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GENERAL INFORMATION 

APPROVAL DISCLOSURE STATEMENT 

California Nurses Educational Institute (CNEI) is an educational institution incorporated 

in the State of California.  CNEI is nationally accredited by the Council on Occupational 

Education, an institution accrediting body recognized by the United States Department of 

Education.  The programs are also approved by the California Licensing Board for 

Vocational Nursing and Psychiatric Technicians, and the California Department of Health 

Services.  CNEI is in the process of seeking approval from the California State Board of 

Registered Nursing for the LVN to RN Associate of Science Degree in Nursing.  The 

Following is a list of approved programs:  
 
 

PROGRAM 

 
CLOCK 
HOURS 

 

SEMESTER 
CREDIT 
HOURS 

TOTAL 
WEEKS 

Licensed Vocational Nurse 1628 66.0 66 
Psychiatric Technician 1536 54.0 60 
Certified Nurses Assistant 150 5.0 8 
Phlebotomy 80 N/A 6 
Certified Home Health Aide 40 N/A 2 

 

California Nurses Educational Institute does not provide instruction in English-as-a-

second language. 

 

All information in the content of this school catalog is current and correct and is so 

certified as true to the best of my knowledge and belief by: 

 

 

 

 

 
_____________________________________ 

School Official 
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MISSION STATEMENT 
 
California Nurses Educational Institute’s primary mission is to provide students with a 
foundation based on a well-balanced theory and instructional approach for immediate 
success as well as future growth in the health care workforce.  Students are encouraged to 
pursue an attitude of lifelong learning and personal growth. 
 
ADMISSION REQUIREMENTS AND ENROLLMENT PROCEDURE  

All applicants are required to visit California Nurses Educational Institute for program 
orientation. Applicants are interviewed in person by an admissions representative after 
completing a required application for program admission and are given a tour of the 
school. Applicants are provided a copy of the school catalog and with an information 
handbook pertinent to the program for which the applicant is applying.  The admissions 
representative determines if the applicant meets the minimum admissions requirements 
for the program of interest. The Program Directors will make selections into the program 
after reviewing the recommendations of the Admissions Committee.  Information on loan 
program to assist students with tuition and related costs is available to students by the 
Financial Department. 

 All students must be fingerprinted as required by the Department of Health 
Services, Licensing and Certification Section 

 
 Admission may be denied for the following reasons to include but not limited to: 

o Criminal background (per regulations) 
o Inability to speak or understand the basic English language 
o Indifferent attitude toward learning or health care. 

 All applicants must be at least 18 years of age or be a high school graduate or 
equivalent.  The following are the specific admission requirements for each of the 
occupational training programs at California Nurses Educational Institute. 

Licensed Vocational Nurse 
High School Diploma or GED,  
Passing score on the Wonderlic Basic Skills Test OR 
HESI Admissions Assessment Exam OR 
Test of Essential Academic Skills (TEAS)  
 
Psychiatric Technician 
High School Diploma or GED,  
Passing score on the Wonderlic Basic Skills Test 
 
Certified Nurses Assistant 
Interview and recommendation of school administrative representative 
 
Phlebotomy 
High School Diploma or GED 
 
Certified Home Health Aide 
Completion of Certified Nursing Assistant Program 
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ABILITY TO BENEFIT:  “Ability to Benefit” students are defined as “students beyond 
compulsory age who have not earned a high school diploma or equivalent (GED) and are 
not committed to earning a high school diploma equivalent and have the ability to benefit 
from the occupational education offered by the institution”. (Definition from 2007 
Handbook of Accreditation, COE). 
 
California Nurses Educational Institute uses the Wonderlic Basic Skills Test to determine 
“Ability to Benefit”.  Applicants must have passing scores as recommended by the test 
publisher for each educational program.   
 
Admission based on “Ability to Benefit” only applies to applicants requesting admission to 
the Certified Nurses Assistant (CNA) and Certified Home Health Aid Program (HHA).  A 
high school diploma or equivalent is required of applicants for all other programs.   
 

 
TRANSFER OF CREDIT/ PREVIOUS EDUCATION AND TRAINING POLICY 

 
Students may request for advanced placement/transfer based on transfer of credit for 
previous education and training according to the following policy. 
 
Request for transfer of credit must be made prior to signing an enrollment agreement. An 
official transcript and a copy of the catalog or course syllabus from the institution from 
which credit is requested for transfer is required by CNEI for transfer evaluation.  
 
Previous education coursework/credits consider for transfer must have a minimal grade of 
C or 75%.  Credit based on life experience/knowledge must be earned by a minimum grade 
of C or 75% on a CNEI-administered examination.  A maximum of one-third of the total 
program credits will be awarded as transfer-in credits or advanced placement credits. 
 
Tuition and fees will be adjusted on a pro-rata basis per credit hour transferred.  Any 
adjustments in credit hours and weeks may impact financial aid eligibility as determined 
by Title IV regulations. 

 
Transfer of College Credits 
 
Decisions to accept credits from another educational institution rest entirely with each 
receiving institution and are usually accessed and considered on a case by case, course 
by course basis.  C.N.E.I., while fully accredited, does not currently possess the same 
types of accreditation as most four year colleges and universities offering 
baccalaureate, and beyond, nursing programs, and degrees.  Prospective students of 
C.N.E.I. will need to consider this if they plan to continue their academic credentials. 
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FACILITIES 
 

California Nurses Educational Institute is located at 68-860 Perez Road, Cathedral City, 
California, between the Interstate10 Freeway and Highway 111.  The school is 
contained in a facility of approximately 6,700 square feet consisting of classrooms, 
clinical skills laboratory, library/Learning Resource Center, and administrative and 
storage areas.  The facilities meet all local occupancy requirements.  Classrooms are 
equipped and designed to accommodate classes of up to 30 students at any one time.  
Parking is available to students and staff.  
 
The library/Learning Resource Center contains a variety of computer assisted learning 
programs and a variety of self-learning video modules. A computer network with high 
speed internet is available and accessible to students. 
 

 

PROGRAM COMPLETION AND GRADUATION REQUIREMENTS 
 
To graduate, students must maintain satisfactory academic and attendance progress, 
and achieve a minimum of a 2.0 grade point average (75% or “C”) in their academic 
work, complete and pass all clinical requirements, and discharge all financial 
obligations to school. 

 

ATTENDANCE POLICY 

Attendance is monitored and recorded daily. It is the responsibility of the student to 
notify the school in advance if they will be absent or late, just as it is necessary to inform 
an employer. 

Elements of Satisfactory Attendance: 
 
Absenteeism: Students are expected to maintain a minimum of 75% of attendance 
throughout the enrollment period. Failure to maintain satisfactory attendance will result 
in Attendance Probation for a period of thirty (30) days.  Attendance is checked at a 
minimum monthly. Students with two (2) weeks of continuous non-attendance are 
dismissed.  Absences may be made up for purposes of removing absences on an hour of 
make-up to an hour of absence basis.  Make up absences must be made up within ten (10) 
days or prior to beginning the following sequential course/level. 

Excused Absences:  An EXCUSED absence is considered only when the student notifies the 
school on the day, or prior to the day, of the absence.  The student may notify the 
registrar, instructor, or the administration office. The absence will be recorded as 
excused however, excused absences are included in the calculation to determine the 
minimum attendance requirement. 

Tardiness:  For the purpose of satisfactory attendance, students arriving more than 15 
minutes late without a legitimate reason or excuse will be deducted one-hour of the total 
attendance scheduled for that day.  Three (3) unexcused tardiness will constitute one (1) 
day of missed attendance. 
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Make-up Work and Exams:  Make-up course work missed due to absenteeism is 
permitted and credit is given, however, the absences will remain on record. Students are 
responsible for arranging time with the instructor for make-up work and exams.  
Additional attendance and make-up requirements apply to LVN program and are 
provided in the student orientation package. 

For the Licensed Vocational Nurse (LVN) and Psychiatric Technician (PT) 
Programs: 

All theory and clinical objectives must be completed satisfactorily for each level.  Missed 
hours and assignments must be made-up prior to the end of the scheduled level in which 
deficiencies occurred.  Students may not continue to the next level unless all required work 
is completed satisfactorily, and all missed hours are made up prior to the start of the next 
level. 
Theory (Lecture) Absences and Make up Hours 
Absenteeism: Students are expected to complete 100% of the scheduled attendance.  
Attendance is recorded and monitored weekly.  A written warning will be issued to 
students with two (2) absences.  Students with 3 or more absences will be placed on 
Attendance Probation for the remainder of the level or for a period of thirty (30) days.  
Failure to improve attendance in the current or future levels will result in withdrawal 
from the program. 

Absences may be made up for purposes of removing absences on an hour of make-up to 
an hour of absence basis.  Make up absences must be made up within seen (7) days of the 
absence. Students are responsible for arranging time with the instructor for make-up 
absences. 

Make-up Work and Exams:  Make-up course work missed due to absenteeism is 
permitted and credit is given, however, the absences will remain on record. Students are 
responsible for contacting the instructor to  make-up work and exams. 
 
Missed examinations: 
Missed examinations must be taken on the first day back following the absence or earliest 
schedule make up session. 
 
Only two (2) missed examinations will be allowed for make-up.  A point penalty of 10% of 
the grade scored will apply to make-up exams.  Example:  Grade scored of 100% (A) will 
result in a grade of 90% (B). An alternate exam may be administered. 
 
Clinical Absences and Make-up Hours: 
It is recognized in this program that successful completion of the program and also passing 
the NCLEX-PN examination is highly correlated with attendance at both theory and clinical 
days. 
 
Understanding that emergency circumstances may arise resulting in absences, the 
accumulation of missed clinical hours will affect your progress and disrupt your schedule.  
All missed clinical hours must be made up as described in the following policy.  
 
1. Students are required to notify the instructor if they expect to be late or absent from 

clinical. A no-show, no-call for clinical will result in probation on the first incident. 
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2. Students with one clinical absence will be issued a written warning.  

3. placed on probation for the remainder of the Level or 30 days, and notified of withdrawal 

for the next absence. All missed clinical hours must be made up prior to end of the level in 

which hours were missed.  A student may not continue to the next level unless clinical 

hours and objectives have been completed satisfactorily. 

4. Students assigned to make up clinical hours must attend the complete shift ( Example: If a 

student misses 3 hours of clinical time, the student must still complete a full shift for make 

up.) 

5. NOTE: CNEI provides the clinical opportunity for all students to meet the clinical 

hours required to complete the program and a schedule is provided to each student.  

CNEI does NOT guarantee that any additional clinical hours will be provided to 

students who do not attend clinical as scheduled.  

Note:  There is no “extra credit” provided in any level of the program. 
 
LEAVE OF ABSENCE 

Leave of Absence (LOA) may be granted to students for serious illness, death in the 
family, or other emergency circumstances.  Leave of Absence requests must be submitted 
in writing to the administration.  Only one written request for a Leave of Absence will be 
considered during an enrollment period.  The maximum time granted for a LOA is one 
hundred and eighty (180) calendar days.  Failure to report to class as scheduled ending 
the LOA period will result in automatic withdrawal from the program.  Any students 
making regularly scheduled tuition payments to the college remain under that financial 
obligation during a LOA. 

ACADEMIC POLICIES 

General Statement: 

California Nurses Educational Institute defines Satisfactory Academic Progress as 
meeting acceptable standards based on pre-determined educational objectives set by the 
institution.  Students are evaluated and graded as they complete each course within a 
program prescribed curriculum. Grades are determined as a compilation of written and 
laboratory/practical examination scores and observation of clinical competencies.  The 
school applies these standards to all students, whether or not they are recipients of 
financial aid. 
 

SATISFACTORY ACADEMIC PROGRESS 
For purposes of measuring Academic Progress, students must maintain a minimum of 2.0 
grade point average throughout the entire enrollment period.  Academic progress is 
verified at the completion of each course within the educational program.  Courses are 
fifteen (15) weeks or less in duration. 

Maximum Time Frame:  Students attending on a full time basis have a maximum time 
frame in which to complete all graduation requirements: 

Program Title    Length   Maximum Time 

Licensed Vocational Nurse   66 Credits   99 Credits 
Psychiatric Technician   54 Credits   81 Credits 
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Maximum Time Frame Schedule: 
Maximum time frame is calculated based on an academic year or 24 semester units.  
Students must complete 24 units per academic year for every 36 units attempted for a 
maximum time frame of 150%.  The minimum passing grade is 75% or C.  

Licensed Vocational Nurse (LVN) 

Course Title Length 
 

Maximum 
Time Frame 

Weeks Credits Weeks Credits 
Fundamentals of Nursing 11 11.0 16.5 16.5 
Beginning Patient Care 11 11.0 16.5 16.5 
Beginning Medical/Surgical Nursing 11 11.0 16.5 16.5 
Specialty Area Nursing 11 11.0 16.5 16.5 
Advanced Medical Surgical Nursing 11 11.0 16.5 16.5 
Leadership & Management in Nursing 11 11.0 16.5 16.5 
 
TOTAL 

 
66 

 
66.0 

 
99 

 
99.0 

 
 
Psychiatric Technician 
 
Course Title Length 

 
Maximum 

Time Frame 
Weeks Credits Weeks Credits 

Nursing Science-Nursing Fund. 6 6.0 9 9.0 

Nursing Science-Beginning Pt. Care 11 10.0 16.5 15.0 

Pharmacology/Advanced Med/Surg. 11 9.5 16.5 14.25 

Mental Disorders 15 13.5 22.5 20.25 

Developmental Disabilities 15 13.5 22.5 20.25 

Leadership and Management 2 1.5 3 2.25 

 
TOTAL 

 
60 

 
54.0 

 
90 

 
81.0 

 

For students on leave of absence (LOA), class transfers, non credit remedial courses, 
withdrawals, and incompletes, an incomplete (“I”) grade is assigned and does not 
affect maximum time frame.  Course repetitions are assigned a grade of A through F 
and does affect maximum time frame. 

PROBATION, TERMINATION AND REINSTATEMENT: 

Academic and Attendance Probation:  Students with a grade point average of less than the 
minimum requirement of 2.0 are placed on Academic Probation.  Students with less than 
75% of the scheduled attendance are placed on Attendance Probation.  Licensed 
Vocational Nurse, Psychiatric Technician, and Associate of Science Degree in Nursing 
students have more stringent satisfactory attendance requirements.  The probation 
period is for thirty (30) days in which students are expected to improve to comply with 
the minimum requirements.  Failure to make improvement and meet the minimum 
progress requirements by the next scheduled progress verification point will result in 
dismissal.  
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Termination:  A student will be terminated, if at the end of a probationary period, the 
student has not corrected all progress deficiencies. A student may also be terminated for 
violation or noncompliance of school policy. 

Reinstatement and Appeal Process:  A student may request reinstatement by reapplying 
for enrollment. Reinstatement may be granted at the discretion of the School Director.  

GRADING AND PROGRESS SYSTEM 

California Nurses Educational Institute utilizes the following grade value system in 
measuring academic progress for all courses as follows: 

LETTER GRADE PERCENTAGE GRADE GPA 

A 96-100 4.0 

A- 91-95 3.5 

B+ 88-90 3.7 

B 85-87 3.0 

B- 81-84 2.7 

C+ 78-80 2.5 

C 75-77 2.0 

C- 71-74 1.7 

D 67-70 1.0 

F < 67 0.0 

 

NON-DISCRIMINATION POLICY 

California Nurses Educational Institute does not discriminate on the basis of sex, age, 
race, national origin, creed, religion or handicaps that would not preclude employment or 
enrollment within their selected program area, or in Admissions, Counseling, Training, 
Placement and Employment, or any other services. 

 

CONDUCT POLICY 

California Nurses Educational Institute expects and requires all attending students to abide 
by the following rules: 
 

 Treat other students, school personnel and guests with consideration and respect.  
 No intent to damage of any type will be permitted. 
 Smoking is not permitted within the school (see instructor for approved smoking 

areas).  
 Eating and visitors are not permitted in any classroom area.  
 At the direction of the School Director or Administrator, a student may be 

suspended or terminated for any of the following reasons:  
o Possession or use of illegal drugs. 
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o Visible intoxication or drug induced state of behavior. 
o Possession of weapons on school premises 
o Behavior or actions that create a safety hazard or unfavorable learning 

environment.  
o Disrespectful or disobedient behavior to another student(s) or faculty 

member, or other determined infractions of conduct. 

 
STUDENT RECORDS AND RIGHT OF PRIVACY 
 
The Federal Right of Privacy enables all students to review their academic records, 
including grades, attendance, and counseling reports. Student records are confidential 
and only such agencies or individuals authorized by law are allowed access without 
written permission of the student. State law requires the school to maintain these records 
for a minimum of five years. Students may request a review of their records by writing to 
the school registrar. All such reviews will be scheduled during regular school hours under 
appropriate supervision. 
 
 

TUITION POLICIES AND FEE SCHEDULE 
 

PROGRAM Registration 
STRF 
Fees Tuition 

Books & 
Supplies Total 

Licensed Vocational Nurse $100 $72.50 $29,000 $327.50 $29,500 
Licensed Psychiatric Technician $100 $60.00 $24,000 $340.00 $24,500 
Certified Nursing Assistant $100 $5.00 $2,150 $75 $2,330 
Phlebotomy Technician $100 $5.00 $2,395 $0 $2,500 

Home Health Aide $100 $2.50 $550 $0 $652.50 

 
The tuition outlined in this fee schedule covers the entire period of enrollment.  A 
fee of $25 will be assessed for checks returned unpaid. 

 

SCHOOL HOLIDAYS FOR 2011 
 
California Nurses Educational Institute observes the following holidays during the school 
year. 
 

Martin Luther King Jr. Day January 17 
Presidents Day February 21 
Memorial Day  May 30 
4th of July  July 4 
Labor Day September 5 
Thanksgiving Break November 24-25 
Christmas/New Year’s December 19-2011 to January 2-2012 
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Non-Discrimination Policy 
 
Applicants will be considered for admission without regard to race, ethnicity, religion, 
gender, national origin, age or veteran status. Disabilities will be considered only to the 
extent to which it may prevent the applicant from acquiring the knowledge and skills 
necessary to complete the program for graduation. 

 
 

BUYER’S RIGHT TO CANCEL AND REFUND POLICY 
 
The student has a right to cancel the enrollment agreement by notifying the school.  If the 
student’s tuition is sponsored through outside sources or programs, the refund will be sent 
to the sponsoring agency. For self-paying students, the refund will be sent to the student. 
Additional requirements apply to students participating in state or federal financial aid 
programs. 
 
Refunds for Students Who Withdraw On or Before the First Day of Class: 
If tuition and fees are collected in advance of the start date of classes and the student does 
not begin classes or withdraws on the first day of classes, no more than $100 of the tuition 
and fees may be retained by the institution. 
 
 
Refund Calculation: 
 
A pro rata refund pursuant to the Bureau for Private Postsecondary Education, section 
94919(c) or 94920(d) or 94927 of the Code shall be no less than the total amount owed by 
the student for the portion of the educational program provided subtracted from the 
amount paid by the student, calculated as follows: 
(1)        The amount owed equals the daily charge for the program (total institutional 
charge, divided by the number of days in the program), multiplied by the number of days 
student attended, or was scheduled to attend, prior to withdrawal. 
(2)        Except as provided for in subdivision (a)(3) of this section, all amounts paid by the 
student in excess of what is owed as calculated in subdivision (a)(1) shall be refunded. 
(3)        Except as provided in section 76120, all amounts that the student has paid shall be 
subject to refund unless the enrollment agreement and the refund policy outlined in the 
catalog specify amounts paid for an application fee or deposit not more than $250.00, 
books, supplies, or equipment, and specify whether and under what circumstances those 
amounts are non-refundable. 
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Licensed Vocational Nurse (LVN) 
 

Program Objective 
 
The Licensed Vocational Nurse (LVN) program is designed to provide students with the 
knowledge and technical skills to meet the State Licensing requirements and obtain gainful 
employment as a Licensed Vocational Nurse.  Instruction is a competency based approach 
with specific objectives focused on student success in passing the licensing examination 
through the California Board of Vocational Nursing and Psychiatric Technicians.   Graduates 
receive a Certificate upon successful completion of the program requirements. 
 

 
Program Description     1628 Clock Hours/66 Credits 
 
The Licensed Vocational Nurse Program consists of 663 hours of theory study and 965 
hours of clinical training divided into six levels.  The clinical training takes place at a clinical 
facility under direct supervision of clinical instructor.  Students must complete the entire 
1628 hours of the course in order to graduate. 
 
The program includes Instructional Levels:  Beginning Patient Care, Fundamentals of 
Nursing, Medical Surgical Nursing, Specialty Area Nursing, Advanced Medical Surgical 
Nursing, and Leadership & Management in Nursing, Pharmacology, and Physiology, 
Communicable Diseases, Gerontological Nursing, Patient Education, Pharmacology, 
Development Disabilities, Mental Disorders.  Graduates will be eligible to take the State 
Examination for Licensed Vocational Nurse at the conclusion of the program.  
 

Course Title Clock 
Hours 

Credits 
 

Level I: Fundamentals of Nursing 265 11.0 
Level II: Beginning Patient Care 273 11.0 
Level III: Beginning Medical/Surgical Nursing 274 11.0 
Level IV: Specialty Area Nursing 270 11.0 
Level V: Advanced Medical Surgical Nursing 270 11.0 
Level VI: Leadership & Management in Nursing 276 11.0 
 
Books and Materials: 
 
Foundation of Nursing, 6th Ed. by Christensen and Kockrow, Elsevier, 2006.:  Adult Health 
Nursing, 6th Ed. by Christensen and Kockrow, Elsevier, 2006.: The Human Body in Health 
and Illness, 3rd Ed. By Herlihy, Elsevier, 2007.: Success in Practical/Vocational Nursing, 6th 
Ed., by Hill and Howlett 2009.: Dosage Calculations 8th Ed. by Gloria Pickar, Delmar-
Cengage 2007.:.: Medical Terminology, 2nd Ed. By Dean Vaughan, 2004.: Mosby’s Dictionary 
of Medicine, Nursing & Health Professions, 8th Ed. 2009.: Mosby’s Comprehensive Review 
for the NCLEX PN Examination, 15th Ed. By Eyles, 2008. 
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Psychiatric Technician 
 

Course Objective 
 
The objective of this course is to prepare graduates for state licensing and obtain gainful 
entry-level employment as a Licensed Psychiatric Technician.  The instruction is a well-
balanced theoretical and practical approach based on objectives focused on student success 
for obtaining licensure through the California Board of Nursing and Psychiatric 
Technicians.  Graduates receive a Certificate upon successful completion of the course 
requirements.  
 

 
Course Description      1536 Clock Hours/54 Credits 
 
The Psychiatric Technician Program consists of 576 hours of theory study and 960 hours of 
clinical training in a clinical facility.  Completion of the entire 1536 course hours is a 
requirement for graduation.  Considering holidays and semester breaks, the complete 
length of the program is approximately 15 months. 
 
The program includes the following subjects:  Anatomy & Physiology, Nutrition, 
Psychology, Growth & Development, Nursing Process, Communications, Nursing Science, 
Fundamentals of Nursing, Medical Surgical Nursing, Communicable Diseases, 
Gerontological Nursing, Patient Education, Pharmacology, Development Disabilities, Mental 
Disorders, Leadership and Supervision.  Graduates of the program will be eligible to take 
the State Examination for Licensed Psychiatric Technician. 
 

Course Title Clock 
Hours 

Credits 

Level I:   Nursing Science-Nursing Fundamentals 175  6.0 
Level II:  Nursing Science-Beginning Patient Care 271 10.0 
Level III:  Pharmacology/Advanced Med/Surg. 224 9.5 
Level IV: Mental Disorders 408 13.5 
Level V:  Developmental Disabilities 408 13.5 
Level VI: Leadership and Management   50   1.5 
 
Books and Materials: 
 
Gerontological Nursing by Eleopiulos, 6th Ed., Lippincott:  Foundations of Psychiatric 
Mental Health, a Clinical Approach 4th Ed., by Varcorolis, Saunders Pub.: Nursing Diagnoses 
in Psychiatric Nursing by Mary C. Zoiunend, F.A. Davis Pub.: Foundation of Nursing 5th Ed. 
by Christensen and Kockrow, Mosby Pub.:  Adult Health Nursing 5th Ed. by Christensen and 
Kockrow, Mosby Pub.: Nurses Drug Guide 2007 Lippincott Pub.: Introduction to Maternity 
and Pediatrics, Saunders Pub.:  LPN Facts Made Incredibly Easy, Lippincott Pub.: Nursing:  
Laboratory Tests & Diagnostic Procedures by Chernecky, Saunders Publishing: Dosage 
Calculations by Pickar, Delmar Publishing.  
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Certified Nurses Assistant 
 

Program Objective 
 
To provide students with the foundation of knowledge and technical skills necessary for 
certification and obtain entry-level employment as Certified Nurses Assistant.  The 
students receive a well-balanced quality education designed to deliver both theory and 
practical skills required by the state agency for certification.  Graduates receive a Certificate 
upon completion of all program requirements. 
 

 
Program Description     150 Clock Hours/4 Credits 
 
The Certified Nurses Assistant (CNA) program consists of 50 hours of theory and 100 hours 
of clinical training at a nursing affiliated clinical facility under the direct supervision of a 
licensed nurse approved by the Department of Licensing and Certification.  Upon 
completion of the program, the student will receive a Certificate Course Completion giving 
the student eligibility to take the State of California Department of Health Services C.N.A. 
exam.  At which point a student is able to apply for employment as a Certified Nursing 
Assistant.  The State will issue the appropriate CNA Certificate number. 
 
Course Title Clock Hours Credits 
Level I:  Roles & Responsibilities, Patient Rights, 
Interpersonal Skills, Prevention & Management 
Occurrences, Nutrition, Emergency Procedures, Death & 
Dying 

15 1.0 

Level II:  Body Mechanics, Medical & Surgical Asepsis, 
Weights & Measures, Patient Care Procedures, Vital Signs 

20 1.2 

Level III:  Long Term Patient, Rehabilitation Nursing, 
Observation & Charting 

15 0.8 

Clinical 100 2.0 
 
 
Books and Materials: 
 
Hartman’s Nursing Assistant Care Text & Workbook, by Hartman Publishing, 2009. 
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Phlebotomy 
 

Course Objective 
 
To provide students with didactic and practical education necessary to meet requirements 
for certification as a phlebotomy technician.  Students will obtain knowledge of the role and 
responsibilities of the phlebotomist, regulations and regulatory agencies, safety and 
infectious control issues, and the legal and ethical issues involved in the work of the 
phlebotomist.  Students will also gain knowledge of infectious control practices, universal 
precautions and safety; anatomy and physiology of the body systems with emphasis on the 
vascular system including blood components; proper selection and preparation of skin 
puncture site with emphasis on patient care; blood collection equipment and appropriate 
disposal of sharps and biohazard waste; specimen processing and special procedures; 
quality assurance and risk management.  Graduates receive a Certificate upon successful 
completion of the program requirements. 
 

 
Course Description        80 Clock Hours 
 
The Phlebotomy Program consists of 40 hours of theory study and 40 hours of clinical 
training at a clinical facility under the supervision of a Phlebotomy Instructor approved by 
the Department of Licensing and Certification.  Students must complete the entire 80 hour 
course in order to receive a certificate.  The Certified Phlebotomy course is an approved 
course under the California Department of Health, Laboratory Fields Services Division.  
Upon completion of the program, students will meet eligibility for the National Phlebotomy 
Examination Test for which CNEI is a recognized testing center.  Once the student 
successfully passes the national examination, the student may apply for certification to the 
California Department of Health Services. 
 
Course Title Clock Hours 
Level I:  Didactic Instruction: 
Legal Aspects pertaining to Phlebotomy; Anatomy & Physiology 
relevant to blood withdrawal; Methods used for appropriate site 
selection; Physiological presentation of patient; Types of 
venipuncture devices; Safety measures utilized during blood 
withdrawal including universal precautions; Potential 
complications including appropriate observation and protective 
measures; Proper hand washing & gloving; Proper care and 
labeling of specimens; Demonstration of live subjects practicum of 
blood withdrawal with three (3) successful sticks 

40 

Level II:  Clinical Experience 40 
 
 
Books and Materials: 
 
Phlebotomy Worktext and Procedures Manual by Sommer & Warekois, Saunders.   
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Certified Home Health Aide 
 

Course Objective 
 
This 40 hour course will prepare students for certification as Home Health Aide caregivers.  
Students will be eligible to receive a Home Health Aide Certificate upon completion and 
qualify for entry-level positions upon graduation as Certified Home Health Aides.  
Graduates receive a Certificate upon successful completion of all course requirements. 
 

 
Course Description        40 Clock Hours 
 
This curriculum is designed as a 40 hour add-on course to follow a Certified Nurse 
Assistant curriculum that meets Federal and State regulations.  The course provides both 
didactic and practical instruction.  The clinical hours are provided at an assisted living 
facility/long term care facility or home health agency.  The student must pass a clinical 
skills demonstration. 
 
Instruction is provided with emphasis on Caring, Ethics, Cultural Sensitivity, Team 
Building, and Critical Thinking & Problem Solving.  This Home Health Aide course is 
approved by the Department of Health Services, thus making the students eligible for 
employment as home health aide workers at entry-level positions. 
 
Course Title Clock Hours 
Level I:  Didactic Instruction:  Introduction to Aide & 
Agency Role;  Interpretation of Medical and Social Needs 
of Clients; Personal Care Services; Nutrition; Cleaning & 
Care Tasks in the Home 

20 

Level II: Clinical 20 
 
Books and Materials: 
 
Nursing Assistant Care / Long Term Care & Home Health by Alvare, Fuzy and Rymer, 
Hartman Publishing, 2009.  
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Readmission 
If a student withdraws from the program or is dismissed due to unsatisfactory attendance 

or academic standing, the student may apply for readmission by completing the 

readmission application. The request will be submitted to the Admissions Committee for 

recommendations.  The Nursing Program Director will notify the applicant in writing of the 

decision. If additional testing or remediation is required, the applicant shall receive the 

recommendation in writing.  Tuition and fees will be based on the number of semester 

credit hours completed when you were last an active student. If the applicant is readmitted, 

an interview with the Nursing Program Director may be scheduled and a new Enrollment 

Agreement will be signed. 

 

Appeals    

Students may appeal decisions related to progression and readmission.  The specific 

procedures are outlined in the Nursing Student Handbook. 

 

Legal Matters 
Applicants with prior misdemeanor and/or felony convictions may not be eligible to take 

the national licensure exam. It is the responsibility of the applicant to contact the State of 

California Board of Registered Nursing to determine eligibility to take the exam. The 

Nursing Program Director will assist the applicant upon request and will protect the 

confidentiality of the applicant.  Unencumbered LVN licensure is required for admission 

into the nursing program.  If, after admission into the program, a student's LVN licensure 

status becomes encumbered, continuance in the program will be reviewed and possibly 

terminated pending State of California Board of Vocational Nursing and Psychiatric 

Technician action. The student is expected to self-disclose any issues regarding current or 

previous licensure.  

 

Health Requirements 
The applicant must be free from communicable disease, infections, psychological disorders 

and other conditions that would prevent the successful performance of the responsibilities 

and tasks required in the education and training of a Registered Nurse. Upon acceptance 

into the program, the student must satisfactorily pass a health examination by a licensed 

physician or nurse practitioner and have various laboratory tests and immunizations as 

needed to determine physical and mental fitness. If a student enrolled in the program has 

developed a condition that would prevent successful performance of his/her 

responsibilities and tasks, the Nursing Program Director may require the student to be 

examined by a licensed physician. If the licensed physician verifies the condition, then 

there is sufficient cause for suspension or expulsion from the program pursuant to State of 

California Board of Registered Nursing policy. Information on specific health requirements 

will be provided to the student upon admission to the program. The specific health 

requirements are outlined in the Nursing Student Handbook. 
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Student Tuition Recovery Fund (STRF) 
 

You must pay the state-imposed assessment for the Student Tuition Recovery Fund (STRF) 

if all of the following applies to you:  

1. You are a student, who is a California resident and prepays all or part of your tuition 

either by cash, guaranteed student loans, or personal loans, and  

2. Your total charges are not paid by any third-party payer such as an employer, 

government program or other payer unless you have a separate agreement to repay 

the third party.  

 You are not eligible for protection from the STRF and you are not required to pay the STRF 

assessment, if either of the following applies: 

1. You are not a California resident.  

2. Your total charges are paid by a third party, such as an employer, government 

program or other payer, and you have no separate agreement to repay the third 

party.”  

 

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or 

mitigate economic losses suffered by California residents who were students attending 

certain schools regulated by the Bureau for Private Postsecondary and Vocational 

Education.  

You may be eligible for STRF if you are a California resident, prepaid tuition, paid the STRF 

assessment, and suffered an economic loss as a result of any of the following:  

1. The school closed before the course of instruction was completed.  

2. The school’s failure to pay refunds or charges on behalf of a student to a third party 

for license fees or any other purpose, or to provide equipment or materials for 

which a charge was collected within 180 days before the closure of the school.  

3.  The school’s failure to pay or reimburse loan proceeds under a federally guaranteed 

student loan program as required by law or to pay or reimburse proceeds received 

by the school prior to closure in excess of tuition and other cost. 

4. There was a decline in the quality of the course of instruction within 30 days before 

the school closed or, if the decline began earlier than 30 days prior to closure, the 

period of decline determined by the Bureau.  

5. An inability to collect on a judgment against the institution for a violation of the Act.
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STUDENT COMPLAINT/GRIEVANCE PROCEDURE 

 
Students experiencing problems with the school or its employees or who have concerns 
or complaints of any kind are encouraged to bring them to the attention of their 
instructor. If within reasonable time, the concern or complaint is not resolved to the 
student’s satisfaction, the matter should be brought to the attention of the School 
Director. Unresolved complaints may be directed to: 

 
Council on Occupational Education (COE)  
41 Perimeter Center East, NE 
Suite 640 
Atlanta, GA 30346 
(800) 917-2081 
Internet Address: www.council.org 
     
 

     
 
 
Board of Licensed Vocational Nurses  
& Psychiatric Technicians 
2535 Capitol Oaks Drive, Suite 205 
Sacramento, CA 95833 
(916) 263-7800 
Internet Address: www.bvnpt.ca.gov 
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FACULTY 

California Nurses Educational Institute has a committed staff of highly accredited faculty 
members with degrees and certifications in Nursing, Phlebotomy, Administration, Science and 
English.

Yazmin Mojica RN, MA, MSN/MPH, CNS 
MSN/MPA - Cal State Long Beach 
BSN - Cal State Long Beach 
AA Nursing – Rancho Santiago College 
Dean of Nursing 
 
Beryl J. Trodd, RN, BS, MA Ed. 
RN – Sacred Heart, School of Nursing 
BS – New York University 
MA – New York University 
Director of Education 
 
Virginia Armstrong, RN, PhD 
BSN – University of California, SF 
MS — University of California, SF 
PNP – University of California, SF 
PhD (Nursing) – University of California SF 
VN and Psychiatric Technician Director 
 
Noel Aralquez, LVN, CPT    
LVN – California Nurses Educational Inst. 
CPT – California Nurses Educational Inst. 
Phlebotomy Instructor    
 
Mary Santos, RN, BA. 
RN – Massachusetts General, School of 
Nursing 
BA – Hawaii Pacific University 
VN Instructor and CNA Instructor 
 
Thomas Hart, LVN, BA, MA 
LVN – City College of San Francisco 
BA – Providence College 
MA – St. Stephens College 
VN Instructor 
 
Gina Tuttobene, RN, NP 
LVN – Compton College 
AA, RN – Los Angeles Trade Technical College 
NP Certification – Los Angeles County-
Harbor/UCLA Medical Center 
VN Instructor 

 
Eileen Upton, RN, BS, MS Ed., PhD. 
RN – Columbus Hospital, School of Nursing 
BS – Chapman University 
MS – National University 
PhD – Columbia Commonwealth University 
Psychiatric Technician, LVN, and CNA, 
Instructor 

 
 

Sylvia Warren, RN, BSN, MSN 
RN, BSN – William Carey College 
MSN – University of Phoenix 
Psychiatric Technician Instructor 
 
Edwina Dirk 
RN – New England Baptist School of Nursing 
 
Jeffrey H. Dodge 
A.A. – Golden West College 
MSN – University of Phoenix 
BSN – University of Phoenix 
Sara M. Denault 
VN – Concord Career Institute 
 
Raymond A. Landicho 
AA - RN - Santa Ana College 
VN Instructor 
 
Gillian L. Schweigert 
RGN – University College Hospital 
London, UK. 
BSN- University of Phoenix 
VN Instructor 

 
Marius Pepenariu, LVN, BS, MBA/HCM 
VN - AS College of the Desert 
BS - University of Petrosani 
MBA/HCM - University of Phoenix 
VN Instructor 
  
Patricia Ryan, RN, MSN, EdD 
BSN - CSU, Los Angeles 
MSN - Loma Linda University 
EdD - Alliant International University 
VN Instructor 
 
Marc Daverveld, RN 
VN – Moraine Park Technical College 
ADN – Moraine ParkTechnical College 
VN Instructor 
 
LeeAnn Zerr, LVN, BS, PA 
VN - Reading-Muhlenberg 
BS, PA – Touro College School of Health Sciences 
VN Instructor 
 
 


