
        

 

| revised 8/29/12 

SCHOOL CATALOG 

2012 

10121 W~STHINST~R AV~. 

GARD~N GROV~, CA 92843 

(714) 530-2131 

SCHOOL CATALOG 

2012 

10121 W~STtvlINST~R AV~. 

GARD~N GROV~, CA 92843 

(714) 530-2131 

www.advancebeautycollege.com 

http:www.advancebeautycollege.com




 

         

 

| revised 8/29/12 i 

TABLe OF CONTeNTS 

MISSION STAn:Me:NT ............................................................................................................................................................................. 1 

e:DUCATIONAL OBJe:CTIVe:S .............................................................................................................................................................. 1 

PROGRAMS Or: STUDy ........................................................................................................................................................................... 1 

ACCRe:DITATION ...................................................................................................................................................................................... 2 

r:ACILITIe:S ................................................................................................................................................................................................... 2 

I-jANDICAPPe:D STUDe:NTS .................................................................................................................................................................. 2 

APPROVAL DISCLOSURe: ..................................................................................................................................................................... 2 

CALe:NDARjI-jOLIDA YS ......................................................................................................................................................................... 3 
CLASS SCI-je:DULe:S ................................................................................................................................................................................. 3 
ORIe:NTATION CLASS ............................................................................................................................................................................ 3 
ADMISSIONS .............................................................................................................................................................................................. 4 
ADMISSION POLICY .............................................................................................................................................................................. 4 
CRe:DIT e:VALUA TION ........................................................................................................................................................................... 4 
ARTiCULATION ......................................................................................................................................................................................... 4 
Te:XTBOOKS, e:OUIPMe:NT & SUPPLle:S ......................................................................................................................................... 5 
Me:DIA Re:SOURCe:S ................................................................................................................................................................................ 5 
Re:·e:NTRY POLiCy ................................................................................................................................................................................... 5 
r:Re:SI-jMAN CLASS·e:NROLLMe:NT .................................................................................................................................................. 5 
I-je:AL TI-j AND PI-jYSICAL CONSIDe:RATIONS ............................................................................................................................. 5 
LlCe:NSING PRe:·APPLICATION e:XAMINATION Re:OUIRe:Me:NTS ................................................................................. 5 
Re:GULATORY POLICIe:S ...................................................................................................................................................................... 6 
NON·DISCRIMINATION ........................................................................................................................................................................ 6 
DISCLOSURe: Or: e:DUCATION Re:CORDS ................................................................................................................................... 6 
NOTlr:lCA TION Or: RIGI-jTS UNDe:R r:e:RPA r:OR POSTSe:CONDARY INSTITUTIONS ........................................... 6 
STUDe:NT RIGI-jTS AND Re:SPONSIBILITIe:S ................................................................................................................................. 7 
GRIe:VANCe: PROCe:DURe: .................................................................................................................................................................. 8 
ACADe:MIC POLICIe:S ............................................................................................................................................................................ 9 
PROGRe:SS POLiCy ................................................................................................................................................................................ 9 
SATISr:ACTORY ACADe:MIC PROGRe:SS POLiCy ................................................................................................................... 9 
e:VALUATION Pe:RIODS ........................................................................................................................................................................ 9 
ACADe:MIC PROBATION .................................................................................................................................................................... 10 

APPe:AL PROCe:DURe:S ........................................................................................................................................................................ 10 

Le:AVe: Or: ABSe:NCe: ............................................................................................................................................................................. 10 

PROGRAM INCOMPLe:Te:Ne:SS ......................................................................................................................................................... 11 

A ne:NDANCe: ........................................................................................................................................................................................... 11 

TRANSr:e:RS ................................................................................................................................................................................................. 11 

GRADING SYSTe:M .................................................................................................................................................................................. 11 

STUDe:NT CLOCK I-jOUR POLICY .................................................................................................................................................. 12 

TIMe: CARD CRe:DIT ............................................................................................................................................................................... 12 

TRANSr:e:R Or: CRe:DITS ...................................................................................................................................................................... 12 

STUDe:NT'S RIGI-jT TO CANCe:L ...................................................................................................................................................... 13 

TUiTION ....................................................................................................................................................................................................... 14 
TUITION AND r:e:e: SCI-je:DULe: ......................................................................................................................................................... 14 
ADDITIONAL TRANSCRiPTS .............................................................................................................................................................. 14 
MASSAGe: Te:CI-j N IOU e: Ce:RTI r:lCA Te:S ...................................................................................................................................... 15 
e:XTRA INSTRUCTION CI-jARGe:S .................................................................................................................................................... 15 
BRUSI-j·UP ................................................................................................................................................................................................... 15 
COLLe:CTION Or: TUITON ................................................................................................................................................................. 15 
SCI-jOLARSI-jIPS ....................................................................................................................................................................................... 15 
Re:r:UND POLiCy ..................................................................................................................................................................................... 15 
WITI-jDRAWAL POLICY ....................................................................................................................................................................... 17 
Re:TURN Or: TITLe: IV ............................................................................................................................................................................. 17 

TABLe OF CONTeNTS 

MISSION STAn:Me:NT ............................................................................................................................................................................. 1 

e:DUCATIONAL OBJe:CTIVe:S .............................................................................................................................................................. 1 

PROGRAMS Or: STUDy ........................................................................................................................................................................... 1 

ACCRe:DITATION ...................................................................................................................................................................................... 2 

r:ACILITIe:S ................................................................................................................................................................................................... 2 

I-jANDICAPPe:D STUDe:NTS .................................................................................................................................................................. 2 

APPROVAL DISCLOSURe: ..................................................................................................................................................................... 2 

CALe:NDARjI-jOLIDA YS ......................................................................................................................................................................... 3 
CLASS SCI-je:DULe:S ................................................................................................................................................................................. 3 
ORIe:NTATION CLASS ............................................................................................................................................................................ 3 
ADMISSIONS .............................................................................................................................................................................................. 4 
ADMISSION POLICY .............................................................................................................................................................................. 4 
CRe:DIT e:VALUA TION ........................................................................................................................................................................... 4 
ARTiCULATION ......................................................................................................................................................................................... 4 
Te:XTBOOKS, e:OUIPMe:NT & SUPPLle:S ......................................................................................................................................... 5 
Me:DIA Re:SOURCe:S ................................................................................................................................................................................ 5 
Re:·e:NTRY POLiCy ................................................................................................................................................................................... 5 
r:Re:SI-jMAN CLASS·e:NROLLMe:NT .................................................................................................................................................. 5 
I-je:AL TI-j AND PI-jYSICAL CONSIDe:RATIONS ............................................................................................................................. 5 
LlCe:NSING PRe:·APPLICATION e:XAMINATION Re:OUIRe:Me:NTS ................................................................................. 5 
Re:GULATORY POLICIe:S ...................................................................................................................................................................... 6 
NON·DISCRIMINATION ........................................................................................................................................................................ 6 
DISCLOSURe: Or: e:DUCATION Re:CORDS ................................................................................................................................... 6 
NOTlr:lCA TION Or: RIGI-jTS UNDe:R r:e:RPA r:OR POSTSe:CONDARY INSTITUTIONS ........................................... 6 
STUDe:NT RIGI-jTS AND Re:SPONSIBILITIe:S ................................................................................................................................. 7 
GRIe:VANCe: PROCe:DURe: .................................................................................................................................................................. 8 
ACADe:MIC POLICIe:S ............................................................................................................................................................................ 9 
PROGRe:SS POLiCy ................................................................................................................................................................................ 9 
SATISr:ACTORY ACADe:MIC PROGRe:SS POLiCy ................................................................................................................... 9 
e:VALUATION Pe:RIODS ........................................................................................................................................................................ 9 
ACADe:MIC PROBATION .................................................................................................................................................................... 10 

APPe:AL PROCe:DURe:S ........................................................................................................................................................................ 10 

Le:AVe: Or: ABSe:NCe: ............................................................................................................................................................................. 10 

PROGRAM INCOMPLe:Te:Ne:SS ......................................................................................................................................................... 11 

A ne:NDANCe: ........................................................................................................................................................................................... 11 

TRANSr:e:RS ................................................................................................................................................................................................. 11 

GRADING SYSTe:M .................................................................................................................................................................................. 11 

STUDe:NT CLOCK I-jOUR POLICY .................................................................................................................................................. 12 

TIMe: CARD CRe:DIT ............................................................................................................................................................................... 12 

TRANSr:e:R Or: CRe:DITS ...................................................................................................................................................................... 12 

STUDe:NT'S RIGI-jT TO CANCe:L ...................................................................................................................................................... 13 

TUiTION ....................................................................................................................................................................................................... 14 
TUITION AND r:e:e: SCI-je:DULe: ......................................................................................................................................................... 14 
ADDITIONAL TRANSCRiPTS .............................................................................................................................................................. 14 
MASSAGe: Te:CI-j N IOU e: Ce:RTI r:lCA Te:S ...................................................................................................................................... 15 
e:XTRA INSTRUCTION CI-jARGe:S .................................................................................................................................................... 15 
BRUSI-j·UP ................................................................................................................................................................................................... 15 
COLLe:CTION Or: TUITON ................................................................................................................................................................. 15 
SCI-jOLARSI-jIPS ....................................................................................................................................................................................... 15 
Re:r:UND POLiCy ..................................................................................................................................................................................... 15 
WITI-jDRAWAL POLICY ....................................................................................................................................................................... 17 
Re:TURN Or: TITLe: IV ............................................................................................................................................................................. 17 

www.advancebeautycollege.com 

http:www.advancebeautycollege.com


STUDENT TUITION RECOVERY FUND STATENENT .............................................................................................................18 

RIGHT TO WITHHOLD TRANSCRIPTS AND GRADES FOR NON PAYNENT OF TUITION ................................... 19 


VOTER REGiSTRATION ........................................................................................................................................................................19 


FINANCIAL AID .......................................................................................................................................................................................20 

FINANCIAL AID-CONSUNER INFORNATION .........................................................................................................................20 

GENERAL FINANCIAL AID INFORNATION ...............................................................................................................................20 

CONPLIANCE STATENENT .............................................................................................................................................................20 

FINANCIAL AID NECHANISN..........................................................................................................................................................20 

STUDENT ELIGIBILITY REQUIRENENTS .....................................................................................................................................20 

APPLICATION PROCEDURES AND FORNS ............................................................................................................................... 21 

TREATNENT OF TITLE IV FUNDS ................................................................................................................................................... 21 

DEFIN ITIONS.............................................................................................................................................................................................21 

SCHOOL RULES & REGULA TIONS ................................................................................................................................................26 

GRADUATION ..........................................................................................................................................................................................28 

PLACENENT ............................................................................................................................................................................................28 

CAREER COUNSELING AND PERSONAL ATTENTION ....................................................................................................... 28 

COURSE OUTLINE ................................................................................................................................................................................29 


GENERAL COURSE INFORNATION (COSNETOLOGY/NANICURING/COSNETIClAN)................................... 29 


GRADING SYSTEN ................................................................................................................................................................................29 


CLINIC FLOOR GRADING .................................................................................................................................................................29 


GRADUATION REQUIRENENTS, ....................................................................................................................................................29 


LICENSING REQUIRENENTS, ..........................................................................................................................................................30 

COSNETOLOGY COURSE (1,600 HOURS) ................................................................................................................................30 

NANICURING COURSE (400 HOURS) .........................................................................................................................................33 

NANICURING COURSE (600 Hours) -Pending NACCAS Approval. .................................................................................34 

COSNETICIAN COURSE (600 HOURS) .......................................................................................................................................36 

COSNETOLOGY INSTRUCTOR COURSE (600 HOURS) ....................................................................................................38 

GRADING SYSTEN ...............................................................................................................................................................................40 

NASSAGE THERAPY COURSE (600 HOURS) ............................................................................................................................41 

NASSAGE THERAPY COURSE (300 HOURS) ...........................................................................................................................42 

NASSAGE THERAPY COURSE (100 HOURS) ............................................................................................................................44 

HOLISTIC HEALTH PRACTITIONER COURSE (1000 HOURS) ........................................................................................... 45 

ORGANIZATIONAL CHART ..............................................................................................................................................................48 

STAFF ..........................................................................................................................................................................................................49 




 

         

 

| revised 8/29/12 iii 

ADY ANCI:: BI::AUTY COLLI::GI:: 

"Excellence in Education" 

Dear Student, 

Welcome to Advance Beauty College, Thank you for selecting us to assist you in obtaining your training in the 

cosmetology field. You are now entering into a field that will hopefully provide you with the opportunity for a 

successful future in the beauty industry. 

At Advance Beauty College, we offer you the basic training to pass the State Board of Barbering and Cosmetology 

examination. We also place emphasis on how to be successful in the marketplace and how to succeed at every 

operation necessary to create the lifestyle you desire. This means hard work, dedication, and practice on your part. 

It is a pleasure to have you join us at Advance Beauty College. Advance Beauty College is owned by Advance Beauty 

College, Inc. Our goal is to help you discover your ability to transform your life by your training. The degree of your 

success will depend on the effort you are willing to apply during the entire course of your training. 

Advance Beauty College welcomes all prospective students interested in a beauty and related arts career. We are 

happy to have you visit the school at any time. Come in and see our student facilities and the teaching staff and 

consider the many advantages that our school can provide. We will be pleased to answer all of your questions. 

Sincerely, 

Tam Nguyen & 

President 

Linh Nguyen 

Director 
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MISSION STAT!;M!;NT & mUCATIONAl OBJ!;CTIV!;S 

MISSION STAT!;M!;NT 

It is the mission of Advance Beauty College to provide a quality education that prepares the graduate for licensure 

and job entry level skills. 

!;DUCA TIONAl OBJ!;CTIV!;S 
Our objective is to provide each enrolled student with a high quality education, in an environment conducive to attaining 
all the basic skills to pass the state licensing exam and to become employable in cosmetology field. Upon completing 
the course of study the graduate student should be able to function effectively and gain entry level employment in one 
of the many specialty areas such as, elair Stylist, elair Colorist, Manicurist, Make-Up Artist, Cosmetician, Massage 
Therapist, elolistic elealth Practitioner or as a Beauty Salon Operator. Normal progression should move him or her to 
positions such as Beauty Salon Manager, Beauty Salon Owner, Cosmetology Teacher, Supervisor, Director, or School 
Owner. 

Students will be introduced and provided structured instruction in a modern learning environment. Under these 
conditions, students acquire hands-on experience and the knowledge and techniques needed to successfully complete their 
program of study. Students are encouraged to utilize the resource library, which can supplement their learning 
experience. Our school simulates salon conditions to help our students "Iearn-by-doing", with modern equipment and 
a variety of supplies that help enhance the student's product knowledge. Our objective is to help the student become 
"salon-ready" for an entry level position in a salon. 

Advance Beauty College's faculty provides theory and practical lessons in the classroom and in the clinic. This core 
staff is supplemented on a regular basis through the use of guest artists, lecturers, and trainers with proven expertise 
from virtually all cosmetology, manicuring, massage, and skin care professions. 

PROGRAMS 01= STUDY 
Cosmetology (1600 Clock elours), Manicuring (400 Clock elours), Manicuring (600 Clock elours), Cosmetician (600 

Clock elours), Cosmetology Instructor (600 Clock elours), Massage Therapy (600, 300, & 100 Clock elours) and 
elolistic elealth Practitioner (1000 Clock elours). The course of study for students enrolled shall consist of the state 
mandated technical instructional and practical operations covering all practices constituting the art of cosmetology, 
manicuring, cosmetician, cosmetology instructor, massage therapy, and holistic health practitioner. 

C:ducational Goals, The courses of study are designed to prepare students for the state licensing examination and for 

profitable employment. Cosmetology, (SOC Code - 39.5012.00 elairdressers, elairstylists, and Cosmetologists); 

Manicuring' SOC Code- 39-5092.00 Manicurists and Pedicurists; Cosmetology Instructor, 25-2032.00-

Career/Technical C:ducation Teachers, Secondary School; Cosmetician, SOC Code- 39-5094.00 Skin Care Specialists

C:stheticians; Massage Therapy, SOC Code- 31-9011.00 - Massage Therapists; elolistic elealth Practitioner, SOC Code-

31-9011.00 - Massage Therapists. 

, 

I-Iolistic I-Iealth Practitioner and Massage Therapy do not require a license to become employed; however. a city 

permit may be required by the local Police Department. 

As of 2009 the California Business and Professions Code Section 4600 established massage regulation for 

California Statewide Voluntary Massage Certification, thereby allowing certified massage professionals to work in 

multiple California locations without the need for multiple permits and permit fees. This California law has also 

established criteria for the CAMTC Certified Massage Therapist (CMT) and CAMTC Certified Massage 

Practitioner (CMP) to exclusively use these professional titles. We offer a 1000 hour I-Iolistic I-Iealth Practitioner 

course because it is recognized by the state of California. It is the most elite certification in the massage industry. 
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ACCRI;DIT A TION 

ACCRI;DIT A TION 

NATIONAL ACCR~DITING COMMISTION Or: CAR~~R ARTS & SCI~NC~S, 4401 r:ord Ave., Suite 1300, Alexandria 

VA 22302 (703) 600-7600, an agency recognized by the United States Department of ~ducation for Cosmetology 

Accreditation. As an accredited institution, qualified students may apply for and receive financial assistance for tuition 

and other costs. The institution is accredited and participates in Title IV through the Department of ~ducation. 

I=ACILlTII;S 

Advance Beauty College is located in a spacious (9,000 sq. ft.) air-conditioned, two story, modern facility accessible to 

all public transportation. The facility consists of combined lecture/lab rooms, workshop areas, administrative offices, 

student resource library, student break room and outdoor eating area . Students will use a variety of equipment and 

materials during their course of instruction. The school uses equipment that fully complies with any federal, state, and 

local laws, regulations and ordinances. This includes the requirements of fire, safety and health regulations. 

I-IANDICAPPI;D STUDI;NTS 

Access for handicapped students to the institution's facilities is available at the college. This institution does offer 

programs for handicapped students depending on the physical ability of the handicapped student. 

APPROVAL DISCLOSURI; 

ADV ANC~ B~AUTV COLL~G~ was granted institutional approval from the Bureau for Private Post Secondary 

~ducation PO Box 980818 West Sacramento, CA 95798, Phone (916) 574-7720, pursuant to California ~ducation Code 

Section 94915. The Bureau's approval means that the institution and its operation complies with the minimum 

standards established under the law for occupational instruction by private post secondary educational institutions, 

and does not imply any endorsement or recommendation by the State or by the Bureau. The Bureau has approved the 

following programs, Cosmetology, 1600 Clock I-Iours, Manicuring, 400 Clock I-Iours, Manicuring, 600 Clock I-Iours, 

Cosmetician, 600 Clock I-Iours, Cosmetology Instructor, 600 Clock Hours, Massage Therapy, 600,300,100 Clock 

Hours and I-Iolistic I-Iealth Practitioner 1000 Clock Hours. 

Instruction is in the building with an occupancy level accommodating 500 students at anyone time. Prospective enrollees 

are encouraged to visit the physical facilities of the school and to discuss personal, educational and occupational plans 

with school personnel prior to enrolling or signing enrollment agreements. Advance Beauty College currently 

participates in r:ederal Title IV funding (Federal Pell Grant) to assist students to meet educational expenses. 

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the institution 
may be directed to the Bureau for Private Postsecondary ~ducation at 2535 Capital Oaks Drive, Suite 400, 
Sacramento, CA 95833, www.bppe.ca.gov, (888) 370-7589 (phone) or (916)263-1897 (fax). 

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are 

also encouraged to review the School Performance Fact Sheet, which must be provided to you prior to signing an 

enrollment agreement. 

If you are unable to understand the terms and conditions of the enrollment agreement due to ~nglish not being your 

primary language, you have the right to bring a translator. It is at your discretion to make sure that the translator is 

qualified. 
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The following are agencies which set minimum standards for our program of studies in accordance with ~ducation 

Code Section 94915, BOARD Or: BARBmlNG & COSMe:TOLOGY, BURe:AU r:OR PRIVATe: POSTSe:CONDARY 

mUCATION, NATIONAL ACCRmlTING COMMISSION Or: CARe:m ARTS & SCIe:NCe:S, & Tl-je: De:PARTMe:NT 

Or: mUCATION. 

CALENDAR/I-jOLIDA YS 

The College is closed on Sunday & Mondays, and the following holidays, r:ourth of July, Thanksgiving Day, Christmas 

Eve through Monday after New Year's and the Vietnamese New Year "Tet" (usually in late January or early February). 

A "special" holiday may be declared for emergencies or special reasons. I-joly Days of all religious beliefs are 

respected and allowed. The school reserves the right to change dates of holidays with prior notice. 

CLASS SCHEDULES 
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ADt-1ISSIONS 

ADt-1ISSION POLICY 

e:nrollees are admitted as regular students once one of the following criteria has been met. 

A) Applicants must provide a copy of his/her f-ligh School Diploma, Ge:D, California State Proficiency Test or its 

equivalent, and pass an admissions test (CPat) with a minimum score of 129 as stated in the test publisher's 

guidelines. 

B) Students lacking the f-ligh School Diploma or its equivalent, must be at least 18 years old (Compulsory school attendance 

in California), must have completed the loth grade education level or its equivalent as required by the Program of 

Barbering & Cosmetology and pass an Ability to Benefit exam prior to admission. Students admitted under these criteria 

will be required to pass one of the Ability-to-Benefit tests approved by the U.S. Department of e:ducation administered by 

an independent proctor. Students subjected to these criteria are referred to as students admitted under the Ability-to­

Benefit criteria guidelines. Currently our school is using the Wonderlic Ability-to-Benefit test. The minimum passing score 

is 200 for Verbal and 210 for Math. This test is approved by the Secretary of e:ducation, Washington, DC. This test will be 

administered by an independent agency. The school's admissions personnel will provide applicants with additional 

information as to how to arrange for the Ability-to-Benefit test. All Ability-to-Benefit students must take and pass 

the test prior to admissions. If you do not pass the exam, re-testing is available after a (1) week waiting period and 

the independent test agency will explain and provide you with the re-testing procedures. Students admitted under 

this criterion are not eligible to apply for Title IV funding. 

C) Cosmetology Instructor applicants must have a f-ligh School Diploma or its equivalent in addition to valid 

cosmetology license. 

D) Students must show e:nglish language proficiency. A passing score on either the CPat admissions test or the 

Wonderlic Ability-to-Benefit test will be acceptable in showing e:nglish language proficiency. Students enrolled in 

the Vietnamese Manicuring course must show Vietnamese language proficiency with a passing score on the 

Vietnamese Proficiency Test. 

Students may also be admitted under the following special circumstances. 

A) For students currently enrolled in high school, they will be accepted for admission provided they are 16 years of 

age, completed and passed the 10th grade, obtain permission from their school in writing, take the school 

admissions test with a passing score as stated above, and must be 17 years of age when taking the licensure 

exam. These students are not eligible for Title IV funding. 

Our School does not recruit students already attending or admitted to another school offering a similar program of 

study. 

CR!;DIT !;V ALUA TION 

Appropriate credit will be granted for prior training or experience upon review and verification by college officials of its 
validity under the Cosmetology Act and the Program of Barbering/Cosmetology/Massage Therapy. In most cases, the school 
will accept a maximum of 50% of a courses' total hours (ex. A maximum of 800 hours may be transferred for the 1600 

hour Cosmetology program). Transferred hours will count as both attempted and completed hours. Occasionally, a 
student's acceptance by the college will depend entirely on the Program of Barbering and Cosmetology. 
ARTICULATION 




ADt-1ISSIONS 

ADt-1ISSION POLICY 

e:nrollees are admitted as regular students once one of the following criteria has been met. 

A) Applicants must provide a copy of his/her I-ligh School Diploma, Ge:D, California State Proficiency Test or its 

equivalent, and pass an admissions test (CPat) with a minimum score of 129 as stated in the test publisher's 

guidelines. 

B) Students lacking the I-ligh School Diploma or its equivalent, must be at least 18 years old (Compulsory school attendance 

in California), must have completed the loth grade education level or its equivalent as required by the Program of 

Barbering & Cosmetology and pass an Ability to Benefit exam prior to admission. Students admitted under these criteria 

will be required to pass one of the Ability-to-Benefit tests approved by the U.S. Department of e:ducation administered by 

an independent proctor. Students subjected to these criteria are referred to as students admitted under the Ability-to­

Benefit criteria guidelines. Currently our school is using the Wonderlic Ability-to-Benefit test. The minimum passing score 

is 200 for Verbal and 210 for Math. This test is approved by the Secretary of e:ducation, Washington, DC. This test will be 

administered by an independent agency. The school's admissions personnel will provide applicants with additional 

information as to how to arrange for the Ability-to-Benefit test. All Ability-to-Benefit students must take and pass 

the test prior to admissions. If you do not pass the exam, re-testing is available after a (1) week waiting period and 

the independent test agency will explain and provide you with the re-testing procedures. Students admitted under 

this criterion are not eligible to apply for Title IV funding. 

C) Cosmetology Instrudor applicants must have a I-ligh School Diploma or its equivalent in addition to valid 

cosmetology license. 

D) Students must show e:nglish language proficiency. A passing score on either the CPat admissions test or the 

Wonderlic Ability-to-Benefit test will be acceptable in showing e:nglish language proficiency. Students enrolled in 

the Vietnamese Manicuring course must show Vietnamese language proficiency with a passing score on the 

Vietnamese Proficiency Test. 

Students may also be admitted under the following special circumstances. 

A) For students currently enrolled in high school, they will be accepted for admission provided they are 16 years of 

age, completed and passed the 10th grade, obtain permission from their school in writing, take the school 

admissions test with a passing score as stated above, and must be 17 years of age when taking the licensure 

exam. These students are not eligible for Title IV funding. 

Our School does not recruit students already attending or admitted to another school offering a similar program of 

study. 

CR!;DIT !;V ALUA TION 

Appropriate credit will be granted for prior training or experience upon review and verification by college officials of its 
validity under the Cosmetology Act and the Program of Barbering/Cosmetology/Massage Therapy. In most cases, the school 
will accept a maximum of 50% of a courses' total hours (ex. A maximum of 800 hours may be transferred for the 1600 

hour Cosmetology program). Transferred hours will count as both attempted and completed hours. Occasionally, a 
student's acceptance by the college will depend entirely on the Program of Barbering and Cosmetology. 
ARTICULATION 

4 




 

         

 

 

 

 

 

 

 

 

| revised 8/29/12 5 

The school does not have an articulation agreement between the institution and any other college or university that 

provides for the transfer of credits earned in the program of instruction. 

TEXTBOOKS, EQUIPI-1ENT & SUPPLIES 

Student kits will be issued at one week after the start of class. The kit contains the equipment necessary for the course 

and is mandatory. Students have the option to opt out of purchasing a school kit but HUST have all required tools, 

supplies, and textbooks on the school's kit list. Students are expected to maintain the kit by replacing lost or broken 

articles. The college is not responsible for a student's equipment, either lost or stolen. Students must learn to be 

responsible for the tools of their trade. 

I-1EDIA RESOURCES 

The school maintains a library of supplemental resources for student use. Students are permitted to sign out one book 

or media resource at a time during school hours. Students are encouraged to check books out when they are not 

working on clients or in lecture to reinforce their academic learning. 

RE-ENTRY POLICY 

All students who withdraw may re-enter into the program without loss of credit hours. All records of the student are stored for 

live (S) years only and it is the responsibility of the student to maintain all documents received from the institution. The 

institution reserves the right to evaluate the previous enrollment and to verify that the student was in good standing with the 

college before the student is accepted for re-enrollment. 

I=RESI-II-1AN CLASS-ENROLLI-1ENT 

The freshman curriculum for each of the courses requires a specific number of hours of classroom lectures, 

demonstrations, and student practice. The freshman class introduces the basics needed to pass licensing 

examinations. From this initial introduction, you will learn all fundamentals for your future and career. The hours spent 

in the freshman class are as follows: Cosmetology 400 hours, Cosmetician 100 hours, and Hanicuring so hours. 

Advance Beauty College considers the freshman classes to be the foundation for your future. There are no separate 

freshman courses for Hassage Therapy and i-jolistic i-jealth Practitioner. 

I-IEAL TI-I AND PI-IYSICAL CONSIDERATIONS 

Generally, the professional in the beauty industry must be in good physical health for he/she will be working in direct 

contact with patrons. In most aspects of the beauty culture field there is a great deal of standing, walking, pushing, 

bending, and stretching, sometimes for long periods of time. A person must consider his/her physical limitations in 

terms of making a career choice that involves extensive training. We promote the acceptance of students with 

physical limitations or disabilities if these students believe they can fulfill training demands. 

LICENSING PRE-APPLICATION EXAI-1INATION REQUIREI-1ENTS 

Before a student is eligible to submit a pre-application for examination: the following criteria must be met: 

1. Complete the required pre-application hours: 
a. Manicuring: 240 hours 

b. Cosmetician: 4S0 hours 
c. Cosmetology: 1200 hours 

2. Complete at least 7S% of each practical operation. 

3. Heet the minimum of 8S% on attendance and 7S% Satisfactory Progress Report. 

4. Pay all remaining balances on student account. 

The school does not have an articulation agreement between the institution and any other college or university that 

provides for the transfer of credits earned in the program of instruction. 

TEXTBOOKS, EQUIPI-1ENT & SUPPLIES 

Student kits will be issued at one week after the start of class. The kit contains the equipment necessary for the course 

and is mandatory. Students have the option to opt out of purchasing a school kit but HUST have all required tools, 

supplies, and textbooks on the school's kit list. Students are expected to maintain the kit by replacing lost or broken 

articles. The college is not responsible for a student's equipment, either lost or stolen. Students must learn to be 

responsible for the tools of their trade. 

I-1EDIA RESOURCES 

The school maintains a library of supplemental resources for student use. Students are permitted to sign out one book 

or media resource at a time during school hours. Students are encouraged to check books out when they are not 

working on clients or in lecture to reinforce their academic learning. 

RE-ENTRY POLICY 

All students who withdraw may re-enter into the program without loss of credit hours. All records of the student are stored for 

live (S) years only and it is the responsibility of the student to maintain all documents received from the institution. The 

institution reserves the right to evaluate the previous enrollment and to verify that the student was in good standing with the 

college before the student is accepted for re-enrollment. 

I=RESI-II-1AN CLASS-ENROLLI-1ENT 

The freshman curriculum for each of the courses requires a specific number of hours of classroom lectures, 

demonstrations, and student practice. The freshman class introduces the basics needed to pass licensing 

examinations. I=rom this initial introduction, you will learn all fundamentals for your future and career. The hours spent 

in the freshman class are as follows: Cosmetology 400 hours, Cosmetician 100 hours, and Hanicuring so hours. 

Advance Beauty College considers the freshman classes to be the foundation for your future. There are no separate 

freshman courses for Hassage Therapy and i-jolistic i-jealth Practitioner. 

I-IEAL TI-I AND PI-IYSICAL CONSIDERATIONS 

Generally, the professional in the beauty industry must be in good physical health for he/she will be working in direct 

contact with patrons. In most aspects of the beauty culture field there is a great deal of standing, walking, pushing, 

bending, and stretching, sometimes for long periods of time. A person must consider his/her physical limitations in 

terms of making a career choice that involves extensive training. We promote the acceptance of students with 

physical limitations or disabilities if these students believe they can fulfill training demands. 

LICENSING PRE-APPLICATION EXAI-1INATION REQUIREI-1ENTS 

Before a student is eligible to submit a pre-application for examination: the following criteria must be met: 

1. Complete the required pre-application hours: 
a. Manicuring: 240 hours 

b. Cosmetician: 4S0 hours 
c. Cosmetology: 1200 hours 

2. Complete at least 7S% of each practical operation. 

3. Heet the minimum of 8S% on attendance and 7S% Satisfactory Progress Report. 

4. Pay all remaining balances on student account. 

www.advancebeautycollege.com 

http:www.advancebeautycollege.com


 

  

 

 5. Have no more than 3 infractions or written warnings and not be in violation of rules #1, 28, 29, or 30 of the Student 
Rules. 

REGULATORY POLICIES 

NON-DISCRIMINATION 

ADVANCe: Be:AUTV COLLe:Ge: does not discriminate on the basis of race, color, religion, sex, handicap, financial 

status, age, ethnic origin or area of residence in its admissions, instruction, or graduation policies. 

DISCLOSURE 01= EDUCATION RECORDS 

Adult students, parents of minor students and parents of tax dependent students, have the right to inspect, review, and 

challenge information contained in their education records, however, a staff member must be present. e:ducation 

records are defined as files, materials, and documents which contain information directly related to the student and 

are maintained by the institution. The school will maintain files for five (5) years. Students are not entitled to inspect 

the financial records of their parents. Written consent is required from the student (or their guardian if the student is 

a dependent minor) or governmental agencies so authorized by law. 

NOTII=ICATION 01= RIGI-ITS UNDER I=ERPA I=OR POSTSECONDARY INSTITUTIONS 

The r:amily e:ducational Rights and Privacy Act (r:e:RPA) affords eligible students certain rights with respect to their 
education records. (An "eligible student" under r:e:RPA is a student who is 18 years of age or older or who attends a 

postsecondary institution.) These rights include, 

1. The right to inspect and review the student's education records within 45 days after the day Advance Beauty 

College receives a request for access. A student should submit to the admissions office, a written request that 

identifies the record(s) the student wishes to inspect. The school official will make arrangements for access and 

notify the student of the time and place where the records may be inspected. If the records are not maintained 

by the school official to whom the request was submitted, that official shall advise the student of the correct 

official to whom the request should be addressed. 

2. The right to request the amendment of the student's education records that the student believes are inaccurate, 

misleading, or otherwise in violation of the student's privacy rights under r:e:RPA. 

A student who wishes to ask the school to amend a record should write the school official responsible for the 

record, clearly identify the part of the record the student wants changed, and specify why it should be changed. 

If the school decides not to amend the record as requested, the school will notify the student in writing of the 

decision and the student's right to· a hearing regarding the request for amendment. Additional information 

regarding the hearing procedures will be provided to the student when notified of the right to a hearing. 

3. The right to provide written consent before the school discloses personally identifiable information (PII) from 

the student's education records, except to the extent that r:ERPA authorizes disclosure without consent. 

The school discloses education records without a student's prior written consent under the r:e:RPA exception 

for disclosure to school officials with legitimate educational interests. A school official is a person employed by 

Advance Beauty College in an administrative, supervisory, academic, research, or support staff position 

(including law enforcement unit personnel and health staff); a person serving on the board of trustees; or a 

student serving on an official committee, such as a disciplinary or grievance committee. A school official also 
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may include a volunteer or contractor outside of Advance Beauty College who performs an institutional service 

of function for which the school would otherwise use its own employees and who is under the direct control of 

the school with respect to the use and maintenance of PII from education records, such as an attorney, 

auditor, or collection agent or a student volunteering to assist another school official in performing his or her 

tasks. A school official has a legitimate educational interest if the official needs to review an education record 

in order to fulfill his or her professional responsibilities for Advance Beauty College. 

4. The right to file a complaint with the U.S. Department of I:::ducation concerning alleged failures by Advance 

Beauty College to comply with the requirements of r:I:::RPA. The name and address of the Office that 
administers r:I:::RPA is, 

Family Policy Compliance Office 

U.S. Department of I:::ducation 

400 Maryland Avenue, SW Washington, DC 20202 

STUDENT RIGI-ITS AND RESPONSIBILITIES 

The student has the right to ask the school, 

· The name of its accrediting and licensing organizations. 

• About its programs and its faculty. 

• What the cost of attending is and the policy on refunds to students who drop out. 

• What financial assistance is available, including information on all federal, state, local, private and institutional 

financial aid programs. 

• What the procedures and deadlines are for submitting application for each available financial aid 

program. ~ow it selects financial aid recipients. 

• ",ow it determines financial need. 

• ",ow much of your financial need, as determined by the school, has been met. 

• To explain each type and amount of assistance in your financial aid package. 

• To reconsider your aid package, if you believe a mistake has been made, or if your enrollment or 

financial circumstances have changed. 

• ",ow the school determines whether you are making satisfactory progress and what happens if you are not. 

• What special facilities and services are available to the handicapped. 

It is the student's responsibility to, 

• Review and consider all the information about the school program before enrolling. 

• Pay special attention to the application for student financial aid, complete it accurately, and submit it on time to 

the right place. I:::rrors can delay or prevent your receiving aid. 

• Know and comply with all deadlines for applying and reapplying for aid. 

• Provide all documentation, corrections, and/or new information requested by either the financial aid officer or the 

agency to which you submitted the application. 

• Notify the school of any information that has changed since you applied. 

• Read, understand, and keep copies of all forms you are asked to sign. 
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• Request an exit interview at the time you are leaving the school to determine the net balance of your account with 

the school. 

• Notify the school of a change in your name, address, phone number, or attendance status 


(full/part-time student). 


• Understand your school's refund policy. 

• Understand and comply with the enrollment status, financial charges, financial terms, time allowed to complete, 

refund policy and termination procedures as specified in the enrollment contract you will be asked to sign. 

• Understand that it is your responsibility and your liability when errors are made and funds for which you are not 

eligible or are advanced to you or credited to your school account. 

GRIEVANCE PROCEDURE 

It is the policy of this institution to handle grievance in the following manner. 

1. Fill out the grievance form and list all grievances. 

2. Deliver all forms to the instructor in charge. 

3. If you are unable to deliver the form to the Instructor in charge you may deliver it to the Director, Quynh Anh 

T ran, 10121 Westminster Ave., Garden Grove, CA 92843. All grievances regardless of the nature will be 

turned over to the Office Nanager and reviewed. 

4. The Director will evaluate the grievance and set an appointment with the person within 5 days from the 

receipt of the grievance form. If the grievance is an emergency, it will be addressed within 24 hours. 

5. 	 A student or any member of the public may file a complaint about this institution with the Bureau for Private 

Postsecondary Education by calling (888) 370-7589 toll-free or by completing a complaint form, which can be 

obtained on the bureau's Internet Web site www.bppe.ca.gov. 

6. For any grievances that you cannot work out with the school, you may contact 

BUREAU f'OR PRIVATE POSTSECONDARY EDUCATION 


PO Box 980818 West Sacramento, CA 95798, Phone (916) 574-7720 


http://www.bppe.ca.gov/
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ACADEMIC POLICIES 

PROGRESS POLICY 

Considering the varied capabilities of individual students, some may progress from one phase of training to another at 

a more rapid pace, i-jowever, all students must satisfactorily complete all subject matters prior to graduation unless 

credit has been allowed for previous training or experience in a particular subject area, Successful graduates will be 

awarded an appropriate diploma upon completion of their training program. 

SATISFACTORY ACADEMIC PROGRESS POLICY 

This institution expects all its students to maintain Satisfactory Academic Progress as established by this institution. 

This policy applies to students enrolled in any course at the institution, regardless of attendance status (part-time or 
full time).The student must 

1. Haintain a cumulative academic average of "C" (70%) or better as a qualitative factor to determine academic 

performance using grades, and/or work projects completed, and/or comparable factors measurable against a 

norm. 

2. Haintain a cumulative average attendance level of at least two-thirds (2/3) (67%) of the scheduled hours 

indicated on their enrollment contract as a quantitative factor. eor example, a student scheduled to complete 30 

hours per week would have to maintain an average weekly attendance of at least 20 hours per week (2/3 x 30 = 

20). 

3. Complete the course within 150% of course length as defined in the enrollment agreement. 

4. C:valuation periods are done at least by midpoint of the academic year or program for all students, whichever 

comes earlier. 

5. Students who meet minimum requirements are considered making satisfactory academic progress until their 

next scheduled evaluation. 

6. Only students who maintain satisfactory academic progress are eligible to receive Title IV assistance. 

7. A student's successful course completion percentage is based on the number of successfully completed credit 

hours divided by the cumulative number of credit hours attempted by the student. 

EVALUATION PERIODS 

Students enrolled in the Cosmetology Instructor, Cosmetician, i-jolistic i-jealth Practitioner, Hanicuring, and Hassage 

Therapy programs are evaluated two (2) times, at the point at which 50% of the program is completed and the point at 

which 90% of the program is completed. 

Example: eor the 600 hour Cosmetology Instructor course, the student will be evaluated at the point where 300 

hours and 540 hours of instruction have been completed. 

Students enrolled in the Cosmetology program are evaluated four (4) times during their course of instruction. These 

evaluations occur at the points at which 25%, 50%, 75%, and 90% of the program is completed. 

Example, eor the 1600 clock hour Cosmetology program, a student will be evaluated at the point in which the student 
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4. C:valuation periods are done at least by midpoint of the academic year or program for all students, whichever 

comes earlier. 

5. Students who meet minimum requirements are considered making satisfactory academic progress until their 

next scheduled evaluation. 

6. Only students who maintain satisfactory academic progress are eligible to receive Title IV assistance. 

7. A student's successful course completion percentage is based on the number of successfully completed credit 

hours divided by the cumulative number of credit hours attempted by the student. 
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Students enrolled in the Cosmetology program are evaluated four (4) times during their course of instruction. These 

evaluations occur at the points at which 25%, 50%, 75%, and 90% of the program is completed. 

Example, eor the 1600 clock hour Cosmetology program, a student will be evaluated at the point in which the student 
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reaches 400, 800, 1200, and 1440 clock hours. 

Student evaluations are maintained in the student's file and are accessible to the student upon request. 

ACAD!;MIC PROBATION 

Students who are not considered to be meeting minimum standards for Satisfactory Academic Progress will first be 

put on warning status. The student remains eligible to receive aid during the warning period. 

Failure to meet satisfactory academic progress by the next evaluation period will result in the student being placed on 

Academic Probation. The student must provide a written appeal and demonstrate that they will be able to reach 

Satisfactory Academic Progress by the end of the probationary period. Students remain eligible to receive aid during 

the probation period but will be considered to be on academic/attendance probation. 

Probationary students who fail to meet Satisfactory Academic Progress by the conclusion of the probationary period 

will be deemed not to be making satisfactory academic/and or attendance progress, will lose any remaining eligibility 

for student financial aid, and may be terminated at the discretion of the institution. Students who lose financial aid 

must become cash paying. 

In the event such students are allowed to continue with instruction, aid eligibility will be reinstated only after the 

student has reestablished Satisfactory Academic Progress in accordance with the attendance and grading standards. 

In the event a student is terminated due to not making satisfactory academic progress, all policies regarding the 

institution's refund policy will apply. Warning and probationary students who meet Satisfactory Academic Progress by 

the conclusion of the warning/probationary period will be removed from academic warning/probation and will retain 

eligibility for the Title IV aid. Students will be notified of any evaluation that impacts the student's eligibility for 

financial aid. 

APP!;AL PROC!;DUR!;S 

Students who wish to appeal the decision that they are not making satisfactory academic progress must submit a 

written request to the institution's administrator. The letter should be received within (5) days of the determination 

and must describe any circumstances related to the student's academic standing which the student believes deserves 

special consideration, such as a death of a relative or an injury or illness. The letter should also document why the 

student failed to make satisfactory academic progress and what has changed in the student's situation that will allow 

the achievement of satisfactory academic progress at the next evaluation. The administrator shall evaluate the appeal 

within a reasonable time frame (5-10 days) and notify the student in writing of the administrator's decision. Should the 

student's appeal be denied, he or she may appear before a school committee to present his or her case. The 

committee shall provide a written notice to the student of its decision within a reasonable time frame (5-10 days). The 

decision of the committee shall be final. Students that prevail upon the appeal process, re-entering the program after 

an interruption of training, or having re-established satisfactory academic progress, and determined as making 

satisfactory academic progress will be re-entered in the program and financial aid funds will be retroactive for eligible 

students who have displayed satisfactory academic progress within the evaluation probationary period time frame. All 

records of the student's appeal will remain documented in the student's file. 

L!;AV!; OF ABS!;NC!; 

Occasionally, students may experience extended personal, medical or other problems which make it difficult to attend 

class. The institution may allow a student under such circumstances to take a Leave of Absence (LOA) from the 
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program for up to two (2) ninety day (90) periods, not to exceed 180 days. Each LOA must be a minimum of 14 days. 

The LOA must be requested in writing by the student and must be approved by school official. The LOA request form 

must be filled out and the date of leave and return must be stated on the form prior to the school official approving 

the LOA. Do not request a Leave of Absence unless you absolutely need one. Under no circumstances can the school 

grant more than two (2) LOA within a 12 month period unless approved by the School Director. Students on LOA's will 

not be assessed any additional charges of tuition. Students returning from an authorized LOA will retain all credit for 

clock hours and work projects completed and will be returned to the academic progress status they held prior to the 

start of the leave of absence. In addition, students returning from a LOA will have his/her maximum time frame to 

complete the program extended by the same number of days as the leave of absence. If a student on an approved 

leave of absence notifies the school that he or she will not be returning, the date of withdrawal shall be the last day of 

attendance. All refunds due will be issued to the student or appropriate agencies and paid within 45 days. 

PROGRAM INCOMPLnl::NI::SS 

Program incompleteness, repetitions and non-credit remedial courses are not applicable to this institution's form of 

instruction. These courses have no effect upon the school's satisfactory academic progress standards. 

ATTI::NDANCI:: 

Students are required to attend school according to their student schedule as indicated by their enrollment 

agreement. Attendance is verified by clock in time and roll call. A student who is not present at roll call will not 

receive clock hour credit. Full time enrollment is defined as any student scheduled to attend 24 hours or more per 

week. Part-time enrollment is defined as 20 or more but less than 24 hours per week. Less than 12 hours per week is 

considered less than half time enrollment. 

TRANSFI::RS 

Transferred hours will count as both attempted and completed hours. 

GRADING SYSTI::M 

Students are evaluated on a regular basis on theory and practical work. Academic performance is measured by 

written examinations administered periodically by the instructor. Grading for exams is based on the scale listed below. 

Practical performance is measured by a student's completion of practical operations. Practical operations have a 

maximum point value of 4 points. Students are graded according to the grading criteria for accuracy in each sub­

category. This score is then recorded as they complete each operation on the back of the student's time card. The 

cumulative score of both academic exams and practical operations make up a students' overall GPA. Students must 

maintain a "C" (70%) average to maintain satisfactory academic status. 

ACADI::MIC GRADING POINT GRADI::S FOR PRACTICAL WORK 

100%-90% A ..... Superior Performance (GPA 4) 4 POINTS = A 

89%-80% B ..... Above Average (GPA 3) 3 POINTS = B 

79%-70% C ..... Average (GPA 2) 2 POINTS = C 

69%-60% D ..... U nsatisfactory (GPA 1) 1 POINT =D 

59% -00% F ...... Fail (GPA 0) o POINT =F 

program for up to two (2) ninety day (90) periods, not to exceed 180 days. Each LOA must be a minimum of 14 days. 

The LOA must be requested in writing by the student and must be approved by school official. The LOA request form 

must be filled out and the date of leave and return must be stated on the form prior to the school official approving 

the LOA. Do not request a Leave of Absence unless you absolutely need one. Under no circumstances can the school 

grant more than two (2) LOA within a 12 month period unless approved by the School Director. Students on LOA's will 

not be assessed any additional charges of tuition. Students returning from an authorized LOA will retain all credit for 

clock hours and work projects completed and will be returned to the academic progress status they held prior to the 

start of the leave of absence. In addition, students returning from a LOA will have his/her maximum time frame to 

complete the program extended by the same number of days as the leave of absence. If a student on an approved 

leave of absence notifies the school that he or she will not be returning, the date of withdrawal shall be the last day of 

attendance. All refunds due will be issued to the student or appropriate agencies and paid within 45 days. 

PROGRAM INCOMPLnl::NI::SS 

Program incompleteness, repetitions and non-credit remedial courses are not applicable to this institution's form of 

instruction. These courses have no effect upon the school's satisfactory academic progress standards. 

ATTI::NDANCI:: 

Students are required to attend school according to their student schedule as indicated by their enrollment 

agreement. Attendance is verified by clock in time and roll call. A student who is not present at roll call will not 

receive clock hour credit. Full time enrollment is defined as any student scheduled to attend 24 hours or more per 

week. Part-time enrollment is defined as 20 or more but less than 24 hours per week. Less than 12 hours per week is 

considered less than half time enrollment. 

TRANSFI::RS 

Transferred hours will count as both attempted and completed hours. 

GRADING SYSTI::M 

Students are evaluated on a regular basis on theory and practical work. Academic performance is measured by 

written examinations administered periodically by the instructor. Grading for exams is based on the scale listed below. 

Practical performance is measured by a student's completion of practical operations. Practical operations have a 

maximum point value of 4 points. Students are graded according to the grading criteria for accuracy in each sub­

category. This score is then recorded as they complete each operation on the back of the student's time card. The 

cumulative score of both academic exams and practical operations make up a students' overall GPA. Students must 

maintain a "C" (70%) average to maintain satisfactory academic status. 

ACADI::MIC GRADING POINT GRADI::S FOR PRACTICAL WORK 

100%-90% A ..... Superior Performance (GPA 4) 4 POINTS = A 

89%-80% B ..... Above Average (GPA 3) 3 POINTS = B 

79%-70% C ..... Average (GPA 2) 2 POINTS = C 

69%-60% D ..... U nsatisfactory (GPA 1) 1 POINT =D 

59% -00% F ...... Fail (GPA 0) o POINT =F 

www.advancebeautycollege.com 

http:www.advancebeautycollege.com


STUOI;:NT CLOCK HOUR POLICY 


The Board of Barbering and Cosmetology will only recognize time-clock punched hours of attendance. As a result of 

this requirement, this school can only give clock hour credit to students who record their attendance by using the time 

clock to punch in and out at the start and end of their day and lunch period. Students will be given up to 9,07 A.M. to 

clock in and receive credit for the lecture hours. Starting at 9,08A.M., it will count as 10,30 A.M. A thirty (30) minute 

lunch break shall be taken when a student attends more than 6 hours a day. If you are attending 6 hours or less and 

desire to take a lunch break (30minutes), then the half hour must be deducted from the daily total. If attending 8 

hours or more, 2 (30 minutes) breaks are required. At the completion of the day, the daily hours and operations 

earned are recorded. Timecards must be signed by the student and the instructor daily. 

Non:, Instructors may not sign a student in or out, unless approved by the Director. 

Timecards reflect the students' daily record of hours and operations. It is important that all hours and operations are 

recorded properly and accurately. The office staff must be able to read timecards so that the hours and operations are 

transferred correctly. All weekly timecards must be turned into the office at the end of each week in order to receive 

credit. Timecards must be stored in their entirety for 5 years by the school. 

TII-1I;: CARO CRI;:OIT 

The following is a guideline for the instructor to issue credits. 

1. Each Theory must be initialed in the proper category. If that category is complete, the instructor may issue credit in a 

comparative category. 

2. The portion of the time card reflecting hours are in the Theory hours earned and any classes the instructor has 

demonstrated. 

3. The portion of the time card concerning operations is to be applied efforts of the students as they 

manually perform practical subject. 

Some practical operations may take longer to perform according to the student. 

TRANSFI;:R OF CRI;:OITS 

NOTlCI;: CONCI;:RNING TRANSFI;:RABILITY OF CRI;:OITS ANO CRI;:OI;:NTIALS I;:ARNI;:O AT OUR INSTIUTION 

The transferability of credits you earn at Advance Beauty College is at the complete discretion of an institution to 

which you may seek to transfer. Acceptance of the credits or certificate you earn in Cosmetology, Cosmetician, 

Manicuring, Massage Therapy, or Holistic Health Practitioner is also at the complete discretion of the institution to 

which you may seek to transfer. If the credits or certificate that you earn at this institution are not accepted at the 

institution to which you seek to transfer, you may be required to repeat some or all of your coursework at that 

institution. For this reason you should make certain that your attendance at this institution will meet your educational 

goals. This may include contacting an institution to which you may seek to transfer after attending Advance Beauty 

College to determine if your credits or certificate will transfer. 
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STUD!;NT'S RIGI-lT TO CANC!;L 

The student has the right to cancel the enrollment agreement and obtain a refund of charges paid through attendance 

at the first class session (first day of classes), or the seventh day after enrollment (seven days from date when 

enrollment agreement was signed), whichever is later. The notice of cancellation shall be in writing and submitted 

directly to the f'inancial Aid Office, and that a withdrawal may be effectuated by the student's written notice or by the 

student's conduct, including, but not necessarily limited to, a student's lack of attendance 

1. After the end of the cancellation period, you also have the right to stop school at any time, and receive a refund for 

the part of the course not taken. Your refund rights are described in the contract. If you have lost your contract, ask 

the school for a description of the refund policy. 

2. If the school closes before you graduate, you may be entitled to a refund. Contact the Bureau for Private 

Postsecondary e:ducation at the address and phone number below for information. 

3. If you have any complaints, questions, or problems which you cannot work out with the school, write or call: 

BUREAU FOR PRIVATE POSTSECONDARY EDUCATION, 

PO Box 980818 West Sacramento, CA 95798, Phone (916) 574-7720 
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TUITION 

TUITION AND FEE SCI-IEDULE 

Updated 07/10/12 

PROGRAM r-UITION R~G.* KITS* , BOOKS* :,TRe* r-OTAL WKS 

Cosmetology ~8650.00 ~100.00 788.00 $151.00 22.50 ~9711.50 40-64 

Nanicuring ~397.50 ~100.00 129.50 $140.00 2.50 ~769.50 0-15 

Cosmetology Instructor f$3000.00 f$100.00 $172.50 $162.00 $7.50 f$3442.OO 5-24 

Cosmetician ~2800.00 fl'100.00 595.50 $151.00 7.50 ~3654.00 5-24 

I-Iolistic I-Iealth Practitioner ~6150.00 ~100.00 268.50 $228.50 15.00 ~6762.00 25-40 

Massage Therapy (600hrs) ~2900.00 ~100.00 213.50 $228.50 7.50 ~3449.50 5-24 

Massage Therapy (300hrs) f$2050.00 f$100.00 $170.00 $129.00 $5.00 f$2454.00 7-12 

Massage Therapy (lOohrs) ~852.50 fl'100.00 170.00 $129.00 2.50 ~1254.00 3-4 

*= NON-R~eUNDABL~ 

'=Students have the option to opt out of purchasing a school kit but MUST have all required tools, supplies, and 

textbooks on the school's kit list. 

Additional Fee, ~ffective 01-01-03, each student will be assessed the STRe fee upon @ 2.50 per thousand dollars of 

tuition paid per student at enrollment. Please refer to the STRe section on of this catalog. 

~xample, eor tuition charged of $6000.00, there will be a STRe of 6 x $2.50 = $15.00 

Note: Once used, kits are not returnable or refundable due to sanitary considerations. The above kits prices include 

7-75% sales tax. The length of time in a course depends on the number of hours the student contracts for a monthly 

basis, as specified in the ~nrollment Agreement. 

ADDITIONAL TRANSCRIPTS 

Students requesting additional copies of academic transcripts upon graduation will be charged $25.00 for each copy. eormer 

students requesting additional copies of academic transcripts will be charged $100. If records cannot be recovered, there will 

be a $25 convenience fee. All students are given 1 set of all academic transcripts upon graduation. Please secure these 

records in a safe place for future reference. 
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MASSAGI; TI;CI-lNIQUI; CI;RTII=ICATI;S 

Students are awarded a diploma and transcript upon graduation of the specified massage course. Students who would like 

additional massage technique certificates (on specific techniques i.e. Reflexology. Chair Massage. etc.) will be charged 

$10/ per certificate. 

I;XTRA INSTRUCTION CI-lARGI;S 

e:ach course/program has been scheduled for completion within an allolted time frame. A grace period of approximately ten 

percent has been added to the calculated completion date for each program. It is not realistic to expect to receive an 

education for free. The school has reserved space, equipment, and licensed instructors for each student and 

course/program. If a student does not graduate within the contract period, additional training will be billed at the rate 

of $50 per week, until graduation. Graduation/Completion records will not be released until all payments are 

received. 

BRUSI-l-UP 

Students requiring preparation for the licensing exam will be billed the following rates, 
$200 for Manicuring for both Theory and Practical; $150 for either Theory or Practical 
$600 for Cosmetology or e:sthetician for both Theory and Practical; $400 for Theory or Practical 
For former Advance Beauty College students: 
$100 for Manicuring for both Theory and Practical; $75 for either Theory or Practical 
$300 for Cosmetology or e:sthetician for both Theory and Practical; $200 for Theory or Practical 

COLLI;CTION 01= TUITON 

During our interview of prospective students, we compute a needs analysis based on the amount of income or 

resources compared to the cost of education, room, and board, and traveling expenses. If the student qualifies, we 

help the individual prepare the appropriate f'inancial Aid application. For those students who are not receiving 
financial aid, the financial officer will develop a personalized payment program for each individual, not to exceed 
advance payment of one term or four months at a time. The balance of tuition in all programs is due by the time 50% 

of the course is to be completed. 

SCI-lOLARSI-lIPS 

Our College does award scholarships periodically. 

Tl-je: COLLe:Ge: Re:SmVe:S Tl-je: RIGI-jT TO CI-jANGe: Tl-je: TUITION AND f'e:e:S AND MAKe: SUBJe:CT CI-jANGe:S 

WITI-jOUT PRIOR NOTiCe: WI-je:N Ne:Ce:SSARY. ANY CI-jANGe:S WILL NOT AFFe:CT ATTe:NDING STUDe:NTS. 

RI;I=UND POLICY 

The following refund policy applies to all terminations for any reason, by either party, including student decision, 

course or program cancellation or school closure. 

A. An applicant not accepted for training by the school shall be entitled to a refund of all moneys paid. 

B. If a student (or in case of a student under legal age, his parent or guardian) cancels his/her contract and requests 

his/her money back in writing by producing a signed dated copy of the Cancellation Notice, within seven days (by 

midnight) of signing the enrollment agreement, all monies collected by the school shall be refunded. The 

cancellation date will be determined by the postmark on written notification, or the date said information is 

delivered to the school administrator/owner in person. This policy applies regardless of whether or not the student 
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has actually started training. 

C. If the student cancels his/her enrollment after the seventh assessed day after signing the enrollment agreement 

without the student starting classes, he/she shall be entitled to a refund of all monies paid to the school less a 

registration fee of $100. The cost of the kit and supplies are not refundable due to sanitary reasons. 

D. Withdrawals of more than seven days after the start of class may be entitled to a partial refund. Students have a 

right to withdraw from school at any time and receive a refund for the part of the course not taken. The amount of 

that refund shall be "pro-rated" according to the incomplete portion of the course, less the cost of the registration 

fee of $100. 

e:. Students who terminate prior to course completion will be charged a $100 registration fee and refund given based 

on number of scheduled hours of the course not completed less non-refundable kit and STRr: fees. Students who 

have completed more than 60% of the course hours are not eligible for a refund. If the school is permanently 

closed and no longer offering instruction after a student has enrolled, the student may: 

1. 	 Transfer credits to another school offering similar courses. Transferrable credits are based solely upon the 

school's policy and should first be verified with the school. The student will be eligible for a refund based on 

the school's refund policy OR 

2. 	 Teach-out Students that are within 90 days of completing their course of study may be able to finish their 

course before the school closes. These students would not be eligible for a refund. 

G. If a course is cancelled subsequent to enrollment, the school shall at its option: 

1. Provide a full refund of all monies paid: or 

2. Provide completion of the course. 

I-t Monies due to the applicant or student are refunded within 45 days of official cancellation or withdrawal. 

The amount the school would be allowed to retain would be calculated based on the number of hours the student was 

scheduled to complete (according to student schedule), in the following manner: 

Course I-jourly Rate x Number of hours not attended ~ Total amount of refund 

The course hourly rate is calculated based on the cost of tuition divided by the number of hours of the course. The 

number of hours a student was scheduled to complete is subtracted from the total number of course hours. The costs 

of registration, STRr:, and student kits are non-refundable. 

Refund Example: Assume that a student, upon enrollment in a 1600 hour course, pays $6,000 for tuition, $100 for 

registration (non-refundable), STRF fee, and $300 for equipment (non-refundable), as specified in the enrollment 

agreement. The student withdraws after completing 550 hours, but was scheduled to have complete 600 hours; the 

pro-rata refund to the student would be based on the calculation stated below: 
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Course elourly Rate Tuition Paid on elours elours Paid for but not Refund calculation of Summary of Refund 

Received "Earned received uition Calculation 

Tuition " 

uition / Course Hours # Course Hours # Total Course elours - elours Paid for but Total Tuition Paid -

Scheduled x elourly # Course Hours not received x Course Earned Tuition, Kit, 

Cost of Tuition Scheduled to Attend elourly Rate Registration f'ee 

6000/1600 600 x $3.75 600 - 600 000 x $3.75 $6400 - $2250 - $300 -

$100 

$3-75 per hour $2250 000 elours $3750 $3750 

"Enrollment time" is defined as the hours of attendance, the portion of the course completed on the student's last day 

of physical attendance in the school. Any monies due the applicant or student shall be refunded promptly (45 days) 

after formal cancellation by the student as defined in item B or formal termination by the school, which shall occur no 

more than 14 days from the last day of physical attendance, or in the case of a leave of absence, the earlier of the date 

of expiration of the leave of absence or the date the student notifies the institution that they will not be returning. 

WITelDRAWAL POLICY 

Regardless of the average level of attendance, students who have more than two consecutive weeks of absences, (14 

calendar days) will be dismissed. This standard shall apply to all students except those on an approved Leave-of-Absence 

(see LOA policy). Students who expect to be absent 14 or more days up to 90 days are encouraged to request a Leave­

of-Absence. 

Determination of withdrawal from school: The withdrawal date shall be the last date of recorded attendance. The 

student would be determined to have withdrawn from school on the earliest of: 

1. The date you notify the f'inancial Aid Office of your intent to withdraw. Only the f'inancial Aid Office would be 

authorized to accept a notification of your intent to withdraw. 

2. The date the school terminates your enrollment due to academic failure or for violation of its rules and policies 

stated in the catalog. 

3. The date you fail to attend classes for a 14 day period and fail to inform the school that you are not 

withdrawing. 

4. The date you failed to return as scheduled from an approved leave of absence. The withdrawal date shall be 

the last date of recorded attendance. The date of determination of withdrawal will be the scheduled date of 

return from LOA or date the student notifies the institution that s/he will not be returning. 

Withdrawals of more than seven business days after the start of class may be entitled to a partial refund based on 

institutional refund policy. Students have a right to withdraw from school at any time and receive a refund for the part 

of the course not taken. 

RETURN OF TITLE IV 

Special note to students receiving Pell grants or other aid, if you withdraw from school prior to the completion of the 

equivalent to 60 percent of the workload in any given payment period, a calculation using the percentage completed 

will be applied to the funds received or that could have been receive that will determine the amount of aid the student 
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Withdrawals of more than seven business days after the start of class may be entitled to a partial refund based on 
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RETURN OF TITLE IV 
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earned. Unearned funds would be returned to the program in the order stated below by the school and/or the 

student. eunds owed by the student to the Grant programs are limited to 50% of the gross award per program 

received. Sample Calculation, completion of 25% of the payment period or enrollment period earns only 25% of the 

aid disbursed or that could have been disbursed. If applicable, this would be the first calculation to determine the 

amount of aid that the student would be eligible for from the Title IV Financial Aid programs. A second calculation 

would take place to determine the amount earned by the institution during the period of enrollment. If the student is 

eligible for a loan guaranteed by the federal or state government and the student defaults on the loan, both of the 

following may occur, (1) The federal or state government or a loan guarantee agency may take action against the 

student, including applying any income tax refund to which the person is entitled to reduce the balance owed on the 

loan. (2) The student may not be eligible for any other federal student financial aid at another institution or other 

government assistance until the loan is repaid. 

STUD!;NT TUITION R!;COY!;RY I=UND STAT!;M!;NT 

You must pay the state-imposed assessment for the Student Tuition Recovery eund (STRe) if all of the following 
applies to you, 
1. You are a student in an educational program, who is a California resident, or are enrolled in a residency program, and 

prepay all or part of your tuition either by cash, guaranteed student loans, or personal loans, and 

2. 	 Your total charges are not paid by any third-party payer such as an employer, government program or other payer 
unless you have a separate agreement to repay the third party. 

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if either of 
the following applies, 

1. 	 You are not a California resident, or are not enrolled in a residency program, or 

2. 	 Your total charges are paid by a third party, such as an employer, government program or other payer, and you 
have no separate agreement to repay the third party. 

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses 
suffered by students in educational programs who are California residents, or are enrolled in a residency programs 

attending certain schools regulated by the Bureau for Private Postsecondary and Vocational Education. 
You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepaid tuition, 
paid the STRF assessment, and suffered an economic loss as a result of any of the following, 

1. 	 The school closed before the course of instruction was completed. 
2. 	 The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any other 

purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure 
of the school. 

3. 	 The school's failure to payor reimburse loan proceeds under a federally guaranteed student loan program as 
required by law or to payor reimburse proceeds received by the school prior to closure in excess of tuition and 

other costs. 
4. 	 There was a material failure to comply with the Act or this Division within 30 days before the school closed or, if 

the material failure began earlier than 30 days prior to closure, the period determined by the Bureau. 
5. 	 An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a 

violation of the Act." 

~owevert no claim can be paid to any student without a social security number or a taxpayer identification number. 

Note, Authority cited, Sections 94803, 94877 and 94923, Education Code. Reference, Section 94923, Education Code. 
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RIGI-lT TO WITI-lI-lOLD TRANSCRIPTS AND GRAD!;S I=OR NON PAYM!;NT 01= TUITION 

An institution may withhold a student's transcript or grades il the student is in delault on a student tuition contract. II 

the program 01 study consists of only one program, the institution may withhold the grades or the transcript until the 

tuition or loan obligation is paid in lull. CC:C Section 94828 per BPPC: Reform Act January 1, 1998. 

YOT!;R R!;GISTRATION 

The school strongly encourages all 01 its eligible students to register to vote. To register, visit 

htlpsJlwww.sos.ca.gov/nvrc/ledlorm/. 

RIGI-lT TO WITI-lI-lOLD TRANSCRIPTS AND GRAD!;S I=OR NON PAYM!;NT 01= TUITION 

An institution may withhold a student's transcript or grades il the student is in delault on a student tuition contract. II 

the program 01 study consists of only one program, the institution may withhold the grades or the transcript until the 

tuition or loan obligation is paid in lull. CC:C Section 94828 per BPPC: Reform Act January 1, 1998. 

YOT!;R R!;GISTRATION 

The school strongly encourages all 01 its eligible students to register to vote. To register, visit 

htlpsJlwww.sos.ca.gov/nvrc/ledlo rm / . 
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I=INANCIAL AID 

I=INANCIAL AID-CONSUMER INI=ORMATION 

Based on a combination of approvals, authorization, and accreditation, our students are eligible to apply for and 

receive tuition aid and financial assistance while attending the college. This includes f'ederal P~LL Grant [Does not 

require repayment (f'P~LL)l 

GENERAL I=INANCIAL AID INI=ORMATION 

If you wish to apply for financial aid or you have questions, or you need sections of the handbook clarified, contact the 

financial aid office at the school. Additional information regarding the student aid programs available at Advance 

Beauty College may be found in "The Student Guide" and the "f'ree Application for f'ederal Student Aid" published by 

the U.S. Department of ~ducation. Additional information may be obtained by calling the f'ederal Student Aid 

Information Center between 9,00 a.m. and 5,00 p.m. (~ST) Monday through f'riday at 1 (800) 433-3243. Internet 

access is also available at http';/www.fafsa.ed.gov. 

COMPLIANCE STATEMENT 

The f'ederal Privacy Act of 1974 requires that students be notified that the disclosure of his/her social security number 

is mandatory. The social security number is used to verify students' identities, to process the awarding of funds, the 

collection of funds, and the tracing of individuals who have borrowed funds from federal, state or private programs. 

I=INANCIAL AID MECHANISM 

f'inancial aid is a mechanism that reduces out-of-pocket costs that the student and/or parents must pay to obtain a 

specific postsecondary education. Presented differently, financial aid is money made available to help students meet 

the cost of college attendance. f'inancial aid includes grants and loans. Grants do not have to be repaid. f'inancial aid is 

awarded to students who have "need". Need is the difference between the amount of money that the family will be 

expected to contribute to meet student costs and the cost of education at this school. 

If a student obtains a loan to pay for an educational program, the student will have the responsibility to repay the full 

amount of the loan plus interest, less the amount of any refund, and that, if the student has received federal student 

financial aid funds, the student is entitled to a refund of the moneys not paid from federal student financial aid 

program funds. 

STUDENT ELIGIBILITY REQUIREMENTS 

To be eligible for financial aid, a student must 

- Be admitted as a regular student 

- Be enrolled or accepted for enrollment in an eligible program on at least a half time basis; 

• Be a citizen or an eligible non-citizen; 

- Not owe a refund on a f'P~LL Grant or f'S~OG at any school; 

• Not be in default on a Perkins Loan or Stafford Loan/SLS/PLUS/Direct Loan at any school; 

• !-jave financial need; 
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To be eligible for financial aid, a student must 

- Be admitted as a regular student 

- Be enrolled or accepted for enrollment in an eligible program on at least a half time basis; 

• Be a citizen or an eligible non-citizen; 
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• Be making satisfactory progress (as defined by the school's policy) in the course of study; 

• Be registered for selective service (if a male born on or after January 1, 1960); 

• !-jave signed a statement of educational purpose; 

• !-jave signed a statement of updated information; 

• !-jave a !-jigh school diploma, (or its equivalent) a G~D, or have demonstrated the ability-to-benefit; 

• Agree to use any federal student aid received solely for educational purposes. 

APPLICATION PROCI::DURI::S AND I=ORMS 

f'inancial aid applications for this institution consist of the f'ree Application for f'ederal Student Aid (f'Af'SA). This 

form needs to be completed as instructed on the form. 

Documentation to substantiate the data entered on the form may be required by the financial aid office. f'orms and 

assistance in completing them are available at this school during school hours. In addition to the f'Af'SA, the institution 

requires a series of forms as they apply to the individual student aid program and to the student's individual family 

circumstances. 

TRI::ATMI::NT 01= TITLI:: IV I=UNDS 11= HI I:: STUDI::NT WIHIDRAWS I=ROM HII:: PROGRAM 01= STUDY: 

As of 10/07/00, f'ederal Regulations dictate specific formulas to determine the amount of Title IV Aid earned by a 

student withdrawing from the course of study. Simply stated, if the student withdraws before the sixty percent of the 

payment period in the course, student would have earned only 50% of the aid received or eligible to have received. To 

determine the percentage complete, the scheduled hours of class or the actual hours attended (if less than seventy 

percent of scheduled hours) will be divided by the total hours in the payment period. Unearned aid will be returned to 

the program(s) in accordance to the guidance described in the regulations. Withdrawing students will be responsible 

for institutional charges not covered by student aid. Delinquent school accounts will be assigned to a collection 

agency. Collection agency expenses will be added to the balance owed to the school. 

DI::I=INITIONS 

(The following definitions correspond to some common terms used within the financial aid terminology), 

ACAD~tvlIC Y~AR, A period of not less than 30 weeks of instructional time with a minimum of 900 clock hours of 

instruction for a full time student. The midpoint of the academic year shall be a minimum of 15 weeks and at least 450 

clock hours. In effect, all students enrolled in courses with an academic year schedule to be completed in less than 30 

weeks, regardless of the number of clock hours offered, would have aid eligibility reduced in proportion to the number 

of weeks and hours in the course of study in relation to the academic year. 

CLOCK !-jOUR, 50 to 60 minutes of supervised instruction during a 60 minutes period. 

CR~DIT BALANC~, A credit balance occurs when tuition payments have been received by the institution in excess of 

the amount of charges assessed to the student. Credit balances are paid within 14 business days from the day the 

credit balance was generated. Students must be responsible for budgeting their own funds and for securing that the 

funds are used for education related expenses. 

D~P~ND~NT STUD~NT !-je/She is an individual that does not meet the independent student criteria. This student is 

required to submit with his/her application, student and parents' income and assets data. 
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D~P~ND~NT STUD~NT !-je/She is an individual that does not meet the independent student criteria. This student is 

red to submit with II student and rents' income and assets data. 
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DEPENDENT: He/She is an individual other than the spouse that has been supported and will continue to be 

supported (50% or more of that individual personal expenses) by the student and/or spouse. If that individual is and 

will continue to be supported by the student parent(s), that individual would be a dependent of the parent(s) NOT a 

dependent of the student. 

f'AtvlllY CONTRIBUTION (Ef'C): The calculated amount that a family contributes to offset the student cost of 

attendance. 

f'INANCIAl AID ELIGIBILITY CITIZEN/ELIGIBLE NON-CITIZEN: You must be one of the following to receive federal 

student aid: U.S. Citizen U.S. National, U.S. permanent resident who has an 1-151 or 1-551 (Alien Registration receipt 

card). 

Departure Record (1-94) from the U.S. Immigration and Naturalization Service (INS) showing one of the following 

designations: Refugee, Asylum Granted. Indefinite Parole and/or Humanitarian Parole Cuban-Haitian entrant. 

If' YOU ARE IN THE U.S. UNDER ONE Of' THE f'OllOWING CONDITIONS, YOU ARE NOT ELIGIBLE f'OR 

f'EDERAl AID: 

• f'1 or f'2 student visa 

. Jl or J2 exchange visitor visa only 

INDEPENDENT STUDENT: An individual who meets one of the following criteria: 

1. tvlinimum age of 24. 

2. A graduate or professional student 

3. Is tvlarried (Separated but not divorced) 

4. An individual with legal dependents other than a spouse. (As defined above) 5 An orphan or ward of the court up to 

the age of 18. 

5. An orphan or ward of the court up to the age of 18. 

6. Is a veteran of the armed forces of the United States. 

PARENT(S): f'or the purposes of the financial aid programs, "a parent" is the mother and/or father or adoptive 

parents, stepparent or legal guardian - not foster parents. 

PA YtvlENT PERIOD: 450 hours and 15 weeks for courses of 900 hours or more. It is the mid-point of the program for 

courses of less than 900 hours and 30 weeks. 

NEED: f'inancial need is the amount left over after subtracting the expected family contribution from your cost of 

attendance. 

WITHDRAWALS: Students are officially withdrawn on date of notification, date terminated by the institution, date of 

three consecutive weeks of absences or date when the student failed to return from an approved leave of absence. 

RECOVERIES: Recoveries resulting from unearned Title IV funds due from the student must be paid in accordance to 

the terms stated in the promissory not of the student loans. 

If funds from the grant programs still due from the student, those funds are payable at the rate of 50%. Grant funds 

due from the student must be repaid within 45 days from the student's withdrawal date. Students may take repayment 

arrangements with the U.S Department of Education within 45 days from the student's withdrawal and present proof 
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of such arrangements to the institution. If no repayment is received nor arrangements are presented, the institution 

will refer the debt to the U.S. Department of e:ducation. The student will no longer be eligible for aid until informed by 

U.S. Department of e:ducation. 

Re:r:UNDS, In any case where a refund is due to the Title IV Programs, the payment of the refund will be made within 

45 days from the official withdrawal date first to r:Pe:LL and then to the student. This order will be applied providing 

the student received funds from that program and in amounts not to exceed the amounts originally paid from each 

program. 

TRANSr:e:R STUDe:NT A student, who attended a Post-secondary institution before the enrollment at ABC, is 

required to provide a r:inancial Aid Transcript from each of the institutions attended within the last year or at the 

school's discretion before the enrollment at this institution. Aid from other programs may be advanced to cover the 

first payment period. We accept only 50% of the total transfer course hours. 

VERIr:ICATION PROCESS, r:ederal regulations 34 C.r:.R. Part 668, Subpart E, dated March 14, 1986 April 29, 1994, 

November 29, 1994 - executing legislation 20 U.s.c. 1094 governing the Title IV programs require schools to be sure of 

certain applicant-reported data. These regulations require schools to develop written policies and procedures for 

verification. The school is required to make these policies available to all applicants for financial aid, as well as 

prospective students upon request. This procedure is part of the Admissions and Counseling process. To follow the 

regulations and achieve consistency governing this process, the following verification policies apply to all applicants for 

Title IV programs. Under the regulations, the school will not disburse Pe:LL or Campus-Based aid, nor certify 

Stafford/PLUS loan applications, until completion of verification process. 

WeJO MUST Be: Ve:RIr:Ie:D, The policy of this school shall be to verify those students selected by the need analysis 

(ISIR) system for verification. 

VERIr:ICATION e:XCLUSIONS, Applicants excluded from verification include, 

• Death - Applicant dies during the award year or before the deadline for completing the verification. 

• Incarceration - Applicant is incarcerated at the time the verification is to be performed. 

• Certain immigration status - Applicant arrived in the U.S. during calendar years 2004 and 2005. 

• Certain spouse/parent status - Spouse or parent information is not required to be verified if the spouse 

or the parent is deceased, or physically incapacitated, or residing in a country other than the United States and cannot 

be contacted by normal means, or cannot be located because the address is unknown and 

cannot be obtained by the applicant. 

• Complete verifications - If the student completed the verification at another institution prior to transferring to this 

school if all the following documents are provided from that school, 1/ Letter stating that the 

verification process was completed. 2/ Copy of the application data that was verified, and if the student was awarded 

Pe:LL Grant, a copy of the signed SAR/ISIR. 3/ A completed r:inancial Aid transcript. 

Pacific Island residency status- Legal residents of the Trust Territory of the Pacific Islands, Guam, Samoa, and the 

Commonwealth of the Northern Mariana Islands. To qualify for this exclusion the parents of a dependent student 

must also be legal residents of one of these territories. Citizens of the Republic of the Marshall Islands, the r:ederated 

States of Micronesia or the Republic of Palau. To qualify for this exclusion the parents of a dependent student must 

also be citizens of one of these territories. To document the basis for this exclusion, the applicable permanent mailing 

address No funds disbursed- The applicant will not receive federal aid funds, 

Re:QUIRe:D Ve:RIr:ICATION ITe:MS, bamine the data items listed in 34 C.r:.R. 668.56. Different data items apply to 
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also be citizens of one of these territories. To document the basis for this exclusion, the applicable permanent mailing 

address No funds disbursed- The applicant will not receive federal aid funds, 

Re:QUIRe:D Ve:RIr:ICATION ITe:MS, bamine the data items listed in 34 C.r:.R. 668.56. Different data items apply to 
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different applicants depending upon student dependency status and the Title IV programs used 

Data items include, 

• Total number of persons in the household. 

• The number of members of household enrolled at least half-time students in postsecondary educational institutions. 

• Adjusted gross income (AGI) or adjusted gross family income (AGf'I) for the base year. 

• U.S. income tax paid for the base year. 

• Certain untaxed income and benefits for the base year if certain conditions would apply include, 

o Social Security benefits. 

o Child support. 

o Untaxed payments to IRA or Keogh 0 Foreign income 

o e:arned income credit 0 Interest on tax free bonds 

ABC shall resolve inconsistent application information for all applicants, in agreement with requirements of 34 C.f'.R. 

Part 688.16 (f). 
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to update and for verification of data. Applicants shall follow the instructions in the Verification Worksheet. The school's 

financial aid officer may require/provide other appropriate forms. 

TINe: Pe:RIOD f'OR PROVIDING DOCUNe:NTATION, Applicants must provide the required documentation within 60 

days from the last day of attendance or August 31st of that year, whichever is earlier. 

APPLICANT Re:SPONSIBILITle:S, To be eligible to receive Title IV funds, we require applicants to provide requested 

information during the time period(s) specified in these policies. Applicants must certify that the following data items 

are correct as listed on the original application; or, if not correct, must update the data items, as of the date of 

verification: 

• Number of family members in the household 

• Number of family members in the household now enrolled as at least half-time students on postsecondary 

institutions. 

• Change in dependency status. 

• Federal Pe:LL Grant applicants whose dependency status changes during the Award Year must file a 

correction application. This process does not apply if the change occurs due to marriage. 

• Campus-based applicants whose dependency status changes during the Award Year must have their fcC 

re-calculated. This process does not apply if the change occurs due to marriage. 

• The applicant must repay any over award, or any award, discovered during verification, for which he/she was not 

eligible. 

CONSe:QUe:NCe:S Of' FAILURe: TO PROVIDe: DOCUNe:NTING WITi-jIN Ti-je: SPe:CIf'IW TINe: Pe:RIOD(S), If the 

student cannot provide all required documentation, the school cannot complete the verification process within 60 days from 

the date of the request. The school must then advise applicants that they are not eligible for financial aid funds. The 

school then gives the applicants the following options, 
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• The student may continue training on a cash payment basis . 

• The student may withdraw, and re-enroll at no additional charge. There will be no loss of credit earned, when the 

student provides all proof, and verification is complete. The applicant must repay any over award or any award for 

which he/she was not eligible, discovered during verification. 

I NTe:RI tv1 DISBU RSe:tv1e:NTS, The school may not make any interim disbursements. The student must complete 

verification before disbursement of any Title IV funds. 

TOLe:RANCe:S, If there are non-dollar errors and if the errors in dollar items total less the $400, there is no 

requirement to recalculate the students e:FC. 

NOTIFICATION OF Re:SUL TS OF Ve:RIFICATION, The school shall notify the applicant of the results of the 

verification process within 30 days of the student's submission. 

Re:Fe:RRAL PROCe:DURe:, The school shall forward to the Secretary of e:ducation, referral of fraud cases. 
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SCI-lOOL RUL!;S & R!;GULA TIONS 

Three warnings, regarding any of the rules. will result in a one week suspension from school. Students are 
responsible for making up any loss time resulting from suspension. 
!;xpulsion from school will result from violation of rules 18 or 29 or as determined by the school. 
1. No clocking in or out for other students. If you are caught, the first time you will be written up, a second offense 

will result in a one week suspension from school, and a third offense will result in expulsion from school. Both the 
student clocking in and the student being clocked in will be held accountable. If violated the first time, student may 
not apply for pre-app. 

2. Students must use the time clock to punch "IN" when entering and "OUT' when leaving. r:ailure to clock in or out 
will result in loss of hours. 

3. Time cards must be clearly legible and must be turned into the office weekly. Students are not permitted to cross 
out any time punches. If a time card is lost, the student is responsible to make up the loss of time. 

4. All work must be checked by an instructor or credit will not be received. 
5. Students are required to be in class for roll call promptly at 9,00 am, 10,30 am, 1,00 pm, 3,00 pm, and 6,00 pm. If 

you are more than 7 minutes late for theory class, you will only get credit for the next class. 
6. Clocking in is rounded according to the following schedule, 

Theory class (in the morning)' 

9,00 to 9,07 9,00 

9,08 to 10,30 10,30 

Practical class (example), 

11,01 to 11,15 11,15 

11,16 to 11,30 11,30 

11,31 to 11,45 11,45 
11,46 to 12,00 12,00 

7. Clocking out is rounded to the nearest previous quarter hour. 
For example: 

5,00 to 5,14 5,00 

5,15 to 5,29 5,15 

5,30 to 5,44 5,30 

5,45 to 5,59 5,45 

8. Students are responsible to make up any lost time due to absences. Students have until the next scheduled SAP or 
their scheduled end date to make up any work. Students with 14 or more consecutive days of absence will be 
withdrawn. 

9. Students will take lunch between 11,30 am and 1,30 pm and dinner between 5,00 pm and 6,00 pm. Lunch is 30 

minutes. 

10. Students are required to take lunches based on the number of hours they attend per day. 

6 hours continuous or less: no break 

Hore than 6 hours to 8 hours, 1 break time 
Hore than 8 hours to 11 hours, 2 breaks time 
Note, 

If a student attend to school for 6 hours or more, forgot or took the wrong break time; maximum hours he/she 
can get is 6 hours. 

Hore than 8 hours to 11 hours, and only do lbreak time; maximum hour he/she can get is 8 hours. 
11. Students are not permitted to leave school grounds while clocked in, with the exceptions of break time. Breaks are 

a maximum of 15 minutes for every four hours of instruction. 

12. Student will have to study the exact hours/week as in the enrollment. Please report to the office staff if there are 
changes in hours. (r:irst change is free; from the second change, the fee is $25/ each change). 

13. All students are required to wear school issued lab coats or aprons at all times while in school. Coats and clothing 
should be clean and neat. Closed toe shoes are required. r:ailure to comply will result in students being clocked 
out. 

14. Students must be prepared for the day's lessons. r:ailure to do so will result in the student being clocked out. 
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15. Students are responsible for the return of college materials or equipment loaned to them. 
16. Students must keep their work station clean and sanitary at all times. 
17. Students are responsible for their own personal property. ABC is not responsible for any lost or stolen items. 
18. No stealing. If caught, expulsion from the school will result. 
19. Students are to act and present themselves as professionals. No foul language, yelling, fighting, shouting, or 

horseplay. 
20. No food or drinks (except water) are permitted on the clinic floor or in classrooms with exception of lunch or 

dinner. 

21. No headphones, TVs, radios, mp3 players, computer, laptop or the likes are allowed on the clinic floor. 
22. Cell phones must be on vibrate or silent mode while at school. 
23. No visitors are permitted in the classroom or student areas, unless receiving services. 

24. Students must have a client ticket for each service. Students are not allowed to give services or materials other 
than what is called for on the service ticket. 

25. All students must maintain proper conduct when serving the public. If difficulty arises, please see the supervising 
instructor. Students must take all appointments assigned to them. Failure to take a patron will result in the student 
being clocked out for the day. 

26. Students must comply with all instructions, directions, orders, etc. given by ABC staff members relative to school 
activities. 

27. Students receiving any services outside of their class must clock out while receiving the service. 

(Cosmetology Freshman & clinic floor are 2 different classes) 

28. The school does not tolerate the use of drugs or alcohol at any time. Students that are clearly under the influence 
will not be admitted to class and 1 week suspension will result. 

29. Weapons are not permitted on school grounds at any time. 
30. Students are not allowed to use fraudulent signatures. 
31. Smoking is allowed only in designated areas outside of the school building. Smoking is prohibited within 20 feet of 

any school entrance. 

32. Staff and students of ABC are required to park, 
a. On the north side of the building along the fence and the wall making an "L" shape. 

b. Anywhere on the east side of the building all the way to the end of the shopping center. 
Staff and students may NOT park, 

a. Along the three rows (center area) north of the ABC building. 

b. In front of or next to the trash bin. 

c. If your vehicle is towed, it will be at your own expense. 
33. 7 days to cancel, Student has Tuesday - Monday (11,59pm) to try a class. If for any reason the student wishes to 

cancel class, the students must let the office know (by coming into the office or by the phone) to receive a 100% 
refund (EXCEPT equipment, book, and uniform). The refund is made by check only to the name of the person 

enrolled. 
34. Students, who fall behind in their scheduled hours or exceed the 10% time frame allowance, must pay $50 per 

week they are over (counting from the end date). 
35. Pre-Application Examination Requirements: 

Complete Pre-app required hours, Manicuring-240 hours; Cosmetician - 450 hours; Cosmetology, 1200 hours 

Have to complete at least 75% of each practical operation. 
Meet the requirement of 85% on attendance and 75% Satisfactory Progress Report. 
Pay the remaining balance on student's account prior to application. 

Have no more than 3 infractions or written warnings and not be in violation of rules #1, 28, or 30. 

Students are encouraged to submit written complaints to school management. Complaints will be addressed by 
management within 10 business days. 

ABC reserves the right to make any additions, deletions, or changes to the school rules and regulations at any given 

time. Such changes will be posted so that students are aware of these changes. 

15. Students are responsible for the return of college materials or equipment loaned to them. 
16. Students must keep their work station clean and sanitary at all times. 
17. Students are responsible for their own personal property. ABC is not responsible for any lost or stolen items. 
18. No stealing. If caught, expulsion from the school will result. 
19. Students are to act and present themselves as professionals. No foul language, yelling, fighting, shouting, or 

horseplay. 
20. No food or drinks (except water) are permitted on the clinic floor or in classrooms with exception of lunch or 

dinner. 

21. No headphones, TVs, radios, mp3 players, computer, laptop or the likes are allowed on the clinic floor. 
22. Cell phones must be on vibrate or silent mode while at school. 
23. No visitors are permitted in the classroom or student areas, unless receiving services. 

24. Students must have a client ticket for each service. Students are not allowed to give services or materials other 
than what is called for on the service ticket. 

25. All students must maintain proper conduct when serving the public. If difficulty arises, please see the supervising 
instructor. Students must take all appointments assigned to them. Failure to take a patron will result in the student 
being clocked out for the day. 

26. Students must comply with all instructions, directions, orders, etc. given by ABC staff members relative to school 
activities. 

27. Students receiving any services outside of their class must clock out while receiving the service. 

(Cosmetology Freshman & clinic floor are 2 different classes) 

28. The school does not tolerate the use of drugs or alcohol at any time. Students that are clearly under the influence 
will not be admitted to class and 1 week suspension will result. 

29. Weapons are not permitted on school grounds at any time. 
30. Students are not allowed to use fraudulent signatures. 
31. Smoking is allowed only in designated areas outside of the school building. Smoking is prohibited within 20 feet of 

any school entrance. 

32. Staff and students of ABC are required to park, 
a. On the north side of the building along the fence and the wall making an "L" shape. 

b. Anywhere on the east side of the building all the way to the end of the shopping center. 
Staff and students may NOT park, 

a. Along the three rows (center area) north of the ABC building. 

b. In front of or next to the trash bin. 

c. If your vehicle is towed, it will be at your own expense. 
33. 7 days to cancel, Student has Tuesday - Monday (11,59pm) to try a class. If for any reason the student wishes to 

cancel class, the students must let the office know (by coming into the office or by the phone) to receive a 100% 
refund (EXCEPT equipment, book, and uniform). The refund is made by check only to the name of the person 

enrolled. 
34. Students, who fall behind in their scheduled hours or exceed the 10% time frame allowance, must pay $50 per 

week they are over (counting from the end date). 
35. Pre-Application Examination Requirements: 

Complete Pre-app required hours, Manicuring-240 hours; Cosmetician - 450 hours; Cosmetology, 1200 hours 

Have to complete at least 75% of each practical operation. 
Meet the requirement of 85% on attendance and 75% Satisfactory Progress Report. 
Pay the remaining balance on student's account prior to application. 

Have no more than 3 infractions or written warnings and not be in violation of rules #1, 28, or 30. 

Students are encouraged to submit written complaints to school management. Complaints will be addressed by 
management within 10 business days. 

ABC reserves the right to make any additions, deletions, or changes to the school rules and regulations at any given 

time. Such changes will be posted so that students are aware of these changes. 

www.advancebeautycollege.com 

http:www.advancebeautycollege.com


 

  

 

GRADUATION 

PLAC!;M!;NT 

Job placement assistance is provided to graduates and students at no additional charge. When students take the 

licensing examination, it is recorded as a pass or fail. Students are encouraged to return for placement assistance by 
reviewing the listings of salons seeking employees and the requirements, salary, and other pertinent information 

and/or visit the school's website for the most current listings. Designated office staff member assist students in 

placements as often as needed; however, the school does not guarantee placement to any student. 

CAR!;!;R COUNS!;LlNG AND P!;RSONAL A TT!;NTION 

Students are counseled individually, as often as necessary to review the student's progress and adjustment. Industry 

professionals are scheduled to give demonstration and/or discuss career goals, customer service, industry trends, etc. 

with the students. Students may request additional counseling sessions at any time. 

!-lOUSING 

The institution does not provide housing assistance to students. 
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COURSE OUTLINE 

GENERAL COURSE INFORMATION (COSMETOLOGY/MANICURING/COSMETICIAN) 

GRADING SYSTEM 

Students are evaluated on a regular basis on theory and practical work. Academic performance is measured by 

written examinations administered periodically by the instructor. Grading for exams is based on the scale listed below. 

Practical performance is measured by a student's completion of practical operations. Practical operations have a 

maximum point value of 4 points. Students are graded according to the grading criteria for accuracy in each sub­

category. This score is then recorded as they complete each operation on the back of the student's time card. The 
cumulative score of both academic exams and practical operations make up a students' overall GPA. Students must 

maintain a "C" (70%) average to maintain satisfactory academic status. 

ACADEMIC GRADING POINT GRADES FOR PRACTICAL WORK 

100%-90% A ..... Superior Performance (GPA 4) 4 POINTS = A 

89%-80% B ..... Above Average (GPA 3) 3 POINTS = B 

79%-70% C ..... Average (GPA 2) 2 POINTS = C 

69%-60% D ..... U nsatisfactory (GPA 1) 1 POINT = D 

59% -00% f' ...... f'ail (GPA 0) o POINT = f' 

CLINIC FLOOR GRADING 

The clinical floor grading sheet is required to be completed by all students working on the clinical floor and graded by 

the Instructor for each procedure done on a patron or doll head. Instructors will use specific grading criteria when 

scoring clinical operations. 

Grading Scale, Students will be graded in all areas of their procedures using a scale from 1 through 4. 

4 = C:xcellent 

3 = Good 

2 = f'air 

1 = Poor 

0= Unacceptable 

GRADUATION REQUIREMENTS: 

When a student has completed the required theory hours and practical operations in 

Cosmetology/Manicurist/Cosmetician with a GPA of "c" (70%) or better he or she is awarded a diploma certifying his 

or her graduation. Students are assisted in completing the necessary documents to file for the appropriate Barbering 

and Cosmetology bamination. 
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LlCI::NSING RI::QUIRI::MI::NTS: 

To obtain a Cosmetology/Manicurist/Cosmetician license in California, Applicants must: 

Be 17 years of age or older 

Have completed the loth grade 

Have committed no acts or crimes constituting grounds for denial of licensure under Section 480 of the 

Business and Professional Code 

Has completed the minimum state mandated hours. 

Passed the licensing exam with an overall average of 75%. 

COSMHOLOGY COURSI:: (1,600 HOURS) 

SI::SSIONS: Begin weekly on Tuesdays, throughout the year. 

COURSI:: DI::SCRIPTION: Learn the proper use of implements relative to all cosmetology services. Acquire the 

knowledge of analyzing the scalp, face, and hands prior to all services to determine any disorders. You will learn the 

procedures and terminology used in performing all cosmetology services, learn the application of daytime and evening 

make-up to include the application of individual and strip eyelashes, learn the proper procedure of manicuring to 

include water and oil manicure and pedicure, learn the application of brush-on nails, nail wraps, and nail tips. 

COURSI:: MISSION AND OBJI::CTIVI::S: It is the mission of Advance Beauty College to prepare students enrolled in 

the Cosmetology program for licensure and job entry level skills. 

COSMHOLOGY PI::RFORMANCI:: OBJI::CTIYI::: 

1. Acquire knowledge of laws and rules regulating California's cosmetological establishments' practices. 

2. Acquire the knowledge of sanitation and sterilization as related to all phases of hair, skin, and nails. 

3. Acquire knowledge of general theory relative to cosmetology including anatomy, physiology, chemistry, 

and theory. 

4. Acquire business management techniques common to cosmetology. 

CURRICULUM 

MINIMUM SPI::CIFII::D PRACTICAL OPI::RA TlONS: 

10 Disinfection 200 Wet Hair Styling 

40 Thermal Hair Styling 20 Thermal Press and Curl 

80 Permanent Waving 25 Chemical Straightening 

80 Haircutting 20 Hair Bleaching 

50 Hair Coloring 20 Scalp and Hair Treatments 

10 Manual Facials 15 Electrical Facial 

15 Chemicals (Skin peels, masks & scrubs) 10 Make up applications 

 
 
 

 
 




LlCI::NSING RI::QUIRI::MI::NTS: 

To obtain a Cosmetology/Manicurist/Cosmetician license in California, Applicants must: 

Be 17 years of age or older 

Have completed the loth grade 

Have committed no acts or crimes constituting grounds for denial of licensure under Section 480 of the 

Business and Professional Code 

Has completed the minimum state mandated hours. 

Passed the licensing exam with an overall average of 75%. 

COSMHOLOGY COURSI:: (1,600 HOURS) 

SI::SSIONS: Begin weekly on Tuesdays, throughout the year. 

COURSI:: DI::SCRIPTION: Learn the proper use of implements relative to all cosmetology services. Acquire the 

knowledge of analyzing the scalp, face, and hands prior to all services to determine any disorders. You will learn the 

procedures and terminology used in performing all cosmetology services, learn the application of daytime and evening 

make-up to include the application of individual and strip eyelashes, learn the proper procedure of manicuring to 

include water and oil manicure and pedicure, learn the application of brush-on nails, nail wraps, and nail tips. 

COURSI:: MISSION AND OBJI::CTIVI::S: It is the mission of Advance Beauty College to prepare students enrolled in 

the Cosmetology program for licensure and job entry level skills. 

COSMHOLOGY PI::RFORMANCI:: OBJI::CTIVI::: 

1. Acquire knowledge of laws and rules regulating California's cosmetological establishments' practices. 

2. Acquire the knowledge of sanitation and sterilization as related to all phases of hair, skin, and nails. 

3. Acquire knowledge of general theory relative to cosmetology including anatomy, physiology, chemistry, 

and theory. 

4. Acquire business management techniques common to cosmetology. 

CURRICULUM 

MINIMUM SPI::CIFII::D PRACTICAL OPI::RA TlONS: 

10 Disinfection 200 Wet Hair Styling 

40 Thermal Hair Styling 20 Thermal Press and Curl 

80 Permanent Waving 25 Chemical Straightening 

80 Haircutting 20 Hair Bleaching 

50 Hair Coloring 20 Scalp and Hair Treatments 

10 Manual Facials 15 Electrical Facial 

15 Chemicals (Skin peels, masks & scrubs) 10 Make up applications 
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20 Eyebrow Arching and Hair Removal 15 Water and Oil Nanicure 

10 Complete Pedicure 50 Liquid and Powder Brush-on 

50 Artificial Nail Tips 20 Nail Wraps and Repairs 

Nin. Hours of 

SUBJECT Or: TECHNICAL INSTRUCTION, Technical 

Instruction: 

1. The Cosmetology Act and the Program's Rules & Regulations 20 

2. Cosmetology Chemistry (shall include the chemical composition and the purpose of cosmetic, 

nail, hair, and skin care preparations. Shall also include the elementary chemical makeup, chemical 20 

skin peels, physical and chemical changes of matter.) 

3. Health and Safety/Hazardous Substances (Shall include training in chemicals and health in 

establishments, material safety, data sheets, ergonomics, and communicable diseases, including 20 

HIV/AIDS and Hepatitis B.) 

4. Theory of Electricity in Cosmetology (shall include the nature of electrical current, principles of 

operating electrical devices, and the various safety precautions used when operating electrical 5 

equipment.) 

5. Disinfection and Sanitation (shall include procedures to protect the health and safety of the 

consumer as well as the technician. The ten required minimum operations shall entail performing 

all necessary functions for disinfecting instruments and equipment as specified in Sections 979 and 20 

980. Disinfection should be emphasized through-out the entire training period and must be 

performed before use of all instruments and equipment.) 

6. Bacteriology, anatomy, and physiology. 15 

7. Wet Hair Styling (Shall include hair analysis, shampooing, finger waving, pin curling, comb-outs.) 
30 

8. Thermal Hair Styling (Shall include hair analysis, straightening, waving, curling with hot combs, 

and hot curling irons, and blower styling.) 

A. Thermal Styling 
30 

B. Press and Curl 

9. Permanent Waving (Shall include hair analysis, chemical and heat permanent waving.) 20 

10. Chemical Straightening (Shall include hair analysis, and the use of sodium hydroxide and other 

base solutions.) 
20 

n. Haircutting (Shall include hair analysis, and the use of the razor scissors, electric clippers, and 
20 

thinning shears, for wet and dry cutting.) 

20 Eyebrow Arching and Hair Removal 15 Water and Oil Nanicure 

10 Complete Pedicure 50 Liquid and Powder Brush-on 

50 Artificial Nail Tips 20 Nail Wraps and Repairs 

Nin. Hours of 

SUBJECT Or: TECHNICAL INSTRUCTION, Technical 

Instruction: 

1. The Cosmetology Act and the Program's Rules & Regulations 20 

2. Cosmetology Chemistry (shall include the chemical composition and the purpose of cosmetic, 

nail, hair, and skin care preparations. Shall also include the elementary chemical makeup, chemical 20 

skin peels, physical and chemical changes of matter.) 

3. Health and Safety/Hazardous Substances (Shall include training in chemicals and health in 

establishments, material safety, data sheets, ergonomics, and communicable diseases, including 20 

HIV/AIDS and Hepatitis B.) 

4. Theory of Electricity in Cosmetology (shall include the nature of electrical current, principles of 

operating electrical devices, and the various safety precautions used when operating electrical 5 

equipment.) 

5. Disinfection and Sanitation (shall include procedures to protect the health and safety of the 

consumer as well as the technician. The ten required minimum operations shall entail performing 

all necessary functions for disinfecting instruments and equipment as specified in Sections 979 and 20 

980. Disinfection should be emphasized through-out the entire training period and must be 

performed before use of all instruments and equipment.) 

~. Bacteriology, anatomy, and physiology. 15 

7. Wet Hair Styling (Shall include hair analysis, shampooing, finger waving, pin curling, comb-outs.) 
30 

~. Thermal Hair Styling (Shall include hair analysis, straightening, waving, curling with hot combs, 

and hot curling irons, and blower styling.) 

A. Thermal Styling 
30 

B. Press and Curl 

9. Permanent Waving (Shall include hair analysis, chemical and heat permanent waving.) 20 

10. Chemical Straightening (Shall include hair analysis, and the use of sodium hydroxide and other 

base solutions.) 
20 

n. Haircutting (Shall include hair analysis, and the use of the razor scissors, electric clippers, and 
20 

thinning shears, for wet and dry cutting.) 
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12.elair coloring and Bleaching (Shall include hair analysis, predisposition tests, safety precautions, 

formula mixing tinting, bleaching, and the use of dye removers. Shall not include any credit for 

color rinses.) 
60 

A. elaircoloring 

B. Bleaching 

13. Scalp and elair Treatments (Shall include hair and scalp analysis, scientific brushing, electric and 
5 

manual scalp manipulation, and other hair treatments.) 

14. f'acials 

A. Hanual (Shall include cleansing, scientific manipulations packs, and masks.) 

B. Electrical (Shall include the use of all electrical modalities, including dermal lights and electrical 

apparatus for facials and skin care purposes.) elowever, machines capable of producing an 

electrical current shall not be used to stimulate so as to contract, or for the purpose of 25 
contracting, the muscles of the body or face.) 

C. Chemicals (Shall include chemical skin peels, packs, masks and scrubs. Training shall emphasize 

that only non-living, upper-most layers of facial skin, known as the epidermis may be removed, and 

only for the purpose of beautification. All practical operations mustbe performed in accordance 

with section 992 regarding skin peeling.) 

15. Eyebrow Arching and elair Removal (Shall include the use of wax, tweezers, electric or manual 

and depilatories for the removal of superfluous hair.) 
10 

16. Hake-up (Shall include skin analysis, complete and corrective make-up, lash and brow tinting 
15 

and the application of false eyelashes.) 

17. Manicuring and Pedicuring 

A. Water and Oil Hanicure, including nail analysis, and hand and arm massage. 05 

B. Complete Pedicure, including nail analysis, and foot and ankle massage. 05 

C. Artificial Nails 

1) Liquid and Powder Brush-on 10 

2) Artificial Nail Tips 10 

3) Nail Wraps and Repairs 05 

ADDITIONAL TRAINING WILL BI; GIVI;N IN TI-ll; I=OLLOWING SUBJI;CT MA TTI;R: 

Salon Hgmt., communication skills that includes professional ethics, salesmanship, decorum, record keeping, client 

service record cards and preparing a resume, employment, modeling, desk and reception, and care and other subjects 

relating to Cosmetology field. 

INSTRUCTIONAL MI;TI-lODS USI;D: The curriculum for students enrolled in a cosmetologist course shall consist of 

sixteen hundred (1,600) clock hours of technical instruction and practical operations covering all practices constituting 
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14. f'acials 

A. Hanual (Shall include cleansing, scientific manipulations packs, and masks.) 
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that only non-living, upper-most layers of facial skin, known as the epidermis may be removed, and 

only for the purpose of beautification. All practical operations mustbe performed in accordance 

with section 992 regarding skin peeling.) 

15. Eyebrow Arching and elair Removal (Shall include the use of wax, tweezers, electric or manual 

and depilatories for the removal of superfluous hair.) 
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16. Hake-up (Shall include skin analysis, complete and corrective make-up, lash and brow tinting 
15 

and the application of false eyelashes.) 

17. Manicuring and Pedicuring 

A. Water and Oil Hanicure, including nail analysis, and hand and arm massage. 05 

B. Complete Pedicure, including nail analysis, and foot and ankle massage. 05 

C. Artificial Nails 

1) Liquid and Powder Brush-on 10 

2) Artificial Nail Tips 10 

3) Nail Wraps and Repairs 05 

ADDITIONAL TRAINING WILL BI; GIVI;N IN TI-II; I=OLLOWING SUBJI;CT MA TTI;R: 

Salon Hgmt., communication skills that includes professional ethics, salesmanship, decorum, record keeping, client 

service record cards and preparing a resume, employment, modeling, desk and reception, and care and other subjects 
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INSTRUCTIONAL MI;TI-IODS USI;D: The curriculum for students enrolled in a cosmetologist course shall consist of 

sixteen hundred (1,600) clock hours of technical instruction and practical operations covering all practices constituting 
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the art of cosmetology pursuant to Section 7316 of the Barbering and Cosmetology Act. Technical instruction means 

instruction given by demonstration, lecture, classroom participation, or examination. Practical operation shall mean 

actual performance by the student of a complete service on another person or mannequin. Please note 505 hours are 

devoted to clinic/theory experience which shall include all phases of cosmetology. 

REQUIRED TEXTS FOR COSI-1ETOLOGV COURSE: 
l-1ilady's Standard Cosmetology, ISBN 9781439059302 • Price, $105 

Performance Criteria for Cosmetology, By Advance Beauty College, Copyright 2009, Price, $15 

Cosmetology Test Book, By Advance Beauty College, Copyright 2009, Price, $15 

I-1ANICURING COURSE (400 !-lOURS) 

SESSIONS: Begin weekly on Tuesdays, throughout the year. 

COURSE DESCRIPTION: Use of proper implements relative to all manicuring, pedicuring, and artificial nails. 

Develop the knowledge to recognize the various skin conditions and disorders. Acquire knowledge of analyzing the 

hands and feet, prior to all services to determine any disorders. Develop the knowledge of safety precautions in use of 

manicuring, pedicure and artificial nails. 

COURSE I-1ISSION AND OBJECTIVES: It is the mission of Advance Beauty College to prepare students enrolled in 

the Manicuring program for licensure and job entry level skills. 

I-1ANICURING PERFORI-1ANCE OBJECTIVE: 

Acquire knowledge of laws and rules regulating California Cosmetological establishments' practices, understand 

sterilization procedures, acquire the knowledge of general theory relative to manicuring, including anatomy, 

physiology, chemistry, and theory relative to practical procedures performed and acquire business management 

techniques common to manicurist. 

CURRICULUI-1 

I-1INII-1UI-1 SPECIFIED PRACTICAL OPERATIONS: 

10 Disinfection and Sanitation 40 Water and Oil manicures 

20 Complete Pedicures 80 Acrylic, Liquid and Powder Brush on nails 

60 Nail Tips 40 Nail Wraps and repairs 

MINIMUM 

n:Ci-jNICAL SUBJ~CT, Ti-j~ORV 

i-jOURS 

1. The Cosmetology Act and the Program's Rules and Regulations. 10 

2. Cosmetology Chemistry related to manicuring practices. (Shall include the chemical composition and 

purpose of nail care preparations.) 
10 
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3. I-jealth and Safety/l-jazardous Substances (Shall include the chemicals and health establishments, 

material safety data sheets, protection from hazardous chemicals and preventing chemical injuries, 

health and safety laws and agencies, ergonomics, communicable diseases, including I-jIV / AIDS and 
15 

I-jepatitis B.) 

4. Disinfection and Sanitation (shall include procedures to protect the health and safety of the 

consumer as well as the technician. The ten required minimum operations shall entail performing all 

necessary functions for disinfecting instruments and equipment as specified in Section 979 and 980. 20 

Disinfection should be emphasized through-out the entire training period and must be performed 

before use of all instruments and equipment.) 

5. Bacteriology, anatomy, and physiology. 10 

6. Water and oil Manicures, including hand and arm massage. 20 

7. Complete Pedicure, including foot and ankle massage. 10 

8. Application of Artificial nails 

(A) Acrylic Liquid and Powder Brush-on 15 

(B) Nail Tips 10 

(C) Nail wraps and repairs 05 

ADDITIONAL TRAINING WILL BE GIVEN IN TI-jE FOLLOWING SUBJECT MATTER: 

Salon management., communication skills that includes professional ethics, salesmanship, decorum, record keeping, 

client service record cards and preparing a resume, employment development, modeling, desk and reception, and care 

and other subjects relating to Cosmetology field. 

INSTRUCTIONAL METI-jODS USED: The curriculum for students enrolled in a manicurist pedicurist course shall 

consist of four hundred (400) clock hours of technical instruction and practical operations covering all practices of a 

manicurist and pedicurist. Technical instruction means instruction by demonstration, lecture, classroom participation, 

or examination. Practical operation means the actual performance by the student of a complete service on another 

person. Please note 40 hours are devoted to clinical/theory experience which will include all phases of manicuring. 

REQUIRED TEXTS FOR MANICURING COURSE: 

Milady's Standard Nail Technology, ISBN 9781435497689, Price, $108 

Manicuring Performance Criteria, By Advance Beauty College, Copyright 2009, Price, $25 (optional) 

Manicuring Test Package, By Advance Beauty College, Copyright 2009, Price, $11 

Manicuring Test Book, By Advance Beauty College, Copyright 2009, Price, $6 

MANICURING COURSE (600 I-jours) -Pending NACCAS Approval 

SESSIONS: TBD - Pending NACCAS approval 

COURSE DESCRIPTION: Use of proper implements relative to all manicuring, pedicuring, and artificial nails. 
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Develop the knowledge to recognize the various skin conditions and disorders. Acquire knowledge of analyzing the 

hands and feet, prior to all services to determine any disorders. Develop the knowledge of safety precautions in use of 

manicuring, pedicure and artificial nails. This course goes beyond the basics of manicuring and adds advanced 

techniques to prepare students to be salon ready. 

COURSE I-1ISSION AND OBJECTIVES: It is the mission of Advance Beauty College to prepare students enrolled in 

the Hanicuring program for licensure and job entry level skills. 

I-1ANICURING PERI=ORI-1ANCE OBJECTIVE: 

Acquire knowledge of laws and rules regulating California Cosmetological establishments' practices, understand 

sterilization procedures, acquire the knowledge of general theory relative to manicuring, including anatomy, 

physiology, chemistry, and theory relative to practical procedures performed and acquire business management 

techniques common to manicurist. 

CURRICULUI-1 

I-1INII-1UI-1 SPECII=IED PRACTICAL OPERATIONS: 

20 Disinfection and Sanitation 40 Water and Oil manicures 

20 Complete Pedicures 80 Acrylic, Liquid and Powder Brush on nails 

60 Nail Tips 40 Nail Wraps and repairs 

40 Gel Nails 40 Pink and White Nails 

40 Nail Art 40 Drill Nail Applications 

HINIHUH 

TECHNICAL SUBJECT: THEORY 

HOURS 

1. The Cosmetology Act and the Program's Rules and Regulations. 10 

2. Cosmetology Chemistry related to manicuring practices. (Shall include the chemical composition and 

purpose of nail care preparations.) 
10 

3. Health and Safety/Hazardous Substances (Shall include the chemicals and health establishments, 

material safety data sheets, protection from hazardous chemicals and preventing chemical injuries, 
15 

health and safety laws and agencies, ergonomics, communicable diseases, including HIV / AIDS and 

Hepatitis B.) 

4. Disinfection and Sanitation (shall include procedures to protect the health and safety of the 

consumer as well as the technician. The fifteen required minimum operations shall entail performing all 

necessary functions for disinfecting instruments and equipment as specified in Section 979 and 980. 15 

Disinfection should be emphasized through-out the entire training period and must be performed 

before use of all instruments and equipment.) 

5. Bacteriology, anatomy, and physiology. 10 

Develop the knowledge to recognize the various skin conditions and disorders. Acquire knowledge of analyzing the 

hands and feet, prior to all services to determine any disorders. Develop the knowledge of safety precautions in use of 

manicuring, pedicure and artificial nails. This course goes beyond the basics of manicuring and adds advanced 

techniques to prepare students to be salon ready. 

COURSE I-1ISSION AND OBJECTIVES: It is the mission of Advance Beauty College to prepare students enrolled in 

the Hanicuring program for licensure and job entry level skills. 

I-1ANICURING PERI=ORI-1ANCE OBJECTIVE: 

Acquire knowledge of laws and rules regulating California Cosmetological establishments' practices, understand 

sterilization procedures, acquire the knowledge of general theory relative to manicuring, including anatomy, 

physiology, chemistry, and theory relative to practical procedures performed and acquire business management 

techniques common to manicurist. 

CURRICULUI-1 

I-1INII-1UI-1 SPECII=IED PRACTICAL OPERATIONS: 

20 Disinfection and Sanitation 40 Water and Oil manicures 

20 Complete Pedicures 80 Acrylic, Liquid and Powder Brush on nails 

60 Nail Tips 40 Nail Wraps and repairs 

40 Gel Nails 40 Pink and White Nails 

40 Nail Art 40 Drill Nail Applications 

HINIHUH 

TECHNICAL SUBJECT: THEORY 

HOURS 

1. The Cosmetology Act and the Program's Rules and Regulations. 10 

2. Cosmetology Chemistry related to manicuring practices. (Shall include the chemical composition and 

purpose of nail care preparations.) 
10 

3. Health and Safety/Hazardous Substances (Shall include the chemicals and health establishments, 

material safety data sheets, protection from hazardous chemicals and preventing chemical injuries, 
15 

health and safety laws and agencies, ergonomics, communicable diseases, including HIV / AIDS and 

Hepatitis B.) 

4. Disinfection and Sanitation (shall include procedures to protect the health and safety of the 

consumer as well as the technician. The fifteen required minimum operations shall entail performing all 

necessary functions for disinfecting instruments and equipment as specified in Section 979 and 980. 15 

Disinfection should be emphasized through-out the entire training period and must be performed 

before use of all instruments and equipment.) 

5. Bacteriology, anatomy, and physiology. 10 
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6. Water and oil Hanicures, including hand and arm massage. 15 

7. Complete Pedicure, including foot and ankle massage. 10 

8. Application of Artificial nails 

(A) Acrylic Liquid and Powder Brush-on 15 

(B) Nail Tips 10 

(C) Nail wraps and repairs 05 

(D) Gel Nails 05 

(e:) Pink and White Nails 10 

(F) Nail Art 05 

(G) Drill Nail Applications 10 

ADDITIONAL ADVANCED TRAINING WILL BE GIVEN IN HIE FOLLOWING SUBJECT t-1A TTER: 

Salon Hgmt., communication skills that includes professional ethics, salesmanship, decorum, record keeping, client 

service record cards and preparing a resume, employment development, modeling, desk and reception, and care and 

other subjects relating to Cosmetology field. 

INSTRUCTIONAL t-1ETI-IODS USED: The curriculum for students enrolled in a manicurist pedicurist course shall 

consist of four hundred (600) clock hours of technical instruction and practical operations covering all practices of a 

manicurist and pedicurist. Technical instruction means instruction by demonstration, lecture, classroom participation, 

or examination. Practical operation means the actual performance by the student of a complete service on another 

person. Please note 40 hours are devoted to clinical/theory experience which will include all phases of manicuring. 

REQUIRED TEXTS FOR t-1ANICURING COURSE: 

t-1ilady's Standard Nail Technology, ISBN 9781435497689, Price: $108 

t-1anicuring Performance Criteria. By Advance Beauty College, Copyright 2009, Price: $25 (optional) 

t-1anicuring Test Package. By Advance Beauty College. Copyright 2009. Price: $11 

t-1anicuring Test Book. By Advance Beauty College, Copyright 2009, Price: $6 

COSt-1HICIAN COURSE (600 I-IOURS) 

SESSIONS: Begin weekly on Tuesdays, throughout the year. 

COURSE DESCRIPTION: Learn the proper use of implements relative to all Cosmetician services, acquire the 

knowledge of analyzing the skin prior to all services to determine any disorders. will learn the procedures and 

terminology used in performing all Cosmetician services, will learn the application of daytime and evening make-up to 

include the application of individual and false strip eyelashes and also learn the proper procedure of plain and 

electrical facials. 

Be able to appreciate good workmanship common to cosmetology/manicurist/esthetician, possess a positive attitude 

towards the public and fellow workers, appreciate honesty and integrity and have improved personality in dealings 

with patrons and colleagues. 
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knowledge of analyzing the skin prior to all services to determine any disorders. will learn the procedures and 

terminology used in performing all Cosmetician services, will learn the application of daytime and evening make-up to 

include the application of individual and false strip eyelashes and also learn the proper procedure of plain and 

electrical facials. 

Be able to appreciate good workmanship common to cosmetology/manicurist/esthetician, possess a positive attitude 

towards the public and fellow workers, appreciate honesty and integrity and have improved personality in dealings 

with patrons and colleagues. 

 
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COURSI; t-1ISSION AND OBJI;CTIYI;S: It is the mission of Advance Beauty College to prepare students enrolled in 

the Cosmetician program for licensure and job entry level skills. 

COSt-1I;TICIAN PI;RFORt-1ANCI; OBJI;CTIYI;: Acquire knowledge of laws and rules regulating California 

Cosmetological establishing practices, acquire the knowledge of sanitation and sterilization as related to all phases of 

skin, acquire the knowledge of general theory relative to ~sthetics including anatomy, physiology, chemistry, and 

theory and acquire business management techniques common to ~sthetics. 

CURRICULUt-1: 

t-1INIt-1Ut-1 SPI;CIFII;D PRACTICAL OPI;RATIONS: 

10 Disinfection and Sanitation 

60 eacials (~Iectrical) 

40 Wax and depilatories 

10 i-jair Removal & ~yebrow Arching, Tweezers 

T~Ci-jNICAL SUBJ~CT: 

40 

40 

40 

Facials (Hanual) 

Chemicals (Chemical skin peels, packs, 

masks and scrubs) 

Hake-up & ~yelash Application 

1. The Cosmetology Act and the Program's Rules and Regulations. 

2. Chemistry pertaining to the practices of a Cosmetician. (Shall include the chemical composition and 

purpose of cosmetic and skin care preparation. Shall also include the elementary chemical makeup, 

chemical skin peels, physical, and chemical changes of matter.) 

3. i-jealth and Safety/i-jazardous Substances (Shall include training in chemicals and health 

establishments, material safety data sheets protection from hazardous chemicals and preventing 

chemical injuries, health and safety laws and agencies, ergonomics, communicable diseases, including 

i-jIV/AIDS and i-jepatitis B.) 

4. ~Iectricity (Shall include the nature of electrical current, principles of operating electrical 

devices, and the various safety precautions used when operating electrical equipment.) 

5. Disinfection and Sanitation (Shall include procedures to protect the health and safety of the 

consumer as well as the technician. The ten required minimum operations shall entail performing all 

necessary functions for disinfecting instruments and equipments and equipment as specified in 

Sections 979 and 980. Disinfection should be emphasized through-out the entire training period and 

must be performed before use of all instruments and equipment.) 

6. Bacteriology, anatomy, physiology, skin analysis and conditions. 

HINIHUH 

Ti-j~ORY 

i-jOURS 

10 

10 

20 

10 

10 

15 
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3. i-jealth and Safety/i-jazardous Substances (Shall include training in chemicals and health 

establishments, material safety data sheets protection from hazardous chemicals and preventing 

chemical injuries, health and safety laws and agencies, ergonomics, communicable diseases, including 

i-jIV/AIDS and i-jepatitis B.) 

4. ~Iectricity (Shall include the nature of electrical current, principles of operating electrical 

devices, and the various safety precautions used when operating electrical equipment.) 

5. Disinfection and Sanitation (Shall include procedures to protect the health and safety of the 

consumer as well as the technician. The ten required minimum operations shall entail performing all 

necessary functions for disinfecting instruments and equipments and equipment as specified in 

Sections 979 and 980. Disinfection should be emphasized through-out the entire training period and 
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11. Preparation  –    Shall  include client consultations, intake procedures, contraindications, professionalism, 

client record keeping, pre and post operative care, CPR/AED, salon  and spa skills. 
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variety of ideas from which to draw and maintain motivation. 

The necessity for constant effort towards achievement of professional competency as a teacher and the importance 

of developing personal characteristics that contributes to success in teaching. 

COURSE I-1ISSION AND OBJECTIVES: It is the mission of Advance Beauty College to prepare students enrolled in 

the Cosmetology Instructor program for entry level teaching skills. 

COSI-1ETOLOGY INSTRUCTOR PERI=ORI-1ANCE OBJECTIVES: 

To help develop the ability to, 

1. Teach related information, manipulative operations, and techniques. 

2. Use various teaching aids, such as instruction sheets, visual aids and tests. 

To provide information about specific teaching techniques used by the vocational teacher in the working area and in 

the classroom. 

TI-jWRV 
CURRICULUM 

I-jOURS 

1. The Cosmetology Act and the Program's Rules and regulations. 10 

2. Preparatory instruction 

A. Instructional techniques, method of instruction, lecture, demonstration, performance, 40 
communication skills; instructional aids and the use of questions to promote learning. 

B. Organization techniques, 4 step teaching method, performance objectives, and learning domains, 
30 

etc. 

C. Lesson planning, Subject, title, outlines, development, and visual aids, etc. 

D. Techniques of evaluation, purpose of tests, types of tests, test administration, scoring, and grading, 
60 

etc. 10 

3. Conducting classroom and technical instructions and demonstrations for three (3) or more 

students on all practices of cosmetology, including the Barbering and Cosmetology Act and Rules 140 

and Regulations. (Shall be conducted under the supervision of a licensed instructor) 

4. Supervising and Training of students while they are practicing the art of cosmetology on a live 

person or mannequin in a classroom or laboratory. 
100 

A. Organization techniques, 4 steps teaching method, performance objectives, and learning domains, 50 
etc 

B. Lesson planning, Subject, title, outlines, development, and visual aids, etc . 50 

... A student enrolled in the Cosmetology Instructor course may not engage in the school in a complete service 

connected with any practice or combination of practices of cosmetology upon a paying patron who is paying for 

services or materials and shall not be permitted to enroll in a second course except following examination failure after 

the preceding course. 

INSTRUCTIONAL I-1ETI-jODS USED: The curriculum for students enrolled in a Cosmetology Instructor course shall 
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consist of six hundred (600) clock hours of technical instruction and practical operations in teaching the art of 

cosmetology, as defined in section 7316 of the Barbering and Cosmetology Act. Technical instruction means instruction 

by demonstration, lecture, classroom participation, or examination. Practical operation shall mean the actual 

performance by the Cosmetology Instructor of teaching techniques and principles. Please note 110 hours will be 

devoted to clinic/theory experience which shall include all phases of being an Instructor. 

REQUIRED TEXTS FOR COSMETOLOGY INSTRUCTOR COURSE: 

Milady's Master Educator, ISBN 9781428321519. Price, $150 

GENERAL COURSE INFROMATION (MASSAGE TI-IERAPY AND I-IOLISTIC I-IEAL TI-I PRACTITIONER) 

GRADING SYSTEM 

Students are evaluated on a regular basis on theory and practical work. Academic performance is measured by 

written examinations administered periodically by the instructor. Grading for exams is based on the scale listed below. 

Practical performance is measured by a student's completion of practical operations. Practical operations have a 

maximum point value of 4 points. Students are graded according to the grading criteria for accuracy in each sub­

category. This score is then recorded as they complete each operation on the back of the student's time card. The 

cumulative score of both academic exams and practical operations make up a students' overall GPA. Students must 

maintain a "C" (70%) average to maintain satisfactory academic status. 

ACADEMIC GRADING 

100%-90% A ..... Superior Performance 

89%-80% B ..... Above Average 

79%-70% C ..... Average 

69%-60% D ..... U nsatisfactory 

59% -00% f' ...... f'ail 

CLINIC FLOOR GRADING 

POINT GRADES FOR PRACTICAL WORK 

(GPA 4) 

(GPA 3) 

(GPA 2) 

(GPA 1) 

(GPA 0) 

4 POINTS = A 

3 POINTS = B 

2 POINTS = C 

1 POINT = D 

o POINT = f' 

The clinical floor grading sheet is required to be completed by all students working on the clinical floor and graded by 
the Instructor for each procedure done on a patron or doll head. Instructors will use specific grading criteria when 
scoring clinical operations. 

Grading Scale, Students will be graded in all areas of their procedures using a scale from 1 through 4. 

4 = Excellent 

3 = Good 

2 = Fair 

1 = Poor 

0= Unacceptable 

GRADUATION REQUIREMENTS: When a student has completed the required theory hours and practical operations 

in Nassage Therapy with a GPA of "c" (70%) or better he or she is awarded a diploma certifying his or her graduation. 

PERMIT REQUIREMENTS: In order to practice the art of massage in an establishment a permit/business license is 
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required and must be secured by the local city office (police department) of includeh you plan on working in. Each city 

has certain requirements and the fees vary city to city. The school will provide you with all the surrounding city 

information on obtaining a permit to work in the field of massage as well as assist you in the application process. 

MASSAGE THERAPY COURSE (600 HOURS) 

SESSIONS: Begin weekly on Tuesdays. throughout the year. 

COURSE DESCRIPTION: Learn the proper use of implements relative to all services, acquire the knowledge of 

massage therapy prior to all services to determine any disorders, injuries, will learn the procedures and terminology 

used in performing all massage services, will learn the all basic massage techniques including Swedish, American and 

Shiatsu and will learn the all proper procedures of massage therapy. 

COURSE MISSION AND OBJECTIVES: It is the mission of Advance Beauty College to prepare students enrolled in 

the Massage Therapy program with thorough knowledge and technique in the art of massage and entry level job skills. 

MASSAGE THERAPY PERI=ORMANCE OBJECTIVE: Acquire knowledge of establishing practices, acquire the 

knowledge of sanitation and sterilization as related to all phases of massage therapy, acquire the knowledge of general 

theory relative to massage including anatomy, physiology, nutrition, and acquire business management techniques. 

Be able to appreciate good workmanship common to the field of massage, possess a positive attitude towards the public 

and fellow workers, appreciate honesty and integrity and have improved personality in dealing with patrons and 

colleagues. 

MINIMUM MINIMUM 

CURRICULUM elOURS Or: elOURS Or: 

INSTRUCTION PRACTICE 

1. elealth and Safety/elazardous Substances (Shall include training in chemicals and 

health establishments, material safety data sheets, protection from hazardous 

chemicals and preventing chemical injuries, health and safety laws and agencies, 15 

ergonomics, communicable diseases, including elIV/AIDS and elepatitis B.) 

2. Disinfedion and Sanitation (shall includee procedures to pro ted to proted the 

health and safety of the consumer as well as the technician. The ten required minimum 

operations shall entail performing all necessary functions for disinfecting instruments 10 5 

and equipment as specified Disinfection should be emphasized throughout the entire 

training period and must be performed before use of all instruments and equipment.) 

3. elistory, anatomy, and physiology. 125 

4. Ethics, Nutrition, Principles & Techniques 15 

5. The Body's Muscles & Nerves 10 

6. Trigger points of Massage 10 

7. Other systems of Massage 5 
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8. Basics of the Traditional Massage 10 10 

9. Basics of the Traditional Swedish Massage 10 25 

10. Chair Massage 10 10 

11. Basic Shiatsu Routine & 16 movements 20 20 

12. Aroma Therapy 5 

13. Patterns of Ki 15 
15 

14. The f'ront, Back and Side Channels 20 20 

15. Introduction of other systems of Massage and Bodyworks 10 10 

16. Sports Massage, Study of pre/post event massage, training massage, injury care, 

nerve innovations, range of motion, structural kinesiology, muscle testing and PNf' 30 25 

stretching 

17. Introduction to Holistic theory 15 

18. Business practices, setting up a massage business 25 10 

19. Reflexology 25 25 

20. Pathology 40 

INSTRUCTIONAL METI-IODS USED: The curriculum for students enrolled in the massage course shall consist of six 

hundred (600) clock hours of technical instruction and practical operations in teaching the art of massage. Technical 

instruction means instruction by demonstration, lecture, classroom participation, or examination. Practical operation 

shall mean the actual performance by the massage technician of all techniques and principles. 

REQUIRED TEXTS FOR MASSAGE TI-IERAPY COURSE (600 I-IOURS): 

Trail Guide to the Body, ISBN 9780982663400, Price $59 

Trail Guide to the Body Workbook, ISBN 9780982663417, Price, $22 

Theory and Practice of Therapeutic Massage. ISBN 9781435485242, Price, $89 

Practicall-landbook for Massage Therapy, By Advance Beauty College, Copyright 2009, Price, $15 

Massage Guidebook, By Advance Beauty College, Copyright 2009, Price, $15 

MASSAGE TI-IERAPY COURSE (300 I-IOURS) 

SESSIONS: Begin weekly on Tuesdays, throughout the year. 

COURSE DESCRIPTION: Learn the proper use of implements relative to all services, acquire the knowledge of 

massage therapy prior to all services to determine any disorders, injuries, will learn the procedures and terminology 

used in performing all massage services, will learn the all basic massage techniques includeing Swedish, American and 

Shiatsu and will learn the all proper procedures of massage therapy. 
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COURSI; t-1ISSION AND OBJI;CTIVI;S, It is the mission of Advance Beauty College to prepare students enrolled in 

the Hassage Therapy program with thorough knowledge and technique in the art of massage and entry level job skills. 

t-1ASSAGI; TI-II;RAPV PI;RFORt-1ANCI; OBJI;CTIVI;, Acquire knowledge of establishing practices, acquire the 

knowledge of sanitation and sterilization as related to all phases of massage therapy, acquire the knowledge of general 

theory relative to massage includeing anatomy, physiology, nutrition, and acquire business management techniques. 

Be able to appreciate good workmanship common to the field of massage, possess a positive attitude towards the 

public and fellow workers, appreciate honesty and integrity and have improved personality in dealing with patrons and 

colleagues. 

HINIHUH HINIHUH 

CURRICULUH elOURS or: elOURS or: 

INSTRUCTION PRACTiCe: 

1. elealth and Safety/elazardous Substances (Shall includee training in chemicals and 15 

health establishments, material safety data sheets, protection from hazardous 

chemicals and preventing chemical injuries, health and safety laws and agencies, 

ergonomics, communicable diseases, includeing ellV / AIDS and elepatitis B.) 

2. Disinfection and Sanitation (shall include procedures to protect to protect the 10 5 

health and safety of the consumer as well as the technician. The ten required 

minimum operations shall entail performing all necessary functions for disinfecting 

instruments and equipment as specified Disinfection should be emphasized 

throughout the entire training period and must be performed before use of all 

instruments and equipment.) 

3. elistory, anatomy, and physiology. 10 

4. e:thics, Nutrition, Principles & Techniques 15 

5. The Body's Huscles & Nerves 10 

6. Trigger points of Hassage 10 

7. Other systems of Hassage 5 

8. Lomi Lomi 10 20 

9. Basics of the Traditional Swedish Hassage 10 25 

10. Chair Hassage 10 25 

11. Basic Shiatsu Routine & 16 movements 20 75 

12. Aroma Therapy 5 

13. Patterns of Ki 15 25 

14. The r:ront, Back and Side Channels 20 25 

15. Introduction of other systems of Hassage and Bodyworks 10 10 
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16. Sports Massage, Study of pre/post event massage, training massage, injury care, 55 100 

nerve innovations, range of motion, structural kinesiology, muscle testing and PNF 

stretching 

17. Introduction to Holistic theory 15 

18. Business practices, setting up a massage business 25 5 

INSTRUCTIONAL METI-IODS USED: The curriculum for students enrolled in the massage course shall consist of 

three hundred (300) clock hours of technical instruction and practical operations in teaching the art of massage. 

Technical instruction means instruction by demonstration, lecture, classroom participation, or examination. Practical 

operation shall mean the actual performance by the massage technician of all techniques and principles. 

REQUIRED TEXTS I=OR MASSAGE TI-IERAPV COURSE (300 I-IOURS): 

Trail Guide to the Body, ISBN 9780982663400, Price $59 

Trail Guide to the Body Workbook, ISBN 9780982663417, Price, $22 

Pradicall-landbook for Massage Therapy, By Advance Beauty College, Copyright 2009, Price, $15 

Massage Guidebook, By Advance Beauty College, Copyright 2009, Price, $15 

MASSAGE TI-IERAPV COURSE (100 I-IOURS) 

SESSIONS: Begin weekly on Tuesdays, throughout the year. 

COURSE DESCRIPTION: Learn the proper use of implements relative to all services, acquire the knowledge of 

massage therapy prior to all services to determine any disorders, injuries, will learn the procedures and terminology 

used in performing all massage services, will learn the all basic massage techniques including Swedish, American and 

Shiatsu and will learn the all proper procedures of massage therapy. 

COURSE MISSION AND OBJECTIVES: It is the mission of Advance Beauty College to prepare students enrolled in 

the Massage Therapy program with thorough knowledge and technique in the art of massage and entry level job skills. 

MASSAGE TI-IERAPV PERI=ORMANCE OBJECTIVE: Acquire knowledge of establishing practices, acquire the 

knowledge of sanitation and sterilization as related to all phases of massage therapy, acquire the knowledge of general 

theory relative to massage including anatomy, physiology, nutrition, and acquire business management techniques. 

Be able to appreciate good workmanship common to the field of massage, possess a positive attitude towards the 

public and fellow workers, appreciate honesty and integrity and have improved personality in dealing with patrons and 

colleagues. 

CURRICULUM MINIMUM MINIMUM 

HOURS OF HOURS OF 

INSTRUCTION PRACTICE 

1. I-iealth and Safety/l-iazardous Substances (Shall include training in 10 
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the Massage Therapy program with thorough knowledge and technique in the art of massage and entry level job skills. 

MASSAGE TI-IERAPV PERI=ORMANCE OBJECTIVE: Acquire knowledge of establishing practices, acquire the 

knowledge of sanitation and sterilization as related to all phases of massage therapy, acquire the knowledge of general 

theory relative to massage including anatomy, physiology, nutrition, and acquire business management techniques. 

Be able to appreciate good workmanship common to the field of massage, possess a positive attitude towards the 

public and fellow workers, appreciate honesty and integrity and have improved personality in dealing with patrons and 

colleagues. 

CURRICULUM MINIMUM MINIMUM 

HOURS OF HOURS OF 

INSTRUCTION PRACTICE 

1. I-iealth and Safety/l-iazardous Substances (Shall include training in 10 

 

 

 

 

44 




 

         

 

 

 

 

 

 

 

 

 

| revised 8/29/12 45 

chemicals and health establishments, material safety data sheets, protection 

from hazardous chemicals and preventing chemical injuries, health and 

safety laws and agencies, ergonomics, communicable diseases, including 

I-iIV / AIDS and I-iepatitis B.) 

2. Disinfection and Sanitation (shall include procedures to protect to protect 05 205 

the health and safety of the consumer as well as the technician. The ten 

required minimum operations shall entail performing all necessary functions 

for disinfecting instruments and equipment as specified Disaffection should 

be emphasized throughout the entire training period and must be performed 

before use of all instruments and equipment.) 

3. I-iistory, anatomy, and physiology. 10 

4. Basics of the Traditional Massage 10 15 

5. Basic Shiites Routine & 16 movements 05 05 

6. Sports Massage, Study of pre/post event massage, training massage, injury 10 15 

care, nerve innovations, range of motion, structural kinesiology, muscle testing 

and PNi= stretching 

7. Business practices, setting up a massage business 05 05 

INSTRUCTIONAL METI-IODS USED: The curriculum for students enrolled in the massage course shall consist of one 

hundred (100) clock hours of technical instruction and practical operations in teaching the art of massage. Technical 

instruction means instruction by demonstration, lecture, classroom participation, or examination. Practical operation 

shall mean the actual performance by the massage technician of all techniques and principles. 

GRADUATION REQUIREMENTS: When a student has completed the required theory hours and practical operations 

in Massage Therapy with a GPA of "C" (70%) or beller he or she is awarded a diploma certifying his or her graduation. 

REQUIRED TEXTS FOR MASSAGE TI-IERAPY COURSE (100 I-IOURS): 

Trail Guide to the Body, ISBN 9780982663400, Price $59 

Trail Guide to the Body Workbook, ISBN 9780982663417, Price, $22 

Pradicall-landbook for Massage Therapy, By Advance Beauty College, Copyright 2009, Price, $15 

Massage Guidebook, By Advance Beauty College, Copyright 2009, Price, $15 

I-IOLISTIC I-IEAL TI-I PRACTITIONER COURSE (1000 I-IOURS) 

SESSIONS: Begin weekly on Tuesdays, throughout the year. 
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COURSI; DI;SCRIPTION: Learn the proper use of implements relative to all services, acquire the knowledge of 

holistic therapy prior to all services to determine any disorders, injuries, will learn the procedures and terminology 

used in performing all holistic services, will learn the all basic holistic techniques including Swedish, American and 

Shiatsu and will learn the all proper procedures of holistic therapy. 

COURSI; t-1ISSION AND OBJI;CTIYI;S, It is the mission of Advance Beauty College to prepare students enrolled in 

the Holistic Health Practitioner program with a thorough knowledge and technique in the art of massage and entry 

level job skills. 

HOLISTIC HI;AL TH PRACTITIONI;R PI;RFORt-1ANCI; OBJI;CTIYI;, Acquire knowledge of establishing practices, 

acquire the knowledge of sanitation and sterilization as related to all phases of holistic therapy, acquire the knowledge 

of general theory relative to holistic including anatomy, physiology, nutrition, and acquire business management 

techniques. 

Be able to appreciate good workmanship common to the field of holistic, possess a positive attitude towards the 

public and fellow workers, appreciate honesty and integrity and have improved personality in dealing with patrons and 

colleagues. 

MINIMUM MINIMUM 

CURRICULUM HOURS OF HOURS OF 

INSTRUCTION PRACTiCe: 

1. Health and Safety/Hazardous Substances (Shall include training in chemicals and 

health establishments, material safety data sheets, protection from hazardous 

chemicals and preventing chemical injuries, health and safety laws and agencies, 
15 

ergonomics, communicable diseases, including HIV/AIDS and Hepatitis B.) 

2. Disinfection and Sanitation (shall include procedures to protect to protect the 

health and safety of the consumer as well as the technician. The ten required 

minimum operations shall entail performing all necessary functions for disinfecting 
10 5 

instruments and equipment as specified Disinfection should be emphasized 

throughout the entire training period and must be performed before use of all 

instruments and equipment.) 

3. Skeletal 10 

4. e:thics, Nutrition, Principles & Techniques 15 

5. The Body's Muscles & Nerves 10 

6. T rigger points of Massage 10 

7. Other systems of Massage 5 

8. Basics of the Traditional Massage 25 20 

9. Basics of the Traditional Swedish Massage 25 50 

10. Chair Massage 10 25 
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8. Basics of the Traditional Massage 25 20 
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10. Chair Massage 10 25 
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n. Basic Shiatsu Routine & 16 movements 20 75 

12. Aroma Therapy 10 10 

13. Patterns of KI/QI/Cl-jl 10 35 

14. The f'ront, Back and Side Channels 25 25 

15. I nlroduclion of other systems of Hassage and Bodyworks 10 15 

16. Sports Hassage, Study of pre/post event massage, training massage, injury care, 

nerve innovations, range of motion, struclural kinesiology, muscle testing and PNf' 55 100 

stretching 

17. Introduclion to I-jolistic theory 15 

18. Accupressure 1&2, Cover 12 muscle meridians and the five elements and the Yin 35 30 
Yang Theory and incorporating different Eastern Techniques 

19. Reflexology 10 15 

20. Social Psychology 25 

21. Supervised training in a sport/clinical facility 200 

22. Chair-Side Techniques Business practices and setting up a business 25 
15 

INSTRUCTIONAL METI-jODS USED, The curriculum for students enrolled in the I-jolistic Praclitioner course shall 

consist of one thousand (1000) clock hours of technical instruction and praclical operations in teaching the art of holistic. 

Technical instruction means instruction by demonstration, lecture, classroom participation, or examination. Practical 

operation shall mean the aclual performance by the technician of all techniques and principles. The minimum combined 

total clock hours of 1000, include the technical instruction phase and opportunity for the student to acquire the 

necessary skills through practical applications developed under the supervision of the school's instructors. 

REQUIRED TEXTS FOR !-IOLISTIC !-lEAL TI-j PRACTITIONER COURSE, 

Trail Guide to the Body, ISBN 9780982663400, Price $59 

Trail Guide to the Body Workbook, ISBN 9780982663417, Price, $22 

Theory and Practice of Therapeutic Massage, ISBN 9781435485242, Price, $89 

Practicall-jandbook for Massage Therapy, By Advance Beauty College, Copyright 2009, Price, $15 

Massage Guidebook, By Advance Beauty College, Copyright 2009, Price, $15 
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ADMINISTRATION 

Tam Nguyen - President 

Linh Nguyen - Director 

Christine Nguyen - Admissions Director 

Nga Rader - Compliance Director 

Tao Pham - "inancial Aid Director 

Quynh Anh T ran - Office Manager 

Dang T. Vo - Office Staff 

Tam Luong - Office Staff 

Kayla Nguyen - Office Staff 

Phuong Thuy T ran - Receptionist 

Natalie Rivera - Receptionist 

I=ACULTY 

Tam Nguyen, MD, MBA 

Linh Nguyen 

Thanh - Nga T. T ran 

Victoria Dorfman 

Shayla Cao 

Ngan Le 

Thanh Nguyen 

Tiffany Nguyen 

Cindy Nguyen 

David T ran 

Chu Chen 

Vanessa Le 

Vincent Huynh 

Karissa Giacone 

Hilda Mendez 

ST AI=I= 

Licensed Cosmetologist 1994 

Licensed Cosmetologist 1994 

Licensed Cosmetologist 1997 

Licensed Cosmetologist 2003 

Licensed Cosmetologist 2003 

Licensed Cosmetologist 2011 

Licensed Esthetician 2001 

Licensed Esthetician 1999 

Certified Massage Therapist 2009 

Certified Massage Therapist 2011 

Licensed Cosmetologist 2000 

Licensed Manicurist 2010 

Licensed Cosmetologist 2007 

Certified Massage Therapist 1990 
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