


A degree will be issued after the completion of the entire program 

and all tuition fees are paid in full. 


Refund Policy:
 

The student shall have the right to cancel the Agreement and receive 

a full refund before the first lesson and materials are received. 

Cancellation is effective on the date written notice of cancellation 

is sent. This institution shall make the refund pursuant to section 

71750 (described in the following paragraphs). If the institution 

sent the first lesson and materials before an effective cancellation 

notice was received, the institution shall make the refund within 45 

days after the student’s return of the materials. 


However, for institutions (just like ours) offering distance 

educational program where the instruction is not offered in real 

time, the prospective students should note that our enrollment 

agreement stipulates and so discloses that in accordance with 5 CCR 

71716 (c) (1), (2): 


(1) AIUMT shall transmit all lessons and materials to the student 

if the student has fully paid for the educational program and, after 

having received the first lesson and initial materials, requests in 

writing that all of the material be sent. 
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(2) If the institution transmits the balance of the material as 

the student requests, the institution shall remain obligated to 

provide the other educational services it agreed to provide, but 

shall not be obligated to pay any refund after all of the lessons 

and material are transmitted. 


Section 71750 – Withdrawals and Refunds:
 

(a) 	This institution shall make refunds that are no less than the 

refunds required under the act and this section. The 

institution will not enforce any refund policy that is not 

specified in the Catalog as required pursuant to Section 94909 

(a) (8) (B) of the Code and will refund all institutional 

charges upon a student’s withdrawal. 


A pro rata refund pursuant to appropriate section(s) of the 

Code shall be no less than the total amount owed by the student 

for the portion of the educational program provided subtracted 

from the amount paid by the student, calculated as follows: 


1. The amount owed equals the daily charge for the program 

(total institutional charge, divided by the number of days 

in the program), multiplied by the number of days student 

attended, or was scheduled to attend, prior to withdrawal. 


2. Except as provided for in subsection 3, all amounts by the 

student in excess of what is owed as calculated in 

subsection 1 shall be refunded. 


3. Except for STRF assessment, all amounts that the student 

has paid shall be subject to refund unless the enrollment 

agreement and the refund policy outlined in the catalog 

specify amounts paid for an application fee or deposit not 

more than $250.00, books, supplies, or equipment, and 

specify whether and under what circumstances those amounts 

are non-refundable. 


4. For purposes of determining a refund under the Act and 

this section, a student shall be considered to have 

withdrawn from an educational program when he or she 

withdraws or is deemed withdrawn in accordance with the 

withdrawal policy stated in its catalog. 


(b) 	If the institution has collected money from a student for 

transmittal on the student’s behalf to a third party for a 

bond, library usage, fees for a license, application, or 

examination and the institution has not paid the money to the 

third party at the time of the student’s withdrawal or 

cancellation, the institution shall refund the money to the 

student within 45 days of the student’s withdrawal or 

cancellation. 
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(c) 	The institution shall refund any credit balance on the 

student’s account within 45 days after the date of the 

student’s completion of, or withdrawal from, the educational 

program in which the student was enrolled. 


(d) 	The institution shall maintain a cancellation and withdrawal 

log, kept current on a monthly basis, which shall include the 

name, addresses, telephone numbers, and dates of cancellations 

or withdrawal of all students who have cancelled the enrollment 

agreement with, or withdrawal from, the institution during the 

calendar year. 


Additional Institutional Policies: 


Cancellation may occur when the student provides a written notice of 

cancellation or withdrawal at the following address: 


Registrar 

American International University of Management & 


Technology 

 54 Homeland 


Irvine, CA 92618-8801, U.S.A. 

Telephone: (949) 769-3833 * Fax: (949) 769-3844 


The written notice of cancellation, if sent by mail, is effective 

when deposited in the mail properly addressed with proper postage. 


The written notice of cancellation need not take any particular form 

and, however expressed, it is effective if it shows that the student 

no longer wishes to be bound by the enrollment agreement. 


If the enrollment agreement is cancelled, the school will refund the 

student any money he/she paid, less a registration or administration 

fee not to exceed $100.00, and less any deduction for the equipment 

not returned in good condition, within 45 days after the notice of 

cancellation is received. 


For the purpose of determining refund under this section, a student 

shall be deemed to have withdrawn from a program of instruction when 

any of the following occurs: 


	 The student notifies the institution of his/her withdrawal or 
as of the date of his/her withdrawal, whichever is later. 

	 The institution terminates the student’s enrollment for 
failure to maintain satisfactory progress; failure to abide 
by the rules and regulations of the institution; absences in 
excess of maximum set forth by the institution; and/or 
failure to meet financial obligations to the school. 

	 The student has failed to communicate with the institution 
satisfactorily for a period of 4 weeks. 

Application for Admission – Page 8 
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Transferability Disclosure:
 

In accordance with Bureau’s Ed. Code 94911 (h) and 94909 (a)(15), 

the prospective students should be cognizant of the following 

transferability disclosure concerning credits and credentials: 


“ NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND 

CREDENTIALS EARNED AT OUR INSTITUTION ”
 

“ The transferability of credits you earn at AIUMT is at the complete 

discretion of an institution to which you may seek to transfer. 

Acceptance of the degree you earn in any of our educational programs 

is also at the complete discretion of the institution to which you 

may seek to transfer. If the credits or degree that you earn at 

this institution are not accepted at the institution to which you 

seek to transfer, you may be required to repeat some or all of your 

coursework at that institution. For this reason you should make 

certain that your attendance at this institution will meet your 

educational goals. This may include contacting an institution to 

which you may seek to transfer after attending AIUMT to determine if 

your credits or degree will transfer. ”
 

According to Ed. Code 94911 (1), (2), the following specific 

required statements and a line for the student to initial are 

included: 


“ Prior to signing this enrollment agreement, you must be given a 

catalog or brochure and a School Performance Fact Sheet, which you 

are encouraged to review prior to signing this agreement. These 

documents contain important policies and performance data for this 

institution. This institution is required to have you sign and date 

the information included in the School Performance Fact Sheet 

relating to completion rates, placement rates, license examination 

passage rates, and salaries or wages, prior to signing this 

agreement. ”
 

Student’s initial & Date 


“ I certify that I have received the catalog, School Performance Fact 

Sheet, and information regarding completion rates, placement rates, 

license examination passage rates, and salary or wage information 

included in the School Performance Fact Sheet, and have signed, 

initialed, and dated the information provided in the School 

Performance Fact Sheet.”
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Filing a Complaint with the Bureau: 


According to the Ed. Code 94911 (1), (2), this enrollment agreement 

includes the following specific required statements related to the 

Bureau and filing a complaint with the Bureau: 


“ A student or any member of the public may file a complaint about 

this institution with the Bureau for Private Postsecondary Education 

by calling (888) 370-7589 toll-free or by completing a complaint 

form, which can be obtained on the bureau’s internet web site 

www.bppe.ca.gov.”
 

“ Any questions a student may have regarding this enrollment 

agreement that have not been satisfactorily answered by the 

institution may be directed to the Bureau for Private Postsecondary 

Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 

92833, www.bppe.ca.gov, toll-free telephone number (888) 370-7589 or 

by fax (916) 263-1897. ”
 

In accordance with Ed. Code 5 CCR 71800 (a) through (f), students 

should carefully note the following information: 


(a) 	(i) Name and Address of this institution: 

American International University of Management & 


Technology (AIUMT) 

54 Homeland, Irvine, CA 92618, USA 


(ii) Address where instruction will be provided: 

N/A (Distance Education Mode) 


(b) 	Period covered by the enrollment agreement: 


(c) 	Program start date and scheduled completion date. 


(d) 	The date by which the student must exercise his or her right to 

cancel or withdraw, and the refund policy: 


(e) 	Itemization of all institutional charges and fees including, as 

applicable: 

1.	 Tuition; 

2.	 Registration fee (non-refundable): $100.00 

3.	 Equipment: None 

4.	 Lab supplies or kits: None 

5.	 Textbooks, or other learning media; 

6.	 Uniforms or other special protective clothing: None 

7.	 In-resident housing: None 

8.	 Tutoring; 
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9.	 Assessment fees for transfer of credits: None 

10.	 Fees to transfer credits: None 

11.	 Student Tuition Recovery Fund fee (mandatory & non

refundable): STRF = $ 2.50 per every $1,000.00 (Section 

CCR 76120 & Ed. Code 94911 (b)): __________ 


12.	 Any other institutional charge or fee. 

13.	 TOTAL CHARGES FOR THE CURRENT PERIOD: $ ______________ 

14.	 ESTIMATED TOTAL CHARGES FOR THE ENTIRE EDUCATIONAL 


PROGRAM: $ ________________ 

15.	 TOTAL CHARGES THE STUDENT IS OBLIGATED TO PAY UPON 


ENROLLMENT: $ ________________ 


(f) 	Charges paid to an entity other than an institution that is 

specifically required for participation in the education 

program. 


In accordance with 5 CCR 71716 (a), the prospective students should 

note that since this institution operates in a distance-education 

mode where the instruction is not offered in real time, the 

institution shall transmit the first lesson and any related 

materials to any student within seven days after the institution 

accepts the student for admission. 


_________________________________ 

______________________ 


Signature of student Date 


We hereby certify that AIUMT has met all disclosure requirements. 


Signature of Registrar 
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CATALOG DISCLOSURE – STRF ATTACHMENT 

Student Tuition Recovery Fund 


This attachment is an integral part of both the catalog and the 

Enrollment Agreement. 


Bureau’s Education Code 94907(a) stipulates that prior to 

enrollment, an institution shall provide a prospective student, 

either in writing or electronically, with a school catalog 

containing, at a minimum, all of the following: 


“ A description of the Student’s rights and responsibilities 

with respect to the Student Tuition Recovery Fund (STRF). 

This statement shall specify that it is a state requirement 

that a student who pays his or her tuition is required to pay 

a state-imposed assessment for the Student tuition Recovery 

Fund. This statement shall also describe the purpose and 

operation of the Student tuition Recovery Fund and the 

Requirements for filing a claim against the Student Tuition 

Recovery Fund. ”
 

Purpose and Processing of STRF: 


The Student Tuition Recovery Fund (STRF) was established by the 

Legislature to protect any California resident who attends a private 

postsecondary institution from losing money if he/she prepaid 

tuition and suffered a financial loss as a result of the school 

closing, failing to live up to its enrollment agreement, or refusing 

to pay a court judgment. 


To be eligible for STRF, you must be a “ California resident ”
 
and reside in California at the time the enrollment agreement is 

signed or when you receive lessons at a California mailing address 

from an approved institution offering correspondence instruction. 

Students who are temporarily residing in California for the sole 

purpose of pursuing an education, specifically those who hold 

student visas, are not considered a “California resident. ”
 

To qualify for STRF reimbursement you must file a STRF 

application within one year of receiving notice from the Bureau that 

the school is closed. If you do not receive notice from the Bureau, 

you have 4 years from the date of closure to file a STRF 

application. If a judgment is obtained you must file a STRF 

application within two years of the final judgment. 


To provide further clarification and consistency with the state 

mandated provisions, specific language of these provisions is 

reproduced below verbatim: 


5 CCR §76215(a) A qualifying institution shall include the 

following statement on both its enrollment agreement for an 

educational program and its current schedule of student charges: 
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“ You must pay the state-imposed assessment for the Student Tuition 

Recovery Fund (STRF) if all of the following applies to you: 


1. You 	are a student in an educational program, who is a 

California resident, or are enrolled in a residency program, 

and prepay all or part of your tuition either by cash, 

guaranteed student loans, or personal loans, and 


2. Your total charges are not paid by any third-party payer such 

as an employer, government program or other payer unless you 

have a separate agreement to repay the third party. 


You are not eligible for protection from the STRF and you re not 

required to pay the STRF assessment if either of the following 

applies: 


1. You are not a California resident, or are not enrolled in a 

residency program, or 


2. Your total charges are paid by a third party, such as an 

employer, government program or other payer, and you have no 

separate agreement to repay the third party. ”
 

5 CCR §76215(b) – In addition to the statement described under 

subdivision (a) of this section, a qualifying institution shall 

include the following statement on its current schedule of student 

charges: 


“ The State of California created the Student Tuition Recovery Fund 

(STRF) to relieve or mitigate economic losses suffered by students 

in educational programs who are California residents, or are 

enrolled in a residency program attending certain schools regulated 

by the Bureau for Private Postsecondary Education. 


You may be eligible for STRF if you are a California resident or are 

enrolled in a residency program, prepaid tuition, paid STRF 

assessment, and suffered an economic loss as a result of any of the 

following: 


1. The 	school closed before the course of instruction was 

completed. 


2. The school’s failure to pay refunds or charges on behalf of a 

student to a third party for license fees or any other purpose, 

or to provide equipment or materials for which a charge was 

collected within 180 days before the closure of the school. 


3. The school’s failure to pay or reimburse loan proceeds under a 

federally guaranteed student loan program as required by law or 

to pay or reimburse proceeds received by the school prior to 

closure in excess of tuition and other costs. 


4. There was a material failure to comply with the Act or the 

Division within 30-days before the school closed or, if the
 
material failure began earlier than 30-days prior to closure 

the period determined by the Bureau. 
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5. An inability after diligent efforts to prosecute, prove, and 

collect on a judgment against the institution for a violation 

of the Act. 
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However, no claim can be paid to any student without a social 

security number or a taxpayer identification number. 


It is important that you keep copies of the Enrollment Agreement, 

Financial Aid Papers, Receipts or any other information that 

documents the monies paid to the school. Questions regarding the 

STRF may be directed to the Bureau for Private Postsecondary 

Education (BPPE), 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 

95833. Telephone: 888-370-7589, Fax: 916-263-1897, Website: 

www.bppe.ca.gov. 
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American International University of Management & Technology (AIUMT) 


Study Plan for Bachelor of Business Administration (BBA) Degree 

Program 


Name of Student: Typical BBA Student 
Student ID: AIUMT-xx-795x SAMPLE 
Unless otherwise indicated, each of the following modules is valued 

at 4 units. 


First year: BA 302 College Algebra 

BA 305 Basic Statistics 

CS 409 Introduction to Computer Science 

BA 335 Elementary Calculus 

ENG 407 Technical & Professional Writing 

BA 315 Sociology & Psychology in Business 

BA 401 Introduction to Business 


Second year: BA 407 Principles & Practice of 

Management 


BA 420 Managerial Accounting 

BA 415 Money, Banking & Financial Management 

BA 410 Essentials of Marketing Management 

BA 440 Business Law 

BA 430 Tax Accounting 

BA 411 Research & Quantitative Methods 


Third year: BA 442 Organizational Behavior & Development 

BA 447 Personnel Management (Human Resources 


Management) 

BA 448 Marketing Research 

BA 477 Principles of Management Information Systems 


(MIS) 

BA 470 Administrative Office Management 

IT 405 Information Technology & Management 


(Internet/Web Technology) 

 BA 438 Microeconomics 


Fourth year: BA 439 Macroeconomics 

BA 480 International Business 

BA 511 Financial Management II 

BA 542 Strategic Management 

BA 515 Operations & Productivity Management 

BA 497 Special Studies in Business Administration& 


Management (8 units) 


Total credit hours: 112 (Minimum Required) 
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2012 – 2014 Tuition and Fee Schedule 

TUITION FEE 


The following tuition fees are in effect for the academic years 2012 

- 2014. The rates are based on the entire degree program. The 

University does not charge tuition on a unit-by-unit or course-by
course basis. 


Degree Program Tuition Fee (U.S. Dollars)
 

Bachelor's Degree (Information Technology/Management) . $ 4,500 

Bachelor's Degree (Computer Science) .................. $ 4,500 

Bachelor's Degree (Business Management)................ $ 4,200 

Master's Degree (All disciplines)...................... $ 4,000 

It should be noted that if additional course work is required to 

remedy prior deficiency in a student's academic background (such as 

in English, Mathematics, Physics, etc.), such course work will be 

charged at the rate of $90 per unit at the undergraduate level and 

$100 per unit at the graduate level in addition to the standard fees 

outlined above. Such fees will typically not exceed $400.00 per 

course. These fees do not include the cost of books or any 

equipment/supplies for which the student may be responsible. 


Registration Fee 


A non-refundable registration fee of $100.00 is charged; this fee 

must accompany student's application for admission. 


File Reactivating Fee 


A $50.00 fee will be assessed if a student voluntarily withdraws 

from a particular program or cancels enrollment agreement, then 

seeks re-admission. 
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Degree Program Changes 


A $175.00 fee is charged for substantial changes in an assigned 

degree program, major field, or degree objective after original 

study plan is finalized and signed by the student. 
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Non-refundable student tuition Recovery Fund (STRF) Fee:  This 

equals 0.0025 x Total Student Fee (applies to California residents 

only). For example, for a total student fee of $5,000, the student 

will pay a non-refundable fee of 0.0025 x $5,000 = $12.50 


Transcript Fee 


Following graduation, the certificate and final transcript are 

provided to the student at no charge. Additional copies may be 

obtained from the Registrar for a fee of $25.00 each, plus the cost 

of postage and handling. 


Payment Plan Options 


The Institution does not maintain an external financial aid program. 

However, scholarships will be provided to bright and deserving 

students to cover part of their tuition fees. Please contact the 

Admissions office for further details. The Institute accepts 

personal checks (for domestic students only), international money 

orders, bankdrafts or cashiers checks for payment. The following 

options are available for payment of tuition and other fees: 


Option A [Full Payment]: The Institution will offer a discount of 

10 percent off of the published rates if tuition is paid in full at 

the time of admission; $100.00 registration fee is also waived under 

this option. 


Option B [Monthly Payment Basis]: The $100.00 registration fee must 

accompany the Admission Application. An initial payment of $400.00 

must be received with the Enrollment Agreement. Thereafter, the 

Institution will require monthly payments of $300.00 until the 

entire financial obligation is completely met. Any outstanding 

balance must be paid prior to graduation. 


Option C [Course-by-course Payment Basis]: The $100.00 registration 

fee must accompany the Admission Application. After the student's 

study plan has been finalized, the assigned number of courses will 

be divided into the study program tuition cost and payments will 

then be made on this pro-rate basis. Payment is expected at the 

time of beginning of a particular course or courses. 


Statement of Purpose for Charges
 

All tuition charges cover the cost of providing the instruction to 

the student. This covers cost of paying instructor and the cost to 

support the administrative services to support the program. 
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The application fee covers the cost of processing the student’s 

admissions application and reviewing all pertinent documents. 
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The additional transcript fee, if any, will cover the cost of 

producing an official transcript and mailing the document as 

directed by the student. 


The returned check fee will cover costs associated with bank charges 

and administrative costs related to accounting and collection. 


Other charges, if any, will cover costs for their production and 

delivery to the student. 


Requests for Admissions, Application material and other information 

should be directed to: 


American International University of Management & Technology 

54 Homeland 


Irvine, CA 92618-8801 

U.S.A. 


Phone: (949) 769-3833 

Fax: (949) 769-3844 


e-mail: aiumt2020@aol.com
 

Cancellation Rights, Responsibilities and Refund Policy
 

Current and prospective students should note the University’s policy 

regarding its students’ cancellation/withdrawal rights and 

obligations. In general, for an educational service offered by home 

study or correspondence pertaining to the University’s Distance 

Learning mode of operation, the tuition refund shall be the amount 

the student has paid for courses multiplied by a fraction, the 

numerator of which is the number of courses for which the student 

has paid the University but which the student has not completed and 

submitted, and the denominator of which is the total number of 

courses for which the student has paid. The refund amount is 

subject to adjustment as indicated in the following paragraphs. 


“ STUDENT’S RIGHT TO CANCEL … ”  Please note that the student has the 

right to cancel the Enrollment Agreement at any time, and obtain an 

appropriate refund by simply notifying the AIUMT Registrar in 

writing (at the address provided in the Enrollment Agreement) if 

he/she elects to cancel the Enrollment Agreement. 


A student may withdraw until midnight of the fifth business day 

after the first course material is mailed out to him/her for a full 

refund, less the application fee. The notice of cancellation and 

withdrawal is effective when delivered or post-marked. Refunds will 

be mailed by the University within a 30-day period thereafter. If 

the student has completed 60% or less of the program of study, the 

refund shall be a pro-rate refund, less the application fee. 
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For withdrawals or cancellations beyond the 60% completion, no 

refunds are allowed nor are there any tuition refunds when the 

student completes the course or the program in a shorter period of 

time. Students will be charged for books and other instructional 

material purchased and received. Students who have paid in full and 

have requested a refund in writing and have received all of their 

instructional material are not entitled to a refund after the 
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material is mailed out. They are, however, entitled to receive all 

the necessary instructional guidance they have contracted for as 

long as they are in reasonable compliance with the University’s 

academic policies and procedures. 


The University meticulously adheres to all provisions of California 

Educational Code (CEC). In case of any conflict, the applicable 

agency codes will prevail. 


Additional details regarding withdrawals, refunds and 

transferability are delineated in the Enrollment Agreement. 


Example of application of the Refund and Cancellation Policy: 


Candidate John Smith enrolls at AIUMT. He pays a non-refundable 

application fee of $100 and also prepays tuition fee of $3,300 

according to Option A (Full Payment with 10% discount). His study 

plan stipulates that he would be completing a total of 55 credit 

units. Mr. Smith completes a total of 12 units and then decides to 

withdraw from the institution and notifies the Registrar in a timely 

manner. Mr. Smith is entitled to a refund of $2,580, computed as 

follows: 


Total number of units to be completed for graduation and 

For which Mr. Smith has prepaid . . . . . . . . . . . . . . . . 


. . . . . . . . . . . . . . . . 55 


Total number of units Mr. Smith has completed . . . . . . . . 

. . . . . . . . . . . . 12 


Amount of Refund he is entitled to = (55 – 12) / 55 x $3,300 = 

$2,580 


Since the application Fee of $100 is non-refundable, he is not 

entitled to refund of this amount. 
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AlUMT's Library Resources plan 

This document provides our detailed library resources Plan. 

As indicated earlier, this institution operates in a Distance-learning, or 

correspondence mode. Literally speabing, ours is a global campus witho~t walls 

or barriers of any bind. It stands to reason, therefore, that our courses must, 

by design, be self-contained, integrating applied research and development into 

the curriculum as much as possible. This is optimally achieved using a 

combination of texts, illustrative problem-solving exercises, case histories, and 

hand-out materials, including selected publications, articles and periodicals. 

This procedure has, by and large, stood the students in good stead and has been 

instrumental in cultivating analytical, as well as critical thinbing and decision

mal<ing sl<ills, using information in the course materials. 

However, some graduate courses as well as masters theses and doctoral 

dissertations do require use of a variety of data and information using external 

sources; this necessitates the use of several bool<s, journals, magazines and 

selected reference materials relevant and worthwhile for updating and enhancing 

student's comprehension of various concepts. Access to on-line databases and 

current research materials are also extremely helpful for both the masters' and 

doctoral research projects. Students are encouraged to use the internet, 

reputable libraries and publisher's websites as well as streamlining the procedures 

for getting boobs and publications through inter-library loan services available 

at most libraries in the u.S. and other countries. Faculty and research advisors 

are primarily responsible for providing assistance and facilitating acquisition of 

this material. 

We are also actively pursuing integration of the internet into the 

academic curriculum. This involves accessing the worldwide web, exchanging 

e-mail messages between faculty and students as well as between fellow students 

and dissemination of lecture notes/assignments via server. 

More specifically, our students will have access to the following sources: 
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l(a). As a lTIatter of policy, AIUMT will stocl~ a couple of copies of all Text 
and Reference bool~s traditionally used for various courses offered at the 
University. 

(b). $pecialty Bool~s: 
.. 


AlUMT in conjunction with specialty Books has created a delivery system 

to provide textbool<s, video tapes, and associated materials to adult students in 

non-traditional aca,demic programs. Established in 1987, specialty Books offers 

its unique service to over sixty colleges and universities throughout the United 

States and overseas. Many programs served are off campus sites, distance 

learning programs, or evening and weekend programs. These students are 

taking courses on varied academic calendars, and self paced programs configured 

according to the individual's schedule. 

Specialty Books not only stocks and distributes textbooks, but also assists 

the institution with videotape duplication and distribution, course material 

reproduction and distribution and other educational ~upport services. It also 

carries a large range of software at educational prices. With one telephone call 

(or via Internet) to Specialty Bool<s, our students can order their textbooks, 

course materials, and video tapes. The institution, on the other hand, has been 

assured that our students will receive priority attention since the agency serves 

only non-traditional students and programs. 

This streamlined system provides relief to program administrators and 

faculty advisors who would otherwise have to carry the burden of becoming a 

bookstore. , The faculty is able to get bacl< to providing quality educational 

programs to non-traditional student population since specialty bool<s will 

specifically take care of the following activities: 

a. Stocl< books, video tapes titles and instructor materials for each course 

offered, as well as order these items from multiple vendors; 

b. Order desk copies for faculty upon request; 

c. Duplicate audio and/or video tapes; 

d. Duplicate course materials; 

e. Provide a price list for each ordering cycle; 

f. Provide a mail order form for distribution to all students during 

registration; 
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g. 	 Provide students with a toll-free telephone number and fax line to order 

textbooks and video tapes. Students are also offered the option of 
ordering electronically via the world wide Web. Students may pay for 

textbook orders using Visa, Mastercard, American Express and Discover 

" 	
C~; _ 

h. 	 Ship textbooks and video tapes to students via UPS (preferred method) 
or U.S. Priority Mail (if requested) for arrival within 3-5 working days 

of receipt of the order. (DHL will be used for overseas students); 

1. 	 Accept returns of unused, undamaged textbooks and video tapes with a 

100% refund to the students provided the materials are returned within 

two weeks of the delivery date; 

J. 	 Send any related course materials or study guides along with textbooks 

and video tapes at no additional charge to the institution; 

k. 	 Provide the institution with updated publisher information concerning 

textbook edition changes, significant price increases, or any other 
information that may potentially delay or interfere with textbook 

acquisition; and 
1. 	 The agency provides text books and other supp~rting materials in all of 

the disciplines covered by AIUMT's degree programs. 

(c). 	 Additionally, AlUMT has established accounts with the following 
publishing companies: 

1. McGraw Hill 

2. Prentice Hall/Allyn & Bacon 

3. Harcourt/Brace/]ovanivich 

4. Addison/Wesley 

5. Richard Irwin 

6 : Houghton Mifflin 

7. D.C. Heath 

8. Harper/Collins 

9. Foundation Press (Law texts only) 

10. 	 International Thompson publishing (ITP) 
* Wadsworth 

* PWS-Kent 
* Brooks/Cole 

* Southwestern 
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'Students are encouraged to order textbooks from the above publishers, 

when convenient and/or economical. These publishing companies are able to 

provide most, if not all of the students' textbool~ requirements. 

2. 	 UMI's Pro Quest Databases: .. 
This will co;nstitute a significant online library resource for AIUMT 

students. This famJy of databases offers the advantage of being accessible daJy, 

23 hours/day via a. web browser and will provide unlimited search privileges for 
any database to which AIUMT subscribes. Faculty and students may download 
any number of articles of interest to them. The system is quite easy to use and 
includes a functional mini search tutorial as well. 

The students may also search several other Pro Quest databases, print 

articles, abstracts etc. on a per-article fee basis. The fee can be charged to the 

user's credit card. The Pro Quest Database includes the following: 

• 	 ABI/INFORM A single-source industry stand~rd for business research. 
It provides abstracting and indexing from 1971 forward for over 1,300 
titles. Full text is avaJable for over 600 journals and full image for over 

600 titles from 1992 forward. 

• 	 Accounting and Tax Coverage of 300 key publications in accounting, 
auditing, and finance, and selected coverage of 800 journals, newspapers, 

dissertations, and other publications. Each record offers 25 to 50 word 

abstracts with full text for 150 key publications from 1990 forward. 

• 	 Banl~ing Infonnation Source Coverage of trends and issues in the 
financial services industry. 

• 	 Business Dateline Information on economic trends and small 
companies across the U. S. and Canada. Selected coverage from regional 

newspapers as well. 

• 	 Dissertations Abstracts 

• 	 Newspaper Abstracts 
• 	 Periodical Abstracts 
• 	 ProQuest Telecommunications 

• 	 Education Index 

• 	 Social Science Index 
• 	 Applied Science and Technology Abstracts 

• 	 General Science Abstracts 
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• 	 ProQuest Medical Library 
• 	 ProQuest Health Database 
• 	 ProQuest Pharmaceutical News Index 

3. 	 Worldcat Database: •. 
Another available source is the W orldCat Database, available through 

online Computer Library Center, Inc. (OCLC). The database consists of the 

world's most comprehensive bibliography, with over 36 million bibliographic 

records. It serves as the reference source for non-periodical material. The 

database is accessed through OCLC's FirstSearch Web site, much like accessing 

UMI's ProQuest Direct. 

4. 	 EBSeO host Database: 

Additionally, AIUMT will be installing another database to retrieve 

periodicals. This service, entitled EBSCO host provides access to over 1,600 
titles in searchable full text and about 1,000 full image titles, abstracts and 

indexing for nearly 40,000 titles and current citations for more than 1,150 
journals. 

5. 	 Additional Leaning Resources and the Process for Determining Library 
Resources are sufficient to meet Student Needs: 

• 	 Tutoring services via phone, fax and e-maJs will be made available to 

assist students in their course and research worl~; 
• 	 An educational rate will be available for the data bases outlined above 

which facilitates online research at students' homes/offices using their 

PCs; 

• 	 Each faculty member will be required to submit a copy of handout 

materials and other relevant resources to be placed on reserve for the 

development of the reserve and archive/library resources; 

• 	 Students will be encouraged to use local libraries in the cities where they 

live/work anywhere in the world; they will be encouraged to use inter

library loan services, where avaJable; 
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• Reference Library collections will consist of: 

(1) 	 Sample business plans, project reports, masters' theses and doctoral 

dissertations for students' use in their capstone/practicum/ research 

projects; 

(2) 	 Alternate course texts and student study guides, etc.; 
(3) 	 Selected periodicals and magazines; •. 

(4) 	 Detailed description of major databases (such as the ones outlined 

above) for the use of faculty and students; and 

• 	 A library specialist will be made avaJable for assisting students for access 

to electronic/manual retrieval of information. 

With these tremendous capabJities for and access to periodical research, 

text books, video tapes titles and instructor materials, our students will have 

more than sufficient resources to meet their needs. 
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AIUMT’s Policy & Process for Evaluation of Prior Experiential Leaning 

In determining transfer credits, consideration is given during the admission 

process not only to the incoming student’s formal education, but also to accumulated 

life and professional work experience including independent study. 

To bet credit for prior experiential learning, applicants must be able to 

demonstrate that their knowledge and skills are comparable to what the college 

trained student is learning, and that a satisfactory documentation of the learning can 

be provided along with appropriate evidence in support thereof.  The key point is how 

much worthwhile knowledge and skills incoming students have accumulated over the 

years, not when, where and how the learning took place. Supporting documents 

submitted by the prospective students (from their supervisors and/or peers) are subject 

to review and verification by the Chief Academic Officer and Senior Faculty. 

The following are examples of a few areas where students could get academic 

credit for experiential learning: 

 Relevant professional experience; 

 Attending or participating in Seminars, Symposia or Workshops; 

 Participation in short training courses; 

 Writing a book or manual; publishing articles in journals and magazines; 

 Managing a small business; supervision of other employees; 

 Unusual artistic and/or musical ability; 

 Knowledge of foreign languages; and 

 Worthwhile travel experiences. 

The students should ask themselves: 

 How much do they know?   

 What have they learned through their experience that others may have taken 

college courses to learn?  

This is the time to convert that learning to equivalent college credit. 
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American International University of Management and Technology 

BA 511 – FINANCIAL MANAGEMENT 

Course Description/Course Syllabus/Outline 

Required Textbook: 

TEXT TITLE: Financial Management:  Principles and Practice 

AUTHORS: Timothy J. Gallagher & Joseph Andrew 

PUBLISHER: Prentice-Hall, 1997 

ISBN: 	0-02-340271-7 

Recommended Reference Books/Publications: 

1.	 Arthur J. Keown, et.al. “Foundations of Finance:  The Logic and Practice of Financial 

Management, 2nd Edition,” Prentice-Hall, 1998, ISBN: 0-13-748153-5. 

2.	 T.W. McRae, “International Business Finance:  A Concise Introduction,” John Wiley, 

1996, ISBN: N-0-471-96164-7. 

3.	 Puneet Hand, “Fincoach, Demo Disk: The Financial Management Math. Practice 

Program, Demo Disk,” Prentice-Hall, ISBN: 0-13-519430-X. 

Course Description and Contents: 

This course presents an introduction to Principles and Practice of modern finance, a conceptual 

understanding of financial decision-making process as well as essential tools and techniques of 

Financial Management including finance in the global economy. 

Course contents include: Goals and Functions of Finance; Financial Statements Analysis; 

Management of Cash and Other Current Assets; Short-, Intermediate-, and Long-term Financing; 

Time-value of Money; Bond and Stock Valuation; Risks and Rates of Return; Fundamentals of  

Financial Forecasting; Introduction to Capital Budgeting; Cost of Capital; Operating, Financial  

and Combined Leverage; Capital Structure.  The course also identifies important ethical issues in 
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financial management.  The material is presented with a stronger theoretical foundation 

compared to our undergraduate counterpart course BA 415 – Bank Financial Management. 

Course Topics: 

This course is comprised of the following major topics: 

 Introductory and basic financial concepts; role of financial management in business 

decision-making; 

 The World of Finance consisting of Finance and the Firm, Financial Markets and Interest 

Rates and Financial Institutions; 

	 Essential Concepts in Finance including Analysis of Financial Statements, Forecasting 

for Financial Planning, Risk and Return, the Time Value of Money, and bond & Stock 

Valuation; 

	 Long-Term and Intermediate-Term Financial Management Decisions consisting of 

Capital Budgeting Decision Methods, Estimation of Incremental Cash Flows, the Cost of 

Capital, Basics of Capital Structure, Corporate Bonds, Preferred Stock, and Leasing, 

Common Stock, and Dividend Policy and Internal Financing. 

	 Short-Term Financial Management Decisions including Working Capital Policy, 

Managing Cash, Accounts Receivable and Inventory and Short-term Financing; 

 Finance in the Global Economy – International Finance; 

 Ethical Issues in Financial Management; and 

 Personal Finance including Risk, Financial Planning Goals, Investments, Investment 

Strategies, Pension and Estate Planning. 

Course Requirements and Student Assessment: 

Pre-requisites: 	 BA 401 – Introduction to Business & Modern Enterprise 

BA 415 – Banking Financial Management 

All students will diligently study the assigned text as well as review reference books and 

publications worthwhile for updating knowledge and skills addressed in this course.  The 

students are also encouraged to download and review the author’s companion student 
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Workbook/Study Guide outlining various theoretical concepts and their practical applications, 

learning objectives, key terms and other internet resources available on the website.  This 

material is specifically designed to further clarify and enhance students’ comprehension of the 

subject matter.  Specific requirements include: 

 A Mid-Term (or First) Examination; and 

 A Final Examination. 

Evaluation of students’ competency is based on these examinations, consisting of both 

analytical/numerical problems and essay-type questions, as appropriate, that are of interest to 

business and finance professionals. 

Course Goals, Objectives, and Rationale: 

This course enhances and builds upon knowledge and skills gained by the students in their 

introductory business course (BA 401) and the undergraduate banking financial management 

course (BA 415). It focuses on the interrelations among the various topics covered in the context 

of current, multi-disciplinary state of global economic conditions. 

The primary objective of the study of this course which is application-based, yet rooted in 

theoretically sound principles, is to present advanced concepts, strategies and techniques for 

financial management of money and banking in modern business environment.  This course will 

cultivate an appreciation for the complexity of monitory, financial and banking transactions in 

potentially conflicting financial markets which are impacted by variations in interest rates, 

inflation, concepts of capitalization, financial and natural resources, stock market gyrations, 

currency exchange rates and other global factors. 

The students will learn how sound financial analysis and management, grounded in pragmatic 

examples, contributes to good decision-making and growth throughout the firm across various 

functional areas. The course is offered for senior undergraduate or introductory MBA curricula. 

Frequent inclusion of pragmatic real world situations is designed to enhance students’ 

comprehension of the subject matter. 
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Contact Information 

American International University of Management & Technology 
(AIUMT) 


54 Homeland
 
Irvine, CA 92618‐8801
 

U.S.A. 

Phone: (949) 769‐3833
 
Fax: (949) 769‐3844
 

Website: www.aiumt‐edu.com 
E‐mail: aiumt2020@aol.com 

AIUMT  

mailto:aiumt2020@aol.com
http:www.aiumt-edu.com


American International University of Management & Technology 
(AIUMT) 

SC: 50085124 

Questionnaire/Checklist for Assessment of Student Suitability and 

Success for Distance-Learning Study Program 


(Revised: April 2012) 

Dear Prospective Student: 

Thank you for expressing an interest in joining our institution to pursue your higher 
educational goals. Ours being a distance-learning institution, we would like to make sure 
that you have a reasonable chance of benefitting from the proposed study program. You 
should be cognizant that this non-traditional and innovative method entails a self
directed, independent study as its delivery method for disseminating educational concepts 
and knowledge on an individualized, one-on-one tutorial basis. Personal attendance in 
classes, per se, is not required on your part. All of our examinations are, however, 
conducted under proctored conditions. 

Please answer the following 10 questions to the best of your knowledge and ability so 
that we may realistically assess your suitability and prospects for success for the 
proposed didactic or pedagogical educational program. Some of these considerations are 
also equally valid in the traditional educational system. 

1. 	 All prospective students are reminded that a high school or higher secondary 
diploma or the equivalent GED is required for a bachelor's degree program. A 
bachelor's degree from a reputable institution is required for pursuing a master's 
degree program at AIVMT. All incoming grades should be "C" or better. 

Are all grades in your prior transcripts "C" or better? 

2. 	 Analytical skills in mathematics (comprised ofAlgebra, Geometry, Trigonometry, 
Calculus and Statistics are important and useful in the pursuit of your degree 
program. Your grades in these subjects should be at least "C" or better. 

Are they? 

3. (a) Since English language is the medium of instruction at AIUMT, do you have a 
reasonable command of the English language with grades of "C" or better in all 
English courses? 

Please provide the University certification of proficiency in English language. 



(b) Are you prepared to do the necessary preparatory work in English composition, 
if required? 

4. 	 Do you believe you usually think independently and can come up with reasonable 
and/or correct answers in a distance-learning environment? 

5. 	 Challenging as it may seem, do you enjoy learning new concepts pretty much on a 
daily basis on your own, based on reading the assigned text books and lecture 
notes aided by library research, as necessary? 

6. 	 Our faculty often uses a dialectic process for disseminating educational concepts, 
knowledge, and skills. Simply stated, this is a process of discovery and testing 
students' knowledge through questions and answers. 

Do you feel comfortable in such an educational system? 

7. 	 Do you feel comfortable in dealing with deductive concepts? 

8. 	 Do you feel comfortable in dealing with or handling inductive concepts? 

9. 	 AIUMT is committed to operating in an academic atmosphere through 
implementation of orderly procedures, all in pursuit of greater knowledge, 
intellectual honesty and maturity, truth, and wisdom. Consequently, any conduct 
such as indulging in plagiarism, deception, or misrepresentation of facts of any 
kind or any other conduct which is disruptive of the University's operation is 
deemed unacceptable and a violation ofUniversity's rules and regulations. 

Do you pledge you will conduct yourself in an honorable manner throughout your 
tenure at AIUMT? 

10. Our faculty often capitalizes on the growing maturity of students as they progress 
through their educational program at AIUMT. 

Do you envision a sense of belonging and comfort within such an educational 
environment? 

If you answered "Yes" to most of the above questions, you will fit in just fine in a 
distance-learning environment. Welcome aboard! 



             

 

 

 

 

 

 

 

 
 

PREFACE 


Just as the politicians live and die by their approval 

ratings, so do businesses prosper or perish based on their 

economic health. Economic health and prosperity can be created 

only if there is an ample supply of a highly skilled and trained 

work force. 


We, therefore, believe technical education will play a 

significant role in accomplishing future productivity, economic 

goals, and higher standards of living throughout the world. In 

this age of global competitiveness, employment opportunities will 

demand increasing technological skills; thus technical education 

issues will receive high priority throughout the world. It has 

been obvious to us for a good many years that the traditional 

educational system in the U.S. and abroad cannot keep pace with a 

rapidly evolving technology since it is riddled with 

inflexibility and bureaucratic lethargy. Any country that wishes 

to compete in today’s market place must be equipped with a highly 

educated and skilled work force. 


We are committed to offering a high degree of flexibility 

and caliber in disseminating technical and scientific education 

to our students throughout the world and will endeavor to blend 

the best of academic rigor and pragmatic applications that will 

contribute to the success of our graduates in the work place. 

Fostering career-oriented educational programs in science and 

technology to overcome persistent shortages of qualified 

professional personnel is the hallmark of this institution. 


We are indeed moving rapidly toward a knowledge-based 

economy in which what you earn depends on what you learn. This, 

we believe, will require almost every high school graduate to 

complete his or her baccalaureate degree to acquire the necessary 

marketable skills to succeed in today’s competitive global market 

place. 


Back in 1911, Thomas Edison remarked: 


“ What we need are men capable of doing work.  I 

wouldn’t give a penny for the ordinary graduate, except 

those from University of technology… They aren’t 

filled up with Latin, philosophy, and all that ninny 

stuff. America needs practical, skilled engineers, 

business managers, and industrial men. ”
 

This is indeed true not only of America but for the rest of 

the world as well. The modern engineer, scientist or business 

manager may well be a woman, something unheard of in Edison’s 

day. The complexities and rapidly changing nature of technology 

in modern society creates difficulties as well as opportunities 
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in technical education. We do not pretend to expose students to 

every facet of evolving technology. We must, however, provide a 

meaningful education in fundamentals and a sound basis for life
long leaning and continuing professional advancement. 


The University’s mission is to impart skills to students for 

a rewarding career, our consistent commitment being academic 

excellence and preparation of our students for success and 

leadership roles in their chosen fields of specialization. The 

University endeavors to provide optimum balance between academic 

rigor, needs of the profession and the expectations of the 

public. Engineering technology involves the application of the 

theories and principles of science and mathematics to the 

solution of technical problems. Consequently, the most important 

qualities for success in pursuit of engineering, science, and 

technological careers is a state of mind that is capable of 

organizing diverse information into an orderly system and then 

drawing the proper inferences. Success in these disciplines will 

also depend upon good preparation in high school, with emphasis 

on such courses as algebra, geometry, trigonometry, physics, 

chemistry, social sciences and (yes!) good grades in English. We 

at the University are dedicated to building upon this foundation 

as best as we can! 
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Required Notice from The Bureau For Private 

Postsecondary Education (BPPE) 


State of California 


This institution originally received a temporary 

approval to operate from the Bureau for Private 

Postsecondary and Vocational Education (BPPVE) in May 

2003; this temporary approval remained in effect until 

the Bureau’s sunset on June 30, 2007. Following 

reactivation of the Bureau, now called the Bureau for 

Private Postsecondary Education (BPPE), on January 01, 

2010, we were informed that the current act does not 

include a designation of temporary approval to operate. 

Inasmuch as this institution had not been granted a 

full approval to operate prior to the sunset of the 

Reform Act, our application was deemed pending. We 

have also been advised that in any notification to 

students seeking enrollment as well as with respect to 

any advertisement the institution causes to be 

published in the print or electronic media regarding 

the status of the institution’s pending application, 

the Bureau has suggested the following language for the 

required notice: 


“ American International University of Management 

& Technology (AIUMT) is a private institution and 

it is approved to operate by the Bureau for 

Private Postsecondary Education (Bureau). ”
 

Any questions a student may have regarding this 

catalog that have not been satisfactorily answered 

by the institution may be directed to the Bureau 

for Private Postsecondary Education at 2535 

Capital Oaks Drive, Suite 400, Sacramento, CA 

95833, www.bppe.ca.gov, toll-free telephone number 

(888) 370-7589 or by fax (916) 263-1897. As a 

prospective student, you are encouraged to review 

this catalog prior to signing an enrollment 

agreement. You are also encouraged to review the 

School Performance Fact Sheet, which must be 

provided to you prior to signing an enrollment 

agreement. 


We are committed to full compliance with this 

directive. 
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CATALOG DISCLOSURE – STRF ATTACHMENT 

Student Tuition Recovery Fund 


This attachment is an integral part of both the catalog and 

the Enrollment Agreement. 


Bureau’s Education Code 94907(a) stipulates that prior to 

enrollment, an institution shall provide a prospective student, 

either in writing or electronically, with a school catalog 

containing, at a minimum, all of the following: 


“ A description of the Student’s rights and 

responsibilities with respect to the Student Tuition 

Recovery Fund (STRF). This statement shall specify that 

it is a state requirement that a student who pays his or 

her tuition is required to pay a state-imposed assessment 

for the Student tuition Recovery Fund. This statement 

shall also describe the purpose and operation of the 

Student tuition Recovery Fund and the Requirements for 

filing a claim against the Student Tuition Recovery 

Fund. ”
 

Purpose and Processing of STRF: 


The Student Tuition Recovery Fund (STRF) was established by 

the Legislature to protect any California resident who attends a 

private postsecondary institution from losing money if he/she 

prepaid tuition and suffered a financial loss as a result of the 

school closing, failing to live up to its enrollment agreement, 

or refusing to pay a court judgment. 


To be eligible for STRF, you must be a “California 

resident” and reside in California at the time the enrollment 

agreement is signed or when you receive lessons at a California 

mailing address from an approved institution offering 

correspondence instruction. Students who are temporarily 

residing in California for the sole purpose of pursuing an 

education, specifically those who hold student visas, are not 

considered a “California resident. ”
 

To qualify for STRF reimbursement you must file a STRF 

application within one year of receiving notice from the Bureau 

that the school is closed. If you do not receive notice from the 

Bureau, you have 4 years from the date of closure to file a STRF 

application. If a judgment is obtained you must file a STRF 

application within two years of the final judgment. 


To provide further clarification and consistency with the 

state mandated provisions, specific language of these provisions 

is reproduced below verbatim: 
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5 CCR §76215(a) A qualifying institution shall include the 

following statement on both its enrollment agreement for an 

educational program and its current schedule of student charges: 


“ You must pay the state-imposed assessment for the Student 

Tuition Recovery Fund (STRF) if all of the following applies to 

you: 


1. You are a student in an educational program, who is a 

California resident, or are enrolled in a residency program, 

and prepay all or part of your tuition either by cash, 

guaranteed student loans, or personal loans, and 


2. Your total charges are not paid by any third-party payer 

such as an employer, government program or other payer 

unless you have a separate agreement to repay the third 

party. 


You are not eligible for protection from the STRF and you re not 

required to pay the STRF assessment if either of the following 

applies: 


1. You are not a California resident, or are not enrolled in a 

residency program, or 


2. Your total charges are paid by a third party, such as an 

employer, government program or other payer, and you have no 

separate agreement to repay the third party. ”
 

5 CCR §76215(b) In addition to the statement described 

under subdivision (a) of this section, a qualifying institution 

shall include the following statement on its current schedule of 

student charges: 


“ The State of California created the Student Tuition Recovery 

Fund (STRF) to relieve or mitigate economic losses suffered by 

students in educational programs who are California residents, or 

are enrolled in a residency program attending certain schools 

regulated by the Bureau for Private Postsecondary Education. 


You may be eligible for STRF if you are a California resident or 

are enrolled in a residency program, prepaid tuition, paid STRF 

assessment, and suffered an economic loss as a result of any of 

the following: 


1. The school closed before the course of instruction was 

completed. 


2. The school’s failure to pay refunds or charges on behalf of 

a student to a third party for license fees or any other 

purpose, or to provide equipment or materials for which a 

charge was collected within 180 days before the closure of 

the school. 
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3. The school’s failure to pay or reimburse loan proceeds under 

a federally guaranteed student loan program as required by 

law or to pay or reimburse proceeds received by the school 

prior to closure in excess of tuition and other costs. 


4. There was a material failure to comply with the Act or the 

Division within 30-days before the school closed or, if the 

material failure began earlier than 30-days prior to closure 

the period determined by the Bureau. 


5. An inability after diligent efforts to prosecute, prove, and 

collect on a judgment against the institution for a 

violation of the Act. 


However, no claim can be paid to any student without a social 

security number or a taxpayer identification number. 


It is important that you keep copies of the Enrollment Agreement, 

Financial Aid Papers, Receipts or any other information that 

documents the monies paid to the school. Questions regarding the 

STRF may be directed to the Bureau for Private Postsecondary 

Education (BPPE), 2535 Capitol Oaks Drive, Suite 400, Sacramento, 

CA 95833. Telephone: 888-370-7589, Fax: 916-263-1897, Website: 

www.bppe.ca.gov. 
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A Message from the Registrar 

Dear Prospective Student: 

This institution operates pursuant to the California Private Postsecondary 
Education Act of 2009 (Education Code) and Title 5, Division 7 – 5 of the California 
Code of Regulations (5 CCR). We are indeed committed to the adherence to the 
highest principles, ideals, and probity of educational dissemination throughout the 
world. 

The prospective students should, however, note that this catalog does not 
understandably contain a list of the requirements for eligibility for licensure since 
none of our educational programs are specifically designed to lead to positions, in a 
profession, occupation, trade, or career field (Ed. Code §94909 (a) (6)) requiring 
licensure in the State of California. 

We believe business education will play a significant role in accomplishing future 
productivity, economic goals, and higher standards of living throughout the world. 
In this age of global competitiveness, employment opportunities will demand 
increasing skills; thus business and technical education issues will receive high 
priority in the United States and indeed throughout the world.  It has been obvious 
to us for a good many years that the traditional educational system cannot keep 
pace with a rapidly evolving technology since it is riddled with inflexibility and 
bureaucratic lethargy. Any country that wishes to compete in today's market place 
must be equipped with highly educated and skilled work force. 

We at the American International University of Management and Technology are 
committed to offering a high degree of flexibility and caliber in disseminating 
business, health care science, computer science and engineering education to our 
students and will endeavor to blend the best of academic rigor and pragmatic 
applications that will contribute to the success of our graduates in the work place. 
Each student's program of study will be individually customized to ensure that 
his/her educational objectives will be achieved in the shortest allowable time frame 
and at the lowest possible cost. 

Here you will work with an outstanding faculty of well-trained advisors and 
scholars, many of whom have national and international reputations in distance-
learning and on-campus educational programs.   
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Our study programs have been developed to respond to the academic needs of the 
adult learner. The University consistently strives to provide an education that 
leads to degrees relevant to today's work place in a global setting, yet competitive in 
today's academic market place. We are committed to meeting the needs of our 
students with innovative and flexible curricula, excellence, effectiveness, academic 
rigor and personalized service. AIUMT is continuously developing links with the 
private sector that will allow our degree programs to be academically rigorous yet 
realistic in today's market place.  Students enrolled in our degree programs are 
encouraged to do internships with local private industry and governmental 
organizations to provide real-world professional experience concurrent with their 
study program.  I extend to you a most cordial welcome. 

“American International University of Management & Technology (AIUMT) is a 
private institution and it is approved to operate by the Bureau for Private 
Postsecondary Education (Bureau).”  [Ed. Code § 94909 (a) (2)] 

“Any questions a student may have regarding this catalog that have not been 
satisfactorily answered by the institution may be directed to the Bureau for Private 
Postsecondary Education at 2535 Capital Oaks Drive, Suite 400, Sacramento, CA 
95833, www.bppe.ca.gov, toll-free telephone number (888) 370-7589 or by fax (916) 
263-1897. “ [Ed. Code § 94909 (a) (3) (A)] 

“As a prospective student, you are encouraged to review this catalog prior to signing 
an enrollment agreement. You are also encouraged to review the School 
Performance Fact Sheet, which must be provided to you prior to signing an 
enrollment agreement.” A copy of the Performance Fact Sheet, dated December 10, 
2011, is presented in Appendix F.  [Ed. Code § 94909 (a) (3) (B)] 

We welcome your inquiries.  The choice is yours: 

Sincerely, 

Ruth Sutter 
Vice President & Registrar 
American International University of Management & Technology 
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THE MISSION AND GOALS OF THE UNIVERSITY 


Broadly stated, our mission is to disseminate educational knowledge and 
skills to the students at all levels to be the best scientists and business managers in 
the nation and all around the world by engaging them in a stimulating community 
dedicated to the discovery of knowledge, creation of new technologies, and service to 
society. Through a blend of academic learning, research experience, and pragmatic 
professional skills, AIUMT seeks to provide the best education possible for its 
undergraduate and graduate students who will one day leave our university with 
the tools and resources they need to succeed in a competitive and interdisciplinary 
environment. 

The primary mission of the University is to provide career-oriented 
educational programs of study in selected disciplines consistent with the current 
needs of the various professions.  In accordance with its mission, the University has 
established the following goals: 

	 Offer quality, applications-oriented curricula, designed to produce competent, 
innovative graduates who can adapt to the rapid changes in technology. 
Consistent with this important consideration, the University seeks to enroll 
qualified students who can benefit from its non-traditional, distance-learning 
academic programs; 

	 Contrary to traditional public university systems, where the cost of education 
is nearly prohibitive and beyond reach of an overwhelming majority of the 
population, the goal of the University is to maintain high-quality education 
while keeping tuition fees and other expenses as reasonable as possible. 
Fiscal responsibility continues to be the hallmark of the University’s day-to-
day operations; 

	 Enhance the opportunities for advancement and career mobility of motivated 
professionals already employed or seeking a career change by offering 
continuing education and part-time academic program designed to meet the 
challenges of a continually evolving technology. 
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ACADEMIC STANDARDS, PROCEDURES & POLICIES 

This section presents a broad statement of the University’s academic 
standards, procedures, and policies, established voluntarily following an intensive 
study and evaluation of the University’s proposed educational programs.  We are 
committed to making a worthwhile contribution to the delivery and dissemination 
of distance education throughout the world and will consistently endeavor to 
maintain the highest educational, business and ethical standards in the pursuit of 
our mission.  We hereby pledge to meet or exceed the following standards along 
with the corresponding implementation procedures and policies for the 
accomplishment of these standards: 

1. The University offers educationally-sound, state-of-the-art courses and 
curricula that are designed to enhance students’ success in the professional and 
business market place. It will succinctly state objectives of each course or program 
of study it offers and the means by which the stipulated objectives will be met. 

2. The University is committed to recruiting and maintaining a cadre of 
competent, knowledgeable and experienced faculty advisors.  The faculty advisors 
will exert concentrated efforts toward fostering excellence in distance education 
through the development of appropriate standards for assessing educational 
effectiveness, encouragement of continued improvement through self-evaluation 
and planning activities, and will ensure the students, academia, professional and 
business communities, general public, accreditation/regulatory agencies as well as 
Federal, State and local authorities that the University has clearly defined and 
appropriate objectives and will provide conditions and guidance conducive to the 
accomplishment of the various objectives, designed to benefit the students from the 
learning experience provided. 

3. The University will provide consistently satisfactory educational services 
to its students. The instructional materials will be sufficiently comprehensive and 
of high caliber to achieve the stipulated objectives.  The instructional materials will 
be prepared by qualified faculty and/or professional consultants competent in their 
respective fields of specialization. Standard text books published by nationally or 
internationally recognized publishers and currently used at other fine universities 
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will be prescribed at the University. Additionally, educational materials comprised 
of appropriate study guides and/or exposition of major concepts of various courses 
will be prepared by eminently qualified educators skilled in the preparation of such 
material for distance educational/home study use. 

4. The University will carefully screen all prospective students for admission 
and will admit only those students who have a reasonable chance of benefitting 
from the proposed study program.  Equitable application of established admission 
standards will constitute the key ingredient in the selection process. 

5. The University is committed to demonstrating ample overall student 
success and satisfaction.  Adequate provisions will be put in place to meet the 
individual differences of students by providing pertinent counseling and guidance to 
assist students in attaining their educational goals.  A constructive program of 
encouragement and instructional assistance will be in place to enable the enrolled 
students to start, continue and finish the courses in reasonable periods of time.  All 
relevant written and verbal inquiries from students will be promptly and 
satisfactorily answered by competent and knowledgeable faculty advisors.  The use 
of modern electronic technology will facilitate and expedite student-faculty 
interaction and exchange of information and data. 

6. The University is totally committed to a policy of non-discrimination in its 
overall conduct including admissions and grade evaluations with respect to race, 
religion, creed, national origin, color, sexual orientation, and handicap. 
Qualifications of the applicants and their prospects for success for the degree 
programs are the sole criteria for acceptance into the academic programs and 
throughout the students’ tenure at the University. 

7. All advertising, promotional and recruitment activities of the University 
will be strictly truthful, will conform to ethical business and professional standards 
and will be in consonance with all applicable federal, state and local regulations and 
statutes. 

8. English Language Requirement: All prospective students should be 
cognizant of the fact that the English language is the medium of instruction at the 
University. Accordingly, all students contemplating enrollment in any degree 

AIUMT - 5 -



              

 

 

 
 

 
  

 

 

 

 

 

 

program at the University are expected to have reasonable command of the English 
language. Throughout a student’s course of study at the University, the faculty 
emphasizes continued improvement in speaking, writing and reading skills.  This 
applies to both American and international students.  Appropriate prerequisite or 
co-requisite courses in English language will be assigned to those students who 
need to enhance their communicative skills. 

Applicants from countries where English is not their native language or 
medium of instruction must demonstrate evidence of English-language proficiency 
by providing the University with one of the following items: 

 Evidence of 500 or higher TOEFL (Test of English as a Foreign Language) 
test score; 

 A Certificate of completion from an intermediate ESL (English as a 
Second Language) course. 

For details regarding implementation of this policy, applicants should contact 
the Admissions Office which will also provide the necessary instruction for those 
who may need to take the TOEFL examination. 

9. A high school diploma or its equivalent (GED) is a prerequisite for 
entrance into a Bachelor’s degree program. 

10. No student is accepted into a graduate degree program without a 
completed Bachelor’s degree from an accredited or appropriately reputable 
institution. Students holding certificates, diplomas or degrees from non-U.S. or 
unaccredited institutions may be required to take additional remedial courses or 
complete the Bachelor’s degree prior to enrollment in a Master’s degree program.  A 
doctoral candidate must hold a valid Master’s degree or its equivalent prior to being 
accepted into the Doctoral program. 

11. The University recognizes credits from other schools for comparable 
courses offered at the University.  In determining transfer credits, consideration is 
given during the admission process not only to the incoming student’s formal 
education but also to accumulated life and professional work experience including 
independent study. 
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Credits earned at the University may be transferable to other schools.  It 
should, however, be noted that just as we have certain requirements for acceptance 
of credits earned elsewhere, so do other universities for transfer of credits into their 
system. Each student transferring from one university to another must be 
evaluated by the receiving institution. 

A maximum of 80 units of core and elective courses may be accepted in transfer 
from other institutions, or accepted in the form of acceptably documented 
professional life experience for a bachelor’s degree program.  A maximum of six 
units (or 20%) for a Master’s degree program may be transferred from outside 
sources. All transfer credits are subject to official verification. 

12. All student examinations will take place under appropriate 
proctored/monitored conditions in accordance with the University’s guidelines. 

13. The University will show, by complete and accurate annual financial 
statements, that it is financially stable and responsible and that it can fully meet its 
financial obligations to provide academic services.  These financial statements will 
be prepared in conformity with generally accepted accounting principles. 

14. The University will always use a written enrollment agreement (or 
contract) with each incoming student that clearly specifies the nature and scope of 
academic courses constituting the proposed study plan, the various educational and 
tutorial services the University will provide as well as the privileges and expected 
conduct of the enrolled student including his/her financial obligations.  The written 
enrollment agreement (or contract) will conform to fair, sound business and ethical 
standards and will include provisions for withdrawal, cancellation and refund 
policies. Tuition collection practices and procedures, incorporated into the 
agreement, will be fair and in keeping with sound and ethical business standards. 

15. The University is committed to the pursuit of continual progressivity 
toward enhancement of operating efficiency and educational caliber in the field of 
distance learning. Appropriate research procedures, including statistical data 
gathering, compilation and analysis/evaluation will be used to measure the 
effectiveness of stipulated courses and degree objectives on an on-going basis. 
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Our Mode of Operation 

The University proposes to use a non-traditional and rather innovative 
method of instructions in its degree programs.  Our experience indicates that this 
delivery method of self-directed, independent study has demonstrable value as a 
method of disseminating educational concepts and knowledge, is equal or superior 
to the traditional methods of instruction, and leads to clearly measurable learning 
outcomes stipulated by the University. 

Each degree program is individually tailored for the student.  A Faculty 
Advisor is assigned to each student on a one-to-one tutorial basis.  When a student 
applies for admission, his or her background is thoroughly evaluated and 
appropriate exemption credits based on the student’s academic and/or professional 
credentials are granted. The remainder of the curriculum is completed one or two 
courses at a time until the student’s degree requirements are met. This is a simple 
yet effective method that we believe will work for everyone.  With the help of their 
advisors, the students will be able to complete their curriculum expeditiously 
because of the systematic method of working on one or two subjects at a time. 
Exceptional students using this method are often capable of accelerating their 
curriculum completion. 

This method of educational dissemination is substantially different from a 
traditional classroom environment.  In the latter, personal attendance is mandatory 
and the entire class progresses at a pre-determined pace.  As we all know from our 
past experience, resident study, by its very nature, is inflexible where educational 
instruction is disseminated to a group of students as opposed to an individualized 
one-on-one tutorial basis. Our system is designed to capitalize on the growing 
maturity of the incoming student; it encourages their sense of independence of 
thought and action in their pursuit of academic excellence and creativity.  Moreover, 
study time is at the student’s convenience and instruction can be designed to allow 
maximum flexibility in their busy professional, personal and family lives.  We 
reiterate that personal attendance on the part of students in classes, per se, is not 
required in a distance learning mode of educational dissemination; thus AIUMT has 
no specific attendance policies in place. 
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The adopted distance education mode of operation (also known as the home 
study/correspondence course system) is enrollment and study with an educational 
institution, such as this one, which provides instructional material in a sequential 
and logical order for study by a student on his or her own. When each lesson or 
segment is completed, the student mails, electronically transmits, or otherwise 
makes available to the school the assigned work for correction, grading, comment 
and guidance by qualified faculty advisors. Corrected assignments are immediately 
returned to the student. This frequent and meaningful exchange provides for a 
personalized student-instructor relationship. 

We believe electronic technology will continue to play a significant role in 
transforming the distance educational system in a dynamic, interactive distance 
learning method using toll-free telephone lines, facsimile transmissions, 
microcomputers, video devices, microwave relay systems, and other modern 
technological innovations. The use of the state-of-the-art technology to provide 
distance education will be at the ore of the way we will disseminate education.  We 
will be instrumental in reaching globalization of higher education. It is only logical 
that the students need not go to the classroom; the classroom will be brought to 
their home, office or car! The future of distance education promises to be exciting, 
indeed! 
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Admission Policies and Requirements 

The prospective students should note that in accordance with Ed. Code §94909 
(a) 8(A), 5 CCR 71770 (b) and (b) (1) through (3), this catalog contains appropriate 
admission policies regarding acceptance of credits earned at other institutions or 
through challenge examinations and achievement tests (see item 11 under “Academic 
Standards, Procedures & Policies”).  This institution has also developed a 
questionnaire/check list for assessment of Student Suitability and Success (i.e. ability-
to-benefit) for distance-learning study programs.  Please see Appendix G-1.  “AIUMT’s 
Policy & Process for Evaluation of Experiential Learning”, discussed in Appendix D as 
well as requirements for ability-to-benefit students, discussed in item 4 of “Academic 
Standards, Procedures & Policies”. This institution, however, currently has no formal 
transfer or articulation agreements in place between it and any other college or 
university providing for the transfer of credits earned in the program of instruction. 
AIUMT’s Student Evaluation and Assessment Methodology are also discussed in the 
following section. 

Bachelor’s Degree Program: 

Specifically, a maximum of 75 percent (not exceeding 80 units) of the units or 
credits that may be applied toward the award of a bachelor’s degree program may be 
derived from a combination of any or both of the following: 

(A) 	 Units earned at institutions approved by the Bureau, public or private 
institutions of higher learning accredited by an accrediting association 
recognized by the U.S. Department of Education, or any institution of higher 
learning, including foreign institutions, if the institution offering the 
undergraduate program documents that the institution of higher learning at 
which the units were earned offers degree programs equivalent to degree 
programs approved by the Bureau or accredited by an accrediting association 
recognized by the U.S. Department of Education; 

(B)	 Challenge examinations and standardized tests such as the College Level 
Placement Tests (CLEP) for specific academic disciplines. 
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Master’s Degree Program: 

No more than 20% of graduate semester units or the equivalent in other units 
awarded by another institution may be transferred for credit toward a Master’s degree. 
An institution may accept transfer credits only from the institutions of higher learning 
described in subsection (A) above. 

All applicants must provide the University with the following items before a 
student can be accepted for admission: 

	 A certified copy of his or her high school transcript or equivalent, translated 
into English by a certified translator for international students from non-
English speaking countries; 

	 Appropriate evidence of English language proficiency (see section entitled 
English Language Requirement); 

	 Application for Admission and the appropriate application fee along with the 
necessary supporting documentation and official transcripts for prior degrees, 
transfer credits, etc. 

	 Degree Objectives and required courses. 

The University will review the application and supporting documentation. 
Based upon our evaluation, the student will be notified of his or her admission status 
and program of study.  If accepted into a specific academic program, the letter of 
acceptance will be accompanied by a personalized Degree Study Plan (DSP) which 
outlines our recommended courses required for the degree and the total tuition (in U.S. 
Dollars). The designated Faculty Advisor will immediately contact the student and 
personally assist him or her through the designated DSP and toward the 
accomplishment of the degree objectives. 

“A student or any member of the public may file a complaint about this 
institution with the Bureau for Private Postsecondary Education by calling (888) 370-
7589 toll-free or by completing a complaint form, which can be obtained on the bureau’s 
Internet web site:  www.bppe.ca.gov.” [Ed. Code § 94909 (a)(3)(C)] 
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Student Evaluation and Assessment Methodology 

The University carefully screens all prospective students for admission and 
admits only those students who demonstrate a reasonable chance of benefiting from 
the proposed study program.  Equitable application of established standards 
constitutes the key ingredient in the selection process.  Following acceptance into a 
specific degree program, the University designates a Faculty Advisor within the 
student's field of specialization. The designated Faculty Advisor will immediately 
contact the student and personally assist him/her throughout the duration of the 
study program. The University has adopted the following systematic procedure for 
evaluation of its students: 

1. 	 The students are instructed to diligently study the assigned text along with 
other study material, reference books and publications worthwhile for 
updating knowledge and skills addressed in each course. 

2. 	 The students interact with the Faculty Advisors as necessary. This 
interaction takes place via telephone, facsimile transmission, microcomputer, 
and video devices. 

3. 	 The students are then expected to successfully demonstrate competency by a 
minimum of two examinations for each course. All examinations are 
conducted under appropriate proctored or monitored conditions in accordance 
with the University's guidelines. Additionally, graduate students may be 
expected to prepare a thesis, term paper or a report on a topic of 
contemporary interest in their field(s) of specialization. 

4. 	 Faculty assessment of completed examinations is then performed.  A 
numerical grade is usually assessed for each course based on student's 
performance.  Letter grades are then assigned using these numerical grades. 
Basis or rationale as to how letter grades are computed for each course is 
provided to the student along with the study and examination material. The 
overall Grade Point Average (GPA) is computed for courses completed at the 
University. 

5. 	 The approximate number of days that will elapse between AIUMT’s receipt of 
student lessons, examinations, project reports, theses or dissertations and 
AIUMT’s mailing of its response or evaluation thereof will not exceed ten (10) 
working days. 
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Evaluation and Grading System 

The academic credit unit at the University is based on a letter grade for each 
course for which grade points are earned on the following four-point scale: 

Letter Grade Evaluation Level Assigned Grade Point 

A Excellent 4.0 

B Good / Above Average 3.0 

C Fair / Average 2.0 

D Poor / Below Average 1.0 

F Fail 0.0 

A numerical grade is usually assessed for each course based on student’s 
performance.  As indicated earlier, letter grades are then assigned using these 
numerical grades. Basis or rationale as to how grades are computed for each course 
is provided to the student along with the study/examination material. 

The numerical grades used on each test are as follows: 
Letter Grade Numerical Grade Range 

A 90 through 100 
B 80 through 89 
C 70 through 79 
D 55 through 69 
F Below 55 

Grade points for each completed course are computed as the product of the 
earned grade number and the course weight (i.e. number of units). The Grade Point 
Average (GPA) is computed for courses completed at the University.  Students 
should note that the minimum passing grade at the undergraduate level is a “D” 
(1.0). Grades of “D” and “F” are generally not transferable to other institutions.  At 
the graduate level, the minimum passing grade is a “C” (2.0).  Grades of “D” and “F” 
are not assigned at the graduate level. Faculty Advisors, at their discretion, may 
occasionally assign letter grades followed by a Plus (+) or Minus (-) such as A- or B+ 
with the following usual interpretation: 

A - equals: 3.75/4.0 B+ equals: 3.5/4.0 
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Occasionally the following symbols may appear on a student’s scholastic 
record: 

Au ... Audit 
CEU ... Continuing Education Units 
I ... Incomplete 
IP ... In Progress 
NC ... No Credit 
NP ... Not Passing 
S ... Satisfactory 
P ... Passing 
W ... Withdrawal 
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Description of Student Activities and Services 

AIUMT is committed to offering the following student activities and services 
in a distance-learning mode: 

Academic Counseling and Tutorial Assistance/Learning Resources: 

 Addressing academic goals, objectives and interests of the students; 

 Providing tutorial assistance via phone, fax and e-mail to assist students in 
their course and research work; 

 Assisting students with both short-term and long-term academic scheduling 
and planning; 

 Facilitating student to student and student to faculty interaction; 

 Providing constructive appraisal of student’s academic progress; 

 Answering student’s questions and comments re: AIUMT’s academic 
curricula, programs and policies; 

 Monitoring student’s academic progress; 

 Assisting students re: additional tutorial need whose grades are poor or 
unsatisfactory; and 

 A variety of learning resources including online library retrieval systems will 
be made available to students; a competent computer technician/website 
specialist will also be available for retrieval of online data and information. 

Career Planning and Placement Services: 

Most of our faculty advisors are also involved with professional/consulting 
organizations; they can provide contacts or referrals with potential employers in 
their fields of specialization.  AIUMT, however, does not have a formal placement 
facility and cannot guarantee employment to anyone.  We will provide assistance to 
students for preparation of their resumes and refinement of sound interviewing 
techniques upon request. 
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Housing: 

Not applicable since this is a distance-learning institution. 

Faculty Requirements: 

In a distance-learning mode, it is not possible to quantify the faculty 
requirements for each and every activity/service outlined above because of the 
variable nature of these activities and services. However, our faculty in conjunction 
with our trained staff can assist students identify and resolve most of their 
problems including course selection/sequencing, scheduling and planning as well as 
other issues in a timely and expeditious manner.  We envision one full-time faculty 
advisor/mentor (or equivalent) with assistance from administrative staff can 
adequately handle these activities for nearly 50 – 60 students. 

Financial Aid: 

AIUMT will not offer state or federal financial aid programs in the 
foreseeable future because of the global nature of our operations.  However, we will 
be offering a number of scholarships and/or tuition reduction programs to bright 
and needy students. 
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Regulations and Student Conduct including Institutional Probation and 
Dismissal Policies 

In accordance with the provisions of the Bureau’s Education Code §94909 
(a)(8)(c), AIUMT adheres to the maintenance of the following regulations concerning 
student conduct including institutional probation and dismissal policies: 

The University strives to maintain an environment of moral, ethical and 
intellectual excellence in its operations; it expects no less from its students.  The 
following synopsis defines our relationship with our prospective students 
throughout their tenure of degree programs at the University. 

We reserve the right to dismiss any student whose conduct is deemed 
unsatisfactory. We believe the problem of conduct is a serious mandate on any 
institution that accepts the responsibility for guiding students to intellectual 
maturity in an environment which respects human rights, intellectual honesty and 
integrity. The University is committed to operating in an academic atmosphere and 
in a reasonable manner, through implementation of orderly procedures, all in the 
pursuit of greater knowledge, truth and wisdom.  Consequently, any conduct such 
as plagiarism, deception or misrepresentation of facts of any kind or any other 
conduct which is disruptive of the University’s operation is deemed unacceptable 
and a violation of the University’s rules and regulations.  Violations may lead to 
disqualification, suspension, probation or reprimand or another disciplinary action 
depending upon the severity of the violation. Students will be given ample 
opportunity to present an explanation of their behavior prior to any pending 
disciplinary action on the part of the University. 

Lapse of Status: 

A lapse of status is the enforced withdrawal of a student from the University; 
it has nothing to do with the student’s personal desires and may be caused by the 
following, often instigated by the student himself/herself: 

	 Failure to respond to repeated official notices; 

	 Failure to settle financial obligations when due or to make satisfactory 
arrangements with the cashier when or if the payment cannot be made in a 
timely manner. 
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The student will be notified of the pending probation, dismissal, or lapse of 
status. The notification will be given in ample time to allow the student to deal 
with the situation. If the student fails to respond to the notification, he/she will be 
dismissed from the University.  Upon proof of removal of the reason for the 
student’s probation, dismissal, or lapse of status, a $25.00 reinstatement fee will be 
required before the student will be allowed to return to the University. 

The rules and regulations of the University pertaining to student conduct are 
by no means restrictive or overly stringent; they are designed to aid in the 
development of intellectual and emotional maturity of each student, with the 
expectation of making them good, decent and productive citizens. 

Cancellation Rights and Responsibilities: 

This section outlines the University’s policy regarding its students’ 
cancellation/withdrawal rights and obligations.  In general, for an educational 
service offered by home study or correspondence pertaining to the University’s 
Distance learning mode of operation, the tuition refund shall be the amount the 
student has paid for courses multiplied by a fraction, the numerator of which is the 
number of courses for which the student has paid the University but which the 
student has not completed and submitted, and the denominator of which is the total 
number of courses for which the student has paid. The refund amount is subject to 
adjustment as indicated in the following paragraphs. 

A student has the right to cancel the enrollment agreement at any time and 
receive appropriate refund of tuition in accordance with the University’s stipulated 
rules and regulations. All requests for withdrawal, cancellation and tuition refunds 
must be in writing. No refunds are made by virtue of abridgement or curtailment of 
services brought about as a result of strikes, acts of God, civil insurrection, riots, or 
the threats thereof, or other causes beyond the control of the University. 

In accordance with Ed. Code §94909 (a) (8) (B), the student has the right to 
cancel the enrollment agreement and obtain a refund of charges paid through 
attendance at the first class session, or the seventh day after enrollment, whichever 
is later. The notice of cancellation and withdrawal is effective when delivered or 
post-marked. Refunds will be mailed by the University within a 45-day period 
thereafter. If the student has completed 60% or less of the program of study, the 
refund shall be a pro-rata refund, less the application fee.   
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For withdrawals or cancellations beyond the 60% completion, no refunds are 
allowed nor are there any tuition refunds when the student completes the course or the 
program in a shorter period of time.  Students will be charged for books and other 
instructional material purchased and received.  Students who have paid for books and 
other instructional material will be entitled to a full refund following return of all books 
and all other instructional material in a reasonably good condition.  All students are 
encouraged to review our enrollment agreement which is an integral part of AIUMT 
Application for Admission; it is presented in Appendix B. 

For further clarification, the following two subsections of the Bureau’s Education 
Code are reproduced below verbatim concerning students’ cancellation rights, 
responsibilities and AIUMT’s withdrawals and refunds: 

§ 71716.  Distance Educational Programs – Specific Provisions for Instruction Not in 
Real Time. 

(a) 	 An institution offering a distance educational program where the instruction is 
not offered in real time shall transmit the first lesson and any materials to any 
student within seven days after the institution accepts the student for 
admission. 

(b) 	 The student shall have the right to cancel the agreement and receive a full 
refund pursuant to section 71750 before the first lesson and materials are 
received. Cancellation is effective on the date written notice of cancellation is 
sent. The institution shall make the refund pursuant to section 71750.  If the 
institution sent the first lesson and materials before an effective cancellation 
notice was received, the institution shall make a refund within 45 days after the 
student’s return of the materials. 

(c) 	 (1) An institution shall transmit all of the lessons and other materials to the 
student if the student:  (A) has fully paid for the educational program; and (B) 
after having received the first lesson and initial materials, requests in writing 
that all of the material be sent. 

(2) If an institution transmits the balance of the material as the student 
requests, the institution shall remain obligated to provide the other educational 
services it agreed to provide, such as responses to student inquiries, student and 
faculty interaction, and evaluation and comment on lessons submitted by the 
student, but shall not be obligated to pay any refund after all of the lessons and 
material are transmitted. 
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(d) 	 The enrollment agreement shall disclose the institution’s and student’s rights 
and duties under this section. 

NOTE: Authority cited: Sections 94803, 94877, and 94885, Education Code. 
Reference:  Section 94885, Education Code. 

§ 71750.  Withdrawals and Refunds: 

(a) 	 Every institution shall make refunds that are no less than the refunds required 
under the Act and this section.  An institution may not enforce any refund policy 
that is not specified in the catalog as required pursuant to section 94909(a)(8)(B) 
of the Code, and must refund all institutional charges upon a student’s 
withdrawal. 

A pro rata refund pursuant to section 94919(c) or 94920(d) or 94927 of the Code 
shall be no less than the total amount owed by the student for the portion of the 
educational program provided subtracted from the amount paid by the student, 
calculated as follows: 

(1) The amount owed equals the daily charge for the program (total 
institutional charge, divided by the number of days in the program), multiplied 
by the number of days student attended, or was scheduled to attend, prior to 
withdrawal. 

(2) Except as provided in subsection (3), all amounts paid by the student in 
excess of what is owed as calculated in subsection (1) shall be refunded. 

(3) Except as provided in section 76120, all amounts that the student has 
paid shall be subject to refund unless the enrollment agreement and the refund 
policy outlined in the catalog specify amounts paid for an application fee or 
deposit not more than $250.00, books, supplies, or equipment, and specify 
whether and under what circumstances those amounts are non-refundable. 

(4) For purposes of determining a refund under the Act and this section, a 
student shall be considered to have withdrawn from an educational program 
when he or she withdraws or is deemed withdrawn in accordance with the 
withdrawal policy stated in its catalog. 
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(b) 	 If an institution has collected money from a student for transmittal on the 
student’s behalf to a third party for a bond, library usage, or fees for a license, 
application, or examination and the institution has not paid the money to the 
third party at the time of the student’s withdrawal or cancellation, the 
institution shall refund the money to the student within 45 days of the student’s 
withdrawal or cancellation. 

(c) 	 An institution shall refund any credit balance on the student’s account within 45 
days after the date of the student’s completion of, or withdrawal from, the 
educational program in which the student was enrolled. 

(d) 	 The institution shall maintain a cancellation and withdrawal log, kept current 
on a monthly basis, which shall include the names, addresses, telephone 
numbers, and dates of cancellations or withdrawal of all students who have 
cancelled the enrollment agreement with, or withdrawn from, the institution 
during the calendar year. 

NOTE: Authority cited: Sections 94803, 94877, and 94885, Education Code. 
Reference:  Sections 94885, 94919, and 94920, Education Code. 

Note: California Residents should see Catalog Disclosure – STRF Attachment 
concerning Student Tuition Recovery Fund presented on Pages (iv), (v) and (vi). 

Transfer of Credits and Credentials 

The University recognizes credits from other schools for comparable courses 
offered at the University.  In determining transfer credits, consideration is given during 
the admission process not only to the incoming student's formal education but also to 
accumulated life and professional work experience, including independent study. 

Credits earned at the University may be transferable to other schools.  Just as 
we have certain requirements for acceptance of credits earned elsewhere, so do other 
universities for transfer into their system.  Each student transferring from one 
university to another must be evaluated by the receiving institution. 

In the interest of further clarification and consistency, we provide below 
(reproduced verbatim) specific required language (in accordance with Ed. Code 
§94909(a)(15)) that addresses transferability of credits and credentials: 
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“NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND 

CREDENTIALS EARNED AT OUR INSTITUTION” 


“The transferability of credits you earn at AIUMT is at the complete discretion of an 
institution to which you may seek to transfer.  Acceptance of the degree you earn in 
any of our educational programs is also at the complete discretion of the institution 
to which you may seek to transfer.  If the credits or degree that you earn at this 
institution are not accepted at the institution to which you seek to transfer, you 
may be required to repeat some or all of your coursework at that institution.  For 
this reason you should make certain that your attendance at this institution will 
meet your educational goals. This may include contacting an institution to which 
you may seek to transfer after attending AIUMT to determine if your credits or 
degree will transfer.” 

Non-Discrimination Policy 

The University is fully committed to and is in strict compliance with all 
requirements promulgated by or pursuant to Title VI and Amendments of the U.S. 
Civil Rights Act of 1964 and the various regulations issued thereunder.  Broadly 
stated, no person in the United States shall, on the grounds of race, color, ethnicity, 
national origin or sexual orientation, be excluded from participation in, be denied 
the benefits of, or be otherwise subjected to discrimination of any kind under any 
program or activity sponsored at the University.  Furthermore, as prescribed by 
Section 504, Rehabilitation Act of 1973, this University does not discriminate on the 
basis of handicap in admission or employment practices in its programs and 
activities. This policy recognizes no exceptions whatsoever! 
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Policies and Procedures for Keeping Educational Records 

Maintenance and Organization of Records: 

Records of incoming students will be maintained both manually and on the 
computer; all these records will be organized and managed by AIUMT Registrar 
and stored at his/her office. All manual records will be maintained in locked, fire 
proof file cabinets. The following policy for records retention will be adhered to: 

(a) 	 Applicants who do not enter AIUMT (including those rejected/accepted) – 
hold these records for a period of 3 years, then dispose of those files; 

(b) 	 Applicants who ENTER AIUMT: 

Organize and streamline these new student files, convert them into active 
student files, to be maintained according to the following procedure (and 
containing various items): 

 Designate each file “Undergraduate” of “Graduate”; 

 Application for Admission; 

 Prior transcript and other supporting documents; 

 Faculty assessment/recommendations; 

 Verification of transfer and/or experiential credits awarded; 

 Student’s study plan; 

 Relevant and material correspondence, such as time-extension, grade 
review, disciplinary or probationary action, financial records and 
collection notices, if any; 

	 Student’s change of major or status, reflecting name and/or address 
changes, course withdrawals/deletions/additions as well as 
refunds/cancellations, etc.; 

	 Faculty’s sign off sheet showing whether or not graduation 
requirements have been met; 

 Copies of transcripts and degree certificates (if and when awarded); 
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	 Letters of reference/recommendation, if any; 

	 These records are to be maintained for a minimum period of 20 years 
(may be microfilmed and stored offsite after 10 years, if necessary); 

	 Student records are to be kept for 5 years.  Transcripts are to be kept 
permanently (5 CCR § 71810 (b) (15)) 

(c) 	 All inactive files pertaining to students who have not received their degrees 
and have not enrolled for a consecutive period of three (3) years – contents of 
these files (containing most of the information embodied in (b) above) will be 
microfilmed and stored offsite, as necessary. 

(d) 	 Students may request access to and/or release of their documents to third 
parties. These requests will be honored within 7 – 10 days following the date 
of receipt of such requests.  Requests for changes in student’s records must be 
accompanied by appropriate evidence. Students may also request a hearing 
for rectification of their records. A written request must be made to the Chief 
Academic Officer/Registrar for this purpose. 

Security Procedures: 

Protection and Security Policy is primarily the responsibility of the 
management and operating officers of our organization and has the same stature as 
any other official statement of corporate policy. 

We believe that in order for the firewall technology or other protection 
devices to be effective, the information needs to be properly managed, skilled 
professionals must operate the system, users are trained on how to use it, changes, 
if any, are properly controlled, the record system is physically protected, it is 
continually tested and audited on a regular basis.  Backup copies of important 
records are maintained in a safe and secure place. 

Only personnel with a user ID and a password are allowed access to the PCs. 
Personnel at all levels of the organization are made aware and knowledgeable about 
the security and protection issues they are likely to encounter and understand how 
to identify and prevent fraudulent activities and recovering significant information 
from a widespread power failure. 
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Technical safeguards are also utilized to provide a high degree of compliance 
in addressing, specific, known cases of vulnerabilities.  These safeguards include 
cryptography, access controls and password systems. 

Effective security and protection require a combination of people with 
expertise from different fields working together harmoniously to provide an 
appropriate mix of operational solutions and remedies that meet our needs. 

Educational records of all students are maintained in a safe, fireproof and 
reasonably accessible place as long as they are likely to be needed.  Other records 
are maintained in accordance with current educational, business, regulatory and 
legal practices. 

AIUMT’s Record Retention Policy stipulates that: 

	 Active student files are maintained at the primary administrative location 
until the students graduate or when the files become inactive; and 

	 Contents of the files will be kept intact for a minimum period of 10 years 
except the transcripts which will be maintained for a minimum period of 50 
years. 

Custodian of Records: 

AIUMT Registrar is the designated custodian of all records; the office address 
where the records will be maintained is as follows: 

Ruth Sutter, Registrar 
 54 Homeland 

Irvine, CA 92618-8801 
Telephone: 949-769-3833 
Fax: 949-769-3844 

Statement of Verification for Maintenance of Documents: 

(a) 	 Written records and transcripts used in the admission decision and student 
profile information will be maintained for each enrolled student which 
contains the following items: 
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	 Official proof of high school/higher secondary graduation or its 
equivalent (G.E.D.) for all undergraduate students; official transcripts 
of undergraduate (and graduate) degrees for graduate students; 

 A completed application for admission; 

 A student profile sheet, as necessary; 

 A copy of acceptance letter; 

 Any deficiencies to be rectified or pre-requisites to be satisfied by the 


student; 
 Documentation re: transfer and/or experiential credits, if any, and 
 Any additional pertinent information. 

(b) 	 Copies of all contracts of indebtedness and documents relating to financial 
aid, if any: 

Contracts of indebtedness and documents relating to financial aid will be 
maintained manually in the student’s file during enrollment and for five 
years after enrollment. Financial aid documents will follow federal 
guidelines. 

(c) 	 Records of all enrollments and evidence of academic progress at the 
institution: 

Records of enrollment and academic progress will be maintained by the 
Registrar. Academic progress records will also be tracked by the student’s 
advisor. 

(d) 	Student transcripts: 

Student transcripts will be maintained manually and electronically for 
students currently enrolled in the institution.  Transcripts will be maintained 
permanently. 

(e) 	 Copies of student work products: 

For students enrolled in undergraduate programs, copies of student work 
products will be the responsibility of the instructor for each class.  Student 
work papers will be returned to students at the end of the semester and 
records of grades or scores earned by the student will be kept by the 
Registrar for a period of ten (10) years.  Copies of Masters and Doctoral 

AIUMT 	 - 26 -



               

 

 
 

 

 
 

research documents will be kept at the institution in an archive section of the 
library. 

Accessibility & Guarantees of Security and Confidentiality of Records: 

Accessibility and security issues are described in Section 9.1.  Computer 
records will be backed up on a weekly basis.  Computer records will be maintained 
at the institution and backup copies will be maintained in a locked fire proof file in 
the Institution Premises. If space is not available at the institution to maintain 
backed up copies of computer records, the back up computer records will be 
maintained at a location offsite.  Only personnel who have been provided passwords 
can enter and retrieve information stored on computer. 

All records will be accessible to authorized personnel.  Released files will be 
logged out/in.  Records on microfiche and those stored offsite can also be made 
available by making a written request to AIUMT Registrar. 
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Synoptic Descriptions of Missions, Purposes and the Objectives Underlying each of 
the Educational Programs Offered at AIUMT 

[Reference: 5 CCR 71810 (b)(2)] 

1. Business Administration and Management Programs 

Broadly stated, Business Management is defined as the process of procuring and 
utilizing resources in order to produce goods and services.  The resources, generally 
speaking, are comprised of people, buildings, and equipment as well as the materials 
used in the production process of service, commercial, professional and manufacturing 
industries. The intense level of national and international competition, coupled with 
increasing use of computerized technology and automation, has resulted in a need for 
various business organizations to operate with a high degree of efficiency and to 
cultivate greater coordination of diverse efforts throughout the operating and 
manufacturing systems in order to produce goods and/or services in an economical 
manner. 

With this perspective in mind, our degree programs are designed to deliver a 
pragmatic business education, based on the following criteria: 

	 Impart to the students crucial principles of conducting business and harness 
information technology in the areas of marketing, business development, 
financing and management; 

	 Direct and channel educational resources to students interested in business 
decision-making, strategies, and entrepreneurship across diverse cultures and 
international borders; and 

	 Tailor and customize, as much as possible, both undergraduate and graduate 
studies to match students’ academic and career interests in contemporary 
business environment. 

Our business study programs have been developed to respond to the academic 
needs of the adult learner in the business management fields.  The University 
consistently strives to provide an education that leads to degrees relevant to today’s 
work place in a global setting, yet competitive in today’s academic market place.  We 
are committed to meeting the needs of our students with innovative and flexible 
curricula, excellence, effectiveness, academic rigor and personalized service. AIUMT is 
continuously developing links with the private sector that will allow our business 
degree programs to be academically rigorous yet realistic in today’s market place. 
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Students enrolled in our degree programs are encouraged to do internships with local 
private industry and governmental organizations to provide real-world business 
experience concurrent with their study program. 

The University offers academic work through correspondence in business and 
management leading to Bachelor and Master Degrees in this area.  Courses in diverse 
subject areas such as international business, information technology and systems, 
marketing, accounting, finance and budgetary planning, criminal justice 
administration, computer applications, health care administration, public 
administration, etc. are offered.  The Department also offers an Executive MBA 
program, tailored in a modular fashion to mid-level managers throughout the world.  A 
strong, interdisciplinary course work as well as meaningful research and applied 
development activities are emphasized to prepare students for challenging careers in 
business administration and management. 

2. Computer Science Program: 

Today’s work force environment is undergoing rapid change.  This is a 
competitive world. Everything is being “computerized” in an effort to keep up with the 
growing global economy.  A typical employee of the 1990s and beyond must be computer 
literate. The current trend in computer science (CS) is toward specialization in a 
particular field such as: 

 Networking: Linking computers together to share information; 
 Graphic Design: Designing advertisements, publishing reports to have visual 

impact; 
 Hardware Technology:  Install, upgrade, and maintain computers; 
 Software Development and computer languages; 
 Management Information Systems (MIS) and Data Base Management Systems 

(DBMS): Large file systems containing an extremely large number of records. 

There currently exists tremendous employment opportunities in these areas 
including computerized accounting, word processing, repairing and installing 
computers, printing, etc. 

The computer science (CS) degree program at AIUMT is designed to meet the 
growing needs for technical specialists who are called upon to confront and solve 
programs in a variety of diverse areas such as computer programming, systems 
analysis/design, software design, space communications systems, artificial intelligence, 
local and wide area networks (LAN/WAN), management information systems (MIS), 
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Data Base Management System (DBMS), etc.  Additionally, computer specialists work 
in the fields of consultation, administration, management and marketing. 

The University offers academic work through correspondence in computer 
science curricula leading to Bachelor’s and Master’s Degree Programs in these 
disciplines.  Strong interdisciplinary course works as well as meaningful research and 
development activities are emphasized to prepare students for challenging careers in 
computer science and information technology. 

3. Information Technology (IT) and Management: 

Broadly stated, the missions and objectives of the information 
technology/management educational programs are to offer a high caliber, advanced 
degree program entitled Master of Science (M.Sc.) in information technology (IT) and/or 
management. This educational program is specifically designed to prepare men and 
women for careers in industry, applied research and development as well as academia 
that can make significant contributions to the advancement of this scientific discipline, 
and to achieve these accomplishments as professionals, fully aware of the social and 
environmental implications of their endeavors and intellectually prepared to meet 
them.  The academic curricula leading to the Master of Science (M.Sc.) or Master of 
Technology (M.I.T.) degree, depending upon the student’s field of specialization, are 
heavily based on applied Mathematics and Physical Sciences and include selected 
courses in computer science, statistics, applications related to (business) management 
information systems (MIS), data base management systems (DBMS), e-commerce, 
artificial intelligence (AI), expert systems, web applications, and data communications 
and networking technologies. Additionally, issues for senior management such as 
management control of IT, social, ethical, environmental, and cyber security 
implications including related emerging technological trends are also discussed.  A 
typical program includes a core curriculum with emphasis on fundamental courses, 
followed by elective courses. 

The faculty provides succor, advice and occasionally even wisdom.  From time to 
time, the faculty expects to propose modifications in the various educational programs 
delineated above; it welcomes similar constructive proposals from students, both to 
meet the educational needs of individual students and to enhance the quality and 
relevance of the offerings. In any case, the underlying mission and goal is to produce a 
cadre of trained professionals able to assume control as leaders and supervisors in 
various organizations of their choice and to train others. 
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Program & Course Completion Requirements 
[Education Code §94909 (a)(5)] 

Synoptic descriptions of various academic programs offered at AIUMT are 
presented in the preceding section. Brief Course descriptions are delineated in 
Appendix A. Detailed description of each course including required text books, 
recommended reference books/publications, major course topics, course completion 
requirements along with requirements of pre-requisites, if any, student assessment 
via examinations, tests, or term papers/project reports as well as course goals, 
objectives, and rationale are succinctly presented in a document entitled “Course 
Description/Course syllabus/Outline” for each course; this document is always made 
available to each prospective student either in writing or electronically.  A typical 
course description is included in Appendix E.  Such course descriptions are also 
available on our website. Complete requirements for completion of each degree 
program are delineated under each Department Curricula in the following sections. 

Additionally, a customized study plan including required courses and 
assigned units for each program is made available to prospective students either in 
writing or electronically prior to signing of the enrollment agreement.  A sample 
copy of the typical study plan along with the Enrollment Agreement is included in 
Appendix B. 

Leave of Absence Policies [Ed. Code § 94909 (a)(8)(E)] 

A leave of absence may be granted to a student only if he/she has completed a 
minimum of one semester (equivalent to 4 or more courses) with at least an overall 
grade of “B” average.  To obtain a leave of absence, the student must request either 
in writing or electronically to the attention of the University Registrar, citing 
appropriate reasons for the request. A student may not take a leave of absence for 
more than one year. The University generally discourages undergraduate students 
from taking a leave of absence except under extenuating circumstances. 
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Additional Disclosures & Disclaimers 

Federal and State Financial Aid Programs: 

This institution does not participate in federal and state financial aid program. 
Consequently, no consumer information disclosure pursuant to the applicable federal 
and state financial aid programs is warranted in accordance with Ed. Code § 94909 
(a)(10). 

Also see Page 16. 

Repayment of the Loan and Interest: 

The Bureau’s required statement is presented below verbatim: 
“The catalog shall contain a statement specifying that if a student obtains a loan, the 
student will have to repay the full amount of the loan plus interest, less the amount of 
any refund, and that, if the student receives federal aid funds, the student is entitled to 
a refund of the money not paid from federal financial aid funds (Ed. Code §94909 
(a)(11)). 

Institutional Bankruptcy: 

We state unequivocally that AIUMT does not have a pending petition in 
bankruptcy, is not operating as a debtor in possession, has not filed a petition within 
the proceeding five years that resulted in any reorganization under Chapter 11 of the 
United States Bankruptcy Code (11 U.S.C. Sec. 1101 et. Seq.).  This disclosure satisfies 
the requirements of Ed. Code §94909 (a)(12). 

Career Counseling & Placement Services: 

AIUMT’s mode of operation being distance-learning, this institution does not 
provide on-site placement services.  However, students in all majors and at all levels, 
freshmen through graduate students, are encouraged to seek assistance in career 
planning through our counseling services including library resources with a wide range 
of literature about careers plus information about a variety of prospective employment 
opportunities. 

Additional services, offered free of charge, include instructions on sound 
interview and resume preparation techniques as well as providing worthwhile contacts 
with our alumni who are actively involved in related careers. 
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This statement is provided in response to Ed. Code §94909 (a)(13).  Also see 
Pages 15 and 16. 

Housing Information: 

Inasmuch as this institution operates in a distance-learning mode globally, 
we do not provide any dormitory facilities or any other kind of availability and cost 
range of housing. Neither is such facilities deemed necessary for our mode of 
operation. This candid and conspicuous statement is self-explanatory. 

Also see Page 15 &16. 

Statement Regarding Visa Services & Student Status: 

This statement is furnished in response to 5 CCR 71810 (b) 3 (B).  As 
delineated on our website: www.aiumt-edu.com under “Disclaimer/Disclosure”, the 
prospective students should note that we cannot assist, sponsor or vouch for student 
status concerning their visa applications; none are indeed required since our study 
programs are conducted through distance-learning mode. 

Description of the Facilities and the types of Equipment Used for Instruction: 

Inclusion of this item in AIUMT Catalog is required pursuant to 5 CCR 
71810 (b) (9).  As indicated earlier, this institution operates in a distance-learning 
or correspondence mode. Literally speaking, ours is a global campus without walls 
or barriers of any kind. It stands to reason, therefore, that our courses must, by 
design, be self-contained, integrating applied research and development into the 
curriculum as much as possible. This is optimally achieved using a combination of 
texts, illustrative problem-solving exercises, case histories, and hand-out materials, 
including selected publications, articles and periodicals.  This procedure has, by and 
large, stood the students in good stead and has been instrumental in cultivating 
analytical, as well as critical thinking and decision-making skills, using information 
in the course materials. 

However, some graduate courses as well as master’s theses and doctoral 
dissertations (approval of our doctoral programs is still pending) do require use of a 
variety of data and information using external sources; this necessitates the use of 
several books, journals, magazines and selected reference materials relevant and 
worthwhile for updating and enhancing student’s comprehension of various 
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concepts. Access to on-line databases and current research materials are also 
extremely helpful for both the masters’ and doctoral research projects.  Students are 
encouraged to use the internet, reputable libraries and publisher’s websites as well 
as streamlining the procedures for getting books and publications through inter-
library loan services available at most libraries in the U.S. and other countries. 
Faculty and research advisors are primarily responsible for providing assistance 
and facilitating acquisition of this material. 

We have also actively pursued integration of the internet into the academic 
curriculum. This involves accessing the worldwide web, exchanging e-mail 
messages between faculty and students as well as between fellow students and 
dissemination of lecture notes/assignments via server. 

All such facilities including telephone, fax, e-mail, chat room via our modern 
website services as well as computer laboratories and video conferencing equipment 
are available not only through our administrative center at Irvine, California, but 
also through our three satellite study centers located in United Arab Emirates 
(UAE) and India. 

A description of our library and other learning resources are delineated in 
Appendix C. 

Institutional Policies on Student Rights, including the Procedure for Addressing 
Grievances: 

Inclusion of this item in AIUMT Catalog is required pursuant to 5 CCR 
71810 (b)(14). As discussed earlier under “Regulations and Student Conduct”, this 
institution strives to maintain an environment of moral, ethical, and intellectual 
excellence in its operations; it expects no less from its prospective students.  

Student Rights: 

Individual rights of all incoming students are respected as long as they do not 
encroach on rights of others. We believe constructive discipline can be consistent 
with managing by shared objectives. When the primary and intertwined purposes 
of discipline and student rights are educational (as is the case here), they can be 
carried out in ways which stimulate and reinforce self-discipline and group controls. 
When issues of student rights are carried out in this way, penalties are applied only 
after efforts to educate and win cooperation have failed.  Progressive discipline can 
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move from friendly talk with utmost consideration given to student rights, through 
formal oral/written warnings, to disciplinary action or even probation/dismissal, if 
necessary. 

In the implementation process of complaint resolution, the University 
intrinsically recognizes that every student is a whole person (human being) living a 
24-hour life, has characteristically human needs, has a pattern of inner motivation 
which is somewhat unique, and is endowed with motives which may be temporarily 
dormant but which when energized, can be more powerful than any externally 
imposed controls. We recognize that special demands for perceptive interactive or 
guidance need to be met when new students come into the University from a 
different culture, possibly with a different native language, perhaps with relatively 
little educational background, and sometimes with no previous experience in 
interpersonal skills. 

Students still have an obligation to conduct themselves in a manner 
compatible with the University’s crucial function as an institution of higher 
learning. We will make concerted efforts, with a degree of compassion, to make 
sure that the procedures in place for handling complaints and grievances function 
promptly and fairly. 

Procedures for Addressing Grievances: 

For clear thinking and resolution of conflicting situations, it is important to 
distinguish between a complaint and a grievance.  Broadly stated, a complaint is a 
spoken or written dissatisfaction formally presented to a member of faculty or 
management official concerning the University’s enrollment or contractual 
agreement, or an apparent violation of a disciplinary aspect of student-University 
relationship. A competent, perceptive faculty advisor or managerial staff member 
may be able to satisfactorily/amicably settle a complaint on the spot.  However, 
when a complaint cannot be settled then and there, it becomes an official grievance. 

From then on, they are formalized written statements which may sometimes 
represent hardening differences between the two parties.  They may deal with 
issues such as failure to discharge one’s financial obligations, cheating, plagiarism, 
knowingly furnishing false information to the University, forgery, theft, alteration, 
or misuse of University’s official documents, records or ID, gross or deliberate 
failure to comply with directions of a University official, etc. 
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In considering how to deal with grievances and how best to cope with them, it 
is useful not only to distinguish between dissatisfactions, complaints, and 
grievances but also to recognize different kinds of complaints and/or grievances. 
For example, many complaints are primarily expressions of feelings.  Uncovering 
“facts of feeling” which underlie apparently unreasonable complaints can often lead 
to better understanding of students as individuals. 

Other definitive ways to learn from and deal with grievances include 
recognizing them as: 
 Opportunities for counselors to develop and use their skills in human 

relations and negotiations; 
 An index, in performance appraisal, of an essential supervisory or guidance 

skill; and 
 An indicator of current state of student-university relations. 

The University recognizes that when there is a prompt, fair or equitable 
settlement of a complaint/grievance by first level counselors and supervisors, the 
managerial structure is in good hands and student-university relations are in good 
shape. 

At best, a complaint and grievance procedure is 
(i) demonstrably fair; 
(ii) written simply and succinctly; 
(iii) well known to all concerned; 
(iv) consistently adhered to; and 
(v) prompt to start functioning. 

Perceptive and experienced administrators and counselors know full well 
that the greater the delay or stonewalling in settling a grievance, the more likely it 
becomes that dissatisfaction which will exponentially grow and spread.  When 
mediators or arbitrators eventually make a mutually acceptable final settlement, 
they can never achieve the immediacy of insight which was transparent at the 
outset to the disputants, open-door policy of complaint or grievance resolution also 
works well except that it should not bypass first-level supervision in the interest of 
maintaining cohesiveness in the organizational structure. 

Another facet of handling complaints and grievances, particularly in a 
University settling, is to utilize the expertise of an ombudsman; he or she will 
methodically investigate, report findings, and help to achieve equitable settlements. 
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Upon request from the University administrators, he or she will also provide a 
thorough critique of the existing policies, procedures, and practices to prevent or at 
least mitigate such occurrences in the future in order to promote a better 
atmosphere of mutual trust and confidence as well as low cost and higher 
productivity of the educational dissemination process. 
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FACULTY 


The information regarding our faculty (and their qualifications) is in 
accordance with Ed. Code §94909 (a)(7) and §71720 pertaining to an educational 
program offering a degree. 

Our reputation as an Institution of higher leaning is credible in large 
measure due to the high academic and professional caliber of the faculty and their 
commitment to pursuit of teaching, research, and scholarship.  These men and 
women have earned their highest degrees from leading universities throughout the 
world. Their achievements in their respective fields of specialization and their life-
long commitment to pursuit of educational excellence renders them eminently 
qualified to teach students possessing a variety of academic and professional 
interests. A typical faculty advisor at AIUMT has in excess of twenty (20) years of 
combined academic and professional experience in his/her fields of specialization. 

At AIUMT, typically, a faculty member teaching an undergraduate level 
course must have, at a minimum, a master’s degree from a reputable institution 
and a relevant academic experience of at least 5 years in a distance learning mode. 
Similarly, faculty members teaching graduate level courses must possess a doctoral 
degree in a relevant discipline plus a minimum of 5 years of academic experience in 
a distance learning mode. 

This institution employs eminently qualified faculty, sufficient in number, 
diversity of background and expertise, to provide the instructions, student 
achievements, and learning outcomes evaluation necessary for the institution to 
properly document achievement of its stated missions and objectives, including for 
each student to accomplish specific learning objectives of each course and degree 
program offered. 

Our senior faculty members continually conduct basic and applied research, 
development of academic curricula, planning and enforcement of standards 
pursuant to AIUMT’s educational mission and objectives.  The required number of 
faculty is governed by the following major considerations: 

 The number of students enrolled in each degree program; 
 The number of hours per week or per term needed for direct interaction 

between students and faculty for each course; 
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	 The number of hours needed per course for preparation of course syllabi, 
outlines, exams, quizzes, grading, and compilation of results; 

	 The number of hours needed to be spent on evaluating written materials 
prepared by the students, such as correspondence lessons, directed-study 
material, project reports/term papers, theses, etc. 

	 The number of hours needed per week for meetings, conferences, and 
administrative matters, if any. 

While contracting for educational services, this institution shall maintain control 
of, and responsibility for, all academic matters, and shall definitively assure that 
the instructional process and faculty, with sufficient allowance for academic 
freedom for the latter, high standards established by the institution and the 
Bureau’s statutes. 

Presented herewith are background synopses of about twenty (20) senior 
faculty advisors. 

Listing effective as of publication date of March 27, 2012. 

President/CEO of the University: Abnish C. Amar, Ph.D., P.E. 

Department of Business Administration and Management: 

Harish C. Amar, M.B.A.; Dean and Chief Academic Officer 
Specialties: Business Administration; Evaluation and 
Recommendation of Academic Course Content; Accreditation; 
Graduation; International Relations; Program Management and Total
Quality Management 

Kurtis P. Steinert, M.S. 
  Specialties: Student Counseling; Academic Program and Policy 

Development; Program Manager; Environmental Management &
Science 

Michael Wooi, M.B.A. 
Specialties: Business Administration, IT, MIS, ISO 9000, System 
Design and Computers, Internet and Website Development, 
International Marketing and Finance Strategies 
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Ravi Sodhi, M.B.A. (International Business & Marketing) 
Specialties: Telecommunications; Project Management; New
Technology Infrastructure and Implementation Management; 
Structuring Strategic Alliances; Risk Management; Operations 
Analysis & Management 

Farooq A. Khan, Ph.D. (Environmental Engineering), MBA 
Specialties: Business Administration; Environmental Engineering; Air 
Pollution; Chemical & Bioremediation Technology 

Jasmine Amar, M.A. (Education)
Specialties: General Education, Anthropology, Psychology,
International Relations, English 

T.C. Zachariah, Ph.D. (Business Administration)
Specialties: International Business/Marketing, Business 
Economics/Macro & Micro-Economics, Entrepreneurship, Marketing 
Management; Organization of Import-Export Activities; Research 
Advisor 

A.M. 	Choudhary, Ph.D. (Business Administration) 
Specialties: Business Management, Program Management, Evaluation 
of Academic Course Curricula. 

Department of Computer Science 

David C. Ameho, M.Sc. (Electronics Engineering), Ph.D.(Computer Science)
Specialties: Computer Science; Electronics & Electrical Engineering;
Hardware & Software Design/ Installation; Programming; Systems
Analysis 

Michael Wooi, M.B.A. 
Specialties: Business Administration, IT, MIS, ISO 9000, System 
Design and Computers, Internet and Website Development, 
International Marketing and Finance Strategies 

H.V. Keshavan, M.B.A., Ph.D. (candidate)
Specialties: Computer Applications, Network LAB & WAN, Artificial 
Intelligence, Mathematics, Systems Analysis 
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Sudhamani, M.B.A., Ph.D.  
Specialities: Computer Applications, Network (LAN?WAN), Java, E-
commerce, Data Base Management Systems (DBMS), Computer
Hardware 

Victor C. Smith, Ph.D., C.C.P. 
Specialties: Business Management, Computer Science, Information
Technology & Management, Computing Specialist, Computer
Hardware & Software Development 

Marie Gooneratne, B.S. 
Specialties: Computer Science, Website Specialist, E-Commerce, Java, 
HTML, C++, JSP, Visual Basic, Software Development 
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General Graduate Degree Requirements 

No student is accepted into a graduate degree program without a completed 
Bachelor’s degree from an accredited or appropriately reputable institution. 
Students holding certificates, diplomas or degrees from non-U.S. institutions may 
be required to take additional remedial courses or complete the Bachelor’s degree 
prior to enrollment in a Master’s degree program. 

Lower Division Courses/Prerequisites 

Listed below are some of the lower-division courses which can be used as pre- 
or co-requisites for remedying deficiencies in a student’s prior educational 
background. The prospective students should consult with their faculty advisors for
necessary remedial work. 

 BA301 
 BA302 

BA303 
 BA305 

English Composition I 
College Algebra 
Technical & Business Writing
Basic Statistics 

BA310 
BA315 

 BA320 
 BA325 

Introduction to Cultures & Anthropology
Sociology & Psychology in Business
Business Organization 
Business Law 

 BA330 Business Economics 
 BA335 

BA340 
Elementary Calculus 
Introduction to Computers 
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Degree Program: Business Administration and Management 

Degree Title: Bachelor’s Degree in Business Administration and Management
(BBA) 

Requirements: The Bachelor of Science in Business Administration and 
Management degree requires the completion of 120 units of course work.  A 
minimum of 60 units must be at the upper division level. 

The undergraduate business administration program is designed to provide a 
well-balanced curriculum stressing the fundamentals pertaining to marketing,
accounting, finance, criminal justice administration, international business, public
administration, and computer applications, including information systems. 

Prerequisites: A high school diploma or the equivalent (GED).  Every incoming
undergraduate, upon entrance to the University, must demonstrate an acceptable
level of proficiency in English composition.  Appropriate preparatory work in
English Composition will be required, if deemed fit by the faculty advisor. 

Prescriptive Education: The student must complete a minimum of 40 academic
units of the program through instructional course work from this University.  A 
maximum of 80 units of core and elective courses may be accepted in transfer from 
other institutions, or accepted in the form of appropriately documented professional
experience. (No more than 24 of these units may be from seminars or professional
experience.) 

Required (Core) Courses (32 units) 

Unless otherwise indicated, each of the following courses is valued at four (4) units. 

BA401 Introduction to Business 
BA405 Accounting Principles 

 BA410 Essentials of Marketing 
BA415 Money, Banking & Business Finance Management
BA420 Managerial Accounting 

 BA425 Cost Accounting
 BA430 Tax Accounting
 BA435 EDP/Auditing

BA441 Research and Quantitative Methods 
BA447 Personnel Management 
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Elective Courses: 
BA438 Micro-economics 
BA439 Macro-economics 

 BA440 Business Law 
BA 442 Organizational Behavior & Development 

 BA443 Business Statistics 
BA444 Computer Methods in Business 
BA445 Computer Operating Systems

 BA450 Business Writing 
BA455 Network Systems Administration

 BA460 Managing Change 
BA470 Administrative Office Management
BA475 Manufacturing Systems Management
BA477 Principles of Management Information Systems

 BA478 Business Statistics 
BA480 International Business Management 
BA497 Special Studies in Business Administration and Management’ 

AIUMT - 44 -



               

 

 
 
       
 

 
 

 

 

  

 
 

 
 

 
 

 
 

Degree Program: Business Administration and Management 

Degree Titles:
       Option 1: Master of Business Administration (MBA) 

Option 2: Master of Science (M.Sc.) in Information Management 

Requirements:  Both degrees require the completion of 36 units of course work at 
the graduate level. The M.B.A. Degree has concentrations in the specialties of
marketing, accounting, finance, criminal justice administration, international 
business, public administration, health care administration, and computer 
applications. The M.Sc. degree in Management Information Systems provides
concentrations in the areas of design, implementation and management of 
information systems.  This curriculum is especially designed for students seeking a 
national and global focus for the pursuit of high technology, computerized, 
sophisticated methods of storing, retrieving, and analyzing a variety of business and 
technological information. 

Prerequisites:  An earned Bachelor’s degree or its equivalent in Business 
Administration or related area. 

Prescriptive Education:  The student must complete no fewer than 20 academic
units of the program through instructional course work from the University.  A 
maximum of 16 units of courses may be accepted in transfer from other institutions, 
or accepted in the form of appropriately documented professional experience.  Due 
to prevailing state or Federal regulations, the award of experiential credits is 
limited to a maximum of 20% of total required for the Master’s degree program.
The Master’s degree can be completed with or without a thesis.   

Course Work Requirements:

Unless otherwise indicated, each of the following courses is valued at four (4) 

academic units: 

M.B.A. Degree

 BA505 
 BA507 

BA508 
 BA509 

BA510 
BA511 
BA512 

Advanced Accounting 
Managerial Economics 
Marketing Management 
Entrepreneurship
Business & Management Consulting
Financial Management 
Business Forecasting 
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BA515 Operations & Productivity Management 
BA517 Advanced Organizational Behavior and Development 
BA520 Global Economics 
BA522 Human Resources Management 
BA524 Women in Management: Strategies & Skills 
BA525 Environmental Management  

 BA526 Organized Crime 
 BA527 International Business 

BA528 Financial Statement Analysis
BA530 International Finance 
BA535 Health Care Policy Analysis & Development
BA540 Managing Global Communications 
BA545 Urban & Regional Planning 
BA590 Theory & Practice of Empirical Research (2-4 units) 
BA598 Master’s Thesis Proposal (2 units)
BA599 Master’s Thesis (8 units) 

M.Sc. Degree 

 BA478 Business Statistics 
 BA435 EDP Auditing 

CE565 Ethics & Professionalism 
IM505 Business Implementation Systems & Design 
IM510 Data Base Management Systems 
IM520 GIS Technology 
IM525 Decision Theory for Information Processes 
IM530 Team Tools & Team Building
IM535 Computerized Accounting 
IM540 Office Automation & Decision Systems 
IM542 Artificial Intelligence & Export Systems
IM550 Principles of Total Quality Management (TQM)
IM580 Emerging Technologies 
IM582 Networking Technologies 
IM583 Local Area Networks (LAN)
IM585 Wide Area Networks (WAN)
IM587 Total Quality Management (TQM)
IM598 Master’s Thesis Proposal (2 units)
IM599 Master’s Thesis (8 units) 
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Objectives of the Computer Science & Information Technology Degree Programs 

The computer science (CS) degree program is designed to meet the growing
needs for technical specialists who are called upon to confront and solve problems in
a variety of diverse areas such as computer programming, systems analysis/design,
software design, space communications systems, artificial intelligence, local and 
wide-area networks (LAN / WAN), management information systems (MIS),data 
base management systems (DBMS) etc.  Additionally, computer specialists work in
the fields of consultation, administration, management and marketing. 

The University offers academic work through correspondence in computer
science curricula leading to Bachelor’s, Master’s, and Doctoral degree programs in 
this discipline. Strong interdisciplinary course work as well as meaningful research
and development activities are emphasized to prepare students for challenging
careers in computer science and technology. 

General Graduate Degree Requirements: No student is accepted into a graduate 
degree program without a completed Bachelor’s degree from an accredited or 
appropriately reputable institution. Students holding certificates, diplomas or 
degrees from non-U.S. or unaccredited institutions may be required to take
additional remedial courses or complete the Bachelor’s degree prior to enrollment in
a Master’s degree program. 
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Degree Program: Computer Science 

Degree Title: Bachelor of Science (B.Sc.) in Computer Science 

Requirements: The Bachelor of Science in Computer Science degree requires
the completion of 120 units of course work. A minimum of 60 units must be at the
upper division level.   

The undergraduate computer science program is designed to provide a well-
balanced curriculum stressing the fundamentals pertaining to such fields as
software, hardware, mathematics, electronics, programming languages, operating 
systems, computer architecture, micro processing, data base and information 
management systems (DBMS/MIS), etc. 

Prerequisites: A high school diploma or the equivalent (GED).  Every incoming
undergraduate, upon entrance to the University, must demonstrate an acceptable
level of proficiency in English composition.  Appropriate preparatory work in
English Composition will be required, if deemed fit by the Faculty Advisor. 

Prescriptive Education: The student must complete a minimum of 40 academic
units of the program through instructional course work from this University.  A 
maximum of 80 units of core and elective courses may be accepted in transfer from 
other institutions, or accepted in the form of appropriately documented professional
experience. (No more than 24 of these units may be from seminars or professional
experience.) 

(a) Required (Core) Courses (32 units, minimum): 

Unless otherwise indicated, each of the following courses is valued at four (4) units. 

MA403 
CS432 
CS465 

College Algebra 
Operating Systems 
Discrete Mathematics 

CS422 
CS467 

Computer Architecture 
Data Structure 

CS413 
CS419 
CS461 
CS460 

Programming Languages 
Structured Programming 
Microprocessor Systems Engineering 
Microcomputer Applications 
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(b) Elective Courses 

CS420 “C” Language Programming
CS426 BASIC Programming Language 
CS423 COBOL Programming 
CS424 FORTRAN Programming 
CS443 UNIX Operating Systems 
CS463 Digital Systems 
CS435 Management Information Systems (MIS)  
CS428 PL/I Programming 
CS463 Digital Computer Electronics 
CS403 Logic Circuits 
CS404 Microprocessors 
CS429 Systems Programming 
MA411 Numerical Analysis 
MA407 Probability 
MA413 Matrices 
EE462 Control Systems Design
EE480 Integrated Circuits 
CS482 Professional and Technical Writing
CS497 Special Studies in Computer Science (2-4 units) 
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Degree Program: Computer Science 

Degree Title: Master of Science (M.Sc.) In Computer Science 

Requirements: The Master of Science in Computer Science degree requires the 
completion of 36 academic units of course work at the graduate level beyond the
completion of a baccalaureate degree in computer science or its equivalent.  The 
graduate computer science program has concentrations in the specialties of software 
applications and hardware systems. 

Prerequisites:  An earned Bachelor’s degree or its equivalent in Computer Science, 
or a related area. 

Prescriptive Education:  The student must complete no fewer than 20 units of the 
program through instructional course work from the University.  A maximum of 16 
units of courses may be accepted in transfer from other institutions, or accepted in 
the form of appropriately documented professional experience.  Due to prevailing
state or Federal regulations, the award of experiential credit is limited to a
maximum of 20% of total required for the degree.  The Master’s degree can be 
completed with or without a Master's thesis.   

Course Work Requirements: 

Unless otherwise indicated, each of the following courses is valued at four (4) units: 

CS534 
CS538 
CS540 

Numerical Methods and Computers
Computer Design 
Software Defect Removal 

CS468 
CS529 
CS531 
CS543 
CS463 
CS521 

Artificial Intelligence (AI)
Operations Research 
Advanced "C" Language 
UNIX Systems Programming
Digital Systems 
Data Structure 

CS461 
CS543 
CE565 

Computer Electronics 
Data Base Management Systems (DBMS) 
Ethics and Professionalism 

CS567 
CS597 
CS598 
CS599 

Essentials of GIS Technology
Special Studies in Computer Science (2-4 units) 
Master’s Thesis Proposal (2 units)
Master’s Thesis (8 units) 
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Laboratory Curriculum, Computer Facilities and Research Opportunities 

The University recognizes that course work in all engineering and science
disciplines must be integrated with appropriate laboratory work in the student’s 
area of concentration for a balanced degree program. In order to meet this 
objective, distance learning must be supplemented with a certain amount of 
mandatory laboratory work for each undergraduate degree program. Our 
experience indicates that laboratory requirements for M.S. and Ph.D. degrees are
usually less stringent or even optional, depending upon the student’s chosen field of 
specialization. Students at the graduate level can often satisfy laboratory
requirements at their places of employment or through other independent means. 

The University will offer undergraduate degree programs and will initially 
require participants to secure a part or whole of laboratory course work from other 
institutions. Alternatively, students can satisfy some or all of their laboratory
requirements through apprenticeships for designated periods of time at other
institutions (universities, industrial laboratories, governmental organizations
where appropriate laboratory facilities exist).  Furthermore, for satisfying part of
their laboratory requirements, students will visit air and water quality laboratories, 
water and waste water treatment facilities, radiation and radiological measuring 
/monitoring instrumentation and equipment facilities, depending upon their area of 
concentration. 

In order to provide adequate compliance with the University's objectives and
requirements, a comprehensive manual of instructions for recommended laboratory 
experiments will be prepared and made available to the students. This manual will 
include, as a minimum, descriptions of various laboratory courses, intended 
familiarity with relevant testing and calibration instruments, testing techniques, 
analysis of data through computerized software packages, etc.  The students can 
then do experimental work at any nearby reputable educational or industrial 
institution, pass the necessary examinations and have the laboratory credits 
transferred to this University.  To further assist students, the University will set up 
bilateral agreements with several universities where students can satisfy the 
stipulated laboratory requirements. The University will indeed provide a variety if
settings/modes by which a prospective student (domestic or foreign) can satisfy 
laboratory requirements. 

The Manual of Laboratory Instructions, referred to above, will also deal with
the merits and requirements of laboratory work for various degree levels 
(baccalaureate, master’s and doctorate).  Experimental research rather than routine 
testing or experimentation is usually expected at the graduate level. 
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The University will also explore the future uses of electronic technology and
telecommunications which can be optimally utilized for distance learning mode. 
This technology is already having a profound impact on training in business and 
industry. Educational technology can be used to enhance learning in the libraries, 
the home, and other places. With the use of educational technology, a vacant store 
can be converted into a learning center; and by connecting PC’s to a central
terminal and using interactive telecommunications, this learning center can become
a sophisticated global educational environment.  We believe educational technology 
will, in future, play an important role in the dissemination of knowledge in a
distance learning mode. 

Although computers do not allow human, one-on-one interaction, an
individual’s microcomputer can be hooked up to an educational telephone system to 
permit communication at specific times with faculty and other students. 
Eventually, image phone lines will be used to provide visual imagery.  We believe 
there is great potential for self-directed learning by means of modern computer
technology and the more sophisticated communications consoles.  However, 
technology’s limitations must be recognized.  In this regard, we recognize that the
distinction between information and knowledge needs to be understood.  Computers
can store vast amounts of information; however, it is humans who develop and
disseminate this information to solve problems.  Thus, in the future, the emphasis
at this University will not necessarily be on gaining large amounts of information; 
rather it will be on learning how to process and analyze information and data to 
enhance student’s analytical abilities. 

The University will seek the advice of a 5-member Board of Consultants who 
will be selected partly from within the University’s faculty; at least 2 members of 
the board will be from organizations outside the University.  The Board will be 
composed of prominent engineers and scientists who will be chosen because of their 
interest and expertise in the experimental and computer technology research 
activities of the University. The function of the Board will be purely advisory,
directed primarily toward the strengthening of the laboratory and research 
program, including the development of outstanding seminars, symposia and 
workshops pertaining thereto. 

A second important function of the Board will be to identify and procure
necessary funds for developing necessary experimental and computer research 
facilities for the University. 
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Lower Division Courses/Prerequisites for Remedial Deficiencies
 

BA 302 – English Composition I 

This course incorporates a review of 
grammar, usage and punctuation into a 
composition proves aimed at the writing of 
effective paragraphs and essays. Through 
reading, analysis of models, writing practice 
and revision techniques, the goals of unity, 
coherence and logical development in 
compositions are pursued. Students with 
English as a Second Language (ESL) should 
find this course particularly useful. 

BA 303 – Technical and Business Writing 

This course presents an application of 
general composition principles to standard 
report formats used in industry and 
business. Substantial work is also devoted to 
audience analysis, development of effective 
technical style, organization methods, 
graphic aids, etc. Preparation of a formal 
library‐research paper on a contemporary 
topic is an integral part of this course. 
Approaches and formats used in preparation 
of technical and business proposals, 
memoranda, progress reports, 
documentation and related applications are 
emphasized. 

BA 305 – Basic Statistics 

This course provides and introduction to 
descriptive and inferential statistics. Topics 
include frequency distributions, designing 
and interpreting statistical graphs, variability, 
probability distributions, and hypothesis 
testing. The focus of the course is on the 
problem‐solving approach in probability and 
statistics relating to business management. 

BA 310 – Introduction to Cultures and 
Anthropology 

This course provides an introduction to the 
concept of cultures, the development and 

evolution of social and cultural analysis of 
the major sub‐systems of culture (economic, 
technological, social and political 
organizations, philosophy and world‐view), 
and selected issues of social concern: racism, 
cultural determinism, and cultural relativity 
with particular focus on business 
organization. 

BA 315 – Sociology and Psychology in Business 

This course provides an introduction to the 
field of sociology and psychology with 
applications of various principles to our 
present day society. The focus of the course 
is on applications in a business setting. 

BA 320 – Basic Business Organization 

This course provides students with an 
overview of the production, finance and 
accounting, and marketing functions of a 
corporation. Students will develop an 
understanding of the major organizational 
theories and techniques, and learn to 
evaluate the economic, cultural, political, 
and technological environments of a 
business organization. 

BA 325 – Basic Business Law 

This course presents an introduction to the 
American and International legal systems 
including the procedures, and the 
substantive law. The course focuses on the 
basic laws of contracts as well as their 
formation and performance. 

BA 330 – Basic Business Economics 

An introduction to the general principles, 
terminology and methods of macro‐ and 
micro‐economics. The course investigates 
some of the major economic issues of the 
day and their thrust on business activity. 
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BA 335 – Elementary Calculus 

This course presents an introduction to 
calculus; the derivative; differentiation of 
algebraic expressions and integration 
including the limit concept, differentials and 
integrals of scalar functions of a single 
variable; area under a curve and the 
fundamental theorem of integral calculus. 

BA 340 – Introduction to Computers 

Students learn basic terminology and 
concepts of both personal and mainframe 
computers. Through hands‐on experience in 
the use of popular business software for the 
IBM compatible personal computer, students 
develop an understanding of the computer’s 
capabilities for business operations. The 
knowledge and skills developed in this 
course will prepare students to use the PC in 
support of subsequent course work which 
requires mathematical analysis, word 
processing and information management. 
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Upper Division Courses
 

BA 401 – Introduction to Business 

Business Organization; Introductory 
Concepts; Economic System; Organizing a 
Business; Selection of Ownership Firm and 
Location of Plant; Promotion of a Business 
Enterprise; Elements of Insurance; Channels 
of Distribution; Advertising and 
Salesmanship; Processing of Exports and 
Imports; Financing of Business; Public 
Enterprise and Small Business. 

BA 405 – Accounting Principles 

Introduction to Principles of Accounting: 
Management Control and Business 
Budgeting; Cost of Capital and Capital 
Budgeting; Essentials of Cost Accounting; 
Standard Costing and Variance Analysis; 
Cost Volume Profit Analysis; Marginal 
Costing and Decision Making; Cost 
Information System/Management Reporting; 
Inventory Control and Valuation; Financial 
Statements; Depreciation Policies; Inflation 
Accounting; Mechanized Accounting and 
Data Processing; Analysis of Financial 
Statements; Fund Flow and Cash Flow 
Analysis; Objectives of Finance Function; 
Capital Structure and the Use of Leverage; 
Sources of Finance and their Evaluation; New 
Approaches to Bank Finance; Retention of 
Earnings and Dividend Decision. 

BA 410 – Essentials of Marketing 

Principles of Marketing – Meaning, Function 
and Importance of Marketing and Marketing 
Management; Marketing Process, Planning 
and Program; Decision Making and 
Responsibilities of the Marketing Manager; 
Marketing Research and Segmentation; 
Consumer Behavior and Motivation; Sales 
Forecasting and Budget; The Product and 
Related Terms; Product Planning and 

Development including identification, 
branding, packaging and standardization; 
Pricing Decisions, Policies and Strategies; 
Channels of Distribution – Wholesale and 
Retail; Cooperative Marketing; 
Advertisement, Sales Promotion and 
Personnel Selling; Management of Physical 
Distribution; Transportation and Storage; 
Agricultural Marketing. 

BA 415 – Money, Banking & Business Finance 
Management 

Business Finance, Finance Function; Analysis 
and Comparison of Financial Statement; 
Ratio Analysis, Fund Flow and Cash Flow 
Statements; Cash Budget and Break Even 
Analysis; Corporate Planning and Promotion; 
Estimating Financial Requirements; Concept 
of Capitalization; External and Internal Forms 
of Financing; Working Capital Requirements; 
Investment Trusts and Companies; Other 
Financial Institutions; Foreign Capital and 
Collaboration; Management of 
Organization’s Financial Resources through 
Capital Generation, Asset Planning and 
Management. 

BA 420 – Managerial Accounting 

This course presents fundamentals of 
accounting theory and practice, how 
accounting serves the individual, the 
business entity, and the broader disciplines 
of law, government and economics. 
Additionally, use of accounting data for cost 
control and decision making along with 
selected tax problems involving 
management decision implications are also 
included in the course. 
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BA 425 – Cost Accounting 

Introductory Inventory Cost Concepts, 
Techniques, and Classifications; Cost Analysis 
for Alternative Choice Decisions; Cost 
Behavior Variable, Fixed Semi‐Variable and 
Semi‐Fixed Break Even and Distribution 
Analysis; Cost System for Product‐Cost 
Determination Inventory Valuation; Job 
Process Historical vs. Standard Cost; Joint 
and By‐Product Costing; Cost and Budgetary 
Control; Standard Costing; Variance Analysis; 
Material and Labor Overheads Setting 
Standards. 

BA 430 – Tax Accounting 

Tax Laws and Tax Planning; Introductory 
Concepts pertaining to Law of 
Central Excise; Meaning of term “Excise 
Duty”; Rates and Features of Central Excise; 
Tariff Act(s); Methods of Classification of 
Goods; Central Excise Authorities – their 
Jurisdiction and Powers; Central Excise and 
Small Scale Industries; Law of Sales Tax; 
Legislative Background of Central Sales Tax 
Act; Meaning of Terms such as Goods and 
Sale, Dealer, Interstate Sale, C‐forms, etc.; 
Registration of Dealers and Penalties; 
Concepts of Income Tax; Residential Status; 
Exempt Income Tax and its computation; 
Different forms of salary and allowances; 
Perquisites; Foreign Citizens; Salary 
Deductions and Standard Deduction; Income 
under house property, business and 
profession; Capital Gains and Other Sources; 
Advanced Tax and Filing of Return; Tax 
Planning; Personnel Taxation; Taxation of 
Salaries; House Property Income; Capital 
Gains; Various Deductions; Personal Tax 
Planning. 

BA 435 – EDP Auditing 

This course presents EDP Audit objectives, 
scope of DP controls; writing EDP audit 
reports, auditing DP standards, test design 
for systems under development; auditing 

application programs; auditing micro‐ and 
mini‐computer based systems; and hardware 
acquisition cost‐benefit analysis/review. 

BA 440 – Business Law 

Examines business laws and contracts; major 
topics include: Capacity of Parties; Free 
Consent; Public Policy; Contingent Contracts; 
Performance and Discharge of Contracts; 
Quasi Contracts; Remedies for Breach of 
Contract; Indemnity and Guarantee; 
Bailment and Pledge; Contract of Sales of 
Goods; Conditions and Warranties; Transfer 
of Ownership; Remedial Measures; Auction 
Sales; Formation of Partnership, Rights and 
Liabilities of Partners; Dissolution of 
Partnership Firms; Negotiable Instruments; 
Discharge of Parties from Liability; The Law 
of Arbitration; General Principles and Law of 
Insurance; Life Insurance, Fire and Marine 
Insurance; The Laws Relating to Carriage of 
Goods; Insolvency Law. 

BA 441 – Research and Quantitative Methods 

Presents a discussion of research, 
quantitative methods and techniques; major 
topics include: Survey Techniques; Research 
Methodology; Concepts of Probability, 
Sampling Distribution; Contingency and Chi‐
square Test; F‐Test; Input Output Analysis; 
Essentials of Linear Programming; Theory of 
Games; Inventory Planning and Control; 
Network Analysis, CPM and Pert; Elementary 
Decision Theory; Ratio Analysis; Queuing 
Models; Algebra of Matrices; Fundamentals 
of Statistical Quality Control. 

BA 442 – Organizational Behavior and 
Development 

Introduction to organizational behavior and 
development; major topics include: 
Organizational climate and social systems; 
organizational theories; design and forms of 

AIUMT Page 4 



 
 
 
                    

 

       
         
       
       
       

       
       

         
       

     
       

         

         
         

       
           

         
       
     
       
           
         
         
       
       
 

           

           
         
     
         

           
     

           
             

         
 

         

       
           

       
       

         
       

         
           
         
       
           

         
       

       
         
         
         
         

         
         

         

           
           
            
             
         

             
       
       

           

             
         

          
           
           
       
       

       
           
       
         
               
           
         
       
       

 

organization structure; Human Needs; 
Motivation, Morale, Job Satisfaction and 
Frustration; Leadership and Effective 
Supervision; Communication and its 
Management; Counseling; Work Groups; 
Informal Organizations; Individual and 
Organization; Transactional Analysis and 
Group Dynamics; Human Relations and 
organizational effectiveness through planned 
change; organizational development; 
Development of Workers’ Participation. 

BA 443 – Business Statistics 

Examines basic concepts of probability, 
statistics and decision‐making for business 
professionals; major topics include: 
Terminology of Modern Statistics; Role of 
Statistics for Decision‐Making in Business; 
Consideration and Evaluation of 
Uncertainties; Probability Theorems, 
Distributions and Densities; Compilation, 
Reduction, and Analysis of Statistical Data; 
Sampling Distributions; Tests of Hypotheses; 
Regression, Correlation and Analysis of 
Variances; Inferences concerning Means, 
Proportions and Variances; Business 
Applications. 

BA 445 – Computer Operating Systems 

This course presents basic information about 
computers and data base systems; 
terminology, technology, practical 
applications, and social implications are 
included. The course discusses computer 
system fundamentals, flowcharting, 
programming in BASIC and COBOL, including 
use of batch and terminal systems for 
statistical and other business data 
processing. 

BA 447 – Personnel Management 

Introductory concepts of personnel 
management and policy issues; major topics 
include: Organization of Personnel 
Department, Policies, Planning and 

Management; Job Analysis, Description and 
Specification; Recruitment, Selection and 
Placement of Personnel; Interviews and 
Tests; Job Changes, Promotion and Transfer; 
Training and Development of Personnel, 
Executive Development and Management 
Training; Job Evaluation and Merit Rating; 
Wage and Salary Administration; Incentives 
and Fringe Benefits; Motivation, 
Communication, Leadership and Supervision; 
Grievances and Labor Problems; Human 
Problems and Psychology in Industry; 
Introducing Change; Trade Unions and 
Collective Bargaining; Labor Welfare and 
Social Security; Workers Participation in 
Management; Personnel Research and Audit. 

BA 450 – Business Writing 

This course builds on general composition 
principles to explore the requirements of 
common types of business related writing. 
Audience analysis is a key element in 
determining the approaches and formats 
used in the proposal, the memorandum, the 
progress report, documentation, user 
instructions and other applications. 

BA 455 – Network Systems Administration 

In this course, students will learn the 
administrative requirements of managing a 
voice and data communications network. 
Major issues covered include cost allocation, 
billing, equipment and software moves and 
changes, asset management, inventory 
control, record keeping, directory 
maintenance, technical training and 
standard business forms. Other topics 
include developing maintenance plans, 
actual vs. expected performance and 
analyzing user needs. The course is 
designed to develop skills necessary to 
administer a network which includes 
managing work‐stations, print servers 
network maintenance, and security. 
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BA 460 – Managing Change 

This course presents students the knowledge 
and skills to analyze the phenomenon of 
change as it affects individuals and 
organizations. Through an understanding of 
the social, economic, technological and 
cultural forces governing change and the 
human responses to change, students can 
gain greater control over this phenomenon. 
This course is designed to encourage 
students to become company gatekeepers 
by preparing them for the future and 
fostering beneficial change within their 
organizations. 

BA 470 – Administrative Office Management 

Examines office management issues; major 
topics include: Office Management, 
Organization, Accommodation and Layout; 
Working Environment; Correspondence and 
Mail Handling; Typing, Word‐processing; 
Xeroxing/faxing and duplicating services; 
Office Forms and Stationery; Records 
Keeping and Management, Filing and 
Indexing; Office Systems; Procedures and 
Policy Manuals; Furniture and Machines; 
Office Reports and Documentation. 

BA 477 – Principles of Management Information 
Systems 

This course introduces students to 
information systems as viewed from the 
management perspective. Considerations of 
information systems in the organizational 
context; analysis of the major components of 
organizational information systems, 
including transaction processing and 
reporting systems, structured decision 
systems, and decision support systems. 
Introduction to the systems development 
process including systems analysis and 
design, acquisition, implementation, and 
evaluation. Detailed analysis of traditional 
transaction processing systems, e.g. 
accounting, order entry, purchasing, 

inventory, manufacturing and sales 
management. Analysis of the organizational 
and management aspects of the systems 
development process with normal 
operations. 

BA 480 – Fundamentals of International Business 
Management 

This course presents international trade and 
foreign investment theories of international 
trade and economic development, 
international organizations – IMF, GATT, EC, 
etc.; the international monetary system; 
political forces; legal forces, financial forces, 
labor forces; the business environment in 
developing countries; transfer of technology, 
human resources management in 
international corporations. 

BA 497 – Special Studies in Business 

Provides the student with an in‐depth 
understanding of contemporary research in a 
specific area of business administration/ 
management chosen by the student; 
involves the selection o=and completion of a 
faculty‐supervised project focusing on a 
typical problem in business practice and 
resulting in a formal report. Satisfactory/ 
Unsatisfactory grade only. 
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